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ANNUAL EMPLOYEE NOTIFICATIONS
2023 - 2024

The Weaver Union School District hereby provides you with notice as to important existing
rules, policies, and procedures which affect the terms and conditions of your District
employment. Some of these notices are required by State and federal law. For a complete
understanding of the terms and conditions of your employment, please reference all board
policies and administrative regulations affecting District personnel and the applicable
collective bargaining agreement.

Acceptable Use Policy

Responsible and appropriate use of technology is essential to productive work and educational
environment. Board Policy sets forth the rules and regulations that all District employees and
students must follow. Each user of the District’s computer resources agrees to the conditions
established therein. It is the responsibility of every user of the District’s computer resources
to know the rules and regulations and to conduct activities accordingly. The Acceptable Use
Policy is distributed and signed by the employee upon hire.

Child Abuse and Neglect Reporting

Certificated and classified employees of the District are “mandated reporters™ for the purpose
of the Child Abuse and Neglect Reporting Act (Penal Code § 11164 et seq.). If you have
knowledge of or observe a child within the scope of your employment whom you know or
reasonably suspect to have been a victim of child abuse or neglect, you are required to make
a report to Child Protective Services (“CPS”).

AB 1432 imposes mandated reporter training obligations on all school districts, county offices
of education (COESs), state special schools and diagnostic centers operated by the California
Department of Education (CDE), and charter schools and their school personnel in
California.

Confidential Student Information

A school employee may access a student record without written parental consent only when
that employee has a legitimate educational interest to inspect the record. (Ed. Code §
49076(a)(1)) No school employee who is permitted access to a student record shall divulge or
otherwise permit access to the information contained in that record to any other person without
the written consent of the student’s parent, unless the further sharing of information is with
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Accommodation of Employees with Disabilities

Pursuant to State and federal law, the District is committed to providing a work environment
free from discrimination against persons with disabilities. Toward that end, the District has
established procedures for an employee with a disability to request the District for an
accommodation to allow that employee to perform the essential job functions of his or her
position or enjoy the privileges and benefits of District employment. If you wish to request an
accommodation, please notify either your immediate supervisor or the Human Resources
Department.

Blood-borne Pathogens

District employees who face potential occupational exposures to Bloodborne pathogens should
review the District’s Exposure Control Plan, and shall receive appropriate training to minimize
the risk of exposure.

Employees with occupational exposure shall be offered an opportunity to receive the HBV
vaccine. If you refuse to receive this vaccine, you will be required to execute a form indicating
that you declined the vaccine.

Illness and Injury Prevention Program

Pursuant to Labor Code section 6401.7, the District maintains an illness and injury prevention
program for employees and provides training to all employees to implement this program.
The program is also designed to prevent incidents of workplace violence. Pursuant to Labor
Code section 3553, victims of workplace violence may be eligible for workers’ compensation
benefits for any injuries suffered in connection with an incident of workplace violence,
including psychiatric injuries. To obtain more information on this program, contact the
Human Resources Department.

Fingerprinting

As a condition of employment, all employees must be fingerprinted and determined by a
criminal record summary check conducted through the California Department of Justice to be
free of convictions for any serious or violent felony or sex or drug offense which would
prohibit public employment.

Tuberculosis Testing

Pursuant to Education Code section 49403, upon initial employment with the District, every
employee must provide evidence that within the past 60 days he or she has submitted to an
examination by a licensed physician which determined that he or she is free from active
tuberculosis. Employees may submit an Adult Tuberculosis (TB) Risk Assessment
Questionnaire completed by a licensed health care provider, to fulfill the Education Code
49403 requirement. Certain exceptions apply for pregnant employees, employees with
religious objections, and transferees from other school districts or private schools. Please
contact the Human Resources Department for more information.

Sexual Harassment Prohibited
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The Marketplace is designed to help you find health insurance that meets your needs and fits
your budget. The Marketplace offers "one-stop shopping" to find and compare private health
insurance options. You may also be eligible for a new kind of tax credit that lowers your
monthly premium right away. Open enrollment for health insurance coverage through the
Marketplace begins in October for coverage starting as early as January. You may qualify to
save money and lower your monthly premium, but only if your employer does not offer
coverage, or offers coverage that does not meet certain standards. The savings on your
premium that you are eligible for depends on your household income.

If you have an offer of health coverage from your employer that meets certain standards, you
will not be eligible for a tax credit through the Marketplace and may wish to enroll in your
employer's health plan, if you are eligible.

Note: If you purchase a health plan through the Marketplace instead of accepting health
coverage offered by your employer, then you may lose the employer contribution (if any) to
the employer-offered coverage. Your payments for coverage through the Marketplace are
made on an after-tax basis.

For more information about your coverage offered by Weaver Union School District, please
check your summary plan description or contact:

Onkeo Pornnang, Business Assistant
Email: opornnang@weaverusd.org
Phone: (209) 723-7606

For more information about coverage offered through the Marketplace please visit
HealthCare.gov. If you decide to complete an application for coverage in the Marketplace, you
will be asked to provide certain information about the health coverage offered by Weaver
Union School District. You can obtain this information by contacting the individual listed
above.

Notice of Employee Rights

Health and Safety Code Sections 1596.881 and 1596.882 require that employees be informed
of their rights, at the time of employment, to file complaints against their employer for
violating any licensing law or regulation. The child care facility licensee is required to give
the employee this form, to have the employee complete and detach the bottom of the form,
and to maintain the signed acknowledgement of receipt of the form in the employee’s file.

Medical Treatment of Work-related Injuries

The Weaver Union School District is required by statute to control medical treatment of work-
related injuries and has designated treatment facilities to treat work-related injuries for the
district employees. Current procedures state that all district employees will be treated by
one of the following designated facilities:

Fountain View Urgent Care / Olive wood Meadows
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The district shall provide a reasonable amount of break time to accommodate an employee
each time the employee has a need to express breast milk for an infant child. (Labor Code
1030)

The employee shall be provided the use of a private room or location, other than a bathroom,
which may be the employee’s work area or another location that is in close proximity to the
employee’s work area. (Labor Code 1031; 29 USC 207)

Complaint Procedures

Employee Grievance — Certificated/Classified

Employees shall consult their current Collective Bargaining Agreement (“CBA”) Article VII
Grievance Procedures, for instructions on filing a grievance with the District. “Employee
Grievance” forms may be obtained from the Human Resources Office.

Parent/Guardian -Complaint Against School Personnel

Parents/Guardians are encouraged to address their complaint directly with the staff member in
question first. If they are unable to resolve their complaint, they are then directed to address the
complaint with school site administration. If they are still unable to resolve their complaint, they
may file a “Complaint Concerning School District Personnel” form (revised May 2022). This form
is available on our website or in our District Office.

Once received, the Superintendent or designee will then investigate the complaint and will contact
the complainant regarding the outcome of the investigation within 30 days of receipt of the
complaint.

Uniform Complaint Procedures/Williams Uniform Complaint Procedures

Complaints alleging unlawful discrimination on any basis specified in the District’s
nondiscrimination policies, including complaints of sexual harassment, shall be resolved in
accordance with the District’s procedure for complaints regarding discrimination in employment
(see the Uniform Complaint Procedures, BP/AR 1312.3).

Complaints regarding unlawful discrimination in District in District programs or the District’s
failure to comply with state or federal laws regarding educational programs shall be resolved in
accordance with the District’s Uniform Complaint Procedures.

Complaints regarding sufficiency of textbook materials, teacher vacancy or misassignment or an

urgent or emergency facility condition shall be resolved in accordance with the District’s Williams
Uniform Complaint Procedures (BP/AR 1312.4).

References
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WEAVER UNION SCHOOL DISTRICT

BOARD POLICY BP 1312.3

Community Relations

Uniform Complaint Procedures

The Governing Board recognizes that the district has the primary responsibility to ensure
compliance with applicable state and federal laws and regulations governing educational
programs. The Board encourages early resolution of complaints whenever possible. To
resolve complaints which may require a more formal process, the Board adopts the
uniform system of complaint processes specified in 5 CCR 4600-4670 and the
accompanying administrative regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve
complaints regarding the following programs and activities:

1

Accommodations for pregnant and parenting students (Education Code
46015)

Adult education programs (Education Code 8500-8538, 52334.7, 52500-
52617)

After School Education and Safety programs (Education Code 8482-
8484.65)

Agricultural career technical education (Education Code 52460-52462)

Career technical and technical education and career technical and technical
training programs (Education Code 52300-52462)

Child care and development programs (Education Code 8200-8498)
Compensatory education (Education Code 54400)

Consolidated categorical aid programs (Education Code 33315; 34 CFR
299.10-299.12)

Course periods without educational content (Education Code 51228.1-
51228.3)
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21.  School site councils as required for the consolidated application for specified
federal and/or state categorical funding (Education Code 65000)

22.  State preschool programs (Education Code 8235-8239.1)

23. State preschool health and safety issues in license-exempt programs
(Education Code 8212)

24.  Any complaint alleging retaliation against a complainant or other participant
in the complaint process or anyone who has acted to uncover or report a
violation subject to this policy

25.  Any other state or federal education program the Superintendent of Public
Instruction or designee deems appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the
nature of the allegations, offer a process for resolving a complaint in a manner that is
acceptable to all parties. An ADR process such as mediation may be offered to resolve
complaints that involve more than one student and no adult. However, mediation shall
not be offered or used to resolve any complaint involving sexual assault or where there
is a reasonable risk that a party to the mediation would feel compelled to participate. The
Superintendent or designee shall ensure that the use of ADR is consistent with state and
federal laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints,
the confidentiality of the parties involved shall be protected as required by law. For any
complaint alleging retaliation or unlawful discrimination (such as discriminatory
harassment, intimidation, or bullying), the Superintendent or designee shall keep the
identity of the complainant, and/or the subject of the complaint if different from the
complainant, confidential when appropriate and as long as the integrity of the complaint
process is maintained.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 5125 - Student Records)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

When an allegation that is not subject to UCP is included in a UCP complaint, the district
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate
and, if appropriate, resolve the UCP-related allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness
and knowledge of current law and requirements related to UCP, including the steps and
timelines specified in this policy and the accompanying administrative regulation.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
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children or adults, or use of cafeteria funds and allowable expenses shall be filed
with or referred to CDE in accordance with BP 3555 — Nutrition Program
Compliance. (5 CCR 15580-15584)

7. Any allegation of discrimination based on race, color, national origin, sex, age, or
disability in the district’s food service program shall be filed with or referred to the
U.S. Department of Agriculture in accordance with BP 3555 - Nutrition Program
Compliance. (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials,
emergency or urgent facilities conditions that pose a threat to health or safety of
students or staff, or teacher vacancies and misassignments shall be investigated
and resolved in accordance with AR 1312.4 — Williams Uniform Complaint
Procedures. (Education Code 35186)

Legal Reference:
Education Code
200-262.4 Prohibition of discrimination
8200-8498 Child care and development programs
8500-8538 Adult basic education
18100-18203 School libraries
32280-32289 School safely plan, uniform complaint procedures

35186 Williams uniform complaint procedures
46015 Parental leave for students
48853-46853.5 Foster youth
48985 Notices in language other than English
49010-49014 Student fees
49060-49079 Student records, especially:
49069.5 Records of foster youth
49490-49590 Child nutrition programs '
49701 Interstate Compact on Educational Opportunity for Military Children
51210 Courses of study grades 1-6
51222 Physical educstion, secondary schools
51223 Physical education, elementary schools
51225.1-51225.2 Foster youth, homeless children, former juvenile court school students, military-connected
students, migrant students, and newly arrived immigrant students; course credits; graduation requirements
51226-51226.1 Career fechnical education
51228.1-51228.3 Course periods without educational content
52060-52077 Local control and accountability plan, especially:
52075 Complaint for lack of compliance with local control and accountability plan requirements
52300-52462 Career technical education
52500-52616.24 Adult schools
549400-54425 Compensatory education programs
54440-54445 Migrant education
54460-54529 Compensalory education programs
59000-59300 Special schools and centers
64000-649001 Consolidated application process; school plan for student achievement
65000-65001 School site councils
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act
HEALTH AND SAFETY CODE
1596.792 California Child Day Care Act; general provisions and definitions
1596.7925 California Child Day Care Act; health and safety regulations
Penal Code
422.55 Hate crime; definition

Annual Notifications to Employees Page 13 of 141



WEAVER UNION SCHOOL DISTRICT

ADMINISTRATIVE REGULATION
AR 1312.3

Community Relations - Uniform Complaint Procedures

Except as the Governing Board may otherwise specifically provided in other district
policies, these uniform complaint procedures (UCP) shall be used to investigate and
resolve only the complaints specified in BP 1312.3.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.2 - Complaints Concerning Instructional Materials)
(cf. 1312.4 - Williams Uniform Complaint Procedures)

(cf. 4030 - Nondiscrimination in Employment)

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as
responsible for receiving, coordinating, and investigating complaints and for complying
with state and federal civil rights laws. The individual(s), position(s), or unit(s) also serve
as the compliance officer(s) specified in AR 5145.3 - Nondiscrimination/Harassment
responsible for handling complaints regarding unlawful discrimination, harassment,
intimidation, or bullying and in AR 5145.7 — Sexual Harassment for handling complaints
regarding sexual harassment.

(cf. 5145.3 - Nondiscrimination/Harassment)
(cf. 5145.7 - Sexual Harassment)

Assistant Superintendent
1240 “D" St.
Merced, California 95341
209.723.7606

The compliance officer who receives a complaint may assign another compliance officer
to investigate and resolve the complaint. The compliance officer shall promptly notify the
complainant and respondent if another compliance officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the
compliance officer has a bias or conflict of interest that would prohibit the fair
investigation or resolution of the complaint. Any complaint against a compliance officer
or that raises a concern about the compliance officer's ability to investigate the complaint
fairly and without bias shall be filed with the Superintendent or designee who shall
determine how the complaint will be investigated.
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2 The title of the position responsible for processing complaints, the identity of the
person(s) currently occupying that position if known, and a statement that such persons
will be knowledgeable about the laws and programs that they are assigned to investigate

3. A statement that the UCP complaint, except a complaint alleging unlawful
discrimination, harassment, intimidation, or bullying, must be filed no later than one year
from the date the alleged violation occurred

A statement that a UCP complaint alleging unlawful discrimination, harassment,
intimidation, or bullying must be filed no later than six months from the date of the
alleged conduct or the date the complainant first obtained knowledge of the facts of the
alleged conduct

A statement that a student enrolled in a public school shall not be required to pay a fee
for participation in an educational activity that constitutes an integral fundamental part
of the district's educational program, including curricular and extracurricular activities

A statement that a complaint regarding student fees or the local control and accountability
plan (LCAP) may be filed anonymously if the complainant provides evidence or
information leading to evidence to support the complaint

A statement that the district will post a standardized notice of the educational and
graduation requirements of foster youth, homeless students, former juvenile court
school students now enrolled in the district, children of military families, , and former
juvenile court school students now enrolled in the district, as specified in Education Code
48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

(cf. 6173.3 - Education for Juvenile Court School Students)
(cf. 6175 - Migrant Education Program)

A statement that complaints will be investigated in accordance with the district's UCP and
a written decision will be sent to the complainant within 60 days from the receipt of the
complaint, unless this time period is extended by written agreement of the complainant

A statement that, for programs within the scope of the UCP as specified in the
accompanying Board policy, the complainant has a right to appeal the district’s
investigation report to the California Department of Education (CDE) by filing a written
appeal, including a copy of the original complaint and the district’s decision, within 30
calendar days of receiving the district’s decision
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support an allegation of noncompliance. A complaint about a violation of the prohibition
against the charging of unlawful student fees may be filed with the principal of the school
or with the Superintendent or designee.

A UCP complaint, except for a UCP complaint alleging unlawful discrimination,
harassment, intimidation, or bullying, shall be filed no later than one year from the date
the alleged violation occurred. For complaints related to the LCAP, the date of the alleged
violation is the date when the County Superintendent of Schools approved the LCAP that
was adopted by the Governing Board. (5 CCR 4630)

A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may
be filed only by a person who alleges having personally suffered unlawful discrimination,
a person who believes that any specific class of individuals has been subjected to unlawful
discrimination, or a duly authorized representative who alleges that an individual student
has been subject to discrimination, harassment, intimidation, or bullying. (5 CCR 4630)

A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall
be initiated no later than six months from the date that the alleged unlawful discrimination
occurred, or six months from the date that the complainant first obtained knowledge of
the facts of the alleged unlawful discrimination. The time for filing may be extended for
up to 90 days by the Superintendent or designee for good cause upon written request by
the complainant setting forth the reasons for the extension. (5 CCR 4630)

When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying
is filed anonymously, the compliance officer shall pursue an investigation or other
response as appropriate, depending on the specificity and reliability of the information
- provided and the seriousness of the allegation.

When a complainant of unlawful discrimination, harassment, intimidation, or bullying or
the alleged victim, when not the complainant, requests confidentiality, the compliance
officer shall inform the complainant or victim that the request may limit the district’s
ability to investigate the conduct or take other necessary action. When honoring a request
for confidentiality, the district shall nevertheless take all reasonable steps to investigate
and resolve/respond to the complaint consistent with the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may
informally discuss with all the parties the possibility of using mediation to resolve the
complaint. Mediation shall be offered to resolve complaints that involve more than one
student and no adult. However, mediation shall not be offered or used to resolve any
complaint involving an allegation of sexual assault or where there is a reasonable risk
that a party to the mediation would feel compelled to participate. If the parties agree to
mediation, the compliance officer shall make all arrangements for this process.
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A complainant's refusal to provide the district's investigator with documents or other
evidence related to the allegations in the complaint, failure or refusal to cooperate in the
investigation, or any other obstruction of the investigation may result in the dismissal of
the complaint because of a lack of evidence to support the allegation. Refusal by the
district to provide the investigator with access to records and/or information related to
the allegations in the complaint, failure or refusal to cooperate in the investigation, or
any other obstruction of the investigation may result in a finding based on evidence
collected that a violation has occurred and in the imposition of a remedy in favor of the
complainant. (5 CCR 4631)

Timeline for Investigation Report

Unless extended by written agreement with the complainant, the investigation report
shall be sent to the complainant within sixty (60) calendar days of the district's receipt of
the complaint.

Within thirty (30) calendar days of receiving the complaint, the compliance officer shall
prepare and send to the complainant a written report, as described in the section
"Investigation Report" below. If the complainant is dissatisfied with the compliance
officer's decision, the complainant may, within five (5) business days, file the complaint
in writing with the Board.

The Board may consider the matter at its next regular Board meeting or at a Special
Board meeting convened in order to meet the 60-day time limit within which the complaint
must be answered. When required by law, the matter shall be considered in Closed
Session. The Board may decide not to hear the complamt in which case the compliance
officer's decision shall be final, ;

(cf. 9321 - Closed Session)

If the Board hears the complaint, the compliance officer shall send the Board's decision
to the complainant within sixty (60) calendar days of the district's initial receipt of the
complaint or within the time period that has been specified in a written agreement with
the complainant. (5 CCR 4631)

For any complaint alleging unlawful discrimination, harassment, intimidation, and
bullying, the respondent shall be informed of any extension of the timeline agreed to by

the complainant, shall be sent the district's investigation report, and, in the same manner
as the complainant, may file a complaint with the Board if dissatisfied with the decision.

Investigation Report

For all complaints, the district's final written decision shall include: (5 CCR 4631)
The findings of fact based on the evidence gathered
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Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any
appropriate corrective action permitted by law. Appropriate corrective actions that focus
on the larger school or district environment may include, but are not limited to, actions
to reinforce district policies; training for faculty, staff, and students; updates to school
policies; or school climate surveys.

(cf. 5137 - Positive School Climate)

For complaints involving retaliation or unlawful discrimination, harassment, intimidation,
or bullying, appropriate remedies that may be offered to the victim but not communicated
to the respondent may include, but are not limited to, the following:

: Counseling

(cf. 6164.2 - Guidance/Counseling Services)

2, Academic support

3 Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or
retaliation

6. Separation of the victim from any other individuals involved, provided the
separation does not penalize the victim

7 Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no
retaliation

For complaints involving retaliation or unlawful discrimination, harassment, intimidation,
or bullying involving a student as the respondent, appropriate corrective actions that may
be provided to the student include, but are not limited to the following:

L Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others
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Any complainant who is dissatisfied with the district's investigation report on a complaint
regarding any specified federal or state educational program subject to UCP may file an
appeal in writing with CDE within 30 calendar days of receiving the district's investigation
report. (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a
copy of the district’s investigation report for that complaint. The complainant shall specify
and explain the basis for the appeal, including at least one of the following: (5 CCR 4632)

1. The district failed to follow its complaint procedures.

2. Relative to the allegations of the complaint, the district’s investigation report lacks
material findings of fact necessary to reach a conclusion of law.

3. The material findings of fact in the district’s investigation report are not supported
by substantial evidence.

4. The legal conclusion in the district’s investigation report is inconsistent with the
law.

5. In a case where the district found noncompliance, the corrective actions fail to
provide a proper remedy.

Upon notification by CDE that the district's investigation report has been appealed, the
Superintendent or designee shall forward the following documents to CDE within 10 days
of the date of notification: (5 CCR 4633)

1. A copy of the original complaint

2 A copy of the district’s investigation report

A copy of the investigation file including, but not limited to, all notes, interviews, and
documents submitted by the parties and gathered by the investigator

4. A report of any action taken to resolve the complaint

5. A copy of the district's UCP

6. Other relevant information requested by CDE

If notified by CDE that the district’s investigation report failed to address allegations(s)
raised by the complaint, the district shall, within 20 days of the notification, provide CDE
and the appellant with an amended investigation report that addresses the allegation(s)
that were not addressed in the original investigation report. The amended report shall
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the complaint to the complainant and CDE's assigned field consultant. If the preschool
administrator makes this report, the information shall be reported at the same time to
the Superintendent or designee. (Education Code 8212, 5 CCR 4692)

If a complaint regarding health and safety issues in a license-exempt CSPP program
involves a LEP student or parent/guardian, then the district’s response, if requested by
the complainant, and the investigation report shall be written in English and the primary
language in which the complaint was filed.

If a complainant is not satisfied with the resolution of a complaint, the complainant has
the right to describe the complaint to the Board at a regularly scheduled meeting and,
within 30 days of the date of the written report, may file a written appeal of the district’s
decision to the Superintendent of Public Instruction in accordance with 5 CCR 4632.
(Education Code8212; 5 CCR 4693, 4694)

All complaints and responses are public records. (5 CCR 4690)

On a quarterly basis, the Superintendent or designee shall report summarized data on
the nature and resolution of all CSPP health and safety complaints, including the number
of complaints by general subject area with the number of resolved and unresolved
complaints, to the Board at a regularly scheduled Board meeting and to the County
Superintendent of Schools. (5 CCR 4693)

Adopted: 2-13-13

Revised/Reviewed/Readopted: 3-13-13

Revised/Reviewed/Readopted: 5-13-15

Revised/Reviewed/Readopted: 1-13-16

Revised/Reviewed/Readopted: 11-10-20
Revised/Reviewed/Readopted: 12-15-21

Revised/Reviewed/Readopted: 03-09-22
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Exhibit 2

PRESCHOOL COMPLAINT FORM:
UNIFORM COMPLAINT PROCEDURES

Education Code 8212 requires that the district's uniform complaint procedures be used
for the filing of complaints concerning noncompliance with health and safety standards
for license-exempt California State Preschool Programs. The complaint and response are
public documents as provided by law. Complaints may be filed anonymously. However, if
you wish to receive a response to your complaint, you must provide the contact
information below.

Response requested? _ Yes __ No

Contact information: (if response is requested)
Name:
Address:
Phone number: Day:
Evening:
E-mail address, if
any:

Date problem was
observed:

Location of the problem that is the subject of this complaint:
School

name/address:
Room number/name of room/location of
facility:

Only the following issues may be the subject of this complaint process. If you wish to
complain about an issue not specified below, please contact the school or district for the
appropriate district complaint procedure.

Specific issue(s) of the complaint: (Please check all that apply. A complaint may
contain more than one allegation.)

The preschool does not have outdoor shade that is safe and in good repair.
Drinking water is not accessible and/or readily available throughout the day.

__ The preschool does not provide safe and sanitary restroom facilities with one
toilet and handwashing fixture for every 15 children.
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WEAVER UNION SCHOOL DISTRICT
ADMINISTRATIVE REGULATION AR 1312.4
Community Relations - Williams Uniform Complaint Procedures

Types of Complaints

The district shall use the procedures described in this administrative regulation only to investigate
and resolve the following:

Complaints regarding the insufficiency of textbooks and instructional materials, including any
complaint alleging that: (Education Code 35186; 5 CCR 4681)

a. A student, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required
instructional materials to use in class.

b. A student does not have access to textbooks or instructional materials to use at home or
after school. This does not require two sets of textbooks or instructional materials for each
student.

C. Textbooks or instructional materials are in poor or unusable condition, have missing

pages, or are unreadable due to damage.

d. A student was provided photocopied sheets from only a portion of a textbook or
instructional materials to address a shortage of textbooks or instructional materials.

(cf. 6161.1 - Selection and E valuation of Instructional Materials)

Complaints regarding teacher vacancy or misassignment, including any complaint alleging
that: (Education Code 35186; 5 CCR 4682)

a. A semester begins and a teacher vacancy exists.

b. A teacher who lacks credentials or training to teach English learners is assigned to teach
a class with more than 20 percent English learners in the class.

(cf. 4112.22 - Staff Teaching English Learners)

¢ A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

Teacher vacancy means a position to which a single designated certificated

employee has not been assigned at the beginning of the year for an entire year
or, if the position is for a one-semester course, a position to which a single
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accessible free of cost, an adequate supply of menstrual products in every women’s and all-
gender restroom, and in at least one men’s restroom. (Education Code 35292.6)

(cf. 3514 - Environmental Safety)
(cf. 3517 - Facilities Inspection)

Forms and Notices

The Superintendent or designee shall ensure a Williams complaint form is available at each school.
However, complainants need not use the district's complaint form in order to file a
complaint. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall ensure that the district's complaint form specifies the
location for filing a complaint and contains a space to indicate whether the complainant desires
a response to the complaint. A complainant may add as much text to explain the complaint as
desired. (Education Code 35186; 5 CCR 4680)

The Superintendent or designee shall annually post in each classroom in each school a notice
containing the components specified in Education Code 35186. (Education Code 35186)

Filing of Complaint

A complaint alleging any condition(s) specified in the section "Types of Complaints" above shall
be filed with the principal or designee at the school in which the complaint arises. A complaint
about problems beyond the authority of the principal shall be forwarded to the Superintendent
or designee in a timely manner, but not to exceed 10 working days. Complaints may be filed
anonymously. (Education Code 35186; 5 CCR 4680)

- Investigation and Response

The principal or a designee of the Superintendent shall make all reasonable efforts to investigate
any problem within the principal's or designee's authority. (Education Code 35186; 5 CCR 4685)

The principal or Superintendent's designee shall remedy a valid complaint within a reasonable
time period not to exceed 30 working days from the date the complaint was received. (Education
Code 35186; 5 CCR 4685)

If the complainant has indicated on the complaint form a desire to receive a response to the
complaint, the principal or Superintendent's designee shall send written resolution of the
complaint to the mailing address as indicated on the complaint within 45 working days of the
initial filing of the complaint. If the principal makes this report, the information shall be reported
at the same time to the Superintendent or designee. (Education Code 35186; 5 CCR 4680, 4685)

When Education Code 48985 is applicable and the complainant has requested a response, the

response shall be written in English and in the primary language in which the complaint was
filed. (Education Code 35186)
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EXHIBIT E 13124

Community Relations - Williams Uniform Complaint Procedures

Exhibit (1) — Notice to Parents / Guardians, Students and Teachers

Parents/Guardians, Students, and Teachers:
Pursuant to Education Code 35186, you are hereby notified that:

There should be sufficient textbooks and instructional materials. That means each student,
including an English learner, must have a textbook or instructional material, or both, to use in
class and to take home.

2 School facilities must be clean, safe, and maintained in good repair.

There should be no teacher vacancies or mis-assignments. There should be a teacher assigned
to each class and not a series of substitutes or other temporary teachers. The teacher should
have the proper credential to teach the class, including the certification required to teach English
learners, if present.

Misassignment means the placement of a certificated employee in a teaching or services
position for which the employee does not hold a legally recognized certificate or credential
or the placement of a certificated employee in a teaching or services position that the
employee is not otherwise authorized by statute to hold.

Teacher vacancy means a position to which a single designated certificated employee has
not been assigned at the beginning of the year for an entire year or, if the position is for
a one-semester course, a position to which a single designated certificated employee has
not been assigned at the beginning of a semester for an entire semester.

If you choose to file a complaint alleging that any of the above conditions is not being met, your
complaint will be addressed through the district's Williams Uniform Complaint procedures as
required by law. A complaint form may be obtained at the school office or district office, or
downloaded from the school or district web site. You may also download a copy of the California
Department  of  Education complaint  form from the  following  web
site: http://www.cde.ca.gov/re/cp/uc. However, a complaint need not be filed using either the
district's complaint form or the complaint form from the California Department of Education.
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_ A student, including an English learner, does not have standards-aligned textbooks or
instructional materials or state- or district-adopted textbooks or other required instructional
materials to use in  class.

e A student does not have access to textbooks or instructional materials to use at home or
after school. This does not require two sets of textbooks or instructional materials for each
student.

Textbooks or instructional materials are in poor or unusable condition, have missing
pages, or are unreadable due to damage.

- A student was provided photocopied sheets from only a portion of a textbook or
instructional material to address a shortage of textbooks or instructional materials.

2. Teacher vacancy or misassignment: (Education Code 35186; 5 CCR 4682)

_ A semester begins and a teacher vacancy exists. A teacher vacancy is a position to which
a single designated certificated employee has not been assigned at the beginning of the
school year for an  entire year or, if the position is for a one-semester course, a position to
which a single designated  certificated employee has not been assigned at the beginning of a
semester for an entire semester,

_ A teacher who lacks credentials or training to teach English learners is assigned to teach
a class with  more than 20 percent English learners in the class.

A teacher is assigned to teach a class for which the teacher lacks subject matter
competency.

3. Facilities conditions: (Education Code 17592.72, 35186, 35292.5, 35292.6; 5 CCR 4683)

. A condition exists that poses an emergency or urgent threat to the health or safety of
students or  staff including gas leaks; nonfunctioning heating, ventilation, fire sprinklers, or air-
conditioning  systems; electrical power failure; major sewer line stoppage; major pest or vermin
infestation;  broken windows or exterior doors or gates that will not lock and that pose a
security risk; abatement of hazardous materials previously undiscovered that pose an immediate
threat to students or staff; structural damage creating a hazardous or uninhabitable
condition; and any  other condition deemed appropriate by the district.

- A school restroom has not been cleaned or maintained regularly, is not fully operational,
orhasnot  been stocked at all times with toilet paper, soap, or paper towels or functional
hand dryers.

For a school that serves students in any of grades 6-8, the school has not, at all times, stocked
and made available and accessible free of cost, an adequate supply of menstrual products in
every women'’s and all-gender restroom, and in at least one men’s restroom.

_ The school has not kept all restrooms open during school hours when students are not in
classes and has not kept a sufficient number of restrooms open during school hours when
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WEAVER UNION SCHOOL DISTRICT

BOARD POLICY BP 3513.3

Business and Non-instructional Operations - Tobacco-Free Schools

The Governing Board recognizes that smoking and other uses of tobacco and nicotine
products constitute a serious public health hazard and are inconsistent with district goals
to provide a healthy environment for students and staff.

(cf. 3514 - Environmental Safety)

(cf. 4159/4259/4359 - Employee Assistance Programs)
(cf. 5030 - Student Wellness)

(cf. 5131.62 - Tobacco)

(cf. 5141.23 - Asthma Management)

(cf. 6142.8 - Comprehensive Health Education)

(cf. 6143 - Courses of Study)

The Board prohibits the use of tobacco products at any time in district-owned or leased
buildings, on district property, and in district vehicles. (Health and Safety Code 104420;
Labor Code 6404.5; 20 USC 6083)

This prohibition applies to all employees, students, visitors and other persons at any
school-sponsored instructional program, activity, or athletic event held on or off district
property. It applies to any meeting on any property owned, leased or rented by or from
the district. Any written joint use agreement governing community use of district facilities
or grounds shall include notice of the district's tobacco-free schools policy and
consequences for violations of the policy.

(cf. 1330 - Use of School Facilities)
(cf. 1330.1 - Joint Use Agreements)

The products prohibited include any product containing tobacco or nicotine, including,
but not limited to, cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew,
clove cigarettes, betel, electronic cigarettes, electronic hookahs, and other vapor-emitting
devices, with or without nicotine content, that mimic the use of tobacco products.

This policy does not prohibit the use or possession of prescription products and other
cessation aids that have been approved by the U.S. Department of Health and Human
Services, Food and Drug Administration, such as nicotine patch or gum.

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste

is prohibited within 25 feet of any playground, except on a public sidewalk located within
25 feet of the playground. In addition, any form of intimidation, threat, or retaliation
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WEAVER UNION SCHOOL DISTRICT
ADMINISTRATIVE REGULATION AR 3513.3
Tobacco Free Schools

The Superintendent or designee shall notify employees, parents / guardians, students
and the community of the district's tobacco-free schools policy. (Health and Safety Code
104420)

Parent / Guardian Notification

The Superintendent or designee may disseminate this information through annual written
notifications, district and school web sites, student and parent handbooks, and / or other
appropriate methods of communication.

(cf. 1113 - District and School Web Sites)
(cf. 5145.6 - Parental Notifications)

Employee Notification
The notification shall also inform them of:
1 Their need to abide by district policy as a condition of employment.

2. The dangers of tobacco use in the workplace, including its threat to the health and safety
of employees, students and the public.

3. Available resources which may help employees stop using tobacco.

4. Possible disciplinary actions in accordance with Board policy, state law and applicable
collective bargaining agreements.

(cf. 4112.9 / 4212.9 / 4312.9 — Employee Notifications)
Student Notification

Any student who violates the district’s tobacco free school policy shall be asked to refrain
from smoking and shall be subject to disciplinary action as appropriate.

(cf. 4118 - Suspension / Disciplinary Action)

(cf. 4218 — Dismissal / Suspension / Disciplinary action)
(cf. 5144 - Discipline)

(cf. 5144.1 — Suspension and Expulsion / Due Process)

Enforcement Procedures for Visitors
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WEAVER UNION SCHOOL DISTRICT
ADMINISTRATIVE REGULATION AR 3514.2

Business and Non-instructional Operations
Integrated Pest Management

The Superintendent or designee shall designate an employee at the district office and/or
school site to develop, implement, and coordinate an integrated pest management (IPM)
program that incorporates effective, least toxic pest management practices. The IPM
coordinator shall prepare and regularly update a districtwide or school site IPM plan based
on the template provided by the California Department of Pesticide Regulation (DPR).

Integrated pest management means a strategy that focuses on long-term prevention or
suppression of pest problems through a combination of techniques such as monitoring
for pest presence and establishing treatment threshold levels, using nonchemical
practices to make the habitat less conducive to pest development, improving sanitation,
and employing mechanical and physical controls. Pesticides that pose the least possible
hazard and are effective in @ manner that minimizes risks to people, property, and the
environment are used only after careful monitoring indicates they are needed according
to pre-established guidelines and treatment thresholds. (Education Code 17609; Food
and Agricultural Code 13181)

The IPM plan and this administrative regulation shall not apply to reduced-risk pesticides,
including self-contained baits or traps, gels or pastes used for crack and crevice
treatments, antimicrobials, and pesticides exempt from registration by law. (Education
Code 17610.5; 3 CCR 6147)

The IPM coordinator shall not use any pesticide that is prohibited by DPR or the U.S.
Environmental Protection Agency, as listed on the DPR web site. (Education Code
17610.1)

Program Components

The district's program shall include, but not necessarily be limited to, the following
components:

Identifying and monitoring pest population levels and identifying practices that could
affect pest populations. Strategies for managing the pest shall be influenced by the pest
species and whether that species poses a threat to people, property, or the environment.

Setting action threshold levels to determine when pest populations or vegetation at a
specific location might cause unacceptable health or economic hazards that would
indicate corrective action should be taken.
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The Internet address (http://www.cdpr.ca.gov/schoolipm) used to access information on
pesticides and pesticide use reduction developed by the DPR pursuant to Food and
Agricultural Code 13184.

3. If the school has posted its IPM plan, the Internet address where the plan may
be found.

4, The opportunity to view a copy of the IPM plan in the school office.

An opportunity for interested persons to register to receive prior notification
of each application of a pesticide at the school site

6. Other information deemed necessary by the IPM coordinator

(cf. 1312.4 - Williams Uniform Complaint Procedures)
(cf. 3517 - Facilities Inspection)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)
(cf. 5145.6 - Parental Notifications)

Whenever a person registers to receive notice of individual pesticide application pursuant
to item #5 above, the IPM coordinator shall notify such registered persons of individual
pesticide applications at least 72 hours prior to the application. The notice shall include
the product name, the active ingredient(s) in the product, and the intended date of
application. (Education Code 17612)

If a pesticide product not included in the annual notification is subsequently intended for
use at a school site, the IPM coordinator shall provide written notification of its intended
use to staff and parents/guardians of students enrolled at the school, at least 72 hours
prior to the application. (Education Code 17612)

If a school chooses to use a pesticide not exempted pursuant to Education Code 17610.5,
it shall post the school or district IPM plan on the school's web site or, if the school does
not have a web site, then on the district web site. If neither the school nor district has a
web site, then the IPM plan shall be included with the annual notification sent to staff
and parents/guardians pursuant to Education Code 17612 as described above. The plan
shall include the name of the school designee or IPM coordinator, the pesticides applied
at the school site by school or district employees and hired pest control applicators, and
a date when the plan shall be reviewed and updated as necessary. When not required,
the IPM coordinator may post or distribute the IPM plan at his/her discretion. (Education
Code 17611.5)

Whenever the IPM coordinator deems that the immediate use of a pesticide is necessary
to protect the health and safety of students, staff, or other persons at the school site,
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17366 Legisiative intent (fitness of buildings for occupancy)
17608-17614 Healthy Schools Act of 2000
48980 Notice at beginning of term
48980.3 Notification of pesticides
Food and Agricultural Code
11401-12408 Pest controf operations and agricultural chemicals
13180-13188 Healthy Schools Act of 2000
Government Code
3543.2 Scope of representation, right to negotiate safety conditions
6250-6270 Cafifornia Public Records Act
Code of Regulations, Title 3
6147 Pesticides exempted from registration requirements
Code of Regulations, Title 8
340-340.2 Employer's obligation to provide safety information
United States Code, Title 7 '
136-136y Insecticide, Fungicide and Rodentcide Act

Management Resources:
California Department of Pesticide Regulation Publications
California School IPM Model Program Guidebook
U.S. Environmental Protection Agency
Protecting Children in Schools from Pests and Pesticides, 2002
Pest Control in the School Environment: Adopting Integrated Pest Management, 1993

Websites:
California Department of Education: http//www.cde.ca.gov
California Department of Pesticide Regulation, School IPM:  http.//www.cdpr.ca.gov/schoolipm
ULS. Environmental Protection Agency, Integrated Pest Management at Schools:
hittp.//www.epa.gov/pesticides/ipm

Adopted: 5-9-18

Annual Notifications to Employees Page 47 of 141



a. Sex discrimination based on an employee’s pregnancy, childbirth,
breastfeeding, or any related medical condition or on an employee’s gender,
gender expression, or gender identity, including transgender status

b. Religious creed discrimination based on an employee’s religious belief or
observance, including religious dress or grooming practices, or based on
the district’s refusal to use reasonable means to accommodate an
employee’s religious belief, observance, or practice which conflicts with an
employment requirement

¢. Requiring medical or psychological examination of a job applicant or making
an inquiry into whether a job applicant has a mental or physical disability
or a medical condition or as to the severity of any such disability or
condition, without the showing of a job-related need or business necessity

d. Failure to make reasonable accommodation for the known physical or
mental disability of an employee or to engage in a timely, good faith,
interactive process with an employee who has requested such
accommodations in order to determine the effective reasonable
accommodations, if any, to be provided to the employee

The Board prohibits retaliation against any district employee who opposes any
discriminatory employment practice by the district or its employees, agents, or
representatives or who complaints, reports an incident, testifies, assists, or in any way
participates in the district’s complaint process pursuant to this policy. No employee who
requests an accommodation for any protected characteristic listed in this policy shall be
subjected to any punishment or sanction, regardless of whether the request is granted.
(Government Code 12940, 2 CCR11028)

No employee shall, in exchange for a raise or bonus or as a condition of employment or
continued employment, be required to sign a release of the employee’s claim or right to
file a claim against the district or a nondisparagement agreement or other document that
has the purpose or effect of preventing the employee from disclosing information about
harassment, discrimination, or other unlawful acts in the workplace, including any
conduct that the employee has reasonable cause to believe is unlawful. (Government
Code 12964.5)

Complaints concerning employment discrimination, harassment, or retaliation shall
immediately be investigated in accordance with procedures specified in the accompanying
administrative regulation.

Any supervisory or management employee who observes or has knowledge of an incident

of prohibited discrimination or harassment, including harassment of an employee by a
nonemployee shall report the incident to the Superintendent or designated district
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34 CFR 100.6 Compliance information

34 CFR 104.7 Designation of responsible employee for Section 504

34 CFR 104.8 Notice

34 CFR 106.8 Designation of responsible employee and adoption of grievance procedures
34 CFR 106.9 Severability

34 CFR 110.1-110.39 Nondiscrimination on the basis of age

42 USC 12101-12213 Americans with Disabilities Act

42 USC 2000d-2000d-7 Title VI, Civil Rights Act of 1964

42 USC 2000e-2000e-17 Title VI, Civil Rights Act of 1964, as amended

42 USC 2000ff-2000ff-11 Genetic Information Nondiscrimination Act of 2008

42 USC 2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964

42 USC 6101-6107 Age discrimination in federally assisted programs

U.S. Constitution Amendment 1, Free exercise, free speech, and establishment clauses
Management Resources Description

CA Dept of Fair Employment and Housing California Law Prohibits Workplace Discrimination and Harassment

Publication
CA Dept of Fair Employment and Housing Transgender Rights in the Warkplace

Publication

CA Dept of Fair Employment and Housing Workplace Harassment Guide for California Employers
Publication

CA Dept of Fair Employment and Housing Your Rights and Obligations as a Pregnant Employee
Publication

Court Decision Kennedy v. Bremerton (2022) 142 5.Ct. 2407

Court Decision Shephard v. Loyola Marymount, (2002) 102 Cal Appl 4th 837
Court Decision Thomson v. North American Stainless LP, (2011) 131 S.Ct. 863

U.S, DOE Office for Civil Rights Publication Notice of Non-Discrimination, August 2010
U.S. Equal Employment Opportunity Comm Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by

Publication Supervisors, June 1999

U.5. Equal Employment Opportunity Comm EEOC Compliance Manual

Publication

Website CSBA District and County Office of Education Legal Services
Website California Department of Fair Employment and Housing
Website Department of Education, Office for Civil Rights
Website U.S. Equal | ent Opportunity Commission
Adopted: -12-94

1-1
Reviewed/Amended/Readopted: 8-11-12
Reviewed/Amended/Readopted: 1-1
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Any driver for whom the district receives a verified positive drug test result or who is
found to have a blood alcohol concentration of 0.04 or higher shall be immediately
removed from performing safety-sensitive functions in accordance with 49 CFR 40.23 and
382.211. An alcohol concentration between 0.02 and 0.04 requires temporary removal of
the bus driver for a 24-hour period following the test. Any driver who refuses to take a
required drug or alcohol test shall not be permitted to perform or continue to perform
safety-sensitive functions. (49 CFR 40.23, 382.211)

Not later than five days after receiving notification of the test result or refusal to comply,
the Superintendent or designee shall report any refusal, failure to comply, or positive test
result to the California Department of Motor Vehicles (DMV) using a form approved by
the DMV. (Vehicle Code 13376)

A driver who has violated federal drug and alcohol regulations may be subject to
disciplinary action up to and including dismissal in accordance with law, administrative
regulations, and the district’s collective bargaining agreement.

Any driver provided with an opportunity to return to safety-sensitive duty following a
violation shall be evaluated by a qualified substance abuse professional and complete the
evaluation recommendations before returning to such duty. (49 CFR 40.289)

If the substance abuse professional recommends that further and ongoing services are
needed to assist the driver to maintain sobriety or abstinence from drug use, the
Superintendent or designee shall require the driver to participate in the recommended
services as part of a return-to-duty agreement and shall monitor the driver’s compliance.
Any drop from a rehabilitation or return-to-duty program or a subsequent positive test
result shall be reported to the DMV. (Vehicle Code 13376; 49 CFR 40.285, 40.287, 40.303,
382.605) |

Whenever a driver admits to alcohol or drug misuse under the district’s voluntary self-
identification program, the Superintendent or designee shall ensure all of the following:
(49 CFR 382.121)

1. No adverse action shall be taken against the driver by the district.

2. The driver shall be allowed sufficient opportunity to seek evaluation, education, or
treatment to establish control over the drug or alcohol problem.

3. The driver shall be permitted to participate in safety-sensitive functions only after:

a. Successfully completing an education or treatment program, as determined
by a drug and alcohol abuse evaluation expert, such as an employee
assistance professional, substance abuse professional, or qualified drug and
alcohol counselor
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Administrative Regulation AR 4112.42/4212.42/4312.42
Personnel — Drug and Alcohol Testing for School Bus Drivers
Definitions

For purposes of drug testing required by the U.S. Department of Transportation (DOT),
drugs include marijuana, cocaine, amphetamines, phencyclidine (PCP), and opioids. (49
CFR 40.3, 40.85, 382.107)

Alcohol concentration (or content) means the alcohol in a volume of breath expressed in
terms of grams of alcohol per 210 liters of breath as indicated by an evidential breath
test. (49 CFR 40.3, 382.107)

Safety-sensitive function means all time from the time the driver begins to work or is
required to be in readiness to work until the time the driver is relieved from work and all
responsibility for performing work. Safety-sensitive functions include, but are not limited
to, all time driving or otherwise in the bus or other school transportation vehicle; waiting
at a district facility to be dispatched; inspecting, servicing, or conditioning the vehicle or
vehicle equipment; loading or unloading the vehicle; supervising or assisting in the
loading or unloading of the vehicle; and repairing, obtaining assistance, or remaining in
attendance upon a disable vehicle. (49 CFR 382.107)

Designated Employer Representative

The Superintendent or designee shall identify a designated employer representative who
is authorized to take immediate action to remove drivers from safety-sensitive functions
and to make required decisions in the testing and evaluation processes. The designated
employer representative shall also be responsible for receiving test results and other
communications. The name and telephone number of the designated employer
representative shall be provided to the testing contractor to contact about any problems
or issues that may arise during the testing process. (49 CF 40.35, 40.215)

Pre-employment Testing

When hiring a new driver, the Superintendent or designee shall, with the driver’s written
consent, conduct a pre-employment query using the Commercial Driver’s License Drug
and Alcohol Clearinghouse to obtain information about whether the driver has committed
a violation of federal drug or alcohol regulations. (49 CFR 382.701)

The Superintendent or designee shall also, with the driver's consent, request the driver’s
past drug and alcohol testing records, as specified in 49 CFR 40.25 and 382.413, from
any employer who has employed the driver at any time during the previous three years.
To the extent practicable, the Superintendent or designee shall obtain and review such
information before the driver first performs safety-sensitive function. In addition, the
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1. The accident involved loss of human life.

2. The driver receives a citation for a moving traffic violation within eight hours of
the accident and the accident involved bodily injury to a person who required
immediate medical treatment away from the scene of the accident and/or disabling
damage to one or more vehicles requiring towing.

The Superintendent or designee shall attempt to administer a required alcohol test up to
eight hours following the accident and/or a drug test up to 32 hours following the
accident. The results of an alcohol or drug test conducted by federal, state, or local
officials having independent authority for the test shall be considered to meet this
requirement. If the alcohol test is not administered within two hours following the
accident, or the test for drugs is not administered within 32 hours following the accident,
the Superintendent or designee shall make a record stating the reasons the test was not
promptly administered. (49 CFR 382.303)

No driver required to take a post-accident alcohol test pursuant to 49 CFR 382,303 shall
use alcohol for eight hours following the accident or until the driver undergoes a post-
accident alcohol test, whichever occurs first. (49 CFR 382.209)

Random Testing

The Superintendent or designee shall ensure that random, unannounced drug and alcohol
tests of bus drivers are conducted on testing dates reasonably spread throughout the
year.

Such tests shall be unannounced and conducted during, immediately before, or
immediately after the performance of safety-sensitive functions. (49 CFR 382.305)

The Superintendent or designee shall ensure that the percentage of district drivers
randomly tested for drugs and alcohol meets or exceeds the minimum annual percentage
rates specified in 49 CFR 382.305 or subsequently published in the Federal Register.

Each driver selected for random testing shall have an equal chance of being tested each
time selections are made. (49 CFR 382.305)

Each drive who is selected for testing shall proceed to the test site immediately or, if
performing a safety-sensitive function other than driving a bus, then as soon as possible
after ceasing that function. (49 CFR 382.305)

Reasonable Suspicion Testing

A driver shall be required to submit to a drug or alcohol test whenever the Superintendent
or designee has reasonable suspicion that the driver has violated the prohibitions against
the use of drugs or alcohol. Such reasonable suspicion shall be based on specific,
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Upon receiving a written follow-up testing plan from a substance abuse professional, the
Superintendent or designee shall determine the actual dates for follow-up testing
consistent with those recommendations and shall ensure that such tests are unannounced
and follow no discernable pattern as to their timing. No additional tests beyond those
included in the plan shall be imposed by the district. (49 CFR 40.307 — 40.309, 382.111)

Mandatory Reporting and Annual Queries to the Drug and Alcohol Clearinghouse

The Superintendent or designee shall report to the Clearinghouse any violation of federal
drug and alcohol regulations, any refusal to test, and other required information by the
close of the third business day following the date on which the information was obtained.
(49 CFR 382.705)

The Superintendent or designee shall conduct a query using the Clearinghouse at least
once a year for all drivers to determine whether information exists in the Clearinghouse
about the drivers. (49 CFR 382.701)

In lieu of a full query, the Superintendent or designee may obtain the individual driver’s
consent to conduct a limited query that is effective for more than one year and informs
the district about whether there is information about the driver in the Clearinghouse
without releasing that information to the district. If the limited query shows that
information exists in the Clearinghouse about the individual driver, the Superintendent or
designee shall conduct a full query within 24 hours of conducting the limited query. If a
full query is not conducted within 24 hours, the driver may not perform any safety-
sensitive function until the results from a full query confirm that the driver may perform
-such functions. (49 CFR 382.701)

A driver may not perform any safety-sensitive function if the results of the Clearinghouse
query demonstrate that the driver has committed a violation of federal drug or alcohol
regulations. (49 CFR 382.701)

Notifications

The Superintendent or designee shall provide each driver with materials explaining the
federal regulations and the district policy and procedure related to drug and alcohol
testing and shall notify representatives of employee organizations of the availability of
this information. This information shall include a detailed discussion of a least the
following: (49 CFR 382.113, 382.303, 382.601)

1. The identity of the person designated by the district to answer driver questions
about the materials

2. The categories of drivers who are subject to drug and alcohol testing
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BOARD POLICY BP 4119.1/4219.1/4319.1
Personnel — Civil and Legal Rights

The Governing Board believes that the personal life of an employee is not an appropriate
concern of the district, except as it may directly relate to the performance of the
employee's duties.

District employees may engage in private, personal activities, including the exercise of
their religious, political, cultural, social or other beliefs or activities, during personal time
including when employees are not on duty or engaged in the supervision or instruction
of students.

The district shall make no inquiry concerning the personal values, attitudes, and beliefs
of district employees or their sexual orientation or political or religious affiliations, beliefs,
or opinions except when authorized by law. In addition, no district employee shall be
required to provide critical appraisals of other individuals with whom the employee has a
familial relationship. However, the district reserves the right to access any publicly
available information about any employee.

No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or
otherwise retaliated against solely for acting to protect a student engaged in conduct
authorized under Education Code 48907 or 48950.

When necessary to protect the health, welfare, or safety of students and staff, school
officials may search district property under an employee's control.

Whistleblower Protection

An employee shall have the right to disclose to a Board member, a school administrator,
a member of the County Board of Education, the County Superintendent of Schools, or
the Superintendent of Public Instruction any improper governmental activity by the
district or a district employee that violates state or federal law, is economically wasteful,
or involves gross misconduct, incompetency, or inefficiency. When the employee has
reasonable cause to believe that the information discloses a violation of state or federal
statute or a violation of or noncompliance with a state or federal rule or regulation, the
employee has the right to disclose such information to a government or law enforcement
agency or to refuse to participate in any such activity. (Education Code 44112, 44113;
Labor Code 1102.5)

The Superintendent or designee shall prominently display in lettering larger than size 14
point type a list of employees' rights and responsibilities under the whistleblower laws,
including the telephone number of the whistleblower hotline maintained by the office of
the California Attorney General. (Labor Code 1102.7, 1102.8)
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Ed. Code 44040

Ed. Code 44110-44114
Ed. Code 48907

Ed. Code 48950

Ed. Code 49091.24

Ed. Code 7050-7058
Gov. Code 12650-12656
Gov. Code 12940-12953
Gov. Code 3540.1

Gov. Code 3543.5

Gov. Code 815.3

Gov. Code 820-823
Gov. Code 825.6

Lab. Code 1102.5-1106

Federal
18 USC 16

20 USC 1681-1688

20 USC 7941-7948

42 USC 12101-12213
42 USC 2000d-2000d-7
42 USC 2000e-2000e-17
U.S. Constitution

Management Resources
Court Decision

Court Decision
Court Decision
Court Decision
Court Decision
Court Decision
Court Decision
Website

Website

Adopted: 01/11/2023

Annual Notifications to Employees

Discrimination based on employee's appearance before certain boards or
committees

Reporting by school employees of improper governmental activity
Exercise of free expression; time, place and manner rules and regulations
Speech and other communication

Teacher rights to refuse evaluation/survey of personal life
Political activities of school officers and employees

False claims actions

Discrimination prohibited; unlawful practices

Public employment; definitions

Interference with employee's rights prohibited

Intentional torts

Tort claims act

Indemnification of public entity

Whistleblower protections

Description
Crime of violence; definition

Title IX of the Education Amendments of 1972; discrimination based on sex
Teacher liability protection

Americans with Disabilities Act

Title VI, Civil Rights Act of 1964

Title V11, Civil Rights Act of 1964, as amended

Amendment 1, Free exercise, free speech, and establishment clauses

Description
Kennedy v. Bremerton (2022) 142 S.Ct. 2407

New Jersey v. T.L.O. (1985) 469 U.S. 325

Garcetti v. Ceballos (2006) 547 U.S. 410

Hartnett v. Crosier (2012) 205 Cal.App.4th 685

Johnson v. Poway Unified School District (2011) 658 F.3d 954
O'Conner v. Ortega (1987) 480 U.S. 709

Ohton v. CSU San Diego (2007) 56 Cal.Rptr.3d 111

CSBA District and County Office of Education Legal Services

California Office of the Attorney General
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Complaints of sexual harassment shall be filed in accordance with AR 4031 - Complaints
Concerning Discrimination in Employment. An employee may bypass his/her supervisor
in filing a complaint where the supervisor is the subject of the complaint.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

Any district employee who engages or participates in sexual harassment or who aids,
abets, incites, compels, or coerces another to commit sexual harassment against a district
employee, job applicant, or student is in violation of this policy and is subject to
disciplinary action, up to and including dismissal.

(ct. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspensiony/Disciplinary Action)

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination on the basis of sex
GOVERNMENT CODE
12900-12996 Fair Employment and Housing Act. especially:
12990 Prohibited discrimination
12950.1 Sexual harassment training
LABOR CODE
1101 Political activities of employees
1102.1 Discrimination: sexual orfentation
CODE OF REGULATIONS, TITLE 2
7287.8 Retaliation
7288.0 Sexual harassment training and education
CODE OF REGULATIONS, TITLE S
4900-49965 Nondiscrimination in elementary and secondary education programs receiving state
financial assistance
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments
CODE OF FEDERAL REGULATIONS, TITLE 34
106.9 Dissemination of policy
COURT DECISIONS
Department of Health Services v. Superior Court of California, (2003) 31 Cal.4th 1026
Faragher v. City of Boca Raton, (1998) 118 5.Ct. 2275
Burlington Industries v. Ellreth, (1998) 118 5.Ct. 2257
Gebser v. Lago Vista Independent School District, (1998) 118 S.Ct. 1989
Oncale v. Sundowner Offshore Serv. Inc., (1998) 118 5.Ct. 998
Meritor Savings Bank, FSB v. Vinson et al., (19586) 447 U.5. 57

Management Resources:
OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS GENERAL
Protecting Students from Harassment and Hate Crime, January, 1999
WEB SITES
California Department of Fair Employment and Housing: http.//www.dfeh.ca.gov
Equal Employment Opportunity Commission. http.//www.eeoc.gov
U.5. Department of Education, Office for Civil
Rights: http://www.ed.gov/about/offices/list/ocr/index.htm/
Adopted: July 8, 2015
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Prohibited sexual harassment may also include any act of retaliation against an individual
who reports a violation of the district's sexual harassment policy or who participates in
the investigation of a sexual harassment complaint.

Training

Every two years, the Superintendent or designee shall ensure that supervisory employees
receive at least two hours of classroom or other effective interactive training and
education regarding sexual harassment. All newly hired or promoted supervisory
employees shall receive training within six months of their assumption of the supervisory
position. (Government Code 12950.1)

The district's training and education program for supervisory employees shall include
information and practical guidance regarding the federal and state laws on the prohibition
against and the prevention and correction of sexual harassment, and the remedies
available to the victims of sexual harassment in employment. The training shall also
include all of the content specified in 2 CCR 7288.0 and practical examples aimed at
instructing supervisors in the prevention of harassment, discrimination, and
retaliation. (Government Code 12950.1; 2 CCR 7288.0)

In addition, the Superintendent or designee shall ensure that all employees receive
periodic training regarding the district's sexual harassment policy, particularly the
procedures for filing complaints and employees' duty to use the district's complaint
procedures.

Notifications

A copy of the Board policy and this administrative regulation shall: (Education Code
231.5)

8 Be displayed in a prominent location in the main administrative building, district
office, or other area of the school where notices of district rules, regulations, procedures,
and standards of conduct are posted

2. Be provided to each faculty member, all members of the administrative staff, and
all members of the support staff at the beginning of the first quarter or semester of the
school year or whenever a new employee is hired

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

3 Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct
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ADMINISTRATIVE REGULATION AR4119.12/4219.12/4319.12

Personnel
Title IX Sexual Harassment Complaint Procedures

The complaint procedures described in this administrative regulation shall be used to
address any complaint governed by Title IX of the Education Amendments of 1972
alleging that a district employee, while in an education program or activity in which a
district school exercises substantial control over the context and respondent, was
subjected to one or more of the following forms of sexual harassment: (34 CFR 106.30,
106.44)

1; A district employee conditioning the provision of a district aid, benefit, or service
on a person's participation in unwelcome sexual conduct.

2. Unwelcome conduct determined by a reasonable person to be so severe,
pervasive, and objectively offensive that it effectively denies a person equal access to the
district's education program or activity.

3 Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC
1092 or 34 USC 12291.

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

All other sexual harassment complaints or allegations shall be investigated and resolved
in accordance with AR 4030 - Nondiscrimination in Employment. The determination of
whether the allegations meet the definition of sexual harassment under Title IX shall be
made by the district's Title IX Coordinator.

(cf. 4030 - Nondiscrimination in Employment)

Because the complainant has a right to pursue a complaint under AR 4030 for any
allegation that is dismissed or denied under the Title IX complaint procedure, the Title IX
Coordinator shall ensure that all requirements and timelines for AR 4030 are concurrently
met while implementing the Title IX procedure.

Reporting Allegations / Filing a Formal Complaint

An employee who is the alleged victim of sexual harassment may submit a report of
sexual harassment to the district's Title IX Coordinator using the contact information listed
in AR 4119.11/4219.11/4319.11 - Sexual Harassment or to the employee's direct
supervisor or other district administrator, who shall forward the report to the Title IX
Coordinator within one day of receiving the report.
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If the respondent is a student, the district may, on an emergency basis, remove the
student from the district's education program or activity, provided that the district
conducts an individualized safety and risk analysis, determines that removal is justified
due to an immediate threat to the physical health or safety of any student or other
individual arising from the allegations, and provides the student with notice and an
opportunity to challenge the decision immediately following the removal. This authority
to remove a student does not modify a student's rights under the Individuals with
Disabilities Education Act or Section 504 of the Rehabilitation Act of 1973. (34 CFR
106.44)

Dismissal of Complaint

The Title IX Coordinator shall dismiss a formal complaint if the alleged conduct would not
constitute sexual harassment as defined in 34 CFR 106.30 even if proved. The Title IX
Coordinator shall also dismiss any complaint in which the alleged conduct did not occur
in the district's education program or activity or did not occur against a person in the
United States, and may dismiss a formal complaint if the complainant notifies the district
in writing that the complainant would like to withdraw the complaint or any allegations in
the complaint, the respondent is no longer employed by the district, or sufficient
circumstances prevent the district from gathering evidence sufficient to reach a
determination with regard to the complaint. (34 CFR 106.45)

Upon dismissal, the Title IX Coordinator shall promptly send written notice of the dismissal
and the reasons for the dismissal simultaneously to the parties, and shall inform them of
their right to appeal the dismissal of a formal complaint or any allegation in the complaint
in accordance with the appeal procedures described in the section "Appeals" below. (34
CFR 106.45) | - :

If a complaint is dismissed, the conduct may still be addressed pursuant to AR 4030 -
Nondiscrimination in Employment as applicable.

Informal Resolution Process

When a formal complaint of sexual harassment is filed, the district may offer an informal
resolution process, such as mediation, at any time prior to reaching a determination
regarding responsibility. The district shall not require a party to participate in the informal
resolution process or to waive the right to an investigation and adjudication of a formal
complaint. (34 CFR 106.45)

The district may facilitate an informal resolution process provided that the district: (34
CFR 106.45)

1. Provides the parties with written notice disclosing the allegations, the requirements
of the informal resolution process, the right to withdraw from the informal process and
resume the formal complaint process, and any consequences resulting from participating
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2. Not restrict the ability of either party to discuss the allegations under investigation
or to gather and present relevant evidence.

3 Provide the parties with the same opportunities to have others present during any
grievance proceeding, including the opportunity to be accompanied to any related
meeting or proceeding by the advisor of their choice, who may be, but is not required to
be, an attorney.

4. Not limit the choice or presence of an advisor for either the complainant or
respondent in any meeting or grievance proceeding, although the district may establish
restrictions regarding the extent to which the advisor may participate in the proceedings
as long as the restrictions apply equally to both parties.

5. Provide, to a party whose participation is invited or expected, written notice of the
date, time, location, participants, and purpose of all investigative interviews or other
meetings, with sufficient time for the party to prepare to participate.

6. Send in an electronic format or hard copy to both parties and their advisors, if any,
the evidence obtained as part of the investigation that is directly related to the allegations
raised in the complaint, and provide the parties at least 10 days to submit a written
response for the investigator to consider prior to the completion of the investigative
report.

7. Objectively evaluate all relevant evidence, including both inculpatory and
exculpatory evidence, and determine credibility in a manner that is not based on a
person's status as a complainant, respondent, or witness.

8. Create an investigative report that fairly summarizes relevant evidence and, at
least 10 days prior to the determination of responsibility, send to the parties and their
advisors, if any, the investigative report in an electronic format or a hard copy, for their
review and written response.

Questions and evidence about the complainant's sexual predisposition or prior sexual
behavior are not relevant, unless such questions and evidence are offered to prove that
someone other than the respondent committed the conduct alleged by the complainant
or if the questions and evidence concern specific incidents of the complainant's prior
sexual behavior with respect to the respondent and are offered to prove consent. (34
CFR 106.45)

Privacy rights of all parties to the complaint shall be maintained in accordance with
applicable state and federal laws.

If the complaint is against an employee, rights conferred under an applicable collective
bargaining agreement shall be applied to the extent they do not conflict with the Title IX
requirements.
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respondent, and whether remedies designed to restore or preserve equal access to the
district's educational program or activity will be provided by the district to the complainant

6. The district's procedures and permissible bases for the complainant and
respondent to appeal

Appeals

Either party may appeal the district's decision or dismissal of a formal complaint or any
allegation in the complaint, if the party believes that a procedural irregularity affected the
outcome, new evidence is available that could affect the outcome, or a conflict of interest
or bias by the Title IX Coordinator, investigator(s), or decision-maker(s) affected the
outcome. If an appeal is filed, the district shall: (34 CFR 106.45)

1. Notify the other party in writing when an appeal is filed and implement appeal
procedures equally for both parties

2. Ensure that the decision-maker(s) for the appeal is trained in accordance with 34
CFR 106.45 and is not the same decision-maker(s) who reached the determination
regarding responsibility or dismissal, the investigator(s), or the Title IX Coordinator

3 Give both parties a reasonable, equal opportunity to submit a written statement in
support of, or challenging, the outcome

4, Issue a written decision describing the result of the appeal and the rationale for
the result

5. Provide the written decision simultaneously to both parties

An appeal must be filed in writing within 10 calendar days of receiving the notice of the
decision or dismissal, stating the grounds for the appeal and including any relevant
documentation in support of the appeal. Appeals submitted after this deadline are not
timely and shall not be considered.

A written decision shall be provided to the parties within 20 calendar days from the receipt
of the appeal.

Either party has the right to file a complaint with the U.S. Department of Education's
Office for Civil Rights within 180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to,
injunctions, restraining orders, or other remedies or orders that may be available under
state or federal antidiscrimination laws, if applicable.

Remedies
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(cf. 1113 - District and School Web Sites)
(cf. 3580 - District Records)

Legal Reference:
Education Code
200-262.4 Prohibition of discrimination on the basis of sex
483900 Grounds for suspension or expulsion
48900.2 Additional grounds for suspension or expulsion; sexual harassment
48985 Notices, report, statements and records in primary language
Civil Code
51.9 Liability for sexual harassment; business, service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
Government Code
12950.1 Sexual harassment training
Code of Regulations, Title 5
4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
United States Code, Title 20
1092 Definition of sexual assault
1221 Application of laws
1232g Family Educational Rights and Privacy Act
1681-1688 Title IX of the Education Amendments of 1972
United States Code, Title 34
12291 Definition of dating violence, domesiic violence, and stalking
United States Code, Title 42
1983 Civil action for deprivation of rights
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
Code of Federal Regulations, Title 34
99.1-99.67 Family Educational Rights and Privacy
106.1-106.82 Nondiscrimination on the basis of sex in education programs
Court Decisions
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v. Jefferson School District, (2000, 5th Cir.) 208 F.3d 736
Davis v. Monroe County Board of Education, (1999) 526 U.5. 629
Gebser v. Lago Vista Independent School District, (1998) 524 U.5. 274
Oona by Kate 5. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447

Web Sites:
CSBA: http.//www.csba.org
California Department of Education: hittp.//www.cde.ca.gov
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
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Susie Fagalde, Executive Assistant to the Superintendent & Board of Trustees
1240 D Street, Merced, California 95341
(209) 723-7606
sfagalde@weaverusd.org

Materials used to train the Title IX Coordinator, investigator(s), decision-maker(s), and any person

who facilitates an informal resolution process are also publicly available on the district's web site
or at the district office upon request.
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142.3 Authority of Cal/OSHA to adopt standards

144.7 Reguirement to amend standards

6401.7 Injury and fllness prevention program

Code of Regulations, Title 8

3203 Injury and iflness prevention program

3204 Access to employee exposure and medical records
Exposure Control Plan for Bloodborne Pathogens
4219.42 [/ 4319.42

5193 California bloodborne pathogens standards
Code of Federal Regulations, Title 29
1910.1030 OSHA bloodborne pathogens standards

Web Sites:

California Department of Industrial Relations, Occupational Safety and Health:

http.//www.dir.ca.gov/occupational_safety.htm/
Centers for Disease Contro/ and Prevention: http.//www.cdc.gov

BP 4119.42 /

U.5. Department of Labor, Occupational Safety and Health Administration: http.//www.osha.gov

Adopted: 11-10-20
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A determination of which employees have occupational exposure to blood or other potentially
infectious materials, which shall be made without regard to employees' use of personal protective
equipment and shall include a list of:

a. All job classifications in which all employees have occupational exposure

b. Job classifications in which some employees have occupational exposure

C. All tasks and procedures, or groups of closely related tasks and procedures, in which
occupational exposure occurs and which are performed by employees listed in item #1b
above

(cf. 5141.21 - Administering Medication and Monitoring Health Conditions)
(cf. 5141.6 - School Health Services)

The schedule and method of implementing each of the following in accordance with 8 CCR 5193
and this administrative regulation:

a. Methods of compliance required by 8 CCR 5193(d) and 29 CFR 1910.1030, including
universal precautions, general and specific engineering and work practice controls, and
personal protective equipment

(cf. 4119.43/4219.43/4319.43 - Universal Precautions)

b, Hepatitis B vaccination

c. Bloodborne pathogen post-exposure evaluation and follow-up

d. Communication of hazards to employees through information and training

e. Recordkeeping, including medical records, training records, and a log of sharps injuries

The district's procedure for documenting the route(s) of exposure and the circumstances under
which exposure incidents occurred

An effective procedure for gathering information about each exposure incident involving a sharp

An effective procedure for periodically determining the frequency of use of the types and brands
of sharps involved in exposure incidents

An effective procedure for identifying currently available engineering controls and selecting such
controls, as appropriate, for the procedures performed by employees in their work areas or
departments

An effective procedure for documenting instances when a licensed healthcare professional directly
involved in an employee's care determines that the use of an engineering control would jeopardize
the employee's safety or the success of a medical, dental, or nursing procedure involving the
employee
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after an employee with occupational exposure has received the required training and within 10
working days of initial assignment, unless the employee has previously received the complete
hepatitis B vaccination series, antibody testing has revealed that the employee is immune, or
vaccination is contraindicated for medical reasons. (8 CCR 5193; 29 CFR 1910.1030)

Employees who decline to accept the vaccination shall sign the hepatitis B declination
statement. (8 CCR 5193; 29 CFR 1910.1030)

The Superintendent or designee may exempt from the pre-exposure hepatitis B vaccine
designated first aid providers whose primary job assignment is not the rendering of first aid,
provided that the district implements the procedures in its exposure control plan for providing
hepatitis B vaccine to all unvaccinated first aid providers who have rendered assistance in any

situation involving the presence of blood or other potentially infectious materials and provides
appropriate follow-up for those who experience an exposure incident. (8 CCR 5193)

Training

The Superintendent or designee shall ensure that all employees with occupational exposure
participate in a training program at the time of initial assignment to tasks where occupational
exposure may take place and at least annually thereafter. The training shall be offered during
working hours and at no cost to the employee. (8 CCR 5193; 29 CFR 1910.1030)

The training shall address, at a minimum: (8 CCR 5193; 29 CFR 1910.1030)

1 The exposure control standard contained in 8 CCR 5193 and 29 CFR 1910.1030

2. The epidemiology and symptoms of bloodborne diseases

3, Modes of transmission of bloodborne pathogens

The district's exposure control plan and the means by which employees may obtain a copy of the
written plan

Appropriate methods for recognizing tasks and other activities that may involve exposure to blood
and other potentially infectious materials

The use and limitations of methods to prevent or reduce exposure, including appropriate
engineering controls, administrative or work practice controls, and personal protective equipment

The types, proper use, location, removal, handling, decontamination, and disposal of personal
protective equipment

The basis for selecting personal protective equipment

The hepatitis B vaccine, including its efficacy, safety, and method of administration; the benefits
of being vaccinated; and that the vaccine will be offered free of charge
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e. The body part involved in the incident

f. If the sharp had engineered sharps injury protection, whether the protective mechanism
was activated and whether the injury occurred before, during, or after the protective
mechanism was activated

g. If the sharp had no engineered sharps injury protection, the injured employee's opinion
as to whether and how such a mechanism could have prevented the injury

h. The employee's opinion about whether any other engineering, administrative, or work
practice could have prevented the injury

Post-Exposure Evaluation and Follow-up

Following a report of an exposure incident, the Superintendent or designee shall immediately
make available to the exposed employee, at no cost, a confidential medical evaluation, post-
exposure evaluation, and follow-up. The Superintendent or designee shall, at a minimum: (8
CCR 5193; 29 CFR 1910.1030)

Document the route(s) of exposure and the circumstances under which the exposure incident
occurred

Identify and document the source individual, unless that identification is not feasible or is
prohibited by law

With the consent of the exposed employee, provide for the collection and testing of the
employee's blood for hepatitis B, hepatitis C, and HIV serological status

Provide for post-exposure prophylaxis, when medically indicated, as recommended by the U.S.
Public Health Service

Provide for counseling and evaluation of reported illnesses

The Superintendent or designee shall provide the health care professional responsible for the
employee's hepatitis B vaccination with a copy of 8 CCR 5193 and 29 CFR 1910.1030; a
description of the employee's duties as they relate to the exposure incident; documentation of
the route(s) of exposure and circumstances under which exposure occurred; results of the source
individual's blood testing, if available; and all medical records maintained by the district relevant
to the appropriate treatment of the employee, including vaccination status. (8 CCR 5193; 29 CFR
1910.1030)

The district shall maintain the confidentiality of the affected employee and the exposure source
during all phases of the post-exposure evaluation. (8 CCR 5193)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)
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WEAVER UNION SCHOOL DISTRICT

EXHIBIT E 4119.42/4219.42/4319.42

Personnel
Exposure Control Plan for Bloodborne Pathogens

HEPATITIS B VACCINE DECLINATION

In accordance with 8 CCR 5193 and 29 CFR 1910.1030, the district makes the hepatitis
B vaccine available to employees who may reasonably be expected to have contact with
blood or other potentially infectious materials in the performance of their duties. Any
employee who declines this vaccine is required to read and sign the following statement:

I understand that, due to my occupational exposure to blood or other potentially
infectious materials, I may be at risk of acquiring hepatitis B virus (HBV) infection. I have
been given the opportunity to be vaccinated with hepatitis B vaccine, at no charge to
myself, However, I decline hepatitis B vaccination at this time. I understand that by
declining this vaccine, I continue to be at risk of acquiring hepatitis B, a serious disease. If
in the future I continue to have occupational exposure to blood or other potentially
infectious materials and I want to be vaccinated with hepatitis B vaccine, I can receive
the vaccination series at no charge to myself.

Employee Name (Please print)

Signature

Date
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or other persons or to the pregnancy’s successful completion.

2. Suffering from severe “morning sickness” or needs to take time off for prenatal or
postnatal care, bed rest, gestational diabetes, pregnancy-induced hypertension,
preeclampsia, postpartum depression, childbirth, loss or end of pregnancy,
recovery from childbirth or loss or end of pregnancy, or any other pregnancy-
related condition.

Parent means a biological, foster, or adoptive parent; a parent-in-law, a stepparent; a
legal guardian; or another person who stood in loco parentis to the employee when the
employee was a child. However, for FMLA purposes, parent does not include a spouse’s
parents. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR 825.122)

Serious health condition means an illness, injury (including, but not limited to, on-the-job
injuries), impairment, or physical or mental condition of the employee or an eligible family
member of the employee that involves either inpatient care or continuing treatment,
including treatment for substance abuse as follows: (Government Code 12945.2; 2 CCR
11087, 11097; 29 USC 2611, 2612; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any
subsequent treatment in connection with such inpatient care, or any period of
incapacity.

A person is considered an inpatient when formally admitted to a health care facility
with the exception of remaining overnight and occupying a bed, even if it later
develops that the person can be discharged or transferred to another facility and
dos not actually remain overnight.

Incapacity means the inability to work, attend school, or perform other regular
daily activities due to a serious health condition, its treatment, or the recovery that
it requires.

2. Continuing treatment or continuing supervision by a health care provider,
including one or more of the following:

A period of incapacity of more than three consecutive full days

Any period of incapacity or treatment for such incapacity due to a chronic serious
health condition

Any period of incapacity due to pregnancy or for prenatal care under FMLA

Any period of incapacity which is permanent or long term due to a condition for
which treatment may not be effective
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For a part-time employee, the four months shall be calculated ono a proportional basis
(Government Code 12945; 2 CCR 11042)

PDL shall run concurrently with FMLA leave for disability caused by an employee’s
pregnancy. At the end of the employee’s FMLA leave for disability caused by pregnancy,
or at the end of four months of PDL, whichever occurs first, a CFRA-eligible employee
may request to take CFRA leave of up to 12 work weeks, for the reason of the birth of a
child or to bond with or care for the child. (Government Code 12945, 12945.2; 2 CCR
11046, 11093)

Leave taken for the birth or placement of a child must be concluded within the 12-month
period beginning on the date of birth or placement of the child. Such leave does not need
to be taken in one continuous period of time. (2 CCR 11090; 29 USC 2612)

Each eligible employee shall be granted up to 12 work weeks for family care and medical
leave related to the birth or placement of a child, regardless of whether both parents of
the child work for the district.

Use/Substitution of Paid Leave

During any otherwise unpaid period of FMLA or CFRA leave, except leave for an
employee’s own serious health condition, an employee shall use accrued paid leave,
including, but not limited to, vacation leave, personal leave, or family leave. If the leave
is for the employee’s own serious health condition, the employee shall use accrued paid
leave, including, but not limited to, vacation leave, personal leave, or sick leave, During
an unpaid period of PDL, the employee shall use any accrued sick leave and may elect to
use any vacation time or other accrued personal time off. (Government Code 12945,
12945.2; 2 CCR 11044, 11092; 29 USC 2612).

The district and employee may also come to agreement regarding the use of any
additional paid or unpaid time off instead of using the employee’s CFRA leave. (2 CCR
11092)

Intermittent Leave/Reduced Leave Schedule

PDL and family care and medical leave for serious health condition of an employee or
eligible family member may be taken intermittently or on a reduced work or leave
schedule when medically necessary, as determined by the healthcare provider of the
person with the serious health condition. However, the district may limit leave increments
to the shortest period of time that the district's payroll system uses to account for
absences or use of leave provided it is not to be greater than one hour. (Government
Code 12945.2; 2CCR 11042, 11090; 29 USC 2612)
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inquiries regarding the leave request may result in denial of CFRA protection if the district
is unable to determine whether the leave is CFRA qualifying. (2 CCR 11091; 29 CFR
825.300)

When an employee is able to foresee the need for PDL or family care and medical leave
at least 30 days in advance of the leave, the employee shall provide the district with at
least 30 days advance notice before the leave. When the 30 days’ notice is not practicable
because of a lack of knowledge of when leave will be required to begin, a change in
circumstances, or a medical emergency, or other good cause, the employee shall provide
the district with notice as soon as practicable. Failure of an employee to provide required
notice may result in denial of leave. (2 CCR 11050, 11091)

In all instances, the employee shall consult with the Superintendent or designee and
make a reasonable effort to schedule, subject to the healthcare provider’s approval, any
planned appointment or medical treatment or supervision so as to minimize disruption to
the district operations. (Government Code 12945.2, 2 CCR 11050, 11091)

Certification of Health Condition

Within five business days of an employee’s request for family care and medical leave for
the serious health condition of the employee or an eligible family member, the
Superintendent or designee shall request that the employee provide certification by a
healthcare provider of the need for leave. Upon receiving the district's request, the
employee shall provide the certification within 15 calendar days, unless either the
Superintendent or designee provides additional time or it is not practicable under the
particular circumstances, despite the employee's diligent, good faith efforts (2 CCR
11087, 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087;
29 USC 2613)

1. The date on which the serious health condition began
2. The probable duration of the condition

3. If the employee is requesting leave to care for an eligible family member with a
serious health condition, both of the following:

Statement that the serious health condition warrants the participation of the employee to
provide care, such as by providing psychological comfort, arranging for third party care,
or directly providing or participating in the medical care of the eligible family member
during a period of treatment or supervision
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For PDL that is foreseeable and for which at least 30 days’ notice has been given, the
employee shall provide the medical certification before the leave begins. When this is not
practicable, the employee shall provide the certification within the time frame specified
by the Superintendent or designee which must be at least 15 calendar days after the
request, unless it is not practicable under the particular circumstances despite the
employee’s diligent, good faith efforts. (2 CCR 11050)

Medical certification for PDL purposes shall include a statement that the employee needs
to take leave because the employee is disabled by pregnancy, childbirth, or a related
medical condition, the date on which the employee became disabled because of
pregnancy, and the estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimate by
the healthcare provider expires, the district may require the employee to provide
recertification in the manner specified for the leave. (Government Code 12945.2, 2 CCR
11050, 29 USC 2613)

Release to Return to Work

Upon expiration of an employee’s PDL or family care and medical leave taken for the
employee’s own serious health condition, the employee shall present certification from
the healthcare provider of the employee’s ability to resume work. The certification shall
address the employee’s ability to perform the essential job functions of the position.

Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent
or designee shall guarantee to reinstate the employee in the same or a comparable
position when the leave ends. (Government Code 12945.2; 2 CCR 11043, 11089; 29 USC
2614)

The district may refuse to reinstate an employee returning from leave to the same or a
comparable position if FMLA/CFRA leave was fraudulently obtained by the employee. (2
CCR 11089; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if,
at the time the reinstatement is requested, the employee would not otherwise have been
employed in that position for legitimate business reasons unrelated to the employee’s
PDL. (2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, the
employee shall maintain employee status with the district and the leave shall not
constitute a break in service for purposes of longevity, seniority under any collective
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2. Attend military events and related activities, such as any official ceremony or family
assistance program related to the covered active duty or call to covered active
duty status

3. Arrange childcare or attend school activities arising from the covered active duty
or call to covered active duty, such as arranging for alternative childcare, enrolling
or transferring a child to a new school, or attending meetings

4. Make or update financial and legal arrangements to address a covered military
member's absence

5. Attend counseling provided by someone other than a healthcare provider

6. Spend time (up to 15 calendar days of leave per instance) with a military
member who is on short-term, temporary, rest and recuperation leave during
deployment

o8 Attend to certain post-deployment activities, such as arrival ceremonies or
reintegration briefings

8. Care for a military member’s parent who is incapable of self-care when the
care is necessitated by the military member’s covered active duty.

9. Address any other event that the employee and district agree is a qualifying
exigency

The employee shall provide the Superintendent or designee with notice of the need for
the qualifying exigency leave as soon as practicable, regardless of how far in advance
such leave is foreseeable. (29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the
Superintendent or designee with a copy of the military member’s active duty orders, or
other documentation issued by the military, and the dates of the service. In addition, the
employee shall provide the Superintendent or designee with certification of the qualifying
exigency necessitating the leave. The certification shall contain the information specified
in 29 CFR 825.309.

The employee’s qualifying exigency leave may be taken on an intermittent or reduced
work or leave schedule basis. (29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee's

use of accrued vacation leave and any other accrued paid or unpaid time off, as specified
in "Use/Substitution of Paid Leave" above, shall apply.
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office, grade, rank, or rating

2. For a veteran, an injury or illness incurred or aggravated by the member's service
in the line of duty on active duty in the Armed Forces, including the National Guard
or Reserves, that manifested itself before or after the member became a veteran
and that is at least one of the following:

a. A continuation of a serious injury or illness incurred or aggravated
while the veteran was a member of the Armed Forces and rendered the
service member unable to perform the duties of the service member’s office,
grade, rank, or rating

b. A physical or mental condition for which the veteran has received a
U.S. Department of Veterans Affairs (VA) Service-Related Disability Rating
of 50 percent or greater, based wholly or partly on that physical or mental
condition

C. A physical or mental condition that substantially impairs the veteran’s
ability to secure or follow a substantially gainful occupation by reason of
one or more disabilities related to the service member’s military service or
that would do so but for treatment received by the veteran

d. An injury, including a psychological injury, on the basis of which the veteran has
been enrolled in the VA’s program of Comprehensive Assistance for Family Caregivers

The employee shall provide reasonable and practicable notice of the need for the leave
in accordance with the procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury
or iliness shall provide the Superintendent or designee with certification from an
authorized healthcare provider of the servicemember that contains the mformatmn
specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when
medically necessary. An employee taking military caregiver leave in combination with
other family care and medical leaves pursuant to this administrative regulation shall be
entitled to a combined total of 26 work weeks of leave during a single 12-month
period. When both spouses work for the district and both wish to take such leave, the
spouses are limited to a maximum combined total of 26 work weeks during a single 12-
month period. (29 USC 22612)
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d. Any requirements for the employee to make premium payments necessary to
maintain health benefits, the arrangement for making such payments, and the possible
consequences of failure to make payments on a timely basis

e. The employee's right to maintenance of benefits during the leave and restoration
to the same or an equivalent job upon return from leave

f. The employee's potential liability for health insurance premiums paid by the district
during the employee's unpaid FMLA leave should the employee not return to service after
the leave

Any time the information provided in the notice changes, the Superintendent or designee
shall, within five business days of receipt of an employee's first notice of need for leave,
provide the employee with a written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

Dy Designation Notice: When the Superintendent or designee has information (e.g.,
sufficient medical certification) to determine whether the leave qualifies as FMLA/CFRA
leave, the Superintendent or designee shall, within five business days, provide written
notification designating the leave as FMLA/CFRA qualifying or, if the leave will not be so
designated, the reason for that determination. (2 CCR 11091, 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours,
days, or weeks that will be counted against the employee's FMLA / CFRA entitlement. If
it is not possible to provide that number at the time of the designation notice, notification
shall be provided of the amount of leave counted against the employee's entitlement
upon request by the employee and at least once in every 30-day period if leave was taken
in that period. (29 CFR 825.300)

6. If the district requires paid leave to be used during an otherwise unpaid family
care and medical leave, the notice shall so specify. If the district requires an employee
to present a release to return to work certification that addresses the employee's ability
to perform the essential functions of the job, the notice shall also specify that
requirement. (2 CCR 11091, 11097, 29 CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent
or designee shall, within five business days, provide the employee with written notice
referencing the prior notice and describing any changes to the notice. (29 CFR 825.300)
Records

The Superintendent or designee shall maintain records pertaining to an individual

employee's use of FMLA or CFRA leave or PDL in accordance with law. (Government Code
12946, 29 USC 2616, 42 USC 2000ff-1, 29 CFR 825.500)
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WEAVER UNION SCHOOL DISTRICT
BOARD POLICY BP 5125

Students
Student Records

The Governing Board recognizes the importance of keeping accurate, comprehensive
student records as required by law. The Superintendent or designee shall establish
administrative regulations governing the identification, collection, retention, and security
of student records. These regulations shall ensure the rights of authorized persons to
have timely access to student records while maintaining the confidentiality of student
records consistent with state and federal law.

(cf. 3580 - District Records)

(cf. 4040 - Employee Use of Technology)

(cf. 5125.1 - Release of Directory Information)
(cf. 5125.3 - Challenging Student Records)

The Superintendent or designee shall designate a certificated employee to serve as
custodian of records with responsibility for student records at the district level. At each
school, the principal or a certificated employee shall be designated as custodian of records
for students enrolled at that school. The custodian of records shall be responsible for
implementing Board policy and administrative regulation regarding student records. (5
CCR 431)

All appropriate personnel shall receive training regarding district policies and procedures
for gathering and handling sensitive student information.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The district shall not collect or solicit social security numbers or the last four digits of
social security numbers of students or their parents/guardians, unless otherwise required
to do so by state or federal law. (Education Code 49076.7)

No information or documents regarding the citizenship or immigration status of students
or their family members shall be collected, except as required by state or federal law or
as required to administer a state or federally supported educational program. The
Superintendent or designee shall not disclose student records to a person, agency, or
organization for immigration enforcement purposes without parental consent, a court
order, or a judicial subpoena. If a district employee receives such a request, he/she shall
immediately report the request to the Superintendent. The Superintendent shall report
the request to the Board in a timely manner that ensures the confidentiality and privacy
of any potentially identifying information. (Education Code 234.7)
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48985 Notices in parent/guardian’s primary language
49060-49079 Student records

49091.14 Parental review of curriculum

51747 Independent study

56041.5 Rights of students with disabilities

56050 Surrogate parents

56055 Foster parents

69432.9 Cal Grant program, notification of grade point average

Student Records BP
5125

Business and Professions Code
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586-22587 Farly Learning Personal Information Protection Act
Code of Givil Procedure
1985.3 Subpoena duces tecum
Family Code
3025 Access to records by noncustodial parents
6552 Caregiver's authorization affidavit
Government Code
6252-6260 Inspection of public records
Health and Safety Code
120440 Immunizations; disclosure of information
Penal Code
245 Assault with deadly weapon
Welfare and Institutions Code
681 Truancy petitions
701 Juvenile court law
16010 Health and education records of a minor
Code of Regulations, Title 5
430-438 Individual student records
16020-16027 Destruction of records of school districts
United States Code, Title 20
1232g Family Educational Rights and Privacy Act
12324 Protection of Pupil Rights Amendment
United States Code, Title 26
152 Definition of dependent child
United States Code, Title 42
11434a McKinney-Vento Homeless Assistance Act; definitions
Code of Federal Regulations, Title 16
Part 312 Children’s Online Privacy Protection Rule
Code of Federal Regulations, Title 34
99.1-99.67 Family Educational Rights and Privacy
300.501 Opportunity to examine records for parents of student with disability

Web Sites:
CSBA: hitp://www.csba.org
California Department of Education: hittp://www.cde.ca.gov
National 5choo! Boards Association: hitp.//www.nsba.org
U.5. Department of Education, Family Policy Compliance, hitp://www.ed.gov/policy/aen/auid/fpco

Adopted: 12-7-81
Reviewed / Readopted: 2-13-08
Revised / Reviewed / Readopted: 5-8-19
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5 Grades on peer-graded papers before they are collected and recorded by a
teacher

Mandatory permanent student records are those records which are maintained in
perpetuity and which schools have been directed to compile by state law, regulation, or
administrative directive. (5 CCR 430)

Mandatory interim student records are those records which the schools are directed to
compile and maintain for specified periods of time and are then destroyed in accordance
with state law, regulation, or administrative directive. (5 CCR 430)

Permitted student records are those records having clear importance only to the current
educational process of the student. (5 CCR 430)

Disclosure means to permit access to, or the release, transfer, or other communication
of, personally identifiable information contained in student records to any party, except
the party that provided or created the record, by any means including oral, written, or
electronic. (34 CFR 99.3)

Access means a personal inspection and review of a record or an accurate copy of a
record, or receipt of an accurate copy of a record or an oral description or communication
of a record, and a request to release a copy of any record. (Education Code 49061)
Personally identifiable information includes, but is not limited to: (34 CFR 99.3)

e The student's name

2. The name of the student's parent/guardian or other family members

3. The address of the student or student's family
4, A personal identifier, such as the student's social security number, student

number, or biometric record (e.g., fingerprints, retina and iris patterns, voiceprints,

DNA sequence, facial characteristics, and handwriting)

5. Other indirect identifiers, such as the student's date of birth, place of birth, and
mother's maiden name

6. Other information that, alone or in combination, is linked or linkable to a specific
student that would allow a reasonable person in the school community, who does
not have personal knowledge of the relevant circumstances, to identify the student
with reasonable certainty

7. Information requested by a person who the district reasonably believes knows the
identity of the student to whom the student record relates
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Access for Limited Purpose/Legitimate Educational Interest

The following persons or agencies shall have access to those particular records that are
relevant to their legitimate educational interest or other legally authorized purpose:

1. Parents/guardians of a student age 18 or older who is a dependent child as defined
under 26 USC 152 (Education Code 49076; 34 CFR 99.31)

2. Students who are age 16 or older or who have completed the 10th
grade (Education Code 49076)

3. School officials and employees, consistent with the definition provided in the
section "Definitions" above (Education Code 49076; 34 CFR 99.31)

4, Members of a school attendance review board (SARB) appointed pursuant to
Education Code 48321 who are authorized representatives of the district and any
volunteer aide age 18 or older who has been investigated, selected, and trained
by the SARB to provide follow-up services to a referred student (Education Code
49076)

(cf. 5113.1 - Chronic Absence and Truancy)
(cf. 5113.12 - District School Aftendance Review Board)

i Officials and employees of other public schools, school systems, or postsecondary
institutions where the student intends or is directed to enroll, including local,
county, or state correctional facilities where educational programs leading to high
school graduation are provided, or where the student is already enrolled, as long
as the disclosure is for purposes related to the student's enrollment or
transfer (Education Code 49076; 34 CFR 99.31)

Unless the annual parent/guardian notification issued pursuant to Education Code 48980
includes a statement that the district may disclose students' personally identifiable
information to officials of another school, school system, or postsecondary institution
where the student seeks or intends to enroll, the Superintendent or designee shall, when
such a disclosure is made, make a reasonable attempt to notify the parent/guardian or
adult student at the last known address, provide a copy of the record that is disclosed,
and give the parent/guardian or adult student an opportunity for a hearing to challenge
the record. (34 CFR 99.34)

6. Federal, state, and local officials, as needed for an audit or evaluation of, or
compliance with, a state or federally funded education program and in accordance
with a written agreement developed pursuant to 34 CFR 99.35 (Education Code
49076; 34 CFR 99.3, 99.31, 99.35)
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care of a student, including a certified or licensed foster parent, an approved
relative or nonrelated extended family member, or a resource family, as
defined (Education Code 49076)

Such individuals shall have access to the student's current or most recent records of
grades, transcripts, attendance, discipline, online communication on platforms
established by schools for students and parents/quardians, and any individualized
education program or Section 504 plan developed and maintained by the
district (Education Code 49069.3)

(cf. 6164.6 - Identification and Education Under Section 504)
(cf. 6173.1 - Education for Foster Youth)

14. A student age 14 years or older who is both a homeless student and an
unaccompanied minor as defined in 42 USC 11434a (Education Code 49076)

(cf. 6173 - Fducation for Homeless Children)

15.  An individual who completes items #1-4 of the caregiver's authorization affidavit
pursuant to Family Code 6552 and signs the affidavit for the purpose of enrolling
a minor in school (Education Code 49076)

16. A caseworker or other representative of a state or local child welfare agency or
tribal organization that has legal responsibility in accordance with state or tribal
law for the care and protection of a student, provided that the agency or
organization to receive the records and the information is directly related to
providing assistance to address the student's educational needs (Education Code
49076; 20 USC 1232(g))

17.  Appropriate law enforcement authorities, in circumstances where Education Code
48902 requires that the district provide special education and disciplinary records
of a student with disabilities who is suspended or expelled for committing an act
violating Penal Code 245 (Education Code 48902, 49076)

When disclosing such records, the Superintendent or designee shall obtain written
certification by the recipient of the records as described in item #12 above. (Education
Code 49076)

18.  Designated peace officers or law enforcement agencies in cases where the district
is authorized by law to assist law enforcement in investigations of suspected
criminal conduct or kidnapping and a written parental consent, lawfully issued
subpoena, or court order is submitted to the district, or information is provided to
it indicating that an emergency exists in which the student's information is
necessary to protect the health or safety of the student or other
individuals (Education Code 49076.5)
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2. Accrediting associations in order to carry out their accrediting functions (Education
Code 49076; 34 CFR 99.31)

3 Under the conditions specified in Education Code 49076 and 34 CFR 99.31,
organizations conducting studies on behalf of educational institutions or agencies
for the purpose of developing, validating, or administering predictive tests,
administering student aid programs, or improving instruction, provided
that: (Education Code 49076; 34 CFR 99.31)

a. The study is conducted in a manner that does not permit personal
identification of parents/guardians and students by individuals other than
representatives of the organization who have legitimate interests in the
information.

b. The information is destroyed when no longer needed for the purposes for
which the study is conducted.

o The district enters into a written agreement with the organization that
complies with 34 CFR 99.31.

4, Officials and employees of private schools or school systems where the student is
enrolled or intends to enroll, subject to the rights of parents/guardians as provided
in Education Code 49068 and in compliance with 34 CFR 99.34 (Education Code
49076; 34 CFR 99.31, 99.34)

5. Local health departments operating countywide or regional immunization
information and reminder systems and the California Department of Public Health,
unless the parent/guardian has requested that no disclosures of this type be
made (Health and Safety Code 120440)

6. Contractors and consultants having a legitimate educational interest based on
services or functions which have been outsourced to them through a formal written
agreement or contract by the district, excluding volunteers or other
parties (Education Code 49076)

(cf. 3600 - Consultants)

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

When disclosing records for the above purposes, the Superintendent or designee shall
obtain the necessary documentation to verify that the person, agency, or organization is
a person, agency, or organization that is permitted to receive such records.

Any person, agency, or organization granted access is prohibited from releasing
information to another person, agency, or organization without written permission from
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If the parent/guardian refuses to provide written consent for the release of student
information, the Superintendent or designee shall not release the information, unless it
is otherwise subject to release based on a court order or a lawful subpoena.

Within five business days following the date of request, a parent/guardian or other
authorized person shall be granted access to inspect, review, and obtain copies of student
records during regular school hours. (Education Code 49069)

Qualified certificated personnel shall be available to interpret records when
requested. (Education Code 49069)

The custodian of records or the Superintendent or designee shall prevent the alteration,
damage, or loss of records during inspection. (5 CCR 435)

Access Log

A log shall be maintained for each student's record which lists all persons, agencies, or
organizations requesting or receiving information from the records and the legitimate
educational interest of the requester. (Education Code 49064)

In every instance of inspection by persons who do not have assigned educational
responsibility, the custodian of records shall make an entry in the log indicating the record

inspected, the name of the person granted access, the reason access was granted, and
the time and circumstance of inspection. (5 CCR 435)

The custodian of records shall also make an entry in the log regarding any request for
record(s) that was denied and the reason for the denial.

The log shall include requests for access to records by:
i Parents/guardians or adult students

2 Students who are 16 years of age or older or who have completed the 10th
grade

3 Parties obtaining district-approved directory information

4, Parties who provide written parental consent, in which case the consent notice
shall be filed with the record pursuant to Education Code 49075

5. School officials and employees who have a legitimate educational interest

6. Law enforcement personnel seeking to enforce immigration laws
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3 Sex of student
4, Name and address of parent/guardian of minor student
a. Address of minor student if different from the above
4. Annual verification of parent/guardian's name and address and student's residence
(cf. 5111.1 - District Residency)

5« Entrance and departure dates of each school year and for any summer session or
other extra session

6. Subjects taken during each year, half-year, summer session, or quarter, and marks
or credits given

(cf. 5121 - Grades/Evaluation of Student Achievement)

7. Verification of or exemption from required immunizations
(cf. 5141.31 - Immunizations)

8. Date of high school graduation or equivalent

Mandatory interim student records, unless forwarded to another district, shall be
maintained subject to destruction during the third school year after the school year in
which they originated, following a determination that their usefulness has ceased or the
student has left the district. These records include: (Education Code 48918, 51747: 5
CCR 432, 437, 16027)

15 Expulsion orders and the causes therefor

(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabifities))

2. A log identifying persons or agencies who request or receive information from the
student record

3. Health information, including verification or waiver of the health screening for
school entry

(cf. 5141.32 - Health Screening for School Entry)

4. Information on participation in special education programs, including required
tests, case studies, authorizations, and actions necessary to establish eligibility for
admission or discharge
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Records shall be destroyed in a way that assures they will not be available to possible
public inspection in the process of destruction. (5 CCR 437)

Transfer of Student Records

When a student transfers into this district from any other school district or a private
school, the Superintendent or designee shall inform the student's parent/guardian of
rights regarding student records, including a parent/guardian’s right to review, challenge,
and receive a copy of student records. (Education Code 49068; 5 CCR 438)

When a student transfers into this district from another district, the Superintendent or
designee shall request that the student's previous district provide any records, either
maintained by that district in the ordinary course of business or received from a law
enforcement agency, regarding acts committed by the transferring student that resulted
in his/her suspension or expulsion. (Education Code 48201)

(cf. 4158/4258/4358 - Employee Security)
(cf. 5119 - Students Expelled From Other Districts)

When a student transfers from this district to another school district or to a private school,
the Superintendent or designee shall forward a copy of the student's mandatory
permanent record within 10 school days of the district's receipt of the request for the
student’s records. The original record or a copy shall be retained permanently by this
district. If the transfer is to another California public school, the student's entire
mandatory interim record shall also be forwarded. If the transfer is out of state or to a
private school, the mandatory interim record may be forwarded. Permitted student
records may be forwarded to any other district or private school. (Education Code 48918,
49068; 5 CCR 438)

Upon receiving a request from a county placing agency to transfer a student in foster
care out of a district school, the Superintendent or designee shall transfer the student's
records to the next educational placement within two business days. (Education Code
49069.5)

All student records shall be updated before they are transferred. (5 CCR 438)

Student records shall not be withheld from the requesting district because of any charges
or fees owed by the student or parent/guardian. (5 CCR 438)

If the district is withholding grades, diploma, or transcripts from the student because of
his/her damage or loss of school property, this information shall be sent to the requesting
district along with the student's records.

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts)
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11.  Availability of the curriculum prospectus developed pursuant to Education Code
49091.14 containing the titles, descriptions, and instructional aims of every course
offered by the school

(cf. 5020 - Parent Rights and Responsibilities)

12, Any other rights and requirements set forth in Education Code 49060-49078, and
the right of parents/guardians to file a complaint with the U.S. Department of
Education concerning an alleged failure by the district to comply with 20 USC
1232g

13. A statement that the district forwards education records to other agencies or
institutions that request the records and in which the student seeks or intends to
enroll or is already enrolled as long as the disclosure is for purposes related to the
student's enroliment

In addition, the annual parental notification shall include a statement that a student's
citizenship status, immigration status, place of birth, or any other information indicating
national origin will not be released without parental consent or a court order.

Student Records from Social Media

For the purpose of gathering and maintaining records of students' social media activity,
the Superintendent or designee shall: (Education Code 49073.6)

;18 Gather or maintain only information that pertains directly to school safety or
student safety _

2. Provide a student with access to any information that the district obtained from
his/her social media activity and an opportunity to correct or delete such
information

3 Destroy information gathered from social media and maintained in student records
within one year after a student turns 18 years of age or within one year after the
student is no longer enrolled in the district, whichever occurs first

4. Notify each parent/guardian that the student's information is being gathered from
social media and that any information maintained in the student's records shall be
destroyed as provided in item #3 above. The notification shall also include, but is
not limited to, an explanation of the process by which a student or his/her
parent/guardian may access the student's records for examination of the
information gathered or maintained and the process by which removal of the
information may be requested or corrections to the information may be made. The
notification may be provided as part of the annual parental notification required
pursuant to Education Code 48980.
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demonstrating the legal name or gender change, may request a name or gender change

through the process described in Education Code 49070 and AR 5125.3 — Changing
Student Records. (Education Code 49062.5)

Adopted: Date Not Stated
Revised / Reviewed / Readopted: 5-8-19
Revised / Reviewed / Readopted: 03-09-22
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safety in schools and the community and to provide services for alleged victims and
perpetrators of bullying.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)

Bullying Prevention

To the extent possible, district schools shall focus on the prevention of bullying by
establishing clear rules for student conduct and implementing strategies to promote a
positive, collaborative school climate. Students shall be informed, through student
handbooks and other appropriate means, of district and school rules related to bullying,
mechanisms available for reporting incidents or threats, and the consequences for
engaging in bullying.

(cf. 5137 - Positive School Climate)

As appropriate, the district shall provide students with instruction, in the classroom or
other educational settings, that promotes social-emotional learning, effective
communication and conflict resolution skills, character/values education, respect for
cultural and individual differences, self-esteem development, assertiveness skills, and
appropriate online behavior.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6142.94 - History-Social Science Instruction)

Such instruction shall also educate students about the negative impact of bullying,
discrimination, intimidation, and harassment based on actual or perceived immigration
status, religious beliefs and customs, or any other individual bias or prejudice.

The Superintendent or designee shall provide training to teachers and other school staff
to raise their awareness about the legal obligation of the district and its employees to
prevent discrimination, harassment, intimidation, and bullying of district students. Such
training shall be designed to provide staff with the skills to:

Discuss the diversity of the student body and school community, including their varying
immigration experiences

Discuss bullying prevention strategies with students, and teach students to recognize the
behavior and characteristics of bullying perpetrators and victims

Identify the signs of bullying or harassing behavior
Take immediate corrective action when bullying is observed

Report incidents to the appropriate authorities, including law enforcement in instances of
criminal behavior
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When the circumstances involve cyberbullying, individuals with information about the
activity shall be encouraged to save and print any electronic or digital messages that they
feel constitute cyberbullying and to notify a teacher, the principal, or other employee so
that the matter may be investigated. When a student uses a social networking site or
service to bully or harass another student, the Superintendent or designee may file a
request with the networking site or service to suspend the privileges of the student and
to have the material removed.

When a report of bullying is submitted, the principal or a district compliance officer shall
inform the student or parent/guardian of the right to file a formal written complaint in
accordance with AR 1312.3. The student who is the alleged victim of the bullying shall be
given an opportunity to describe the incident, identify witnesses who may have relevant
information, and provide other evidence of bullying.

Investigation and Resolution of Complaints

Any complaint of bullying shall be investigated and, if determined to be discriminatory,
resolved in accordance with law and the district's uniform complaint procedures specified
in AR 1312.3.

If, during the investigation, it is determined that a complaint is about nondiscriminatory
bullying, the principal or designee shall inform the complainant and shall take all
necessary actions to resolve the complaint.

Discipline

Corrective actions for a student who commits an act of bullying of any type may include
counseling, behavioral intervention and education, and, if the behavior is severe or
pervasive as defined in Education Code 48900, may include suspension or expulsion in
accordance with district policies and regulations.

(cf. 5138 - Confiict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 - Behavioral Interventions for Special Fducation Students)

Any employee who permits or engages in bullying or retaliation related to bullying shall
be subject to disciplinary action, up to and including dismissal.

(cf. 4118 - Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
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WEAVER UNION SCHOOL DISTRICT
BOARD POLICY BP 5141.4

Students - Child Abuse Prevention and Reporting

The Governing Board is committed to supporting the safety and well-being of district
students and desires to facilitate the prevention of and response to child abuse and
neglect. The Superintendent or designee shall develop and implement strategies for
preventing, recognizing, and promptly reporting known or suspected child abuse and
neglect.

The Superintendent or designee may provide a student who is a victim of abuse with
school-based mental health services or other support services and/or may refer the
student to resources available within the community as needed.

(cf. 1020 - Youth Services)
(cf. 5141.6 - School Health Services)
(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive
child abuse prevention curriculum which explains students' right to live free of abuse,
includes instruction in the skills and techniques needed to identify unsafe situations and
react appropriately and promptly, informs students of available support resources, and
teaches students how to obtain help and disclose incidents of abuse.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

The district's program also may include age-appropriate curriculum in sexual abuse and
sexual assault awareness and prevention. Upon written request of a student's
parent/guardian, the student shall be excused from taking such instruction. (Education
Code 51900.6)

The Superintendent or designee may display posters, in areas on campus where students
frequently congregate, notifying students of the appropriate telephone number to call to
report child abuse or neglect. (Education Code 33133.5)

In addition, student identification cards for students in grades 7-12 shall include the
National Domestic Violence Hotline telephone number. (Education Code 215.5)

The Superintendent or designee shall, to the extent feasible, seek to incorporate
community resources into the district's child abuse prevention programs and may use
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11439a McKinney-Vento Homeless Assistance Act: definitions
Court Decisions

Camreta v. Greene (2011) 131 5.Ct. 2020

Management Resources:
California Department of Education Publications

Health Education Content Standards for California Public Schools, Kindergarten Through Grade
Twelve

Health Framework for California Public Schools, Kindergarten Through Grade Twelve

Web Sites:

California Attorney General'’s Office, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schools: hittp.//www.cde.ca. gov/ls/ss/ap

California Department of Social Services, Children and Family Services Division:
hittp://www.childsworld.ca.gov

U.5. Department of Health and Human Services, Child Welfare Information Gateway:
https.//www.childwelfare.gov/can

Adopted: 11-14-18
Revised/Reviewed: 12-15-21
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property, for purposes of self-defense, or to obtain weapons or other dangerous objects
within the control of a student (Education Code 49001)

(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

5 Physical pain or discomfort caused by athletic competition or other such
recreational activity voluntarily engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6145.2 - Athletic Competition)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's
aides or assistants; classified employees; certificated pupil personnel employees;
administrative officers or supervisors of child attendance; athletic coaches,
administrators, and directors; licensees, administrators, and employees of a licensed child
day care facility; Head Start program teachers; district police or security officers; licensed
nurses or health care providers; and administrators, presenters, and counselors of a child
abuse prevention program. (Penal Code 11165.7)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a
suspicion, based upon facts that could cause a reasonable person in a like position,
drawing when appropriate on the persons’ training and experience, to suspect child abuse
or neglect. However, reasonable suspicion does not require certainty that child abuse or
neglect has occurred nor does it require a specific medical indication of child abuse or
neglect. (Penal Code 11166)

Reportable Offenses

A mandated reporter shall make a report using the procedures provided below whenever,
acting in a professional capacity or within the scope of employment, the mandated
reporter has knowledge of or observes a child whom the mandated reporter knows or
reasonably suspects has been the victim of child abuse or neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is
suffering serious emotional damage or is at a substantial risk of suffering serious
emotional damage, based on evidence of severe anxiety, depression, withdrawal, or
untoward aggressive behavior toward self or others, may make a report to the
appropriate agency. (Penal Code 11165.9, 11166.05, 11167)

Any district employee who reasonably believes to have observed the commission of a
murder, rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear
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Written Report

Within 36 hours of knowing, observing or suspecting the information concerning
the incident, the mandated reporter shall prepare and either send, fax, or
electronically submit to the appropriate agency a written follow-up report, which
includes a completed California Department of Justice (DOJ) form(BCIA
8572). (Penal Code 11166, 11168)

The DOJ form may be obtained from the district office or other appropriate
agencies, such as police department, sheriff's department, or county probation or
welfare department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code
11167)

The name, business address, and telephone number of the person making the
report and the capacity that makes the person a mandated reporter

The child's name and address, present location, and, where applicable, school,
grade, and class

The names, addresses, and telephone numbers of the child's parents/guardians

The name, address, telephone number, and other relevant personal information
about the person(s) who might have abused or neglected the child

The information that gave rise to the reasonable suspicion of child abuse or neglect
and the source(s) of that information

The mandated reporter shall make a report even if some of this information is not known
or is uncertain to the mandated reporter. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the
case, including a licensing agency, any information relevant to an incident of child abuse
or neglect or to a report made for serious emotional damage pursuant to Penal Code
11166.05. (Penal Code 11167)

3

Internal Reporting

The mandated reporter shall not be required to disclose the mandated reporter’s
identity to a supervisor, the principal, or the Superintendent or designee. (Penal
Code 11166)

Annual Notifications to Employees Page 137 of 141



Whenever the CDSS or another government agency is investigating suspected child abuse
or neglect that occurred within the child's home or out-of-home care facility, the student
may be interviewed by an agency representative during school hours, on school premises.
The Superintendent or designee shall give the student the choice of being interviewed in
private or in the presence of any adult school employee or volunteer aide selected by the
student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the
interview. If the selected person accepts, the principal or designee shall inform the person
of the following requirements prior to the interview: (Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support
to the child and enable him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.

3. The selected person shall not discuss the facts or circumstances of the case with
the child.

4. The selected person is subject to the confidentiality requirements of the Child
Abuse and Neglect Reporting Act, a violation of which is punishable as specified in Penal
Code 11167.5.

If a staff member agrees to be present, the interview shall be held at a time during school
hours when it does not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected
child abuse or neglect, the Superintendent or designee and/or principal shall not notify
the parent/guardian, but rather shall provide the peace officer with the address and
telephone number of the child's parent/guardian. (Education Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent / Guardian Complaints

Upon request, the Superintendent or designee shall provide parents/guardians with
procedures for reporting suspected child abuse occurring at a school site to appropriate
agencies. For parents/guardians whose primary language is not English, such procedures
shall be in their primary language and, when communicating orally regarding those
procedures, an interpreter shall be provided.

To file a complaint against a district employee or other person suspected of child abuse
or neglect at a school site, parents/guardians may file a report by telephone, in person,
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If a mandated reporter fails to timely report an incident of known or reasonably suspected
child abuse or neglect, the mandated reporter may be guilty of a crime punishable by a
fine and/or imprisonment. (Penal Code 11166)

No employee shall be subject to any sanction by the district for making a report unless it

can be shown that the employee knowingly made a false report or made a report with
reckless disregard of the truth or falsity of the report. (Penal Code 11166, 11172)

Adopted: 11-14-18
Revised/Readopted: 12-15-21
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Request For Reasonable Accommodation - Confidential

The California Fair Employment and Housing Act requires employers of five or more employees to provide reasonable
accommodation for individuals with a physical or mental disability to perform the essential functions of their job unless it
would cause an undue hardship. The law does not require the use of this or any other form to make a request for a reasonable
accommeodation, This form and any supporting materials or information is confidential and should be kept separate from an
employee’s personnel file.

SECTION A: TO BE COMPLETED BY EMPLOYEE

NAME OF EMPLOYEE CLASSIFICATION/JOB TITLE

WORK LOCATION/SUPERVISOR WORK TELEPHONE NUMBER/EMAIL

ACCOMMODATION(S) REQUESTED (Be as specific as possible, for example adaptive equipment, reader, interpreter, training,
schedule change, etc.):

REASON FOR REQUEST (Please do not disclose your diagnosis; explain your disability-related limitations and how this
accommodation will help you do your job.)

IS YOUR LIMITATION: ANTICIPATED RECOVERY DATE (if any)
[Jrermanent  [JTemporary [] Unknown

IS THE ABOVE DESCRIBED DISABILITY THE SUBJECT OF A WORKER'S COMPENSATION CLAIM? (Employees with work related
injuries may also be eligible for a reasonable accommodation independent of the worker’s compensation process.)

[Jves CINO  IF YES, DATE FILED:

HAVE YOU REQUESTED FMLA, CFRA, PDL, OR OTHER LEAVE IN CONNECTION WITH THE ABOVE DESCRIBED DISABILITY?
[CJves [CI NO  IF YES, PLEASE SPECIFY WHAT YOU REQUESTED AND WHEN:

| CERTIFY THAT | HAVE A DISABILITY THAT REQUIRES REASONABLE ACCOMMODATION, WHICH WILL BE MET BY THE
ACCOMMODATION(S) LISTED ABOVE.

SIGNATURE OF EMPLOYEE DATE

REASONABLE ACCOMMODATION PACKAGE / 8.2016



SECTION C: INTERACTIVE PROCESS DISCUSSION TO BE COMPLETED BY EMPLOYER

1. Document all interactive discussions with employee, including dates of the discussions, employee’s specific
request(s), names of all persons present, and what was discussed. Use additional pages if required.

Date Discussion Notes

2. List all potential reasonable accommodations identified in the interactive discussions and the
strengths and weaknesses for each as a potential reasonable accommodation.

3. State your recommended reasonable accommodation and the rationale for your recommendation.
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SECTION E: TO BE COMPLETED BY EMPLOYER FOLLOWING
IMPLEMENTATION OF THE ACCOMMODATION(S)

The employer should check in periodically with the employee to ensure that the accommodation is effective.
If the accommaodation is not effective, there is a duty to reengage in the interactive process.

Document all interactive discussions with employee, including dates of the discussions, names of all
persons present, what was discussed, and next steps if needed. Use additional pages if needed.

Date Discussion Notes

REASONABLE ACCOMMODATION PACKAGE / 8.2016



Workers’ Compensation Claim Form (DWC 1) & Notice of Potential Eligibility 5
Formulario de Reclamo de Compensacidn de Trabajadores (DWC 1) y Notificacion de Posible Elegibilidad 1,

If you are injured or become ill, either physically or mentally, because of your job,
including injuries resulting from a workplace crime, you may be entitled to
workers’ compensation benefits, Use the attached form to file a workers’
compensation claim with your employer. You should read all of the information
below. Keep this sheet and all other papers for your records. You may be eligible
for some or all of the benefits listed depending on the nature of your claim. If you
file a claim, the claims administrator, who is responsible for handling your claim,
must notify you within 14 days whether your claim is accepted or whether
additional investigation is needed.

To file a claim, complete the “Employee” section of the form, keep one copy and
give the rest to your employer. Do this right away to avoid problems with your
claim. In some cases, benefits will not start until you inform your employer about
your injury by filing a claim form. Deseribe your injury completely. Include every
part of your body affected by the injury. If you mail the form to your employer,
use first-class or certified mail. If you buy a return receipt, you will be able to
prove that the claim form was mailed and when it was delivered. Within one
working day after you file the claim form, your employer must complete the
“Employer" section, give you a dated copy, keep one copy, and send one to the
claims administrator.

Medical Care: Your claims administrator will pay for all reasonable and
necessary medical care for your work injury or illness. Medical benefits are
subject to approval and may include treatment by a doctor, hospital services,
physical therapy, lab tests, x-rays, medicines, equipment and travel costs. Your
claims administrator will pay the costs of approved medical services directly so
you should never see a bill. There are limits on chiropractic, physical therapy, and
other occupational therapy visils.

The Primary Treating Physician (PTP) is the doctor with the overall

responsibility for treatment of your injury or illness.

*  If you previously designated your personal physician or a medical group,
you may see your personal physician or the medical group after you are
injured.

e If your employer is using a medical provider network (MPN) or Health Care
Organization (HCO), in most cases, you will be treated in the MPN or HCO
unless you predesignated your personal physician or a medical group. An
MPN is a group of health care providers who provide treatment to warkers
injured on the job. You should receive information from your employer if
you are covered by an HCO or a MPN. Contact your employer for more
information. : :

*  If your employer is not using an MPN or HCO, in most cases, the claims
administrator can choose the doctor who first treats you unless you
predesignated your personal physician or a medical group.

= If your employer has not put up a poster describing your rights to workers’
compensation, you may be able to be treated by your personal physician
right after you are injured.

Within one working day afler you file a claim form, your employer or the claims
administrator must authorize up to $10,000 in treatment for your injury, consistent
with the applicable treating guidelines until the claim is accepted or rejected, If
the employer or claims administrator does not authorize treatment right away, talk
to your supervisor, someone else in management, or the claims administrator. Ask
for treatment to be authorized right now, while waiting for a decision on your
claim. If the employer or claims administrator will not authorize treatment, use
your own health insurance to get medical care. Your health insurer will seek
reimbursement from the claims administrator. If you do not have health insurance,
there are doctors, clinics or hospitals that will treat you without immediate
payment. They will seek reimbursement from the claims administrator.

Switching to a Different Doctor as Your PTP:
e If you are being treated in a Medical Provider Network (MPN), you may

switch to other doctors within the MPN after the first visit.

e If you are being treated in a Health Care Organization (HCO), you may
switch at least one time to another doctor within the HCO. You may switch
to a doctor outside the HCO 90 or 180 days after your injury is reported to
your employer (depending on whether you are covered by employer-
provided health insurance).

s If you are not being treated in an MPN or HCO and did not predesignate,
you may switch to a new doctor one time during the first 30 days after your
injury is reported to your employer. Contact the claims administrator to
switch doctors. Afier 30 days, you may switch to a doctor of your choice if
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Si Ud. se lesiona o se enferma, ya sea fisicamente o mentalmente, debido a su
trabajo, incluyendo lesiones que resulten de un crimen en el lugar de trabajo, es
posible que Ud. tenga derecho a beneficios de compensacion de trabajadores.
Utilice el formulario adjunto para presentar un reclamo de compensacion de
trabajadores con su empleador, Ud. debe leer toda In informacién a
continuacién. Guarde esta hoja y todos los demds documentos para sus archivos,
Es posible que usted redna los requisitos para todos los beneficios, o parte de
¢st0s, que se enumeran dependiendo de la indole de su reclamo. Si usted presenta
un reclamo, | administrador de reclamos, quien es responsable por el manejo de su
reclamo, debe notificarle dentro de 14 dias si se acepta su reclamo o si se necesita
investigacion adicional,

Para presentar un reclamo, llene la seccion del formulario designada para el
“Empleado,” guarde una copia, y déle el resto a su empleador. Haga esto de
inmediato para evitar problemas con su reclamo. En algunos casos, los beneficios
no se iniciardn hasta que usted le informe a su empleador acerca de su lesidn
mediante la presentacién de un formulario de reclamo. Describa su lesion por
completo. Incluya cada parte de su cuerpo afectada por la lesién. Si usted le envia
por correo el formulario a su empleador, utilice primera clase o correo certificado.
Si usted compra un acuse de recibo, usted podra demostrar que el formulario de
reclamo fue enviado por correo y cuando fue entregado. Dentro de un dia laboral
después de presentar el formulario de reclamo, su empleador debe completar la
seccion designada para el “Empleador,” le dard a Ud. una copia fechada, guardara
una copia, y enviard una al administrador de reclamos.

Atencién _Médica: Su administrador de reclamos pagard por toda la atencion
médica razonable y necesaria para su lesién o enfermedad relacionada con el
trabajo. Los beneficios médicos estdn sujetos a la aprobacién y pueden incluir
tratamiento por parte de un médico, los servicios de hospital, la terapia fisica, los
andlisis de laboratorio, las medicinas, equipos y gastos de viaje. Su administrador
de reclamos pagard directamente los costos de los servicios médicos aprobados de
manera que usted nunca verd una factura. Hay limites en terapia quiropréctica,
fisica y otras visitas de terapia ocupacional,

1 Médico Primario que le Atiend ting Physicinn- PTP) es el

médico con la responsabilidad total para tratar su lesién o enfermedad.

= Si usted designd previamente a su médico personal o a un grupo médico,
usted podra ver a sumédico persenal o grupo médico después de lesionarse.

e §i su empleador estd utilizando una red de proveedores médicos (Medical
Provider Network- MPN) o una Organizacién de Cuidado Médico (Health
Care Organization- HCO), en la mayoria de los casos, usted seré tratado en
la MPN o HCO a menos que usted hizo una designacion previa de su médico
personal o grupo médico. Una MPN es un grupo de proveedores de
asistencia médica quien da tratamiento a los trabajadores lesionados en el
trabajo. Usted debe recibir informacion de su empleador si su tratamiento es
cubierto por una HCO o una MPN. Hable con su empleador para mds
informacion.

e Si su empleador no esta utilizando una MPN o HCO, en la mayoria de los
casos, el administrador de reclamos puede elegir el médico que lo atiende
primero a menos de que usted hizo una designacidn previa de su médico
personal o grupo médico,

e §i su empleador no ha colocado un cartel deseribiendo sus derechos para la
compensacion de trabajadores, Ud. puede ser tratado por su médico personal
inmediatamente después de lesionarse,

Dentro de un dia laboral después de que Ud. Presente un formulario de reclamo,
su empleador o ¢l administrador de reclamos debe autorizar hasta $10000 en
tratamiento para su lesion, de acuerdo con las pautas de tratamiento aplicables,
hasta que ¢l reclamo sea aceptado o rechazado. Si el empleador o administrador
de reclamos no autoriza ¢l tratamiento de inmediato, hable con su supervisor,
alguien mas en la gerencia, o con el administrador de reclamos. Pida que el
tratamiento sea autorizado ya mismo, mientras espera una decisién sobre su
reclamo. Si el empleador o administrador de reclamos no autoriza el tratamiento,
utilice su propio seguro médico para recibir atencion médica. Su compafifa de
seguro médico buscard reembolso del administrador de reclamos.  Si usted no
tiene seguro médico, hay médicos, clinicas u hospitales que lo trataran sin pago
inmediato. Ellos buscardn reembolso del administrador de reclamos.

Cambiando a otro i imari P

# 5i usted estd recibiendo tratamiento en una Red de Proveedores Médicos
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spouse and other relatives or household members who were financially dependent
on the deceased worker.

It is illegal for your employer to punish or fire you for having a job injury or

illness, for filing a claim, or testifying in another person's workers' compensation
case (Labor Cade 132a). If proven, you may receive lost wages, job reinstatement,
increased benefits, and costs and expenses up to limits set by the state,

Resolving Problems or Dispufes: You have the right to disagree with decisions
affecting your claim. If you have a disagreement, contact your employer or claims
administrator first to see if you can resolve it. If you are not receiving benefits,
you may be able to get State Disability Insurance (SDI) or unemployment
insurance (UI) benefits. Call the state Employment Development Department at
(800) 480-3287 or (866) 333-4606, or go to their website at www.edd.ca.gov.

You Can Contact an Information & Assistance (I&A) Officer: State 1&A

officers answer questions, help injured workers, provide forms, and help resolve
problems. Some I&A officers hold workshops for injured workers. To obtain
important information about the workers’ compensation claims process and your
rights and obligations, go to www.dwc.ca.gov or contact an I&A officer of the
state Division of Workers” Compensation. You can also hear recorded information
and a list of local I&A offices by calling (800) 736-7401.

You can consult with an attorney. Most attorneys offer one free consultation, If
you decide to hire an attorney, his or her fee will be taken out of some of your
benefits. For names of workers' compensation atiorneys, call the State Bar of
California at  (415) 538-2120 or pgo to their website at www,
californiaspecialist.org.

Learn More About Workers' Compensation: For more information about the

workers' compensation claims process, go to www.dwc.ca gov. At the website,
you can access a useful booklet, “Workers' Compensation in California: A
Guidebook for Injured Workers.” You can also contact an Information &
Assistance Officer (above), or hear recorded information by calling 1-800-736-
7401.
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pronto como usted pueda medicamente hacerlo. Los estudios demuestran que
entre mds tiempo esté fuera del trabajo, mas dificil es regresar a su trabajo original
y a sus salarios. Mientras se estd recuperando, su PTP, su empleador
(supervisores u otras personas en la gerencia), el administrador de reclamos, y su
abogado (si tiene uno) trabajardn con usted para decidir cémo va a permanecer en
el trabajo o regresar al trabajo y qué trabajo hard. Comuniquese de manera activa
con su PTP, su empleador y el administrador de reclamos sobre el trabajo que
hizo antes de lesionarse, su condicién médica v los tipos de trabajo que usted
puede hacer ahora y los tipos de trabajo que su empleador podria poner a su
disposicion.

Pago por Incapacidad Permanente: Si un médico dice que no se ha recuperado
completamente de su lesién y siempre serd limitado en el trabajo que puede hacer,
es posible que Ud. reciba pagos adicionales. La cantidad dependerd de la clase de
lesion, grade de deterioro, su edad, ocupacion, fecha de la lesion y sus salarios
antes de lesionarse,

Beneficio Suplementario por Desplazamiento de Trabajo (Supplemental Joh
Displacement Benefit- SIDB): Si Ud, se lesiond en o después del 1/1/04, v su

lesion resulta en una incapacidad permanente y su empleador no ofrece un trabajo
regular, modificado, o alternativo, usted podria cumplir los requisitos para recibir
un vale no-transferible papadero a una escuela para recibir un nueve un curso de
reentrenamiento y/o mejorar su habilidad.  Si Ud. cumple los requisios, el
administrador de reclamos pagard los gastos hasta un miximo establecido por las
leyes estatales.

Beneficios por Muerte: Si la lesion o enfermedad causa la muerte, es posible que
los pagos se hagan a un cdnyuge y otros parientes o a las personas que viven en el
hogar que dependian econdmicamente del trabajador difunto,

Es ilegal que su empleador le castigue o despida por sufrir una lesién o
enfermedad laboral, por presentar un reclamo o por testificar en el caso de
compensacion de trabajadores de otra persona. (Codigo Laboral, seccién 132a)
De ser probado, usted puede recibir pagos por pérdida de sueldos, reposicion del
trabajo, aumento de beneficios y gastos hasta los limites establecidos por el
estado.

Resolviendo problemas o disputas: Ud. tiene derecho a no estar de acuerdo con

las decisiones que afecten su reclamo. Si Ud. tiene un desacuerdo, primero
comuniquese con su empleador o administrador de reclamos para ver si usted
puede resolverlo, Si usted no esté recibiendo beneficios, es posible que Ud. pueda
obtener beneficios del Segure Estatalde Incapacidad (State Disability Insurance-
SDI) o beneficios del desempleo (Unemployment Insurance- UI). Llame al
Departamento del Desarrollo del Empleo estatal al (800) 480-3287 o (866) 333-
4606, o visite su pagina Web en www.edd.ca gov,

uede Contactar a un Oficial de Informacién vy Asistenci ormation &
Assistance- I&A): Los Oficiales de Informacién y Asistencia (I&4) estatal
contestan preguntas, ayudan a los trabajadores lesionados, proporcionan
formularios y ayudan a resolver problemas. Algunos oficiales de J&A tienen
talleres para trabajadores lesionados. Para obtener informacién importante sobre
el proceso de la compensacidn de trabajadores y sus derechos y obligaciones, vaya
a www.dwe.ca.gov 0 comuniquese con un oficial de informacién y asistencia de la
Divisién Estatal de Compensacion de Trabajadores. También puede escuchar
informacion grabada y una lista de las oficinas de JdA locales llamando al (800)
736-7401.

Ud. puede consultar con un abogado. La mayoria de los abogados ofrecen una

consulta gratis. Si Ud. decide contratar a un abogado, los honorarios serdan
tomados de algunos de sus beneficios. Para obtener nombres de abogados de
compensacion de trabajadores, llame a la Asociacion Estatal de Abogados de
California (State Bar) al (415) 538-2120, o consulte su pégina Web en
www.californiaspecialist.org.

Aprenda Mis Sobre la Compensacion de Trabajadores: Para obtener mas

informacion sobre el procesoe de reclamos del programa de compensacion de
trabajadores, vaya a www.dwe.ca.gov. En la pigina Web, podré acceder a un
folleto itil, “Compensacion del Trabajador de California: Una Guia para
Trabajadores Lesionados.” También puede contactar a un oficial de Informacién
y Asistencia (arriba), o escuchar informacién grabada llamando al 1-800-736-
7401,
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PREDESIGNATION OF PERSONAL PHYSICIAN
In the event you sustain an injury or illness related to your employment, you may be treated for such injury or illness
by your personal medical doctor (M.D.), doctor of osteopathic medicine (D.O.) or medical group if:

» on the date of your work injury you have health care coverage for injuries or illnesses that are not work
related;

e the doctor is your regular physician, who shall be either a physician who has limited his or her practice of
medicine to general practice or who is a board-certified or board-eligible internist, pediatrician,
obstetrician-gynecologist, or family practitioner, and has previously directed your medical treatment, and
retains your medical records;

=  your “personal physician” may be a medical group if it is a single corporation or partnership composed of
licensed doctors of medicine or osteopathy, which operates an integrated multispecialty medical group
providing comprehensive medical services predominantly for nonoccupational illnesses and injuries;

e prior to the injury your doctor agrees to treat you for work injuries or illnesses;
prior to the injury you provided your employer the following in writing: (1) notice that you want your
personal doctor to treat you for a work-related injury or illness, and (2) your personal doctor's name and
business address.

You may use this form to notify your employer if you wish to have your personal medical doctor or a doctor of
osteopathic medicine treat you for a work-related injury or illness and the above requirements are met,

NOTICE OF PREDESIGNATION OF PERSONAL PHYSICIAN
Employee: Complete this section.

To: (name of employer) If | have a work-related injury or illness, I choose to be
treated by:

(name of doctor)(M.D., D.O., or medical group)
(street address, city, state, ZIP)

(telephone number)

Employee Name (please print):

Employee's Address:

Name of Insurance Company, Plan, or Fund providing health coverage for nonoccupational injuries or illnesses:

Employee's Signature Date:

Physician: I agree to this Predesignation:

Signature: Date:
(Physician or Designated Employee of the Physician or Medical Group)

The physician is not required to sign this form, however, if the physician or designated employee of the physician or
medical group does not sign, other documentation of the physician's agreement to be predesignated will be required
pursuant to Title 8, California Code of Regulations, section 9780.1(a)(3).

Title 8, California Code of Regulations, section 9783.

DWC FORM 9783 (7/2014)



PRINT

NOTICE OF PERSONAL CHIROPRACTOR OR PERSONAL ACUPUNCTURIST

If your employer or your employer's insurer does not have a Medical Provider Network, you may be able to change
your treating physician to your personal chiropractor or acupuncturist following a work-related injury or illness. In
order to be eligible to make this change, you must give your employer the name and business address of a personal
chiropractor or acupuncturist in writing prior to the injury or illness. Your claims administrator generally has the
right to select your treating physician within the first 30 days after your employer knows of your injury or illness.
After your claims administrator has initiated your treatment with another doctor during this period, you may then,
upon request, have your treatment transferred to your personal chiropractor or acupuncturist.

NOTE: If your date of injury is January 1, 2004 or later, a chiropractor cannot be your treating physician after you
have received 24 chiropractic visits unless your employer has authorized additional visits in writing. The term
“chiropractic visit” means any chiropractic office visit, regardless of whether the services performed involve
chiropractic manipulation or are limited to evaluation and management. Once you have received 24 chiropractic
visits, if you still require medical treatment, you will have to select a new physician who is not a chiropractor. This
prohibition shall not apply to visits for postsurgical physical medicine visits prescribed by the surgeon, or physician
designated by the surgeon, under the postsurgical component of the Division of Workers’ Compensation’s Medical
Treatment Utilization Schedule.

You may use this form to notify your employer of your personal chiropractor or acupuncturist.

Your Chiropractor or Acupuncturist's Information:

(name of chiropractor or acupuncturist)

(street address, city, state, zip code)

(telephone number)

Employee Name (please print):

Employee's Address:

Employee's Signature Date:

Title 8, California Code of Regulations, section 9783.1.
(Optional DWC Form 9783.1 Effective date July 1, 2014)

DWC FORM 9783.1 (7/2014)
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SUSPECTED CHILD ABUSE REPORT
(Pursuant to Penal Code section 11166)

To Be Completed by Mandated Child Abuse Reporters CASE NAME:
PLEASE PRINT OR TYPE CASE NUMBER:
o NAME OF MANDATED REPORTER TITLE MANDATED REPORTER CATEGORY
= ;
= E REPORTER'S BUSINESS/AGENCY NAME AND ADDRESS ~ Street Cily 2ip DID MANDATED REPORTER WITNESS THE INCIDENT?
&< [ ves [] wno
: REPORTER'S TELEPHONE (DAYTIME) SIGNATURE TODAY'S DATE
> |[J LAWENFORCEMENT [[] COUNTY PROBATION AGENCY
= E [] COUNTY WELFARE / CPS (Child Protective Services)
o g |AooRESs Street city zip DATE/TIME OF PHONE CALL
q:
@ G |OFFICIAL CONTACTED - NAME AND TITLE TELEPHONE
=
MAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE |SEX | ETHNICITY
ADDRESS Street City zZip TELEPHONE
E
T | PRESENT LOCATION OF VICTIM SCHOOL CLASS GRADE
£
==
E & [PHYSICALLY DISABLED? | DEVELOPMENTALLY DISABLED? | OTHER DISABILITY (SPEGIFY) PRIMARY LANGUAGE SPOKEN IN HOME
SE |OQves [Jno [Jyes [Jwno
s B
© 2 [INFOSTER CARE? | IF VICTIM WAS IN OUT-OF-HOME CARE AT TIME OF INCIDENT, CHECK TYPE OF CARE: | TYPE OF ABUSE (CHECK ONE OR MORE)
g ([0 ves [J oAYcCARE  [] CHILD CARECENTER  [] FOSTER FAMILY HOME [J pHYSICAL ] MENTAL
£ [ ~wo [J FAMILY FRIEND  [[] GROUP HOME OR INSTITUTION [_] RELATIVE'S HOME | [] SEXUAL [C] NeGLECT
[[] OTHER (SPECIFY)
RELATIONSHIP TO SUSPECT PHOTOS TAKEN? DID THE INCIDENT RESULT IN THIS VICTIM'S
[J]ves []nNo DEATH? [T] vEs [ NO [ UMK
ww|  NAME BIRTHDATE ~ SEX  ETHNICITY NAME BIRTHDATE ~ SEX  ETHNICITY
=2 1 ; | 3.
=
s3 2 4,
NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE |SEX | ETHNICITY
0
:u=1’ o 2 [ApDRESS Sireet City zip HOME PHONE BUSINESS PHONE
%23
s & [NAME (LAST, FIRST, MIDDLE) BIRTHDATE OR APPROX. AGE |SEX | ETHNICITY
o
s
3 g ADDRESS Streol City Zip HOME PHONE BUSINESS PHONE
5 SUSPECT'S NAME (LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE |SEX | ETHNICITY
o
I |ADDRESS Streat Clty Zip TELEPHONE
]
=
® [ OTHER RELEVANT INFORMATION
IF NECESSARY, ATTACH EXTRA SHEET(S) OR OTHER FORM(S) AND CHECK THISBOX []  IF MULTIPLE VICTIMS, INDICATE NUMBER:
DATE/TIME OF INCIDENT PLACE OF INCIDENT
-z
=0
® 5 NARRATIVE DESCRIPTION (What victim(s) said/whal the mandated reporter observed/what person accompanying the victim(s) said/similar or past incident's invalving the
O = | victim(s) or suspect)
Z5
[T
i =

DO NOT submit a copy of this form to the Department of Justice (DOJ). The Investigating agency is required under Penal Code section 11169 to submit to DOJ a
Child Abuse or Severe Neglect Indexing Form BCIA 8583 if (1) an active investigation was conducted and (2) the incident was determined to be substantiated.



