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ANTI-BULLYING/HARASSMENT POLICY

Bullying, Harassment, Initiations or Hazing
Harassment, bullying and abuse of students and employees are violations of federal, state, and school district policies,
rules and regulations and is not tolerated by the Sigourney School Board.

Harassment and bullying means any electronic, written, verbal, or physical act or conduct toward a student which is based
on any actual or perceived trait or characteristic of the student and which creates an objectively hostile school
environment that meets one or more of the following conditions: 

○ Places the student in reasonable fear of harm to the student’s person or property; 
○ Has a substantially detrimental effect on the student’s physical or mental health; 
○ Has the effect of substantially interfering with the student’s academic performance;

or 
○ Has the effect of substantially interfering with the student’s ability to participate in or benefit from the

services, activities, or privileges provided by a school. 

“Electronic” means any communication involving the transmission of information by wire, radio, optical cable,
electromagnetic, or other similar means. “Electronic” includes but is not limited to communication via electronic mail,
internet-based communications, pager service, cell phones, electronic text messaging, social media, or similar
technologies.

Sexual harassment may include unwelcome sexual advances, requests for sexual favors and other verbal or physical
conduct of a sexual nature.  Harassment or bullying on the basis of age, color, creed, national origin, race, religion,
marital status, sex, sexual orientation, gender identity, physical attributes, physical or mental ability or disability,
ancestry, political party preference, political belief, socioeconomic status or familial status includes conduct of a verbal or
physical nature that is designed to embarrass, distress, agitate, disturb or trouble persons when:

● Places the student in reasonable fear of harm to the student’s person or property;
● Has a substantially detrimental effect on the student’s physical or mental health;
● Has the effect of substantially interfering with the student’s academic performance; or
● Has the effect of substantially interfering with the student’s ability to participate in or benefit from the services,

activities, or privileges provided by a school.

Sexual harassment includes, but is not limited to:
● Verbal, physical or written harassment or abuse;
● Pressure for sexual activity;
● Repeated remarks to a person with sexual or demeaning implications; and Suggesting or demanding sexual

involvement, accompanied by implied or explicit threats.

Harassment or bullying based upon factors other than sex includes, but is not limited to:
● Verbal, physical, or written harassment or abuse;
● Repeated remarks of a demeaning nature;
● Implied or explicit threats concerning one's grades, job, etc; and
● Demeaning jokes, stories or activities.

Students who feel that they have been harassed or bullied should:
● Communicate to the harasser or bully that the student expects the behavior to stop, if the student is comfortable

doing so.  If the student needs assistance communicating with the harasser or bully, the student should ask a
teacher, counselor or principal to help.

● If the harassment or bullying does not stop, or the student does not feel comfortable confronting the harasser or
bully, the student should:

○ Tell a teacher, counselor or principal;
○ Complete a Harassment/Bullying Reporting Form which may be obtained in the office;
○ Return the completed form to the office

The school district has designated Keri Van Den Heuvel at 641-622-2010 as its Level I investigator.  Forms are available in
the principal’s office.  For information or to file a complaint, please call 622-2010.  The complaint MUST be filed and
signed by the student involved in the incident on the school provided form. If a finding of harassment is determined, a
report of that finding will be filed with the Superintendent of Schools and may be referred to the Board of Education for
disciplinary measures against the offending party.



Penalties
1. Warning
2. 3 days out of school suspension
3. Up to 10 days out-of-school suspension and possible expulsion

ANTI BULLYING PLEDGE
Sigourney High School is a place where the business education can be conducted in a welcoming
environment  free of intimidation, violence, and fear. This setting provides an educational climate that
fosters a spirit of acceptance and care of every child. It is a place where behavioral expectations are clearly
communicated, consistently enforced, and fairly applied.
As a student of Sigourney High School, I agree to join together to stamp out bullying and harassment at
school. I believe that everybody should enjoy our school-equally, and feel safe, secure,and accepted
regardless of color , race, gender, popularity, athletic ability, intelligence, religion, and nationality.
Bullying and harassment can range from pushing, shoving, hitting, and spitting as well as name-calling,
picking on, making fun of, laughing at, excluding someone. Bullying and harassment cause pain and stress
to victims and is never justified or excusable as “kids being kids", “just teasing"; or any other "

BY SIGNING THIS PLEDGE, I AGREE To:

● Value student differences and treat others with respect.
● Not become involved in bullying or harassing incidents or be a bully or harasser.
● Be aware of the school's policies and support system with regard to bullying and harassment.
● Report honestly and immediately all incidents of bullying or harassment to a faculty member.
● Be alert in places around the school where there is less adult supervision, such as bathrooms and

corridors.
● Support students who have been subjected to bullying or harassment
● Talk to teachers and parents about concerns and issues regarding bullying and harassment.
● Work with other students and faculty to help the school deal with bullying and harassment

effectively.
● Encourage teachers to discuss bullying and harassment issues in the classroom.
● Provide a good role model for younger students and support them if bullying or harassment occurs.
● Participate fully and contribute to programs or assemblies regarding bullying and harassment if they

are offered.
● Signed by_________________________________

Print Name_______________________________

Date:____________________________________



SIGOURNEY JR./SR. HIGH SCHOOL MISSION
Sigourney Junior/Senior High School, in partnership with parents, guardians, and the community, will strive
to challenge and motivate all students to academic and extracurricular excellence, positive social interaction

and personal responsibility. 

Vision

We will provide a comprehensive system of support through goal setting, self reflection, collaborative team
work, and setting a positive example for our students.  

Goals

●  Students will graduate prepared to become creative problem solvers with inquiring minds.
● Students will be productive and active community members in an ever changing global and

technological society.

Savage Cobra Fight Song
Savage Cobras, Savage Cobras,
Plunge right through that line.
Run the ball clear down the field,
A touchdown sure this time.
Savage Cobras, Savage Cobras,
Fight on for this fame.
Fight, fellows, fight, fight, fight.
We’ll win this game.

Savage Cobras, Savage Cobras,
Stand up crowd, let’s sing.
Forward is our driving spirit,
Loyal voices ring.
Savage Cobras, Savage Cobras,
Raise our glowing flame.
Stand fellows, let us now
Salute this name.

SHS Fight Song
We’re loyal to you SHS.
We’re black and we’re gold SHS.
We’ll back you to stand
Against the best in the land.
For we know you are grand SHS.

So pass ‘round the ball SHS.
We’re backing you all SHS.
Our team is our fame protector,
On boys for we expect
A victory from you SHS.

S-A-V-A-G-E-S, Sigourney Savages fight!



PERSONNEL LIST
Junior-Senior High School Staff

Administrative:
Shannon Webb  - Jr./Sr. High School Principal
Keri VanDenHeuvel - Jr./Sr. High School Counselor
Lee Crawford - Athletic Director

Certified Instructional Staff:
Atkinson, Amanda 8 - 12 Spanish

Bahlmann, Drew High School Language Arts

Carter, Chris New Directions Learning Center/At Risk

Clarahan, Donita High School Math

Crawford, Lee Jr. High & High School History

Driscoll, Jerry Vocational Agriculture

Ebeling, Emily JH. Science

Fehr, Bethany K-12 Vocal

Greiner, Shannon Family and Consumer Science; Business

Holm, Meredith K-12 TAG/Leadership

Jensen, Jared Jr. High & High School Physical Education and Health

Jensen, Mindy Special Education

Kelly, Nathan High School Science/PLTW

Louwsma, Joleen High School Language Arts

Maass, Dillon High School History

Martinez, Kalynn High School Science

McCully, Bronson High School Math

Miller, Peggy K-12 Media Center Director

Mousel, Kelly Junior High Language Arts 

O’Rourke, Amy Special Education

7-12 Band

Shaw, Rebecca K-12 Art, Yearbook

Stutzman, Leane Jr. High Math

Tremmel, Zachary Special Education

Paraeducators/Teacher
Associates:
Boender, Michelle Teacher Associate

Crawford, Rebecca Teacher Associate

Flanegin, Connie Teacher Associate



Meier, Kim Teacher Associate

Mitchell, Cassidy High School Media Center / AD Secretary

Wehr, Brandi Alternative School Associate

Secretarial Staff:

Mitchell, Cassidy High School Media Center & AD Secretary

Snakenberg, Angela Administrative Assistant

Hot Lunch Staff:

Cook

George, Vickie Cook

Mertz, Julie Cook

Custodial Staff:

Hammes, Sandy Custodian

Shifflet, Jason Head Maintenance Director

Student Services:

Collins, Heather School Nurse

Watson, Thomas Technology Coordinator

ACADEMICS

ACADEMIC HONESTY
Students are expected to do their own schoolwork.  Cheating by looking at another student’s schoolwork,
copying others’ work, copying from other sources, plagiarism or similar cheating is not tolerated.  In
addition to the discipline outlined in this handbook, discipline for repeated offenses may include the loss of
class credit and use of the computer.   Whenever a student is involved in, or guilty of cheating, the teacher
shall collect the student's work, and notify the parents of the student involved.  This procedure will be
followed not only for the student receiving answers, but also for students who are knowingly and willingly
giving answers to another student.   

STANDARDS BASED GRADING
The primary purpose of grading in the Sigourney Community School District is to communicate achievement
status to students, parents and others.  What is the difference between traditional grading practices and
standards-based grading?

Traditional Grading System Standards-Based Grading System

1. Based on assessment methods (quizzes,
tests, homework, projects, etc.).  One
grade/entry is given per assessment.

2. Assessments are based on a percentage
system.  Criteria for success may be
unclear.

3. Use an uncertain mix of assessment,
achievement, effort and behavior to
determine the final grade.  May use late

1. Based on learning goals and performance
standards.  One grade/entry is given per
learning goal.

2. Standards are criterion or proficiency
based.  Criteria and targets are made
available to students ahead of time.

3. Measures achievement only OR separates
achievement from effort/behavior.  No
penalties or extra credit given.



penalties and extra credit.
4. Everything goes in the grade book -

regardless of purpose.
5. Include every score, regardless of when it

was collected.  Assessments record the
average - not the best - work.

4. Selected assessments (tests, quizzes,
projects, etc.) are used for grading
purposes.

5. Emphasize the most recent evidence of
learning when grading.

What is the Sigourney Jr./Sr. High School Standards-Based Grading Rubric?
In order to be consistent in every class at both the jr. high and high school, the district adopted the
following SBG grading rubric (as shown below).  Please note, a score of “4” indicates a thorough
understanding of the standard and is not intended to signify perfection.

4 3 2 1 0

Mastered
Mastery “I can do
this on my own
and thoroughly
explain it to
others.”  Is able to
use higher level
thinking skills.
Demonstrates
thorough
understanding of
course or grade
level standard

Proficient or
Competent

Proficient: “I can
do this on my
own.”
Demonstrates
understanding of
course or grade
level standard

Progressing
“I can do this on
my own with minor
mistakes.”
Demonstrates a
developing
understanding of
course or grade
level standard

Needs
Reinforcement

or Needs
Reteaching

Below Proficient “I
can demonstrate
partial
understanding of
course or grade
level standard.

Beginning or No
Evidence

Beginning “I will
need reteaching
and support to
learn the
standard.”
Insufficient
evidence.

Students will have two weeks to reassess.

ALTERNATIVE SCHOOL
New Directions Learning Center provides the opportunity for young adults between the ages of 14-21 to
experience success in school, to complete their high school education, and to earn a diploma in a
non-traditional setting. In a program designed for the individual, academic growth, personal and social
development, and career awareness and development are the focus.

New Directions was created to serve individuals who have either dropped out of school or remained in
school in what is determined to be an inappropriate educational program. Participants in this program find
that they are held much more responsible for their own success than in the traditional school. ATTENDANCE
and PRODUCTIVITY greatly influence progress and each is a factor controlled by the participant.

Local students as well as those from the Pekin and Tri-County school districts are accepted if qualified, and
vacancies in the program exist. Maintaining a 1 to 10 teacher/pupil ratio is our goal. An enrollment limit of
20 has been set. Admission is based on available openings, the applicant’s previous educational history, and
his/her desire to complete the academic requirements for a high school diploma. Referrals to the program
are accepted from principals and counselors of the participating schools. Self-referrals are also recognized.
Students are required to complete the same graduation requirement as the traditional high school (78)
credits. Students that are juniors and seniors are also required to participate in the Indian Hills Career
Academy or take college classes.

GRADUATION REQUIREMENTS
Sigourney Community School district requires 78 credits for graduation. These credits may come from a
variety of coursework designed to give each student individualized educational opportunities based on a
foundation of solid core instruction.

Credits from Core Courses and PE



English Social Studies Science Math PE

12 9 9 9 6

Credits from other courses

Financial Literacy or Personal Finance    1 credit
Fine Arts Elective    1 credit
Electives    31 credits

A credit is defined as a course taken and passed for one (1) trimester. All classes, with the exception of PE,
are worth one (1) credit per trimester. PE is worth .5 credit per trimester. Concurrent-credit college courses
are all worth one (1) high school credit per trimester.

The following required courses must constitute part of the total graduating academic credits:

Language Arts    4 Years

Social Studies    3 Years

Science    3 Years

Mathematics    3 Years

Physical Education (.5 credit each trimester)    6 Credits

*Fine Arts    1 Credit
May include any of the following: Any art courses, Yearbook, Chorus, Band, Creative Writing, Speech, Virtual
Reality, Welding, Creative Living, AG Woodshop, Speech

*Financial Literacy or Personal Finance    1 Credit

Elective Courses    31 Credits

TOTAL    78 Credits

30 Community Service Hours
Sigourney students are required to complete 30 hours of community service during the
course of their high school careers. Service hours may be earned from volunteer work
performed by the student without monetary compensation.  Students will also have the opportunity to earn
their Silver Cord.  Students will need 100 hours to receive their Silver Cord.

Students are responsible for knowing how many credits they have earned and whether they have taken the
required courses to meet graduation requirements. Students must take the proper prerequisites before
taking any course. One credit is earned per trimester for each course taken (there are a few exceptions to
the one credit rule). Additional credit can not be given if students take the same course a second time. The
students are responsible to know whether they have taken the proper prerequisites and/or whether they
have taken the course previously.  Students will be disallowed participation in graduation ceremonies if they
fail to meet the graduation requirements as prescribed by the Board of Education.  A yearly report of credits
earned is sent to each family in the mail registration packet.

Students will be required to take 5 academic classes, plus physical education each trimester.

Seniors will be required to take 4 academic classes a day in order to be eligible for extra curricular activities.



NATIONAL HONOR SOCIETY
The National Honor Society chapter of Sigourney Jr./Sr. High School is a duly chartered and affiliated chapter
of this prestigious national organization. Membership is open to those students who meet the required
standard in four areas of evaluation: scholarship, leadership, service, and character. Standards for selection
are established by the national office of NHS and have been revised to meet our local chapter needs.
Students are selected to be members by a five-member Faculty Council, appointed by the NHS Sponsor,
which bestows this honor upon qualified students on behalf of the faculty of our school each November.
Students in the 11th or 12th grades are eligible for membership.

For the scholarship criterion, a student must have a cumulative GPA of 3.5 or better on a 4.0 scale. Those
students who meet this criterion are invited to complete a Student Activity Information Form that provides
Faculty Council with information regarding the candidateʼs leadership and service. A history of leadership
experiences and participation in school or community service is also required.

To evaluate a candidateʼs character, the Faculty Council uses two forms of input. First, school disciplinary
records are reviewed. Second, members of the faculty are solicited for input regarding their professional
reflections on a candidateʼs service activities, character, and leadership. These forms and the Student
Activity Information Forms are carefully reviewed by the Faculty Council to determine membership. A
majority vote of the Council is necessary for selection. Candidates are notified regarding selection or
non-selection according to a predetermined schedule.

Following notification, a formal induction ceremony is held at the school to recognize all newly selected
members. Once inducted, new members are required to maintain the same level of performance (or better)
in all four criteria that led to their selection. This obligation includes regular attendance at chapter meetings
held monthly during the school year, and participation in the chapter service project(s). Students or parents
who have questions regarding the selection process or membership obligations can contact the chapter
advisor.

ACADEMIC RECOGNITION OF SENIORS
Sigourney Junior/Senior High School recognizes the top 5 students in each graduating class based on
academic achievement as calculated using the RAI scoring system.

RAI = (3 x ACT composite score)+ (30 x high school grade point average) + (5 x number of high school
core courses completed in the core subject areas)  The sum of values above is the individual student's RAI
score.

The five students with the highest calculated ranking will be recognized at graduation with a medal
indicating their achievement.  Valedictorian and Salutatorian are determined by a student’s RAI score.
Seniors with a gpa of 3.5 or higher will be recognized with a gold tassel at graduation.

EARLY GRADUATION
Students who meet the graduation requirements set by the board prior to the end of their senior year may
apply through the counselor’s office for early graduation.  Students must apply at least 2 trimesters prior to
the completion of the graduation requirements.  In order to graduate early, students must have the approval
of the principal, who will then present the request to the Board of Education for their approval.

1. Fulfill all graduation requirements.
2. Have approval of both the school and the parent or guardian.
3. Apply to the principal in ample time prior to the request for early graduation. Forms are available in

the guidance counselor’s office.
Students who graduate early immediately become alumni of the school district and are not allowed to
further participate in school activities such as prom, sports, meetings, etc. Students may return only for
commencement activities. The mid-year graduate is not eligible for consideration for “Top Five Scholars”
designation, which includes salutatorian and valedictorian or the “Honors Scholars” award which requires a
3.75 G.P.A. for 5 of the 6 hexes. 

SAVAGE SUCCESS
The Sigourney Jr./Sr. High School has implemented a 30 minute intervention time at the beginning of every
day Monday-Friday from 8:15-8:45.  This is a time for classroom teachers to re-teach and it is also a time
for students to reassess. Students who are not being pulled, are able to use this time as a study hall to work
on assignments & projects.  Juniors & Seniors who do not need to reassess or are not assigned to a specific



classroom are able to have late arrival.  Juniors and seniors are expected to arrive on time if we are having
an assembly.

HONOR ROLL
At the end of each trimester, a list of the names of students that have earned a grade point of 3.0 and
above is published in the SIGOURNEY NEWS-REVIEW.  In order to qualify for the honor roll, a student must
be classified as a full-time student and have no incomplete grades.

CREDIT FAILURES
Students in grades 9 - 12 receiving a failing grade in a required course must take the course over and
receive a passing grade. Compass Learning may be used as a tool for credit recovery with students who fail
a class.  The principal and/or designee reserves the right to modify a student’s schedule to assure that
required classes are added into the student's schedules. Junior high students who fail a trimester or more of
math, language arts, science or social studies will be required to repeat the class using Compass Learning. 
In scheduling, make-up courses shall have preference over all other courses.  Students may not withdraw
from a core course in the middle of a trimester to take Compass Learning because they are currently failing.

DUAL ENROLLMENT STUDENTS (HOMESCHOOL)
Home school or home school assistance program students enrolled in classes or participating in school
activities in the school district are subject to the same policies, rules and regulations as other students and
are disciplined in the same manner as other students.  Dual enrollment students interested in participating
in school activities or enrolling in classes should contact the building principal.

PUPIL PROGRESS
Any student who is not passing a minimum of 3 classes at the end of a trimester grading period will be
referred to the student at-risk team.  For any student failing a course for a trimester, a plan for the student
involving the student, his/her parents, and the school will be formulated and closely monitored.  Failure to
make progress towards educational goals may also result in the student being referred to and staffed into
the alternative school.  Each alternative school student will be the subject of a “staffing” called to formulate
and write an individual education plan for the student.

PROGRESS  REPORTS - MID-TERM REPORTS
Parents will be notified if a student is doing failing or near failing work at the halfway point of each trimester.
  In addition, at the midpoint in each twelve week period, every student will receive a grade report in each
class they are enrolled in. It is often helpful for parents to arrange conferences with the teacher.  Parents
may contact the school at (641) 622-2010.  Formal parent/teacher conferences are in October, January, &
March.  You don’t have to wait for these dates to have a conference.

CONFERENCES WITH TEACHERS

If parents or students find a need for a conference with a teacher, it is necessary to make arrangements in
advance.  Teachers have assigned teaching and/or supervisory duty for six of the seven periods of the day. 
This workload makes it impractical to “walk in” and be able to confer with any given teacher.  We encourage
parents to discuss problems with their student’s teachers and the office will be more than happy to help
arrange a time and place for you to meet.  Please call 622-2010.

SENIOR YEAR PLUS

Sigourney High School will consider students for concurrent enrollment courses who are in 11th & 12th
grade or (TAG) students in 9th & 10th grade.  Admissions to Indian Hills’ courses must be with the
recommendation of the counselor and approval of the high school principal.  Students must have a minimum
3.00 high school cumulative grade point average and/or test scores that are above proficient.

NOTE: Students enrolling in concurrent enrollment courses will not be permitted to drop courses after the
initial drop date.  If a student withdraws after the initial drop date or fails a college course, they will not be
allowed to take college classes in the future.  There will be a fine if college textbooks are not returned to the
school counselor.  Any schedule changes must be approved by parents, teachers, Sigourney School
Administration and Indian Hills Community College.



TRANSCRIPTS
Students wishing to have a copy of their permanent records forwarded to an individual or an organization
must contact the counselor’s office.  To comply with the law, each student must sign an information release
form.  The release form must be signed by the parent if the student is under 18 years of age.  No transcripts
will be sent if the student has any unpaid or delinquent bill to the district.  The office must be given the
name and address of the person or the organization that is to receive the transcript.

STUDENT EDUCATIONAL RECORDS
Student records containing personally identifiable information, except for directory information, are
confidential.  For a complete copy of the school district’s policy on student records or the procedure for filing
a complaint, contact the board secretary, in the central administration office at (641) 622-2025.  The Family
Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible
students”) certain rights with respect to the student’s educational records.  They are:

(1)   The right to inspect and review the student’s educational records within 45 days of the receipt of the
request.  Parents or eligible students should submit to the school principal a written request that identifies
the records they wish to inspect. The principal will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.

(2)  The right to request to make an amendment to the student’s educational records that the parent or
eligible student believes are inaccurate or misleading.  They should write the school principal, clearly identify
the part of the record they want changed, and specify why it is inaccurate or misleading.  If the district
decides not to amend the record as requested by the parent or eligible student, the district will notify the
parent or eligible student of the decision and advise them of their right to a hearing regarding the request
for amendment.  Additional information regarding the hearing procedures will be provided to the parent or
eligible student when notified of the right to a hearing.

(3)  The right to consent to disclosures of personally identifiable information contained in the students
educational records, except to the extent that FERPA authorizes disclosure without consent.  One exception,
which permits disclosure without consent, is disclosure to school officials with legitimate interests.  A school
official is a person employed by the district as an administrator, supervisor, instructor, or support staff
member (including health or medical staff, law enforcement unit personnel and certain volunteers); a person
serving on the school board; a person or company with whom the district has contracted to perform a
special task (such as an attorney, auditor, AEA employees, medical consultant, or therapist); or a parent or
student serving on an official committee, such as a disciplinary or grievance committee or student
assistance team, or assisting another school official in performing his or her tasks.

(4)   The right to inform the school district the parent does not want directory information, as defined below,
to be released.  Any student over the age of 18 or parent not wanting this information released to the public
must make an objection in writing by September 1st each year to the principal.  The objection needs to be
renewed annually. 
NAME, ADDRESS, TELEPHONE LISTING, DATE AND PLACE OF BIRTH, E-MAIL ADDRESS, MAJOR FIELD OF
STUDY, PARTICIPATION IN OFFICIALLY RECOGNIZED ACTIVITIES AND SPORTS, WEIGHT AND HEIGHT OF
MEMBERS OF ATHLETIC TEAMS, DATES OF ATTENDANCE, DEGREES AND AWARDS RECEIVED, THE MOST
RECENT SCHOOL OR INSTITUTION ATTENDED BY THE STUDENT, PHOTOGRAPH AND LIKENESS AND OTHER
SIMILAR INFORMATION.

(5) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
district to comply with the requirements of FERPA.  The name and address of the office that administers
FERPA is: Family Policy Compliance Office, U.S. Department of Education,  400 Maryland Ave., SW,
Washington, D.C.    20202-4605. ATTENDANCE

ATTENDANCE POLICY
It is the policy of the Sigourney Community School District to encourage regular attendance of all its
students. By law, a child who is not age 16 by September 15 must attend school. Students who attend
school regularly perform better in classes and earn higher grades than students who are frequently absent.
Class discussions, guest speakers, demonstrations and explanations given in class are very difficult for a
student to make up. Good attendance patterns developed in high school will benefit students throughout
their lives. Attendance problems tend to fall into one of two categories: tardies and absences.



The following definitions will be used:
Tardy—coming to class within the first 10 minutes of the period after the tardy bell has rung.
Absence—not coming to class at all or coming to class without an excused pass after the first 10 minutes of
the period.

The 3rd tardy in a trimester will result in an automatic 30 minute detention, every 3rd tardy after (6th, 9th,
12th, etc.) will result in a 60 minute detention.

Juniors and seniors that are habitual offenders, will lose their late arrival and early release privileges.  This
is determined by the administration.

Daily Attendance/Loss of Credit
Attendance is required of all students enrolled in Sigourney Community School District per federal law, Iowa
Code, Sigourney Board Policy, and building expectations. When a student has an excessive number of
absences in one or more classes, credit for the class may be denied. Unless a student can demonstrate
extenuating circumstances, five (5) unexcused absences in any class within a trimester or ten (10)
unexcused absences in a year will result in a withdrawal from the class with a loss of credit for the class.
Students will also be required to make up their seat time. An appeal may be made to the administration
unless the student has a documented case of truancy in his/her file. In an attendance appeal, the student
and/or parents should be prepared to provide an explanation for why the excessive absences were beyond
his/her control. The administration shall be the final appeal level in this matter.

Absence Procedures
1. When a student is absent because of an unforeseen event such as illness, parents should call the

office by 9 a.m. (622-2010). If it is not possible to phone, the parent should send written notice with
the student when the student returns to school. If notification is not received by 9 a.m. the day of
the absence, the office will attempt to contact parents at their emergency numbers.

2. If a student is absent multiple days in a row, it is necessary to inform the school each day the
student will be gone. Students absent more than 3 days should present a doctor’s excuse upon
return to school. Students whose parents call in to school, will not be required to bring a written
note to school. Those not phoning will be required to bring a note, signed by the parent, stating the
nature of the illness. If neither of the above procedures have been followed, the student may be
asked to phone home from the office so that the absence may be verified.

3. Students who become ill during the school day must check in with the office and nurse. Permission
from a parent or guardian must be received by the office before a student will be allowed to leave
the building.

4. Students returning to school during the day when classes are in session must go first to the office
and sign in. This tells the office that the student has returned and helps keep an accurate
attendance record.

5. When a student knows in advance that he/she will miss school, work should be made up before the
absence. Students should bring a written excuse from parents stating the reason for the planned
absence. Work not turned in before leaving may result in a reduction of credit.

Excused Absences
1.     Participation in school-sponsored activities. (Students must make up work for school initiated
absences)
2.     Verified medical/dental appointments. The student or parent must present to the office an appointment
card or note from the doctor’s office within 24 hours of the appointment.
3.     College Visits:  Juniors and Seniors are allowed two (2) college visits per year.
4.     Death in family, family emergency. Communication and approval by the building principal is required.
5.     Religious Holidays.
6.     Personal illness. Absences for three or more consecutive days due to illness require a doctor’s note.  A
note with an explanation must be provided within three (3) days upon arriving back at school or the
absence will be counted as an unexcused absence.
7.     Family days. This will be at the discretion of the principal.  Without pre-approval the absences will be
unexcused and will be handled as a truancy.  Family days will include work for the family business and
vacations.

Consequences for Excessive Absences



● Excessive absences will be defined as five days per trimester but not more than ten days during a
year—will be addressed by a school official.

● After 5 absences from one class, an attendance letter will be sent home encouraging regular
attendance practices.

● After 7 absences from one class, a call will go home from the office verifying the number of
absences.

● After 10  absences from one class, a meeting will be arranged with an administrator to discuss the
reasons for the absences.

● Students who miss more than 12 days of school will be required to make up their seat time and
could result in loss of credit.

Unexcused Absences
Unexcused absences include, but are not limited to:
· shopping
· hunting
· commercial concerts
· preparation for or participation in parties or other celebrations
· haircuts
· tanning
· senior pictures

Make up Work
The responsibility rests with the student arranging make-up work.  Students should make contact with
his/her teacher via email, google classroom, before or after school, or during Savage Success.  The teacher
and student will determine when make-up work will be done.  Previously assigned work will be due on the
day the student returns to school.  Assessments need to be made up at the teacher’s discretion.  Work or an
assessment assigned during an unexcused absence may or may not be given credit, it will be at the
discretion of the teacher.

ATTENDANCE AND EXTRACURRICULAR ACTIVITIES
Students participating in school activities must, if it is a school day, be in school at least the second half of
the day (periods 4, 5, 6 and 7) on the day of the event in order to participate in a school activity.  In
addition, the remaining half day of absence must be an excused absence.  Only in extraordinary
circumstances, will this rule be waived by the principal.

Students attending any type of state event during the school day, must return with a ticket stub from the
event they attended.  Examples would be if we have teams participating in the State Wrestling Tournament,
State Basketball and State Track Meet.  If students do not return with a ticket stub, it will be an unexcused
absence.

ADVANCE ASSIGNMENTS
Students planning an excused absence or participating in a class activity trip, should make arrangements to
secure assignments at least one week in advance. 

COLLEGE VISITS
Juniors and Seniors are encouraged to visit college campuses on weekends or school holidays.  However, if
that cannot be arranged, juniors and seniors may be excused up to 2 days to visit college campuses with
the permission of the counselor and with a note signed by the student's parents. 

TRUANCY/SKIPPING
Truancy or "Skipping" is a serious offense and is treated as such.  For our purposes, truancy or "skipping" is
defined as an absence from school or class without the consent of the school and the parent or guardian not
having knowledge of the absence. Students who are absent from the classroom or area assigned, or leave
the school building without permission from the office, and without going through the required sign
out/check-out procedures, will be considered truant. Listed below is the step-by-step procedure that shall
be followed when dealing with truancy/ skipping.

1. Upon the first offense, the student will be subject to being suspended, in-school, for a period of
three (3) days.

2. Upon the second offense, the student will be in-school suspended for a period not to exceed five (5)
days.



3. Upon the third offense, the student will be referred to the Student Assistance Team, and will be
required to meet with the home/school coordinator to plan consequences and actions to solve the
problem.

BEHAVIORAL GUIDELINES

BEHAVIORAL EXPECTATIONS
The board, administration and employees expect students to conduct themselves in a manner fitting to their
age level and maturity and with respect and consideration for the rights of others.  Students are expected to
treat teachers, employees, students, visitors and guests with respect and courtesy. 

POSITIVE BEHAVIOR SUPPORT PROGRAM
We will again be using the Behavior Support System to encourage good behavior.  This program is intended
to teach expected behavior, reward the students who follow those expectations, and to involve all staff in
uniformly enforcing the rules and consequences.

SAFETY, TIMELY, ETIQUETTE, PREPARED

STEP
for Hallway Behavior

● Polite words and actions (No swearing).
● Keep the hallway clear.
● Use calm voices.
● Walk
● Have a hallway pass .
● Keeps hands and feet to yourself.

STEP
for Restroom Behavior

● Respect privacy.
● Use between classes.
● Use properly and leave quickly and quietly.
● Keep facility clean.

STEP
for Classroom Success

● Respect all staff and students.
● Be present and on time.
● Bring assignments, books, computers, and

needed materials.
● Wear proper school attire.
● Cell phones will be placed in designated pockets.
● Keep all food in the cafeteria.
● Earbuds/Headphones should remain out of your

ears and off your head during instruction time.

STEP
for Behavior Before and After School

● Come directly and safely into the building.
● Remain in assigned areas.
● Keep doorways clear.
● Use polite words and actions.
● Listen to others.
●

STEP
for Lunch Time Behavior

● Respect all staff and students.
● Polite words and actions.
● Listen to others.
● Eat what you take.
● Pick up your area.
● Know your number and speak clearly.
● Stay in a single file line and wait patiently.
● When done eating, stay in your designated areas.

STEP
for Successful Technology UsagE
See Technology Usage Policy

STEP
for Locker Room Behavior

● Respect space.
● Respect privacy.
● Use facilities quickly & appropriately.
● Keep facilities clean.

STEP
For Community Behavior

● Respect property.
● Use appropriate language.
● Represent the school.
● Use manners - Please and Thank You



● Respect all members of our community.

This handbook and school district policies, rules and regulations are in effect while students are on school
grounds, school district property or on property within the jurisdiction of the school district; while on
school-owned and/or school-operated buses or vehicles or chartered buses; while attending or engaged in
school activities; and while away from school grounds if the misconduct directly affects the good order,
efficient management and welfare of the school district or involves students or staff.  School district policies,
rules and regulations are in effect 12 months a year.  A violation of a school district policy, rule, or
regulation may result in disciplinary action and may affect a student's eligibility to participate in
extracurricular activities whether the violation occurred while school was in session or while school was not
in session.

The school reserves and retains the right to modify, eliminate or establish school district policies, rules,
regulations and provisions as circumstances warrant, including those contained in the handbook.  Students
are expected to know the contents of the handbook and comply with them.  Students or parents with
questions or concerns may contact the high school office for information about the current enforcement of
the policies, rules, or regulations of the school district.

REFERRALS
There are two types of referrals that a student can earn for disruptive behavior.  Minor and Major referrals
are given to students for various infractions.  When a Minor referral is given to a student the teacher is to
notify the parents and communicate the infraction and what discipline measures were implemented which
usually results in a loss of a privilege or detention.  When a Major referral is given, the teacher will notify
the parent and describe the circumstance that warranted the referral.  Discipline for Major referrals will be
handled by the building level principal.  The following are progressive steps that the building principal will
take to assure that discipline is tied to the referral process and support positive behavior at Sigourney Jr/Sr
High School.  These steps are in addition to discipline that the classroom teacher provides for rule
infractions.      

Referral forms will be sent to the office electronically on a daily basis where the data will be entered into a
database.  Parents will be notified by the office and parents will be called by the teacher when referral forms
are given to the student.  

Minor Referrals
The office will take the following steps when dealing with Minor referrals.  Minor referrals include but not
limited to:  Inappropriate Verbal language, physical contact, defiance, disrespect, non-compliance,
disruption, dress code violation, property misuse, tardiness.
  

○ At FIVE Minor referrals the student will meet with the principal and parents and disciplinary
action will be taken which can include but is not limited to loss of privilege, detention,
removal from class, In School Suspension, and Out of School Suspension.

○ At SIX OR MORE minor referrals some or all of the following can be used but is not limited to
the following to help modify student behaviors.  Conduct a meeting with the principal,
parents and counselor and possible referral to the SAT team.  Employ some form of
discipline for each minor subsequent referral which can include but is not limited to loss of
privilege, detention, removal from class, In School Suspension, Out of School Suspension,
and Expulsion. Development and adoption of a behavior modification plan.  Implementation
of a behavioral contract.  

○ A continuation of referral forms can involve referral to our alternative school or Expulsion.  

Major Referrals
Major Referrals will be handled on a case by case and individual basis.  Discipline for each major referral will
be issued which can include but is not limited to loss of privilege, detentions, ISS, OSS, and Expulsion.
After three major referrals a meeting may be held with the principal, parents and counselor and the student
may be referred to the SAT team to formulate an intervention plan that the student will be required to
follow.
To assure that consistency and uniformity is applied to the Major Referral process, the following guidelines
will be used:



1. Possession of or under the influence of alcohol, or any controlled substance; selling, the intent to deliver,
or the use of any controlled substance (as defined by Iowa Code, Chapter 204), or drug paraphernalia on
school property or at a school event. Violations will result in the following: (home and away events)

○ Parent contacted.
○ Law enforcement office contacted.
○ First offense—minimum of 3 day out of school suspension. 
○ Second offense minimum of 10 day suspension. In any offense, possible hearing before the

Board of Education for expulsion is possible.
○ Student will engage in an educational activity pertaining to the negative effects of drugs or

alcohol.

2. Stealing violations and extortion. Violations will result in the following:
○ Parents contacted.
○ Law enforcement office contacted.
○ Replacement of money or items taken.
○ Maximum 10 day suspension—in some cases, possible recommendation for expulsion to the

Board of Education.

3. Physical abuse and fighting. Violations will result in the following:
○ Stop the dispute.
○ Possible referral to Sigourney Police.
○ Three day suspension unless student is the innocent victim.
○ Second offense for fighting and any thereafter result in a hearing before the Board of

Education—possible recommendation for expulsion. 

4. Vandalism shall be handled in the following manner:
○ Parents will be contacted.
○ Possible referral to police.
○ Students (parents) will assume the cost and labor of repairing the damage.
○ Suspension assigned according the nature and severity of the violation (3 to 10 days).
○ Second violations will be handled as above.
○ Consequent violations, or extreme cases, could result in recommendation to the Board of

Education for expulsion.

5. Threats, harassment (sexual, verbal, physical), obscene gestures, or profanity directed at a school
employee will result in the following:

○ First violation—parents contacted. Suspension for 3 to 10 days.  Possible referral to police. 
○ Second and each violation thereafter— Suspension according to the nature and severity of

the violation (3 to 10 days). Required parent conference for admittance back into school.
Possible referral to Board of Education hearing to determine if the student should return to
school. Possible referral to police. 

NOTICE: Extreme cases of harassment or threats may result in waiving all other steps and recommending
expulsion by the Board.

6. Threats, harassment (sexual, verbal, physical), obscene gestures, or profane language directed at other
students

○ First violation— Investigation by harassment officer.  Parents contacted.  Student conference
with parents if founded.  Consequences will be assigned by the Superintendent of Schools. 

○ Second and each violation thereafter—Parents contacted and conference required.
Suspension up to 10 days (depending on the nature and severity of the harassment).
Possible hearing before the Board of Education.

NOTICE: Serious violations may result in waiving first violation steps and moving to more strict
consequences.

7. Interference/Obstruction of school operations. Creating potential harm to staff and students or threat to
the safety/health/welfare of others.  Examples include smoke bombs, stink bombs, bomb threats, fireworks,
intentional false fire alarms, and weapons. 

○ Parent contacted.
○ Immediate Suspension (according to the nature and severity of the violation). 3 to 10 days.
○ Referral to police.
○ Possible referral to the Board of Education for expulsion.



8. Possession and/or use of tobacco (smoking, vaping, vape pods, and chewing). Includes tobacco, vapes,
etc. kept in vehicles.

○ First violation—Parents contacted. One day out-of-school and two days of in-school
suspension. Sigourney Police contacted as defined in Iowa Code.

○ Second violation and each thereafter—Parents contacted. Three day out of school
suspension.  Law enforcement office contacted as defined in Iowa Code.

9. Disrespectful attitude or behavior, talking back, refusing to do what is asked or requested
(insubordination) will be dealt with in the following manner: (the teacher should make every effort to solve
this problem him/herself. If this is impossible, the teacher shall refer the student to the office. A conference
will be arranged between the student and the teacher and contact will be made with the student’s parents)

○ First violation—Parents contacted. 1-3 detentions; blatant disrespect will result in
suspension time.

○ Second violation—Parent/student/teacher conference for possible re-admittance to class. 
1-3 days of in-school suspension.   Recurring violations may result in removal from class and
loss of credit.

10. Referral to the office for disruptive behavior will result in the following:  (See page 25-26)
○ First removal—Parent contacted.  Thirty (30) minute detention by the teacher, Required

conference with teacher before being re-admitted to class. 
○ Second removal—Parent/teacher/student conference with an administrator to solve the

problem. The student will be given a 3 – 10 day period in-school suspension
○ Third removal – A period suspension for 10 days will be given.
○ Fourth removal—If a student is sent out for the third time the student may be removed from

the class and receive no credit. Consequences will be assigned.

11. Truancy (See Attendance Policy)
○ First violation - Consequences will be three days in-school suspension for the first offense. 
○ Second violation – Five days of in-school suspension.  
○ Suspension, and community service will be options for additional offenses.  Progressive time

will be assigned for each additional violation.  Referral to the at-risk committee will be made
after the third suspension for truancy.  Participation will be required for continued presence
in the Sigourney Schools.

12. Major use of profanity, obscene gestures or ethnic slurs on school property or at school events will result
in the following:

○ First violation—Conference with the student. Detention or suspension assigned. Parents
contacted. 

○ Second violation and each violation thereafter will result in in-school suspension and parent
notification.

13. Weapons at school
○ Any student bringing/possessing weapons or dangerous objects on school property will be

suspended out-of-school for up to ten days. This may be followed by Board action for
possible expulsion.

○ Any student who brings a firearm to a school activity shall be suspended immediately and
recommended for expulsion for one year.

○ The superintendent/principal shall promptly notify law enforcement or juvenile authorities of
any student who brings a weapon or dangerous object to school.

○ Students shall not possess toy weapons or “look-alike” weapons at school except with the
knowledge and permission of a teacher, coach, or administrator, and then only for school or
educational purposes.  Violation of this policy shall result in confiscation of the “weapon” and
detention or suspension will be assigned, depending upon the student’s discipline history.

○ Any student who threatens another person on school property or at a school event with a
dangerous weapon or an object that resembles a dangerous weapon, including but not
limited to a toy pistol or rifle, squirt gun, cap gun, rubber knife, or plastic grenade, or who
displays any object in such a manner as reasonably to place another person in fear for his or
her safety shall be disciplined by the principal or the superintendent including suspension
and possible expulsion by the Board of Education.



STUDENT CONDUCT AWAY FROM SCHOOL
The school has the authority to deal with students for acts that occur beyond the normal school day, if those
actions interfere with the school purposes or threaten the safety and welfare of students and staff
members.  This includes fighting and harassment off school grounds that result from actions at or on school
grounds.

DUE PROCESS
All students shall be afforded due process in any/all disciplinary actions by the staff, administration and
Board of Education.  Disciplinary, suspension and expulsion procedures shall afford each student the right to
due process in accordance with the following:
1. The principal, or designee, shall notify the student of all charges.
2. An informal hearing shall be held prior to discipline or suspension.  When, in the opinion of the principal
or designee, the student's presence in school poses a continued danger to persons or school property, or is
an ongoing threat of disruption of the educational process, the student may be immediately suspended from
school.  In such cases, the necessary notice and hearing shall follow as soon as practicable thereafter.
3. The student shall be given an opportunity to give his/her version of the facts and their implications.
4. The parent/legal guardian shall be informed of a suspension as soon as practicable by phone and/or
letter.  Notice of suspensions shall be submitted in writing to the superintendent and board president as
soon as practicable.
5. The student and the parent/legal guardian may appeal the decision of the principal to the
superintendent.  Written due process notice of all suspensions shall be placed in the mail to the parent/ legal
guardian and the superintendent no later than one (1) school 
day after the close of the investigation.  Students suspended by the principal may be reinstated by the
principal.

ASSEMBLIES
Throughout the year the school district sponsors school assemblies, including pep assemblies for various
sports.  Attendance at these assemblies is a privilege.  Students must act in an orderly fashion and remain
quiet on their way to an assembly, during an assembly and on their way back to the classroom after an
assembly.  Students attend assemblies unless, for disciplinary reasons, the privilege is taken away. 
Students who are not attending assemblies shall report to the office during assemblies.

CELL PHONE POSSESSION AND USE
Students are encouraged to use cell phones and other devices in a responsible manner.

Students and parents should also be aware that the inappropriate use of such devices will lead to the device
being confiscated pending an investigation by school personnel and/or law enforcement.

Examples of inappropriate use include but are not limited to:
1) Taking or possessing pictures or videos of others without permission.
2) Using electronic devices to harass others.
3) Sending inappropriate texts, pictures, or videos.
4) Spreading rumors or using devices in any manner which cause a disruption to school.

Cell phones and other electronic devices are not to be used during class time without the direct permission
of a staff member.  If these items are used without permission, or if they cause a classroom disruption,
students will be referred to the principal.

1st Offense - The item will be confiscated by the staff member and returned at the end of the day.
2nd Offense - The item will be confiscated by the principal and returned at the end of the day.
Parents will be notified.
3rd Offense and Subsequent Offense(s) - The item will be confiscated by the principal and
returned only to the parent. Suspension or other consequences, including the loss of cell phone
privileges, may be assigned.

*Sigourney Jr./Sr. High School reserves the right to skip steps 1 & 2 and proceed directly to step 3
depending on the seriousness of the violation.



STUDENT DRESS CODE
While the district realizes that the primary responsibility for appearance rests with the students and their
parents, the staff and administration reserve the right to determine what is acceptable and what
is not.

THEFT
Theft can be a problem in any school setting and our schools are no exception.  For this reason all students
should exercise the best judgment, care, and common sense possible in taking care of their personal
belongings.  Things of value should not be brought to school and students should not carry more money
with them than they will need for a given day.  If it is necessary to have a large sum of money at school,
please leave it in the office for safe-keeping.

The schools will do everything they possibly can to insure against theft and to deal with it when it occurs. 
Whether school property or personal property is involved, the ultimate responsibility for a lost or stolen
article belongs completely with the student.  The school is not responsible for any such losses.  The students
should report lost or stolen articles to the principal's office immediately.  The same should occur for articles
found at the school.  Stealing or abusing the property of others is a serious offense which will result in
severe penalties.

THREATS OF VIOLENCE
All threats of violence, whether oral, written, or symbolic, against students, employees, visitors or to school
facilities are prohibited.  All such threats will be promptly investigated.  Law enforcement may be
contacted.  Threats issued and delivered away from school or school activities may be grounds for
disciplinary action if the threat impacts the orderly and efficient operation of the school

Students engaging in threatening behavior will face disciplinary consequences up to and
including expulsion.

The following factors will be considered in determining the extent to which a student will be disciplined for
threatening or terroristic behavior; the background of the student, including any history of violence or prior
threatening behavior; the student’s access to weapons of any kind; the circumstances surrounding the
threat; the age of the student; the mental and emotional maturity of the student; cooperation of the
student and his or her parents or guardians in the investigation; the existence of the student’s juvenile or
criminal history; the degree of legitimate alarm or concern in the school community created by the threat;
and any other relevant information from any credible source.

VIOLENCE ON SCHOOL GROUNDS
Violence of any kind on school grounds or at school functions is never acceptable.   This involves verbal
assault as well as physical assault.  Assault with any kind of object used as a weapon may cause the school
to invoke the policy that calls for a full year of expulsion for a weapons violation.  Threats of school violence
will be treated as a serious offense and will carry a consequence of suspension at the very least, and may be
cause for expulsion. 

ILLEGAL ITEMS FOUND IN SCHOOL OR IN STUDENTS’ POSSESSION
Students are prohibited from distributing, dispensing, manufacturing, possessing, using, and being under
the influence of alcohol, drugs or look-a-like substances and possessing or using tobacco, tobacco products,
vapes or look-a-like substances.  Weapons are not allowed on school grounds or at school activities including
hunting weapons, even if unloaded and locked in cars, with the exception of weapons in the control of law
enforcement officials or those being used for educational purposes and approved by the principal.  Students
bringing firearms to school or possessing firearms at school will be expelled for not less than one year. 
Parents of students found in violation of this policy will be immediately contacted, and the students will be
reported to law enforcement officials.

SCHOOL BUS SAFETY AND DISCIPLINE
All students who ride a bus to and from school and/or on extra-curricular trips are subject to regulations
established by the school.  Students will be cited for the following kinds of misbehavior:  Possession of a



dangerous object, Failure to remain seated, Disrespect, Refusing to obey the driver, Fighting, Throwing
objects, Profanity, Failure to respect rights of others, Vandalism, Use or possession of Tobacco, Controlled
Substances or Look Alike Substances.  This list is not intended to be all inclusive.  Listed below is the
step-by-step procedure that will be followed when dealing with students who ride a bus.  

1. First Offense--Warning to child by the school bus driver.  Parent will be notified by the driver.
2. Second Offense--Written notice by the driver to the principal for possible one week suspension from

riding the bus. The bus driver will initiate a contact with the student’s parents or guardians.  This
contact will be an attempt to solve the problem with parental help.

3. Third Offense—Up to 6 weeks suspension from riding the bus through administrative due process by
the building principal

4. Fourth Offense--Suspension, through administrative due process, from riding the bus for the
remainder of the school year.  Step one may be repeated at the  discretion of the driver, depending
upon the seriousness of the offense.  Steps one, two and/or three may be skipped by the office if
the offense is serious and/or the continued presence of the offender constitutes a danger to other
students or poses a serious infringement of the rights of the other students on the bus.

DETENTION
Students assigned detention will be given a reasonable period of time to serve the detention (usually the
next day).  Whether the detention is served before school, after school or at lunch is at the discretion of the
instructor assigning and supervising the detention.  Failure to serve the detention by the specified time will
result in the student being assigned a suspension.

Students with a record of continual detentions will be referred to the Student Assistance Team for formation
of a remedial program to correct behavioral problems.  Students so designated will be subject to one day of
in-school suspension for each three additional detentions given.  The remedial program may include, but is
not limited to, psychological testing and diagnosis and/ or therapeutic counseling on a regular basis.  Such
diagnosis and counseling would be at the expense of the student and his/her parents and may be required
for continuance as a Sigourney student.  It is the belief of the Sigourney Schools that failure to adapt to
social and academic requirements puts a student “at risk” of failure to succeed and requires that special
steps be taken to modify that behavior.

SEARCH AND SEIZURE
STUDENT LOCKERS AND DESKS
Student lockers and desks are the property of the school district.  Students shall use the lockers and desks
assigned to them for storing their school materials and personal items necessary for attendance at school. 
It is the responsibility of each student to keep the student’s assigned locker and desk clean and
undamaged.  The costs to repair damage done to a student’s locker and/or desk by the student, are charged
to the student.

Although school lockers, desks and other spaces are temporarily assigned to individual students, they
remain the property of the school district at all times.  The school district has a reasonable and valid interest
in ensuring the lockers, desks and other spaces are properly maintained.  For this reason, lockers, desks
and other spaces are subject to unannounced inspections and students have no legitimate expectations of
privacy in the locker, desk or other space.  Periodic inspections of all, or a random selection of lockers desks
or other space, may be conducted by school officials in the presence of the student or another individual. 
Any contraband discovered during such searches shall be confiscated by school officials and may be turned
over to law enforcement officials.

The contents of a student’s locker, desk or other space (coat, backpack, purse, etc.) may be searched when
a school official has a reasonable and articulable suspicion that the contents contain illegal or contraband
items or evidence of a violation of law or school policy or rule.  Such searches should be conducted in the
presence of another adult witness when feasible.

STUDENT SEARCHES

In order to protect the health and safety of students, employees and visitors to the school district and for
the protection of the school district facilities, students and their belongings and school owned lockers and
desks may be searched or inspected.  A search of a student will be justified when there are reasonable
grounds for the suspicion that the search will turn up evidence that the student has violated or is violating
the law or school district policy, rules, or regulations affecting school order. 
Reasonable suspicion may be formed by considering factors such as the following:



● Eyewitness observations by employees;
● Information received from reliable sources;
● Suspicious behavior by the student; or
● The student's past history and school record although this factor alone is not sufficient to provide

the basis for reasonable suspicion.

A search will be permissible in its scope or intrusiveness when the measures adopted are reasonably related
to the objectives of the search.  Reasonableness of scope or intrusiveness may be determined based on
factors such as the following:

● The age of the student
● The sex of the student
● The nature of the infraction; and
● The emergency requiring the search without delay

A student’s body and/or personal effects (e.g., purse, backpack, etc.) may be searched when a school
official has reasonable suspicion to believe the student is in possession of illegal or contraband items or has
violated school district policies, rules, regulations or the law affecting school order.  

Personally intrusive searches will require more compelling circumstances to be considered reasonable.  If a
pat-down search or search of a student's garment (such as jackets, socks, pockets, etc.) is conducted, it will
be conducted in private by a school official of the same sex as the student and with another adult witness of
the same sex present, when feasible.  A more intrusive search, short of a strip search, of the student’s body,
handbags, book bags, etc., is permissible in emergency situations when the health and safety of students,
employees or visitors are threatened.  Such a search can only be conducted in private by a school official of
the same sex as the student with an adult of the same sex present unless the health and safety of the
students will be endangered by the delay which might be caused by following these procedures.

Students are permitted to park on school premises as a matter of privilege, not of right.  The school retains
authority to conduct routine patrols of the student parking lots.  The interior of a student’s automobile on
the school premises may be searched if the school official has reasonable and articulable suspicion to believe
that illegal, unauthorized or contraband items are contained inside.

PARKING LOT
Designated parking for Sigourney students is in the front lot of the school. Sigourney students are not to
park in the first 3 rows on the west end of the back lot.  This area is designated for staff.  Non-Sigourney
students in the Career Academy may park in either the front lot or the east end of the back lot. Any student
who violates this policy will receive a warning on the first offense. The second and subsequent offenses will
lead to the loss of parking privileges on school property.
At all times, parking permits must be fully visible in the vehicle.  Students are expected to drive responsibly.
Irresponsible driving which includes, but is not limited to: donuts, excessive speed, and failure to obey
traffic signs, may result in loss of parking privileges.  All vehicles must have proof of insurance.

FOOD SERVICE
Cafeteria Rules:  Any student creating a disturbance in the cafeteria or throwing food will be subject to
disciplinary action.  All students are to return trays and utensils to the proper place.  Students are to eat in
the cafeteria only.  Students not purchasing a meal for the day are not to eat the food from other student’s
trays.  This is prohibited by Federal rules and regulations.

Students have three options for lunch at school, they may eat the school lunch, bring their own from home,
or not eat lunch at all.  Students may NOT leave the campus to eat at home or at food establishments in
town, nor may they call out and have food delivered to them at school.  We have a closed noon hour at the
junior/senior high school, which means that students may not leave the building or campus for lunch.  

Students are to remain in the lunch room or sit outside after eating lunch.  Students are not to be in the
hallways or the bathroom unless permission is given by a school employee.  When weather conditions
permit, students may go outside, they are restricted to the sidewalk, the flag platform and the concourse
area directly in front of the building.  Wrestling and student contact games are not acceptable.  Students
must have a pass from a teacher, and be supervised by that teacher in order to be in any other part of the
building.  



Cell phone usage is allowed during a student’s lunch period, but should be viewed as a privilege and not a
right and can be taken away by the building principal when abused.

EMERGENCY PROCEDURES

A.L.I.C.E.
The Sigourney Community School District, in partnership with the Sigourney Police
Department, has adopted a new strategy for lockdown procedures known as the A.L.I.C.E.
program. A.L.I.C.E. is an acronym for Alert, Lockdown, Inform, Counter, and Evacuate. Prior
to the A.L.I.C.E. program, lockdown procedures involved the staff locking the doors, moving
the students to a part of the room where they could not be seen, and quietly remaining
there until an “all clear” announcement was given. The A.L.I.C.E. program offers a different
philosophy in light of recent school violence. The philosophy of A.L.I.C.E. is to use
technology and information in a way so that staff and students can make informed decisions
in a crisis, remove as many people as possible from the danger zone, and provide realistic
training so that those involved in a crisis can increase survivability

FIRE DRILL PROCEDURES
Fire drills will be held periodically throughout the school year.  Each classroom will have fire exits posted. 
Each teacher will designate student helpers to assist students with handicaps with their evacuation from the
buildings.  Follow the teacher’s instructions, move quickly and quietly and when outside, clear the area
around the building.  All personnel must be a minimum of 300 feet from the building.  Fire alarms are placed
throughout the building for the safety of the students.  Turning in a false alarm is a serious matter and
against the laws of the State of Iowa.  They disrupt the educational process and endanger students and
firefighters.  Disciplinary action will be taken by the school at the discretion of the building principal and
guilty persons may be turned over to the fire marshal for further action.

SEVERE STORM PROCEDURES
Storm drills are held periodically throughout the school year.  Each classroom has designated areas posted
for safety.  Teachers will designate student helpers to assist any student with any kind of a recognized
handicap.  Follow the teacher’s instructions, and move quickly and quietly to the designated area.  

STUDENT ACTIVITY CONDUCT CODE

EXTRA-CURRICULAR ACTIVITIES/ELIGIBILITY
REQUIREMENTS

The State of Iowa has implemented a new academic eligibility policy that will apply to all extra-curricular
(non credit) athletic activities in grades 9 – 12. “If at the end of any grading period (Trimester) a contestant
is given a failing grade in any course for which credit is awarded, the contestant is ineligible to dress for and
compete in the next occurring interscholastic athletic contests and competitions in which the contestant is a
contestant for 30 consecutive calendar days.”  a student must be passing in all subjects in which he or she
is currently enrolled.  If not passing all at the end of a grading period, a student is ineligible for the first
thirty (30) days in the interscholastic Athletic/activity in which the student is involved in.  If not passing all
at the end of the final grading period of the year (third trimester) and the student is a contestant in baseball
or softball, the student is ineligible for the thirty days of that sport but has eligibility in the fall.  Fall sport
participants that only participate in that one sport, and who fail a subject at the end of the first semester,
will be required to serve the 30 days of ineligibility the next fall.  For more information, a several page
printout is available at the high school office.  Separate rules are being developed by the music and speech
associations to govern non-credit activities in those areas.  We will abide by those rules.



The Sigourney Community School District has implemented a new academic eligibility policy that will apply
to all extra-curricular (non-credit) athletic activities in grades 7 & 8. “If at the end of any grading period
(Trimester) a contestant is given a failing grade in any course for which credit is awarded, the contestant is
ineligible to dress for and complete in the next occurring interscholastic athletic contests and competitions in
which the contestant is a contestant for 15 consecutive calendar days.” a student must be passing in all
subjects in which he or she is currently enrolled.  If not passing all at the end of a grading period, a student
is ineligible for the first fifteen (15) days in the interscholastic athletic/activity in which the student is
involved in.  If not passing all at the end of the final grading period of the year (third trimester) and the
student is a contestant in baseball or softball, the student is ineligible for the fifteen days of that sport but
has eligibility in the fall.  Fall sport participants that only participate in that one sport, and who fail a subject
at the end of the first trimester, will be required to serve the 15 days of ineligibility the next fall.

The Sigourney Community School District has implemented an academic progress monitoring policy that will
apply to all extra-curricular (non-credit) athletic activities in grades 7-12.  After the first six (6) weeks of
each trimester, if a student is failing a course, they will have to sit at least one full week until the next grade
check, which will occur the following Monday.

In order to participate in athletic activities, each student must pass a physical exam, be covered by a school
accident policy or home insurance with a family accident policy,  and have the  physical exam form and
Parent-Permit-Insurance Form plus Warning Agreement and Good Conduct Policy signed and on file.  The
school is not responsible for athletic injuries at any time or in any case.

A student must attend their assigned classes and/or study halls at least the last four periods of the day
(periods 4, 5, 6, and 7) of a co-curricular event in order to participate in or attend the activity unless
advance approval has been granted by the principal.

Students who are participants in school activities must ride school transportation to away events. 
Furthermore, students are required to return by school transportation unless they are riding home with their
own parent.  In such cases, a parent must provide written permission or confirm this permission either in
person or by telephone to the sponsor.  If a student is riding home with anyone other than their parent that
student must have a written note signed by their parent and the principal beforehand.  

GOOD CONDUCT RULE
The rules and regulations of the school district and state associations shall be in effect for all events in which
students participate, representing the school district, during or after school hours, either on school premises
or off school premises for events considered school sponsored or school approved activities.  This policy
includes athletics, speech, drama, music, academic competitions, FFA, FCCLA, cheerleading, dance,
homecoming royalty, speaker at graduation and other school related events, competitive conference
activities or performing or participating in any activity as a representative of the school district.

Penalties for violations after school hours or at designated places for events will be the same as during
regularly scheduled school hours or on school premises except where a special discipline policy has been
specified.  This includes particular rules and regulations established by the Department of Education,
director of the activity, special temporary restrictions imposed on the students prior to this scheduled event,
and any other mandates determined by the administration.

SUBSTANCE ABUSE
Students shall not consume, possess or sell alcohol or a controlled substance as defined by State of Iowa
Code at school or while attending a school activity.  Any student who, in the judgment of the school
employee in charge, appears to be under the influence of alcohol or other controlled substances, will, under
the rules of reasonable suspicion, be asked to undergo any or all of the following tests to determine proof of
innocence or guilt:  blood testing, urinalysis, breathalyzer and polygraph.  Such testing will be at the
expense of the parents/ guardians of the suspected student.  Refusal to submit to testing will be considered
a plea of “no contest”, and the student will be considered to be in violation of this code for the purposes of
administrative action.  Violation of this policy will result in the following disciplinary actions.
1. Suspension from school for a period not to exceed ten (10) days.
2. Parent notification.
3. Student referral to the police and local agency for evaluation.
4. Selling a controlled substance will be referred to the School Board for permanent expulsion.
5. The student will be subject to all applicable provisions of the Student Good Conduct Code.



GOOD CONDUCT CODE 
The following Good Conduct Code establishes the standards by which students shall conduct themselves if
they choose to take advantage of the privileges afforded them by participation in extracurricular activities. 
Students participating in extracurricular activities shall commit themselves to meet the standards of this
code and of the Student Code of Conduct at all times and in all places (365 days a year).  This policy must
be signed and returned to the office for any student to be allowed to take part in any school sponsored
activity.  

I. STATEMENT OF PHILOSOPHY
It is a privilege and an honor to participate in the full range of extracurricular activities at the Sigourney
Community School District.  These activities and participation in them adds a great deal to each student's
education by promoting good citizenship and moral character, developing discipline and skills necessary to
personal success and well being, and promoting the image and identity of the school and community. 
Students who choose to participate in extracurricular activities will conduct themselves appropriately at all
times both on school grounds and away from the school.  The responsibility of good conduct is an extension
of the responsibility to represent the school and community in an appropriate manner.

The Principal may declare a student ineligible to participate in an activity when the conduct of that student
has been determined to be contrary to or in violation of the established rules and regulations set out in this
policy.

II. STUDENT AGREEMENT
Before participation in any activity is permitted, all students who wish to participate in extracurricular
activities shall receive a copy of the Good Conduct Code and shall sign an agreement indicating that they
will abide by the Good Conduct Code.  

III. APPLICABLE ACTIVITY PROGRAMS
The Good Conduct Code applies to all extracurricular activities, including but not limited to:

1. All athletics;
2. All extracurricular music, band, choir, speech, drama (non-graded activities), and cheerleading
3. School royalty;
4. Student council, FFA, FCCLA, Key Club and other elective officers;
5. School honors;  school clubs, NHS, Prom, & Graduation

IV. APPLICATION OF THE GOOD CONDUCT CODE
Appropriate student behavior is required by and impacts on all extracurricular activities in which a student
participates.  If a student is participating in multiple extracurricular activities at the time the student loses
privileges under this policy, the loss of privileges shall apply to all activities.

If at the time of the violation, the student is not currently participating in any activity, then the student's
period of ineligibility shall apply to the first extracurricular activity or activities in which the student
participates.3

If a student is participating in multiple extracurricular activities at the time the student is found in violation
of the policy, the student’s period of ineligibility shall apply to all activities.

Any student declared ineligible under any other good conduct rule, code or policy who has not completed
the full period of ineligibility under that good conduct rule, code or 
policy, shall not be eligible to participate in extracurricular activities under this policy until they fulfill their
prior period of ineligibility.  Once that period of ineligibility has been completed, the student will then be
eligible to participate in extracurricular activities under this policy.  All previous violations under other good
conduct rules, codes or policies shall carry forward with the student and shall become part of the student’s
disciplinary record.

If the student is participating in an extracurricular activity or activities at the time that the student is found
to have violated the policy, the student’s period of ineligibility shall begin immediately following the
determination.  If, at the time that there has been a determination that the student has violated the policy,
the student is not participating in an extracurricular activity, the student’s period of ineligibility will apply to
the first extracurricular activity in which the student participates and will not begin until the first week or
competition or the first performance.



If a student violates this policy while serving a period of ineligibility for any reason, the period of ineligibility
for the subsequent offense will be served after the student has completed their period of ineligibility.  This
will apply to both periods of ineligibility under this policy and periods of academic ineligibility.

A period of ineligibility may carry over from one activity to another and may carry over from one school year
to the next.

V. VIOLATIONS
Violations of the Good Conduct Code include but are not limited to the following prohibited conduct and
actions.

Students shall not:
1) Sell, manufacture or distribute illegal drugs, controlled substances, imitation controlled substances or
drug paraphernalia.
2) Possess, use or threaten to use any instrument that is generally considered a weapon or an imitation
weapon or an explosive.
3) Possess, use, or be under the influence of illegal drugs, controlled substances, imitation controlled
substances, or drug paraphernalia.
4) Possess, use, or be under the influence of alcoholic beverages.
5) Assault or physically abuse any person.
6) Attend a function or party or be present in a vehicle where illegal drugs are being used or where alcohol
is being used illegally by minors.4

7)Use, possess and/or transmit tobacco, e-cigarettes, vapes,  or imitation substances.
8)Damage, destroy, vandalize or steal school property and/or personal property of others.
10)Participate in any conduct which, in Iowa, is illegal, whether or not an arrest or conviction occurs, except
simple misdemeanor traffic violations.

VI. DETERMINATION OF VIOLATION
A student is found guilty if:

A) Issued a citation by law enforcement
B) Admits to a violation of the athletic code
C) A determination of guilt is reached following an investigation by the principal and athletic director.
D) The investigation will include talking with the accused and any witnesses.  Student and parents will

be given written notice of the hearing and explanation of the infraction.  Notification of the
determination will be given to the student and parents within three (3) school days following the
conclusion of the investigation.

E) If the administration or staff notes a substantial incident or rumor of student violation of this code,
the student involved will meet with the coach, sponsor, or administration.  He/she is to be:

1) Informed the rumor has been noted
2) Informed of the student rights and consequences of such a violation
3) Allowed the opportunity to respond
4) Parents/Guardians will be made aware of investigations as soon as possible

VII. PENALTIES FOR VIOLATION(S)
The penalties listed below are for specific violations of the Good Conduct Code.  Violations not specifically
listed will result in similar consequences.  Where applicable, the following will be applied in addition to the
specific penalties outlined in the Student Code of Conduct.  The coach/sponsor may also impose additional
penalties pursuant to their supplementary activity-specific rules.  The penalty shall be imposed within three
(3) school days of the Principal's determination of a violation.                                                                   
                 

Penalties: The penalty for a violation is ineligibility for a definite number of contests or appearances for the
activity the penalty is to be applied to.  The student must participate in practice during the period of
ineligibility; however, the student shall not be permitted to dress for or participate in the contest.

First Offense - one half (½) of the season or activity
Baseball………………………………………………………½ of the games
Volleyball…………………………………………………...8 games
Wrestling…………………………………………………...8 meets
Softball……………………………………………………….½ of the games
Cross Country…………………………………………...5 meets
Golf…………………………………………………………….6 meets
Football……………………………………………………..5 games



Bowling……………………………………………………..7 meets
Basketball………………………………………………… 11 games
Soccer………………………………………………………. 5 matches
Track…………………………………………………………. ½ of the meets
Cheerleading…………………………………………….. same as sport represents
Drama………………………………………………………..ineligible for the next production
Speech…………………………………………………………ineligible
FFA or FCCLA……………………………………………….dismissal -
Honor Band/Chorus……………………………………. ineligible
NHS…………………………………………………………….. Dismissal -

Students will also complete 5 hours of school service (to be assigned by administration). These hours will
not count towards a student’s 30 hours of community service for their graduation requirements.  Students
must complete their service hours before retaining eligibility in any activity. NOTE: Satisfactory
participation is to be determined by the administration

Self-Reporting of Violation
If a student is in violation of the good conduct and voluntarily reports his/her violation to the administration
AND coach/sponsor on the next school day or practice session, the student’s suspension will be reduced to
one-third (⅓) of the season. NOTE: Only a first offense violation can be reduced.  Any further violations will
result in the student serving full suspension

Self Reported First Offense - one third (⅓) of the season or activity
Baseball…………………………………………………….⅓ of the games
Volleyball………………………………………………….. 5 games
Wrestling………………………………………………….. 5 meets
Softball………………………………………………………⅓ of the games
Cross Country…………………………………………… 3 meets
Golf ………………………………………………………….. 4 meets
Football ……………………………………………………. 3 games
Basketball…………………………………………………. 7 games
Soccer……………………………………………………….. 3 matches
Track…………………………………………………………. ⅓ of the meets
Cheerleading…………………………………………….. same as sport represents
Drama……………………………………………………….. ineligible for next production
Speech………………………………………………………. ineligible
FFA or FCCLA……………………………………………. dismissal
Honor Band/Choir…………………………………….. ineligible
NHS…………………………………………………………… dismissal

Second Offense
Athletics…………………………………………………… one full season
Honor Band/Choir…………………………………… one full year
Drama……………………………………………………..ineligible for next two productions
Speech…………………………………………………….ineligible
FFA or FCCLA………………………………………...dismissal
Cheerleading………………………………………....one full season
NHS………………………………………………………..dismissal

Third Offense
One calendar year of ineligibility of all activities

Students with second or third offense violations will complete 5 hours of school service.  These hours will
not count towards a student’s 30 hours of community service for their graduation requirements.  Students
must complete school service before retaining eligibility in any activity. NOTE: Satisfactory participation is to
be determined by the administration

VII. Practice During Suspension
Any student in violation of this code must attend practice and participate to the satisfaction of the
coach/sponsor.



IX. Carry Over of Suspension
Any suspension that is not completely served due to an activity or season ending will carry over to the
student’s next activity or season.  The number of games (or events) carrying over will be determined by the
administration based on the student’s next activity or season.

X. Concurrent Activities/Season
Students participating in concurrent activities/seasons (ex. football/band) will serve suspensions in both/all
activities concurrently.  Students will not be able to select which activity/season they will be suspended.

IX. STUDENT APPEAL
Following the finding of a violation of the Good Conduct Policy by administrative investigation, the student,
parent or guardian may obtain review of this determination.  During the course of the appeal, the penalty
will remain in effect pending the outcome of the appeals.  If the findings are reversed, the student shall be
immediately eligible and shall have any record of the ineligibility period and violation deleted from the
student’s record.

Steps in an Appeal:
Step 1 - Appeal to Superintendent - A written request to appeal the decision made by the Principal/Activities
Director must be made to the superintendent within 3 business days of receiving the notice of decision.  The
letter should specifically state the grounds of the appeal.  The superintendent will hear the appeal within 2
business days and make a decision on the case.  A written decision will be made to the student/parents
within 3 business days of hearing the appeal.

Step 2 - Appeal to Board of Education - A written appeal to the board, must be filed with the board
secretary within 72 hours of receiving the decision of the superintendent.  The appeal will be held at the
next regularly scheduled board meeting or, if approved by the Board President, a special meeting or, if
approved by the Board President, a special meeting of the board may be called when a simple majority of
the board is available.  The appeal letter must state the ground of the appeal.  Appeals to the Board are
limited to alleged innocence, violation of the administrative procedures or Board Policy.  The review by the
board will be in closed session unless the student’s parent (or the student, if the student is 18) request an
open session.

The appeal hearing will be conducted in the following parts:
● Presentation by administration, which will include a verbal summary of the process and finding.  The

presentation of witnesses is not required.  Followed by questions from the board and the appellant.
● Presentation of the appellant, which will include a summary of the basis for the appeal and the

presentation of evidence including any witnesses.  Followed by questions from the board and
administration.

The board will excuse the parties and deliberate on the evidence presented.  After returning to open session,
the board will decide on whether to uphold or reverse the appeal.  The Board President will issue a written
summary within 2 business days.

Note: The State Board of Education follows several principles when reviewing good conduct appeals that
are brought before them.  The principles were established in Brands vs. Sheldon Community School District,
671 F. Supp. 627, 630-631 (N.D. Iowa 971):

Those principles are as follows:
1) A secondary student has no “right” to participate in interscholastic athletics or other extracurricular

activities.
2) Since there is not right to participate, the amount of due process owed to a student in such cases is

minimal.  Due process requires only two elements: 1) the student must be told what he/she is
accused of; and 2) the student must be given an opportunity to tell his/her side of the story.

3) In order for a student to be disciplined under a school’s good conduct policy there need only be
“some evidence” that a student violated the policy.  Id. Due process does not require courtroom
evidence standards.  “Some evidence” is less than preponderance of evidence and far beyond a
reasonable doubt.



X. Rumors
Rumors
If the administration or staff notes a substantial rumor of a student violation of this code, the student
involved will meet with the coach/sponsor.  He/she is to be:

A. Informed the rumor has been noted
B. Informed of the student rights and consequences of such a violation
C. Allowed the opportunity to respond
D. Parents/Guardians will be made aware of investigations as soon as possible.

XII. SCHOOL ATTENDANCE
All students who are scheduled to participate in an extracurricular activity on any day that school is in
session must attend at least one-half day of school on that day of the activity, unless excused directly by the
Principal.  Medical appointments, dental appointments, and illness are excusable if the Principal so deems. 
Juniors and Seniors visiting colleges and vocational schools shall be deemed excusable if so deemed by the
Principal.  The Principal has the sole discretion in determining whether an absence will be excused.

OTHER CURRICULAR OR INTERCURRICULAR EVENTS
Dance Policy
1. Any organization wishing to sponsor a dance must make their request at least one week in advance.
2. The organization sponsoring the dance must have at least three (3) adult chaperones.
3. Once a student enters the dance, there are no in and out privileges.  Once the student leaves the dance,
he/she may not return to the dance.
4. High school dances include grades 9 through 12.  Eighth grade students and below are not allowed to
attend high school dances. High school students may not attend a junior high school dance.
5. High school students from other schools and former students may attend high school dances only if they
are the guest of a current high school student from this district and have signed up in advance of the
dance.  If a discipline problem occurs, the student, and his/her Sigourney student sponsor, will be asked to
leave. Failure to leave will call for disciplinary measures by the administration.
6.  Breathalyzers have been purchased by the school district and will be used at all dances.  The police will
be called if a student fails the breathalyzer test.  Refusal to submit to the test will be considered an
admission of guilt, much like the State of Iowa’s implied consent law.
7.  The supervision of pupils in regard to all school social activities shall end at midnight.

Field Trips
In certain classes, field trips are authorized and may be taken as an extension of the classroom to
contribute to the achievement of the educational goals of the school district.  

If a field trip is required for a course, students are expected to attend the field trip.  Absences in other
classes or school activities due to attendance on field trips are considered excused absences.  Student
attendance is expected and required in order for the student to earn the maximum possible grade. 
Students not attending field trips may be required to complete additional coursework to compensate for the
lost experience. Students should get assignments 1 week in advance and must be getting passing grades in
all classes.

While on field trips, students are guests and considered ambassadors and representatives of the school
district.  Students must treat employees, chaperones and guides with respect and courtesy.  Prior to
attending a field trip, students must return a “Permission to Attend” slip signed by the student’s parents
which is included in the registration packet and have their work made up in advance.

Transportation Requirements
Transportation is provided for students to and from activity trips and to and from school. Students are
expected to act in a responsible way while riding on school provided transportation. Should a student cause
discipline problems while riding in school vehicles, he/she may be removed from the school provided



transportation. Students are expected to ride school transportation to and from school activities. For the
protection of the student and school only the following exceptions will be granted:

1. Under unusual circumstances students may use other transportation to an activity if they have
received permission from the Principal or Activity Director prior to that activity. Under no
circumstances will a student be allowed to travel with another student. Students who use anything
other than school transportation without permission to an activity will not be allowed to participate.

2. The parent/guardian informs the coach or sponsor at the activity site that the student will be riding
home with them. Parents must sign their student out with the coach/sponsor.

3. The parent contacts the Activities Director or Principal and sends a written note stating the name of
the adult who their child may ride home with. The adult whose name is listed on the note must
contact the coach or sponsor at the activity site. This will only occur under certain circumstances
that have been agreed upon by the Activities Director, Principal, and parent. Students will not be
allowed to ride with other students.

Posting of Information
Students who wish to post or distribute information must receive permission from the principal at least 2
days before the posting or distribution.  This applies whether the information deals with school-sponsored or
non school-sponsored activities.  The principal can explain or answer questions regarding the school's rules
on posting and distributing materials.

Public Display of Affection (PDA)
Students observed hugging, kissing or displaying other forms of affection before, during, and after school on
school grounds will be subject to the following disciplinary measures: (1) 1st Offense - The students will be
warned by the teacher; (2) 2nd Offense - The students will be required to meet with the principal and
parents will be notified of the situation; (3) 3rd Offense - The students may be suspended from school for a
period not to exceed ten (10) days.

Student Release for Work Policy
Sigourney high school students will be granted released work time at the beginning and/or the end of the
regular school day if requests are made to the high school principal and the following criteria are met:

1. Application must be made by the parents of the student, by the student her/himself, and by a
legitimate employer.

2. The student must be demonstrating reasonable academic progress as a full-time student.  If grades
decline the privilege will be subject to review. 

3. Attendance must be regular.
4. Behavioral patterns must be satisfactory.
5. Students must supply their own transportation.

Smoking, Vaping, & Chewing
Smoking and vaping by anyone of any age, on the school grounds of Sigourney High School is prohibited. 
Use of chewing tobacco is also prohibited.  Tobacco products are considered controlled substances and
students are forbidden to be in possession of any tobacco product or look-alike or facsimile of a tobacco
product.  Students are subject to suspension from school and will be subject to all applicable provisions of
the Student Good Conduct Code.  Police will be notified. Federal law prohibits tobacco use by anyone on
public school grounds.  This includes all adults as well as students.

Student Funds and Fund Raising
Students may raise funds for school activities upon the approval of the activity sponsor and the principal at
least 3 weeks prior to the fund raising event or the start of a fundraising campaign. A fundraising Form
must be filled out by the sponsor and approved by the building principal and Superintendent and the
fundraising activity will then be placed on the activity calendar.  Money must be turned into the office by the
students on a daily bases with no exceptions provided.   Funds raised remain in the control of the school
district and the board.  School-sponsored student organizations must have the approval of the principal prior
to spending the money raised.  Students may not “charge” items to classes or organizations except by
permission of the sponsors and the principal, who will issue a purchase order.  Purchase orders must be
properly issued, completed and signed by a class sponsor and the principal BEFORE any purchase may be
made.  If a student purchases without proper authorization, he/she may end up paying the bill him/ herself.
Classes that wish to donate a gift to the school district should discuss potential gifts with the principal prior



to selecting a gift.  Students may not solicit funds from teachers, employees or other students during the
school day if it is done in a manner that would disrupt the educational process.

Visitors
All visitors are to sign into the front office when entering the building. Please do not invite students from
other communities to attend school with you.  This will be allowed only in special circumstances and must be
cleared with the principal before the day they would like to attend.

TECHNOLOGY EXPECTATIONS

USE OF DISTRICT TECHNOLOGY

The Board of Directors of the Sigourney Community School District (SCSD) is committed to making available
to students and staff members access to a wide range of electronic learning facilities, equipment, and
software, including computers, computer network systems, and the internet.  The goal in providing this
technology and access is to support the educational objectives and mission of the Sigourney Community
School District and to promote resource sharing, innovation, problem solving, collaboration, and
communication.  The SCSD’s computers, computer network, and internet connection is not a public access
service or a public forum.  SCSD has the right to place reasonable restrictions on the material accessed
and/or posted through the use of computers, computer network, and/or internet connection.

Access to SCSD’s technology resources shall be available to all students and staff within SCSD while using
district owned and assigned equipment.  Each student and staff member must have a signed acceptable use
agreement on file prior to having access to and using SCSD’s resources.  The amount of time and type of
access available for each student and staff member may be limited by SCSD’s technology and the demands
on the network.  If a student has not been given access to and/or use of SCSD’s computers, computer
network, and the internet, they may still be exposed to information during guided curricular activities at the
discretion of their teachers.

Students and staff members shall only engage in appropriate, ethical, and legal utilization of the District’s
technology resources.  Students’ and staff members’ use of the District’s technology resources shall also
comply with all District policies and regulations.  Inappropriate use and/or access will result in the restriction
and/or termination of this privilege and may result in further discipline for students up to and including
expulsion.   Other legal action and may result in further discipline for staff members up to and including
termination of employment and/or other legal action.  The District’s administration will determine what
constitutes inappropriate use and their decision will be final.  The technology coordinator may close a user
account at any time as required.  Administrators, faculty, and staff may request the technology coordinator
to deny, revoke or suspend student user accounts.  Any user identified as a security risk or having a history
of problems with computer systems may be denied access to the District’s resources.  Students and staff
members will be instructed by the District’s technology coordinator or other appropriate personnel on the
appropriate use of the District’s equipment and resources.

The District has the right, but not the duty, to monitor any and all aspects of its computers, computer
network, and internet access, including but not limited to, monitoring sites students and staff visit on the
internet and reviewing e-mail.  The administration and the technology coordinator shall have both the
authority and right to examine all computer and internet activity including any logs, data, e-mail, computer
disks and/or other computer related records of any user of the system.  Students and staff waive any right
to privacy in anything they create, store, send, disseminate or receive on the District’s computers and
computer network systems, including the internet.



PERMISSION FORMS

Parents will be required to sign a permission form to allow their students to access the District’s computers,
computer network, and the internet.  Students and staff members will sign a form acknowledging they have
read and understand the District’s policies and regulations regarding appropriate use of the District’s
computers and computer network systems, that they will comply with the policies and regulations, and
understand the consequences for violation of the policy or regulations.  Prior to publishing any student work
and/or pictures on the internet, the District will obtain written permission from the student’s parents to do
so.

1:1 LAPTOP INITIATIVE
Currently SCSD is providing students in grades 5-12 the option to use a District assigned computer to assist
in meeting school initiatives.   The computers are property of, and maintained by SCSD.  The computers are
assigned to the students at the beginning of each school year and returned to the district prior to the end of
each school year.  Students are required to bring their District assigned equipment with them each
scheduled school day, with the battery fully charged.  Equipment includes the computer, charger, extension
cord and computer bag.  School assigned computers and cases are the property of Sigourney School District
and are loaned to students and staff with the expectation that they will be transported and handled safely,
and properly.  Students who take part in the 1:1 initiative are taught to be responsible for an expensive
piece of equipment and are expected to communicate appropriately with school officials when issues arise.
They are instructed at the beginning of each year and reminded on a regular basis how best to find the help
they need.

CHROMEBOOK POLICIES AND PROCEDURES

The Chromebook and carrying case that have been issued to you are the property of the Sigourney School
District.  This computer is on loan to you (the student), and must be used in accordance with all of the
Chromebook Policies and Procedures, the District’s Computer Usage Guidelines, and any applicable laws. 
Use of the school district’s technology resources, and e-mail is a privilege.  These items are provided for
educational purposes, and are intended to support the learning initiatives and objectives of the Sigourney
Community School District.

User Responsibilities
● Each computer is assigned to an individual student.  Students should never “swap” or “share” their

computer with another student. Chromebooks should always be in a student’s possession, or
secured in their assigned locker.

● Students must have the written permission of their parents/guardians before they will be allowed to
take home district assigned technology.

● Students who have permission to take their Chromebook home are responsible for bringing their
Chromebook and accessories, fully charged, to school each day.

● Students who do not have permission to take their Chromebook home must pick up and store their
Chromebook in the office each day.  Students are responsible for making sure their Chromebook is
stored at a predetermined location at the school for recharging each night.

● When transporting their Chromebook to and from school, students should always be sure it is placed
in the provided carrying case, and the case is fully closed.  Cases are for the Chromebook and
should not be used for any additional books, etc.

● Chromebook cases should not be placed inside the student’s book bag or backpack where it may be
compressed and damaged by other heavy books, etc.

● Students may be allowed to take their computer into the cafeteria during meal time, but it must
remain in the carrying case when any food or drink is present at their table.

● Students are responsible for saving or backing up their personal files.
● Students are not allowed to download or install software or other materials without permission of

the District Technology Coordinator.



● Passwords should be kept confidential.

General Use and Care of the Computer
● Students are expected to treat their Chromebook with care and respect.  The computer and case are

the property of Sigourney School District, and should be kept clean and free of marks at all times. 
Placing stickers, writing or drawing on, engraving or otherwise defacing the Chromebook or carrying
case are not allowed and will result in loss of privileges and fines.

● Chromebook should only be used while they are on a flat, stable surface such as a table.  Laptops
can be fragile, and if they are dropped they may break.

● Students should protect their Chromebooks from extreme heat or cold. Chromebooks should never
be left in a car, even if the car is locked.

● Computers should be protected from the weather, liquid, food, pets and any other obvious
dangerous situations.  Students should never eat or drink while using their Chromebook, or use the
Chromebook near others who are eating and drinking.

● Computers should not be operated in bathrooms or near other sources of humidity or water
exposure. I.e: swimming pools, hot tubs, ponds, lakes or rivers.

● Heavy objects should never be placed or stacked on top of your Chromebook.  This includes books,
musical instruments, sports equipment, etc.

● Students should use care when plugging in their power cord or phone cord.
● Computers should not be placed on or under soft items such as pillows, chairs or sofa cushions, or

blankets. This may cause the computer to overheat, and can result in damage to the computer.
● Inappropriate or careless use of a computer should be reported to the District Technology

Coordinator, a teacher, or other staff member immediately.

Damages, Loss, and Repairs
● If any part of the assigned equipment is lost or stolen, the student should immediately report the

loss to Sigourney School Administration.
● Lost or stolen items are the responsibility of the student.
● If the computer is damaged or not working properly it must be reported to or turned in to the

District Technology Coordinator for determination of the issue.
● Damages determined to be caused by negligence or mishandling of the student may result in fines.
● If issues arise with the computer and are determined to be premature failure the district will

manage the cost of these repairs. Ie; warranty items.
● Repairs and replacement of district technology including the computer and all accessories will be

done by Sigourney Community School District or its agents.
● Students, Parents or guardians are not authorized to attempt repairs themselves, or contract with

any other individual or business for the repair of the Chromebook.

EMAIL AND INTERNET ACCESS

● School managed email addresses will be issued to all students.  Students are expected to use this
email for only legitimate and responsible communication between students, faculty, and the outside
world.  Rude, abusive, threatening, or otherwise inappropriate language is not permitted.   If a
student has an email address that has been set up outside of school, the student will not be
permitted to access that email account or use that address to send and receive mail at school.  The
intended use of email is limited to District and educational purposes.

● Students and parents/guardians understand that the Sigourney School District does not have control
over information found on the internet.  While every attempt will be made to block access from
inappropriate material while the student is at school, the district is not able to monitor student
usage of the computer while at home.  It is the parent/guardian’s responsibility to supervise the
information that a student is accessing from the Internet while at home.

● Students should never share personal information about themselves or others while using the
Internet or e-mail.  This includes the student's name, age, address, phone number or school name.

● Parents/guardians and students are required to read and agree to the Sigourney School District’s
Computer Use Expectations prior to receiving Internet and email access.



● Students should be aware that Internet access, email, and other media that are accessed, created
or stored on their computers are the sole property of the Sigourney School District.  The District has
the right to review these items for appropriateness, and to limit or revoke a student’s access to
them at any time, and for any reason.

CIPA COMPLIANCE

The Children's Internet Protection Act (CIPA) was enacted by Congress in 2000 to address concerns about
children's access to obscene or harmful content over the Internet. CIPA imposes certain requirements on
schools or libraries that receive discounts for Internet access or internal connections through the E-rate
program – a program that makes certain communications services and products more affordable for eligible
schools and libraries. In early 2001, the FCC issued rules implementing CIPA and provided updates to those
rules in 2011. SCSD employs software and hardware to ensure we meet or exceed the CIPA requirements.
Due to the ever changing nature of the internet and content on the internet no equipment is 100% infallible.
SCSD is committed to provide CIPA compliance to all of our computers and resources.   Although reasonable
efforts will be made to make sure students will be supervised while using SCSD resources, it is not feasible
to actively monitor individual students and what they are accessing on the network at all times.  Some
students may encounter information that may not be of educational value and/or may be inappropriate.  If a
student encounters such information, the student is expected to terminate access to the information
immediately and notify supervisory personnel or other appropriate personnel.

GENERAL RULES and GUIDELINES

● Do not make or disseminate offensive or harassing statements or use offensive or harassing
language including disparagement of others based on their race, national origin, sex, sexual
orientation, age, disability, religious or political beliefs.  Do not swear, use vulgarities or any other
inappropriate language.  Be polite and follow the same privacy, ethical, educational, and other
considerations observed regarding other forms of communication.

● Do not access, create or disseminate any material that is obscene, libelous, indecent, vulgar,
profane or lewd; any material regarding products or services that are inappropriate for minors
including products or services that the possession and/or use of by minors is prohibited by law; any
material that constitutes insulting or fighting words, the very expression of which injures or harasses
others; and/or any material that presents a clear and present likelihood that, either because of its
content or the manner of distribution, will cause a material and substantial disruption of the proper
and orderly operation and discipline of the school or school activities, will cause the commission of
unlawful acts or will cause the violation of lawful school regulations.

● Do not use the school’s internet connection to access content that is considered inappropriate
● Do not disseminate or solicit sexually oriented messages or images.
● Do not transmit your credit card information or other personal identification information, including

your home address or telephone number from any District computer. 
● Do not publish personal or private information about yourself or others on the internet without prior

written permission. 
● Do not repost a message that was sent to you privately without permission from the person who

sent the message. 
● If any information is to be provided regarding students, it should be limited to the student’s first

name and the initial of the student’s last name only. 
● Do not arrange or agree to meet with someone you met online.
● Do not use the District’s resources to participate in illegal activities.  Illegal activities include, but are

not limited to, gambling, fraud, theft, copyright infringement.



● Do not use, possess or attempt to make or distribute illegal/unauthorized copies of software or other
digital media.  Illegal/unauthorized software or other digital media means any software or other
digital media that has been downloaded or copied or is otherwise in the user’s possession or being
used without the appropriate registration and/or license for the software or in violation of any
applicable trademarks and/or copyrights, including the payment of any fees to the owner of the
software or other digital media.

● Do not attempt to install any applications or programs on SCSD’s computers without prior
permission from the District’s technology coordinator or other appropriate personnel. Authorized
applications and software will be made available to staff and students through the district's
technology coordinator.

● Do not attempt to access the District’s resources or  internet connection from a non-District
computer without prior authorization from the technology coordinator or other appropriate
personnel.

● Do not use an instant messenger service or program, internet relay chat or other forms of direct
electronic communication or enter a chat room while using the District’s computers, computer
network systems, and/or the District’ internet connection that is not approved by the district
administration.  Communication programs provided on each computer are previously approved and
are intended for acceptable use.

● Do not disable or circumvent or attempt to disable or circumvent filtering software.
● Do not play any games, run any programs or use social networks on computers that are not related

to the District’s educational program during school hours.
● Do not vandalize the District’s computers or its computer network systems.  Vandalism is defined as

any attempt to harm, modify, deface or destroy physical computer equipment or the computer
network and any attempt to harm or destroy data stored on the District’s computer equipment or
the computer network or the data of another user.  All users are expected to immediately report any
problems or vandalism of computer equipment to the administration, the technology coordinator or
the instructor responsible for the equipment.

● Do not commit or attempt to commit any act that disrupts the operation of the District’s resources,
including the use or attempted use or possession of computer viruses or worms or participation in
hacking or other unlawful/inappropriate activities on line.  Users must report any security breaches
or system misuse to the administration or technology coordinator. 

● Do not demonstrate any security or other network problems to other users; give your password to
another user for any reason; and/or use another individual's account.  Do not attempt to log on to
any device as a system administrator.

● Do not use the network in such a way that you would disrupt the use of the network by other users
or would waste system resources (e.g. downloading music or video files, streaming videos for
personal entertainment, transferring files to other users over network resources). 

● Files stored on the computer that do not relate to formal school courses e.g. Games, movies, music
are the responsibility of the person borrowing the computer and can be reviewed and deleted at
anytime.  

● Do not use the District’s computers and/or computer network systems for any commercial or
for-profit purposes, personal or private business, (including but not limited to shopping or job
searching), product advertisement or political lobbying during the school day unless directly related
to the school's curriculum.  

● Do not use the District’s computers, computer network systems, and/or the internet to access,
download, transmit, and/or disseminate any material in violation of any federal or state law,
copyrighted material, obscene material, hate literature, material protected by trade secret,
computer viruses and/or worms, offensive material, spam e-mails, any threatening or harassing
materials, and/or any material that will cause a material and substantial disruption of the proper and
orderly operation and discipline of the school or school activities.  If a user encounters potentially
inappropriate information, the user shall immediately terminate contact with such information and
notify the technology coordinator or other appropriate personnel of the contact with inappropriate
information.



● Do not plagiarize information accessed through the District’s resources.  Students and staff shall
obtain permission from appropriate parties prior to using copyrighted material that is accessed
through the District’s computer, computer network systems, and/or the internet.

Consequences of Inappropriate Use
The use of any district technology is a privilege and not a right.  Students are expected to use their
computer in accordance with these Policies and Procedures, and Sigourney School District Computer Use
Expectations and any applicable laws.  Failure to use this computer in an appropriate manner will result in
the following consequences, as determined by the staff and administration of Sigourney School District.

● Damages to the Chromebook causing total loss or necessitates a "tier 4 repair", whether cause is a
result of a  liquid spill and / or negligence, will  result in a $250 fee/per incident.

● Cancellation of student use or access privileges, including the privilege of taking the computer home
or loss of specific websites or internet connection.

● Suspension from school.
● Expulsion from school.
● Civil or criminal liability under applicable laws.

REQUIRED ANNUAL NOTICES TO STUDENTS
AND PARENTS

HAWK-I INSURANCE FOR STUDENTS
Parents can apply for low- or no-cost health insurance for their children through the state’s Health And Well
Kids in Iowa (HAWK-I) program.  Children birth to 19, who meet certain criteria, are eligible.  The coverage
includes doctor’s visits, hearing services, dental care, prescription, immunizations, physical therapy, vision
care, speech therapy and hospital services to name a few.  Parents are urged to call 1-800-257-8563
(toll-free) or go to the web site at www.hawk-i.org for more information.

SECTION 504 OF THE REHABILITATION ACT
Section 504 of the Rehabilitation Act of 1973 prohibits Discrimination against persons with a disability in any
program receiving federal financial assistance. In order to fulfill obligations under Section 504, the
Sigourney Community School District has the responsibility to avoid discrimination in policies and practices
regarding its personnel and students. No discrimination against any person with a disability should
knowingly be permitted in any of the programs and practices of the school system.  The Sigourney
Community School District has the responsibilities under Section 504, which includes the obligations to
identify, evaluate, and, if the student is determined to be eligible under Section 504, to provide access to
appropriate educational services.  If the parent or guardian disagrees with the determination made by the
professional staff of the school district, the parent/guardian has a right to a hearing with an impartial
hearing officer.  If there are questions, please feel free to contact the designated principal.

ADMINISTRATION OF MEDICATION
Students may need to take prescription or nonprescription medication during school hours.  The school must
know the medications a student is taking in the event the student has a reaction or illness.  Students must
provide written instructions for administration of the medication as well as parental authorization to
administer the medication.

Medication is held in a locked cabinet and distributed by either a medication aide, the school nurse or the
principal’s office.  Medication must be in the original container with the following information either on the
container, in the instruction sheet or in the parental authorization:  name of the student; name of the
medication; directions for use including dosage, times and duration; name, phone number and address of



the pharmacy (if applicable); date of the prescription (if applicable); name of the physician (if applicable);
potential side effects; and emergency number for parents

ASBESTOS NOTIFICATION 
Asbestos has been an issue of concern for many years.  The Asbestos Hazard Emergency Response Act of
1986 (AHERA) was designed to act as a guide in formulating asbestos management policies for the schools. 
The school district facilities have been inspected by a certified asbestos inspector as required by AHERA. 
The inspector located, sampled and determined the condition and hazard potential of all material in the
school facilities suspected of containing asbestos.  The inspection and laboratory analysis records form the
basis of the asbestos management plan.   A copy of the management plan is available for inspection in the
office.

EQUAL EDUCATIONAL OPPORTUNITY
The school district does not discriminate on its education programs or educational activities on the basis of
sex, race, religion, color, national origin, marital status or disability.  Students are educated in programs
which foster knowledge of, and respect and appreciation for, the historical and contemporary contributions
of diverse cultural groups, as well as men and women, to society.  Students who feel that they have been
discriminated against are encouraged to report it to the school district Affirmative Action Coordinator.  The
affirmative Action Coordinator is the Principal, Shannon Webb, and can be reached at (641) 622-2010. 
Inquiries may also be directed in writing to the director of the Region VII Office of Civil Rights, U.S.
Department of Education, 8930 Ward Parkway, Suite 2037, Kansas City, MO   64114, (816) 268-0550, or
the Iowa Department of Education, Grimes State Office Building, Des Moines, IA, 50319-0146, (515)
281-5294.

HUMAN EQUITY GRIEVANCE PROCEDURE - TITLE IX
The Sigourney Community School District Grievance Procedure, in its entirety, is located in the Board of
Education Policy Book.  Please refer to #207.  Copies are located in each principal's office and in the school
library.  If additional assistance is needed, contact Shannon Webb, Affirmative Action Coordinator at the
Sigourney High School. (622-2010).  The school district, in its educational program, has a process to assist
students experiencing behavior and learning difficulties.  The junior-senior high student assistance team is
responsible for this process.  Representatives from the area education agency may also assist the school
district in this process.  Parents wanting access to this process should contact the guidance office at
641-622-2010.

HUMAN GROWTH AND DEVELOPMENT
The school district provides students with instruction in human growth and development.  Parents may
review the human growth and development curriculum prior to its use and have their child excused from
human growth and development instruction.  Parents should contact the principal if they wish to review the
curriculum or to excuse their child from human growth and development instruction.

OPEN ENROLLMENT
Iowa's open enrollment law allows students residing in one school district to request transfer to another
school district upon the parents' request.  Students wishing to open enroll to another school district must
apply for open enrollment by March 1 of the school year preceding the school year in which they wish to
open enroll unless there is good cause.    Students interested in open enrolling out of the school district
must contact the district’s central office for information and forms.  Parents/ Guardians of open enrollment
students whose income falls below 160% of the federal poverty guidelines are eligible for transportation
assistance. This may be in the form of actual transportation or in the form of a cash stipend. Parents should
be aware that open enrollment may result in the loss of athletic eligibility. For further details, contact the
school office.

RIGHT TO KNOW
The Iowa law provides each employee with the "Right To Know" of any dangerous chemicals which may be
in the building or workplace in which an employee is assigned. The Sigourney Community School District



also offers parents the information about any cleaning supplies or chemicals, which may be used in the
educational environment. Any requests for information should be filed with the appropriate principal.

WAIVER OF SCHOOL FEES
Students whose families meet the income guidelines for free and reduced price lunch, the Family Investment
Program (FIP), Supplemental Security Income (SSI), transportation assistance under open enrollment, or
who are in foster care are eligible to have their student fees waived or partially waived.  Students whose
families are experiencing a temporary financial difficulty may be eligible for a temporary waiver of student
fees.  Parents or students who believe they may qualify for temporary financial hardship should contact the
principal’s secretary for a waiver form.  This waiver does not carry over from year to year and must be
completed annually.

MEAL CHARGES
In accordance with state and federal law, the Sigourney CSD adopts the following policy to ensure school
district employees, families, and students have a shared understanding of expectations regarding meal
charges.  The policy seeks to allow students to receive the nutrition they need to stay focused during the
school day, prevent the overt identification of students with insufficient funds to pay for school meals, and
maintain the financial integrity of the nonprofit school nutrition program.

Payment of Meals
When a student’s balance reaches $0.00 a student may charge no more than $30.00 per account.  When an
account reaches this limit, a student shall not be allowed to charge further meals or a la carte items until
the negative balance is paid.  Families may pay online at www.sigourneyschools.com or pay at the jr./sr.
high office.
Students who qualify for free meals shall never be denied a reimbursable meal, even if they have accrued a
negative balance from previous purchases.  Students with outstanding meal charge debt shall be allowed to
purchase a meal if the student pays for the meal when it is received.  The school district will provide an
alternate meal that meets the federal and state requirements to students who have charged the maximum
allowance to the student account and cannot pay out of pocket for a meal.

Negative Account Balances
The school district will make reasonable efforts to notify families when meal account balances are low.
Additionally, the school district will make reasonable efforts to collect unpaid meal charges classified as
delinquent debt.  The school district will coordinate communications with families to resolve the matter of
unpaid charges.  Families will be notified of an outstanding negative balance once the negative balance
reaches $30.00.  Families will be notified by automated emailing system, and/or letters sent home.
Negative balances of more than $30.00, not paid prior to the end of the trimester will be turned over to the
superintendent or superintendent’s designee for collection.  Options may include: collection agencies, small
claims court, or any other legal method permitted by law.

http://www.sigourneyschools.com


CLASS SPONSORS

Class Sponsors
2021 - 2022

Grade 9 Grade 10

Mr. McCulley Mr. Driscoll

Mrs. O’Rourke Mrs. Jensen

Mr. Kelly Mrs. Louwsma

Grade 11 Grade 12

Mr. Jensen Mr. Bahlmann

Mrs. Greiner Mrs. Clarahan

Mrs. Martinez Mrs. Atkinson

Grade 7 Grade 8

Ms. Mousel Mrs. Stutzman

Mr. Crawford Mr. Tremmel

Ms. Ebeling Ms. Holm


