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Dear Central Elementary Families,

Welcome to the 2018-2019 school year at Central Elementary School! This handbook
contains valuable information regarding school policies. Please read this handbook with
your child(ren) and keep for future reference.
The Central Elementary staff and I are looking forward to another successful school year.
One of our main goals is to promote the academic and social development of your
child(ren). Progress in this endeavor depends greatly upon the cooperation and
communication between home and school. The stronger this partnership is, the greater
impact it will make in your child’s education. As partners we ask that you guide and
support your child’s learning by ensuring that he/she:
 Attends school daily and arrives on time (8:15 a.m. start).
 Read daily outside of school to develop a love for reading and to improve fluency.
 Concerns brought home are immediately communicated with your teacher.
 Shares school experiences with you and complete school projects and work.
Central Elementary is a Positive Behaviors and Instructional Support (PBIS) school. Our
expectations are: Be Caring, Be Committed, Be Safe. Students will be introduced to our
common expectations and we will have monthly assemblies (in which you are encouraged
to attend) where we will recognize their success.
Our staff continues to work on improving our reading and math instruction. New this year
all teachers will also be trained in science FOSS kits, a new writing curriculum, STEM, and
Junior Achievement. Teachers will continue to work in Professional Learning Communities
as we take a team approach to ensuring each students’ needs are met. We look forward to
meeting our fabulous new and returning Central Elementary students at our Open House on
Monday, August 21st, 5:30-6:30p.m.!
We hope this is a very enjoyable and productive year for you and your child(ren). Please
feel free to stop in, call, or email us anytime if you have any questions, concerns, or
compliments. Also be sure to utilize our website and Facebook page for up-to-date
information on Central Elementary and our school district.
Sincerely,
Mr. Nick Trenkamp
Central Elementary Principal

It is the policy of the Central Community School District not to discriminate on the basis of race, color, national origin, sex, disability, religion,
creed, age (for employment), marital status (for programs), sexual orientation, gender identity and socioeconomic status (for programs) in its
educational programs and its employment practices. There is a grievance procedure for processing complaints of discrimination. If you have
questions or a grievance related to this policy please contact the district’s Equity Coordinator, Alyssa Cobie-Nuss, School Counselor, 400 1st
St. NW, Elkader, Iowa 52043, 563-245-1751, acobie-nuss@central.k12.ia.us
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Preparing each student to live as a productive, confident, healthy, responsible citizen of
the world.
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THE SCHOOL DAY
The school day begins at 8:15 a.m. and dismisses at 3:30 p.m. Breakfast is served from 7:50-8:05 a.m.;
therefore, students should not be in the building before 8:00 a.m. unless they are eating school breakfast.
Once the school day has started all doors, except the main doors by the District office are locked. Students
coming in late or throughout the day should report to the main office and then the elementary office to get a
pass. Parents of Pre-School students may ring the appropriate doorbell and report directly to the teachers.
If students in grades kindergarten through fifth are leaving early they will go to the elementary office and
wait until a parent/designated adult comes to the office to pick them up. Parents picking up Preschool
students may ring the appropriate doorbell and report directly to the teachers.
If there is a delay in the opening of school or if the cancellation of school is necessary, the announcement
will be made over Central’s School Messenger system and local radio and news channels. An attempt will
be made to reach a decision on school delays or cancellations prior to 6:30 a.m.
Parents are urged to make prior arrangements and plan with their children should school start late, get out
early, or be cancelled. Children need to know what they are to do when school is not in session. Are they
to go home even if no one is there? This is the kind of question parents need to discuss with their children.

ABUSE
An individual who has knowledge an employee has physically or sexually abused a student may
immediately report it to the school district's Level I investigators. "Employee" means one who works for
pay or as a volunteer under the direction and control of the school district. The report shall be written,
signed and witnessed by a person of majority age. The witness may be the Level I investigator. The
reporter is the individual filing the report. (from Policy #402.3)

ACADEMIC ACHIEVEMENT
Every student comes to us with a unique toolbox of prior knowledge. It is our duty as educators to develop
individual education plans for each student and move away from the factory model of education where one
size fits all. In an effort to move Central Elementary to a 21st Century learning institution, the following
expectations have been implemented:
1. Students will be moved along based on ability, not their age. Before a unit of study begins, teachers will
administer a pre-assessment to determine each student’s individual skill set.
2. Students will be given multiple opportunities to show they have met the standard. In our traditional
school model, units are taught and if a student fails, we still move on. In essence the traditional model goes
from chapter 1-30 in a set time frame and students that struggle get left behind. At Central Elementary we
believe students can only learn if they are allowed to fail. By human nature, we learn from our mistakes!
3. Homework is practice and will not be graded. Homework should only be given to a student if the
instructor feels it is essential to student learning. If it is essential to student learning, the teacher has an

obligation to monitor homework and provide students with precise feedback based on individual needs.
This means homework should not be reviewed in class as a one size fits all model, instead teaches should
meet with students individually to address individual needs. Homework should also never be graded, as it
is impossible to determine:
a. Who did the work?
b. If errors exist, why and how those errors happened.
c. Each “home” is different in homework.
Students will no longer receive a zero for not completing their homework. Because the homework
(practice) given is essential to learning, students will be required to complete the work before they are
allowed to retest on a standard.
4. No longer will Central Elementary students be graded on points for homework assignments, work
completion, and classroom behavior. Instead, grades will be based on a student’s mastery of each learning
target. Each student will be assessed on a 4-point scale:
1= Emergent: Student work is beginning to show progress/understanding with support.
2= Developing: Student is able to meet the multi-year grade standard with support.
3= Proficient: Independent work at this level meets the Depth Of Knowledge (DOK) level of the
standard.
4= Exceeds: Work exceeds requirements of the standard and shows in-depth understanding that goes
beyond what was taught.

ALCOHOL AND CONTROLLED SUBSTANCES
It is unlawful for any person to possess or consume alcoholic liquor or beer on any public school property
or while attending any public or private school related function. It is unlawful for any person to possess a
controlled substance unless such substance was obtained directly from, or pursuant
to, a valid prescription or order of a practitioner while action in the course of his professional practice.
Sanctions for students found guilty of possession or use of alcohol or illegal controlled substances are:
1st offense:
3 day suspension
Notify parents
Notify law enforcement officials when appropriate
If a student is in an activity:
The above, plus suspended from all activities of the school that perform before the public, for 1 academic
quarter (45 school days) plus suspension from all school sponsored activities such as games, dances, field
trips with the school organizations or classes for a period of 1 academic quarter (45 school days).
2nd offense— Long-term suspension.
If a student is in an activity:
The above, plus suspended from all activities of the school that perform before the public, for 1 year (180
school days) PLUS suspension from all school sponsored activities such as games, dances, field trips with
school organizations or classes for a period of 1 year (180 school days).

ASBESTOS NOTIFICATION
Asbestos has been an issue of concern for many years. The Asbestos Hazard Emergency Response Act of
1986 (AHERA) was designed to determine the extent of asbestos concerns in the schools and to act as a
guide in formulating asbestos management policies for the schools.

Asbestos has been used as a building material for many years. It is a naturally occurring mineral that is
mined primarily in Canada, South Africa and the U.S.S.R. The properties of asbestos make it an ideal
material for insulating, sound absorption, decorative plasters, fireproofing and a variety of miscellaneous
uses. There have been over 3,000 different products manufactured using asbestos. The Environmental
Protection Agency (EPA) began action to limit its uses in 1973. Most of the asbestos products used as
building materials were banned by 1978.
The school district facilities have been inspected by a certified asbestos inspector as required by AHERA.
The inspector located, sampled and determined the condition and hazard potential of all material in the
school facilities suspected of containing asbestos. The inspection and laboratory analysis records form the
basis of the asbestos management plan.
A certified management planner has developed an asbestos management plan for the school district
facilities which includes: notification letters, training for employees, a set of procedures designed to
minimize the disturbance of asbestos-containing materials, and plans for regular surveillance of the
materials. A copy of the management plan is available for inspection in the office.

ASSEMBLY PROGRAMS
Special programs may be presented during the school year. Programs are generally entertaining as well as
educational. The public is welcomed to attend all programs.

ATTENDANCE
The attendance policy of the Central Community Schools adheres to the philosophy that students should
attend school regularly, and that attendance is a most important factor in the students' education.
A child who has reached the age of six and is under sixteen years of age by September 15 is of a
compulsory attendance age.

ATTENDANCE: ABSENCES
Because of concerns about the safety and health of the elementary students, parents are requested to call the
school offices no later than 8:45 a.m. to report their child being absent. If we are notified that the student
is at home, we will know that nothing happened to him/her on the way to school. Also, if the reason the
child is absent is because of a communicable illness such as chicken pox, strep throat, etc., we can notify
other parents right away to watch for symptoms.
Planned previously known absences for dentist appointments, family trips, etc., can and should be reported
ahead of time.
You are to call the Elementary office at 245-1472 to report the absences.

STUDENT ABSENCES: EXCUSED
Regular attendance by the students at school is essential for students to obtain the maximum opportunities
from the educational program, to develop habits of punctuality, self-discipline and responsibility, and to
assist in minimizing disruptions to the educational environment.
The Board of Directors requires attendance of all regularly enrolled students for the entire time when
schools are in session during the regular school year, which shall be at least 180 days or 1080 hours each
school year, as permitted by law and as determined by the District, provided that students may be excused
from attendance pursuant to policies and rules of the Board and the administration.
Excused student absences are those approved by the principal of the attendance center. All work missed
due to an excused absence shall be made up with full credit. It shall be the responsibility of the student to
initiate a procedure with the student's teacher to complete the work missed.

Students who wish to participate in school-sponsored activities must attend school the half day prior to the
activity unless special permission has been given by the principal.
It shall be the responsibility of the parent to notify the student's attendance center as soon as the parent
knows the student will not be attending school on that day. The principal may request evidence or written
verification of the student's reason for absence.

STUDENT ABSENCES: UNEXCUSED
Any absence from school or a class, including tardies, which are not approved by the building principal or
its designee shall be unexcused absences. Students are subject to disciplinary action for unexcused
absences. All work missed due to unexcused absences may be made up with credit, provided the student
makes up the work on time. It shall be the responsibility of the student to initiate a procedure with the
students' teacher to complete the work missed.

PROCEDURES FOR UNEXCUSED ABSENCES
Definition. Regular attendance is very important if a student is to receive maximum benefits from the
instructional program. There are times when a student has no control over his/her attendance because of
illness or other emergencies. However, a student does have control over unexcused absences. Therefore, a
student who has an unexcused absence will be subject to disciplinary action.
Any of the following shall be deemed an unexcused absence:
1. Failure to report to District schools without consent of the building principal or its designee.
2. Leaving the school building or grounds without first obtaining permission from the office.
3. Failure to report to a class, assigned study hall, or other area without permission from the office, faculty
member, or nurse.
4. Leaving any assigned area without the permission of the person in charge.

RESPONDING TO UNEXCUSED ABSENCES
The building principal shall make contact with the student and/or the student's parents. If a student has
three unexcused absences from a class, the parents will be contacted to develop a plan for intervention. If a
high school student has five unexcused absences from a class in a semester, the student may be dropped
from the class with loss of credit for the class. The student may appeal this decision utilizing the student
complaint procedure. The student will remain enrolled in the class while the appeal is pending.
After a student has accrued five instances of unexcused absences and the building-level administration has
exhausted means available to the school to assure that the student is in regular attendance a registered letter
will be forwarded to the County Attorney and to the parent/guardian. The County Attorney's Office will
make the final decision in regard to mediation and/or prosecution.

BEHAVIOR
Similar to academics, each student has a variety of social exposures that either enhance or deter their
success in a school setting. Central Elementary is a Positive Behaviors & Instructional Support school with
all our expectations centering around: Caring, Commitment, and Safety. It is the responsibility of Central
staff to teach and reinforce appropriate behaviors and make accommodations for students who need extra
support with their behavior. At Central Elementary we recognize two types of behavior referrals, a minor
and a major.
Minor Referral- Student meets with the adults making the referral and has a short conference about the poor
behavior choice as well as other choices the student could have made. Students then stay in for part of their
second recess to reflect on their choice using our Stop & Think curriculum.
Major Referral- This type of referral is defined as anytime a student is sent to the office or extra adult

support is needed. The Principal decides discipline in a major referral. A major referral form is sent home
for each major referral and in severe cases the principal will call the parent to inform of the incident.
Any elementary student who portrays repetitive negative behavior will be referred to the Central
Elementary Intervention Team. This team will work with parents and the teacher to develop a plan to
address behavior concerns and ensure success in the school setting.

BOARD DISCIPLINARY STATEMENT
"The Central Community School Board affirms its intent to support the school student responsibility and
discipline policies, its intent to support school staff who enforce these policies, and its intent to hold school
staff accountable for implementing the policies."

BOOKS
The school owns all books; they are rented to the students. Students are expected to supply their own
writing materials and incidentals. Abnormal wear, damage, or loss of books will result in an assessment
against the student. You will be assessed the following for lost or damaged books:
a. Pages torn out…Full Price
b. Obscene words on book…Full Price
c. Books not returned…Full Price

BUS CAMERA
All of the school buses are equipped with video surveillance, which is used to help control student
behavior. This is being done in an attempt to improve safety. A bus driver's primary responsibility is
watching the road, not the students.

BUS PASSES
In the case of a student riding a bus to go home with another student both students need to have a note or a
phone call made to the office.
Bus passes are issued from the elementary office for students who bring a note or have the parent(s) call the
office to confirm that their child is to do something different when dismissed from school at the end of the
day. Calls should be made no later than 3:00 p.m.
The office should be notified if any of the following apply:
1. The student usually walks, but is going to someone else's house by bus.
2. The student usually rides the bus, but is going to someone else's house by walking.
3. The student usually rides a bus, but is going to someone else's house via a different bus.
4. The student is to ride the same bus, but is going to someone else's house along the same bus route.
5. The student is going home as usual, but is having friend or friends go home with him/her.
6. The student is going to be picked up from bus stop by someone other than parent or regular caregiver.

BUS TRANSPORTATION
Transportation is provided for all students living two miles or more from their attendance center. Iowa law
states students may be required to meet a bus 3/4 mile from their home. Board policy requires students to
walk up to 1/4 mile to meet an existing bus route. Every effort is made to eliminate dangerous conditions,
turnarounds, etc., as statistics show these are the most common causes of accidents. Students are required
to be on time for their pick up. Improper behavior could be the cause for exclusion from bus riding. The

school board has passed a policy on bus behavior. This policy may be obtained upon request at either
administrative office.

CARE OF SCHOOL PROPERTY
Students are expected to treat school property with care and respect. Students found to have deliberately
damaged or destroyed school property will be required to reimburse the school district, as well as being
subject to additional discipline. At the discretion of the administration, such students may be turned over to
local law enforcement officers.

CELL PHONE/TELEPHONE
Students and teachers will be called from classes to answer the phone in emergency cases only. Students
and teachers will be called between class periods to receive messages. Students may use the office phone
when necessary.
Students are not to carry or use cell phones during the school day unless approved by their teacher. All cell
phones should be shut off when kept in student's lockers. Any cell phone found to be in a student's
possession (other than shut off in the student's locker) during the school day will be confiscated and kept
until the student's parent comes to get it back.

CLASSROOM BEHAVIOR
Each teacher is expected to work in collaboration with their class to develop classroom expectations and
consequences for when a student does not meet those expectations. Students should have a voice in this
process and all behavior expectations should align with the Central Elementary PBIS program. At all times,
teachers should manage the behaviors in their classroom and students should not be excluded from learning
unless sent to the principal.

COMMUNICABLE DISEASES
Students with a communicable disease will be allowed to attend school as long as they are physically able
to do so and so long as their presence does not create a substantial risk that others will catch the disease.
The term "communicable disease" means an infectious or contagious disease spread from person to person
or animal to person. Once the administration, in conjunction with the school nurse, decides that the
student's condition poses a health threat to other students, the student will be excluded from school for the
duration of the period of contagion. In order to prevent the spread of communicable diseases, parents
should use their good judgment in keeping sick children home from school. When the administration has
knowledge of the presence of a communicable disease, the State Department of Health will be notified.

COMPLAINT RESOLUTION
It is the goal of the district to resolve students' complaints and grievances at the lowest level. Students are
encouraged to address problems to the student's teacher or other certified employee, other than the
administration, for resolution of the complaint. If the teacher cannot resolve the complaint, the student may
discuss this matter with the principal within 10 days. If the principal cannot resolve the matter, the student
may discuss it with the superintendent within 10 days after speaking with the principal.

DANGEROUS WEAPONS (#502.6)
The board believes weapons and other dangerous objects and look-alikes in school district facilities cause

material and substantial disruption to the school environment, or present threat to the health and safety of
students, employees and visitors on the school district premises or property within the jurisdiction of the
school district.
School district facilities are not an appropriate place for weapons or dangerous objects and look-alikes.
Weapons and other dangerous objects and look-alikes shall be taken from students and others who bring
them onto the school district property or onto property within the jurisdiction of the school district, or from
students who are within the control of the school district.
Parents of students found to possess a weapon or dangerous objects or look-alikes on school property shall
be notified of the incident. Confiscation of weapons or dangerous objects shall be reported to the law
enforcement officials, and the student will be subject to disciplinary action including suspension or
expulsion.
Students bringing a firearm to school or knowingly possessing firearms at school shall be expelled for not
less than one year. Students bringing to school or possessing dangerous weapons, including firearms, will
be referred to law enforcement authorities. The superintendent shall have the authority to recommend this
expulsion requirement be modified for a student on a case-by-case basis. For purposes of this portion of
this policy, the term "firearm" includes any weapon which is designed to expel a projectile by the action of
an explosive, the frame or receiver of any such weapon, a muffler or silencer for such a weapon, or any
explosive, incendiary or poison gas.
Weapons under the control of law enforcement officials shall be exempt from this policy. The principal
may allow authorized persons to display weapons or other dangerous objects and look-alikes for
educational purposes. Such a display shall also be exempt from this policy.

NON-DISCRIMINATION POLICY
It is the policy of the Central Community School not to discriminate on the basis of race, religion, color,
sex, age, disability, or national origin, creed, marital status, sexual orientation, gender identity, (GLTB), in
its educational programs, activities, or employment policies as required by Title VI and VII of the 1964
Civil Rights Act, Title IX of the 1972 Education Amendments, and Section 504 of the Federal
Rehabilitation Act of 1973.
It is also the policy of this district that the curriculum content and instructional materials utilized reflect the
cultural and racial diversity present in the United States and the variety of careers, roles, and life-styles in
our society. One of the objectives of the total curriculum and teaching strategies is to reduce stereotyping
and to eliminate bias on the basis of race, religion, color, sex, age, disability, or national origin, creed,
marital status, sexual orientation, gender identity, (GLTB).
The curriculum should foster respect and appreciation for the cultural diversity found in our country and an
awareness of the rights, duties and responsibilities of each individual as a member of a pluralistic society.
Inquiries regarding compliance with Title IX, Title VI, or Section 504 may be directed to the Director of
the Iowa Civil Rights Commission, Des Moines, Iowa, or to the Director of the Region VII Office of Civil
Rights, Department of Education, Kansas City, Missouri. (from Policy #102E.1)

DISEASE PREVENTION AT SCHOOL
Keep your child at home for 24 hours following either:
1) Your child having a fever of 100 degrees or greater.
2) Your child's last episode of vomiting or diarrhea.
3) Presence of an unexplained rash.
4) Severe sore throat.

DUE PROCESS
When a student is suspended, he or she shall be advised of his/her rights to due process. The following
procedures are recommended:
1. Prior to suspension, a meeting shall be held with the student at which time oral or written notice is given
as to what he or she is accused of doing.
2. The student is to be told the basis for the accusation and given an explanation of the evidence.
3. An opportunity should be given during the meeting for the student to present his or her side of the story
if the student denies the charge.
4. The meeting may be held immediately following notification of alleged misconduct, may be verbal and
on an informal basis.
5. The student may be removed from school immediately when his or her presence constitutes a danger to
persons or property or threat of disrupting the academic process. In such case, the necessary notice and
hearing (No.1, 2, and 3) should follow as soon as practicable.
6. Immediately following the suspension of a student, his or her parents should be notified in writing that
the suspension has occurred and the reasons therefore.

EMERGENCY DRILLS
*Fire Drill—one long ring of fire alarm—Evacuate the building as quickly and quietly as possible. Each
room has directions. Make sure you know where to go when the alarm is sounded. Any student found
guilty of setting off a fire alarm will be immediately suspended with the recommendation for long-term
suspension.
*Bomb Drill—Same procedure as above.
*Tornado Drill – one long ring of class bell and intercom.
*Active Intruder – Announcement on intercom.

EQUITY COORDINATOR FOR EMPLOYMENT AND AFFIRMATIVE ACTION
Nick Trenkamp 245-1751

EQUITY COORDINATOR FOR PROGRAMS
Alyssa Cobie-Nuss, School Counselor 245-1751

FEE WAIVER
The board of education recognizes that while certain fees charged students are appropriate and authorized,
certain students and their families are not financially able to pay the fees. The school district will grant
either full or partial waivers for the following fees: book rental, band instrument rental and driver's
education fee. This waiver does not carry over from year to year and must be completed annually. The
application forms are available in the Central Business Office.
All information in connection with the application will be kept confidential.

FREEDOM OF EXPRESSION
Under the U.S. Constitution, all individuals have the right of freedom of expression. Since, however,
student expression made on school premises or as a part of a school-sponsored activity may be attributed to
the school, such expression must be appropriate to the activity. Students will be allowed freedom of
expression of their viewpoints and opinions as long as the expression is responsibly done. Student
expression shall not, in the judgment of the administration, encourage the breaking of laws, cause

defamation of persons or contain obscenity or indecency.
The administration has the right to determine the time, place and manner in which the expression is to be
allowed so as not to disrupt the educational program of the district. Students who violate this policy may
be subject to disciplinary measures.

GUIDANCE SERVICES
The Central elementary guidance program strives to provide services to students, parents, and staff in a
variety of ways. Guidance services offered include:
Classroom guidance: Each section or classroom is involved in large group guidance theme topics 2 or 3
times a quarter for a total meeting times of 8 to 12 for the year.
We discuss and do activities to carry out each theme and integrate this information into their classroom
environment.
Small group guidance: Small groups are designed to meet the interests and/or needs of students in a more
personal and relaxed atmosphere. All students in grades K through 5 will have the opportunity to be
involved in small groups throughout the year. Common small group topics include, friendship, social
skills, loss, careers, decision-making, changes (puberty), and study skills. Optimum group size is 6 to 8
students.
Individual guidance: Students and/or parents may refer themselves or their child for help with personal or
academic concerns. Referrals can be made to other school personnel or outside agencies after consultations
with staff, parents, and the student if this is in the student’s best interest.
Parenting support: The elementary guidance department offers evening programing 2 to 4 times a year to
share ideas and information with parents and their children to facilitate the growth and development of
healthy families.
Special programing: Special effort is given to training students in conflict mediation in grades 3-5 to be
utilized on the playground and in the classroom.

GUIDELINES AND PROCEDURES FOR SPECIAL EDUCATION SERVICES
Guidelines and procedures for the conduct of special education services within the district will be
established in a manual format provided by the Keystone Area Education Agency's Division of Special
Education. The manual has been developed and will be maintained by the Keystone AEA Division of
Special Education. The manual will be distributed to district administrative personnel and will have the
status of administrative rules within the district upon the approval of the Board of Education.
The guidelines and procedures will provide for compliance with the requirements of Public Law 94-142,
state statutes, rules, and district policies. The provisions of the manual will be subject to annual review by
the Keystone AEA Division of Special Education and the Central Community School administration. The
manual will be subject to such other modifications as may be deemed appropriate to comply with district
policies and rules with the approval of the district superintendent. (from Policy #603.3)

HARASSMENT AND BULLYING
Harassment of any kind (physical, mental, or emotional) is prohibited and will result in disciplinary action.
We have a three-step approach to any type of harassment. The first step will be to meet with the student.
The second step will be to call parents in. The third step will be to meet with the superintendent. At each of
these steps, there will be additional consequences. It is possible to skip any of these steps depending on the
severity of the student's actions. The law enforcement may also become involved.
Central Schools prohibit any acts of bullying against students, teachers, and support staff. All students are

protected by policy #104 of the school board policy. Policy #104 protects individuals from all forms of
harassment including but not limited to race, religion, color, sex, age, disability, or national origin, creed,
marital status, sexual orientation, gender identity, (GLTB).

HUMAN GROWTH AND DEVELOPMENT
Students are not required to take instruction in Human Growth and Development (Sex Education) if a
parent or guardian files a written request with the building principal asking that the pupil be excused from
taking such instruction.

ILLNESS AT SCHOOL
If a student becomes ill or is injured at school, the student's parents will be notified as soon as possible.
Emergency or minor first aid will be administered if a person competent to do so is available. In any event,
ill or injured students will be turned over to the care of the students' parents or qualified medical personnel
as quickly as possible. Every year parents will be asked to complete an emergency medical form providing
necessary information to be used in the case of an illness or injury. Injuries shall be reported and within 24
hours, an accident report will be filed in the principal's office. The principal's office will send the Claim
Report to the student's doctor who will then send an itemized statement to the insurance company.

INTERROGATION BY OUTSIDE AGENCY
As a general rule, students may not be interrogated by individuals from outside of the school district. If an
individual, such as a law enforcement officer wishes to interrogate a student, the request must come
through the administrative office. Such a request will be granted only when, in the discretion of the
administration, such action is in the best interest of the student's welfare, when the request is made by a
child abuse investigator, or when such interrogation request is supported by a court order. Prior to allowing
the interrogation, the administrator shall attempt to contact the parent or guardian of the child and inform
them of the request and ask if they wish to be present.

INVITATIONS TO PARTIES
In order to lessen the hardship caused by some students receiving an invitation to a party and other students
not receiving an invitation, students should not bring invitations to personal parties to be hand delivered at
school. The only exception would be if the invitations were for everyone in the classroom. Invitations to
parties should be mailed or delivered personally to the individual's home.

LEVEL I & II INVESTIGATORS FOR CENTRAL COMMUNITY SCHOOLS
Persons with questions or concerns related to possible violations of the law as it relates to child abuse
should contact a child abuse Level I investigator indicated below.
Alysssa Cobie-Nuss, PK-12 Guidance Counselor 245-1750
Meghan Bergan School Nurse - 245-1472
Mitch Seitz (Level II Investigator) - 245-2098

LOST AND FOUND
Items are made available at Parent/Teacher conferences for parents to claim lost items. Items remaining in
the lost and found will be donated to Shepherd of the Hills clothing department.

LUNCH PROGRAM
A well balanced breakfast and lunch is served each school day. Lunch payments are to be made at the
Central Business Office.

MEDICATION ADMINISTRATION
Parents must follow these guidelines when students require medication at school:
A. Over the Counter Medications - one time dose:
1. Medication must be in the original container
2. A dated & signed note with the following instructions must accompany the medication:
WHAT the reason is for giving the medication
WHEN to give it
HOW to give the medication, i.e. orally, topically, inhaler, etc.
HOW MUCH medicine to give
B. Prescription and/or Over the Counter Medications - more than one dose:
The same information applies as above. In addition, you will be asked to complete the yellow form
"Requests Authorization for Administration of Medication by School Personnel".
Only medication prescribed by a physician will be given during school hours. Exception: In special
circumstances and after consultation between parent/guardian and school personnel, certain nonprescription drugs may be given for short-term therapy. However, the registered nurse may determine that
an over-the-counter medication ordered by the parent could be detrimental to the child. In this case, the
registered nurse may refuse to administer the medication and state the reasons in writing to the parent.
Parent contact should be made, if possible, by phone regarding refusal.
All prescription medications must be kept in the original pharmacist's container with the original label
attached and must include:
1. Name of pupil
2. Name of medication
3. Strength and dosage prescribed
4. Name of physician
5. Name and address of pharmacy
6. Date of prescription
All medication will be kept in a limited designated space and maintained under the authority of the
registered nurse or building principal who should have knowledge of:
1. Reason for administering medication
2. Usual dosage
3. Mode of administration
4. Possible side effects
A written record of the administration of each medication will be maintained. This record will include:
1. Student's full name
2. Name and strength of medication
3. Date given and name of person administering
4. Dosage and time of administration
5. Observations
C. Cough Drops at School
Parents may send cough drops to school for their student without completing a medication administration

form. The following rules apply to cough drop use.
1. Teachers may keep the students' cough drops in their desk.
2. Cough drops should be labeled for each child.
3. Teachers will administer the cough drops per student request.
4. Students will remain seated while using cough drops.
5. No cough drops are given during recess, PE or other physical activities.

MULTI-CULTURAL/GENDER FAIR COORDINATOR
Persons with questions or concerns related to possible violations of district rules governing multi-cultural
or gender fair policies should contact the school compliance officer indicated below.
Guidance Counselor (Alyssa Cobie-Nuss)
Central Community School
400 First Street NW
Elkader, IA 52043
319-245-1750
Office Hours: 8 a.m.- 4 p.m.

OBJECTION TO INSTRUCTIONAL MATERIALS
All instructional materials selected for use in Central Community Schools are researched based and piloted
by a leadership team of teachers before purchased.

OPEN ENROLLMENT
Parents/guardians considering the use of the open enrollment option to enroll their child/children in another
public school district in the state of Iowa should be aware of the following dates:
March 1, 2018--Last date for regular open enrollment requests for the 2018-2019 school year.
September 1, 2018-2019 last date for open enrollment requests for entering kindergarten students and those
students falling under the "good cause" definition for the 2018-2019 school year.
Parents/guardians of open enrolled students whose income falls below 160% of the federal poverty
guidelines are eligible for transportation assistance. This may be in the form of actual transportation or in
the form of a cash stipend.
Parents should be aware that open enrollment may result in the loss of athletic eligibility.
For further details, contact the business office at Central Community Schools.

PARENT INVOLVEMENT POLICY
It is the policy of Central Community Schools that parents of participating children shall have the
opportunity to be involved jointly in the development of the district plan and in the district’s review process
for the purpose of school improvement. Research has shown that parent and guardian involvement in the
education of children leads to student success. Central Community Schools seek to involve parents in an
effective home-school partnership that will provide the best possible education for our students. The
district encourages parent involvement and supports this partnership through providing information about
standards and assessments; volunteer opportunities; opportunities for other community resources to develop
education relationships with parents and the school.
This jointly developed and agreed upon written policy is distributed to parents of participating Title 1
children through the parent handbook distributed to every family at the time of registration. Parents also
receive a copy of the policy attached to the parent-student-teacher compact upon enrollment of a child into

the Title 1 program. An annual meeting is held for all parents of participating children. Additional
meetings with flexible times shall be held throughout the year and will be determined by parent
suggestions. Notification of the annual meeting for Central Elementary will be sent in the school
newsletter.
At the meeting, parents are given assistance in understanding the Title 1 requirements, standards and
assessments. Parents will receive an explanation of the school’s performance profile, the current
curriculum, the forms of academic assessment used to measure student progress and the expected
proficiency levels. This information is distributed to all postal patrons in the spring of the year in the
annual progress report, individual reports given to parents at conference times and through report cards.
If our school becomes a targeted assistance building, our parents will be informed of and involved with
their child’s participation in the Title 1 program. Parents are also informed about the curriculum,
instructional objectives and methods used in the program. This information is delivered through
newsletters, conferences and at the annual meeting.
Parent recommendations are encouraged and responded to in a timely manner. Verbal or written responses
will be given for all recommendations. A program survey is sent home to parents/guardians of student
participants in the Title 1 program each year.
A jointly developed school/parent compact outlines how parents, the entire school staff and students all
share responsibility for improved student achievement. The compact also describes the means by which
the school and parents will build and develop a partnership to help children achieve our local standards. As
students are beginning the program, the compact is given to parents of students who are participants in the
Title 1 program, along with a copy of the Parent Involvement Policy.
The Title 1 program provides opportunities for parents to become partners with the school in promoting the
education of their children both at home and at school. Parents are provided reasonable support for
parental involvement activities and encouraged to participate as volunteers in the school setting.
An annual evaluation of the Parental Involvement Policy shall be conducted jointly by parents, teachers and
administrators to determine its effectiveness. Findings will be used to design strategies for school
improvement and revision of policies. The annual meeting will serve as the site for the discussions of
program adjustments.
Shared responsibility and collaborative decision making create a team that works for students’ success.
Helping parents connect to their child’s learning, enables parents to communicate in a powerful way that
they value what their children achieve.

PROMOTION
Students will be promoted to the next grade unless, in the judgment of the certified staff and the building
principal, the student lacks the academic achievement, maturity, emotional stability, and social adjustment
needed to advance. Should this be the case, parents will be informed of the possibility that their child will
not be promoted and a conference will be scheduled to discuss the situation before a final decision is made.

RECESS
Under normal conditions, children are expected to go outside for recess. Certainly there are a few
exceptions to this. One reason might be a student has just recently been released from the hospital or is
recovering from a long illness. During inclement weather everyone will stay in. Please be sure to dress
appropriately for outside conditions.
1. The playground supervisors have the responsibility to see that the children play fairly and without
excessive roughness.

2. Students will wait on the blacktop until two (2) adults are on the playground.
3. Soft softballs are permissible, baseballs are not.
4. If a ball is kicked or hit over the fence students need to ask an adult before going to get it. Students will
not be allowed to retrieve a ball close to the river.
5. Balls should not be kicked or hit onto the hillside.
6. Touch football is okay, not tackle. Games such as " Crash-up Derby", "King of the Mountain",
Wrestling, etc. are like tackle football and are not allowed. No rough play, meaning don't tackle anything
or anybody.
7. No snowballing or throwing of other objects.
8. No toys from home should go to the playground. Exceptions are items for outside play such as balls,
soft bats and jump ropes. Items should be clearly marked. They are not the responsibility of the adults or
the school.
9. Students should go up the steps and down the slide on the playground equipment. No climbing up the
slides.
10. No swinging on hand rails by the concession stand.
11. Stay out of the woods.
12. Students should not climb on the bleachers. They may sit on the bottom rows.
13. Unless it seems to be a real emergency students should stay on the playground and not return to the
building before it is time to
come in. The opportunity for rest room visits is provided before going
outside.

RECESS AND COLD WEATHER
1. Students will have SHORTENED recess if the wind chill is between 0 and -10.
2. Students will be kept inside during recess if the temperature or the wind chill is below minus 10
degrees.
If at any time, the person(s) on duty believes it is too cold, they will bring in the students regardless of time
or temperature.
Coats, boots, hats, mittens and snow pants are needed for winter weather. Coats are needed for cool
weather. Students should have a coat or long sleeves if the weather is below 60 degrees.

REPORT CARDS
Central Elementary uses a standards based report card that shows students mastery of learning as well as
employability skills. Parents can access these reports anytime through our JMC student information system.
Teachers are expected to communicate on a regular basis with parents and parents are welcomed to contact
their child's teacher at anytime if they have concerns.

SCHOOL SUPPLIES AND BUSINESS PRACTICES
The school does not stock or supply general school supplies. Students are expected to purchase necessary
supplies.
NOTE: Absolutely no items are to be charged to the school by the student without a signed purchase order
from the school office.

SEARCH AND SEIZURE (#502.8)
School district property is held in public trust by the board. School district authorities may, without a search
warrant, search students, student lockers, personal effects, desks, work areas or student vehicles based on a

reasonable & articulable suspicion that a school district policy, rule, regulation or law has been violated.
When a search is deemed necessary school officials may use a drug dog or any other resources available.
The search shall be in a manner reasonable in scope to maintain order and discipline in the schools,
promote the educational environment, and protect the safety and welfare of students, employees, and
visitors to the school district facilities.
School authorities may seize any illegal, unauthorized or contraband materials discovered in the search.
Items of contraband may include, but are not limited to, nonprescription controlled substances, marijuana,
cocaine, amphetamines, barbiturates, apparatus used for controlled substances, alcoholic beverages,
tobacco, weapons, explosives, poisons and stolen property. Such items are not to be possessed by students
while they are on school district property or on property within the jurisdiction of the school district; while
on school owned and/or operated school or chartered buses; while attending or engaged in school activities;
and while away from school grounds if misconduct will directly affect the good order, efficient
management and welfare of the school district. Possession of such items will be grounds for disciplinary
action including suspension or expulsion and may be reported to local law enforcement officials. The
board believes that illegal, unauthorized or contraband material may cause material and substantial
disruption to the school environment or present a threat to the health and safety of students, employees, or
visitors on the school district premises or property within the jurisdiction of the school district.
A copy of policy #502.8 may be obtained from each office.

SPECIAL EDUCATION PROGRAMS
The Central Community school system provides a wide range of programs to assist children with
disabilities. Schools enter into cooperatives to provide the best possible service for children.
SPEECH THERAPY
Keystone AEA provides therapy for Central Community children in grades Pre-School-8.
Students are screened during Pre-School. Teachers or parents may refer students for help.
HEARING CLINICIAN
Keystone AEA provides hearing testing and follow-up services. Screening is done each year in grades PreSchool-7. Teachers or parents may make referrals during the year.
SPECIAL EDUCATION
The school provides a multicategorical teacher qualified in learning problems at all levels.
Allison Burkle- Multicategorical Resource Program (3-5)
Deb Deitchler- Multicategorical Resource Program (K-2)
Caroline Erickson - Preschool ECSE
Kelli Baumler - Preschool ECSE
Joan Frieden – Level 2/3
Other classifications of disabilities such as physical, sight, hearing, etc. are provided education on a need
basis and in the least restrictive manner.

STUDENT ATTIRE
The school does not wish to totally prescribe the manner and mode of dress of pupils while attending
school, unless the mode of dress is disruptive to the learning process and detrimental to the enforcing of
discipline. Cleanliness and decency in clothing is required. Exceptions in dress are related to the wearing
of certain clothing for special activities where the student’s safety and well-being is involved; e.g. gym
shoes and clothes during p.e. Shoes must be worn. Shorts will be permitted during the hot weather. No

clothing that advertises any form of drug, has objectionable language or makes negative comment
towards school, homework, or other individuals is allowed.
Hats and sunglasses may not be worn during the school day, with exceptions for special events.
Student dress and hair length are the responsibility of the students and their parents. Good grooming and
good behavior go hand-in-hand. Students should exercise good judgment and use good taste.
**Flip - Flops
Students in Pre-K through 5th grade are not allowed to wear flip-flops to school. Flip-flops do not provide
adequate support for running and climbing activities. Additionally, flip-flops come off easily when running
or walking briskly. Flip-flops do not provide adequate protection against common playground surfaces
such as mulch and gravel. Sandals may be worn if they cover the top of the foot, and are NOT considered
athletic slides. Sandals are different from flip-flops in that they are held securely to the foot by a forefoot
cover over the top of the foot or have a heel strap. The forefoot cover is securely attached to the sole and
extends over the forefoot portion of the sole. The heel strap is linked to the sole and extends over the heel
portion of the sole. Footwear that has just the thin straps that go between the toes is considered flip-flops.
The general rule of thumb is "If it makes a flip-flop sound when you walk, it is a flip-flop."
If a child wears flip-flops to school:
•1st offense a reminder note will be sent home and the child will not be able to participate in full recess.
•2nd offense parents will be called and expected to bring different footwear.

STUDENT DISCIPLINE
Each student should be aware that board policy #503 deals with student discipline. Copies are posted in the
offices and student bulletin boards. Any student who desires a copy may ask for it. You are responsible
for knowing policy content.

Corporal Punishment, Restraint, and Physical Confinement and Detention
State law forbids school employees from using corporal punishment against any student. Certain actions
by school employees are not considered corporal punishment. Additionally, school employees may use
"reasonable and necessary force, not designed or intended to cause pain" to do certain things, such as
prevent harm to persons or property.
State law also places limits on school employees' abilities to restrain or confine and detain any student. The
law limits why, how, where, and for how long a school employee may restrain or confine and detain a
child. If a child is restrained or confined and detained, the school must maintain documentation and must
provide certain types of notice to the child's parent.
If you have any questions about this state law, please contact your school. The complete text of the law
and additional information is available on the Iowa Department of Education's web site:
www.iowa.gov/educate.

STUDENT LOCKERS
A locker is issued to each 2-5 student at the beginning of the school year. These lockers are for the use of
the student during the school year but remain, at all times, the property of the school district. Students are
expected to use their own locker and keep it neat. Please do not use tape or any adhesive on your lockers.
Magnets are fine. School administrators and/or designated representatives possess the authority to conduct
a random, unannounced and reasonable search of student lockers periodically.

STUDENT RECORDS & ACCESS
The Central Community School District maintains records on each student in order to facilitate the
instruction, guidance and educational progress of the student. The records contain information about the
student and his or her education and may include but are not limited to the following types of records:
identification data, attendance data, record of achievement, family background data, aptitude tests,
educational and vocational plans, honors and activities, discipline data, objective counselor or teacher
ratings and observations, and external agency reports.
The records of each student are generally located in the school that he or she is attending. Any exception
will be noted in the student’s other records or by the person in charge of record maintenance for each
school building. The name and position of the person responsible for maintenance of student records for
each building is listed below.
Elementary PK-5 Nick Trenkamp, Superintendent/Elementary Principal
Junior High 6-8
Dan Yanda, Jr.- Sr. High Principal
Senior High 9-12 Dan Yanda, Jr.- Sr. High Principal
The following persons, agencies and organizations may have restricted access to student records without
prior consent of the parent or student over the age of 18 years. Any other access to student records shall be
only upon written consent or upon court order or legally issued subpoena.
1. School officials, teachers and AEA personnel with a legitimate education interest
2. Officials of other schools in which the student proposes to enroll
3. Representatives of state and local government when auditing and evaluating Federal education programs
4. Officials connected with a student’s educational financial aid applications
5. Government officials to which information is to be reported under state law adopted prior to November
19, 1974
6. Organizations which process and evaluate standardized tests
7. Accrediting organizations for accrediting purposes
8. Parents of dependent children, regardless of the child’s age
9. Appropriate parties in a health or safety emergency
Student records are periodically reviewed and inappropriate material is removed whenever a student moves
from the elementary level to the middle school level, to the high school level, and when a student transfers
out of the district. Those records not of permanent importance are destroyed within three years of
graduation or discontinued attendance.
The parents of students with handicaps, or such students over age 18, will be informed when personally
identifiable information in the records is no longer needed to provide education services, and before the
information is destroyed.
Parents of students under age 18 and students over age 18 may exercise the opportunity to review
educational records of the student, to obtain copies of the records, to write a response to material in the
record, to challenge the content of the record on grounds of inappropriateness, inaccuracy or as an invasion
of privacy, and to have the records explained.
The procedure to be followed in exercising any of the rights under school policies or rules may be obtained
from any of the aforementioned persons responsible for maintaining student records.
The principal or person in charge of each attendance center may release the following types of information
to the public where appropriate, keeping in mind the privacy of the student and the student’s family, and
the totality of the surrounding circumstances: name, address, telephone listing, date and place of birth,
major field of study, participation in officially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degrees and awards received, the most recent previous

school or institution attended by the student and other similar information.
To prevent the public release of such information a parent must file a written objection with the
aforementioned person responsible for maintaining student records.
Students and parents may file complaints with the Department of Education concerning alleged failures of
the school district to comply with federal legislation dealing with student records. Correspondence should
be addressed to The Family Education Rights and Privacy Act Office, Department of Education, 330
Independence Avenue S.W., Washington, D.C. 20201.

STUDENT REQUIREMENTS
Students must be a legal resident of the Central Community School District or an approved open
enrollment student according to Iowa Code. A student not classified, as a legal resident will be required to
pay tuition as prescribed by law.
Children wishing to enroll in kindergarten must be at least five (5) years of age on or before September 15
of the year in which they wish to enroll. A child wishing to enroll must present evidence of age in the form
of a birth certificate or other comparable evidence before that child may enroll. It will be within the
discretion of the superintendent or the superintendent's designee to determine what is satisfactory evidence
for proof of age.
Students who are enrolling in the district for the first time, shall have a physical examination by a licensed
physician and provide proof of such an examination to the principal. This certificate of health will be kept
on file at the building in which the child is attending. Students enrolling for the first time in the district
shall also submit a certificate of immunization against diphtheria, pertussis, tetanus, poliomyelitis, rubeola,
and rubella. Exemptions from this immunization requirement will be allowed only for medical or religious
reasons. The student must provide a valid Iowa State Department of Health Certificate of Immunization
Exemption to be exempt from this requirement.

STUDENT SAFETY
After the students have arrived, the school doors will be locked from 8:15 a.m. until 3:30 p.m. except
during the lunch/recess period. The main doors by the foyer going to the central office, gymnasium &
auditorium area will remain open. At the Pre-School building, the doors will also be locked at 8:15 a.m.
There will be a doorbell to ring for admittance after that time.
Students are not to run in the halls, push, shove, or talk in a profane or boisterous manner while at school.
Any conduct which causes a hazard may cause violators to be sent home.

TELEPHONE
Our office phone is for business use. Students or teachers will be called from classes to answer the phone
in emergency cases only.
Superintendent Office
245-1751
High School Principal
245-1750
Jr.-Sr. High School Counselor
245-1750
Elementary Principal
245-1472
Guidance Counselor
245-1472
Activities Director
245-1750
Bus Garage
245-1025

THREATS OF VIOLENCE (#5154)

All threats of violence, whether oral, written, or symbolic, against a student or students, staff, visitors, or
toward school, facilities are prohibited. All such threats will be promptly investigated upon notice to
administration. Law enforcement may be contacted. Threats issued and delivered away from school or
school activities may be grounds for disciplinary action if the threat impacts the orderly and efficient
operation of the school.
Students engaging in threatening behavior will face disciplinary consequences up to and including
expulsion from school with loss of credit for the term of the expulsion.

TRANSFERS IN/OUT OF THE DISTRICT
Students who transfer into the district must meet the same requirements as those students who initially
enroll in the district. This includes age and immunization requirements. If possible, the student must
provide the district with proof of the student's grade level and a copy of the student's permanent records
from the student's prior school district. If the student is unable to provide the principal with proof of the
student's grade level or permanent records, the principal will make the grade level determination.
For students wishing to transfer out of the district the student's parents should notify the administration as
soon as possible. The notice should include the anticipated last date of attendance and the name and address
of the school district to which the parent would like to have the student's records sent. After such notice is
received, the student will receive instructions regarding the return of textbooks, library books, hot lunch
tickets, etc. No refunds will be made until all fees or fines have been paid.

USE OR POSSESSION OF TOBACCO
The possession and/or use of tobacco are forbidden for students at school or at school functions. Students
who are found guilty will be subject to these sanctions:
1st offense: 3-day out-of-school suspension.
2nd offense: 10-day out-of-school suspension.
3rd offense: Recommendation for long-term suspension.
Persons out for activities, and found guilty, will be suspended from all activities of the school that perform
before the public for one academic quarter (45 school days) for the first offense, the second offense will
result in a suspension for one year (180 school days).
In addition, a student found guilty of the use or possession of tobacco while on the school grounds or at a
school sponsored trip or activity will not be allowed to attend any school sponsored activities such as
games, dances, field trips, with school organizations or classes for a period of one academic quarter (45
school days) for the first offense and for one academic year (180 school days) for the second offense.
A person who violates section 98.2 of the Iowa Code is guilty of a simple misdemeanor. The fine is
$100.00.
A person shall not sell, give or supply tobacco to any person under eighteen years of age and a person
under eighteen years of age shall not smoke, use, purchase, or attempt to purchase any tobacco, tobacco
products, or cigarettes.

VIDEOTAPING/NEWSPAPER RELEASE
During some instructional activities throughout the school year, videotape may be made of the activity.
Such activities could include a speech or demonstration, a class play, or a presentation in the I.C.N. (Iowa
Communications Network) room. These videos may be viewed by other students or parents in our district
or in other districts. Even live transmissions to other schools are possible through the I.C.N. Also from

time to time students are quoted and/or pictured in the school's monthly newsletter, the Clayton County
Register, or the school's web page.
If, for some reason, you do not approve of the use of your child's name, likeness, or performance in the
above educational situations, please inform us immediately at any of the school offices.

VISITORS TO SCHOOL
Visitors are required to sign-in at the main office upon arrival as a means of stating their business or
purpose.
Parents are always welcome as visitors; however, when possible they are encouraged to give the principal
or teacher advance notice, especially if the reason for their visit is to observe classes.
No students from other schools are allowed to visit unless cleared by the administration.

WELLNESS POLICY
Enforce Fridays only Chocolate Milk Policy
Provide space and special decorations / treats for monthly birthday parties
Eliminate individual birthday treats in classrooms.
Enforce no homemade treat policy.
Provide healthy snack list to parents.
*More information can be found on the district website.

NONDISCRIMINATION POLICY
It is the policy of the Central Community School District not to discriminate based on race, color, national
origin, sex, disability, religion, creed, age (for employment), marital status (for programs), sexual
orientation, gender identity and socioeconomic status (for programs) in its educational programs and its
employment practices. There is a grievance procedure for processing complaints of discrimination. If you
have, questions or a grievance related to this policy please contact the district's Equity Coordinator, Alyssa
Cobie-Nuss, School Counselor, 400 1st St. NW, Elkader, Iowa 52043, 563-245-1751,
shuster@central.k12.ia.us

