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MISSION AND VISION STATEMENTS 
 
 

Our mission at Junction Hill C-12 isΧΦ 

άJoining Hands In Lifelong Learningέ 

 

Our vision for Junction Hill C-мн ƛǎΧ 

¶ To work together in a supportive manner to provide an innovative and 

exemplary learning environment in which rigorous instruction will create 

enduring learners. 

 

¶ To become leaders in instruction and in the use of resources to promote 

critical thinking and to produce outstanding, productive citizens. 

 

Dear Students and Parents: 

   On behalf of our Junction Hill family, we welcome you to our school where we strive to 

empower students to become lifelong learners. By joining hands, we can work together to help 

ensure the success of your children both in and beyond the classroom.  We challenge you to 

commit our mission and vision statements to heart and let them guide your work ethic and 

attitude every day. 

   This handbook is an essential tool in helping you have a successful school year.  The policies 

and procedures inside are designed to provide a safe and orderly learning environment for all 

students.  We ask you to read this handbook together as a family to become familiar with our 

expectations for all students.  We also ask that you work with us to ensure all policies and 

procedures are followed to the very best of your abilities. 

   We firmly believe attendance is a key factor in a student’s success and we challenge you to be 

in school every day possible.  Get involved in your classes and in other activities that we offer 

here at Junction Hill and you will be proud to be called a Junction Hill Hornet! 

   Sincerely, 

   Junction Hill C-12 Faculty, Staff, and Administration 
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Junction Hill Faculty, Staff, Administration and Board Members 

Superintendent   John Dern     John Edgeller, President  
Principal   Dr. Tim Perkins    Liz Bolander, Vice-President  
Counselor   DeAnn Sellers     Bryan Harris, Director 
P.A.T.    Sherry Brotherton    Matt Franks, Director 
Preschool   Kim Sandgren     Raymond Rasor, Director 
Kindergarten   Shelia Robison     Wes Gunter, Director 
First Grade   Angela Wade     Shannon Kimbrough, Director 
Second Grade   Kathy Tombley 
Second Grade   Lisa Kimbrough 
Third Grade          Morgan Hall 
Fourth Grade   Amanda Jens 
7th/ 8th Comp   Lee Johnson 
5th – 6th Grade   Erica Spittler 
6th – 8th Grade   Felicia Peterson 
6th – 8th Grade   Jason Harrill 
6th – 8th Grade   Bonnie Russell 
6th – 8th Science   Brandi Blankenship 
Library    Stephanie Smith  
Art /5th Sci   Katie Cahoj 
Music/Choir   Larry Dame 
Phys. Ed.   Joey Spittler 
Special Ed.   Diana Wiley 
Special Ed.   Sabrina Cornman 
SPED/ SS   Derek Woodworth 
Title One   Michelle Miller 
Title One Aide   Jan Lunn 
Nurse    Dalyn Bird 
Bookkeeper   Amy Ellett 
Secretary    Melba Johnson 
Bus & Maint.   Danny Holloway 
Custodian   Richard Bair 
Custodian   George Ryan 
Head Cook   Debra Belt  
Cook    Waynette Belcher 
Resource   Joann Granowski 
Resource   Chasidy Davis 
Resource   Renee Reid 
Bus Driver 17   Mike Haeffner 
Bus Driver 14   Orvie Weisbrod 
Bus Driver 10   Paul Bolander 
Bus Driver 7   Darrell Parker 
Bus Driver 5   Joey Spittler 

  

              School web address: 

http://www.junctionhill.k12.mo.us 

District policies and procedures can 

be found at the school web address 

listed above. 

http://www.junctionhill.k12.mo.us/
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2018-2019 School Calendar 
2018-2019 School Calendar 

Junction Hill C-12 School 

Aug 1 - 15 Junction Hill New Student Enrollment 

Aug. 2-6 Registration – High School All grades drop in 8 to noon 

Aug. 13 JH 5th Grade Orientation 

Aug 10,13,14,15 Teacher Back to School Orientation/Inservice  

Aug 14 9th Grade Zizzer Day (8:30 AM - 1:00 PM) 

Aug 14 Junction Hill Open House (5:00 - 6:30 PM) 

Aug 14 High School Open House (6:00 – 8:00 PM) 

Aug. 16 Classes Begin 

Sept. 3 Labor Day (No School) 

Sept. 10-14 Grand Parents Week 

Sept. 17 Teacher In Service (No School) 

Oct. 12 End of First Quarter (40 Days) 

Oct. 16 Issue Grade Cards & P/T Conf 4 -6:30 PM 

Oct. 18 Issue Grade Cards & P/T Conf 4 -6:30 PM 

Oct. 19 Teacher In-Service (No School) 

Oct. 31 Teacher In-Service (No School) 

Nov. 16 Teacher Work Day (No School) 

Nov. 19-23 Fall Break (No School) 

Dec. 21 End of Second Quarter (42 Days) 4 hr day Dismiss at 12:15 

Dec. 22 –Jan.6 Christmas Vacation-No School 

Jan. 7 School Resumes after Christmas Break 

Jan. 11 Issue Grade Cards 

Jan.18 Teacher In-Service (No School) * Snow Make Up 

Jan. 21 Dr. Martin Luther King Holiday (No School) * Snow Make Up 

Feb. 15 Teacher In-Service (No School) * Snow Make Up 

Feb. 18 President’s Day (No School) * Snow Make Up 

Mar. 8 End of Third Quarter (41 days) 

Mar. 12 Issue Grade Cards & P/T Conf 4 -7 PM (by appointment) 

Mar. 14 Issue Grade Cards & P/T Conf 4 -7 PM (by appointment) 

Mar. 18-22 Spring Break (No School) * Snow Make Up 

Apr. 19 Spring Break (No School) Good Friday * Snow Make Up 

TBA MAP & EOC Testing 

May 13 Junction Hill 8th Grade Graduation 

May 16 End of Fourth Quarter (46 days) 

May 16 Last Day of Classes (4 hour day, dismiss 12:15pm) 

May 16 12th Grade Graduation - West Plains Civic Center 

May 20-Jun 13 Academic Summer School  

May 27 Memorial Day - No Summer School 

June 13 Last Day of Summer School (Dismiss at 12:00) 
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BUILDING INFORMATION AND DAILY BELL SCHEDULE 
  Students and/or parents will not be permitted in hallways or classrooms until the bell rings and 

hallways are opened at 7:45.   Breakfast will be served in the cafeteria from 7:50 – 8:07 each morning.   

 Afternoon parent pick-ups begin at 3:35 in the front office for lower elementary students and at 3:45 at 

the gym doorway for upper elementary students.  The bell rings at 3:45 for all bus riders.  Supervision of 

car riders is provided in the front entrance until 4 p.m. and parents are asked to pick all students up by 4 

p.m.   Students who are staying after school for practices or other school activities are to report to their 

supervising teacher immediately after school.  If a practice or activity begins after 4 p.m. students are 

not allowed to stay after school until the activity/event unless there is an agreement made with a 

certified staff member to supervise the students.   Parents are asked not to drop off or leave children at 

the school during unsupervised periods.  The district will not be responsible for supervising students 

before or after school outside of the times stated above. 

DAILY BELL SCHEDULE 

7:45 Bell rings to open hallways and classrooms to students and parents 

8:07 Bell rings for all students to report to 1st period class. 

8:10 Tardy bell rings for 1st period (students counted as tardy to school if not in classroom) 

8:10 – 8:30 Hornet Nest for Upper Grades (Homeroom and RTI) 

8:33 – 9:23 1st period 

9:26 – 10:16 2nd period 

10:19 – 11:09 3rd period  

11:12 – 12:02 4th period  

(11:12 – 11:35)  K-2 lunch  

(11:38 – 12:01) 3-4 lunch  

(12:05 – 12:28)  5-6 lunch 

(12:31 – 12:54)  7-8 lunch 

12:57 – 1:51 5th period 

1:54 – 2:48 6th period 

2:51 – 3:45 7th period 

*3:14 – 3:45      Hornet Nest for Lower Grade 
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ACADEMICS 
 

A. ACADEMIC SUMMER SCHOOL 

Academic summer school is offered for students who may fall into one of two categories:  1) any student 

who must successfully complete and pass summer school term in order to be promoted to the next 

grade level because of failing two (2) semester classes in the core subject areas which include: Math, 

Science, Grammar, Social Studies, or Language Arts OR 2) the student is referred by his/her teacher 

because he/she is working below grade level or is struggling in one or more core academic classes.    A 

student who has received four (4) failing semester grades in the core subject areas will automatically be 

retained in the same grade for the next school year and summer school will not be an option for 

promotion. The purpose for academic summer school is to build skills that the student had not mastered 

during the regular school year.  If a student must attend summer school in order to be promoted to the 

next grade, the criteria for promotion to the next grade level will be as follows: 

¶ The student must maintain a 97% attendance rate (not be absent more than ½ day) during the 
summer school term. 

¶ Students may not be tardy to school more than twice and must satisfactorily complete all 
assignments by the due date.  No late work will be accepted. 

¶ No disciplinary and/or disruptive problems will be allowed on the buses to and from the 
academic summer school, or during any academic session of summer school.  
  

Transportation for academic summer school may be provided at various pick-up points:  

1.) Peace Valley Store 2.) White Church Parking Lot 3.)  End of EE highway 
 

- Breakfast and Lunch will be served, with the free and reduced program in effect, as it is during 

the regular school year. 

- Students who do not meet the criteria stated above may be suspended from the summer school 
term.   

 

**In the event academic summer school is not offered, students who would be required to attend in 

order to promote to the next grade level may remediate at home with parents throughout the summer 

and will be eligible for academic testing at the start of the school year in August to determine 

appropriate grade level placement.  Students will be placed in the grade that corresponds with the 

academic placement assessment scores. 
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B. AGE REQUIREMENTS FOR ENROLLMENT 
A child must be five years of age before August 1, to be eligible for Kindergarten.  A child must 

be six years of age before August 1, to be eligible for First Grade.   

Children in Kindergarten and First Grade are permitted to enter school if they have transferred 

from another school, provided that the child is no more than one month younger than our 

required school age.   

All students enrolling in school must furnish a copy of their birth certificate and up-to-date 

immunization records. 

Students enrolling in kindergarten or first grade must provide proof of a comprehensive vision 

examination by January 1 of the first year in the district, in accordance with law. 

A student eligible to attend who has previously attended a kindergarten program or otherwise 
demonstrates to the satisfaction of the district that he or she is socially and academically ready to 
progress, may be placed in a class, grade or program that would best meet the student's educational 
needs after consultation with the student's parent/guardian. Likewise, a student who demonstrates 
that he or she is not socially or academically ready to enter kindergarten or the grade in which he or 
she would otherwise be placed may be placed in a preschool or other appropriate class or program 
offered by the district after consultation with the student's parent/guardian. 
 

C. PROMOTION & RETENTION POLICY 
The Junction Hill C-12 School District is committed to the continuous development of students enrolled 
in the district’s schools, and to student achievement of the skills for the current grade assignment for 
promotion to a higher grade. The Board believes that a student should be placed in the grade level and 
classes that best meet the student's academic needs, after consultation with the student's 
parent/guardian. A student's social and emotional needs will also be considered, to the extent that 
they affect academic progress. Although the district will first consider placing students in grade levels 
or classes with students of similar age, age will not necessarily be the determining factor. Further, any 
student's placement may be adjusted by the principal or designee as needed, after consultation with 
the student's parent/guardian. The district's administrative staff will make the final decision 
regarding assignment of students to grade levels or classes. Students receiving special education 
services will be placed in accordance with law. 

 
Students will normally progress annually from grade to grade when, in the judgment of the district's 
professional staff, it is in the best educational interest of the student involved. The final decision to 
promote a student rests with administration. The district may require remediation as a condition of 
promotion to the next grade level for any student identified as failing to master skills and competencies 
established for that particular grade level.  Remediation may include, but shall not be limited to, 
mandatory academic summer school program focused on the areas of deficiency or other such 
alternatives conducted by the district outside of the regular school day.  The district may also require 
parents or guardians of such students to commit to conduct home-based tutorial activities with their 
children.   
 
Retention may be considered when, in the judgment of the professional staff, it is in the best 
educational interest of the student involved. Parents/Guardians will receive prior notification and 
explanation concerning the retention. However, the final decision will rest with the school 
administration. 
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State law requires that all students who are reading below a third-grade reading level according to the 
district’s fourth-grade reading assessment shall be retained if the student has not adequately improved 
by the end of summer school. Further, if a student fails to attend remediation assigned as a condition of 
promotion, the student will be retained. 
 
Students shall be also retained in the same grade when:   
A student has received four (4) or more failing semester grades in the core subject areas that include: 
Math, Science, Grammar, Social Studies, or Language Arts/Reading.  
A student’s social, emotional, or physical development will not allow satisfactory progress in the next 
grade.  Students may be given a final test in each subject area.  This score will be taken into 
consideration when decisions on retention are made. 
 

D. TRANSFERS FROM ACCREDITED AND UNACCREDITED SCHOOLS 
 

In general, if a student transfers to the Junction Hill C-12 School District from an accredited school, this 
district will rely on the grade-level placement in the previous school to the extent that it coincides with 
the district's program. However, the district may adjust the student's placement as needed to meet his 
or her educational needs, after consultation with the student's parent/guardian. 

 

For the purposes of this handbook an "unaccredited school" is any public, private or home school that 
does not meet the definition of "accredited". 
 

In general, if a student transfers to the Junction Hill C-12 School District from an unaccredited school, 
the principal or designee will examine a number of criteria to determine grade-level or class placement 
including age, achievement tests or other performance data, transcripts, course descriptions, 
textbooks used and home-schooling logs. If necessary, the district will administer additional tests to aid 
placement decisions. Once placed, the district may further adjust the student's placement to meet his 
or her educational needs, after consultation with the student's parent/guardian. 

 

E. GRADUATION REQUIREMENTS 

In order to graduate from the Junction Hill C-12 School District, students will be required to meet the 

objectives set forth by the Board of Education.  In accordance with state requirements, the following 

courses of study are required for graduation from the Junction Hill C-12 School District: 

¶ Each elementary student will receive instruction in reading, language arts, mathematics, 
science, social studies, comprehensive health (including tobacco, alcohol, and other drug 
prevention), HIV / AIDS prevention education, and career awareness education. 

¶ Each elementary student will receive regular instruction in art, music, and physical education. 

¶ Students in the 7th and 8th grades will receive instruction in the United States Constitution, the 
Missouri Constitution, and in the study of American History.  (Section 170.011, RSMo.)  

¶ Students in the 7th and 8th grades will have access to a total of four exploratory classes. 
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ATTENDANCE 
The Junction Hill C-12 School District exists to improve lives through education. The district seeks to 
enroll and educate all resident children in the community, as required by law.  The law requires all 
children between 7 and 17 years of age.  In addition, the Junction Hill C-12 School District provides 
educational programming for all students between the ages of five (5) and seven (7) and beginning at 
the age of three (3) for students qualified for special education services. The district may also provide 
preschool and adult education programs. 

 

Once enrolled in the district, the district expects the student to attend regularly and for the student's 
parents/guardians or other adults having charge, control or custody of the student to communicate 
regularly and honestly with the district regarding the student's absences. Because the Junction Hill C-
12 School District Board and district staff strongly believe that regular attendance is important in 
gaining the most from the educational experience and because state law requires district staff to 
report all instances of abuse and neglect, including educational neglect, the district will make every 
effort to ensure students are attending school as required by law. These efforts include, but are not 
limited to: accurately recording attendance, creating procedures for regular communication with 
parents regarding attendance, investigating truancy, and reporting suspected incidences of 
educational neglect to the Children's Division (CD) of the Department of Social Services. 

 

STUDENT ABSENCES AND EXCUSES 
(Grades K-8) 

As directed by the Board, the following procedures will be used to implement the district's attendance 
policy. 

A. Definitions 
Attendance – A student is considered to be in attendance if the student is physically present in a class; 
participating in a district-sponsored or district-approved activity; participating in a class through 
alternative methods or media as allowed by Board policy; receiving homebound services; or receiving 
services at another location pursuant to law or by arrangement of the district.  OSS counts against a 
ǎǘǳŘŜƴǘΩǎ ŀǘǘŜƴŘŀƴŎŜ ǊŜŎƻǊŘΦ 
Parent – A parent, guardian or person acting as a parent in the absence of the parent or guardian if the 
student is under 18. If the student is 18 or otherwise emancipated, the student will serve as the parent 
for purposes of this procedure. 
Tardy – A student is tardy if the student arrives after the expected time class or school begins, as 
determined by the district. Tardiness will be counted as an absence at the start of the school day in 
situations where the student arrives too late to have meaningful participation in the class, lesson or 
activity or arrives after half the class period is over.   
Truancy – A student is truant if the student is absent from class or school without the knowledge and 
consent of the parents and the administration. A student is also considered truant if the student leaves 
school without the consent of the principal or accumulates excessive unjustifiable absences, even with 
parental consent. Truancy is a type of unexcused absence. 
 
 

B. Attendance Procedures and Consequences for Violations 
Grades Kς8 

Attendance in early grades is crucial to later academic development. In addition, attendance habits are 
formed in early grades, and many later attendance problems can be averted with intensive family and 
student interventions in early grades. For this reason the principal, with the assistance of building staff, 
will closely monitor student attendance and implement intervention strategies and other actions as 
follows: 
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1. Parents must notify the school by 8:45 a.m. each day their student will not be in attendance that day 
to report the absence and make arrangements to pick up missed assignments. Any time a student is 
absent and the parents have not contacted the school by 9:00 a.m., the principal or designee will notify 
the parent by phone. 
 
2. The accumulation of tardy and early dismissal will count toward absences.  When a student has 
accumulated six (6) tardy and/or early dismissals per semester, the principal or designee will notify the 
parent by phone and/or in writing to schedule a conference with the district to discuss the student’s 
attendance.  Parents may present any extenuating circumstances at this conference and suggestions on 
how to improve the student’s attendance.  Students will be required to attend work lab in an effort to 
regain lost instructional time. 
 
3. When a student has accumulated four (4) absences in any semester, the principal or designee will 
notify the parent by phone and/or in writing to schedule a conference with the district to discuss the 
student's attendance and current level of academic performance, as well as district expectations. 
Parents may present any extenuating circumstances at this conference and suggestions on how to 
improve the student's attendance. 
 
4. When a student has accumulated six (6) absences in any semester, the principal or designee will 
notify the parent by phone and/or in writing to schedule a conference with the district to communicate 
district expectations, provide information about compulsory attendance laws and educational neglect. 
The student’s parents may present evidence of extenuating circumstances that would warrant extending 
the number of the student’s absences. 
 

5. Any time a student accumulates more than six (6) absences in any semester, he or she will be 
 excluded from all extracurricular activities that are not part of the educational process. This includes, 
 but is not limited to: participation in athletics, non required field trips(including reward trips earned), 
 classroom parties, clubs and attendance at athletic events. Students will still be allowed to participate in  
co-curricular activities. 
 
6. When a student has accumulated eight (8) absences in any semester, the district will determine 
whether there is reason to suspect educational neglect or whether the parent is violating the 
compulsory attendance laws. If so, or if contact cannot be made with the parents or they do not 
schedule and attend a conference with the principal, the district will contact the Children’s Division (CD) 
of the Department of Social Services or the Juvenile Office through the Howell County Task Force on 
Attendance and Education. 
 
Students are expected to make up assignments from missed classes. Students are allowed one (1) day to 
complete assignments for each day of class missed. Missed tests must be completed within the time 
period established by their teachers. Students who do not complete missed assignments in the required 
time may be required to attend academic support sessions outside of the regular school day. Parents 
wanting to pick up their student’s schoolwork for one (1) day’s absence must contact their student’s 
school office in the morning to make arrangements to pick up the work at the end of the school day. To 
pick up schoolwork for an extended absence, parents must contact the office and make arrangements 
that allow assignments to be compiled.  Students who leave school for athletic competitions or school 
trips are expected to pick up all assignments for the periods they will miss before leaving school. 
 

A student may become eligible to participate in extracurricular activities again by attending tutoring 
(hour recovery) sessions scheduled by the principal or designee during non-instructional times. The 



 

16 
 

tutoring (hour recovery) sessions will count for the same amount of time (hour for hour) that the 
student has been absent beyond the six (6) days of absences. All hours beyond the six (6) days of 
absences in a semester must be made up during tutoring time before eligibility is restored. 
 

Any consequences may be waived by the superintendent if the absences were caused by a specific 
event or long-term illness. The student or the student’s parent may request a waiver by contacting the 
school counselor, principal, or superintendent. In cases where the district is aware that a student must 
be absent for an extended period of time, the district will arrange for the student to receive instruction 
by other appropriate means. 

C. Notice 

A summary of the Board-adopted attendance policy and related procedures will be published in 
handbooks and posted on the district's website. In addition, students and their parents will be notified 
prior to the imposition of any consequence and given the opportunity to appeal the imposition of the 
consequence to the Board of Education.  

D. Evaluation 
Principals, with the assistance of staff, will conduct annual evaluations of all strategies used to improve 
student attendance. The evaluations will include: 
1. A summary of which strategies are being implemented and the number of participants. 
2. Records of targeted interventions for particular students. 
3. Changes in overall attendance rates and academic achievement of students participating in the 
strategies. 
4. Changes in attendance rates and academic achievement of individual students receiving intervention. 
5. Any other data that can be used to assess the effectiveness of strategies and interventions. 
Strategies found to be ineffective will be modified or replaced. Evaluation information will be provided 
to the superintendent. 
 

STUDENT DISMISSAL AND INCLEMENT WEATHER DISMISSAL 
Student Dismissal - District personnel will monitor the parking lot and other locations where students 
board the district's transportation or meet parents or others. At the request of a parent, school 
personnel will verify the identity of a parent or other authorized person before releasing the student. 
District staff may refuse to release a student and will notify the principal if they have concerns 
regarding the student's safety or whether a person is authorized to transport the student. Otherwise 
the district will assume that the student knows with whom he or she may leave. Students shall not be 
excused into any person's custody without the direct prior approval and knowledge of the building 
principal or designee. 

Procedures for early dismissal are as follows: 

¶ Students will only be released to the parent, guardian or designee of the parent or 
guardian or to other individuals or agencies as permitted or required by law. 

¶ The district will release a student to either parent unless the district has a valid court 
order directing otherwise or unless the parent requesting release is only entitled to supervised 
visitation. If district staff have concerns about releasing the student to a parent, the student 
may be held while additional precautions are taken, including, but not limited to, verifying 
custody orders, contacting the other parent,  or contacting appropriate authorities. 

¶  Telephone requests for early dismissal of a student shall be honored only if the caller 
can be positively identified as the student's parent or guardian. 

¶ Any person requesting release of a student must present proper identification prior to 
release of the student. 
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Inclement Weather Dismissal - The Junction Hill C-12 School District has an automated phone system 

that will announce any irregular dismissal of school due to bad weather or for other reasons. In addition, 

West Plains radio stations (KDY) or TV news channels in Springfield, MO may also make dismissal 

announcements. Please do not telephone the school or school personnel concerning school dismissal. 

We request parents provide current phone numbers so our automated phone system can notify you 

when inclement weather occurs and school is dismissed. 

ASSIGNMENTS 
A. CHEATING/PLAGIARISM 

Students involved in cheating (both the student sharing the information AND the student copying the 

information) and or plagiarism will be disciplined.  

Plagiarism is taking information from any source without giving credit to or citing the source. 

Consequences for cheating and /or plagiarism will be as follows and will be administered by the 

classroom teacher for a 1st offense:  

1.  zero on the assignment 

2. parent contact 

A discipline referral to principal will be made for subsequent offenses. 

B. LATE ASSIGNMENTS 

All Students are expected to turn in their assignments on time by the due date to the satisfaction of the 

classroom teacher.  Teachers have outlined the criteria for classroom assignments in their syllabus and   

will send a copy home with each student at the beginning of the school year.  Copies of teachers’ syllabi 

are also kept on file in the Principal’s Office.  If students do not turn in their assignments by class time 

on the due date, the teacher will accept the late work through the end of the day at full credit on the 

grade after the assignment has been evaluated.  A fifty-percent (50%) reduction in grade will be in 

effect through the end of the second day on a late assignment.  On the third day a late assignment will 

be given a grade of zero (0%).  If a student is aware that he or she will be leaving school before class 

time on the day the assignment is due, the assignment must be turned in before the student leaves.   

 

C. DEMERITS 
If an assignment is not turned in on time or has not been completed by the due date, the teacher will 

issue a demerit on the same day that an assignment is due.  Teachers will inform the student at the time 

of the demerit that he or she will report to work lab to complete demerit work. Work lab for grades K-4 

will be during afternoon recess and grades 5-8 will be held during the lunch recess time.  Teachers will 

be required to enter the 1st and 2nd demerit into the behavior log portion of our school information 

system.  Parents are encouraged to view these entries in the parent portal.  In addition, teachers will be 

required to enter the 1st and 2nd demerit into a shared document for the work lab teacher.  Demerits will 

be issued for a late assignment, an assignment that has not been turned in, or for an assignment that 

does not meet the standard set forth in the teacher’s syllabus.  Demerits are cumulative per semester 
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and start at zero at the beginning of the 2nd semester.  For lower grade students, only 1 demerit can be 

earned daily in the event all homework is left at home.  Students will be required to do ALL work 

assigned by their teachers, failure to properly complete all assignments will result in the following 

consequences: 

Lower Grade Demerit Consequences 

Demerits One, Two & Three:  Demerit one (1) through three (3) shall be completed in work lab during 

recess time. 

Demerits Four, Five & Six:  When the student receives his or her fourth demerit for a late, missing, or 

incomplete assignment, the student will be assigned lunch and/or recess detention until the late, 

missing or incomplete work is completed to the satisfaction of the classroom teacher.  Demerits five and 

six will result in an After School Detention (ASD) or In School Suspension (ISS) assignment along with a 

parent conference, to discuss the chronic nature of work not being completed when due and an 

improvement plan may be written and implemented to help reduce the number of demerits being 

earned by the student.   Students who have been assigned ASD or ISS will be ineligible to Attend or 

Participate in any school sponsored extracurricular practice or activity on the day of ASD or ISS.  This 

includes activities occurring during the school day. 

Seven Demerits or More:  For the seventh and subsequent demerits the student will serve In-School 

Suspension in One-Half Day increments (beginning at lunch through specials) until all of the incomplete 

work has been finished to the satisfaction of the teacher.  A parent conference will be set up to enroll 

the student in after-school tutoring and to devise a plan to ensure the student completes work when 

assigned.  Students who have been assigned ISS will be ineligible to attend or participate in any school 

sponsored extracurricular practice, game or other activity on the day of ISS. 

Upper Grade Demerit Consequences 

Demerit One: Demerit one (1) shall be completed after lunch in work lab.  Student may leave after the 

work is completed and documented by the supervisor.  

Demerit Two: Demerit two (2) shall be completed after lunch in work lab.  Student may leave after work 

is completed and documented by the supervisor.  

Three Demerits and Higher:  Demerit three (3) shall result in an assignment of five (5) days of lunch 

detention and work lab.  Consequences for demerits four and higher may include:  In-School Suspension 

(ISS) assignment of 1-3 days, After School Suspension(ASD), swats, loss of other student time or a 

combination of these categories as deemed appropriate by the administration. Loss of time may include 

loss of special classes, assemblies, or other special activities.   Students will be ineligible to participate 

in any extracurricular activity or practice on the days that the 3rd and higher demerit consequence has 

been issued and are being served.  Should a third (3rd) demerit be issued from another class on the 

same day, the student’s ineligibility to participate shall be carried over to the next school day, etc.   

Demerits six and above will initiate a parent conference and an improvement plan may be drafted and 

implemented to reduce the number of demerits being earned by the student.  
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D. WORK LAB 

The teacher will electronically submit to the work lab supervisor the name(s) of students and their 

assignments.  Students who fail to attend, fail to arrive immediately after being released from lunch, or 

who fail to wait by the classroom door of the assigned work lab supervisor, will be assigned an 

additional day of work lab by the work lab supervisor.  Students will be referred to the principal after the 

2nd day of work lab has been assigned for failure to attend, failure to arrive on time and/or failure to wait 

by the classroom door for the supervisor.  Students will be required to complete both work lab 

assignments in addition to additional consequences that may be issued.   

Students will bring assignments, books, pencils, reading book, etc., to the work lab area, BEFORE 

attending lunch. 

 

DISCIPLINE 
Our goal is to help students develop desirable traits of character so that he/she may be able to exercise 
appropriate self-discipline.  We need parental support for character building to be successful.  It is 
essential that students understand that within the school setting certain behaviors are appropriate 
while other behaviors are inappropriate.  Staff members spend many hours with students identifying 
and reinforcing appropriate classroom behaviors.  However, we will not allow any child to disrupt 
learning in any manner to the degree that the educational opportunities of other students are hindered. 
 
It is the policy of the Junction Hill C-12 School District to report all crimes occurring on district property 
to law enforcement, including, but not limited to, the crimes the district is required to report in 
accordance with law.  A list of the crimes the district is required to report is included in district policy 
JGF.  In addition, the principal shall also notify the appropriate law enforcement agency and 
superintendent if a student is discovered to possess a controlled substance or weapon in violation of the 
district’s policy.  The superintendent shall notify the appropriate division of the juvenile or family court 
upon suspension for more than ten (10) days or expulsion of any student who the district is aware if 
under the jurisdiction of the court.  The principal, designee or other administrator or school staff will 
maintain all discipline records as deemed necessary for the orderly operation of the school and in 
accordance with law and policy JGF. 
 
A disciplinary referral is documentation in our school information system to school administration 
concerning a disciplinary action.  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ inform the parent and/or guardian 
of this action.  The responsibility of viewing the disciplinary referral will be in the parent portal.  
Students will have the ability to print the report for parents/guardians. 
 
 **Misbehavior at extracurricular functions may result in suspension from attending extracurricular 
functions for a specified period along with ISS or OSS 
 
A student that is directly or indirectly involved in a disciplinary infraction will have a level of contribution 
to the disciplinary process, including an opportunity to share his/her side of the story related to the 
disciplinary event.   
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Behavior Criteria for participation in K  -  8th grade non-curricular activities: 
 
To ensure the success, safety, and enjoyment of the special year end class trips, students must meet 
certain eligibility requirements for participation.  These trips can involve long distance travel from home 
and also require increased responsibilities of both students and supervisors.  We want to ensure those 
students participating in these special trips can demonstrate appropriate behavior that is expected of a 
Junction Hill Hornet.  With these factors in mind, specific eligibility criteria have been established.  If a 
ǎǘǳŘŜƴǘΩǎ ōŜƘŀǾƛƻǊ ŀǘ ǎŎƘƻƻƭΣ ƻƴ ǘƘŜ ōǳǎ,  or at a school-sponsored activity results in 3 referrals to the 
tǊƛƴŎƛǇŀƭΩǎ ƻŦŦƛŎŜ during the school year, the student will be ineligible to participate in any non-
curricular activity  including the year- end class trip.  This will also include the 8th grade Silver Dollar 
City trip and in the Jefferson City trip.  It is our belief that students who demonstrate appropriate 
behavior at home can be relied upon to act responsibly out of the regular school setting.  Letters will be 
sent home to parents at the beginning of the school year outlining the criteria and will be required to be 
signed and returned to the class sponsor before the student can participate.  As with any school trip or 
activity away from school grounds, sponsors and other school personnel have the authority to discipline 
students while on the trip.  In addition, students will receive appropriate consequences, as determined 
by administration, once the student returns to school.  A student may also be sent home while on the 
trip, depending on the severity of the infraction.    

 

A. LUNCH DETENTION  
K-4  

Teachers may request the principal to assign lunch detention after verbal or written warnings, time out 

at recess, student conference and other classroom interventions have been unsuccessful in correcting 

the inappropriate behavior.  K-4 teachers will send the student to the principal’s office during lunch 

time.  Students who are assigned lunch detention will receive a sack lunch if they are eating from the 

cafeteria and will not be released until lunch is over.  Based on the offense, the teacher and principal 

may require the student to serve both lunch and lunch recess in the principal’s office or designated area.  

Students will receive an assignment to complete during lunch detention.  Students who are disruptive 

during lunch detention will earn additional consequences. 

5-8 

Students in grades 5-8 may also be assigned lunch detention by the principal as a result of a discipline 

referral.  These students will serve both lunch detention and recess with the lunch detention supervising 

teacher.   The teacher will complete a discipline referral form listing the inappropriate behavior and 

interventions used to correct behavior.   

Lunch Detention Requirements 

¶ Students will report directly to the Principal’s Office or Lunch detention supervisor after getting 
their lunches or sack lunches from the cafeteria.  

¶ It is the student’s responsibility for remembering to serve lunch detention. 

¶ Arriving late to Lunch Detention will result in serving an additional lunch detention. 

¶ Failure to report to Lunch Detention will result in a day of In-School-Suspension. 

¶ While serving the lunch detention, the student will complete a writing assignment.  Failure to 
finish the assignment will result in additional days in lunch detention. 

¶ Students must bring pencil, paper, a reading book or homework that has been assigned.   
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¶ The student is not to leave the assigned lunch detention area or talk with anyone without the 
permission from the supervising personnel except in an emergency.  The Lunch Detention 
Supervisor will determine if there has been an emergency. 

 

B. AFTER SCHOOL DETENTION (ASD) 
After School Detention (ASD) may be used as a disciplinary measure for those students who have a one- 
time moderate rule infraction, an accumulation of minor rules infractions or for other consequences as 
outlined in the discipline consequence section.      ASD shall last from 3:50 p.m. until 5:30 p.m. on 
Tuesday, Wednesday and Thursdays unless arrangements are made with the supervising teacher or 
principal.   Students who fail to serve their ASD will be assigned an additional day of ASD.  A student who 
fails to serve his/her ASD for the 2nd time will earn additional consequences to the 2 days ASD.  If a 
student is picked up early, the time missed will be made up. 
 
After being released at the end of the day, students that are scheduled to serve an ASD are to collect 
their assignments and report immediately to the bench outside of the principal’s office and wait for the 
ASD supervisor, who will take the student(s) to the ASD room.  A student shall come prepared to ASD by 
bringing work materials, assignments and a library book to read.  Being disruptive or not working in 
ASD will result in an additional disciplinary consequence.   Students who are assigned an ASD are not 
eligible to attend or participate in any school sponsored extracurricular activity or practice on the day 
the ASD penalty is to be served. 
 

C. IN-SCHOOL SUSPENSION (ISS) 
The In-School-Suspension (ISS) Program is designed to allow another avenue of disciplinary action to 

avoid an Out-of-School-Suspension assignment.   When a student is assigned ISS, swats may be given in 

lieu of the ISS assignment if parent permission has been given for swats. 

District ISS policy states any student that is involved in extra-curricular activities will not be able to 

participate in or practice until the ISS term is completed.  Therefore, if a student has ISS, he/she will 

not be able to practice or participate in meets/games on the days of serving ISS.  Students may miss 

athletic practices and/or games if they take place during the time of the ISS term.  

Lower Grades 

In-school suspension (ISS) is designed as an alternative disciplinary consequence when other disciplinary 
measures have failed in order to elicit a change in inappropriate behavior.  ISS allows students to stay in 
school instead of being suspended from school.   

Although an assignment to ISS can vary, generally an ISS assignment for students in lower grades will be 
scheduled in one-half day.  In extreme cases involving inappropriate behavior a student may be assigned 
full days in ISS.  Students who are assigned an ISS are not eligible to attend or participate in any school 
sponsored extracurricular activity or practice until the ISS penalty is completed.  This does not include 
co-curricular activities whereby a student receives a grade for participation in the activity or if 
participation counts towards class credit. 

Upper Grades 

In-school suspension (ISS) is designed as an alternative disciplinary consequence when other disciplinary 
measures have failed in order to elicit a change in inappropriate behavior.  ISS allows students to stay in 
school instead of being suspended from school.  The student’s assigned date of ISS will be arranged with 
the student during the disciplinary conference with the principal.   Students who are assigned an ISS are 
not eligible to attend or participate in any school sponsored extracurricular activity or practice until 
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the ISS penalty is completed.   This does not include co-curricular activities whereby a student receives 
a grade for participation in the activity or if participation counts towards class credit. 

ISS Guidelines 

Students assigned to In-School-Suspension will be subject to the following guidelines:   

Ä  Students will report to the Principal’s or Superintendent’s Office in the morning on the    
                  day the ISS is to be served to collect an assignment sheet unless one has been provided by  

                  the ISS supervisor.  The student will take the assignment sheet and gather all assignments  

                  from teachers. The teacher will write the assignment on the sheet or shall initial the sheet  

                  to indicate that there is not an assignment for that day.  Students will report to the ISS  

                  supervisor by the tardy bell for first period.  Being late to ISS may result in additional time  

                  in ISS.  The student will also collect the ISS writing assignment form from the principal and  

                  will complete the writing assignment before being released from ISS. 

 
Ä The ISS student will spend the day(s) in a supervised, isolated area, away from the general 

population of students.  Students will be dismissed at the appropriate time for bus riders 
or car riders.  On occasion, students may be required to do clean up chores in the building, 
on the school grounds, or on buses, during or after school, depending on the infraction 
committed. 
 

Ä  The In-School Suspension Supervisor will check the sheet for assignments and/or 
teachers’ signature for each subject area.  After the assignment sheet has been checked, 
the student will begin working on assignments.  

     

    The student must have permission to leave the assigned ISS area. 
 

Ä While in ISS, students are not allowed to speak without permission, except in a case of an 
emergency.  The In-School Suspension supervisor will determine whether or not there has 
been an emergency.  

 

Ä If a student blatantly violates the rules or guidelines of the In-School-Suspension 
environment, he/she may receive additional time for In-School-Suspension.  Repeated 
and/or blatant rules or guideline violations will result in Out-of-School suspension. 

 

D. CORPORAL PUNISHMENT 
In accordance with Missouri State Law, the Junction Hill School Board has authorized the faculty to use 
corporal punishment for inappropriate behavior, when other forms of discipline have failed.   

Corporal punishment shall be administered in ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ hŦŦƛŎŜ, by the Principal or faculty member, 
with an administrator or certified member of the faculty to witness.  The following items will be 
discussed with the student prior to the administration of corporal punishment: 

1. Reasons for receiving the punishment and what will happen if the problem occurs again. 
2. A check to see if there are items in pockets where the swats will be given. 
3. The proper stance and things that can happen if the student does not stay in the position 

requested. 
4. Any questions will be answered that the student may have. 
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E.  OUT OF SCHOOL SUSPENSION (OSS) 
The principal and/or superintendent has the authority to apply out of school suspension to any student 

who willfully and/or persistently violates school guidelines, or when the student’s conduct violates the 

school’s discipline policy.  The objective is to keep the student in school and in classes as much as 

possible; however when the student has committed a serious discipline infraction or when less punitive 

measures have been unsuccessful, OSS is used to correct the inappropriate behavior.  

Parents/guardians of any student serving more than five (5) days of OSS must participate in a 

conference with the Principal and/or Superintendent before the student will be re-admitted to 

classes.  Multiple OSS occurrences with a school year may result in a report being filed with the Juvenile 

Office.  Students who are suspended from school are responsible for collecting their assignments prior 

to leaving school for the suspension.  All assignments are expected to be completed while serving OSS 

and are due the day the student returns to school from the suspension.  Work completed during an OSS 

consequence will receive a maximum grade of 70%.    

F. PRESENCE ON SCHOOL PROPERTY DURING SUSPENSION 
Any student that is suspended or expelled for any offenses listed in 160.261, RSMo, or any act of 

violence or drug-related activity defined by policy JGF as a serious violation of school discipline shall not 

be allowed to be within 1,000 feet of any public school in the district unless one (1) of the following 

conditions exist, or permission is granted by the superintendent or designee: 

¶ The student is under the direct supervision of the student’s parent, legal guardian, or 

custodian. 

¶ The student is in an alternative school that is located within 1,000 feet of a public school 

in the district. 

¶ The student resides within 1,000 feet of a public school in the district and is on the 

property of his/her residence. 

Failure to meet the conditions of suspension will require school officials to notify law enforcement and 

document violations in the student’s discipline record pursuant to law and Board Policy.  Additional 

consequences may be imposed for failure to meet conditions of suspension consequences. 

G. CODE OF CONDUCT 
The student code of conduct is designed to foster student responsibility, respect for the rights of others, 
and to ensure the orderly and safe operation of our school.   
 
In order to develop a straight forward approach to discipline, the table on the following pages outlines 
what action will be taken for the majority of most common disciplinary offenses.  A clear understanding 
of each infraction will help ensure that the plan is as thorough and effective as possible. The principal 
has discretion to interpret, modify, and combine penalties as circumstances merit.  The principal may 
also move a student a step on the discipline code for serious violations.   
 
This handbook cannot outline every disciplinary scenario; therefore, the administration reserves the 
right to decide and issue appropriate consequences based on consistency and the merit of each 
infraction that is appropriate for the age, grade, and previous disciplinary infraction of the student.  A 
violation that is unlawful in respect to the city, country, state or federal governments will be referred to 
the proper authorities.   
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Any conduct not included herein, or an aggravated circumstance of any offense or an action involving a 
combination of offenses may result in disciplinary consequences that extend beyond this code of 
conduct as determined by the principal, superintendent and/or Board of Education.  In extraordinary 
circumstances, the minimum consequence as judged by the superintendent or designee may reduce the 
consequences listed in this policy, as allowed by law.  This code includes, but is not limited to, acts of 
students on school property, including playgrounds, parking lots and school transportation, or at a 
school activity, whether on or off school property. 
 

Hazing and Bullying 
In order to promote a safe learning environment for all students, the Junction Hill C-12 School District 
prohibits all forms of hazing, bullying and student intimidation. Students participating in or 
encouraging inappropriate conduct will be disciplined in accordance with district policy. Such 
discipline may include, but is not limited to, suspension or expulsion from school and removal from 
participation in activities. Students who have been subjected to hazing or bullying are instructed to 
promptly report such incidents to a school official. 
 

In addition, district staff, coaches, sponsors and volunteers shall not permit, condone or tolerate any 
form of hazing or bullying or plan, direct, encourage, assist, engage or participate in any activity that 
involves hazing or bullying. District staff will report incidents of hazing and bullying to the building 
principal. The principal shall promptly investigate all complaints of hazing and bullying and shall 
administer appropriate discipline to all individuals who violate this policy. District staff that violates 
this policy may be disciplined or terminated. 

 

The superintendent will provide for appropriate training designed to assist staff, coaches, sponsors 
and volunteers in identifying, preventing and responding to incidents of hazing and bullying. 

 

The district shall annually inform students, parents, district staff, and volunteers that hazing and 
bullying is prohibited. This notification may occur through the distribution of the written policy, 
publication in handbooks, presentations at assemblies, or verbal instructions by the coach or sponsor 
at the start of the season or program. 
 

Definitions 

Hazing – For purposes of this handbook, hazing is defined as any activity, on or off school grounds, 
that a reasonable person believes would negatively impact the mental or physical health or safety of 
a student or put the student in a ridiculous, humiliating, stressful or disconcerting position for the 
purposes of initiation, affiliation, admission, membership or maintenance of membership in any 
group, class, organization, club or athletic team including, but not limited to, a grade level, student 
organization or school-sponsored activity. 

 

Hazing may include those actions that subject a student to extreme mental stress including, but not 
limited to, sleep deprivation, physical confinement, forced conduct that could result in extreme 
embarrassment or criminal activity, or other stress-inducing activities. Hazing may also include, but is 
not limited to: acts of physical brutality; whipping; beating; branding; exposing to the elements; 
forcing consumption of any food, liquor, drug or other substance; forcing inhalation or ingestion of 
tobacco products; or any other forced physical activity that could adversely affect the physical health 
or safety of an individual. 
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Hazing may occur even when all students involved are willing participants. Hazing does not occur 
when a student is required to audition or try out for an organization when the criteria are reasonable, 
approved by the district, and legitimately related to the purpose of the organization. 

 

Bullying – For purposes of this handbook, bullying is defined as intimidation or harassment of a 
student or multiple students perpetuated by individuals or groups. Bullying includes, but is not limited 
to: physical actions, including violence, gestures, theft, or damaging property; oral or written taunts, 
including name-calling, put-downs, extortion, or threats; or threats of retaliation for reporting such 
acts. Bullying may also include cyber bullying or cyber threats. Cyber bullying is sending or posting 
harmful or cruel text or images using the Internet or other digital communication devices. Cyber 
threats are online materials that threaten or raise concerns about violence against others, suicide or 
self-harm. 

STUDENT ALCOHOL/DRUG ABUSE 
The Junction Hill C-12 School District is concerned with the health, welfare and safety of its students. 
Therefore, use, sale, transfer, distribution, possession or being under the influence of unauthorized 
prescription drugs, alcohol, narcotic substances, unauthorized inhalants, controlled substances, illegal 
drugs, counterfeit substances, and imitation controlled substances is prohibited on any district 
property, in any district-owned vehicle, or in any other district-approved vehicle used to transport 
students to and from school or district activities. This prohibition also applies to any district-
sponsored or district-approved activity, event or function, such as a field trip or athletic event, where 
students are under the supervision of the school district. The use, sale, transfer or possession of drug-
related paraphernalia is also prohibited.  Searches of persons reasonably suspected to be in violation 
of this policy will be conducted in accordance with Board policy. 

 

Any student who is found by the administration to be in violation of this policy shall be referred for 
prosecution and subject to disciplinary action up to and including suspension, expulsion or other 
discipline in accordance with the district's discipline policy. Strict compliance is mandatory. The school 
principal shall immediately report all incidents involving a controlled substance to the appropriate 
local law enforcement agency and the superintendent. All controlled substances shall be turned over 
to local law enforcement. 

 

Students with disabilities who violate this policy will be disciplined in accordance with board policy. 

 

WEAPONS IN SCHOOL 
In order to maintain the safety of the educational community, the district will strictly enforce the 
necessary disciplinary consequences resulting from the use or possession of weapons on school 
property. No student may possess a weapon on school property at any time. 

 

School property is defined as: Property utilized, supervised, rented, leased, or controlled by the 
school district including but not limited to: school playgrounds, parking lots and school buses, and any 
property on which any school activity takes place. 

A weapon is defined to mean one or more of the following: 

 1.       A firearm as defined in 18 U.S.C. § 921. 

 2.       A blackjack, concealable firearm, firearm, firearm silencer, explosive weapon, gas gun, knife, 
knuckles, machine gun, projectile weapon, rifle, shotgun, spring gun, switchblade knife, as 
these terms are defined in § 571.010, RSMo. 

 3.       A dangerous weapon as defined in 18 U.S.C. § 930(g)(2). 

 4.       All knives and any other instrument or device used or designed to be used to threaten or assault, 
whether for attack or defense. 
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 5.       Any object designed to look like or imitate a device as described in 1-4. 
 

Pursuant to the Missouri Safe Schools Act and the federal Gun-Free Schools Act of 1994, any student 
who brings or possesses a weapon as defined in #1 or #2 above on school property will be suspended 
from school for at least one (1) calendar year or expelled and will be referred to the appropriate legal 
authorities. The suspension or expulsion may be modified on a case-by-case basis upon 
recommendation by the superintendent to the Board of Education. Students who bring or possess 
weapons as defined in #3, #4 and #5 and not otherwise included in #1 and #2, will also be subject to 
suspension and/or expulsion from school and may be referred to the appropriate legal authorities. 

   Students with disabilities who violate this policy will be disciplined in accordance with policy. 

 

SEARCHES BY SCHOOL PERSONNEL 
School lockers, desks, computers and all other district property are provided for the convenience of 
students and, as such, are subject to periodic inspection without notice. 

 

Student property (including cell phones) may be searched based on reasonable suspicion of a 
violation of district rules, policy or law. Reasonable suspicion must be based on facts known to the 
administration, credible information or reasonable inference drawn from such facts or information. 
Searches of student property shall be limited in scope based on the original justification of the search. 
The privacy and dignity of students shall be respected. Searches shall be carried out in the presence 
of adult witnesses and not in front of other students, unless exigent circumstances exist. 

 

The administration will contact law enforcement officials to perform a search if the administration 
reasonably suspects that a student is concealing controlled substances, drug paraphernalia, weapons, 
stolen goods, or evidence of a crime beneath his or her clothing and the student refuses to surrender 
such items. Law enforcement officials may be contacted for assistance in performing a search in any 
case in which a student refuses to allow a search or in which the search cannot safely be conducted. 

 

During an examination, and if reasonable under the circumstances, school employees may require 
students to empty pockets or remove jackets, coats, shoes and other articles of exterior clothing that 
when removed do not expose underwear.  



DISCIPLINARY INCIDENTS AND CONSEQUENCES CHART  
 

Incident 1
st
 Offense Subsequent offences 

 

Academic Dishonesty or other Inappropriate Academic 

Behavior* 

*if permission note, student will not engage in activity 

Handled by classroom 

teacher ï zero on 

assignment, grade 

reduction, parent 

contact, replacement 

assignment OPTION:  

1-3 days lunch/recess.  

No credit for work, 

grade reduction, 

removal from 

extracurricular 

activities. Parent 

contact. 

Arson/Fireworks Detention, in-school 

suspension, 1-180 days 

out-of-school suspension, 

or expulsion. Restitution 

if appropriate. 

11-180 days out-of-

school suspension or 

expulsion. Restitution if 

appropriate. 

Assault  

 

Principal/Student 

conference, detention, in-

school suspension, 1-180 

days out-of-school 

suspension, or expulsion. 

In-school suspension, 1-

180 days out-of-school 

suspension, or 

expulsion. 

Assault 1st-degree 10-180 days out-of-

school suspension or 

expulsion. 

Expulsion. 

Bullying/Stalking/Cyber Bullying/Stalking  

*loss of use of technology(if occurred during school or with 

school equipment) 

Cyber Bullying/Stalking 

*loss of use of technology(if occurred during school or with 

school equipment) 

Detention, in-school 

suspension, or 1-180 

days out-of-school 

suspension. 

1-180 days out-of-

school suspension or 

expulsion. 

Chronic Failure to work on Assignment(s)/Demerits 3 and 

above 

5 days lunch 

detention/work lab 

 

ISS 1-3 days(or swats), 

loss of time or a 

combination thereof 

 

Disruptive/Nuisance items/devices, etc. 

**Confiscation until parent picks up  

 

Confiscation. Warning, 

principal/student 

conference, detention, 

or in-school suspension. 

Confiscation. 

Principal/Student 

conference, detention, 

in-school suspension, 

or 1-10 days out-of-

school suspension. 

 

Dishonesty 

*Nullification of forged document if applicable 

Nullification of forged 

document. 

Principal/Student 

conference, detention, 

or in-school suspension. 

Nullification of forged 

document. Detention, 

in-school suspension, 

or 1-180 days out-of-

school suspension. 
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Incident 1
st
 Offense Subsequent offences 

 

Dismissal from school detention/tutoring 3 days ISS + make up of 

tutoring or detention  

 

5 days ISS + make up 

of tutoring or 

detention, parent 

conference 

 

Disruption/Misconduct Principal/Student 

conference, detention, 

in-school suspension, or 

1-10 days out-of-school 

suspension. 

Detention, in-school 

suspension, 1-180 days 

out-of-school 

suspension, or 

expulsion. 

 

Drugs/Alcohol 

1.  Possession, sale, purchase or distribution of any over-the-

counter drug, herbal preparation or imitation drug or 

herbal preparation. 

 

In-school suspension or 

1-180 days out-of-

school suspension. 

 

1-180 days out-of-

school suspension or 

expulsion. 

2.         Possession of or attendance while under the influence 

of or soon after consuming any unauthorized prescription 

drug, alcohol, narcotic substance, unauthorized inhalants, 

counterfeit drugs, imitation controlled substances or drug-

related paraphernalia, including controlled substances and 

illegal drugs defined as substances identified under schedules 

I, II, III, IV or V in section 202(c) of the Controlled 

Substances Act. 

In-school suspension or 

1-180 days out-of-

school suspension. 

11-180 days out-of-

school suspension or 

expulsion. 

3.         Sale, purchase or distribution of any prescription drug, 

alcohol, narcotic substance, unauthorized inhalants, counterfeit 

drugs, imitation controlled substances or drug-related 

paraphernalia, including controlled substances and illegal 

drugs defined as substances identified under schedules I, II, 

III, IV or V in section 202(c) of the Controlled Substances 

Act. 

1-180 days out-of-

school suspension or 

expulsion. 

11-180 days out-of-

school suspension or 

expulsion. 

Extortion  

 
Principal/Student 

conference, detention, 

in-school suspension, or 

1-10 days out-of-school 

suspension. 

 

In-school suspension, 

1-180 days out-of-

school suspension, or 

expulsion. 

 

Failure to attend Lunch Detention, Recess Detention or 

Work Lab (after 1
st
 reassignment) Principal/Student 

conference, detention, 

or in-school suspension. 

Detention or in-school 

suspension. 

Failure to Meet Conditions of Suspension, Expulsion or 

Other Disciplinary Consequence Verbal warning, 

detention, in-school 

suspension, 1-180 days 

In-school suspension, 

1-180 days out-of-

school suspension or 



 

29 
 

Incident 1
st
 Offense Subsequent offences 

 

out-of-school 

suspension, or 

expulsion. Report to law 

enforcement for 

trespassing if expelled. 

expulsion. Report to 

law enforcement for 

trespassing if expelled. 

Failure to Care for or Return District Property  

*Restitution when applicable 

5-10 days detention, 3-5 

days ISS, parent conf 

5-10 days ISS, parent 

conf 

 

Failure to turn in Cell Phone/Using Cell Phone  

*each offense confiscation until  parent pick s phone up from 

principal with  conference 

3-5 days lunch/recess 

detention(or swats)  

 

3-5 days ISS(or swats) 

+ parent conference 

 

False Alarm 

 
Restitution. 

Principal/Student 

conference, detention, 

in-school suspension, 1-

180 days out-of-school 

suspension, or 

expulsion. 

Restitution. In-school 

suspension, 1-180 days 

out-of-school 

suspension, or 

expulsion. 

Fighting ï See also Assault 

Mutual combat in which both parties have contributed to the 

conflict either verbally or by physical action. 

Principal/Student 

conference, detention, 

in-school suspension, or 

1-180 days out-of-

school suspension. 

In-school suspension, 

1-180 days out-of-

school suspension, or 

expulsion. 

Gambling 

Principal/Student 

conference, loss of 

privileges, detention, or 

in-school suspension. 

Principal/Student 

conference, loss of 

privileges, detention, 

in-school suspension, 

or 1-10 days out-of-

school suspension. 

Hazing 

In-school suspension or 

1-180 days out-of-

school suspension. 

1-180 days out-of-

school suspension or 

expulsion. 

Horseplay(including hitting when not angry)   1-5 days lunch & recess 

detention(or swats) OR 

1-3 days ASD 

 

ISS 5 days, parent conf  

 

Indecent Exposure(related to improper dress or 

otherwise), Sexual Acts, Actions, etc. 

 

Principal/Student 

conference, detention, 

or in-school suspension. 

Detention, in-school 

suspension, or 1-10 

days out-of-school 

suspension. 
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Incident 1
st
 Offense Subsequent offences 

 

Instigating or Encouraging a Fight 

Principal/Student 

conference, detention, 

in-school suspension, or 

1-180 days out-of-

school suspension. 

In-school suspension, 

1-180 days out-of-

school suspension, or 

expulsion. 

Insubordination/Defiance/Disrespect/Non cooperation 1-3 days ISS(or swats) 

OR 3-5 lunch/recess 

detention 

 

3-5 days ISS with 

parent conf, or 1 to 5 

days OSS  

Name Calling 3-5 days lunch and 

recess detention(or 

swats) 

5-10 days ISS or 1-3 

days OSS + parent 

conf 

Public Display of Affection  

Principal/Student 

conference, detention, 

or in-school suspension. 

Detention, in-school 

suspension, or 1-10 

days out-of-school 

suspension. 

Profane or offensive language/gestures/touching directed 

at students. 

 

ASD 1-3 days or 1-3 

days ISS with parent 

conference 

ISS 3-5 days with 

parent conference  or 

OSS 3-5 days  

Profane or offensive language/gestures directed at staff  

 

3-5 days ISS(or swats) 

with parent conference 

OSS 1-3 days with 

parent conference 

OSS 5-10 days,  parent 

conference  

Repeated violations of dress code/Improper dress 

*immediate change of attire for every violation 

3-5 days lunch & recess 

detention(or swats), 1-3 

days ISS 

 

1-5 days OSS, parent 

conference. 

 

Sexting and/or Possession of Inappropriate Sexual 

Material  

 

3-5 days ISS, parent 

conf.+ confiscation 

1-5 days OSS, parent 

conf + confiscation  

5-10 days OSS, parent 

conf + confiscation or 

Recommendation for 

expulsion 

Sexual Harassment/Harassment 

 

 
Principal/Student 

conference, detention, 

in-school suspension, 1-

180 days out-of-school 

suspension, or 

expulsion. 

In-school suspension, 

1-180 days out-of-

school suspension, or 

expulsion. 
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Incident 1
st
 Offense Subsequent offences 

 

Tardy - to school or to class ï 4
th

 offense 

Principal/Student 

conference, detention, 

or 1-3 days in-school 

suspension. 

Detention or 3-10 days 

in-school suspension, 

and removal from 

extracurricular 

activities. 

Technology Misconduct/Computer contract violation   

1.         Attempting, regardless of success, to: gain 

unauthorized access to a technology system or 

information; use district technology to connect to 

other systems in evasion of the physical limitations of 

the remote system; copy district files without 

authorization; interfere with the ability of others to 

utilize district technology; secure a higher level of 

privilege without authorization; introduce computer 

viruses, hacking tools, or other disruptive/destructive 

programs onto or using district technology; or evade 

or disable a filtering/blocking device. 

 

Restitution. 

Principal/Student 

conference, loss of user 

privileges, detention, or 

in-school suspension. 

Restitution. Loss of 

user privileges, 1-180 

days out-of-school 

suspension, or 

expulsion. 

2.         Using, displaying or turning on pagers, phones, 

personal digital assistants, personal laptops or any 

other personal electronic devices during the regular 

school day, including class change time, mealtimes or 

instructional class time, unless the use is part of the 

instructional program, required by a district-

sponsored class or activity, or otherwise permitted by 

the building principal. 

 

Confiscation, 

principal/student 

conference, detention, 

or in-school suspension. 

Confiscation, 

principal/student 

conference, detention, 

in-school suspension, 

1-180 days out-of-

school suspension, or 

expulsion. 

3.         Violations, other than those listed in (1) or (2) above, 

of Board policy EHB, procedure EHB-AP1 or any 

policy or procedure regulating student use of personal 

electronic devices. 

 

Restitution. 

Principal/Student 

conference, detention, 

or in-school suspension. 

Restitution. Loss of 

user privileges, 1-180 

days out-of-school 

suspension, or 

expulsion. 

4.         Use of audio or visual recording equipment in violation 

of Board policy KKB. 

 

Confiscation. 

Principal/Student 

conference, detention, 

or in-school suspension. 

Confiscation. 

Principal/Student 

conference, detention, 

in-school suspension, 

or 1-10 days out-of-

school suspension. 

Theft or Vandalism 

Minor ï up to $50 

Major ï over $50 

*Parent conference on all levels of infraction ï major and 

minor  

Return of or restitution 

for property. 

Principal/Student 

conference, detention, 

in-school suspension, or 

1-180 days out-of-

school suspension. 

Return of or restitution 

for property. 1-180 

days out-of-school 

suspension or 

expulsion. 
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Incident 1
st
 Offense Subsequent offences 

 

Threatening bodily harm to students/staff member 

Principal/Student 

conference, detention, 

in-school suspension, 1-

180 days out-of-school 

suspension, or 

expulsion. 

 

In-school suspension, 

1-180 days out-of-

school suspension, or 

expulsion. 

Tobacco 

1.         Possession of any tobacco products, electronic 

cigarettes or other nicotine-delivery products on 

district property, district transportation or at any 

district activity. Nicotine patches or other 

medications used in a tobacco cessation program may 

only be possessed in accordance with district policy 

JHCD. 

 

Confiscation of 

prohibited product. 

Principal/Student 

conference, detention, 

or in-school suspension. 

 

Confiscation of 

prohibited product. 

Detention, in-school 

suspension, or 1-10 

days out-of-school 

suspension. 

 

2.         Use of any tobacco products, electronic cigarettes, or 

other nicotine-delivery products on district property, 

district transportation or at any district activity. 

Nicotine patches or other medications used in a 

tobacco cessation program may only be used in 

accordance with district policy JHCD. 

 

Confiscation of 

prohibited product. 

Principal/Student 

conference, detention, 

in-school suspension, or 

1-3 days out-of-school 

suspension. 

Confiscation of 

prohibited product. In-

school suspension or 1-

10 days out-of-school 

suspension. 

Truancy/skipping school/class 

Principal/Student 

conference, detention, 

or 1-3 days in-school 

suspension. 

Detention or 3-10 days 

in-school suspension, 

and removal from 

extracurricular 

activities. 

Unauthorized Entry 

Principal/Student 

conference, detention, 

in-school suspension, or 

1-180 days out-of-

school suspension. 

1-180 days out-of-

school suspension or 

expulsion. 

Unprepared for Class (4
th

 offense) 3 days ISS (or swats) 

and parent conference 

3-5 days OSS + parent 

conference 

Weapons  

1.         Possession or use of any weapon as defined in Board 

policy, other than those defined in 18 U.S.C. § 921, 

18 U.S.C. § 930(g)(2) or § 571.010, RSMo. 

  

 

In-school suspension, 1-

180 days out-of-school 

suspension, or 

expulsion. 

1-180 days out-of-

school suspension or 

expulsion. 
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Incident 1
st
 Offense Subsequent offences 

 

Weapons  

2.         Possession or use of a firearm as defined in 18 U.S.C. 

§ 921 or any instrument or device defined in 

§ 571.010, RSMo., or any instrument or device 

defined as a dangerous weapon in 18 U.S.C. 

§ 930(g)(2). 

 

One calendar year 

suspension or expulsion, 

unless modified by the 

Board upon 

recommendation by the 

superintendent. 

Expulsion 

Weapons  

3.         Possession or use of ammunition or a component of a 

weapon. 

 

In-school suspension, 1-

180 days out-of-school 

suspension, or 

expulsion. 

1-180 days out-of-

school suspension or 

expulsion. 
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DISCIPLINARY ACTION DEFINITONS  
 

Academic Dishonesty – Cheating on tests, assignments, projects or other activities; forging signatures 

on academic documents(including homework, etc) plagiarism; claiming credit for another person’s work; 

fabrication of facts, sources or other supporting material; unauthorized collaboration; facilitating 

academic dishonesty(allowing someone else to cheat);intentionally providing false information and 

other misconduct related to academics.   

Arson/Fireworks- Starting or attempting to start a fire, or causing or attempting to cause an explosion.  
Possessing, displaying or using matches, lighters or other devices used to start fires unless required as 
part of an educational exercise and supervised by district staff; possessing or using fireworks. 

 
Assault(3rd degree) –  Using physical force, such as hitting, striking or pushing, to cause or attempt to 

cause physical injury; placing another person in apprehension of immediate physical injury; recklessly 

engaging in conduct that creates a grave risk of death or serious physical injury; causing physical contact 

with another person knowing the other person will regard the contact as offensive or provocative; or 

any other act that constitutes criminal assault in the third degree. 

 Assault(1st or 2nd degree) -  Knowingly causing or attempting to cause serious bodily injury or death to 

another person, recklessly causing serious bodily injury to another person, or any other act that 

constitutes assault in the first or second degree. 

Bullying and Cyberbullying/Stalking(Also see policy JFCF) ï Intimidation or harassment of a student 
or multiple students perpetuated by individuals or groups. Bullying includes, but is not limited to: any 
means of communication, in such a way as to frighten, intimidate or cause emotional distress to 
another, any physical actions, including violence, gestures, theft, or damaging property; oral or written 
taunts, including name-calling, put-downs, extortion, or threats; threats of retaliation for reporting such 
acts; sending or posting harmful or cruel text or images using the Internet or other digital 
communication devices; sending or posting materials that threaten or raise concerns about violence 
against others, suicide or self-harm. Students will not be disciplined for speech in situations where the 
speech is protected by law.   Stalking is a person who perpetrates a course of conduct that involves two 
or more acts of communication which constitutes a credible threat to another.   

 
Chronic Failure to Work on Assignment(s):  Any time a student is repeatedly not working on 

assignments during class time or during other academic time.  Also includes not completing homework 

on an ongoing basis.   

Disruptive/Nuisance Items/ devices -  Includes possession or use of, but are not limited to water 
balloons,  snowballs, rocks, paper wads, rubber bands, peashooters, laser pointers, toys, games, MP3 
players and other electronic devices (other than cell phones) that are not authorized for educational 
purposes, etc.. 

 
Dishonesty – Any act of lying, whether verbally or written, including forgery of bus notes, permission 

slips or other documents requiring signatures. 

Dismissal from school detention/tutoring- Any student who is disruptive, uncooperative, etc. during 

after school detention, ISS or tutoring  will be referred to the office for further consequences. 
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Disruption/Misconduct -  Inappropriate behavior in classroom, hallway, cafeteria, assemblies, school 

grounds, school activities, etc. 

Drugs/Alcohol –(See board policies JFCH and JHCD) Possession, sale, purchase or distribution of any 

over-the-counter drug, herbal preparation or imitation drug or herbal preparation. Possession of or 

attendance while under the influence of or soon after consuming any unauthorized prescription drug, 

alcohol, narcotic substance, unauthorized inhalants, counterfeit drugs, imitation controlled substances 

or drug-related paraphernalia, including controlled substances and illegal drugs defined as substances 

identified under schedules I, II, III, IV or V in section 202(c) of the Controlled Substances Act. Sale, 

purchase or distribution of any prescription drug, alcohol, narcotic substance, unauthorized inhalants, 

counterfeit drugs, imitation controlled substances or drug-related paraphernalia, including controlled 

substances and illegal drugs defined as substances identified under schedules I, II, III, IV or V in section 

202(c) of the Controlled Substances Act.   

Extortion  - Threatening or intimidating a student with the purpose or intent of gaining money or 

something of value from the student. 

Failure to Care for or Return District Property ς Loss of, failure to return, or damage to district property  
including, but not limited to, books, calculators, uniforms, and sporting and instructional equipment. 

 
Failure to Meet Conditions of Suspension, Expulsion or Other Disciplinary Consequence ς  
Violating the conditions of a suspension, expulsion or other disciplinary consequence, including, but not 
 limited to participating in or attending any district-sponsored activity or being on or near district 
 property or the location where a district activity is held. 

 
Failure to turn in Cell Phone/Using cell phone  - cell phones must be turned in to designated school  
personnel(principal, counselor, superintendent) upon arrival to school and will be kept in the office. This 
 includes ALL cell phones, whether working or not.  Students arriving after the tardy bell has 
 rang will take their phones directly to the principal’s office.  Using, displaying or turning on cell phone or  
any other electronic communication devices during the regular school day, including instructional class  
time, class change time, breakfast or lunch. 

 
False Alarm -  Making any false alarm, such as bomb threats, false fire alarms, unauthorized 911 calls, 

etc. 

Fighting ς Minor ς Includes hitting, slapping, pushing, shoving or otherwise coming in contact with 

another person that is brief in nature, results in no injuries to any party and is quickly contained without 

adult intervention.  When reasonable doubt exists regarding the amount of involvement of an 

individual, the administrative staff may absolve any student from complicity in the fight. 

Fighting - Major -  hitting, slapping, pushing, shoving or otherwise coming in contact with another 

person in anger, resulting in injuries.  Mutual combat in which both parties have contributed to the 

conflict either verbally or by physical action.  When reasonable doubt exists with respect to the amount 

of involvement of an individual, the administrative staff may absolve any student from complicity in the 

fight. 
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Gambling - Betting on an uncertain outcome, regardless of stakes; engaging in any game of chance or 
activity in which something of real or symbolic value may be won or lost. Gambling includes, but is not 
limited to, betting on outcomes of activities, assignments, contests and games. 

 
Hazing(Also see Board Policy JFCF) -  Any activity that a reasonable person believes would negatively 
impact the mental or physical health or safety of a student or put the student in a ridiculous, 
humiliating, stressful or disconcerting position for the purposes of initiation, affiliation, admission, 
membership or maintenance of membership in any group, class, organization, club or athletic team 
including, but not limited to, a grade level, student organization or district-sponsored activity. Hazing 
may occur even when all students involved are willing participants. 

 
Horseplay ς Wrestling, scuffling, tripping and other inappropriate behaviors in hallways, cafeteria, 

classroom, gym, library, etc. 

Instigating or Encouraging a Fight -  Includes bullying  by carrying messages, calling names, writing 

notes, etc. 

Insubordination/Defiance/Disrespect/Non cooperation -   Willful disobedience, failure or refusal to 

comply with instructions of staff; acts of disrespect; not cooperating with staff. 

Name Calling ς Calling a student any name that is offensive in nature.   

 

Nuisance Items - Possession or use of toys, games, MP3 players and other electronic devices (other 
than cell phones)and other portable media players that are not authorized for educational purposes. 

 
Public Display of Affection – Physical contact that is inappropriate for the school setting, including but 

not limited to, kissing and groping. 

Profane or offensive language/gestures/touching directed at students - Includes inappropriate, 

offensive, profane, rude, vulgar, defiant, or considered inappropriate in educational settings language, 

gestures or touching, whether verbal, written, pictorial or symbolic directed at students.  Students will 

not be disciplined for speech in situations where it is protected by law. 

Profane or offensive language/gestures directed at staff – Includes inappropriate, offensive, profane, 

rude, vulgar, defiant, or considered inappropriate in educational settings language and/or gestures, 

whether verbal, written, pictorial or symbolic directed at staff.  Students will not be disciplined for 

speech in situations where it is protected by law. 

Repeated Violations of Dress Code/Improper dress – Repeated failure to follow the dress code, 

inappropriate dress-blatant; wearing gang related attire 

Sexting and/or Possession of Sexually Explicit, Vulgar or Violent Material – Students may not possess 
or display, electronically or otherwise, sexually explicit, vulgar, obscene, lewd, profane or violent 
material or literature including, but not limited to, pornography or depictions of nudity, profanity, 
violence or explicit death or injury. This prohibition does not apply to curricular material that has been 
approved by district staff for its educational value. Students will not be disciplined for speech in 
situations where it is protected by law. 
 
Sexual harassment/Harassment(Also see Board Policy AC) -  Use of material of a sexual nature or  
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unwelcome verbal, written or symbolic language based on gender, race, color, religion, sex, national  
origin, ancestry, disability or any other characteristic protected by law. Examples of illegal harassment  
include, but are not limited to, racial jokes or comments; requests for sexual favors and other 
 unwelcome sexual advances; graffiti; name calling; or threatening, intimidating or hostile acts based on  
a protected characteristic.  
  
Unwelcome physical contact of a sexual nature or that is based on gender, race, color, religion, sex, 
 national origin, ancestry, disability or any other characteristic protected by law. Examples include, but  
are not limited to, touching or fondling of the genital areas, breasts or undergarments, regardless of  
whether the touching occurred through or under clothing; or pushing or fighting based on protected  
characteristics.  This also includes the use of computers, cell phones or other types of technology. 
 
Technology Misconduct(Also see Board Policy EHB/KKB) – Attempting, regardless of success, to: gain 
unauthorized access to a technology system or information; use district technology to connect to other 
systems in evasion of the physical limitations of the remote system; copy district files without 
authorization; interfere with the ability of others to utilize district technology; secure a higher level of 
privilege without authorization; introduce computer viruses, hacking tools, or other 
disruptive/destructive programs onto or using district technology; or evade or disable a 
filtering/blocking device. Using, displaying or turning on pagers, phones, personal digital assistants, 
personal laptops or any other personal electronic devices during the regular school day, including class 
change time, mealtimes or instructional class time, unless the use is part of the instructional program, 
required by a district-sponsored class or activity, or otherwise permitted by the building principal. 
Violations, other than those listed in (1) or (2) above, of Board policy EHB, procedure EHB-AP or any 
policy or procedure regulating student use of personal electronic devices.  
 
Theft/Vandalism(Also see Board Policy ECA) ς Theft is attempted theft or knowing possession of stolen 
property. Vandalism is the willful damage or the attempt to cause damage to real or personal property 
belonging to the district, staff or students. 
 
Threatening Bodily Harm to Students or  Staff Members - Any threats made to a student or staff 
member through verbal, written, gesture, pictorial or symbolic language or otherwise implied that 
create a reasonable fear of physical injury or property damage. Also includes communications through 
the use of technology.  
 
Tobacco -   Possession and/or use of any tobacco products, electronic cigarettes, or other nicotine  
delivery products on district property, district transportation or at any district activity. Nicotine patches  
or other medications used in a tobacco cessation program may only be possessed in accordance with  
district policy JHCD.   
 

Truancy/Skipping school/class(Also see Board Policy JED) - A student is considered truant if the student 
is absent from class or school without the knowledge and consent of the parents and the school 
administration. A student is also considered truant if the student leaves school without the consent of 
the principal or accumulates excessive unjustifiable absences, even with parental consent. Truancy is a 
type of unexcused absence. 
 
Unauthorized Entry -  Entering or assisting any other person to enter a district facility, office, locker, or 
other area that is locked or not open to the general public; entering or assisting any other person to 
enter a district facility through an unauthorized entrance; assisting unauthorized persons to enter a 
district facility through any entrance. 
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Unprepared for class (4th offense) ς Showing up for class without proper materials for the class.  
Examples include, but are not limited to:  textbook, paper, pencil, agenda, homework or other items. 
 
Weapons Also See Board Policy JFCJ(Possession and/or Use) -  Possession or use of any weapon as  
defined in Board policy, other than those defined in 18 U.S.C. § 921, 18 U.S.C. § 930(g)(2) or § 571.010,  
RSMo.   Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or device defined  
in § 571.010, RSMo., or any instrument or device defined as a dangerous weapon in 18 U.S.C.§ 930(g)(2). 
Possession or use of ammunition or a component of a weapon.  

 
A weapon is defined in Board policy to mean one or more of the following: 

  1.       A firearm as defined in 18 U.S.C. § 921. 

  2.       A blackjack, concealable firearm, firearm, firearm silencer, explosive weapon, gas gun,  

                           knife, knuckles, machine gun, projectile weapon, rifle, shotgun, spring gun, switchblade   

                           knife, as these terms are defined in § 571.010, RSMo. 

  3.       A dangerous weapon as defined in 18 U.S.C. § 930(g)(2). 

  4.       All knives and any other instrument or device used or designed to be used to threaten or  

                           assault, whether for attack or defense. 

  5.       Any object designed to look like or imitate a device as described in 1-4. 

 

Pursuant to the Missouri Safe Schools Act and the federal Gun-Free Schools Act of 1994, any student 
who brings or possesses a weapon as defined in #1 or #2 above on school property will be suspended 
from school for at least one (1) calendar year or expelled and will be referred to the appropriate legal 
authorities. The suspension or expulsion may be modified on a case-by-case basis upon 
recommendation by the superintendent to the Board of Education. Students who bring or possess 
weapons as defined in #3, #4 and #5 and not otherwise included in #1 and #2, will also be subject to 
suspension and/or expulsion from school and may be referred to the appropriate legal authorities. 
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DRESS CODE 
All students are expected to come to school clean and neat in appearance. Clothes must fit properly and 

not be a distraction to the educational environment.  The wearing of any attire, cosmetic, presentation 

of extraordinary personal appearance, or any unsanitary body condition which materially disrupts school 

work, interrupts scholastic endeavors, or threatens the health of other students is prohibited.   For the 

first violation of the dress code, the student will receive a notification and a documented behavior log 

entry.  The second offense will also include a parent contact.  Repeat violations will result in further 

disciplinary action and documentation of the offense. Administrators will make the final decision if 

questions arise.   Dress regulations or temporary modifications may be imposed upon students who 

wear attire that could cause injury to themselves or other students.   

 

The following items will be considered unacceptable for all students in all classes (including PE, Specials, 

drama art, music, choir, etc.): 

 

1. Headgear: (Hats, Caps, Bandannas, Do-rags, Sweatband, Hoods of any kind, etc.) are not to be 
worn in the building.  

 
2. Halter tops, spaghetti strap tops (all students K-8), muscle shirts, open mesh shirts, altered 

clothing (torn or cut), tank tops (5-8), sleeveless shirts that show undergarments or any top 
which exposes the stomach.   Low-cut shirts that expose cleavage are not permitted.  

 
3. Clothing which depicts violent, vulgar, obscene, derogatory language, illustrations or promotes 

alcohol, tobacco, or controlled substances is prohibited. 
 

4. Bare feet. 
 

5. Short shorts or mini-skirts, running shorts, cutoffs, biker shorts, soffee shorts etc.  All shorts and 
skirts must be long enough so that the tip of the middle finger does not touch bare skin when 
the student is standing upright with arms down to side. 
 

6. Jeans, pants, shorts or skirts with holes, rips, tears, shreds (whether completely through 
materials or not or whether something is worn underneath or not) that are above the legal limit 
for shorts and skirts (meaning above the tip of middle finger when student standing upright with 
arms down to side).  Pants must prevent exposure of undergarments when standing, sitting, 
stooping or squatting.  

 
7. Shirts with sleeves rolled/pulled up and tucked under other clothing to create sleeveless tops or 

tank tops. 
 

8. Chains/ropes hanging from clothing. 
 

9. No visible body piercing is allowed except for the ears.  
 

10. No spiked high heeled shoes. 
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EXTRACURRICULAR ACTIVITIES 
A. ABSENCES 

A student who is absent will be ineligible for extracurricular activities on the day of the absence.  A 

student must attend three hours of instruction on the day of an extracurricular activity to be eligible to 

participate in the activity.    

B. CODE OF CONDUCT 
Students who are part of any Junction Hill extracurricular or athletic program are required to sign a Code 

of Conduct Contract, which will outline those characteristics expected of all Junction Hill participants.  

The Code of Conduct shall be constructed by the Junction Hill sponsor and/or coach and approved by 

the administration.    

C. ELIGIBILITY 
Students who have been assigned a term of in-school suspension or out-of-school suspension because of 
inappropriate conduct, shall be ineligible to participate in the extracurricular activities scheduled for 
those days.  This also includes any extracurricular activities that have been scheduled for the weekend 
or holiday and fall within this term of ISS or OSS.   This does not include co-curricular activities whereby 
a student receives a grade for participation in the activity or if participation counts towards class 
credit. 

D. GRADE REQUIREMENTS 
In order to participate in extracurricular activities at Junction Hill, students can only have one (1) D and 

zero (0) F’s in any subject area.  If a student has a D, he/she must attend before or after school tutoring 

at least twice a week until the D grade is removed. If a student has an F in any subject area, he/she is 

ineligible to participate until the F is removed.  If a student is ineligible he/she is not able to attend 

practice, dress out, or play in any game held that week.  Student grades will be checked each Monday 

from the previous week to determine eligibility in for the current week.  Grades are cumulative for each 

9 week grading period. 

E. PHYSICALS 
All students wishing to participate in sports are required to pass a physical exam given by a licensed 

physician.  The student must also show proof of accident insurance or purchase the school insurance 

that is available, before he or she may participate in any Junction Hill Sports Program.  Physical forms 

and insurance signature forms are available in the Nurse’s Office.  Please return completed insurance 

and physical forms to the Nurse’s Office.  {ǇƻǊǘǎ ǇƘȅǎƛŎŀƭΩǎ ŀƴŘ ǇǊƻƻŦ of insurance forms must be 

renewed at the beginning of each school year.    

F. PREREQUISITE SPORT 
There is no prerequisite sport for any other sport ex. cross-country is not required to play basketball. 

G. TRANSPORTATION 
Often, the Junction Hill School Board provides a school bus to transport students to and from 

extracurricular activities. Parents are responsible for transporting their children to the bus and for 

collecting their children promptly upon their return to school.   
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Students who are not members of the extracurricular activity are allowed to ride the bus with the 

following conditions:   

There is room on the bus, parents have given written permission and the student does not cause 

behavior problems on the bus or at the extracurricular function. 

Because of insurance restrictions, only parents that have been approved as official school volunteers 

may be permitted to ride the school bus to and from an extracurricular activity.  

Students are not allowed to stay for practice after school if their practice begins after 4:00 p.m. unless 
an adult is here to supervise the student. Adults supervising students after school must have prior 
approval by the administration. Only students involved in after-school activities (i.e. not brothers, 
sisters or friends) are allowed to stay after 4:00 p.m.  
 

MEAL and STUDENT CHARGES AND EXTRACURRICULAR 
PARTICIPATION 

Purpose 
The purpose of this policy is to encourage parents to keep their student current financially with the 
school. It is not the intent of this policy to hinder the educational process in any way; therefore, 
students in violation of this policy will continue to participate in all educational/instructional 
activities/opportunities and will continue to be served breakfast and lunch. This policy is for all grades 
served by the Junction C-12 School District. 

Violations 
A student violates this policy when he/she incurs a debt that exceeds $75. This amount is approximately 
equal to the debt a student would incur if he or she ate breakfast and lunch for 30 days. A debt to the 
district includes, but is not limited to, breakfast and lunch charges, fundraisers, lost textbook fees and 
student athletic fees. The district regularly notifies parents/guardians of outstanding bills. When a 
student’s bill has exceeded $75, the district will send a letter to the parents/guardians of the student 
stating that their student is in danger of being excluded from all extracurricular activities and a copy of 
this policy will be enclosed.  
 
Parents/Guardians will be given ten (10) days from the date on the letter to satisfy the debt and, if all or 
part of the debt is from meal charges, complete an application for free or reduced-cost meals. Failure to 
satisfy the debt, arrange a payment plan with the district to satisfy the debt or complete the application 
within ten (10) days will result in the student being excluded from all extracurricular activities that are 
not part of the educational process. This includes, but is not limited to: participation in athletics, non 
educational field trips(including reward trips), clubs and attendance at athletic events. 

Outstanding Bills Prior to the 2010-11 School Year 
Parents/Guardians of students with an outstanding bill from before 2010-11 will be notified in 
accordance with this policy. Any prior debt that exceeds $75 must be satisfied, or a payment plan 
arranged with the district to satisfy the debt, within ten (10) days of the date on the notification letter. 
The payment plan will require the parent/guardian to make an initial payment and then continue 
making monthly payments until the debt is satisfied. Should a parent/guardian not contact the district or 
fail to make any of the required payments, the student will be excluded from all extracurricular activities 
as described above until the debt is satisfied. 

 
Failure to Satisfy Debt to District 

Any debt a student incurs in violation of this policy will continue to accumulate throughout his/her years 
of attendance in the district. Should a student continue to have an outstanding balance in violation of 
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this policy at the end of his or her eighth grade year, the student will not be allowed to participate in 
graduation ceremonies and will not receive his or her diploma until such debt is satisfied. 



FOOD HANDLING AND PROCEDURES 
Parents are encouraged to support the food service program at Junction Hill School by allowing students 

eat breakfast and lunch at school.  If students do not wish to eat a school lunch, he/she may bring a 

lunch from home.  We strongly discourage the practice of bringing in commercially prepared 

(restaurant) food to students at lunch on a regular basis.  This greatly reduces the amount of 

disruption while students are eating. 

A. CAFETERIA RULES 

No gum is allowed in the cafeteria.   

All students are required to eat lunch in the lunchroom unless serving lunch detention.  This 

includes students who bring lunches from home.   

Students are not allowed to have carbonated drinks (sodas) during lunch. 

Noise level should be kept to a minimum; use quiet voices only. 

Students are not allowed to take food, trade or share food from one tray to another.  

Food may not leave the cafeteria at the end of lunch time. 

All students are expected to exhibit good table manners and obey the lunchroom rules.  

Inappropriate behavior will not be tolerated during breakfast, lunch, or during snack time.  

Failure to exhibit appropriate behavior will result in consequences being given. 

All food and drink must be consumed in the cafeteria unless otherwise specified by teachers 

and/or administrators. 

B. CLASSROOM PARTIES and FOOD HANDLING 

Three parties will be held for students during the school year:  Halloween, Christmas and 

Valentine’s Day in the afternoons.   

Parties will begin at 10:30 a.m. on half days of school and not before 2:45 p.m. on full days of 

school.  

Birthday parties are allowed only in grades four and below.   

Birthday parties will be celebrated during the afternoon milk break.   

Teachers should always be notified in advance of any plans for birthday parties. 

All food and drink brought during school hours for classroom parties should be commercially 

prepared and sealed.   

Guidelines are as follows: 

¶ Sealed pre-mixed flavored drinks or sodas are to be poured into cups by one adult with gloved 
hands. 

¶ Commercially baked or prepared foods are to be opened and distributed by one adult with 
gloved hands.  No sharing of food is allowed and all student leftovers are to be thrown away. 
(Examples: pizza or cupcakes) 
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¶ No food items made at home can be accepted. (Examples: cupcakes, cake, Kool-Aid) 
*Commercially individually wrapped items are the best. 

C. FREE & REDUCED MEALS 

The price of breakfast, lunch, and milk will be set at the beginning of each school year. 

Applications for free and reduced lunches will be provided to all families at Open House or sent 

home the first day of school.  Students who meet the requirements set forth by the State of 

Missouri will receive free and reduced meals.  All families are encouraged to complete the 

application and return it to school. 

Parents who bring their children to school should arrive, as near to 8:00 a.m. as possible, so that 

children will have enough time to eat breakfast before beginning classes at 8:10.  If a bus is late, 

those students will be allowed to eat breakfast upon arrival.  Students may be counted as tardy 

to class if they linger in the cafeteria in the mornings after the bell rings. 

D. LUNCH MENU 
Students will receive a lunch menu at the beginning of each month listing the menus for each 

day.  The school lunch menu is also posted on the school’s website 

(www.junctionhill.k12.mo.us) and through the TeacherEase parent portal.   

Afternoon milk for students in grades K-2 may be purchased.  Students receiving free and 

reduced meals will also be charged. 

 

E. LUNCH ROOM DISCIPLINE & CONSEQUENCES 
In addition to all other school expectations, the following applies specifically to the lunch room: 

Minor Offenses: Chewing gum or leaving gum on a plate, leaving trash, excess noise, etc.: 

Consequences:   Loss of cafeteria lunch time, recess detention or other appropriate consequence. 

Major Offenses: Taking another person’s food, throwing food, horseplay, repeated call downs etc.: 

Consequences:   Loss of additional lunch room time, free time or special classes or other appropriate 

consequences. 

Subsequent Offenses:   ½ - 1 Day ISS or other appropriate consequence. 

F. LUNCH WITH PARENTS/GRANDPARENTS: 

All parents and grandparents are welcome to have lunch with us at anytime.  We ask that you please call 

and notify the school in advance so there is enough food.   Unfortunately, we will not be able to 

accommodate walk-ins for lunch. 



GRADING 

A. GRADING SCALE 

The following board approved grading scale shall be used: 

  A 95 – 100 C+ 77 – 79  D- 60 – 63   

 A- 90 – 94   C 74 – 76    F   0 – 59  

 B+ 87 – 89   C- 70 – 73   I Incomplete  

 B 84 – 86   D+ 67 – 69 

 B- 80 – 83   D 64 – 66     

B. MAP (Missouri Achievement Progress) TESTING 

Group achievement tests are administered to students of all grades in the fall.  The Missouri Assessment 
Program (MAP Test) is administered to required grade levels in the spring.  Voluntary testing is also 
conducted in the fall for some grades.  Individual test results are available in the fall for the previous 
year.  Group test results are discussed with the School Board.  The counselor is available to discuss any 
concerns regarding achievement testing. 

Individual testing is available for diagnostic purposes at various times throughout the school year.  
Individualized testing may be conducted to determine academic or behavior concerns.  No individual 
testing is done without consultation and permission of the parent/guardian. 

C. PERMANENT RECORDS 

Permanent records are kept on each student in the main office and are available for viewing by parents 
upon request.  These records include family records, attendance, grades, and standardized test scores. 

D. PROGRESS REPORTS 

Students who receive a grade of C- or below will be issued progress reports during the fifth week of each 
quarter.  The progress reports will be mailed from the school office to the address on file. 

E. REPORT CARDS 

At the end of each nine weeks, a report card is sent to parents of each child on a progress report form 
(The grade scale listed above shall be used unless a particular course has been weighted).  The progress 
report includes the pupil’s attendance, progress in school subjects, personal and social characteristics, 
and work and study habits. Parents are encouraged to carefully review the progress report with their 
ŎƘƛƭŘ ŀƴŘ ǎŎƘŜŘǳƭŜ ŀ ŎƻƴŦŜǊŜƴŎŜ ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ immediately if there are questions or 
concerns about the progress of the student.
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INCENTIVE PROGRAMS 
The rewards program is designed to provide students with appropriate incentives for excellent behavior, 

attendance and grades.  Rewards shall be determined by the Reward Program Committee and administration. 

A. ATTENDANCE 

Students shall be considered to have perfect attendance if he/she is absent less than two hours each semester 
and will receive a reward in addition to being recognized at the end of the year Awards Assembly. 

 

B. BEHAVIOR 

Lower Grades 

K-2 

1. These offenses will count as a strike for the week:  Trip to office, demerit, yellow, red or black card flip 

or cafeteria/hallway infraction. 

2. There will be a 1st and 2nd semester trip, but a yearly trip will not be taken. 

3. Students can only have 1 “strike” against them for 5 weeks out of the semester in order to qualify for 

the semester incentive trip.  The 6th week they receive a “strike” disqualifies them from the incentive 

trip. 

4. Students are automatically out for the semester if they receive OSS. 

5. Students must be here 50% of the semester to quality for the semester trip.  Students who move in for 

50% of the semester will have to qualify 7 of 9 weeks to be eligible for the trip. 

3-4 

1. These offenses will count as a strike for the week:  trip to the office, demerit, yellow, red or black card 

flip. 

2. There will be 1st and 2nd semester trips, but a yearly trip will not be taken. 

3. Students can only have 1 “strike” against them for 3 weeks out of the semester in order to qualify for 

the semester incentive trip.  The 4th week they receive a “strike” disqualifies them from the incentive 

trip. 

4. Students are automatically out for the semester if they receive OSS. 

5. Students must be here 50% of the semester to qualify for the semester trip.  Students who move in for 

50% of the semester will have to qualify 7 of 9 weeks to be eligible for the trip. 

 

Upper Grades (5-8) 

1. Students who do not receive any (0) behavior logs or disciplinary office referrals for nine weeks in any 
class will receive a reward.   

2. Students who do not receive more than one (1) behavior log or disciplinary referrals for a semester (18 
weeks) in any class will receive a reward. 

3. Students who do not receive more than two (2) behavior logs or disciplinary referrals for the entire 
school year will qualify for a special field trip or other equivalent reward. 
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C. HONOR ROLL 

All Grade Levels 

1. Students in grades 1-8 whose grade are B- or above in all graded subjects for all four quarters will be 

recognized as Honor Roll students. 

2. Names will be requested for publication in the local newspaper. 

3. Honor Roll students will receive a special school outing or equivalent reward once a semester. 

Lower Grades 

4. Students who maintain Honor Roll all four quarters, will be recognized at the end of the year Awards 

Program and will receive an Honor Roll t-shirt. 

Upper Grades 

5. Students who maintain Honor Roll all four quarters, will be honored at the Academic Banquet. 

6. Students who maintain straight “A’s” in all subject areas for all four quarters will be recognized with the 

Principal’s Award at the Academic Banquet. 

7. The 8th grade student(s) with the highest cumulative GPA (5th – 8th grades) will be recognized as 

Valedictorian.  The 8th grade student(s) with the 2nd highest cumulative GPA (5th – 8th grade) will be 

recognized as Salutatorian.  These students will receive an award at the Academic Banquet and will be 

asked to deliver a speech during 8th grade graduation. 

 

Hornet of the Month ς PreK ς 4th grade 

Students in grades PK-4 will be eligible to be recognized as “Hornet of the Month”.  Criteria for student 

of the month will be based on the following:   effort, attendance, citizenship, behavior, academic 

performance, work ethic, and attitude. PK-4 teachers will nominate students from their class and 

selections will be made after collaboration with all teachers who are involved with each student 

nominated.    

 

Hornet of the Month ς Grades 5 ς 8th grade 

Students in grades 5th – 8th will be eligible to be recognized as “Hornet of the Month”.  Criteria for 

Hornet of the Week will be based on the following:  H – honest, O – Outstanding, R – Responsible, N – 

Noble, E – Exemplary, T – Trustworthy.  5th – 8th homeroom teachers will nominate students each month 

and selection will be made after collaboration with all teachers who are involved with each student 

nominated.   

D. STATE TESTING 
1. Students who achieve proficient or advanced will receive a half-day release attendance pass 

(Renaissance Day) for each proficient or advanced score. 

2. Students who put forth exceptional attitude and effort during State Testing will receive an all day 

BBQ.  Students’ behavior will be determined by a uniform test taking rubric. 
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3. Other reward activities may be offered during the school year for those earning the half-day 

release attendance passes.  Students may exchange the release pass for the reward activity (ex: 

dance, movie night, open gym, game night, etc.) 

 

MEDICAL 

Based on the district’s assessment plan, health screening will be done for the following areas and will occur 
during the first two weeks of school. 

A. SCREENING 

Growth Screening (Scoliosis) 

All students in grades 6 – 8 shall be screened for scoliosis. 

Hearing and Dental 
Grades Pre-K, kindergarten, first, second, third, fifth, and seventh grades and all new and returning students will 

be screened for hearing and dental issues. 

Vision 

Students first enrolling in the district in kindergarten, first grade, and second grade will receive a vision screening 

prior to or upon enrollment.  This screening will be conducted even if the student presents proof of a vision 

examination for enrollment purposes, as required by law.  In addition, students will be screened again before 

the end of the third grade. 

B. EXCUSED SCREENINGS 
Parents that do not want their children to have a health screening must submit in writing a written request and 

reasons for denial of any health screening, when early intervention has the most benefit. 

C. IMMUNIZATIONS 
All students must present up-to date documentation of month, day, and year of each immunization before they 

can attend school.  To remain in school, students “in progress” must have an Imm. P.14 form on file and must 

receive immunizations as soon as they become due.  This is required by Missouri State Laws: Section for Disease 

Control & Environmental Epidemiology. 

D. KINDERGARTEN SCREENING 
Kindergarten students will be screened in the spring prior to entering school..  Kindergarten screening provides 

the school with enrollment information and provides an orientation for parents and students.  Prospective 

Kindergarten students not screened at this time will need to be screened in the fall before the start of school. 

E. MEDICATION GUIDELINES 

No student will be permitted to possess any medication unless the parent/guardian has submitted all 

required authorizations and releases according to board policy and there is a physician’s note accompanying 

the medication. 
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Medications will only be given during school hours by complying with the following guidelines: 

¶ Medication consent form completed and signed.  !ƭƭ 5ƻŎǘƻǊΩǎ ƴƻǘŜǎ ŀƴŘ ƛƴǎǘǊǳŎǘƛƻƴǎΣ ŀƴŘ ŎƻƴǎŜƴǘ 
forms, must be updated each school year.    
 

¶ All medications must be turned in at the nurse’s office along with a dated note giving the nurse 
permission to administer the medication. Medications such as Ritalin, Dexedrine, codeine products, 
including cough medicine, MAY NOT BE SENT ON THE BUS. 

 

¶ When the physician finds it necessary for a student to carry medication for a chronic illness (such as 
asthma) the student will need to give to the office, the physician’s note that allows the student to do so.  
The note from the physician needs to explain the amount of the dosage, how often it needs to be taken 
and any potential side effects of the medication. The parent/guardian must also write a note giving the 
student permission to carry and use this medication at school.  The student will be asked to 
demonstrate correct usage of the medication by the school nurse. 

¶ Prescription medications must have a legible intact label and be in the original container.  Medication 
that is given on regular basis (inhaler, Ritalin, etc.) must have the current prescription date on the 
container.  Only a one-month supply of medication is allowed at school at one time.  Medications will 
only be given regular school hours as the prescription indicates.  The schools WILL NOT allow 
prescription medications to be administered @ three times per day—unless extenuating circumstances 
prevail and the school nurse deems it necessary. 

¶ Over-the-Counter medication other than cough drops and those medicines listed on the Medication 
Consent Form must come in the original container.  A NOTE FROM A PHYSICIAN must accompany the 
student’s medication, which must state the student’s name, name of the drug, the dose and time to be 
given.  All over-the-counter medications must be delivered to the school principal or school nurse in 
the manufacturŜǊΩǎ ƻǊƛƎƛƴŀƭ ǇŀŎƪŀƎƛƴƎ ƛƳƳŜŘƛŀǘŜƭȅ ǳǇƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀǊǊƛǾŀƭ ǘƻ ǎŎƘƻƻƭΦ 

¶ Medication bottles will be sent home when medication is completed or expires. 
 

¶ Students who possess or consume medications in violation of this policy while on district grounds, on 
district transportation or during a district activity may be disciplined up to and including suspension or 
expulsion. Employees who violate this policy may be disciplined up to and including termination. 
District administrators will notify law enforcement when they believe a crime has occurred. 
 

F. HEAD LICE 
In keeping with the Junction Hill C-12 School District's policy of avoiding the unnecessary exclusion of 
students from school, students with head lice or nit infestations will be excluded from school only to 
the minimum extent necessary. To avoid the unnecessary exclusion of students from school, the 
administration provides the following procedures:  

1. The nurse may perform routine school wide head lice screening. The nurse will identify the 
population of students most likely to have been exposed and arrange to have that population of 
students examined. 
 
2. If the school nurse or teacher discovers head lice or nits on a student, the parent/guardian of that 
student will be notified, and other students who reside with the infected student will also be 
checked. 
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3. The school nurse will instruct the parent/guardian concerning various shampoos, sprays and other 
appropriate treatments that can be purchased to eliminate head lice or nits and will also give 
information concerning necessary procedures to be taken in the home to ensure that the head lice 
are eliminated. 

  

     4. If the student is infected with live head lice, the student should not return to school until 

         he or she has been treated and no live lice or nits are present. 

  
5.  When a student who had a live head lice infestation returns to school, the student will be 
examined by the school nurse. If live head lice or nits are found at that time, the parent/guardian 
will again be called and reinstructed concerning treatment. This process will continue until the 
student is free of head lice and nits. 
  
6.  The school nurse will keep accurate and confidential records of students infected with head lice 
or nits. 
  
7.  If it appears the parent/guardian of an infested student is failing to secure timely treatment for 
the infestation after having been given notice of the existence of head lice or nits in accordance 
with these procedures, the nurse will notify the school principal, who may report the matter to the 
Children's Division (CD) of the Department of Social Services. 
  
8.  The removal of students from the classroom setting under this procedure is a health and safety 
measure only and not a disciplinary measure. The district will provide course work to and collect 
assignments from the student in a manner to be determined by the principal. 
 
The school nurse will develop education programs regarding the diagnosis, treatment and 
prevention of head lice for staff, students, parents and the community. 
 

G. ALLERGY PREVENTION AND RESPONSE 
Each school will attempt to identify students with life-threatening allergies, including food allergies. An allergic 
reaction is an immune system response to a substance that itself is not harmful but that the body interprets as 
being harmful. Allergic reactions can range from mild to severe and can even be life threatening. At 
enrollment, the person enrolling the student will be asked to provide information on any allergies the student 
may have. 

Staff members shall not use air fresheners, oils, candles or other such items intended to add fragrance in any 
district facilities. This provision will not be construed to prohibit the use of personal care items, including the 
limited use of wax warmers, that contain added fragrance, but the principal may require staff members to 
refrain from the use of personal care items or wax warmers with added fragrance under particular 
circumstances. 

All staff members will be regularly trained on the causes and symptoms of and responses to allergic reactions. 
Training will include instruction on the use of epinephrine premeasured auto-injection devices. 

 

SCHOOL BUS 
Students, parents/guardians, bus drivers and school officials must work together to provide for the safe 

transportation of all students.  Riding the bus is a privilege provided by the Junction Hill School District.  Students 

who do not follow the rules of the bus or instructions of the bus driver can lose his or her bus riding privilege.  

The bus driver is in charge of the students and the bus, and is expected to resolve any problems that may arise.  

However, as a last resort the bus driver may report to the principal any pupil who is uncooperative or disobeys 
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the bus rules. Students are subject to the student discipline code while waiting for, entering and riding district 

transportation. Video cameras may be in operation on the school buses.  Inquiries or complaints should be 

referred directly to the Principal’s office.  All persons riding in school district vehicles shall adhere to all of the 

following bus rules and safety concerns:   

A. BUS RULES 

Ä Students must be on time at their bus pick-up point.  The bus driver cannot wait for students who are late. 
Ä Bus riders shall wait until the bus comes to a complete stop before attempting to enter the bus. 
Ä Once on the bus, students are to ride the bus to the designated drop-off point. 
Ä The bus driver may assign seats maintain discipline/safety matters on the bus. 
Ä Students must obey the driver promptly and respectfully. 
Ä Students must notify the office of any pick-up or drop-off change.  The student must obtain from the office 

and supply to the bus driver, a written pick-up or drop-off change. 
Ä Unnecessary conversation with the driver is prohibited. 
Ä Eating and drinking on the bus is prohibited 
Ä Students must not at any time extend any body parts out of the bus windows. 
Ä Students must not stand or get out of the bus seat while the bus is in motion.  
Ä Students must make restitution for intentionally inflicting damage to a bus. 
Ä Students must follow the bus driver’s directions when loading and unloading,  
Ä Students must pass in front of the bus at the driver’s signal, when crossing a highway. 
Ä Students should never stand in the roadway while waiting for the bus. 
Ä bƻ άƘƻǊǎŜǇƭŀȅέ ƛǎ ŀƭƭƻǿŜŘ ƻƴ ǘƘŜ ōǳǎΦ 
Ä Students shall not throw objects inside the bus or out the windows. 
Ä Students shall keep feet off the seats. 
Ä Elementary children should sit in the front of the bus. 
Ä Profanity, spitting, or littering, is prohibited. 
Ä Knives of any type will not be permitted on the bus. 
Ä Behavior that could interfere with bus safety will not be tolerated.   
Ä The school dress code applies on the bus. 
Ä Cell phones must be turned off and stored in pockets, purses, backpacks, etc. while on the bus.  
Ä All students must be face forward at all times. 
Ä All students must stay seated with their feet on the floor and out of the aisles.  
Ä Aisles must be kept cleared at all times. 
Ä Students may not stand or move from their bus seat for any reason until the bus has completely stopped. 
Ä Student visitors from other school districts are not allowed to ride a Junction Hill Bus  
NOTE:  Parents, if your child only rides occasionally, please give the bus driver a call and let him/her know, so 

that he/she can adjust their driving route time.  For the safety of our students, we ask that you keep the school 

informed either in writing or in person, if your child is not going to ride the bus or will be transported by 

someone different.   

 

B. BUS SERVICES TO ACTIVITIES ς See Extracurricular Section 
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C. BUS DISCIPLINE 

Suspensions 

Bus suspensions can happen for the following reasons:  disobeying bus driver, showing disrespect, or any unsafe 

behavior or any behavior issues that are unacceptable during the school day. 

After the third bus suspension(unless otherwise noted in chart) during the same school year, the student will not 

be allowed to ride the school bus until the student and parent can meet with the School Board to request a 

reinstatement (reinstatement is not automatic) of bus riding privileges.  After having met with the school board 

and should subsequent bus problems continue into the next school year, the student shall lose their bus riding 

privilege until parents and student can meet with the school board again.   

Revocation of the bus riding privilege does not relieve a student from school attendance unless the offense is 

severe enough to require suspension from school.  High school students who exhibit inappropriate behavior or 

disrespect on Junction Hill C-12 School Grounds are subject to be suspended from the bus and/or school 

property.  *Based on the conclusions drawn from any hearing regarding student misconduct on the bus, the 

.ƻŀǊŘ Ƴŀȅ ǇŜǊƳŀƴŜƴǘƭȅ ǊŜǾƻƪŜ ŀ ǎǘǳŘŜƴǘΩǎ ōǳǎ ǊƛŘƛƴƎ ǇǊƛǾƛƭŜƎŜΦ 

 

The chart on the following page is a reference guide for administration to use in determining consequences for 

inappropriate behavior on the bus.  The chart cannot cover every infraction that may occur on the bus; 

therefore, the principal and/or superintendent may use judgment in areas that are not covered by the chart.   
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Bus Disciplinary Actions 

  

Horseplay/Rowdiness/ 

Disrespecting Students/ 

Damaging Student Property 

Suspension from 

the bus 1-3 days 

Suspension from 

the bus 3-5 days 

Suspension from the bus 10 

days 

Suspension from bus until 

student and parent meets 

with school board and 

reinstatement is granted. 

Use of Tobacco/Possessing 

Paraphernalia 

Suspension from 

the bus 5 days 

Suspension from 

the bus 10 days 

Suspension from bus until 

student and parent meets 

with school board and 

reinstatement is granted. 

 

Use or possession  of 

Alcohol/Drugs 

Suspension from 

bus until student 

and parent meets 

with the school 

board and 

reinstatement is 

granted. Law 

enforcement will 

be contacted 

   

Public Display of Affection 

(PDA) 

Suspension from 

the bus 3-5 days 

Suspension from 

bus 6-10 days 

Suspension from bus until 

student and parent meets 

with school board and 

reinstatement is granted. 

 

Profanity: Spoken or Gestured Suspension from 

the bus 5 days 

Suspension from 

the bus 10 days 

Suspension from bus until 

student and parent meets 

with school board and 

reinstatement is granted. 

 

Spitting/Littering Clean the bus/bus 

suspension 3 days 

Clean the 

buses/suspension 

from the bus 3-5 

days 

Clean the buses/suspension 

from the bus 6-10 days 

Suspension from bus until 

student and parent meets 

with school board and 

reinstatement is granted. 

Fighting/Bullying/Harassment Suspension from 

the bus 5 days 

Suspension from 

the bus 10 days 

Suspension from bus until 

student and parent meets 

with school board and 

reinstatement is granted. 

 

Carrying Knives/Weapons Suspension from 

the bus and 

school until 

parents meet 

with the school 

board and law 

before 

reinstatement of 

bus privilege is 

possible. 
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Theft or Vandalism(up 
to $50) 

Restitution + bus 
suspension 5 days 

Restitution + bus 
suspension 10 days 

Suspension from bus 
until student and 
parent meets with 
school board and 
reinstatement is 
granted. 

 

Theft of 
Vandalism(more than 
$50) 

Restitution + bus 
suspension 10 days 

Suspension from bus 
until student and 
parent meets with 
school board and 
reinstatement is 
granted. 

  

Violation of Cell Phone 
policy  

Confiscation of phone 
until parent picks up + 
bus suspension 5 days 

Confiscation of phone 
until parent picks up + 
bus suspension 10 
days 

Suspension from bus 
until student and 
parent meets with 
school board and 
reinstatement is 
granted. 

 

Indecent 
exposure(related to 
inappropriate dress or 
otherwise), sexual acts, 
sexual actions, etc. 

Bus suspension 10 days 
+ notification of 
Juvenile or law 
enforcement(when 
applicable) 

Suspension from bus 
until student and 
parent meets with 
school board and 
reinstatement is 
granted. 

  

Profane, obscene, 
offensive literature, 
writing, objects, 
materials(including on 
cell phones or other 
electronic devices) 

Bus suspension up to 
10 days + notification 
of juvenile or law 
enforcement(when 
applicable) 

Suspension from bus 
until student and 
parent meets with 
school board and 
reinstatement is 
granted. 

  

Failure to obey bus 
driver instructions 
and/or follow bus rules 

1-3 days bus 
suspension 

3-5 days bus 
suspension 

6-10 days bus 
suspension 

Suspension from bus 
until student and 
parent meets with 
school board and 
reinstatement is 
granted. 

Possession or use of a firearm as defined in 18 U.S.C. 921 or device defined as a dangerous weapon in 18 U.S.C. 930 will result in 

a one calendar year suspension or expulsion from school and bus, a report to law enforcement officials, and documentation in 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŘƛǎŎƛǇƭƛƴŜ ǊŜŎƻǊŘΦ 

 

D. CRIMES TO SCHOOL BUSES 
Trespassing   

A person who knowingly and unlawfully enters a school bus or unlawfully operates a school bus commits the 

crime of trespassing on a school bus, which is a class A misdemeanor, unless written approval is authorized by 

the Junction Hill C-12 School District’s board of education.  Trespassing will be reported to law enforcement. 

Vandalism 

A person who knowingly and unlawfully damages the school bus commits the crime of vandalism, which is a 

class A misdemeanor.  If a student commits a verified act of vandalism to the bus, the student responsible will 

be referred to the proper authorities and shall have his/her bus riding privilege suspended until the parents can 

meet with the school board.  The school board will seek restitution for the damage to the bus and the board will 

determine whether or not the student’s bus privilege will be reinstated.  Law enforcement may be contacted. 
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MISCELLANEOUS 
 

A. STAYING AFTER SCHOOL 
Parents picking up their children after school may do so at 3:40 p.m. All students must be picked up by 4:00 p.m. 

unless they are staying for a scheduled activity that begins immediately after school.  If a scheduled activity is 

not immediately after school, the student is required to go home then return for the scheduled activity, unless 

an adult is here to supervise the student.  Adults supervising students after school must have prior approval by 

the administration.  Brothers and/or sisters of students involved in after-school activities are not allowed to stay 

after 4:00 p.m. 

B. ADDRESSING THE SCHOOL BOARD 
Any parent or patron wishing to address the school board must deliver a written request to the Superintendent 

to be placed on the board agenda.  This request must be dated, include a description of the topic to be 

addressed with the board and be signed by the parent or patron.   This request must be received five days prior 

to the board meeting in order to be placed on that month’s agenda.  All requests received after the five day 

period will be placed on the following month’s agenda.   

C. GUIDANCE AND COUNSELING SERVICES 
The purpose of the guidance program is to assist individual students in achieving their maximum growth 

emotionally, socially, and mentally.  Students may be recommended for individual counseling by a teacher, the 

principal, a parent, student, or by self-referral.  In most cases, a written or verbal notice will be provided to the 

parent/guardian if a student receives more than two or three related counseling sessions.  In addition to 

individual services, the counselor provides classroom guidance lessons, works with small groups of students, and 

consults with teachers and parents.  Referral to appropriate community resources for students with severe 

problems will be done with parents. 

A major objective is to assist the 8th grade students by designing a long-range plan for their high school career.  

Extensive career exploration, course selection, graduation requirements, and a tour of the area High Schools, 

will provide the student with the foundation for future education.   

D.  LOCKERS 
Students in the upper grades will be assigned lockers for the safe keeping of books and school supplies.  

Students are responsible for keeping their lockers organized and clean.  Students should keep their lockers 

locked.  Students should turn in their extra key or combination to the counselor.  The school is not responsible 

for items missing from lockers that are not kept locked.  Student lockers are the property of the school district 

and may be searched at any time by administrators or designated personnel for reasonable cause. 

The counselor will be in charge of assigning lockers at the beginning of each school year.  Students will be 

assigned a locker during registration prior to the start of school.  Students are not allowed to trade lockers or 

use a locker that is not assigned to him or her: If a student has a legitimate reason to request a locker change, 

he/she needs to submit the request to the counselor for consideration.  Students that do not follow the locker 

guidelines will disciplined with appropriate consequences.  Please refer to SEARCHES BY SCHOOL PERSONNEL 

section for information on searching student lockers. 
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E. LOST & FOUND 
Students should have all personal belongings and supplies marked with their first and last name in 
permanent ink. 
Should a student’s belonging be lost, please report the missing item to the Main Office or the student’s 
classroom teacher as soon as possible.  
The sooner a student checks for a lost item, the better chance there is to recover the item in the lost 
and found bin.  All items found are to be placed in the lost and found bin located at the concession stand 
area. 
Students and parents are encouraged to frequently check the lost and found box for missing items.   
All unclaimed belongings collected in the lost and found will be given away periodically to charity 
organizations. 

 

F. NUISANCE ITEMS/DANGEROUS ITEMS 
Items such as makeup, hair spray, perfume, fingernail polish and/or remover, soda, spray or liquid deodorants or 
shaving lotion should be left in lockers and not taken to the classroom.  Pressurized containers that contain any 
of these substances are considered dangerous items and are not to be brought to school.  Shoes with rollers are 
prohibited.  Book bags on rollers are not to be rolled on the floors because of marring and scratching of the 
floors.  Book bags, books and other school related materials, are not to be left unattended in the halls, on top of 
lockers, or in the classrooms. Violations will result in a disciplinary consequence.  Rubber bands, paper wads, 
paper wad shooters, water guns, firecrackers, knives, lighters, matches, laser lights, etc. are absolutely forbidden 
at school.  Any item that could be dangerous or cause bodily injury is forbidden.  A student that intentionally 
violates the Nuisance or Dangerous Items policy will be considered insubordinate and will be assigned 
appropriate consequences. 
 

G. PARENT/TEACHER CONFERENCES 
Scheduled parent/teacher conferences are planned for the end of the first quarter and the end of the 3rd 

quarter.  Additional conferences may be arranged (by parent or teacher) any time during the school year.  

Parents may call the school to set up a conference.  We encourage parents to conference with teachers when 

possible so that parents can develop a better understanding of the student’s abilities, strengths and weaknesses.  

We would also like to see a positive rapport continue to build between our teachers, parents, and community 

members. Teacher email addresses are provided on the school’s web page www.junctionhill.k12.mo.us in the 

Classrooms section. 

 

H. PARENTSΩ RIGHT TO KNOW 
Our district is required to inform you of certain information that you, according to The Every Student Succeeds 

Act of 2015 (Public Law 114-95), have the right to know.   

Upon your request, our district is required to provide to you in a timely manner, the following information: 

¶ Whether your student’s teacher has met State qualifications and licensing criteria for the grade levels 
and subject areas in which the teacher provides instruction.  

¶ Whether your student’s teacher is teaching under emergency or other provisional status through which 
State qualification or licensing criteria have been waived. 

¶ Whether your student’s teacher is teaching in the field of discipline of the certification of the teacher. 

¶ Whether your child is provided services by paraprofessionals and, if so, their qualifications. 
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In addition to the information that parents may request, a building receiving Title I.A funds must provide to each 

individual parent: 

¶ Information on the level of achievement and academic growth of your student, if applicable and 
available, on each of the State academic assessments required under Title I.A. 

¶ Timely notice that your student has been assigned, or has been taught for four or more consecutive 
weeks by, a teacher who has not met applicable State certification or licensure requirements at the 
grade level and subject area in which the teacher has been assigned. 
 

I. PROTECTION OF PUPIL RIGHTS (PPRA) 
Inspection 

Any parent may inspect, upon request, any instructional material used as part of the educational curriculum 
and all instructional materials, including teachers' manuals, films, tapes or other supplementary material, that 
will be used in connection with any survey, analysis or evaluation as part of any applicable program. Further, a 
parent may inspect, upon request, a survey created by a third party before the survey is administered or 
distributed by a school to a student. The term "instructional material" does not include academic tests or 
academic assessments. 
 

In general, the district will not collect, disclose or use personal student information for the purpose of 
marketing or selling that information or otherwise providing the information to others for that purpose. In the 
rare case where the district may collect information from students for the purpose of marketing or selling that 
information, parents may inspect any instrument used before the instrument is administered or distributed to 
a student, upon request and in accordance with Board policy. 

Consent Required 
In accordance with law, no student, as part of any program wholly or partially funded by the U.S. Department of 
Education, shall be required to submit to a survey, analysis or evaluation (hereafter referred to as "protected 
information survey") that reveals any of the following information without written consent of a parent.  

  1.       Political affiliations or beliefs of the student or the student's parent. 

  2.       Mental or psychological problems of the student or the student's family. 

  3.       Sex behavior or attitudes. 

  4.       Illegal, antisocial, self-incriminating or demeaning behavior. 

  5.       Critical appraisals of other individuals with whom respondents have close family relationships. 

  6.       Legally recognized privileged or analogous relationships, such as those of lawyers, physicians and 

             ministers.  

  7.       Religious practices, affiliations or beliefs of the student or the student's parent.  

  8.       Income other than that required by law to determine eligibility for participation in a program or for 

              receiving financial assistance under such program. 

 

Notice and Opportunity to Opt Out 

In accordance with law, parents will receive prior notice and an opportunity to opt a student out of: 

 

1.       Any other protected information survey, as defined above, regardless of the funding source.  

2.       Any nonemergency, invasive physical exam or screening required as a condition of attendance, 
administered by the school or its agent and not necessary to protect the immediate health and safety of a 
student, or any physical exam or screening permitted or required under state law, except for hearing, vision or 
scoliosis screenings.  

3.       Activities involving the collection, disclosure or use of personal information obtained from students for 
marketing, selling or otherwise distributing information to others. 
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The district will directly notify parents at the beginning of the school year of the specific or approximate dates 
during the school year when the above-listed activities will occur or are expected to be scheduled. 

Notification of Policy and Privacy 

In accordance with law, parents will be directly notified of this policy at least annually at the beginning of the 
school year and within a reasonable period of time after any substantive change in the policy.  The district will 
take measures to protect the identification and privacy of the students participating in a protected information 
survey, regardless of the source of funding. These measures may include limiting access to the completed 
surveys and the survey results as allowed by law. All student educational records will be protected in 
accordance with law and Board policy JO.  The provisions of this policy applicable to parents will transfer to a 
student who is 18 years old or emancipated. 

 

J. PUBLIC NOTICE of RIGHTS UNDER FERPA 
                             FAMILY AND EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

All public schools are required to provide a free and appropriate public education to all students, including those 

attending private/parochial schools, homeless, migrant and children learning English as a second language 

beginning on the child’s third birthday through twenty (20), regardless of the child’s disability.  Disabilities 

include:  learning disabilities, mental retardation, behavior disorders/emotional disturbance, speech disorders, 

(voice, fluency, or articulation), language disorders, visually impaired, hearing, multi-handicapped, deaf/blind, 

autism, early childhood special education, and traumatic brain injury. 

All public schools are required to provide parents the right to inspect and review personally-identifiable 

information collected and used or maintained by the district relating to their children.  Parents have the right to 

request amendment of these records if they feel the information is inaccurate, misleading, or violates the 

privacy or other rights of their children.  Parents have the right to file complaints with the U.S. Department of 

Education or the Missouri State Dept. of Education concerning alleged failures by the District to meet the 

requirements of the Family Educational Rights and Privacy Act (FERPA). 

The Family Educational Rights and Privacy Act (FERPA), a Federal law, also requires with certain exceptions, 
obtain your written consent prior to the disclosure of personally identifiable information from your child's 
education records. However, we may disclose appropriately designated "directory information" without written 
consent, unless you have advised the District to the contrary in accordance with District procedures. The primary 
purpose of directory information is to allow the school to include this type of information from your child's 
education records in certain school publications. Examples include:           

¶ A playbill, showing your student's role in a drama production;  
¶ The annual yearbook;  
¶ Honor roll or other recognition lists;  
¶ Graduation programs; and  
¶ Sports activity sheets, such as for wrestling, showing weight and height of team members.  

Directory information, which is information that is generally not considered harmful or an invasion of privacy if 
released, can also be disclosed to outside organizations without a parent's prior written consent. Outside 
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. In 
addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary 
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the following 
information – names, addresses and telephone listings –unless parents have advised the LEA that they do not 
want their student's information disclosed without their prior written consent.       
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If you do not want us to disclose directory information from your child's education records without your prior 
written consent, you must notify the District in writing by August 30. Junction Hill has designated the following 
information as directory information: [Note: a school may, but does not have to, include all the information 
listed below.]    

¶ Student's name 
¶ Address 
¶ Telephone listing 
¶ Electronic mail address 
¶ Photograph 
¶ Date and place of birth 
¶ Major field of study 
¶ Dates of attendance 
¶ Grade level 
¶ Participation in officially recognized activities and sports 
¶ Weight and height of members of athletic teams 
¶ Degrees, honors, and awards received 
¶ The most recent educational agency or institution attended 
¶ Student ID number, user ID, or other unique personal identifier used to communicate in electronic 

systems that cannot be used to access education records without a PIN, password, etc. (A student's SSN, 
in whole or in part, cannot be used for this purpose.) 

 

K. ROOM PARENTS 
Room mothers/fathers will be selected for PK-8 each year.  Persons interested in becoming a room 

mother/father should contact the Junction Hill PTO or the front office.   

L. SAFETY PROCEDURES 
Fire, tornado and earthquake drills are held regularly throughout the year with appropriate instruction given in 

each class.  Should an emergency occur, please do not attempt to call the school.  If telephones are working, the 

school will need to use them for emergency communications.  A School Reach message will be utilized to send 

information out to parents. 

M. SCHOOL INSURANCE 
Accident insurance is available for purchase at school; please inquire at the main office if interested.  Parents of 

student athletes are required to sign a statement of proof that demonstrates adequate insurance protection for 

coverage of sports related accidents or injury.  Parents, please contact the school nurse if you have questions 

concerning insurance requirements.   

N. SCHOOL PICTURES 
Students get their picture taken for the year book, but purchase of school pictures is not required. 

O. SELLING ITEMS AT SCHOOL 
School Board Policy prohibits the unauthorized sale of items by students at school.  Exceptions may be made to 

this policy by submitting in writing to the School Board, a written request that states the reasons for the 

proposed exception.  
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P. TEACHING ABOUT HUMAN SEXUALITY 
The Board of Education recognizes that parents/guardians are the primary source of sexuality education for 
their children. The Board also recognizes that effective sexuality education, taught in concert with 
parents/guardians, helps students avoid risks to their health and academic success and prepares them to make 
informed decisions as adults. Therefore, pursuant to requirements of state law, if the district chooses to use 
any course materials and instruction relating to human sexuality and sexually transmitted diseases the 
materials and instruction shall be medically and factually accurate and shall:  

     1.   Present abstinence from sexual activity as the preferred choice of behavior in relation to all sexual 
activity for unmarried students because it is the only method that is 100 percent effective in preventing 
pregnancy, sexually transmitted diseases and the emotional trauma associated with adolescent sexual activity. 
Students shall be advised that teenage sexual activity places them at a higher risk of dropping out of school 
because of the consequences of sexually transmitted diseases and unplanned pregnancy. 

     2.         Stress that sexually transmitted diseases are serious, possible health hazards of sexual activity. 
Students shall be provided with the latest medical information regarding exposure to human 
immunodeficiency virus (HIV), acquired immune deficiency syndrome (AIDS), human papilloma virus, hepatitis 
and other sexually transmitted diseases. 

     3.         Present students with the medically factual information regarding both the possible side effects and 
health benefits of all forms of contraception, including the success and failure rates for the prevention of 
pregnancy and sexually transmitted diseases, or present students with information on contraceptives and 
pregnancy in a manner consistent with the provisions of the federal abstinence education law.  

     4.         Include a discussion of the possible emotional and psychological consequences of preadolescent and 
adolescent sexual activity and the consequences of adolescent pregnancy, as well as the advantages of 
adoption, including the adoption of special needs children, and the processes involved in an adoption plan. 

     5.         Teach skills of conflict management, personal responsibility and positive self-esteem through 
discussion and role playing at appropriate grade levels to emphasize that the student has the power to control 
personal behavior. Students shall be encouraged to base their actions on reasoning, self-discipline, sense of 
responsibility, self-control and ethical considerations, such as respect for one's self and others. Students shall 
be taught not to make unwanted physical and verbal sexual advances or otherwise exploit another person. 
Students shall be taught to resist unwanted sexual advances and other negative peer pressure. 

     6.         Advise students of the laws pertaining to their financial responsibility to children born in and out of 
wedlock and advise students of the provisions of chapter 566, RSMo., pertaining to statutory rape. 
 
The district will not permit a person or entity to offer, sponsor or furnish in any manner any course materials or 
instruction relating to human sexuality or sexually transmitted diseases to its students if the person or entity is a 
provider of abortion services. District personnel or district agents will not encourage students to have an 
abortion. 

 

Students may be separated by gender for human sexuality instruction. Instruction in human sexuality is to be 
appropriate to the age of the students receiving such instruction.  The district is required to notify the 
parent/guardian of each student enrolled in the district of the basic content of the district's human sexuality 
instruction to be provided to the student and of the parent's/guardian's right to remove the student from any 
part of the district's human sexuality instruction. The district is required to make all curriculum materials used 
in the district's human sexuality instruction available for public inspection as a public record prior to the use of 
such materials in actual instruction. 

 

Q. RECESS 
Students are not permitted to stay inside during recess period unless they have their teacher’s permission or a 

note from a parent requesting that they remain inside because of health reasons.  It is necessary that a note be 
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sent to the teacher stating the reason for the request and the length of time the child is to remain inside.  Notes 

from parents will be honored for up to five school days.  If there is a need for the child to remain inside longer 

than five school days, parents will need to obtain a note from the child’s doctor that states that the student 

must remain indoors. 

During winter months, children should come to school dressed in long pants and a warm coat for 

outside play.  Students not dressed appropriately will stay on the principal’s bench during recess.   

Recess will be indoors when the wind chill is 32 degrees or below. 

Students are asked NOT to bring personal toys from home to play with during recess.  A storage bin is 

located on the playground with balls, jump ropes, sidewalk chalk and other playground items for 

ǎǘǳŘŜƴǘǎΩ ǳǎŜ ŘǳǊƛƴƎ ǊŜŎŜǎǎΦ 

PLAYGROUND RULES 

Children are expected to obey all safety rules.  The administration may change rules as safety concerns arise. 

1. Children are not to stand up in swings or on slides while playing. 
2. No rocks, gravel, sticks, snowballs, etc., should be thrown on the playground 
3. Children are not to leave the playground without permission to retrieve balls or other playground 

equipment that crosses the road, fence, etc. 
4. Jumping out of swings or off other playground equipment is prohibited.     
5. Use of equipment for other than its intended purpose is not allowed. 
6. Students may not use hard core balls of any kind on the playground. 
7. When playground rules are not followed, students will receive disciplinary action.  
 

                                   

R. REPORTING AND INVESTIGATING CHILD ABUSE/NEGLECT 
The Board of Education requires its staff members to comply with the state child abuse and neglect laws and 
the mandatory reporting of suspected neglect and/or abuse. Any school official or employee acting in his or 
her official capacity who knows or has reasonable cause to suspect that a child has been subjected to abuse or 
neglect, or who observes the child being subjected to conditions or circumstances that would reasonably result 
in abuse or neglect, will immediately make a report to the school principal or designee, including any report of 
excessive absences that may indicate educational neglect. The school principal or designee, along with the 
school official or employee will then become responsible for making a report via the Child Abuse Hotline to the 
CD, as required by law. This policy does not preclude any employee from directly reporting abuse or neglect to 
the CD. However, the school official or employee must notify the school principal or designee immediately 
after making a report. 
 

The school principal will make the superintendent aware that a report has been made and will keep him or her 
aware of the status of the case. If the school principal or designee has reason to believe that a victim of such 
abuse or neglect is a resident of another state or was injured as a result of an act that occurred in another 
state, then, in addition to notifying the Missouri CD pursuant to this policy, he or she may also make a report to 
the child protection agency with the authority to receive such reports, pursuant to law, in the other state. 
 

The district, as a mandated reporter, will be entitled, upon request, to information on the general disposition 
of the report. The district may also receive findings and information concerning the case, if requested. The 
information may be shared with the staff member who originated the report, but will not be released to 
anyone else without written authorization from the CD. Parents/Guardians will be referred to the CD for 
information regarding the investigation. 
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Any person, who in good faith participates in the making of such reports, or in any judicial proceeding 
resulting from such, will be immune from civil or criminal liability. It shall not be the responsibility of the 
school official or employee who initiated the report to prove that the child has been neglected or abused. 
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TECHNOLOGY 

Computer access and use of technology is an important part of the educational process.  All students of Junction 

Hill C-12 School District will have many opportunities to access computers and use technology throughout their 

school career.  Educational activities resulting from specific tasks and assignments often require use of the 

Internet.  The Internet is a support tool that promotes learning and teaching as well as assisting the district in 

reaching our goals and objectives.  However, computer use is a privilege and not a right.  Along with access to 

technology comes the potential for exposure to materials that may not be considered appropriate.   

The Internet has become a vital teaching tool at all grade levels and offers access to a multitude of resources. 

While the district has taken precautions to filter and/or block inappropriate material/content through the use of 

protective software, it is not possible for the district or its employees to monitor each web site for reliability and 

appropriateness of the content. The district does not sanction any web site. Parents and students alike should 

understand the responsibilities and risks associated with Internet use.  As students use the internet they are 

expected to obey technology expectations. 

A. CALLS HOME 
Students are not to use the telephone except in cases of extreme importance. Students must get permission to 

use the phone from the office and/or administration.  Any messages for students will be delivered by the office.  

Unless it is an emergency, all phone calls to teachers will be sent to their voice mail and promptly returned 

either during their plan time or after school.  Students are not allowed to call home for forgotten permission 

slips. 

B. CELL PHONES 
Students that bring cell phones to school (whether working or not) must turn them in to the office or principal 

upon arrival each morning to be kept in the principal’s office (even when arriving late to school).  Student cell 

phones will be returned to them in the afternoons as they exit the building to board the bus or as they depart 

for parent pick-up.  Under NO circumstance should a student cell phone be turned on while in the building 

during the school day.  Cell phones are also to remain turned OFF while on the school bus.  Failure to turn in 

the cell phone or any other inappropriate use of a student cell phone during the school day (including before 

school, at lunch, while waiting for dismissal or on the bus) will be considered inappropriate behavior and will be 

consequenced accordingly.  Please refer to the Searches By School Personnel section in this handbook for 

information regarding the confiscation and searching of cell phones.   

**If a student possesses electronic pictures or texts, the district will consider it the same as hard-copy 

possession and will apply consequences accordingly(including cell phones, computers or other types of 

technology). 

C. COMPUTERS/TABLETS (personal or district) 
Although the district uses filtering software in an attempt to prevent access to this type of material, it is nearly 

impossible to control access in every instance on every computer.  In order to ensure appropriate use of district 

computers, it is necessary for students to understand and abide by usage rules.  Failure to abide by the 

technology guidelines may result in losing the right to use the district’s computers/tablets and/or network. 
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Access to the school district’s computers/tablets, the network, the Internet, and any district software is a 

privilege, not a right. This privilege will be revoked immediately when policies and procedures are abused or 

violated. Students using the Internet accept full responsibility for keeping inappropriate files, or files that could 

damage the reputation or the integrity of the school district, from entering the school via the Internet. Before a 

student can use any district technology, he/she, along with a parent, must sign a Technology Use Policy (TUP) 

agreement. TUP violations will result in consequences as outlined under “Discipline” in this handbook.  It is all 

staff members’ responsibility to educate students about appropriate online behavior, including interactions with 

other individuals on social networking sites/chat rooms, and cyber bullying awareness and response. 

 

D. ELECTRONIC BULLYING/HARRASSING/STALKING 

Junction Hill C-12 students have the right to attend school and participate in activities without the fear of being 

bullied, harassed, and/or stalked by another person or groups of people.  Bullying – For purposes of this 

handbook and technology policy, bullying is defined as intimidation or harassment of a student or multiple 

students perpetuated by individuals or groups. These acts may include but are not limited to: physical actions, 

including violence, gestures, theft, or damaging property, oral or written taunts communicated either verbally, 

written or through the use of technology, name-calling, put-downs, extortion, threats of violence or threats of 

retaliation for reporting such acts.  Bullying may also include cyber bullying or cyber threats. Cyber bullying -  

sending or posting harmful or cruel text or images using the Internet or other digital communication devices. 

Cyber threats are online materials that threaten or raise concerns about violence against others, suicide or self-

harm.  Any reports of such acts will be investigated by the principal and violations will have consequences.  In 

appropriate instances, reports may be made to law enforcement agencies. 

 

E. IPOD & MP3 PLAYERS 

Students should consider this as their first warning not to bring Ipods, MP3 players, cd players or any other 

music playing devices(including cell phones that only play music) to school without special permission from the 

teacher or administration prior to bringing the item to school for a class project or demonstration.  Permission 

ƴŜŜŘǎ ǘƻ ōŜ ƻōǘŀƛƴŜŘ ƛƴ ǿǊƛǘƛƴƎ ŦǊƻƳ ǘƘŜ ǘŜŀŎƘŜǊ ŀƴŘ ŀ ŎƻǇȅ ǎǳōƳƛǘǘŜŘ ǘƻ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ office before such 

items are brought to school.  If special permission is granted by the teacher and/or principal, the items should 

then be left with the teacher or in the Principal’s office until the time for their intended use and then returned 

to the teacher or principal.  Valuable personal items that are brought to school are in jeopardy of being 

misplaced, broken, or stolen.  The school is not responsible for students’ personal property when it is brought to 

school in direct violation of school rules.  Music playing devices are not allowed on the school bus UNLESS 

students are being supervised by faculty/staff member on a school trip and permission has been granted in 

advance from the teacher or administrator.  This includes cell phones that are only used for music.  Violations 

will result in a disciplinary consequence and confiscation of the item.  Music playing devices are NOT allowed 

on the regular school bus routes to and from school each day. 

        Other Electronic Devices 

Electronic devices such as handheld games (GameBoy, Xbox, etc), pagers, laser pointers, headphones, gaming 

devices,etc. are also not allowed at school without special permission from the teacher or administration for a 
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class project or demonstration.  Violations will result in a disciplinary consequence and confiscation of the 

item until parent can pick it up.  

F. AUDIO AND VISUAL RECORDING 

The Junction Hill C-12 School District prohibits the use of video or audio recording equipment on district 

property or at district activities by outside entities without permission from the superintendent or designee 

unless otherwise authorized by law. 

Recording of Meetings 
The Board of Education prohibits the use of audio, video or other recording devices at meetings held 
pursuant to the Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of 
1973, as well as other meetings between district employees and parents/guardians. Exceptions to this 
prohibition will be made only in accordance with Board policy and law. Requests for such exceptions must 
be made within a reasonable period of time prior to the scheduled meetings. This prohibition does not 
apply to conversations held within view of district security cameras. 

 

G. INAPPROPRIATE USE OF TECHNOLOGY 

Misuse of the network at school may result in disciplinary action and/or loss of technology privileges. (See 

“discipline” for defined consequences).  Inappropriate electronic conduct would include, but is not limited to, 

the following: 

1. Placing of or receiving of unlawful information on or through an electronic source; 
2. The use of obscene, vulgar, or other inappropriate language or images; 
3. Violating copyright laws, plagiarism, or downloading copyrighted software; 
4.  Downloading unauthorized files; 
5. Altering computer settings; 
6. Gaining unauthorized access to the files, resources or personal communications of individuals or 

organizations; 
7. Revealing system passwords or privileges to other individuals; 
8. Excessive or inappropriate use of district printers; 
9. Attempt to degrade or disrupt system performance including the introduction of viruses; 
10. Accessing unauthorized chat rooms of any type and/or using instant messaging; 
11. Accessing, altering, or deleting files of other students or faculty, whether stored on the network or 

other storage device, i. e., jump and/or thumb drives; 
12. Unauthorized games, contests, etc. played from the network, internet or personal tablets; 
13. Attempts to circumvent, destroy, bypass or otherwise defeat any security utilized to protect the 

Junction Hill C-12 computer network or individual computers. 
14. Damaging or attempting to cause damage to hardware or computer peripherals.  

 

 

BEFORE STUDENTS CAN USE DISTRICT COMPUTERS, 

THE TECHNOLOGY USE POLICY (TUP) AGREEMENT 

MUST BE SIGNED AND RETURNED (SEE BACK OF HANDBOOK FOR FORM).
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VISITOR PROCEDURES 
 
Parental involvement and community support are valued by Junction Hill School, and parents and patrons of the 
district are always welcome to visit district schools and attend district events. However, safety and the non-
disruption of learning time are our primary concerns.  All visitors (including parents, media, patrons, etc.) must 
sign in at the office so that there is a record of everyone who is physically present in the building.  Upon signing 
in with the office, visitors will receive a yellow badge stating their name, destination and purpose in the building.  
 
Although schools are public institutions, we have the right to limit access within the building for the safety of 
students and staff so as not to disrupt the instructional environment. Visitors should be aware that they cannot 
interrupt classes, school programs, or school business. The district discourages parents or others from using the 
school as a site for visiting students and may refuse the use of the school for that purpose.  The Board and 
administration will not tolerate any person whose presence disturbs classes or district activities or hinders the 
instructional process. 
 
The following guidelines are requested for Junction Hill visitors during the school day: 

 
¶ Special days may be set aside for school visitation by the public. These days will be publicized in advance. 

¶ Parents new to the school may make appointments to visit the school.  

¶ Parents may visit any classroom in which they have a child after receiving prior approval from the classroom 
teacher and/or administration. 

¶ However, in special education classes, appointments for observations need to be scheduled seventy-two 
hours (3 School Days) in advance according to the law.   

¶ Because of confidentiality matters, spontaneous situations, or other significant matters that may be out of 
the school district’s control, please be advised that the classroom teacher or administrator may ask a visiting 
parent to leave the classroom.  Should an unforeseen event as previously described occur, every effort 
would be made to reschedule another visit or observation.   

¶ The maximum visit or observation time allowable shall be 50 minutes during a one week period.  Should a 
second visit or observation be required, the same scheduling process would be required. 

¶ The principal and staff should determine how to handle parental requests for specific teachers. 
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SCHOOL VOLUNTEERS 

Definitions 

Volunteer -- Any parent or person in the community who provides uncompensated service to the district. As 
used in this procedure, a “volunteer” does not include students participating in a district-sponsored program, 
such as tutoring or acting as an office or teaching assistant. 

Chaperone -- A volunteer, usually a parent or guardian, who assists the district staff and is under the direct 
control of district staff but is never left alone with a student. Chaperones include room parents or persons who 
volunteer to assist with field days, field trips, class parties or other special occasions. 

Screened Volunteer -- A volunteer who may periodically be left alone with students. Usually, screened 
volunteers commit to assist the school on a regular basis. Examples of a screened volunteer include persons who 
regularly assist in the office or library, mentor or tutor students, coach or supervise a school-sponsored activity 
before or after school, or chaperone students on an overnight trip. 

All Volunteers 

Volunteering in the district is a privilege, not a right. The Board, superintendent, principal or designee may 
decline or terminate the services of a volunteer for any legal reason. It shall be the responsibility of the building 
principal or designee to approve all screened volunteers to be placed in his/her building. Teachers may select 
and organize chaperones, unless otherwise directed by the principal. 

All volunteers must receive training appropriate to the function they will serve while volunteering. If a volunteer 
is disruptive or acts inappropriately around the students, the teacher or principal will refuse the volunteer’s 
services and notify the superintendent or designee immediately. 

Volunteers will provide support services but are not substitutes for the professional staff. Volunteers will work 
under the direction and supervision of district and building staff. Even screened volunteers who are left alone 
with a student will have an employee contact person or supervisor to monitor activities with students. 

All volunteers will be given a copy of the following rules: 

1.       Volunteers must follow the same dress code applicable to students. 

2.       Volunteers will not lend money or bring gifts other than stickers and greeting cards to individual students 
unless authorized by the building principal or designee. 

3.       Volunteers will not transport students. 

4.       Volunteers will keep all information obtained from a student’s education record confidential. 

5.       Volunteers will not photograph or videotape students unless authorized by the principal or designee. 

6.       Volunteers will not date students, have sexual relationships with students or arrange to meet students 
outside the regular school day or during school-sponsored events or activities. 
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7.       Volunteers will not dress students, change diapers, provide personal hygiene assistance or supply 
medication to students. 

8.       Volunteers will use universal precautions to avoid contact with body fluids. 

9.       Volunteers will receive district policies and procedures on computer use and will sign an authorized user 
form prior to having access to the district’s computers. 

10.     Volunteers will not discriminate against or harass any person and will report all harassment or 
discrimination observed, in accordance with district policy. 

11.     Volunteers will not search students or student property. 

12.     Volunteers will not direct a student to remove an emblem, insignia or garment, including a religious 
emblem, insignia or garment. If the volunteer believes a student’s clothing is disruptive or promotes 
disruptive behavior, the volunteer will contact a staff member immediately. 

13.     Volunteers must sign in and out of the office when entering or leaving the school and must document the 
hours volunteered in the school. 

14.     Volunteers must report suspected cases of abuse or neglect to the building principal. 

15.     Volunteers will follow all the policies, procedures and other rules established in the district and all 
applicable laws. 

Screened Volunteers 

 1.       District staff must direct persons wishing to serve as a screened volunteer to the superintendent or 
designee’s office for volunteer certification. Supervisors of activities that may require overnight 
volunteers are encouraged to recruit and certify volunteers at the beginning of the school year because 
the process may take several weeks or months to complete. 

 2.       Screened volunteers must consent to and complete a criminal background check prior to being left alone 
with a student and may be required to submit additional information at the superintendent or 
designee’s discretion. All information collected regarding screened volunteers will be considered 
confidential to the extent allowed by law and will only be used to protect the students or minimize 
disruption to the educational environment. 

 3.       Only screened volunteers may have access to student education records. However, such access is limited 
to instances where access is necessary for the volunteer to assist the district, and such access must be 
supervised by staff members. 

 4.       The building principal or designee will provide appropriate training for all screened volunteers. 
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PROHIBITION AGAINST ILLEGAL DISCRIMINATION AND HARASSMENT 
 

The Junction Hill C-12 School District Board of Education is committed to maintaining a workplace and 
educational environment that is free from illegal discrimination or harassment in admission or access to, or 
treatment or employment in, its programs, activities and facilities. Discrimination or harassment against 
employees, students or others on the basis of race, color, religion, sex, national origin, ancestry, disability, 
age or any other characteristic protected by law is strictly prohibited in accordance with law. The Junction 
Hill C-12 School District is an equal opportunity employer. Students, employees and others will not be 
disciplined for speech in circumstances where it is protected by law. The Board also prohibits: 

1. Retaliatory actions based on making complaints of prohibited discrimination or harassment or based 
on participation in an investigation, formal proceeding or informal resolution concerning prohibited 
discrimination or harassment. 

      2.    Aiding, abetting, inciting, compelling or coercing discrimination or harassment. 

      3.    Discrimination or harassment against any person because of such person’s association with a person 
protected from discrimination or harassment due to one (1) or more of the above-stated 
characteristics. 

All employees, students and visitors must immediately report to the district for investigation any incident or 
behavior that could constitute illegal discrimination or harassment. 

Additional Prohibited Behavior 

Behavior that is not unlawful or does not rise to the level of illegal discrimination or harassment might still be 
unacceptable for the workplace or the educational environment. Demeaning or otherwise harmful actions are 
prohibited, particularly if directed at personal characteristics including, but not limited to, socioeconomic 
level, sexual orientation or perceived sexual orientation. 

 

Consequences 

Employees who violate this policy will be disciplined, up to and including employment termination. Students 
who violate this policy will be disciplined, which may include suspension or expulsion. Patrons, contractors, 
visitors or others who violate this policy may be prohibited from school grounds or otherwise restricted while 
on school grounds. The superintendent or designee will contact law enforcement or seek a court order to 
enforce this policy when necessary or when actions may constitute criminal behavior. 

 

In accordance with law and district policy, any person suspected of abusing or neglecting a child will be 
reported to the Children’s Division (CD) of the Department of Social Services. 

 

Definitions 

Discrimination – Conferring, refusing or denying benefits or providing differential treatment to a person or 
class of persons in violation of law based on race, color, religion, sex, national origin, ancestry, disability, age 
or any other characteristic protected by law, or based on a belief that such a characteristic exists. 

 

Harassment – A form of discrimination, as defined above, that occurs when the school or work environment 
becomes permeated with intimidation, ridicule or insult that is sufficiently severe or pervasive enough that it 
unreasonably alters the employment or educational environment. 

 

Behaviors that could constitute illegal harassment include, but are not limited to, the following acts if based 
on race, color, religion, sex, national origin, ancestry, disability, age or any other characteristic protected by 
law or a belief that such a characteristic exists: graffiti; display of written material or pictures; name calling; 
slurs; jokes; gestures; threatening, intimidating or hostile acts; theft; or damage to property. 
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Sexual Harassment – A form of discrimination, as defined above, on the basis of sex. Sexual harassment is 
unwelcome conduct that occurs when a) benefits or decisions are implicitly or explicitly conditioned upon 
submission to, or punishment is applied for refusing to comply with, unwelcome sexual advances, requests 
for sexual favors or conduct of a sexual nature; or b) the school or work environment becomes permeated 
with intimidation, ridicule or insult that is based on sex or is sexual in nature and that is sufficiently severe or 
pervasive enough to alter the conditions of participation in the district’s programs and activities or the 
conditions of employment. Sexual harassment may occur between members of the same or opposite sex. The 
district presumes a student cannot consent to behavior of a sexual nature with an adult regardless of the 
circumstance. 

 

Behaviors that could constitute sexual harassment include, but are not limited to: 

 1.         Sexual advances and requests or pressure of any kind for sexual favors, activities or contact. 

 2.         Conditioning grades, promotions, rewards or privileges on submission to sexual favors, activities or 
contact. 

 3.         Punishing or reprimanding persons who refuse to comply with sexual requests, activities or contact. 

 4.         Graffiti, name calling, slurs, jokes, gestures or communications of a sexual nature or based on sex. 

 5.         Physical contact or touching of a sexual nature, including touching of intimate parts and sexually 
motivated or inappropriate patting, pinching or rubbing. 

 

Grievance – A verbal or written report (also known as a complaint) of discrimination or harassment made to 
the compliance officer. 

 

Compliance Officer 

The Board designates the following individual to act as the district’s compliance officer: 
 

Superintendent 

8004 County Road 3010, West Plains, MO 65775 

Phone: 417-256-4265/Fax: 417-256-4276 
 

The compliance officer will: 

 1.         Coordinate district compliance with this policy and the law. 

 2.         Receive all grievances regarding discrimination and harassment in the Junction Hill C-12 School District. 

 3.         Serve as the district’s designated Title IX, Section 504 and Americans with Disabilities Act (ADA) 
coordinator, as well as the contact person for compliance with other discrimination laws. 

 4.         Investigate or assign persons to investigate grievances; monitor the status of grievances; and 
recommend consequences. 

 5.         Seek legal advice when necessary to enforce this policy. 

 6.         Report to the superintendent and the Board aggregate information regarding the number and 
frequency of grievances and compliance with this policy. 

 7.         Make recommendations regarding the implementation of this policy. 

 8.         Coordinate and institute training programs for district staff and supervisors as necessary to meet the 
goals of this policy, including instruction in recognizing behavior that constitutes discrimination and 
harassment. 

 9.         Perform other duties as assigned by the superintendent. 

 

In the event the compliance officer is unavailable or is the subject of a report that would otherwise be made 
to the compliance officer, reports should instead be directed to the acting compliance officer: 
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Principal 

8004 County Road 3010, West Plains, MO 65775 

Phone: 417-256-4265/Fax: 417-256-4276 
 

Public Notice 

The superintendent or designee will continuously publicize the district’s policy prohibiting illegal 
discrimination and harassment and disseminate information on how to report discrimination and harassment. 
Notification of the district's policy will be posted in a public area of each building used for instruction or 
employment or open to the public. Information will also be distributed annually to employees, 
parents/guardians and students as well as to newly enrolled students and newly hired employees. District 
bulletins, catalogs, application forms, recruitment material and the district’s website will include a statement 
that the Junction Hill C-12 School District does not discriminate in its programs, activities, facilities or with 
regard to employment. The district will provide information in alternative formats when necessary to 
accommodate persons with disabilities. 

 

Reporting 

All persons must report incidents that might constitute illegal discrimination or harassment directly to the 
compliance officer or acting compliance officer. All district employees will direct all persons seeking to make a 
grievance directly to the compliance officer. Even if the potential victim of discrimination or harassment does 
not file a grievance, district employees are required to report to the compliance officer any observations, 
rumors or other information regarding discrimination or harassment prohibited by this policy. If a verbal 
grievance is made, the person will be asked to submit a written complaint to the compliance officer or acting 
compliance officer. If a person refuses or is unable to submit a written complaint, the compliance officer will 
summarize the verbal complaint in writing. A grievance is not needed for the district to take action upon 
finding a violation of law, district policy or district expectations. 

 

Students, employees and others may address concerns directly with the person alleged to have caused 
harassment or discrimination in an attempt to resolve the issue, but are not expected or required to do so. 

 

Student-on-Student Harassment 

Building-level administrators are in a unique position to identify and address discrimination and harassment 
between students, particularly when behaviors are reported through the normal disciplinary process and not 
through a grievance. The administrator has the ability to immediately discipline a student for any behavior 
that otherwise would lead to disciplinary action in accordance with the district’s discipline policy. The 
administrator will report all incidents of harassment and discrimination to the compliance officer and will 
direct the parent/guardian and student to the compliance officer for further assistance. The compliance 
officer may determine that the incident has been appropriately addressed or recommend additional action. 
When a grievance is filed, the investigation and complaint process detailed below will be used. 

 

Investigation 

The district will immediately investigate all grievances. All persons are required to cooperate fully in the 
investigation. The district compliance officer or other designated investigator may utilize an attorney or other 
professionals to conduct the investigation. 

 

In determining whether alleged conduct constitutes discrimination or harassment, the district will consider 
the surrounding circumstances, the nature of the behavior, the relationships between the parties involved, 
past incidents, the context in which the alleged incidents occurred and all other relevant information. 
Whether a particular action or incident constitutes a violation of this policy requires a determination based on 
all of the facts and surrounding circumstances. If, after investigation, school officials determine that it is more 
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likely than not that discrimination, harassment or other prohibited behavior has occurred, the district will 
take immediate corrective action. 

 

 

 

 

Grievance Process Overview 

 1.         If a person designated to hear a grievance or appeal is the subject of the grievance, the next highest 
step in the grievance process will be used. 

 2.         Investigation and reporting deadlines are not mandatory upon the district when more time might be 
necessary to adequately conduct an investigation and to render a decision. When extended, the 
person filing the complaint will be notified. If more than twice the allotted time has expired without a 
response, the appeal may be taken to the next level. 

 3.         Failure of the person filing the grievance to appeal within the timelines given will be considered 
acceptance of the findings and remedial action taken. 

 4.         The district will investigate all grievances, even if an outside enforcing agency such as the Office for Civil 
Rights, law enforcement or the CD is also investigating a complaint arising from the same 
circumstances. 

 5.         The district will only share information regarding an individually identifiable student or employee with 
the person filing the grievance or other persons if allowed by law and in accordance with Board policy. 

 6.         Upon receiving a grievance, district administrators or supervisors, after consultation with the 
compliance officer, will take immediate action if necessary to prevent further potential discrimination 
or harassment during the pending investigation. 

 

Grievance Process  

 1.         Level I – A grievance is filed with the district's compliance officer. The compliance officer may, at his or 
her discretion, assign a school principal or other appropriate supervisor to conduct the investigation 
when appropriate. 

 Regardless of who investigates the grievance, an investigation will commence immediately, but no 
later than ten (10) working days after the compliance officer receives the grievance. The compliance 
officer will complete a written report within 30 working days of receiving the grievance that 1) 
summarizes the facts; 2) makes conclusions on whether the facts constitute a violation of this policy; 
and 3) if a violation of this policy is found, recommends corrective action to the superintendent. If 
someone other than the compliance officer conducts the investigation, the compliance officer or 
acting compliance officer will review and sign the report. The person who filed the grievance will be 
notified in writing, in accordance with law and district policy, regarding whether the policy has been 
violated. 

 2.         Level II – Within five (5) working days after receiving the Level I decision, the person filing the 
grievance may appeal the compliance officer’s decision to the superintendent by notifying the 
superintendent in writing. The superintendent may, at his or her discretion, designate another person 
(other than the compliance officer) to review the matter when appropriate. 

 Within ten (10) working days, the superintendent will complete a written decision on the appeal, 
stating whether a violation of this policy is found and, if so, stating what corrective actions will be 
implemented. If someone other than the superintendent conducts the appeal, the superintendent will 
review and sign the report before it is given to the person appealing. A copy of the appeal and 
decision will be given to the compliance officer or acting compliance officer. The person who filed the 
grievance will be notified in writing, in accordance with law and district policy, regarding whether the 
policy has been violated. 



 

73 
 

2. Level III – Within five (5) working days after receiving the Level II decision, the person filing the 
grievance may appeal the superintendent’s decision to the Board by notifying the Board secretary in 
writing. The person filing the grievance will be allowed to address the Board, and the Board may call for 
the presence of such other persons deemed necessary. The Board will issue a decision within 30 
working days for implementation by the administration. The Board’s decision and any actions taken are 
final. The Board secretary will give the compliance officer or acting compliance officer a copy of the 
appeal and decision. The person who filed the grievance will be notified in writing, in accordance with 
law and district policy, regarding whether the policy has been violated. 

 
 

CONFIDENTIALITY AND RECORDS 

To the extent permitted by law and in accordance with Board policy, the district will keep confidential the 
identity of the person filing a grievance and any grievance or other document that is generated or received 
pertaining to grievances. Information may be disclosed if necessary to further the investigation, appeal or 
resolution of a grievance, or if necessary to carry out disciplinary measures. The district will disclose 
information to the district’s attorney, law enforcement, the CD and others when necessary to enforce this 
policy or when required by law. In implementing this policy, the district will comply with state and federal 
laws regarding the confidentiality of student and employee records. Information regarding any resulting 
employee or student disciplinary action will be maintained and released in the same manner as any other 
disciplinary record. 

 

PROGRAMS FOR LIMITED ENGLISH PROFICIENT/LANGUAGE MINORITY STUDENTS 

 
The Board of Education recognizes the need to provide equal educational opportunities for all students in the 
district. Therefore, if the inability to speak and understand the English language excludes a student from 
effective participation in the educational programs offered by the district, the district shall take appropriate 
action to rectify the English language deficiency in order to provide the student equal access to its programs. 
Identifying students who are English language learners (ELL) and ensuring them equal access to appropriate 
programs are the first steps to improving their academic achievement levels. 

 

PROGRAMS FOR HOMELESS STUDENTS 

The Junction Hill C-12 School District Board of Education recognizes that homelessness alone should not be 
sufficient reason to separate students from the mainstream school environment. Therefore, the district, in 
accordance with state and federal law and the Missouri state plan for education of the homeless, will give 
special attention to ensure that homeless students in the school district have access to a free and appropriate 
public education. 
 

Homeless students are individuals who lack a fixed, regular and adequate nighttime residence and include 
the following: 

 1.       Children and youths who are sharing the housing of other persons due to loss of housing, economic 
hardship or a similar reason; are living in motels, hotels, trailer parks or camping grounds due to the 
lack of alternative adequate accommodations; are living in emergency or transitional shelters; are 
abandoned in hospitals; or are awaiting foster care placement. 

 2.       Children and youths who have a primary nighttime residence that is a public or private place not 
designated for or ordinarily used as a regular sleeping accommodation for human beings. 
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 3.       Children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard 
housing, bus or train stations or similar settings. 

1. Migratory children who meet one (1) of the above-described circumstances. 

 

PROGRAMS FOR MIGRANT STUDENTS 

  

The Board of Education of the Junction Hill C-12 School District directs the administration to identify 
migratory children in the district, as required by law, and to develop written administrative procedures for 
ensuring that migrant students receive services for which they are eligible. In developing and implementing a 
program to address the needs of migratory children the district will: 

  

1.       Identify migratory students and assess the educational and related health and social needs of each 
identified student. 

 2.       Provide a full range of services to migrant students including applicable Title I programs, special 
education, gifted education, vocational education, language programs, counseling programs, elective 
classes, fine arts classes, etc. 

 3.       Provide migratory children with the opportunity to meet the same statewide assessment standards that 
all children are expected to meet. 

  

4.       To the extent feasible, provide advocacy and outreach programs to migratory children and their families 
and professional development for district staff. 

  

5.       Provide parents an opportunity for meaningful participation in the program. 
 

If a migrant student is identified by the district, the superintendent or designee will notify the State Director 
and request assistance if needed. 

 

PUBLIC COMPLAINTS 
  

The following steps are to be followed by parents/guardians or the public when questions or complaints arise 
regarding the operation of the school district or federal programs administered by the Department of 
Elementary and Secondary Education (DESE) that cannot be addressed through other established procedures. 

  

1.         Complaints on behalf of individual students should first be addressed to the teacher or employee 
involved. 

  

2.         Unsettled matters from (1) above or problems and questions concerning individual schools should be 
presented in writing to the principal of the school. The principal will provide a written response to the 
individual raising the concern within five (5) business days of receiving the complaint or concern. 

  

3.         Unsettled matters from (2) above or problems and questions concerning the school district should be 
presented in writing to the superintendent. The superintendent will provide a written response to the 
individual voicing the concern within five (5) business days of receiving the complaint or concern. 

  

4.         If the matter cannot be settled satisfactorily by the superintendent, it may be brought to the Board of 
Education. Written comments submitted to the superintendent or the secretary of the Board will be 
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brought to the attention of the entire Board. The Board will address each concern or complaint in an 
appropriate and timely manner. 

 

The decision of the Board shall be final except in the case of complaints concerning the administration of 
federal programs. In that case the complainant may go to the appropriate section of DESE and from there on 
to the United States Secretary of Education. 

 

The Board considers it the obligation of the professional and support staff of the district to field the questions 
of parents/guardians or the public. Accordingly, the district will inform patrons of this complaint procedure 
and its availability. 

 

Complaints regarding district compliance with nondiscrimination laws will be processed according to policy 
AC. Employee grievances will be processed in accordance with the established employee grievance procedure 
or as otherwise required by law. All other grievances for which there is a specific policy or procedure will be 
addressed pursuant to that policy or procedure. 

 

 

DISTRICT AND BUILDING ACCOUNTABILITY REPORT CARDS 

A school accountability report card for each school building in the district and the district as a whole will be 

produced in accordance with law and made available to the public. The district will provide information included 

in the report card to parents, community members, the print and broadcast news media, and legislators by 

December 1 annually or as soon thereafter as the information is available to the district. The district will 

distribute the information in substantive official communications such as student report cards. The district will 

make reasonable efforts to supply copies of the reports or other information regarding the reports to businesses 

such as real estate and employment firms, so that parents and businesses from outside the district that may be 

contemplating relocation have access to this information. 

HAZARDOUS MATERIALS 

(Asbestos Control) 

The Junction Hill C-12 School District will implement and maintain procedures necessary to comply with the 

Asbestos Hazard Emergency Response Act of 1986 (AHERA) by adhering to the following guidelines: 

1. Use specifically accredited/certified persons to conduct inspections on all school buildings for 
asbestos-containing material. 

 2.         Take appropriate action to control the release of asbestos fibers, upon completion of inspection. 

 3.         Describe corrective steps and long-range maintenance in a management plan, to be made available to 
all concerned persons and filed with the appropriate state agencies. 

 4.         Post warning(s) on all areas containing asbestos, and send a written notice to parents and employees, 
apprising them of the conditions. 

 

Any further information concerning the school district's procedures for asbestos control can be found in the 
school district offices. 
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EMERGENCY PROCEDURES 
 

FIRE  
In case of fire, the following drill and evacuation plan will be used: 

¶ A SERIES OF SHORT BELL TONES WILL OCCUR 

¶ TEACHERS SHOULD LEAVE THE ROOM AFTER THE LAST STUDENT HAS EXITED 

¶ IF POSSIBLE, SHUT WINDOWS AND DOOR(S) 
 

LOWER ELEMENTARY: Students in the following rooms will exit through the north door and proceed to point (D) 

at the north end of the campus: Roomsτ41, 42, 43, 44, 45, & 46. 

Students in the following rooms will exit using the south hall and proceed out the office foyer to point (C) 

toward the east side of the parking lot: Rooms—40, 47, & 48.  

UPPER ELEMENTARY: Students in the following rooms will exit through the south west door and proceed to 

point (A) near the west boundary fence: Roomsτ10, 11, 14, 15, & 16. 

Students in the following rooms will exit the door by the main office and proceed to point (C) toward the east 

side of the parking lot: Roomsτ1, 3, 4, 21, 22, 35, & 36. 

Students in the following rooms will exit the west door by the Superintendent’s Office and proceed to point (E) 

near the bus barn:  Roomsτ27, 28, & 32. 

Students in the following rooms will exit the south east doors and proceed to point (B) near the southern most 

point of the parking lot: Roomsτ5, 7, 8, 18, 19, & 20. 

Students are to remain silent until an all clear notice is given to return to the building. 

Teachers are to take grade books and take roll after accompanying students to the designated area.  Missing 

students are to be reported to the administration. 
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TORNADO 
In the event that either the National Weather Service or our local weather authorities issue a tornado warning, 

we will initially broadcast: 

¶ A LONG CONTINUOUS BELL TONE  
 

All supervising personnel will immediately escort students to the storm shelter.  Administrating personnel will 

be positioned at various locations to help with the orderly and timely movement of students into the safety of 

our shelter. 

Supervising personnel are to take a list of the names of their students and take roll after accompanying 

students to the storm shelter.  Missing students should be reported to the main office, at extension 201 or 

send word to an administrator, aide, or other responsible party who is not directly supervising students. 

 

EARTHQUAKE  
In case of an earthquake, the following drill and evacuation plan will be used: 

¶ At the first sign of shaking everyone will be asked to take cover immediately.  

¶ Students are to drop and cover, facing away from the windows 

¶ Everyone will remain in the building until 60 seconds after shaking stops 

¶ Evacuation will begin 60 seconds after shaking stops 

¶ Teachers and students are to follow the fire evacuation plan 60 seconds after shaking stops 
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Junction Hill C-12 School District 

TECHNOLOGY USE POLICY (TUP) Agreement  
2018-2019 

Student Name (please print) ______________________________________________________ 
       Last Name                                               First Name 
Grade ______________       Teacher ______________________________________ 

 
I have read the Technology Use policy included in the student handbook.  I am familiar with its contents and I 
agree to abide by these guidelines. I understand that use of the school network may be monitored. 

 
Student Signature ____________________________________ Date _________________ 
By signing below, I acknowledge that I have read the Computer Use Policy 2018-2019, that my child and I both 
understand the agreement and the disciplinary actions for misuse.  I authorize my child or dependent to access 
computer services offered by the District under these conditions.  I also acknowledge that all information 
including, but not limited to, electronic data, files, attachments, pictures, and instant messages originating from 
or stored on district computers, fileservers, mail servers, personal digital assistants, cell phones, etc. is subject to 
auditing and electronic discovery for the purposes of complying with district policies, state, and federal law.  I 
understand it is all staff members’ responsibility to educate students about appropriate online behavior, 
including interactions with other individuals on social networking sites/chat rooms, and cyber bullying 
awareness and response.  This may be done in a variety of ways. 
 

I also understand that cyber bullying is sending or posting harmful or cruel text or images using the Internet or 

other digital communication devices and cyber threats are online materials that threaten or raise concerns 

about violence against others, suicide or self-harm.  I acknowledge that any engagement in these activities will 

result in consequences as outlined in the student handbook and in district policy.  As a student I will not give my 

home address, location of my school phone number or any personal information about myself and/or other 

students or school personnel to anyone via the internet. 

 During SCHOOL HOURS, teachers, principals and organizations may want to put student pictures and/or publish 
student work on the district web site or in the newspaper. Students may or may not be identified by name. Place 

a check mark in the blank to the left of the statement(s) of your choice.   
 
___  My child’s picture or student work MAY NOT be used on district web site or newspaper. 
 
 
___ My child’s picture or student work may be published in the newspaper and understand they may or may 

not be identified by name.  
 

 
Parent/Legal Guardian Signature _________________________________ Date ____________ 
 
Parent E-mail address ___________________________________________________________ 
 
 

BEFORE STUDENTS CAN USE DISTRICT COMPUTERS, THIS MUST BE SIGNED AND 
RETURNED.
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HANDBOOK ACKNOWLEDGEMENT FORM 
 

Junction Hill School 2018-2019 

Please complete this Form and return to your homeroom teacher. 
 

 

______________________________________________ 

Student Name (please print) 

 

______________________________________________ ____________________________________________ 

Grade       Homeroom Teacher 

 

Our signatures indicate that we have received the student handbook, read its contents with our 

son/daughter, and are fully aware of the rules, practices, procedures, policies and expectations included in 

the Junction Hill School Student Handbook. 

 

_____________________________________________ ______________________________________________ 

Student Signature     Parent/Guardian Signature 

 

 

______________________________________________ ______________________________________________ 

Date       Date 

 

=================================================================================================== 

 

Written Commitment for Extra Curricular Activities 
 

This contract, in itself, will not prevent the use of drugs/tobacco/alcohol by our students, but it might help in prevention and 

make them more accountable for their actions. 

 

My name is ___________________________________________________ 

    (PLEASE PRINT) 

 

I am involved in extracurricular activities at Junction Hill School.  I have read the information in this book and understand 

what the district expects from me in regards to sportsmanship, scholastics, and staying free from drug, alcohol, and tobacco 

use while enrolled in this school.  I understand the consequences for breaking school policy. 

 

______________________________________________        ______________________________________________ 

Student Signature       Date 

 

 

I (we), the parent(s)/guardians of the above student, have also read the information in this book and discussed what is 

expected of my child at Junction Hill Schools and the consequences for breaking school policy. 

 

______________________________________________        ______________________________________________ 

Parent/Guardian Signature     Date 


