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Proper communication between school personnel and parents is essential to the education our children.  This handbook has 
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and administrators is vital to a successful school year.  This handbook and other information about your child’s school can be 
accessed through the district website. 
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PHONE NUMBERS 
 
 
Telegraph Intermediate (PreK, 3rd, 4th, 5th)  937-6530 Fax:  937-6835 
Dalania Watson – Principal    watsond@jr7.k12.mo.us  
 
Emily Sutton – Administrative Assistant  937-6530, ext. 2938 
Jared Marshall - Counselor    937-6530, ext. 2941 
Mandy Kelly, RN - Nurse    937-6530, ext. 2939 
 
 
Plattin Primary (K, 1st, 2nd)    937-7170 Fax: 937-7985 
Tina Basler – Principal 
Jessica Watkins– Administrative Assistant 
 
Danby Rush Tower Middle (6th, 7th, 8th)  937-9188 Fax: 937-9189 
Cindy Holdinghausen - Principal 
 
Jefferson High School     933-6900 Fax: 933-2663 
Alex Rouggly – Principal 
Chris Buenninger-Director of Student Services 933-6910 
 
Kids Korner Director 
Craig Wilson      937-6530, ext. 2947    cell: 636-208-8491 
 
 

 
HOURS 
   Jefferson  Danby   Telegraph  Plattin 
School begins: 7:20 A.M.  7:30 A.M.  7:40 A.M.  7:50 A.M. 
School ends:  2:30 P.M.  2:40 P.M.  2:50 P.M.    3:00 P.M. 
 
EARLY-OUT DISMISSAL:  Parent Pick-Up 11:55 am; Bus 12:00pm  
 
PRESCHOOL:  Half-Day 8:00 A.M. – 11:30 A.M.  Full-Day 8:00 A.M. – 3:15 P.M.  

 
 
 

MISSION STATEMENT 
 
Telegraph Motto:    Blue Jays SOAR!  
    Show Honesty. 
    Offer Kindness. 
    Accept Responsibility. 
    Respect Self and Others 
 
Daily Character Pledge:  I can make today a great day. I will SOAR and lead the way by showing honesty, offering 
kindness, accepting responsibility and respecting myself and others.  I pledge to give my best to those around me and 
SOAR as the leader I know I can be.   
 
 

 
 
 

mailto:watsond@jr7.k12.mo.us
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STUDENT RIGHTS AND RESPONSIBILITIES 
 
The Board believes that students have rights, which should be recognized and respected.  It also believes that every 
right carries with it certain responsibilities.  Among these student rights and responsibilities are the following: 
 

A. Each student has the right to: 

• Have the opportunity for a free education in the appropriate learning environment. 

• Have the opportunity for freedom of speech and of press (so long as the exercise of those rights is not 
disruptive). 

• Be secure in his person, papers, and effects against unreasonable searches and seizures; privacy in 
regard to his personal possessions, unless there is suspicion that the student is concealing materials. 

• Expect that the school will be a safe place with no fear of bodily harm. 

• Expect an appropriate environment conducive to learning. 

• Confidentiality (in respect to the student’s school records). 

• The right to due process of law with respect to suspension, expulsion, and decisions, which the student 
believes, ensures his rights. 

• Not be discriminated against on the basis of sex, race, color, religion, national origin, or handicap. 

• Expect to be fully informed of school rules and regulations. 
 

B. Each student has the responsibility to: 

• Know and adhere to rules and regulations established by the local Board of Education and 
implemented by school administrators, teachers and staff. 

• Respect the human dignity and worth of all individuals. 

• Refrain from libel, slanderous remarks, and obscenity in verbal and written expression. 

• Study diligently and maintain the best possible level of academic achievement. 

• Be punctual and present in the regular school program. 

• Dress and groom in a manner that meets standards of health, cleanliness, modesty, and safety as 
established by district policy. 

• Help maintain and improve the school environment, preserve school property, and exercise the utmost 
care while using school facilities. 

• Refrain from disobedience, misconduct, or other behavior, which would lead, to any physical harm or to 
the disruption of the educational process. 

• Respect the exercise of authority by school administrators and teachers in maintaining discipline in the 
school and at school sponsored activities. 

• Obey the law and rules so as not to be subject to ill effects or endanger others by the possession or 
use of alcohol, drugs and other unauthorized substances. 

• Carry only those materials, which are acceptable under the law or school/district policy and regulations 
and must accept the consequences for unacceptable articles stored in one’s locker or desk. 

 
 

SCHOOL BUS SAFETY RULES 
 
The following school bus safety rules are designed to protect student passengers, to enable the bus driver to operate 
the vehicle safely, and to help keep maintenance costs as low as possible.  Students whose actions threaten the 
safety of others on the bus may lose their privilege to ride the bus.  The following rules apply on each school bus: 
 

1. Observe classroom conduct. 
2. Follow directions given by the driver. 
3. Stay seated with legs out of the aisle unless getting on or off the bus. 
4. Talk in a quiet voice. 
5. Keep all body parts inside the bus. 
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6. Do not use obscene language. 
7. Keep hands, feet, and objects to self. 
8. The bus driver may assign seats. 
9. No profanity. 
10. Violence is prohibited. 
11. Do not destroy property. 
12. For the safety of all, do not distract the driver through misbehavior. 

 
 
ARRIVAL AND DEPARTURE PROCEDURES 
No cars are allowed in the bus lane during the hours of 7:00 a.m. to 7:40 a.m.   The lane in the parking lot will be open 
for student drop-offs.  You will find cones to mark a safe walkway to cross and a teacher will be there to assist 
students.  At approximately 7:30 our last bus will have arrived and cars may enter this lane for drop-off.  We ask that if 
you need to park; please do so in a parking spot and not park in the bus lane. 
 
No cars are allowed in the bus lane in the afternoon from 1:30 p.m. to 2:30 p.m.  The lane in the parking lot will remain 
open during this timeframe. At approximately 2:30 p.m. our bus lane will open for an additional car lane. Upon 
dismissal of students, we will have staff outside to assist students to their vehicles. 
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STUDENT ARRIVAL TIME 
 
Students should arrive no earlier than 7:05am. Drop off is between 7:05 and 7:35am. If your child will be eating 
breakfast at school, we encourage them to arrive prior to 7:25am to allow time for breakfast before class begins.      
 
 
MORNING PROCEDURE 

• Students should not arrive at school prior to 7:05.  (Kids Korner is available for students who need care 
before 7:05 – call 937-6530 for more information.) 

• When students arrive, they will wait in the lobby until a teacher arrives at 7:15 to escort them to the cafeteria. 

• Breakfast will be served until 7:35. 

• During this time, students may eat breakfast at the tables or sit with their classmates around the perimeter of 
the cafeteria and talk until 7:35. 

• At 7:35, when the first bell rings, students are dismissed to walk to class. 
 

LATE SIGN-IN/TARDIES 
 
All students who arrive to school after 7:40am will be required to be escorted in by a parent or guardian in order to 
sign in using the QR code.  Students arriving between 7:40-7:45am will be counted tardy.  Students arriving after 
7:45am are counted absent for a minimum of one period.   
 

 
LEAVING SCHOOL DURING THE DAY/EARLY PICK-UP 

 
If it is necessary to leave school during the regular class hours, the student must receive permission from the building 
principal or designee on duty. Students who leave the school grounds without permission, for any reason, will be 
considered truant. 
 
Students leaving during the school day must be signed out by a parent or guardian using the QR code in the main 
lobby.  Students will be released only to the custody of a parent/guardian or someone designated by the 
parent/guardian. If a student is to be released to anyone other than the custodial parent/guardian, the office will need 
to be notified by the parent/guardian. We reserve the right to ask for identification and to validate if the person is 
authorized to pick-up the student.  We cannot prevent a parent from picking up their child unless we have a legal court 
order on file.   

 
 
VISITORS 
 
Visitors must report directly to the office.  Visitors are required to sign-in and out and will receive a visitor’s pass before 
proceeding further into the building.   
 

 
LUNCH 
 
Telegraph Intermediate provides a nutritious breakfast and lunch for students on a daily basis for the fee of $1.55 for 
each breakfast meal and $2.65 for each lunch meal.  The price of milk/juice will be $0.40. Information regarding free 
and reduced meals will be sent home in the first day packet. We encourage all families to complete. 
Student breakfast and lunch money is entered into individual accounts for each child.  As the child eats a meal or 
charges a drink, the account is updated.  You can make payments towards the account through the office or online 
through our Infinite Campus Parent Portal – read more details on how to sign-up later in this handbook.  Balance 
statements will be sent home periodically.  A print out of your child’s account, showing the transactions that have 
taken place, will be available should you have any questions.  That information and answers to questions about your 
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child’s account may be obtained by calling the school office.  Students with an outstanding balance over $10.00 will 
have a “leftover tray” until payment is made.  Notification will be sent home prior to being placed on a leftover or B tray 
due to an overdue balance.  Students who choose to eat Ala Carte or Snack we do charge a fee. Students will need to 
have a positive lunch balance in order to be able to purchase these items. A google form will be sent via seesaw for 
permission.  https://forms.gle/pNUfyX7deuBMFavHA 
 
If any check issued to the school for any service or item is returned due to insufficient funds or because the account is 
closed, the bill will be deemed unpaid.  In addition, a return check charge of $35.00, assessed by the depository for the 
returned check, will be assessed for any check returned due to insufficient funds or because the account is closed. 

 
MEDICATION 
 
Prescription Medication – All prescription medication MUST be sent to school in the original currently dated 
prescription labeled bottle.  A parent authorization form MUST accompany it. 
 

Students requiring long-term over the counter medication will require parental consent. This order must state: 

• Name of student 

• Name of medication, dose, and time to be given 

• How long it will be given; and the indication for use 
Over the counter medication must be sent in the original, unopened manufacturer’s labeled bottle 
accompanied by a signed parent authorization form.   
 

The school will have Tylenol, Ibuprofen, Cough Drops, and Antacid Tablets available as needed for students that 
present symptoms at school without medication on file.  Parent consent for these types of stock meds can be given on 
the Confidential Medical History Form located in your First Day Packet.  In the event that your child may need this type 
of medication, the school nurse will always contact you prior to administration.   
 

Student Self-Administration – Students are NOT allowed to carry any medication on their person for self-use, including 
asthma inhalers without first consulting the school nurse regarding the district’s policy.  Important: Any student found 
carrying any medication without authorization on file will be sent to the principal’s office, the medication confiscated 
and the parents contacted.  The student may be subject to disciplinary action. 
 

Sending Medication to School – All medication must be brought to school by the student’s parents or parent designee 
(babysitter, neighbor, etc.).  If the parent is unable to do this, the medication may be sent with the student providing 
the following conditions are met: 1) All prescription and over-the-counter medication is sent in the labeled bottle in a 
SEALED envelope, AND 2) the parent MUST call the nurse/office and report the medication sent and the number of 
pills that were sent from home. 
 

Change in Medication – If there is a change of any kind please notify the school of that change. 

 
 
HEALTH RECOMMENDATIONS 
 
FEVER 
If your child has a temperature of 99.5 F or above (taken by mouth) in the morning.  It is recommended that 
he/she remain at home. 
 
If your child develops a fever during school hours of 100 F or higher they will be excused to go home.  They 
will not be allowed to return to the classroom, as fevers are generally a sign of infection.  They will remain in 
the Nurse’s office until dismissed to a parent or “emergency contact” 
 
Students should remain home for 48 hours after a fever has subsided without the use of fever reducers such 
as Tylenol, Ibuprofen, etc.  This is recommended for everyone’s health and safety, and helps prevent 
relapses and extended absences. 
 
SORE THROATS 

https://forms.gle/pNUfyX7deuBMFavHA
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Most sore throats are viral, however, if your child develops “Strep Throat” (a bacterial infections), please 
inform the nurse.  Children with a positive strep test are not allowed to attend school until they have been on 
antibiotics for 24 hours to ensure they are no longer contagious. 
 
CONJECTIVITIES (Pink Eye) 
If the white part of the eye appears red and produces a discharge your child may have conjunctivitis, a 
contagious infection.  Children should not attend school until after the discharge has resolved/or your 
physician gives approval to return to school. 
 
VOMITING OR DIARRHEA 
A child with vomiting and/or diarrhea should stay home until the symptoms have resolved for 12-24 hours or 
more and the child is able to keep down food and liquids. 
 
COLDS 
A child who is coughing, or sneezing frequently, or who has a large a mount of nasal discharge, will be more 
comfortable at home until symptoms subside.  This will also help the control of illness. 
 
LICE 
A child who is found with live lice or multiple nits in hair will be expected to receive an over-the-counter lice 
treatment by the parents/guardians.  Before returning to school, the child will be checked by the school 
nurse to ensure that the child is free of lice and to prevent the spread to other students. 
 
COVID-19 Handbook and Procedural Information 
Please refer to the COVID-19 Handbook and Procedures addendum for COVID-19 strategy information for 
the 2021-2022 school year. 
 
MAKE UP WORK AND/OR TESTS 
 
Students with absences falling on the day of a test or the day an assignment is due shall be treated as follows:   
  

1) Regular assignments are those normally due the next day or within the next few days.  A student shall 
have additional time, equal to two days for every day missed of time he/she was absent, to turn in these 
assignments.  Assignments turned in later than this may have credit reduced or may not be accepted at 
all by the teacher.  It is clearly the student’s responsibility to find out what he/she missed when absent. 

2) If a student misses a major test, it may be made up on the day the student returns to school if the student 
chooses, or the student may have additional time equal to the time he/she was absent from school to 
make up test.  
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SOAR/B3 EXPECTATIONS 
Show Honesty. 

Offer Kindness 
Accept Responsibility 

Respect Self and Others 
 

The SOAR expectations are known as the Telegraph motto.  The students are taught the SOAR pledge the 
first few days of school. Reinforcement and modeling will occur throughout the school year and students will 
be positively recognized by staff, peers and volunteers when modeling a SOAR expectation. 
 
Each classroom will establish rules and a behavior management plan to promote responsible behavior.  The 
classroom teacher will handle minor classroom problems.  If a teacher contacts you about a discipline 
concern for your child, you are urged to work together with the teacher to solve the problem.  Cooperation in 
the form of support from parents is crucial and provides quick solutions to discipline problems. 
 
 
Be a Better Bystander, B3, is a prevention program that educates and empowers students to intervene 
whenever they observe a potentially hurtful situation or action.  B3 promotes and encourages students to 
practice the district’s character education traits by heling others.  The program was designed to raise our 
student’s awareness of helping behavior and increase their motivation to help their peers.  Telegraph 
Intermediate students develop the necessary skills to be a Better Bystander through school activities and 
lessons.  
 
INCLEMENT WEATHER 
 
During inclement weather, school closings will be announced by the parent dialer system, Twitter, and on the following 
radio stations: KTJJ, KJFF, and KMOX as soon as the decision to cancel school is made.  Parents or students should 
not call the radio stations, teachers, or administration for school closing information.  In addition to these 
announcements, Channels 2, 4, and 5 will broadcast school closings.  You may also check the website at 
http://www.jr7.k12.mo.us  for early dismissals. 
 

 
SELLING OF ITEMS ON SCHOOL PROPERTY 
 
Students representing themselves or representing any outside organization(s) will not be permitted to sell items of any 
kind on school premises or property without administrative approval. 
 
 

DISTRIBUTION OF LITERATURE OR OTHER ITEMS 
 
Pamphlets, posters, literature, invitations or other items of any kind may NOT be distributed on school grounds without 
the approval of the building principal. 

 

http://www.jr7.k12.mo.us/
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TEXTBOOKS AND LIBRARY BOOKS 
 
All textbooks will be furnished to students free of charge.  The student will assume total responsibility for returning 
them in the same condition as they are received, with normal wear expected.  Students will be charged for excessive 
damage, abuse of textbooks and library books.  Fines will be assessed for books, which are lost, stolen, or damaged 
beyond use.   
 
 
 
TELEPHONES 
 
Telephones are available in the building for student phone calls if necessary.  Permission to use the phone must be 
granted by staff.  Staff will accompany and assist the student in placing the call.    
 
 
Cell phones are permissible at school under the following conditions: 

• Phones are turned off and remain off during school hours, and 

• Phones remain in book bags throughout the day. 
 
If a student is caught with a cell phone in any other capacity at school, he or she will be subject to disciplinary action 
(See the discipline plan for details.).  Cellular phones are the responsibility of the individual student, and the Telegraph 
faculty, staff, administration, and R-VII school district are not responsible for lost or stolen phones.  

 

 
NEWSLETTER/COMMUNICATION 
 
A Telegraph newsletter is sent home at the end of each month.  It contains the approaching month’s menu along with 
items of interest.  A calendar of events will also be included.  Classroom teachers will communicate with you regularly 
via newsletters on Seesaw. They will continue to email you or communicate the way you indicate is most efficient for 
your family. You will be provided information at the start of the school year on how that communication will be handled 
and the best way to reach the teacher with any questions/concerns. We also post information to social media pages 
as well as the website.  

 
 
OPPORTUNITIES FOR PARENTAL INVOLVEMENT 
 
We have a variety of opportunities for parents to be involved both at a building and district level.  Please contact the 
school for more information on the following programs: 

 
Building Level 

• Parent Volunteer Program  

• Room Parents  
 
District Level 

• Parent-Teacher Organization (PTO) 
 
All Volunteers are required to participate in a volunteer orientation session and have a background check on file.  
Background check forms can be obtained from our building offices.   
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EMERGENCY RESPONSE PROCEDURES 
 

Earthquake- An announcement through the school intercom will be used to alert students, staff, and faculty 
to follow outlined procedures in the event of an earthquake. This entails seeking protection in 
the room from falling objects. After approximately two (2) minutes, teachers will escort students 
out of the building where they will congregate in the designated areas. Staff and students should 
use fire exits routes to exit building. 

 
Fire- The fire alarm system will be used to alert students, staff, and faculty.  Each classroom teacher 

will have posted a colored diagram indicating the nearest exit route. This route is to be followed 
in a quick, but orderly, quiet, and mannerly fashion.  

 
Intruder- Notification via the intercom that an intruder is in the building will be made.  The classroom 

doors will be locked.  Faculty and staff will instruct students how to proceed, and where to 
relocate after it’s clear.   

 
Tornado- An announcement over the intercom will be made.  Each classroom teacher will have a diagram 

posted indicating the nearest route to shelter.  If weather or time does not allow for the 
preceding procedures, students will be directed to move to the nearest inside wall (away from 
windows).  If possible, assume a fetal position and place hands in a protective manner over or 
behind the head. 

 
 
SPECIAL SERVICES 
 
A person has been designated to handle the following special services:  Limited English Proficiency, Homeless, Foster 
Care, Special Education, and Migrant Workers.  Counseling is available through the school counselor and Comtrea.  If 
you need information, please call the school. 

 
 
GRADING SCALE 
 A 100-95  B- 82-80   D+ 69-67  
 A- 94-90   C+ 79-77   D 66-63 
 B+ 89-87   C 76-73   D- 62-60 
 B 86-83   C- 72-70   F 59-0 
 
 
AWARDS 
 
Student awards are presented at the end of each year in grade level assemblies.  Students must meet specific criteria 
in order to be eligible to receive the following awards:  Perfect Attendance, Character Awards (SOAR) and Take Flight 
(Academic), Presidential Physical Fitness, and Educational Excellence Award (exit year of 5th).   

 
 
HOMEWORK 
 
Homework is an important part of the total education of our children.  It provides a method of communication and 
cooperation so that families and schools can work together to provide a successful learning experience for every child.  
Although homework amounts may vary from teacher to teacher and student to student, the primary goal of 
homework remains the same: 

1. Reinforce daily classroom objectives, thus increasing the acquisition of knowledge and skills, 
2. Improve the student’s confidence in his/her ability to function independently, 
3. Encourage parent/student involvement in the educational process, and 
4. Improve independent, organizational, and study skills. 
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TUTORING 
 
After school tutoring will be offered in the second and third quarter of the school year based on benchmark data and 
classroom grades per teacher recommendation. Students who need additional tutoring may have parents reach out to 
the classroom teacher or administrator for assistance.  

 
INFINITE CAMPUS PARENT PORTAL 
 

Parents may access their child’s grades and account information online through our parent portal.  This program 
allows you to access and update your personal/emergency contacts, check your child’s attendance, grades and lunch 
accounts and make payments online.  To obtain an account you must register in person through the school office.  

 
 
EXTRA CURRICULAR ACTIVITIES 
 
A varied extracurricular activity program to fit the many needs of the student body is offered at Jefferson R-7 School. 
 

Extra-Curricular Activities include the following: 

• Choir (4-5th Grades) 

• Character Council (Selected 3rd-5th Grade Students) 
 
A student must be in attendance for at least half of the school day to attend any extracurricular activities.  Special 
circumstances need to be directed to the principal prior to the activity and will be left to the discretion of the principal. 
Poor behavior will also result in non-participation of these activities. 
 
Students assigned out-of-school suspension or other alternative placement are not permitted to attend extracurricular 
activities. The ban from activities or participation in school events begin the day the alternative assignment is made 
and ends at the conclusion of the suspension or alternative placement. 
 

FIELD TRIPS 
 
Field Trips provide the opportunity for our students to get an enhanced experience that supports our curriculum and 
instruction. Occasionally, field trips are used as a reward for good behavior, effort, and/or performance. The 
administrators, when necessary, may deny student participation on a reward field trip due to misbehavior. 

 
SEXUAL HARASSMENT 
 
The Jefferson R-7 School District is committed to providing an environment free from intimidating, hostile or offensive 
behavior; unwelcome sexual favors and other verbal or physical conduct or communication constituting sexual 
harassment.  Sexual harassment by an employee, student or other person in the district against any person is 
prohibited. 
 
Allegations of sexual harassment shall be investigated and, if substantiated, corrective or disciplinary action taken, up 
to and including suspension and/or expulsion of the student and/or termination of the employee. 

 
KIDS KORNER – Before and After School Program 
 
Before and after school care is offered for students between the ages of 5-12. Before school care is at Telegraph 
Intermediate from 6:00 am until school begins, students who at Plattin Primary will be transported via bus, and then 
after school until 6:00 pm. Please contact Craig Wilson, Kids Korner Director, at 636-209-8491for more information.  
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DRESS CODE 
 
1. Hair must be clean and combed. 
2. No hats, bandanas, caps or other headgear designed for outside use are to be worn in the school building (by 

either male or female).  Headgear will be confiscated from students who violate this rule.  Students may wear hats 
or other headgear in the gymnasium at activities after school hours. 

3. It is expected that apparel be worn as it was intended. 
4. Students are not allowed to wear costumes or paint their faces during the school day, unless it is a special activity 

for the day i.e. Spirit Days. Shoes must be worn at all times 
5. A portion of the school day is spent outside if weather allows. It is important that students dress in accordance with 

the day’s weather (jackets/gloves). 
6. Advertisements or other types of printing which are not considered in good taste on clothing, bags, shoes, 

notebooks, etc. will not be allowed.  (This includes tobacco, statements, phrases, wording, pictures or designs with 
dual connotations regarding profanity, obscenity, or other inappropriate items.) 

7. Clothing that causes disruption or interferes with school work, creates classroom or school disturbances, or 
appears to discredit the character of the wearer is not acceptable and will not be tolerated for either males or 
females. 

8. Shirts/tops must cover the upper body.  (No bare midriffs, mesh material, muscle shirts as examples) 
9. “Spaghetti” strap tops need to be covered with a blouse, sweater, or top. 
10. Shorts/skirts must reach fingertips when arms are extended straight down the sides. 
11. Accessories (necklaces, bracelets, chains, etc.) depicting marijuana or other controlled substances may not be 

worn.  The accessories will be confiscated. 
12. Shorts must be such that they are not a distraction and worn in good taste.  Cut-offs are allowed but must be in 

good taste and with no holes.  Spandex shorts may be worn under gym shorts or cut-offs. 
13. Individual teachers may determine dress code policy for different classes for different safety reasons. 
 
Final decisions of what constitutes acceptable grooming/dress lies with the administration.  If dress is deemed 
inappropriate the student will have the option to borrow clothing from the nurse or the parent may be called to bring a 
change of clothing to school.   
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NOTICE OF NON-DISCRIMINATION 
The Jefferson R-VII School District is committed to maintaining an educational and workplace environment that is free 
from discrimination, harassment, and retaliation in admission or access to, or treatment or employment in, its 
programs, services, activities and facilities.  The District is committed to providing equal opportunity in all areas of 
education, recruiting, hiring, retention, promotion and contracted service.   
 
In its programs and activities, the District does not discriminate on the basis of race, color, national origin, ancestry, 
religion, sex, disability, age, genetic information, or any other characteristic protected by law and as required as 
required by Titles VI and VII of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 
504 of the Rehabilitation Act of 1973, the Age Discrimination Act of 1975 and Title II of the Americans with Disabilities 
Act of 1990. In addition, the District provides equal access to the Boy Scouts of America and other designated youth 
groups. Further, no person shall be excluded from participation in, be denied the benefits of, or otherwise be subject to 
discrimination based on the above listed characteristics under a school nutrition program for which the District 
receives federal financial assistance from the U.S. Department of Agriculture (USDA Food and Nutrition Service). 
 
The following person is designated and authorized as the District’s Non-Discrimination and Title IX Coordinator to 
coordinate compliance with the laws identified above, including to handle inquiries or complaints regarding the 
District’s non-discrimination policies: 
 
David Haug, Title IX Coordinator 
1250 Dooling Hollow Road,  Festus, MO  63028 
Phone: 636-937-7940 / Fax: 636-937-9189 
Email: haugd@jr7.k12.mo.us 
 
For information regarding how to report or file a claim of discrimination, harassment, or retaliation, see Board of 
Education Regulation AC.  Policy and Regulation ACA shall govern the grievance procedures, process, and response 
for complaints and concerns by parents, patrons, employees, or students of the District related to discrimination, 
harassment, or retaliation on the basis of race, color, national origin, ancestry, religion, sex, disability, age, genetic 
information, or any other characteristic protected by law. 
 
Inquiries or concerns regarding civil rights compliance by school districts should be directed to the local school 
district’s Non-Discrimination and Title IX Coordinator. Inquiries and complaints may also be directed to the Kansas 
City Office, Office for Civil Rights, US Department of Education, 8930 Ward Parkway, Suite 2037, Kansas City, MO 
64114; (816) 268-0550; TDD (877) 521-2172. 
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Accessibility by Disabled Persons for 
the Jefferson R-VII School District 

 
Readily accessible programs— 

The Jefferson R-VII School District will create programs or activities that shall be operated in a manner which 
ensures that, when viewed in their entirety, are readily accessible to disabled persons. The District is not, however, 
required to make each existing facility, or every part of a facility, accessible to and usable by disabled persons. 

34 CFR § 104.22(a)  

Compliance— 

Compliance with these requirements may be achieved by: 

• Redesigning equipment. 
• Reassigning classes or other services to accessible buildings. 
• Assigning paraprofessionals to qualified disabled persons. 
• Home visits. 
• Delivery of health, welfare, or other social services at alternate accessible sites. 
• Alteration of existing facilities. 
• Constructing new facilities in conformance with 34 CFR § 104.23. 
• Any other methods that would result in making programs and activities accessible to disabled persons. 

Structural changes in existing facilities need not be made when other methods will achieve compliance with the 
handicap requirements. In choosing among available alternatives for meeting these requirements, the Board shall 
give priority to methods that offer programs and activities to handicapped persons in the most integrated setting 
appropriate. 

34 CFR § 104.22(b) 

Notice— 

The District shall adopt and implement procedures to ensure that interested persons, including those with impaired 
vision or hearing, can obtain information as to the existence and location of services, activities, and facilities that are 
accessible to and usable by disabled persons. 

34 CFR § 104.22(f) 
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ATTENDANCE POLICY 
 
The following rules, regulations and procedures shall apply to student attendance in the Jefferson R-7 School District. 

 
1. Attendance is the responsibility of the student and the parent.   
2. Absences will be classified as “excused” or “unexcused”.   
3.   Unexcused absences include but are not limited to the following: 

a. Any absence when parent verification has not been received. 
b. Truancy 
c. Absence (after eight days yearly) not covered by a doctor’s note. 

4. Students will make up all class work for all absences. 
5. Certain absences are excused regardless of the number of absences: 

a. Hospitalization 
b. Doctor’s visitation 
c. Death of a family member 
d. School sponsored activities for which the pupil has been properly pre-excused. 
e. Absences due to a school bus’s failure to make a regular run. 
f. Nurse’s excuse 
g. Required religious observance 
h. Contagious childhood diseases 
i. Court/juvenile appearances 

5. A family vacation during the school year will require assignments in advance, completion of those 
assignments during the vacation time, and the turning in of those assignments upon the pupil’s first day in 
attendance after the vacation or consequences will be applied.  At least (3) days notice must be received 
by the administrator prior to the vacation so that teachers can be notified and assignments can be 
prepared.  It should be understood those days taken for family vacations count as part of the 8 
absences.  When the vacation exceeds 8 allowed absences, the remaining days are excused only if the 
prearranged provisions have been met. 

6. Parents or guardians of a pupil who is absent from any (1) class (6) times in a semester will receive a letter 
notifying them of these absences.  Students with excessive absences may be contacted more frequently to 
help improve attendance. 

7. Unexcused absences in excess of the above criteria may be referred to the Division of Family Services 
and/or the juvenile authorities. 

8.  Parents/Guardians of students may appeal in writing to the Superintendent and ultimately the Board of 
Education. 

 
 
STUDENT DISCIPLINE 
 
The Student Code of Conduct is designed to foster student responsibility, respect for the rights of others, and to 
ensure the orderly operation of district schools.  No code can be expected to list each and every offense, which may 
result in the use of disciplinary action.  However, it is the purpose of this code to list certain offenses which, if 
committed by a student, will result in the imposition of a certain disciplinary action.  Any conduct not included herein, 
or an aggravated circumstance of any offense or an action involving a combination of offenses may result in 
disciplinary consequences that extend beyond this code of conduct as determined by the principal, superintendent 
and/or Board of Education. 
 
Drugs, alcohol, and weapons are not permitted at any school function and on school grounds.  Discipline policy 
violations will be handled in accordance to the discipline policy. 
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BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

Academic Dishonesty – 

cheating on tests, 

assignments, projects or 

similar activities; plagiarism; 

claiming credit for another’ s 

work; facilitating academic 

dishonesty; and other 

misconduct related to 

academics. 

1. Teacher/Student/Parent 

conference 

2. 1 days ASD 

3. “0” on assignment, 

grade reduction, or 

complete different 

assignment 

1. Parent/Principal/Student 

conference 

2. ASD 

3. 1-5 days ISS 

4. “0” on assignment or 

grade  reduction 

1. Parent/Principal/Student 

conference 

2. ASD 

3. ISS 

4. 1-180 days ISS 

4. “0” on assignment, grade 

reduction, course failure, or 

removal from extra-

curricular activities 

5. Expulsion 

Alcohol/Drugs 
A. Possession, sale, purchase 

or distribution of any over the 

counter drug, herbal 

preparation or imitation drug 

or herbal preparation.  

 

B. Possession of or attendance 

while under the influence of 

or soon after consuming any 

unauthorized prescription 

drug, alcohol, narcotic 

substance, unauthorized 

inhalants, counterfeit drugs, 

imitation controlled 

substances or drug related 

paraphernalia, including 

controlled substances and 

illegal drugs defined as 

substances identified under 

schedules I, II, II, IV, or V in 

section 202© of the 

Controlled Substances Act.  

C. Sale, purchase or 

distribution of any 

prescription drug, alcohol, 

narcotic substance, 

unauthorized inhalants, 

counterfeit drugs, imitation 

controlled substances or drug 

related paraphernalia, 

including controlled 

substances and illegal drugs 

defined as substances 

identified under schedules I, 

II, III, IV or V in section 202 

© of the Controlled Substance 

Act.  

 

 

 

  

 

1. Parent/Principal 

conference. 

2. Confiscation 

3. ISS 

4. Juvenile/Civil authorities 

contacted 

5. 1-180 days OSS 

 

 

 

 

 

1.      Confiscation 

2.      1-180 days of OSS 

3.      Refer to Supt./Expulsion 

4.      Juvenile/Civil authorities  

         contacted 

 

 

 

 

 

 

 

 

 

1.      Confiscation 

2.      1-180 days of OSS 

3.      Refer to Supt./Expulsion 

4.      Juvenile/Civil authorities  

         contacted 

1. Parent Contact 

2. Confiscation 

3. Juvenile/Civil authorities 

contacted. 

4. 1-180 days OSS 

5. Refer to Supt./Expulsion 

 

 

 

Arson—starting or attempting 

to start a fire, or causing or 

attempting to cause an 

explosion 

 1. Parent Contact 

2. ASD 
3. ISS 

4. 1-180 days OSS 

5. Refer to Supt./Expulsion 
6. Juvenile/Civil authorities  

contacted 

7.      Restitution if appropriate 

1. Parent Contact 

2. 1-180 days OSS 
3. Refer to Supt./Expulsion 

4. Juvenile/Civil authorities 

contacted 
5. Restitution if appropriate 

Assault  
A. Using physical force, such 

a hitting, striking or pushing, 

to cause or attempt to cause 

physical injury; placing 

another person in 

apprehension of immediate 

physical injury; recklessly 

engaging in conduct that 

 1. Parent/Student/Principal 

conference. 

2. ASD 

3. ISS 

4. 1-180 Days OSS 

5. Refer to Supt./Expulsion 

6. Notification to Juvenile 

 

 

1. Parent/Principal/Student 

conference  

2. ISS 

3. 1-180 days OSS 

4. Refer to Supt./Expulsion 

5. Juvenile 
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creates a grave risk of death or 

serious physical injury; 

causing physical contact with 

another person knowing the 

other person will regard the 

contact as offensive or 

provocative; or any other act 

that constitutes criminal 

assault in the third or fourth 

degree.  
 
B. Knowingly causing or 

attempting to cause serious 

physical injury or death to 

another person; recklessly 

causing serious physical 

injury to another person, or 

any other act that constitutes 

assault in the first or second 

degree. 

 

 

 

 

 

 

 

 

 

 

 

 

1.      Refer to Supt./Expulsion 

2.      Notification to 

Juvenile/Civil authorities 

Automobile/Vehicle Misuse 

– Discourteous or unsafe 

driving on or around the 

district property, unregistered 

parking, failure to move 

vehicle at the request of 

school officials, failure to 

follow directions given by 

school officials or failure to 

follow established rules for 

parking or driving on district 

property. 

 

 1.      Student/Principal 

conference       

2..      ASD 

3.       ISS 

4.       Revocation of parking    

          privileges 

1.      Parent/Student/Principal  

         conference 

2.      ASD 

3.       ISS 

4.       Revocation of parking    

          Privileges 

5.       1-10 Days OSS 

BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

Bullying/Cyberbullying – 

Intimidation, unwanted 

aggressive behavior, or 

harassment that is repetitive or 

is substantially likely to be 

repeated and causes a 

reasonable student to fear for 

his or her physical safety or 

property; that substantially 

interferes with the educational 

performance, opportunities or 

benefits of any student 

without exception; or that 

substantially disrupts the 

orderly operation of the 

school. Bullying includes, but 

is not limited to: physical 

action, including violence, 

gestures, theft or property 

damage; oral, written, or 

electronic communication, 

including name calling, put-

downs, extortion or threat; or 

threats of reprisal or 

retaliation for reporting such 

acts. Cyberbullying is a form 

of bullying committed by 

transmission of a 

communication including, but 

not limited to, a message, text, 

sound or image by means of 

an electronic device including, 

but not limited to a telephone, 

wireless telephone, or other 

 1.      Student/Principal 

conference 

2.      Parent contact 

3.     ASD 

4.      ISS 

5.      1-180 days OSS 

1.       Parent/Principal/Student  

          conference 

2.       1-180 days OSS 

3.       Refer to Supt./Expulsion 
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wireless communication 

device, computer or pager.  
BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

Bus Referral—Any offense 

committed by a student on 

transportation provided by or 

through the district shall be 

punished in the same manner 

as if the offense had been 

committed at the student’s 

assigned school. In addition, 

transportation privileges may 

be suspended or revoked  

 1.  Principal/Student 

Conference 

2.       ASD 

3.       3 days bus suspension 

4.       5 days bus suspension 

5.       10 days bus suspension 

6.        Refer to Supt. 

Dishonesty – Any act of 

lying, whether verbal or 

written, including forgery. 

1. Teacher/Student/Parent 

conference 

2. ASD 

 

1. Parent/Principal/Student 

conference 

2. ASD 

3. ISS 

4. Nullification of forged 

document 

1. Parent/Principal/      

Teacher/Student     

conference 

2. ASD 

3. ISS 

4. 1-180 days OSS 

5. Nullification of forged 

document 

Disrespectful or Disruptive 

Conduct of Speech – Verbal, 

written, pictorial or symbolic 

language or gesture that is 

directed at any person that is 

in violation of district policy 

or is otherwise rude, vulgar, 

defiant, considered 

inappropriate in educational 

settings or that materially and 

substantially disrupts 

classroom work, school 

activities or school functions. 

Students will not be 

disciplined for speech in 

situations where it  is 

protected by law.  

1. Teacher/Student 

conference 

2. Contact parent 

3. ASD 

4. Teacher/Student/Princip

al conference  

1.      Parent/Principal/Student  

         conference 

2.      ASD 

3.      ISS 

4.      1-10 days OSS 

1. Parent/Principal/      

Teacher/Student     

conference 

2. ASD 

3. ISS 

4. 1-180 days OSS 

5. Refer to Supt./Expulsion 

 

Extortion-Threatening or 

intimidation any student for 

the purpose of obtaining 

money or anything of value. 

 1. Principal/Student/Parent 

conference 

2. ASD 

3. ISS 

4. 1-10 days of OSS 

1. Principal/Student/Parent 

conference 

2. ISS 

3. 1-180 days OSS 

4. Refer to Supt./Expulsion 

Failure to Meet Conditions 

of Suspension, Expulsion or 

Other Disciplinary 

Consequences – Violating the 

conditions of a suspension, 

expulsion or other disciplinary 

consequence including, but 

not limited to, participating in 

or attending any district-

sponsored activity or being on 

or near district property or the 

location where a district 

activity is held. As required 

by law, when the district 

considers suspending a 

student for an additional 

period of time or expelling a 

student for being on or within 

1ooo feet of district property 

during a suspension, 

consideration shall be given to 

whether the student poses a 

threat to the safety of any 

child or school employee and 

whether the student’s 

 1.       Principal/Student/Parent   

          conference 

2.       ASD 

3.       ISS 

4.       1-180 days OSS 

5.       Refer to Supt/Expulsion 

6.       Refer to Law 

Enforcement for trespassing if 

expelled 

1.       Principal/Student/Parent   

          conference 

2.       ASD 

3.       ISS 

4.       1-180 days OSS 

5.       Refer to Supt/Expulsion 

6.       Refer to Law Enforcement 

          for trespassing if expelled 



19 

The Jefferson R-VII Board policy shall take precedence if there is a conflict between district policy and this handbook.  

presence is destructive to the 

educational process or 

undermines the effectiveness 

of the district’s discipline 

policy. 

BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

False alarms—Tampering 

with emergency equipment, 

setting off fire alarms, making 

false reports; communicating 

a threat or false report for the 

purpose of frightening or 

disturbing people, disrupting 

the educational environment 

or causing the evacuation or 

closure of property. 

 1. Principal/Student/Parent 

conference 

2. ASD 

3. ISS 

4. 1-180 days of OSS 

5. Refer  to Supt./Expulsion 

6. Juvenile/Civil authorities  

contacted 

7. Restitution  

1. Parent contacted 

2. ISS 

3. 1-180 days OSS 

4. Refer to Supt./Expulsion 

5. Juvenile/Civil authorities 

contacted 

6. Restitution 

Fighting— Mutual combat in 

which both parties have 

contributed to the conflict 

either verbally or by physical 

action. 

 1. Parent/Principal 

conference 

2. ASD 

3. ISS 

4. 1-180 days OSS 

5. Juvenile/Civil authorities  

1. Parent/Principal conference 

2. ISS 

3. 1-180 days OSS 

4. Referral to Supt/.Expulsion 

5. Juvenile/Civil authorities  

Fireworks/Incendiary 

Devices/Matches—

Possessing, displaying or 

using matches, lighters or 

other devices used to start 

fires unless required as part of 

an educational exercise and 

supervised by district staff; 

possessing or using fireworks. 

 1. Parent/Principal/Student 

conference 

2. Confiscation 

3. Warning 

4. ASD 

5. ISS 

6. Juvenile/Civil authorities 

1. Parent/Principal/Student 

conference 

2. Confiscation 

3. ASD 

4. ISS 

5. 1-10 days OSS 

6. Juvenile/Civil authorities  

Gambling – Betting on an 

uncertain outcome, regardless 

of stakes; engaging in any 

game of chance or activity in 

which something of real or 

symbolic value may be won 

or lost. Gambling includes, 

but is not limited to, betting 

on outcomes of activities, 

assignments, contests and 

games.  

 1. Parent/Student/Principal 

conference 

2. Loss of privileges 

3. ASD 

4. ISS 

 

1       Parent/Student/Principal       

         Conference 

2       Loss of privileges 

3.      ASD 

4       ISS 

5. 1-10 days of OSS 

Harassment, including 

Sexual Harassment  

A.  Use of material of a sexual 

nature or unwelcome verbal, 

written or symbolic language 

based on gender, race, color, 

religion, sex, national origin, 

ancestry, disability or any 

other characteristic protected 

by law. Examples of illegal 

harassment include, but are 

not limited to, racial jokes or 

comments; requests for sexual 

favors and other unwelcome 

sexual advances; graffiti; 

name calling; or threatening, 

intimidating or hostile acts 

based on a protected 

characteristic. 

B.  Unwelcome physical 

contact of a sexual nature to 

that is based on gender, race, 

color, religion, sex, national 

origin, ancestry, disability or 

any other characteristic 

protected by law. Examples 

 1. Parent/Student/Principal 

conference 

2. ASD 

3. ISS 

4. 1-180 days OSS 

5. Refer to Supt/Expulsion. 

6. Possible contact of 

Juvenile/Civil authorities 

 

 

 

 

 

 

 

 

 

 

1.      Parent/Principal 

Conference 

2.      ISS 

3.      1-180 days OSS 

4.      Refer to Supt./Expulsion 

4.      Contact Juvenile 

authorities 

 

1.      Parent/Student/Principal       

         conference 

2.      ISS 

3.      1-180 days OSS 

4.      Refer to Supt./Expulsion 

5.      Possible contact of  

         Juvenile/Civil authorities 

 

 

 

 

 

 

 

 

 

 

 

1.      Parent/Principal 

Conference 

2.      1-180 days OSS 

3.      Refer to Supt /Expulsion 

4.      Contact Juvenile 

authorities 
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include, but are not limited to, 

touching, exposing, or 

fondling of the genital areas, 

breasts or undergarments, 

regardless of whether the 

touching occurred through or 

under clothing; or pushing or 

fighting based on protected 

characteristics.  

BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

Hazing – Any activity that a 

reasonable person believes 

would negatively impact the 

mental or physical health or 

safety of a student or put the 

student in a ridiculous, 

humiliating, stressful or 

disconcerting position for the 

purposes of initiation, 

affiliation, admission, 

membership or maintenance 

of membership in any group, 

class, organization, club or 

athletic team including, but 

not limited to, a grade level, 

student organization or district 

–sponsored activity. Hazing 

may occur even when all 

students involved are willing 

participants.  

 1. Parent/Principal 

conference 

2. ISS 

3. 1-180 days of OSS 

 

1. Parent/Principal conference 

2. 1-180 days OSS 

3. Refer to Supt for possible 

expulsion 

 

Horseplay—(Roughhousing) 

physically bothering others 

with hands, arms, feet, legs, or 

body.  (does not include 

fighting) 

1. Teacher/Student/Parent 

conference 

2. ASD 

3. Teacher/Principal 

conference resulting in 

ISS or OSS 

1.  Parent/principal 

conference 

2. ASD 

3. 1-5 days ISS 

1. Parent/Principal conference 

2. 1-10 days ISS 

Indecent Exposure 
 

 

 

 

 

 1.Student/Principal 
Conference 

2. ASD 
3. ISS 
3. 1-10 days OSS 
 

1.Parent/Student/Principal 
conference 

2. ISS 
3. 1-10 days OSS 

  4. Refer to Supt. 

Nuisance Items 

A.   Possession or use of toys, 

games, MP3 players and other 

electronic devices (other than 

mobile phones) that are not 

authorized for educational 

purposes.  

1. Teacher/Student/parent 

contact and item taken 

2. ASD 

3. Teacher/Principal 

conference resulting in 

ISS or OSS 

 

1.      Principal/Student/Parent 

         conference 

2.      Confiscation 

3.      Warning 

4.       ASD 

5.       ISS 

 

1.      Principal/Student 

conference  

2.      Confiscation 

3.      ASD 

4.      ISS 

5.      1-10 days OSS 

Public Display of Affection – 

Physical contact that is 

inappropriate for the school 

setting including, but not 

limited to, kissing and 

groping. 

 1. Principal/Student 

conference 

2. ASD 

3. ISS 

1. Principal/Student 

conference 

2. ASD  

3. ISS 

4. 1-10 days OSS 

Sexting and/or Possession of 

Sexually Explicit, Vulgar, or 

Violent Material – Students 

may not possess or display, 

electronically or otherwise, 

sexually explicit, vulgar or 

violent material including, but 

not limited to, pornography or 

depictions of nudity, violence 

or explicit death or injury. 

This prohibition does not 

apply to curricular material 

that has been approved by 

 1.      Principal/Student 

conference 

2.      Confiscation 

3.      ASD 

4.      ISS 

1.      Principal/Student/Parent  

         conference 

2.       ASD 

3.       ISS 

4.       1-180 days OSS 

5.       Refer to Supt for possible  

          expulsion 
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district staff for its educational 

value. Students will not be 

disciplined for speech in 

situations where it is protected 

by law.  

 

 

BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

Striking a staff member—

hitting or throwing objects 

 1. Parent contact and 

immediate suspension 

2. ISS 

3. 1-180 days OSS 

4. Contact juvenile/civil 

authorities  

5. Possible expulsion 

1.  Parent Contact 

2.  1-180 days OSS 

3.  Refer to Supt./Expulsion 

4.  Contact Juvenile/civil 

authorities 

 

Tardy or Truant—absence 

from school without the 

knowledge and consent of 

parents/guardians and the 

school administration; 

excessive non-justifiable 

absences, even with the 

consent of parents/guardians; 

arriving after the expected 

time class or school begins, as 

determined by the district. 

1. Warning 

2. ASD 

3. Teacher/Principal 

conference resulting in 

ISS or OSS 

1. Principal/Student 

conference 

2. ASD 

3. 1-3 days ISS 

1. Parent/Student/Principal 

conference 

2. ASD 

3. 3-10 days ISS 

4. Removal from 

extracurricular activities 

5. For excessive tardies, a 

referral to Division of 

Family Services may be 

warranted. 

Technology Misconduct  

A.  Attempting, regardless of 

success, to: gain unauthorized 

access to a technology system 

or information; use district 

technology to connect to other 

systems in evasion of the 

physical limitations of the 

remote system; copy district 

files without authorization; 

interfere with the ability of 

others to utilize district 

technology; secure a higher 

level of privilege without 

authorization; introduce 

computer viruses, hacking 

tools, or other 

disruptive/destructive 

programs onto or using 

district technology; or evade 

or disable a filtering /blocking 

device.  

B.   Using, displaying or 

turning on pagers, phones, 

personal digital assistants, 

personal laptops or any other 

electronic communication 

devices during the regular 

school day, including 

instructional class time, class 

change time, breakfast or 

lunch.  

 

 

C.   Violations of Board 

policy EHB and procedure 

EHB-AP other than those 

listed in A or B 

above. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.       Principal/Student 

conference 

2.       Restitution 

3.       Loss of privileges 

4.       ASD 

5.       ISS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.      Principal/Student 

conference 

2.      Confiscation 

3.      ASD 

4.      ISS 

 

 

 

 

 

 

1.       Principal/Student 

conference 

2.       Restitution 

3.       ASD 

4.       ISS 

 

 

 

 

1.       Principal/Student 

conference 

1.      Principal/Student/Parent  

         conference 

2.      Restitution 

3.      Loss of privileges 

4.      1-180 days OSS 

5.      Refer to Supt for possible  

         Expulsion 

 

 

 

 

 

 

 

 

 

 

 

 

1.     Principal/Student/Parent  

        conference 

2.     Confiscation 

3.      ASD 

4.      ISS 

5.      1-180 days of OSS 

6.      Refer to Supt for possible  

         Expulsion 

 

 

 

1.        Principal/Student/Parent   

           conference 

2.        Restitution 

3.        Loss of privileges 

4.        1-180 days of OSS 

5.        Refer to Supt for possible  

           expulsion 

 

 

 

1.        Principal/Student/Parent 

           conference 
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D.    Use of audio or visual 

recording equipment in 

violation of Board policy 

KKB.  

2.       Confiscation 

3.       ASD 

4.        ISS 

2.        Confiscation 

3.        ASD 

4.        ISS 

5.        1-10 days OSS  

 

BEHAVIOR/OFFENSE TEACHER 

RESPONSIBILITY 

PRINCIPAL REFERRAL  

1ST OFFENSE 

PRINCIPAL REFERRAL 

SUBSEQUENT OFFENSE 

Theft – Theft, attempted theft 

or knowing possession of 

stolen property.  

 1. Principal/Student 

conference 

2. Restitution or Return of 

3. ASD 

4. ISS 

5. 1-180 days OSS 

1. Parent/ Principal/Student 

conference. 

2. Restitution or Return of 

3. 1-180 days OSS 

4. Refer to Supt./Expulsion 

Threats or Verbal Assault to  

another student or staff 

member — Verbal, written, 

pictorial or symbolic language 

or gestures that create a 

reasonable fear of physical 

injury or property damage. 

 1. Principal/Student  

conference 

2. ASD 

3. ISS 

4. 1-180 days OSS 

5. Contact authorities 

6. Refer to Supt./ Expulsion 

1. Parent/Principal/Student 

conference 

2. ISS 

3. 1-180 days OSS 

4. Contact authorities   

5. Refer to Supt./Expulsion 

Tobacco –  
A. Possession of any tobacco 

products, electronic cigarettes 

or other nicotine-delivery 

products on district property, 

district transportation or at 

any district activity. Nicotine 

patches or other medications 

used in a tobacco cessation 

program may only be 

possessed in accordance with 

district policy JHCD. 

B. Use of any tobacco 

products, electronic cigarettes, 

or other nicotine-delivery 

products on district property, 

district transportation or at 

any district activity. Nicotine 

patches or other medications 

used in a tobacco cessation 

program may only be used in 

accordance with district 

policy JHCD 

. 

 

1. Principal/Student 

conference 

2. Confiscation 

3. ASD 

4. ISS 

 

 

 

 

 

 

 

 

 

 

1. Principal/Student 

conference 

2. Confiscation 

3. ASD 

4. ISS 

5. 1-3 days OSS 

1. Parent/Principal/Student 

Conf 

2. ASD 

3. ISS 

4. 1-10 days OSS 

 

1.      Parent/Principal/Student 

Conf 

2.      Confiscation 

3.      ISS 

4.      1-10 days OSS 

Unauthorized Entry – 

Entering or assisting any other 

person to enter a district 

facility, office, locker, or other 

area that is locked or not open 

to the general public; entering 

or assisting any other person 

to enter a district facility 

through an unauthorized 

entrance; assisting 

unauthorized persons to enter 

a district facility through any 

entrance.  

 1.       Principal/Student 

conference 

2.       ASD 

3.       ISS 

4.       1-180 days OSS 

1.      Principal/Student/Parent  

         conference 

2.      1-180 days OSS 

3.      Refer to Supt./Expulsion 

Vandalism—willfully 

causing damage or attempting 

to cause damage to real or 

personal property belonging 

to the district, staff, or 

students. 

 1. Principal/Student 

conference 

2. ASD 

3. ISS 

4. 1-180 days OSS 

5. Refer to Supt./Expulsion 

6. Juvenile/Civil authorities 

contacted. 

7. Restitution 

1. Parent/Principal/Student  

conference 

2. ISS 

3. 1-180 days OSS 

4. Refer to Supt./Expulsion 

5. Restitution 

6. Juvenile/Civil authorities 

contacted 

Weapons—illegal (possession of) 

 
1. State and local responsibility under the Gun Free School Act of 

1994 legislates that local educational agencies expel from school, 

PRINCIPAL REFERRAL                   PRINCIPAL 

REFERRAL 

1ST OFFENSE                                        SUBSEQUENT 

OFFENSE 
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for a period of not less that one year, a student who is determined 
to have brought a weapon to school.  State law also allows the 

chief administrating officer of the LEA (Local Educational 

Agency) to modify the expulsion policy on a case-by- 
         case basis 

 
For the purpose of the GFSA, a “weapon” means a firearm as defined 

in Section 921 of Title 18 of the United Sates Code.  According to 

Section 921, the following are included within the definition: 

• Any knives, including switchblade, dagger, dirk, stiletto, or 

bladed hand instrument 

• Any weapon (including a starter gun) which will or is 

designed to or say readily be converted to expel a projectile 

by the action of an explosive. 

• The frame or receiver of any weapon described above. 

• Any firearm muffler of firearm silencer. 

• Any destructive device, which includes: 

                  (a) any explosive, or poison gas 
                                     (1) bomb 

                            (2) grenade 

                   (3) rocket having a propellant charge or more  
than four ounces 

                   (4) missile having an explosive or incendiary 

charge of more than one-quarter ounce 
                  (5) mine, or similar device 

                     (b) any weapon which will, or which may be readily 
converted to, expel a projectile by the action of  

an explosive or other propellant, which has any  

        barrel with a bore of more than one-half inch in diameter. 
                     (c) any combination or parts either design or 

intended for use in converting any device into 

 any destructive device described in the immediately preceding 
examples, and from which a destructive device may be readily 

assembled. 

 
According to Section 921, antique firearms are not included in the 

definition. 

Possession of Weapon 

1.     Parent Contact 

2.     ISS 

3.     1-180 days OSS 

4.     Refer to Supt./Expulsion 

5.     Contact Juvenile/Civil  

        authorities 

Possession of a Firearm 

1.     One calendar year 

suspension 

        or expulsion, unless 

modified  

        by the Board upon  

        recommendation by the 

        Superintendent 

2.     Contact Juvenile/Civil  

        Authorities 

 

Possession of Ammunition 

or component of a weapon 

1.     Parent Contact 

2.     ISS 

3.     1-180 days OSS 

4.     Refer to Supt./Expulsion 

5.     Contact Juvenile/Civil  

        Authorities 

  

 

1.  Parent Contact 

2.  1-180 days OSS 

3.  Refer to Supt./Expulsion 

4.  Contact Juvenile/Civil     

     authorities 

 

 

1.  Refer to Supt./Expulsion 

2.  Contact Juvenile/civil  

       Authorities 

 

 

 

 

 

1.  Parent Contact 

2.  1-180 days OSS 

3.  Refer to Supt./Expulsion 

4.  Contact Juvenile/Civil 

Authorities   

 

 

 
DEFINITIONS 

ASD—After school detention.  May be served in the assigned teacher’s classroom or in the district’s ASC center.  Parents will arrange for student pick up. 

Conference—Parents meet with school personnel at school. 

Contact—Telephone or written contact. 

Expulsion—Removal from school for remainder of the year. 

Fine—Payment for damage. 

ISS—In school suspension (May be served in a different classroom, in principal’s office, in the district’s ISS Center). 

OSS—Out of school suspension 

*Misbehavior not covered—This will be dealt with by the administration in charge as he or she deems necessary.  The Superintendent will be notified of this 

action. 

 
APPEALS 
 
Parents have the right to appeal decisions. Parents are expected to follow a chain of command starting with the staff 
member involved, then the building administrator, then the superintendent, then ultimately the Board of Education. If 
not satisfied at each level with the decision parents have the right to appeal to the next level. 

 
BULLYING POLICY JFCF 
 
General 
In order to promote a safe learning environment for all students, the Jefferson Co. R-VII School District prohibits all 
forms of bullying. The district also prohibits reprisal or retaliation against any person who reports an act of bullying 
among or against students. 
 
Definitions 
Bullying – In accordance with state law, bullying is defined as intimidation, unwanted aggressive behavior, or 
harassment that is repetitive or is substantially likely to be repeated and causes a reasonable student to fear for his or 
her physical safety or property; that substantially interferes with the educational performance, opportunities or benefits 
of any student without exception; or that substantially disrupts the orderly operation of the school. Bullying includes, 
but is not limited to: physical actions, including violence, gestures, theft, or property damage; oral, written, or electronic 
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communication, including name-calling, put-downs, extortion, or threats; or threats of reprisal or retaliation for 
reporting such acts. 
Cyberbullying – A form of bullying committed by transmission of a communication including, but not limited to, a 
message, text, sound or image by means of an electronic device including, but not limited to, a telephone, wireless 
telephone or other wireless communication device, computer or pager. The district has jurisdiction over cyberbullying 
that uses the district's technology resources or that originates on district property, at a district activity or on district 
transportation. Even when cyberbullying does not involve district property, activities or technology resources, the 
district will impose consequences and discipline for those who engage in cyberbullying if there is a sufficient nexus to 
the educational environment, the behavior materially and substantially disrupts the educational environment, the 
communication involves a threat as defined by law, or the district is otherwise allowed by law to address the behavior. 
School Day – A day on the school calendar when students are required to attend school. 
 
Designated Officials 
The principal of each building is hereby designated as the individual to receive and investigate reports of bullying. 
Each building principal shall designate at least two teachers or administrators in the building who are authorized to 
receive and investigate reports of bullying in the principal's absence or at the principal's discretion. 

The district compliance officer appointed in policy AC will serve as the districtwide antibullying coordinator. The 
antibullying coordinator will receive all completed investigative reports from all buildings and analyze the reports to 
identify any information that would inform the district's antidiscrimination and antibullying education and training 
programs. In addition, the antibullying coordinator will assist in making any relevant reports as required by state and 
federal law. 

Reporting Bullying 
School employees, substitutes or volunteers are expected to intervene to prevent student bullying, appropriately 
discipline the perpetrator, assist the victim and report the incident to the building principal or designee for further 
investigation and action. Any school employee, substitute or volunteer who witnesses or has firsthand knowledge of 
bullying of a student must report the incident to the building principal or designee as soon as possible, but no later 
than two school days after the incident. 

Students who have been subjected to bullying, or who have witnessed or have knowledge of bullying, are encouraged 
to promptly report such incidents to a school employee. Any school employee receiving such a report shall promptly 
transmit the report to the building principal or designee. 

If the bullying incident involves students from more than one district building, the report should be made to the 
principal or designee of the building in which the incident took place or, if more appropriate, to the principal or 
designee of the building attended by the majority of the participants in the incident. 

Investigation 
Within two school days of receiving a report of bullying, the principal or designee will initiate an investigation of the 
incident. Reports that involve students from multiple buildings will be investigated cooperatively by the principals of 
each building involved, or those principals may request that the district's compliance officer designated in policy AC 
conduct the investigation. If at any time during the investigation the principal determines that the bullying involves 
illegal discrimination, harassment or retaliation as described in policy AC, the principal will report the incident to the 
compliance officer designated in that policy, who will assist in the investigation. If the alleged bullying involves a 
special education student or a student with disabilities, the principal will also notify the special education director. 

The investigation shall be completed within ten school days of the date the report of bullying was received unless 
good cause exists to extend the investigation. Upon completion of the investigation, the principal will decide whether 
bullying or harassment occurred and, if so, whether additional discipline is warranted in accordance with the district's 
student discipline code. The principal will generate a written report of the investigation and findings and send a copy of 
the completed report to the district's antibullying coordinator. The principal or designee will document the report in the 
files of the victim and the alleged or actual perpetrator of bullying. All reports will be kept confidential in accordance 
with state and federal law. 



25 

The Jefferson R-VII Board policy shall take precedence if there is a conflict between district policy and this handbook.  

If the incident involved allegations of illegal discrimination or harassment, the principal's decision may be appealed in 
accordance with policy AC. Student discipline may be appealed when allowed by law in accordance with Board policy. 

The principal or other appropriate district staff will work with victims and their families to access resources and 
services to help them deal with any negative effects that resulted from the incident. 

 
Consequences 
Students who participate in bullying or who retaliate against anyone who reports bullying will be disciplined in 
accordance with the district's discipline code. Such discipline may include detention, in-school suspension, out-of-
school suspension, expulsion, removal from participation in activities, exclusion from honors and awards, and other 
consequences deemed appropriate by the principal or superintendent. The district will also contact law enforcement 
when required by law or notify social media companies of inappropriate online activity when appropriate.                      

Even in situations where the district does not have jurisdiction to discipline a student for bullying, such as when the 
acts take place off campus and there is an insufficient nexus to the district, the principal or designee will take 
appropriate actions to assist student victims. Such actions may include, but are not limited to, contacting the 
parents/guardians of the victim and the alleged perpetrators, communicating that this behavior is not allowed on 
district grounds or at district activities, notifying the appropriate district staff to assist the victim, and taking additional 
action when appropriate, such as notifying law enforcement or social media companies of inappropriate online activity. 

District employees and substitutes who violate this policy will be disciplined or terminated. Discipline may include 
suspension with or without pay, a negative evaluation, prohibition from being on district property or at district activities, 
mandated training or other appropriate remedial action. Volunteers who violate this policy will no longer be permitted 
to volunteer. 

Policy Publication 
The district shall annually notify students, parents/guardians, district employees, substitutes and volunteers about this 
policy and the district's prohibition against bullying. A copy of this policy shall be included in student handbooks and 
posted on the district's website. 
 
Training and Education 
The district's antibullying coordinator will provide information and appropriate training designed to assist employees, 
substitutes and volunteers who have significant contact with students in identifying, preventing and responding to 
incidents of bullying. 

The district will provide education and information about bullying and this policy to students every year. The principal 
of each school, in consultation with school counselors and other appropriate school employees, will determine the best 
methods for facilitating the discussion. Methods may include, but are not limited to: assemblies; homeroom 
presentations; class meetings; team or club meetings; special presentations by counselors, social workers or mental 
health professionals; and open-house events. When practical, parents/guardians will be invited to attend. 

In addition to educating students about the content of this policy, the district will inform students of: 

1.         The procedure for reporting bullying. 
2.         The harmful effects of bullying. 
3.         Any initiatives the school or district has created to address bullying, including student peer-to-peer initiatives. 
4.         The consequences for those who participate in bullying or engage in reprisal or retaliation against those who 

report bullying. 

School counselors, social workers, mental health professionals, school psychologists or other appropriate district staff 
will educate students who are victims of bullying about how to overcome the negative effects of bullying including, but 
not limited to: 
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1.         Cultivating the student's self-worth and self-esteem. 
2.         Teaching the student to defend him- or herself assertively and effectively without violence. 
3.         Helping the student develop social skills. 
4.         Encouraging the student to develop an internal locus of control. 
 
Additional School Programs and Resources 

The Board directs the superintendent or designee to implement programs and other initiatives to address bullying, 
respond to such conduct in a manner that does not stigmatize the victim, and make resources or referrals available to 
victims of bullying. Such initiatives may include educating parents/guardians and families on bullying prevention and 
resources. 

 
 
 

Jefferson County R-VII School District 

2020/2021 Student Technology Acceptable Use Agreement  

 

Overview  

Access to technology is necessary for the District’s educational programs. The Internet offers extensive, diverse and 

unique resources to both students and teachers. We believe in the educational value of technology to support 

curriculum and student learning. Unless specifically requested by the student’s parent or guardian, in writing, all 

students will have access to the District’s technology and the Internet. The Jefferson R-VII School District takes 

exhaustive steps in providing a safe and secure network. Students will access the Internet through web filters and 

monitoring systems (http://www.sharpschool.com/products/safemail/human_monitoring_system/).  

The Jefferson R-VII School District is in full compliance with Children's Internet Protection Act (CIPA) which became 

law on December 21, 2000. However, the Internet also includes material that is not of educational value in the context 

of a school setting. There is information which may be judged inaccurate, abusive, profane, sexually oriented, hate-

based or illegal. Jefferson R-VII School District does not condone or permit the use of this material. It is the joint 

responsibility of school staff and the parent or guardian of each student to educate the student about his or her 

responsibility when using the Internet. One of our school goals is to support students in responsible use of the Internet 

and technology in general. Student use of the Internet will be under supervision and will generally be for specific class 

projects. However, at times, students may access the Internet without direct supervision outside of normal school hours.  

 

Internet Activities Not Permitted 

● Searching for, viewing or retrieving content that is sexually explicit, profane, violent, abusive or illegal in any way, is 

prohibited. (If a student accidentally accesses such materials they must inform the teacher and leave the site 

immediately).  

● Students may not use Virtual Private Networking (VPN) tools to circumvent District web filters.  

● Students are prohibited from sending communications containing threats, profanity, sexual references, insults, 

harassment or obscene language.  

● Students must not share personal information, such as usernames, passwords, home address, birth day, or phone 

numbers with other students or electronic contacts.  

● Students are not permitted to play games or use other interactive sites during normal school hours unless specifically 

assigned by a teacher. Recreational use before and after school may be permitted in supervised areas.  

● Students are responsible to ensure that no malicious damage is done to computers, mice, printers, headphones, etc. ● 

Students may not copy, save or distribute copyrighted material without written consent from the author.  

● Students may not download video or audio files for personal use onto District computer equipment that violates 

copyright laws.  

● Students may not use the Internet to subscribe to services or purchase products.  

● Students may not participate in any activity that violates District policy, school rules, local, state or federal law.  

http://www.sharpschool.com/products/safemail/human_monitoring_system/
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● Students will not use of any wired or wireless network (including third party Internet service providers) with 

equipment brought from home on the secured wireless network. Students may use the guest network for privately 

owned devices.  

● Students may not access anonymous proxy sites whose purpose is to circumvent the filtering required for CIPA 

compliance.  

● Students will promptly disclose to a teacher or other school employee any message received that is inappropriate or 

makes the student feel uncomfortable.  

 

Sanctions  

1. Violations may result in a loss of access to the school’s computers and network.  

2. Additional disciplinary action may be determined with existing school rules regarding inappropriate language or 

behavior.  

3. Students may be held financially responsible for any malicious or reckless damage of District-owned equipment.  

 

 

Due Process  

The District will cooperate fully with local, state, or federal officials in any investigation related to any illegal activities 

conducted through the District network. In the event there is an allegation that a student has violated the District 

acceptable use regulation and agreement, an administrator will meet with the student and will be provided with a notice 

of the alleged violation. An opportunity will be provided to present an explanation before a neutral administrator, if 

requested. Disciplinary actions will be tailored to meet specific concerns related to the violation and to assist the 

student in gaining the self-discipline necessary to behave appropriately on an electronic network. Violations of the 

acceptable use regulation and agreement may result in a loss of access as well as other disciplinary or legal action. If 

the violation also involves a violation of other provisions of other school rules, it will be handled in a manner described 

in the school rules. Additional restrictions may be placed on a student's use of their account.  

 

Limitation of Liability  

The District makes no guarantee that the functions or the services provided by or through the District network will be 

error-free or without defect. The District will not be responsible for any damage suffered, including but not limited to, 

loss of data, privacy or interruptions of service. The District is not responsible for the accuracy or quality of the 

information obtained through or stored on the network. The District will not be responsible for financial obligations 

arising through the unauthorized use of the network. The District provides content filtering but not all malicious 

activity can be impeded. The District is not responsible for goods and/or services purchased or sold through District 

technology resources.  

 

Resources:  

● Children’s Internet Protection Act (CIPA) https://www.fcc.gov/consumers/guides/childrens-internet-protection-act  

● Family Education Rights and Privacy Act (FERPA) - http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html  

● Children’s Online Privacy Protection Act (COPPA) - http://www.coppa.org  

● Jefferson R_VII School District Policy Page - http://www.jr7.k12.mo.us 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.fcc.gov/consumers/guides/childrens-internet-protection-act
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
http://www.coppa.org/
http://www.jr7.k12.mo.us/
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Jefferson County R-VII School District 

Student Acceptable Use Consent Form 
 

 

Student Name ______________________________________________________       Grade __________________ 

 

School _____________________________________________________________ 

 

I acknowledge that I have read, understand and agree to all the terms outlined in the Jefferson R-VII School District Student 

Technology Acceptable Use Agreement.  

 

I further understand that as a user of technology resources owned and operated by the Jefferson R-VII School District, I am 

responsible for my child’s actions. I also acknowledge that Jefferson R-VII School District cannot guarantee the privacy, security 

or confidentiality of any information sent or received via Email. Network administrators can review my e-mail, file folders, and 

communications to maintain system integrity and insure that I am using the system responsibly.  

 

I understand that any and all of the following sanctions outlined in the Acceptable Use Agreement could be imposed if I violate an 

agreement and/or procedure regarding the use of District technology resources. I further understand that this agreement is valid 

at all times that I have access to District technology, and will be kept on file. 

 

Parent or Guardian Printed Name _____________________________________________________ 

 

Parent or Guardian Signature ___________________________________________ Date ______________________ 

 
 
HANDBOOK  
 
I have read and understand the student handbook for the 2022-23 school year. 
 
Student signature: ___________________________________________ 
 
Parent signature: _______________________________________Date: ___________________ 

 
 
 
ACTIVITIES AT DISTRICT BUILDINGS 
  
I give my permission for ___________________________ to be walked or to be transported by bus for events taking 
place at other district buildings. 
 
Parent Signature: ____________________________ Date: _________________ 

 

 
 
TRANSPORTATION 
 
Misbehavior on the bus may result in penalty at discretion of principal.  Depending on circumstances it may include 
removal for 1 to 10 days or permanent removal from bus by a formal hearing.  Serious misbehavior on the bus may 
also be cause for punishment up to and including suspension or expulsion from school. 
 
Student signature:  _____________________________________________ 
 
Parent signature: ______________________________________Date: _______________ 


