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Park Avenue Elementary School Mission
Inspired, Safe, Fulfilled

Every Day Counts at Park!

Park Avenue Elementary School Vision
To work together to promote high student achievement and lifelong learning for all by

providing a quality education in a safe learning environment.

Aztec Municipal School District Mission
At the Aztec Municipal School District, our mission isn't just to be the run-of-the-mill
school district, but rather, we aim to be: DIFFERENT. By design. So, what does it mean
to be “DIFFERENT. By design.”? Simply, our mission is to provide an educational
experience for all students that cannot be attained anywhere else in the state, nation, or
globe! To this end, AMSD is the only school district in the state to offer 11 Public
Education Department approved Career and Technical Education (CTE) pathways for
students at the high school level. In addition, we aim to expose all students to the world
of work as early as kindergarten – whether those careers begin immediately following
high school graduation, require certification/credentialing, or more advanced education
in the form of 2- or 4-year degrees. Students simply cannot be what they cannot see.

Aztec Municipal School District Vision
To create an environment where students and staff alike are inspired, safe, and fulfilled,
requires the efforts of all involved. How do we do it? By attempting our best each and
every day. While we might fall short, our efforts are never the end of the proverbial story.

AMSD Organizational Commitments
1. Pride: We are Aztec. We are ambassadors of our school and district. We commit

to take pride in the work we do. We are positive role models for the entire
community.

2. Attentive: We are kind communicators. We commit to communicate candidly,
speak with kindness, liste fully, presume positive intentions, and earn trust.

3. Respectful: We are highly relational. We commit to build healthy relationships.
We strive to know each individual by name, face, interests, strengths, and values.

4. Teamwork: We are a dedicated team. We are part of one team. We are
dedicated to individual and organizational health. We fully support one another
as we foster a culture of teambuilding and celebration.

5. Networking: We are community. We will ensure that every unique stakeholder
will feel essential to the educational community. Diversity is our strength.

6. Equipped: We are empowered. We operate with open, solution oriented minds,
committed to turning relevant ideas into purposeful actions.

7. Risk Taking: We are innovators. We support the development and continuous
improvement process of all staff and students. We are different by design.

8. Service: We are here to serve. We commit to being pleasant, showing empathy,
and greeting each other with warmth. We take ownership and accept
responsibility for making sure needs are met, the problem is addressed, and
solutions are offered.
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Dear Students and Families,

On behalf of the staff and administration of the Aztec Municipal School District I would
like to welcome you to Park Avenue Elementary School. At Park Avenue we are
committed to working toward providing a safe and caring learning environment for your
child. In order to succeed it takes a team effort. This team includes parents, students,
teachers, and administration. Working together we will make a difference!

We have prepared this handbook in an effort to acquaint you with the operation of our
school. Park Avenue policies and procedures are in compliance with Aztec Municipal
Schools Board Policies. The complete policies of the Aztec Municipal Schools Board of
Education may be accessed at www.aztecschools.com. Please review the school
handbook with your child.

As we proceed on this new school year together, I am excited to begin working with all
of you to make Park Avenue a great place to be for each member of our school
community. Please feel free to reach out to me at the email or phone number below so
we can make your time at Park Avenue the best possible experience.

Thank you!

Mrs. Jessica Sledzinski
Principal
Email: pasledje@aztecschools.com
Phone#: 505-334-9469
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SCHOOL DAY

Normal Operation- The school day at Park Avenue begins promptly with an 8:00am bell.
Students that arrive after the bell has rung need to report to the office to receive a tardy
pass. The end of the instructional day is at the 3:00pm bell. Early release will take
place on Fridays, which means students will be dismissed from Park Avenue at
1:30 p.m. each Friday that school is in session. Please notify us at (505) 334-9469
when your child is absent.

*Students at Park Avenue will attend Specials classes for 50 minutes each day. These
include Music, PE, and Art. 

SCHOOL VISITORS

Individuals visiting the school for any reason must report to the school's office to sign-in
and secure a visitor's pass. It is suggested to make an appointment with office
personnel so that they can give their full attention to visitors. Office personnel will make
arrangements if a parent/guardian wishes to speak with a student or teacher. Teacher
conferences may be arranged through the teacher or by requesting an appointment
through the office. Parents/guardians are welcome to visit their child’s classroom to
observe, and it is encouraged that anytime that parents/guardians would like to visit or
observe a class they make arrangements ahead of time to ensure the normal class
operations are not disrupted. Communicate with the teacher to make an appointment to
observe. Please be sure to check in at the office prior to going to the class. During
observations, find a seat at the back of the class. Please do not walk about the
classroom or conference with the teacher, even if students are working independently at
their desk. It is extremely important that classroom time be left uninterrupted.

CHAIN OF COMMAND

Parents with concerns should first bring them to the teacher before contacting the
principal. The principal should be contacted if the problem cannot be resolved with the
teacher. Central Office should not be called before reaching out to the principal.

GRADING PERIODS

Grading periods at Park Avenue are every nine weeks. Report cards with proficiency
scales will be sent home with students. Parent conferences will be held in October and
March.
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Grading Procedures
An "S", "N", or "U" (Satisfactory, Needs Improvement, or Unsatisfactory) may be used
for the following subjects: Music, Art, P.E.

AMSD Grading Scale Key Definitions and Descriptions (ELA and Math)

The following scale should be used to determine a student’s level of proficiency:
4    = Advanced: Exceeding learning standards

Student performance demonstrates an understanding of the knowledge and skills
beyond expectations and consistently shows evidence of high level learning.

3   = Proficient: Meeting learning standards
Student performance demonstrates a thorough understanding of the knowledge
and skills expected at this grade level.

2   = Nearing Proficiency: Approaching learning standards
Student performance demonstrates a partial understanding of the knowledge and
skills expected at this grade level.

1   = Not meeting learning standards
Student performance does not demonstrate an understanding of the knowledge
and skills expected at this grade level.

In grading:
1. Follow Standard Based Report Card Policies and Timelines.
2. Maintain records of student progress throughout the school year.
3. A reason must be given for a 1 on the Standard Based report cards.
4. Parents need to be notified by phone, note, or conference before a 1 is put on a
report card.
5. Park Ave progress reports will be sent home 9/19/22, 11/11/22, 2/10/22, 4/21/22
6. Report Cards are to be sent home with students at the end of each nine-weeks.

If questions or concerns arise please feel free to arrange a conference with your
child's teacher any time throughout the year.

ACADEMIC REQUIREMENTS

There are certain academic requirements students are expected to attain to
demonstrate readiness for the next grade level. Failure to meet these requirements will
be a reason to consider the student for retention. Any student who is being considered
for retention will receive parent notification before the end of the first semester. Please
review the performance standards with your child throughout the year to help to keep
current with their progress. The standards can be found on our webpage under common
core state standards.
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HOMEWORK

Homework may be a necessary part of a student's educational program. Some
assignments are long range in nature and require planned study time for their
completion. Extended practice may be required, but should not be excessive. Regular
practice of skills, such as Math facts and Reading will improve students' learning.
Homework will be at teacher discretion, if homework seems excessive please discuss
this with your student’s teacher.

CAFETERIA ORDERING PROCEDURES

Teachers will show the class the lunch menu before lunch
Each day will have 3 options listed

● The first option will be a red sticker
● The first option will be a yellow sticker
● The first option will be a blue sticker

Teachers will give the students the sticker color of the option they choose. This will greatly
speed up our lunch lines.

When students go to the cafeteria the servers will automatically give them the food they have
ordered based on their sticker. They will have enough of each option for all classes.

For example using the menu below, on the first day of school students wanting
● Chicken Nuggets will get a Red Sticker
● Turkey Sandwich will get a Yellow sticker
● Orange Chicken will get a Blue sticker

Menus Can be found at:
https://aztecschools.nutrislice.com/menu/park-avenue-elementary-school
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DRESS CODE
Student dress should not disrupt the educational process of the school. When a
student’s appearance, mode of dress and/or cleanliness is distracting and disruptive to
the educational process or constitutes a threat to safety or acceptable standards of
sanitation or does not meet the following regulations, the student will be required to
make modifications. An administrator shall make the final decision on whether a
student’s dress is appropriate.

Certain body parts must be covered for all students at all times. Clothes must be worn in a way such that
genitals, buttocks, breasts and chest area, and navel are fully covered with fabric that is not able to be
seen through.

● Students must wear:
○ A shirt (with fabric in the front, back, and on the sides under the

arms),
○ And Pants, dresses, or equivalent (i.e., a skirt, sweatpants, leggings,

or shorts),
○ And shoes (safe and appropriate for the weather, course

assignments, athletic, and other conditions,
● Students may wear hoodies and hats while on campus, but in classrooms only

at the discretion of the classroom teacher.
● Students cannot wear the following clothing or accessories:

○ Any item with offensive images or language, including profanity, hate
speech, pornography, etc.,

○ Any item that denote, suggest, display or reference alcohol, drugs, or
related paraphernalia or other illegal conduct or activities,

○ Any item that will interfere with the operation of the school, disrupt
the educational process, invade the rights of others, or create a
reasonably foreseeable risk of such interference or invasion of rights,

○ Any item that reasonably can be construed as being or including
content that is racist, lewd, vulgar, or obscene,

○ Any item that reasonably can be construed as containing fighting
words, speech that incites others to imminent lawless action,
defamatory speech, threats to others, or references any weapon or
firearm,

○ Any item that reveals visible undergarment,
○ Any item that could be considered dangerous or could be used as a

weapon,
○ Any item that conceals the face, except as a religious observance

and/or public health order.
Exceptions for special activities, health considerations and safety may be
pre-approved by the site administration.

** ALL PERSONAL ITEMS NEED TO BE MARKED WITH THE STUDENT'S NAME
FOR EASY IDENTIFICATION e.g. coats, hats, lunch boxes, balls, etc.
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PHYSICAL EDUCATION

P.E. is a regular part of the curriculum. Attendance and participation is not only
beneficial for the students' growth and development today, but is also essential in
establishing life-long attitudes towards personal health and well-being. Students are
required to come to P.E. class “ready to participate”. This includes tennis shoes and
clothes that will allow students the freedom of movement to participate in all P.E.
activities. Please use discretion when requesting your child be excused from
participating in P.E. class. A written note from parents is needed for a student to be
excused from P.E. A doctor’s excuse is required for students who are unable to
participate in P.E. for more than one week. Feel free to visit with Ms. Eighme if you have
any questions or concerns regarding our P.E. program.

PARTIES

There are three scheduled class parties: Halloween, Christmas, and Valentine's Day.
The children will do the organizing and planning for their class parties. Parents are
welcome and encouraged to attend. Please follow normal visitor sign-in procedures. All
other parties or celebrations must be cleared with the administration in advance.

SCHOOL PHONE - STUDENTS

Students may use the school phone when deemed necessary by their teacher or the
administration. Teachers are asked to use discretion when allowing students to call
home for homework, books, and permission slips that are forgotten. Being responsible
is an essential component of a child's total education. Please encourage your child
to be organized and prepared with all their school materials each day. Parents are
asked to use discretion when requesting to have their child come to the office to take a
call. This should be limited to emergency cases only. Students should not communicate
with parents via cell phone during school hours.

CHANGE OF INFORMATION

It is essential that the school have current information regarding address, phone
numbers (home, work, emergency), and guardianship. Please make any changes in
PowerSchool immediately so we can keep our records updated and accurate. Please
understand that for student safety reasons, the school will not release children to
individuals who are not listed as contacts on the registration forms.
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STUDENTS TRAVELING TO THE BOYS AND GIRLS CLUB
All students who will be going to the Boys and Girls Club after school will meet and
travel as a group with an escort from Park Avenue or from the Club. In an attempt to
keep each student safe we feel it is necessary that each student follow this policy.
Students will follow school rules while walking to the Club.

STUDENT ATTENDANCE POLICY
There is a definite correlation between students’ attendance and success in their
education. Attendance habits students develop now will more than likely be carried with
them as they progress in their education beyond Park Avenue. In order to emphasize
the importance of attending school the following attendance policy is in place at Park
Avenue School:

TRUANCY
J-1650
REGULATION

Regular, uninterrupted classroom instruction, classroom participation and
interaction with classmates are essential to the educational process. Preparation and
training for subsequent study or employment includes the development of self-discipline
through regular class attendance. For these reasons and others, state law requires that
all children of appropriate age and condition attend classes regularly (Compulsory
School Attendance Law, NMSA § 22-12-1 et seq). This policy implements state law.

The New Mexico Children’s Code provides that if a child has more than ten
unexcused absences per school year, the child’s family may be designated a “family in
need of services,” or a “family in need of court-ordered supervision” (NMSA §
32A-3A-2(A)(1) and 32A-3B-2(A)). A child who is permitted by his or her parents to be
chronically truant may also be a “neglected child” (NMSA § 32A-4-2(C)(2)). State law
requires the schools to report violations of the Compulsory School Attendance Law to
the Probation Services Office of the judicial district in which the student resides for
investigation to determine whether the student may be a neglected child or a child in a
family in need of services, and thus subject to the provisions of the Children’s Code
(NMSA § 22-12-7(C)). Violations of the compulsory school attendance laws can subject
parents to criminal sanctions as provided by New Mexico law (NMSA § 22-12-7(D)). In
addition to any other disposition, the Children’s Court may order the habitual truant’s
driving privileges to be suspended for a specified time not to exceed ninety days on the
first finding of habitual truancy and not to exceed one year for a subsequent finding of
habitual truancy (NMSA § 22-12-7(C)).

Maintaining regular school attendance is the joint responsibility of parents and
educators. In keeping with that obligation, the following rules for school attendance shall
be observed and enforced for all students.

A. Responsibilities
1. For short absences, students will receive make-up work when they return to school.
For extended absences (3 days or more), parents are responsible to contact their child’s
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school. Parents are responsible for making sure that their child receives, completes and
turns in their assignments and make-up work when they are absent.
2. Teachers are responsible for providing assignments and make-up work for excused
absences. Teachers are also responsible for communicating with parents as identified
below.
3. Students will have the equal amount of time to complete make-up assignments as
they were absent. For example, if a student is absent for 3 days, they will have 3 school
days to return to make-up work.
4. Building administrators are authorized to excuse students from school for necessary
and justifiable reasons identified below (C.3).

B. Definitions
1. Excused Absence: students receive an excused absence when they are

absent from school for the following reasons, provided that their absence has been
reported according to this policy:

a. Personal illness or physical disablement. This includes hospitalization,
outpatient treatment and some mandatory doctor consultation. A note from the
student’s professional health care provider is mandatory beginning with the sixth
day of medical absence for the absence to be considered excused.
b. Critical illness or death in the family including funerals and necessary
travel.
c. Approved school activities. This includes all field trips, co-curricular events
scheduled during school hours, college visitations, participation in the County or
State Fair and other school-sanctioned events.
d. Absences from class due to conferences with school administrators,
deans, counselors, nurse or other staff members.
e. Such other absences that have had prior approval of the building
administrator. In the case of absences for reasons other than “a” through “d”
listed above, students must seek prior approval by presenting a note from home
to the building administrator who will then indicate excused or unexcused.
2. Unexcused Absence: an absence for which no appropriate communication

has been provided by the student’s parent or legal guardian within the time limits
provided by this policy AND absences deemed unnecessary and unjustifiable by the
school administrator.

3. Truant: a student who has accumulated ten unexcused absences within a
semester.

C. Attendance Requirements
1. Parent Notification of Absence: parent or guardian shall notify the school

each day his or her child will be absent from any class and the reason for
the absence; or shall provide a written and signed letter or note identifying
the reason for the student’s absence, to be presented upon the first day a
student returns to school from any absence. If a student has been absent
for three or more consecutive days due to illness, the building
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administrator shall require written verification from the student’s
professional health-care provider.

2. Prolonged Illnesses: In cases of chronic or prolonged illnesses expected
to last 10 days or more, during which the student is able to do school
work, the student’s parent or guardian shall present written verification by
the student’s professional health care provider of the expected length of
the illness and of the student’s ability to do school work at home, and the
student may be placed on a 504 plan to facilitate online work and return to
school.

3. Make Up of Work Missed; Grades: Following an excused absence, a
student shall be given an opportunity to make up the work they missed
during their absence. A student will have one day after the student returns
per day absent, with a maximum of ten days, to make up the missed work.

At applicable grade levels, if an absence is unexcused, or if the
student fails to make up the work missed during an excused
absence within the time permitted, any work for which a grade was
taken will be counted as a zero for such student in the teacher’s
grade book, and averaged into the student’s grades for the relevant
grading period.

4. Discipline: In addition to the other measures to be imposed according to
this policy, students may receive detention, in-school suspension, or other
discipline designed to keep the student in school and progressing
academically, for each unexcused absence, at the discretion of the
building administrator. Out-of-school suspension and expulsion will not be
used as punishment for truancy or unexcused absences.

5. Notice to Parents of Unexcused Absence: If a student is absent from
school without a parent notification of absence, as required by paragraph
C.1, above, parent or legal guardian will be notified by Synervoice, the
school automated phone caller to give notice of the student’s absence and
to ascertain and document the reason for the absence.

6. Fifth Unexcused Absence – Parent Contact Required: Upon a student’s
accrual of a fifth unexcused absence, the school will provide written notice
to the student’s parent or legal guardian that the parent/guardian shall be
required to meet with the building administrator for the purpose of
identifying the cause(s) of the unexcused absences, and to establish a
plan to prevent future unexcused absences. The plan will be confirmed in
writing and signed by building administrator and the parent or legal
guardian during the conference.

7. Tenth Unexcused Absence – Notice and Reports of Habitual Truancy:The
school shall provide written notice of habitual truancy to the
parent/guardian of the student. If a student continues to accrue unexcused
absences after written notice of habitual truancy has occurred, the student
shall be reported to the Juvenile Justice Authority to work with Desert View
for an investigation as to whether the student shall be considered to be a
neglected child or a child in a family in need of services because of
habitual truancy and thus subject to the provisions of the Children’s Code.

12



8. Additional Unexcused Absences: Following notification of a student’s tenth
unexcused absence, the school will continue to document a student’s
accrual of additional unexcused absences and report the family to the San
Juan District Attorney’s Office for appropriate action, which may include
investigation under the Children’s Code.

9. Parent Failure to Meet: If a parent/guardian fails to arrange, or to appear
for, a conference regarding unexcused absences within 10 days of notice
from the school, the school will provide written notice to the Probation
Services Office of such failure. School staff will cooperate with the
Juvenile Probation Office or the District Attorney in enforcement actions.

10.Excessive and Pattern Absences:Habitual student absences shall be
monitored for patterns (i.e., every Monday or Friday), and reported as
required herein.

11. Distribution of Policy and Acknowledgment of Receipt: A copy of this
policy and student handbook is available online and a hard copy will be
given to each parent/guardian.

TARDIES/ CHECKING STUDENTS OUT EARLY

Tardies and checking students out prior to dismissal are concerns as they contribute to
poor habits of punctuality and a poor attitude of putting in a full day’s work. This not only
affects the student who is tardy or leaving early, but it also disrupts the entire class and
takes away from the students who are conscientious about being at school on time and
remain the full day. Students are considered tardy if they arrive at school after the 8:00
bell and are considered early checkouts if they leave before the 3:00 bell Monday
through Thursday and before the 1:30 bell on Fridays. It is understood that there are
times a student will arrive to school late or need to be checked out early for special
reasons,(i.e. doctor's appointment, dental appointment, etc.). Please attempt to keep
these types of situations to a minimum.

IN-SCHOOL TRANSFERS

Students’ ability to work with a variety of personalities in various learning environments
is an essential ingredient in their overall education. Students experiencing difficulty in
the classroom rarely improve when moved to a different classroom. When looking at the
overall educational development of our children we need to impress upon them that
although we love and support them, it does not mean we will take them out of a class
because it is tough going. In order to help address overall student needs the following
will be used to address request for in-school transfers.

1. Parents, student, and teacher will conference to identify concerns and work on
solutions.  A follow up conference date to check on progress will be set.

2. Follow up conference between parents, student, and teacher to check on
progress.

3. Change of classroom request form must be completed and turned into the
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office.
4. Conference with committee/administration discussing the request.
5. The school committee and administration makes the final placement decision.

NON-PRODUCTIVITY

A student's willingness to complete assigned work and to demonstrate adequate
understanding of grade level work is important in order to assess if they will be able to
meet the challenges and expectations of the next grade level. The following steps are
options that can be used when a student is being non-productive and/or failing subjects.

1. Parents, child, teacher, and school administration conference.
2. In School Suspension during recesses or an alternative worked out by the

parent, teacher, and school administration.
3. Referral to Student Assistance Team
4. In School Suspension or an alternative worked out by the parent, teacher,

and school administration.

SCHOOL RULES AND GUIDELINES
1. Always walk while in the buildings and when outside going to and from class

and the playground.
2. Aggressive behavior is unacceptable. This includes tripping, shoving, pushing,

arguments, hitting, etc.
3. A student will be subject to disciplinary action when the student engages in

fighting or violent behavior.
4. Rocks, sticks, snow etc., are to be left on the ground.
5. No climbing on trees, buildings, or fences. Balls outside the fence will be

retrieved through the nearest gate upon permission from duty personnel.
6. Tobacco, vapes, drugs, drug paraphernalia, gum, sunflower/pinon seeds, sugary

drinks/sodas, powder substance from Kool-aide/Crystal Light etc., energy
drinks, cinnamon sticks, and alcohol are not permitted on campus. This includes
any look-alikes.

7. Students will remain on campus at all times.
8. Students will be held accountable for destruction of school property, lost

textbooks, chromebooks, library books, etc.
9. Electronics, toys, trading cards, and other items of value (remote control toys,

cellular phones, etc.) are not to be brought to school and are the student's
responsibility if lost, broken, or stolen.

10.Electronics and hard balls/bats are not allowed on campus. These items are not
to be brought to school and are the student’s responsibility if lost, stolen, or
broken.

11. Students who ride the bus need to provide written permission from parents to
switch buses. Parents must also contact the Transportation Department
(599-4338) to assure room on the bus. If students are to walk home
unexpectedly written permission from the parents is needed and brought to the
office.
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12.Bicycles, skateboards, etc.: Students are not allowed to ride skateboards, roller
skates, roller blades, or bicycles on campus or through the crosswalks.
Skateboards may not be taken onto a school bus. A bicycle rack is available for
securing all bicycles during school hours. Skateboard/roller skates/roller blades
must be left in the teacher’s closet upon a student’s arrival on campus. Shoes
with wheels (i.e. Heeley’s) should not be worn.

13.Students are expected to eat lunch unless they bring a note from home giving
permission not to.

14.Students are not allowed to take part nor initiate trading. Students are not
allowed to play for “Keepers”. Many times these two areas result in a
disagreement that results in further unacceptable behavior.

15.Fidget Toys are not allowed on campus unless a student has a doctor’s note or
permission from administration.

16.We understand that cellular phones are becoming a necessity. While on school
grounds students are not allowed to use cell phones during the school
day, which includes cafeteria, recess, and waiting to be picked up. Phones
should be turned off and placed in student backpacks during the school day.
Phones are available for student use in each classroom and in the office. The
office will relay any messages to students.

17.Weapons are not permitted on campus. Intentional or not, students will be
disciplined.

DISCIPLINE

Respect and cooperation toward all students and staff is a cornerstone of social growth
and development and is expected by all in attendance at Park Avenue School. The
effective education of our students requires a school environment in which students feel
safe and secure. Park Avenue is committed to maintaining an environment conducive to
learning in which students feel safe from violence, threats, name-calling (chronic,
habitual, or recurring use of names that are clearly unwelcome, inappropriate, or
offensive),intimidation, and harassment. Disrespect, disruptive behavior, bullying
(habitual or recurring intimidating verbal or physical conduct toward a student) and
physical aggression will not be tolerated.

Park Avenue Elementary staff has been trained in PAX, a school wide discipline
program where expectations are consistent campus wide.

For minor discipline issues that are regularly handled in the classroom such as
disruptions, inappropriate language, disrespect, bullying, refusal, lying, dress code
violations, cell phone violations, etc. Park Avenue will follow these School Wide Steps:

Park Avenue School Wide Steps for Office Referral
Step 1- Verbal Warning

● Teachers ask for improved behavior. Teachers make sure students understand
why their behavior is not acceptable.
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Step 2- Reflection Form
● Teacher has the student complete a reflection form and discusses this with them.

Step 3- Parent Contact
● This is a contact to develop interventions and inform the parent that more serious

consequences will come if the behavior does not stop.
● Possible ideas for interventions:

● The social worker or counselor will help check in with the student and
family.

Step 4 - Office Referral
● Notify administration of interventions that have been implemented.
● Discipline as deemed appropriate by the administrator.
● The teacher will call home
● The teacher will complete a discipline referral.
● Consequences for the referral will be based on what is deemed appropriate by

administration
● Administration will inform the teacher and parent that the student’s referral has

been addressed

For the safety and personal well-being of all students the following are
disciplinary options that can be used.

1. Reflection Form.
2. Mediation training for alternate ways to work through the situation if it were

to happen again.
3. Loss of recess and/or lunch detention.
4. Restitution in the event of vandalism, damage, or other deliberate theft of the

school or someone else’s property.
5. In-school suspension (ISS).
6. Student and parents meet with the Student Assistance Team or

Administration to work out a plan.
7. Student and Parents meet with the IEP team to review the IEP.
8. Behavior Intervention Plan (BIP).
9. Out of School Suspension (OSS).
10.Referral for Hearing to the District Hearing Authority for Long Term

Suspension /Expulsion.
11. Referral to Law Enforcement.

SCHOOL BUS DISCIPLINE POLICY

Student transportation is a privilege extended to students who qualify for transportation.
According to The Public Education Department students who do not obey the state and
local regulations governing student transportation may have their transportation
privileges revoked by the school district. This may be done in order to provide a safe
environment for other students on the bus. Drivers must demand that their full attention
be given to driving the bus. Students/parents will be financially responsible for any
damage to a school bus caused by students. Referral to Law Enforcement may be
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taken which may result in arrest.

Severe Clause: Destructive and/or dangerous behavior will result in automatic
suspension of transportation privileges including field trips, after-school activities and
athletic events, and may lead to criminal charges. Such behavior includes:

a. Physical and/or verbal harm to other students.
b. Physical and/or verbal harm to the driver or assistant.
c. Physical damage to the bus.

WITHDRAWALS

When withdrawing students from school, parents need to stop by the office to complete
a student transfer form. This will assist us in providing records to the new school your
child will be attending. All textbooks, library books, cafeteria charges and fines must be
cleared before the school will release records.

INSURANCE

Student accident insurance is offered at the beginning of the school year. This
insurance is offered as a service to students and parents and is strictly voluntary. The
school receives no compensation from the program. Student accident insurance is
available by asking the secretary for the pamphlet, it is then the parent’s responsibility to
complete this and send it in.

SCHOOL CLOSING

In the event of severely inclement weather or mechanical breakdown school may be
closed or we may switch to a virtual learning day. The same condition may also
necessitate early dismissal. School closing, virtual learning day, or early dismissal will
be reported to local stations, social media, and the school website. Parents or guardians
will also be notified by the automated calling system. It can be assumed that school and
buses will be running on schedule if no report is made.

PEST MANAGEMENT

Periodic pest management practices will be performed throughout the year for pests
such as spiders, ants, cockroaches, weeds and similar pests. Any time we are spraying
for pests inside of the buildings it will be posted on the buildings and the buildings will
be closed for the required period of time. If you would like to be notified when
applications are made, please let the building Administrators know.
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AHERA

According to requirements of the EPA Asbestos Hazard Emergency Response Act
(AHERA 1987), the Aztec Board of Education completes mandatory re-inspections on a
three year cycle. In addition, surveys are conducted every six months of all buildings
within the district. In the past, asbestos was widely used in building construction.

Accredited environmental inspectors visit the school your child attends to re-inspect the
condition of material with asbestos or assumed to contain asbestos and complete a
re-inspection survey. The asbestos management plan for your school is filed in the main
office of the school and is accessible to parents and staff. You may review the current
plan at the school at any time.

Since AHERA was enacted, the Aztec Municipal School District has implemented an
Operations Maintenance Program to train maintenance personnel with proper handling
and safe procedures for asbestos containing materials. As the EPA has suggested, it is
our district’s policy to remove asbestos only when a damaged condition dictates, or
remodeling or demolition is involved. In these instances, precautions are taken to
ensure the safety of our staff and students.

If you have any question about the survey, please contact Russel Florez at
505-599-4301.

RELIGIOUS FREEDOMS POLICY

It shall be the policy of the Aztec Municipal School District to provide students, district
personnel, and the community the optimum degree of religious freedom and access to
district facilities as guaranteed by the United States and New Mexico Constitutions in
accordance with laws adopted pursuant to these guarantees.

It shall be the policy of the Aztec Municipal School District that discriminatory treatment
or any form of harassment by any student or school district staff member of individuals
because of religious beliefs or participation in religious activities will not be tolerated.

It shall be the policy of the Aztec Municipal School District to respect parental judgment
regarding acceptable curriculum and/or observance of holidays and special events and
to offer alternative instructional opportunities and activities.

It shall be the policy of the Aztec Municipal School District to encourage open, objective
discussion and instruction regarding religions and religious beliefs in classroom settings.

THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act (FERPA) affords parents and students
over 18 years of age certain rights with respect to the student’s education records.
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They are:
1. The right to inspect and review the student’s education records within 45 days of

the day the District receives a request for access. Parents or eligible students
should submit to the school administration [or appropriate school official] a
written request that identifies the record(s) they wish to inspect. The
administrators will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate or misleading. Parents or
eligible students may ask the Aztec Municipal School District to amend a record
that they believe is inaccurate or misleading. They should write the school
administration, clearly identify the part of the record they want changed, and
specify why it is inaccurate or misleading.

If the District decides not to amend the record as requested by the parent or eligible
student, the District will notify the parent or eligible student of the decision and advise
them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school
officials with legitimate educational interests. A school official is a person employed by
the District as administrator, supervisor, instructor, or support staff member (including
health or medical staff and law enforcement unit personnel); a person serving on the
School Board; a person or company with whom the District has contracted to perform a
special task (such as an attorney, auditor, medical consultant, or therapist); or a parent
or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks. A school
official has a legitimate educational interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.

4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA. The
name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education

600 Independence Avenue, SW
Washington, DC  20202-4605

SEX OFFENDER REGISTRATION AND NOTIFICATION ACT

The New Mexico Department of Public Safety (DPS) regularly publishes information on
registered sex offenders. The Aztec Board of Education urges all parents and guardians
of District students to check the listing of registered sex offenders residing within the
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district so that they may take appropriate precautions for safety and welfare of their
children or charges. DPS listings include addresses of registered sex offenders, in most
cases, so parents and guardians may determine if registered sex offenders live near
their children’s schools, school bus stops, or their walking routes to school. Parents and
guardians may review the listings on the DPS’s web site: www.nmsexoffender.com. The
listings may be searched by city, county, and by other categories. If you do not have a
computer in your home through which you can access the DPS web site you can
access the web site through the computers in the Family Services Room at Park
Avenue, at the Aztec Public Library, and at San Juan College East.
Pursuant to the Sex Offender Registration and Notification Act, the release of sex
offender registration information is limited to those individuals convicted of certain sex
offenses on or after July 1, 1995, or those individuals convicted of a sex offense prior to
that date and were incarcerated or on probation/parole as of that date.

The integrity and accuracy of the information provided by DPS is based on the
information provided at the time a sex offender registers. Address information is subject
to frequent change. Information is updated when a sex offender registers, re-registers
after moving or following an annual renewal. You are cautioned that the information
contained on DPS’s web page may not reflect the current residence, status or other
information regarding the offender. If you believe there is a question regarding the
accuracy of the information provided, please notify DPS at (505) 827-9193.

AZTEC SCHOOL DISTRICT STUDENT BEHAVIOR HANDBOOK

We have updated our district’s Student Behavior Handbook and it is posted on
our website at www.aztecschools.com . This will give you access to the Student
Behavior Handbook anytime day or night wherever you have internet access. Having
the document electronically also allows you to search the document for specific topics
e.g. dress code, and allows you to print the entire document or only the page or two you
need.

It will also allow us to update the Student Behavior Handbook as laws,
regulations and board policies change during the year, rather than waiting for the
triennial revision. With the cost of paper and printing going up, it will allow us to use the
money we used to spend on printing for other educational items or services.

That being said, we do not want technology to be a barrier for parents to get the
Student Behavior Handbook. Park Avenue has computer and internet access available
for the public at no charge. We have limited number of printed handbooks available;
please ask your child’s principal for a printed copy if you do not have electronic access.
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