HOW TO VIEW UNOFFICIAL TRANSCRIPTS:
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1. Loginto Access NJC (Student Portal).
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2. Once you are in Access NIC (Student Portal), click on “Transcripts” under the Student Tools
Section
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A pop-up will appear, select "Order Official Transcripts”

On the following page, click “Order Transcript”
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Enter the location where you want your document to be sent
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Documents

Where would you like your document(s) sent?
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6. Select the correctinstitution
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Where would you like your document(s) sent?
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7. Select your delivery mode and click “Continue”

Destination: Document Name:
Northeastern Junior Collage eTranscript - $3.00
Sterling, CO B0751-2339 Switch to Mail Delivery
Continue
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recetve To make sure that your document emalls are not fitered into “junk™ of "bulk” folders please verily that the recipient can
recetve emall from Parchment {parchment com)

Total 5$3.00

Add Anoiher ltem



8. Select "Checkout” and confirm your order

3. Order Details

Your Shopping Cart Contents

Total tems: 1 Amount: 53.00
Qty.  Document Name Unit Total

1 ek eTranscript 300 $3.00
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Delivery Mode - Electronic
Processing Time - Now

Document Date - 09/04/2018 9 0B 49
Send To - Hortheastern Junior Coliege

Sub-Total: $3.00

Update Shopping Cart Continue Shopplng



