TABLE OF CONTENTS
Management Support - Series 6000

FINANCIAL PLANNING AND MANAGEMENT

Program Planning, Budget Preparation, Adoption and Implementation.........c..cccccecueeeennnne 6000
PrOCEAULE ..ottt ettt ettt et e et e et e et e et e eabeesaeenbeessneensees 6000P
FISCAL YRAT ..ottt ettt et st e et e et eeseeenbeeseeenseensaeensaenseeans 6010
System of Funds and ACCOUNTS ...........eeuieriieriieiieeie ettt ettt eee et e e e seeeebeessseeneaas 6020
PLOCEAULE ..ottt et ettt et e et e e e e saesnbeensaeenbeensneensees 6020P
INtErfUNA LOANS ....vieiiiieiieciie ettt ettt st sbe e et e e staeeabeeseeesbeensaesnsaenseeans 6021
FINancial REPOTLS .......oeviiiiiieiieiie ettt ettt ettt et eebeessaeesseensaeensaenseeens 6030
Expenditures in EXcess 0f BUAZET ........ooouiiiiiiiiiiiiiciecicece e 6040
REVENUES
Revenues from Local, State, and Federal SOUICES..........oovvvviiiiiiiiiiiieiiieeeeeeeeeeeeieeeeee e 6100
PrOCEAUIE ..ottt ettt et e bttt e e ebe et e e b e e seesaseessaeesseensnesnseas 6100P
Federal Cash and Financial Management ............cceeveervierieeiieeniieeieenieeieesieeeneeseneesaeseneens 6101
PrOCEAUIE ..ottt et et et e et e et e esb e e seesaseensaeesseensnesnseas 6101P
Allowable Costs for Federal Programs ............cccoocuierieiiiiniieeiienieeieesee ettt sva e ens 6106
PrOCEAUIE ..ottt ettt et e ettt e et e et e esbe e seesnseensseesbeensnesnseas 6106P
TUITION ...ttt ettt e ettt e et e e teeesbe e steesbeessaeesbe e saeensaensseesseessesnseesneasseensns 6111
Rental or Lease of District Real Property ........cccoocvievieeiiiiieiiiecieciieee et 6112
GIftS OF DONALIONS......euvieiiieiiieiiie et ette et erte ettt e et esteeebeesaeeebeessaeesbaenseeenseesssesnsaesseeanseensns 6114
PrOCEAUIE ..ottt ettt et e e et e et e e teeesbe e seesnseessaeesseensnesnsean 6114P
Gifts t0 the DIStriCt FOIM.....c.coiiiiiiiiiiiciicie e eae e e 6114F
INVEStMENt OF FUNAS.......cooiiiiiiiicicecie ettt ettt eesaaesbaesaea e 6120
PURCHASING
Purchasing: Authorization and Control ............cccceveeiiiiiiiiiiiie e 6210
PTOCEAUIE ...ttt et e et e e ae e e b e e s ntaeeenbeeesnseeennsee s 6210P
Credit Cards and Procurement Cards............oocueeeriieeiiieeiiieeieeeee e e e 6212
Reimbursement for Travel EXPenses .......cccuvvvuiieeiiieiiiieiriie ettt 6213
PTOCEAUIE ...ttt et et e e ae e et e e sntaeeesbeeesnbeeennsee s 6213P
Voucher Certification and APProval.........c.c.coecivieiiiieiieeiie et 6215
PTOCEAUIE ...t et e et e et e e et e e e taeeenbeeennseeennnee s 6215P
Reimbursement for Goods and Services: Warrants ...........cccccceeevveeeiveeenieeniieesieeeiee e 6216
Bid REQUITEIMENLS. ....ceeiiiieiiieeiiie ettt et e et e et eetae e entaeesnaaeesnsaeesnseeennsees 6220
PrOCEAUIES ....eeeiieeiie ettt e et e e et e e et eeentaeeesseeesnseeennsee s 6220P
Relations With VENAOTS........ciiiiiiiiieeieecee ettt et et aae e e ntee e enneeennnee s 6230
Food and Beverage ConSUMPLION ..........eeviuiieeiiieeeiieeeiieeeieeesieeesteeesreeeseeessneessseeessseeessseens 6240
PrOCEAUIES ..ottt e et e et e e e taeeesaeeensaeeessaeensseeennseeas 6240P
Cellular TeIEPROMNES ......cceeviiiiiieeiie ettt e eere e e e e staeesstaeesnseeessseeensseeennseeas 6250
PTOCEAUIE ...t e e e et e e et e e e taeeentaeeessaeensseeennseens 6250P
| 210) 42 H OSSPSR 6250F
RISK MANAGEMENT
RISK MANAZEIMENT .....eeoiiiieiiieeiiie ettt eiee e tee e ete e e steeessteeessaeeensaeesssaeesssaeensseeennseens 6500
PrOCEAUIES ..ot et e et e et e e e taeeeabeeensaeeensaeensseeennseeas 6500P
S Y eveeeitie ettt ettt e et e e et b e e e tte e e tbeeetteeeteeeabeeennbaeennaaaenns 6510

PrOCEAUIES ... e e e e e e e e e e e e e e e e e e e e e e e aaeeeeeeeneaannns 6510P



Page 1 of 3

ST SATETY ...ttt ettt e e beennaeenreas 6511
PrOCEAUIES ...ttt sttt ettt st sae e eaees 6511P
Infection Control PrOZIam .......c.c.eeiuiiiiiiiiieiieieecee ettt ettt seaesbaennaeens 6512
PrOCEAUIES.....eieieeiieieee ettt ettt ettt ettt st eaees 6512P
Workplace VIolence PIreVENtION .........c.cccieeiieriieiiieiieeie et eieesiee et esieeeteeseeeesreeseneesaesaeeens 6513
PrOCEAUIES ...ttt sttt ettt sb et st sae e eanes 6513P
INSUTANCE ...ttt ettt ettt e sbe e st e sbeesteenaee e 6530
StUAENT INSUTANCE ....eevvieiieiiieeiieeie ettt ettt et e st e et e e st e esbeessaeesseessseenseensseenseas 6535
School District’s Responsibility For Privately-owned Property..........cccceveveevieniieciienieenen. 6540
Property, Data, and Records Management...............cceeeueerierieenieeiienieeieeniee e esneevae e ens 6570
PIOCEAUIE ...ttt sttt ettt st sae e eaees 6570P
TRANSPORTATION
TTANSPOTTALION ....tieitieeiii ettt ettt ettt e st e e b e e et e eabe e aaeesbeessaeensaesseeenseenssesnseesneasseensns 6600
PIOCEAUIE ...ttt ettt et b ettt e bt enees 6600P
Student Safety Walking to School and Riding BUSes ............ccccveevieriieiiieniieiecieeeeeeeeen 6605
PIOCEAUIE ...ttt sttt et b et st e b e enees 6605P
Video Cameras on SChOOI BUSES .......c..oocuiiiiiiiiiiiiieiecteeee ettt s 6608
PIOCEAUIE ...ttt ettt et be ettt e b enees 6608P
ViIdEO SUIVEILANCE ......c.viiiiiieiiieie ettt ettt e et eebeesteeesseessaesnsaensnaans 6610
Special TranSPOTtALION ......ccveervieriieiierieeitieeieesieeeteeteestteesseessreeseessseesseessseeseesseeasseesssesses 6620
Extended/Overnight Field Trip APProval..........ccccveeieeeiienieniieeieeieenie e 6620F
Private Vehicle TranSpOrtation ...........c.cccveeiierieeniieeriieeteenieeeieesieeereesseeeseesseeeseessnesnsaessneans 6625
PIOCEAUIE ...ttt ettt et b ettt e bt enees 6625P
Student Driver Consent to Use Private Transportation............ccceeevveeeeiieeniieeeniieeenveenns 6625F1
Student Passenger Consent to Ride in Private Transportation............ccccceeevevveencveeenneennns 6625F2
CHS Activities/Athletics Travel Release FOrm .........ccccoeeviveiiiiniiiiniiieiecie e 6625F3
Driver Training and Responsibility.........cccciiviiiiiiiiiiiiiiinie e 6630
Transportation by School Employee in a Personal Vehicle............ccoccevviiieniieinieeennnnn. 6630F1
School OWNEd VERICIES ......ccuvviiiiiieciieee et bee e e eeaee e 6640
PrOCEAUIE .....ooniiiie et sttt as 6640P
Contracting for TranSportation SEIVICES .......cccueierveeervieeiiieeiieeeseeeeitreesreeesseeesseeesseeesssees 6690

FOOD SERVICE

Nutrition and Physical FItNeSS .........ccveeiiiiiiiiiiiie et 6700
PrOCEAUIE .....ooniiiie et sttt as 6700P
SCHOOL PROPERTY
Operations and Maintenance of School Property..........cccccuveeviieeiiiiniiiecieceeeecee e 6800
Capital Assets/Theft-SenSItIVE ASSELS ....cccveieiiieeiiieeiiieeiieeerteeesteeeireeereeesreeesaeeeseseeennseees 6801
PrOCEAUIE ...ttt st et as 6801P
Disposal of Surplus Equipment and/or Materials ............ccceeevieeeiiieeiiieeieeeeeeee e 6881
PrOCEAUIE ...t ettt et as 6881P
Sale Of REAI PrOPEItY ...cccvviiiiiiieiie ettt ettt e e et e e e eeebaeessneeenns 6882
ClLOSUTE Of FACIIITIES .....eeutieiieiiie ettt ettt s 6883
State Environmental Policy Act Compliance............ccceevvieeiiieeiiieeiie et 6890

Page 2 of 3



Pesticide Notification, Posting, and Record Keeping............cccoeveiriieniiniienieeiienieeieeees 6895

PLOCEAULE ..ottt ettt ettt e et e e e e saeeaseensaeenbeessaeensees 6895P
CAPITAL PROJECTS
Facilities PIanning...........cocveeiiiiiiiiiiicieeieeee ettt ettt ettt e e e ssaeebaesaeeens 6900
STt@ ACHUISIEION. ...cutieiiieiieeiteeiteeieeite et ete e et e et e e eteebeeesteebeessbeeseesssaesseesssesnseessseanseenssesnsens 6905
ConStruction FINANCING ........c.ceiiiiiiieriieiiteiie ettt ettt ee et aesbeesaeeesbeesaaesnseesseeenseenens 6910
CONSLIUCLION DIESIZN. .. .vieuiieeiiieiieiiieiie ettt ettt ettt e eteestteebeessaeenbeesseeenseessnesnseenseeanseensns 6920
Educational SPecifiCatioNS.........c.eevuiiiiieriieeieeriee ettt et e ete et et steeebeesaeeesbeessaessaenseaens 6921
PLOCEAULE ..ottt ettt ettt et e et e et e et e et e eabeessaeenbeessneensees 6921P
ENergy COnSEIVATION ......cccviiiiiiiie ettt eite ettt ettt e et e et esbeesseeesbeesseeesseenseeesseensneesaesssaans 6923
Architect and Engineering SEIVICES .......ccveeiieiiiiiiieiiieeiieriie ettt siee ettt eveeseaeeseesaneens 6925
PrOCEAULE ..ottt ettt ettt et e et e et e et e et e eabeesaeenbeessneensees 6925P
Contractor Assurances, Surety Bonds, and Insurance..............cccceeevveveiieniieciienieecieeeie e 6950
Maintenance 0f RECOTAS. .......cuiiiiiiiiiiiiieiieee ettt e eaeessaesbaeenaeens 6955
CRANEE OTAETS......eevieeiiieiieeie ettt ettt e e et e e b e eseteeabeesaaeesbeessaeensaensseanseenssesnseenseeasseensns 6957
Acceptance of Completed ProJect.......c.oooiiiiieiiiiiieiiecieee ettt 6959
NAMING FACIHITIES ...veevviieiiieiieeie ettt ettt et tee e e esteesbeestaeesbeessseensaessnesnseenssesnsens 6970
PrOCEAUIE ..ottt ettt et e ettt e et e et e esbe e seesnseensseesbeensnesnseas 6970P
WOTKS OF ATt .ottt ettt ettt e e beesbeessbe e seeenbeeseeesseenssesnsaensnanns 6971

Page 3 of 3



