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HUENEME ELEMENTARY SCHOOL DISTRICT
“Inspiring and empowering every student to thrive every day.”
205 North Ventura Road

Port Hueneme, California 93041

Regular Meeting

(805) 488-3588

Monday, August 27, 2018

AGENDA OUTLINE
CALL TO ORDER
AND OPEN SESSION:

6:00 P.M.

LOCATION:

City of Port Hueneme Council Chambers

FY 2018-2019

250 N. Ventura Road
Port Hueneme, CA 93041

We welcome visitors to public meetings of the Governing Board and encourage suggestions and
comments. Any person who wants to address the Board may do so under section 4, below. For our
records and to aid in preparing minutes, speakers are asked, but not required, to fill out an oral
communications form and give it to the recording secretary. Forms will be on a table as you enter the
room. The presiding board member will call each speaker to the podium.
Pursuant to Education Code 35145.5, the Board cannot enter into formal discussion or make a decision
on any matter not on the agenda. However, they may refer a topic to a later meeting or ask the
Superintendent or staff to follow up.

Pursuant to Government Code 54954.1, any person with a disability who needs reasonable
accommodations to participate may request assistance in advance of the meeting. Contact the
Superintendent’s secretary at the District Office, 205 North Ventura Road, Port Hueneme, California
93041 / Telephone: 805-488-3588, Ext. 100 / Confidential Fax: 805-986-8755
Documents for regular meetings customarily are available no later than the Thursday preceding a
regularly scheduled Monday meeting. Meeting documents are also posted in the Board area of the
District website.
1.

6:00 P.M. CALL TO ORDER AND FLAG SALUTE

2.

ANNOUNCEMENTS

3.

(1)
(2)

This meeting will be audio-recorded.
Spanish translation services are available.

ADOPTION OF THE REGULAR AGENDA
Pursuant to Government Code Section 54954.2, items may be added to the agenda if (1) an
“emergency situation” exists as defined by Government Code 54956.5 (majority vote required);
(2) the need to take action arose after posting of the agenda (two-thirds vote of the Board or a
unanimous vote of those present if less than the full Board); or (3) an item from a posted meeting
that occurred not more than five calendar days prior to the current meeting must be continued at
this meeting in order for action to be taken.

We will Inspire our students to explore, dream big, and develop social and civic responsibility through a balanced learning program.
They will Thrive as we foster perseverance and resiliency in a safe, culturally responsive, and inclusive community. We will
Empower our students by teaching them critical thinking skills through a rigorous academic experience in a digitally-rich environment.

It is recommended that the Governing Board adopt the agenda, as submitted, or consider any
request from an individual board member to revise the proposed agenda before adoption.
4.

5.

6.

Motion:

Second:

Vote:

COMMUNICATIONS
Education Code 54954.3 requires that every agenda for a regular meeting provide an opportunity
for the public to directly address the Governing Board on any item of interest to the public before
the Governing Board’s consideration of the item.
4.1

Oral Communications

4.2

Written Communications

5.1

It is recommended that the Governing Board approve the minutes of the regular
meeting of June 25, 2018.

(1)
(2)
(3)

General Speakers
Hueneme Education Association
California School Employees Association Chapter 273

APPROVAL OF BOARD MINUTES
If there is more than one set of minutes presented, the Board may approve multiple sets of
minutes in a single motion or vote on each set of minutes in separate motions.

Motion:

Second:

Vote:

ADOPTION OF THE CONSENT AGENDA
All matters on the Consent Agenda are considered by the Board to be routine and will be acted upon
in a single motion. There will be no discussion of these items prior to the time the Board votes on
the motion unless members of the Board, staff, or the public request that specific items be discussed
and/or removed from the Consent Agenda.
Consideration to remove an item or transfer it from the Consent Agenda to the Action Agenda:
Item(s) Removed/Transferred:

Except for any item(s) removed upon majority agreement, it is recommended that the Governing
Board use a single motion and vote regarding the following items on the Consent Agenda:
Motion:

6.1
6.2
6.3
6.4
6.5
6.6
6.7

Second:

Vote:

Approval of Personnel Report
Acceptance of Gifts to the District
Approve Piggy Back Bid for Food Service for SY 2018-2019
Request for Authorization to Continue Participation of the Deputy District Attorney on the
Hueneme Elementary School District School Attendance Review Board
Approve the Third Amendment to the Memorandum of Understanding for the School
Crossing Guard Program
Establishment of Salary and Mileage Rates
Approval to Utilize Piggyback Bids for Goods and Services throughout the Year 2018-19
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7.

HUMAN RESOURCES
7.1

Quarterly Report on Williams Uniform Complaints

7.2

Approval of 2018-19 Agreement with Nova Southeastern University, Speech-Language
Pathologist Program

For information only: The Williams quarterly report under the Williams Lawsuit
Settlement is attached. The District did not receive any complaints for the period of April
1, 2018, through June 30, 2018.
It is recommended that the Governing Board:
(1)

(2)

8.

approve a 2018-19 agreement with Nova Southeastern University, SpeechLanguage Pathologist program as submitted; and

authorize the Superintendent or designee to execute the agreement.

Motion:

EDUCATIONAL SERVICES
8.1

Second:

Vote:

Approval of the Submission of the Consolidated Application for Funding for Categorical
Aid Programs for 2018-2019
It is recommended that the Governing Board approve the submission of the Consolidated
Application for Funding Categorical Aid Programs for Fiscal Year 2018-2019.

9.

Motion:

BUSINESS SERVICES
9.1

Second:

Vote:

Ratification of the Piggyback Purchase of Portable Restroom Buildings for Julien Hathaway
Elementary School, Hollywood Beach Elementary School, and Hueneme Elementary School
from Elite Modular Leasing and Sales, Inc. through Savanna School District Project SSPU
#40-09/2016-17
It is recommended that the Governing Board ratify the piggyback purchase of three
portable restroom buildings for Julien Hathaway Elementary School, Hollywood Beach
Elementary School, and Hueneme Elementary School in the amount of $387,909.60.

9.2

9.3

Motion:

Second:

Vote:

Authorization to Request Proposals for Construction Management Services
The Board is requested to authorize administration to request proposals for
construction management services.

Motion:

Second:

Vote:

Approve Contracts with PMSM Architects for Electrical Infrastructure Upgrades, Fire
Alarm Replacement, and HVAC Projects funded by District’s General Obligation Bonds
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It is recommended that the Governing Board approve the eleven contracts (by school
site) with PMSM Architects for the electrical infrastructure upgrade, fire alarm
replacement, and HVAC projects in the total amount of $1,239,150 funded by the
District’s General Obligation Bonds.
10.

Motion:

POLICIES
10.1

Second:

Vote:

Approval and Adoption of Resolution B18-19-01 to Amend District’s Conflict of Interest
Code for 2018 and Approval of Revisions to Related Board Bylaw 9270, Conflict of Interest
It is recommended that the Governing Board:
(1)

(2)

10.2

approve and adopt Resolution B18-19-01 for District’s 2018 Conflict of Interest
Code pursuant to Government Code 87306.5 and, further, approve revisions to
related Board Bylaw 9270, Conflict of Interest, for which the Code serves as an
Exhibit; and
authorize the Superintendent or designee to submit District’s 2018 Conflict of
Interest Code and Local Agency Biennial Notice to the Ventura county Board of
Supervisors for final approval by October 1, 2018.

Motion:

Second:

Vote:

Second Reading and Approval of Proposed Revisions to the District Policy Manual
It is recommended that, after completing a second reading of the proposed policy
revisions, the Governing Board approve all revisions as submitted and authorize
immediate dissemination and implementation.
Series 0000: Philosophy, Goals, Objectives and Comprehensive Plans
• BP 0410, Nondiscrimination in District Programs and Activities
Series 3000: Business and Noninstructional Operations
• BP 3514, Environmental Safety
• BP 3514.1, Hazardous Substances
• BP 3516, Emergencies and Disaster Preparedness Plan
Series 4000: Personnel
• BP 4158/4258/4358, Employee Security

Series 5000: Students
• BP 5111, Admission
• BP 5111.1, District Residency
• BP 5125, Student Records
• BP 5131.2, Bullying
• BP 5145.3, Nondiscrimination/Harassment
• BP 5145.9, Hate-Motivated Behavior
Series 6000: Instruction
• BP 6161.3, Toxic Art Supplies

Motion:
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11.

OTHER BOARD BUSINESS
11.1

Board Member Appointment for Vacancy
For information only.

12.

MONTHLY REPORTS & ADVANCED PLANNING

13.

12.1
12.2
12.3

Trustees
Superintendent
Suggested Future Agenda Items

13.1

PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE/COMPLAINT
(Pursuant to Government Code 54957)

14.

CLOSED SESSION

ADJOURNMENT

UPCOMING MEETINGS
•

Regular Meeting at 6:00 P.M. on Monday, September 10, 2018, in Council Chambers, Port
Hueneme City Hall, 250 North Ventura Road
DISTRICT FRAUD HOTLINE

Acts of fraud against the Hueneme Elementary School District are expensive. In addition, the actions of perpetrators of fraud
often create a hostile and/or fearful environment for others. Anyone who witnesses a fraudulent act against the District is
encouraged to report it, using the District’s Fraud Hotline. Reports may be called in to (805) 253-3191. All reports will be
investigated. The reporter’s identity will be kept confidential and, in fact, any person who reports a fraudulent act may choose
to remain anonymous. (Ref: Board Policy and Administrative Regulation 3400, rev. 08/13)
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Item 5.1

HUENEME ELEMENTARY SCHOOL DISTRICT
MINUTES OF A REGULAR MEETING OF THE GOVERNING BOARD
Monday, June 25, 2018, 6:00 P.M.

INTRODUCTORY INFORMATION
In accordance with Brown Act rules governing regulatory bodies, the Hueneme Elementary
School District (HESD) posts agendas for regularly scheduled meetings of the Governing Board a
minimum of 72 hours in advance. Agendas for special meetings (i.e., meetings not on the regular
schedule called for a specific purpose) are posted a minimum of 24 hours in advance. Agendas are
available for the public to view at all hours of every day through glass at the front of the District Office
or on the District website.

This meeting was held in Council Chambers at the City of Port Hueneme at 250 North Ventura
Road in Port Hueneme, California. The agenda and full meeting packet were posted and made available
to the public on June 21st.

ATTENDANCE

Trustees: At the 6:00 P.M. Call to Order, all trustees were present: Board President, Scott
Swenson; Board Clerk, Charles Weis, Ph.D.; and Members Bexy Gomez, Vianey Lopez, and Darlene Bruno.

Administrators and Others: Dr. Christine Walker (Superintendent); Dr. Carlos Dominguez
(Assistant Superintendent-Human Resources); Helen Cosgrove (Assistant Superintendent-Educational
Services); Dannielle Brook (Assistant Superintendent-Business Services); David Ragsdale (Chief
Technology Officer); Jennifer Tissler, Raven Aipa, and Irma Villanueva (Senior Directors); and Cynthia
Rojas, Executive Assistant to the Superintendent. Sandra Martinez, a district translator, was present to
assist members of the Spanish-speaking community. A number of school administrators and other staff
were also present.

CALL TO ORDER AND FLAG SALUTE – Item 1

Mr. Swenson called the meeting to order at 6:00 P.M. and led the Pledge of Allegiance.

ANNOUNCEMENTS – Item 2

Mr. Swenson announced that the public session of this meeting would be audio-recorded. He
also informed the audience that Spanish-speaking members of the community could ask for assistance
from a district translator who was present.

ADOPTION OF THE REGULAR AGENDA – Item 3
Motion 113:

Trustee Weis motioned to adopt the agenda as submitted. Trustee Gomez seconded and
the motion passed upon a unanimous vote of 5 ayes and zero nays.

Hueneme Elementary School District
Port Hueneme, California
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COMMUNICATIONS – Item 4
4.1

Oral Communications
(1)

(2)
(3)
4.2

General Speakers
There were no general speakers.

California School Employees Association, Chapter 273
There was no report from CSEA.
Hueneme Education Association
There was no report from HEA.

Written Communications

There were no written communications.

APPROVAL OF BOARD MINUTES – Item 5
5.1
It is recommended that the Governing Board approve the minutes of the regular meeting of June
11, 2018.
Motion 114:

Trustee Weis motioned to approve the minutes of the regular meeting of June 11, 2018.
Trustee Bruno seconded and the motion passed upon a vote of 4 ayes and zero nays, with
1 member abstaining (Lopez).

ADOPTION OF CONSENT AGENDA – Item 6
Motion 115:

Trustee Weis motioned to adopt the Consent Agenda. Trustee Gomez seconded and the
motion passed upon a unanimous vote of 5 ayes and zero nays.

The following reports were accepted and approved:
6.1
6.2

Approval of Personnel Report

Ratification of May 2018 Financial Reports:

(1)
(2)
(3)

Expenditures (Commercial Payments and Payroll)
Purchase Orders and Checks
Miscellaneous Income Report

6.3
Ratify a Contract with the City of Oxnard Recreation and Community Services – City
Corps for the After School Education and Safety (ASES) Program
6.4
Approval of Agreement with Art Trek and Hueneme Elementary School District for ASES
Program

6.5
Enter into Agreement with Child Development Resources of Ventura County, Vended
Meals
6.6

Approval of Contract for Food Service Safety and Sanitation Program Service Agreement

6.8

Approve Piggy Back Bids for Food Service for SY 2018-2019

6.7

Approve Assignment of USDA Foods for SY 2018-2019
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EDUCATIONAL SERVICES – Item 7
7.1

Approval of Local Control and Accountability Plan (LCAP) Update (Presented by Ms. Cosgrove)

7.2

Approval of 2018-2019 Single Plans for Student Achievement (Presented by Ms. Aipa)

Motion 116:

Motion 117:

Trustee Bruno motioned to approve the 2018-19 Local Control and Accountability Plan
(LCAP). Trustee Lopez seconded and the motion passed upon a unanimous vote of 5
ayes and zero nays.

Trustee Weis motioned to approve the 2018-2019 Single Plans for Student Achievement.
Trustee Bruno seconded and the motion passed upon a unanimous vote of 5 ayes and
zero nays.

BUSINESS SERVICES – Item 8
8.1

Adoption of the 2018-19 District Budget (Presented by Ms. Brook)

Motion 118:

Trustee Weis motioned to adopt the 2018-19 Budget. Trustee Lopez seconded and the
motion passed upon a unanimous vote of 5 ayes and zero nays.

8.2
Approve Piggyback Purchase of Portable Restroom Buildings for Julien Hathaway Elementary
School, Hollywood Beach Elementary School, and Hueneme Elementary School from Elite Modular
Leasing & Sales, Inc. through Savanna School District Project SSPU #40-09/2016-17 (Presented by Ms.
Brook)
Motion 119:

Trustee Weis motioned to approve the piggyback purchase of three portable restroom
buildings for Julien Hathaway Elementary School, Hollywood Beach Elementary School,
and Hueneme Elementary School, respectively, pursuant to Public Contract Code 20118,
Authorization of Public Agency to Make Purchases without Advertising for Bid, and the
terms and conditions of the Savanna School District Contract Project SSPU #4009/2016-17, as renewed on January 16, 2018. Trustee Bruno seconded and the motion
passed upon a unanimous vote of 5 ayes and zero nays.

HUMAN RESOURCES – Item 9
9.1

Approval of District-Wide Emergency Operation Plan (EOP) (Presented by Dr. Dominguez)

Motion 120:

Trustee Weis motioned to approve the 2018-2019 District-wide Emergency Operation
Plan (EOP). Trustee Lopez seconded and the motion passed upon a unanimous vote of 5
ayes and zero nays.

9.2
Proposed Approval of CSEA, HEA, Management and Confidential Employees Salary Schedules for
the 2017-2018 School Year (Presented by Dr. Dominguez)
Motion 121:

Trustee Weis motioned to approve the 2017-2018 Classified, Certificated, Management
and Confidential Employees Salary Schedules. Trustee Gomez seconded and the motion
passed upon a unanimous vote of 5 ayes and zero nays.
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POLICIES – Item 10
10.1 Acceptance and First Reading of Proposed Revisions to the District Policy Manual (Presented by
Dr. Walker)
Motion 122:

Trustee Lopez motioned to accept for a first reading proposed revisions to various board
policies; and provide input for additional modifications that may be needed before a
second reading and recommendation for approval at the next regular board meeting.
Trustee Weis seconded and the motion passed upon a unanimous vote of 5 ayes and zero
nays.

The following policies were accepted for a first reading:

Series 0000: Philosophy, Goals, Objectives and Comprehensive Plan
• BP 0410, Nondiscrimination in District Programs and Activities
Series 3000: Business and Noninstructional Operations
• BP 3514, Environmental Safety
• BP 3514.1, Hazardous Substances
• BP 3516, Emergencies and Disaster Preparedness Plan
Series 4000: Personnel
• BP 4158/4258/4358, Employee Security

Series 5000: Students
• BP 5111, Admission
• BP 5111.1, District Residency
• BP 5125, Student Records
• BP 5131.2, Bullying
• BP 5145.3, Nondiscrimination/Harassment
• BP 5145.9, Hate-Motivated Behavior
Series 6000: Community Relations
• BP 6161.3, Toxic Art Supplies

10.2 Second Reading and Approval of Proposed Revisions to the District Policy Manual (Presented by
Dr. Walker)
Motion 123:

Trustee Bruno motioned to approve, after completing a second reading of the proposed
policy revisions, all revisions as submitted and authorize immediate dissemination and
implementation. Trustee Weis seconded and the motion passed upon a unanimous vote
of 5 ayes and zero nays.

The following policies were accepted for a first reading:

Series 1000: Community Relations
• BP 1312.3, Uniform Complaint Procedures

Series 3000: Business and Noninstructional Operations
• BP 3551, Food Service Operations/Cafeteria Fund
• BP 3553, Free and Reduced Price Meals
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Series 4000: Personnel
• BP 4111/4211/4311, Recruitment and Selection
• BP 4119.11/4219.11/4319.11, Sexual Harassment

Series 5000: Students
• BP 5022, Student and Family Privacy Rights
• BP 5145.13, Response to Immigration Enforcement
• BP 5145.6, Parental Notifications
Series 6000: Community Relations
• BP 6154, Homework/Make-Up Work
• AR 6154, Homework/Make-Up Work
• BP 6162.5, Student Assessment
• BP 6171, Title I Programs

MONTHLY REPORTS & ADVANCED PLANNING – Item 11
11.1

Trustees

Mrs. Bruno talked about the various district events she attended.

Ms. Lopez discussed the Green promotion ceremony and congratulated students and staff.

Dr. Weis indicated that he had purchased student artwork from Blackstock JHS and that it will
be displayed at CSUCI. Also, he commented on the management event.
Ms. Gomez talked about the Green promotion ceremony.

Mr. Swenson talked about the Blackstock promotion ceremony.

11.2

Superintendent

11.3

Suggested Future Agenda Items

11.4

Quarterly Board Member Feedback on the Meeting

Dr. Walker attended the Green promotion ceremony, as well as various school events throughout
the district. She also discussed some upcoming summer projects and reminded the Board that the next
meeting, along with the SHINE event, would take place on August 27th.
There were no suggested future agenda items.

All Board members indicated that they are pleased with the way that Board meetings are
running.

ADJOURNMENT – Item 12

There being no further regular business before the Governing Board, Mr. Swenson adjourned
the meeting at 7:27 P.M.
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By our signatures given below on this 27th day of August, 2018, the Governing Board of the
Hueneme Elementary School District approves the foregoing Minutes of the Regular Meeting of June 25,
2018.
Scott Swenson
President, Board of Trustees
Charles Weis, Ph.D.
Clerk, Board of Trustees
Bexy I. Gomez
Member, Board of Trustees
Vianey Lopez
Member, Board of Trustees
Darlene A. Bruno
Member, Board of Trustees
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Item 6.1

HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL OF PERSONNEL REPORT

BOARD MEETING DATE:

June 25, 2018

FROM:

Jennifer A. Tissler, Senior Director of Personnel Services
Dr. Carlos Dominguez, Assistant Superintendent
Dr. Christine Walker, Superintendent
______________________________________________________________________________
STAFF COMMENT
RECOMMENDATION:
It is recommended that the Governing Board approve personnel actions in employee
categories that are listed below. Identification of specific employees affected by the actions
will be shared confidentially with the Governing Board and certain members of management
in advance of the meeting.
BACKGROUND:
(1)

Certificated Management Services
Job Description

(2)

Certificated Services
Employment
Recommendation for Approval of Job Sharing Request
Job Description

(3)

Classified Services
Employment
Change of Classification/Location and/or Hours
Retirement
Termination – Abandonment of Position

HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041
Employee’s Name

Effective Date

PERSONNEL REPORT: June 25, 2018
Personnel Action

REVISED JOB DESCRIPTION: Certificated Management Services
Job Description # 2132.8 – Senior Director After School Programs to #2132.11–Senior Director Educational Programs

(Attachment A)

EMPLOYMENT: Certificated Services
Almeida, Hannah

08-27-18

Teacher, Probationary I

Benitez, Atenea

08-27-18

Teacher, Probationary I

Devorick, Katy

08-27-18

Teacher, Substitute, Job Share

Laurel, Rocio

08-27-18

Teacher, Substitute, Job Share

Partida, Evelyn

08-27-18

Teacher, Probationary I

Rains, Tait

08-27-18

Teacher, Probationary I

RECOMMENDATION FOR APPROVAL OF JOB SHARING REQUEST: Certificated Services
Castillo, Adriana

2018-19

Teacher, requesting job share, 0.80/0.20-FTE with Katy Devorick, Grade 2,
Larsen School for the 2018-19 school year pursuant to H.E.A. Agreement, Article
23 - Job Sharing

Devorick, Katy

2018-19

Teacher, requesting job share, 0.20/0.80-FTE with Adriana Castillo, Grade 2,
Larsen School for the 2018-19 school year pursuant to H.E.A. Agreement, Article
23 - Job Sharing

Devorick, Katy

2018-19

Teacher, requesting job share, 0.40/0.60-FTE with Stephanie Gudaz, Grade 5,
Williams School for the 2018-19 school year pursuant to H.E.A. Agreement,
Article 23 - Job Sharing

Gill, Noemi

2018-19

Teacher, requesting job share, 0.60/0.40-FTE with Rocio Laurel, Grade 4,
Sunkist School for the 2018-19 school year pursuant to H.E.A. Agreement, Article
23 - Job Sharing

Report # 17-18-12
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PERSONNEL REPORT: June 25, 2018

Employee’s Name

Effective Date

Personnel Action

Granado, Rosa

2018-19

Academic Intervention Teacher, requesting job share, 0.80/0.20-FTE with Rocio
Laurel, Sunkist School for the 2018-19 school year pursuant to H.E.A. Agreement,
Article 23 - Job Sharing

Gudaz, Stephanie

2018-19

Teacher, requesting job share, 0.60/0.40-FTE with Katy Devorick, Grade 5,
Williams School for the 2018-19 school year pursuant to H.E.A. Agreement,
Article 23 - Job Sharing

Laurel, Rocio

2018-19

Teacher, requesting job share, 0.20/0.80-FTE with Rosa Granado, Academic
Intervention Teacher, Sunkist School for the 2018-19 school year pursuant to
H.E.A. Agreement, Article 23 - Job Sharing

Laurel, Rocio

2018-19

Teacher, requesting job share, 0.40/0.60-FTE with Noemi Gill, Grade 4, Sunkist
School for the 2018-19 school year pursuant to H.E.A. Agreement, Article 23 - Job
Sharing

NEW JOB DESCRIPTION – Certificated Services
Job Description #2322.14 – Gifted and Talented Education (GATE) Resource Teacher

(Attachment B)

EMPLOYMENT: Classified Services
Aguilar, Maria

05-11-18

Substitute Bilingual Paraprofessional, Districtwide

CHANGE OF CLASSIFICATION, LOCATION AND/OR HOURS: Classified services
Bolish, Norma

08-21-18

3.50-hr. Health Clerk, Sunkist School to 8.0-hr. School Office Clerk, Parkview
School, replacing Cheryl Crutcher who retired

Diaz Tena, Ignacio

06-12-18

8.0-hr. Custodian, Williams School to 8.0-hr. Custodian, Parkview School replacing
Gilbert Quezada who transferred

Report # 17-18-12
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PERSONNEL REPORT: June 25, 2018

Employee’s Name

Effective Date

Pinedo, Martha

06-11-18

6.0-hr. Food Service Worker I, Hathaway School to 6.50-hr. Food Service Worker I,
Larsen School replacing Jeanette Rivera who transferred

Angulo, Betty

09-30-18

8.0-hr. Personnel/Benefits Technician, District Office, retiring

Fletcher, Sandra

09-30-18

Personnel Action

RETIREMENT: Classified Services

5.70-hr. Paraprofessional/Special Education, E.O. Green Junior High School, retiring

TERMINATION: Classified Services
Soto, Anthony

05-29-18

3.50-hr. Paraprofessional/Special Education, Parkview School, terminated for
abandonment of position

Job Sharing proposals are made pursuant to Article 23 of the H.E.A. Agreement. The teacher’s salary, benefits and illness leave are prorated for
the shared teaching assignment.

Report # 17-18-12
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HUENEME ELEMENTARY SCHOOL DISTRICT
2132.11 – Senior Director, Educational Programs
DEFINITION
The Senior Director, Educational Programs reports to the Superintendent and to the Assistant
Superintendent of Educational Services. The Senior Director of Educational Programs consults
with site administrators on all aspects of planning and organizing educational programs.
EXAMPLES OF DUTIES
 Plan and organize the operation and administration of the educational programs in the
District
 Coordinate with the site administrator the planning of quality educational programs for
students and monitor student progress based on achievement data
 Conducts meetings and staff training sessions that directly affect the development,
planning, coordination, and use of data on implementation of site educational programs
 Plan, organize and schedule training programs to provide professional growth
 Monitor District federal and state categorical programs to ensure compliance with all
laws and regulations
 Assist school administrators in the planning and implementation of such programs
 Coordinate with community agencies
 Plan and develop public and community relations
 Provide program staff with direction and supervision
 Compile information and prepare a variety of reports regarding educational programs
 Communicate with a variety of District school personnel and departments regarding
budgeting, purchase orders and other issues related to educational programs
 Perform other duties and responsibilities as assigned
 Provide administrative support to the Port Hueneme/South Oxnard Neighborhood for
Learning
 Perform other duties as assigned
REQUIRED QUALIFICATIONS
 Current Administrative Services Credential
 A minimum of five (5) years successful certificated teaching experience
 Ability to interact effectively and promote good working relationships with teachers,
classified employees, parents, students and other community members
 Possess knowledge of operation and administration of School Law, Board Policy, and
District rules and regulations
TERMS OF EMPLOYMENT:
224 work days
06/18

HUENEME ELEMENTARY SCHOOL DISTRICT
2322.14 – GIFTED AND TALENTED EDUCATION
(GATE) RESOURCE TEACHER
DEFINITION
The GATE Resource Teacher receives direct supervision from the assigned District administrator.
The GATE Resource Teacher assists the District and participating schools in the planning,
development, implementation and evaluation of the GATE programs.
EXAMPLES OF DUTIES
 Assist the District and Site staff in formulating and implementing various GATE
objectives and activities.
 Assist teachers in developing systems to involve parents in the educational process and
school program.
 Assist in the planning and implementing staff development activities.
 Assist in disseminating information about GATE to school district personnel and the
community.
 Attend meetings concerning District-wide GATE activities.
 Assist District administrators in planning and facilitating GATE identification
assessments and analyzing data.
 Participate in building district, regional and/or state committees at the request of the
District GATE administrator.
 Perform other non-administrative duties as assigned by District administrator.
REQUIRED QUALIFICATIONS
 A minimum of five (5) years successful certificated teaching experience
 Establish and maintain positive working relationships and be able to collaborate
effectively with other professionals.
 Must hold appropriate California Teaching Credential.
 Work collaboratively and effectively with District administrators, teachers and parents.
 Must have completed a GATE Teacher Certification program or willing to complete the
GATE Teacher Certification program within the 2018/19 school year.
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Item 6.2 (1)
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

RATIFICATION OF EXPENDITURE REPORTS FOR
MAY 2018

BOARD MEETING DATE:

June 25, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board ratify the attached Expenditure Reports for
May 2018, as follows:
(1)
(2)

Commercial Payments
Payroll

COMMERCIAL PAYMENT REGISTER
May 2018

Unrestricted

Cafeteria

Measure T

Dev. Fees

Bond Int.

ASB/USB

ISSUE

CHECK

TOTAL

010

130

215

250

510

951-952-953

Sales

DATE

NUMBERS

AMOUNT

FUND

FUND

FUND

FUND

FUND

FUND

Taxes

May 1, 2018

5002036295-5002036318

$

117,179.99

$

117,179.99

May 3, 2018

5002036319-5002036339

$

262,306.24

$

255,061.47

May 7, 2018

5002036340-5002036362

$

60,218.50

$

60,218.50

May 10, 2018

5002036363-5002036364

$

5,443.86

$

5,443.86

May 14, 2018

5002036365-5002036398

$

158,632.13

$

71,192.25

May 15, 2018

5002036399-5002036422

$

112,727.91

$

May 17, 2018

5002036423-5002036474

$

262,863.91

$

May 22, 2018

5002036475-5002036556

$

133,311.57

$

97,595.84

May 30, 2018

5002036557-5002036557

$

183,476.36

$

183,476.36

May 31, 2018

5002036558-5002036558

$

1,840.00

TOTAL PAYMENTS

$ 1,298,000.47

290.00

$

$

81,951.88

52,613.91

$

35,485.99

258,247.22

$

4,288.90

$

330.09

$

34,495.00

$

122,346.86

$

56,495.00

$ 1,101,029.40

H:\Board Items\2017_18Register\Commercial Register

$

$

22,000.00

$

-

$

-

Accrued

$

10.98

$

59.50

6,954.77
$

44.14

$

5,488.00

$

222.96

$

2,628.01

$

51.20

$

327.79

$

64.11

$

890.64

$

452.89

$

1,840.00

$

18,129.21

PAYROLL SUMMARY - MAY 2018

5/4/2018
5/12/2018
5/18/2018
5/24/2018
5/31/2018

010
GROSS
FRINGE
TOTAL
FUND
EARNINGS
BENEFITS
PAYROLL
General
$2,040.00
$215.57
$2,255.57
$2,255.57
$3,027.11
$348.26
$3,375.37
$3,375.37
$2,026.96
$213.43
$2,240.39
$2,240.39
$2,423.00
$254.83
$2,677.83
$2,677.83
$5,255,391.52 $1,954,589.42 $7,209,980.94 $6,959,042.61

$250,938.33

Total

$5,264,908.59 $1,955,621.51 $7,220,530.10 $6,969,591.77

$250,938.33

ISSUE DATE

130
FUND
Cafeteria

Item 6.2 (2)
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

RATIFICATION OF PURCHASE ORDERS AND CHECKS
FOR MAY 2018

BOARD MEETING DATE:

June 25, 2018

FROM:

Dannielle Brook, Asst. Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board ratify purchase orders and checks generated in
May 2018.
BACKGROUND:
The monthly purchase order listing is a summary of all purchase orders issued in one
calendar month. It is provided to the Governing Board for ratification of district purchases.
The purchase order numbering system is described below:
1.
2.

B17-0000……..“B” series purchase orders are for “blanket” orders issued to vendors
used on a monthly basis.
H17-0000……..“H” series purchase orders are for “Hueneme Elementary School
District” regularly issued orders.

For the period of May 1-31, 2018, purchase orders totaled $1,141,098.18, and $80,368.23 in
change notices. The attached report reflects May 2018 totals by site:
00/01
02
03
04
05
08
09
10
12
14
16

District wide
Educational Services
Pupil Support Services
Migrant Education
Educational Media Center
Food Service
Summer School
Bard
Beach
Blackstock
E.O. Green

18
18N
20
22
24
26
28
30
34
99
FOT

Hathaway
Neighborhood for Learning
Haycox
Hueneme
Larsen
Parkview
Sunkist
Williams
Print Shop
After School Program
Facilities, Operations and
Transportation

RATIFICATION OF PURCHASE ORDERS AND CHECKS FOR MAY 2018
June 25, 2018
Page 2 of 2

These numerical listings provide an internal system of checks and balances in the Business
Office.
Reimbursement/direct pay orders are listed in the second part of the attached reports.
Checks issued between May 1 and May 31, 2018 totaled $1,298,000.47.

Board Report with Fund/Object

ReqPay211a
Includes 05/01/2018 - 05/31/2018
PO
Number

Vendor Name

Site

Description

Fund
Object

Account
Amount

B18-00287

Marc Purchin DBA Purchin Consu
lting

01

District/Prof. Services/H.R.

010-5800

2,970.00

B18-00288

DocuProducts

01

DO/Service

010-4300

5,000.00

H18-01347

Houghton Mifflin Co

99

ASES /DO/ Supplies

010-4300

1,108.01

H18-01367

Staples Advantage

16

Green/GF/Supplies

010-4300

250.55

H18-01604

General Binding Corp

03

Ed Services/LCFF/Supplies

010-4300

478.11

H18-01694

Microscope LLC

18

Hathaway/Supplies/Microscop
e

010-4300

1,928.73

H18-01696

Evollve, Inc.

18

Hathaway/LCFF/EVO
Classroom Kit

010-4300

3,017.00

H18-01697

Alpha Solutions Inc.

18

Hathaway/LCFF/TV

010-4300

314.51

010-4400

739.96

010-5800

699.99

H18-01713

Paradise Chevrolet

FOT

FOT/Vehicles

010-6500

23,266.87

H18-01714

Barnes Charter

20

Haycox/GF/Charter Bus

010-5812

1,804.50

H18-01715

CliftonLarsonAllen

01

DO/Audit Services

010-5800

2,000.00

H18-01716

Blick Art Materials

16

Green/GF/Supplies

010-4300

559.07

H18-01717

Paradise Chevrolet

FOT

FOT/Vehicles

010-6400

80,789.69

H18-01718

Nigro & Nigro

01

DO/Audit Services

010-5800

33,000.00

H18-01719

Nigro & Nigro

01

DO/Performance Audit Service

010-5800

4,000.00

H18-01720

Staples Advantage

01

Stores

010-9320

1,394.89

H18-01721

Quill Corporation

01

Stores

010-9320

548.23

H18-01722

Dell Computer Corp

24

Larsen/ LCFF Tech/ Supplies/
Goal 1 Action 10

010-4300

91.58

H18-01723

Jones School Supply Co Inc

26

Parkview/LCFF/Awards

010-4300

329.72

H18-01724

National Autism Resources

18

Hathaway/LCFF/Supplies

010-4300

24.45

H18-01725

Exotic Animal Training & Mgmt

26

Parkview/LCFF/Field Trip

010-5800

336.00

H18-01726

Insect Lore

24

Larsen/ Supplies/ goal 1
action 10

010-4300

177.76

H18-01727

Atlantis Utility

18

Hathaway/Gen Fund/Repair
work

010-5600

931.60

H18-01728

Heinemann Library

02

Ed Services/LCFF/Supplies

010-4300

4,128.96

H18-01729

VCOE

02

Ed Services/LCFF/registration

010-5200

150.00

H18-01730

Paula Swain DBA Baked Perfecti
on

06

ASES / Supplies

010-4300

240.00

H18-01731

Durham School Services

28

Sunkist/LCFF/Bus

010-5812

1,956.63

H18-01732

Office Depot School Division

14

Blackstock/LCFF/Supplies

010-4300

99.60

H18-01733

School Specialty

30

Williams/LCFF/Supplies

010-4300

185.90

H18-01734

Office Depot School Division

01

District/Supplies

010-4300

253.34

H18-01735

Lakeshore Store #038

02

Ed Services/LCFF/supplies

010-4300

489.77

H18-01736

LessonPix, Inc

03

PSS/Group License

010-5800

1,989.00

H18-01737

Lakeshore Store #038

03

PSS/SL Supplies

010-4300

171.82

H18-01738

Dell Computer Corp

18

Hathaway/LCFF/supplies

010-4300

43.09

H18-01739

VCOE-0727 Curriculum Instr.

36

Librarian/ Workshop

010-5200

200.00

H18-01740

William Venegas

18

Hathaway/LCFF Performing
Arts/Dance Classes

010-5800

560.00

The preceding Purchase Orders have been issued in accordance with the District's Purchasing
Policy and authorization of the Board of Trustees. It is recommended that the preceding Purchase
Page 1 of 6
Orders be approved and that payment be authorized upon delivery and acceptance of the items
ordered.
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Board Report with Fund/Object

ReqPay211a
Includes 05/01/2018 - 05/31/2018
PO
Number

Vendor Name

Site

Description

Fund
Object

Account
Amount

H18-01741

VCOE

02

Ed Services/LCFF/Registration

010-5800

1,050.00

H18-01742

VCOE

01

Superintendent/Registration

010-5211

70.00

H18-01743

Breakout EDU

16

Green/T1/Supplies

010-4300

2,586.00

H18-01745

Lego Education

16

Green/T1/ Supplies

010-4300

4,814.81

H18-01746

Barnes & Noble Inc #2054 Acco
unt #6121495

16

Green/T1/Supplies

010-4200

4,149.87

H18-01747

Lakeshore Store #038

16

Green/T1/Supplies

010-4300

3,129.76

H18-01748

Container Alliance

99

ASES/ Supplies/ LAR. GRN

010-4400

7,471.39

H18-01749

Abraham Chavez

16

Green/GF/ProfServ

010-4300

216.00

H18-01750

Barnes & Noble Inc #2054 Acco
unt #6121495

16

Green/Supplies/T1

010-4200

805.67

H18-01751

Breakout EDU

16

Green/T1/Supplies

010-4300

1,930.50

H18-01752

School Specialty

16

Green/T1/Supplies

010-4300

6,125.59

H18-01753

Office Depot School Division

16

Green/T1/Supplies

010-4300

430.57

H18-01754

Quill Corporation

26

Parkview/LCFF/Technology

010-4300

202.51

H18-01755

Scholastic

26

Parkview/LCFF/Books

010-4200

321.82

H18-01756

Dell Computer Corp

01

DO/Supplies

010-4400

7,245.34

H18-01757

Scholastic

26

Parkview/LCFF/Books

010-4200

160.52
1,198.00

H18-01758

VCOE

26

Parkview/LCFF/Registration

010-5200

H18-01759

Barco's Outdoor Products

26

Parkview/General/Supplies

010-4300

277.67

H18-01760

Demco Inc

26

Parkview/LCFF/Supplies/Librar
y

010-4300

1,884.53

H18-01762

Lakeshore Store #038

02

Ed Services/LCFF/supplies

010-4300

587.85

H18-01764

Kelly Paper Store

01

Store

010-9320

6,255.70

H18-01765

Dell Computer Corp

00

technology/supplies

010-4300

22,555.76

H18-01766

Commline Inc.

99

ASES / Supplies/ All Sites

010-4300

22,188.75

H18-01767

Center for the Collaborative C
lassroom

99

ASES / Supplies

010-4300

8,681.25

H18-01768

Atlantis Utility

01

DO/Service

010-5800

9,359.62

H18-01769

School Specialty

16

Green/T1/Supplies

010-4300

9,038.07

H18-01770

Intervention Solutions Group A
HMH Company

02

Ed Services/LCFF/Adoption

010-4100

236,193.93

H18-01771

Intervention Solutions Group A
HMH Company

02

Ed Services/LCFF/Adoption

010-4100

194,060.45

H18-01772

Intervention Solutions Group A
HMH Company

02

Ed Services/LCFF/Adoption

010-4100

14,157.82

H18-01773

Image Works

34

Print Shop/Supplies

010-4300

309.63

H18-01774

Uline

24

Larsen/ LCFF/ Supplies/ Goal
1 Action 10

010-4300

1,222.53

H18-01775

Decker Equipment

10

Bard/LCFF/Supplies

010-4300

123.91
22,000.00

H18-01776

AK Consulting & Construction

FOT

FOT/Service

215-6200

H18-01777

Staples Advantage

34

Print Shop/Supplies

010-4300

65.58

H18-01778

Castle Air Inc

FOT

FOT/Service

010-5600

4,550.00

H18-01779

Aswell Trophy

30

Williams/LCFF/Supplies

010-4300

708.46

H18-01780

Aswell Trophy

01

District/Professional Services

010-4300

17.24

010-4400

588.60

H18-01781

Tri County Office Furniture

28

Sunkist/GF/Supplies

The preceding Purchase Orders have been issued in accordance with the District's Purchasing
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Fund
Object

H18-01782

Santa Barbara Zoo

10

Bard/USB/Service

953-5800

H18-01783

Art Trek

24

Larsen/USB/Service

953-5800

545.00

Account
Amount
292.50

Dell Computer Corp

16

Green/GF/Supplies

010-4300

1,905.95

H18-01785

MOXI, The Wolf Museum of Explo
ration + Innovation

16

Green/AVIDBridge/Field trip

010-5800

175.00

H18-01786

Alpha Solutions Inc.

01

DO/Supplies

010-4300

252.81

010-4400

1,500.00

H18-01784

010-5800

1,968.55

H18-01787

Elite Screen Printing & Embroi dery

16

Green/T1/Supplies

010-4300

534.12

H18-01788

Santa Barbara Zoo

10

Bard/USB/Service

953-5800

306.00

H18-01789

ETS Systron Business Center

02

District/Testing

010-4300

1,299.03

H18-01791

Santa Barbara Zoo

30

Williams/USB/Service

953-5800

486.00

H18-01792

Durham School Services

26

Parkview/OG/Field Trip

010-5800

375.06

H18-01793

Disneyland Resort

16

Green/ASB/Service

952-5800

5,488.00

H18-01794

Piece of Cake

16

Green/ASB/Supplies

952-4300

595.40

H18-01795

Bruce B. Tillman

34

Print Shop/Service

010-5800

340.00

H18-01796

CDW-G (Vernon Hills)

18

Hathaway/Supplies

010-4300

436.38

H18-01797

Trebron Company Inc

01

District/Tech/Service

010-5800

5,780.00

H18-01798

Voyager Sopris Learning Attn
Customer Service

02

Ed Services/LCFF/Supplies

010-4100

586.70

H18-01799

Evollve, Inc.

16

Green/T1/Supplies

010-4300

29,076.34

H18-01800

CSBA c/o West America Bank

01

Board/Superintendent

010-5800

3,186.08

H18-01801

Edith M Lindie DBA Edie's Shar pall

20

Haycox/GF/Repairs
Administrative

010-5600

25.00

H18-01802

Gold Star Foods Inc

08

Food Service/ District Wide
Storage

130-5600

700.60

H18-01803

Jordano's

08

Food Service/ Supplies

130-4300

488.30

H18-01804

Food Safety Systems

08

Food Service/ Professional
Services

130-5800

3,100.00

H18-01805

Barco's Outdoor Products

14

Blackstock/supplies

010-4300

543.64

H18-01806

UC Regents Tracey Goss

22

Hueneme/USB/Service

953-5800

150.00

H18-01807

Urban Graphics and Printing

01

District/shipping label for the
District Office

010-4300

286.02

H18-01808

Atlantis Utility

01

District/Postage Machine

010-5800

503.65

H18-01809

CDW-G (Vernon Hills)

20

Haycox/LCFF-Technology
Matls/Supp

010-4300

190.20

H18-01810

Dell Computer Corp

20

Haycox/LCFF/Technology-Matl
s/Suppl

010-4300

21.54

H18-01811

Dell Computer Corp

22

Hueneme/GF/drum

010-4300

43.09

H18-01812

Santa Barbara Airbus

22

Hueneme/GATE/airbus

010-5812

1,120.60

H18-01813

Canela Software Inc.

03

PSS/Nurses/On-Line Software

010-5800

330.00

H18-01814

Super Duper Publications

03

PSS/SL/Materials

010-4300

70.95

H18-01815

School Specialty

28

Sunkist/LCFF/Supplies

010-4300

384.05

H18-01816

Alpha Solutions Inc.

24

Larsen/ LCFF Tech/ tvs/ Action
10 Goal 1

010-4300

629.03

010-4400

2,851.47

010-5800

1,400.00
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H18-01817

Barnes & Noble Inc #2054 Acco
unt #6121495

28

Sunkist/LCFF/Supplies

010-4200

656.04

H18-01818

Woodburn Press Ltd

28

Sunksit/LCFF/Supplies

010-4300

566.38

H18-01819

Accurate Label Design Inc

14

Blackstock/LCFF/Visitors
Passes

010-4300

223.04

H18-01820

Dell Computer Corp

24

Larsen/ LCFF Tech/ Toner/
Goal 1 Action 10

010-4300

1,319.77

H18-01821

Apple Inc

14

Blackstock/LCFF/Technology

010-4300

642.19

H18-01822

CDW-G (Vernon Hills)

14

Blackstock/LCFF/Technology

010-4300

29.10

Account
Amount

H18-01823

OfficeSupply.com

26

ParkviewLCFF/Supplies

010-4300

653.70

H18-01824

Perma Bound C/O Allen Elliott

26

Parkview/LCFF/Supplies

010-4200

955.44

H18-01825

Office Depot School Division

14

Blackstock/LCFF/Safety

010-4300

941.44

H18-01826

Office Depot School Division

14

Blackstock/LFCC/Supplies

010-4300

147.29

H18-01827

Dell Computer Corp

24

Larsen/ LCFF Tec/ Supplies/
Goal 1 Action 10

010-4300

214.41

H18-01828

Barnes & Noble Inc #2054 Acco
unt #6121495

26

Parkview/LCFF/Supplies

010-4200

2,628.02

H18-01829

Apple Inc

16

Green/LCFF/Supplies

010-4400

3,671.19

H18-01830

Dell Computer Corp

28

Sunikist/LCFF/Tech

010-4300

1,153.65

H18-01831

Santa Barbara Zoo

28

Sunkist/LCFF/Field Trip

010-5800

727.31

H18-01832

Office Depot School Division

30

Williams/LCFF/Supplies

010-4300

158.41

H18-01833

VCOE

02

Ed Services/LCFF/MOU

010-5800

4,800.00

H18-01835

Lakeshore Store #038

26

Parkview/LCFF/Supplies

010-4300

192.63

H18-01836

Lakeshore Store #038

26

Parkview/LCFF/Supplies

010-4300

213.51

H18-01837

MJP Computers

00

technology/supplies

010-4300

351.86
1,771.41

H18-01838

Moving Minds

26

Parkview/LCFF/Supples

010-4300

H18-01839

Office Depot School Division

18

Hathaway/Gen Fund/Supplies

010-4300

64.62

H18-01840

Lego Education

26

Parkview/LCFF/Supplies

010-4300

4,408.16

H18-01841

Quill Corporation

26

Parkview/LCFF/Supplies

010-4300

323.03

H18-01842

Orange County Department of Ed
ucation

02

Ed Services/LCFF/Registration

010-5200

350.00

H18-01843

Precision Environmental

10

FOT/Bard/Service

010-5800

4,825.00

H18-01844

Earth Systems Southern CA

14

Blackstock/Geological Study

215-6200

7,600.00

H18-01845

Lakeshore Store #038

28

Sunkist/LCFF/Supplies

010-4300

407.96

H18-01846

AK Consulting & Construction

14

Blackstock/Project/Service

010-5800

6,620.00

H18-01847

Teacher Direct

28

Sunkist/LCFF/Sunist

010-4300

439.33

H18-01848

School Specialty

28

Sunkist/LCFF/Supplies

010-4300

181.32

H18-01849

Constructive Playthings

28

Sunkist/LCFF/Supplies

010-4300

141.29

H18-01850

Office Depot School Division

02

Ed. Services/Title III/Supplies

010-4300

152.66

H18-01851

Legal Books Distributing

02

Ed. Services/Title I/Books

010-4200

1,201.88

H18-01852

Legal Books Distributing

02

Ed. Services/Title I/Book

010-4200

106.99

H18-01853

Corwin Press Inc

02

Ed. Services/Title I/Books

010-4200

627.27

H18-01854

Sharky's Woodfired Mexican Gr ill

28

Sunkist/LCFF/Service

010-4300

145.77

H18-01855

Art Trek

28

Sunkist/LCFF/Assembly

010-5800

500.00

H18-01856

Sage Publications

28

Sunkist/LCFF/Prof. Serv

010-5800

6,000.00
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Amount
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H18-01857

Staples Advantage

12

Beach/GF/Mat'ls Supplies
Instructional

010-4300

H18-01858

SchoolNurse.com

03

PSS/Health Services

010-4200

392.75

225.64

H18-01859

Alpha Solutions Inc.

10

Bard/LCFF/Tech

010-4400

19,736.76

H18-01860

Dell Computer Corp

26

Parkview/LCFF/Technology

010-4400

3,912.65

H18-01861

Demco Inc

24

Larsen/Chair & Desk

010-4300

9,572.08

H18-01862

Alpha Solutions Inc.

12

Beach/LCFF/Sup-Equip
Instructional

010-4400

7,980.78

H18-01864

John Lacqucs DBA Drumtime

26

Parkview/LCFF/CLasses

010-5800

800.00

H18-01865

Affordable Table and Chair

26

PKVW/Career Day
04-24-18/Rentals

010-4300

785.00

H18-01866

Handwriting Without Tears

02

Ed Services/LCFF/Supplies

010-4300

1,408.58

H18-01867

PMSM Architects

14

Blackstock/Architectural
Services

215-6200

34,500.00

H18-01868

Scholastic

26

Parkview/LCFF/Supplies

010-4200

538.75

H18-01869

Urban Graphics and Printing

01

District/Service

010-4300

186.63

H18-01870

Central Restaurant Products

08

Food Service/ Supply

130-4400

2,682.98

H18-01871

Dell Computer Corp

03

PSS/Supplies

010-4300

1,254.57

H18-01872

VCOE

03

PSS/ Registration

010-5200

599.00

H18-01873

Quill Corporation

26

Parkview/GF/Supplies

010-4300

595.11

H18-01874

Quill Corporation

02

Ed. Services/LCFF/Supplies

010-4300

137.10

H18-01875

Scholastic

26

Parkview/LCFF/Books

010-4200

281.77

H18-01876

Student Supply

28

Sunkist/USB/Supplies

953-4300

190.98

H18-01877

Santa Barbara Airbus

22

Hueneme/USB/Bus

953-5812

1,040.00

H18-01878

Water for South Sudan

16

Green/ASB/Supplies

952-4300

1,475.04

H18-01879

Scholastic

26

Parkview/LCFF/Classroom
Books

010-4200

251.06

H18-01880

Durham School Services

26

Parkview/General/Field Trip

010-5812

375.06

H18-01881

Discount Two Way Radio

18

Hathaway/Gen Fund/supplies

010-4300

257.88

H18-01882

VCOE

01

District/Travel-Conference

010-5200

599.00

H18-01883

Office Depot School Division

01

District/Personnel/Office
Supplies

010-4300

161.57

H18-01884

Heinemann Library

02

Ed Services/LCFF/Supplies

010-4300

7,661.26

H18-01885

Lakeshore Store #038

26

Parkview/LCFF/Suppliies

010-4300

187.42

H18-01886

John Lacqucs DBA Drumtime

28

Sunkist/Art/Service

010-5800

1,000.00

H18-01887

Island Packers Cruises

26

Parkview/Ocean
Guardians/Field Trip

010-5800

3,225.00

H18-01888

Panda Express

16

Green/GF-Portfolio/ProfSvc

010-4300

442.21

H18-01889

Sphero, Inc.

12

Beach/Gate/Material &
Supplies Instructional

010-4400

1,993.35

H18-01890

SCSBOA Attn:Amy Mack

14

Blackstock/ASB/Supplies

951-4300

55.00

H18-01892

World's Finest Chocolate

14

Blackstock/ASB/Supplies

951-4300

3,365.00

H18-01893

Barnes Charter

14

Blackstock/ASB/Bus

951-5812

2,250.00

H18-01894

City of Oxnard Rec & Community
Svcs

14

Blackstock/ASB/Service

951-5800

260.00

H18-01895

Herff Jones Inc Photography Di
vision

16

Green/GF/Supplies

010-4300

4,598.94
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H18-01896

Aswell Trophy

16

Green/Promo/Rental

010-4300

H18-01897

Aswell Trophy

16

Green/Promo/ProfSvc

010-4300

77.58

Account
Amount
486.17

H18-01898

Alpenspruce Software Inc.

00

ED SERV/LCFF/LICENSES

010-5800

4,000.00

H18-01899

Sphero, Inc.

12

Beach/GATE/MaterialsSupplie
s/Instructional

010-4300

140.06

H18-01900

CDW-G (Vernon Hills)

12

Beach/GF/Mat'ls/Supplies
Instructional

010-4300

466.45

H18-01901

Island Packers Cruises

24

Larsen/USB/Service

953-5800

5,074.00

H18-01902

Extreme Clean, Inc.

01

Stores

010-9320

5,143.55

H18-01903

Kelly Paper Store

01

Stores

010-9320

6,249.50

H19-00001

Frontline Technologies Group

01

District/H.R./Prof. Services

010-5800

10,636.66

H19-00002

CODESP

01

District/H.R./Prof. Services

010-5800

2,050.00

H19-00003

Alliance Publishing & Mktg.

24

Larsen/ LCFF/ Agendas/ Goal
1 Action 10

010-4300

2,175.89

H19-00004

The SPARK Programs-Institutes

99

District Office/ASES/Training

010-5800

3,199.00

H19-00005

Edgewood Press Inc

30

Williams/LCFF/Supplies

010-4300

1,135.70

H19-00006

Heinemann Workshop

02

Ed Services/LCFF/Prof
Development

010-5800

9,600.00

H19-00007

VCOE

01

DO/Business

010-5800

77,218.66

H19-00008

Ventura Unified School Distric t

02

Ed. Services/Title I/Indian
Education

010-5800

1,421.88

Total Number of POs

200

Total

1,141,098.18

Total Fiscal Year 2018

1,033,660.39

Total Fiscal Year 2019

107,437.79

PO Changes
New PO Amount

Fund/
Object

Description

Change Amount

B18-00029

1,620.16

010-5600

General Fund/Rentals, Leases and Repairs

B18-00067

18,000.00

010-4300

General Fund/Materials and Supplies

6,000.00

229.00

B18-00077

17,800.00

010-5502

General Fund/Utilities-Water/Sewer

1,506.62

B18-00138

2,600.00

010-4300

General Fund/Materials and Supplies

600.00

B18-00153

17,500.00

010-4300

General Fund/Materials and Supplies

54.28-

B18-00154

14,500.00

010-4300

General Fund/Materials and Supplies

B18-00227

150,000.00

010-5800

General Fund/Professnl/Consult Serv & Opera

39,875.00

B18-00228

70,000.00

010-5800

General Fund/Professnl/Consult Serv & Opera

17,832.10

B18-00277

25,000.00

010-4300

General Fund/Materials and Supplies

5,000.00

H18-00601

30,820.00

010-5800

General Fund/Professnl/Consult Serv & Opera

5,000.00

H18-01172

41.97

010-4300

General Fund/Materials and Supplies

5.38

H18-01258

489.69

010-4300

General Fund/Materials and Supplies

109.88

H18-01377

2,516.74

010-4300

General Fund/Materials and Supplies

256.75

H18-01571

139.49

010-4300

General Fund/Materials and Supplies

7.78

4,000.00

Total PO Changes

80,368.23
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5002036295

05/01/2018

Aswell Trophy

010-4300

630.96

5002036296

05/01/2018

Casa Pacifica

010-5800

5,370.67

5002036297

05/01/2018

CDW-G (Chicago)

010-4300

9,717.84

5002036298

05/01/2018

Curriculum Assoc Inc

010-4200

433.25

5002036299

05/01/2018

Decker Equipment

010-4300

5002036300

05/01/2018

Dell Marketing LP

010-4300

8,860.24

010-4400

3,197.01

Fund-Object

Expensed
Amount

Check
Amount

118.15
12,057.25

5002036301

05/01/2018

Demco Inc

010-4300

609.74

5002036302

05/01/2018

Gabrier Rohdon DBA G & G Carpet
Cleaning

010-5800

255.00

5002036303

05/01/2018

Imagestuff.Com

010-4300

143.78

5002036304

05/01/2018

Jostens Inc

010-4300

5002036305

05/01/2018

Mister Softee of Southern California

5002036306

05/01/2018

Nason's Lock & Safe Inc

5002036307

05/01/2018

O'Reilly Automotive Stores

010-4300

5002036308

05/01/2018

Office Depot

010-4300

105.53

5002036309

05/01/2018

Otis Elevator

010-5600

2,658.18

5002036310

05/01/2018

Oxnard Pipe & Supply

010-4300

2,081.36

5002036311

05/01/2018

PBS Food LLC Panera Bread LLC

010-4300

145.81

5002036312

05/01/2018

Parker & Covert LLP

010-5800

1,104.50

5002036313

05/01/2018

Pete's Road Service , Inc.

010-5600

800.39

5002036314

05/01/2018

Precision Environmental

010-5600

2,980.00

5002036315

05/01/2018

Sunbelt Staffing LLC

010-5800

15,682.50

5002036316

05/01/2018

Superior Sanitary Supplies

010-4300

5002036317

05/01/2018

VCOE

010-1105

682.50

010-4300

85.00

010-5100

54,845.73

010-5800

6,659.13-

10,098.33

010-4300
Unpaid Tax

2,365.12
10.98-

010-4300

5.20

010-5600

12.58

2,354.14
17.78
282.36

381.87

48,954.10

5002036318

05/01/2018

Western Exterminator

010-5500

196.50

5002036319

05/03/2018

Amazon Capital Service

010-4300

540.83

5002036320

05/03/2018

Assistance League School

010-5800

15,300.00

5002036321

05/03/2018

Castle Air Inc

130-5600

290.00

5002036322

05/03/2018

CDW-G (Chicago)

010-4300

5002036323

05/03/2018

City of Oxnard ATTN: City Corps

010-5100

163,458.40

010-5800

5,000.00

138.43
168,458.40

5002036324

05/03/2018

Fry's Electronics

010-4300

204.67

5002036325

05/03/2018

John Garcia DBA Gamez On Wheelz

010-5800

500.00

5002036326

05/03/2018

William Venegas

010-5800

1,840.00

5002036327

05/03/2018

Library Store

010-4300

87.03

5002036328

05/03/2018

Mobile Mini Inc

010-5699

569.23

5002036329

05/03/2018

Cathy Niss

010-4300

50.63

5002036330

05/03/2018

Office Depot

010-4300

97.68

5002036331

05/03/2018

Quill Corporation

010-4300

2,778.44

5002036332

05/03/2018

Houghton Mifflin Company

010-4300

3,543.74
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Check
Date
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5002036333

05/03/2018

Scholastic Book Fairs

953-4200

5002036334

05/03/2018

Shred-It USA

010-5800

149.52

5002036335

05/03/2018

Rockstar Recruiting DBA

010-5800

33,802.50

5002036336

05/03/2018

Tri County Office Furniture

010-4300

5,269.00

010-4400

11,054.37

5002036337

05/03/2018

VCMC Patti Jernigan

010-5200

75.00

5002036338

05/03/2018

VCOE

010-5800

2,250.00

5002036339

05/03/2018

Ventura County Star

010-5800

8,352.00

5002036340

05/07/2018

Abraham Chavez

010-4300

216.00

5002036341

05/07/2018

Atlantis Utility

010-5600

1,074.10

5002036342

05/07/2018

Paula Swain DBA Baked Perfection

010-4300

240.00

5002036343

05/07/2018

Balfour Beatty

010-5800

18,150.00

5002036344

05/07/2018

David Cesca DBA Cesca Piano Se
rvice

010-5800

150.00

5002036345

05/07/2018

CMH Centers for Family Health

010-5800

760.00

5002036346

05/07/2018

Evangelina Levine DBA Eden
Embroidered Uniforms

010-5800

11,038.99

5002036347

05/07/2018

Educational Design Inc

010-5800

1,035.00

5002036348

05/07/2018

Farmer Brothers

010-4300

211.38

5002036349

05/07/2018

GHS Garcia Hernandez Sawhney

010-5800

14,027.63

5002036350

05/07/2018

William Venegas

010-5800

560.00

5002036351

05/07/2018

Jive Communications Inc

010-5903

5002036352

05/07/2018

EBCO Inc. LockdownMagnet

Fund-Object

010-4300
Unpaid Tax

Expensed
Amount

Check
Amount
6,954.77

16,323.37

7,093.45
140.08
10.08-

130.00

5002036353

05/07/2018

Nick Rail Music Inc

010-4300

287.42

5002036354

05/07/2018

NCS Pearson, Inc.

010-4300

1,571.80

5002036355

05/07/2018

Really Good Stuff

5002036356

05/07/2018

uBreakifix Ventura

5002036357

05/07/2018

Urban Graphics and Printing

5002036358

05/07/2018 VCOE
Cancelled on 05/15/2018

010-4300
Unpaid Tax

741.25
48.82-

692.43

010-5600
Unpaid Tax

129.28
.60-

128.68

010-4300

64.65

010-5800

860.38

105.00 *
642.24

5002036359

05/07/2018

Ventura County Star

010-5800

5002036360

05/07/2018

Wells Fargo Financial Leasing

010-5600

5002036361

05/07/2018

Camlox Industries DBA Western
Graphix

010-4300

174.01

010-5600

199.60

5002036362

05/07/2018

Western Psychological Services

010-4300

5002036363

05/10/2018

Tresierras 7

010-4300

5002036364

05/10/2018

American Express Attn: Payment
Processing

010-4300

521.28

373.61
284.46
626.35

2,372.44

010-5200

60.00

010-5211

310.03-

010-5218

1,231.86

010-5800

1,507.38
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Number

Check
Date

Pay to the Order of

05/14/2018

A-Z Bus Sales

5002036364
5002036365

Fund-Object

Expensed
Amount

Check
Amount

Unpaid Tax

44.14-

4,817.51

010-4300
Unpaid Tax

41.31
.15-

41.16

5002036366

05/14/2018

All Phase Electric

010-4300

5002036367

05/14/2018

Alpha Solutions Inc.

010-4300

1,424.85

010-4400

4,199.02

010-5800

2,100.00

7,723.87

010-4300
Unpaid Tax

1,721.36
14.72-

1,706.64

010-4300

3,257.03
208.09-

3,048.94

5002036368

05/14/2018

Amazon Capital Service

5002036369

05/14/2018

Anderson's

Unpaid Tax

229.41

5002036370

05/14/2018

Aswell Trophy

010-4300

17.24

5002036371

05/14/2018

Atlantis Utility

010-5800

9,359.62

5002036372

05/14/2018

The Berry Man Inc

130-9321

17,620.43

5002036373

05/14/2018

Blaine Window Hardware Inc

010-4300

730.96

5002036374

05/14/2018

Bureau of Lectures & Concert Artists

010-5800

1,200.00

5002036375

05/14/2018

California Wood Recycling dba
Agromin Hort. Products

010-5501

297.36

5002036376

05/14/2018

Castle Air Inc

130-5600

145.00

5002036377

05/14/2018

CDW-G (Chicago)

010-4300

421.14

5002036378

05/14/2018

Channel Isl Beach Community
Services District

010-5502

1,412.63

5002036379

05/14/2018

City Of Oxnard

010-5502

270.60

5002036380

05/14/2018

City Of Pt Hueneme Attn: Finance
Dept.

010-5502

22,256.25

5002036381

05/14/2018

CliftonLarsonAllen llp

010-5800

4,110.50

5002036382

05/14/2018

Decker Equipment

010-4300

580.17

5002036383

05/14/2018

Disneyland Resort

952-5800

5,488.00

5002036384

05/14/2018

Driftwood Dairy Inc.

130-9321

25,176.27

5002036385

05/14/2018

Exotic Animal Training & Mgmt

010-5800

159.00

5002036386

05/14/2018

Federal Express

010-5900

37.47

5002036387

05/14/2018

Frontier Communications

010-5903

713.82

5002036388

05/14/2018

Fry's Electronics

010-4300

478.68

5002036389

05/14/2018

Gold Star Foods

130-9321

24,707.97

5002036390

05/14/2018

Hensons Music Store Attn: Tom

010-4300

211.66

5002036391

05/14/2018

Kelly Paper Store

010-4300

6,754.58

5002036392

05/14/2018

Mobile Mini Inc

010-5699

357.77

5002036393

05/14/2018

P & R Paper Supply Inc.

130-9329

8,687.74

5002036394

05/14/2018

ReadyRefresh by Nestle

010-4300

594.11

5002036395

05/14/2018

Safety Screens

010-4300

5002036396

05/14/2018

So Ca Gas Company

010-4300

208.65

010-5507

75.22

7,295.00
283.87

5002036397

05/14/2018

Time Warner Cable

010-5903

899.80

5002036398

05/14/2018

Tri County Bread Service

130-9321

5,614.47

5002036399

05/15/2018

JORGE MANGROBANG

010-8699

200.00

5002036400

05/15/2018

ACSA Michael Dawson

010-5800

720.00

5002036401

05/15/2018

AK Consulting & Construction

215-6200

22,000.00
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Number

Check
Date

Pay to the Order of

5002036402

05/15/2018

Amazon Capital Service

Fund-Object

Expensed
Amount

Check
Amount

010-4300
Unpaid Tax

302.85
14.58-

288.27

5002036403

05/15/2018

Barnes Charter

010-5812

1,804.50

5002036404

05/15/2018

Castle Air Inc

010-5600

4,550.00

5002036405

05/15/2018

City Of Oxnard

010-5502

5,986.73

5002036406

05/15/2018

CSBA c/o West America Bank

010-5800

3,186.08

5002036407

05/15/2018

Dell Marketing LP

010-4300

5002036408

05/15/2018

Durham School Services

010-5800

375.06

953-5812

1,357.61

1,732.67

5002036409

05/15/2018

Elite Screen Printing & Embroidery

010-4300

534.12
36.62-

497.50

Unpaid Tax

3,804.57

5002036410

05/15/2018

Exotic Animal Training & Mgmt

010-5800

177.00

5002036411

05/15/2018

Farmer Brothers

010-4300

316.35

5002036412

05/15/2018

History Brought To Life

953-5800

675.00

5002036413

05/15/2018

Hubert Company

130-4300

449.73

5002036414

05/15/2018

Internal Revenue Service

010-5800

17,724.10

5002036415

05/15/2018

Jordano's

130-9321

35,036.26

5002036416

05/15/2018

Live Scan Ventura

010-5800

100.00

5002036417

05/15/2018

Medical Billing Technologies Inc

010-5800

2,763.54

5002036418

05/15/2018

PBS Food LLC Panera Bread LLC

010-4300

143.71

5002036419

05/15/2018

Piece of Cake

952-4300

595.40

5002036420

05/15/2018

State Of California (DOJ) Dept of
Justice Acctg Office

010-5800

160.00

5002036421

05/15/2018

Terra Firma Enterprises

010-5800

9,000.00

5002036422

05/15/2018

Ventura County Star

010-5800

816.50

5002036423

05/17/2018

Sherry M. Underhill-Vodon

010-4300

94.76

5002036424

05/17/2018

Jose Perez

010-4300

250.00

5002036425

05/17/2018

Lisa Ruelas

010-4200

47.92

5002036426

05/17/2018

Cynthia J. Delgado

010-4300

59.91

5002036427

05/17/2018

Luis Cuellar-Alcaraz

010-5200

1,548.68

5002036428

05/17/2018

Maria Jasso

010-4300

43.52

5002036429

05/17/2018

David Castellano

010-4300

81.14

5002036430

05/17/2018

Cristina Rodriguez

010-4300

113.12

5002036431

05/17/2018

Owen Arthur

952-4300

177.79

5002036432

05/17/2018

Laura Pina

010-4300

88.00

5002036433

05/17/2018

Gabriela Magallon

010-4300

91.73

5002036434

05/17/2018

Karen S. Stevens

010-4300

84.84

5002036435

05/17/2018

Mitchell Morimune

010-4300

124.45

5002036436

05/17/2018

Annette Preciado

010-4300

78.18

5002036437

05/17/2018

Jonathan Villicana

010-4300

6.01

5002036438

05/17/2018

Paul Filkins

010-4300

29.55

5002036439

05/17/2018

Veronica Castanon

010-4300

26.99

5002036440

05/17/2018

Danna K. Nabors

010-4300

101.76

5002036441

05/17/2018

Nichola Gisonno

010-4300

37.70

5002036442

05/17/2018

Shauna L. Bird

010-5200

239.99

5002036443

05/17/2018

Cecilia Fernandez

010-5900

46.90

5002036444

05/17/2018

360 Degree Customer Inc

010-5100

51,898.75

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.
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Board Report

ReqPay12a
Checks Dated 05/01/2018 through 05/31/2018
Check
Number

Check
Date

Pay to the Order of

5002036445

05/17/2018

Amazon Capital Service

Fund-Object

Expensed
Amount

010-4100

267.49

010-4300
Unpaid Tax

848.25
37.69-

Check
Amount

1,078.05

5002036446

05/17/2018

Atlantis Utility

010-5800

503.65

5002036447

05/17/2018

Breakout EDU

010-4300

4,504.50

5002036448

05/17/2018

Desoto Sales Inc

010-4300

106.68

5002036449

05/17/2018

Edith M Lindie DBA Edie's Sharpall

010-5600

25.00

5002036450

05/17/2018

Evollve, Inc.

010-4300

3,017.00

5002036451

05/17/2018

Extreme Clean, Inc.

010-9320

2,404.98

5002036452

05/17/2018

Farmer Brothers

010-4300

274.33

5002036453

05/17/2018

Food Safety Systems

130-5800

3,100.00

5002036454

05/17/2018

Gold Star Foods

130-5600

700.60

5002036455

05/17/2018

Integrated Fire & Safety

010-5600

2,970.34

5002036456

05/17/2018

Intermountain Lock & Security

010-4300

386.55

5002036457

05/17/2018

Jordano's

130-4300

5002036458

05/17/2018

Kwang Sung Lee DBA K & S
Lawnmower

010-4300

1,370.68

010-5600

135.58

5002036459

05/17/2018

Kelly Paper Store

010-9320

6,255.70

5002036460

05/17/2018

Musician's Friend

010-4300

775.80

5002036461

05/17/2018

O'Reilly Automotive Stores

010-4300

309.34

5002036462

05/17/2018

Office Depot

010-9320

4,300.84

5002036463

05/17/2018

Oxnard School District

010-5800

13,173.42

5002036464

05/17/2018

Parker & Covert LLP

010-5800

1,363.00

5002036465

05/17/2018

Quill Corporation

010-4300

285.40

5002036466

05/17/2018

Regency Enterprises, Inc.

010-9320

3,932.88

5002036467

05/17/2018

Rockstar Recruiting DBA

010-5800

13,575.00

5002036468

05/17/2018

Staples Advantage Dept LA

010-4311

152.84

5002036469

05/17/2018

Sunbelt Staffing LLC

010-5800

14,447.51

5002036470

05/17/2018

UC Regents Early Academic
Outreach Progr.

953-5800

150.00

5002036471

05/17/2018

US Air Conditioning

010-4300

40.22

5002036472

05/17/2018

VCOE

010-5100

488.30

1,506.26

129,353.41

010-5211

70.00

010-5800

2,821.83-

010-5500

126,601.58

5002036473

05/17/2018

Western Exterminator

5002036474

05/17/2018

Worthington Direct

5002036475

05/22/2018

Andy B. Hoerer

010-4300

5002036476

05/22/2018

Michelle Mills

010-4300

86.68

5002036477

05/22/2018

Aileen Vizena

010-4300

356.26

5002036478

05/22/2018

Maria T. Arrieta

010-4300

47.93

5002036479

05/22/2018

Jacqueline Villanueva

010-4300

374.66

5002036480

05/22/2018

Rafael Calderon

010-4300

242.30

5002036481

05/22/2018

Heidi Haines

010-5900

6.70

5002036482

05/22/2018

Sherry M. Underhill-Vodon

010-4300

88.04

5002036483

05/22/2018

Juliet S. Gomez

010-4300

33.89

010-4300
Unpaid Tax

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.
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Board Report

ReqPay12a
Checks Dated 05/01/2018 through 05/31/2018
Check
Number

Check
Date

Pay to the Order of

5002036484

05/22/2018

Rosa Granado

010-5200

5002036485

05/22/2018

Nancy Mock

010-4300

17.69

5002036486

05/22/2018

Melissa Staley

010-4300

289.21

5002036487

05/22/2018

Sam R. Savala

010-4300

46.24

5002036488

05/22/2018

Monica Sides

010-4300

37.63

010-5200

173.31

Fund-Object

Expensed
Amount

Check
Amount
951.07

5002036489

05/22/2018

Marisol Guillen

010-4300

5002036490

05/22/2018

Darlene Bruno

010-5218

5002036491

05/22/2018

Joanna S. Carino

010-4300

866.32

130-4300

17.13

210.94
94.02
77.15

130-4700

89.96

130-5200

223.00

5002036492

05/22/2018

Karena Kahlberg

951-4300

5002036493

05/22/2018

Karen Dorsey-Jennings

010-4300

5002036494

05/22/2018

Mariana Cabrera

010-4200

77.27

010-4300

160.78

010-5800

89.10

1,196.41
370.64
56.57

5002036495

05/22/2018

Christine Walker

010-5211

5002036496

05/22/2018

Kathryn Magallanes

010-4300

5002036497

05/22/2018

Julianne Pena

010-4300

125.16

010-5200

1,877.19

327.15
77.76
55.96
2,002.35

5002036498

05/22/2018

Rafael Lira

010-5200

5.23

5002036499

05/22/2018

Rosalinda Barnes

010-4300

48.94

5002036500

05/22/2018

Dominique C. Franz

010-4300

18.46

5002036501

05/22/2018

Mitchell Morimune

010-4300

500.47

5002036502

05/22/2018

Lisette Ortiz

010-4300

24.87

5002036503

05/22/2018

Lorendy Rodriguez

010-4300

160.41

5002036504

05/22/2018

Bonnie Maxwell

010-4300

22.45

5002036505

05/22/2018

Judith A. Amendola

010-4300

193.60

5002036506

05/22/2018

Melissa Rufai

010-4300

223.32

5002036507

05/22/2018

Alma Aguilar

010-4300

79.76

5002036508

05/22/2018

Marina M. Grandbois

010-4300

18.03

5002036509

05/22/2018

Maria N. Torres

010-4300

278.97

5002036510

05/22/2018

Lucero Benitez

010-4300

35.47

5002036511

05/22/2018

Eunice Pulido

010-4300

63.54

5002036512

05/22/2018

Danna K. Nabors

010-4300

104.47

5002036513

05/22/2018

Lizette Rodriguez

010-4300

327.69

5002036514

05/22/2018

Araceli Magana-Valdovinos

010-4300

276.91

5002036515

05/22/2018

Miguel Torres

010-4300

124.24

5002036516

05/22/2018

Air Gas

010-4300

42.70

5002036517

05/22/2018

Wilivaldo Izazaga DBA ALWI Pest
Control

010-5500

280.00

5002036518

05/22/2018

Art Trek

010-5800

500.00

5002036519

05/22/2018

Assistance League School

010-5800

15,300.00

5002036520

05/22/2018

Aswell Trophy

010-5800

916.95

5002036521

05/22/2018

AT&T Mobility

010-5909

172.23

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.
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Board Report

ReqPay12a
Checks Dated 05/01/2018 through 05/31/2018
Check
Number

Check
Date

Pay to the Order of

5002036522

05/22/2018

Atkinson, Andelson, Loya Ruud and
Romo

010-5800

72.19

5002036523

05/22/2018

Castle Air Inc

010-5600

1,727.33

5002036524

05/22/2018

City Impact Inc Counseling & Clinical
Supv

010-5100

9,639.00

5002036525

05/22/2018

City Of Oxnard

010-5502

7,571.07

5002036526

05/22/2018

Coastal Pipco

010-4300

883.12

5002036527

05/22/2018

Crowder Backflow Services Inc

010-5600

795.00

5002036528

05/22/2018

Harris Water Conditioning DBA
Culligan of Ventura County

010-5699

30.00

5002036529

05/22/2018

CyberCopy Inc.

010-4300

34.21

5002036530

05/22/2018

City Of Oxnard/Treasurer Del Norte
Regional Recycling

010-5501

61.02

5002036531

05/22/2018

Dunn-Edwards Corp

010-4300

93.73

5002036532

05/22/2018

Evangelina Levine DBA Eden
Embroidered Uniforms

010-5800

523.98

5002036533

05/22/2018

Farmer Brothers

010-4300

296.04

5002036534

05/22/2018

Fence Factory

215-6200

22,840.00

5002036535

05/22/2018

Frontier Communications

010-5903

18,412.28

5002036536

05/22/2018

Harbor Freight Tools

010-4300

131.87

5002036537

05/22/2018

LEGO Education

010-4300

4,814.81

5002036538

05/22/2018

McGraw-Hill Companies Inc

010-4100

16.06

5002036539

05/22/2018

Mobile Mini Inc

010-5699

5002036540

05/22/2018

MOXI, The Wolf Museum of
Exploration + Innovation

010-5800

175.00

953-5800

520.00

5002036541

05/22/2018

Oxnard Pipe & Supply

010-4300

5002036542

05/22/2018

PMSM Architects

010-5800

1,085.00

215-6200

11,655.00

Fund-Object

Expensed
Amount

Check
Amount

377.27

695.00
3,855.84
12,740.00

5002036543

05/22/2018

Precision Environmental

010-5800

5002036544

05/22/2018

ReadyRefresh by Nestle

010-4300

57.44

5002036545

05/22/2018

Sharky's Woodfired Mexican Grill

010-4300

145.77

5002036546

05/22/2018

Silvas Oil Company Inc

010-4300

3,349.16

5002036547

05/22/2018

So Ca Edison Co

010-5506

162.49

5002036548

05/22/2018

So Ca Gas Company

010-5507

2,733.63

5002036549

05/22/2018

U.S. Bank Corporate Payment
Systems

010-4300

904.77

5002036550

05/22/2018

United Parcel Service

010-5900

108.00

5002036551

05/22/2018

Urban Graphics and Printing

010-4300

286.02

5002036552

05/22/2018

US Air Conditioning

010-4300

437.72

5002036553

05/22/2018

VCOE

010-5800

4,800.00

5002036554

05/22/2018

Verizon California

010-5900

38.01

5002036555

05/22/2018

Verizon Business

010-5903

2.94

5002036556

05/22/2018

Vortex Industries Inc File 1095

010-5600

1,980.00

5002036557

05/30/2018

Tax Deferred Services

010-9533

183,476.36

5002036558

05/31/2018

Barnes Charter

951-5812
Total Number of Checks

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.
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Board Report

ReqPay12a
Checks Dated 05/01/2018 through 05/31/2018
Check
Number

Check
Date

Pay to the Order of
Count
1

Cancel

Fund-Object

Expensed
Amount

Check
Amount

Amount
105.00
1,297,895.47

Net Issue

Fund Recap
Fund

Description

Check Count

Expensed Amount

010

General Fund

241

1,101,377.29

130

Cafeteria Fund

13

122,346.86

215

Measure T Building Fund

3

56,495.00

951

Blackstock ASB Fund

2

2,210.64

952

Green ASB Fund

3

6,261.19

953

Unorganized Student Body/Eleme

5
263

9,657.38

Less Unpaid Tax Liability

1,298,348.36
452.89-

Net (Check Amount)

1,297,895.47

Total Number of Checks

The preceding Checks have been issued in accordance with the District's Policy and authorization
of the Board of Trustees. It is recommended that the preceding Checks be approved.
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Item 6.2 (3)
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

REPORT OF MISCELLANEOUS INCOME FOR
MAY 2018

BOARD MEETING DATE:

June 25, 2018

FROM:

Dannielle Brook, Assistant Superintendent Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
For information only
BACKGROUND:
The monthly miscellaneous income report is a summary of funds received in the district
office and transmitted to the Ventura County Office of Education for deposit into the
various funds of the district at the County Treasury.
The June report reflects the receipt of $1,109,968.36 as follows:
Fund
010
130
250
95X

Description
General Fund
Cafeteria Fund
Developer Fee Fund
Student Funds
Totals

October
$1,083,853.11
$20,574.47
$1,175.64
$4,365.14
$1,109,968.36

Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Batch
Id

Customer

Receipt
Type

Receipt
Date

Customer
Reference #

Invoice #

Loc

Deposit Id

Comment

3655

AR18-00076

01

CR78194

INSURANCE

546.00

AR18-00081

CR78194

INSURANCE

318.00

AR18-00084

CR78194

INSURANCE

1,461.00

AR18-00082

CR78194

INSURANCE

159.00

DP18-0001085 Posted
(700101) Jo Ann Borchard
( 022204) 010- 9537- -

1110
-

Check
-

05/01/18

-

DP18-0001086 Posted
(710574) Renee Callahan
( 022204) 010- 9537- -

1110
-

Check
-

05/01/18

-

DP18-0001087 Posted
(703357) Linda Cody
( 022204) 010- 9537- -

-

1110
-

Check
-

05/01/18

-

DP18-0001088 Posted
(000028) Richard Calzada
( 022204) 010- 9537- -

1110
-

Check
-

05/01/18

-

DP18-0001089 Posted
(000136) Aurora Garcia
( 022204) 010- 9537- -

-

1110
-

Check
-

05/01/18

-

DP18-0001090 Posted
(713339) Dennis Held
( 022204) 010- 9537- -

-

1110
-

Check
-

05/01/18

-

DP18-0001091 Posted
(701541) Diane Lombardi
( 022204) 010- 9537- -

1110
-

Check
-

05/01/18

-

DP18-0001092 Posted
(700289) Maria Lopez
( 022204) 010- 9537- -

-

1110
-

Check
-

05/01/18

-

DP18-0001093 Posted
(710694) Cliff Morgan
( 022204) 010- 9537- -

-

1110
-

Check
-

05/01/18

-

DP18-0001094 Posted
(000120) Annalyn Parvin
( 022204) 010- 9537- -

-

1110
-

Check
-

05/01/18

-

DP18-0001095 Posted
(710606) Bernabe Simon
( 022204) 010- 9537- -

-

1110
-

Check
-

DP18-0001096 Posted
(700099) Leann Wren
( 022204) 010- 9537- -

-

-

1110
-

DP18-0001097 Posted
(002603) Delores Walker
( 022204) 010- 9537- -

-

-

1110
-

Receipt
Amount

546.00
12173
318.00
13538
1,461.00
2148
159.00
190

AR18-00224

01

CR78194

INSURANCE

192.52

AR18-00096

00

CR78194

INSURANCE

450.00

00132675951
AR18-00169
498.00

CR78194

INSURANCE

498.00

2344

CR78194

INSURANCE

122.00

192.52
3693
450.00

AR18-00052
122.00
AR18-00114

01

CR78194

INSURANCE

171.00

AR18-00145

01

CR78194

INSURANCE

61.00

05/01/18

0009406131
AR18-00064
166.00

01

CR78194

INSURANCE

166.00

Check
-

05/01/18

9097

AR18-00141

01

CR78194

INSURANCE

366.00

Check
-

05/01/18

0013954683
AR18-00140
1,461.00

01

CR78194

INSURANCE

1,461.00

CR78194

FAC USE APP

15.00

CR78194

WC - L. DUTRA

632.34

CR78194

WC - L. DUTRA

135.50

DP18-0001098 Posted
(001308) City Of Oxnard
1110 Cash
( 011131) 010- 8650- 0000- 0- 0000- 0000- 000- 000- 0000- 0

1203
171.00
10697
61.00

366.00

05/01/18
15.00

DP18-0001099 Posted
(701405) Ventura County Schools
1110
Self-Funding
Check Authority
05/01/18
( 041845) 130- 2200- 5310- 0- 0000- 3700- 280- 560- 0000- 0

256400

DP18-0001100 Posted
(701405) Ventura County Schools
1110
Self-Funding
Check Authority
05/01/18
( 041845) 130- 2200- 5310- 0- 0000- 3700- 280- 560- 0000- 0

256401

632.34
135.50

* On Hold
Selection

Sorted by Receipt Id, Filtered by (Org = 602, Starting Receipt Date = 5/1/2018, Ending Receipt Date = 5/31/2018, User Created = N, On Hold? = Y,
No Invoice = Y, Accounts? = Y, Recap = O, Sort/Group = )
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Receipt Detail

AR06a
COUNTY - County Account
Receipt
Date

Customer
Reference #

DP18-0001101 Posted
(711333) E O Green Jr High School 1110 Check
( 051089) 010- 8699- 0000- 0- 0000- 0000- 160- 000- D001- 0

05/01/18

50554

DP18-0001102 Posted
(710114) California Teachers Assoc 1110 Check
( 032460) 010- 8699- 0000- 0- 0000- 0000- 000- 000- HEA0- 0

05/01/18

DP18-0001103 Posted
(711330) Bard Elementary School
1110 Check
( 011141) 010- 8699- 0000- 0- 0000- 0000- 100- 000- D000- 0

05/01/18

DP18-0001109 Posted
MARIA N. TORRES
1112 Check
( 043460) 010- 4300- 0709- 0- 1110- 1000- 240- 400- 9000- 0

05/09/18

DP18-0001110 Posted
(000127) Mary Ellen Alvarado
( 022204) 010- 9537- -

1112
-

Check
-

05/09/18

-

DP18-0001111 Posted
(711572) Barbara Baldwin
( 022204) 010- 9537- -

1112
-

Check
-

05/09/18

-

DP18-0001112 Posted
(000139) Val Donaire
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001113 Posted
(711605) Rosie Garcia
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001115 Posted
(005463) Carlo Logan
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001116 Posted
(710432) Janice Ohl
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001117 Posted
(712642) Olivia Owens
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001118 Posted
(701625) Dennis Powers
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001119 Posted
(711594) Elna Ranson
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001120 Posted
(004375) Melinda Sharp
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001121 Posted
(711597) Vi Shoemaker
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

DP18-0001122 Posted
(000132) Barbara Tate
( 022204) 010- 9537- -

-

1112
-

Check
-

05/09/18

-

Receipt Id

Receipt
Status

Batch
Id

Customer

Receipt
Type

Deposit Id

Comment

Receipt
Amount

CR78194

AVID GRANT

8,000.00

CR78194

RELEASE TIME - D.GARCIA, C.SANCHEZ
284.02

4 CHECKS
1,000.20

CR78194

DONATIONS-EDISON , WELLS FARGO
1,000.20

608

cr78675

REFUND - AMAZON

Invoice #

Loc

8,000.00
015698

AR18-00257
284.02

64.59

64.59
6089

AR18-00193

01

cr78675

INSURANCE

122.00

AR18-00007

01

cr78675

INSURANCE

232.00

AR18-00250

01

cr78675

INSURANCE

183.00

AR18-00045

01

cr78675

INSURANCE

122.00

AR18-00008

01

cr78675

INSURANCE

61.00

cr78675

INSURANCE

207.00

cr78675

INSURANCE

366.00

cr78675

INSURANCE

366.00

122.00
4796
232.00
3874
183.00
8761
122.00
7804
61.00
1436

AR18-00116
207.00

2456

AR18-00057

01

366.00
1369

AR18-00170
366.00

4754

AR18-00060

01

cr78675

INSURANCE

122.00

AR18-00123

01

cr78675

INSURANCE

1,339.00

AR18-00087

01

cr78675

INSURANCE

146.00

AR18-00198

01

cr78675

INSURANCE

896.00

122.00
5066
1,339.00
4011
146.00
738
896.00

* On Hold
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Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Batch
Id

Customer

Receipt
Type

Receipt
Date

Customer
Reference #

Invoice #

1882

AR18-00175

DP18-0001123 Posted
(703369) Elisa Taylor-Goodwin
( 022204) 010- 9537- -

1112
-

Check
-

05/09/18

DP18-0001124 Posted
(712183) Rick Uelmen
( 022204) 010- 9537- -

Loc

Receipt
Amount

Deposit Id

Comment

cr78675

INSURANCE

420.00

420.00

-

1112
-

Check
-

05/09/18

-

DP18-0001125 Posted
(700877) Evangeline Urias
( 022204) 010- 9537- -

1112
-

Check
-

05/09/18

-

DP18-0001126 Posted
(000126) Gloria Valdez
( 022204) 010- 9537- -

-

-

1112
-

Check
-

DP18-0001127 Posted
(703307) Nancy Velasquez
( 022204) 010- 9537- -

-

1112
-

DP18-0001128 Posted
(711620) Martha Weaver
( 022204) 010- 9537- -

-

-

DP18-0001129 Posted
(711622) Maria Woodrow
( 022204) 010- 9537- -

5632

AR18-00135

01

cr78675

INSURANCE

2,310.00

AR18-00066

01

cr78675

INSURANCE

122.00

05/09/18

114410422
AR18-00191
69.00

01

cr78675

INSURANCE

69.00

Check
-

05/09/18

138

AR18-00176

cr78675

INSURANCE

732.00

1112
-

Check
-

05/09/18

7371802917
AR18-00012
61.00

cr78675

INSURANCE

61.00

1112
-

Check
-

05/09/18

166

-

DP18-0001130 Posted
(700861) Kaye Zeitzmann
( 022204) 010- 9537- -

1112
-

Check
-

05/09/18

-

DP18-0001131 Posted
(701699) Shala Gudino
( 022204) 010- 9537- -

-

1113
-

Check
-

05/11/18

-

558494737
AR18-00031
75.00

DP18-0001132 Posted
(703048) John Klopfstein
( 022204) 010- 9537- -

-

1113
-

Check
-

05/11/18

-

0016068627
AR18-00033
183.00

DP18-0001133 Posted
(703144) Linda Lowe
( 022204) 010- 9537- -

Check
-

1148

-

1113
-

05/11/18

-

DP18-0001134 Posted
(701220) Elaine B. Shaw
( 022204) 010- 9537- -

-

1113
-

Check
-

05/11/18

-

2,310.00
1880
122.00

732.00

AR18-00068

01

cr78675

INSURANCE

183.00

AR18-00005

01

cr78675

INSURANCE

159.00

cr78675

INSURANCE

75.00

01

cr78675

INSURANCE

183.00

AR18-00108

01

cr78675

INSURANCE

177.00

AR18-00124

01

cr78675

INSURANCE

61.00

cr78675

WC- L. DUTRA

632.34

cr78675

WC - L. DUTRA

621.66
499.98

183.00
6063
159.00

177.00
2791
61.00

DP18-0001135 Posted
05/11/18
(701405) Ventura County Schools
1113
Self-Funding
Check Authority
( 041845) 130- 2200- 5310- 0- 0000- 3700- 280- 560- 0000- 0

256873

(701405) Ventura County Schools
1113
Self-Funding
Check Authority
DP18-0001136 Posted
05/11/18
( 041845) 130- 2200- 5310- 0- 0000- 3700- 280- 560- 0000- 0

256897

DP18-0001137 Posted
(711338) Parkview Elementary School1113 Check
( 011150) 010- 8699- 0000- 0- 0000- 0000- 260- 000- D000- 0

05/11/18

4 CHECKS
499.98

cr78675

DONATIONS - WELLS FARGO

DP18-0001138 Posted
(711338) Parkview Elementary School1113 Check
( 011150) 010- 8699- 0000- 0- 0000- 0000- 260- 000- D000- 0

05/11/18

2206

cr78675

DONATION- OXNARD MONDAY CLUB
1,000.00

632.34
621.66

1,000.00

* On Hold
Selection
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Receipt Detail

AR06a
COUNTY - County Account
Receipt
Date

Customer
Reference #

DP18-0001139 Posted
(711331) Beach Elementary School 1113 Check
( 011142) 010- 8699- 0000- 0- 0000- 0000- 120- 000- D000- 0

05/11/18

3177641

DP18-0001140 Posted
JESUS & MARIA VALENCIA
1113 Check
( 011703) 250- 8681- 0000- 0- 0000- 0000- 000- 000- 0000- 0

05/11/18

Receipt Id

Receipt
Status

DP18-0001141 Posted
( 041744) 130( 041748) 130( 041751) 130( 041752) 130-

Batch
Id

Customer

Receipt
Type

Invoice #

Loc

Receipt
Amount

Deposit Id

Comment

cr78675

DONATION LIFETOUCH

cr78675

DEV FEES - 281 SANTA MONICA 1,175.64

cr78675

PRE K MEALS FEB 2018

cr78675

RELEASE TIME - L. ORTIZ

398.00

398.00
1546
1,175.64

(711111) Child Development Resources
1113
ofVentura
CheckCounty05/11/18
Inc
8634- 5310- 0- 0000- 0000- 100- 000- 2500- 0
8634- 5310- 0- 0000- 0000- 180- 000- 2500- 0
8634- 5310- 0- 0000- 0000- 240- 000- 2500- 0
8634- 5310- 0- 0000- 0000- 260- 000- 2500- 0

678992
AR18-00261
2,727.00
2,727.00
2,291.26
2,291.26
0101

AR18-00260

01

10,036.52

DP18-0001142 Posted
(000141) Calif Teachers Assoc. CISCC
1113 Check
( 032460) 010- 8699- 0000- 0- 0000- 0000- 000- 000- HEA0- 0

05/11/18

71.01

DP18-0001143 Posted
(712162) University of LaVerne
1113 Check
( 011136) 010- 8699- 0000- 0- 0000- 0000- 000- 000- 0000- 0

05/11/18

11026038
300.00

cr78675

MASTER TEACHER STIPEND

DP18-0001144 Posted
(701503) State Of California
1114 Check
( 011099) 010- 8290- 5640- 0- 0000- 0000- 000- 000- 0000- 0

05/09/18

39-211403
12,851.39

cr78675

HEALTH CARE DEPOSIT

12,851.39

DP18-0001145 Posted
(701503) State Of California
1114 Check
( 011099) 010- 8290- 5640- 0- 0000- 0000- 000- 000- 0000- 0

05/09/18

39-225317
18,452.46

cr78675

HEALTH CARE DEPOSIT

18,452.46

cr79668

IN & OUT FUNDRAISER

2,470.00

71.01

DP18-0001146 Posted
(711338) Parkview Elementary School1115 Mixed Cash 05/23/18
& Check
( 011150) 010- 8699- 0000- 0- 0000- 0000- 260- 000- D000- 0

300.00

2,470.00

DP18-0001147 Posted
(711338) Parkview Elementary School1115 Check
( 011150) 010- 8699- 0000- 0- 0000- 0000- 260- 000- D000- 0

05/23/18

1000068351
120.00

cr79668

DONATION - WELLS FARGO

120.00

DP18-0001148 Posted
(711409) American Express TRS Company
1115 Check
( 010187) 010- 5213- 0000- 0- 0000- 7110- 000- 710- 9000- 0

05/23/18

79664045
897.00

cr79668

CREDIT BAL REFUND

897.00

DP18-0001149 Posted
AMERICAN FIDELITY
( 022206) 010- 9539- -

Check
-

05/23/18

128367

cr79668

REFUND MAY 2018 PAYCHECK

DP18-0001150 Posted
(710114) California Teachers Assoc 1115 Check
( 032460) 010- 8699- 0000- 0- 0000- 0000- 000- 000- HEA0- 0

05/23/18

01029502
AR18-00259
284.02

cr79668

RELEASE TIME- ORTIZ

DP18-0001151 Posted
COMPEX LEGAL SERVICES, INC. 1115 Check
( 011136) 010- 8699- 0000- 0- 0000- 0000- 000- 000- 0000- 0

05/23/18

11427238

cr79668

RECORDS REQUEST

cr79668

RENT MAY 2018

cr79668

REFUND

-

-

1115
-

47.88

47.88
284.02
15.00

15.00

DP18-0001152 Posted
(712362) Continuing Development, Inc1115
ChiefCheck
Financial Officer
05/23/18
( 011131) 010- 8650- 0000- 0- 0000- 0000- 000- 000- 0000- 0

1106130

DP18-0001153 Posted
SHRED-IT
1115 Check
( 010621) 010- 5800- 0000- 0- 0000- 7200- 000- 500- 0000- 0

80046210
1,435.75

05/23/18

300.00

300.00
1,435.75

* On Hold
Selection
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Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Batch
Id

Customer

Receipt
Type

Receipt
Date

Customer
Reference #

05/23/18

Comment

5071895953
10,995.60

cr79668

REFUND SPECIAL CIRCUMSTANCE
10,995.60
PARA

DP18-0001155 Posted
(701405) Ventura County Schools
1115
Self-Funding
Check Authority
05/23/18
( 047877) 010- 4300- 0000- 0- 1110- 1000- 000- 511- 0171- 0

18295

cr79668

PROPERTY LOSS OF 12/04/17

DP18-0001156 Posted
(701405) Ventura County Schools
1115
Self-Funding
Check Authority
05/23/18
( 041845) 130- 2200- 5310- 0- 0000- 3700- 280- 560- 0000- 0

257164

cr79668

WC - L. DUTRA

542.01

(701405) Ventura County Schools
1115
Self-Funding
Check Authority
DP18-0001157 Posted
05/23/18
( 007293) 010- 2200- 8150- 0- 0000- 8110- 000- 530- 0000- 0

257157

cr79668

WC - K. BOWEN

373.00

DP18-0001158 Posted
(701405) Ventura County Schools
1115
Self-Funding
Check Authority
05/23/18
( 007293) 010- 2200- 8150- 0- 0000- 8110- 000- 530- 0000- 0

257158
1,740.66

cr79668

WC - K. BOWEN

1,740.66

DP18-0001159 Posted
(712781) Alice Arroyo
( 022204) 010- 9537- -

Check
-

0924613026
AR18-00037
1,540.00

01

cr79668

INSURANCE

1,540.00

-

1115
-

05/23/18

-

DP18-0001160 Posted
(711670) Manuel Arroyo
( 022204) 010- 9537- -

Check
-

0924613025
AR18-00038
1,540.00

01

cr79668

INSURANCE

1,540.00

-

1115
-

05/23/18

-

DP18-0001161 Posted
(713338) Marsha Brumana
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

2021

AR18-00080

cr79668

INSURANCE

293.00

-

DP18-0001162 Posted
(005349) Shirley Brown
( 022204) 010- 9537- -

Check
-

0097428816
AR18-00079
61.00

cr79668

INSURANCE

61.00

-

1115
-

05/23/18

-

DP18-0001163 Posted
(712518) Susan Burres
( 022204) 010- 9537- -

Check
-

9263

cr79668

INSURANCE

122.00

-

1115
-

05/23/18

-

DP18-0001164 Posted
(703357) Linda Cody
( 022204) 010- 9537- -

Check
-

cr79668

INSURANCE

1,461.00

-

1115
-

05/23/18

-

DP18-0001165 Posted
(711308) Gerald Dannenberg
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001166 Posted
(000094) Melinda Dannenberg
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001167 Posted
(000091) Cheryl Davidson-Fitzgerald 1115
( 022204) 010- 9537- -

Check
-

05/23/18

DP18-0001168 Posted
(710412) Linda Gonzales
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001169 Posted
(711605) Rosie Garcia
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

-

Loc

Receipt
Amount

Deposit Id

DP18-0001154 Posted
(701575) VCOE
1115 Check
( 042319) 010- 5100- 6500- 0- 5750- 1111- 000- 310- 0000- 0

Invoice #

4,355.00

4,355.00
542.01
373.00

293.00

AR18-00042

01

122.00
13550

AR18-00084
1,461.00

6781

AR18-00146

01

cr79668

INSURANCE

171.00

AR18-00161

01

cr79668

INSURANCE

122.00

0096391848
AR18-00147
244.00

cr79668

INSURANCE

244.00

2266

cr79668

INSURANCE

122.00

cr79668

INSURANCE

122.00

171.00
6782
122.00

AR18-00046
122.00

8781

AR18-00045

01

122.00

* On Hold
Selection
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Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Batch
Id

Customer

Receipt
Type

Receipt
Date

Customer
Reference #

Invoice #

Loc

Deposit Id

Comment

34078

AR18-00098

01

cr79668

INSURANCE

450.00

AR18-00047

01

cr79668

INSURANCE

53.00

cr79668

INSURANCE

183.00

cr79668

INSURANCE

61.00

cr79668

INSURANCE

366.00

DP18-0001170 Posted
(005585) Patricia Humphries
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001171 Posted
(710525) Frances Hruska
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001172 Posted
(004717) Marilyn Holyoak
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001173 Posted
(711588) Frankie Jones
( 022204) 010- 9537- -

-

1115
-

Check
-

05/23/18

-

DP18-0001174 Posted
(712974) Adrian Laveaga
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001175 Posted
(713344) Rebecca Lopez
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001176 Posted
(711613) Sharon Meyer
( 022204) 010- 9537- -

-

1115
-

Check
-

05/23/18

-

DP18-0001177 Posted
(713059) Victoria Martinez
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001178 Posted
(710694) Cliff Morgan
( 022204) 010- 9537- -

-

1115
-

Check
-

05/23/18

-

DP18-0001179 Posted
(711130) Claudine Medina
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

-

DP18-0001180 Posted
(712136) Regino Medina
( 022204) 010- 9537- -

-

1115
-

Check
-

05/23/18

-

DP18-0001181 Posted
(004899) Patrick Newton
( 022204) 010- 9537- -

-

-

1115
-

Check
-

DP18-0001182 Posted
(000098) Deborah Owens
( 022204) 010- 9537- -

-

1115
-

DP18-0001183 Posted
(702637) Lynne Porter
( 022204) 010- 9537- -

-

-

DP18-0001184 Posted
(000120) Annalyn Parvin
( 022204) 010- 9537- -

-

DP18-0001185 Posted
(711524) Dennis Recker
( 022204) 010- 9537- -

-

Receipt
Amount

450.00
142
53.00
873

AR18-00011
183.00

4655

AR18-00100

01

61.00
145

AR18-00051
366.00

4351

AR18-00053

00

cr79668

INSURANCE

61.00

AR18-00112

01

cr79668

INSURANCE

61.00

AR18-00054

01

cr79668

INSURANCE

122.00

AR18-00114

01

cr79668

INSURANCE

171.00

AR18-00153

01

cr79668

INSURANCE

122.00

AR18-00148

cr79668

INSURANCE

122.00

05/23/18

0095388284
AR18-00149
896.00

cr79668

INSURANCE

896.00

Check
-

05/23/18

1380

cr79668

INSURANCE

713.00

1115
-

Check
-

05/23/18

1115
-

Check
-

05/23/18

-

1115
-

Check
-

05/23/18

-

61.00
812
61.00
1700
122.00
1208
171.00
3767
122.00
3767
122.00

AR18-00014
713.00

8430

AR18-00118

01

cr79668

INSURANCE

122.00

AR18-00145

01

cr79668

INSURANCE

61.00

AR18-00061

01

cr79668

INSURANCE

122.00

122.00
10709
61.00
3409
122.00
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AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Batch
Id

Customer

Receipt
Type

Receipt
Date

Customer
Reference #

Invoice #

Loc

Deposit Id

Comment

Receipt
Amount

DP18-0001186 Posted
(003674) Linda Rosario
( 022204) 010- 9537- -

Check
-

560210954
AR18-00179
122.00

01

cr79668

INSURANCE

122.00

-

1115
-

05/23/18

-

DP18-0001187 Posted
(702406) Ruben Rosario
( 022204) 010- 9537- -

Check
-

560210899
AR18-00120
122.00

01

cr79668

INSURANCE

122.00

-

1115
-

05/23/18

-

DP18-0001188 Posted
(000142) Carmen Salcedo
( 022204) 010- 9537- -

1115
-

Check
-

05/23/18

223

cr79668

INSURANCE

649.00

-

DP18-0001189 Posted
(004375) Melinda Sharp
( 022204) 010- 9537- -

-

1115
-

Check
-

05/23/18

-

DP18-0001190 Posted
(710606) Bernabe Simon
( 022204) 010- 9537- -

-

1115
-

Check
-

DP18-0001191 Posted
(002705) Allyson Solorzano
( 022204) 010- 9537- -

-

1115
-

DP18-0001192 Posted
(710570) Hilda Valenzuela
( 022204) 010- 9537- -

-

DP18-0001193 Posted
(002603) Delores Walker
( 022204) 010- 9537- -

-

DP18-0001194 Posted
( 021072) 951( 021100) 951( 021044) 951( 021101) 951( 021003) 951-

-

(711762) Blackstock Jr High ASB
4300- 0960- 0- 0000- 0000- 1408639- 0968- 0- 0000- 0000- 1408639- 0975- 0- 0000- 0000- 1408699- 0960- 0- 0000- 0000- 1408699- 0969- 0- 0000- 0000- 140-

AR18-00264
649.00

4800

AR18-00123

01

cr79668

INSURANCE

1,339.00

05/23/18

0009410188
AR18-00064
166.00

01

cr79668

INSURANCE

166.00

Check
-

05/23/18

1356

AR18-00130

cr79668

INSURANCE

367.00

1115
-

Check
-

05/23/18

0097137168
AR18-00067
166.00

cr79668

INSURANCE

166.00

1115
-

Check
-

05/23/18

0018521262
AR18-00140
1,461.00

cr79668

INSURANCE

1,461.00

CR79202

ASB INCOME MAR 2018

4,169.80

1,339.00

367.00

05/16/18
1116 Electronic Funds
Xfer
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0

24.851,505.00
998.00
.351,692.00

DP18-0001195 Posted
(711763) E.O. Green ASB
1116 Electronic Funds
05/16/18
Xfer
( 020449) 952- 4300- 0960- 0- 0000- 0000- 160- 000- 0000- 0
( 026613) 952- 8639- 0975- 0- 0000- 0000- 160- 000- 0000- 0

29.66225.00

DP18-0001196 Posted
(701503) State Of California
1116 Check
( 011099) 010- 8290- 5640- 0- 0000- 0000- 000- 000- 0000- 0

05/16/18

39-231248
9,727.33

DP18-0001220 Posted
(000112) Universal Service Adminstrative
1118Co.Electronic Funds
05/21/18
Xfer
( 048008) 010- 8699- 0000- 0- 0000- 0000- 000- 000- 0721- 0

160,764.48

DP18-0001221 Posted
(000112) Universal Service Adminstrative
1118Co.Electronic Funds
Xfer
05/21/18
( 048008) 010- 8699- 0000- 0- 0000- 0000- 000- 000- 0721- 0

738,256.03

DP18-0001222 Posted
(000112) Universal Service Adminstrative
1118Co.Electronic Funds
05/21/18
Xfer
( 048008) 010- 8699- 0000- 0- 0000- 0000- 000- 000- 0721- 0

75,689.33

01

ASB INCOME
CR79202

ASB INCOME MAR 2018

195.34

CR79202

HEALTH CARE DEPOSIT

cr79668

DATA INFRASTRUCTURE E-RATE
160,764.48

cr79668

DATA INFRASTRUCTURE E-RATE
738,256.03

cr79668

DATA INFRASTRUCTURE E-RATE75,689.33

9,727.33

* On Hold
Selection
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Receipt Detail

AR06a
COUNTY - County Account
Receipt
Date

Customer
Reference #

DP18-0001223 Posted
(701503) State Of California
1119 Check
( 011099) 010- 8290- 5640- 0- 0000- 0000- 000- 000- 0000- 0

05/24/18

DP18-0001224 Posted
( 041722) 130( 041723) 130( 041724) 130( 041725) 130( 041726) 130( 041727) 130( 041728) 130( 041729) 130( 041730) 130( 041731) 130( 041732) 130-

05/24/18

Receipt Id

Receipt
Status

Batch
Id

Customer

(702177) Hueneme SD (Cafe)
8634- 5310- 0- 0000- 0000- 1008634- 5310- 0- 0000- 0000- 1208634- 5310- 0- 0000- 0000- 1408634- 5310- 0- 0000- 0000- 1608634- 5310- 0- 0000- 0000- 1808634- 5310- 0- 0000- 0000- 2008634- 5310- 0- 0000- 0000- 2208634- 5310- 0- 0000- 0000- 2408634- 5310- 0- 0000- 0000- 2608634- 5310- 0- 0000- 0000- 2808634- 5310- 0- 0000- 0000- 300-

Receipt
Type

1119 Check
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0
000- 0000- 0

Deposit Id

Comment

Receipt
Amount

39-240874
3,840.82

cr79668

HEALTH CARE DEPOSIT

3,840.82

1567

cr79668

CAFE SALES MAR 2018

7,974.10

cr79668

RELEASE TIME - DE COSTE

568.04

cr79668

DONATION - EDISON

300.00

cr79668

LOST ID'S

175.00

Invoice #

Loc

1,938.90
2,119.45
430.50
608.00
12.00
255.20
1,683.25
58.00
353.75
179.00
336.05

DP18-0001226 Posted
(710072) CLU - CA READING & LIT PROJ
1119 ATTN:
Check Lydia 05/24/18
Chung
( 011136) 010- 8699- 0000- 0- 0000- 0000- 000- 000- 0000- 0

0335747

(711333) E O Green Jr High School 1119 Check
DP18-0001227 Posted
( 011144) 010- 8699- 0000- 0- 0000- 0000- 160- 000- D000- 0

1420022881
300.00

05/24/18

AR18-00269

01

568.04

DP18-0001228 Posted
(711333) E O Green Jr High School 1119 Mixed Cash 05/24/18
& Check
( 009714) 010- 4300- 0000- 0- 1110- 1000- 160- 110- 9000- 0

175.00
Total for Hueneme Elementary School District

1,109,968.36

Fund-Object Recap
010-2200

Classified Support Salaries

2,113.66

010-4300

Materials and Supplies

4,594.59

010-5100

Subagreements Contracts

010-5213

Board/Gomez-Travel & Conf

010-5800

Professnl/Consult Serv & Opera

010-8290

All Other Federal Revenue

010-8650

Leases and Rentals

010-8699

All Other Local Revenue

990,020.11

010-9537

Retiree Benefits Liability

28,561.52

010-9539

Payroll Deduction Liability

10,995.60
897.00
1,435.75
44,872.00
315.00

47.88
Fund 010 - General Fund

1,083,853.11

* On Hold
Selection
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Receipt Detail

AR06a
COUNTY - County Account
Receipt Id

Receipt
Status

Customer

Batch
Id

Receipt
Type

Receipt
Date

Customer
Reference #

Invoice #

Loc

Deposit Id

Comment

Receipt
Amount

Fund-Object Recap
130-2200

Classified Support Salaries

130-8634

Food Services Sales

2,563.85
18,010.62
Fund 130 - Cafeteria Fund

250-8681

Mitigation/Developer Fees

20,574.47

1,175.64
Fund 250 - Capital Facilities Fund

1,175.64

951-4300

Materials and Supplies

951-8639

All Other Sales

2,503.00

24.85-

951-8699

All Other Local Revenue

1,691.65
Fund 951 - Blackstock ASB Fund

952-4300

Materials and Supplies

952-8639

All Other Sales

4,169.80

29.66225.00
Fund 952 - Green ASB Fund
Total for Hueneme Elementary School District

195.34
1,109,968.36

Org Recap
Hueneme Elementary School District

$ - Cash

15.00

C - Check

128,233.38

E - Electronic Funds Xfer

979,074.98

M - Mixed Cash & Check

2,645.00

Total Receipts

1,109,968.36

Report Total

1,109,968.36

* On Hold
Selection
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Item 6.3
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

RATIFY A CONTRACT WITH THE CITY OF OXNARD
RECREATION AND COMMUNITY SERVICES-CITY
CORPS FOR THE AFTER SCHOOL EDUCATION AND
SAFETY (ASES) PROGRAM

BOARD MEETING DATE:

June 25, 2018

FROM:

Raven Aipa, Senior Director, After School Programs
Helen Cosgrove, Assistant Superintendent, Educational Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board ratify a contract and authorize the
superintendent to pay for direct instructional services provided by the City of Oxnard’s
Recreation and Community Services-City Corps to employ staff to work with students in
the after school programs at Bard, Blackstock, Green, Hathaway, Haycox, Hueneme,
Larsen, Parkview, Sunkist and Williams Schools.
BACKGROUND:
Oxnard City Corps (OCC) is the community-based partner for the ASES program for all
10 schools receiving ASES funding. OCC employs 51 full-time staff and up to (9)
substitute staff to provide direct instructional services to students participating in the
extended learning day. A Memorandum of Understanding delineates the ASES Grant
Assurances and responsibilities for services to be provided by both Oxnard City Corps
and the District for students who participate in the program from dismissal during the
regular day until 6:00 p.m. each day school is in session.

Item 6.4
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL OF AGREEMENT WITH ART TREK AND
HUENEME ELEMENTARY SCHOOL DISTRICT FOR
ASES PROGRAM

BOARD MEETING DATE:

June 25, 2018

FROM:

Raven Aipa, Senior Director, After School Programs
Helen Cosgrove, Assistant Superintendent, Education Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve an Agreement with Art Trek, Inc.
and the District to provide After School Education and Safety (ASES) staff with
professional learning.
BACKGROUND:
Art Trek, Inc. will provide two trainers to provide professional learning for after school
staff in the 2018-2019 school year. All supplies and materials are included in all
trainings for staff and for up to 1,040 students who participate in the extended learning
day programs at 10 school sites.

ART TREK, INC.
A 501 (C) (3) non-profit organization

2018-2019 AGREEMENT FOR ART INSTRUCTIONAL SERVICES
This Agreement for Instructional Services, effective between Hueneme Elementary School District, with its
address at 205 N. Ventura Road, Port Hueneme, CA 93041 805-488-3588 and Art Trek, Inc., with its principal
office at 703 Rancho Conejo Blvd, Newbury Park, CA 91320 805-499-1700.
Hueneme Elementary School District finds that ART TREK is willing to perform certain work hereinafter
described in accordance with the provisions of this Agreement. In consideration of this mutual agreement set
forth herein and intending to be legally bound, the parties hereto agree as follows:
SERVICES: Art Trek shall provide the following services to your school:
One three (3) hour kick-off and then three six (6) hour workshops at which After School Program Staff
receives:
•
Art lessons and training on classroom teaching methods, materials set up and use.
Attendees do their own art and process as a group.
•
Written instructional lessons and samples, Great Masters prints.
•
Materials supplied to each After School Program Staff for that workshop’s series of lessons.
• Classroom language arts and visual arts extensions.
Dates are as follows:
3 hour kick-off - August 15, 2018
6 hour workshops and material pick-up and delivery – Sept 21, Feb 8, April 19
TOTAL for all workshops: $6875.00
PAYMENT: Art Trek shall be paid as follows:
• Program Fee: $6,875 yearly to be invoiced after the completion of each workshop ($1718.75 in four
equal installments).
Yearly Cost
Program Fee 6,875
• Material Usage Fee of $15.50 per student
Supply Fee 15,500
# of students 1000 @ $15.50 = $15,500
(Number of students drop by 50 at each junior high Nov-Feb)
Total
$ 22,375
Material Usage Fee is to be paid on or before August 15, 2018.
INVOICING: If you choose to pay the Program Fee in monthly installments, an invoice will be mailed
monthly for payment. Payment is due upon receipt.
This Agreement shall be governed by and construed and enforced in accordance with the laws of the State of
California. Venue for purposes of legal action shall be Ventura County, California.
If this Agreement meets with your approval, please sign, date, and return so we can proceed.
May 9, 2018
________________________________

________________________________________

Nan Young, Director

Christine Walker - Superintendent

Date

Ó2018 ART TREK, INC. 703 Rancho Conejo Blvd., Newbury Park, CA 91320
Phone and Fax (805) 499-1700 www.arttrek.org

Date

Item 6.5
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

ENTER INTO AGREEMENT WITH CHILD DEVELOPMENT
RESOURCES OF VENTURA COUNTY, VENDED MEALS

BOARD MEETING DATE: June 25, 2018
FROM:

Joanna Carino, Director of Food Services
Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board enter into an agreement between Hueneme
Elementary School District Food Service Department and Child Development Resources of
Ventura County for the Food Service Department to provide vended meals for students
attending pre-school on Hueneme Elementary School District campuses (Hathaway
Elementary, Larsen Elementary, Parkview Elementary and Bard Elementary) effective
August 28, 2018 for a period of one calendar year.
BACKGROUND:
Child Development Resources of Ventura County runs four Pre-Schools on Hueneme
Elementary School District campuses; Hathaway Elementary, Larsen Elementary, Parkview
Elementary and Bard Elementary. CDR of Ventura County has requested that Hueneme
Elementary School District, Food Service Department continue to provide meals through
Child and Adult Care Food Program (CACFP) for the 2018-2019 school year.

Item 6.6
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL OF CONTRACT FOR FOOD SERVICE SAFETY
AND SANITATION PROGRAM SERVICE AGREEMENT

BOARD MEETING DATE: June 25, 2018
FROM:

Joanna Carino, Director of Food Services
Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve the proposed contract for Food Safety
Systems to provide Food Service Safety and Sanitation Program services to the District in
2018-2019.
BACKGROUND:
The district began a feasibility study with Food Safety Systems from January 2017 through
April 2017 at three school sites; Blackstock Jr. High, Haycox Elementary and Williams
Elementary. The study included in-service training; individual training and site based
training, on topics of cleaning for health, proper chemical mixing, sanitizing techniques,
safety and HACCP (Hazardous Analysis Critical Control Points). The study provided
materials that were OSHA compliant. Documentation and reports were provided for each
school site.
The new contract would provide the above services to all school sites for a period of one year
at the cost of $26,400.00.

Item 6.7
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVE ASSIGNMENT OF USDA FOODS FOR SY 20182019

BOARD MEETING DATE: June 25, 2018
FROM:

Joanna Carino, Director of Food Services
Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve the assignment of USDA Foods for
Hueneme Elementary School District for school year 2018-2019 to Santa Clarita Valley
School Food Services Agency (Co-Op).
BACKGROUND:
Each school district participating in the National School Lunch Program through USDA is
given an entitlement amount to spend on donated foods each year based on the number of
lunches served during the school year. Currently, the rate is 32 cents for school year 2018.
School districts must select one of three options for receiving USDA donated foods; State
Distribution Center, State Cooperative or Private Cooperative.
The assignment of USDA donated foods to a private co-op gives the District more flexibility
in choosing which foods they wish to have donated and gives a more reliable timeline in
receiving those foods.

Item 6.8
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVE PIGGY BACK BIDS FOR FOOD SERVICE FOR
SY 2018-2019

BOARD MEETING DATE: June 25, 2018
FROM:

Joanna Carino, Director of Food Services
Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve piggy back bids for the 2018-2019
school year for the following items, pursuant to Public Contract Code 20118, Authorization
of Public Agency to Make Purchases without Advertising for Bid, and the terms and
conditions of the following contracts:
Milk Products – Oxnard School District awarded to Driftwood Dairy
Paper and Plastic Products – Oxnard School District awarded to P & R Paper
Produce Products – Ventura Unified School District awarded to The Berryman
Bread Products – Ventura Unified School District awarded to Puritan Bakery
Distribution of USDA Processed Foods – NJPA awarded to Gold Star Foods as part of the
multi-unit group.
BACKGROUND:
Public Contract Code (PCC) 20118 allows school districts to purchase personal property
based on another public entity bid document when the bid specifically identified other
agencies’ right to purchase. This practice is commonly called “piggyback purchasing.”
The Food Service department would like to utilize the Distribution of USDA Processed
Foods contract that was competitively bid by NJPA in 2017/18, the Milk Products and Paper
and Plastics contracts that were competitively bid by Oxnard School District in 2016/2017
and the Produce Products and Bread Products contracts that were competitively bid by
Ventura Unified School District in 2016/2017. Both Oxnard School District and Ventura
Unified School District have approved the rollover of their bids for 2018-2019 on 6/5/18 and
5/24/18 respectively. The NJPA contract has a term of four years. All contracts are
piggybackable.

Item 6.1
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL OF PERSONNEL REPORT

BOARD MEETING DATE:

August 27, 2018

FROM:

Jennifer A. Tissler, Senior Director of Personnel Services
Dr. Carlos Dominguez, Assistant Superintendent
Dr. Christine Walker, Superintendent
______________________________________________________________________________
STAFF COMMENT
RECOMMENDATION:
It is recommended that the Governing Board approve personnel actions in employee
categories that are listed below. Identification of specific employees affected by the actions
will be shared confidentially with the Governing Board and certain members of management
in advance of the meeting.
BACKGROUND:
(1)

Certificated Management Services
Resignation

(2)

Certificated Services
Employment
Change of Assignment
Resignation
Authorization for Permanent Certificated Personnel to Teach Classes Outside the
Provisions of their Credentials

(2)

Classified Services
Employment
Change of Classification/Location and/or Hours
Unpaid Personal Leave of Absence
Resignation
Retirement

HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041
Employee’s Name

Effective Date

PERSONNEL REPORT: August 27, 2018
Personnel Action

RESIGNATION: Certificated Management Services
Castaniero, Eric

06-30-18

Assistant Principal, Haycox School, resigning

EMPLOYMENT: Certificated Services
Brumwell, Stevie

08-27-18

Speech Language Pathologist, Probationary I

Chavez, Marissa

08-27-18

Teacher, Special Education, Probationary I

DeLeon, Cristina

08-27-18

Teacher, Probationary I

Gonzales, Hector

08-27-18

Teacher, Probationary I

Hubb, Angela

08-27-18

School Nurse, Probationary I

Johnson, Amanda

08-27-18

Teacher, Probationary I

Leon, Almacynthia

08-27-18

Teacher, Special Education, Probationary I

Martinez, Karina

08-27-18

Teacher, Probationary I

McClester, Rhea

08-27-18

Teacher, Special Education, Probationary I

O’Leary, Lauren

08-27-18

School Nurse, Probationary I

Perez, Christina

08-27-18

Teacher, Substitute, Job Share

Sanchez, Monica

08-27-18

Teacher, Probationary I

Shaffer, Jennifer

08-27-18

Program Specialist, Probationary I

Vasquez, Olivia

08-27-18

Teacher, Probationary I

CHANGE OF ASSIGNMENT: Certificated Services
Devorick, Katy

Report # 18-19-1

08-27-18

Teacher, Substitute, Job Share Larsen and Willams School to Teacher, Probationary I,
Bard School
Page 1 of 6

HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041

PERSONNEL REPORT: August 27, 2018

Employee’s Name

Effective Date

Personnel Action

Friedman, Dustin

07-01-18

Teacher, Bard School to Assistant Principal, Haycox School

Vazquez, Josie

08-27-18

0.90-FTE Speech Language Pathologist to 1.0-FTE Speech Language Pathologist

RESIGNATION: Certificated Services
Casas, Inez

07-30-18

Teacher, Williams School, resigning

AUTHORIZATION FOR PERMANENT CERTIFICATED PERSONNEL TO TEACH CLASSES OUTSIDE THE PROVISIONS OF THEIR
CREDENTIALS: Certificated Services
Briggs, Rebecca

08-27-18

 Teacher, Grade 7/8, Art, E. O. Green Junior High School, credentialed pursuant to Ed
Code 44256(b)

Frias, Sal

08-27-18

Teacher, Grade 7, Social Science, E. O. Green Junior High School, credentialed
pursuant to Ed Code 44258.2

Kelley, Steven

08-27-18

Teacher, Grade 7, General Science, Blackstock Junior High School, credentialed
pursuant to Ed Code 44258.2

Laubacher, Michele

08-27-18

Teacher, Grade 8, Physical Science, Blackstock Junior High School, credentialed
pursuant to Ed Code 44258.2

Myers, McKenna

08-27-18

Teacher, Grades 7/8, Physical Science, E. O. Green Junior High School, credentialed
pursuant to Ed Code 44258.2

Nava-Lozano, Kim

08-27-18

Teacher, Grades 7/8, General Science, Blackstock Junior High School, credentialed
pursuant to Ed Code 44258.2

Ramos, Lidia

08-27-18

 Teacher, Grades 7/8, Language Arts/ELD Core, E. O. Green Junior High School,
credentialed pursuant to Ed. Code 44258.2

Spears, Brenda

08-27-18

 Teacher, Grade 7, Math, E. O. Green Junior High School, credentialed pursuant to Ed
Code 44256(b)

Report # 18-19-1
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HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041
Employee’s Name

Effective Date

PERSONNEL REPORT: August 27, 2018
Personnel Action

EMPLOYMENT: Classified Services
Aguilar, Benjamin

07-18-18

Substitute Custodian, Districtwide

Araujo, Mark

06-25-18

Substitute Custodian, Districtwide

Cahue, Valerie

08-28-18

3.50-hr. Bilingual Paraprofessional, Sunkist School, new position

Camargo Jr., Humberto

08-21-18

3.50-hr. Health Clerk, Sunkist School, replacing Norma Bolish who transferred

Castro, Miriam

08-28-18

3.50-hr. Paraprofessional/Special Education, Parkview School replacing Anthony
Soto was terminated

Ferrer Munson, Elvia

08-28-18

3.0-hr. Bilingual Paraprofessional, Larsen School, new position

Garcia, Erik

08-28-18

3.0-hr. Bilingual Paraprofessional, Larsen School, new position

Jimenez, Amber

07-09-18

Substitute Custodian, Districtwide

Juarez, Teodora

08-28-18

Bilingual Paraprofessional, Larsen School, new position

Larson, Jonathon

07-02-18

Substitute Custodian, Districtwide

Martinez, Luisa

05-18-18

Substitute Playground Supervisor, Districtwide

Mendez, Maria

07-20-18

Substitute Paraprofessional, After School Program

Mercado, Jocelyn

08-28-18

3.0-hr. Bilingual Paraprofessional, Larsen School

Murillo, Ada

08-15-18

4.0-hr. Bus Driver, F.O.T. replacing Nick Montanez who retired

Reyes, Itzel

08-28-18

3.05-hr. Paraprofessional/Special Education, Parkview School, new position

Smith, Charlissa

08-28-18

3.0-hr. Food Service Worker I, Larsen School, replacing Mariela Silva who
transferred

Weir, Barbara

06-15-18

Substitute Bilingual Paraprofessional, Districtwide

Report # 18-19-1
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HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041
Employee’s Name

Effective Date

PERSONNEL REPORT: August 27, 2018
Personnel Action

CHANGE OF CLASSIFICATION, LOCATION AND/OR HOURS: Classified Services
Arredondo, Maria

08-18-18

5.0-hr. Food Service Worker I, Hathaway School to 5.50-hr. Food Service Worker I,
Haycox School, replacing Cecile Ursua who transferred

Barajas, Ana

08-28-18

2.0-hr. Food Service Cashier, Haycox School to 3.0-hr. Food Service Cashier, Haycox
School, replacing Delia Buchanan

Bautista, Guadalupe

07-01-18

8.0-hr. Custodian, E.O. Green Junior High School to 8.0-hr. Custodian, Williams
School, replacing Ignacio Diaz-Tena who transferred

Ceja, Linda

08-27-18

3.75-hr. Bilingual Paraprofessional, Bard School to 3.75-hr. Bilingual Paraprofessional,
Sunkist School, involuntary transfer for the good of the District, new position

Flores, Catalina

08-28-18

3.50-hr. Food Service Worker I, Hueneme School to 5.0-hr. Food Service Worker I,
Blackstock Junior High School replacing Guadalupe Vega who transferred

Galvan, Valerie

08-28-18

3.50-hr. Paraprofessional/Special Education, Hueneme School to 3.50-hr.
Paraprofessional/Special Education, Parkview School, replacing Sandra Espin who
resigned

Gutierrez, Krystal

08-27-18

3.0-hr. Bilingual Paraprofessional, E.O. Green Junior High School to 3.75-hr. Bilingual
Paraprofessional, Sunkist School, new position

Gutierrez, Matthew

08-13-18

4.0-hr. Custodian, Sunkist School to 4.0-hr. Custodian, Larsen School, replacing
Alexandra Monzon who transferred

Hernandez, Elena

08-27-18

3.0-hr. Bilingual Paraprofessional, Sunkist
Paraprofessional, Sunkist School, new position

Hunt, Sarah

10-01-18

2.0-hr Library Clerk, Larsen School to 6.0-hr. Library Clerk, Sunkist School, replacing
Diane Johnson who retired

Jimenez, Saul

08-21-18

8.0-hr. Equipment Operator, F.O.T., to 8.0-hr. Maintenance Worker I, F.O.T., replacing
Rex Transfiguracion who transferred

Lopez Solorio, Mayra

08-27-18

3.0-hr. Bilingual Paraprofessional, Sunkist
Paraprofessional, Sunkist School, new position
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HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041
Employee’s Name

Effective Date

PERSONNEL REPORT: August 27, 2018
Personnel Action

Monzon, Alexandra

07-16-18

4.0-hr. Custodian, Larsen School to 8.0-hr. Custodian, E.O. Green Junior High School
replacing Guadalupe Bautista who transferred

Pulido, Eunice

08-27-18

3.50-hr. Bilingual Paraprofessional, Sunkist School to 3.75-hr. Bilingual
Paraprofessional, Sunkist School, new position

Resendiz, Jose

10-01-18

6.0-hr. Library Clerk, Bard School to 7.0-hr. Library Clerk, E.O. Green Junior High
School replacing Elaine Melton who retired

Robertson, Jerilyn

07-20-18

3.0-hr. School Clerk, Hathaway School to 4.0-hr. Educational Services Technician,
District Office, replacing Arturo Padilla who resigned

Silva, Mariela

08-28-18

3.0-hr. Food Service Worker I, Williams School to 5.0-hr. Food Service Worker I,
Hathaway School replacing Maria Arredondo who transferred

Smith, Charlissa

08-28-18

3.0-hr. Food Service Worker I, Larsen School to 3.50-hr. Food Service Worker I,
Hueneme School replacing Catalina Flores who was promoted

Tranfiguracion, Rex

07-01-18

8.0-hr. Maintenance Worker I, F.O.T. to 8.0-hr. Maintenance Worker II, F.O.T.,
replacing Gilberto Quezada who was promoted

Ursua, Cecile

08-28-18

5.50-hr. Food Service Worker I, Haycox School to 6.0-hr. Food Service Worker I,
Parkview School replacing Lisa Dutra who resigned

Vega, Guadalupe

08-28-18

5.0-hr. Food Service Worker I, Blackstock Junior High School to 6.0-hr. Food Service
Worker I, Hathaway School replacing Martha Pineda who transferred

UNAPID PERSONAL LEAVE OF ABSENCE: Classified Service
Yrlas, Virginia

08-28-18 thru 09-21-18

6.0-hr. Mini Bus Driver, F.O.T. on an unpaid personal leave of absence

Avila, Andrea

08-02-18

6.0-hr. Health Clerk, E.O. Green Junior High School, resigning

Carranza, Elizabeth

08-09-18

3.50-hr. Paraprofessional/Special Education, Blackstock Junior High School, resigning

RESIGNATION: Classified Services
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HUENEME ELEMENTARY SCHOOL DISTRICT
205 North Ventura Road, Port Hueneme, CA 93041
Employee’s Name

Effective Date

PERSONNEL REPORT: August 27, 2018
Personnel Action

Garcia, Alyssa

06-22-18

3.50-hr. Paraprofessional/Special Education, Blackstock Junior High School, resigning

Magana, Elizabeth

08-15-18

3.50-hr. Bilingual Paraprofessional, Haycox School, resigning

Orozco, Diana

06-21-18

3.50-hr. Paraprofessional/Speech, Bard school, resigning

Ortiz-Martinez, Vanessa

06-13-18

4.0-hr. Food Service Clerk, resigning

Pasillas, Alejandra

07-23-18

3.25-hr. Paraprofessional/Physically Handicapped, Hueneme School, resigning

Pinedo, Susana

08-06-18

3.75-hr. Bilingual Paraprofessional, Hueneme School, resigning

Rabelo, Liliana

08-16-18

3.0-hr. Bilingual Paraprofessional, Hueneme School, resigning

Ruiz, Jessica

07-06-18

3.50-hr. Paraprofessional/Special Education, Blackstock Junior High School, resigning

Silva, Rebecca

08-08-18

3.5-hr. Paraprofessional/Special Education, Parkview School, resigning

Villicana, Jonathan

08-27-18

3.0-hr. Paraprofessional/Special Education, Parkview, resigning

Apodaca, Linda

06-22-18

6.25-hr. Paraprofessional/Physically Handicapped, Bard School, retiring

Johnson, Diane

10-01-18

6.0-Library Clerk, Sunkist School, retiring

Melton, Elaine

09-30-18

8.0-hr. Library Clerk, E.O. Green Junior High School, retiring

Sandoval, Mary Lou

12-031-18

5.70-hr. Paraprofessional/Special Education, Williams School, retiring

Vasquez, John

09-14-18

5.0-hr. Food Service Worker I, Haycox School, retiring

RETIREMENT: Classified Services
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Item 6.2
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

ACCEPTANCE OF GIFTS TO THE DISTRICT

BOARD MEETING DATE:

August 27, 2018

FROM:

Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board formally accept the following new gifts to the
district and authorize the Superintendent to send a letter of appreciation to the donors.
•

Donation of backpacks from Patricia Griffin, former teacher, for Fred L. Williams
Elementary School

Item 6.3
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVE PIGGY BACK BID FOR FOOD SERVICE FOR
SY 2018-2019

BOARD MEETING DATE:

August 27, 2018

FROM:

Joanna Carino, Director of Food Service
Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
Staff Comment

RECOMMENDATION:
It is recommended that the Governing Board approve a piggy back bid for the 2018-2019
school year for the following item, pursuant to Public Contract Code 20118, Authorization
of Public Agency to Make Purchases without Advertising for Bid, and the terms and
conditions of the following contract:
Grocery and Dry Products – Oxnard School District awarded to Jordano’s
BACKGROUND:
Public Contract Code (PCC) 20118 allows school districts to purchase personal property
based on another public entity bid document when the bid specifically identified other
agencies’ right to purchase. This practice is commonly called “piggyback purchasing.”
The Food Service Department would like to utilize the Grocery and Dry Products contract
that was competitively bid by Oxnard School District in 2017. Oxnard School District
approved the rollover for 2018-2019 on 5/24/18. The contract is piggybackable.

Item 6.4
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

REQUEST FOR AUTHORIZATION TO CONTINUE
PARTICIPATION OF THE DEPUTY DISTRICT ATTORNEY
ON THE HUENEME ELEMENTARY SCHOOL DISTRICT
SCHOOL ATTENDANCE REVIEW BOARD

BOARD MEETING DATE:

August 27, 2018

FROM:

Irma Villanueva, Senior Director, Educational Projects
Helen Cosgrove, Assistant Superintendent, Educational Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board ratify:
(1)

that the district continue to have a Deputy District Attorney (DDA) sit on the
district’s School Attendance Review Board (SARB) during the 2018-2019 school
year; and

(2)

that the Superintendent or his designee pay $657.75 for the service fee assessed by
the District Attorney’s office, or pay a slightly higher fee if revenue for the final
two months of the previous school year are higher than anticipated when the
assessment was calculated.

BACKGROUND:
During the past several years, the Hueneme Elementary School District has had a
representative from the Ventura County District Attorney’s office present at monthly
School Attendance Review Board (SARB) meetings. The Deputy District Attorney is an
integral SARB member, helping to solve problems related to district, student or parent
needs. His presence adds legal expertise and provides a conduit of acceptance for SARB
cases needing to be referred to the justice system for prosecution.
Fees are assessed by the District Attorney’s office based on district usage of the DDA’s
time. The proposed 2018-2019 fee assessment is $657.75 but, because this does not include
revenue amounts received by the district for May and June 2018, the assessment may
actually be higher once the DA’s office confirms those amounts.

Item 6.5
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVE THE THIRD AMENDMENT TO THE
MEMORANDUM OF UNDERSTANDING FOR THE
SCHOOL CROSSING GUARD PROGRAM

BOARD MEETING DATE:

August 27, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve the third amendment to the
Memorandum of Understanding for the School Crossing Guard Program between the
City of Port Hueneme and the Hueneme Elementary School District.
BACKGROUND:
District Administration recommends continuing the crossing guard program with the City
of Port Hueneme. The cost of the program is shared equally by the City of Port Hueneme
and the District.
For the 2018-19 school year, the school crossing guard program cost remains the same at
an estimated $65,000. The total cost to the District will not exceed $32,500.
History
On October 27, 2014, the Governing Board entered into an agreement with the City of
Port Hueneme to provide crossing guard services through a third party vendor. A First
Amended and Restated Memorandum of Understanding (MOU) for the school crossing
guard program was later approved by the Governing Board on April 27, 2015. On
February 27, 2017 the District approved the second amendment to the MOU increasing
the shared cost to $65,000.
ATTACHMENT(S):
• 2018-19 Third Amendment to the MOU for School Crossing Guard Program
• 2018-19 Cost from Vendor for School Crossing Guard Services

THIRD AMENDMENT TO THE
FIRST AMENDED AND RESTATED MEMORANDUM OF UNDERSTANDING
FOR SCHOOL CROSSING GUARDS
BETWEEN
THE CITY OF PORT HUENEME AND
HUENEME ELEMENTARY SCHOOL DISTRICT

THIS THIRD AMENDMENT (“Amendment”) is made and entered into this 21st day of May
2018, by and between the CITY OF PORT HUENEME, a charter city and municipal corporation
existing under the laws of California (“CITY”), and the HUENEME ELEMENTARY SCHOOL
DISTRICT, a public school district organized pursuant to provisions of the California Education Code
(“DISTRICT”). The Parties hereto mutually agree to amend the existing First Amended and
Restated Memorandum of Understanding for School Crossing Guard dated April 27, 2015 (the
“Agreement”), which Agreement and subsequent amendments are attached hereto and incorporated
by reference herein.
1.

Pursuant to Section 18 of the Agreement, Section 7(A) is amended to read as follows:
“A.
The amended term of this MOU will be effective from July 1, 2018, to June 30,
2020, unless terminated earlier pursuant to Section 8 of this MOU.”

2.

Pursuant to Section 18 of the Agreement, Section 8(A) is amended to read as follows:

“A.
Should the cost of Services exceed $65,000; or CITY is unable to retain a third-party
contractor to provide the Services; or any agreement between CITY and a third-party contractor is
terminated, then this MOU will automatically terminate five (5) days written notice from CITY to
DISTRICT. The Parties are responsible for their pro-rata amounts due for any Services provided
through the date of the termination.”
3.
This Amendment may be executed in any number or counterparts, each of which will be an
original, but all of which together constitutes one instrument executed on the same date.
4.
Except as modified by this Amendment, all other terms and conditions of the Agreement
remain the same.
IN WITNESS WHEREOF the parties hereto have executed this contract the day and year
first hereinabove written.

CITY OF PORT HUENEME

HUENEME ELEMENTARY
SCHOOL DISTRICT

_________________________________
Rod B. Butler, City Manager

____________________________
Dr. Christine Walker, Superintendent

ATTEST:

_____________________________
Michele Kostenuik, City Clerk
APPROVED AS TO FORM:
_________________________________
Charles R. Green, City Attorney

Third Amendment to Agreement between
All City Management Services, Inc. and the City of Port Hueneme
for School Crossing Guard Services

The City of Port Hueneme hereinafter referred to as the “City”, and All City Management
Services, Inc., located at 10440 Pioneer Blvd., Suite 5, Santa Fe Springs, CA 90670,
hereinafter referred to as the “Consultant” mutually agree to amend the existing Agreement
for Crossing Guard Services, entered into on October 27, 2014 (“Agreement”), attached
with first and second amendments hereto and incorporated by reference herein, as follows:
1.

Item I.

Pursuant to Section 16 of the Agreement, the City and the
Consultant agree to extend the term of this Agreement through
June 30, 2019. The parties intend for this Amendment to take
effect July 1, 2018.

2.

Item II.

Effective on the first day of school in August of 2018, the City
agrees to pay Consultant for services rendered pursuant to the
Agreement a sum of $22.11 per hour for a minimum of 4
crossing guards billed a minimum of 4.0 hours per school day,
unless Consultant fails to provide service. Consultant estimates
a not-to-exceed amount of $63,676.80 for 2,880 billed hours of
service.

This Amendment may be executed in any number of counterparts, each of which will be an
original, but all of which together constitute one instrument executed on the same date.
Except as provided for in Item I and Item II, all other terms and conditions of the original
Agreement and Amendments thereto between the City and the Consultant remain in effect.
[SIGNATURES ON FOLLOWING PAGE]

IN WITNESS WHEREOF, the parties hereto have executed this Amendment on the dates
set forth below.

City of Port Hueneme

All City Management Services, Inc.

By_____________________________
Rod Butler, City Manager

By______________________________
D. Farwell, Corporate Secretary

Date____________________________

Date

Attest:

_______________________________
Michele Kostenuik, City Clerk

Approved as to Form:

_______________________________
Charles R. Green, City Attorney

________________________

Item 6.6
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

ESTABLISHMENT OF SALARY AND MILEAGE RATES

BOARD MEETING DATE:

August 27, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board:
(1)

establish pay rates for substitute teaching at:
•
•

$120.00 per day for daily substitute service,
$130.00 per day for long term substitute service in excess of 10 school days
served consecutively in the same classroom, and

(2)

establish compensation for Governing Board members in an amount not to exceed
$240.00 per month in accordance with Governing Board Bylaw 9250 and Education
Code 35220;

(3)

establish monthly mileage allowances for Ventura County mileage* as follows:
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•
•

Chief Technology Officer
Senior Director
Director
Assistant Director
Executive Assistant to the Superintendent
Principal
Assistant Principal
Program Specialist
School Nurse
Resource Specialist Teacher**
Psychologist
District LEP Teacher
District LEP/Special Projects Teacher
District ELD/SIOP Coach
Speech Therapist**
Occupational Therapist
Executive Secretary
Technology Resource Teacher

$240
$240
$120
$96
$96
$96
$96
$96
$96
$96
$96
$96
$96
$96
$96
$96
$96
$96
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•
•
•
•
•

Computer Network Technician
PC Technician
Database Technician
Copy Clerk
Elementary Music Teacher

*

Employees who receive allowances are compensated at the Internal Revenue
Service approved mileage rate for travel outside of Ventura County. No
employee shall receive a mileage stipend if provided a district work vehicle.
Prorated rate if less than full time.

**
(4)

$96
$96
$96
$96
$96

Only if travel between schools is required on a prorated basis.

approve that the per mile reimbursement rate be at the rate announced by the Internal
Revenue Service at the time reimbursement is requested by District employees
required to use a personal vehicle on school business as approved by the
Superintendent or Assistant Superintendent.

BACKGROUND:
The Ventura County Office of Education requires governing boards to establish salary rates
for substitutes, certificated hourly assignments, governing board compensation, and mileage
allowance/rates. These rates will be in effect until the Governing Board establishes new
rates.

Item 6.7
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL TO UTILIZE PIGGYBACK BIDS FOR GOODS
AND SERVICES THROUGHOUT THE YEAR 2018-19

MEETING DATE:

August 27, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve utilizing piggyback bids for
purchasing products and services when needed during the 2018-19 fiscal year.
BACKGROUND:
In an effort to reduce costs and reduce continuous board approval requests throughout the
year, District Administration requests the Board’s approval to use piggyback bids to
purchase products and services. The District has used piggyback bids such as California
Multiple Award Schedules (CMAS), Savanna School District, National Joint Powers
Alliance (NJPA) and Kern County PEPPM. Other Cooperatives such as CalSave, National
Intergovernmental Purchasing Alliance (National IPA), U.S. Communities and Western
States Contracting Alliance are available to agencies to purchase computers, equipment,
office supplies, custodial supplies, copiers, furniture, printers and more.
The State of California Department of General Services (DGS) and Public Contract Code
§20118 allow school districts to participate in Cooperative Purchasing Programs. Districts
and other agencies throughout California and other states may include a piggyback clause
in their bid documents and contracts with vendors. This allows other Districts, if beneficial,
to bypass their own bid process and utilize goods or services that have already been bid.
Large districts purchasing a high volume of goods/services that include a piggyback clause
in their contracts, will allow other districts to benefit in the cost savings. Staff will evaluate
and compare bid pricing of available programs to determine the most cost effective avenue
for the District.

Item 7.1
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

QUARTERLY REPORT ON WILLIAMS UNIFORM
COMPLAINTS

BOARD MEETING DATE:

August 27, 2018

FROM:

Dr. Carlos Dominguez, Assistant Superintendent, Human Resources
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
For information only.

BACKGROUND:
The Williams quarterly report under the Williams Lawsuit Settlement is attached. The
District did not receive any complaints for the period of April 1, 2018, through June 30,
2018.

Item 7.2
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL OF 2018-19 AGREEMENT WITH NOVA
SOUTHEASTERN UNIVERSITY, SPEECH-LANGUAGE
PATHOLOGIST PROGRAM

BOARD MEETING DATE:

August 27, 2018

FROM:

Dr. Carlos Dominguez, Assistant Superintendent, Human Resources
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board:
(1)

approve a 2018-19 agreement with Nova Southeastern University, Speech-Language
Pathologist program as submitted; and

(2)

authorize the Superintendent or designee to execute the agreement.

BACKGROUND:
The Hueneme Elementary School District cooperates with several local universities in
placing students in speech-language pathologist programs in the District with experienced
master speech-language pathologists. The Nova Southeastern University, Department of
Speech-Language Pathology has forwarded an agreement to the District. Administrative
staff is requesting the Governing Board approve the agreement and authorize the
Superintendent or designee to execute the agreement. The language of the proposed
agreement outlines the details of this arrangement.

Item 8.1
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL OF THE SUBMISSION OF THE CONSOLIDATED
APPLICATION FOR FUNDING FOR CATEGORICAL AID
PROGRAMS FOR 2018-2019

BOARD MEETING DATE:

August 27, 2018

FROM:

Irma Villanueva, Senior Director of Educational Projects
Helen Cosgrove, Assistant Superintendent, Educational Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve the submission of the Consolidated
Application for Funding Categorical Aid Programs for Fiscal Year 2018-2019.
BACKGROUND:
Not later than June 30, 2018, school districts are required to indicate their intent to reapply for
Federal Categorical Funds by completing the Consolidated Application Report System
(CARS). CARS is the on-line system the district will use to submit the Consolidated
Application for formula-based categorical programs, track categorical program expenditures
and report on program activities.
CARS consists of two phases of reporting. Phase I, due June 30, 2018, lists the programs the
districts intends to participate in for the 2018-2019 school year. Phase II, scheduled for
submission in February 2019, requires the district to list the categorical expenditures for the
2017-2018 school year. The state will use the information reported by the district in Phases I
and II of CARS to determine the amount of categorical funding the district will receive for the
2018-2019 school year.
The district is requesting funding for the following categorical programs:
Title I Part A: Helping Disadvantaged Children:
A Federal program to ensure that all children have a fair, equal, and significant opportunity to
obtain a high-quality education and reach, at a minimum, proficiency on challenging state
academic achievement standards and state academic assessments.
Title II Part A: Supporting Effective Instruction:
A Federal program that increases student academic achievement through strategies such as
improving teacher and principal quality and effectiveness, increasing the number of teachers
and principals who are effective in improving student academic achievement in the classroom
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and providing low-income and minority students greater access to effective teachers,
principals and school leaders.
Title III: Program for Immigrant Students:
A Federal program to provide supplementary programs and services to eligible immigrant
students. The purpose of the subgrant is to assist immigrant students to acquire English and
achieve grade-level and graduation standards.
Title III: Program for English Learner Students:
A Federal program to provide supplementary programs and services to English learners (ELs).
The purpose of the subgrant is to assist EL students to achieve high levels in academic subjects
and achieve academic standards; assist teachers, principals and school leaders in developing
and sustaining effective language instruction programs; promoting parental, family and
community participation in langue instructional programs for families of English learners.
Title IV, Part A: Student Support and Academic Enrichment Grants
A Federal program to provide all students access to a well-rounded education; improve school
conditions for learning; and improve the use of technology in order to improve the academic
achievement and digital literacy of all students.
Estimated 2018-2019 allocations are presented below:
ESEA Title I – Helping Disadvantaged Children
$ 1,441,000
ESEA Title II – Teacher Quality
$
216,800
ESEA Title III – Language Instruction for EL Students, Part A
$
377,100
ESEA Title III - Language Instruction for EL students, Immigrant $
23,500
ESEA Title IV - Student Support and Academic Enrichment (SSAE)$
104,800
Estimates of allocations are based on the level of funds received in 2017-2018. Exact
entitlements will not be known until later in the school year. A copy of the submitted
Consolidated Application, Phases I and II, will be available in the Educational Projects Office
and will be reviewed and endorsed by the District English Learner Advisory Committee
(DELAC) as well as by the Superintendent or his designee.
School Site Responsibilities
Each school receiving Federal Funds through the Consolidated Application is required to have
a comprehensive school plan known as the Single Plan for Student Achievement (SPSA)
describing strategies and activities to improve student achievement and close achievement
gaps to ensure all students meet state standards. Supplementary services are provided by these
programs to support the district’s core program. Title I funded schools operating Schoolwide
programs must address the new components described in ESSA, Title I, section 1114,
including a comprehensive needs assessment. Based on the school’s comprehensive needs
assessment and comprehensive school plan, schools may use funds to provide additional direct
instructional support services, supplemental materials and equipment, professional
development, and parent/community engagement activities.
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Title I funded schools must develop, with involvement of parents, a Parent and Family
Engagement policy addressing specific requirements including how the school will ensure
meaningful involvement of parents and build the capacity of staff and parents to support
partnerships to support student achievement. The policy must be distributed to parents of
participating students. Each school's School Site Council (SSC) is required to provide input,
assist in the plan/budget development and recommend to the Board annually for approval of
the planned program activities and budgets as part of the Single School Plan for Student
Achievement. The Sr. Director of Educational Services reviews program regulations and
guidelines with all administration, site staff, and School Site Councils to ensure appropriate
planning, implementation and evaluation and to maintain compliance for each program. All
site plans are reviewed for compliance along with goals and activities to improve student
achievement and parent involvement before being forwarded to the Board for approval.

Item 9.1
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

RATIFICATION OF THE PIGGYBACK PURCHASE OF
PORTABLE RESTROOM BUILDINGS FOR JULIEN
HATHAWAY ELEMENTARY SCHOOL, HOLLYWOOD
BEACH ELEMENTARY SCHOOL, AND HUENEME
ELEMENTARY SCHOOL FROM ELITE MODULAR
LEASING AND SALES, INC. THROUGH SAVANNA
SCHOOL DISTRICT PROJECT SSPU #40-09/2016-17

BOARD MEETING DATE:

August 27, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board ratify the piggyback purchase of three
portable restroom buildings for Julien Hathaway Elementary School, Hollywood Beach
Elementary School, and Hueneme Elementary School in the amount of $387,909.60.
BACKGROUND:
At the June 25, 2018 Board Meeting, the Board of Trustees approved the authorization to
piggyback on the Savanna School District Project SSPU #40-09/2016-17 Bid. During the
staff report, I informed the Board that I would bring ratification of the costs of the
restroom portables to the August Board Meeting.
Restroom Buildings for:
Hollywood Beach Elementary School
Julien Hathaway Elementary School
Hueneme Elementary School
Total

$139,123.00
$139.123.00
$109,663.60
$387,909.60

The purchase will be paid from Measure T bond building funds.

Item 9.2
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

AUTHORIZATION TO REQUEST PROPOSALS FOR
CONSTRUCTION MANAGEMENT SERVICES

BOARD MEETING DATE:

August 27, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
The Board is requested to authorize administration to request proposals for construction
management services.

BACKGROUND:
With the passage of Measure B and the future districtwide bond projects for the electrical
infrastructure upgrade, fire alarm replacement and HVAC projects, District Administration
would like to utilize construction management services to oversee the 11 school site bond
infrastructure projects.

Item 9.3
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVE CONTRACTS WITH PMSM ARCHITECTS
FOR ELECTRICAL INFRASTRUCTURE UPGRADES,
FIRE ALARM REPLACEMENT AND HVAC PROJECTS
FUNDED BY DISTRICT’S GENERAL OBLIGATION
BONDS

BOARD MEETING DATE:

August 27, 2018

FROM:

Dannielle Brook, Assistant Superintendent, Business Services
Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board approve the eleven contracts (by school site)
with PMSM Architects for the electrical infrastructure upgrade, fire alarm replacement,
and HVAC projects in the total amount of $1,239,150 funded by the District’s General
Obligation Bonds.
BACKGROUND:
Over the years, the District has worked with PMSM Architects to modernize and construct
major facility improvements at schools throughout the District. Many classrooms and
buildings have been modernized, upgraded, or constructed to improve the quality of
education provided to local students. Administration would like to continue its facility
improvements with PMSM Architects (and their team of professionals: electrical,
mechanical and structural engineers) to modernize our schools’ electrical infrastructure,
fire alarm replacement, and HVAC projects.
ATTACHMENT(S):
•

PMSM Architect Contracts

March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Ansgar Larsen Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18003.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Ansgar Larsen Elementary
School for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Art Haycox Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18004.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Art Haycox Elementary School
for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
https://www.sugatsune.com/products/productdetails.cfm?catid=1&subcatid=1&productid=DSI-4400
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Richard Bard Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18005.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Richard Bard Elementary
School for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Blackstock Junior High School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18006.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Blackstock Junior High School
for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

EO Green Junior High School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18007.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at EO Green Junior High School
for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.

-3-

Owner's initials:

APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Hathaway Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18008.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Hathaway Elementary School
for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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Hathaway Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Hollywood Beach Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18009.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Hollywood Beach Elementary
School for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Hueneme Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18010.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Hueneme Elementary School
for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering

802 E. COTA STREET, SUITE A

SANTA BARBARA, CA 93103

SANTA BARBARA, CA



SAN LUIS OBISPO, CA

Phil White , P.E.
Gabriel Ramirez, P.E.
Thuy Greer, SE

TEL 805 963-1955

Ms. Dannielle Brook
Hueneme Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
March 16, 2018

Page |2

We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.

802 E. COTA STREET, SUITE A

SANTA BARBARA, CA 93103

SANTA BARBARA, CA



SAN LUIS OBISPO, CA

TEL 805 963-1955

Ms. Dannielle Brook
Hueneme Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
March 16, 2018

Page |3

DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.

802 E. COTA STREET, SUITE A

SANTA BARBARA, CA 93103

SANTA BARBARA, CA



SAN LUIS OBISPO, CA

TEL 805 963-1955

Ms. Dannielle Brook
Hueneme Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
March 16, 2018

Page |4

FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Parkview Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18011.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Parkview Elementary School
for your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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March 16, 2018

Page |2

We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.

-2-

Owner's initials:

11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Sunkist Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18012.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Sunkist Elementary School for
your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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March 16, 2018

Dannielle Brook, CPA
Assistant Superintendent, Business Services
Hueneme Elementary School District
205 North Ventura Road
Port Hueneme, CA 93401
RE:

Williams Elementary School
Electrical Infrastructure Upgrades and Fire Alarm Replacement
PMSM Job # 18013.01

Dear Ms. Brook:
PMSM Architects is pleased to provide you this fee proposal for Architectural and Engineering services
for the Electrical Infrastructure Upgrades and Fire Alarm Replacement at Williams Elementary School for
your consideration. Services shall include preliminary site investigation and electrical as-built
preparation of site and all buildings, design, construction documents, agency approval from the Division
of the State Architect (DSA) and Construction Administration.
PROJECT DESCRIPTION
The scope of the work for this project will include but is not limited to the work as described in our initial
team meeting with you on Tuesday, December 19, 2017. The Work reviewed shall include:
1. Mechanical Engineering Services to include energy calculations, selection of proposed new
equipment, and preparation of Schematic Design plans.
2. Electrical Service Upgrades
3. Fire Alarm Service Upgrades
4. Structural Design and calculations support for attachment and anchorage for electrical panels and
switchboards, as needed by electrical upgrades.
The Electrical Engineer assumes that the projects will be awarded in groups to create an economy in
scale. It is assumed that of the 11 campuses, the first submittal will include a group of 3 campuses. Each
subsequent submittal shall consist of roughly 3-4 campuses. It is our understanding that the construction
work will be performed in a single phase.
SCOPE OF SERVICES AND FEES
Our project team will consist of the following professionals:
Mechanical Engineer
Electrical Engineer
Structural Engineer

AE Group Mechanical Engineers, Inc.
Above Grade Engineering
Greer Structural Engineering
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We propose to provide these services for completing the Design, Construction Documents, DSA
Approval, Bidding and Construction Administration for a total fee of $112,650. The phases are broken
down as follows:
Schematic Design / As-Built Preparation: Fixed Fee $ 12,000
• Mechanical Engineer:
o Site visits to every unique space at each campus to see the configurations of existing
heating systems and constraints regarding the addition of cooling systems. It is
understood that we will be accompanied by District Maintenance personnel.
o Energy Calculations. Included will be ASHRAE heating and cooling load calculations
for each unique space at each school lacking air conditioning (cooling). The results of
these calculations will be used to size and select proposed new cooling equipment. It is
understood that we will be provided with complete architectural plans for all campuses.
Because existing buildings may be logical candidates for improving the building
envelope (increased insulation or more efficient windows, for example), it is understood
that our calculations will take into account any such improvements under consideration in
the District.
o Preparation of Schematic Design Plans. Included will be schematic design plans
indicating the types and locations of proposed new HVAC systems and equipment, and
electrical load data.
• Electrical Engineer site visits to determine the location of the existing fire alarm control panel and
confirm the suitability of this location for the upgraded / replaced panel. We will also confirm
information with the as-builts provided by the district for any previous fire alarm project at the
campus.
• Visit(s) by A/E team to verify existing conditions.
• Generate CAD files for consultants for design documents
• Where existing walls are found to be insufficient to support panel and/or switchboard, provide
structural design for retrofit
Design Development:
Fixed Fee $ 17,650
• Coordination with Engineers
• Preparation of Design drawings
• Review of options for systems with District
• Coordination with Utility companies, as needed.
Construction Documents:
Fixed Fee $ 44,200
• Coordination with Engineers
• Complete drawings, book specifications and calculations. Specifications will control quality of
workmanship, quality of materials and methods of construction. The specifications will follow
either CSI or Masterspec format. Division 1 specifications from previous projects will be used for
this project with your District. Minor coordination/changes are assumed.
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DSA Approval:
Fixed Fee $ 13,875
• Coordinate consultant drawing and specification information for submittal.
• Address reasonable plan reviewers’ corrections.
• PMSM will mail in documents for initial plan review; we will attend (1) back check appointment
once we have received plan review comments. Engineer to be present at appointment.
• Approval of documents and distribution of approved documents to team.
Bidding:
Hourly Fee Budget
$ 5,775
• Provide bidding assistance, including plan room uploads/coordination (Assume using Cybercopy)
• Attend Pre-bid Job Walk.
• Answer contractor bid questions/RFI’s.
• Issue Addenda, as required due to design clarifications or changes.
Construction Administration: Hourly Fee Budget
$ 17,675
Assume a 2.5 month duration.
• Attend one scheduled pre-construction meeting.
• Attend up to 8 regular (architectural) construction meetings/site visits with
agendas and meeting minutes
• Process and review addendums.
• Process RFI’s.
• Review submittals and shop drawings, respond to questions, review change order
requests, prepare DSA documentation as needed. Up to (2) reviews for each
required contractor submittal
• One (1) Final Punch List Walk and Report.
• DSA final closeout documentation/coordination with IOR.
Direct Expenses:
$ 1,475
• Printing. Includes in-house check sets, meeting sets, design team sets, and Agency submittal
sets through the approvals phase.
• Copying. Includes photocopying for Agency submittal and design team office sets.
• Courier Service. Includes all delivery of submittals from PMSM to consultants and shipping to
DSA.
• Mileage. Includes all mileage for project meetings and construction meetings, DSA approval.
• Expenses associated with trip to DSA offices in Los Angeles. Includes parking and meals.
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FEE SCHEDULE
As-Built/Schematic Design
Design Development
Construction Documents
DSA Approval
Bidding
Construction Administration
Direct Expenses
TOTAL FEE

$
$
$
$
$
$
$
$

12,000
17,650
44,200
13,875
5,775
17,675
1,475
112,650

Meeting Summary- We have included the following meetings in the scope noted above to be summarized
as follows:
Planning Meetings with District
Pre Bid walk
Pre-construction meeting
Construction meetings
Punchlist walk
Total

2
1
1
8
1
13

SCHEDULE
The following is a preliminary schedule that assumes we get your go-ahead by March 30, 2018:
Authorization to Proceed ...................................................................
DSA Submittal ...................................................................................
DSA Approval ...................................................................................
Bidding Complete ..............................................................................
Start of Construction .........................................................................
Construction Complete ......................................................................

03-30-18
09-15-18
12-15-18
02-15-19
06-15-19
08-20-19

Subsequent submittal sets would follow a similar timeframe provided they are awarded as noted under
Project Description on (Page 1) of this fee proposal.
The fee proposal is valid for 60 calendar days.
EXCLUSIONS and ASSUMPTIONS
Please note that the following are not included in our fees described above: architectural as-built
drawings, DSA application fees or building permit fees, and field visits during the construction
administration phase beyond those noted above.
Additionally, this proposal assumes that:
Architectural:
• The existing (structural) infrastructure to the various areas of work is adequate and will not need
major upgrades outside of the spaces affected by the electrical work.
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Mechanical Assumptions and Exclusions:
• Exclusion: Design development and construction documents, DSA review, construction services, and
any services not specifically included in their fee. Additional services can be provided; however,
scope and fee would need to be negotiated.
Electrical Assumptions and Exclusions:
• We will visit the site to view and investigate the existing system. This trip will not be for as-building
purposes as it is assumed that the complete redo of the system does not warrant a thorough asbuilding exercise. Instead, this site visit is to determine the location of the existing fire alarm control
panel and confirm the suitability of this location for the upgraded / replaced panel. We will also
confirm information with the as-builts provided by the district for any previous fire alarm project at
the campus.
Fire Alarm Assumptions and Exclusions:
• It is assumed that as the project consists of a complete overhaul of the fire alarm system campus wide,
a demolition plan will not be necessary to convey the extents of demolition. Instead of a plan, careful
notes will be included in the construction documents and specification sections as deemed
appropriate.
•

We will indicate new conduit and routing as necessary for the installation of a complete system. The
district will need to provide our office with their preferred equipment manufacturer. A complete
submittal book of cut-sheets for the system will be prepared by our office for the DSA appointment.

REIMBURSABLE EXPENSES - There are no reimbursable expenses anticipated for this project. If any
reimbursable expenses do arise, PMSM shall notify the Owner and get authorization prior to incurring said
expense. Reimbursable expenses will be billed at a rate of 1.15 times.
Bid set printing for plans and specs shall be paid directly by the Owner to the print vendor. Bid set
printing includes plans and specifications for: Contractor(s), Owner (includes owner’s representative
and/or Construction manager, as applicable), Testing Lab, Soils Engineer, Inspector (if applicable), and
Plan Rooms (if applicable).
Services will be performed by Martin Hartmann under the direction of Rosa E. Alvarado, Architect –
license number C-29353.
PMSM will bill you monthly on a percentage complete basis. You will pay us within 30 days of the
billing date. We reserve the right to stop work at any time that your account is not current. You are
entitled to a copy of all work, reproduced at your expense, when your account is current.
Either of us may terminate this agreement for any reason by seven days' written notice. We agree to stop
work immediately upon receiving your notice, except for reasonable time during the seven-day notice
period to put the documents in order and to close down the project; you agree to pay us for such work.
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DAMAGE LIMITATION - As a material inducement to PMSM Architects to enter into this Agreement,
Owner agrees that the total liability of PMSM Architects (whether for compensatory or consequential
damages, attorneys' fees, costs, or any other type of damages or liability whatsoever) arising out of or
relating to any alleged negligence, design defects, or breach of this agreement by PMSM Architects, shall
be limited to fees earned.
INDEMNITY - As a material inducement to PMSM Architects to enter into this Agreement, Owner
agrees to indemnify, defend and hold PMSM Architects, its agents, employees, officers, directors, and
consultants harmless from and against any and all claims, suits, actions, damages, fees, (including
attorneys' fees), and liabilities whatsoever which arise out of or relate to the project unless resulting from
the sole negligence or willful misconduct of PMSM Architects.
If this proposal is acceptable to you, please sign below and we will prepare an AIA contract document.
We are prepared to begin work immediately upon receipt of a signed contract.
Thank you for your interest in our firm and for this opportunity to be of service. We look forward to
working with you on this project.
Sincerely,

Alan Kroeker, Architect
President
PMSM Architects

Rosa E. Alvarado, Architect
Vice President, Secretary
PMSM Architects

Accepted by:

_________________________________________________
Signature

_________________________________________________
Name (printed)

_________________________________________________
Title

_________________________________________________
Date
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General Conditions For Architectural Services
PMSM ARCHITECTS
1. Definitions. "Architect's Basic Services" are the basic services to be provided by the Architect for the
phases of work listed in the letter, which references these General Conditions. In case of any uncertainty,
the Architect's Basic Services for any phase or phases of the Project shall be the basic services for that
phase or phases as described in the current edition of the American Institute of Architect's Document
B151, Abbreviated Standard Form of Agreement Between Owner and Architects ("AIA Document
B151"). Unless otherwise specified in the agreement of which these General Conditions form part (the
"Agreement"), terms used in the Agreement shall have the same meaning as those terms have in AIA
Document B151. Architect shall provide a copy of AIA Document B151 to the Owner upon the Owner's
request, and the Owner acknowledges having the opportunity to review AIA Document B151.
2. Standard of Care. Except as otherwise specifically described in the Agreement, the Architect's
standard of care and responsibility, generally and for each task or phase, shall be as described in AIA
Document B151. Without limiting the previous sentence, the Architect shall not be responsible for the
Contractor's failure to perform the Work in accordance with the requirements of the Contract Documents,
and the Architect shall not have control over or charge of and shall not be responsible for acts or
omissions of the Contractor, Subcontractors, or their agents or employees, or of any other persons or
entities performing portions of the Work.
3. Additional Services. The services described in this Section 3 are not included in the Architect's Basic
Services unless so identified in the letter to which these General Conditions are attached, and they shall be
paid for by the Owner in the same manner as other payments required under the Agreement and in
addition to the compensation for Architect's Basic Services. The services described under Subsection 3.2
(Appendix B) shall only be provided if authorized or confirmed in writing by the Owner. If services
described under Contingent Additional Services in Subsection 3.1 are required due to circumstances
beyond the Architect's control, the Architect shall notify the Owner prior to commencing such services. If
the Owner deems that such services described under Subsection 3.1 (Appendix A) are not required, the
Owner shall give prompt written notice to the Architect. If the Owner indicates in writing that all or part
of such Contingent Additional Services are not required, the Architect shall have no obligation to provide
those services.
4. Owner's Obligations. The Owner shall provide full information in a timely manner regarding
requirements for and limitations on the Project. The Owner shall render decisions in a timely manner
when requested by the Architect in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect's services. The Architect shall be entitled to rely upon the accuracy and
completeness of any information or service furnished by or on behalf of the Owner. The Owner shall
provide prompt written notice to the Architect if the Owner becomes aware of any fault or defect in the
Project, including any errors, omissions or inconsistencies in the Instruments of Service.
5. Surveys and Consultants. The Owner shall furnish, at the Owner's expense, surveys which the
Architect reasonably requests to describe physical characteristics, legal limitations and utility locations
for the site of the Project, and a written legal description of the site. The Owner shall furnish, at the
Owner's expense, the services of geotechnical engineers and other consultants when such services are
requested by the Architect and are reasonably required by the scope of the Project.
6. Estimates. Evaluations of the Owner's Project budget, and any estimates of Construction Cost
prepared by the Architect, represent the Architect's opinion as a design professional familiar with the
construction industry. However, the Architect cannot guarantee that its opinions as to budget or
construction costs will not vary materially from negotiated prices or bids. If the Owner wishes greater
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assurance as to probable budget or costs, or a formal construction cost estimate, an independent cost
estimator should be employed.
7. Instruments of Service. Drawings, specifications and other documents, including those in electronic
form, prepared by the Architect and the Architect's consultants are "Instruments of Service" for use solely
with respect to this Project. The Architect and the Architect's consultants shall be deemed the authors and
owners of their respective Instruments of Service and shall retain all common law, statutory and other
reserved rights, including copyrights. The Architect grants to the Owner a nonexclusive license to
reproduce the Architect's Instruments of Service solely for purposes of constructing, using and
maintaining the Project, provided that the Owner shall comply with all obligations, including prompt
payment of all sums when due, under the Agreement. The Architect shall obtain similar nonexclusive
licenses from the Architect's consultants consistent with the Agreement. Except for the licenses granted in
this paragraph, no other license or right shall be deemed granted or implied under the Agreement. The
Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license granted herein to
another party without the prior written agreement of the Architect. The Owner shall not use the
Instruments of Service for future additions or alterations to this Project or for other projects, unless the
Owner obtains the prior written agreement of the Architect and the Architect's consultants. Any
unauthorized use of the Instruments of Service, or use after termination of the Agreement, shall be at the
Owner's sole risk and without liability to the Architect and the Architect's consultants.
8. Mediation and Arbitration. Any claim, dispute or other matter arising out of or related to the
Agreement shall be subject to mediation as a condition precedent to arbitration or the institution of legal
or equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out of
the Architect's services, the Architect may proceed in accordance with applicable law to comply with the
lien notice or filing deadlines prior to resolution of the matter by mediation or by arbitration. Unless the
parties mutually agree otherwise, mediation shall be in accordance with the Construction Industry
Mediation Rules of the American Arbitration Association then in effect. Claims, disputes and other
matters in question between the parties that are not resolved by mediation shall be decided by arbitration
which, unless the parties mutually agree otherwise, shall be in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association then in effect. Any demand for mediation or
arbitration shall be filed in writing with the other party to the Agreement and with the American
Arbitration Association within a reasonable time after the claim, dispute or other matter in question has
arisen. In no event shall a demand for arbitration be made after the date when institution of legal or
equitable proceedings based on such claim, dispute or other matter in question would be barred by the
applicable statute of limitations. The parties shall share the mediator's or arbitrator's fee and any filing
fees equally. The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof. Any mediation
or arbitration shall be held in the place where the Project is located, unless another location is mutually
agreed upon.
9. Waivers of Subrogation. To the extent damages are covered by property insurance during
construction, the Owner and Architect waive all rights against each other and against the contractors,
consultants, agents and employees of the other for damages, except such rights as they may have to the
proceeds of such insurance as referenced in AIA Document B151. The Owner or the Architect, as
appropriate, shall require of the contractors, consultants, agents and employees of any of them similar
waivers in favor of the other parties enumerated herein.
10. No Consequential Damages. The Architect and Owner waive consequential damages for claims,
disputes or other matters in question arising out of or relating in any way to the Agreement. This mutual
waiver is applicable, without limitation, to all consequential damages due to either party's termination of
the Agreement for any reason.
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11. Accrual of Causes of Action. Causes of action between the parties to the Agreement pertaining to
acts or failures to act shall be deemed to have accrued, and the applicable statutes of limitations shall
commence to run, not later than the date when the Architect's services are substantially completed.
12. Hazardous Substances. Unless otherwise provided in the Agreement, the Architect and Architect's
consultants shall have no responsibility for the discovery, presence, handling, removal or disposal of or
exposure of persons to hazardous waste or hazardous substances in any form at the Project site.
13. Publicity. The Architect shall have the right to include photographic or artistic representations of the
design of the Project among the Architect's promotional and professional materials. The Architect shall be
given reasonable access to the completed Project to make such photographs and representations.
14. Interest. Payments are due and payable by the Owner thirty days from the date of the Architect's bill.
Amounts unpaid thirty days after the billing date shall bear interest until paid at the lesser of one and onehalf percent per month or the maximum rate permitted by law.
15. Entire Agreement. The Agreement is the entire and integrated agreement between the Owner and
the Architect and supersedes all prior negotiations, representations or agreements, either written or oral.
The Agreement may be amended only by written instrument signed by both Owner and Architect.
Nothing contained in the Agreement shall create a contractual relationship with a third party, or a cause of
action in favor of a third party against either the Owner or Architect.
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APPENDIX A
3.1 Contingent Additional Services:
(a) Making revisions in drawings, specifications or other documents when such revisions are:
(i) inconsistent with approvals or instructions previously given by the Owner, including revisions
made necessary by adjustments in the Owner's program or Project budget;
(ii) required by the enactment or revision of codes, laws or regulations subsequent to the preparation
of such documents; or
(iii) due to changes required as a result of the Owner's failure to render decisions in a timely manner.
(b) Providing services required because of significant changes in the Project including, but not limited to,
size, quality, complexity, the Owner's schedule, or the method of bidding or negotiating and contracting
for construction.
(c) Preparing Drawings, Specifications and other documentation and supporting data, evaluating
Contractor's proposals, and providing other services in connection with Change Orders and Construction
Change Directives.
(d) Providing services in connection with evaluating substitutions proposed by the Contractor and making
subsequent revisions to Drawings, Specifications and other documentation resulting therefrom.
(e) Providing consultation concerning replacement of Work damaged by fire or other cause during
construction, and furnishing services required in connection with the replacement of such Work.
(f) Providing services made necessary by the default of the Contractor, by major defects or deficiencies in
the Work of the Contractor, or by failure of performance of either the Owner or Contractor under the
Contract for Construction.
(g) Providing services in evaluating an extensive number of claims submitted by the Contractor or others
in connection with the Work.
(h) Providing services in connection with a public hearing, a dispute resolution proceeding or a legal
proceeding except where the Architect is party thereto.
(i) Preparing documents for alternate, separate or sequential bids or providing services in connection with
bidding, negotiation or construction prior to the completion of the Construction Documents Phase.
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APPENDIX B
3.2 Optional Additional Services:
(a) Providing analyses of the Owner's needs and programming the requirements of the Project.
(b) Providing financial feasibility or other special studies.
(c) Providing planning surveys, site evaluations or comparative studies of prospective sites.
(d) Providing special surveys, environmental studies and submissions required for approvals of
governmental authorities or others having jurisdiction over the Project.
(i) Permitting services for Coastal Development Plan.
(ii) Permitting services for Land Use Plan.
(iii) Permitting services for Special Use Plan.
(iv) Permitting services for Conditional Use Permit.
(v) Permitting services for Fire Protection Plan.
(vi) Preparation and appearances before Planning Commission or other discretionary review boards.
(e) Providing services relative to future facilities, systems and equipment.
(f) Providing services to investigate existing conditions or facilities or to make measured drawings
thereof.
(g) Providing services to verify the accuracy of drawings or other information furnished by the Owner.
(h) Providing coordination of construction performed by separate contractors or by the Owner's own
forces and coordination of services required in connection with construction performed and equipment
supplied by the Owner.
(i) Providing services in connection with the work of a construction manager or separate consultants
retained by the Owner.
(j) Providing detailed estimates of Construction Cost.
(k) Providing detailed quantity surveys or inventories of material, equipment and labor.
(l) Providing analyses of owning and operating costs.
(m) Providing interior design and other similar services required for or in connection with the selection,
procurement or installation of furniture, furnishings and related equipment.
(n) Providing services for planning tenant or rental spaces.
(o) Making investigations, inventories of materials or equipment, or valuations and detailed appraisals of
existing facilities.
(p) Preparing a set of reproducible record drawings showing significant changes in the Work made during
construction based on marked-up prints, drawings and other data furnished by the Contractor to the
Architect.
(q) Providing assistance in the utilization of equipment or systems such as testing, adjusting and
balancing, preparation of operation and maintenance manuals, training personnel for operation and
maintenance, and consultation during operation.
(r) Providing services after issuance to the Owner of the final Certificate for Payment, or in the absence of
a final Certificate for Payment, more than 60 days after the date of Substantial Completion of the Work.
(s) Providing services of consultants for other than architectural, structural, mechanical and electrical
engineering portions of the Project provided as a part of Architect's Basic Services.
(t) Providing services of consultants for data or communications systems.
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(u) Providing services for design and approval of Septic system.
(v) Providing services for design and approval of Water or well system.
(w) Providing services for design and approval of Site Drainage system.
(x) Providing services for design and approval of Grading Plan.
(y) Providing any other services not otherwise included in the Agreement or not customarily furnished in
accordance with generally accepted architectural practice.
Other Optional Additional Services:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

27.
28.
29.

LEED certification
Savings by design or CHIPS program initiatives that require special engineering
Costs to procure survey, seismic and/or soil tests and reports
Building permit fees
School Signage or Marquee design
Room name and number signage, other than code required accessibility signage
Energy management controls
As-built plans of existing campus for fire alarm interface
Studies concerning construction noise impact or mitigation
Expert witnessing of laboratory or field tests on equipment that may have to meet specific
acoustical requirements of this project prior to installation
CCTV, security systems, access control, telephone systems, and intercom.
Assumes utility services are readily available at project site. Excludes off site utility coordination
and design for the extension of services to property
Final application for service, fees, excess wire charges, engineering retainers, etc. that may be
required of the Owner by each utility.
Under-grounding and or relocation of any existing utility services along property frontage or
required to accommodate project.
Off site (beyond property line) electrical and street lighting work.
Sign lighting compliance forms (required by Title 24) for internally lit signs.
Emergency generator and related emergency distribution system.
Lighting protection system design.
Solar power systems.
Theatrical lighting.
Custom lighting fixture designs.
Active electronics for data distribution (routers, servers, etc.).
Specification of customer-owned telephone cabling between buildings, terminations and fusing
beyond the telephone utility minimum point of entry.
Detailed cost comparisons between optional system and or systems life cycle cost analysis.
California Title 24 acceptance verification, testing or reviews.
Preparation of structural calculations and details associated with the anchorage of existing or new
plumbing lines, fire sprinklers, cabinets, ceilings, non-structural interior partitions, soffits and
bathroom accessories. If requested or required by District or DSA (or City), we will provide these
services on an hourly basis.
Preparation of structural calculations and details related to changes to existing building lateral
load resisting systems.
Preparation of structural calculations and details related to adding weight to roof to existing
building being re-roofed. We currently intend to design to add no new weight to roofing system.
Field monitoring with recording ammeter to determine existing load and capacities.
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Item 10.1
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

APPROVAL AND ADOPTION OF RESOLUTION B18-19-01
TO AMEND DISTRICT’S CONFLICT OF INTEREST CODE
FOR 2018 AND APPROVAL OF REVISIONS TO RELATED
BOARD BYLAW 9270, CONFLICT OF INTEREST

BOARD MEETING DATE:

August 27, 2018

FROM:

Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that the Governing Board:
(1)

approve and adopt Resolution B18-19-01 to Amend District’s Conflict of Interest
Code pursuant to Government Code 87306.5 and, further, approve revisions to
related Board Bylaw 9270, Conflict of Interest, for which the Code serves as an
Exhibit; and

(2)

authorize the Superintendent or designee to submit District’s 2018 Conflict of
Interest Code and Local Agency Biennial Notice to the Ventura County Board of
Supervisors for final approval by October 1, 2018.

BACKGROUND
Pursuant to Government Code 87306.5, all Conflict of Interest Codes must be reviewed and
amended as needed by local agencies every even-numbered year. The Ventura County Board of
Supervisors is the code reviewing body for the Hueneme Elementary School District and is
required to review and approve our Code this year. The District has determined that revisions to
our 2016 Code are required to include new positions and revise titles of existing positions
following the reclassification of certain positions earlier in the year.
District filers must, based on their disclosure category (ies), disclose specific types of investments
and income and interests in real property. The district’s Conflict of Interest Code is the basis for
the information reported on each filer’s Form 700/Statement of Economic Interest. All board
members and staff who hold a designated position must file a Form 700 by April 1 of each year.
Operational and/or organizational changes that affect the Code or filings for Category 1 personnel
must be reported to the FPPC within 90 days of the change. Form 700s for Category 1 filers will
be processed through the Ventura County Clerk’s Office, who will provide the information to the
FPPC.
District’s comprehensive Conflict of Interest Code is comprised of Board Bylaw and
Exhibit 9270. Upon approval/adoption by the Board, it will be submitted to the County Clerk of
the Board’s office by October 1, 2018 with a “2018 Local Agency Biennial Notice” signed by
the Superintendent.

2018 Local Agency Biennial Notice
Name of Agency:
Mailing Address:
Contact Person:
Email:

Hueneme Elementary School District
205 North Ventura Road, Port Hueneme, CA 93041

Christine Walker

Phone No.

cwalker@hueneme.org

Alternate Email:

(805) 488-3588, x9100
crojas@hueneme.org

Accurate disclosure is essential to monitor whether officials have conflicts of interest and to
help ensure public trust in government. The biennial review examines current programs to
ensure that the agency’s code includes disclosure by those agency officials who make or
participate in making governmental decisions.
This agency has reviewed its conflict of interest code and has determined that (check one BOX):
✔ An amendment is required.


The following amendments are necessary:

(Check all that apply.)
●


●



Include new positions
Revise disclosure categories
Revise the titles of existing positions
Delete titles of positions that have been abolished and/or positions that no longer make or
participate in making governmental decisions
 Other (describe)




The code is currently under review by the code reviewing body.
No amendment is required. (If your code is over five years old, amendments may be
necessary.)

Verification (to be completed if no amendment is required)
This agency’s code accurately designates all positions that make or participate in the making of governmental
decisions. The disclosure assigned to those positions accurately requires that all investments, business
positions, interests in real property, and sources of income that may foreseeably be affected materially by the
decisions made by those holding designated positions are reported. The code includes all other provisions
required by Government Code Section 87302.

__________________________________________
Signature of Chief Executive Officer

August 27, 2018

_________________________
Date

All agencies must complete and return this notice regardless of how recently your code was approved or
amended. Please return this notice no later than October 1, 2018, or by the date specified by your agency, if
earlier, to:

Board of Supervisors
800 S. Victoria Avenue
Ventura, CA 93009-1920

PLEASE DO NOT RETURN THIS FORM TO THE FPPC.
www.fppc.ca.gov
FPPC Advice: advice@fppc.ca.gov (866.275.3772)
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Exhibit 9270 (a)

APPROVAL AND ADOPTION
OF THE 2018 CONFLICT OF INTEREST CODE
FOR THE HUENEME ELEMENTARY SCHOOL DISTRICT
Resolution B18-19-01
The Political Reform Act, Government Code section 81000 et seq., requires local
government agencies to adopt and promulgate Conflict of Interest Codes. The Fair Political
Practices Commission has adopted a regulation (2 Cal. Code Regs., §18730) which contains the
terms of a standard Conflict of Interest Code, which may be amended by the Fair Political Practices
Commission to conform to amendments in the Political Reform Act after public notice and
hearings.
The terms of California Code of Regulations, Title 2, Section 18730, and any amendment
to it duly adopted by the Fair Political Practices Commission, are hereby incorporated by reference
as the Conflict of Interest Code for the HUENEME ELEMENTARY SCHOOL DISTRICT, and
is comprised of District’s Board Bylaw 9270, Conflict of Interest, and this Exhibit 9270, which
designates positions requiring disclosure and setting forth disclosure categories for each designated
position, constitute the Conflict of Interest Code of the HUENEME ELEMENTARY SCHOOL
DISTRICT. Persons holding positions designated in this Exhibit 9270 shall file Form 700
Statements of Economic Interests with the Filing Officer specified for that position.
IN PREPARING THE FORM 700, DESIGNATED FILERS NEED ONLY
DISCLOSE THOSE FINANCIAL INTERESTS FALLING WITHIN THE DISCLOSURE
CATEGORIES DESIGNATED FOR THAT FILER’S POSITION AS STATED IN THIS
EXHIBIT 9270.
APPROVED AND ADOPTED this

AYES:
NOES:
ABSTAIN:
ABSENT:
Attested to by:

Board Clerk, Charles Weis, Ph.D.

27th day of August , 2018, upon the following vote:

Exhibit 9270 (b)
Conflict of Interest Code of the
Hueneme Elementary School District
The provisions of 2 CCR 18730 and any amendments to it adopted by the Fair Political Practices
Commission, together with the attached Appendix specifying designated positions and disclosure
categories, are incorporated by reference and shall constitute the district's conflict of interest code.
Governing Board members and designated employees shall file a Statement of Economic
Interest/Form 700 in accordance with the disclosure categories listed in the attached Appendix.
The Statement of Economic Interest shall be filed with the district's filing officer and/or, if so
required, with the district's code reviewing body. The district's filing officer shall make the
statements available for public review and inspection.
APPENDIX
Disclosure Categories
Category 1 – BROADEST DISCLOSURE
[See Form 700 Schedules A-1, A-2, B, C, D and E]
(1)
(2)
(3)

All sources of income, gifts, loans and travel payments;
All interests in real property; and
All investments and business positions in business entities.

Category 3 – LAND DEVELOPMENT, CONSTRUCTION AND TRANSACTION
[See Form 700 Schedules A-1, A-2, C, D and E]
All investments, business positions and sources of income, gifts, loans and travel payments, from
sources which engage in land development, construction, or real property acquisition or sale.
Category 4 – PROCUREMENT
[See Form 700 Schedules A-1, A-2, C, D and E]
All investments, business positions and sources of income, gifts, loans and travel payments, from
sources which provide services, supplies, materials, machinery or equipment which the designated
position procures or assists in procuring on behalf of the district.

Continued on next page…

Exhibit 9270 (c)
Designated Positions
Designated Position
Governing Board Member (5)
Superintendent (1)
Assistant Superintendent (3)
Chief Technology Officer (1)
Senior Director (5)
Director (34) 1
Assistant Director (12) 2
Principal (11)
Assistant Principal (1514) 3
Purchasing Technician (1)

Disclosure Category
1
1
1
1
4
3, 4
4
4
4
3, 4

Filing Agency
Ventura County Clerk of the Board
Ventura County Clerk of the Board
Ventura County Clerk of the Board
Ventura County Clerk of the Board
Hueneme Elem School District
Hueneme Elem School District
Hueneme Elem School District
Hueneme Elem School District
Hueneme Elem School District
Hueneme Elem School District

1

The number of positions increased by one due to the creation of the Director of Student Support position.
The number of positions increased due to the position of Assistant Director of FOT being reclassified and divided into
two Assistant Director positions.
3
The number of positions decreased due to the elimination of one Assistant Principal position.
2

Exhibit
HUENEME ELEMENTARY SCHOOL DISTRICT
Adopted: 08/10
Port Hueneme, California
Revised: 08/12, 08/14, 07/16, pending approval 08/18

BB 9270 (a)
Board Bylaw
CONFLICT OF INTEREST

The Governing Board desires to maintain the highest ethical standards and help ensure that
decisions are made in the best interest of the district and the public. Accordingly, no Board
member, district employee, or other person in a designated position shall participate in the making
of any decision for the district when the decision will or may be affected by his/her financial,
family, or other personal interest or consideration.
(cf. 9005 – Governance Standards)
Even if a prohibited conflict of interest does not exist, a Board member shall abstain from voting
on personnel matters that uniquely affect his/her relatives. However, a Board member may vote
on collective bargaining agreements and personnel matters that affect a class of employees to
which his/her relative belongs. Relative means an adult who is related to the Board member by
blood or affinity within the third degree, as determined by the common law, or an individual in an
adoptive relationship within the third degree. (Education Code 35107)
A relationship within the third degree includes an individual’s parents, grandparents, greatgrandparents, children, grandchildren, great-grandchildren, brothers, sisters, aunts, uncles, nieces,
nephews, and the similar family of the individual’s spouse/registered domestic partner unless the
individual is widowed or divorced.
The Board shall adopt for the district a conflict of interest code that incorporates the provisions of
2 CCR 18730 by reference, specifies the district's designated positions, and provides the disclosure
categories required for each position. The conflict of interest code shall be submitted to the
district’s code reviewing body for approval, in accordance with Government Code 87303 and
within the deadline for submission established by the code reviewing body. (Government Code
87303)
Upon direction by the code reviewing body, the Board shall review the district's conflict of interest
code and submit any changes to the code reviewing body or, if no change is required, the Board
shall submit a written statement to that effect. (Government Code 87306.5)
When a change in the district's conflict of interest code is necessitated due to changed
circumstances, such as the creation of new designated positions, changes to the duties assigned to
existing positions, amendments, or revisions, the amended code shall be submitted to the code
reviewing body within 90 days after the changed circumstances necessitating the amendments
have become apparent. (Government Code 87306)
When reviewing and preparing the district's conflict of interest code, the Superintendent or
designee shall provide officers, employees, consultants, and members of the community adequate
notice and a fair opportunity to present their views. (Government Code 87311)
(cf. 9320 – Meetings and Notices)

BB 9270 (b)
Board Bylaw
CONFLICT OF INTEREST

Board members and designated employees shall annually file a Statement of Economic
Interest/Form 700 in accordance with the disclosure categories specified in the district's conflict
of interest code. A Board member who leaves office or a designated employee who leaves district
employment shall, within 30 days, file a revised statement covering the period of time between the
closing date of the last required statement and the date of leaving office or district employment.
(Government Code 87302, 87302.6)
(cf. 4117.2/4217.2/4317.2 – Resignation)
(cf. 9222 – Resignation)
Conflict of Interest under the Political Reform Act
A Board member, designated employee, or other person in a designated position shall not make,
participate in making, or in any way use or attempt to use his/her official position to influence a
governmental decision in which he/she knows or has reason to know that he/she has a disqualifying
conflict of interest. A disqualifying conflict of interest exists if the decision will have a "reasonably
foreseeable material financial effect," which is distinguishable from the effect on the public
generally, on the Board member, designated employee, or other person in a designated position,
his/her immediate family, or any financial interest described in 2 CCR 18700. (Government Code
87100, 87101, 87103; 2 CCR 18700-1870918707)
A Board member, designated employee, or other person in a designated position makes a
governmental decision when he/she, acting within the authority of his/her office or position,
authorizes or directs any action on a matter, votes or provides information or opinion on it, contacts
or appears before a district official for the purpose of affecting the decision, or takes any other
action specified in 2 CCR 18704.
However, a Board member shall participate in the making of a contract in which he/she has a
financial interest if his/her participation is required by the rule of necessity or legally required
participation pursuant to Government Code 87101 and 2 CCR 18705.
Additional Requirements for Boards that Manage Public Investments
Any Board member who manages public investments pursuant to Government Code 87200 and
who has a financial interest in a decision shall, upon identifying a conflict or potential conflict of
interest and immediately prior to the consideration of the matter, do all of the following:
(Government Code 87105; 2 CCR 18707)
1.
Publicly identify each financial interest that gives rise to the conflict or potential conflict
of interest in detail sufficient to be understood by the public, except that disclosure of the exact
street address of a residence is not required.

BB 9270 (c)
Board Bylaw
CONFLICT OF INTEREST

2.
Recuse himself/herself from discussing and voting on the matter, or otherwise acting in
violation of Government Code 87100. The Board member shall not be counted toward achieving
a quorum while the item is discussed.
However, the Board member may speak on the issue during the time that the general public speaks
on it and may leave the dais to speak from the same area as members of the public. He/she may
listen to the public discussion and deliberation of the matter with members of the public.
3.
Leave the room until after the discussion, vote, and any other disposition of the matter is
concluded, unless the matter has been placed on the portion of the agenda reserved for uncontested
matters.
If the item is on the consent calendar, the Board member must recuse himself/herself from
discussion or voting on that matter, but the Board member is not required to leave the room during
consideration of the consent calendar.
4.
If the Board’s decision is made during closed session, disclose his/her interest orally during
the open session preceding the closed session. This disclosure shall be limited to a declaration
that his/her recusal is because of a conflict of interest pursuant to Government Code 87100.
He/she shall not be present when the item is considered in closed session and shall not knowingly
obtain or review a recording or any other nonpublic information regarding the Board’s decision.
(cf. 3430 – Investing)
(cf. 9321 – Closed Session Purposes and Agendas)
(cf. 9321.1 – Closed Session Actions and Reports)
Conflict of Interest under Government Code 1090 – Financial Interest in a Contract
Board members, employees, or district consultants shall not be financially interested in any
contract made by the Board on behalf of the district, including in the development, preliminary
discussions, negotiations, compromises, planning, reasoning, and specifications and solicitations
for bids. If a Board member has such a financial interest in a contract made by the Board, the
contract is void. (Government Code 1090)
A Board member shall not be considered to be financially interested in a contract in which he/she
has only a "remote interest," as specified in Government Code 1091, if the interest is disclosed
during a Board meeting and noted in the official Board minutes. The affected Board member shall
not vote or debate on the matter or attempt to influence any other Board member or district official
to enter into the contract. (Government Code 1091)
In addition, a Board member shall not be considered to be financially interested in a contract in
which his/her interest is a “noninterest” as defined in Government Code 1091.5. Noninterest
includes a Board member’s interest in being reimbursed for his/her actual and necessary expenses

BB 9270 (d)
Board Bylaw
CONFLICT OF INTEREST

incurred in the performance of his/her official duties, in the employment of his/her
spouse/registered domestic partner who has been a district employee for at least one year prior to
the Board member’s election or appointment, or in any other applicable circumstance specified in
Government Code 1091.5.
Common Law Doctrine Against Conflict of Interest
A Board member shall abstain from any official action in which his/her private or personal interest
may conflict with his/her official duties.
Incompatible Offices and Activities
Board members shall not engage in any employment or activity or hold any office which is
inconsistent with, incompatible with, in conflict with, or inimical to the Board member's duties as
an officer of the district. (Government Code 1099, 1126)
(cf. 4136/4236/4336 – Nonschool Employment)
Gifts
Board members and designated employees may accept gifts only under the conditions and
limitations specified in Government Code 89503 and 2 CCR 18730.
The limitation on gifts does not apply to wedding gifts and gifts exchanged between individuals
on birthdays, holidays, and other similar occasions, provided that the gifts exchanged are not
substantially disproportionate in value. (Government Code 89503)
In addition, the limitation on gifts does not apply to informational materials such as books, reports,
pamphlets, calendars, and periodicals. (Government Code 82028)
Gifts of travel and related lodging and subsistence shall be subject to the current gift limitation,
except when: (Government Code 89506)
1.
The travel is in connection with a speech given by a Board member or designated
employee, provided the lodging and subsistence expenses are limited to the day immediately
preceding, the day of, and the day immediately following the speech and the travel is within the
United States.
2.
The travel is provided by a person or agency specified in Government Code 89506,
including a government, governmental agency or authority, bona fide public or private educational
institution, as defined in Revenue and Taxation Code 203, or nonprofit organization exempt from
taxation under section 501(c)(3) of the Internal Revenue Code.

BB 9270 (e)
Board Bylaw
CONFLICT OF INTEREST

Gifts of travel exempted from the gift limitation, as described in items #1 and 2 above, shall
nevertheless be reportable on the recipient’s Statement of Economic Interest/Form 700 as required
by law.
A gift of travel does not include travel provided by the district for Board members and designated
employees. (Government Code 89506)
Honoraria
Board members and designated employees shall not accept any honorarium, which is defined as
any payment made in consideration for any speech given, article published, or attendance at any
public or private conference, convention, meeting, social event, meal, or like gathering.
(Government Code 89501, 89502)
The term honorarium does not include: (Government Code 89501)
1.
Earned income for personal services customarily provided in connection with a bona fide
business, trade, or profession unless the sole or predominant activity of the business, trade, or
profession is making speeches.
2.
Any honorarium which is not used and, within 30 days after receipt, is either returned to
the donor or delivered to the district for donation into the general fund without being claimed as
a deduction from income for tax purposes

Legal Reference:
See next page

BB 9270 (f)
Board Bylaw
CONFLICT OF INTEREST

Legal Reference:
EDUCATION CODE
1006 Qualifications for holding office
35107 School district employees
35230-35240 Corrupt practices, especially:
35233 Prohibitions applicable to members of governing boards
41000-41003 Moneys received by school districts
41015 Investments
FAMILY CODE
297.5 Rights, protections, and benefits of registered domestic partners
GOVERNMENT CODE
1090-1099 Prohibitions applicable to specified officers
1125-1129 Incompatible activities
81000-91014 Political Reform Act of 1974, especially:
82011 Code reviewing body
82019 Definition, designated employee
82028 Definition, gift
82030 Definition, income
82033 Definition, interest in real property
82034 Definition, investment
87100-87103.6 General prohibitions
87200-87210 Disclosure
87300-87313 Conflict of interest code
87500 Statements of economic interests
89501-89503 Honoraria and gifts
89506 Ethics; travel
91000-91014 Enforcement
PENAL CODE
85-88 Bribes
REVENUE AND TAXATION CODE
203 Taxable and exempt property – colleges
CODE OF REGULATIONS, TITLE 2
18110-18997 Regulations of the Fair Political Practices Commission, especially:
18700-18707 General prohibitions
18722-18740 Disclosure of interests
18750.118753-18756 Conflict of interest codes
COURT DECISIONS
McGee v. Balfour Beatty Construction, LLC, et al. (4/12/16, No. B262850)
Davis v. Fresno Unified School District (2015) 237 Cal.App.4th 261
Klistoff v. Superior Court, (2007) 157 Cal.App.4th 469
Thorpe v. Long Beach Community College District, (2000) 83 Cal.App.4th 655
Kunec v. Brea Redevelopment Agency, (1997) 55 Cal.App.4th 511

BB 9270 (g)
Board Bylaw
CONFLICT OF INTEREST

ATTORNEY GENERAL OPINIONS
92 Ops.Cal.Atty.Gen. 26 (2009)
92 Ops.Cal.Atty.Gen. 19 (2009)
89 Ops.Cal.Atty.Gen. 217 (2006)
86 Ops.Cal.Atty.Gen. 138 (2003)
85 Ops.Cal.Atty.Gen. 60 (2002)
82 Ops.Cal.Atty.Gen. 83 (1999)
81 Ops.Cal.Atty.Gen. 327 (1998)
80 Ops.Cal.Atty.Gen. 320 (1997)
69 Ops.Cal.Atty.Gen. 255 (1986)
68 Ops.Cal.Atty.Gen. 171 (1985)
65 Ops.Cal.Atty.Gen. 606 (1982)
63 Ops.Cal.Atty.Gen. 868 (1980)
Management Resources:
CSBA PUBLICATIONS
Conflict of Interest: Overview of Key Issues for Governing Board Members, Fact Sheet, July 2010
FAIR POLITICAL PRACTICES COMMISSION PUBLICATIONS
Can I Vote? A Basic Overview of Public Officials’ Obligations Under the Conflict of Interest
Rules, 2005
INSTITUTE FOR LOCAL GOVERNMENT PUBLICATIONS
Understanding the Basics of Public Service Ethics: Personal Financial Gain Laws, 2009
Understanding the Basics of Public Service Ethics: Transparency Laws, 2009
WEB SITES
CSBA: http://www.csba.org
Fair Political Practices Commission: http://www.fppc.ca.gov
Institute of Local Government: http://www.ca-ilg.org

Bylaw
HUENEME ELEMENTARY SCHOOL DISTRICT
Adopted: 03/03
Port Hueneme, California
Revised: 03/04, 10/06, 05/08, 08/08, 09/10, 08/12, 08/14, 07/16, pending approval 08/18

Item 10.2
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

SECOND READING AND APPROVAL OF REVISIONS
TO THE DISTRICT POLICY MANUAL

BOARD MEETING DATE:

August 27, 2018

FROM:

Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
It is recommended that, after completing a second reading of proposed policy revisions, the
Governing Board approve all revisions as submitted and authorize immediate dissemination
and implementation.
BACKGROUND:
Following policy revisions by the California School Boards Association (CSBA), the
Superintendent reviewed samples of their revised policies to determine the revisions needed
for district policies. Policy documents showing revision mark-ups were presented to the
Board for a first reading at the June 25, 2018 meeting. The policies were subsequently
finalized for a second and final reading. It is now recommended that, unless further discussion
and/or change is warranted, the following revised policy documents be approved and
implemented:
Series 0000: Philosophy, Goals, Objectives and Comprehensive Plans
• BP 0410, Nondiscrimination in District Programs and Activities
Series 3000: Business and Noninstructional Operations
• BP 3514, Environmental Safety
• BP 3514.1, Hazardous Substances
• BP 3516, Emergencies and Disaster Preparedness Plan
Series 4000: Personnel
• BP 4158/4258/4358, Employee Security
Series 5000: Students
• BP 5111, Admission
• BP 5111.1, District Residency
• BP 5125, Student Records
• BP 5131.2, Bullying
• BP 5145.3, Nondiscrimination/Harassment
• BP 5145.9, Hate-Motivated Behavior
Series 6000: Instruction
• BP 6161.3, Toxic Art Supplies

Philosophy-Goals-Objectives and Comprehensive Plans

BP 0410 (a)
MANDATED

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

The Governing Board is committed to providing equal opportunity for all individuals in district
programs and activities. District programs, activities, and practices shall be free from unlawful
discrimination, including discrimination against an individual or group based on race, color,
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity,
age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, sexual
orientation, gender, gender identity, gender expression, or genetic information; a perception of one
or more of such characteristics; or association with a person or group with one or more of these
actual or perceived characteristics.
(cf. 1240 – Volunteer Assistance)
(cf. 4030 – Nondiscrimination in Employment)
(cf. 4032 – Reasonable Accommodation)
(cf. 4033 – Lactation Accommodation)
(cf. 4119.11/4219.11/4319.11 – Sexual Harassment)
(cf. 4161.8/4261.8/4361.8 – Family Care and Medical Leave)
(cf. 5131.2 – Bullying)
(cf. 5145.3 – Nondiscrimination/Harassment)
(cf. 5145.7 – Sexual Harassment)
(cf. 5146 – Married/Pregnant/Parenting Students)
(cf. 6145 – Extracurricular and Cocurricular Activities)
(cf. 6145.2 – Athletic Competition)
(cf. 6164.4 – Identification of Individuals for Special Education)
(cf. 6164.6 – Identification and Education under Section 504)
(cf. 6178 – Career Technical Education)
(cf. 6200 – Adult Education)
All individuals shall be treated equitably in the receipt of district and school services. Personally
identifiable information collected in the implementation of any district program, including, but not
limited to, student and family information for the free and reduced-price lunch program,
transportation, or any other educational program, shall be used only for the purposes of the
program, except when the Superintendent or designee authorizes its use for another purpose in
accordance with law. Resources and data collected by the district shall not be used, directly or by
others, to compile a list, registry, or database of individuals based on race, gender, sexual
orientation, religion, ethnicity, national origin, or immigration status or any other category
identified above.
(cf. 3540 - Transportation)
(cf. 3553 - Free and Reduced Price Meals)
(cf. 5145.13 - Response to Immigration Enforcement)
District programs and activities shall be free of any racially derogatory or discriminatory school
or athletic team names, mascots, or nicknames.

Philosophy-Goals-Objectives and Comprehensive Plans

BP 0410 (b)
MANDATED

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

The Superintendent or designee shall review district programs and activities to ensure the removal
of any derogatory or discriminatory name, image, practice, or other barrier that may unlawfully
prevent an individual or group in any of the protected categories stated above from accessing
district programs and activities. He/she shall take prompt, reasonable actions to remove any
identified barrier. The Superintendent or designee shall report his/her findings and
recommendations to the Board after each review.
(cf. 1330 – Use of Facilities)
All allegations of unlawful discrimination in district programs and activities shall be investigated
and resolved in accordance with the procedures specified in AR 1312.3 – Uniform Complaint
Procedures.
(cf. 1312.3 – Uniform Complaint Procedures)
Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students,
parents/guardians, employees, employee organizations, applicants for admission and employment,
and sources of referral for applicants about the district’s policy on nondiscrimination and related
complaint procedures. Such notification shall be included in the annual parental notification
distributed pursuant to Education Code 48980 and, as applicable, in announcements, bulletins,
catalogs, handbooks, application forms, or other materials distributed by the district. The
notification shall also be posted on the district’s web site and social media and in district schools
and offices, including staff lounges, student government meeting rooms, and other prominent
locations as appropriate.
(cf. 1113 – District and School Web Sites)
(cf. 1114 – District-Sponsored Social Media)
(cf. 4112.9/4212.9/4312.9 – Employee Notifications)
(cf. 5145.6 – Parental Notifications)
In addition, the annual parental notification shall inform parents/guardians of their children's right
to a free public education regardless of immigration status or religious beliefs, including
information on educational rights issued by the California Attorney General. Alternatively, such
information may be provided through any other cost-effective means determined by the
Superintendent or designee. (Education Code 234.7)
The district’s nondiscrimination policy and related informational materials shall be published in a
format that parents/guardians can understand. In addition, when 15 percent or more of a school’s
students speak a single primary language other than English, those materials shall be translated
into that other language.

Philosophy-Goals-Objectives and Comprehensive Plans

BP 0410 (c)
MANDATED

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

Access for Individuals with Disabilities
District programs and facilities, viewed in their entirety, shall be in compliance with the Americans
with Disabilities Act (ADA) and any implementing standards and/or regulations. When structural
changes to existing district facilities are needed to provide individuals with disabilities access to
programs, services, activities, or facilities, the Superintendent or designee shall develop a
transition plan that sets forth the steps for completing the changes.
(cf. 6163.2 – Animals at School)
(cf. 7110 – Facilities Master Plan)
(cf. 7111 – Evaluating Existing Buildings)
The Superintendent or designee shall ensure that the district provides appropriate auxiliary aids
and services when necessary to afford individuals with disabilities equal opportunity to participate
in or enjoy the benefits of a service, program or activity. These aids and services may include, but
are not limited to, qualified interpreters or readers, assistive listening devices, assistive
technologies or other modifications to increase accessibility to district and school web sites, notetakers, written materials, taped text, and Braille or large print materials. Individuals with
disabilities shall notify the Superintendent or principal if they have a disability that requires special
assistance or services. Reasonable notification should be given prior to a school-sponsored
function, program or meeting.
(cf. 6020 – Parent Involvement)
(cf. 9320 – Meetings and Notices)
(cf. 9322 – Agenda/Meeting Materials)
The individual identified in AR 1312.3 – Uniform Complaint Procedures as the employee
responsible for coordinating the district’s response to complaints and for complying with state and
federal civil rights laws is hereby designated as the district’s ADA coordinator. He/she shall
receive and address requests for accommodation submitted by individuals with disabilities, and
shall investigate and resolve complaints regarding their access to district programs, services,
activities, or facilities.
Senior Director, Educational Projects
(title or position)
205 N. Ventura Road, Port Hueneme, CA 93041
(address)
(805) 488-3588, Ext. -402
(telephone number)
ivillanueva@hueneme.org
(email)

Philosophy-Goals-Objectives and Comprehensive Plans
NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48980 Parental notifications
48985 Notices to parents in language other than English
51007 Legislative intent: state policy
GOVERNMENT CODE
8310.3 California Religious Freedom Act
11000 Definitions
11135 Nondiscrimination in programs or activities funded by state
12900-12996 Fair Employment and Housing Act
54953.2 Brown Act compliance with Americans with Disabilities Act
PENAL CODE
422.55 Definition of hate crime
422.6 Interference with constitutional right or privilege
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform complaint procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1400-1482 Individuals with Disabilities in Education Act
1681-1688 Discrimination based on sex or blindness, Title IX6311 State plans
2301-2415 Carl D. Perkins Vocational and Applied Technology Act
6311 State plans
6312 Local educational agency plans
UNITED STATES CODE, TITLE 29
794 Section 504 of the Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000d-7 Title VI, Civil Rights Act of 1964
2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2000h-6 Title IX
12101-12213 Americans with Disabilities Act
CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act
36.303 Auxiliary aids and services
CODE OF FEDERAL REGULATIONS, TITLE 34
100.1-100.13 Nondiscrimination in federal programs, effectuating Title VI
104.1-104.39 Section 504 of the Rehabilitation Act of 1973
106.1-106.61 Discrimination on the basis of sex, effectuating Title IX, especially:
106.9 Dissemination of policy

BP 0410 (d)
MANDATED

Philosophy-Goals-Objectives and Comprehensive Plans

BP 0410 (e)
MANDATED

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES

Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against
Sex Discrimination, July 2016
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California's K-12 Schools in Responding to Immigration Issues, April 2018
CALIFORNIA DEPARTMENT OF FAIR EMPLOYMENT AND HOUSING PUBLICATIONS
California Law Prohibits Workplace Discrimination and Harassment
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015
Dear Colleague Letter, May 26, 2011
Dear Colleague Letter: Harassment and Bullying, October 2010
Dear Colleague Letter: Electronic Book Readers, June 29, 2010
Notice of Non-Discrimination, January 1999
Nondiscrimination in Employment Practices in Education, August 1991
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS
2010 ADA Standards for Accessible Design, September 2010
Accessibility of State and Local Government Websites to People with Disabilities, June 2003
WORLD WIDE WEB CONSORTIUM PUBLICATIONS
Web Content Accessibility Guidelines, December 2008
WEB SITES
CSBA: http://www.csba.org
California Office of the Attorney General: http://oag.ca.gov
California Department of Education: http://www.cde.ca.gov
California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Safe Schools Coalition: http://www.safeschoolscoalition.org
Pacific ADA Center: http://www.adapacific.org
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice, Civil Rights Division, Americans with Disabilities Act:
http://www.ada.gov
U.S. Equal Employment Opportunity Commission: http://www.eeoc.gov
World Wide Web Consortium, Web Accessibility Initiative: http://www.w3.org/wai

Policy
HUENEME ELEMENTARY SCHOOL DISTRICT
Adopted: 02/03
Port Hueneme, California
Revised: 09/03, 11/06, 09/12, 03/14, 12/16, pending 2nd reading 08/18

BP 3514 (a)
Business and Noninstructional Operations
ENVIRONMENTAL SAFETY
The Governing Board recognizes its obligation to provide a safe and healthy environment at school
facilities for students, staff, and community members. The Superintendent or designee shall
regularly assess school facilities to identify environmental health risks and shall develop strategies
to prevent and/or mitigate environmental hazards. He/she shall consider the proven effectiveness
of various options, anticipated short-term and long-term costs and/or savings to the district, and
the potential impact on staff and students, including the impact on student achievement and
attendance.
(cf. 0200 – Goals for the School district)
(cf. 0400 – Comprehensive Plans)
(cf. 1312.4 – Williams Uniform Complaint Procedures)
(cf. 3516 – Emergencies and Disaster Preparedness Plan)
(cf. 3516.3 – Earthquake Emergency Procedure System)
(cf. 3517 – Facilities Inspection)
(cf. 4157/4257/4357 – Employee Safety)
(cf. 5142 – Safety)
(cf. 7111 – Evaluating Existing Buildings)
Such strategies shall focus on maximizing healthy indoor air quality; monitoring the quality of
outdoor air and adjusting outdoor activities as necessary; reducing exposure to vehicle emissions;
minimizing exposure to lead and mercury; reducing the risk of unsafe drinking water; inspecting
and properly abating asbestos; appropriately storing, using, and disposing of potentially hazardous
substances; using effective least toxic pest management practices; reducing the risk of foodborne
illness; and addressing any other environmental hazards identified during facilities inspections.
(cf. 3510 - Green School Operations)
(cf. 3513.3 - Tobacco-Free Schools)
(cf. 3514.1 - Hazardous Substances)
(cf. 3514.2 - Integrated Pest Management)
(cf. 3516.5 - Emergency Schedules)
(cf. 3540 - Transportation)
(cf. 3541.1 - Transportation for School-Related Trips)
(cf. 3542 - School Bus Drivers)
(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 5141.23 - Asthma Management)
(cf. 5141.7 - Sun Safety)
(cf. 5142.2 - Safe Routes to School Program)
(cf. 6142.7 - Physical Education and Activity)
(cf. 6163.2 - Animals at School)
(cf. 7150 - Site Selection and Development)
In developing strategies to promote healthy school environments, the Superintendent or designee
may consult and collaborate with local environmental protection agencies, health agencies, water
boards, and other community organizations.

BP 3514 (b)
Business and Noninstructional Operations
ENVIRONMENTAL SAFETY
(cf. 1020 - Youth Services)
The Superintendent or designee shall provide the district's maintenance and facilities staff, bus
drivers, food services staff, teachers, and other staff as appropriate with professional development
regarding their responsibilities in implementing strategies to improve and maintain
environmentally safe and healthy schools.
(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
The Superintendent or designee shall notify the Board, staff, parents/guardians, students, and/or
governmental agencies, as appropriate, if an environmental hazard is discovered at a school site.
The notification shall provide information about the district's actions to remedy the hazard and
may recommend health screening of staff and students.
(cf. 5141.6 – School Health Services)

Legal Reference:
See next page

BP 3514 (c)
Business and Noninstructional Operations
ENVIRONMENTAL SAFETY
Legal Reference:
EDUCATION CODE
17002 Definition of “good repair”
17070.75 Facilities inspection
17582 Deferred maintenance fund
17590 Asbestos abatement fund
17608-17614 Healthy Schools Act of 2000. Least toxic pest management practices
32080-32081 Carbon monoxide devices
32240-32245 Lead-Safe Schools Protection Act
48980.3 Notification of pesticides
49410-49410.7 Asbestos materials containment or removal
FOOD AND AGRICULTURAL CODE
11401-12408 Pest Control Operations and Agricultural Chemicals
13180-13188 Healthy Schools Act of 2000
GOVERNMENT CODE
3543.2 Scope of representation; right to negotiate safety conditions
HEALTH AND SAFETY CODE
105400-105430 Indoor environmental quality
113700-114437 California Retail Food Code, sanitation and safety requirements
116277 Lead testing of potable water at schools and requirements to remedy
CODE OF REGUATIONS, TITLE 5
14010 Standards for school site selection
CODE OF REGULATIONS, TITLE 8
337-339 Hazardous substances list
340-340.2 Occupational safety and health, rights of employees
1528-1537 Construction safety orders; exposure to hazards
5139-5223 Control of hazardous substances
CODE OF REGULATIONS, TITLE 13
2025 Retrofitting of diesel school buses
2480 Vehicle idling
CODE OF REGULATIONS, TITLE 17
35001-36100 Lead Abatement Services
CODE OF REGULATIONS, TITLE 22
64670-64679 Lead and copper in drinking water
CODE OF REGULATIONS, TITLE 24
915.1-915.7 California Building Standards Code; carbon monoxide devices
UNITED STATES CODE, TITLE 7
136-136y Use of pesticides
UNITED STATES CODE, TITLE 15
2601-2629 Control of toxic substances
2641-2656 Asbestos Hazard Emergency Response Act
UNITED STATES CODE, TITLE 42
1758 Food safety and inspections

BP 3514 (d)
Business and Noninstructional Operations
ENVIRONMENTAL SAFETY
CODE OF FEDERAL REGULATIONS, TITLE 40
141.1-141.723 Drinking water standards
745.61-745.339 Lead-based paint standards
763.80-763.99 Asbestos-containing materials in schools
763.120-763.123 Asbestos worker protections
Management Resources:
CSBA PUBLICATIONS
Indoor Air Quality: Governing Board Actions for Creating Healthy School Environments, Policy
Brief, July 2008
Asthma Management in the Schools, Policy Brief, March 2008
Food Safety Requirements, Fact Sheet, October 2007
Sun Safety in Schools, Policy Brief, July 2006
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
School Site Selection and Approval Guide, 2000
Indoor Air Quality, A Guide for Educators, 1995
CALIFORNIA DEPARTMENT OF HEALTH SERVICES PUBLICATIONS
Report to the Legislature: Lead Hazards in California's Public Elementary Schools and Child Care
Facilities, April 1998
CALIFORNIA ENVIRONMENTAL PROTECTION AGENCY: AIR RESOURCES BOARD
PUBLICATIONS
Facts about Truck and Bus Regulation School Bus Provisions, rev. March 22, 2011
CALIFORNIA STATE WATER RESOURCES CONTROL BOARD PUBLICATIONS
Frequently Asked Questions about Lead Testing of Drinking Water in California Schools; Updated
for Assembly Bill 746/Health and Safety Code 116277, December 15, 2017
DIVISION OF THE STATE ARCHITECT PUBLICATIONS
K-12 Occupancy Classification and Load Factors, IR A-26, rev. April 18, 2012
U.S. ENVIRONMENTAL PROTECTION AGENCY PUBLICATIONS
A Citizen's Guide to Radon: The Guide to Protecting Yourself and Your Family from Radon,
2016
Healthy School Environments Assessment Tool, rev. 2015
Indoor Air Quality Tools for Schools, rev. 2009
Mold Remediation in Schools and Commercial Buildings, September 2008
The ABCs of Asbestos in Schools, rev. August 2003
How to Manage Asbestos in School Buildings: AHERA Designated Person's Self-Study Guide,
1996
WEB SITES
CSBA: http://www.csba.org
AirNow: http://www.airnow.gov
American Association of School Administrators: http://www.aasa.org
California Air Resources Board: http://www.arb.ca.gov
California Building Standards: http://www.bsc.ca.gov/codes.aspx
California Department of Education, Health and Safety: http://www.cde.ca.gov/ls/fa/hs
California Department of Pesticide Regulation: http://www.cdpr.ca.gov

BP 3514 (e)
Business and Noninstructional Operations
ENVIRONMENTAL SAFETY
California Department of Public Health: http://www.cdph.ca.gov
California State Water Resources Control Board: http://www.waterboards.ca.gov
Centers for Disease Control and Prevention: http://www.cdc.gov
Consumer Product Safety Commission: http://www.cpsc.gov
National Center for Environmental Health: http://www.cdc.gov/nceh
Occupational Safety and Health Administration: http://www.osha.gov
U.S. Environmental Protection Agency: http://www.epa.gov
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HUENEME ELEMENTARY SCHOOL DISTRICT
Port Hueneme, California

BP 3514.1(a)
Business and Noninstructional Operations
HAZARDOUS SUBSTANCES
The Governing Board desires to provide a safe school environment that protects students and
employees from exposure to any potentially hazardous substances used in the district's educational
program and in the maintenance and operation of district facilities and equipment.
(cf. 3514 - Environmental Safety)
(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)
(cf. 4157/4257/4357 - Employee Safety)
(cf. 5141.22 - Infectious Diseases)
(cf. 5142 - Safety)
Insofar as reasonably possible, the Superintendent or designee shall minimize the quantities of
hazardous substances stored and used on school property. When hazardous substances must be
used, the Superintendent or designee shall give preference to materials that cause the least risk to
people and the environment.
(cf. 3510 - Green School Operations)
(cf. 3514.2 - Integrated Pest Management)
The Superintendent or designee shall ensure that all potentially hazardous substances on district
properties are inventoried, used, stored, and regularly disposed of in a safe and legal manner.
The Superintendent or designee shall develop, implement, and maintain a written hazard
communication program in accordance with 8 CCR 5194 and shall ensure that employees,
students, and others as necessary are fully informed about the properties and potential hazards of
substances to which they may be exposed.
(cf. 1240 - Volunteer Assistance)
The Superintendent or designee shall develop specific measures to ensure the safety of students
and staff in school laboratories where hazardous chemicals are used. Such measures shall include
the development and implementation of a chemical hygiene plan in accordance with 8 CCR 5191
and instruction to students about proper handling of hazardous substances.
(cf. 6142.93 – Science Instruction)
The Superintendent or designee shall not order or purchase for use in grades K-6 any arts and crafts
materials containing a substance determined by the California Office of Environmental Health
Hazard Assessment to be toxic. The Superintendent or designee shall not purchase any such toxic
material for use in grades 7-12 unless it includes a warning label as specified in Education Code
32065 that identifies any toxic ingredients, warns of potential adverse health effects, and describes
procedures for safe use and storage. (Education Code 32064)

BP 3514.1(b)
Business and Noninstructional Operations
HAZARDOUS SUBSTANCES
Legal Reference:
EDUCATION CODE
32060-32066 Toxic art supplies in schools
49340-49341 Hazardous substances education
49401.5 Legislative intent; consultation services
49411 Chemical listing; compounds used in school programs; determination of shelf life; disposal
FOOD AND AGRICULTURAL CODE
12981 Regulations re pesticides and worker safety
HEALTH AND SAFETY CODE
25163 Transportation of hazardous wastes; registration; exemptions; inspection
25500-25520 Hazardous materials release response plans; inventory
108100-108515 California Hazardous Substances Act
LABOR CODE
6360-6363 Hazardous Substances Information and Training Act
6380-6386 List of hazardous substances
CODE OF REGULATIONS, TITLE 8
339 List of hazardous substances
3203 Illness and injury prevention program
3204 Records of employee exposure to toxic or harmful substances
5139-5230 Control of hazardous substances, especially
5154.1-5154.2 Ventilation
5161 Definitions
5162 Emergency eyewash and shower equipment
5163 Control of spills
5164 Storage of hazardous substances
5191 Occupational exposure to hazardous chemicals in laboratories; chemical hygiene plan
5194 Hazard Communication
CODE OF REGULATIONS, TITLE 22
67450.40-67450.49 School hazardous waste collection, consolidation, and accumulation facilities
Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Science Safety Handbook for California Public Schools, 2012
CALIFORNIA OFFICE OF ENVIRONMENTAL HEALTH HAZARD ASSESSMENT
PUBLICATIONS
Art and Craft Materials in Schools: Guidelines for Purchasing and Safe Use, September 17, 2016
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://cde.ca.gov
California Office of Environmental Health Hazard Assessment: http://www.oehha.ca.gov
Department of Industrial Relations, Cal/OSHA: http://www.dir.ca.gov/dosh
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Business and Noninstructional Operations

BP 3516 (a)
MANDATED

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

The Governing Board recognizes that all district staff and students must be prepared to respond
quickly and responsibly to emergencies, disasters and threats of disaster. The district shall take all
reasonable steps to prevent and/or mitigate the impact of a disaster on district students, staff, and
schools.
The Superintendent or designee shall develop and maintain a disaster preparedness plan which
contains routine and emergency disaster procedures, including, but not limited to, earthquake
emergency procedures, and adaptations for individuals with disabilities in accordance with the
Americans with Disabilities Act. Such procedures shall be incorporated into the comprehensive
school safety plan. (Education Code 32282)
(cf. 0400 – Comprehensive Plan)
(cf. 0450 – Comprehensive Safety Plan)
(cf. 3516.3 – Earthquake Emergency Procedure System)
In developing the disaster preparedness plan, the Superintendent or designee may involve district
staff at all levels, including administrators, district police or security officers, facilities managers,
transportation managers, food services personnel, school psychologists, counselors, school nurses,
teachers, classified employees, and public information officers. As appropriate, he/she may also
collaborate with law enforcement, fire safety officials, emergency medical services, health and
mental health professionals, parents/guardians, and students.
(cf. 0420 – School Plans/Site Councils)
(cf. 1220 – Citizen Advisory Committees)
(cf. 3513.3 – District Police/Security Department)
The plan shall comply with state-approved Standardized Emergency Management System (SEMS)
guidelines established for multiple-jurisdiction or multiple-agency operations and with the
National Incident Management System.
The Superintendent or designee shall provide training to employees regarding their
responsibilities, including periodic drills and exercises to test and refine staff's responsiveness in
the event of an emergency.
(cf. 4131 – Staff Development)
(cf. 4231 – Staff Development)
(cf. 4331 – Staff Development)
The Board shall grant the use of school buildings, grounds, and equipment to public agencies,
including the American Red Cross, for mass care and welfare shelters during disasters or other
emergencies affecting the public health and welfare. The Board shall cooperate with such agencies
in furnishing and maintaining whatever services the district may deem necessary to meet the
community’s needs. (Education Code 32282)

Business and Noninstructional Operations

BP 3516 (b)
MANDATED

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

(cf. 1330 – Use of School Facilities)
District employees are considered disaster service workers and are subject to disaster service
activities assigned to them. (Government Code 3100)
(cf. 4112.3/4212.3/4312.3 – Oath or Affirmation)
(cf. 4119.3/4219.3/4319.3 – Duties of Personnel)

Legal Reference:
See next page

Business and Noninstructional Operations

BP 3516 (c)
MANDATED

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

Legal Reference:
EDUCATION CODE
32001 Fire alarms and drills
32040 Duty to equip school with first aid kit
32280-32289 School safety plans
32290 Safety devices
39834 Operating overloaded bus
46390-46392 Emergency average daily attendance in case of disaster
49505 Natural disaster; meals for homeless students; reimbursement
CIVIL CODE
1714.5 Release from liability for disaster service workers and shelters
GOVERNMENT CODE
3100-3109 Public employees as disaster service workers; oath or affirmation
8607 Standard emergency management system
CALIFORNIA CONSTITUTION
Article 20, Section 3 Oath or affirmation
CODE OF REGULATIONS, TITLE 5
550 Fire drills
560 Civil defense and disaster preparedness plans
CODE OF REGULATIONS, TITLE 19
2400-2450 Standardized emergency management system
UNITED STATES CODE, TITLE 42
12101-12213 Americans with Disabilities Act
Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Crisis Response Box, 2000
CALIFORNIA GOVERNOR'S OFFICE OF EMERGENCY SERVICES PUBLICATIONS
Active Shooter Awareness Guidance, February 2018
State of California Emergency Plan, 2017
School Emergency Response: Using SEMS at Districts and Sites, June 1998
FEDERAL EMERGENCY MANAGEMENT AGENCY PUBLICATIONS
National Incident Management System, 3rd ed., October 2017
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
Guide for Developing High-Quality School Emergency Operations Plans, 2013
WEB SITES
CSBA: http://www.csba.org
American Red Cross: http://www.redcross.org
California Attorney General’s Office: http://oag.ca.gov
California Department of Education, Crisis Preparedness: http://www.cde.ca.gov/ls/ss/cp
California Governor’s Office of Emergency Services: http://www.caloes.ca.gov
California Seismic Safety Commission: http://www.seismic.ca.gov
Centers for Disease Control and Prevention: http://www.cdc.gov

Business and Noninstructional Operations

BP 3516 (d)
MANDATED

EMERGENCIES AND DISASTER PREPAREDNESS PLAN

Federal Emergency Management Agency: http://www.fema.gov
U.S. Department of Education, Emergency Planning:
http://www.ed.gov/admins/lead/safety/emergencyplan
U.S. Department of Homeland Security: http://www.dhs.gov
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HUENEME ELEMENTARY SCHOOL DISTRICT
Port Hueneme, California

BP 4158 / 4258 / 4358 (a)
Personnel
EMPLOYEE SECURITY

The Governing Board desires to provide a safe and orderly work environment for all employees.
As part of the district's comprehensive safety plan, the Superintendent or designee shall develop
strategies for protecting employees from potentially dangerous persons and situations and for
providing necessary assistance and support when emergency situations occur.
(cf. 0450 – Comprehensive Safety Plan)
(cf. 3515 – Campus Security)
(cf. 5131.4 – Campus Disturbances)
Any employee against whom violence or any threat of violence has been directed in the workplace
shall notify the Superintendent or designee immediately. As appropriate, the Superintendent or
designee shall initiate legal and security measures to protect the employee and others in the
workplace.
The Superintendent or designee may pursue legal action on behalf of an employee against a student
or his/her parent/guardian to recover damages to the employee or his/her property caused by the
student’s willful misconduct that occurred on district property, at a school or district activity, or in
retaliation for lawful acts of the employee in the performance of his/her duties. (Education Code
48904, 48905)
(cf. 3320 – Claims and Actions Against the District)
(cf. 3515.4 – Recovery for Property Loss or Damage)
(cf. 4156.3/4256.3/4356.3 – Employee Property Reimbursement)
(cf. 5125.2 – Withholding Grades, Diplomas or Transcripts)
The Superintendent or designee shall ensure that employees receive training in crisis prevention
and intervention techniques in order to protect themselves and students. Staff development may
include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.
(cf. 4131 – Staff Development)
(cf. 4231 – Staff Development)
(cf. 4331 – Staff Development)
The Superintendent or designee shall also inform teachers, in accordance with law, of crimes and
offenses committed by students who may pose a danger in the classroom. (Education Code 48201,
49079; Welfare and Institutions Code 827)
The Superintendent or designee may make available at appropriate locations, including, but not
limited to, district and school offices, multi-purpose rooms, and classrooms, communication
devices that would enable two-way communication with law enforcement and others when
emergencies occur.

BP 4158 / 4258 / 4358 (b)
Personnel
EMPLOYEE SECURITY

(cf. 5141 – Health Care and Emergencies)
Use of Pepper Spray
Employees may possess pepper spray on school property or at school activities for self-defense
purposes in accordance with administrative regulations and Penal Code 22810. Any employee
who is negligent or careless in the possession or handling of pepper spray shall be subject to
appropriate disciplinary measures.
(cf. 4118 – Suspension/Disciplinary Action)
(cf. 4218 – Dismissal/Suspension/Disciplinary Action)
Reporting of Injurious Objects
The Board requires school employees to take immediate action upon being made aware that any
person is in possession of a weapon or unauthorized injurious object on school grounds or at a
school-related or school-sponsored activity. The employee shall use his/her own judgment as to
the potential danger involved and shall do one of the following:
1.

Confiscate the object and deliver it to the principal immediately

2.

Immediately notify the principal, who shall take appropriate action

3.

Immediately call 911 and the principal

(cf. 3515.7 – Firearms on School Grounds)
(cf. 5131.7 – Weapons and Dangerous Instruments)
(cf. 5144 – Discipline)
(cf. 5144.1 – Suspension and Expulsion/Due Process)
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities))
When informing the principal about the possession or seizure of a weapon or dangerous device,
the employee shall report the name(s) of persons involved, witnesses, location, and the
circumstances of any seizure.

Legal Reference:
See next page

BP 4158 / 4258 / 4358 (c)
Personnel
EMPLOYEE SECURITY

Legal Reference:
EDUCATION CODE
32210-32212 Willful disturbance, public schools or meetings
32225-32226 Communication devices
35208 Liability insurance
35213 Reimbursement for loss, destruction or damage of school property
44014 Report of assault by pupil against school employee
44807 Duty concerning conduct of students
48201 Transfer of student records
48900-48926 Suspension or expulsion-Grounds for suspension or expulsion
49079 Notification to teacher; student who has engaged in acts constituting grounds for suspension
or expulsion
49330-49335 Injurious objects
CIVIL CODE
51.7 Freedom from violence or intimidation
CODE OF CIVIL PROCEDURE
527.8 Workplace violence safety act
GOVERNMENT CODE
995-996.4 Defense of public employees
3543.2 Scope of representation
PENAL CODE
71 Threatening public officers and employees and school officials
240-246.3 Definition of assault
241.3 Assault against school bus drivers
241.6 Assault on school employee including board member
243.3 Battery against school bus drivers
243.6 Battery against school employee including board member
245.5 Assault with deadly weapon against school employee including board member
290 Registration of sex offenders
601 Trespass by person making credible threat
626-626.11 School crimes
646.9 Stalking
22810 Purchase, possession, and use of tear gas
WELFARE AND INSTITUTIONS CODE
827 Juvenile court proceedings; reports; confidentiality
828.1 District police or security department, disclosure of juvenile records
COURT DECISIONS
City of San Jose v. William Garbett, (2010) 190 Cal. App. 4th 526
Management Resources:
WEB SITES
CDE, safe Schools and Violence Prevention Office: http://www.cde.ca.gov/ls/ss
CSBA: http://www.csba.org
Policy
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HUENEME ELEMENTARY SCHOOL DISTRICT
Port Hueneme, California

BP 5111 (a)
Students
ADMISSION

The Governing Board encourages the enrollment and appropriate placement of all school-aged
children in school. The Superintendent or designee shall inform parents/guardians of children
entering a district school at any grade level about admission requirements and shall assist them
with enrollment procedures.
Before enrolling any child in a district school, the Superintendent or designee shall verify the
child's age, residency, immunization, and other applicable eligibility criteria specified in law, the
accompanying administrative regulation, or other applicable Board policy or administrative
regulation.
(cf. 5111.1 – District Residency)
(cf. 5125 – Student Records)
(cf. 5141.3 – Health Examinations)
(cf. 5141.31 – Immunizations)
(cf. 5141.32 – Health Screening for School Entry)
The Superintendent or designee shall ensure that the enrollment of a homeless or foster child or a
child of a military family is not delayed because of outstanding fees or fines owed to the child's
last school or for his/her inability to produce previous academic, medical, or other records
normally required for enrollment.
(cf. 6173 – Education for Homeless Children)
(cf. 6173.1 – Education for Foster Youth)
(cf. 6173.2 – Education of Children of Military Families)
In addition, no child shall be denied enrollment in a district school solely on the basis of his/her
arrest, adjudication by a juvenile court, formal or informal supervision by a probation officer,
detention in a juvenile facility, enrollment in a juvenile court school, or other contact with the
juvenile justice system. (Education Code 48645.5)
(cf. 5119 – Students Expelled from Other Districts)
(cf. 6173.3 – Education for Juvenile Court School Students)
The Superintendent or designee shall not inquire into or request documentation of a student’s
citizenship or immigration status, and shall not deny a student enrollment in a district school on
the basis of the citizenship or immigration status of the student or his/her parents/guardians. Any
information obtained about a student’s or parent/guardian’s citizenship or immigration status shall
not be shared without parent/guardian consent or a lawful judicial order, in accordance with laws
pertaining to the confidentiality of student records.
(cf. 0410 – Nondiscrimination in District Programs and Activities)
(cf. 5145.3 – Nondiscrimination/Harassment)

BP 5111 (b)
Students
ADMISSION

The Governing Board encourages the enrollment and appropriate placement of all school-aged
children in school. The Superintendent or designee shall inform parents/guardians of children
seeking admission to a district school at any grade level about admission requirements and shall
assist them with enrollment procedures.
The Superintendent or designee shall announce and publicize the timeline and process for
registration of students at district schools. Applications for intradistrict or interdistrict enrollment
shall be subject to the timelines specified in applicable Board policies and administrative
regulations.
(cf. 1112 – Media Relations)
(cf. 1113 – District and School Web Sites)
(cf. 1114 – District-Sponsored Social Media)
(cf. 5116.1 – Intradistrict Open Enrollment)
(cf. 5117 – Interdistrict Attendance)
(cf. 5118 – Open Enrollment Act Transfers)
The district's enrollment application shall include information about the health care options and
enrollment assistance available to families within the district. The district shall not discriminate
against any child for not having health care coverage and shall not use any information relating to
a child's health care coverage or his/her interest in learning about health care coverage in any
manner that would harm the child or his/her family. (Education Code 49452.9)
Verification of Admission Eligibility
Before enrolling any child in a district school, the Superintendent or designee shall verify the
child’s age, residency, immunization, and other applicable eligibility criteria specified in law, the
accompanying administrative regulation, or other applicable Board policy or administrative
regulation.
(cf. 5111.1 – District Residency)
(cf. 5125 – Student Records)
(cf. 5141.3 – Health Examinations)
(cf. 5141.31 – Immunizations)
(cf. 5141.32 – Health Screening for School Entry)
The district shall not inquire into or request documentation of a student’s social security number
or the last four digits of the social security number or the citizenship or immigration status of the
student or his/her family members. (Education Code 234.7, 49076.7)
(cf. 0410 – Nondiscrimination in District Programs and Activities)
(cf. 5145.13 – Response to Immigration Enforcement)
(cf. 5145.3 – Nondiscrimination/Harassment)

BP 5111 (c)
Students
ADMISSION

However, such information may be collected when required by state or federal law or to comply
with requirements for special state or federal programs. In any such situation, the information
shall be collected separately from the school enrollment process and the Superintendent or
designee shall explain the limited purpose for which the information is collected. Enrollment in
a district school shall not be denied on the basis of any such information of the student or his/her
parents/guardians obtained by the district, or the student’s or parent/guardian’s refusal to provide
such information to the district.
School registration information shall list all possible means of documenting a child’s age for
grades K-1 as authorized by Education Code 48002 or otherwise prescribed by the Board. Any
alternative document allowed by the district shall be one that all persons can obtain regardless of
immigration status, citizenship status, or national origin and shall not reveal information related
to citizenship or immigrant status.
The Superintendent or designee shall immediately enroll a homeless student, foster youth,
student who has had contact with the juvenile justices system, or a child of a military family
regardless of outstanding fees or fines owed to the student’s last school, lack of clothing
normally required by the school, such as school uniforms, or his/her inability to produce previous
academic, medical, or other records normally required for enrollment. (Education Code
48645.5, 48850, 48852.7, 48853.5, 49701; 42 USC 11432)
(cf. 6173 – Education for Homeless Children)
(cf. 6173.1 – Education for Foster Youth)
(cf. 6173.2 – Education of Children of Military Families)
(cf. 6173.3 – Education for Juvenile Court School Students)

Legal Reference:
See next page

BP 5111 (d)
Students
ADMISSION

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
46300 Computation of average daily attendance, inclusion of kindergarten and transitional
kindergarten
46600 Agreements for admission of pupils desiring interdistrict attendance
48000 Minimum age of admission (kindergarten)
48002 Evidence of minimum age required to enter kindergarten or first grade
48010 Minimum age of admission (first grade)
48011 Admission from kindergarten or other school; minimum age
48050-48053 Nonresidents
48200 Children between ages of 6 and 18 years (compulsory full-time education)
48350-48361 Open Enrollment Act
48645.5 Enrollment of former juvenile court school students
48850-48859 Educational placement of homeless and foster youth
49076 Access to records by persons without written consent or under judicial order
49076.7 Student records; data privacy; social security numbers
49408 Information of use in emergencies
49452.9 Health care coverage options and enrollment assistance
49700-49704 Education of children of military families
HEALTH AND SAFETY CODE
120325-120380 Education and child care facility immunization requirements
121475-121520 Tuberculosis tests for pupils
CODE OF REGULATIONS, TITLE 5
200 Promotion from kindergarten to first grade
201 Admission to high school
CODE OF REGULATIONS, TITLE 17
6000-6075 School attendance immunization requirements
UNITED STATES CODE, TITLE 5
552a Note Refusal to disclose social security number
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS
Plyler v. Doe, 457 U.S. 202 (1982)
Management Resources:
CSBA PULBICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration
Status, February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California’s K-12 Schools in Responding to Immigration Issues, April 2018

BP 5111 (e)
Students
ADMISSION

U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014
Information on the Rights of All Children to Enroll in School: Questions and Answers for States,
School Districts and Parents, May 8, 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Health Care Coverage and Enrollment Assistance:
http://www.cde.ca.gov/ls/he/hc
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/about/offices/list/ocr
U.S. Department of Justice: http://www.justice.gov
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BP 5111.1 (a)
Students
DISTRICT RESIDENCY

The Governing Board desires to admit all students who reside within district boundaries or who
fulfill the district residency requirements through other means as allowed by law. The
Superintendent or designee shall develop procedures to facilitate the receipt and verification of
students’ proof of residency.
(cf. 5116 – School Attendance Boundaries)
The Superintendent or designee shall annually notify parents/guardians of all existing attendance
options available in the district, including, but not limited to, all options for meeting residency
requirements for school attendance. (Education Code 48980)
(cf. 5116.1 – Intradistrict Open Enrollment)
(cf. 5117 – Interdistrict Attendance)
(cf. 5145.6 – Parental Notifications)
The Superintendent or designee shall require parents/guardians to provide documentation of the
student’s residency upon admission to a district school. A copy of the document or written
statement offered as verification of residency shall be maintained in the student’s mandatory
permanent record. (5 CCR 432)
(cf. 5111 – Admission)
(cf. 5125 – Student Records)
When establishing students’ residency for enrollment purposes, the Superintendent or designee
shall not inquire into the citizenship or immigration status of students or their family members.
(cf. 5145.13 – Response to Immigration Enforcement)
A student’s enrollment may be denied when the submitted documentation is insufficient to
establish district residency. In any such case, the Superintendent or designee shall notify the
parent/guardian in writing, including specific reasons for the denial.
Investigation of Residency
When the Superintendent or designee reasonably believes that a student’s parent/guardian has
provided false or unreliable evidence of residency, he/she may make reasonable efforts to
determine that the student meets district residency requirements. An investigation may be initiated
when the Superintendent or designee is able to identify specific, articulable facts supporting the
belief that the parent/guardian has provided false or unreliable evidence of residency. (Education
Code 48204.1, 48204.2)

BP 5111.1 (b)
Students
DISTRICT RESIDENCY

The Superintendent or designee may assign a trained district employee to conduct the
investigation. The investigation may include the examination of records, including public records,
and/or interviews of persons who may have knowledge of the student’s residency.
If necessary, the Superintendent or designee may employ the services of a private investigator to
conduct the investigation. Before hiring a private investigator, the Superintendent or designee
shall make other reasonable efforts to determine whether the student resides in the district.
(Education Code 48204.2)
The investigation shall not include the surreptitious collection of photographic or videographic
images of persons or places subject to the investigation. However, the use of technology is not
prohibited if done in open and public view. (Education Code 48204.2)
Any employee or contractor engaged in the investigation shall truthfully identify himself/herself
as an investigator to individuals contacted or interviewed during the course of the investigation.
(Education Code 48204.2)
Appeal of Enrollment Denial
If the Superintendent or designee, upon investigation, determines that a student does not meet
district residency requirements and denies the student’s enrollment in the district, he/she shall
provide the student’s parent/guardian an opportunity to appeal that determination. (Education
Code 48204.2)
The Superintendent or designee shall send the student’s parent/guardian written notice specifying
the basis for the district’s determination. This notice shall also inform the parent/guardian that
he/she may, within 10 school days, appeal the decision and provide new evidence of residency.
The burden shall be on the parent/guardian to show why the district’s determination to deny
enrollment should be overruled. (Education Code 48204.2)
A student who is currently enrolled in the district shall be allowed to remain in attendance at his/her
school pending the results of the appeal. A student who is not currently enrolled in the district
shall not be permitted to attend any district school unless his/her appeal is successful.
In an appeal to the Superintendent of a determination that district residency requirements were not
met, the Superintendent shall review any evidence provided by the parent/guardian or obtained
during the district’s investigation and shall make a decision within 10 school days of receipt of the
parent/guardian’s request for the appeal. The Superintendent’s decision shall be final.

BP 5111.1 (c)
Students
DISTRICT RESIDENCY

Legal Reference:
EDUCATION CODE
220 Prohibition of discrimination
234.7 Student protections relating to immigration and citizenship status
35160.5 Intradistrict open enrollment
35351 Assignment of students to particular schools
46600-46611 Interdistrict attendance permits
48050-48054 Nonresidents
48200-48208 Compulsory education law, especially:
48204 Residency requirements
48204.1-48204.2 Evidence of residency
48300-48316 Student attendance alternatives, school district of choice program
48350-48361 Open Enrollment Act transfers
48645.5 Former juvenile court school students, enrollment
48852.7 Education of homeless students; immediate enrollment
48853.5 Education of foster youth; immediate enrollment
48980 Notifications at beginning of term
52317 Regional occupational program, admission of persons including nonresidents
FAMILY CODE
6550-6552 Caregivers
GOVERNMENT CODE
6205-6210 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5
432 Retention of student records
UNITED STATES CODE, TITLE 8
1229C Immigration and Nationality Act
UNITED STATES CODE, TITLE 42
11431-11435 McKinney-Vento Homeless Assistance Act
COURT DECISIONS
Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47
Plyler v. Doe, 457 U.S. 202 (1982)
Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of
Immigration Status, February 2017
Legal Guidance Regarding International Student Exchange Placement Organizations, April 2014
CALIFORNIA ATTORNEY GENERAL’S OFFICE PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: guidance and Model Policies to
Assist California’s K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF JUSTICE CIVIL RIGHTS DIVISION AND U.S. DEPARTMENT OF
EDUCATION OFFICE FOR CIVIL RIGHTS JOINT PUBLICATIONS
Fact Sheet: Information on the Rights of All Children to Enroll in School, May 8, 2014

BP 5111.1 (d)
Students
DISTRICT RESIDENCY

Dear Colleague Letter: School Enrollment Procedures, May 8, 2014
Information on the Rights of All Children to Enroll in School: Questions and Answers for States,
School Districts and Parents, May 8, 2014
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Office of the Attorney General: http://oag.ca.gov
California Secretary of State, Safe at Home Program: http://www.sos.ca.gove/safeathome
U.S. Department of Education, Office for Civil Rights: http://www2.ed.gov/ocr
U.S. Department of Justice: http://www.justice.gov
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Students

BP 5125 (a)
MANDATED

STUDENT RECORDS
The Governing Board recognizes the importance of keeping accurate, comprehensive student
records as required by law. The Superintendent or designee shall establish administrative
regulations governing the identification, retention, and security of student records. These
regulations shall ensure the rights of authorized persons to have timely access to student records
while maintaining the confidentiality of student records consistent with state and federal law.
(cf. 3580 – District Records)
(cf. 4040 – Employee Use of Technology)
(cf. 5125.1 – Release of Directory Information)
(cf. 5125.3 – Challenging Student Records)
The Superintendent or designee shall designate a certificated employee to serve as custodian of
records with responsibility for student records at the district level. At each school, the principal or
a certificated employee shall be designated as custodian of records for students enrolled at that
school. The custodian of records shall be responsible for implementing Board policy and
administrative regulation regarding student records. (5 CCR 431)
All appropriate personnel shall receive training regarding district policies and procedures for
gathering and handling sensitive student information.
(cf. 4131 – Staff Development)
(cf. 4231 – Staff Development)
(cf. 4331 – Staff Development)
The district shall not collect or solicit social security numbers or the last four digits of social
security numbers of students or their parents/guardians, unless otherwise required to do so by state
or federal law. (Education Code 49076.7)
No information or documents regarding the citizenship or immigration status of students or their
family members shall be collected, except as required by state or federal law or as required to
administer a state or federally supported educational program. The Superintendent or designee
shall not disclose student records to a person, agency, or organization for immigration enforcement
purposes without parental consent, a court order, or a judicial subpoena. If a district employee
receives such a request, he/she shall immediately report the request to the Superintendent. The
Superintendent shall report the request to the Board in a timely manner that ensures the
confidentiality and privacy of any potentially identifying information. (Education Code 234.7)
(cf. 5145.13 - Response to Immigration Enforcement)
The Superintendent or designee shall not compile a list, registry, or database based on students'
national origin, ethnicity, or religious belief, practice, or affiliation, nor shall he/she disclose
student information to federal government authorities for the purpose of compiling such a list,
registry, or database for purposes of immigration enforcement. Such information may only be
compiled or exchanged with other local, state, or federal agencies if the information is aggregated

Students

BP 5125 (b)
MANDATED

STUDENT RECORDS
and is not personally identifiable. (Government Code 8310.3)
Contract for Digital Storage, Management, and Retrieval of Student Records
The Superintendent or designee may enter into a contract with a third party for the digital storage,
management, and retrieval of student records and/or to authorize a third party provider of digital
software to access, store, and use student records, providing that the contract meets the
requirements of Education code 49073.1 and other applicable state and federal laws.
(cf. 3312 – Contracts)

Legal Reference:
See next page

Students
STUDENT RECORDS

Legal Reference:
EDUCATION CODE
234.7 Student protections relating to immigration and citizenship status
17604 Contracts
48201 Student records for transfer students who have been suspended/expelled
48853.5 Foster youth; placement, immunizations
48902 Notification of law enforcement of specified violations
48904-48904.3 Withholding grades, diplomas, or transcripts
48918 Rules governing expulsion procedures
48980 Parental notifications
48985 Notices in parent/guardian’s primary language
49060-49079 Student records
49091.14 Parental review of curriculum
51747 Independent study
56041.5 Rights of students with disabilities
56050 Surrogate parents
56055 Foster parents
69432.9 Cal Grant program; notification of grade point average
BUSINESS AND PROFESSIONS CODE
22580-22582 Digital privacy
22584-22585 Student Online Personal Information Protection Act
22586-22587 Early Learning Personal Information Protection Act
CODE OF CIVIL PROCEDURE
1985.3 Subpoena duces tecum
FAMILY CODE
3025 Access to records by noncustodial parents
6552 Caregiver’s authorization affidavit
GOVERNMENT CODE
6252-6260 Inspection of public records
HEALTH AND SAFETY CODE
120440 Immunizations; disclosure of information
PENAL CODE
245 Assault with deadly weapon
WELFARE AND INSTITUTIONS CODE
681 Truancy petitions
701 Juvenile court law
16010 Health and education records of a minor
CODE OF REGULATIONS, TITLE 5
430-438 Individual student records
16020-16027 Destruction of records of school districts
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act

BP 5125 (c)
MANDATED

Students

BP 5125 (d)
MANDATED

STUDENT RECORDS

1232h Protection of Pupil Rights Amendment
UNITED STATES CODE, TITLE 26
152 Definition of dependent child
UNITED STATES CODE, TITLE 42
11434a McKinney-Vento Homeless Assistance Act; definitions
CODE OF FEDERAL REGULATIONS, TITLE 16
Part 312 Children’s Online Privacy Protection Rule
CODE OF FEDERAL REGULATIONS, TITLE 34
99.1-99.67 Family Educational Rights and Privacy
300.501 Opportunity to examine records for parents of student with disability
Management Resources:
CSBA PUBLICATIONS
Legal Guidance on Providing All Children Equal Access to Education, Regardless of Immigration
Status, February 2017
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California’s K-12 Schools in Responding to Immigration Issues, April 2018
FEDERAL REGISTER
Final Rule and Analysis of Comments and Changes, Family Educational Rights and Privacy,
December 9, 2008, Vol. 73, No. 237, pages 74806-74855
NATIONAL SCHOOL BOARDS ASSOCIATION PUBLICATIONS
Data in the Cloud: A Legal and Policy Guide for School Boards on Student Data Privacy in the
Cloud Computing Era, April 2014
U.S. DEPARTMENT OF EDUCATION PUBLICATIONS
IDEA and FERPA Confidentiality Provisions, 2014
Joint Guidance on the Application of the Family Educational Rights and Privacy Act (FERPA)
and the Health Insurance Portability and Accountability Act of 1996 (HIPAA) to Student Health
Records, 2008
Balancing Student Privacy and School Safety: A Guide to the Family Educational Rights and
Privacy Act for Elementary and Secondary Schools, October 2007
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
National School Boards Association: http://www.nsba.org
U.S. Department of Education, Family Policy Compliance Office:
http://www.ed.gov/policy/gen/guid/fpco
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BP 5131.2 (a)
Students
BULLYING

The Governing Board recognizes the harmful effects of bullying on student learning and school
attendance and desires to provide a safe school environment that protects students from physical
and emotional harm. District employees shall establish student safety as a high priority and shall
not tolerate bullying of any student.
No individual or group shall, through physical, written, verbal, or other means, harass, sexually
harass, threaten, intimidate, retaliate, cyberbully, cause bodily injury to, or commit hate violence
against any student or school personnel.
(cf. 5131 – Conduct)
(cf. 5136 – Gangs)
(cf. 5145.3 – Nondiscrimination/Harassment)
(cf. 5145.7 – Sexual Harassment)
(cf. 5145.9 – Hate-Motivated Behavior)
Cyberbullying includes the electronic creation or transmission of harassing communications,
direct threats, or other harmful texts, sounds, or images as defined in Education Code 48900.
Cyberbullying also includes breaking into another person's electronic account and assuming that
person's identity in order to damage that person's reputation.
(cf. 5145.2 – Freedom of Speech/Expression)
(cf. 6163.4 – Student Use of Technology)
Strategies for addressing bullying in district schools shall be developed with involvement of key
stakeholders, including students, parents/guardians, and staff, and may be incorporated into the
comprehensive safety plan, the local control and accountability plan, and other applicable district
and school plans.
(cf. 0420 – School Plans/Site Councils)
(cf. 0450 – Comprehensive Safety Plan)
(cf. 0460 – Local Control and Accountability Plan)
(cf. 1220 – Citizen Advisory Committees)
(cf. 6020 – Parent Involvement)
As appropriate, the Superintendent or designee may collaborate with law enforcement, courts,
social services, mental health services, other agencies, and community organizations in the
development and implementation of joint strategies to promote safety in schools and the
community and to provide services for alleged victims and perpetrators of bullying.
(cf. 1020 – Youth Services)

BP 5131.2 (b)
Students
BULLYING

Bullying Prevention
To the extent possible, district schools shall focus on the prevention of bullying by establishing
clear rules for student conduct and implementing strategies to promote a positive, collaborative
school climate. Students shall be informed, through student handbooks and other appropriate
means, of district and school rules related to bullying, mechanisms available for reporting incidents
or threats, and the consequences for engaging in bullying.
(cf. 5137 – Positive School Climate)
As appropriate, the district shall provide students with instruction, in the classroom or other
educational settings, that promotes social-emotional learning, effective communication and
conflict resolution skills, character/values education, respect for cultural and individual
differences, self-esteem development, assertiveness skills, and appropriate online behavior.
(cf. 6142.8 – Comprehensive Health Education)
(cf. 6142.94 – History-Social Science Instruction)
Such instruction shall also educate students about the negative impact of bullying, discrimination,
intimidation, and harassment based on actual or perceived immigration status, religious beliefs and
customs, or any other individual bias or prejudice.
The Superintendent or designee shall provide training to teachers and other school staff to raise
their awareness about the legal obligation of the district and its employees to prevent
discrimination, harassment, intimidation, and bullying of district students. Such training shall be
designed to provide staff with the skills to:
1.
Discuss the diversity of the student body and school community, including their varying
immigration experiences
2.
Discuss bullying prevention strategies with students, and teach students to recognize the
behavior and characteristics of bullying perpetrators and victims
3.

Identify the signs of bullying or harassing behavior

4.

Take immediate corrective action when bullying is observed

5.
Report incidents to the appropriate authorities, including law enforcement in instances of
criminal behavior
(cf. 4131 – Staff Development)
(cf. 4231 – Staff Development)
(cf. 4331 – Staff Development)

BP 5131.2 (c)
Students
BULLYING

Based on an assessment of bullying incidents at school, the Superintendent or designee may
increase supervision and security in areas where bullying most often occurs, such as classrooms,
playgrounds, hallways, restrooms, and cafeterias.
Intervention
Students are encouraged to notify school staff when they are being bullied or suspect that another
student is being victimized. In addition, the Superintendent or designee shall develop means for
students to report threats or incidents confidentially and anonymously.
School staff who witness an act of bullying shall immediately intervene to stop the incident when
it is safe to do so. (Education Code 234.1)
When appropriate based on the severity or pervasiveness of the bullying, the Superintendent or
designee shall notify the parents/guardians of victims and perpetrators and may contact law
enforcement.
The Superintendent, principal, or principal's designee may refer a victim, witness, perpetrator, or
other student affected by an act of bullying to a school counselor, school psychologist, social
worker, child welfare attendance personnel, school nurse, or other school support service personnel
for case management, counseling, and/or participation in a restorative justice program as
appropriate. (Education Code 48900.9)
(cf. 6164.2 – Guidance/Counseling Services)
Reporting and Filing of Complaints
Any student, parent/guardian, or other individual who believes that a student has been subjected
to bullying or who has witnessed bullying may report the incident to a teacher, the principal, a
compliance officer, or any other available school employee. Within one business day of receiving
such a report, a staff member shall notify the principal of the report, whether or not a uniform
complaint is filed. In addition, any school employee who observes an incident of bullying
involving a student shall, within one business day, report his/her observation to the principal or a
district compliance officer, whether or not the alleged victim files a complaint.
Within two business days of receiving a report of bullying, the principal shall notify the district
compliance officer identified in AR 1312.3 - Uniform Complaint Procedures.
(cf. 1312.3 – Uniform Complaint Procedures)
When the circumstances involve cyberbullying, individuals with information about the activity
shall be encouraged to save and print any electronic or digital messages that they feel constitute
cyberbullying and to notify a teacher, the principal, or other employee so that the matter may be

BP 5131.2 (d)
Students
BULLYING

investigated. When a student uses a social networking site or service to bully or harass another
student, the Superintendent or designee may file a request with the networking site or service to
suspend the privileges of the student and to have the material removed.
When a report of bullying is submitted, the principal or a district compliance officer shall inform
the student or parent/guardian of the right to file a formal written complaint in accordance with
AR 1312.3. The student who is the alleged victim of the bullying shall be given an opportunity to
describe the incident, identify witnesses who may have relevant information, and provide other
evidence of bullying.
Investigation and Resolution of Complaints
Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3.
If, during the investigation, it is determined that a complaint is about nondiscriminatory bullying,
the principal or designee shall inform the complainant and shall take all necessary actions to
resolve the complaint.
Discipline
Corrective actions for a student who commits an act of bullying of any type may include counseling,
behavioral intervention and education, and, if the behavior is severe or pervasive as defined in
Education Code 48900, may include suspension or expulsion in accordance with district policies
and regulations.
(cf. 5138 – Conflict Resolution/Peer Mediation)
(cf. 5144 – Discipline)
(cf. 5144.1 – Suspension and Expulsion/Due Process)
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 6159.4 – Behavioral Interventions for Special Education Students)
Any employee who permits or engages in bullying or retaliation related to bullying shall be subject
to disciplinary action, up to and including dismissal.
(cf. 4118 – Dismissal/Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 – Professional Standards)
(cf. 4218 – Dismissal/Suspension/Disciplinary Action)

BP 5131.2 (e)
Students
BULLYING

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 Comprehensive safety plan
32283.5 Bullying; online training
35181 Governing board policy on responsibilities of students
35291-35291.5 Rules
48900-48925 Suspension or expulsion
48985 Translation of notices
52060-52077 Local control and accountability plan
PENAL CODE
422.55 Definition of hate crime
647 Use of camera or other instrument to invade person's privacy; misdemeanor
647.7 Use of camera or other instrument to invade person's privacy; punishment
653.2 Electronic communication devices, threats to safety
CODE OF REGULATIONS, TITLE 5
4600-4687 Uniform complaint procedures
UNITED STATES CODE, TITLE 47
254 Universal service discounts (e-rate)
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Notification of nondiscrimination on the basis of age
COURT DECISIONS
Wynar v. Douglas County School District, (2013) 728 F.3d 1062
J.C. v. Beverly Hills Unified School District, (2010) 711 F.Supp.2d 1094
Lavine v. Blaine School District, (2002) 279 F.3d 719
Management Resources:
CSBA PUBLICATIONS
Final Guidance: AB 1266, Transgender and Gender Nonconforming Students, Privacy, Programs,
Activities & Facilities, Legal Guidance, March 2014
Providing a Safe, Nondiscriminatory School Environment for Transgender and GenderNonconforming Students, Policy Brief, February 2014
Addressing the Conditions of Children: Focus on Bullying, Governance Brief, December 2012
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
Building Healthy Communities: A School Leaders Guide to Collaboration and Community
Engagement, 2009
Cyberbullying: Policy Considerations for Boards, Policy Brief, July 2007
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
California’s Social and Emotional Learning: Guiding Principles, 2018

BP 5131.2 (f)
Students
BULLYING

Health Education Content Standards for California Public Schools: Kindergarten Through Grade
Twelve, 2008
Bullying at School, 2003
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Guidance to Schools: Bullying of Students with Disabilities, October 2014
Dear Colleague Letter: Bullying of Students with Disabilities, August 2013
Dear Colleague Letter: Guidance on Schools’ Obligations to Protect Students from Student-onStudent Harassment on the Basis of Sex; Race, Color and National Origin; and Disability,
October 26, 2010
Dear Colleague Letter: Harassment and Bullying, October 2010
WEB SITES
CSBA: http://www.csba.org
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/ls/ss
California Office of the Attorney General: http://oag.ca.gov
Center on Great Teachers and Leaders: http://gtlcenter.org
Collaborative for Academic Social and Emotional Learning: http://casel.org
Common Sense Media: http://www.commonsensemedia.org
National School Safety Center: http://www.schoolsafety.us
Partnership for Children and Youth: http://www.partnerforchildren.org
U.S. Department of Education: http://www.ed.gov
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HUENEME ELEMENTARY SCHOOL DISTRICT
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Students

BP 5145.3 (a)
MANDATED

NONDISCRIMINATION/HARASSMENT

The Governing Board desires to provide a safe school environment that allows all students equal
access and opportunities in the district's academic, extracurricular, and other educational support
programs, services and activities. The Board prohibits, at any district school or school activity,
unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at
any student by anyone, based on the student’s actual or perceived race, color, ancestry, nationality,
national origin, immigration status, ethnic group identification, ethnicity, age, religion, marital status,
pregnancy, parental status, physical or mental disability, sex, sexual orientation, gender, gender
identity, gender expression, or genetic information, or association with a person or group with one or
more of these actual or perceived characteristics.
(cf. 0410 – Nondiscrimination in District Programs and Activities)
(cf. 5131 – Conduct)
(cf. 5131.2 – Bullying)
(cf. 5137 – Positive School Climate)
(cf. 5145.7 – Sexual Harassment)
(cf. 5145.9 – Hate-Motivated Behavior)
(cf. 5146 – Married/Pregnant/Parenting Students)
(cf. 6164.6 – Identification and Education under Section 504)
This policy shall apply to all acts related to school activity or to school attendance occurring within a
district school, and to acts which occur off campus or outside of school-related or school-sponsored
activities but which may have an impact or create a hostile environment at school.
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result
from physical, verbal, nonverbal, or written conduct based on any of the categories listed above.
Unlawful discrimination also includes the creation of a hostile environment through prohibited
conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in or
benefit from an educational program or activity; creates an intimidating, threatening, hostile, or
offensive educational environment; has the effect of substantially or unreasonably interfering with a
student's academic performance; or otherwise adversely affects a student's educational opportunities.
Unlawful discrimination also includes disparate treatment of students based on one of the categories
above with respect to the provision of opportunities to participate in school programs or activities or
the provision or receipt of educational benefits or services.
The Board also prohibits any form of retaliation against any individual who reports or participates in
the reporting of unlawful discrimination, files or participates in the filing of a complaint, or
investigates or participates in the investigation of a complaint or report alleging unlawful
discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a
discrimination complaint.
The Superintendent or designee shall facilitate students' access to the educational program by
publicizing the district's nondiscrimination policy and related complaint procedures to students,
parents/guardians, and employees. He/she shall provide training and information on the scope and

Students

BP 5145.3 (b)
MANDATED

NONDISCRIMINATION/HARASSMENT

use of the policy and complaint procedures and take other measures designed to increase the school
community's understanding of the requirements of law related to discrimination. The Superintendent
or designee shall regularly review the implementation of the district's nondiscrimination policies and
practices and, as necessary, shall take action to remove any identified barrier to student access to or
participation in the educational program. He/she shall report his/her findings and recommendations
to the Board after each review.
(cf. 1312.3 – Uniform Complaint Procedures)
(cf. 1330 – Use of Facilities)
(cf. 4131 – Staff Development)
(cf. 4231 – Staff Development)
(cf. 4331 – Staff Development)
(cf. 6145 – Extracurricular and Cocurricular Activities)
(cf. 6145.2 – Athletic Competition)
(cf. 6164.2 – Guidance/Counseling Services
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing
requirements, all complaints alleging unlawful discrimination, including discriminatory harassment,
intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination,
prevent recurrence, and address any continuing effect on students.
Students who engage in unlawful discrimination, including discriminatory harassment, intimidation,
retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject
to appropriate consequence or discipline, which may include suspension or expulsion when the
behavior is severe or pervasive as defined in Education Code 48900.4. Any employee who permits or
engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation,
or bullying, shall be subject to disciplinary action, up to and including dismissal.
(cf. 4118 – Suspension/Disciplinary Action)
(cf. 4119.21/4219.21/4319.21 – Professional Standards)
(cf. 4218 – Dismissal/Suspension/Disciplinary Action)
(cf. 5144 – Discipline)
(cf. 5144.1 – Suspension and Expulsion/Due Process)
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities))
(cf. 5145.2 – Freedom of Speech/Expression)
Record-Keeping
The Superintendent or designee shall maintain a record of all reported cases of unlawful
discrimination, including discriminatory harassment, intimidation, or bullying, to enable the district
to monitor, address, and prevent repetitive prohibited behavior in district schools.
(cf. 3580 – District Records)

Students
NONDISCRIMINATION/HARASSMENT

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
48900.3 Suspension or expulsion for act of hate violence
48900.4 Suspension or expulsion for threats or harassment
48904 Liability of parent/guardian for willful student misconduct
48907 Student exercise of free expression
48950 Freedom of speech
48985 Translation of notices
49020-49023 Athletic programs
51500 Prohibited instruction or activity
51501 Prohibited means of instruction
60044 Prohibited instructional materials
CIVIL CODE
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE
11135 Nondiscrimination in programs or activities funded by state
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
432 Student record
4600-4670 Uniform Complaint Procedures
4900-4965 Nondiscrimination in elementary and secondary education programs
UNITED STATES CODE, TITLE 20
1681-1688 Title IX of the Education Amendments of 1972
12101-12213 Title II equal opportunity for individuals with disabilities
UNITED STATES CODE, TITLE 29
794 Section 504 of Rehabilitation Act of 1973
UNITED STATES CODE, TITLE 42
2000d-2000e-17 Title VI and Title VII Civil Rights Act of 1964, as amended
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964
6101-6107 Age Discrimination Act of 1975
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGULATIONS, TITLE 34
99.31 Disclosure of personally identifiable information
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
106.9 Notification of nondiscrimination on basis of sex
110.25 Prohibition of discrimination based on age

BP 5145.3 (c)
MANDATED

Students

BP 5145.3 (d)
MANDATED

NONDISCRIMINATION/HARASSMENT

COURT DECISIONS
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567
Flores v. Morgan Hill Unified School District, (2003) 324 F.3d 1130
Management Resources:
CSBA PUBLICATIONS
Updated Legal Guidance: Protecting Transgender and Gender Nonconforming Students Against
Sex Discrimination, July 2016
CALIFORNIA OFFICE O FTHE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California’s K-12 Schools in Responding to Immigration Issues, April 2018
FIRST AMENDMENT CENTER PUBLICATIONS
Public Schools and Sexual Orientation: A First Amendment Framework for Finding Common
Ground, 2006
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016
Dear Colleague Letter: Title IX Coordinators, April 2015
Dear Colleague Letter: Harassment and Bullying, October 2010
Notice of Non-Discrimination, Fact Sheet, August 2010
WEB SITES
CSBA: http://www.csba.org
California Department of Education: http://www.cde.ca.gov
California Safe Schools Coalition: http://www.casafeschools.org
California Office of the Attorney General: http://oag.ca.gov
First Amendment Center: http://www.firstamendmentcenter.org
National School Boards Association: http://www.nsba.org
US Department of Education, Office for Civil Rights:
http://www.ed.gov/about/offices/list/ocr
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BP 5145.9 (a)
Students
HATE-MOTIVATED BEHAVIOR

The Governing Board is committed to providing a safe learning environment that protects students
from discrimination, harassment, intimidation, bullying, and other behavior motivated by a
person’s hostility towards another person’s real or perceived ethnicity, national origin, immigrant
status, sex, gender, sexual orientation, religious belief, age, disability, or any other physical or
cultural characteristic. The Superintendent or designee shall design strategies to promote
harmonious relationships among students, prevent incidents of hate-motivated behavior to the
extent possible, and address such incidents if they occur.
(cf. 0410 – Nondiscrimination in District Programs and Activities)
(cf. 0450 – Comprehensive Safety Plan)
(cf. 3515.4 – Recovery for Property Loss or Damage)
(cf. 5131 – Conduct)
(cf. 5131.2 – Bullying)
(cf. 5131.5 – Vandalism and Graffiti)
(cf. 5136 – Gangs)
(cf. 5137 – Positive School Climate)
(cf. 5141.52 – Suicide Prevention)
(cf. 5145.3 – Nondiscrimination/Harassment)
(cf. 5145.7 – Sexual Harassment)
The district shall provide students with age-appropriate instruction that includes the development
of social-emotional learning, promotes their understanding of and respect for human rights,
diversity, and acceptance in a multicultural society, and provides strategies to manage conflicts
constructively.
(cf. 5138 – Conflict Resolution/Peer Mediation)
(cf. 6142.3 – Civic Education)
(cf. 6142.4 – Service Learning/Community Service Classes)
(cf. 6141.94 – History-Social Science Instruction)
As necessary, the district shall provide counseling, guidance, and support to students who are
victims of hate-motivated behavior and to students who exhibit such behavior.
(cf. 6164.2 – Guidance/Counseling Services)
The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior and
procedures for reporting a hate-motivated incident are provided to students and parents/guardians.
The Superintendent or designee shall provide staff with training on recognizing and preventing
hate-motivated behavior and on effectively enforcing rules for appropriate student conduct.
(cf. 4131 – Staff Development)
(cf. 4231 – Staff Development)

BP 5145.9 (b)
Students
HATE-MOTIVATED BEHAVIOR

(cf. 4331 – Staff Development)
Complaint Process
A student or parent/guardian who believes the student is a victim of hate-motivated behavior is
strongly encouraged to report the incident to a teacher, the principal, or other staff member.
Any staff member who is notified that hate-motivated behavior has occurred, observes such
behavior, or otherwise becomes aware of an incident shall immediately contact the principal or the
compliance officer responsible for coordinating the district’s response to complaints and
complying with state and federal civil rights laws. As appropriate, he/she shall also contact law
enforcement.
(cf. 3515.3 – District Police/Security Department)
(cf. 5145.11 – Questioning and Apprehension by Law Enforcement)
Any complaint of hate-motivated behavior shall be investigated and, if determined to be
discriminatory, shall be resolved in accordance with law and the district’s uniform complaint
procedures specified in AR 1312.3 – Uniform Complaint Procedures. If, during the
investigation, it is determined that a complaint is about nondiscriminatory behavior, the principal
or designee shall inform the complainant and shall take all necessary actions to resolve the
complaint.
(cf. 1312.1 – Complaints Concerning District Employees)
(cf. 1312.3 – Uniform Complaint Procedures)
(cf. 5144 – Discipline)
(cf. 5144.1 – Suspension and Expulsion/Due Process)
(cf. 5144.2 – Suspension and Expulsion/Due Process (Students with Disabilities))

Legal Reference:
See next page

BP 5145.9 (c)
Students
HATE-MOTIVATED BEHAVIOR

Legal Reference:
EDUCATION CODE
200-262.4 Prohibition of discrimination
32282 School safety plans
48900.3 Suspension for hate violence
48900.4 Suspension or expulsion for threats or harassment
PENAL CODE
422.55 Definition of hate crime
422.6 Crimes, harassment
CODE OF REGULATIONS, TITLE 5
4600-4670 Uniform Complaint Procedures
4900-4965 Nondiscrimination in elementary and secondary education program
CODE OF FEDERAL REGULATIONS, TITLE 28
35.107 Nondiscrimination on basis of disability; complaints
CODE OF FEDERAL REGUATIONS, TITLE 34
100.3 Prohibition of discrimination on basis of race, color or national origin
104.7 Designation of responsible employee for Section 504
106.8 Designation of responsible employee for Title IX
110.25 Prohibition of discrimination based on age
Management Resources:
CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Bullying at School, 2003
CALIFORNIA OFFICE OF THE ATTORNEY GENERAL PUBLICATIONS
Promoting a Safe and Secure Learning Environment for All: Guidance and Model Policies to
Assist California K-12 Schools in Responding to Immigration Issues, April 2018
U.S. DEPARMTENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS
Dear Colleague Letter: Harassment and Bullying, October 2010
Dear Colleague Letter: Prohibited Disability Harassment, July 2000
WEB SITES
CSBA: http://www.csba.org
California Association of Human Relations Organizations: http://www.cahro.org
California Department of Education: http://www.cde.ca.gov
California Office of the Attorney General: http://oag.ca.gov
U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr
U.S. Department of Justice: http://www.justice.gov
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BP 6161.3 (a)
Instruction
TOXIC ART SUPPLIES
The Governing Board recognizes its responsibility to protect the health and safety of students in
the selection of materials used for instruction in arts and crafts activities.
The Superintendent or designee shall develop procedures for the purchase, use and proper disposal
of arts and crafts materials which ensure that the health and safety of students is protected from
harmful exposure to toxic substances in accordance with Education Code 32064 and established
health standards.
The Superintendent or designee shall ensure that arts and crafts material purchased for use by
students in grades K-8 will not contain toxic substances or cause chronic illness as determined by
the State Department of Health Services.
(cf. 3514 – Environmental Safety)
(cf. 3514.1 – Hazardous Substances)
(cf. 5142 – Safety)

Legal Reference:
EDUCATION CODE
32060 Legislative findings and declarations
32061 Art or craft material; definition
32062 Human carcinogen; definition
32063 Toxic substance causing chronic illness; definition
32064 Restrictions on purchases of arts and crafts materials
32065 Warning labels
32066 List of toxic art supplies; preparation and distribution
HEALTH AND SAFETY CODE
108500-108515 Labeling of arts and crafts materials
PENAL CODE
594.1 Aerosol containers of paint
Management Resources:
CDE PROGRAM ADVISORIES
0712.94 Toxic Art Supplies List of Approved Products CIL: 94/95-01
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Item 11.1
HUENEME ELEMENTARY SCHOOL DISTRICT

BOARD AGENDA ITEM:

BOARD MEMBER APPOINTMENT FOR VACANCY

BOARD MEETING DATE:

August 27, 2018

FROM:

Dr. Christine Walker, Superintendent
STAFF COMMENT

RECOMMENDATION:
For information only.
BACKGROUND:
There are an insufficient number of candidates for the November 6, 2018, election to fill
open seats on the Hueneme Elementary School District Governing Board. As a result,
effective December 7, 2018, one Hueneme Elementary School District Governing Board
seat will be considered vacant.
Pursuant to Education Code Section 5091, within 60 days of December 7, 2018, the
Hueneme Elementary School District Governing Board shall either order an election or
make a provisional appointment to fill this vacancy. The appointee will serve as a
provisional appointee until December 4, 2020. At the next Gubernatorial election,
November 3, 2020, a candidate will be elected to serve for the remainder of the term –
December 4, 2020, through December 2, 20222. A copy of Education Code 5091 is
attached for further information.
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Legal Resources I Education Code I BC 5091
60 days to order election or make provisional appointment
(a) Whenever a vacancy occurs, or whenever a resignation has been filed with the county
superintendent of schools containing a deferred effective date, the school district or community
college district governing board shall, within 60 days of the vacancy or the filing of the deferred
resignation, either order an election or make a provisional appointment to fill the vacancy. A
governing board member may not defer the effective date of his or her resignation for more than 60
days after he or she files the resignation with the county superintendent of schools.
In the event that a governing board fails to make a provisional appointment or order an election within
the prescribed 60-day period as required by this section, the county superintendent of schools shall
order an election to fill the vacancy.
(b) When an election is ordered, it shall be held on the next established election date provided
pursuant to Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code not less
than 130 days after the order of the election.
(c) (1) If a provisional appointment is made within the 60-day period, the registered voters of the
district may, within 30 days from the date of the appointment, petition for the conduct of a special
election to fill the vacancy. A petition shall be deemed to bear a sufficient number of signatures if
signed by at least the number of registered voters of the district equal to 11/2 percent of the number of
registered voters of the district at the time of the last regular election for governing board members, or
25 registered voters, whichever is greater. However, in districts with registered voters of less than
2,000 persons, a petition shall be deemed to bear a sufficient number of signatures if signed by at least
5 percent of the number of registered voters of the district at the time of the last regular election for
governing board members.
(2) The petition shall be submitted to the county superintendent of schools having jurisdiction who
shall have 30 days to verify the signatures. If the petition is determined to be legally sufficient by the
county superintendent of schools, the provisional appointment is terminated, and the county
superintendent of schools shall order a special election to be conducted no later than the 130th day
after the determination. However, if an established election date, as defined in Section 1000 of the
Elections Code, occurs between the 130th day and the 150th day following the order of the election,
the county superintendent of schools may order the special election to be conducted on the regular
election date.
(d) A provisional appointment made pursuant to subdivision (a) confers all powers and duties of a
governing board member upon the appointee immediately following his or her appointment.
(e) A person appointed to fill a vacancy shall hold office only until the next regularly scheduled
election for district governing board members, whereupon an election shall be held to fill the vacancy
for the remainder of the unexpired term. A person elected at an election to fill the vacancy shall hold
office for the remainder of the term in which the vacancy occurs or will occur.
(f) (1) Whenever a petition calling for a special election is circulated, the petition shall meet all of the
following requirements:
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(A) The petition shall contain the estimate of the elections official of the cost of conducting the
special election.
(B) The name and residence address of at least one, but not more than five, of the proponents of the
petition shall appear on the petition, each of which proponents shall be a registered voter of the school
district or community college district, as applicable.
(C) None of the text or other language of the petition shall appear in less than six-point type.
(D) The petition shall be prepared and circulated in conformity with Sections 100 and 104 of the
Elections Code.
(2) If any of the requirements of this subdivision are not met as to any petition calling for a special
election, the county superintendent of schools shall not verify the signatures, nor shall any further
action be taken with respect to the petition.
(3) No person shall permit the list of names on petitions prescribed by this section to be used for any
purpose other than qualification of the petition for the purpose of holding an election pursuant to this
section.

(4) The petition filed with the county superintendent of schools shall be subject to the restrictions in
Section 6253.5 of the Government Code.
(g) Elections held pursuant to subdivisions (b) and (c) shall be conducted in as nearly the same
manner as practicable as other governing board member elections.
(Amended by Stats. 2003, Ch. 811, Sec. 1.)
Reference:
Elections Code 100
Elections Code 104
Elections Code 1000
Government Code 6253.5
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