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Welcome Parents and Students! 

Welcome to a new school year.  My name is Mrs. 
Shanda R. Coleman, and I am the Principal of Indian 
Hills Elementary School.  I hope you had a wonderful 
summer break, filled with opportunities to learn and 
grow. The staff is thrilled that you have entrusted your 
children’s education to us. We will make every effort to 
help your child achieve academically and socially this 
year. It is our goal to create an enriched learning 
environment that engages each student. Of course, 
we need and welcome your support and cooperation. 
You play a key role in the academic success of our 
students; therefore, school/parent communication is 
crucial. 

We are looking forward to a great school year and 
have a lot of wonderful activities and learning 
experiences planned for your child.  A new school 
year is always exciting.  Our focus is to provide each 
child with new challenges that will result in a 
rewarding school experience.  Academic emphasis on 
the core content areas of reading, language arts, 
science, social studies, and math will remain a priority 
as well as providing a learning program that builds on 
each year to reach local and state standards.  
Instruction in the fine arts (music & art), technology, 
and physical education complete our program 
providing each student with the opportunity to develop 
areas of interest and skill. 
 
As we begin this year, please remember that this is 
your school and we welcome your involvement.  Since 
we recognize that parents are their children’s first and 
most important teachers, we need your cooperation 
and involvement to provide them with the best 
education possible.  Take time to talk with your 

children about their school experiences.  Your interest 
and concern in their school progress will motivate 
them to do their best.  Maintain contact with your 
children’s teachers and with me.  Ask questions and 
communicate concerns so that we can build a 
partnership, which will ensure student success. 

 Indian Hills Elementary has an excellent teaching 
staff with a wealth of knowledge. The staff is 
dedicated to building a safe, compassionate 
community of lifelong learners who are scholars, 
creators, critical thinkers and problem solvers. We 
believe high expectations yield academic 
transformation for all students. We continue to be 
committed to doing our part in ensuring your child 
achieves academic excellence, and we look forward to 
working with you to guarantee that our goal is 
achieved. 

 As the leader of our Indian Hills Family, I strongly 
believe that every child can learn and achieve the 
highest level of academic success with the proper 
preparation and support. To ensure a successful 
school year please: 

 Make your child’s prompt attendance to 
school a priority - INSTRUCTION BEGINS 
PROMPTLY AT 7:50 AM DAILY 

 Expect homework and projects on a regular 
basis, 

 Allot time for reading and practicing basic 
math facts with your child on a nightly 
basis, and 

 Return all requested forms and documents to 

school in a timely manner.   

 Our instructional program will be far more effective 
with your active participation. Please send your 
children to us well behaved, on time, equipped with 
the proper materials, and ready to learn. We, in turn, 
will send them home to you prepared to meet the 
challenges of the future. Your presence is not only 

welcomed, but it is greatly needed!  Attached you 



will find key information about the start of the school 
year. My staff and I look forward to working with each 
and every one of you! 

 School Bus & Transportation Information will 
come directly from the North Little Rock 
School District Transportation Department.  
For questions, please call 501-340-5151. 

If you have any questions, please do not hesitate to 
call.  I look forward to working with you and your child 
throughout the school year to provide a productive 
and safe learning environment that supports student 
success.  Together we will make this an awesome 

school year!   
                                                     
Sincerely, 
Shanda R. Coleman, Principal 
Indian Hills Elementary School 
501-835-5622 colemans@nlrsd.org 

 

Breakfast and Lunch are FREE for 
all K-5 NLRSD Students!! 

Don’t forget to collect General Mills Box Tops and 
Campbell’s Soup Labels to earn money for our school. 
 

What is the cell phone policy for students? 
Students are not permitted to possess a cell phone for 
any reason during the school day. If students bring a 
phone for after-school activities, they are required 
to turn it into their classroom teacher immediately. 
They may retrieve their phone at the end of each 
day.  Any student caught violating this policy will have 
their cell phone confiscated. Please understand that 
the school is not responsible for lost or stolen 
phones.  

 
May I visit my child’s classroom? 
Parents, you are always welcomed to visit 
your child’s class.  To ensure uninterrupted 
instruction, parent classroom visits are 

limited to 15 minutes. There will be a separate 
binder in the office for classroom observations for you 
to sign in. A visitors pass with a start and finish time of 

your observation will be provided for you. If you need 
to visit with a teacher, please call the office to set up a 
conference, send a ClassDojo message, or email the 
teacher. 
 
 

 

 
Indian Hills Happenings 

 Open House/Title 1 Meeting, 08/09/18 @ 5:30 

 First Day of School, 08/13/18 

 Grades 3-5 $10 Back to School Pool Party, 08/17/18 6:00-
8:00 

 Homeroom Parent Meeting, 08/22/18 @ 5:45 

 Labor Day NO SCHOOL, 09/03/18 

 Watch Dog Dads Kick-Off Meeting, 09/06/18 @ 6:30 

 Grandparents Day, 09/10/18 

 Sea Camp Meeting, 09/13/18 @ 6:00 

 Sea Camp $1 Day – Wear Team Jersey, 09/19/18 

 Silly String Fund Raiser, 09/19/18 

 Chuck E. Cheese’s Family Night, 09/19/18 3:00-9:00 

 Parent Teacher Conferences, 09/20/18 3:10-6:10 

 NO School, Parent Teacher Conferences, 9/21/18 

 Hispanic Heritage Month 09/15/18 – 10/15/18 

 Vision/Hearing Screening, 09/26/18 

 Silly String Fund Raiser Make-Up Day, 09/28/18 
 

Starting Tuesday, September 
4, 2018, Indian Hills students 
will walk by themselves to 
their designated area or 

classroom, depending on the time.  K-1 students 
may independently enter through the doors 
near the gym 7:20 a.m. – 7:50.  Students will be 
supervised.  This promotes independence, keeps 
hallways clear, and allows the teachers to begin 
instruction promptly at 7:50 a.m.  
 
School hours are 7:50 a.m. – 2:30 p.m.  If your 
child arrives after 7:50 a.m., you must walk in 
with them and sign them in at the office.  
Children may not be checked out after 2:00 p.m. 
For the safety of our students, please have 
your ID ready for the following: 

 Enrolling new students 

 Checking out a student 

 15-minute classroom observations 

 Eating lunch with your child 

Parents, if your child is sick with a 
fever or flu-like symptoms, please keep 
them home and notify the school of the 
illness. Students will NOT be allowed 

to return to school until they are symptom-free 
without medication for 24 hours.  
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Just an Additional Reminder: 
Parents, every day many of you bring your 
students into the building in the morning.  We 
welcome you to do this.  There are a couple of 
things you could do to help us.  Please park your 
car in a spot out of the drop off lane and sign in 
on the visitors’ sheet and get a pass.  For safety 
purposes, staff members have been instructed to 
stop adults without a pass.  We want to work 
together to make Indian Hills a friendly, safe 
place for our boys and girls. 
 
School Hours 

Please Remember:  Any time a student is tardy 
or checked out, this will affect his/her perfect 
attendance. 

 7:00 a.m. Doors Open 
 7:00a.m.-7:50a.m.  Breakfast 
 7:45 a.m. – 7:50 a.m. Transition 
 7:50 a.m. Classroom Instruction 
 2:00p.m. student early checkout cut off 
 2:30p.m.  Instructional Day Ends 

Check-Out Procedures 
If you are not on the student’s checkout list, you will not be 
able to check him/her out of school or visit with them. 
 
 If a student should need to leave the campus prior to 2:30 p.m., 
only the parent/guardian or emergency contact person listed on the 
pupil data card will be allowed to sign the student out.  Leaving 
school early should be for doctor appointments, sickness, or 
emergencies only.  Please do not interrupt your child's education 
due to your other children or work schedules. Excessive tardies 
and/or early check-outs (10 per semester) will affect 
attendance (including perfect attendance) and may result in 
reporting to juvenile authorities. Six (6) tardies will be counted 
as an absence.  
 

Tardy/Absence Procedures 

 Students checked in on or between 7:51 

a.m. – 10:30 a.m. shall be marked tardy.  

 Students checked in/out on or between 

10:31 a.m. -1:29 p.m. shall be marked ½ 

day absent 

 Students checked out on or between 1:30 

p.m. – 2:00 p.m. shall be marked tardy.  

 Remember No student shall be checked 

out after 2:00 unless approved by an 

administrator for emergency reasons. 

 
 
Parent helpers are a valuable asset to 
our school. When working in the school, 

parent helpers should do so on the understanding that 
their role is to support the teachers and the school’s 
program. If you would like to be a parent 
helper/volunteer, we request that you follow these 
guidelines to ensure a successful experience for all. 
 
Please: 

 Contact Julie Drake at drakej@nlrsd.org to 
inquire about a required background check. 

 Do not pass opinions on such matters as 
discipline or teaching styles outside the 
classroom or school. 

 Avoid comparing children and their work. 

 Do not read any child’s communication book 
or diary. 

 Do not text or approach a parent of a child 
after assisting in the classroom. 

 Give all children equal time and attention 
where possible. 

 Encourage children to be independent - we 
expect children to try everything themselves 
before we help them. 

 Be aware that you may not always be 
working with your own child. 

 Do not lift, carry or move a child in any way. 

 Tell the classroom teacher if a child 
discusses a matter that concerns you. 

 Be aware that some days/times may not suit 
individual classroom teachers. 

 Do not bring siblings while you are 
volunteering. 

 
Confidentiality is essential for all parent helpers 
working within the school. You may see children 
struggling with work, becoming upset or misbehaving. 
You might also hear/see other information concerning 
a child while you are helping at school. It is vital that 
you do not share anything about specific children 
other than with the classroom teacher. The class 
teacher has the responsibility of informing parents of 
any concerns about a child. 

 
Our uniform colors are: 
Shirts: Any solid color collared shirt 
School t-shirts may be worn on 
Friday’s only.  All shirts must be 
tucked in at all times.  
Bottoms: Solid Navy or Solid Khaki  
(NO JEANS) 
Shoes:  Open-toed shoes, sandals, shoes with wheels 
and slides are prohibited. 
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How does the traffic line work?  (Student Pick-up 
and Drop-off) 

As all of our veteran Indian Hills Parents know 
drop off and pick –up can be overwhelming. We 
have worked with the city, district, police, 
parents, and the community for input and 
support.  First and foremost we care about the 
safety of every child, parent, and staff member! 
 Please follow these helpful tips:  

 
Dismissal Procedure 

There are 4 options for how your child will get 
home: car rider, walker, bus, and daycare. 
THERE IS NO LONGER A PARENT PICK UP 
AREA. 
1. Car riders will exit out of the front of the 

building and wait under the 
covered awning. WE WILL 
HAVE 2 LANES OF CARS 
FOR PICK UP. 

2. Walkers will exit the 
building in 2 areas: 1) If 
students live on the Osage 
side, he/she will be 
dismissed by the gym. 2) If 
students live on the Kroger 
side, he/she will be 
dismissed by the art room 
and will be walked across 
the crosswalk by the 
crossing guard. 

3. Bus riders will meet in the 
cafeteria and have assigned bus tables. 

4. Daycare will be dismissed to the gym. 
 

 Please enter/exit from the intersection of 
Osage Drive and Wigwam.   

 During drop off and pick up, please only 
make right turns into the school drive. 
 Please do not turn onto Wigwam from 
Indian Hills Blvd. 

 During drop off and pick up, no electronics 
(radio, cell, texting) 

 All children should come into the building 
through the cafeteria no matter their grade 

 Be courteous to other drivers  

 The doors open at 7:00 

 No dropping off in the back parking lot 

 If your child changes from day to day on 
how they are getting home, make sure that 
the office or child’s teacher clearly 
understands the plan.  It is not good enough 
to just inform your child on the plan.  IT 
MUST BE IN WRITING! 

 No parking in the row of parking spots from 
the first crosswalk to the end of the parking 

lot. This is to improve the 
line of sight.  

 No parking in grassy 
areas around the 
building 

 No parking on Indian 
Hills Drive from the 
corner next to Kroger’s 
to the end of the school 
property on either side of 
the road from 7:20-3:30 

 Please use the 
crosswalk from the 
church parking lot across 
Wigwam.   

 Exiting our parking lot 
is a right turn only! 

 

 

Please become a member of Indian Hills Elementary PTA. 

 
Indian Hills Elementary School 

NLR Indian Hills Elementary PTA 
IHE MUSIC CLASS 

FOR THE SAFETY OF OUR 
STUDENTS, WE DO NOT ACCEPT 
ANY TRANSPORTATION CHANGES 
OVER THE PHONE.  All changes in 
transportation must be in writing 
and sent to your child’s teacher. 
Please Dojo message, text, or email 
changes to your child’s classroom 
teacher prior to their scheduled 
lunch time.  There are no 
guarantees that messages will be 
received after lunch during 
classroom instruction. You are 
encouraged to submit written 
transportation changes PRIOR to 
the date of the change. 


