
 Physical Restraint, Time Out, Isolated Time Out Reduction Plan Template 

This template is an example to assist in guiding the development of the district RTO Reduction Plan. An entity may choose to utilize another template/format. 
The plan shall be submitted to rtoreductionplan@isbe.net by July 1, 2022.     

RTO Reduction Goal: The plan’s objective shall be a 25 percent reduction in the use of physical restraint, time out, and isolated time out over a 12-month period 
for students experiencing five-plus instances in a 30-day period. 

Required Components Action Item Steps to Complete Action Item Timeline Responsible Party 

Provide details of a plan to support a 

vision for cultural change that 

reinforces the following:  

A) Explain how the entity plans to
adopt and utilize positive behavioral
interventions and support rather
than physical restraint, time out, and
isolated time out;

B) Identify effective ways/best

practices to de-escalate situations to

avoid physical restraint, time out,

and isolated time out;

C) Describe how the entity will

utilize crisis intervention techniques

as an alternative to physical

restraint, time out, and time out;

and

D) Describe the entity’s plan to

utilize debriefing meetings to

reassess what occurred and why it
occurred and to think through ways 
to prevent use of intervention the 
next time.  

The District will utilize a multi-tiered system 
(MTSS) of social emotional and behavioral 
support to address the needs of all 
students, focusing on proactive and 
positive supports. 

1. Identify current MTSS strategies and support 
being utilized across buildings within building 
and districtwide SEL teams. 
2. Determine any overlaps or gaps in MTSS and 
adjust strategies as needed. 
3. Review school-wide and district-wide behavior 
data regularly as part of SEL team meetings to 
assess effectiveness of strategies and supports.
4. Provide professional development to staff on 
the use of positive behavioral interventions and 
supports, functional behavior assessments, 
restorative discipline practices, and preventative 
strategies.

Steps 1 and 2 will be 
completed by 1/2023. 
Step 3 will be ongoing at 
SEL team meetings. Step 
4 will be addressed within 
the entire 2022-2023 
school year, and will be 
based on information 
collected in Steps 1-2.

The Assistant Superintendent 
for Teaching and Learning, 
the SEL Coordinator, and the 
Assistant Superintendent for 
Special Education. 

The District will utilize trauma-informed and 
restorative practices as well as verbal and 
nonverbal deescalation strategies to 
deescalate confict and behavioral incidents 
to minimize the need to use physical 
restraints and time outs. Isolated time out is 
not utilized within the District.  

1. Provide professional development to 
administrators and student services team 
members and building administrators on 
restorative practices in a "train the trainer" 
model. 
2.Those trained in restorative practices will 
provide PD to staff incrementally. 

Step 1 will occur at the 
start of the 2022-2023 
school year. Step 2 will 
be implemented during 
the 2022-2023 school 
year and ongoing. 

The Assistant Superintendent 
for Teaching and Learning, 
the SEL Coordinator, and the 
Assistant Superintendent for 
Special Education. 

The District will continue to train crisis 
intervention teams for each building in 
preventative and deescalation techniques, 
in line with Non-violent Crisis Intervention 
through the Crisis Prevention Institute.

1. Provide professional development to crisis 
teams in each building in Non-violent Crisis 
Intervention preventative and deescalation 
techniques through the Crisis Prevention 
Institute.
2. Provide professional development in 
restorative practices as outlined in B) above. 

1. Step 1 will occur 
before the start of the 
2022-2023 school year. 
2. Step 2 will occur at the 
start of the 2022-2023 
school year and ongoing. 

The Assistant Director for 
Special Education and the 
CPI trainer in the District. 

Within 24 hours of an incident in which time 
out and/or restraint was used, the school 
team will convene a debriefing meeting. 
The debriefing meeting will include 
individuals who participated in the time out 
and/or restraint, as well as the building 
administrator, psychologist and/or social 
worker, and any additional behavior staff 
assigned to the building. Isolated time out 
is not utilized in the District. 

1. The Assistant Supertintendent for Special 
Education will train staff on the use of the 
paperwork documentation and procedures for 
conducting debriefing meetings. 
2. The building principal will be responsible for 
overseeing debriefing meetings within the 
building. 

1. Step 1 will occur 
before the start of school, 
during crisis intevention 
team training.
2. Step 2 will be ongoing. 

The Assistant Superintendent 
for Special Education and 
buidling principals. 



E) Include action step(s) that
describe procedures to ensure that
appropriate school personnel are
fully informed of the student’s
history, including any history of
physical or sexual abuse, and other
relevant medical mental health
information. Such disclosures of
student information must be
consistent with federal and state
laws and rules governing student
confidentiality and privacy rights.

F) Identify steps to develop
individualized student plans as
required by PA 102-0339. Plans
should be separate and apart from a
student IEP or 504 Plan.

G) Describe how the information will
be made available to parents for
review.

H) Describe a modification process
(as necessary) to satisfy
aforementioned goals.

2/2022 

Prior to the start of the school year, student 
services personnel will meet with 
classroom teachers to review the needs of 
students assigned to each class. IEP's, 
accommodations, and behavior plans will 
be shared. During these meetings, any 
relevant information regarding a student's 
history of physical or sexual abuse and/or 
other relevant medical and mental health 
information will be shared. 

As appropriate, following privacy guidelines 
of "need to know," relevant information will 
be shared with related services personnel 
as well as paraprofessionals working with 
the students. 

FERPA and ISSRA guidelines will be 
followed to protect student privacy. 

1. Student services personnel will review student 
records for students assigned to their caseloads. 
2. Student services personnel will meet with 
classroom teachers and other appropriate staff 
during institute day(s) at the start of the school 
year or as soon as possible upon the start of the 
term. Ongoing meetings will be scheduled as 
needed to share further information and 
strategies to support student behavior and 
social-emotional needs. 

These steps are already 
in place but will continue 
for the 2022-2023 school 
year and ongoing. 

The Assistant Superintendent 
for Special Education and 
building principals as well as 
psychologists, social workers, 
and lead special educators. 

When students engage in behaviors that 
require or may require the use of time out 
or restraint, a school-based team will meet 
to develop a plan that focuses on 
addressing the student's behavior 
proactively, focusing on positive behavior 
supports and environmental changes that 
take into account functions of behavior. 

1. The Assistant Superitendent for Special 
Education will communicate guidelines for the 
development of these plans that are separate 
from IEP's. 
2. The building administrators will be responsible 
for the implementation of these plans. 

Step 1 will be completed 
at the start of the 
2022-2023 school year. 
Step 2 is ongoing. 

The Assistant Superintendent 
for Special Education and 
building administrators. 

The RTO Reduction Plan will be included 
on the District website and available for 
parent review. 

Once the plan is approved by ISBE, it will be 
posted on the District's website. 

The plan will be posted 
upon approval from ISBE. 

The Assistant Superintendent 
for Special Education.

Data related to the RTO Reduction Goal 
and RTO Reduction Plan will be reviewed 
by the District's RTO Reduction Plan 
Committee at the completion of each 
semester, The plan will be modified as 
appropriate in response to the data review. 

1. The District RTO Reduction Plan committee 
will meet twice per year or more as needed. 
2. The committee will review data and make 
adjustments as necessary to continue to reduce 
time out and restraint incidents with the ultimate 
intent of complete elimination. 

These steps will be 
implemented starting with 
the 2022-2023 school 
year. 

The Assistant Superintendent 
for Special Education. 


