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HARDIN-CENTRAL C-2 SCHOOL DISTRICT 
BOARD OF EDUCATION 

2022-2023 
President – Brian Wheeler 

Vice President – Josh McNelly 
Secretary – Stacy Nolker 

Member – Becky Franklin 
Member – Jacob Neolker 

Member – Beth Riead 
Member – Jeff Doyle 

 
WELCOME 
The Hardin-Central School Board, Administration, Faculty, and Staff would like to take 
this opportunity to welcome the 2022-2023 student body. The school year ahead should 
provide each student with ample opportunity to enthusiastically explore the academic 
programs available, as well as the numerous extra-curricular offerings at Hardin-Central.  
The policies and procedures contained in this handbook are designed to help the school 
run smoothly so that every student will have a successful year at Hardin-Central School.  
This information has been prepared to assist you in becoming better acquainted with our 
school and to provide you with an opportunity to gain a clearer insight into the 
organization's regulations, curriculum, and activities. Teachers are eager to help you 
prepare for a successful adult life, so study hard. We encourage students to get involved 
in co-curricular and extracurricular activities. These activities are designed to help you 
enjoy school life. Remember, your success is directly related to your efforts. 
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Confirmation of Receipt of the  
Hardin-Central School District Student Handbook 

 
Parents and students of Hardin-Central School District, 
 
We have provided each student with a copy of the 2022-2023 Hardin-Central School District Student 
Handbook. The student handbook also includes a planner to help them organize their daily classwork, 
homework, and important school-related activities. The information in the handbook is included to help 
both the student and his/her family become familiar with procedures, facilities, and guidelines that will 
ensure a safe, positive, and orderly environment for all our students. The administration, faculty, and staff 
of Hardin-Central Schools ask that both parents and students sign and return this form no later than 
Friday, September 2, 2022, to the student’s 1st-hour teacher to confirm they have received and read the 
2021-2022 Hardin-Central Student Handbook. If a student misplaces or destroys their handbook, a new 
one may be purchased through the main office for $5.00. 
 
My student(s), ___________________________ and I have received, read, and agree to abide by the 
2022-2023 Hardin-Central School District Handbook for this school year. 
 
Signature of Student: ___________________________________________ 
 
 
Signature of Parent: ____________________________________________ 
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Acceptable Use Policy - Students 
 
Section 1. Purpose of Technology Use 
The Hardin-Central School District provides technology resources to its students solely for educational purposes.  
Through technology, the district provides access for students and staff to resources from around the world.  
Expanding technologies take students and staff beyond the confines of the classroom, and provide tremendous 
opportunities for enhancing, extending, and rethinking the learning process.  The goal of providing these resources is 
to promote educational excellence in the district by facilitating resource sharing, innovation, and communication 
with the support and supervision of parents, teachers, and support staff. 
  
Section 2.  The Opportunities and Risks of Technology Use 
With access to computers and people worldwide comes the potential availability of material that may not be 
considered of educational value in the context of the school setting or that may be harmful or disruptive.  Because 
information on networks is transitory and diverse, the district cannot completely predict or control what users may 
or may not locate.  The Board of Education believes that the educational value of limited access to the information, 
interaction, and research capabilities that technology offers outweighs the possibility that users may obtain or 
encounter material that is not consistent with the educational goals of the district.   
 
In accordance with the Children’s Internet Protection Act, the District installs and operates filtering software to 
limit users’ Internet access to materials that are obscene, pornographic, harmful to children, or otherwise 
inappropriate, or disruptive to the educational process, notwithstanding that such software may in certain cases 
block access to other materials as well.  At the same time, the district cannot guarantee that filtering software will, 
in all instances, successfully block access to materials deemed harmful, indecent, offensive, pornographic, or 
otherwise inappropriate.  The use of filtering hardware/software does not negate or otherwise affect the obligations 
of users to abide by the terms of this policy and to refrain from accessing such inappropriate materials. 
  
No technology is guaranteed to be error-free or totally dependable, nor is it safe when used irresponsibly.  Among 
other matters, the district is not liable or responsible for:  
  

1)           Any information that may be lost, damaged, or unavailable due to technical or other difficulties 
2)           The accuracy or suitability of any information that is retrieved through technology 
3)           Breaches of confidentiality 
4)           Defamatory material 
5)           The consequences that may come from failure to follow District policy and procedures governing 

the use of technology. 
 

Section 3. Privileges and Responsibilities 
The district’s electronic network is part of the curriculum and is not a public forum for general use.  Student users 
may access technology for only educational purposes.  The actions of student users accessing networks through the 
district reflect on the School District; therefore, student users must conduct themselves accordingly by exercising 
good judgment and complying with this policy and any accompanying administrative regulations and guidelines.  
Students are responsible for their behavior and communications using the district’s computers and networks.   
 
Student users of technology shall: 
  

● Use or access District technology only for educational purposes.  
● Comply with copyright laws and software licensing agreements.  
● Understand that email and network files are not private.  Network administrators may review files and 

communications to maintain system integrity and monitor responsible student use.  
● Respect the privacy rights of others.  
● Be responsible at all times for the proper use of technology, including appropriate use of access privileges, 

complying with all required system security identification codes, and not sharing any codes or passwords.  
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● Maintain the integrity of technological resources from potentially damaging messages, physical abuse, or 
viruses.  

● Abide by the policies and procedures of networks and systems linked by technology. 
  
Student users of technology shall not: 
  

● Access, download, create, send or display offensive messages or pictures.  
● Use harassing, offensive, obscene or defamatory language.  
● Harass or attack others.  
● Vandalize or damage computer equipment, systems, networks, hardware, software, data, or programs. 
● Knowingly spread computer viruses. 
● Violate copyright laws or software licensing agreements. 
● Use others’ passwords or accounts. 
● Misrepresent themselves or others.  
● Trespass in others’ folders, work, or files, or gain unauthorized access to resources or entities. 
● Reveal their personal address or phone number or those of other users. 
● Use District technology for non-school purposes or personal financial gain or to access or attempt to access 

restricted websites or other information unrelated to the curriculum and educational goals of the school; and  
● Use technology for any illegal purpose or activity. 

 
Granting of Access: 
Students may access the networks and technology resources only after submitting a signed Acceptable 
Use of Technology Consent Form.  Parent or guardian permission is also required for minors. 

 
Section 4.  Disciplinary Actions 
Violations of this policy, or any administrative regulations and guidelines governing the use of technology, may 
result in disciplinary action, which could include loss of network access, loss of technology use, suspension or 
expulsion, and/or replacement cost of the device, or other appropriate disciplinary action.  Violations of local, state, 
or federal law may subject students to prosecution by appropriate law enforcement authorities.   

 
Section 5.  No Expectation of Privacy 
The district’s electronic network is part of the curriculum and is not a public forum for general use.  Users should 
not expect that email or files stored on District servers will be private.  The district reserves the right to log 
technology use, monitor fileserver space utilization by users, and examine users’ files and materials as needed and at 
its discretion. Users must recognize that there is no assurance of confidentiality with respect to access to 
transmissions and files by persons outside or from persons inside the district.  

 
Section 6. Additional Rules/Actions 
The Superintendent/Principal or his/her designee may establish regulations and guidelines and take appropriate 
action to implement this Policy. 
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Hardin-Central School District 
STUDENT ACCEPTABLE USE OF TECHNOLOGY CONSENT FORM 

  
We are pleased to offer our students access to the district’s computers, network, and technology for educational 
purposes. Parents and students are advised that some material accessible via the Internet may contain items that are 
illegal, defamatory, inaccurate, or potentially offensive to some people.  The district cannot guarantee that filtering 
hardware/software will, in all instances, successfully block access to inappropriate materials.  Hardin-Central School 
District is not liable or responsible for: any information that may be lost, damaged, or unavailable due to technical or 
other difficulties; the accuracy or suitability of any information retrieved through technology; breaches of 
confidentiality; or defamatory material.   
  
The district’s electronic network is part of the curriculum and is not a public forum for general use.  Please carefully 
read the attached Acceptable Use of Technology Policy.  Violations may result in disciplinary action.  To gain 
access to email and the Internet, all students must sign and return this form to the homeroom teacher.  Students 
under the age of 18 must also obtain parental consent. 
  

Student Consent 
 I understand that my computer use is not private and that the school district will monitor my activity on the 
computer system.  I have read the District Acceptable Student Use of Technology policy and regulations and agree 
to abide by these rules.  I understand that violation of the policy or regulations may result in disciplinary action, 
including loss of technology use, suspension, expulsion and/or replacement cost of the device.  
  
Print Student Name____________________________________       Grade________________ 
  
Student Signature_____________________________________       Date_________________ 
  
 

Parental Consent 
I have read and understand the District’s Acceptable Student Use of Technology policy and regulations.  In 
consideration for my child being able to use the District’s electronic communications system and have access to the 
public networks, I hereby release the school district, its operators, and any institutions with which they are affiliated 
from any and all claims and damages of any nature arising from my child’s use of, or inability to use, the system, 
including, without limitation, the types of damage identified in the school district’s policy and administrative 
regulations. 
  
______ I give, or _____ I do not give, permission for my child to participate in the school district’s electronic 
communications system and certify that the information contained on this form is correct. 
 
  
 
Parent/Guardian Signature_______________________________________ Date__________________ 
 
Please return this form by signed by Friday, September 2, 2022 
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Hardin-Central C-2 School District 

2022-2023 

August 
16th-19th Teacher Workdays 

18th Back to School Night @ 6:30 
23rd First Day of School 

 
September 

5th No School Labor Day 
12th Teacher In-Service – No School 

 
October 

20th 12:41 Dismissal – Parent/Teacher 
Conferences (1:00-6:00) 

21st No School 
 

November 
7th Teacher In-Service – No School 

23rd-25th No School – Thanksgiving Break 
 

December 
21st 12:41 Dismissal – Holiday Break 

21st End of 2nd Quarter 
22nd-31st Winter Break – No School 

 

January 
2nd Teacher In-Service – No School 

3rd Classes Resume 
16th No School – MLK Day 

 
February 

13th Teacher In-Service – No School 
20th President’s Day – No School 

 
March 

10th End of Quarter 
10th Teacher In-Service – No School 

20th Spring Break – No School (1st Snow Day) 
21st Spring Break – No School (2nd Snow Day) 

22nd – 24th Spring Break – No School 
 

April 
7th Good Friday – No School 

10th Easter Break – No School (3rd Snow Day) 
21st Teacher In-Service – No School 

 
May 

7th Graduation 
19th Last Day of School – Early Dismissal at 

12:41 

 
Calendar Breakdown 

Quarter 1 Ends 10/14/22 
Quarter 2 Ends 12/21/22 
Quarter 3 Ends 3/10/23 
Quarter 4 Ends 5/19/23 

 
Snow Make-Up Days 

3/20/23, 3/21/23 
 4/10/23 

5/22/23 – 5/24/23 
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DISTRICT INFORMATION  
 
Mission Statement:  
The mission of the district is to provide a safe environment where each student has the ability to become 
productive members and leaders in society.  Students will develop positive character traits and become 
lifelong learners. 

Vision Statement:  
Through the direction provided by our mission, Hardin-Central C-2 will become a school community 
that: 

● Provides an educational environment that meets each student’s needs. 
● Develops critical thinkers and problem solvers through teamwork, technology, and 

communication. 
● Applies learned knowledge in a diverse world. 
● Seeks for knowledge beyond the classroom. 

 
Hardin-Central Core Value Statements:  

● Everyone can learn. 
● Learning is not just preparation for life, but a vital and continual part of life. 
● All people have the right to be treated with dignity and respect while being responsible for 

themselves. 
● Honesty is an essential factor in all relationships. 
● Support of the family is beneficial for the optimal development of the individual. 

 
POLICIES, REGULATION AND FORMS: 
The following policies, regulations and forms are either mentioned or used as a resource throughout the 
handbook. They can be accessed by going to our website http://www.hardin-central.org clicking on 
HARDIN CENTRAL BOARD OF EDUCATION POLICIES. This link will direct you to the Missouri 
Consultants for Education site where you will find the policies that our district has adopted. 

RELEASE OF DIRECTORY INFORMATION BY HARDIN-CENTRAL SCHOOL DISTRICT: 
Each school year the Hardin-Central School District, in conformance with the U.S. General Education 
Provisions Act, declares the following as “directory information.” As provided in that act, this 
information concerning students may be made public: 1) student’s name, address, telephone listing, 
electronic mail address, student ID; 2) date and place of birth; 3) pictures; 4) participation in officially 
recognized activities; 5) weight and height of members of athletic teams; 6) dates of attendance, grade 
level; and 7) honors and awards received. Any student who is 18 years of age or older and/or any parent 
of the Hardin-Central School District who does not wish any of the above information to be released must 
notify Hardin-Central in writing. Each year the school will notify students and parents of their right to 
withhold “directory information” in the handbook. 
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HARDIN-CENTRAL CONTACT INFO: 
Phone ……………………………………………………………………………….660-398-4394 
Fax…………………………………………………………………………………....660-398-4396 
Web Address……………………….…………………………………....www.hardin-central.org/ 
 
BULLDOG ALERTS: 
Text alerts will be used to distribute quick reminders or information. If your primary phone is your cell 
phone, you will receive text alerts. If you wish to signup, please contact the school office. (You will have 
the option to opt-out of receiving alerts.) 
 
EMAIL UPDATES: 
Email updates will be sent out to the email address that parents enter the student information form. These 
will include reminders, updates, and grades, etc.  
 
SCHOOL/ACTIVITY EVENT CANCELLATIONS: 
Students and parents may sign up for Bulldog Alert (on our web page) to receive text messages 
concerning emergency information, school closings, early dismissals and school event reminders. You 
may also listen to KMMO 102.9 FM or 1300 AM. KMZU 100.7 FM. Time and Temp 660-584-7755. 
KCTV 5. KMBC 9 and /or KSHB 41. Parents should have arrangements made each school year for 
emergency-type situations.  These arrangements should be discussed with your child/children, so they 
will know what to do. If school is announced as a late start, students will come to school two hours later 
than the usual start time.  Bus routes will also run 2 hours later than usual.  
 
ACTIVITIES CALENDAR: 
All activities will be scheduled through the Principal’s Office and approved by the Superintendent. The 
administration will make out a yearly schedule of events. A master calendar will be kept in the office 
where all school events will be entered. To eliminate conflict in scheduling, it is necessary that the 
principal be advised of all planned activities. All dates are to be scheduled and turned in not less than (5) 
days before the scheduled event unless an event is being rescheduled. Before the date of any event is 
decided, permission and available dates should be discussed with the principal, with proper forms filled 
out when necessary. 
 
SCHEDULE OF SCHOOL HOURS: 
School begins at 8:00 a.m. for all grades and a child is tardy after 8:00 a.m. School ends at 3:05p.m. for a 
regular day and 12:41 p.m. for short schedule. 
No one is to be in the school building before 7:30 a.m. or after 3:15 p.m. unless they are supervised or 
have special permission from the office. 
School office hours are from 7:30 a.m. until 4:00 p.m., Monday through Friday. 
 
NON-DISCRIMINATION STATEMENT: 
The Hardin-Central School District does not discriminate nor permit discrimination on the basis of race, 
color, national origin, religion, gender, age or disability in admission or access to, or treatment of 
employment in, its programs and activities.  If there are questions, please feel free to contact The Office 
of the Superintendent, 660-398-4394. The district’s complete anti-discrimination policies can be found in 
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Board Policy/Regulation 1310 Equal Opportunity – Civil Rights, Title IX, Section 504. Persons who 
believe they have been discriminated against in violation of this policy should report the alleged 
discrimination to the Compliance officer and may file a grievance as provided by Board 
Policy/Regulation 1310. District Compliance Officer: Trey Cavanah, Superintendent, (660)398-4394.  
 
SPECIAL PROGRAMS: 
The Hardin-Central School District provides a wide range of services for students who have special 
needs.  Special education for disabled gifted students, migrant/ESL education and Title I services are 
provided to students who meet current state and federal guidelines.  Whenever possible, all attempts are 
made to provide appropriate accommodations to identified students within the general education 
classroom.  The focus of Special Programs is to develop a close collaborative relationship with parents, 
general education teachers and special programs teachers for the purpose of meeting the needs of students 
with special needs.  Questions about how a student may receive additional support can be directed to the 
building principal or to the Director of Special Programs. 
  
TITLE I SERVICES: 
Title I is a federally funded program approved by the Missouri State Department of Education and the 
Hardin-Central Board of Education.  Title I services are available for eligible students in the elementary 
schools.  A limited number of students may participate in small group tutorial activities in reading to 
reinforce the basic skills taught in the regular classroom.  The Title I teacher and classroom teacher work 
cooperatively to plan supplemental activities in these two subject areas. 
  
SECTION 504 OF THE REHABILITATION ACT OF 1973: 
Section 504 prohibits discrimination against persons with disabilities in any program receiving federal 
financial assistance.  The Act defines a person with a disability as anyone who: 

 
1.  Has a mental or physical impairment that substantially limits one or more major life activities 
(such as caring for oneself, performing manual tasks, walking, seeing, hearing, speaking, 
breathing, learning, and working) 

             2.  Has a record of such impairment; or 
             3.  Is regarded as having such an impairment. 
  
In order to fulfill obligations under Section 504, the Hardin-Central School District has the responsibility 
to avoid discrimination in policies and practices regarding its personnel and students.  No discrimination 
against any person with a disability should knowingly be permitted in any of the programs and practices 
of the school system. 
  
The school district has responsibilities under Section 504, which include the obligation to identify, 
evaluate, and if the student is determined to be eligible under Section 504, to afford access to appropriate 
educational services.  If the parent or guardian disagrees with the determination made by the professional 
staff of the school district, he/she has a right to a hearing with an impartial hearing officer. 
 
If there are questions, please feel free to contact Mrs. Chelsea Limle, Section 504 coordinator for the 
school district, at 398-4394. 
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THE FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT: 
The Family Educational Rights and Privacy Act (FERPA) also specifies rights related to educational 
records.  This Act gives the parent or guardian the right to;  1) inspect and review his/her child's 
educational records; 2) make copies of these records; 3) receive a list of all individuals having access to 
those records; 4) ask for an explanation of any item in the records; 5) ask for an amendment to any report 
on the grounds that it is inaccurate, misleading, or violates the child's rights; and 6) a hearing on the issue 
if the school refuses to make the amendment. 
If there are questions, please feel free to contact The Office of the Superintendent, Section 504 
coordinator for the school district, at 660-398-4394. 
 
SEXUAL HARASSMENT: 
Sexual harassment is defined as inappropriate behavior which portrays sex or sexual conduct in a manner 
offensive to community standards.  Words (spoken or written), actions, touching, or other physical 
contact of a sexual nature violate this guideline and will be subject to disciplinary action. 
 

GENERAL INFORMATION: 
 
BUILDING SAFETY AND SCHOOL HOURS: 
Students are allowed in the building at 7:30 a.m. and need to leave the building before 3:15 p.m. (unless 
under the direct supervision of a staff member). The doors are unlocked at 7:30 and will relock at 8:00 
a.m.; after that time to enter the buzzer system should be utilized. The students will stay in the gym and 
cafeteria until 7:50 a.m. at which time they will be released into the remainder of the building. If a student 
needs to see a teacher, he/she can come by the office to ask permission. Teachers are available to help 
students from 7:40 a.m. until 8:00 a.m. 
 
STUDENT DISMISSAL: 
Children will not be allowed to leave school in a different way/route without written consent or a phone 
call from the parent/guardian.  The note MUST accompany each child when there is a change in 
transportation. 
 
VISITORS: 
Visitors, parents, and patrons are always welcome. However, all visitors during the regular school day 
shall check in at the office prior to proceeding elsewhere in the building and sign in with the school 
secretary. The Board of Education and the administration will not tolerate any person or persons whose 
presence disturb classes or school activities or hinder the instructional process.  If such persons will not 
leave the school premises upon request, the building principal or his designee may refer charges to the 
proper legal authorities. (Policy 1430) 
 
ALCOHOL/TOBACCO/DRUG POLICY:  
Students and parents should be aware that the Hardin-Central Board of Education has specific policies 
concerning the possession and/or use of these items at school. Students having tobacco products, e-
cigarettes, vaporizers, cartridges, and over-the-counter medication in their locker or in their possession on 
school premises, school buses, and/or at school-sponsored activities will be in violation of school policy 



 

15 

and district behavior policy will be followed.  Students having alcohol, illegal drugs, counterfeit drugs, 
prescription drugs, drug paraphernalia, and/or substances purported to be drugs in their locker or in their 
possession on school premises, school buses, and/or at school-sponsored activities will also be in 
violation of school policy and district behavior policy will be followed.  
 
TELEPHONE MESSAGES: 
Any incoming call, if not an emergency, will be reported to the student called, but the student will not be 
called from class to answer the telephone. The office will take the number and the message and inform 
the student. Students making calls must get permission from their teacher and the secretary to use the 
telephone in the office, which is to be used only in emergency situations (not to order lunch, talk to your 
friends, etc.). 
 
TRANSFERRING STUDENTS: 
Parents of children who are leaving the district and transferring to another school should notify the office 
at least 10 days in advance of the child’s last day, or as soon as reasonably practical of the child's last day.  
The new school will send Hardin-Central a release form and all records are then sent directly to the new 
school from the Hardin-Central office.  Any money owed the school must be paid, as well as all library 
books and textbooks returned before the students leave.  This will make for a smooth transition for school 
district records. 
 
CELL PHONE/ELECTRONIC DEVICE MISUSE: 
Personal electronic devices (PEDs) (i.e., cell phones, radios, personal recording devices, CD players, MP3 
players, laptops, portable video games, etc.) should be stored in purses, bags, or pockets, and kept out of 
sight and be turned off or in silent mode (non-vibrating) during instructional time unless directed by their 
teacher. (For a complete definition of “Personal Electronic Devices” and “Use”, refer to Board Policy 
2656 and 6320) 
 

● Instructional times are defined as the time spent in a classroom during periods 1-7 with learning 
occurring bell-to-bell. NEAT classes will follow the guidelines of instructional time. This 
includes the use of restrooms, water breaks, etc. during a class period. 

● Non-Instructional times are defined as follows: 
○ Any time before 8:00 am and after 3:05 pm 

 
Students may not use their cell phones at any time during the school day to: 

● Take Pictures 
● Record Videos 
● Record Audio 

 
Cell phones are strictly forbidden in the following locations:  

● Locker-Rooms 
● Restrooms 
● Elementary Classrooms 

Consequences for breaking policy:  
● 1st offense: PED confiscated and turned into front office: verbal warning 
● 2nd offense: PED confiscated and turned into front office: Incident reported to parents  
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● 3rd offense: PED confiscated and turned into front office: Incident reported to parents and parents 
will need to pick up the PED from the office. 

● 4th offense and subsequent offenses: PED confiscated and (1) day of ISS. 
 
Students can pick up PEDs at the front office once their school day is over up to 3:30 pm.  
 
The school is not responsible for lost or stolen cell phones, tablets, laptops, or other personal 
technology devices nor will administrators spend time investigating cell phone theft. A student phone 
may be used free of cost. All calls made by students on this phone should be brief. Using the student 
phone does not constitute an excused tardy or absence from class. 
 
FUNDRAISING: 
Fundraising for student activities shall be held to a minimum and must have prior approval from the 
administration.  Teachers are required to deposit all collected funds daily at the office. Teachers shall 
obtain a receipt from the secretary for such funds. Teachers shall maintain records and issue receipts for 
any funds collected from students and/or adults. At no time shall any teacher maintain a private or “petty 
cash” fund. 
 
DUE PROCESS: 
All students are entitled to due process as guaranteed by constitutional provisions.  This means there are 
certain procedures that school officials will follow prior to taking appropriate disciplinary actions. The 
process will be in accordance with state law, as well as with the provisions outlined in the Board’s 
policies and regulations on student suspension and student expulsion. In any disciplinary situation the 
rights of the student will be considered.   
 
A. The Right to Due Process of Law with Respect to Student Suspension 
The Board of Education believes that the right of a student to attend the Hardin-Central Schools carries 
with it the responsibility of the student to attend school regularly and to comply with the lawful policies, 
rules and regulations of the school district. This observance of school policies, rules and regulations is 
essential to permit others to learn at school. 
 
Therefore, the administrative prerogative to remove a student from the school setting because of willful 
violation of school rules and regulations, willful conduct which materially or substantially disrupts the 
rights of others to an education, or willful conduct which endangers the student, other students or the 
property of the school shall be permitted, provided such action is taken in accordance with due process 
and with due regard for the welfare of both the individual and the school.  School attendance may be 
temporarily denied to individuals by the administrative act of summary suspension, but expulsion can be 
implemented only through specific action by the Board of Education.  The Board of Education authorizes 
the summary suspension of pupils by building principals for a period not to exceed ten (10) school days 
and by the superintendent for a period not to exceed one hundred eighty (180) school days, provided such 
action is in accordance with due process and state statutes. The Board of Education must be notified of 
any suspension exceeding ten (10) days. A student may be suspended by the principal for misconduct in 
accordance with the District’s discipline policy. Notice of such suspension shall be given immediately to 
the parent or guardian and to the superintendent. The student and/or parents/guardians may appeal the 
principal’s decision to suspend the student to the superintendent. 
 
In the case of a suspension of a student by the superintendent for a period of more than ten (10) days, the 
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student and/or parents/guardians may appeal the decision of the superintendent to the Board of Education. 
Requests for appeal shall be in writing and filed with the secretary of the Board of Education. Upon the 
filing of the appeal, the suspension, as determined by the superintendent, shall be stayed until the Board 
of Education renders its decision, unless in the judgment of the superintendent, the student’s presence 
poses a continuing danger to persons or property or an ongoing threat of disrupting the academic process. 
In such case, the judgment shall be immediately transmitted to the student and parents/guardian, and the 
student shall be immediately removed from school. Upon the filing of a request for an appeal of the 
superintendent’s decision to suspend a student for more than a period of ten (10) days, the superintendent 
shall report to such action. The Board of Education, upon request, shall grant a hearing to the appealing 
party, as set forth in applicable state law and Board Policy. 
 
B. The Right to Due Process of Law with Respect to Student Expulsion 
If a student consistently or grossly refuses to conform to school policies, rules, and/or regulations, the 
principal and superintendent may recommend to the Board of Education that the student be expelled from 
school. The Board of Education will review such recommendations and decide whether to proceed with 
the expulsion. No student may be expelled without a prior hearing before the Board, unless this right to a 
hearing is waived in writing by the student’s parent/guardian or the student. In the event of an expulsion 
hearing, the following due process shall apply: 
 

1. Board action shall begin with a written notification of the charges against the student, which shall 
be delivered by certified mail to the student, his parents/guardians, or others having his custodial care. 
Such notification will include charges, contemplated action, and time and place of a hearing on such 
charges and that the student, parents/guardians or others having custodial care shall have the right to 
attend the hearing and to be represented by counsel. 
 
2. The hearing will be closed unless the student, parents/guardians or others having custodial care 
request an open hearing. At said hearing, the Board of Education, or counsel, shall present the 
charges, testimony and evidence as may be deemed necessary to support the charges. The Board of 
Education will expect the principal in each case to be present and make oral and written reports and 
statements concerning the student’s misconduct. The student, parents/guardians or others having 
custodial care, or counsel, shall have the right to cross-examine witnesses presented in behalf of the 
charges and to present testimony in defense there against. At the conclusion of the hearing or in an 
adjourned meeting, the Board of Education shall render its decision to dismiss the charges, suspend 
the student from school for a specified time or expel the student from the schools of the district. 
Prompt notice of the decision shall be given to the student, parents/guardians or others having 
custodial care, and counsel, if applicable. 

 
No student shall be readmitted or permitted to enroll or otherwise attend school (except as may otherwise 
be required by law), following a suspension or expulsion from this or any other school until the District 
has conducted a conference to review the conduct that resulted in the expulsion or suspension, and any 
remedial action needed to prevent any future occurrences of such or related conduct.  
 
C. The Right to Due Process of Law with Respect to Interrogations and Searches 
The Hardin-Central administration is responsible for making an effort to protect each student’s rights with 
respect to interrogations by law enforcement officials. When law enforcement officials find it necessary 
to question students during the school day or periods of extracurricular activities, the school principal or 
designee will be present. 
Students will be afforded the same rights in dealing with law enforcement officials that exist outside the 
school. Parents must be notified; students must be informed of their constitutional rights by the law 
officials; students may remain silent if they so desire and they must not be subjected to coercion or illegal 
restraint. However, within the framework of legal rights, students have the responsibility to cooperate 
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with law enforcement officials. Students may be requested to submit to voluntary personal searches, 
based on reasonable suspicion of violation of District rules, policy, or law. Students who refuse to submit 
to a voluntary search may be referred to appropriate law enforcement authorities, if such action is deemed 
appropriate by the principal. School lockers and desks are the property of the Board of Education and are 
provided for the convenience of students and, as such, are subject to periodic inspection without notice. 
The lockers and desks may be subject to search by school administrators for a variety of reasons. Among 
the reasons—but not limited to these reasons—are suspicion of concealing drugs, alcohol, material of a 
disruptive nature, stolen properties, weapons or other items posing a danger to the health or safety of 
students and school employees. 
 
An officer of the law may take a student from the school only if the officer has ready for service a 
subpoena, a warrant for arrest or an order for civil arrest. The school principal will attempt to notify the 
student’s parent/guardian that the student is being removed from school. 
 
Occasionally, a principal may find it necessary to call the law enforcement officials for assistance in 
handling a student responsible for a serious offense committed at school. In such a case, the officials may 
not arrest the student unless a sworn complaint is filed. However, the circumstances may, from time to 
time, justify the removal of the student from school in the absence of a complaint or warrant. 
 
D. The Right to Due Process of Law with Respect to Privacy Rights of Students and Parents 
It is the intention of the Hardin-Central School District to protect the privacy rights of students and 
parents in carrying out the Discipline Code Policy. Each building principal will be responsible for 
adhering to correct procedure in maintaining records concerning student discipline. 
 
EMERGENCY DRILLS AND PROCEDURES: 
Drills for emergencies are conducted periodically. The signal for a fire drill will be a continuous series of 
short tones on the intercom, the bells, whistles, or any other signaling device. Each classroom has an 
emergency escape route map posted in the room. Students should leave the building quickly and quietly - 
no running or talking. Each class should stay together and walk to their assigned area. Classroom teachers 
will take roll for their class. If all students are accounted for the teacher will raise a green piece of paper 
to signal to the administration that their classroom is all clear. If there are students that are unaccounted 
for in a teacher’s class, the teacher shall raise a red piece of paper to let administration know that a 
student is not accounted for in that teacher’s room.  
 
The signal for a tornado/storm will be a continuous tone on the intercom, the bells, or other signal device. 
Students are to move toward the designated areas as posted on maps in the rooms. As soon as they get in 
or as close as possible to the designated area, students shall kneel down, face the wall, and cover their 
heads with their arms. Students should remain quiet in order to hear any instructions. Classroom teachers 
will take roll for their class. If all students are accounted for the teacher will raise a green piece of paper 
to signal to the administration that their classroom is all clear. If there are students that are unaccounted 
for in a teacher’s class, the teacher shall raise a red piece of paper to let administration know that a 
student is not accounted for in that teacher’s room.  
 
A lock-down drill will be signaled by an intercom announcement giving directions. When this is heard, all 
students should follow the directions of nearest authority figure. Students in the hall should go to the 
nearest safe location.  
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PUBLIC COMPLAINTS: 
The Board recognizes that situations of concern to parents/guardians or the public may arise in the 
operation of the district. Such concerns are best resolved by addressing them at the level where the 
concern originated through communication with the appropriate staff members. The administration has 
developed procedures for addressing those issues, copies of which are available at each building (See 
Board Policy 1480 and 0412). Any concern regarding federal programs administered by the Missouri 
Department of Elementary and Secondary Education (DESE) may also be appealed to DESE or the 
United States Department of Education as permitted or required by law.  
 
ACADEMIC INFORMATION: 
Hardin-Central Elementary uses a standard-based method of grading to assess student progress and needs. 
Administration, teachers, and staff envision a student-friendly report card with defined learning targets 
aligned to high quality learning with balanced assessments. Our standards-based report cards seek to 
provide meaningful feedback so both students and parents can track student progress toward mastery of 
key academic concepts, reflect upon strengths and weaknesses, and identify multiple pathways to deeper 
understanding.  
 
What is Standards-Based Grading? 
Standards-based grading communicates how students are performing on a set of clearly defined learning 
targets called standards. The purpose of standards-based grading is to identify what a student knows or is 
able to do in relation to pre-established learning targets, as opposed to simply averaging grades/scores 
over the course of a grading period, which can mask what a student has learned or not learned in a 
specific course. 
 
How will my Child’s Marks be Determined?  
A student’s performance on a series of assessments (both formative and summative) will be used to 
determine a student’s overall grade in a course. Practice assignments (homework) are just that, practice, 
and thus should serve primarily as a source of feedback and instructional support for both students and 
teachers. Scores on practice assignments should not be used as a major component of a student’s 
academic grade. Teachers may require students to complete all their practice work prior to allowing them 
to take or retake an assessment.  
 
What will Each of the Numbers/Letters in the 4 Point Scale Represent?  
Hardin-Central Elementary will use performance levels to reflect the student’s progress towards meeting 
each standard. The levels are:  
 
“E” – The student is exceeding grade level expectations with distinction. Performance is characterized by 
self-motivation and the ability to apply skills with consistent accuracy, independent from teacher help, at 
a high level of quality.  
 
“3” – The student is meeting grade level expectations. Performance is characterized by thorough 
understanding of concepts and skills.  
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“2” – The student is progressing toward grade level expectations. Performance is characterized by the 
ability to apply skills with increasing success. Performance varies regarding accuracy, quality, and level 
of support needed.  
 
“1” – The student is not meeting grade level expectations. Currently performance does not demonstrate 
understanding of basic concepts and skills. Performance is inconsistent even with guidance and support.  
 
“N/A” or “Blank” – Not assessed during grading period.  
  
6th Grade Participation in School Sports 
Students in 6th grade may participate in Missouri State High School Activities Association (MSHSAA) 
sanctioned sports. For 6th grades to be able to participate they must follow and adhere to Hardin-Central’s 
athletic handbook rules and procedures.  
 
BUS TRANSPORTATION: 
The Hardin-Central Board of Education provides bus transportation for all students who live one mile or 
more from school (unless hardship is determined). Designated pickup stations have been established, and 
students who wish to ride the bus must be at the appropriate station at the time the bus leaves. Because of 
time schedules, buses cannot wait for students at these stations beyond the designated departure time. At 
the conclusion of the school day, buses are available to return students to specified areas near their homes. 
The safety of every student on our buses is of great concern to all of us. Every precaution is taken to see 
that students arrive at their destination safely. This requires the cooperation of the student, the driver, and 
the parents. Bus drivers are not authorized to make special stops. Therefore, students should not make 
these requests. This is necessary so that drivers can make their runs according to the official time 
schedule. 
To continue riding a bus to and from school, a student must conduct himself/herself properly at all times 
and abide by the rules established by the driver, who has complete authority over the conduct of students 
when they are on or near a school bus. 
Anytime that bus transportation will not be provided by the school because of weather conditions, refer to 
our inclement weather section of this handbook. If you are in doubt about whether buses will run, please 
listen for the radio announcement rather than call school personnel. 
 
"Don’t Lose Your Riding Privilege" 
Follow These Rules: 
1. The driver is in charge of pupils and bus. Cooperate and obey the driver at all times. Refusal to comply with a 
driver’s request will be considered an infraction of the rules. 
2. Pupils must be on time; the bus cannot wait beyond the regular schedule for those who are tardy. 
3. Pupils should never stand in the roadway while waiting for the bus. 
4. The level of noise should be no louder than a normal speaking voice; this means no yelling or screaming. 
5. Windows go down only to marks. 
6. Pupils must not at any time extend arms or head out of the bus windows or throw objects out of bus windows. 
7. Pupils must stay seated at all times, no turning around, with feet or knees in seat. 
8. Pupils must not try to get on or off the bus, or to move about within the bus, while it is in motion. 
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9. Be courteous; use no profane language, gestures or signs. 
10. Pupils are not to fight or scuffle on bus. 
11. Do not be destructive; the offender will pay damages. 
12. Keep books, packages, coats, feet and other objects out of the aisle. 
13. NO GLASS containers will be allowed on bus. 
14. Do not eat or drink on the bus. 
15. Pupils are not to use tobacco products on the bus or at the bus stop. 
16. Keep the bus clean. 
17. Bus driver will assign seats to each pupil. 
18. Animals will not be allowed on the bus. 
19. Any student who misbehaves on the bus and receives I.S.S. will lose bus-riding privileges for the same number 
of days, which they are in I.S.S. 
 
Official Written Referral Process: 

1ST BUS REFERRAL  Conference with principal/parent notification 
2ND BUS REFERRAL  Conference with principal/parent notification 
3RD BUS REFERRAL  One-day suspension from bus 
4TH BUS REFERRAL  Three-day suspension from bus 
5TH BUS REFERRAL  Five-day suspension from bus 
6TH BUS REFERRAL Ten-day suspension from bus and administration, student, parent 

conference   
       7TH BUS REFERRAL  Removal from bus - 30 DAYS 
       8TH BUS REFERRAL  Removal from bus - PERMANENTLY 
 
Severe student misconduct which may result in notifying law enforcement can include: 

Physical Assault/Fighting  
Possession of Drugs/Alcohol/Tobacco  
Gang Conduct or Activity 
Sexual Misconduct/Sexual Harassment  
Weapons/Knives/Guns/Any Object Being Used to commit Unsafe School Acts or Other Actions 
Violate of the Safe School Act 
 
A bus referral for severe student misconduct on the bus will result in an automatic bus 
suspension.  
  
PENDING AN INVESTIGATION: Bus riding privileges may be permanently & immediately 
suspended 
 

Field Trips/Special Events: 
Students MUST RIDE THE BUS TO AND FROM any field trip. Parents are welcome to sign out 
students once they have returned to school but may not do so during the trip. 
 
Field trips and other special events may be used as motivation or discipline incentives for student 
behavior and/or work habits. 
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Parent’s Responsibilities for the Bus: 
1. Parent shall make sure that child/children are on time at bus stop. 
2. Parents shall accompany small children PreK-2nd grade) to the bus in the morning and meet them 

in the afternoon. If the bus drops your child/children at the house and you do not want them left at 
home alone, please be where the bus driver can see you when they pull up. Parents/guardians of 
students grades PK and K must be visible to the bus driver when the bus drops the student 
at designated location. 

3. Parent shall instill in their own children, habits of punctuality and correct behavior. 
4. Parent shall understand the importance in school bus safety and review bus rules with each child. 

 
FOOD SERVICES: 
A hot breakfast and lunch program is provided for those students who desire this service. Students are 
only allowed three lunch charges before they need to pay their lunch bill. Pay lunch bill in cafeteria. 
 
Lunch Schedule: 
Elementary: 
PreK 10:15-10:40 
K-1 10:25-10:50 
2-3 10:50-11:20 
4 11:17-11:42 
5th 11:19-11:44 
6th 11:15-11:40 
 
Lunchroom rules: 

1. Walk in the cafeteria. 
2. Wait quietly while getting a tray. 
3. Clean table and floor area when finished and deposit wastepaper, milk cartons, and food into the 

proper container and return tray. 
4. Drinks brought from home, in cold lunches, should be in thermoses, juice boxes, or bags.  

Students should not bring glass bottles, cans, or soda to school for lunch.   
5. Stay in assigned seats, with a safe body, and your feet under the table while eating.   
6. Use good table manners: 

a. Speak in a soft, conversational voice to the students at his/her table 
b. Respect the rights of others 
c. Keep your items at your lunch area and out of others eating space 
d. Eat your own food. 
e. Use appropriate table conversation, language, etc. 

 
TESTING POLICY 6440: 
All students will participate in statewide assessments or alternate assessments as determined by a 
student’s IEP team. The administration will annually develop an assessment schedule for the current 
school year.  The testing schedule will list the assessment instrument to be administered and the grade 
level of students that will be given to each student as well as their parent/guardian at the beginning of 



 

23 

each school year.  In addition, a copy of this policy and the assessment schedule will be available to the 
public in the District office during normal business hours. 
 
NEAT PROGRAM 
The NEAT program will benefit Grades K-6th by offering tutorial sessions for students who need help in 
any class. NEAT is offered after school on designated days Monday-Thursday and requires all parents to 
make arrangements to pick up their students.   
 
PROGRESS REPORTS: 
Every 2 weeks a progress report indicating the student’s grades may be emailed to parents. A report card 
indicating semester grades will be sent home following the conclusion of each semester. 
 
BIRTHDAY AND PARTY INVITATIONS: 
Birthday party invitations may not be distributed at school unless invitations are issued to every student in 
the class; however, birthday treats may be brought to school for sharing with classmates at the end of the 
day.  Please make advance arrangements with your child’s teacher so that they may prepare for this 
special time. 
 
EXTRACURRICULAR ACTIVITIES: 
A parent/guardian must accompany an elementary child who attends an extracurricular activity 
(ballgames, etc.) at all times during the activity.  Students are expected to sit with that adult while in 
attendance at special events. 
 
Students are to be in school at least ½ day in order to attend any extracurricular activity that evening 
unless excused by the principal. 
 
ITEMS TO BE LEFT AT HOME: 
Please leave the following items at home. They may only be brought to school with permission from the 
principal or teacher: 

1. Athletic equipment, toys, games, or trading cards 
2. Laser pointers, radios, cameras, pagers, cd players, video games, iPods, headphones 
3. Gum, suckers, or hard candy unless approved by the principal or teacher 
4. Any article depicting tobacco, alcohol, or drugs. 
5. Any article with obscenities or innuendo. 
6. Money other than what is required for meals or other school purposes. 

The school is not responsible for personal property brought to school. All items brought to school that do 
not belong at school will be taken and returned in the same manner as describe under Cell 
Phone/Electronic Device Misuse.  
 
DENTAL: 
All students, K-6th, are invited to participate in the fluoride varnish program to improve dental health and 
greatly reduce the incidence of new dental cavities.  Once each semester, a dentist and/or volunteers will 
apply a fluoride varnish to participating students’ teeth.  Each student is required to return a permission 
slip signed by the parent/guardian if they are to participate.  Permission slips serve as a permanent 
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authorization for participants in the program during their enrollment in the school, unless such 
authorization is later withdrawn in writing.  
 
CURRICULUM: 
The curriculum developed for the elementary grades (K-6) is consistent with Missouri Learning 
Standards. This is a list of skills and knowledge deemed essential to further learning in each of the 
associated subject areas, at each grade level. A complete manual of subjects offered, and objectives taught 
in each area is available in the Office of the Principal and School Superintendent.  
 
EDUCATIONAL RECORDS: 
The District will comply with the mandates of the Family Educational Rights and Privacy Act (FERPA) 
and the Safe Schools Act regarding confidentiality of student records and disclosure of personally 
identifiable information. For a full-text version of this district policy 2400, please contact the school 
office. 
 
RECESSES: 
All students are expected to join classmates on the playground for recess activities.  Recesses may be 
moved indoors at the discretion of grade level teachers, because of weather or playground conditions.  If 
your child has a health problem and needs to stay inside, a doctor’s note will be honored.  The 
doctor’s note should state the problem and a specific period for which the student shall be excused 
from outdoor recess.   
 
Playground Rules: 

1. Stay in assigned areas where teachers can see you 
2. Use equipment appropriately 
3. Hands and feet to yourself 
4. Line up appropriately at the end of recess 
5. Interact with peers appropriately 
6. Take turns with others and follow game rules 
7. Respond appropriately to adult greetings 

 
STUDENT DRESS CODE: 
Clothing which is likely to distract or interrupt the learning process will not be considered suitable attire 
and may result in the student being required to change into attire appropriate for school. The following 
attire is not allowed: 
 

1. Head coverings (hats, visors, head coverings, etc.) in the building at any time (Except where 
permission is given ex. special events/fundraisers). 

2. Exposed midriff, tube-tops, spaghetti strap tops, backless clothing. Undergarments must not be 
visible.  

3. Shorts or skirts that are shorter than mid-thigh. 
4. Clothing that advertises alcohol, drugs, or tobacco. 
5. Clothing with profane (profanity), vulgar, or obscene language. 
6. Mesh or see-through shirts. Undergarments must not be visible.  
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7. Sleeveless shirts with loose-fitting armholes. 
8. Sunglasses. 
9. Clothing that displays, advertises, or implies sexual or illicit conduct. 
10. Any accessories that could be detrimental to the safety of others. 
11. Shoes with built-in roller skates are not allowed. 

 
A student will be warned to be in compliance with the dress code.  If a student fails to comply or refuses 
to comply it will be considered Defiance of Authority – Refusal to obey directions or defiance of staff 
authority and the discipline policy will be followed (see Infraction/Definition “dress code” on page 32) 
 
Elementary students do go outside for recess when at all possible, even on really cold days, so dressing 
according to the temperature is encouraged and expected. 

 
STUDENT ATTENDANCE:  

 
ATTENDANCE POLICY PHILOSOPHY:  
We believe that attendance in school is important. We believe when a student misses school, regardless of 
the reason, he/she is missing something of value. 
 
 We believe the student, if he/she has not already done so, needs to learn the value of and to develop a 
pattern of good attendance and punctuality. A student who has developed a pattern of good attendance 
will be better prepared for the attendance requirements that will be placed upon him/her as an adult. An 
adult may find that poor attendance leads to job dismissal and subsequent loss of income. A student may 
find that poor attendance fails to meet the requirements for earning credit.  
 
Frequent absences of students from the regular classroom learning experiences disrupt the continuity of 
the instructional process for everyone. Make-up work does not contain the benefits of regular classroom 
instruction. Therefore, good attendance is essential to receive the maximum school educational 
experience.  
 
A student who is absent will be expected to provide written documentation/verification/certification in 
reference to the absence which shall be presented to the school secretary the day the student returns to 
school.  
 
ATTENDANCE PROTOCOL:  
1. The Hardin Public Schools’ attendance procedure will read that eight (8) days or the equivalent thereof 
will be the limit on absences per semester and any absences over eight (8) will be considered excessive.  
 
2. As a result of excessive absences, the school will: 

a. Mail a letter to the parents 3, 5, and 8 absences per semester. 
b. Attempt personal contacts. 

 
3. Through these contacts, the school officials will work with the parent/guardian to ascertain what the 
problem is and attempt to agree on a contract in an attempt to rectify the problem. 
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4. On the ninth (9) absence, the Juvenile Office and County Prosecutor may be notified of the absences 
with documentation of all contacts.  
 
5. When the referral is received by the offices of the Juvenile officials and Prosecutor, they will review 
the school district report and determine what course of action to take, up to and including the filing of 
charges. In addition, the Children’s Division (CD) of the Department of Social Services will also be 
notified.  
 
6. If the child continues to be absent from school after the initial referral to the juvenile and prosecutor’s 
office, the district will place a Hotline call to the Children’s Division (CD). 
 
7. Any or all of the above steps may be skipped if the family has a prior history with the Hardin-Central 
Public-School Attendance Task Force, or if evidence of neglect is discovered. 
 
8.  All students who fall below 90% attendance during the school year will be required to attend the after 
school tutoring program – NEAT.  
 
All parents/students of the Hardin-Central School District will be held responsible for knowing, 
understanding, and complying with all of the attendance policies as well as informing their parents of 
these policies. 
 
ATTENDANCE GUIDELINES:  
Daily Absence Reporting 
1. All parents/guardians are encouraged to call the school office at 398-4394 the day the student is absent. 
If a parent/guardian is unable to call the day of the absence, a note or telephone call to the school is 
required the day the student returns to school following each absence. Students who miss five or more 
consecutive days without parental contact will not be allowed to make up work without medical 
verification of absences. Upon 5 (consecutive) and 8 days of a student’s absence from class, a letter will 
be mailed home to notify parent(s)/guardians(s) of these absences. 
 
2. Students having over 8 absences must provide medical or legal verification in order for the absence to 
be excused. Excused absences allow the student the opportunity to complete missed work for full credit. 
Unexcused absences will result in the student only receiving a maximum of half credit on any missed 
assignments, quizzes, or tests. 
 
3. If the parent, for some reason, fails to notify the school, the school may contact the parent.  
 
4. Students who return to school without a parent’s excuse may be considered truant until the parent can 
be contacted to verify the absence 
 
5. All absences, including those approved in advance by parents or school officials, except those for 
school-sponsored activities, will count against a student’s days absent. (The student should be careful in 
the use of absences because excessive absences may affect a student’s class participation grade.) 
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6. The school encourages doctor and dental appointments after school hours whenever possible to reduce 
the number of classes missed. 
 
7. Students who leave school during the school day without prior parental consent and without checking 
out through the secretary’s office WILL be considered truant. Students must have parental consent and 
check out of school through the secretary’s office to be properly excused. 
EFFECT OF ABSENCES ON ACTIVITIES: 
Students must be in attendance at least half the day in order to participate in any school-sponsored activity 
that night unless PRIOR permission is obtained from the principal. (Students must also be present on 
Friday for at least half the day in order to participate on Saturday or Sunday) 
 
TARDINESS:  
Excessive tardiness (arrival after 8:00 AM) will be reported to the principal. Frequent or continuous 
tardiness may require a parent/teacher or parent/principal conference and may be reported to the Ray 
County Juvenile Officer and/or the Department of Social Services.   
 
If it becomes necessary to pick your child up before the end of the school day, a parent, legal guardian, or 
adult listed as being allowed to pick students up, must sign the student out in the office. Children are not 
to leave the school grounds by themselves any time during the school day. When a court order is in effect, 
the school must have a copy. Without a copy, students will be released to either parent. 
 
TRUANCY: 
Once students arrive on school grounds, they must not leave without permission from the office. Advance 
notice from parents must be given before any student will be dismissed from school during the day except 
in the case of illness. In cases of illness, the parent will be notified before the student will be allowed to 
leave school. To leave school without permission will be considered truancy. To leave a classroom 
without permission, or not going to class, will be considered truant. Before leaving school, students must 
sign out in the secretary’s office and must have permission from an administrator before leaving. 
 
MAKE UP WORK:  
The student shall take the initiative in making up work missed because of absences.  Immediately upon 
returning to school, he/she shall consult his/her teachers.  Students do not have an indefinite amount of 
time to make up assignments, and they must adhere to the time schedule established by the teachers. 
 
MEDICATIONS AND ILLNESS:  
If a prescription medication is to be given at school, a form shall be kept on file that is signed by the 
parent, doctor, or both stating the exact name of the medication, amount to be given, and time to be given.   

 
1. Medication should be in its original container with label instructions.   
2. Medication must be brought to school by the parent/guardian.  It cannot be transported by 

the student.   
3. Medication supplies should not exceed a 30-day supply.   
4. The district will not administer the first dose of any medication. 
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Students with chronic or specific medical conditions requiring medication for emergency situations 
should have their original medicine container labeled as listed above, with written orders from the 
physician/health care professional as to when and under what circumstances medication is to be given.  
This should be written and signed by your healthcare professional. 
 
The school district may insist upon receiving documentation verifying that your child has seen a licensed 
physician and is no longer contagious to the other children in the building should he/she be suspected of 
having some form of communicable disease before he/she returns to school (policy 2860). 
 
STUDENTS SENT HOME FOR ILLNESS:  
Students will be sent home for the following conditions: 
Vomiting on the bus or at school, a temperature of 100 degrees or more, an unidentifiable rash, or other 
situations that school personnel deem necessary for dismissal. 
 
Please keep your child at home until he/she has been fever and/or vomit free for 24 hours 
 

BEHAVIOR EXPECTATIONS:  
 
BEHAVIORAL EXPECTATIONS: 
The discipline code set out in this regulation is intended to illustrate the behavioral expectations of our 
school. It is not intended to be an exclusive listing of all acts of misconduct and the consequences for 
each. Misconduct not specifically listed in this regulation may be deemed to warrant discipline up to and 
including expulsion following provision of all due process procedures.  
 
BEHAVIORAL OBJECTIVES: 
All school personnel have the responsibility to instruct, guide, and supervise students during school and at 
school sponsored activities.  The behavioral objectives of our school shall be to promote positive learning, 
to provide students with positive experiences along with effectively responding to unacceptable student 
behaviors.  The objectives of our actions shall be to; 1) promote appropriate and acceptable student 
behavior, 2) develop student character and power of self-control, and 3) to correct inappropriate student 
behavior.  
 
CORRECTIVE DISCIPLINARY ACTIONS: 
Administrators have the authority to use discretion in determining the appropriate disciplinary steps, 
depending on the severity and frequency of incidents.  Disciplinary action will be taken by staff members, 
with parent/guardian involvement, when appropriate, to correct unacceptable student behaviors. When 
deemed necessary, appropriate documentation will be filed in the student disciplinary records.  
Every attempt will be made to exercise reasonable judgment, respect for the rights of the person, and 
compliance with legal procedural requirements while dealing with unacceptable behaviors. 
 
Infractions that occur at school, at school-related activities or on school grounds are subject to, but not 
limited to, the disciplinary actions/measures listed below.  Individual cases will take into account the age 
of the student and the severity of the incident. Students with disabilities shall be disciplined in compliance 
with Board Policy 2672. 
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BEHAVIORAL INTERVENTIONS: 
Depending on the nature of the inappropriate behavior, the options for disciplinary action at Hardin-
Central Elementary are: 

1) Student/Principal Conference:  A conference with the student to obtain a commitment, oral or 
written, for correcting behaviors. 

2) Assigned Tasks:  The student shall be assigned specific assignments/tasks to be completed. 
3) Loss of Privileges:  The student may lose the privilege of certain school activities. 
4) Activity Restriction:  The student may be required to spend a period of time out of a specific 

classroom or area.  During this time, the student may be in the office/designated area for a period 
of time for the safety of self and others.  

5) Intervention Plan:  A Student Plan for Success may be developed by the staff, with input from 
the parents, to modify the student’s school day and activities.                                                         

6) Parent Contact:  The parents may be made aware of incident via phone or in writing. 
7) Parent Conference:  A parent conference may be required to inform parents of the incident, 

consequences and to provide or obtain further information. 
8) Restitution:  The student may be required to clean up, repair, or compensate for the lost or 

damaged property or article. 
9) Activity Expulsion/Suspension:  The student may be suspended or expelled for certain extra-

curricular or co-curricular activities. 
10) In-School Suspension:  The student may be assigned in-school suspension by the principal. 
11) Out-of-School Suspension:  The student may be suspended from school by the principal for a 

period of up to ten (10) days.  The superintendent of schools may suspend a student from school 
for a period of up to one hundred and eighty (180) days. 

12) Expulsion:  Based on the severity of the incident, a student may be expelled from school by the 
Board of Education. 

13) Notification of Legal Authorities:  School personnel may contact the appropriate legal 
authorities when deemed necessary. 

14) Confiscation of Prohibited Items: School personnel may confiscate from students any items that 
are prohibited from the school environment, as provided by this Handbook and by District 
policies and procedures.   

15) Automatic Zero on Assignments: Zero on work in question. 
 
RESPONSIBILITIES: 
To clarify the fundamental guidelines for maintaining proper student behavior in the Hardin-Central 
School District, the Board of Education acknowledges that the following responsibilities must be shared: 
 
Responsibilities of the Board of Education, Superintendent: 

1. Give support to the staff charged with the responsibility of enforcing discipline. 
2. Design and develop programs which provide for students with special needs. 
3. Be fair and consistent in final decisions where appeals from individual school are made to the 

superintendent and/or board of education. 
4. Become acquainted with the schools, the staff and the students by visiting buildings regularly and 

by attending school activities. 
5. Inform the community of what is expected of the principal, the teacher, the student and the 

parents in regard to discipline. 
6.  



 

30 

Responsibilities of the Principal: 
 1. Be firm, fair and consistent in decisions affecting students, parents and staff. 
 2. Demonstrate, by word and example, respect for law and order, self-discipline and concern for  
  all persons under his/her supervision.  
 3. Become acquainted with students by regularly visiting classrooms and attending school  
  activities. 
 4. Maintain open lines of communication between school and home. 
 5. Create the best teaching/learning situation possible, exercising all authority assigned by the  
  superintendent and board of education. 
 6. Organize school schedules and teaching assignments; require effective classroom management 
 7. Take the lead in establishing reasonable rules and regulations for the well-ordered operation  
  of the school. 
 8. Make rules and regulations known to and understood by students, parents and the school staff. 
 9. Receive teacher referrals of students, communicate with parents and set up cooperative  
  procedures for bringing about modification of the student’s behavior. 
 10. Establish, on a regular basis, a teacher meeting in which student discipline may be discussed. 
 
Responsibilities of the Staff: 

1. Give positive reinforcement for acceptable behavior. 
2. Demonstrate, by word and example, self-discipline and respect for law and order. 
3. Refer to a counselor or administrator any student whose behavior requires special attention 

beyond teacher counseling. 
4. Inform parents regarding student achievement and behavior; consult with parents whenever 

necessary.  
5. Participate in the establishment of school rules and regulations regarding student behavior, 

explain these rules to students and require observance of them. 
6. Reflect a personal enthusiasm for teaching and learning and a genuine concern for the individual 

student.  
7. Guide learning activities so that students learn to analyze and reason, to assume responsibility for 

their own actions and to respect the rights of others. 
8. Be fair, firm and consistent in enforcing school rules both in and outside the classroom and at all 

school-sponsored activities. 
9. Support school activities. 

 
Responsibilities of the Student: 

1. Take advantage of the academic opportunities offered at school. 
2. Support and participate in school activities. 
3. Attend school regularly and punctually. 
4. Be self-controlled, reasonably quiet and non-disruptive both in and out of the classroom, going to 

and from school and at all school activities.  
5. Be clean and dress in compliance with school rules concerning sanitation and safety and in a 

fashion that will not disrupt classroom procedures. 
6. Be reasonable, modest, self-controlled and considerate in relationships with other students. 
7. Strive for mutually respectful relationships with teachers. 
8. Keep language and gestures respectful and free of profanity or obscenities. 
9. Respect private, public, and school property. 
10. Become informed regarding student rules, regulations and responsibilities. 
11. Use the proper channels in the establishment of rules and regulations regarding students. 
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Responsibilities of the Parents: 
1. Teach your child, by word and example, respect for the law, the authority of the school and the 

rights and property of others. 
2. Make certain your child’s attendance, as required by Missouri School law, is regular, punctual 

and that all absences are properly excused.  
3. Insist that your child be clean, dressed in compliance with school rules of sanitation and safety 

and in a fashion that will not disrupt classroom procedures.  
4. Be sure your child is in good health and ready for the educational environment.  
5. Guide your child from the earliest years to develop socially acceptable standards of behavior, to 

exercise self-control and to be accountable for his/her actions. 
6. Know and understand the rules your child is expected to observe at school, be aware of the 

consequences for violations of these rules and accept legal responsibility for your child’s actions. 
7. Instill in your child a desire to learn; encourage a respect for honest work and an interest in 

exploring broader fields of knowledge. 
8. Become acquainted with your child’s school, its staff, curriculum and activities. Attend parent-

teacher conferences and school functions.  
 
In summary, schools must prepare students for their responsibilities as adults in a democratic society. To 
accomplish this goal, there must be respect and mutual trust among parents, teachers and students. 
Therefore, the discipline code should be consistent and reasonable and should strive to facilitate the 
development of the student’s self-control and self-discipline. In this regard, the student discipline code 
becomes an integral component of the education process and a symbol of the commitment of parents, 
teachers, students and administrators to the maintenance of an effective learning environment. 
 
DISCIPLINE CODE: 
No discipline code can be expected to list every offense that can and/or will occur at school.  Nor can a 
discipline code anticipate all conditions, attitudes and circumstances involved in the individual 
disciplinary infraction.  Consequently, the following is a list of school behavioral violations and the 
possible actions that could be taken.  This list of infractions and consequences is not meant to be all 
inclusive. Multiple infractions/incidents will be cumulative and may lead to more serious consequences.  
Additionally, with regard to any misconduct which may involve a violation of local, state or federal law, 
school officials may at their discretion, choose to notify appropriate legal / law enforcement authorities. 
 
INFRACTIONS/DEFINITIONS: 
 
Infraction / Definition (Policy 2610) Offense Possible Consequence / Action 

ISS – In-school suspension     OSS – Out-of-school suspension 
Arson     
Intentionally causing or attempting to cause a 
fire or an explosion. 

First 1-180 days OSS or expulsion,  
notification of law enforcement 

Subsequent 10-180 days OSS or expulsion  
notification of law enforcement 

Assault/Battery of Student 
The use of physical force by touching or 
striking another person against his or her will 
or with the intent to do bodily harm to another 

First Loss of privileges, Activity 
Restriction, 
ISS, up to 10 days OSS or expulsion 
Notification of law enforcement 
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student. Subsequent Loss of privileges, Activity 
Restriction, Intervention Plan, 
Parent Conference, 
ISS, up to 180 days OSS or 
expulsion 
Notification of law enforcement 

Assault/Battery of Staff Member 
The use of physical force by touching or 
striking a staff member against his or her will 
or with the intent to do bodily harm to a staff 
member. 

First Activity Restriction, ISS, up to 10 
days OSS or expulsion, Parent 
conference prior to return to class, 
Notification of law enforcement 

Subsequent Activity Restriction, ISS, up to 180 
days OSS or expulsion, Parent 
conference prior to return to class, 
Notification of law enforcement 

Bullying 
Incidents of intentional intimidation or 
infliction for physical, emotional or mental 
harm. (Policy 2655) 

First 
 
 
 

Loss of Privileges, Classroom 
Detention, Teacher Conference, 
Parent Contact, Conference with 
Principal, ISS, up to 180 OSS, 
Expulsion, Notification of law 
enforcement 

Subsequent Loss of Privileges, Classroom 
Detention, Teacher Conference, 
Parent Contact, Conference with 
Principal, ISS, up to 180 OSS, 
Expulsion, Notification of law 
enforcement 

Bus Misconduct 
See “Bus Transportation” section on page 19-21 in Hardin-Central Elementary Handbook.  
Chronic Misbehavior 
A student could be considered to have exhibited chronic misbehavior if he/she has the following: 
   ---five or more office referrals that result in loss of privileges or activity restrictions 
   ---two or more office referrals that result in suspension (ISS or OSS) 
   ---an extraordinary amount of office/recovery room referrals as a result of inappropriate behaviors 
The following intervention actions/steps may be utilized when a student has exhibited behavior that 
continually disrupts the educational environment: 
   ---development of an intervention plan (behavior plan) 
   ---establishment of a counseling schedule (provided by the school counselor) 
   ---an alternate educational placement may be provided 
 
Cheating (Plagiarism) 
Dishonesty while completing schoolwork, 
plagiarism and/or falsifying or altering records. 

First Automatic zero (0) on assignment  
Activity Restriction 

Subsequent Automatic zero on assignment, 
Activity Restriction, ISS, up to 10 
days OSS, loss of credit for quarter 

Disrespectful Speech / Conduct 
Disrespectful verbal, written or symbolic 
language or gestures which deemed 
inappropriate to public setting that are directed 
at a staff member. 

First Principal/student conference, loss of 
privileges, Activity Restriction, ISS, 
up to 180 days OSS or expulsion, 
referral to appropriate authorities 
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Subsequent Parent Conference, Intervention 
Plan, ISS, up to 180 days OSS or 
expulsion, referral to appropriate 
authorities  

Disruptive Speech / Conduct 
Conduct or verbal, written or symbolic 
language, which materially or substantially 
disrupts classroom work, school activities or 
school functions 

First Principal/student conference, loss of 
privileges, Activity Restriction, ISS, 
up to 180 days OSS or expulsion, 
referral to appropriate authorities 

Subsequent Parent Conference, Intervention 
Plan, ISS, up to 180 days OSS or 
expulsion, referral to appropriate 
authorities  

Dress Code 
Wearing clothing or accessory items which 
may disrupt the educational environment. 
Please refer to “Student Dress Code” on page 
24 of the Hardin-Central Elementary 
Handbook. 

First Principal/student conference, 
change of clothes, Activity 
Restriction, ISS 

Subsequent Principal/student conference, 
change of clothes, Activity 
Restriction, Parent Conference, ISS, 
up to 10 days OSS 

Drugs and Alcohol – Possession 
Possession of or attendance under the influence 
of any controlled substance, substance 
represented to be a controlled substance, 
alcohol, narcotic substance, counterfeit drugs 
or drug-related paraphernalia or prescription 
medication without a valid prescription.  
Consequences for offenses involving drugs and 
alcohol apply while at school, on the school 
playground or school parking lot, on a school 
bus or at a school activity, whether on or off 
school property. 

Substance will be confiscated.  Student will be 
detained and released to parent/guardian only. 
First Activity Restriction, ISS, up to 180 

days OSS, referral to appropriate 
authorities 
 
 
 
 
 

Subsequent 10-180 days OSS or expulsion, 
referral to appropriate authorities 

Drugs and Alcohol –- Distribution 
Sale, purchase or distribution of any controlled 
substance, substance represented to be a 
controlled substance, prescription drug, 
alcohol, narcotic substance, counterfeit drug 
and / or drug related paraphernalia. 
 
Consequences for offenses involving drugs and 
alcohol apply while at school, on the school 
playground or school parking lot, on a school 
bus or at a school activity, whether on or off 
school property. 

Substance will be confiscated.  Student will be 
detained and released to parent/guardian only. 

First Activity Restriction, ISS, up to 180 
days OSS, referral to appropriate 
authorities 

Subsequent 10-180 days OSS or expulsion, 
referral to appropriate authorities 

Extortion 
Verbal threats or physical conduct designed to 
obtain money or other valuable items 

First Principal/student conference, 
Activity Restriction, ISS or 1-10 
days OSS 
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Subsequent Activity Restriction, Intervention 
Plan, Parent Conference, ISS, up to 
180 days OSS or expulsion 

False Alarms 
Tampering with emergency equipment, setting 
off false alarms or making false reports. 

First Principal/student conference, 
Activity Restriction, ISS, 1-180 
days OSS or expulsion, referral to 
appropriate authorities 

Subsequent Parent Conference, ISS, up to 180 
days OSS or expulsion, referral to 
appropriate authorities  

Fighting 
Mutual combat in which both parties have 
contributed to the conflict, either verbally or by 
physical action. 

First Principal/student conference, loss of 
privileges, Activity Restriction, ISS, 
1-10 days OSS or expulsion, referral 
to appropriate authorities  

Subsequent Loss of privileges, Activity 
Restriction, Intervention Plan, ISS, 
up to180 days OSS or expulsion, 
referral to appropriate authorities 

Forgery 
Altering records, grade cards, falsifying 
information, withholding information or lying. 

First Principal/student conference, loss of 
privileges, Activity Restriction, ISS 

Subsequent Loss of privileges, Activity 
Restriction, ISS, up to 180 days 
OSS or expulsion, referral to 
appropriate authorities 

Gangs 
Gang activities, whether verbal, written or 
symbolic which substantially disrupts the 
educational environment 

First Principal/student conference, 
Activity Restriction, ISS, up to 10 
days OSS or expulsion, referral to 
appropriate authorities 

Subsequent Parent Conference, ISS, up to 180 
days OSS or expulsion, referral to 
appropriate authorities 

Harassment – Sexual - Inappropriate       
Touching/Language 
Unwelcome advances or behaviors physical 
conduct deemed inappropriate for school or 
communicating of a sexual nature, including 
gender-based harassment that creates an 
intimidating, hostile, or offensive educational 
or work environment. 
 
Inappropriate behavior which portrays sex or 
sexual conduct in a manner that is offensive 
will not be tolerated in the school setting. 

 
First Principal/student conference, loss of 

privileges, Activity Restriction, ISS, 
up to 10 days OSS 

Subsequent Loss of privileges, Activity 
Restriction, Parent Conference, 
Intervention Plan, ISS, up to 180 
days OSS or expulsion, referral to 
appropriate authorities 
 
 
 
 
  

Harassment – Nonsexual 
Use of words or actions, verbal, written or 
symbolic, or meant to harass or injure another 
person, ex. threat of violence or defamation of 

 
First Principal/student conference, loss of 

privileges, Activity Restriction, ISS, 
up to 10 days OSS 



 

35 

a person’s race, religion, gender or ethnic 
origin.   
Constitutionally protected speech will not be 
punished. 
 

Subsequent Loss of privileges, Activity 
Restriction, Parent Conference, 
Intervention Plan, ISS, up to 180 
days OSS or expulsion, referral to 
appropriate authorities 

Repeatedly annoying or attacking a student, a 
group of students or staff, which creates an 
intimidating or hostile educational or work 
environment will be considered harassment and 
will not be tolerated.  

Insubordination (Defiance) 
Continued disregard for school rules, failure to 
respond to reasonable direction and/or threats 
to authority 

First Principal/student conference, loss of 
privileges, Activity Restriction, ISS, 
up to 180 days OSS or expulsion, 
referral to appropriate authorities 

Subsequent Parent Conference, Intervention 
Plan, ISS, up to 180 days OSS or 
expulsion, referral to appropriate 
authorities  

Possession of Disallowed items 
Having in possession at school or on school 
bus or on school property – items that are not 
necessary for the learning environment, (ex. – 
toys, radios, pagers, beepers or any facsimile 
thereof). See “Items to be Left at Home” in the 
Hardin-Central Handbook on page 23. 

The police may be contacted for professional 
and legal assistance.  Items will be confiscated 
and will be turned over to parents/guardian. 
First Principal/student conference, loss of 

privileges, Activity Restriction, ISS, 
1-180 days OSS or expulsion, 
referral to appropriate authorities 

Subsequent Activity Restriction, Intervention 
Plan, Parent Conference, ISS, 1-180 
days OSS or expulsion, referral to 
appropriate authorities  
 
 

Public Display of Affection 
Consensual physical contact that is 
inappropriate for the school setting. 

First Principal/student conference, loss of 
privileges, Activity Restriction, ISS, 
up to 180 days OSS or expulsion, 
referral to appropriate authorities 

Subsequent Activity Restriction, Intervention 
Plan, Parent Conference, ISS, up to 
180 days OSS or expulsion, referral 
to appropriate authorities  

Theft 
Nonconsensual taking or attempting to take the 
property of others. 

First Principal/student conference, 
restitution, loss of privileges, 
Activity Restriction, ISS, up to10 
days OSS or expulsion, referral to 
appropriate authorities  

Subsequent Restitution, Activity Restriction, 
Intervention Plan, Parent 
Conference, ISS, up to 180 days 
OSS or expulsion, referral to 
appropriate authorities 
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Tobacco – Possession 
Possession of any tobacco product, electronic 
cigarette, vaping liquid, or any other 
smoking/vaping products on school grounds, 
bus or at any school activity. 

First Principal/student conference, 
confiscation, loss of privileges, 
Activity Restriction, ISS  

Subsequent Confiscation, Activity Restriction, 
Parent Conference, ISS, up to 10 
days OSS or expulsion, referral to 
appropriate authorities  

Tobacco – Use 
Use of any tobacco products, electronic 
cigarette, vaping liquid, or any other 
smoking/vaping on school grounds, bus or at 
any school activity. 

First Principal/student conference, 
confiscation, loss of privileges, 
Activity Restriction, ISS, up to 3  
days OSS  

Subsequent Confiscation, Activity Restriction, 
Intervention Plan, Parent 
Conference, ISS, up to 10 days OSS 
or expulsion, referral to appropriate 
authorities 

Truancy 
Absence from class or classes without 
authorization. See “Attendance Policy” in 
Hardin-Central Elementary Student Handbook.  

First Principal/student conference, loss of 
privileges, Activity Restriction, up 
to 3 days ISS, referral to appropriate 
authorities 

Subsequent Activity Restriction, up to10 days 
ISS, up to 5 days OSS, referral to 
appropriate authorities 

Vandalism 
Intentional damage or attempt to damage 
property belonging to the staff, student or the 
District. See Board Policy 2654 

First Principal/student conference, 
restitution, loss of privileges, 
Activity Restriction, ISS, up to 180 
days OSS or expulsion, referral to 
appropriate authorities  

Subsequent Restitution, Activity Restriction, 
ISS, up to 180 days OSS or 
expulsion, referral to appropriate 
authorities 
 

Weapon – Possession, use or attempted use 
of  
Having in possession, using or attempted use of 
a weapon at school or on school bus or at 
school sponsored activity. See Board Policy 
2620. 

 
First Principal/student conference, 

confiscation, loss of privileges, 
Activity Restriction, ISS, up to 180 
days OSS or expulsion, referral to 
appropriate authorities 

Subsequent Confiscation, 10 to 180 days OSS or 
expulsion, referral to appropriate 
authorities 

 
● Students may be denied the privilege of attending their class fieldtrip(s) and trips away from the 
school setting if they have accumulated multiple Discipline Referral Forms during the quarter or 
school year and/or at the discretion of the building principal. 

 
● Students who are spending a period of out of school suspension, or who are receiving homebound 
instruction, due to disciplinary actions, will not be allowed to attend school activities or be on school 
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grounds for the duration of the suspension or homebound instruction without prior approval from the 
principal. 

 
Bullying and Cyberbullying: 
 
“Bullying” is:  

• Intimidation, unwanted aggressive behavior, or harassment (either repetitive or 
substantially likely to repeated) and causes a reasonable student to fear for his or her 
physical safety or property;  

• Or substantially interferes with the educational performance or opportunities, or benefits 
of any student;  

• Or substantially disrupts the orderly operation for the school.  

Bullying may consist of physical actions, including gestures, or oral, cyberbullying, electronic, or 
written communication, and any threat of retaliation for reporting of such acts. Bullying of 
students is prohibited on school property, at any school function, or on a school bus.  
 
Cyberbullying is:  
Bullying through, for instance, a message, text, sound, or image by means of an electronic 
device.  

• That originates on a school’s campus or at a district activity if electronic communication 
was made using the school’s technological resources;  

• If there is a sufficient nexus to the educational environment;  
• Or if the electronic communication was made on the school’s campus or at a district 

activity using the student’s own personal technological resources.  

The school district may discipline any student for such cyberbullying to the greatest extent 
allowed by law. (See policy MCE 2655, and school handbook page 32 under “Bullying”) 
 
Reporting Bullying or Cyberbullying Procedures:  
All students are encouraged to report to the school staff when they feel they have been bullied. 
When bullying or cyberbullying is reported the following will occur:  

• Students will be asked to fill out a bullying report form found at the counselor’s office. If 
students are unable to fill out the report a staff member may assist.  

• This form will then be given to the school administration.  
• Within two (2) school days of receiving a report of bullying and/or cyberbullying an 

investigation of the alleged incident(s) will occur.  
• The investigation will be completed within ten (10) school days, unless good cause 

exists to extend the investigation.  
• The administration may issue findings and outcome of the investigation, including 

recommendations for corrective action, including discipline, as appropriate.  
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PBIS (Positive Behavior Intervention Support): 
Positive Behavior Intervention Supports (PBIS) is a framework for schools to proactively support the 
success of all students.  It is a school-wide and prevention-based way of helping all students achieve 
important academic and social goals. We know that when good behavior and good teaching come 
together, our students will excel in their learning. 
 
Staff identified several clear rules for the expected behavior (PBS Student Matrix) in all areas of our 
school. We will explicitly teach those expectations to the students and recognize students frequently for 
appropriate behavior. The expectations will be taught and reinforced by all staff in our schools. 
 
BIST (Behavior Intervention Support Team): 
BIST is a district-wide model designed to teach children how to manage feelings and change behavior. As 
adults, we will enforce limits in predictable ways so that our students will feel safe and supported at 
school.  We understand the importance of one-to-one relationships with children and will take an active 
role in helping children learn to make good choices. This problem-solving approach teaches children to 
look at their own behaviors; own their problems; take responsibility for their actions and change their 
behavior.  Our goal is to protect children and the environment from inappropriate behaviors, and to teach 
children how to change behaviors. 
 
SAFE SPOT: 
Adults intervene when a child’s behavior interferes with learning, threatens another person through 
disrespectful attitudes and actions, or is destructive to self or others.  Our immediate goal is to stop the 
behavior and remove the child from the situation.  This “time out” period is usually spent in a safe spot in 
the classroom, or a buddy room. The purpose of sending a child to a safe spot or buddy room is to allow 
time to calm down and think.  It is not to make the child miserable or humiliated.  Children feel safe when 
they know that adults will intervene fairly and predictably. A safe spot is a location within the child’s 
classroom where he/she may go to calm down and think. This is the first intervention that a child will 
have.  
 
BUDDY ROOM: 
Adults intervene when a child’s behavior interferes with learning, threatens another person through 
disrespectful attitudes and actions, or is destructive to self or others.  Our immediate goal is to stop the 
behavior and remove the child from the situation.  This “time out” period is usually spent in a safe spot in 
the classroom, or a buddy room. The purpose of sending a child to a safe spot or buddy room is to allow 
time to calm down and think.  It is not to make the child miserable or humiliated.  Children feel safe when 
they know that adults will intervene fairly and predictably. A buddy room is a location in another 
classroom where the student can go to calm down and think. If the student is not able to calm down 
within the classroom in the safe spot, the buddy room is the second area in which a child is to be sent.  
 


