
  
Instructions for Completing 

Online Registration 
 
 

 
Online Registration is the process by which families register for the upcoming school year.  Through online registration, 
families can update student and family information, complete annual forms, request bussing for the new school year, pay 
school fees, and add money to student lunch accounts. 
 
Completing Online Registration 
 

 Go to the Watertown Unified School District’s Website:  www.watertown.k12.wi.us 
 Select the Skyward Family Access link at the top of the page 

 
Once you log into Family Access, you will see a message at the top letting you know that Online Registration is open.  You 
can either click on the 2023-24 Online Student Registration tab in the menu on the left or the “Go to the 2023-24 
Online Student Registration for (student name)” link in the message. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 __________________________________________________________________________________________________________________________________________  
 
The next screen shows a menu of forms to be completed.  You will need to click on each link in that menu to open the pages 
for review.  To begin, click on the Step 1a.  Student Information link. 
 
 
 
 
 
 
 
 
 
 
 
  

http://www.watertown.k12.wi.us/


Make any changes to the student information.  Once changes are made or, if there are no changes, click the “Complete Step 
1a Only” button on the bottom.  Once you have completed Step 1a, go to the next link, 1b.  Family Address to move on in 
the process.  Once a step is completed, you will see a green check mark next to the completed step.  This must be done for 
each step throughout the registration process, even if there are no changes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Important:  Allow Publication of Student’s Name at the bottom of Step 1a.  Verify Student Information, is the area 
where families give WUSD permission to share student information.  Clicking on the        will give an explanation of each 
category. 
 _________________________________________________________________________________________________________________________________________  
 
Information submitted can be edited until the online registration window closes.  This can be done by going back to the 
step that needs to be corrected and clicking on the Edit button at the bottom of the screen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



If an Emergency Contact needs to be added for a student, click the Add Emergency Contact button.  A new screen will 
open. 
 
 
 
 
 
 
 
 
 
A first and last name are required for all  
emergency contacts.  WUSD also requires 
at least one phone number.  If emergency  
contact is allowed to pick up child, please 
mark “YES” in the “Pick Up” drop down field. 
 
 
 
 
 
 
 
 __________________________________________________________________________________________________________________________________________  
 
Steps 1 through 4 of the Online Student Registration are Skyward updates and verifications.  Step 5 and beyond are WUSD 
custom forms.  Depending on which school your child attends, you may not see all custom forms. 
 

Updates and Verifications Online Forms 
 Student Information* 
 Family Address* 
 Family Information* 
 Emergency Information * 
 Race/Ethnicity* 

 

 Acceptable Use of Technology & Internet Use* 
 Student Arrival/Pick Up Plan (4K/Elementary only)* 
 Student/Family Residence Questionnaire* 
 Liability Waiver* 
 Student Health Update (required for Kdgtn, Gr. 6 & Gr. 9 only) 
 Medication Consent Form (optional) 
 Free/Reduced Lunch Application (optional) 
 Parking Permit (Gr. 9-12 only; optional) 
 Bus Transportation Request Form** 

 
* = Required forms for all families 
 __________________________________________________________________________________________________________________________________________  
 
Custom Forms 
 
Custom forms can be seen full size by 
selecting the “View Full Screen” 
button. 
 
 
 
 
 
 
 
 
 
 
  



Bus Transportation Request** 
 
Please go to the Transportation website to see if you qualify for bussing. If you do, mark "YES" in Skyward and submit in 
the Bus Transportation Request Form step in the online registration process.  If you do not need bussing, mark “NO” and 
submit the Bus Transportation Request Form.  Transportation requests are due by Friday, August 5th.  Sign up after this 
date may cause a delay in your child’s transportation start date. 
 
Please Note:  The GoRiteway site will open in a new tab in your browser.  Upon submission of the form, remember to go 
back to your Family Access to complete this step and the rest of the registration process. 
 
If you do not need bussing, mark “NO” and complete/submit the WUSD Bus Transportation Request Form. 
 
 __________________________________________________________________________________________________________________________________________  
 
Completing the Registration Process 
 
Once all forms have been completed, select the final step.  On the screen that opens up, click the “Submit Online Student 
Registration” button.  If a step is not completed, there will be a message to the right saying “not complete.”  You will be 
unable to submit your online registration until all steps are complete. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.watertown.k12.wi.us/o/wusd/page/go-riteway-student-transportation

