
1

WORK SENT TO THE PRINT SHOP:

•	 All work must have a print shop work authoization. Electronic and printable forms can be found 	
	 at LCISD.net/Department/Print Shop.
•	I f the work has a copyright, the form must also be signed by an administrator.
	 Copyright material (administrator signature means the district has permission to copy the material 

and the administrator that signs the form is responsible for the copyright - this includes stamped 
authorizations).  

•	 All work authorization forms must be completely filled out 
•	 All documents will be printed front and back to save cost

•	I f requested work requires the use of color copies, supplies and material an account number must 
be provided for invoicing

•	C harges / billings will be recorded and transfered by print shop. 

DO NOT SEND MATERIAL TO BE LAMINATED:

	 We have laminators for you to use. Please call ahead to be sure that they are ready for use.

DO NOT SEND PERSONAL SHREDDING:

	P ersonal shredding will be sent back to sender

RETURNS:  

       Returns via UPS/FedEx/Trucking Companies will be handled through your department or			
  campus office.

DELIVIERS:  

       Please use the correct shipping address for any purchases. We should not see 16302 Loop 493
       It is not a valid address.

PERSONAL WORK:  

        Payment due upon receipt / Checks or cash only / Check payable to: LCISD Print Shop 

2022-2023 Lubbock-Cooper ISD Print Shop

All color copies, bright, pastel, color paper, card stock, binding, padding, posters, foam board, banners, 
and transparencies, etc... must have an account number or be prepaid before the work begins. 

TEAM print
THE PRINTSHOP          LUBBOCK-COOPER ISD

Summer Hours
8:00 a.m. - 4:00 p.m. 
Monday - Thursday
Closed Fridays in 

Months of June & July

School Hours
7:30 a.m. - 4:30 p.m. 

Monday - Friday

Please call or email: Terry Stokes, Sarah Riddle or Al Ware
with any questions - ext. 1261 •  email printshop@lcisd.net
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SERVICE

BLACK AND WHITE COPIES  •  NO CHARGE FOR SCHOOL USE ON STANDARD COPY PAPER
BLACK AND WHITE COPIES  •  .05¢ PER SINGLE SIDED COPY ON REGULAR PAPER
COLOR COPIES  •  .20¢ PER SINGLE SIDED COPY ON REGULAR PAPER
COLOR COPIES  •  .25¢ PER SINGLE SIDED COPY ON COLOR PAPER 
COLOR COPIES  •  .30¢ PER SINGLE SIDED COPY ON CARD STOCK
COLOR COPIES  •  .35¢ PER SINGLE SIDED COPY ON BCS CARD STOCK
COLOR COPIES  •  .20¢ PER COPY ADD THE COST OF LABELS

BINDING

Comb binding - with clear front cover 
and chip board back................. 50¢ each

Spiral binding - with clear front cover 
and chip board back................. 75¢ each

PADDING

Glued /chip board (padding only)
backing................................. 25¢ per set

RAFFLE TICKETS

Black/white..................... .05¢ per ticket
Color tickets......................08¢ per ticket

LCISD BUSINESS CARDS 

Black/White Single Side
200 count........................................$5.00 
Color Single Side
200 count........................................$8.00

POSTERS & BANNERS

Standard Poster (24x36).................. $4.00
Banner Size Poster.......... call for pricing
Canvas.............................. $8.00 per foot

FOAM BOARDS

Foam board (24x36)
single sided...................................$20.00

Pastel-8.5 x 11 
(ream - 250)...........................$7.00
(case - 2000)........................$56.00

Bright-8.5 x 11  
(ream - 250).........................$10.00
(case - 2000)........................$76.00

White-8.5 x 11
(ream - 250)...........................$6.50
(case - 2000)........................$49.00

CARD STOCK MATERIAL CONTPAPER  &  NCR MATERIAL

Pastel Color-8.5 x 11
(ream - 500)...........................$5.00
(case - 5000)........................$46.00

Bright Color-8.5 x 11
(ream - 500).........................$10.00
(case - 5000)........................$95.75

Bright White-8.5 x 11#28
(ream - 500)...........................$8.75
(case - 4000)........................$70.00

Bright White-11 x 17#28
(ream - 500).........................$18.00
(case - 2000)........................$72.00

Standard White-8.5 x 14
(ream - 500)...........................$7.00
(case - 5000)........................$70.00

NCR
two part.....................12¢ per form 
three part...................17¢ per form 
four part.....................22¢ per form

White........................... 10¢ per envelope

Ivory............................ 10¢ per envelope

ENVELOPES INVITATION
NON- PRINTED

LAMINATE - NON SCHOOL
Per running foot........ 25¢ per foot

frame supplied by customer

CALL OR EMAIL FOR 
ADDITIONAL INFORMATION

Clear:
2x4	 $56.00 	 .60 per sheet
8.5x1	 $56.00		 .60 per sheet
3.25x.5	 $56.00 	 .60 per sheet

White:
4.25x5.5	 $134.00	 .15 per sheet
2x4	 $134.00	 .18 per sheet
5.5x8.5	 $19.00		 .20 per sheet
2.58x1	 $19.00 	 .20 per sheet

CARD STOCK MATERIAL

White-11 x 17
(ream - 250).........................$13.00
(case - 1000)........................$52.00

White-12 x 18
(ream - 250).........................$13.00
(case - 1250)........................$65.00

BUSINESS CARD STOCK-8.5 x 11
(ream - 200).........................$24.00
(case - 1600)......................$188.00

LABELS

COLOR COPIES  •  .20¢ PER COPY 
ADD THE COST OF LABELS

BLACK COPIES  •  .05¢ PER COPY 
ADD THE COST OF LABELS

all pricing subject to change


