
Meeker School District Re-1

Job Description
Title: Literacy Coach
Department(s): Instructional Staff
Reports to: Building Principal
Work Year: Teacher Work days + 1 week

Job Summary:
A Literacy Coach is a specially prepared professional who has responsibility for the
literacy performance of readers in general or struggling readers in particular within their
schools. The Literacy Coach will provide high-level literacy support for members of the
school. The Literacy Coach in this role works closely with external facilitators, Principal,
and other relevant school/district administrators, teachers, and parents to accomplish
the school district’s literacy goals.

The Literacy Coach’s full-time job is to improve reading instruction in the school. This
individual will not have direct classroom duties but will work alongside teachers to
ensure students develop skills necessary to become proficient readers.

Summary of essential job function:
1. Displays, at all times, acceptable professional and ethical standards including,

but not limited to:  confidentiality, courtesy, cooperation and positive attitude,
reliability/punctuality, timeliness in respect to deadlines, respectfulness toward
others

2. Professional Development:
a. Provide resources and training to school staff on scientifically based reading

research and evidence-based practices;
b. Coach (e.g. co-teach, model, demonstrate, observe, and provide feedback)

classroom teachers on the implementation with fidelity of core, supplemental,
and intensive intervention approaches for K-3 reading and the use of data
from valid and reliable assessments as the basis for instructional decision
making;

c. Provide support for the implementation of the commercial reading programs
and approaches selected by the district, working with the publishers as
necessary

d. Establish and oversee a peer mentoring support network for teachers as they
implement recommended instructional practices; include opportunities for
teachers to visit one another’s classrooms to observe the implementation of
specified practices

e. Re-deliver literacy content or advanced seminar content to K-3 teachers in
school or district-based professional development opportunities; lead study
groups to discuss the research, enhance commercial programs with training
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in literacy skills/strategies to enhance content, share experiences on
implementing recommended practices, and examine student work

f. Act as catalyst for building a school learning community that focuses on
integrated learning, building connections across grades

3. Assessment:
a. Lead and coordinate the school leadership team: Help administer the literacy

assessments for screening, progress monitoring, diagnostic, and outcomes
b. Work with the external facilitator, coach teachers on the administration and

interpretation of assessment data to determine adequate progress or those in
need of supplemental or intensive intervention as well as grouping for core
instruction

c. Become familiar with the administration and interpretation of in-depth
diagnostic measures or additional assessments commonly used in the school

4. Curriculum and Instruction:
a. Use available guidance for reviewing core, supplemental, and intensive

intervention materials under consideration for purchase for evidence of
alignment with the literacy project

b. Know how to use a range of effective strategies, analyze instruction, and
provide clear, specific information on strategy implementation

5. School Liaison:
a. Meet regularly with the Principal, Coordinator of Academics, external

facilitator, and others to assess the progress of the implementation of the
Early Literacy Grant project and to modify elements as necessary

b. Participate actively in school and district team meetings
c. Assist in the analysis of school-wide literacy strengths and weaknesses and

formulate plans to improve student achievement in reading and teaching
effectiveness

d. Create an atmosphere of trust and collaboration among staff to promote
professional growth and accelerate the reading achievement of all students.

e. Attend professional development and networking opportunities as deemed
appropriate

6. Assists with planning on an as-needed basis for structures including, but not
limited to:

a. RTI/MTSS
b. ICAP
c. 504
d. ALP
e. Standardized assessments

7. Takes an active role in interpreting the school’s objectives to students, parents
and the community.

8. Assist in orientation of new faculty members.
9. Assists in arranging for tutors and/or summer school opportunities.
10.Assumes other responsibilities as assigned.

Page 2 of 3



Preferred Qualifications and Experience:
● Masters in reading, education, special education, or related field
● Three to five years prior K-5 teaching experience, K-3 preferred; preference for

individuals with experience in varied positions, including reading teacher and
classroom teacher

● Valid state teacher certification with documented READ Act training
● Experience and skill as a coach or mentor for adults on literacy related topics
● Excellent communication skills
● Deep understanding of scientifically based reading research and evidence-based

practices for teaching K-3 reading and assessing student progress toward
achievement of benchmarks as documented in coursework and experience as a
teacher of reading

● Such alternatives to the above qualifications as district administration and the
school board may find appropriate and acceptable

Clearances:
● Criminal Justice Fingerprint/Background Check.
● Colorado Department of Education Teaching License (substitute, initial, or

professional)

Physical Demands:
● The employee must occasionally lift and/or move up to 50 pounds.

Work Environment:
● The noise level in the work environment can be loud and distracting at times.
● The work environment can involve high stress tasks.

Disclaimer:
The above statements are intended to describe the general nature and level of work
being performed by people assigned to this classification. They are not to be construed
as an exhaustive list of all responsibilities, duties, and skills required of personnel so
classified. All personnel may be required to perform duties outside of their normal
responsibilities from time to time, as assigned by the Superintendent.
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