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INSTRUCTION 
 
Fire Drills 
 
 
1. Fire drills shall be held in Modesto City Schools once each month in the 

K-8 schools, and once per semester at the secondary level. 
 
2. Should the Modesto City Fire Department fail to initiate a drill in any 

school month prior to the last week in that month in which pupils are 
attending, it shall be the duty of the principal to initiate the drill. 

 
3. Principals shall be responsible for the scheduling of fire drills. 
 
4. Elementary Schools: 

 
All kindergarten classes shall have a fire drill once each month.  Any 
class that does not participate with the entire school must have one 
initiated by the principal. 
 

5. The principal/designee shall maintain a record of each fire drill 
conducted by using the “Fire Drill Verification Form” and file a copy of 
this record with the office of the Superintendent/designee. 

 
6. The principal/designee shall ensure that a copy of the current 

evacuation plan is available in the school office and posted in each 
classroom and other instructional areas, such as libraries, gymnasiums, 
and multi-purpose rooms. 
 

7. Fire Alarms--Procedures: 
 

A. Alarm: 
 

1. When an alarm is received in the school office, a 
designated person will operate the switchboard. 
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2. A staff member will immediately be dispatched to locate 
the alarm and inspect for fire. 

 
3. The Fire Department shall be notified by the designated 

switchboard operator that a fire alarm was received and is 
being checked out by school staff. 

 
B. Notification: 

 
1. The person checking on the alarm shall promptly notify the 

designated switchboard operator as to conditions found. 
 
2. The school office shall call the Fire Department if no 

evidence of fire or burning is discovered. 
 
3. In case of an actual fire, a member of the school staff shall 

meet the fire trucks and direct them to the area of the 
school where assistance is needed. 

 
4. If an individual responsible for a false alarm is located or 

caught, then appropriate action shall immediately be 
initiated by the principal. 
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