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MISSION 
Our mission at Felicity Franklin High School is to nurture in all students: 

Commitment to obtain academic and interpersonal skills; 
Ambition to develop in all areas to the fullest potential; 
Respect for themselves and for all other people, things and ideas; 
Determination to persevere through all obstacles and achieve 
Success in school and beyond. 
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ACADEMIC CONDUCT 
Felicity's staff and school board believe that they must enforce the academic integrity of the district's academic program to ensure that the 
educational process is not undermined. Proper academic conduct includes the following: exerting significant effort on a daily basis on all 
academic endeavors; completing all work honestly: attending each class every day completely prepared with all materials necessary to perform 
any assigned task. 
 

Academic Honesty 
To best prepare for a productive life beyond school, students should always complete their work in an honest manner. Cheating behaviors that 
include but are not limited to stealing or using a teacher's test, allowing others to use work assigned to be completed individually, copying from 
another student or representing the work of another as his own, altering a grade or score in any way is an unacceptable practice and a violation of 
the student conduct code. Any compromise of the integrity of any assignment will result in school consequences, parent contact by the teacher 
and/or principal, and no credit for the work involved although the teacher involved may assign an alternate activity to be completed for full or 
partial credit. 
 

ALCOHOL AND OTHER DRUGS 
The Felicity Franklin Local School District recognizes its responsibility to provide all students with an environment conducive to the 
development of their maximum learning potential. The presence of alcohol and other drugs in the school or students with alcohol and other drug 
problems is a deterrent to learning, thereby limiting, interfering with, or inhibiting the primary responsibility vested in the education system. 
 
Felicity Franklin Local School District is concerned about the disruption of the learning environment of all students exposed to alcohol and 
other drug related behaviors. The District is concerned about the health of its students. Students adversely affected by alcohol and other drugs 
in the schools increases the likelihood that the safety and wellbeing of our students will be disrupted through accidents, fights, absenteeism, 
poor academic performance, chronic discipline problems, etc. 
 
Felicity Franklin Board of Education recognizes student alcohol and other drug use as wrong and harmful. Student alcohol and 
other drug use is a community problem requiring a community solution. Since the Felicity Franklin Local Schools is an integral 
part of the community, it is in the best interest of the community that steps he taken to promote, enhance, and maintain a drug 
free school environment. The District also recognizes that alcohol and other drug use may lead to addiction, a treatable medical 
disease. In response, it is the policy to provide discipline as well as positive action to address alcohol and other drug use and/or 
dependency. 
 
The Felicity Franklin Board of Education shall not permit any student to possess, transmit, conceal, consume, show evidence of 
having consumed, use or offer for sale any alcoholic beverages, illegal drugs, non prescribed drugs, look alike drugs or any mind 
altering substance while on school grounds or facilities, at school sponsored events, in other situations under the authority of the 
District, or in controlled vehicles, included in this prohibition are substances represented as a controlled substance, non-alcoholic 
beers, steroids, tobacco and tobacco products, and drug paraphernalia. 
 
Students found in violation of this policy will be subject to disciplinary action as described within the Student Code of 
Conduct up to and including expulsion and referral for prosecution. A reduction in penalty may be granted if the student 
receives professional assistance. Professional assistance may include, but not be limited to, an alcohol/drug education program: 
assessment with follow through based on the assessment findings, counseling, outpatient treatment or inpatient treatment. 
Students who need to take prescription or nonprescription medication must adhere to the policies described within the student 
handbook. 
 
The Board of Education does not maintain a drug/alcohol rehabilitation program, but the Clermont Recovery Center has a 
program in the area that is available to students who need help with a drug or alcohol problem. 
 
At the beginning of each school year, the Student Code of Conduct is reviewed with every student as part of the orientation 
process. Compliance with these standards of conduct is mandatory and requires a parent signature each year in order to ensure 
parental support and compliance. 
 

ANTI-BULLYING POLICY 
Bullying and other forms of aggression 
The Board of Education is committed to providing a safe, positive, productive, and nurturing educational environment for all of its 
students. The Board encourages the promotion of positive interpersonal relations between members of the school community.  

Harassment, intimidation, or bullying toward a student, whether by other students, staff, or third parties is strictly prohibited and 
will not be tolerated. This prohibition includes aggressive behavior, physical, verbal, and psychological abuse. The Board of 
Education will not tolerate any gestures, comments, threats, or actions which cause or threaten to cause bodily harm or personal 
degradation. This policy applies to all activities in the District, including activities on school property or while in route to or from 
school, and those occurring off school property if the student or employee is at any school-sponsored, school-approved or 
school-related activity or function, such as field trips or athletic events where students are under the school's control, in a school 
vehicle, or where an employee is engaged in school business. 

 



 

This policy has been developed in consultation with parents, District employees, volunteers, students, and community members as 
prescribed in R.C. 3313.666 and the State Board of Education's Model Policy. 

Harassment, intimidation, or bullying means any intentional written, verbal, graphic, or physical act that a student or group of 
students exhibits toward another particular student(s) more than once and the behavior both causes mental or physical harm to the 
other student(s) and is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive 
educational environment for the other student(s). Aggressive behavior is defined as inappropriate conduct that is repeated enough, 
or serious enough, to negatively impact a student's educational, physical, or emotional well being. This type of behavior is a form 
of intimidation and harassment, although it need not be based on any of the legally protected characteristics, such as sex, race, 
color, national origin, marital status, or disability. It would include, but not be limited to, such behaviors as stalking, 
bullying/cyberbullying, intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing. 

Harassment, intimidation, or bullying also means electronically transmitted acts (i.e., internet, e-mail, cellular telephone, personal 
digital assistant (PDA), or wireless hand-held device) that a student(s) or a group of students exhibits toward another particular 
student(s) more than once and the behavior both causes mental and physical harm to the other student and is sufficiently severe, 
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment for the other student(s). 

Any student or student's parent/guardian who believes s/he has been or is the victim of aggressive behavior should immediately 
report the situation to the building principal or assistant principal, or the Superintendent. The student may also report concerns to 
teachers and other school staff who will be responsible for notifying the appropriate administrator or Board official. Complaints 
against the building principal should be filed with the Superintendent. Complaints against the Superintendent should be filed with 
the Board President. 

Every student is encouraged, and every staff member is required, to report any situation that they believe to be aggressive 
behavior directed toward a student/staff. Reports may be made to any Felicity Franklin staff member. 

All complaints about aggressive behavior that may violate this policy shall be promptly investigated. The building principal or 
appropriate administrator shall prepare a written report of the investigation upon completion. Such report shall include findings of 
fact, a determination of whether acts of harassment, intimidation, and/or bullying were verified, and, when prohibited acts are 
verified, a recommendation for intervention, including disciplinary action shall be included in the report. Where appropriate, 
written witness statements shall be attached to the report. 

If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, it will result in prompt and 
appropriate remedial and/or disciplinary action. This may include up to expulsion for students, up to discharge for employees, 
exclusion for parents, guests, volunteers, and contractors, and removal from any official position and/or a request to resign for 
Board members. Individuals may also be referred to law enforcement officials. 

Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in an 
investigation or inquiry concerning allegations of aggressive behavior is prohibited and will not be tolerated. Such retaliation shall 
be considered a serious violation of Board policy and independent of whether a complaint is substantiated. Suspected retaliation 
should be reported in the same manner as aggressive behavior. Making intentionally false reports about aggressive behavior for 
the purpose of getting someone in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally false 
reports may result in disciplinary action as indicated above. 

If a student or other individual believes there has been aggressive behavior, regardless of whether it fits a particular definition, 
s/he should report it and allow the administration to determine the appropriate course of action. 

This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit a reasoned and civil 
exchange of opinions, or debate, that is conducted at appropriate times and places during the school day and is protected by State 
or Federal law). 

The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial action has been taken. If 
after investigation, acts of bullying against a specific student are verified, the building principal or appropriate administrator shall 
notify the parent/guardian of the victim of such finding. In providing such notification care shall be taken to respect the statutory 
privacy rights of the perpetrator of such harassment, intimidation, and/or bullying. 

If after investigation, acts of harassment, intimidation, and/or bullying by a specific student are verified, the building principal or 
appropriate administrator shall notify in writing the parent/guardian of the perpetrator of that finding. If disciplinary consequences 
are imposed against such student, a description of such discipline shall be included in the notification. 

Complaints 
Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, or bullying. Such reports 
shall be reasonably specific including person(s) involved, number of times and places of the alleged conduct, the target of 
suspected harassment, intimidation, and/or bullying, and the names of any potential student or staff witnesses. Such reports may 
be filed with any school staff member or administrator, and they shall be promptly forwarded to the building principal for review, 
investigation, and action. 

Students, parents/guardians, and school personnel may make informal complaints of conduct that they consider to be harassment, 
intimidation, and/or bullying by verbal report to a teacher, school administrator, or other school personnel. Such informal 
complaints shall be reasonably specific including person(s) involved, number of times and places of the alleged conduct, the target 

 



 

of suspected harassment, intimidation, and/or bullying, and the names of any potential student or staff witnesses. A school staff 
member or administrator who receives an informal complaint shall promptly document the complaint in writing, including the 
information provided. This written report shall be promptly forwarded by the school staff member and/or administrator to the 
building principal for review, investigation, and appropriate action. 

Students who make informal complaints as provided above may request that their name be maintained in confidence by the school 
staff member(s) and administrator(s) who receive the complaint. Anonymous complaints shall be reviewed and reasonable action 
shall be taken to address the situation, to the extent such action may be taken that (1) does not disclose the source of the 
complaint, and (2) is consistent with the due process rights of the student(s) alleged to have committed acts of harassment, 
intimidation, and/or bullying. 

When a student making an informal complaint has requested anonymity, the investigation of such complaint shall be limited as is 
appropriate in view of the anonymity of the complaint. Such limitation of investigation may include restricting action to a simple 
review of the complaint subject to receipt of further information and/or the withdrawal by the complaining student of the condition 
that his/her report be anonymous. 

Privacy/Confidentiality 
The School District will respect the privacy of the complainant, the individual(s) against who the complaint is filed, and the 
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, to take appropriate action, and to 
conform with any discovery or disclosure obligations. All records generated under this policy and its related administrative 
guidelines shall be maintained as confidential to the extent permitted by law. 

Reporting Requirement 
At least semi-annually, the Superintendent shall provide to the President of the Board a written summary of all reported incidents 
and post the summary on the District web site (if one exists). The list shall be limited to the number of verified acts of harassment, 
intimidation, and/or bullying, whether in the classroom, on school property, to and from school, or at school-sponsored events. 

Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law enforcement agency and/or 
to Child Protective Services in accordance with statute. District personnel shall cooperate with investigations by such agencies. 

Immunity 
A School District employee, student, or volunteer shall be individually immune from liability in a civil action for damages arising 
from reporting an incident in accordance with this policy and R.C. 3313.666 if that person reports an incident of harassment, 
intimidation, and/or bullying promptly, in good faith, and in compliance with the procedures specified in this policy. Such 
immunity from liability shall not apply to an employee, student, or volunteer determined to have made an intentionally false report 
about harassment, intimidation, and/or bullying. 

Notification 
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school buildings and departments 
within the District and discussed with students, as well as incorporated into the teacher, student, and parent/guardian handbooks. 
State and Federal rights posters on discrimination and harassment shall also be posted at each building. All new hires will be 
required to review and sign off on this policy and the related complaint procedure. 

Education and Training 
In support of this policy, the Board promotes preventative educational measures to create greater awareness of aggressive 
behavior, including bullying. The Superintendent or designee shall provide appropriate training to all members of the School 
District community related to the implementation of this policy and its accompanying administrative guidelines. All training 
regarding the Board’s policy and administrative guidelines and aggressive behavior and bullying in general, will be age and 
content appropriate. 

To the extent that State or Federal funds are appropriated for these purposes, the District shall provide training, workshops, and/or 
courses on this policy for school employees and volunteers who have direct contact with students. Time spent by school staff in 
these training programs shall apply toward mandated continuing education requirements. 

The Superintendent is directed to develop administrative guidelines to implement this policy. Guidelines shall include reporting 
and investigative procedures, as needed. The complaint procedure established by the Superintendent shall be followed.  

R.C. 3313.666, 3313.667 State Board of Education Model Policy (2007)  Adopted December 17, 2007 

 
ATTENDANCE 

The Board believes punctuality and regular attendance is vital to a student's educational progress. Nothing can take the place of a 
student being in class taught by a professional teacher. The following rules are established concerning student attendance. 
1. Students will be required to make up all work and tests missed for any absence. 

A. A note must be presented upon the student's return to school in order to makeup work missed, regardless of whether the 
absence is excused or unexcused. A time must be arranged with the teacher to makeup the test, at an after school tutoring 
session, or at a time that is convenient for the teacher. 

 



 

B.   Students will consult with teachers to complete make up work in a timely manner.   
C. Assignments may be requested by parents for students with excused absences by calling the office. These assignments 

may be picked up the following day from the Principal's office. Credit will be given for work missed due to 
out-of-school suspension provided the student completes all required assignments upon return to school. 

2. Only three days per semester may be excused by means of a parent note. Excessive absences may result in a lunch detention 
or after school detention. (More than 3 days constitutes excessive.) These notes must declare one of the following reasons to 
be considered excused. 
A. Personal illness. The approving authority may require the certificate of a physician if he/she deems it advisable. 
B. Illness in the family. The absence under this condition shall not apply to children under 14 years old. 
C. Quarantine of the home. The absence of a child under this condition is limited to the length of quarantine as fixed by the 

proper health officials. 
D. Death of a relative. The absence arising from this condition is limited to a period of three days unless a reasonable cause 

may be shown by the applicant child for a longer absence. 
E. Work at home due to absence of parents or guardians. Any absence arising because of this condition shall not extend for 

a period longer than that for which the parents or guardians were absent. 
F. Observance of religious holidays. Any child of any religious faith shall be excused if his absence was for the purpose of 

observing a religious holiday consistent with his creed or belief. 
G. Emergency circumstances which in the judgment of the Superintendent constitutes a good and sufficient cause for 

absence from school. 
Parents should make student's non-emergency medical and dental appointments outside the school day, 
and provide a doctor or dentist excuse for time missed due to these appointments. Doctor/Dentist 
statements will be considered excused when the child has been seen in the Doctor/Dentist office. 

3. Family vacations during the school year are discouraged.  A maximum of three days per year will be excused if all of these 
requirements are fulfilled.  

       A. Parents must notify the school office at least 3 school days in advance. 
B. Parents must request and collect advance assignments and books from the student's teacher(s). 
C. The student must complete all assignments and turn them in on the first day back to school. 
D.   The student must be prepared to make up any tests or other work upon return to school. 
E.   Family vacations will not be approved during state testing days or days when exams are scheduled. 

4. College visits are limited to a total of three days during the junior and senior school years.  Visits that are properly planned 
with the counselor will not be counted as absences, but work missed must still be made up. College visits cannot be taken 
during state testing days or semester exams. 

5. All additional days will be considered unexcused unless a doctor's excuse is presented, after three (3) unexcused absences in 
a semester discipline will be assigned. 

6. Referral to Juvenile Court, suspension, or expulsion may be used for students with chronic (i.e. 5 or more days) absenteeism. 
7. Any student absent from school without a legitimate excuse for more than ten consecutive days, or for fifteen or more days 

during any one semester, shall be subject to driver's license revocation under ORC 3321.13 and ORC 4507.061. A building 
administrator, as the Superintendent's designee. shall: a) notify the student and the parent/guardian in writing of the 
information supporting the proposed action, and b) shall schedule a hearing with the Superintendent for the student and 
parent to challenge the information. 

8. Continued unexcused tardiness will result in a lunch detention, after school detention or Friday school. 
9. Students who are eighteen years old or older may be removed from the school's membership if they have more than ten 

unexcused absences in any quarter. An appeal of this removal may be made to the Superintendent. 
 

Senate Bill 321. ORC 3313.205. commonly called the "Missing Child Act," requires the school to notify 
parents/guardians/custodial parents of students who are absent from school when the absence has not been reported to the school 
by the 10:00 am. deadline. If a student is unable to attend school for the day, the parents should call or send a note to the 
principal's office (8762113) before 10 am. that morning. If you know the absence will be for more than a day, please tell us this. 
Failure to notify the principal will initiate a call home from the office. If a student is caught skipping, our school policy dictates 
the penalty for the offense. 
 
When returning to school after an absence, the student must bring a note from home within 2 school days of the last day of 
absence, whether or not the school was contacted for attendance keeping purposes, students arriving after 7:30 a.m. but before 
8:22 am. are considered tardy. Students leaving school after 1:35 p.m. but before the end of the school day are considered early 
dismissal. Students arriving after 8:22 a.m. or leaving before 1:35 p.m. are considered absent for one half day. 
 
All students arriving tardy or leaving early must have a note from their parent, guardian. or doctor to be excused, regardless of 
the reason. 
 

PERFECT ATTENDANCE 
A student who is to receive a perfect attendance certificate must be neither absent nor tardy the entire year. Students who go 
home sick or are taken out for any reason are not considered in attendance 100%.  The only time not counted against the student 

 



 

is a late bus, a bus unable to reach the student or a field trip.  Students placed by the school on home instruction shall be counted 
present during the home instruction period for school accounting purposes. 
 

AUTOMOBILES  
A student may drive to school if he/she meets the following requirements: 

1. Obtain signed parental permission when requested. 
2. When requested, properly register the car with the school through the Principal's office by: 

A. filling in the registration form. 
B. showing proof of car registration. 
C. Purchase a parking tag for the rear view mirror. 

3. Students must be licensed to drive and must provide proof of liability insurance. (Note: The school assumes no 
responsibility for the automobile or its contents while parked on school property.) 

4. All cars must be parked in the student parking area with sticker in full view. 
5. Student vehicles are subject to search. 
6. Failure to obtain a valid parking permit or failure to comply with the parking regulations may result in suspension of 

driving privileges, towing of the vehicle at the owner's expense, and may be considered a violation of the Student Code 
of Conduct with resulting consequences. 

7.  Students with excessive tardies (6 or more) may be subject to loss of driving privileges for the remainder of the quarter. 
 

BELL SCHEDULE  
Arrival/Breakfast 7:15 – 7:25 10 min  
First Period 7:30 – 8:23 53 min 
Second Period 8:26 – 9:19 53 min 
Third Period 9:22 – 10:15 53 min 
Fourth Period 10:19 – 11:12 53 min 
Fifth Period 11:15 – 12:08 53 min 
LUNCH 12:08 – 12:38 30 min 
Sixth Period 12:41 - 1:34 53 min 
Seventh Period 1:38 – 2:30 52 min 
 

BUILDING REGULATIONS 
1. Students should not run while in buildings. 
2. Students are not permitted to sit on window sills, lean out of windows, or talk to or harass people outside the building. 
3. Students may not visit another teacher or building without written permission from their teacher. 
4. Students must not be in the building without a teacher's permission after school is dismissed or before school opens in the 

morning. 
5. Before 7:25 a.m., students may enter the building in the designated areas, where they are to remain until 7:25. This policy is 

subject to change if the privilege extended herein is abused or ineffective. 
6. Students on athletic teams, or any extracurricular activities, will report directly to the indicated place by the sponsor of that 

activity. 
7. Students will not borrow any equipment and/or materials from classrooms without prior approval. 
8. All trash and debris will be disposed of properly. 
9. No writing on buildings, walls, or furniture. 
10. Only gym shoes or sock feet are permitted on the gym floor. The gym is not a hallway between different sections of the 

building and is not to be entered unless you have a gym class or a legitimate need to be there. 

 
BUS ASSIGNMENTS 

All students who live outside the corporation limit of Felicity, except Walnut Trailer Park and Wayside Court Apartments, are 
eligible to ride a school bus to and from home. Bus routes are adjusted and established at the beginning of each school year and 
since overcrowding is unlawful, students are permitted to use only assigned route and bus stop. Parents/guardians may request the 
principal/superintendent to have the student's bus route or bus stop permanently adjusted to meet the needs of work schedules, etc. 
Such requests may be honored if space is available on the requested bus route. 
 
All requests for a route or bus stop adjustment shall be made at least 24 hours in advance so that it may be determined if this 
accommodation is possible. Requests may be for full or partial route adjustment (a.m. only, p.m. only, etc.) as long as it is on a 
regular and predictable basis. 
 
Spontaneous notes, telephone calls, etc., will not be honored. If an extreme emergency family crisis, etc., should arise where it is 
not in the student's best interest to be sent home on his/her bus the parent may call the principal's office and have the student 
detained at school for a short period of time until the family can make arrangements to pick up the student. 

 
Students who have been held after school for disciplinary reasons will NOT be allowed to ride the elementary bus. 

 



 

 

BUS RULES  STATE BOARD OF EDUCATION REGULATIONS 
1. Pupils shall arrive at the bus stop before the bus is scheduled to arrive. 
2. Pupils must wait in a location clear of traffic and away from the bus stops. 
3. Behavior at school bus stops must not threaten life, limb, or property of any individual. 
4. Pupils must go directly to an available or assigned seat. 
5. Pupils must remain seated, keeping aisles and exits clear. 
6. Pupils must observe classroom conduct and obey the driver promptly and respectfully. 
7. Pupils must not use profane language. 
8. Pupils must refrain from eating, chewing gum, and drinking on the bus except as required for medical reasons. 
9. Pupils must not bring or use tobacco in any form on the bus. 
10. Pupils must not have alcohol or drugs in their possession on the bus.  
11. Pupils must not throw or pass objects on, from, or into the bus. 
12. Pupils may carry on the bus only objects that can be held in their laps. 
13. Pupils must leave or board the bus at locations to which they have been assigned unless they have parental and administrative 

authorization to do otherwise. 
14. Pupils must not put head or arms out of the bus windows. 
15. Pupils are not to bring to school, or on the bus, the following items:  electronic devices, toys, money (except for lunch and 

announced reasons such as book fair, school pictures, field trips, extracurricular activities, etc.), and valuable personal items. 
Warning:  The school will NOT be responsible for replacing any of the above if lost, broken, or stolen. 

16. School bus service is an extension of the school day and under the jurisdiction and control of the school. Bus transportation is 
a privilege, not an entitlement. Violation of above rules or other school rules in the student conduct code of this handbook 
shall be reason for disciplinary action which may include suspension/expulsion from the school bus or from school. 

 

CAFETERIA 
Cafeteria Rules 
1. Good manners, consideration, and respect for others are very important. 
2. Students are to eat all their own food before accepting untouched food offered to them by others. No trading. begging, or 

buying each other's food. 
3. After eating. students may talk quietly to others near them at their table. No loud laughing. yelling. or vulgar language, 

please. 
4. In order to comply with National School Lunch Program regulations on junk food, no soft drinks or candy are to be brought 

into the cafeteria. 
5. Students are to pick up any dropped paper or food before returning their tray after eating, one trip, please. 
6. Students are to keep their hands and feet to themselves, no horseplay. 
7. Students are to push in their chairs and be sure their table area is neat before leaving the cafeteria. 
8. Only food purchased in the cafeteria or brought from home should be consumed. No delivery of restaurant food is permitted. 
 

Breakfast 
Cost of a student breakfast is $ 1.00. Free and reduced breakfasts are available. Any student who is in need may request an 
application form from the principal's office. 
 
All free breakfast information is kept confidential. The following are breakfast prices, subject to change if market prices dictate: 
Students  $ 1.00 Reduced  $ .30  Adults  $1.50 

If you ride a bus and desire breakfast, report directly to the cafeteria at breakfast dismissal. You are not permitted to wander about 
the school or grounds at this time. 

 
Lunch 
Cost of a student lunch is $3.00; reduced $.40; adult $3.75; subject to change for next school year if food costs dictate. You may 
either bring your lunch or purchase it. Extra milk and sandwiches may be purchased at a nominal cost only after a complete lunch 
has been bought. Free and reduced price lunches are available. Any student who is in need may request an application form from 
the principal's office. All free lunch information is kept confidential.  
 
Students are not permitted to leave the school grounds during the lunch periods. Faculty members will supervise the cafeteria and 
hallways each day. Students are not to loaf in halls at any time. Students are not to be at their locker or in the hallways except after 
coming from class or just before reporting to the next class. 
 

 
 
 
 

 



 

CELL PHONES, IPODS, ELECTRONIC DEVICES 
Cell phones and Ipod/MP3 players are not permitted during school hours unless a teacher or administrator has allowed. The                   
following policy is in effect for these items: 
1st offense- item will be returned to the student at the end of the school day. 
2nd offense- item must be picked up by the parent/guardian. 
3rd offense- Detention 
*Additional violations may result in out of school suspensions 

CHEATING POLICY 
There is a clear expectation that all students will perform assignments with honor and integrity. 
You are cheating if you: 

● Copy, fax, duplicate, transmit, or exchange assignments with another student any materials that will be turned in as 
“original.” 

● Write formulas, codes, and keywords on your person or objects for use in a test. 
● Use hidden reference sheets during a test. 
● Use programmed material in watches or calculators when prohibited. 
● Exchange answers with others (either giving or receiving answers). 
● Take someone else’s assignment and submit it as your own. 
● Submit material (written or designed by someone else) without giving the name of the author/artist and/or source 

(e.g., plagiarizing or submitting work created by family, friends, or tutors). 
● Do not follow additional specific guidelines on cheating as established by department, class, or a particular teacher. 

(Students must be notified in writing about classroom rules.) 
 
There is “zero tolerance” for cheating. Students will  receive no credit on their assignments on which they cheat. Offenses may 
result in one or more of the following: suspension, removal from elected position(s) and/or honorary organizations, ineligibility to 
participate in co-curricular activities, and/or other consequences determined by an administrator. 
 

CIVIL RIGHTS 

● If a person believes that s/he has been discriminated against on the basis of his/her disability, the person may utilize the 
following complaint procedures as a means of reaching, at the lowest possible administrative level, a prompt and 
equitable resolution of the matter. 

● The following person(s) is/are designated as the District’s Section 504/ADA Compliance Officer(s) ("District's 
Compliance Officer(s)"): 

 Superintendent   
 105 Market St. PO Box 619  
 Felicity, OH 45120-0619   
 513.876.2113   
 513.876.2519 (Fax)  

Building principals shall serve as Building Section 504/ADA Compliance Officer(s). 

Internal complaints must be put in writing and must identify the specific circumstances or areas of dispute that have given rise to 
the complaint, and offer possible solutions to the dispute. The complaint must be filed in a timely manner with either the District 
Compliance Officer or the Building Compliance Officers. The District's Compliance Officer is available to assist individuals in 
filing a complaint. 

 
 

CLASS OFFICERS AND MEETINGS  
Election of class officers will be held as soon as possible after the start of school. Each class will elect four (4) officers: President, 
Vice President, Secretary, and Treasurer. Students elected to these offices should be selected for their willingness to work for the 
class, and to put in the hours necessary to make class and school projects successful. 
 
Class meetings will be held to a minimum, and then only by permission of the high school principal. All class meetings will be 
attended by the class sponsors. All money collected by the class treasurer must be deposited daily through the high school 
principal and treasurer's offices. Occasionally it is desirable for the class treasurer to compare books with the school board 
treasurer. When making a purchase for a class, the student must have permission of sponsor(s)/principal. A receipt for the 

 



 

purchase must be brought to the superintendent's office. The student must also sign his/her name, and the class concerned, on the 
slip kept by the merchant. It is the treasurer's responsibility to keep accurate records of all class transactions. A student may run 
for election only if the student is in good standing . Attendance and academic success are two of the factors considered. 
 

COMMUNICATION 
Effective communication is a very important aspect of making a successful year for the students, parents and staff. It is our goal to 
keep the lines of communication open throughout the year. Parents may contact the teacher through notes, use of the planner, 
e-mail or voice mail. Parents may contact the Principal by email, notes or by calling the building secretary.  Parents are 
encouraged to monitor student progress regularly. Links for student progress are located on the district website.  If you have 
problems accessing this site please contact the building office.  Parents may also visit the Felicity Franklin school website to find 
information regarding school events, forms, and staff contact information.   
 

DESTRUCTION OF PROPERTY 
Parents will be held responsible for the repair and/or replacement of school property maliciously destroyed, or the property of 
other individuals. The amount of damage will be determined by its replacement cost: disciplinary action will also be taken. 
 
It is the school's responsibility to furnish textbooks. but it is the student's responsibility to take care of these books. Students who 
maliciously destroy or lose a book will be charged the replacement cost of the book. Missing or stolen textbooks remain the 
responsibility of the student to whom the book(s) are assigned.  
 

DRESS CODE  
All students enrolled in the Felicity Franklin School District are expected to dress in an acceptable fashion. Extremes of any 
nature that detract from the educational process will not be permitted. Extremes are those forms of dress and appearance that 
cause a disturbing effect on the student body, hinder the normal pattern of the educational atmosphere, or are injurious to the 
child's safety. If a student's health habits indicate a hazard to other students, remedial action will be taken. 
1. Students may wear slacks, jeans, or dresses. Dresses are to be no longer than mid calf: this length is for safety purposes only. 

Sun suits or swimsuits, halter tops, and bare midriff tops are not permitted. Extremely tight pants or shorts, cutoff shorts, and 
extremely baggy shorts or pants will not be permitted. No trench coats are to be worn. All apparel must cover the torso and 
legs from mid-thigh  to a straight line across the torso at the upper armpit. 

2. Girls may wear slacks, jeans. dresses, skirts, or split skirts so long as they form a skirt appearance at a normal stance. Boy-cut 
shirts or clothing with a revealing sleeve. neck. or waistlines including spaghetti strap shirts are not acceptable. The length of 
girls' skirts must be no shorter than mid-thigh and no longer than midcalf. 

3. Students may wear loose-fitting, shorts that are not more than mid-thigh.  
4. Activity sponsors and coaches shall, with administrative guidance, set more conservative dress guidelines for their groups as 

needed. 
5. Some general guidelines for all boys and girls (Kl2; except when specified): 

a. Shirts, blouses, and jackets must be free of all suggestive slogans. Shirts with graphics may be worn as long as the 
graphics are not suggestive or illustrate anything that would be in violation of school rules. or in bad taste. 

b. Jackets and shirts of outside public, civic, or church organization may be worn if they are in good taste, i.e., church 
groups and camps, 4H clubs, scouts, public. state, and national parks, colleges and universities, professional sports 
teams, county and state fairs, vacation resorts, etc. 

c. Shirts must be buttoned: Boys may not wear tank tops, muscle shirts or any sleeveless shirts of any kind. 
d. Patches, chained billfolds, bandannas, feathers, heel or toe taps, pierced jewelry in tongue, nose, eyebrows or other 

exposed parts of the body (for boys and girls), and knife holders are not to be worn. For boys, single pierced earrings in 
the lobe of one or both ears are permitted. Sunglasses, caps and hats are not to be worn inside the buildings.  Chain, 
pocket chains, spikes, large rings, jewelry or shoes that may be used as weapons or that may present a safety issue, are 
not allowed on campus. 

e. See-through clothing is not acceptable. 
f. Thermal underwear or other underclothing worn as outer garments is not acceptable for boys and girls. 
g. For safety reasons, high-heel shoes and high-heel boots and wooden shoes may not be worn. Heels may not be higher 

than 2 inches. 
h. Foundation garments will be worn. 
i. Ripped, cut, or torn clothing is not to be worn.  
j. Hats are to be placed in the locker upon arrival to school., and may not be worn until the end of the school day or 

extended school day  7:15-2:45 , i.e. Detention, after school help, etc. 

k.    Hair must be a natural hair color, no blue, pink, green, or any other abnormal colors 

The dress code applies not only in school, but extends to school activities. If you are in violation of the dress code, the school may 
send you home, may provide you with appropriate clothing, and/or may assign any other disciplinary action as determined by the 
principal. 
 

 



 

DRILLS AND REGULATIONS 
Drills are required by state law as a vital phase of the safety program for schools. Although school buildings are supposedly 
fireproof, the fire menace cannot be overlooked, and there is always a possibility of disaster from explosions, tornado, 
earthquake, or intruders. Therefore, it is essential that the building be secured or entirely emptied in a prompt, orderly manner 
following each alarm. We ask each teacher to help build an intelligent respect for all drills and regulations by discussing the 
practices and procedures  with students during each period class during the first week of school. The following regulations would 
make drills more efficient if they are strictly enforced: 
 

Fire Drills   
1. Flashing strobe lights and audio repeating tone is the signal for a fire drill. On this signal all pupils will rise and leave the 

room and exit the building. 
2. All persons must leave the building during an alarm. 
3. Teachers in special areas (home economics, vocational agriculture. industrial arts, etc.) should develop emergency procedures 

for turning off machines, appliances. etc. 
4. Teachers will appoint a responsible pupil leader for each class period who will be responsible for opening the room door and 

leading the group on the proper route and proper distance from the building. 
5. Pupils will leave the room by rows of seats. Each room should form a single file. Keep in line at all times. Other lines will 

fall in beside yours. 
6. Pupils must walk rapidly without running or pushing so as to clear the building as quickly as possible. 
7. Lines must move as quietly as possible so that emergency orders from the fire chief or school officials may be heard. 
8. Teachers will leave the room last, making sure all windows are closed, lights turned off, and door closed. Follow immediately 

behind your group be sure to stay with the group. 
9. All groups must move at least 100 feet from the building. 
10. Each teacher must keep strict control of his/her group at all times. 
11.  The building may be re-entered when the all clear signal is given. 
 

Lockdown/Safety Drill   
If a situation necessitates a lockdown, school officials will follow adopted procedures.  
1.    Staff will be notified of the lockdown via the intercom system. 
2.    All staff will refer to their crisis manual for appropriate actions. 
 

Rapid Evacuations  
In the unlikely event of the school building being totally evacuated, our safety plan includes safe secured locations for students to 
relocate and reunited with family. For the safety of our students these locations will be announced in the event of a disaster.  
 

Tornado Drill   
If weather conditions are bad school officials will continuously monitor the weather conditions. If a tornado alert is issued for the 
area, immediate action is necessary. 
1.    Alert 

a. The public address system is the primary method for alert and instructions. 
b. A continuous blast of a siren. (If the public address system is inoperative.) 

2. Have appointed students in row next to windows pull blinds. 
3. Turn off lights. 
4. Leave door and windows. 
5. Crouch on floor facing wall. 
6. Cover face and neck with hands or by pulling coat over your head. 
7.    Allclear will be given by public address directions and/or continuous blast of siren. 
Our Crisis Team in conjunction with the Clermont County Sheriff, Felicity Police Dept., Homeland Security and other Ohio State 
and Federal agencies have put together a very workable plan and we will continue to evaluate the procedures in our plan to ensure 
everyone’s safety and security.  
 
This procedure represents information that school officials have obtained from experts in the field. We hope more and more 
information will be made available through research. If you have any information or suggestions for the improvement of these 
drills, we welcome your suggestions. 
 
 

EARLY DISMISSAL 
Occasionally, a student may have to leave school before 2:30 P.M. due to certain situations, i.e. medical appointments or family 
emergencies. The procedure to leave is as follows 
 
1. A note from home must be brought to the office before the first period of the day the student is to leave early. 
2. The student will be given an early excuse sign out form. 

 



 

3. The form will be taken to all instructors of the classes the student will be missing before he/she may leave the building. Each 
teacher will sign the appropriate area. 

4. All students are required to have their parent/guardian sign them out in the office. If, for any reason, a parent/guardian is 
unable to come to school to sign the student out, it must be stated on the note and it must indicate the student's means for 
transportation home. 

5. Parents who take their children from school for doctor or dental appointments are requested to have the doctor or dentist sign 
a form stating that the pupil was in his/her office at the appointed time. The note needs to be returned to the first period 
teacher. 

In every instance of leaving early, the student is responsible for all work missed. If a student leaves early due to illness and is 
unable to take the sign out form to the teachers, those teachers involved will be notified by the office. Students are not to leave the 
school grounds for any reason without permission. 
 

ELIGIBILITY FOR SPORTS 
All students participating in sports, including cheerleading, must meet the requirements as set forth by the Ohio High School 
Athletic Association. 
 
The Felicity Franklin Board of Education endorses eligibility requirements as a condition for participation in extracurricular 
activities. The Board thereby requires, as minimum standards that for each grading period a student maintain a 1.0 grade point 
average (GPA) on a 4.0 scale while passing courses that would equal five units of credit or the equivalent the preceding grading 
period in order to be eligible the next grade period. 
 
As an additional requirement of eligibility, the student may not have more than one failing grade. If the student does have one 
failing grade, the grade point average (GPA) must be 1.2 or higher. A student who fails two or more subjects, including grades in 
band, chorus, physical education, or health during a grading period will be ineligible, regardless of his/her overall GPA. 
A student enrolling in the 7th grade for the first time is eligible for the first grading period regardless of previous academic 
achievement. 
 
The definition of interscholastic extracurricular activities is defined as a school sponsored student activity involving more than 
one school or school district. Failure to comply with the grading period eligibility requirements results in extracurricular 
interscholastic ineligibility for the succeeding grading period. 
 
In order to participate in sports, cheerleading, etc. students must have a physical form and medical insurance coverage either 
through the school plan or a note on file from parent, guardian, or insurance company stating that the student is covered under a 
family plan. 
 

EMERGENCY MEDICAL AUTHORIZATION 
During the first two weeks of school, an Emergency Medical Authorization form will be completed online through the schools 
Final Forms process. Your parents may elect to authorize emergency medical care for you, or if they so desire, decline such care. 
In either case, the Final Forms process is to be completed as part of your school records and in accordance with the established 
deadline or the student may be excluded from school until such time it has been completed. 
 

EMERGENCY SCHOOL CLOSING 
In case of emergency school closing, listen to the radio, television stations, school website, school call system notifications and 
school sponsored social media for information. School may be closed for the day or be placed on a one-hour or two-hour delay.  

 

EXTRACURRICULAR ACTIVITIES 
Felicity Franklin Board of Education believes that extracurricular activities are necessary to supplement the curriculum of the 
school and to provide a wider base for the development of each student. A wide choice of extracurricular activities is offered to 
meet the many needs of students. Each of these activities are unique unto themselves and require a unique governing system 
unlike their sister activities. For this reason, membership and participation in each activity is self-determined and described fully 
in the constitution of each individual activity. Development of the constitution, bylaws, and/or rules of operation is assigned as a 
duty of the activity advisor, teacher, or coach. The Board of Education will approve all constitutions providing membership and 
participation according to the following policies. Extracurricular activities may be defined as any school sponsored activity that 
does not require a grade or affect any classroom grade. This may include, but may not be limited to the following activities: all 
sports, class officers, homecoming and prom representatives, student council, academic teams, NHS, drill team, cheerleaders, and 
FFA activities, and field trips. 
1. Membership in Extracurricular Activities: 

A. shall be limited to full time students of the building to which the activity is assigned. 
B. may be determined by election of the student body or members of the faculty according to the provision stated in the 

constitution of that activity. 
C. may be determined by tryout by the advisor, teacher, or coach. 
D. may be limited to students by grade level. 

 



 

E. may be limited to students honored by academic standards. 
F. may be limited to students by age. 
G. may be limited to students who demonstrate predetermined levels of competition or achievement. 

Denial of Participation: 
A. Students absent any portion of the school day may not participate in any extracurricular activity unless excused by the 

administration for: 
1. routine doctor appointment with written permission to participate from the attending physician. 
2. attendance at a funeral. 
3. School business. 
4. absences approved in advance, such as a college visit. 
5. other good and just cause. 

B. If a student is suspended or expelled at any time during a season or if the suspension or expulsion carries into the season in 
which the student is participating the student will be excluded from participating for the duration of the season A suspension 
or expulsion does not end at the close of school on Friday, but carries over a weekend until the first day of school the 
following week. The season in each activity begins with the first official practice and ends after the last school sponsored 
contest. 

C. Students may be denied the privilege of participation: 
1. by vote of the activity membership where provided by in its constitution. 
2. by disciplinary action of advisor; teacher, or  coach, for infraction of any rules of participation provided in written form 

to each participant by the advisor, teacher., coach or administrator.,  
3. to limits established in the constitution and/or rules of participation provided each student by the advisor, teacher, or coach. 
4. violation of the school's code of conduct or any rule or regulation established by the school. 
5. for conviction of a felony. 
6. Requirement for participation in Senior Night ceremony: the recognized student must have participated in the full 

duration of the activity in order to be eligible for recognition. 
D. Parents will be notified of denial of participation by the activity advisor, teacher,  coach or administrator: verbally (or) 

in written form when requested by the student, parent, guardian. or custodian. 
E. Appeals: 

1. may be submitted to the building principal in writing within three (3) school days of the notification of denial of 
participation, a student under school suspension and removed from the extracurricular could appeal to be reinstated to the 
extracurricular activity after the suspension is finished. A student is permitted one appeal per school year. 

2. may be heard by the  extracurricular committee, made up of the superintendent, the Principal of the building, the Athletic 
Director (If student is appealing to be reinstated to an athletic team), the head coach and teacher or coach where the 
infraction occurred 
a. which may meet to hear the appeal within five (5) school days of receipt of the appeal. 
b. whose decision will be announced within 48 hours of the hearing. 
c. whose decision is final. 

 

FEES 
All textbook damage or replacement fees, participation in school activities fees, or any other charges assessed to the student must 
be paid to the teacher or office. Grade cards will not be issued until all debts have been cleared.  
 
Students must be “debt-free” in order to participate in school activities, including homecoming, prom, graduation, and athletics. 
 

FIRST AID 
It is imperative that all injuries be reported promptly to the principal's office. The school nurse will supervise the care and 
handling of injured students.  

FOOD 
There is to be no consumption of food or food items in the classrooms or school except in the cafeteria. Gum, candy, food or 
beverages are not to be consumed in the classrooms or halls. 

 

FRIDAY SCHOOL 
Friday School will be on Friday afternoon from 2:35 p.m. to  5:30 p.m.. The entire 3 hours must be served for the student to 
receive credit for the  Friday School being served. Any student arriving after 2:40 will not be admitted. Students must work on 
school work the full three (3) hours in order to receive credit for Friday School.  

 

GRADE CARDS 
The school year is divided into four nine-week grading periods. Individual grade cards will be distributed one week following the 
close of the grading periods. Grade cards will not be issued to any student who is on the debt list. It is the student's responsibility 
to check the debt list and to pay all debts before deadlines. 
 

 



 

GRADING SYSTEM 
90-100 A  Excellent 
80-89 B  Very Good 
70-79 C  Average 
60-69 D  Fair 
59 below  F  Failure 

 

GRADUATION 
In order to graduate, a Felicity-Franklin senior, whether remaining at Felicity-Franklin or attending US Grant Career Center must 
have a total of twenty-one (21) credits:  credit MINIMUM REQUIREMENTS are as follows: 

English  4 credits 
Math  4 credits    including Algebra II 
Health  ½ credit    
Science  3 credits 
Physical Education  ½ credit 
Social Studies  3 credits 
Electives  5 credits 
Fine Arts  1 credit 

 

TOTAL CREDITS REQUIRED  21 credits    
 

GRADUATION CEREMONIES PARTICIPATION 
To graduate from high school a student must earn a minimum number of credits in the manner prescribed by the homeschool 
Board of Education. In addition, the student must have successfully completed all required sections of the mandated state 
assessments in order to receive a high school diploma. In order for a senior to participate in graduation ceremonies, he or she 
must have: 

a. completed all credit requirements for graduation 
b. received verification from the Ohio Department of Education of successful completion of all required sections of the 
mandated state assessments. 
c. must attend the Senior Night awards ceremony/graduation practices in their entirety 

 
Parents of seniors are urged to stay abreast of these issues throughout their child's final year. More information may be obtained 
by contacting the high school counselor, high school principal, or Grant Career Center director. 
 
All seniors must attend all graduation practice(s) and comply with dress and grooming requirements as set forth by the 
administration in order to participate in the exercises. Doctor's excuse or clearance in advance by the principal will be the only 
acceptable reasons for missing practice(s). 
 
Students must be “debt-free” before participation in graduation ceremonies will be granted. 
 
Students with 15 or more unexcused absences for the year OR 10 or more unexcused tardies for the 2nd semester will NOT be 
allowed to participate in graduation ceremonies 
 

GRADUATION -  CLASS RANK 
In order for a student to be eligible for graduation/class rank ie.Rank 1,2,3 the student must have met the following criteria: 

1. G.P.A is based on all high school grades through the first three quarters of the senior year computed to three 
places, e.g. 3.987. 

and 
2. Student must be enrolled at Felicity-Franklin High School for at least two consecutive years, which include their 

junior and senior year. 
and 

3. Classes taken as part of the Post Secondary Educational Options will be computed on a Felicity-Franklin grade 
point scale and averaged with other Felicity-Franklin classes. 

and 
4. In the event that items 1,2, and 3 are all equal, class rank will be determined by the number of credits earned. 

and 
5. In the event that items 1-4 are all equal, the student who has been enrolled and attended Felicity-Franklin Local 

School District the longest will have the higher rank. 
 
 

 

 



 

GRANT CAREER CENTER 
Those students who choose a vocational experience to complete high school will probably attend Grant Career Center. Courses 
needed to attend Grant Career Center should include the following: 
 
English 2 units Social Studies 2 units 
Math 2 units Health 1/2 unit 
Science 2 units Physical Ed. 1/2 unit 
 

 

Application 
All students will be offered an opportunity to make application to U. S. Grant Career Center during their sophomore year. In order 
to plan better for the following year's programs at both U. S. Grant and Felicity, students are urged to file their application for 
admission to Grant according to established guidelines (generally set for April 1). Students following established timetables will 
be offered first chance of acceptance into their chosen program. However, circumstances such as a student transferring from 
another district or even a change of mind by a student and parent might be considered after deadline dates. The student's 
admission will be dependent upon program openings and acceptance by U. S. Grant. 
 
After the opening day of school, enrolling or withdrawing from U. S. Grant will follow the change of schedule policy. 
 
Schedule Change Policy 

Because a schedule change from or to U. S. Grant is such a major change, the following procedure applies: 
A. Request to attend U S Grant  Request is made through Felicity Franklin counselor. If the student is eligible, the counselor 

is to contact the parent(s) for a conference. If parent(s) concur with student's request, contact U. S. Grant to meet with 
student and parent(s). Transfer student if accepted by U. S. Grant. 

B. Request to return to Felicity Franklin School  Student is to contact the U. S. Grant counselor's office and set up a 
conference with student and parent(s) with U. S. Grant counselor. If following the conference the student and parent(s) 
are still requesting a transfer back to Felicity Franklin, they should contact the Felicity Franklin counselor/principal and 
schedule the student's return. 

 
After Two Weeks  
School and class schedule changes are not permitted except by permission of the principal. 

 
 

HEALTH RECORDS 
Our school policy regarding pupil immunization is that required by sections 3313.67 and 3313.671 Ohio Revised Code. At the 
beginning of each school year or at a pupil's initial entry, a pupil has 14 days to present written evidence that the pupil is in 
compliance with the State School Immunization Law. If, after the end of the 14 day grace period, the pupil has not submitted 
written evidence of compliance, he shall be excluded until evidence is submitted. A pupil is in compliance if the pupil meets one 
of the following four criteria: 
1. The pupil submits written evidence that the pupil meets or exceeds the minimum immunization requirements. 
2. The pupil submits a statement, signed by the pupil's physician, that immunizations may be detrimental to the pupil's health. 
3. The pupil submits a statement signed by the pupil's parent or guardian that the parent or guardian objects to immunization for 

good cause, including religious convictions. 
4. The pupil submits written evidence that the pupil is "in the process" of completing the required immunizations. 
 
"In the process" means that the pupil is immunized against measles and has had at least one dose of DTP/TD vaccine and one 
dose of polio vaccine under this section every male pupil must have been immunized against rubella and every female who has 
not reached puberty must have been immunized against rubella. 

 
ILLNESS IN SCHOOL 

If a student becomes ill, he/she is to go to the office with a  note from the teacher . The office will recommend needed action. At 
other times, students accompanied by a responsible adult may return home with approval of the principal or school nurse. 
Excused absence will be given only to those students who follow the proper process described above. 
 

INCOMPLETE GRADES 

Incomplete grades are a result of make-up work that is not completed following an excused absence.   
All makeup work must be completed by the end of the nine weeks grading period. Incomplete grades must be made up within two 
(2) weeks after the end of the grading period. Failure to make up the incomplete grade(s) will result in a zero (0) being averaged 
with the grade(s) earned during the quarter to determine the final grade. Make-up work will be mutually agreed upon by the 
teacher and student. 
 

 



 

INTERIM REPORTS 
Interim reports will be distributed during the fifth week of each grading period for ALL students in every course 

 
LOCKERS 

Students are responsible for keeping lockers as neat as possible and cleaned periodically. Locker doors are to be completely 
closed and items are not to be left on top of lockers at any time. Lockers should always be locked when not in use. Do not give 
your combination to anyone else. Do not leave money or valuables in your locker because it is just not safe to do so. No 
pictures, posters, or stickers are permitted on locker doors. 
 
All lockers are the property of the Board of Education. These lockers and the contents are subject to random search at any time 
by the building principal. The school will not be responsible for any lost, broken, or stolen property. 
 

LOST AND FOUND 
Any articles that are found should be turned in at the principal's office. Any article lost or stolen should be reported to the 
principal. 
 

MEDICATION IN SCHOOL 
The Felicity Franklin Board of Education is aware that a student may have an illness that requires medication for relief or cure but 
does not prevent his/her attending school. Therefore, if medication must be administered during school hours, the board appoints 
the principal/designee and school nurse to administer medication according to the following guidelines. 
 
The prescription medicine shall be brought to the principal's office. The medication in a doctor or pharmacy labeled container is 
to be left in the principal’s office along with: 

1. a written request by parent/guardian that the medicine be administered, and 
2. a written statement by the physician containing the following information: 

a. name and address of student 
b. school and class in which the student is enrolled 
c. name of the medicine and the dosage to be administered 
d. the time or interval, which each dosage is to be administered 
e. the dates the administration of the drug is to begin and end 
f. any severe reactions that should be reported to the physician 
g. any special instructions for administering the medication 
h. an agreement that the parent/guardian will submit a revised statement if any of the above information changes, 

and a telephone number where the parent/guardian may be reached should it become necessary. 
The student receiving the medication is to report to the office at the time(s) the medication is required. The medication shall 
remain in the office during school hours and may not be kept by the student without the approval of the principal. 
 
The physician's statement form must be filled out by the doctor at the time the medication is prescribed if the medication is to be 
administered while the student is in school.  Additional forms are available at the principal's office. Request one or two so that you 
have them when an emergency arises. 
 
Nonprescription medication, i.e. Aspirin, Tylenol, Pepto Bismol, cough drops, shall be taken by students only with written 
permission from the parent/guardian and approval from the school nurse or principal.  
 
If a student is on medication or needs to take medication of any kind while involved in an extracurricular activity, he/she must 
notify the principal. 
 
Students are expected to furnish their own nonprescription medications except on an emergency or first aid basis. 

 
Due to new regulations students must have a physician’s order for any medication, including over the counter medications before 
the medication will be administered. 
 
A standards physician’s order form will need to be completed and returned to the Nurse’s office.  All medications are to be 
brought to the nurse’s office by a parent/guardian.  Students are NEVER permitted to transport medication to school. 
Over-the-counter/non-prescription medication must be brought in the original unopened container.  New forms must be submitted 
each year. 

NATIONAL HONOR SOCIETY  
This is an honorary organization for juniors and seniors. Students with outstanding scholarship, service, leadership, and character 
are eligible to be inducted into the Anthony Meldahl Chapter of the National Honor Society in their junior and senior year. To be 
eligible, a student must have at least a 93.0 % cumulative grade point average and be enrolled in the college prep curriculum. 
He/she must demonstrate qualities of service, leadership, and strong moral character. The suggested college-prep curriculum is 4 
units of CP English, 4 units of math (Algebra I, Algebra II, geometry, and/or advanced math 1/Trigonometry). 3 units of science 

 



 

(including biology and chemistry), 3 units of social studies (among CP world issues, CP American history, AP US History, CP 
American government, CP European History). 2 units of foreign language, and 1 unit of fine arts (art appreciation, photography, 
band, general art, etc.). 

PASSES 
All students have a class assignment every period of the day and are expected to be in the assigned location unless the teacher 
sends the student on an errand. In such cases, the teacher will use the hall  pass.  All student aides and cadet teachers are expected 
to be at their assigned location for the entire class period. 
 

PROMOTION  
In grades 912, placement shall be based on the following criteria: 

Grade 9  successful completion of 8th grade 
Grade 10  completion of 1 year of high school 
Grade 11  completion of 2 years of high school 
Grade 12  completion of 15 units of credit or enrollment in enough courses to create eligibility for graduation 

 

RECORD RELEASE FORM 
In order for the school to release any information whatsoever from your school record, we must have a record release form signed 
by parents. When the student reaches his/her eighteenth birthday this parent signed form is to be replaced by one signed by the 
student. With a signed release, school records will be sent to prospective employers, another school (if you transfer), or to 
organizations interested in you. All debts and fees must be paid before any records are release. 
 

SCHOOL DANCES GUIDELINES 
1. Dances normally last three hours: senior high dances from 8 to 11 p.m.; middle school dances from 7 to 10 p.m. These hours 

will only be changed for special occasions, and you will be notified. Basketball Homecoming, and Prom are usually the only 
exceptions. 

2. Proper dress will be communicated to students when each dance is publicized. Maximum charge for a dance with a band or 
disc jockey is $10/person, except for Prom. 

3. All school rules apply during the activity. 
4. After entering the dance, a student will not leave the building. If a person does leave, he/she is not permitted to reenter. 

There will be no loitering outside the building during a dance. Doors are locked thirty (30) minutes after the beginning time 
of the dance and entry is not permitted after that time without prior approval of the principal. 

5. Students under suspension or expulsion are not eligible to attend. A suspension or expulsion does not end at the close of 
school on Friday, but carries over a weekend until the first day of school the following week. 

6. Students in grades 912 may attend high school dances. A non-Felicity student may attend high school dances provided: 
a. They are the invited guest of a Felicity student in good standing. 
b. They are not enrolled below the ninth grade at another school. 
c. The inviting student accepts responsibility to see that his/her guest's conduct and dress is the same as required of Felicity 

Franklin students. 
Only 7th and 8th grade Felicity Franklin Middle School students may attend middle school dances. 

7. Chaperones: Class sponsors acting as chaperones will be present at least 20 minutes prior to the starting time. Sponsors will 
be stationed at the entrance to check for proper dress, persons eligible to attend, etc. Periodic check of restroom and halls will 
be made during the course of the evening. 

8. Persons accompanying the band will not dance or take part in the activity. 
9. Public display of affection will not be tolerated. 
10. Dances will be dismissed promptly at closing time. 
11. Students will adhere to the Student Code of Conduct as outlined in this Student Handbook and posted in the building.  
12.  Students whose attendance is lower than 93% shall not be permitted to attend school dances including Prom. Family vacation 

days, Dr. notes, and suspension days do not count in the calculation in attendance. 
13. Students must be “debt-free” in order to attend Homecoming and/or  Prom. 
14. School dance dress code – Dresses must not show midriffs, and follow the general dress code of the school.  
 

SCHOOL INSURANCE 
School insurance is available for all students in kindergarten through grade twelve.  An information pamphlet is available on the 
school website.   

SOCIAL SECURITY NUMBERS 
Students in grades seven through twelve must have or obtain a social security number for office cards and permanent records. 
Applications for social security numbers may be obtained from the post office. 
 

STUDENT CODE OF CONDUCT 
This Code of Regulations is adopted by the Board of Education of the Felicity-Franklin Local School District pursuant to Sections 
3313.661 and 3313.662 of the Ohio Revised Code.  Any student engaging in the following types of conduct either specifically or 
generally like the kinds of conduct listed below is subject to expulsion, suspension, emergency suspension, removal or permanent 

 



 

exclusion from curricular activities pursuant to the Ohio Revised Code.  This code of regulations applies while a student is in the 
custody or control of the school, on school grounds or closely proximate thereto, while at a school-sponsored function or activity 
on school-owned or provided transportation vehicles.  In addition, the Student Code of Conduct governs a student’s conduct at all 
time, on or off school property, when such student conduct is reasonably related to the health and safety of other students and/or 
school employees, or such conduct would unreasonably interrupt the educational processes of the Felicity-Franklin Local School 
District.  The types of conduct prohibited by this Code of Regulations are as follows: 
 
Rule #1: Damage or destruction of school property, property of school employees, or property of other students, on or off 

school premises. 
Rule#2: Damage or destruction of private property on school premises or in areas controlled by the school. 
Rule #3: Assault on a school employee, student or other person. 
Rule #4: Harassment of school personnel or other students during school and/or non-school hours. 
Rule #5: Fighting. 
Rule #6: Hazing or bullying (to persecute, harass or humiliate another student and/or employee). 
Rule #7: Chronic misbehavior which disrupts or interferes with any school activity. 
Rule #8: Disregard of reasonable directions or commands by school authorities including school administrators and 

teachers. 
Rule #9: Abuse of another.  No student shall use or direct to, or about a school employee, or student, words, phrases, or 

actions which are considered to be slanderous or degrading in nature, words or phrases which could be 
considered threatening, menacing or indicate an intent to cause harm to person or property, and/or words or 
phrases which are obscene or profane as defined by the majority of our society.  Name-calling and negative, 
uncomplimentary and offensive remarks related to physical handicaps or defects, mental handicaps, race, 
religion, nationality, appearance or other reason is prohibited. 

Rule #10: Disrespect to a teacher or other school personnel. 
Rule #11: Refusing to take detention or other properly administered discipline. 
Rule #12: Skipping detention. 
Rule #13: Falsifying of information given to school authorities in the legitimate pursuit of their jobs. 
Rule #14: Forgery of school or school-related documents. 
Rule #15: Cheating or plagiarizing. 
Rule #16: Gambling. 
Rule #17: Extortion of a student or school personnel. 
Rule #18: Theft or possession of stolen goods. 
Rule #19: Arson or other improper use of fire. 
Rule #20: Possession of matches or lighters or other similar devices. 
Rule #21: Possession or use of dangerous weapons or ordnance or objects which look like weapons or ordnance, including, 

but not limited to, guns, firearms, ammunition, knives, grenades, slingshots, bows, arrows, machetes, brass 
knuckles, chains, studs, etc.: or possession or use of objects which may render physical harm to another if 
improperly used, including, but not limited to, axes, hatchets, hammers, saws, ice picks, screwdrivers, knives, 
etc. 

Rule #22: Buying, selling, transferring, using, or possessing any substance containing tobacco, including, but not limited 
to, cigarettes, electronic cigarettes, cigars, a pipe, a clove cigarette, chewing tobacco, snuff, and dip, or using 
tobacco in any other form. 

Rule #23: Buying, selling, transferring, using, possessing or being under the influence or any controlled substance (drugs, 
narcotics, marijuana, etc.) or inhalants, or buying, selling, using, possessing or being under the influence of any 
counterfeit controlled substance.  (Any substance that is made to look like a controlled substance, or is 
represented to be a controlled substance, or that is believed to be a controlled substance). 

Rule #24: Buying, selling, transferring, using, possession or being under the influence of any drug, medication, inhalant or  
other controlled substance which can be taken internally where the students involved cannot show a legitimate  
health or other reason for the use of such substances. 

Rule #25: Buying, selling, transferring, using, or possessing any drug or alcoholic paraphernalia to include instruments,  
objects, papers, pipes, containers, etc. 

Rule #26: Possession of electronic communication devices and/or an electronic laser pointing device or electronic light  
emitting device without expressed written permission of administration.  Students shall not be permitted to  
possess beepers, pagers, cellular telephones or any other related electronic communication devices. 

Rule #27: Buying, selling, transferring, using, possessing or being under the influence of any   
alcoholic beverage or intoxicant of any kind. 

Rule #28: Cursing. 
Rule #29: Use of indecent or obscene language in oral or written form. 
Rule #30: Publication of obscene, pornographic or libelous material. 
Rule #31: Placing of signs and slogans on school property without the permission of the proper school authority. 
Rule #32: Distribution on school premises of pamphlets, leaflets, buttons, insignia, etc., without the permission of the  

proper school authority. 
Rule #33: Demonstrations by individuals or groups causing disruption to the school program. 

 



 

Rule #34: Truancy. 
Rule #35: Tardiness. 
Rule #36: Leaving school premises during school hours without permission of the proper school   

authority. 
Rule #37: Upon initial arrival, leaving school property without permission. 
Rule #38: Presence in areas during school hours or outside school hours where a student has no   

legitimate business without permission of the proper school authority. 
Rule #39: Failure to abide by reasonable dress and appearance codes set forth in student handbooks  or  

established by administration or the Board of Education.  This includes the prohibition of  
all clothing, jewelry, signs, etc. which at the discretion of the Administration is reasonably related to or 
represents gang or gang-like activity. 

Rule #40: Improper or suggestive dress. 
Rule #41: Indecent exposure. 
Rule #42: Engaging in sexual acts, displaying excessive affection or other inappropriate behavior with  

a person of the same or opposite sex. 
Rule #43: Turning in false fire, tornado, bomb, disaster or other alarms. 
Rule #44: Making a bomb threat to a school building or any premises at which a school activity is occurring at the time of  

the threat. 
Rule #45: Presence on school property with a communicable disease. 
Rule #46: Failure to abide by rules and regulations set forth by administration for student parking. 
Rule #47: Disobedience of driving regulations while on school premises. 
Rule #48: Convey, attempt to convey or knowingly possess a deadly weapon or dangerous ordnance to any property 

owned or controlled by or to any activity held under the auspices of the Board of Education. 
Rule #49: Sell, offer to sell, or possess a controlled substance on school premises or at a school-related function 
(trafficking  

in drugs). 
Rule #50: Carrying concealed weapons. 
Rule #51: Aggravated murder. 
Rule #52: Murder. 
Rule #53: Voluntary manslaughter. 
Rule #54: Involuntary manslaughter. 
Rule #55: Felonious assault. 
Rule #56: Aggravated assault. 
Rule #57: Rape. 
Rule #58: Gross sexual imposition. 
Rule #59: Felonious sexual penetration. 
Rule #60: Any disruption or interference with school activities. 
Rule #61: Willfully aiding another person to violate school regulations. 
Rule #62: Commission by a pupil of any crime in violation of the Ohio Criminal Code, Ohio TrafficCode or the Ohio  

Juvenile Code. 
Rule #63: Any other activity by a pupil which the pupil knows or should know will disrupt the   

academic process or a curricular or extracurricular activity. 
Rule #64: Any type of prohibited activity listed herein taking place on a school bus. 
Rule #65: Failing to report the actions or plans of another person to a teacher or administrator where these actions or plans  

of another person, if carried out, could result in harm to another person or persons or damage to property, when  
the student has information about such actions or plans. 

Rule #66: Violation of any Board rule, regulation or policy. 
Rule #67: Repeated violations of the Student Code of Conduct and/or any other Board rule, regulation or policy. 
Rule #68: Violation of the Board’s Internet/Network Acceptable Use Policy. 
 
 

COMMON RULE VIOLATIONS AND RESULTING CONSEQUENCES 
The following lists include typical problem behaviors exhibited in school, and the consequences that any student who exhibits 
these behaviors should experience. The categories that follow are designed to be guidelines for teachers and administrators to 
follow as often as possible in order to create a uniform chain of consequences and enhance consistency. Ultimately, however, the 
final disposition of any situation will depend on the circumstances involved and the attitude of the student receiving the 
consequences. 
 
The infractions are listed as they appear in the board adopted code of conduct or else they are connected to the code of conduct by 
number if they are phrased differently. Repeated violations of the same level and type of rule (such as Minor Misconduct  Type 1) 
will be considered a repeated offense and will result in the 2nd, 3rd, or 4th Offense consequence. If you want or need any details 
about any of the violations included on these lists, please call your school office. Other behaviors not listed here will be handled 
on a situational basis, applying the general code of conduct and any fitting consequences. 

 



 

 
Minor Misconducts  Type 1 
Excessive tardiness to class/school 
Cafeteria/lunchtime misconduct  
Possession of nuisance items  
Violation of dress code or appearance policies  
Public displays of affection 
Use of inappropriate language 
Violation of the academic conduct code  
1st offense –Lunch/Building level detention  
2nd offense – Friday School 
3rd offense -- Out of school suspension 
 
Minor Misconducts  Type 2 
Skipping a teacher's detention 
Horseplay  
Leaving classroom or school without permission 
Cutting class 
Disregarding request or directive of school personnel 
Disruption of class or school activities 
Presence in areas of school where student has no business 
 
1st offense Friday School 
2nd offense – 3 days out of school suspension 
3rd offense—5 Days out of school suspension  
 
Major Misconducts  Type 1 
Chronic misbehaviors that interfere with school 
Harassment, hazing, or bullying 
Soliciting a fight 
Damage or destruction of school property 
Physical or verbal assault of another student 
Possession of tobacco and tobacco related items  
Theft 
Failure to serve Friday School 
1st offense 1 day out of school suspension 
2nd offense 3 days out of school suspension 
3rd offense  5 days out of school suspension 
 
Major Misconduct  Type 2 
Fighting 
Gross disrespect toward school personnel 
Sexual Harassment  
1st offense  5 days OSS 
2nd offense  10 days OSS with expulsion recommendation 
 
Major Misconduct  Type 3 
Alcohol or drug violations  
Weapons violations  
Physical assault or threatening physical assault of school personnel 
1st offense  10 days OSS with expulsion recommendation 
 
***Please note that with all minor and major misconducts, the actual consequence assigned to a student may be less severe or 
more severe depending on the circumstances of the situation. 
 

STUDENT USER COMPUTER AGREEMENT 
Felicity Franklin Local School district has the opportunity to enhance the education of our students through the use of computers. 
With this educational opportunity comes responsibility. It is important to understand the rules listed below. We cannot stress 
enough the importance of each student using only his or her own account and password. Under NO circumstances should any 
student let anyone else use his/her account or password! 
 
1. All computer users have the same right to use the equipment; therefore, 

Students will not play games or use the computer resources for other non-academic activities when others require the system 
for academic purposes and without the express permission of the teacher in charge. 

 



 

2. Software is protected by copyright laws; therefore, 
Students will not make unauthorized copies of software found on school computers; students will not give, lend, or sell 
copies of software to others unless they have the written permission of the copyright owner or the original software is clearly 
identified as shareware or in the public domain. 

3. Software is protected by copyright laws; therefore, 
Students will protect the privacy of others' areas by not trying to learn their password; students will not copy, change, read, or 
use files in another's area; students will not attempt to gain unauthorized access to system programs or computer equipment; 
students will not seek information in, obtain copies of, or modify files, other data, or passwords belonging to other users. 

4. Violations of the rules described above will be dealt with seriously. Violators will lose computer privileges as described 
below and other appropriate disciplinary action may be taken. 

1st offense computer account suspended for 10 days 
2nd offense computer account suspended for 30 days 
3rd offense computer account deleted and canceled for remainder of student's time at Felicity Franklin 

L.S.D. 
 

FELICITY FRANKLIN LOCAL SCHOOL DISTRICT 
INTERNET AUTHORIZED USE AND NETWORK/INTERNET ACCESS AGREEMENT 

Limited Internet access is available to students in the Felicity-Franklin Local School District (FFSLD) through the 
Hamilton/Clermont Counties Association of Boards of Education (HCCA). 
 
The benefits to students from access to the Internet, in the form of information resources and opportunities for collaboration, 
exceed any disadvantages. Our goal in providing this service to students is to promote educational excellence in schools and to 
facilitate resource sharing, innovation, and communication. Students use Internet accounts to participate in curriculum activities 
developed by classroom teachers, to communicate with others around the world, to take advantage of the wealth of global 
information available for research, and to participate in selected educational projects and activities through teacher selected 
websites. 
 
While in school, student activities are monitored by school staff providing guidance and instruction as needed. Students are not to 
access personal email at school. Families are cautioned that some materials accessible via the Internet may contain items that are 
illegal, defamatory, inaccurate, or potentially offensive to some people. The Hamilton/Clermont County Association of Boards of 
Education have taken technological steps to limit access to resources that do not further educational goals and objectives but 
students may find ways to access other materials as well. 
 
The Felicity-Franklin Internet Safety resolution explains the intention of the Felicity-Franklin Local Schools (1) to insure that 
users will not have access to inappropriate materials when using the Internet and other forms of direct electronic communications 
provided by FFLSD; (2) to prevent unauthorized access and other unlawful activities by users online; (3) to prevent unauthorized 
disclosure, use, and dissemination of personal identification information regarding users, and (4) to comply with the Children's 
Internet Protection Act. This policy is available in the treasurer's office. 
 

Felicity-Franklin Local School District 
Student-Owned Handheld/Portable Device Policy 

Excellence in education requires that technology is seamlessly integrated throughout the education program.  Increasing access to 
technology is essential for the future and the learning tools of 21st century students include handheld/portable devices.  
This document, along with the Student Acceptable Use Policy in the building handbooks, contains the policies, procedures, and 
information that apply to all personal handheld/portable devices.  Teachers may set additional requirements for use in the 
classroom.  
 
Portable Device Policy  
As portable devices (cell phones, iPods, iPads, Kindle Fires, BlackBerry, Treo, eReaders, netbooks, etc.) become more popular 
and useful, there is a need to create a policy regarding their use. Students are not asked or required to own or use one, however 
some do and bring them to school. Therefore, the policy needs to be clear and fair for all. Please read carefully, sign, and then 
return the last page to the office. 
  
ANY portable device on school property or at any school sanctioned event is considered “for school use.” If an electronic device 
is not intended “for school use,” it needs to stay in the parent’s possession or at home.  
 
ANY portable device “for school use” can be confiscated by a Felicity-Franklin Local School administrator, faculty, or staff 
member at any time. Due to an increasing number of safety and security issues, visible handheld/portable devices need to be 
reviewed at the discretion of a designated adult to maintain control.  
 
USE: organization, record keeping and file storage  

 



 

ANY handheld/portable device used for organization, record keeping, and file storage has NO RIGHT TO PRIVACY. Student 
work and information  will be periodically evaluated. If personal or family information is also stored on the device, it should be 
deleted or transferred to a different device prior to student use.  
 
USE: communication and entertainment  
ANY handheld/portable device used for communication of any sort (including but not limited to voice, text, picture, etc.) or 
entertainment (including, but not limited to pictures, games, etc.) should be safely secured in the student bag and ONLY be used 
before or after the school day or school event. If a device is used for communication and entertainment during school time, it will 
be confiscated and the parent will have to formally request the device to be returned from the school office. The intention of this 
policy is to protect the school, student, parent/family, as well as the device. We understand the advantages of the various uses of a 
portable device but require the student to respect this policy. 
 
The Felicity-Franklin Local School District  will allow the use of electronic communication devices by students at specified times. 
Electronic communication devices include but are not limited to the following: cell phones, smart phones, mp3 players, iPod 
Touches, iPad,  eReaders, and netbooks. 
 
It is not mandatory for students to bring their own mobile learning devices. Students who choose to bring their personal devices 
must register their MAC address with the school’s wireless administrator.  They must also name their device in such a way that it 
is identifiable during a search of wireless network users (i.e., Jeremy’s netbook).  Students must use the Felicity-Franklin filtered 
wireless network during the school day. 
 
NOTE: Students bring electronic communication devices to school at their own risk. The District will not be held responsible if a 
phone or other item is lost, stolen, or misplaced, including those that have been confiscated. 
 
Students may utilize electronic communication devices in the classroom for educational purposes when the teacher deems 
appropriate. While the district encourages students to use electronic communication devices for educational purposes in the 
classroom, these devices may also be used during lunch, and before/after school during times specified by the building principal. 
Use is strictly prohibited during passing periods due to safety issues. 
 
Use of electronic communications devices during the school day is a privilege. Adherence to the guidelines below is essential to 
maintaining an academic environment and the integrity of the classroom. 
 
Guidelines 
Students must comply with staff directives, including but not limited to, using appropriate device volume. When in use, devices 
must be on vibrate or silent mode so that no audible tone is heard.  When sound is needed students will supply their own 
earphones/earbuds.  Using functions on electronic devices in any manner that disrupts the educational environment, from within or 
from outside the classroom, or violates the rights of others, including, but not limited to using the device to cheat, violate school 
conduct rules, harass or bully staff or students or use their device for unlawful purposes will be subject to disciplinary action, up to 
and including suspension, expulsion and will be reported to the local authorities. 

● For semester grades, each quarter will be worth 40% and the exam will be 20%  
▪ 40% + 40% + 20% = 100% 

● Exams are at the end of the 1st and 2nd Semester 
● Exams will be held during an exam schedule, which will give teachers and students 1 hour and 30 minutes. 
● Each semester will count for 50% of the final grade. 

 
TRADING AND SELLING 

No student may sell or offer for sale within school buildings or on school property any articles or services or solicit contributions 
unless approval is obtained in advance from the principal. Approval is restricted to school activity groups under school control. 
There is to be no trading of personal items between students. 
 

VISITORS 
We want to protect your child. For this reason, all visitors and parents are required to sign in at the office upon entering the 
building and put on a visitor's badge before going to any classroom. Please sign out and return the visitor's badge 
when leaving. Please call to schedule your visit on the teacher's planning period so as not to interrupt classes. Students are not to 
bring visitors to school. 
 

WITHDRAWAL FROM SCHOOL 
Any student withdrawing from school must be cleared through the principal's office and the counselor's office. A withdrawal form 
will be given to the student from the counselor on his/her last day of attendance. Textbooks will be returned to the classroom 
teacher. All fees and/or debts must be cleared in the high school office before transcripts can be mailed. A copy of the withdrawal 
form will be given to the student to take to his/her forwarding school. 
 

 



 

WORK PERMITS 
A student under the age of 18 must secure a work permit before he/she may be employed. Applications for working permits may 
he obtained through the principal's office. Completed applications are returned to the principal’s office where the actual working 
certificate is issued. The school's part of the work permit will be completed after the pupil has had a physical examination and the 
employer has completed filled out their section.  Only students in good standing will receive a work permit. 

 
FELICITY FRANKLIN SCHOOL DOES NOT DISCRIMINATE IN ITS EMPLOYMENT PRACTICES, SERVICES, AND PROGRAMS 
BECAUSE OF RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN, HANDICAP, OR AGE. 
 

(PPRA) Notification of Rights Under the Protection of Pupil Rights Amendment  
PPRA affords parents and student who are 18 or emancipated minors (“eligible students”) certain rights regarding our 
conduct of surveys, collection and use of information for marketing purposes, and certain physical exams.  These 
include the right to: 
  
Consent before students are required to submit to a survey that concerns one or more of the following protected areas 
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of 
Education (ED)- 
  

1.       Political affiliations or beliefs of the student or student’s parent: 
2.       Mental or psychological problems of the student or student’s family; 
3.       Sex behavior or attitudes; 
4.       Illegal, anti-social, self-incriminating, or demeaning behavior; 
5.       Critical appraisals of others with whom respondents have close family relationships; 
6.       Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7.       Religious practices, affiliations, or beliefs of the student or parents; or 
8.       Income, other than as required by law to determine program eligibility. 

  
Receive notice and an opportunity to opt a student out of- 

1.    Any other protected information survey, regardless of funding; 
2.    Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered 

by the school or its agent, and not necessary to protect the immediate health and safety of a student, except for 
hearing, vision, or scoliosis screenings, or any physical exam or screening permitted or required under State 
law; and 

3.    Activities involving collection, disclosure, or use of personal information obtained from students for 
marketing or to sell or otherwise distribute the information to others. 

  
Inspect, upon request and before administration or use- 

1.    Protected information surveys of students; 
2.    Instruments used to collect personal information from students for any of the above marketing, sales, or other 

distribution purposes; and 
3.    Instructional material used as part of the educational curriculum. 

  
Parents/eligible students who believe their rights have been violated may file a complaint with: 
             Family Policy Compliance Office 
                U.S. Department of Education 
                400 Maryland Avenue, SW 
                Washington, D.C. 20202 
 
 

Notice for Directory Information 
The Family Educational Rights and Privacy Act (FERPA), a Federal Law, requires that FFLSD, with certain exceptions, obtain 
your written consent prior to the disclosure of personally identifiable information from your child’s education records.  However, 
FFLSD may disclose appropriately designated “directory information” without written consent, unless you have advised the 
District to the contrary in accordance with District procedures.  The primary purpose of directory information is to allow the 
FFLSD to include this type of information from your child’s education records in certain school publications (the yearbook, a 
playbill, honor roll recognition, graduation programs, sports activity information, etc.). 

 
If you do not want the FFLSD to disclose directory information from your child’s education records, you must notify the FFLSD 
in writing by September 30 of the current school year.  

 


