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Superintendent’s Welcome
August, 2018
Dear Students, Parents, and Guardians:

In an effort to keep our schools safe and orderly, we have begun to revise our handbooks to reflect common items
in all of the Maynard Public Schools. Each year we plan on improving our communication with our constituents.
The Administrative team is providing this handbook so that you will be informed of your rights and our
expectations. We recommend that student and Parent/Guardian read this handbook together so that when you sign
the forms on these two pages, you will be fully informed.

Sincerely,

Robert J. Gerardi, Jr. PhD
Superintendent of Schools
3R Tiger Drive

Maynard, MA 01754

Voice: (978) 897-2222
Fax:  (978) 897-4610

Student and Parent/Guardian Signature

Please sign and return the form below to signify that you have seen your School Handbook and reviewed the
contents. An electronic copy of the handbook is available on the school website or a physical copy can be
requested from Fowler’s Main Office.

I have reviewed and understand the Student and Parent Handbook for the 2018 - 2019 school year.

Student Name (please print):

Student Signature: Date:

Parent/Guardian Name (please print):

Parent/Guardian Signature: Date:
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Il. Welcome Section

Fowler Welcome
August, 2018
Dear Family and Friends,

The Fowler School community believes in our Core Values:

e Respect, Responsibility and Results.

With these values as our foundation, we make every effort to personalize the learning experiences, maximize
educational opportunities, and make Fowler a place where students in elementary and middle school can feel safe
and achieve success. A strong partnership with families is a critical component in fostering both successful
students and a high-achieving school.

Please read and discuss this handbook with your child. We encourage you to become familiar with our policies
and guidelines. If you have any questions, do not hesitate to call the school.

Through the cooperation of the administrators, teachers, students, and parents we can build a strong Home and
School Partnership.

Sincerely,

Dan Costello

Principal of Leadership and Operations



The Fowler Mission Statement

Quality Elementary and Early Adolescent Education

VISION: We are dedicated to developing successive generations of citizens prepared to constructively

participate in their society.

MISSION: We will create an environment of high expectations and expend our efforts and skills to see that

GOAL:

all children in each subject perform at proficiency levels or higher.
To help build a school environment of high academic and social expectations through effective
communication with school administration, parents and the community at large.

It is the responsibility of adults to mobilize the effective effort of children towards learning standards and
performance at proficiency levels or higher. Effort and attitude are the most important factors in learning and
child development. All adults in the student’s life share in the responsibility for managing their child’s growth and
development towards high standards.

We will mobilize the effort of educators, parents, and students towards development. The success of our school
can be measured by its success in developing all its children.

Development requires:

Providing a safe and nurturing community where diversity is appreciated, mutual respect among adults
and children is practiced, and parents and caregivers are seen as valued partners in the promotion of
lifelong learning.

Being committed to helping each child achieve proficiency or higher through intellectual, creative, and
physical challenges in a risk-free environment.

Instructing all students in a challenging grade level curriculum based on high standards.
Communicating genuine belief in the capacity of all students to meet high standards; effective effort is the
basis of increasing one’s ability.

Using criterion-referenced test results to align grade level curriculum and assess students’ progress.
Collaborating, researching, and developing effective instructional practices.

Using effective instructional strategies to accelerate those that fall behind and providing appropriate
accommodations for those that require them.

Applying services and referrals that match the social, emotional, and academic needs of all students.
Ensuring an orderly and safe learning environment for continuous development of children.
Organizing the school and scheduling of special programs and activities that meet the unique
developmental needs of the age group we service.

Encouraging students to adopt the attitude that learning is a lifelong process.

Exposing all students to a variety of enriching experiences that increase their cultural, environmental,
physical and social awareness.

Developing our students’ sense of responsibility as self-directed learners with confidence in their ideas,
opinions and talents.

It is understood that virtually all students have unique abilities and are capable of reaching their potential.
Proficiency is developed through the actions of effective effort, a positive attitude and good attendance.

Effective Effort = Development = Proficiency



MAYNARD PUBLIC SCHOOLS

www.maynardschools.org

Maynard School Committee Vision

All students achieve their full potential in an interconnected technological world.

Mission Statement of the Maynard Public Schools

The Maynard Public Schools are committed to a superior academic experience for Maynard’s students that
prepare them to be productive citizens in an interconnected technological world.

We will achieve this through incorporation of 21% century learning skills and opportunities across disciplines and
establishing high academic standards that encourage students and teachers to achieve their full potential. We will
ensure that the professional staff, the curriculum, and the facilities function in unison to achieve the best possible
learning environment for the students.

We will also provide an educational environment that is supportive of individual differences where all people are
valued and respected. Parents and community members are our partners in the educational process and require
frequent communication on the state and activities of the Maynard Public Schools. We will constantly pursue a
path of continuous improvement in all of our efforts to keep pace with an ever changing world.

School Committee Policies

Maynard Public School District Policies and School Committee Regulations apply to all students and staff of the
Maynard Public Schools. A complete list of these districts policies can be found online at the Maynard Public
School’s website under School Committee, or in the school and Superintendent’s office.

https://sites.google.com/a/maynard.k12.ma.us/maynard-public-school/board-of-e
ducation/school-committee-policies
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District Calendar, 2018-2019

AUGUST

27 Teachers PD

28 Teachers PD

29 Student First Day
31 No School

SEPTEMBER
3 Labor Day- No School
28 Early Release - All Schools

OCTOBER

8 Columbus Day - No School
19 Early Release - Fowler Only
26 Early Release - All Schools

NOVEMBER

6 Professional Day - No School
12 Veterans’ Day Observed

21 No School

22-23 Thanksgiving Holiday

DECEMBER

6 Early Release - GM Only
7 Early Release - All Schools
24-Jan 1 Winter Vacation

JANUARY
1 New Year’s Day Observed
11 Early Release - All Schools
21 Martin Luther King Day- No School
25 Early Release - All Schools

Fowler Academic Calendar, 2018-2019

Term 1 ends Friday, November 30, 2018

Term 2 ends Wednesday, March 13, 2019**

Term 3 ends Monday, June 3, 2019**

**PDates subject to change pending school cancellations.

FEBRUARY

8 Early Release - All Schools
18-22 February Vacation

MARCH

8 Early Release - All Schools
22 Early Release - All Schools

APRIL

4 Early Release - GM Only

5 Early Release - All Schools

15-19 April Vacation

25,26 No Kindergarten Classes
In-coming K Screening

MAY

3 Early Release - All Schools
10 Early Release - All Schools
27 Memorial Day- No School

JUNE

7 MHS Graduation

7 Early Release - GM Only
13 180th Day of School

30 Potential Contingency Days

Early Release Dismissal

MHS:

FS:
GM:

10:55
11:15
11:45

Report Cards issued December 12, 2018
Report Cards issued March 22, 2019**
Report Cards issued June 10, 2019%*



School Closings and Delays

The Superintendent of Schools or his/her designee, in consultation with the Department of Public Works, Police,
and Fire Departments, as applicable will determine when school must be canceled due to inclement weather, loss
of utilities, or other reasons. This policy applies, as well, to a two-hour delayed opening of school or to an
emergency dismissal. The safety of students and staff will be the primary factor considered in making such
decisions.

Each fall, every parent will complete an emergency form with the following information which will be used to
update our TylerSIS database:

1. A telephone number and email address where a parent can be reached during the day; and
2. A telephone number for an alternate home or place the child can be sent in the event the parent cannot be
reached.

We urge parents to check TylerSIS to make sure that their address, phone numbers and email address are accurate,
and to contact the office when their information changes.

Regulations for Snow Day and Delayed Openings

Parent Information Resources

In the event that school is canceled or delayed due to inclement weather, the Maynard Public Schools will provide
notice for parents via the following:

1. An automated phone call to each home between 6:00-6:30 a.m. or in rare instances, the evening before.
This phone call is based on the home phone number provided on the student’s emergency contacts form
filled out at the beginning of the year and the phone numbers in iParent. Parents need to be sure their
child’s school has the correct phone and email contact information.

2. WBZ TV — Channel 4 ONLY

Radio 1030 AM (WBZ)
Web: http://wbztv.com/schoolclosings
Please do not call the Fire or Police Department for School Information; DO NOT CALL “911”!

Delayed Opening

In the event that weather conditions warrant a delayed opening, the Maynard Public Schools will then open two
hours later (students must arrive between 9:35 and 9:55, NOT earlier).

Emergency Early Dismissal

In the event that an emergency early dismissal is required, the Maynard Public Schools will make every effort to
contact parents via e-mail and the automated calling system. Parents must fill out the blue Family Emergency Plan
that is provided at the beginning of the school year, and attach the form to the inside front or back cover of the
students assignment book. This plan should address the following issues:

1. Should the child go home or remain at school until picked up?

2. Where should a child go if he/she arrives home and their parent or other responsible person is not home?
Is a trusted neighbor usually home?

3. Should the child call the parent if he/she arrives home early?

4. What should the child do if they are “home alone?


http://wbztv.com/schoolclosings

Maynard Public Schools Staff

Dr. Robert Gerardi, Superintendent of Schools
Jennifer Gaudet, Assistant Superintendent of Schools
Michelle Resendes, Business Manager

Carol Gahan, Director of Student Services

Lois Cohen, Director of FASC & EXCEL

Stephen Woicik, Director of Technology

Kevin Caruso, Athletic Director

Colleen Moore, Public Records Office

Fowler School Staff

Mr. Dan Costello, Principal of Leadership and Operations
Mrs. Joanne LoChiatto, Secretary

Ms. Marie Roche, Secretary

Mrs. Mindy Skura, School Adjustment Counselor

Ms. Brenna Cotter, Guidance Counselor Grades 4, 6 & 8
Ms. Julie Danforth, Guidance Counselor Grades 5 & 7
Ms. Jennifer Ward, Nurse

Mrs. Mary Finnegan, Speech Language Pathologist

Ms. Jenny Falkoff, School Psychologist

Mrs. Denise Hatch, Literacy Coach

Ms. Terry Morrison, Math Coach

Ms. Murphy, Teacher — ELL

Mrs. Sheila Hayward, Library/Media Specialist

Mr. Walter Ignachuck,, Lead Custodian

Mr. John Barbagallo, Custodian

Mr. Walter Kelley, Custodian

Ms. Heather Shastany, Food Service Manager

978-897-2222
978-897-2222
978-897-8257
978-897-2138

978-897-8257
978-897-2222
978-897-8891
978-897-2222
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lll. Student Conduct and Attendance

Students’ Rights and Responsibilities

Rights are things you are entitled to. There are certain rights, such as respect and personal safety that all people
are entitled to. Responsibilities are obligations to behave in a certain way. Your rights depend on others acting in
responsible ways. The rights of others depend on you acting responsibly.

Due Process

In cases involving violations of school rules, which do not incur suspension, the student shall be given:

1. Explanation of charges.

2. Opportunity to explain.

3. Opportunity to include possible witnesses.
4

Opportunity to participate in Parent Conference.

Behavioral Expectations for Fowler Students

Treat others with respect. Be kind and use kind words. Respect the thoughts and feelings of others.
Inappropriate language and inappropriate body language/gestures will not be tolerated.

Physical contact of any type, including horseplay, is not appropriate or tolerated. Students will always move
through the building in a safe and orderly manner.

Bullying will not be tolerated (see page 47)

Cell phones and other devices must be kept in lockers and must be turned off during school hours. **See Cell
Phone Policy below.**

All technology devices including cell phones, iPods, and mp3 players are not allowed in the classroom
without the consent of the classroom teacher and a school administrator. We recommend that these devices,
including cell phones, be kept in locked lockers at all times. If cell phones are seen they may be confiscated
and returned to parent.

Student dress will conform to the rules in the student handbook. (see page 30)
To ensure success students will be punctual in all that they accomplish.

o Arriving in the morning

o Arriving prepared to class

o Meeting deadlines
Students will remain on the school grounds throughout the day.

Students participating in after-school activities, such as help sessions, clubs, athletics, detention, etc. will
behave in an orderly manner until they are dismissed for the day.

Gum chewing is not permitted at any time during the school day. Eating food and drinking of beverages is
allowed only in the cafeteria.

Students are not permitted to have in their possession any item that may cause injury to someone else.

11



e Parental permission is required from all students who participate in athletics, field trips, and other projects.
Parental permission slips may be obtained from the office. No student will be allowed to participate without
the consent of his/her parents.

e Tobacco items are forbidden and when found, will be confiscated.
e Students are not to engage in any profit or fund-raising ventures without office permission.
e All advertisements/posters must be approved by the Principal before they can be posted.

e There will be no card playing or toys permitted. Teachers may take these items and return them to a parent at
a later date.

e For grades 6, 7, and 8, backpacks must be kept in student lockers. Grades 4 and 5 should keep backpacks
inside the student cubbies.

Progressive Discipline to address Student Conduct

The Fowler School believes in a progressive system to address student misbehavior. Discipline is most effective
when addressed quickly and fairly at the level of the infraction. Misbehavior in the classroom is first addressed in
the classroom. Students who do not respond positively to classroom level measures will be referred to the
Principal of Leadership and Operations. Fowler believes in keeping parents involved and informed at all steps in
the discipline process.

Classroom Level

When a student disrupts the learning environment, all teachers follow the model of Progressive Discipline.
Actions by a teacher may include the following:

e Verbal warning by teacher or Team

e Teacher detention — the parent will be contacted by the teacher and given 24 hours notice for the day of
the detention

e Parent/Family contact - via email or phone call

e Referral to Guidance Counselor

e Additional teacher detention for repeated offense(s)
e Consultation with Principal after third offense

e Parent/Team conference will be scheduled

o Ifdisruptions continue, the student may be asked to go to the Main Office and the teacher will complete
an Office Referral

Any student who fails to report to class or fails to return to class without permission will automatically receive an
Office Referral.

Administrative Level
Any student receiving an Office Referral may receive the following consequences
e Student conference with the Principal
e Parent and student conference with the Principal
e Lunch detention
e After School Office detention (1 to 2 hours)

12



e Early release day detention (2 to 3 hours)
¢ Community service

e Saturday detention

e In-School suspension (ISS)

e External school suspension (ESS)

e The principal, as a disciplinary measure, may remove a student from a privilege, such as membership in
an extracurricular activity, and/or attendance in school-sponsored activities, based on the student conduct.

For further information about policies and procedures regarding suspensions and expulsions, please refer to page
33 of this handbook.

Cell Phones at the Fowler School

Students may use cell phones before and after school. It is understood that many families need to be in touch with
students beyond school hours. Cell phones are not to be used during the school day for any reason. Fowler expects
students to keep their cell phones powered off and in their locker during the school day.

If a Fowler student has an emergency and needs to contact family members, the student should alert their teacher
and request permission to go to the Main Office to call home. The student at that time may use their cell phone or
utilize the phone in the Main Office.

Students who choose not to follow the steps regarding cell phone use at Fowler may receive a Disciplinary
Referral and risk disciplinary consequences.

Student Dress Code

Student behavior and the total school environment are strongly influenced by the dress and appearance of
students. For students, the school is the equivalent of their place of business, and the work of the school comes
first. We wish to maintain the general tone which makes this both completely possible and expected. All clothing
should be neat, clean, appropriate, and safe for school wear and activities. To maintain a proper academic
atmosphere in our school, we need everyone’s cooperation following these guidelines:

e Students may not wear hats or bandanas in school. All outdoor wear (hats, coats, etc) must be kept in
lockers. Headbands may be worn only to control hair.

e Shorts and skirts should reach mid-thigh; this means the length of the skirt must reach below a student’s
finger-tips. Shorts should not be overly tight.

e Yoga pants may be worn, but a shirt must cover a student’s bottom.

e Leggings should not be worn alone, but may be worn under clothing that covers the student’s bottom such
as a skirt or tunic-style (long) shirt.

¢ Clothing which is strapless, see-through, tight, one strap shoulder sleeve or low cut is not allowed.
Spaghetti straps and tank tops are not allowed.

e No underwear should be showing (includes bra straps, boxers, briefs, etc).
o T-shirts with inappropriate language or logos are not allowed.
o Pants or shorts with a logo or message on the seat are not permitted.

e Shirts and other tops are to provide coverage in both the front and back, including to the waistline so that
the midriffs are covered; in other words the bottom of the shirt or other top is to meet the top of the
trousers, shorts, etc., so that there is no gap between them.
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e Pajama bottoms and slippers are not allowed. Flannel pants are not allowed.
e T-shirts are to be worn by males and females at all times during physical education classes.

o Students are not allowed to wear sunglasses, chains or studs/spikes; clothing items or ornaments (metals,
jewelry etc.) that are related to gang identification or hate groups.

e The wearing of clothes with pictorial or written reference to illegal substance or vulgar language is not
acceptable student dress.

e Students are to dress neatly for field trips or for any instance when representing Fowler School.

Violations in dress code will be dealt with on an individual basis. Students may be asked to call home for a
change of clothing if such clothes are worn.

Students who are uncooperative in complying with the student dress code will be subject to disciplinary action
under failure to meet responsible behavior standards.

Conduct on School Buses

The bus driver’s most important job is to get students back and forth to school safely. Because of the safety
matters involved, misbehavior on the bus is an especially serious matter.

e Students shall remain well back from the roadway while awaiting the arrival of the bus. They should
respect the property and privacy of others while waiting for the bus.

e Students shall enter the bus in an orderly fashion and go directly to a seat and remain seated until the
destination is reached.

e Seats in the rear of the bus should be filled first.
e Students shall keep their hands, arms, and heads inside the bus.
e There shall be no shouting, roughhousing, or throwing things on the bus.

e All articles such as athletic equipment, books, musical instruments, etc., must be kept out of the aisles.
Students who must bring large items or projects to school are asked to have parents bring them.

e The emergency door must be used for emergencies only. Children shall not touch safety equipment on the
bus.

e Students who must cross a street at a bus stop shall not do so until they receive a signal from the bus
driver. When crossing a street, it shall always be done in front of the bus, far enough ahead of the bus, so
that the driver may adequately observe them. This means that the student shall be able to see the face of
the driver. The driver shall hold the bus, with warning lights on until the crossing is completed.

e There shall be no smoking, at any time, on school buses.

Students shall follow all instructions and directions given by the driver.

Drug-Free and Alcohol-Free Schools

The Maynard School Committee has established and implemented a drug and alcohol education program
throughout the school system in order to convey to students the fact that the use of illicit drugs and the unlawful
possession and use of alcohol is wrong and harmful. Based on its concern for the physical and mental health of
all students, the Maynard School Committee hereby notifies all students, pre-kindergarten through adult education
that: The Maynard School Committee prohibits, at a minimum, the unlawful manufacture, possession, use, or
distribution of illicit drugs and alcohol by students on school premises or as a part of any of it activities. School
premises are defined as all buildings, parking lots, playgrounds, athletic fields, buses, roads and walkways under
the jurisdiction of the Maynard School Committee and any other location where school-sponsored events take
place. Violation of the provisions of this notice will be proper cause for disciplinary action up to and including
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suspension and/or expulsion from school, the notification of appropriate local, state, and federal law enforcement
authorities, and possible criminal prosecution.

The Maynard School Committee strongly desires to keep its schools and other premises free from any activities
that involve the use and abuse of illicit drugs and alcohol. Resources exist within the school system to provide
information and counseling to students and/or parents who are in need. Please contact the school principal, nurse
and/or the Drug Free Schools Coordinator Lisa MacLean, MHS Guidance office (978) 897-0406 for further
information. The School Committee is providing you with this information pursuant to the provisions of the
Federal Law-the Drug-Free Schools and Communities Act of 1989 (P.L. 101-226) and M.G.L. 94C:32]
concerning drugs in a school zone. See School Committee Policy #642. Parents are reminded that if alcohol is
provided to minors on your property, you may be subject to prosecution by the Maynard Police Department,
M.G.L. 138:34A.

Non-Alcoholic Beverages

Students cannot drink non-alcoholic beverages on school grounds. Alcohol is a drug and pretending to consume
alcohol is not in the student’s best interest. Most non-alcoholic beverages contain one half of one percent alcohol,
and therefore are not allowed on school grounds. Students in violation of this rule may be suspended.

Aerosol Spray Cans

Environmental Safety: For the safety of our students and staff it is important we have a healthy chemical-free
school environment. Students are not allowed to come to school with bottles, spray or aerosol products, cologne,
perfume, hair spray etc. There have been some students and teachers who have experienced allergic reactions to
spray products. We need to prevent this from happening. If students bring these items into school, jeopardizing
the safety of others, appropriate actions will be taken.

Suspected Child Abuse or Child Neglect

Each staff member at Fowler School is a mandated reporter. If a staff member suspects child abuse or neglect,
he/she is obligated to report this to the Department of Children and Families and to the appropriate authorities
within Fowler School. The principal may speak to the child’s parents about this procedure, but is not obligated to
do so. All reports are documented and kept in the child’s file.

Potential Disciplinary Consequences

Detention is the detainment of students for excessive tardiness or violation of school regulations. Students can be
assigned detention from the office or from teachers. Student/parents will be given 24 hours notice before serving
their detention, but parents maintain the option to have the student serve the detention that day, if convenient for
the family.

Students who are uncooperative in office detention may be assigned additional detention or will be sent home and
are not allowed to return to school without a parent conference.

If a student fails to report to Teacher or Office detention, two additional detentions may be assigned. Parent
notification will be necessary.

While our primary goal in school is to engage students in a safe and productive learning environment, we
recognize that occasionally a student may engage in a behavior that interrupts the safe learning environment of
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him/herself or others. The following are examples of infractions that are serious and will be handled on an
individual basis with the severity of the offense as the determining factor of the disciplinary action.

e Jeopardizing the safety of others

e Verbal abuse or physical aggression toward staff or other students

e Bullying

e Use of tobacco-related products including matches and vaping

e Leaving school property without permission

e Extortion or threats

e Academic dishonesty (such as, but not limited to, cheating on exams and forgery).
e Disrespect towards staff

e Use of profanity and/or obscene gestures

e  Chronic disruption of the learning environment

e Destruction of school property/vandalism

o Fighting

e Possession of indecent/inappropriate literature or items (physical or digital)

e Harassment and/or hazing

e Possession and/or use of a dangerous weapon or item

e Stealing of school or personal property

e Possessing, being under the influence of, or selling drugs or alcohol or any controlled substance
e Making violent threats towards the school or any member of the school community

e Any repeated violation of the Fowler Code of Conduct

Students may receive detention (after school, Friday afternoon, Early Release day, or Saturday sessions)
community service, in-school suspension, or external suspension. Students who are suspended from school
(including in-school suspension) are not allowed to participate or attend school activities until the conclusion of
the suspension.

In some cases where poor behavior continues administration may contact the student resource officer or file a
CRA (Child Requiring Assistance) with the Framingham Court.

Habitual Offenders

The administration strongly believes that a prerequisite for attendance at extracurricular school activities
(activities that are not scheduled weekly) is behaving properly in school. Habitual offenders of school rules can
be excluded, by the office only, from attending extracurricular school activities that will take place during a
school day or on a weekend.

Willful Acts of Minor Children

Chapter 442 of the Acts of 1985 further clarifies the law regarding parents’ liability for willful acts of minor
children. Section 85G states: “Parents of an unemancipated child under the age of eighteen and over the age of
seven years shall be liable in civil action for any willful act committed by said child which results in injury or
death to another person or damage to the property of another, damage to cemetery property, or damage to any
state, county or municipal property. This section shall not apply to a parent who, as a result of a decree of any
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court of competent jurisdiction, does not have custody of such child at the time of the commission of the tort.
Recovery under this section shall be limited to the amount of proved loss or damage, but in no event shall it
exceed five thousand dollars.”

Suspension

In every case of student misconduct for which suspension may be imposed, a Principal shall consider ways to
re-engage the student in learning; and avoid using long-term suspension from school as a consequence until
alternatives have been tried. Alternatives may include the use of evidence-based strategies and programs such as
mediation, conflict resolution, restorative justice, and positive behavioral interventions and supports.

Notice of Suspension

Except for emergency removal or an in-school suspension of less than 10 days, the Principal must provide the
student and the parent oral and written notice, and provide the student an opportunity for a hearing and the parent
an opportunity to participate in such hearing before imposing suspension as a consequence for misconduct. The
Principal shall provide both oral and written notice to the student and parent(s) in English and in the primary
language of the home if other than English. The notice shall include the rights enumerated in law and regulation.
To conduct a hearing without a parent present, the Principal must be able to document reasonable efforts to
include the parent.

Emergency Removal

The Principal may remove a student from school temporarily when a student is charged with a disciplinary
offense and the continued presence of the student poses a danger to persons or property, or materially and
substantially disrupts the order of the school, and, in the Principal's judgment, there is no alternative available to
alleviate the danger or disruption.

The Principal shall immediately notify the Superintendent in writing of the removal including a description of the
danger presented by the student.

The temporary removal shall not exceed two (2) school days following the day of the emergency removal, during
which time the Principal shall: Make immediate and reasonable efforts to orally notify the student and the
student's parent of the emergency removal, the reason for the need for emergency removal, and the other matters
required in the notice; Provide written notice to the student and parent as required above; Provide the student an
opportunity for a hearing with the Principal that complies with applicable regulations, and the parent an
opportunity to attend the hearing, before the expiration of the two (2) school days, unless an extension of time for
hearing is otherwise agreed to by the Principal, student, and parent; Render a decision orally on the same day as
the hearing, and in writing no later than the following school day, which meets the requirements of applicable law
and regulation.

The Principal shall also ensure adequate provisions have been made for the student's safety and transportation
prior to removal.

In School Suspension — Not More Than 10 Days Consecutively or Cumulatively

The Principal may use in-school suspension as an alternative to short-term suspension for disciplinary offenses.

The Principal may impose an in-school suspension for a disciplinary offense under this provision, provided that
the Principal follows the process set forth in regulation and the student has the opportunity to make academic
progress as required by law and regulation.
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Principal’s Hearing — Short Term Suspension of up to 10 Days

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for which
the student may be suspended, provide the student an opportunity to dispute the charges and explain the
circumstances surrounding the alleged incident, determine if the student committed the disciplinary offense, and if
so, the consequences for the infraction.

At a minimum, the Principal shall discuss the disciplinary offense, the basis for the charge, and any other pertinent
information.

The student also shall have an opportunity to present information, including mitigating facts, that the Principal
should consider in determining whether other remedies and consequences may be appropriate as set forth in law
and regulation.

The Principal shall provide the parent, if present, an opportunity to discuss the student's conduct and offer
information, including mitigating circumstances, that the Principal should consider in determining consequences
for the student.

The Principal shall, based on the available information, including mitigating circumstances, determine whether
the student committed the disciplinary offense, and, if so, what remedy or consequence will be imposed.

The Principal shall notify the student and parent of the determination and the reasons for it, and, if the student is
suspended, the type and duration of suspension and the opportunity to make up assignments and such other school
work as needed to make academic progress during the period of removal, as required by law and regulation. The
determination shall be in writing and may be in the form of an update to the original written notice.

Principal’s Hearing — Long Term Suspension of more than 10 days but less than 90 days (consecutive or
cumulative)

The hearing with the Principal shall be to hear and consider information regarding the alleged incident for which
the student may be suspended, provide the student an opportunity to dispute the charges and explain the
circumstances surrounding the alleged incident, determine if the student committed the disciplinary offense, and if
so, the consequences for the infraction.

At a minimum, in addition to the rights afforded a student in a short-term suspension hearing, the student shall
have the following rights: In advance of the hearing, the opportunity to review the student's record and the
documents upon which the Principal may rely in making a determination to suspend the student or not; The right
to be represented by counsel or a lay person of the student's choice, at the student's/parent's expense; The right to
produce witnesses on his or her behalf and to present the student's explanation of the alleged incident, but the
student may not be compelled to do so; The right to cross-examine witnesses presented by the school district; The
right to request that the hearing be recorded by the Principal, and to receive a copy of the audio recording upon
request. If the student or parent requests an audio recording, the Principal shall inform all participants before the
hearing that an audio record will be made and a copy will be provided to the student and parent upon request.

The Principal shall provide the parent, if present, an opportunity to discuss the student's conduct and offer
information, including mitigating circumstances, that the Principal should consider in determining consequences
for the student.

The Principal shall, based on the evidence, determine whether the student committed the disciplinary offense, and,
if so, after considering mitigating circumstances and alternatives to suspension as required by law and regulation,
what remedy or consequence will be imposed, in place of or in addition to a long-term suspension. The Principal
shall send the written determination to the student and parent by hand-delivery, certified mail, first-class mail,
email to an address provided by the parent for school communications, or any other method of delivery agreed to
by the Principal and the parent.
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If the Principal decides to suspend the student, the written determination shall: Identify the disciplinary offense,
the date on which the hearing took place, and the participants at the hearing; Set out the key facts and conclusions
reached by the Principal; Identify the length and effective date of the suspension, as well as a date of return to
school; Include notice of the student's opportunity to receive education services to make academic progress during
the period of removal from school as required by law and regulation; Inform the student of the right to appeal the
Principal's decision to the Superintendent or designee, but only if the Principal has imposed a long-term
suspension. Notice of the right of appeal shall be in English and the primary language of the home if other than
English, and shall include the following information: The process for appealing the decision, including that the
student or parent must file a written notice of appeal with the Superintendent within five (5) calendar days of the
effective date of the long-term suspension; provided that within the five (5) calendar days, the student or parent
may request and receive from the Superintendent an extension of time for filing the written notice for up to seven
(7) additional calendar days; and that the long-term suspension will remain in effect unless and until the
Superintendent decides to reverse the Principal's determination on appeal.

Superintendent’s Hearing

A student who is placed on long-term suspension following a hearing with the Principal shall have the right to
appeal the Principal's decision to the Superintendent.

The student or parent shall file a notice of appeal with the Superintendent within the time period noted above (see
Principal’s hearing — Suspension of more than 10 days). If the appeal is not timely filed, the Superintendent may
deny the appeal, or may allow the appeal in his or her discretion, for good cause.

The Superintendent shall hold the hearing within three (3) school days of the student's request, unless the student
or parent requests an extension of up to seven (7) additional calendar days, in which case the Superintendent shall
grant the extension.

The Superintendent shall make a good faith effort to include the parent in the hearing. The Superintendent shall be
presumed to have made a good faith effort if he or she has made efforts to find a day and time for the hearing that
would allow the parent and Superintendent to participate. The Superintendent shall send written notice to the
parent of the date, time, and location of the hearing.

The Superintendent shall conduct a hearing to determine whether the student committed the disciplinary offense
of which the student is accused, and if so, what the consequence shall be. The Superintendent shall arrange for an
audio recording of the hearing, a copy of which shall be provided to the student or parent upon request. The
Superintendent shall inform all participants before the hearing that an audio record will be made of the hearing
and a copy will be provided to the student and parent upon request. The student shall have all the rights afforded
the student at the Principal's hearing for long-term suspension.

The Superintendent shall issue a written decision within five (5) calendar days of the hearing which meets the
requirements of law and regulation. If the Superintendent determines that the student committed the disciplinary
offense, the Superintendent may impose the same or a lesser consequence than the Principal, but shall not impose
a suspension greater than that imposed by the Principal's decision. The decision of the Superintendent shall be the
final decision of the school district with regard to the suspension.

Expulsion

Expulsion is defined as the removal of a student from school for more than ninety (90) school days, indefinitely,
or permanently as allowed by law for possession of a dangerous weapon; possession of a controlled substance;
assault on a member of the educational staff; or a felony charge or felony delinquency complaint or conviction, or
adjudication or admission of guilt with respect to such felony, if a Principal determines that the student's
continued presence in school would have a substantial detrimental effect on the general welfare of the school.
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Any student alleged to have committed one of these acts shall be afforded the same due process rights as for a
long term suspension. Any student expelled from school for such an offense shall be afforded an opportunity to
receive educational services and make academic progress.

Academic Progress

Any student who is suspended or expelled shall have the opportunity to earn credits, make up assignments, tests,
papers, and other school work as needed to make academic progress during the period of his or her removal from
the classroom or school. The Principal shall inform the student and parent of this opportunity in writing, in
English and in the primary language of the home, when such suspension or expulsion is imposed.

Any student who is expelled or suspended from school for more than ten (10) consecutive days, whether in school
or out of school, shall have an opportunity to receive education services and make academic progress toward
meeting state and local requirements, through the school-wide education service plan.

The Principal shall develop a school-wide education service plan describing the education services that the school
district will make available to students who are expelled or suspended from school for more than ten (10)
consecutive days. The plan shall include the process for notifying such students and their parents of the services
and arranging such services. Education services shall be based on, and be provided in a manner consistent with,
the academic standards and curriculum frameworks established for all students under the law.

The Principal shall notify the parent and student of the opportunity to receive education services at the time the
student is expelled or placed on long-term suspension. Notice shall be provided in English and in the primary
language spoken in the student's home if other than English, or other means of communication where appropriate.
The notice shall include a list of the specific education services that are available to the student and contact
information for a school district staff member who can provide more detailed information.

For each student expelled or suspended from school for more than ten (10) consecutive days, whether in-school or
out-of-school, the school district shall document the student's enrollment in education services. For data reporting
purposes, the school shall track and report attendance, academic progress, and such other data as directed by the
Department of Elementary and Secondary Education.

Reporting
The school district shall collect and annually report data to the DESE regarding in-school suspensions, short- and

long-term suspensions, expulsions, emergency removals, access to education services, and such other information
as may be required by the DESE.

The Principal of each school shall periodically review discipline data by selected student populations, including
but not limited to race and ethnicity, gender, socioeconomic status, English language learner status, and student
with a disability status in accordance with law and regulation.

SOURCE: MASC

LEGAL REF: M.G.L. 71:37H; 71:37H ": 71:37H3/4; 76:17; 603 CMR 53.00

Special Needs Students and School Discipline

Students with special needs as defined by The Individuals with Disabilities Education Act of 2004 and Chapter
71B of the Massachusetts General Laws (Children with Special Needs), shall be subject to all provisions in this
handbook with the following stipulations:

1. The Principal (or designee) will keep a record of student suspensions. If a student with special needs is
suspended for ten (10) consecutive schools days, and sometimes ten (10) cumulative school days, then the
school must convene a manifestation determination meeting. At this meeting, relevant members of the
student's TEAM shall review all relevant information in the student's file, the IEP (or 504 plan if applicable),
teacher observations, and other relevant information by the parents to determine:
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a. Ifthe conduct in question was caused by, or had a direct and substantial relationship to the child's
disability; and
If the conduct in question was the direct result of the school district's failure to implement the IEP.

c. Ifeither (a) or (b) is applicable, the conduct shall be determined to be a manifestation of the student's
disability. If the student's conduct was determined to be a manifestation of the disability, the TEAM shall
conduct a functional behavior assessment (FBA) and implement a behavior intervention plan (BIP) if no
FBA had been done prior to the conduct. If a BIP had been developed prior to the conduct, review and
modify the existing BIP if necessary to address the behavior, and unless an Interim Alternative
Educational Setting is in place, return the student to his/her previous placement, unless the school and
parents agree to a change in placement as part of the modification of the behavior plan.

2. A student may be assigned to an Interim Alternative Educational Setting (IAES) for forty-five (45) school
days if the student is found to:

a. be in possession of a weapon in school or at a school function;

b. possess or use illegal drugs, including alcohol, in school, or at a school function; or

c. sell or solicit controlled substances in school or at a school function.

d. A student may also be placed in an IAES by agreement of the parent(s) and school personnel.

3. The school may seek an order for the Department of Education Bureau of Special Education Appeals (BSEA)
placing a student in an IAES for up to forty-five (45) school days over parental objection if:

a. school personnel has demonstrated by substantial evidence that maintaining the current placement is
substantially likely to result in injury to the student or others;

b. current placement is inappropriate;

c. school personnel have made reasonable efforts to minimize the risk of harm in the current placement.

The BSEA has policies and procedures in place to expedite disputes regarding discipline. August 2008

Harassment

“All students have the right to an education without another student making them feel too embarrassed or afraid to
come to school or do their work. Nobody’s looks, sex, color, religion, abilities, or nationality should ever be a
reason for them to feel unsafe or picked on at school.”

We are committed to maintaining a school and work environment that is free of harassment based on race, color,
religion, national origin, sex, sexual orientation, gender expression, age or disability. Harassment includes
physical or verbal conduct that is derogatory; this may include jokes, gestures, unsolicited remarks, and/or other
behavior that creates an intimidating or offensive working or learning environment.

Sexual harassment is any unwanted sexual attention. This may include but is not limited to gestures,
inappropriate touching, spreading sexual gossip, repeated verbal comments or written communication of a
suggestive or derogatory nature, and/or pressure for sexual activity. Such behavior will lead to disciplinary
actions, which can include parent conferences, detention, and/or suspension.

If you have a concern about discrimination or harassment, you should inform an adult in the school community.
You may feel comfortable discussing your concern with a teacher, a guidance counselor or the principal. That
person will take appropriate steps to attempt to resolve the situation. Activities may include discussion with
involved persons, identifying and questioning of witnesses, and other appropriate steps. This also means you
have thought about: 1) the nature of your concern (dates, names, places, facts about the situation) and 2) actions
you think should be taken to remedy the situation. You may also bring your complaint to and obtain assistance
from the Director of Pupil Services. In most cases, a resolution will be achieved. However, if it is determined
that a hearing is warranted, a hearing will be held before the Superintendent of Schools or a person that he or she
may designate.
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The goals of the above grievance procedures are to resolve complaints in a fair and timely manner and to ensure
compliance with non discriminatory practices. Additionally, reprisals or retaliation against any individual, who
reports on, or files, a discrimination or harassment complaint is strictly prohibited.

Hazing

It is a crime to participate in organized hazing activities, or for a person at the scene of such a crime to fail to
report the incident.

CHAPTER 536
The Commonwealth of Massachusetts
In the Year One Thousand Nine Hundred and Eighty—five
An Act Prohibiting the Practice of Hazing

Be it enacted by the Senate and House of Representatives in General Court assembled, and by the authority of the
same, as follows:

Chapter 269 of the General Laws is hereby amended by adding the following three sections:

Section 17. Whoever is a principle organizer or participant in the crime of hazing as defined herein shall be
punished by a fine of not more than one thousand dollars or by imprisonment in a house of correction for not more
than one hundred days, or by both such fine and imprisonment.

The term “hazing” as used in this section and in sections eighteen and nineteen, shall mean any conduct or method
of initiation into any student organization, whether on public or private property, which willfully or recklessly
endangers the physical and mental health of any student or other person. Such conduct shall include whipping,
beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food, liquor, beverage,
drug or other substance, or any other brutal treatment or forced physical activity which is likely to adversely affect
the physical health or safety of any such student or other person to extreme mental stress, including extended
deprivation of sleep or rest or extended isolation.

Section 18. Whoever knows that another person is the victim of hazing as defined in section seventeen and is at
the scene of such crime shall, to the extent that such person can do so without danger or peril to himself or others,
report such crime to an appropriate law enforcement official as soon as reasonably practicable. Whoever fails to
report such crime shall be punished by a fine of not more than five hundred dollars.

Section 19. Each secondary school and each public and private school or college shall issue to every group or
organization under its authority or operating on or in conjunction with its campus or school, and to every member,
plebe, pledge or applicant for membership in such group or organization, and each individual receiving a copy of
said sections seventeen and eighteen.

Each secondary school and each public or private school or college shall file, at least annually, a report with the
regents of higher education and in the case of secondary schools, the board of education, certifying that such
institution has complied with the provisions of this section and also certifying the said school has adopted a
disciplinary policy with regards to the organizers and participants of hazing. The board of regents and in the case
of secondary schools, the board of education shall promulgate regulations governing the content and frequency of
such reports and shall forthwith report to the attorney general any such institution which fails to make such report.

Dangerous Weapons and Assaults on School Personnel

Effective with the passing of the Education Reform Act of 1993 the following must be included in all student
handbooks:

1. Any student who is found on school premises or at school-sponsored or school-related events, including
athletic games, in possession of a dangerous weapon, including, but not limited to a gun or a knife: or a
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controlled substance as defined~ in chapter ninety-four C, including, but not limited to, marijuana, cocaine,
and heroin, may be subject to expulsion from the school or school district by the principal.

Any student who assaults a principal, teacher, teachers’ aide or other educational staff on school premises or
at school-sponsored or school-related events, including athletic games, may be subject to expulsion from the
school or school district by the principal.

Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing of an
opportunity for a hearing provided, however, that the student may have representation, along with the
opportunity to present evidence and witnesses at said hearing before the principal.

After said hearing, a principal may, in his discretion, decide to suspend rather than expel a student who has
been determined by the principal to have violated either paragraph (a) or (b); provided, however, that any
principal who decides that said student be suspended shall state in writing to the School Committee his
reasons for choosing the suspension instead of the expulsion as the most appropriate remedy. In this
statement, the principal shall represent that, in his opinion, the continued presence of this student in the school
will not pose a threat to the safety, security and welfare of the other students and staff in the school.

Any student who has been expelled from a school district pursuant to these provisions shall have the right to
appeal to the superintendent. The expelled student shall have five days from the date of the expulsion in
which to notify the superintendent of his appeal. The student has the right to counsel at a hearing before the
superintendent. The subject matter of the appeal shall not be limited solely to a factual determination of
whether the student has violated any provisions of this section.

When a student is expelled under the provisions of this section and applies for admission to another school for
acceptance, the superintendent of the sending school shall notify the superintendent of the receiving school of
the reasons for the student’s expulsion.

Threatening Behavior

Threatening behavior is defined as behavior that is learned about or observed whereby a person demonstrates or
states that he/she will harm another person’s property or person.

L.

Threatening behavior that involves the use of a weapon is considered a Mandatory Reportable Act and
must be reported immediately to the Maynard Police Department.

Procedures:

o All threats of this nature must be reported to the building Principal immediately.
e The building principal will confirm the threat and notify the Police Department and then the
Superintendent of Schools.
e The Superintendent of Schools will notify the Director of Student Services and the Chairman of the
School Committee.
e Both the police department and building principal will:
o Conduct an investigation of the circumstances per their individual regulatory procedures, and;
o Administer appropriate sanctions, which may include suspension, expulsion, and criminal action.
o The student may be required to complete a psychological evaluation at the school’s discretion.
Threatening behavior that does not involve the use of a weapon is considered a Discretionary Reportable
Act (to the Police Department).

Procedures:

e All threats of this nature must be reported to the building Principal immediately.

e The building principal will confirm the threat and may call the police department. If the police are called,
the Principal will notify the Superintendent of Schools, who will notify the Director of Student Services
and Chairman of the School Committee.

e The building principal, and the police department if involved, will:

o conduct an investigation of the circumstances per regulatory procedures, and;
o administer appropriate sanctions, which may include suspension, expulsion, and criminal action.
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Smoking and/or Vaping on School Grounds

According to the July 1993 Education Reform Law, all school building grounds are to be smoke free. The first
time a student violates this rule, he/she will be assigned office detention or may be suspended from school. The
second infraction of this rule, and each infraction following, may result in external suspension and a parent
conference.

Smoking and the use of smokeless tobacco products on school premises and at school events is forbidden by Mass
General Law 71:1, 71:2A and 37H. See School Committee Policy #643.

Drug and Alcohol Abuse

Students found possessing drugs or alcohol, under the influence of drugs or alcohol, or selling drugs or alcohol on
school property or at school activities will be subject to the provisions of the July 1993 Education Reform Law:

1. Immediate notification to the Maynard Police Department.
2. Parent notification and conference before the student returns to school.
3. According to the July 1993 Education Reform Law students may be expelled from the Maynard Public
Schools for drug violation.
4. Consequences AS DETERMINED BY THE PRINCIPAL:
a. Up to ten (10) days external suspension from school and possible exclusion hearing.
b. Referral to the school guidance counselor for consultation.
c. Suspended indefinitely from school activities with the principal reinstating student privileges at
his or her discretion.
5. Students found guilty in a court of law of selling drugs or alcohol on school grounds or at school activities
will be recommended to the Superintendent of Schools for immediate exclusion from the school system.

If the school administration, health personnel, or guidance counselor has reasonable grounds to suspect a student
as being drug or alcohol dependent, after school or evening counseling will be strongly recommended.

If at anytime the school administration feels that the parents/guardian are not following the recommendations of
the school and taking appropriate action to obtain help for their child, a Child Requiring Assistance (CRA)
petition will be filed in Framingham Juvenile Court to provide appropriate services for the student’s individual
needs.

Section 504 Procedural Safeguards
Title IX of the 1972 Educational Amendments; Section 504 of the Rehabilitation Act of 1973; Title I of the
American with Disabilities Act of 1990, (ADA) and Chapter 76, Section 5 of the General Laws of Massachusetts

The following is a description of the rights granted by federal law to students with disabilities. The intent of the
law is to keep you fully informed concerning decisions about your child and to inform you of your rights if you
disagree with any of these decisions. You have the right to:

e Have your child take part in and receive benefits from public education programs without discrimination
because of their disabling conditions.

o Have the school district advise you of your rights under federal law.
e Receive notice with respect to identification, evaluation, or placement of your child.

e Have your child receive a free appropriate public education. This includes the right to be educated with
non-disabled students to the maximum extent appropriate. It also includes the right to have the school
district make reasonable accommodations, and/or receive auxiliary aids/devices, or related services as to
allow your child an equal opportunity to participate in school and school-related activities.
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e Have your child educated in facilities and receive services comparable to those provided non-disabled
students.

e Have evaluation, educational, and placement decisions made based upon a variety of information sources,
and by persons who know the student, the evaluation data, and placement options.

e Have your child be given an equal opportunity to participate in non-academic and extracurricular activities
offered by the district.

o Examine all relevant records to decisions regarding your child's identification, evaluation, educational
program and placement.

o Obtain copies of educational records at a reasonable cost unless the fee would effectively deny you access
to the records.

e Request amendment of your child's educational records if there is reasonable cause to believe that they are
inaccurate or misleading. If the school district refuses this request for amendment, it shall notify you
within a reasonable time, and advise you of the right to appeal.

o File a local grievance if you believe you or your child has been discriminated against under Section 504
(see Non-Discrimination Grievance Procedures, page 43).

e Request mediation or an impartial due process hearing related to decisions or actions regarding your
child's identification, evaluation, educational program or placement in the event that the grievance
procedure had led to a decision with which you disagree. You and the student may take part in the hearing
and have an attorney represent you.

Fowler School’s 504 Coordinator is Dan Costello, Principal for Leadership and Operations

All programs, activities and employment practices of the Maynard Public School District are offered without
regard to age, disability, national origin, color, race, religion, gender, sexual orientation, or housing status.

Bullying Prevention and Intervention Plan

Definition and Prohibition of Bullying

Bullying is defined as the severe or repeated use of a written, verbal, or electronic communication, or a physical
act or gesture, or any combination thereof, by one or more students directed at another student that has the effect
of:

Causing physical or emotional harm to the other student or damage to his or her property;
Placing the other student in reasonable fear of harm to him or herself or of damage to his or her property;

1
2
3. Creating a hostile environment at school for the bullied student;
4. Infringing on the rights of the other student at school; or

5

Materially and substantially disrupting the education process or the orderly operation of a school.

Cyber-bullying is defined as bullying through the use of technology or any electronic communication, which shall
include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of
any nature transmitted in whole or in part by a wire, radio, electromagnetic, photo electronic or photo optical
system, including, but not limited to, electronic mail, internet communications, instant messages or facsimile
communications. Cyber-bullying shall also include (i) the creation of a web page or blog in which the creator
assumes the identity of another person or (ii) the knowing impersonation of another person as the author of posted
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content or messages, if the creation or impersonation creates any of the conditions enumerated in clauses (1) to
(5), inclusive, of the definition of bullying. Cyber-bullying shall also include the distribution by electronic means
of a communication to more than one person or the posting of material on an electronic medium that may be
accessed by one or more persons, if the distribution or posting creates any of the conditions enumerated in clauses
(1) to (5), inclusive, of the definition of bullying.

Furthermore, “sexting” which involves the texting of sexually explicit photos or videos is another form of
bullying.
Bullying is PROHIBITED:

e At school and at all school facilities;

e At school-sponsored or school-related functions, whether on or off school grounds;

e On school buses and school bus stops;

o Through the use of technology or an electronic device owned, licensed or used by a school; and

e Atnon-school-related locations and through non-school technology or electronic devices, if the bullying
affects the school environment.

The bill applies to all school districts, commonwealth charter schools, and non-public schools.

Scope of Prohibition of Bullying

The legislation contains a broad behavior prohibition which address on and off school grounds. Specifically, the
legislation states:

Bullying shall be prohibited: (i) on school grounds, property immediately adjacent to school grounds, at a
school sponsored or school related activity, function or program whether on or off school grounds, at a
school bus stop, on a school bus or other vehicle owned, leased or used by a school district or school, or
through the use of technology or an electronic device owned, leased or used by a school district or school
and (ii) at a location, activity, function or program that is not school related, or through the use of
technology or an electronic device that is not owned, leased or used by a school district or school, if the
bullying creates a hostile environment at school for the victim, infringes on the rights of the victim at
school or materially and substantially disrupts the education process or the orderly operation of a school.

Preventing Bullying

To create more positive school climates and prevent as much bullying as possible, age-appropriate instruction for
students in each grade on bullying prevention must be incorporated in a school’s curriculum. Professional
development for teachers and other staff to help them prevent and stop bullying is required. In addition, schools
must offer education to parents about bullying prevention.

In addition, children on the Autism spectrum must have provisions in their Individualized Educational Programs
(IEPs) to ensure they obtain the skills to avoid and respond to bullying, an especially challenging task for Autistic
children.

Reporting and Stopping Bullying

To stop bullying as soon as it occurs, all school staff are required to promptly report bullying when they witness
or become aware of it. A school principal or his designee must immediately investigate and take appropriate
disciplinary action.
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Investigation by Principal

The school principal or designee is required to conduct a prompt investigation of every report of bullying,
cyber-bullying or retaliation for reporting an incident of bullying.

The bullying prevention plan outlines the principal’s duties if he or she determines that bullying or retaliation has
occurred. The duties include:

Taking appropriate disciplinary action;
Notifying the parents of both the victim and perpetrator of the incident;

Notifying the parents of the victim(s) of actions taken to prevent further acts of bullying/retaliation; and

el

When appropriate, notifying law enforcement if the principal/designee believes criminal charges may be
pursued.

Reference: MGL 71:370

Massachusetts Special Needs Law
(CHAPTER 766); FEDERAL LAW (IDEA 97)

The Mass Special Needs Law and Regulations, known as “Chapter 766” and its Federal counterpart (IDEA97)
define procedures that help the Maynard Public Schools find and evaluate children ages 3 through 21 in need of
special education services. Individualized plans are developed for each child who meets the eligibility criteria
established by the Mass Department of Elementary and Secondary Education. The program outlined in these
plans may range from modifications in the regular classroom, to services given directly to the child by support
service staff, to programs outside the public school system for students with severe educational needs. The Mass
Department of Elementary and Secondary Education require that students are served within the regular education
classroom whenever it is appropriate to do so.

Support services are provided to a student whose special education needs have been determined by an evaluation.
Evaluations are recommended by school staff, although parents may also request an evaluation by contacting a
school counselor or principal. All evaluations are performed only with the parent’s knowledge and written
consent. The provision of support services, determined at the conclusion of the evaluation is described in an
“Individualized Educational Plan” (IEP) developed by the school team, which includes the parents. The student’s
progress is monitored by written reports, one of which is a progress report. Copies of both the Parents Handbook
and Parents Rights Brochure are available from the Director of Student Services, Carol Riccardi Gahan, 3R Tiger
Drive, (978) 897-2138.

Non-Discrimination Grievance Procedures

The Maynard Public School District is committed to ensuring that all of its programs and facilities are
accessible to all students, employees and members of the public. We do not discriminate on the basis of age,
disability, national origin, color, race, religion, gender, sexual orientation, gender identity/expression or
housing status with regard to our education programs, activities or employment practices.

Any alleged discriminatory practices within the scope of Title IV, Title IX, Section 504, or any other civil
rights laws should be addressed through the following grievance procedures.

1. If you believe you or your child has been discriminated against, you should file a complaint with the
Director of Student Services. To be considered, the written complaint must fully set out the circumstances
giving rise to the alleged grievance. The Director of Student Services will investigate and document the
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complaint, and mail a written reply to the complainant within ten (10) school days of meeting with the
complainant.

2. If the complaint is not satisfactorily resolved through Step 1, the complainant may file a written appeal to
the Superintendent. To be considered, the written complaint must fully set out the circumstances giving
rise to the alleged grievance and must be filed with the Superintendent's Office within ten (10) school
days of receiving the Director of Student Services’ response. The Superintendent shall review all written
materials and schedule a meeting to hear the appeal at the earliest possible date after receipt of the appeal.
Within ten (10) school days of that meeting, the Superintendent will issue a written response to the
appeal.

3. In the event that the complaint is not resolved through Step 2, the complainant may file a request for a
hearing before an impartial hearing officer. Such a request must be filed no later than ten (10) school
days after the date of the Superintendent's decision in Step 2. The impartial hearing officer shall not be an
employee of the District and will be an attorney or educator knowledgeable about civil rights laws. The
hearing officer will provide the complainant and the District with the opportunity to present oral and/or
written information on the grievance. The complainant and the District may be represented by counsel of
their choosing and at their own expense. The hearing officer will render a decision as expeditiously as
possible after the conclusion of the hearing.

Director of Student Services, 3R Tiger Drive, Maynard - 978-897-2138
Superintendent, 3R Tiger Drive, Maynard - 978-897-2222

Office of Civil Rights, U.S. Department of Education, 33 Arch Street, Suite 900,
Boston, MA 02110-1491 — 617-223-9662
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School Attendance

Attendance Procedures

When a child is absent or late due to illness, an appointment or for any other reason, the parent or legal guardian
should call 978-897-6753 before 8:30 A.M. and indicate the reason and expected duration of the absence. When a
child is absent and a call has not been received, we will attempt to contact you to ensure the safe whereabouts of
your child.

Regular attendance at school is the responsibility of the parent/guardian and student. Therefore, students may be
excused temporarily from school attendance for the following reasons: illness or quarantine; bereavement or
serious illness in family; weather so inclement as to endanger the health of the child; and observance of major
religious holidays. Any student absent from school or dismissed early because of illness cannot participate in any
school activities until the next school day. Work missed due to absence must be made up within a reasonable
amount of time, not to exceed one week unless otherwise decided by the teacher.

Student Absence Notification Program

Each Principal will notify a student’s parent/guardian within 3 days of the student’s absence in the event the
parent/guardian has not informed the school of the absence.

Each Principal or designee shall meet with any student, and that student’s parent/guardian, who has missed five
(5) or more unexcused school days (a school day shall be equal to two (2) or more class periods in the same day)
in a school year. The meeting shall be to develop action steps to improve student attendance and shall be
developed jointly by the Principal or designee, the student, and the student’s parent/guardian. The parties may
seek input from other relevant school staff and/or officials from relevant public safety, health and human service,
housing, and nonprofit agencies.

In cases of chronic or irregular absence reportedly due to illness, the following steps may be taken by the
administration in accordance with Massachusetts General Law Chapter 76, Section 1-4:

1. Excessive absences may require a medical letter/note by a physician to verify the illness on that date(s) of
absence.

2. Consistently unexcused absences may lead to the filing of
a. 51A (Dept. of Social Services)
b. CRA (Framingham Juvenile Court)

3. Students with excessive absences may be at risk for retention. Any decisions about promotion to the next
grade will be made by the Principal or by a Chapter 766 Team Evaluation [Section 315-1(d)].

Upon return to school, habitual absentees must bring a note from their parents or Doctor stating:

1. Reason for absence
2. Date(s) of absence
3. Parent signature

This absence note must be presented to the office the first day back.

Except in cases of illness and other unique circumstances, students are expected to be present when school is
in session.
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Unexcused Tardiness to School

It is the student’s responsibility to arrive on time for school. Students late for school must report to the office to
receive a tardy pass before going to class. Students who are tardy must bring a note written by their parent or
doctor with them to the office. This note does not excuse the tardiness, but only verifies it and indicates that the
parent is aware of the tardiness. The only tardy which will be excused is one documented by a doctor or dentist in
writing.

When a student is tardy to school (unexcused) the following sequence of disciplinary actions may take place:

e Verbal reprimand

e Lunch detention

e Office detention

e FEarly release day detention
¢ Community service

e Saturday detention

Chronic and/or excessive tardies will result in a parent meeting scheduled with a student, a Guidance Counselor
and/or Principal. Students with excessive tardiness may lose their privileges to participate in or attend
extra-curricular activities associated with the school.

Excessive tardiness to school can lead to the filing of a CRA with the Framingham Juvenile Court.

Early Dismissal from School

If a student must be dismissed from school, a note from home must be brought to the main office and the student
will be given a dismissal pass to hand to their teacher at the time of their dismissal. Students must check in with
the office upon returning to school to prevent being marked absent for the remainder of the day. A parent or
guardian must be contacted by the school nurse before a student can be dismissed for illness. Students are not
allowed to contact home on their own requesting to be dismissed.

Make-up Work Due to Absence

Students are expected to make-up all school assignments missed due to absence. When a student returns to school
he/she has one week to make up all missed assignments or may make specific arrangements with their teachers to
complete required class work. Work not made up will be reflected in their term grade. Class homework and
assignments can also be found on the Fowler Website under “For Students” and “Teacher Sites”. Students are
urged to look on the website for homework.

If absent less than 3 days, students should check the Fowler teacher websites, or call a classmate for assignments.
Please do not call the office to request homework. Be sure your child has telephone numbers or e-mail addresses
of some students in his or her classes so they have someone to contact at night and find out what was missed and
to get homework assignments.

If absent for more than 3 days, and the student has checked the teacher websites, you may call the main office in
the morning to request student work if needed. Student assignments will be collected from teachers by the end of
the day; however, sometimes the missed work may not be available until the following day. See below for
vacation absences.

Regular attendance at school is expected and it is the responsibility of the parent to see that students are in school
everyday possible. Should a parent choose to keep a student out of school for reasons other than illness or prior
approval from the Principal; the school and individual teacher(s) will not assume responsibility for either
preparing lessons in advance for the student or for providing individual tutoring or extensive individual help for
the student when he or she returns.
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Policy for Extended Absence Due to Vacation

This applies when a parent makes a decision to have their child miss school for a family vacation. It is not the
intent of the school to punish a child because of a parental decision we can not support. However the school
should not be inconvenienced because a parent made a decision that will result in missed classroom instruction.

If your child will be absent due to a vacation, you must notify the office in writing. The Principal will be notified
when the office learns that a student will be out on an extended absence for vacation.

Parents that are considering or planning a vacation for their child during school time should understand
the following:

e Parents should not expect missed classroom instruction to be repeated because their child was not in class.
o Parents should not expect teachers to provide after school extra help to review material missed.
e It may not be possible to make up all missed class work and instruction.

Policy Guidelines

1. When appropriate, some work may be provided (at the teacher’s discretion) if a letter is sent to the office
at least one week in advance. We have found that despite parent’s best intentions, many times work
provided ahead of time does not get completed during the vacation. Focus should be on making up the
class work and homework upon returning to school.

2. Students and parents should be retrieving daily assignments from the teacher website links from the
Fowler website and complete as much work as possible while away.

3. Students must see their teacher(s) upon return to obtain missed work. It is the student’s responsibility to
collect the missed work.

4. Five (5) school days are allowed for make-up work. Work needs to be completed and returned on time.

IV. Academics and Academic Services

Student Support Services

Guidance Department

Every student at Fowler will be assigned a Guidance Counselor who will work with students during their time at
Fowler. This “looping” practice allows for counselors to build positive relationships with their students and their
families. Guidance counselors are available to assist students in the process of successfully navigating their school
experience. Students are encouraged to meet with their counselor about any problem or issue that is interfering
with their ability to succeed academically or socially. Counselors design programs to meet the needs of all their
students; these activities focus on developing positive peer relationship, self esteem, conflict resolution, healthy
habits of learning and early career exploration. Counselors also meet with those students who need individual
assistance with a variety of issues including, but not limited to: stress management, peer challenges, issues related
to anxiety, managing increasing independence and taking responsibility for their own learning. Counselors may
also make referrals to a School Psychologist, School Adjustment Counselor and/or outside agencies as necessary.
Assabet Valley High School applications are processed through the Guidance Department. Parents are encouraged
to contact their child’s counselor about their child’s overall adjustment.
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Homeless Students

The Maynard Public Schools follows the McKinney-Vento Homeless Education Act ensuring
educational rights and protections for children and youth experiencing homelessness. Homeless
children and youth are defined as “individuals who lack a fixed, regular, and adequate nighttime
residence or have a primary nighttime residence in a supervised, publicly or privately, operated shelter
for temporary accommodations (including welfare hotels, congregate shelters, and transitional housing
for the mentally ill), an institution providing temporary residence for individuals intended to be
institutionalized, or a public or private place not designated for, or ordinarily used as, a regular sleeping
accommodation for human beings.” This definition shall include: 1) children and youth who share the
housing of other persons due to loss of housing, economic hardship, live in motels, hotels, trailer parks,
or camping grounds due to the lack of alternative adequate accommodations; live in emergency or
transitional shelters; are abandoned in hospitals; or wait for foster care placement; 2) children and youth
who have a primary nighttime residence that is a public or private place not designed for or ordinarily
used as a regular sleeping accommodation for human beings; 3) children and youth who are living in
cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or similar
settings; 4) migratory children who qualify as homeless because they are living in circumstances
described above; and 5) unaccompanied youth not in the physical custody of a parent or guardian.

The district will work with homeless students and their families to provide stability in school attendance
and ensure students are able to participate in our free meal programs.

For more information contact the Maynard Public Schools Homeless Liaison, Director of Student
Services or Green Meadow Principal.

(See also, Maynard Public Schools “School Committee Policy #525” in “Selected Policies and
Procedures.”)

Health Services

The school nurse is available throughout the day to see students for illnesses, accidental injuries, and medication
administration. The nurse maintains the School Health Records, immunization records, BMI screening (Gr. 4 and
7), vision (Gr. 4, 5 and 7) and hearing screening (Gr. 7) and postural (Scoliosis) screening (Gr. 5 — 7) during
Physical Education classes throughout the months of indoor gym.

Any time a student is seen by the pediatrician for a well-child visit, a copy of the physical exam as well as any
updated immunizations should be sent to the School Health Office.

In order to keep children healthy at school, parents/caregivers should keep children home who are feeling sick.
The following are guidelines for determining whether or not to send your child to school. If you can answer “yes’
to any of these questions, your child should be kept at home:

B

e Is your child running a fever? (a temperature greater than 100 degrees is a good guideline for fever,
however for some children 99 degrees is a fever)

e Is your child vomiting or vomited during the night?
e Does your child have diarrhea?

e Does your child have an earache?

e Does your child have a severe cough?

e Do you suspect Strep Throat or Conjunctivitis (pink eye)?
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e Is your child’s energy level lower than normal and they are just not acting in the usual manner?

Please do not send your child to school for the nurse to check. The nurse does not have the authority to diagnose
illness or prescribe medicines. In the event of illness or minor injury, students should request a pass from their
teacher before going to the Health Office. Once the student is assessed, the nurse will decide whether he/she needs
to go home. The child’s parents/guardians will be called and it is the responsibility of the parent/guardian to pick
up, or arrange the pick up of the sick child within a reasonable amount of time. It is very important that the
information on the student’s emergency card be accurate and updated regularly.

Please follow these guidelines when determining whether or not your child is ready to return to school following
an illness:

e Following a fever your child must be fever-free for 24 hours without any medication.
e No vomiting or diarrhea for 24 hours and tolerating a normal diet.

e A throat culture has come back negative.

e Your child has been on antibiotics for a full 24 hours.

If your child needs to take any medications during the school day we must have orders from a doctor. Please
contact the school nurse to obtain the necessary forms and to make arrangements for the medication
administration during school. Do not send any medications to school with your child. This includes prescription
medications, cough drops, aspirin, vitamins, and any other over-the-counter medications.

If your child has been sent home because of head lice you must apply the necessary treatment and you must
accompany the child back to school the next school day.

If you have any questions or concerns about health issues, the nurse can always be reached at the Fowler School at
(978) 897-6700.
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Medication Policy

(Maynard School Committee Policy #532)

Medication may not be administered to students while at school unless such medicine is given to them by the
school nurse acting under specific written request of the parent or guardian and under the written directive of the
student's personal physician. The regulations governing the administration of medications as promulgated by the
Department of Public Health have been adapted for use in the

Maynard Public Schools and are attached. Self-administration of medications by a student is provided for in the
attached regulations.

Prescription medications must be in a pharmacy container. When filling your child’s prescription, ask you
pharmacist for 2 containers, one for home and one for school.

Inhalers are best stored in school in their original box. A prescription label must be on both the box and the
inhaler.

Over-the-counter medications must be in a sealed, manufacturer-labeled container.

LIFE THREATENING ALLERGIES (Maynard School Committee Policy #644)

In order to minimize the incidence of life threatening allergic reactions, the Maynard Public Schools (MPS) will
maintain a system-wide emergency plan for addressing life threatening allergic reactions and maintain an
Individual Healthcare Plan (IHP) for any student whose parent/guardian and physician have informed the school
in writing that the student has a potentially life threatening allergy. The protocols will be managed by the school
nurses.

Academic Information

Homework Information for Fowler Students

Research Finding: Student achievement rises significantly when teachers regularly assign homework and students
conscientiously do it.

Students usually receive assignments in most major subjects four to five times a week. Occasionally, there are
assignments in other subject areas.

Students/parents should set aside time each evening for homework. While time for each evening’s assignments
will vary, students should establish the habit of a regular study/reading time each school evening. Study Skills are
taught to all students to emphasize techniques for studying and completing homework. Following these guidelines
will help students produce quality assignments. The quality and quantity of homework assignments will be
reflected in your achievement and attitude marks. Students who are negligent in completing homework may be
detained after school or kept in for recess.

Following is an estimate of the time students should spend on homework each evening. The estimations are best
viewed as a guide because no schedule can fit each individual student within the school:

Grade 4: 30 to 45 minutes per day
Grade 5: 30 to 45 minutes per day
Grade 6: 45 minutes to 1 hour per day
Grade 7: 1 hour to 1% hours per day
Grade 8: 1 hour to 1% hours per day
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Homework Club

Homework Club is a great place to develop your homework study habits and improve grades. It meets every day
after school from 2:25 — 3:15 PM, Monday through Thursday. There is no Homework Club on early release days
or on days that there are Staff meetings.

Extra Help

Your teachers want you to have a positive school experience. They are available after school for make-up work
and extra help. If you have questions you should arrange to meet with your teacher. Sometimes a teacher may ask
you to report after school for extra help.

Parent Conferences

Parents will have the opportunity to meet individually with teachers during the year. There will be time set aside
in the fall and spring on several early release days for grades 4 and 5 and an evening for grades 6, 7, and 8; we
hope that all parents take advantage of this opportunity. Parents can also arrange additional teacher or team
conferences any time during the year.

Reporting Student Progress

Progress reports and report cards are one way for teachers to communicate how students are progressing in their
learning. The reports indicate achievement in all major subject areas and special subjects. The report card also
informs students and parents of homework, effort, and conduct. If you have concerns about your student’s
academic progress, please contact the teacher.

Progress reports can be checked on a regular basis in TylerSIS. Report cards are issued three times a year and will

be posted online on TylerSIS. Report cards are not sent home unless the office is notified to do so. The number of
days absent and tardy will be recorded.

Grading Scale

A+ = 100 - 97 C+ = 79 -77

A = 96 - 93 C = 76 - 73

A- = 92-90 C- = 72-170

B+ = 89 - 87 D = 69 - 65

B = 86 - 83 F = 64 or lower
B- = 82 - 80

Honor Roll

Students in the middle school (grades 6, 7, and 8) qualify for honor roll by earning 80% or higher in all subject
areas and cannot receive an Unsatisfactory in any class.

In keeping with the spirit of developing an age appropriate elementary program, teachers will recognize student
performance within the classroom in grade four and five.
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Student Promotion

Students who successfully complete their educational program will be promoted to the next grade. Students may
be retained if there are significant concerns about their ability to be successful in the next year with their level of
academic achievement and or attendance. Any final decisions about assigning or retaining a student will be made
jointly by the parents and principal before the end of the school year.

Academic Honesty

PLAGIARISM - According to the American Heritage Student Dictionary, to plagiarize is "to take ideas or
written passages from another and use them as one's own" Plagiarism occurs when a student uses a few sentences,
paragraph, phrases, artistic creations, or ideas without giving proper citation or credit. Plagiarism also includes
copying another student's homework, as it involves taking ideas and passing them off as one's own. Regardless of
the form, plagiarism is cheating, and is an academically dishonest offense. Teachers will support academic
honesty through instruction and reinforcement of these concepts.

Examples of plagiarism include but are not limited to:

o Using sentences from a source (web site, book, article, etc.) and not giving credit to that source

e Copying another student’s homework

e Allowing another student to copy your homework

o Passing in work that is not one’s own (i.e., written by a parent, sibling, or anyone other than the student)

Disciplinary action may include one or more of the following:

e Teachers should notify the Principal whenever there is an incident involving cheating. This information
will be kept on file.

e First offense: Re-do work correctly for partial credit, phone call home by teacher, detention with teacher.

e Second offense: Re-do work for partial or zero credit (at discretion of teacher), phone call home by
Principal, possible ISS (In School Suspension).

e Third offense: Zero credit, phone call home by Principal, possible suspension.

Student Records/Annual Notification Requirements

With few exceptions, information in a student’s record will not be released to a third party without the written
consent of the eligible student and/or a parent having physical custody of a student less than 18 years of age. Two
notable exceptions are:

DIRECTORY INFORMATION - a student’s name, address, telephone listing, date and place of birth, major
field of study, dates of attendance, weight and height of members of athletic teams, class, participation in
officially recognized activities and sports, degrees, honors and awards, and post-high school plans.

RECRUITING INFORMATION for the ARMED FORCES and POST SECONDARY EDUCATIONAL
INSTITUTIONS - Upon request from military recruiters and/or representatives of post secondary educational
institutions the Maynard Public Schools will provide the name, address and telephone listing for all secondary
students.

If an eligible student and/or parent do not want DIRECTORY INFORMATION or RECRUITING
INFORMATION released, they must so notify Mr. Dan Costello, Principal for Leadership and Operations, The
Fowler School, 3 Tiger Drive, in writing on or before the 15" of September, otherwise said information will be
released.

36



Requesting Student Records

The rights included under these regulations are granted to parents (and to students who have entered the ninth
grade or are at least fourteen years old, whichever comes first). The student record consists of two parts. The
transcript contains the student and parent names, address and telephone number; students birthdate; course title
and grades; grade level and year completed. The temporary record contains all other information in the school
system that is identifiable to any individual student. The temporary record is destroyed within five years following
graduation, transfer or withdrawal from the school system.

Only authorized personnel have access to information in the student record. Other persons or organizations
require informed, written consent of the parent/eligible student. A parent/eligible student may; review the student
record upon request, ask to have a professionally qualified staff member inspect of interpret the record with them.
The student record will be made available within two workdays and the parent/eligible students may have copies
made of any part of the record for a nominal fee. The parent/eligible student may add relevant information to the
student record or make a written request to the principal that information already in the student record be amended
or deleted. Parents and eligible students are hereby notified of the following: Authorized school personnel of the
school to which a student transfers shall have access to the students’ transcript, health record, and if the student
has been evaluated under Chapter 766, the educational plan and assessments pertinent to it unless the parents or
eligible student requests (within 10 work days) that some or all of these records not be transferred.

Under the regulations, the school system may release limited information for publication without consent. This
information includes the students name, address, date of birth, class, participation in officially recognized
activities and sports, honors and awards, and post-high school plans. If the parent/eligible student does not want
all or part of the above information released for publication without prior written consent, they should send the
principal a written statement to that effect.

More detailed information and the Student Records Regulations are available at the end of this handbook
(Administrative Regulation #615.1) from each school office and from the Office of Student Services (978)
897-2138 at 3R Tiger Drive, Maynard MA 01754. Also available is a Question and Answer Booklet on Student
Records published by the Mass Department of Elementary and Secondary Education.

General School Information

Bicycles

For safety purposes, if you ride your bicycle to school, obey the rules of the road, stay to the right in single line,
and don’t forget to use proper hand signals. In addition, your bicycle should be locked in the racks provided for
that purpose while you attend school. The school cannot be held responsible for stolen or damaged bicycles.

Students are required to wear helmets and should not take a bike onto school property without wearing a helmet.

Books

Textbooks are provided by the school and must have a protective cover provided by the student. Free book covers
are available in the main office. Students must return the same book assigned to them at the end of the school
year. Students are expected to pay for any lost or damaged books.
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Bus Transportation

The Maynard Schools provide bus transportation to certain eligible students. Students within 2 miles from school
must pay a fee to ride the bus. The school bus is an extension of the classroom. Students riding school buses are
subject to the Code of Conduct which appears in the student/parent handbooks. Students who become a serious
disciplinary problem may have their riding privileges suspended by the principal. Students become subject to
school discipline when they board the bus; this responsibility ends when the student exits the bus in their
neighborhood. Student discipline at neighborhood bus stops is not the responsibility of the school. Also see
School Committee Policy #311.

Cafeteria

Breakfast is served every day in the school cafeteria at 7:35 A.M. A minimal fee will be charged to the students.
The school offers daily hot or cold lunches in a full service cafeteria. Each student is given a twenty-five minute
lunch break every full school day.

Once students have chosen a place to sit during their meal, they are not allowed to move their seat without
permission of an adult. This is to support positive peer relations as well as student accountability. Students are
expected to clean up after themselves, and are collectively responsible for the tops of their tables as well as the
trash that may end up on the floor.

Care of the Building

All students are requested to cooperate with our custodial staff in exercising proper care in the use of our school
building. This can be accomplished by keeping desks, and lockers clean and by putting all trash and wastepaper
in wastebaskets. This includes helping to keep bathrooms clean and functioning properly. Students who
vandalize or damage school property may be required to pay the cost of replacement or repair.

Computers

As we move ahead in technology education computers play a more important role in the classroom. All students
will be assigned a username to use school computers. Computers are delicate and expensive machines. They
should be used in a respectful and responsible way. If this privilege is abused, the right to use a computer may be
restricted or taken away. Students will be obligated to repay/return stolen or damaged computer equipment.
Please see School Committee Administrative Regulation: #603.1 for more information.

Distribution of Literature

From time to time the schools are asked by outside organizations, which otherwise have no affiliation with the
schools, to make their literature available to students. Only literature from educational, non-profit, charitable, or
civic organizations that provides activities for students may be made available to students. Making literature
available in the schools does not indicate sponsorship or endorsement of the outside organization whose literature
is being made available to students.

Hall Pass System

Students are required to be in certain places at specific times during the day. When you have to be somewhere
you are not scheduled to be, you need a pass. Students are responsible for getting passes from their teachers.
Students will be held accountable if they do not have a pass in an area that requires a pass. It is expected that
students will arrive to class on time throughout the day.
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Tyler SIS

Tyler SIS is the new online database that the Maynard Public Schools uses to convey information to parents such
as address and phone numbers, attendance, class progress, and report cards. Parents can use this platform to see
current assignment grades which are updated every few weeks, viewed under Progress Reports. Report cards are
posted at the end of each term and can be found under Grades. Students can also see this information. Each
parent may register for Tyler SIS by contacting the Fowler office. Once registered, parents and guardians will
have the capability to view information and request changes to student and parent information as well.
Important note: School staff uses student information on Tyler SIS when they need to contact a parent or
guardian. Because of this, phone numbers listed under a parent or guardian must belong to the person listed.

Library

The Library is an essential component of the learning experience for students at Fowler School. The use of its
resources is critical to providing the best possible education. It is a resource center that thrives due to the support
of the administration and the utilization and cooperation of the staff.

The objectives of the Fowler Library are to provide:

e Opportunities for students to browse, explore, and utilize all resources available in the library
e Opportunities for staff to incorporate library-based units of instruction into the curriculum

e Assistance to students in completing resource-based learning assignments and activities

e An atmosphere conducive to active, constructive learning for students and staff

e Resources for teachers to supplement their instruction and curriculum

e Student access to computers

Books may be kept for a period of two (2) weeks. If a book is lost, students will be billed an amount equal to the
replacement cost of the book.

Photographs and Videos

Throughout the school year, classroom teachers and others take pictures and videos of the students participating in
a wide variety of activities. These pictures will be displayed around the school, the Beacon Villager, WAVM, in
school yearbooks, school web sites and local publications. Photos that are posted to the school website will not
include student names. Your child(ren) will be included unless you notify the principal in writing that you do not
want your child’s picture taken and displayed.

Skateboards and Rollerblades

For safety purposes, skateboards/roller blades will be prohibited on the school campus. Students should keep
these items at home. Skateboards and rollerblades will be held by the school and returned to parents for students
who repeatedly violate this rule.

Student Lockers, Grades 6-8

Each student will be assigned a locker. The locker is to be used only for safe keeping of school materials and
necessary personal items. Lockers will be periodically checked by the Administration. Students are expected to
use only their assigned lock to LOCK their locker, and are expected not to share their combination with anyone.
The school is not responsible for any lost item(s) or stolen property. However, the office will help in attempting
to locate missing property. Students will owe $5.00 for lost locks.
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Study Skills/Assignment Preparation

The Fowler assignment notebooks are a requirement for students in all grades for the entire school year. The
school will provide the first assignment notebook. If books are damaged or lost and need to be replaced, they can
be purchased for $3.00 from the school office. Assignment notebooks will serve as a helpful tool to organize
schoolwork.

V. Extracurricular Activities and Athletics

Student Activities

Assemblies and Field Trips

During the year there will be occasional assemblies/field trips to provide an opportunity for special student
activities. Students are not permitted on field trips without the consent of a parent/guardian. Pupils who attend
such activities shall conduct themselves in an appropriate manner. Students should remember that their behavior
on trips gives the public an impression of their school and town.

1. Ttis the Fowler School’s expectation that all students attend field trips scheduled during the school day.

2. Instructional field trips are those which are directly related to ongoing classroom instruction.

3. Field trips during school time shall be limited to those specifically related to classroom instruction,
regularly scheduled extra-curricular and co-curricular activities.

4. All field trips will be scheduled based upon the educational value to participants and the limitations
imposed by the budget.

Concert Band

The 5™ and 6™ grade Concert Band represents 2™ and 3™ year beginning students who are studying a band
instrument. Rehearsals are scheduled for two periods a week during school time. All students are required to
obtain additional study through private or group instruction. Professional instructors, not employed by the school
department, provide the lessons. Lessons are held at the school and lesson fees are paid by each student directly to
the instructor.

The 7th and 8" grade Concert Band provides an on-going ensemble experience for students. Schedule of
rehearsals and lesson arrangements are the same. Emphasis is placed on development of music skills in
preparation for the high school band.

Jazz Ensemble - Grades 6-8

Students are selected to participate in the Jazz Ensemble, or may audition. Rehearsals are held after school and the
music rehearsed is composed of jazz, rock, and contemporary ballads. Good technical skills and musical ability
are essential qualifications for membership.
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Student Council

The Fowler Student Council is an organization aimed at involving students in making decisions about the way
their school operates and enabling the students to handle responsibilities by having them organize student
functions and activities. Another important role of the Student Council is to allow for communication between
students and faculty members.

Any student who meets scholastic and citizenship requirements is eligible to be elected an officer or
representative of the Student Council.

Yearbook

Students from each grade are invited to work on the Fowler School yearbook. The yearbook presents the year’s
activities and pictures of the students and staff of our school. Students learn layout and composition techniques to
prepare the book for publishing.

Athletics

Eligibility for Sports and Activities

Students who wish to participate in sports or activities have an obligation to behave in a way that exemplifies our
Fowler Core Values of Respect, Responsibility and Results.

All students have the opportunity to tryout for sports/activities, as report cards do not always coincide with the
beginning of these sports/activities.

Students who earn an Unsatisfactory on their report cards in the areas of Effort, Citizenship or Homework in any
class may not be allowed to participate in sports or activities until they have shown improvement, which will be
determined by the teacher and the coach.

Students who are ineligible, but wanting to regain eligibility are required to fulfill the following requirements:
stay after school for help; complete homework; come to class prepared and exhibit effort; demonstrate excellent
behavior and conduct in school. Students are required to attend practices and games, but cannot participate in
either while they are ineligible.

Students who have shown improvement and earned eligibility must maintain their performance level or they will
become ineligible again.

Students participating in sports/activities at the Fowler School or Maynard High School will follow the Fowler
Handbook and the discretion of the Fowler Administration before using the MIAA regulations.

Expectations for Students Participating in Activities and Sports

e Conduct yourself in a respectful and appropriate manner at all times with other students and teachers.

e Come prepared to class with necessary materials, actively participate, and complete homework to the best
of your ability.

e Demonstrate sincere effort in all of your classes.

e Students are required to fulfill the activity fee requirement to participate.
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Maynard Public Schools Extra-Curricular Agreement

This agreement between students, their parents or guardians, and Maynard Public Schools is designed to serve
several purposes. It is intended to influence students to make wise and legally sound decisions. It is also designed:

e To help ensure the physical and mental health of students;

o To enable student athletes and leaders to set an example of responsible behavior;

e To promote zero-tolerance of under age (21 years) drinking as defined by federal and state laws, as well
as of the use of illegal and harmful chemical substances among our youth;

e To bind the community together in support of its students;

This agreement was first developed by the Massachusetts Interscholastic Athletic Association (MIAA), and was
created in pursuant to the rules of the MIAA. Our high school membership in this association allows our athletic
teams to compete in the Mid-Wach League. To maintain membership, we must adhere to and enforce the MIAA
policy.

Rule

During the season of practice or play, a student shall not, regardless of the quantity, use, consume, possess,
buy/sell, or give away any beverage containing alcohol; any tobacco product; marijuana; steroids; or any
controlled substance, as defined under Mass General Laws Ch 90D. This policy includes products such as “NA or
near beer”; or intake the vapors of any intoxicating substance, such as glue, nitrous oxide and the like,
sometimes referred to as “huffing”.

It should be noted that: If a student in violation of this rule is unable to participate in interscholastic sports due
to injury or academics, the penalty will not take effect until that student is able to participate again.

Penalties

First Violation: When the coach and/or athletic director and/or school administration find that a student violated
the above rule, following an opportunity for the student to be heard, the student shall lose eligibility for the next
consecutive interscholastic contests totaling 25% of all interscholastic contests in that sport. No exception is
permitted for a student who becomes a participant in a treatment program. It is recommended that a student be
allowed to remain at practice for the purpose of rehabilitation. All decimal part of an event will be truncated i.e.,
All fractional part of an event will be dropped when calculating the 25% of the season.

Second and Subsequent Violations: When the coach and/or athletic director and/or school administration find
that a student violated the above rule, following an opportunity for the student to be heard, the student shall lose
eligibility for the next consecutive interscholastic contests totaling 60% of all interscholastic contests in that sport.
All decimal part of an event will be truncated i.e., All fractional part of an event will be dropped when calculating
the 25% of the season.

If after the second or subsequent violation becomes a participant in an approved chemical dependency program or
treatment program, the student may be certified for reinstatement in MIAA activities after a minimum of 40% of
events.

Penalties shall be cumulative each academic year. If the penalty period is not completed during the season of
violation, the penalty shall carry over to the student’s next season of actual participation, which may affect the
eligibility status of the student during the next academic year.

Taken from the MIAA Blue Handbook
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Captain’s Role

If a captain of a team has been found to have violated the above rule, his or her captaincy will be revoked as well.
The revocation of captaincy shall be for the particular sport. If a student (captain) is to have violated this rule a
second time, he/she will lose their captaincy for the remainder of the school calendar year.

VI. FERPA

The Maynard Public Schools will conduct itself in accordance with the requirements of the federal Family
Educational Rights and Privacy Act (“FERPA”)(20 U.S.C. § 1232g), Massachusetts student record law (M.G.L.,
c. 71, §§ 34A, 34B, 34D, 34E, 34H), and the accompanying regulations to those laws. these each school building
within the District maintain copies of Massachusetts ef seq. 20 U.S.C. § 1232¢.

Student records, which are described below, contain information which may be of importance to you in the future.
Because of this, you have the opportunity to examine and receive copies of any or all records prior to their
destruction.

In accordance with the Department of Elementary and Secondary Education regulations, different parts of the
record will be destroyed at two points in the future. The majority of the information will be destroyed within five
years.

Specifically, the information to be destroyed within five years from now includes:

e Results of standardized tests, including college boards, personality and intelligence tests
e Record of school-sponsored extracurricular activities

o Evaluations and reports by teachers, counselors and others

e Attendance data

e All other information not listed below

The following information may be destroyed after sixty years:

o Identifying information regarding student and parent or guardians
e Course titles and grades received
e Grade level completed and year completed.

You have the right to examine and receive a copy of any or all of the above information at any time prior to its
destruction. If you have any questions regarding your child’s student record, please contact the Guidance Office
at 978-897-0406.

Parents are obligated to notify the school of any changes in custody orders. If a student is the subject of any
temporary/permanent custody orders, decree or agreement, either signed by the judge of the probate court in the
case of an order or decree, or signed by both parents in the case of an agreement should be on file in the
Principal’s Office. This documentation is necessary to provide a guardian with access to student’s records, the
right to have a student dismissed, the right to have access to a student’s teachers, and similar issues.
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VII. Appendix

Family Educational Rights & Protection Act Student Records

A.

General Provisions

The student record contains all information concerning a student that is kept by the school district and
which personally identifies the student; it consists of the temporary record and the transcript. For
purposes of these procedures, custodial parent refers to a divorced or separated parent who has physical
custody of the child, and the non-custodial parent is the parent who does not have physical custody of the
child. Non-custodial parents may not be eligible to access their child’s student record, or may have to
follow certain procedures in order to access the student record. See Section C below.

The rights outlined below may be exercised by the custodial parent(s)/guardian(s) for a student under the
age of 14 years, or jointly by the student and custodial parent(s)/guardian(s) of a child over the age of 14
years. A student over the age of 14 is called “an eligible student”. A student 18 years or older may, in
writing, deny his custodial parent(s)/non-custodial parent(s) access to his/her student record, with the
exception of transcripts, report cards and/or progress reports.

Each eligible student and custodial parent/guardian, except as limited herein for certain parents, has the
right to see the student record for that student within ten (10) days of submitting a written request to see
the records. Copies of any records may be obtained upon request and shall be provided within ten (10)
days of the request. The District may charge a reasonable fee to cover the costs of reproduction of the
records.

The student’s record is available to authorized school personnel who work directly with the student, or
administrative/clerical personnel who need to have access to records in order to carry out their
responsibilities. The term “authorized school personnel” includes, but is not limited to, administrators,
teachers, counselors, therapists, paraprofessionals, nurses, administrative office staff, and clerical
personnel. Authorized school personnel include those employed by the District or under contract with the
District as an independent contractor. Authorized school personnel do not need permission to see student
records.

No information in the student’s record is available to any third party outside the school system without
written permission from the eligible student and/or parent and/or guardian, unless the requesting party is
listed as an exception by the Student Records regulations. Exceptions to the requirement of written
permission include, but are not limited to, a probation officer, court order, subpoena, where health or
safety requires the disclosure of student information/records, or upon transfer to another school district.
However, eligible students and/or their parents/guardians will generally be notified before these records
are released. A written release must be signed to have any part of the school record sent outside the
school. This includes, but is not limited to prospective employers, technical schools, and colleges.

An eligible student and parent/guardian have the right to request to add relevant information to the
student’s record as well as the right to request removal of information believed to be untrue or incorrect.
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Parent(s), guardians, or students may also request a complete copy of the Massachusetts student record
regulations, 603 CMR 23.00 et seq, from the District, or access these regulations on the website of the
Department of Elementary and Secondary Education (http://www.doe.mass.edu/lawsregs/stateregs.html).

Directory Information Notice

The Maynard Public Schools has designated certain information contained in the education records of its
students as directory information for purposes of the Family Educational Rights and Privacy Act
(FERPA) and the Student Record Regulations at 603 CMR 23.00 et seq.

The following information regarding students is considered directory information: (1) name, (2) address,
(3) telephone number, (4) date and place of birth, (5) major field of study, (6) participation in officially
recognized activities and sports, (7) weight and height of members of athletic teams, (8) dates of
attendance, (9) degrees, honors and awards received, (10) post high school plans of the student.

Directory information may be disclosed for any purpose in the discretion of the school system, without
the consent of a parent of a student or an eligible student. Parents of students and eligible students have
the right, however, to refuse to permit the designation of any or all of the above information as directory
information; such refusal must be in writing and made annually. In that case, this information will not be
disclosed except with the consent of a parent or student, or as otherwise allowed by FERPA and 603
CMR 23.00 et segq.

Parents/Guardians are notified, by inclusion of this document in the student Handbook, that Maynard
Public Schools will provide requested directory information to military recruiters unless the parent or
eligible student specifically directs otherwise, as required by the No Child Left Behind Act.

Any parent or student refusing to have any or all of the designated directory information disclosed must
file written notification to this effect with the principal on or before the 15th day of each September.

In the event that a refusal is not filed, it is assumed that neither a parent of a student or eligible student
objects to the release of the directory information designated.

Rights Of Certain Divorced or Separated Parents

It is necessary for divorced parents to submit a copy of the custody agreement or order, and any
subsequent changes made thereto, to the District so that District personnel may identify which of the
parents has physical custody of the child. The non-custodial parent may access his/her child’s record
unless

1. The parent has been denied legal custody or has been ordered to supervised visitation, based on a
threat to the safety of the student, and the threat is specifically noted in the order pertaining to
custody or supervised visitation, or;

2. The parent has been denied visitation, or;

3. The parent's access to the student or to the custodial parent has been restricted by a temporary or
permanent protective order, unless the protective order (or any subsequent order modifying the
protective order) specifically allows access to the information contained in the student record, or;

4. There is an order of a probate and family court judge which prohibits the distribution of student
records to the parent.
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The District shall place in the student's record any documents indicating that a non-custodial parent's
access to the student's record is limited or restricted pursuant to 603 CMR 23.07(5)(a).

Non-Custodial Parent Access: In the case of a non-custodial parent who is eligible to access the student
record, i.e., does not fit any of the four (4) categories under 1-4 above, the non-custodial parent must
submit a written request for the student record to the school principal. Upon receipt of the request, the
principal and/or his/her designee shall immediately notify the custodial parent by certified and first class
mail, in English and the primary language of the custodial parent, that it will provide the non-custodial
parent with access after 21 days, unless the custodial parent provides the principal with documentation
that the non-custodial parent is not eligible to obtain access as set forth under 1-4 above.

When the student record is released to the non-custodial parent, the school will delete all electronic and postal
address and telephone number information relating to either work or home locations of the custodial parent from
student records provided to non-custodial parents. In addition, such records will be marked to indicate that they
shall not be used to enroll the student in another school.

D. Amending A Student Record

1. A parent has the right to add information, comments, data, or any other relevant written material to the
student's record. The parent should submit the additional information in writing to the principal with a
written request that the information be added to the student record.

2. A parent has the right to request in writing deletion or correction of any information contained in the
student's record, except for information which was inserted into that record by the TEAM. Such
information inserted by the TEAM shall not be subject to such a request until after the acceptance of the
Individual Educational Plan (IEP), or, if the IEP is rejected, after the completion of the special education
appeal process. Any deletion or amendment shall be made in accordance with the procedure described
below:

a. Ifa parent is of the opinion that adding information is not sufficient to explain, clarify or correct
objectionable material in the student's record, the parent shall present the objection in writing
and/or have the right to have a conference with the principal or his/her designee to make the
objections known.

b. The principal or his/her designee shall within one week after the conference or receipt of the
objection, if no conference was requested, render to such parent a decision in writing, stating the
reason or reasons for the decision. If the decision is in favor of the parent, the principal or his/her
designee shall promptly take such steps as may be necessary to put the decision into effect.

c. Ifthe principal's decision is not satisfactory to the parent, the parent may file an appeal to the
Superintendent. Such appeal shall be in writing and submitted to the Superintendent within five
(5) business days of receipt of the principal's decision. The Superintendent shall render a written
decision on the appeal within two (2) weeks of receipt of the written appeal.

d. If the Superintendent's decision is not satisfactory to the parent, the parent may appeal to the
School Committee by filing a written appeal within five (5) business days of receipt of the
Superintendent's decision. The School Committee shall conduct a hearing as required on the
appeal as required by 603 CMR §23.09(4).

E. Notice On Transfer To Other Schools

Pursuant to 603 CMR 23.07(g), Parents/Guardians are notified, by inclusion of this document in the
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student Handbook, that the District forwards the complete school record of a transferring student to
schools in which the student seeks or intends to enroll. Such transfer of records takes place without
consent of the parent or eligible student.

F. Destruction of Records

1. The temporary record of a student will be destroyed no later than seven (7) years after that student
transfers, graduates, or withdraws from Maynard Public Schools. Parents/Guardians are notified, by
inclusion of this document in the student Handbook, of this destruction. When the student transfers,
graduates or withdraws from school, and if the eligible student or the parent/guardian want the temporary
record, they must request, in writing, prior to the last day of school, that the documents be provided to
them. No additional notice, other than that contained in the school Handbook, will be provided to the
student or his parent/guardian of such destruction.

2. In addition, each year, the principal and/or teachers and/or other service providers may destroy the
following documents that are considered part of the student’s temporary record: disciplinary records
(other than documentation of suspensions/expulsions/exclusions), any notes from the Parent/guardian or
other documents concerning absences, early dismissals, late arrivals, as well as examples of student work.
If the eligible student or the parent/guardian want those records, they must request, in writing, prior to the
last day of school that the documents be provided to them, rather than be destroyed. No additional notice,
other than that contained in the school Handbook, will be provided to the student or his parent/guardian of
such destruction.

G. Display/Publication of Student Work

Parents/Guardians are notified, by inclusion of this document in the student Handbook, that there will be
occasions when student work is seen and is on display within the school; for example, at open houses,
exhibits, fairs, on bulletin boards, etc. Unless a parent/guardian informs the District in writing no later
than September 15 of each school year, the District will assume that this publication/display of the student
work is acceptable to the parent/guardian.

Complaint Procedure

In addition to the appeal procedure, above, a parent/guardian/eligible student may file a complaint with the Family
Policy Compliance Office (FPCO) of the federal Department of Education. The FPCO has the authority to
interpret and decide issues involving student records under FERPA. FPCO’s address is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue
Washington D.C. 20202-5920

The school administration has the authority to amend this handbook at any time, with the approval of the
School Committee.
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