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ATTENDANCE 

According to the Pennsylvania School Code, all children between the ages of 8 and 
16 are required to attend school for a minimum of 170 days each year to receive 
credit. To help emphasize the importance of regular attendance, the Brandywine 
Heights School District has developed a policy regarding excused and unexcused 
absences. Any absences incurred due to the reasons listed below will be 
considered an Excused/Lawful Absence.

1. Written excuse from doctor or dentist
2. Previously approved doctor or dental appointment
3. Other professional services, at the discretion of the

administration
4. Approved educational travel
5. Personal bereavement
6. Religious holidays
7. Other, at the discretion of the administration

Excused/Lawful absences are those accompanied with an electronic excuse via 
the Parent Portal from the parent within three (3) days of the absence.  These 
are legal absences but will be counted towards the 10-day limit. 

Unexcused/Unlawful absences are those for which a student has been unable to

verify his/her whereabouts on a particular day and/or does not submit a valid excuse 
through the Parent Portal within three days from the absence. Any absence determined 
to be unexcused or unlawful will be considered as truancy and may be forwarded to the 
office of the District Justice.

All absences beyond 10 cumulative days require an official excuse from a physician, 
court, religious institution, or other approved institution. Otherwise, the absence will be 
marked unexcused/unlawful.

HOMEWORK REQUESTS DUE TO ABSENCE

Parents may request homework assignments when a student is absent from school.  
Parents should email the homeroom teacher before 9:00 am.  Requests made after this 
time may not be fulfilled that day.  Parents should also understand that teachers will not 
always send work for students since new material must be explained to students before 
they can be expected to complete it. 
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LATE ARRIVALS 

Students who arrive at school after 8:30 am will be required to sign in electronically 
using Raptor. The student is responsible to submit a doctor's excuse, or the parent 
must submit an electronic excuse via the Parent Portal.  Excessive tardiness is 
considered a Level I offense in the behavioral code. 

STUDENTS EARLY DISMISSAL 

Parents may request early dismissal for children during the school day.  Requests 
should be made electronically via the Parent Portal before 9:00 am the day of the 
early dismissal.  The request should contain the date and time of the early dismissal, 
the name of the person who will be picking the child up and a valid reason for the early 
dismissal.  Parents should meet their children in the Main Office at the designated 
early dismissal time. 

VISITOR CHECK-IN PROCEDURES

Upon entering a district building, visitors will be asked to present an ID such as a Driver’s 
License, which can either be scanned or manually entered into the system. If a parent or 
guardian for any reason does not have a US government-issued ID, the school staff 
member can use any form of identification and manually enter the person’s name and 
date of birth into the Raptor system. The Raptor system will check to ensure that 
registered sexual offenders are not entering our school campuses without our 
knowledge. The Raptor system checks the visitor's name and date of birth for 
comparison with a national database of registered sex offenders. The registered sex 
offender database is the only official database checked by the Raptor system. No other 
data from the ID is gathered or recorded and the information is not shared with any 
outside agency. Once entry is approved, Raptor will issue a badge that identifies the 
visitor, the date, time, and the purpose of his/her visit. A visitor’s badge will not be 
necessary for those who visit our schools simply to drop off an item in the office or to 
pick up paperwork. 

Video Surveillance Notification 

To ensure the safety and security of all students, staff and visitors, security cameras are 
utilized throughout the buildings and grounds, as well as District transportation.  

sussib
Cross-Out
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Chapter 11, Section 11.26 of the Pennsylvania State Board of Education Regulations 
states the following: 
“Upon receipt of a written request from the parents of the pupil(s) involved, the pupil(s) 
may be excused from school attendance to participate in an educational trip provided 
during the school term at the expense of the parent, when such trip is evaluated by the 
District Superintendent, and pupil participants therein are subject to direction and 
supervision of an adult personage acceptable to the District Superintendent and to the 
parents of the pupils concerned.” 

Although we encourage regular attendance, we understand the educational benefits 
which may be realized when a student travels throughout Pennsylvania, the United 
States, or 
the world. We assume that the travel is with the family and of such a nature that it 
cannot be 
accomplished at any other time. It should also be noted that students who are in 
danger of 
repeating required courses and/or who are in danger of not fulfilling credit 
requirements will 
be denied approval until a parent conference can be held to discuss and evaluate the 
best educational interests of the student. If you follow the procedure outlined below, 
and your request for educational travel is approved, your child will be legally excused 
from school. 

1. Complete all sections of the form entitled Request for Educational Travel at least
10 days prior to the start of the trip. This form can be obtained from the Parent
Portal or the BHASD Website, and should be returned to the office of the school
your child attends. The form will be forwarded to the Superintendent of Schools by
office personnel. The superintendent will review the request and mail his
response to you.

2. All students are required to make up work missed within three days
following their return to school. Please consult with the principal or the
appropriate teachers concerning the procedure.

3. The educational trip request is designed to provide a vehicle for situations where
no other opportunities are available. It provides relief where families have
assigned vacation times and exceptional opportunities arise. Trips should be
limited to once a year, and to a maximum of ten school days in any one year. The
educational trip request is not for activities that can be planned on weekends or
during school vacations. Your compliance with the procedure outlined above will
enable us to record the days missed as legal and excused absences.

EDUCATIONAL TRIPS
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GRADING 

All student grades will be recorded as numerical percentages.  A percentage of 
60 or higher is a passing grade. If students earn an average below 50% for the 
first, second, or third marking period, a minimum grade of 50 will be listed on 
the report card rather than the actual average earned.

Parents are encouraged to monitor student grades throughout the year and 
check report cards each quarter.  Student grades can be checked online using 
the Parent Portal.   Intervention with tutoring or extra help during the year can 
reduce the occurrence of year failures. To request tutoring, contact the 
Guidance Office. 

STUDENT ASSIGNMENTS

All students receive a digital assignment book at the beginning of the year for 
the purpose of recording homework assignments and building student 
responsibility. It is the student’s responsibility to record/monitor homework 
assignments on a daily basis and follow through by completing homework 
assignments. 

All assignments are expected to be given to the teacher by their due date. 
When a student is absent, he/she has the same number of days as they were 
absent to turn in the work missed for full credit. Late homework is not 
accepted unless an arrangement has been made with the teacher. 
Homework is an integral part of achievement and learning. Failure to 
complete and/or turn in homework will have an impact on a student’s grade. 

http://www.bhasd.org/
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MEAL PROGRAMS 

Breakfast: The Intermediate School serves breakfast to students from 8:20 am until 
8:25 am. If a student arrives in the cafeteria between 8:25 am and 8:30 am, they will be
allowed to buy a breakfast “to go” and take it to eat in their classroom. 

Lunch: The Intermediate School serves a “Type A” lunch every day that students may 
purchase. Salad bar selections and a la carte items may also be purchased. Extra 
items, such as ice cream, juice, etc., may be purchased after the meal has been served. 
It is the parent’s responsibility to see that the students buy or bring a nourishing meal. 
A child’s health and progress in school depend a great deal on the food they eat.   

The Brandywine Heights Area School District will provide free or reduced-priced 
breakfast and lunches under the Federal Type A School Lunch Program to eligible 
children in accordance with the procedures established and approved by the Board of 
School Directors and the Department of Education. Free or reduced meal applications 
are available on the BHASD website at all times. Approved or denied applications will be 
returned within 10 school days after submission to the school. If you have any 
questions when completing the application, you may call the cafeteria manager in the 
Business Office.  School menus and a la carte price lists are subject to change during 
the school year.  Lunch and breakfast prices will be published on the school website.

STUDENT DISCIPLINE

One of the major goals of education in a democratic society is to help children and 
youth learn self-discipline and appropriate behavior in a variety of situations.  
Maintaining discipline is part of the educational process. No one has the right to 
detract from the education and well-being of another, by committing actions contrary 
to the rules established, for the successful operation of the educational program. 
When a breach of student responsibilities occurs, fair and appropriate action will be 
taken to correct the problem and turn the situation into a learning experience for the 
student(s) involved. 
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STUDENT ASSISTANCE TEAM 

The SAT Team (Student Assistance Team) is a program whose purpose is to identify 
students who are having problems in school. The SAT Team is an intervention 
program. 

Students are referred by teachers. Once a student has been identified, the team will 
convene and begin to put a plan in place. A team member will contact the parent(s) 
and invite them in for a meeting if necessary. The SAT Team is comprised of 
teachers, administrators, counselors and the nurse. 

ELEMENTARY STUDENT ASSISTANCE PROGRAM (ESAP) 

Students may be referred by teachers or other school personnel, parents or other 
students. Once a student has been identified, he/she is referred to an appropriate 
agency for help.  The team provides the student and his/her family with information 
and resources to help the student understand and resolve the problem. The ESAP 
team is comprised of teachers, administrators, counselors and the nurse. ESAP team 
members have undergone special training to work with these students. 

SPECIAL EDUCATION SERVICES

Each student with a disability who is a resident of the district shall be provided quality 
education programs and services that meet the student’s needs for educational, 
instructional, transitional, and related services. The special education program shall 
be designed to comply with law; conform to district goals; and integrate programs of 
special education with the regular instructional program of the schools, consistent 
with the interests of the student with a disability and other students.

Requests for individual psychological testing can be made by a parent, teacher, or 
school nurse to the elementary principal. A certified school psychologist will make the 
evaluation of the child and the report will be discussed with the parent and/or 
teacher. All information regarding special education services shall remain 
confidential.

Brandywine Heights Area School District’s Director of Pupil Service is Mrs. Mandi 
Kercher. She can be contacted at manker@bhasd.org and (610) 682-5100 extension 
1400.

 



OFFENSE FIRST CONSEQUENCE SECOND CONSEQUENCE THIRD CONSEQUENCE 

Littering Teacher/Administrative Warning and 
Student Reflection 

1 Day Detention/Lunch Detention 1 Day OSS 

Public show of affection 1 Day Detention, Parent Notification and 
Student Reflection 

1 Day Detention and Required Parent Meeting 2 Days Detention 

Classroom/ Hall misconduct Teacher/Administrative Warning and 
Student Reflection on Incident 

1 Day Detention/Lunch Detention 1 Day ISS 

Any condition that causes a disruption of the 
educational process or constitutes a health 
or safety hazard/ General Misconduct 

Administrative Discretion Administrative Discretion Administrative Discretion 

Dress deemed inappropriate, distractive or 
unsafe 

Teacher/Administrative Warning, notification 
home, and required change of attire 

1 Day Detention/Lunch Detention  2 Days Detention 

Being out of your assigned area/ misuse 
of a hall pass 

Teacher/Administrative Warning and 
Student Reflection 

1 Day Detention/Lunch Detention 3rd Consequence - 1 Day Detention 4th 
Consequence -1 Day ISS 

Unexcused late to class 3 or more times Administrative Warning Late 5 - 9 Times - 1 Day Detention Each 
Time 

Late 10 - 20 Times - 2 Days Detention Each Time 
Late 20 + Times - Administrative Discretion 

Unexcused late to school 3 or more 
times 

Late 4 - 9 Times – Conversation with 
parents and Administration 

  Administrative Discretion Administrative Discretion/Possible Truancy 
Consequences 

Disrespect Teacher Warning Documented Via a 
Referral and Parent Notification from 
Teacher/Administration 

1 Day Detention – After School Administrative Discretion 

Causing a classroom disturbance Teacher Warning Documented Via a 
Referral and a Call Home and Student 
Reflection on Incident 

1 Day Detention – After School Administrative Discretion 



OFFENSE FIRST CONSEQUENCE SECOND CONSEQUENCE THIRD CONSEQUENCE 

Inappropriate conduct at lunch 1 Day Lunch Detention 2 Day Lunch Detention or After-
School Detention and Parent 
Notification 

1 Day ISS 

Missing an assigned detention 1 Day Detention (and Reschedule Original) 2 Days Detention (and Reschedule 
Original) 

1 Day ISS 

Minor bus infractions Administrative Warning and Student 
Reflection on Incident 

2-4 Times - 1 Day Detention Each
Time and Parent Notification

Administrative Discretion/ Possible 
Suspension of Bus Privileges 

Cutting class or arriving more than 10 minutes late to 
class without a pass from 
another staff member 

1 Day Detention or Lunch Detention and 
Parent Notification 

1 Day ISS 2 Days ISS 

Disrespect/Damage/Harm to school property 1 Day Detention or Lunch Detention, 
Parent Notification and Student Reflection 
on Incident 

1 Day ISS 2 Days ISS 

Offensive language/gestures 2 Days Detention or Lunch Detention, 
Parent Notification and Student Reflection 
on Incident  

1 Day ISS Administrative Discretion 

Leaving the classroom without permission 1 Day Detention or Lunch Detention, 
Parent Notification and Student Reflection 
on Incident 

2 Days Detention or Lunch Detention 1 Day ISS 

Leaving school grounds or building without permission 1 Day ISS 1 Day OSS Administrative Discretion 

Theft Restitution, 1 Day ISS and Police 
Referral 

Restitution, 3 Days OSS and Police Referral Restitution, 4 to 10 Days OSS and Police 
Referral 

Forgery Parent Contact and 1 Day ISS Parent Contact and 2 Days ISS Parent Contact and 2 Days OSS 

Cheating/Plagiarism Maximum Grade of "59" if Redone, 
Parent Contact by 
Teacher and/or 1 Day Detention 

Grade of "0", Parent Contact by 
Teacher and 1 Day ISS 

Administrative Discretion 



OFFENSE FIRST CONSEQUENCE SECOND CONSEQUENCE THIRD CONSEQUENCE 

Creating a disturbance during detention 2 Days Detention 1 Day ISS 1 Day OSS 

Hazing or inappropriate initiation ceremonies 1- 10 Days OSS as Per Administrative Discretion and Possible Referral to Police as Per Administrative Discretion

Egregious bus infractions 1 Day ISS Removal of Bus Privileges/ 
Administrative Discretion 

Administrative Discretion 

Violation of District Technology Acceptable Use Policy 
(AUP)/Disrespect/Damage to Device 

Administrative Discretion – 1 Day Detention to 10 days OSS 

Possessing and/or using any type of tobacco product 
(SBP 222, SCE 50) 

Administrative Discretion - See 
SBP, 1 Day ISS and 1 Day OSS 

3 Days OSS 10 Days OSS 

Damaging or destroying school property which may 
involve law enforcement 
(SBP 224, SCE 32) 

Administration Discretion- See SBP, 1 to 10 Days OSS 

Fighting, assault and/or battery (SCE 1-4, 
17, 38) 

Administrative Discretion - See SBP,1 to 10 Days ISS /  OSS 

Possessing instruments of crime (SBP 218.1, 
SCE 39-46) 

Administrative Discretion - See SBP, 3 to 10 Days OSS 



ISS = In- School Suspension 

OSS = Out of School Suspension 

SBP = School Board Policy  

SCE = State Code Equivalent for Safe Schools Database 

Note: After Third Offense, Administration Reserves the Right to Use Discretion 

OFFENSE FIRST CONSEQUENCE 

Possessing, using or being under the influence of any alcoholic 
beverage or illegal chemical substance 
(SBP 227, SCE 47, 49) 

Administrative Discretion - See SBP, 3 to 10 Days OSS 

Sale or distribution, or intent to sell or to distribute, and 
illegal or look-alike chemical substance (SBP 227, SCE 48) 

Administrative Discretion - See SBP, 3 to 10 Days OSS 

Possessing and or using any explosive devices 
or smoke bombs (SBP 218.1, SCE 44) 

Administrative Discretion - See SBP, 3 to 10 Days OSS 

Physical, verbal, or sexual harassment, including 
bullying/cyber 
bullying (SBP 238, 248, SCE 14 - 16) 

Administrative Discretion - See SBP, 3 to 10 Days OSS 

Any severe infraction, which, in the opinion of the administration, 
causes a disruption of the educational process or constitutes a health 
or safety hazard. Examples of such infractions include, but are not 
limited to: arson, bomb threats, false alarms, continued harassment of 
a student or staff member, and threats 

Administrative Discretion - See SBP, 3 to 10 Days OSS 
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Bullying:  Definition, Reporting Process, and Incident Response 

Definition: 

The Brandywine Heights Area School Board Policy 238 defines bullying as “any intentional and repeated 
occurrences of unwelcomed and hurtful words, acts, or other behaviors, such as name-calling, 
threatening, and shunning, committed by one more individuals against another.”  The policy further states 
that “Bullying can take many forms and occur in virtually any setting.  Examples of bullying include, but 
are not exclusive to: 

• Placing a student in reasonable fear of physical, emotional, or mental harm

• Placing a student in reasonable fear of damage to or loss of personal property

• Creation of an intimidating or hostile environment that substantially interferes with a student’s
educational opportunities

Understanding the difference between bullying and conflict. Not all aggressive behavior is bullying. At 
times, students will engage in rough play. This type may appear aggressive. However, it serves to reinforce 
positive relationships and occurs among peers of equal standing. Conflict, in contrast, is motivated by 
negative intent or rooted in disagreement and takes place between student of relative equal power or social 
standing. Often these situations do not involve one party in a position of power over another. When rough 
play or conflict scenarios involve groups of students towards a single student, the situation can easily 
escalate into a bullying scenario.   The following table below is a guiding tool to assist in differentiating what 
is rough play, fighting and bullying: 

Rough Play Real Fighting (Conflict) Bullying 

Usually friends; often 
repeated (same players) 

Usually not friends; typically not 
repeated 

Typically not friends; general 
Repeated (or one time severe) 

No intent to harm Intentional harm-doing Intentional harm-doing 

Relatively equal balance 
of power 

Relatively equal balance of power Unequal balance of power (Power) 

Mood is friendly; positive, 
mutual 

Mood is negative, aggressive or 
tense; mutual hostile feelings 

Mood negative; mood/response 
differs for victim and aggressor 

*Olweus,D (1993) Bullying at school. What we know and what we can do (Understanding children’s
worlds). UK: Wiley-Blackwell Publishing. Olweus, D., Limber s. P.,Flex, V.C., Mulin, N. Riese, J., &
Snyder, M. (2007), Olweus bullying prevention program; Schoolwide guide, CA: Hazelden.

Complaint Procedures: 

It is considered the responsibility of all students and school staff members to report acts of bullying in any 
of the above-defined situations to a member of the school staff or administration, as designated by the 
policy to be a recipient of such reports. 

All such reports are to be taken seriously by the party designated by the policy to receive the same. The 
school staff or administrator will support students and coworkers making such reports and protect against 
any potential retaliation for making such a report. 
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Students and staff making prompt, accurate, and thorough reports, either verbally or in writing, will have 
those reports recorded by the staff receiving the same. An investigation to determine the facts will take 
place immediately or as soon as practicable, in order to verify the validity and seriousness of the report. 

Response: 

▪ Any reported incidents of bullying will be recorded by staff or administration
▪ The bullying behavior or threats of bullying must be investigated quickly and the bullying stopped
▪ An attempt will be made to help the bully (bullies) change their behavior and address concerns on

a supportive individual basis
▪ Guidance and support for both victim, as well as offender to ensure continued collaboration and

to support student choices, responsible decision making, and additional preventative strategies
▪ Conference, sit-down, meeting (with reconciliation of pupils being the goal - see restorative

conferencing philosophy/approach)
▪ Offenders may have consequences (Administrative discretion - 3 to 10 days OSS participating in

small group or individual counseling)
▪ In serious cases parents should be informed and will be asked to come in to a meeting to

discuss  the problem
▪ If necessary and appropriate, police will be consulted in extreme cases
▪ After the incident / incidents have been investigated and dealt with, each case will be monitored

on a consistent basis, and continually reevaluated to ensure repeated bullying does not take
place.

Restorative Conferencing Philosophy/Approach: 

Restorative measure represents a philosophy and a process that acknowledges that when a person does 
harm, it affects the persons they hurt, the community and themselves. When using restorative measures, 
an attempt is made to repair the harm caused by one person to another and to the community so that order 
is restored for everyone. By applying restorative measures in schools, school personnel have another tool 
to use with children and youth to repair harm and teach problem solving skills.  Restorative practices guide 
teachers to teach children self-control through an understanding of personal needs, the use of problem 
solving skills and an expectation that children and adults can make amends – restitution – for the harm that 
they cause. An offending student can be given the opportunity to participate in a restorative process as a 
means of making things right for victims and the school community. Restorative approaches can be used 
either in place of traditional discipline (detention, suspension, expulsion…) or as a reentry tool upon re-
entry from traditional discipline practices.  Not every case is appropriate to use restorative practices for a 
particular incident of bullying because of the complexity and the power imbalance. In some cases the bully 
may not be accountable for his/her actions.  In other cases, the target may not wish to meet with the bully. 
Parties must not be placed in a situation where they retaliated against or re-victimized.  Case by case 
evaluations by school staff and administration will look to determine best ways to proceed for each situation. 
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BUS TRANSPORTATION 

Each child who is eligible for bus transportation is assigned to a particular bus, and may 
be assigned to a particular seat on that bus, at the driver’s or school’s discretion. Your 
child(ren) information can be found on the Parent Portal.  Students are not permitted to 
ride a bus other than the one they normally ride except for emergency reasons. 
Requests to change buses must be made to the transportation department prior to the 
date needed. Video cameras with sound are placed on the school buses and are rotated 
frequently. 

Bus Stop Rules: 

Students waiting for the bus shall respect the rights of property owners. Children shall 
enter the bus quickly and in an orderly manner. Parents shall be responsible for the 
behavior of their children before the bus arrives. Students should be at their assigned 
bus stops approximately 8 to 10 minutes before bus arrival time. 

Bus Behavior: 

1. The bus driver is in complete charge while students are on the bus and will report
any misconduct to the school principal. If misconduct continues, the parent will be
notified and the student may be denied the privilege of riding the bus.

2. If a student willfully damages a bus, the student and/or his/her parents
will be held responsible for the cost of the repairs.

3. All riders shall remain seated when the bus is in motion.
4. All riders shall remain completely inside the bus at all times (do not place

arms, hands, head, etc. out of the window).
5. All riders shall carry on conversation in a normal tone of voice. Shouting distracts

the driver.
6. Littering the bus with food or other debris, throwing objects, scuffling,

fighting, or using obscene language will not be tolerated.

Because of our concern for the physical safety of students who ride the bus, it is 
necessary that strict adherence to regulations must be observed. Penalties will be 
imposed for misbehavior. Bus Conduct Reports will continue to be the primary tool 
for use by the driver to report misconduct he/she observes that cannot be corrected 
by less formal means, such as assigning of seats, redirection, or verbal warnings. 
These reports will be forwarded to the appropriate building administrator for 
corrective disciplinary action, as per district procedures. 
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DRESS PHILOSOPHY 

The BHASD student dress policy has recently been revised to provide clear information 
about dress expectations. 

SECTION I: GENERAL 

1. Spandex or skin-tight outfits of any type or material are not permitted unless an
accompanying top covers the hips, buttocks and cleavage in an appropriate
manner.

2. Excessively-baggy clothing that poses a safety hazard is not permitted.
3. Undergarments should not be exposed. Pajamas/night clothes are not permitted.

SECTION II: TOPS

1. Tops may not be “low cut” or exposing.  Disruptive clothing or clothing that hinders the
safety of the student or others is not permitted, such as:  off the shoulders shirts/tops,
mid-riffs, backless tops, etc.

2. Any top that is skintight or allows the midriff, undergarments or too much anatomy to
be exposed in NOT permitted.

3. Coats, jackets or garments designed for protection from theoutside weather are not to
be worn during the school day.

SECTION III: PANTS/SHORTS/SKIRTS/SKORTS 

1. Pajama pants are not permitted.
2. Excessive baggy clothing is not permitted.
3. Tear-away pants (snap pants) are not permitted.
4. Students are expected to wear shorts/skirts/p[ants that do not expose too much of the

anatomy.

SECTION IV:  OFFENSIVE DRESS

Clothing, patches, buttons, pins, jewelry, backpacks and exposed tattoos are not 
permitted if they:

1. Have sexually-suggestive writing/pictures
2. Advocate violence
3. Advertise or promote the use of tobacco, alcohol or drugs
4. Have innuendos or obscene language
5. Are disrespectful
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SECTION V: FOOTWEAR 

1. Some sort of shoe must be worn at all times. All footwear must be secured with a
backing or a back strap that is part of the shoe.  Homemade straps are not
acceptable.

2. Any shoe that poses a safety hazard is not permitted, i.e. flip flops, open-back
sandals and slippers are not acceptable.

3. Shoes with laces must be tied.

SECTION VI: JEWELRY 

Spiked jewelry, wallet chains, choker chains, or any jewelry that could cause injury or 
constitute a hazard is not permitted. 

SECTION VII: HEADWEAR 

Hats, caps, bandannas, sunglasses, visors, sweatbands, and other head coverings are 
not permitted.

SECTION VIII: HEALTH AND HYGIENE 

1. Apparel that is judged to be unhealthy or unsanitary is not permitted.
2. Each student is expected to maintain good personal hygiene.

These rules and procedures have been developed according to the Board policy 
regarding student dress and grooming. However, solutions to situations not 
specifically covered are the responsibility of building-level Administrators. 
Appropriate decisions will be made based on the intent and spirit of Board policy. 
Students and parents are expected to exercise careful judgment in the selection 
of appropriate attire for school. This will help prepare students for appropriate 
dress and appearance expectations as they advance from the school environment 
and begin facing adult responsibilities. 
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TRANSFERRING TO ANOTHER SCHOOL 

When it is known that a student will be moving to another school, the 
Intermediate School counselor should be contacted immediately. 
Arrangements will then be made for books and materials to be returned and for 
records to be sent to the new school. Parents should be aware that records 
may not be transferred to the student’s new school if there are outstanding 
obligations. 

PUPIL USE OF LAVATORY

Guidelines for students using the lavatory are as follows:

1. Students must receive permission from a teacher or paraprofessional.
2. Only one student at a time may leave a classroom.
3. Students must sign out of the classroom.
4. Abuse of these lavatory guidelines may result in issuing restricted personal lavatory

passes.

TELEPHONE USAGE 

Students will be permitted to use the office telephone only in the case of an 
emergency as authorized by a professional staff member. Classroom phones are for 
the teacher’s use and are not to be used by students.

Cell phones/personal devices are to be kept in student lockers. The school is not 
responsible for the loss, damage or theft of electronic items. A cell phone or 
personal device may be confiscated at an administrators’discretion at any time, or 
for repeated infractions in relation to device usage. Parents may be required to 
come to school to retrieve a confiscated device in the case of severe or repeated 
infractions. All regulations and requests have been created in accordance with 
School Board policy No. 237.
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INTERMEDIATE SCHOOL TEXTBOOK POLICY 

All textbooks used in the Intermediate School are approved by the Board of 
Directors. Proper care of the textbooks received is the responsibility of each 
student. Students are responsible for loss, damage, or destruction of the 
textbooks which have been issued to them, along with subsequent payment for 
damaged and/or replacement texts. 

WINTER COATS 

Due to health and safety reasons, winter coats may be worn into the building, but 
they are to be stored in lockers during the school day. 

LOCKERS/BACKPACKS 

Backpacks are used to carry books and materials to and from school only. They are to 
be placed in the lockers before homeroom and left there until 
dismissal. Students have permission to go to their lockers between classes to 
exchange books as necessary, but the expectation is that they be on time to their 
classes.
Lockers are the property of the school. Students use them with the understanding that 
they will be searched by the school if necessary. Lockers and combinations will be 
issued to all students at the beginning of the year. Students are responsible for the 
proper care and use of their locker. Students should not share their locker 
combination with any other student. 
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LOST AND FOUND 
Periodically, items are left behind throughout the school. These items are brought 
to the office and placed in the “Lost and Found”.  If your child loses anything, have 
them check in the office.  All unclaimed items in the “Lost and Found” will be 
donated to charity at the end of the first semester and again at the end of June. 
LABEL YOUR CHILD'S BELONGINGS to ensure they are returned.

SCHOOL CLOSING INFORMATION 

There may be times when it will be necessary to close schools early, delay the start of 
school, or even close schools for the entire day due to inclement weather, poor road 
conditions, or other unforeseen emergencies. Apptegy Alerts is a messaging 
system used to contact families in the event of a school closing, delayed start or 
early dismissal.  The system uses contact information currently listed in our 
database.  If you have a phone number or email change throughout the year, contact 
your child's school  as soon as possible to keep your files current to avoid missing any 
Apptegy Alerts.

1. Should a delayed start of school be necessary, the delayed opening will be
announced via the Apptegy Alerts and over local radio stations.
2. In the event that school must be closed early, the necessary information will be
announced via Apptegy Alerts and over local radio stations. Early dismissal decisions
are strongly influenced by weather forecasts. Please listen to the radio any time
inclement weather is forecast.
3. In the event that schools must be closed due to the prevailing conditions, the
district will give the earliest possible notification via Apptegy Alerts and local radio
stations.
Notification could begin the evening before if a decision has been made 
early.  Otherwise, notification will begin as early as possible the next 
morning.

The local radio stations that carry our school closing information are: 
AM Stations WRAW (1340) WBYN (1160) WAEB (790) 
FM Stations WLEV (100.7) WRFY (102.5) WODE (99.9) 
WWYY (107.1) WSBG (93.5) WMGH (105.5) 
WCTO (96) WFKB (107.5 
TV Station Channel 69 
PLEASE DO NOT CALL THE SCHOOL:  Phones lines must remain open for communication of 
emergency information.  
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SCHOOL NURSE 

Emergency Card: Your child’s health and well-being are the primary concern of our school 
nurse. Parents must complete a digital re-enrollment process for their children each year to 
remain on file with the school nurse. Allergies, medications your child may be taking daily, 
and/or any special medical conditions of the child should be indicated during the re-
enrollment process. Throughout the year, please make the nurse aware of any changes in 
address, phone numbers, or health information. 
Physicals/Exams: It is important that students are in the best physical condition while in 
school.  State mandated height, weight, BMI, and vision screenings are performed annually. 
Early in spring, 5th grade parents will be reminded of PA State-mandated physical exams for 
6th grade. If you wish to have your child examined by the school dentist or school physician, 
you must return the completed consent form to the nurse by the date stated in the letter.  The 
school dentist, physician, and nurse WILL NOT do the exam without the completed consent 
form. If you wish to have your family dentist or physician perform a private exam, the private 
physical form must be completed and returned to the nurse by the date stated in the letter. 
Any exams one year prior to the entry of the required year will be accepted. 
Immunization Requirements: All immunization requirements must be met prior to the first day 
of school to avoid exclusion of your child from school. Your child may be admitted 
provisionally if proof of at least one dose of the required immunization has been administered.  
A copy of an official immunization record or note from your child’s physician must be provided.  
A plan for completion of the remaining immunizations must be submitted to the school nurse. 
All children Kindergarten through 12th grade must have at least 4 properly-spaced doses of 
Diphtheria-Tetanus (1st shot on or after child’s fourth birthday), 3 properly-spaced doses of 
polio, 2 properly-spaced measles or MMR (1st dose administered at 12 months of age or older), 3 
properly-spaced Hepatitis B immunizations, and Varicella Immunity (proof of disease or 2 
vaccines administered at 12 months of age or older).  All students entering 7th grade also need a 
Tdap and Meningococcal vaccine. If your child has not received immunizations due to religious or 
medical reasons, please discuss reasons with the school nurse and she will inform you of the 
required signatures needed on your child’s immunization certificate on file at school. 

Sick in School: Whenever a child is still ill after one rest period in the nurse’s office, he or 
she will either return to class, be released to you, or the emergency contact person may be called 
to come pick him/her up. The parent, or designated contact person, should report to the nurse’s 
suite to personally pick the child up from school. Because of liability, NO STUDENT will be allowed 
to walk home when the nurse determines they are too ill or injured to remain in school. Someone 
must pick them up and be able to care for them. It is very important, when possible, to choose an 
emergency contact person, neighbor, or 
relative who lives close by and does not work. 

When your child is not feeling well, please take the time to assess whether your child should 
come to school or stay at home.  Please do not send them to school ill. This may jeopardize the 
health of other students. If you decide to send your child to school, there are PA State Guidelines 
the nurse follows, and based on the nurse’s assessment she will determine if the child may 
remain or is too ill to stay in school. 

Medication in School: A medication form will be sent home on the first day of school.  Additional 
forms are also available on the BHASD website. Keep this form in a safe place in case your child 
needs either over-the-counter or prescription medication during school hours. Students should 
not carry any medications including over-the-counter & prescription drugs with them during 
school hours.  If a parent believes their child may need medication during the day and allows them 
to bring it to school, the medication should be taken to the nurse upon arrival to school in the 
morning. The school nurses will not be able to give your son/daughter any medication (including 
over-the-counter), without this form completed and signed by the parent and prescribing 
physician.  All medication must be in the original container identifying the child, the medication, 
the dosage, and the prescribing physician. We would like to encourage the parents to directly 
deliver any medication to the school nurse.  Please do not send medication with your child on the 
bus. 
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FERPA Notification of Rights

The Family Education Rights and Privacy Act (FERPA) affords parents and students over 18 
years of age (“eligible students”) certain rights with respect to the student’s education 
records. These rights are” (1) The right to inspect ad review the student’s education records 
within 45 days of the day the School receives a request for access.
Parents of 3ligible students should submit to the School principal (or appropriate school 
official) a written request that identifies the record(s) they wish to inspect. The School 
official will make arrangements for access and notify the parent or eligible student of the 
time and place where the records may be inspected.

(2) The right to request the amendment of the student’s education records that the
parent or eligible student believes are inaccurate, misleading, or otherwise in violation of the
student’s privacy rights under FERPA.  Parents or eligible students who wish to ask the
School to amend a record should write the School principal (or appropriate school official),
clearly identify the part of the record they want changed and specify why is should be
changed. If the School decides not to amend the record as requested by the parent or
eligible student, the School will notify the parent or
eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without
consent.  One exception, which permits disclosure without consent is disclosure to school
officials with legitimate education interest. A school official is a person employed by the
School as an administrator, supervisor, instructor, or support staff member (including health
or medical staff and law enforcement unit personnel); a person serving on the School Board;
a person or
company with whom the School has contracted as its agent to provide a service instead of
using its own employees or officials (such as an attorney, auditor, medical consultant, or
therapist); or a parent or student serving on an official committee, such as a disciplinary or
grievance commit, or assisting another school official in performing his or her tasks. A
school official has a legitimate education interest if the official needs to review an education
record in order to fulfill his or her professional responsibility.  (Optional) Upon request, the
School disclose education records without consent to officials of another school district in
which a student seeks or intends to enroll. (NOTE: FERPA requires a school district to make
a reasonable attempt to notify the parent or student of the records request unless it states
in its annual notification that it intends to forward records on request.)

(4) The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the School District to comply with the requirements of FERPA. The name
and address of the Office that administers FERPA are: Family Policy
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington,
DC




