2 Instructions for Completing
WATERTOWN Online Registration

UNIFIED SCHOOL DISTRICT

Online Registration is the process by which families register for the upcoming school year. Through online registration,
families can update student and family information, complete annual forms, request bussing for the new school year, pay
school fees, and add money to student lunch accounts.

Completing Online Registration

#  Go to the Watertown Unified School District’'s Website: www.watertown.k12.wi.us
#  Select the Skyward Family Access link at the top of the page

Once you log into Family Access, you will see a message at the top letting you know that Online Registration is open. You
can either click on the 2023-24 Online Student Registration tab in the menu on the left or the “Go to the 2023-24
Online Student Registration for (student name)” link in the message.
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Online Student Registration for Claudette

The next screen shows a menu of forms to be completed. You will need to click on each link in that menu to open the pages
for review. To begin, click on the Step 1a. Student Information link.

Online Student Registration

Home

Claudette (Webster Elementary
New Students to | Welcomel
the District Welcome! Welcome!

Welcome to the 2019-20 Student Online Registration. Everyone is required to go through the online registration 1. Verify Student Information

Online process. You will be given the opportunity online to pay fees and add money to your lunch account with a credit X

Student card or check via eFunds near the end of the registration process. Paying by credit card will result in a $2.65 fee a. Student Information
Registration per $100 spent and a $1.00 fee if paid via check. You may also pay with cash or check during the district wide
Y o registration day at the Watertown High School Media Center on August 6th from 1:00-7:00 p.m b. Family Address
Calendar ¢ Family Information

d. Emergency Information

Gradebook


http://www.watertown.k12.wi.us/

Make any changes to the student information. Once changes are made or, if there are no changes, click the “Complete Step
1a Only” button on the bottom. Once you have completed Step 1a, go to the next link, 1b. Family Address to move on in
the process. Once a step is completed, you will see a green check mark next to the completed step. This must be done for

each step throughout the registration process, even if there are no changes.

Online Student Registration

Home
Claudette (Webster Elementary )
mgWD‘i?’st#%?mS “ Step 1a. Verify Student Information: Student Information | Undo | | Welcome!

' iOnline
Student

(Required)

General Information

1. Verify Student Information

a. Student Information

RGQISﬁ'ﬂﬁon *First [Claudette Middle: |Rose b. Family Address
Calendar *ast |Badger Suffix ¢ Family Information
Gradebook *Birthday: |05/28/2008 || Gender | Female v d. Emergency Information

Other e. Emergency Contacts
Attendance Name: )
» 2. Verify Skylert Information
Student Info Language: EN English Race

Schedule
Discipline

Test Scores

Is either parent or guardian on active duty in the military?
Is either parent or guardian a traditional member of the Guard or Reserve?

Is either parent or guardian a member of the Active Guard/Reserve (AGR) under Title 10 or full
time National Guard under Title 327

Home [950) | 262-1460 | Ext

3. Verify Ethnicity/Race

4. Acceptable Use Policy

5. Student Arrival/Pick Up Plan
6. Liability Waiver

7. Medication Consent Form

Phone
Fee 8. Student Assurance
Management M Ext
9. Free/Reduced Lunch Application
Activities M Bt
Birth 10. Transportation Request
. |Dane
Student Services County: 11. Complete 2019-20 Online
Birth State: | WI - WISCONSIN v Student Registration
Conferences Birth
Country: USA Prey |7 Next Step 7|
Academic
History | Close and Finish Later |
Allow Publication of Student's Name for: [7] —
sl Public Use | Yes ¥ District Use | Yes ¥ Local Use: | Yes v
Skylert
| Complete Step 1a Only |

Important: Allow Publication of Student’s Name at the bottom of Step 1a. Verify Student Information, is the area
where families give WUSD permission to share student information. Clicking on the [?] will give an explanation of each

category.

Information submitted can be edited until the online registration window closes. This can be done by going back to the
step that needs to be corrected and clicking on the Edit button at the bottom of the screen.
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New Students to

Online Student Registration

Claudette (Webster Elementary )

Step 1b. Verify Student Information: Family Address

""Compleled 07/02/2019 7:59am

Welcome!

‘Ct 0 (st} 1. Verify Student Information
Student e Address Preview Address "a. Student Information
w Street Number: 111 Street Dir Street Name: | Dodge St
Calendar SUD: - # PO Box: ¢. Family Information
Gradebook Address 2- d. Emergency Information
Aftendance Zip Code: | 53094 Plus 4 City/State: |Watertown, W1 & [STErEiEy CriEE
County: [Jefferson 2. Verify Skylert Information
Student Info 3. Vlerify Ethnicity/Race
Schedule Mailing Address 4. Acceptable Use Policy
Discipline Street Number Street Dir Street Name 5. Student Arrival/Pick Up Plan
sUD: = # PO. Box: 6. Liability Waiver
Test Scores Address 2 7. Medication Consent Form
F’?a%agement Zip Code: Plus 4: City/State: 8. Student Assurance
9. Free/Reduced Lunch Application
Activities Edit Step 10 10. Transportation Request
Student Services 4 rieids with bold text and borders 2 11. Complete 2019-20 Online

Qently waiting for approval by the district,

Student Registration



If an Emergency Contact needs to be added for a student, click the Add Emergency Contact button. A new screen will
open.

Online Student Registration

Home
Claudette (Webster Elementary )
m‘:‘%isst#g?"ts e Step 1e. Verify Student Information: Emergency Contacts Undo | Welcomel
(Required) 1 Verify Student Information
Add Emergency Contact "a. Student Information
Contact Number 1 ncy Contact Ib. Family Address

Add Emergency Lontact
Add Emergency Contact

A first and last name are required for all e ket ; e - |
emergency contacts. WUSD also requires o . .
at least one phone number. If emergency -
contact is allowed to pick up child, please e — =
mark “YES” in the “Pick Up” drop down field. Last | | i
Relationship:
Comment: |
” t
(*) Indicates a required field. f
|
. Save ) |

Steps 1 through 4 of the Online Student Registration are Skyward updates and verifications. Step 5 and beyond are WUSD
custom forms. Depending on which school your child attends, you may not see all custom forms.

Updates and Verifications Online Forms
v’ Student Information* Acceptable Use of Technology & Internet Use*
v Family Address* Student Arrival/Pick Up Plan (4K/Elementary only)*
v Family Information* Student/Family Residence Questionnaire*
v" Emergency Information * Liability Waiver*
v’ Race/Ethnicity* Student Health Update (required for Kdgtn, Gr. 6 & Gr. 9 only)
Medication Consent Form (optional)
Free/Reduced Lunch Application (optional)
Parking Permit (Gr. 9-12 only; optional)
Bus Transportation Request Form**

ANANANANANA NN

* = Required forms for all families

Custom Forms
Online Student Registration
Home

Custom forms can be seen full size by New Studens to
selecting the “View Full Screen”
button.

Claudette (Webster Elementary )

Step 4. Acceptable Use Policy (Required) \Welcomel

FuHScrEenl 1. JJferify Student Infermation

"a. Student Information

Save

{'b. Family Address

Name® Badger, Claudette R.  Gender Female  Grad Yr/Grade: 2027/04  Other ID: Sa;fma[”“
Calendar = c. Family Information
L d Ei Inf ti
- — mergency Information
ClEREhers Watertown Unified School District S
e — Acceptable Use of Technology and Internet Safety e Emergency Contacts
: School Year 2. Verify Skylert Information
Studlent Info The Watertown Unified School District supports access by students, staff, and guests to a wide range ¢ 2. Verify Ethnicity/Race
that this access will enrich the teaching and learning environment. . .
Schedule 4. Acceptable Use Policy.
. . The use uf.technalogy that is owned or leased by the Watertown un!fled School District is subject to _th 5. Student Arrival/Pick Up Plan
Discipline Board Policy #5380.1. Technology is defined under this policy as including, but not limited to, audio
hardware and software, email, printers, copiers, telecommunications devices, and the netwerk and infi & Liability Waiver
Test Scores devices.

7. Medication Consent Form

Fee Please check if you permit your child to use District technology: & Student Assurance
Manaaement



Bus Transportation Request**

Please go to the Transportation website to see if you qualify for bussing. If you do, mark "YES" in Skyward and submit in
the Bus Transportation Request Form step in the online registration process. If you do not need bussing, mark “NO” and
submit the Bus Transportation Request Form. Transportation requests are due by Friday, August 5th. Sign up after this
date may cause a delay in your child’s transportation start date.

Please Note: The GoRiteway site will open in a new tab in your browser. Upon submission of the form, remember to go
back to your Family Access to complete this step and the rest of the registration process.

If you do not need bussing, mark “NO” and complete/submit the WUSD Bus Transportation Request Form.

Completing the Registration Process

Once all forms have been completed, select the final step. On the screen that opens up, click the “Submit Online Student
Registration” button. If a step is not completed, there will be a message to the right saying “not complete.” You will be
unable to submit your online registration until all steps are complete.

Online Student Registration

Home
Claudette (Webster Elementary ) Print
mz»a?;t#ﬁ:?nts = Step 11. Complete Online Student Registration (Required) Welcome!
By completing Online Student Registration, you are confirming that the Steps below have been finished. 1. Verify Student Information
| Online Are you sure you want to complete Online Student Registration for Claudette?
Student - ('a. Student Information
Registration Review Online Student Registration Steps b Family Address
e Step 1) Verify Student Information not completed =——— .
dencar Requested Changes Pending Approval by the District: ¢. Family Information
Gradebook Area Field Requested For Requested Value d. Emergency Information
Fam Info County Claudette Badger JE e
Attendance - \fﬁanRac|LLlas:ec Change is denied by the district, 2019-20 Online Student Registration for this student will be marked as LAt A -
INCOMPLETE 2. Verify Skylert Information
Student Info Step 2) Verify Skylert Information net completed 3. Verify Ethnicity/Race
Step 3) Verify Ethnicity/Race not completed 4. Acceptable Use Pol
Schedule No Requested Changes exist for Step 3. ceeplable se Foley
Discipline Step 4) Acceptable Use Policy nat completed 5. Student Arrival/Pick Up Plan
Step 5) Student Arrival/Pick Up Plan not completed 6. Liability Waiver
Test Scores Step 6) Liability Waiver not completed 7. Medication C t F
. Medication Consent Form
A required field has not been filled in and saved. -
E,Iea%agemem Step 7) Medication Consent Form skipped 2. Student Assurance
Step 8) Student Assurance skipped 9. Free/Reduced Lunch Application
Activities Step 9) Free/Reduced Lunch Application skipped
Step 10) Transportation Request not completed
Student Services A required field has not been filled in and saved. 11.Complete ~  Online
Student Registration
Conferences Guardian Name: Bud Badger Guardian Address: 111 Dodge St Prev =
. . W1 53094 revious slep
Academic
History Close and Finish Later

Portfolio



https://www.watertown.k12.wi.us/o/wusd/page/go-riteway-student-transportation

