
 

MAINTENANCE WORK ORDER 
Darrell Conaway and Jared Ash 

 

Priority Level (Circle One):  Immediate  Routine  Other 
 
Immediate: Anything involving safety and security. 
Routine: Hanging bulletin boards, pictures, bookshelves, blinds, etc. 
 

Date of Request: ______________                      Completed Date: ______________ 
 
Employee Making Request: __________________ 
 
Location of Needed Maintenance: ____________________ 
 

DESCRIBE THE NEEDED REPAIR OR PROBLEM 

 

 

 

 

 

 

 

 
 
 
Employee Signature: ______________________________ 
 
Principal Signature: _______________________________ 
 
Superintendent Signature: __________________________ 
 
Maintenance Signature: ____________________________ 
 
 
 
Additional Notes if Needed:  
 


