[bookmark: _GoBack]										199 Front Street
										Saxton, PA  16678

										February ___, 2018

Dear Mr./Mrs. ________________________:
	I am writing to you today to thank you for allowing me to job shadow you on _____________,
February _______, 2018.  I greatly appreciated the opportunity to learn about ___________________,
_______________________, and _________________________.
	Some of the things I learned included ______________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
	I also greatly enjoyed _____________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
	Once again, thank you for the time and effort you put in to making my day with you an 
enjoyable one.  I hope to apply what I’ve learned _____________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
Sincerely,
     ________________________________

