
Research Paper Tips and Explanations  

Narrowing the Topic 

  

 A.      B.     C.  

      

  

Major religions of the world   Outer Space             Elizabethan England 

  

Islam      Alien Life   Shakespeare 

  

Teachings of Mohammed   UFO's    Shakespeare's Plays 

  

The Koran     Existence of UFO's  The Merchant of Venice 

  

Islamic Beliefs About Holy Wars  Roswell, NM 1944   Protest Elements in MV 

 Thesis Statements 

        The thesis statement is one controlling or unifying idea, a statement of the main 

theme of the paper.  It is to be a declarative statement, NOT a question.   It is a single 

sentence which states the opinion that the entire paper will prove.  Writers should use a 

statement which is arguable through research.  All paragraphs in the body of the paper 

itself should contribute to proving the thesis statement.   

Examples: A. Despite the common belief that Islam encourages terrorism through 

Holy War, it is actually a religion seeking peace.  

 B. UFO's do exist according to eyewitnesses in Roswell New Mexico. 

 C.  Shakespeare’s The Merchantof Venice  contains significant protest 

elements. 

  



Outline 

Purpose: The outline gives order to the paper.  It includes the important elements of the 

topic and promotes unity in the paper.   

The thesis statement should be included at the top of the outline.   

Using an outline can help organize material and can also indicate connections between 

pieces of information.  

It can also expose material that is not really relevant to the purposes of the paper or 

material that has been covered before and should therefore be removed. 

Outlines are meant to help you craft your paper.  Usually they contain main topic 

headings and subtopic or supporting topics/information beneath those headings.  An 

outline can help you organize and structure your research paper. 

 

Sample Outline 

The Columbine Tragedy 

 Thesis:  The tragedy at Columbine High School has had a positive impact on American 

education in general. 

I. The event at Columbine 

 A. Occurrence 

  1. Date 

  2. Place 

  3. People 

 B.  Students  

  l. Perpetrators 

  2. Others 

 C.  Results 

  l. Impact on the community 

  2. Punishment of perpetrators 



  3. Copy-cat crimes 

  

II.   Causes 

 A. Competition for status 

 B. Acceptance with the "in" crowd 

 C. Allegiance to a sub-culture 

 D. Values of society in general 

 E. Failure to respond to warning signals 

 F. Alienation at school 

 G. Isolation at home  

III. Positive impact 

      A. Increased security 

 l. Police in schools 

 2. Tougher laws 

      B. Increased sensitivity 

 l. Values education 

 2. Opportunities for help 



Basic Structure of Paper 

 All research and term papers must consist of three distinct parts.  These are the 

introduction, body, and conclusion. 

 The introductory paragraph begins with a general statement about the topic.  It 

narrows like a funnel from that broad statement to your main arguments and ends with 

your thesis. 

 The body of the paper states your analysis, argument, or exposition.  This should 

be presented in logical sequence.  Some papers begin with the most important 

information and proceed to less important information.  Other papers reverse that order.   

 The concluding paragraph is like a pyramid leading from a restatement of the 

thesis to a summary of the main points and ending with a broad general statement of the 

topic again.   

Typing the Report 

1. Always double-space; use one side of the paper only. 

 2. Margins should be l" on all sides, font size should be 12.  Times New Roman is 

usually preferred.  Do not use an odd or unusual font. 

 3. Indent each paragraph 5 spaces.  By definition, a "paragraph" is two or more related 

sentences based on one idea.  There is no paragraph consisting of one sentence. 

 4. Do not put additional space between paragraphs. 

 5. On each page of the body after the first, include your last name followed by a hyphen 

and the page number in the upper right-hand corner. 

 6. Quotes  

a. For fewer than three lines of quoting, write the quote right into the body of the 

paper.  Use quotation marks.  CITE. 

b. For three full lines of quoting or more, indent ten spaces from each side margin.  

Use no quotation marks. CITE.  

 8. Don't fall into the "Quote-Paraphrase Trap"!  As a general rule-of-thumb, quoted 

materials should not exceed 20% of the paper. 

 9. Make copies of your paper before handing it in.   This will provide a back-up if the 

paper is lost or not returned.  .  . 



 Plagiarism 

     A research paper by its very nature requires one to use various sources of 

information.  It is a form of dishonesty to take and pass off as one's own the ideas, 

writing, or opinions of the people who produced those sources.  This practice is 

known as "plagiarism" and must be avoided scrupulously in order to maintain 

academic integrity.  Plagiarism can be avoided by documenting sources properly. 

Plagiarism Can Be Just Changing Some Words 

Plagiarism does not have to be word-for-word plagiarism either. If you copy someone's 

ideas, paraphrase or simply change the words of existing text, you must provide proper 

attribution for the source of the ideas. 

For example, consider this original passage: 

The legal system is made up of civil courts, criminal courts and specialty courts such as 

family law courts and bankruptcy court. Each court has its own jurisdiction, which refers 

to the cases that the court is allowed to hear. In some instances, a case can only be heard 

in one type of court. For example, a bankruptcy case must be heard in a bankruptcy court. 

In other instances, there may be several potential courts with jurisdiction. For example, a 

federal criminal court and a state criminal court would each have jurisdiction over a 

crime that is a federal drug offense but that is also an offense on the state level.  

If someone paraphrased or simply changed the words, as follows, this would be an 

example of plagiarism: 

The legal system is comprised of criminal and civil courts and specialty courts like 

bankruptcy and family law courts. Every one of the courts is vested with its own 

jurisdiction. Jurisdiction means the types of cases each court is permitted to rule on. 

Sometimes, only one type of court can hear a particular case. For instance, bankruptcy 

cases an be ruled on only in bankruptcy court. In other situations, it is possible for more 

than one court to have jurisdiction. For instance, both a state and federal criminal court 

could have authority over a criminal case that is illegal under federal and state drug laws.  

The ideas are substantially similar and the second paragraph could be considered 

plagiarism of the first.  

 

Read more at http://examples.yourdictionary.com/examples-of-

plagiarism.html#A0LeyfWeeLikkzTB.99 

And https://www.bowdoin.edu/studentaffairs/academic-honesty/examples/index.shtml 

 

http://examples.yourdictionary.com/examples-of-plagiarism.html#A0LeyfWeeLikkzTB.99
http://examples.yourdictionary.com/examples-of-plagiarism.html#A0LeyfWeeLikkzTB.99
https://www.bowdoin.edu/studentaffairs/academic-honesty/examples/index.shtml


 Paraphrasing 

Paraphrasing means putting someone else's ideas into your own words.  It 

is an important element in writing a research paper because it enables the writer to 

avoid a string of quotes.  Paraphrased ideas, since they are not original, must be 

cited.  The examples below show the original passage from a science book and 

two different student versions, one bad example and one good example. 

 Example:  

Original Passage 

      Octopuses and squids are active shell-less mollusks that pursue live prey.  The octopus has 

eight tentacles covered with suction disks and used for locomotion and grasping.  The squid has 

ten similar appendages but uses water for locomotion by jet propulsion.  When evading an enemy, 

it camouflages itself by discharging a screen of inky fluid. 

 

Possible paraphrase for the research paper: 

 
    Mollusks are soft shell fish like oysters and snails.   But octopuses and squids are 

much larger than oysters or snails, and they do not carry shells or live in them as the 

small mollusks do.  The octopus has eight tentacles and the squid has ten.  The octopus is 

a little rounder than the squid.  Both have suction cups on their tentacles which they use 

to grab their food.  The octopus uses the suction cups to pull himself around and over 

things like rocks on the bottom of the ocean.  The squid has jet propulsion, like jet 

engines, to move him along in the water.  Sometimes the squid meets an enemy.  Then he 

squirts a black ink into the water through this jet and hides behind it (Gilbronski, 321). 

This is a good example of paraphrasing.  All the facts from the source passage are 

included, but the writer also drew on her own knowledge.  At the end of the paragraph, 

the student put a citation.  Notice there are no quotation marks in the passage, but it still 

needs to be cited because material contained in the paragraph is not common knowledge. 

The end citation after this paraphrase avoids the pitfall of plagerism. 

. 


