
Accessing Munis Employee Self Service (ESS) 

Link to access Munis Self Service: https://townofwindhamct.munisselfservice.com/ess 

Username will be your employee id number. (Can be located on your paystub) 
Password enter the password selected after first time log in. 

(First time users only: Onetime password will be the last 4 of your social security number) When you change your 
password, you must enter a password that meets the district’s password security. The Change Password page indicates 
whether the new password meets the enforcement criteria. 

On the Change Password page, you must also enter a password hint. If you forget your password, click the Forgot Your 
Password? option on the Login page. This causes the application to send you an email message that contains your 
password hint.  

If the password hint does not cause you to remember your password, click the link in the email message to generate a 
new password. The Password Regeneration page displays and when you select Initiate Password Regeneration, the 
application sends you an email with a temporary password that you can use to log in. In this case, you are forced to reset 
the password immediately upon login. 

https://townofwindhamct.munisselfservice.com/ess


ESS Home Page 

At log in, the ESS home page displays announcements set by the Payroll & Benefits offices. The Home page also provides 
a menu of the various options available within ESS. 

Resources 
The Resources option in the ESS header displays links available to employee resources, which include items like helpful 
websites (such as benefits and payroll home pages), districts pay schedules, or individual documents that are applicable. 

Announcements 
The Announcements section displays announcements that have been entered by the Payroll or Benefits offices.

Benefits 
The Benefits page opens displaying the Existing Benefits for the employee. Use the expand arrow to view coverage 
details, including annual employee cost, annual employer cost, cost to each by pay period. 

*ESS will allow employees with district insurance to submit “Life events”. Instructions will be sent in a later email.
Employees not signed up for district insurance will not have access to the “Life events” feature in ESS.



Pay/Tax information 
Pay/Tax Information provides current payroll and payroll history details. 

When you click Details, the program displays the Check Detail page, which contains the pay advice information for the 
check. You cannot modify pay or tax information; it is display only.

YTD Information 
The Year-to-Date Information page contains a cumulative view of payroll figures for a specific year.  



W-2 Information 
The W-2 displays information regarding federal and state taxes and withholdings. 

 
 
1095-C Information 
The 1095-C page displays information regarding employee insurance coverage data relating to the Affordable Care Act. 

 

W-4 information  
The W-4 page displays your current filing status information. To update this information, click Edit, enter the new 
information, select the confirmation check boxes, and then click Submit. 

 
W-4 changes must be approved and processed by your Payroll department. When you submit changes, ESS displays a 
confirmation indicating that your change request has been submited for approval. 

  
 



Paycheck Simulator 
The Paycheck Simulator simulates adjustments to your pay, tax, or deductions to demonstrate how the changes would 
affect your total pay. It does not permanently alter your pay records. 

  

To simulate changes to your paycheck, select the pay cycle for which to simulate a change, enter the change values, and 
click Calculate. The program displays the updated amounts based on the simulated adjustments.   

Personal Information 
When you click Personal Information on the menu, ESS displays your personal information. You can only edit your 
alternate email address in the General tab. 

 

Contact 
You can add your Emergency Contacts in the Contact tab, under Personal Information.  

 



 

 

Log Out 

 

 

 




