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PROGRAM PHILOSOPHY

The Huron Valley Schools’ GSRP provides an enriched environment for preschool children that
benefits their social, emotional, physical and cognitive development. During the preschool
years, children develop characteristics that will affect their lifelong love of learning.
We recognize the importance of forming a partnership with parents to create a positive
experience for all children. Parent participation in the classroom provides opportunities for
parents to observe their child’s behavior in a formal learning environment and supports
continued learning in the home.

STAFF SCREENING

All employees of Huron Valley schools comply with:
❏ Fingerprinting
❏ Annual Criminal background checks through the Michigan State Police registry (ICHAT).
❏ Documentation from Department of Human Services that they have not been named in a

central registry case as a perpetrator of child abuse or neglect.
❏ Health appraisals, including a TB test are conducted.
❏ Reference check prior to working in the classrooms.
❏ Any individual registered on the public sex offender regisrty (PSOR) is prohibited from

having contact with any child in care.

SCHOOL DAYS

Classroom days are Monday through Thursday. Fridays are set aside for home visitations,
collaboration, staff professional development, entering child assessments and parent meetings.
The full-day session of GSRP is from 8:05 a.m. until 3:00 p.m. at Apollo.

OFFICE HOURS

The State and Federal Programs office is open Monday through Friday from 8:00am – 4:00pm.
The office will be closed on Huron Valley Schools vacations and holidays including Labor Day,
Thanksgiving Break, Winter Holiday Break, MLK Day, Mid-Winter Break, and Spring Break,
Good Friday, Easter Monday, and Memorial Day. The office will also be closed when the Huron
Valley Schools is closed due to weather or building related concerns. You can check the Huron
Valley Schools website at www.HVS.org for up to date school closing information. Should school
be cancelled for any reason, there will be a robo call made to all students.
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DRESSING YOUR CHILD FOR SCHOOL

Play clothes and tennis shoes are recommended for the Great Start Readiness Program. Water,
paint, glue, frosting, food, dirt, and other “fun” items are all a regular part of the daily schedule.
Tennis shoes are best so that running, jumping and other movements are safe inside and
outside. In the event that our classes do participate in the gym, the children must wear tennis
shoes. For the safety of your child on our playground, please remember that children should not
wear sandals, open-toed shoes, Crocs, or shoes with big heels to school. We try to go outside
as often as possible. Clothing that is appropriate for the weather should be sent, i.e. hats,
mittens, snow pants, boots, etc. Removing drawstrings from clothing is requested to prevent
choking accidents when playing on playground and outdoor equipment. Please remember to
clearly identify your child’s belongings by writing his/her name on an inside label. The general
rule is that the students will stay in when the temperature is below 15 degrees Farenheit, even
due to wind chill.

FIRST DAY OF SCHOOL

❏ Each student will need to have a BIG backpack with his/her name on the inside to bring
back and forth to school every day. Parents/Guardians should check their child’s
backpack every day for important teacher notes and student projects.

❏ Please send an extra set of clothes in your child’s backpack on the first day of school. If
your child has any type of emergency, we need an extra pair of clothes in which to dress
your child (pants, underwear, socks, shirts). From time to time, you may want to change
the type of clothing kept at school depending on the seasonal weather.

❏ Make sure that your child goes to the bathroom before the bus comes. Encourage your
child to have a great time at school and tell them you’ll see them after class when the
bus brings her/him home. Please refrain from driving your child to school – the bus is
FUN!

CONFIDENTIALITY

Parents should refrain from discussing other children or their families with other parents, friends,
or staff. Always remember that what you hear or see in the classroom is something that stays in
the classroom. If you have questions, please talk to the teacher. This provides mutual respect
for all families in our program. Access to your child’s file is limited to essential staff and auditors
to ensure grant compliance. We will only discuss your child’s progress with your explicit
consent.
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MY RIGHTS AS A GREAT START READINESS PARENT

❏ To take part in major policy decisions affecting the planning and operation of the
program.

❏ To be welcomed in the classroom.
❏ To choose whether or not I participate without fear of endangering my child’s right to be

in the program.
❏ To be informed regularly about my child’s progress.
❏ To always be treated with respect and dignity.
❏ To expect guidance for my child from Great Start Readiness teachers and staff, which

will help his/her total individual development.
❏ To be able to learn about the operation of the program including the budget and the level

of education and experience required to fill various staff positions.

MY OPPORTUNITIES AS A GREAT START READINESS

PARENT

❏ To learn as much as possible about the program and to take part in major policy
decisions.

❏ To take part in the classroom as an observer, a volunteer worker or a paid employee and
to contribute my services in whatever way I can toward enrichment of the total program.

❏ To welcome teachers and staff into my home to partner with my child’s teacher and
discuss ways in which parents can help with their children’s development at home in
relation to school experience.

❏ To work with the teacher, staff and other parents in a cooperative way.
❏ To guide my children with firmness, that is both loving and protective.
❏ To take advantage of programs designed to increase my knowledge about child

development.
❏ To become involved in community programs which help to improve health, education and

recreation for all.

ADMITTANCE POLICY

Children are admitted on the basis of age (4 years old by December 1) and other eligibility
factors. Applications are taken throughout the year and vacancies are filled without regard to
sex, race, religion or handicapping conditions. Applications are ordered based on family income.
If two families have the same income and one opening is left, the following criteria are used in
prioritizing applications for admission:
❏ Diagnosed disability or identified developmental delay
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❏ Severe or challenging behavior
❏ Primary home language other than English
❏ Parent/guardian with low educational attainment
❏ Abuse/neglect of child or parent
❏ Environmental Risk (i.e. parental loss due to death, divorce, incarceration, military

services, teen parent, family is homeless or without stable housing, etc. )

Children not accepted into the program at the beginning of the year will be placed on an active
waitlist. As openings occur, parents will be notified in the same manner as “original enrollees.”

WITHDRAWAL POLICY

Reasons for which a child may be withdrawn from the Great Start Readiness Program are:
❏ Voluntary removal by parent(s).
❏ Agreement by the Great Start Readiness Program Director that the program is unable to

meet a child’s needs. Every effort will be made to place a child in a more appropriate
setting prior to this action being taken.

❏ Repeated absences may be cause for withdrawal (see Attendance Policy).
❏ Protection of Students Rights (see Termination Policy).

TERMINATION POLICY

If a student exhibits behavior that is detrimental to the safety and welfare of the other students
and/or staff in the class, the following steps will be taken:
❏ Notification to the parent of the child in question.
❏ Contact with our Behavior Support Systems.
❏ Referral to our GSRP BEST and/or for special services through special education

preschool (ECSE).
❏ Develop a plan to best meet the needs of the particular child and the safety of other

children in the class.

ATTENDANCE POLICY

As good daily attendance is vital, this policy will identify excessive absenteeism and problems
that contribute to the absences.

❏ Parents must call the Great Start Readiness Office (248-684-8276) and transportation
(248-684-8200) when their child will not be attending class and follow up that call with a
note to the teacher when the child returns to school.

❏ If a child has been absent for two days without a call or a note from the parent, a
follow-up phone call will be made by the teacher to the child’s home.
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❏ Excused absences include: illness, communicable diseases,snow days, program-related
excuses such as business, staffing or maintenance problems.

❏ Our morning is consistent and planned from the moment the students arrive. This helps
ensure predictability and confidence. Late arrivals are disruptive for the children’s
routine. Please be sure to arrive on time. If you plan to arrive late, especially after 9 AM,
please call 248-684-8276. Please note that repeated tardiness may result in a student
being dropped from the program.

❏ All contacts with the child’s family, as well as special family support services activities
provided by the program, will be documented and kept in the child’s education file.

❏ If a student misses four (4) consecutive school days which are unexcused, he/she may
be considered an enrollment vacancy.

❏ If a student accumulates four (4) unexcused absences, whether they are consecutive or
separate, he/she may be considered an enrollment vacancy.

❏ If a child is dropped from the program, the child must re-enroll and be placed on a
waiting list.

EMERGENCY CARD/TREATMENT POLICY

Emergency cards must be filled out and returned to the Great Start Readiness office on or
before your child’s first day of school. Your child will only be released to the people listed on this
card. Please keep the information current – if phone numbers/names change, please inform the
Great Start Readiness Staff immediately.

In the case of a drastic or rapid change in a child’s health, a child experiences accidents,
injuries, or incidents, or when a child is too ill to remain in school, we will make an immediate
attempt to contact the parent. If necessary, the child will be placed in a separate area and cared
for and supervised by a staff member until the parent arrives. If necessary and we cannot reach
the parent, we will call the child’s physician noted on the emergency card. If necessary, we will
call an ambulance or the paramedics. Until the arrival of the parent, the physician, ambulance
driver, or paramedics, the teacher or assistant will make decisions about the care of your child.
You will be expected to assume responsibility for any resultant expense not covered by
insurance.

Authorization for this procedure is on the emergency card that you signed upon enrollment.

In case of a dental emergency, we will follow the same procedures as above with the exception
that we would not enlist an emergency vehicle or transport your child to an emergency facility.
After attempting to contact the parent or designated person, we would contact your child’s
dentist and request further instructions from him/her.

Items and facilities used by an ill child or adult shall not be used by any other person until
washed, rinsed and sanitized.
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SMOKE AND VAPE POLICY

Huron Valley Schools and all licensed Early Childhood Programs are required to create a smoke
and vape-free environment to eliminate exposure to tobacco smoke for children, staff and
parents. This policy covers the smoking of tobacco products or use of vaping products and
applies to both employee and non-employee participants of Great Start Readiness. There will
be no smoking or vaping by staff, volunteers, or parents on school property and during Great
Start Readiness field trips and other Great Start Readiness activities.

CHILD ABUSE AND NEGLECT POLICY

To comply with the child protection law, any teacher or other school employee who suspects that
a child’s physical or mental health or welfare is being adversely affected by abuse or neglect
shall immediately report such suspicions. Neither staff nor volunteers may be present in our
program if they have been convicted of either child abuse, child neglect, or a felony involving
harm or threatened harm to an individual. Staff members must provide documentation of this.

GRIEVANCE POLICY

If you have a specific concern, please follow the grievance/complaint procedure listed below:

❏ Written complaint to the Classroom Teacher – 7 days to reply

❏ Written complaint to HVS Director of Early Childhood Education – 7 days to reply

❏ Written complaint to HVS Assistant Superintendent of Teaching, Learning, & Technology
– 7 days to reply

❏ Written complaint to Director of Early Childhood at Oakland Schools

❏ Written complaint to the Michigan Department of Education

ACT OF GOD DAYS POLICY

In the event the Huron Valley School Schools is closed by the HVS’ Superintendent or his/her
designee due to natural causes or acts of God, the Great Start Readiness Program is also
closed. The Great Start Readiness student calendar is designed to include the contractually
required number of hours of student instruction. In the event that Act of God days occur, those
additional days/hours of student instruction will be scheduled on a Friday during the regular
student calendar (“Instructional Fridays”).
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CANDY AND GUM POLICY

Please do not send candy or gum to school with your child. We are trying to encourage good
eating habits and safety during our class time.

TOYS POLICY

We encourage the students to leave toys from home at home. Many problems arise if toys are
lost or broken. If your child does bring a toy to school, he/she will be encouraged to put the toy
in his/her backpack for the class period. Please note that toy weapons are not allowed in the
classroom at all, please leave them at home.

MEAL TIMES POLICY

Breakfast, lunch, and mid-afternoon snacks are provided. Your child will eat better if you offer
regularly scheduled meals and snacks at home that complement what he/she is being offered at
school. Please review the menu ahead of time with your child so you can encourage him/her to
try new foods. Due to some children having food allergies, treats from home are not allowed,
even for a special occasion.

FIRE, TORNADO, NATURAL/MAN-MADE DISASTER POLICY

In the event of fire, tornados, natural or man-made disasters, etc., the staff will be notified and the proper
procedures will take place as determined by Apollo Center and Huron Valley Schools. These procedures
are outlined in the HVS’ Emergency Quick Reference Guide located in every classroom. When the
conditions warrant, children will be moved to a designated safety area within the building or outside on
school grounds. Should it be deemed unsafe for students to re-enter the building, parents will be notified
by phone, email and/or the HVS’ Skyward Alert system, with pertinent information instructing parents how
to reunite with their child. Drills are practiced throughout the year so children will know what to do in the
event of a true emergency. A telephone for emergency use is available in each classroom with
emergency numbers posted nearby. Emergency plans for any special needs student will be developed as
needed and based upon the cognitive and/or physical ability of the child.

STUDENT PICK-UP AND DROP-OFF POLICY

If you bring your child to school, please have him/her arrive at the scheduled time. If you are
picking your child up after school, please be prompt. If your child misses the bus and is brought
to school, please check in at the main office and then walk with him/her to the teacher or
assistant before leaving the school. Picture ID is required to enter the building.

11



CUSTODY DOCUMENTATION POLICY

Our office must be notified if a parent retains sole custody of a child. If one parent is legally
barred from contact with the child, the center must have a copy of the court order on file.
Without an official court order, BOTH parents are allowed rights to the child.

BUS RULES

Your child will be picked up and dropped off by the bus at a designated stop. Please be out and
ready at the bus stop at least 10 minutes prior to your approximate scheduled time, which they
will be able to check on Family Access. Remind your child to stay seated on the bus, hands to
self, use indoor voice, and stay away from the danger zones of buses. You, or another adult
listed on your child’s emergency card, must be at the bus stop for pick-up and drop-off.

You must notify the transportation office before 7:00 am (248-684-8200) if your child will not be
riding the bus for any reason. This allows the bus driver to continue on the route rather than to
wait for a child needlessly.

If you need your child’s bus stop changed during the year, please contact the Great Start
Readiness Office at 248-684-8276 immediately, at the very least, two weeks before you need
the change. If the new address can be accommodated on a current bus route, you will be
notified of the bus route number and times within ten (10) working days. However, if the new
address cannot be accommodated on an existing route, it may mean transportation will not be
available for your child.

Any changes in bus routes must be handled through the transportation office. Children will only
be released to people who are listed on the emergency card. If no one is at home, or the
person(s) there are not on your child’s emergency card, your child will remain on the bus. Your
child will be returned to either the Great Start Readiness office or the Bus Garage, depending on
the time of day.

BUS POLICY

Parents will need to give permission to remain on file for all routine (daily bus pick up and drop
off) and non-routine (field trips) transportation to and from school on an annual basis. The
permission to release for field trips shall occur immediately prior to a scheduled field trip.

PARENT NOTIFICATION OF LICENSING NOTEBOOK POLICY

Our centers go through a licensing inspection every two years by the Michigan Department of
Human services. After each inspection a report is made and submitted to the state. A copy of
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that report (including all related corrective action plans) is kept in the office and is available for
parents to view for five years.  Upon enrollment, each parent will sign an acknowledgement
recognizing that they have the opportunity to view these reports at their convenience.  Licensing
inspection and special investigation reports from at least the past three years are available on
the Bureau of Children and Adult Licensing website at www.michigan.gov/michildcare.

PARENT INFORMATION AND RECALL BOARD POLICY

The center recall board along with other posted health and safety concerns will be located near
the main entrance of our building.

PARENTS AS VOLUNTEERS

We recognize parents as the primary educators in a child’s life. Therefore, parent volunteers
play an important part in our Great Start Readiness Program. Parents bring to the program a
unique range of experience, talent and diversity in background which adds a special feeling and
dimension to the program. When parents volunteer, they develop a better understanding of what
the staff is doing with the children and the kind of home assistance children may require. It
shows the child the depth of his/her parent’s concern. Volunteering allows the staff an
opportunity to know the parents better and to learn from them. Parents participation in the Great
Start Readiness Program is voluntary and rather than a condition of a child’s program
enrollment, is strongly encouraged. When parents volunteer in the classroom it provides
additional adult help, making it possible to increase individual attention to meet the needs of the
children.

A sign-up calendar on which to note your preferred volunteer days will be made available to you
by the teacher.

Please note: volunteers shall not have contact with children while in care at our program if either
of the following conditions applies:
❏ They have been convicted of child abuse or neglect
❏ They have been convicted of a felony involving harm or threatened harm.

All volunteers in the classroom or on field trips must submit and pass a criminal record check,
per Huron Valley Schools policy.

Volunteer Guidelines
❏ Be aware and alert to the individual needs of the children and try to help them meet that

need
❏ Familiarize yourself with the room and equipment
❏ Sign the volunteer sign-in sheet every time you volunteer
❏ Dress appropriately
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❏ Help all children
❏ Model listening during group times
❏ Confidentiality is vital. Thank you for respecting everyone’s privacy.
❏ If there is a negative effect on your child when you are present, perhaps you may help in

another way for a while.

Volunteer Opportunities for Parents:
Assist children in centers or supervise during group time:
❏ Help with hand washing and tooth brushing
❏ Help to get food ready
❏ Share a talent in age-appropriate activities, i.e. playing an instrument, singing, cooking,

special art projects. Please make arrangements with the teacher
❏ Supervise indoor and outdoor play activities
❏ Assist with putting on and taking off of outerwear and shoes
❏ Share a conversation with a child to encourage communication
❏ Work with your own child
❏ Read a story to a child or a few children
❏ Help to provide an atmosphere of respect and care

Assist with the Program:
❏ Check with the teacher for any materials preparation that might need to be done
❏ Be a photographer for center activities
❏ Help to maintain facilities and equipment

Assist Outside the Classroom:
❏ Share talents with other parents
❏ Give input into curriculum and/or share information for the newsletter
❏ Attend a field trip with your child’s classroom

FAMILY EVENT POLICY

Over the course of the school year, family events will be scheduled. This will either provide
information, i.e. sharing kindergarten registration information, or an opportunity to do something
fun with your child. There may be times that speakers from outside organizations explain
programs or services available to you and your family.

We urge you as parents to attend these events and meetings. *Due to Covid-19 protocols, some
of the above may be modified or temporarily suspended.

HOME VISITS AND CONFERENCES POLICY

The Great Start Readiness staff must make two home visits to each child’s home throughout the
year. This is a time when the parent and teacher can discuss any goals that the family may have
and discuss ways to work toward the goal at home and in the classroom. You will be contacted
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by your child’s teacher to schedule these visits. In addition, two parent-teacher conferences will
be held, one in November and the other in May.

HEALTH-RELATED NUTRITION POLICY

Each Great Start Readiness child will receive breakfast, lunch and a snack which provides 58%
of daily nutritional needs required by the USDA standards. Meals will be served in a
“family-style” atmosphere, with both children and adults participating in set-up and service.
Sufficient time will be allowed for children to eat. Food will not be used as a reward or
punishment. Children are encouraged to try all foods. Special diets and allergies will be clearly
posted in the classroom. Special provisions will be made for children with special dietary needs.
WE MUST have documentation from the child’s physician regarding special diets and allergies.

COMMUNICABLE/NON-COMMUNICABLE DISEASE POLICY

As in any school setting, head lice and communicable diseases, such as chicken pox and strep
throat, are common. When your child contracts any communicable disease or head lice, please
contact your teacher immediately. All calls are kept confidential to ensure your child’s privacy.
When exposure notes do go home, they are very general. They will be telling you that your child
has been exposed to a disease, what the symptoms are and what should be done to correct the
problem. At no time will we ever disclose a child’s or family’s name. Should a staff member or
volunteer contract a communicable disease, the name and symptoms of the disease will be
posted on the Parent Info Board located near the main entrance of our building.

The following are symptoms suggestive of communicable and/or non-communicable diseases.
Children, staff and volunteers with these symptoms should stay at home. Should any of these
symptoms be noted while children are in school, teachers will contact parents immediately.
Parents are urged to have their child seen by a physician, and must be excluded from school
until fully recovered. Staff and volunteers are also requested to leave school if these symptoms
occur and are excluded from school until fully recovered. When your child becomes sick at
school, he/she will be isolated, and you will be called at home or work to make arrangements to
have him/her picked up as soon as possible. Items and facilities used by an ill child or adult
shall not be used by any other person until washed, rinsed, and sanitized. We reserve the right
to request a physician’s certification of health prior to readmission to the program of a child, staff
or volunteer who has been absent due to a contagious disease, extended illness or injury.

Common colds: Red or runny eyes, sneezing or discharging nose.

Coughs: Severe and excessive, particularly if persistent and productive. Return when free of
cough without medication.
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Fever: Temperature of 100.1° or above. Return when fever free 24 hours without medication.

Infected skin patches: Any sores and crusts on the scalp, face or body, particularly if red and
swollen or draining, or impetigo. Return only with the doctor's excuse and treatment.

Pink Eye: Pink eyes and lids. Return only with a doctor's excuse and approval – and drainage
gone.

Scabies: Return only with a doctor's excuse and approval.

Head Lice: Return only after a child is NIT FREE and at least one treatment given. Child’s head
will be checked by Great Start staff.

Vomiting & Diarrhea: Return when vomiting/diarrhea has stopped for 24 hours.

Covid-19: We will follow all guidelines set forth by the CDC and MDHHA.

PHYSICALS AND DENTAL POLICY

As required by licensing, a physical exam or health appraisal must be done, performed and
completed within the last year, and submitted to the GSRP office prior to the first day of school
for the Great Start Readiness Program. If the exam is not received in that period, your child may
not be allowed to attend school until it is turned in. Please remind your doctor that your child
needs a blood test for lead, hemoglobin or hematocrit blood test to check iron level, a TB test,
with results for blood pressure, height and weight measurements, urine check for sugar and
protein, hearing and vision screenings, and a general exam.

Your child needs to be seen by a dentist and the exam form submitted to school prior to
attending. If you need help finding a dentist or do not have dental insurance, please contact our
Great Start Readiness Program office.

During the school year, each child will also receive a vision and hearing exam performed by
Oakland County health officials. This gives us an opportunity to correct any deficiencies that
might be an obstacle to success for our children. The process is fun and fast, and the results
are given to you to keep for kindergarten registration.

ASTHMA/ALLERGIES/SPECIAL DIETS POLICY

Please notify us immediately if your child has any specific medical, developmental, physical or
emotional conditions, as well as allergies. Special diets and allergies will be clearly posted in the
classroom for staff access only. We must have documentation from the child’s physician
regarding any special diets, asthma or allergies and the program is to have on file asthma
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and/or allergy action plans. If your child needs medication available here at school, we must
have the appropriate forms filled out before medication can be kept or given at school.

MEDICATION POLICY

❏ Prescription medication shall be given to a child by an adult caregiver
❏ Prescription medication shall be given or applied only with prior written permission from

a parent
❏ All medication shall be in its original container, stored according to instructions and

clearly labeled for a named child
❏ Preschool medication shall have the pharmacy label indicating the physician’s name,

child’s name, instructions, and name and strength of the medication and shall be given
according to those instructions

❏ All medication shall be kept out of the reach of children and shall be returned to the
child’s parent or destroyed when the parent determines it is no longer needed or it has
expired

❏ The program shall maintain a record as to the time and the amount of medication given
or applied on a form provided by the department. The signature of the caregiver
administering the medication as well as that of the witness, shall be included

❏ Children should not be allowed to transport medication at any time. At no time should
medication be packed in a backpack or other storage container and sent to school with a
student

❏ Maintenance medications such as inhalers, Ritalin, etc. are able to have “ongoing” as an
end date on the medication form

❏ Emergency medications, such as epi-pens, are able to have “ongoing” as an end date
on the medication form

❏ All medication forms need to be updated annually
❏ A new form needs to be filled out every time there is a break in the administration of

medication or if the physician's instructions change

IMMUNIZATIONS POLICY

The immunization status of all children will be reviewed and data entered into a program to
evaluate whether your child is up to date or not. If your child is not up to date, a letter will be
sent home and if the shots are not obtained, the child must be excluded until those shots are
obtained. Immunization waivers may be obtained by contacting Oakland County Health
Department at 1-800-848-5533 or by going to www.oakgov.com/health. We will not disclose staff
immunization statuses.

HEALTH CARE POLICY

The program’s health care policy includes the following health practices and procedures:
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❏ Children and staff wash their hands after using the restroom, before eating or preparing
food, after outdoor play and as needed to prevent the spread of germs and disease. Our
hand washing procedure is as follows:
1. Wet hands
2. Use soap
3. Wash hands
4. Rinse hands
5. Dry hands
6. Turn off water with a paper towel

❏ Safe handling of body fluids will include the use of vinyl gloves and standard Universal
Precautions. Our procedure is as follows:
1. Wear disposable gloves.
2. Wash the area with soap and water, and dry the area.
3. Disinfect the surface with a solution of one part bleach to ten parts water. Allow the
area to remain wet for at least 3 minutes before drying.
4. Use disposable cleaning materials if possible, such as paper towels instead of cloth.
5. Dispose of cleaning materials and gloves in a sealed plastic bag.
6. Wash hands with soap and running water (disinfectant waterless hand cleaners or
towelettes may be used if soap and running water are not available).

❏ Cleaning and sanitizing of all equipment, toys and other surfaces will be completed on a
daily and/or weekly basis or as necessary to ensure a healthy environment. Our cleaning
and sanitizing procedure is as follows:
1. Thoroughly washed in detergent and water.
2. Rinsed in clear water.
3. Sanitized in bleach water.
4. Air dried.

Should you have additional health-related concerns and are looking for resources,
please contact the Oakland County Health Department at 248-858-1280 or go to its
website at www.oakgov.com/health for more information.

ACCIDENTS/INCIDENTS/INJURIES  POLICY

Your child may be involved in a minor injury, accident or incident while in our care.

When an accident occurs, our teachers will perform basic first aid to treat an injury. Parents will
be notified, to inform them of the situation and an accident report will be completed detailing the
circumstances surrounding the injury.
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Children are often involved in incidents which do not require First Aid. These are often related to
behavioral changes and may include sudden mood swings, difficulty getting along with other
children or a teacher, trouble sleeping or eating at school, or choosing to not follow classroom or
center guidelines. We believe that communication between school and home is pertinent in
order to correct these incidents. When your child is involved in an incident that you need to be
made aware of, your child’s teacher will let you know.

Your child may be involved in an injury while in our care. See Emergency Medical Procedures.

EMERGENCY MEDICAL PROCEDURES POLICY

When an illness or injury requires more than basic first aid, you will be contacted and asked to
pick up your child to transport home or to a medical care facility for treatment.

In the event of a severe medical emergency, we may act under the authority of the signed
Authorization for Medical treatment of a minor form in your enrollment packet and will take
emergency measures deemed necessary for the medical care and protection of your child,
including contacting EMS. In the event that we cannot contact you, we will make continuous
efforts to contact you or someone listed by you as an emergency contact. If your child is
transported by EMS, an administrator or teacher will accompany your child and remain with
them until a parent/guardian arrives.

CONFLICT RESOLUTION POLICY

Our GRSP staff support children in resolving conflicts by following these six steps:

1. Approach calmly, stopping any hurtful actions or language
❏ Place yourself between the children, on their level
❏ Use a calm voice and gentle touch
❏ Remain neutral rather than take sides

2. Acknowledge feelings
❏ “You look really upset.”
❏ Let children know you need to hold any object in question

3. Gather information
❏ “What is the problem?”

4. Restate the problem
❏ “So the problem is...”

5. Ask for ideas or solutions and choose one together
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❏ “What can we do to solve this problem?”
❏ Encourage children to think of a solution

6. Give follow-up support as needed
❏ “You solved the problem!”
❏ Stay near the children

GUIDANCE AND DISCIPLINE POLICY

❏ Supervision and guidance/discipline of the children is the responsibility of the
teacher/aide. Any unacceptable classroom behaviors will be addressed by them. Parents
will be notified as necessary.

❏ Established guidelines and limits are stated and used positively (minimize use of
negatives). All staff will use positive methods of guidance/discipline which encourage
self-control, self-expansion, self-esteem, and curiosity.

❏ Guidance/discipline must be consistent, developmentally appropriate and realistic. When
it becomes necessary to respond to a challenging behavior the following steps will be
taken by the teaching team:
❏ Redirect to a new activity or more appropriate situation
❏ Tell the child in a one-on-one conversation, the behaviors she/he should be using

and the behaviors that are inappropriate
❏ Support other children’s expression of their feelings about the child’s actions or

words which have an effect on their activity.
❏ Remove to a quiet area, under direct adult supervision, for a short period of time
❏ Remove the children from the classroom situation under the direct supervision of

a program staff member
❏ Non-severe guidance/discipline or restraint which is reasonably necessary, based

on the child’s development to prevent a child from harming self or other persons
or property may be used

KEYS TO SUCCESSFUL KINDERGARTEN TRANSITION

When teachers and parents work together to help children move easily into the new kindergarten
environment, the results for the children may include:
❏ Continuity with the Great Start Readiness Program experience
❏ Increased motivation and openness to new experiences
❏ Enhanced self-confidence
❏ Improved relations with other children and adults
❏ A greater sense of trust between teachers and children

When parents are involved with teachers in providing a smooth transition for their children, the
parents gain:
❏ Increased confidence in their children’s ability to achieve in the new setting
❏ Improved self-confidence in their own ability to communicate with the educational staff to

effectively influence the educational system
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❏ A sense of pride and commitment in their children
❏ A greater knowledge and appreciation of early childhood programs and staff

WHAT TO DO IF...

IF...
~Your child will be absent, call the transportation office (248) 684-8200 and the GSRP Office
(248) 684-8276.
~You want special services for your child (speech, etc.) call our office at (248) 684-8276.
~You need food, clothing, or help with housing, call our office at (248) 684-8276.
~You need help with job training or job search, call our office at (248) 684-8276.
~You want to add adult names to your child’s emergency card, call our office at (248) 684-8276
~You want to change your child’s bus route, call the transportation Office (248) 684-8200
~The weather is bad and you want to know about school closures, listen to your radio or TV or
check our website at www.hvs.org.

EDUCATION COMPONENT CURRICULUM

Young children learn most effectively through a concrete, play-oriented curriculum. To facilitate
this approach to early learning, the Great Start Readiness Program uses the HighScope
curriculum model. Fifty key experiences serve as guidelines for teachers and parents working
together to plan developmentally appropriate activities. Children are encouraged to: initiate and
plan, carry out, and evaluate an activity under the guidance and direction of the teacher and
parents. This process encourages children to feel confident of their success, to work at their
developmental level and to experience the power of independence and the joy of working with
attentive adults and peers.
The objectives of the Education Component of the program are to:
❏ Provide children with a learning environment and varied experiences which will help

them develop socially, intellectually, physically, creatively and emotionally in a manner
appropriate to their age and state of development toward the overall goal of social
competence

❏ Integrate the educational aspects of the various Great Start Readiness Program
components in the daily program of activities

❏ Involve parents in educational activities of the program to enhance their role as the
principal influence on the child’s education and development

❏ Assist parents to increase their knowledge, understanding, skill and experience in child
growth and development

❏ Identify and reinforce experiences which occur in the home that parents can utilize as
educational activities for their children

DAILY SCHEDULE

❏ Student Arrival/Outside time: 8:10am - 9am
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❏ Student Arrival/Breakfast/Greeting Time: 9:00am - 9:30am

❏ Large-Group Time/Music and Movement: 9:30am – 10:00am

❏ Planning time: 10:00am – 10:10am

❏ Work time/Cleanup Time: 10:15am – 10:45am

❏ Recall time: 10:45am – 10:50am

❏ Small-group Time: 10:50am - 11:20am

❏ Bathroom/Wash Hands/Lunch: 11:20am – 11:50am

❏ Quiet/Rest Time: 12:00pm – 1:00pm

❏ Wake/Bathroom/Snack: 1:15pm – 1:45pm

❏ Plan/Work/Cleanup/Recall: 1:45pm – 2:45pm

❏ Outside Time/Dismissal: 2:45pm - 3:00pm

The classroom is organized as a child (center) based program, which means each child can pick
a variety of areas to play in daily – housekeeping, construction, listening, sensory table,
manipulatives, creative arts, group time.

As they play in these centers the following curriculum areas are introduced, developed and
strengthened: Self-Concept, Social Relations, Safety, Language, Cognitive Skills, Fine Arts,
Gross and Fine Motor Development.

SELF-CONCEPT

❏ Dramatic Play (role playing) – Housekeeping Area (this will change throughout the year
into a variety of “real life” situations. Examples include: grocery store, library, fire station.

❏ Songs – At group time, the children will be introduced to a variety of songs that will
encourage a positive self-concept and an understanding of emotions. Examples include:
“If You’re Happy and You Know It”, “I Am Special”.

❏ Creative Art – Tracing and coloring every child’s body. Looking in a mirror and drawing a
self-portrait.

❏ Language Arts Activity – Show the children a variety of pictures of children displaying
different emotions (happy, sad, mad). Ask the children what situations make them feel
these types of emotions.
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❏ Classroom Situations – The children learn responsibility through classroom activities:
serving snacks, picking up toys and putting them in their proper places. The children also
learn how to make decisions for themselves. This is demonstrated in a variety of daily
classroom situations.

SOCIAL RELATIONSHIPS

The children have a number of opportunities during each day to not only play by themselves,
but in small groups and as part of a large group. Sharing is encouraged. Children learn about
their relationships with others through visitors in the classroom and everyday activities.

Examples of centers are:
❏ Blocks – Constructing wooden structures with other children. Working together to build

one creation.
❏ Housekeeping – Playing with other children in a play house setting imitating “real” family

situations.
❏ Sensory Table – Playing with objects in the sensory table with other children (sharing

containers, etc.)
❏ Creative Art – As children do the art projects as a group, they share many common

materials as well as have an excellent opportunity for group discussions.
❏ Group Time – Singing songs, listening to stores, participating with the calendar and

weather chart. All of these experiences give the children an opportunity to communicate
with a large group.

HEALTH AND SAFETY

Children are taught and encouraged to use healthy hygiene skills daily (brushing their teeth,
washing their hands after using the bathroom and washing their hands before they eat). Safety
skills are taught in a variety of daily activities.

REST PERIOD

Every child will have a rest period available to them. If your child is a non-napper they will still be
required to have a “rest time” where they may do quiet activities such as coloring, puzzles or
reading books.

LANGUAGE DEVELOPMENT

Language development is a continual part of the classroom atmosphere. Almost every activity
includes dialogue.
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COGNITIVE GROWTH

A variety of cognitive skills will be introduced to the children throughout the year. Examples of
activities in each center are:
❏ Housekeeping - weighing food in a grocery store
❏ Construction – balancing different sized blocks, building roads
❏ Listening – recognizing that spoken words can be written down on paper to produce

stories
❏ Sensory table – measuring, pouring, sifting, sorting a variety of objects
❏ Group Time – Counting days on the calendar, color and shape walks, remembering

songs and fingerplays, matching and sorting felt board figures, weather chart

FINE MOTOR DEVELOPMENT

Children need a variety of experiences to develop their fine motor control, which will ensure a
successful handwriting experience. Many fine motor activities will occur throughout the day.
❏ Manipulative – cutting with scissors, ripping paper, beads for stringing, play dough
❏ Creative Art – cutting, painting
❏ Sensory Table – picking up objects with cooking tongs. Mixing colors with eye droppers.

GROSS MOTOR DEVELOPMENT

These activities will help the children to improve their physical coordination, exercise their
muscles, and reinforce basic skills (running, skipping, and jumping).

CHILD ASSESSMENT POLICY

Huron Valley Schools GSRP Preschool Program collaborates with Oakland Intermediate School
District to provide free online developmental screening for all of our students. Families are
asked to complete an online Ages and Stages Questionnaire (ASQ). A brief developmental
screening tool designed to identify children who may need further assessment to verify
developmental and/or health risks.

Additional Screenings include:
❏ Questionnaire completed by program teachers
❏ Vision and hearing done by the Oakland Health Department
❏ Sharing Results: Staff will provide parents/guardians the screening protocol and have

relevant materials from the screening prepared to deliver in a confidential matter with the
parent/guardian. After explanation parents will be able to address concerns and
questions they may have. Staff will always provide activities for families to promote their
child’s growth.

❏ If any delay is suspected a referral for follow-up will be completed.
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❏ Any recommendations for referral will require parental/guardian permission. If families
choose to accept or refuse additional services this will be documented in the child’s file.

❏ A family is able to change their decision at any time.

Ongoing Assessment:
Our GSRP preschool program uses the Child Observation Record (COR) to record children’s

progress. A process in which teachers record what they see children saying and doing in order
to document the child’s progress during the year. The teaching team plans lessons, based upon
individual children’s COR scores, child interest, community events, and key developmental
indicators (the curriculum content). Lesson plans provide for individuation to meet the needs of
each child.

❏ How this is accomplished: Anecdotal observations/notes are written about what children
are learning and doing on a daily basis. This includes academic, social and physical
growth and development during his time in our program

❏ Assessment Tool Used: An online tool, COR Advantage 1.5, is used to record the notes
and provides helpful reports and analysis. This is each child’s “report card”. There are
family reports that can be printed three times a year which will document your child’s
growth

❏ How often is progress reported throughout the year? Communication between
parents/guardians and staff is ongoing in regards to child assessment. Staff shares
individual developmental profiles with parents/guardians formally through conferences
and home visits, as well as informally during drop-off/pick-up times, communication
folders or emails

INTEGRATED PEST MANAGEMENT POLICY

Huron Valley Schools has adopted an Integrated Pest Management (IPM) program. Inherent
with this are the District’s efforts to reduce pesticide use as much as possible. While it may
occasionally be necessary to apply a pesticide, these will only be used as a last resort. We use
various techniques such as habitat alteration, sanitation, mechanical means, exclusion, etc. to
prevent pests from becoming a problem. This program does not rely on routine pesticide
applications to resolve problems.

You will receive advanced notice of the application of a pesticide, other than bait or gel
formulation at your child’s school. This advance notice of the application will be given 48 hours
before the application. The law requires us to do this notification by using two methods. The first
method required by the law is the posting at primary entrances to your child’s school. The
entrances that will be posted are those entrances that have a sidewalk that leads directly to a
parking lot. The second method we are going to use is the posting in a common area located by
the main office of the school. Parents are also entitled to receive this notice by first-class United
States mail postmarked at least 3 days before the application.
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In an emergency (for example, bees nest), pesticides may be applied without prior notice, but
you will be provided notice following any such application.

If you would like to be notified by phone, mail or email, please contact the Operations
Department at the following number 248- 684-8188. Please give the Operations secretary your
name, mailing address or email address and what school your child attends.

In addition, you will be given a written copy of our annual notification from your child’s teacher in
September.

You may review our IPM program or pesticide application records for your child’s school by
calling the Maintenance and Operations Department 248-684-8188.

REFERRAL POLICY

GSRP is committed to serving children who have special health or educational needs. Children
with special needs participate in regular daily activities just like every other child. Our Child
Study team meets monthly to address concerns that teachers may have and respond to a
parent who has a concern about their child’s development.

MENTAL HEALTH SERVICES POLICY

Our GSRP Social Worker is available for any concerns pertaining to a child, family or self.
Services include observations, assessment, intervention or referrals. Although onsite 10 hours
each week, she is available by phone and email throughout the week. Our staff also partners
with behavior support personnel..

PROGRAM EVALUATION POLICY

Three times each year, an Early Childhood Specialist (ECS) facilitates a Parent Advisory
meeting in which staff and parents attend. Our agenda includes data analysis and goal setting.
Input from all stakeholders is valued to support the program and improvement.

ADA POLICY

Individuals with Disabilities, The Americans with Disabilities Act, and Section 504 of the
Rehabilitation Act provide that no individual will be discriminated against on the basis of a
disability. A student can access special education services through the proper evaluation
procedures. Parent/guardian involvement in this procedure is required by Federal and State law.
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