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OWEN VALLEY MIDDLE SCHOOL 

STUDENT HANDBOOK 

2022-2023 

 

*The OVMS student handbook is meant to outline 

guidelines for students attending Owen Valley 

Middle School.  All rules, policies, and procedures 

included in the OVMS Student Handbook are in 

alignment with the Spencer-Owen Community 

Schools’ Board Policy and Procedures.  If a 

discrepancy should arise, the school board’s policy 

and procedures will prevail. 

 

Welcome to Owen Valley Middle School.  This 

handbook has been prepared to acquaint you with our 

school.  Please read the rules and policies carefully so 

you are familiar with them. Every rule and regulation 

has been given a great deal of thought and was 

implemented to instruct and guide all concerned.  All 

staff members have the authority to enforce these 

rules and policies and give directions to students 

when necessary. 

 

SCHOOL MISSION- All Owen Valley Middle 

School students will learn, achieve, and succeed. 

 

SCHOOL VISION- In order for Owen Valley Middle 

School to be an exemplary school, the entire school 

community must focus on working together. The 

following vision outlines what we hope to become. 

 

 

PATRIOT PRIDE 

 

At Owen Valley Middle School, we follow the 

mantra, “We have Patriot Pride!” Students and staff 

demonstrate Patriot Pride by doing the following: 

 

•Respect- We will treat others in a manner in which 

we wish to be treated. All communication between 

students, their peers, and staff will be polite and 

cordial at all times. We will admire the individuality 

and dignity of everyone that enters Owen Valley 

Middle School. 

• Persistence- We will understand that challenges and 

struggles are a natural element of life. We 

acknowledge that challenges and struggles can be 

academic, personal, or a combination of both. In 

order to promote growth in students and staff alike, 

we will meet all challenges as a team; as a family. 

•Real World- We will continually reinforce the 

notion that academics and post-secondary life are 

intrinsically tied to one another. Teachers will 

continually reinforce and remind students that school 

is their first public and professional interaction in life. 

Staff will strive to model professionalism, 

compassion, and punctuality. 

•Responsibility- We acknowledge that every 

decision, be it positive or negative, has consequences. 

Students and staff alike will accept that our actions 

may lead to both intended and unintended outcomes. 

We will always take ownership of our actions. 

• Positive- We are a community, a team, and a family. 

We will conduct ourselves in a manner that lifts our 

school and community up. We will remain optimistic 

about the future and have pride in our 

accomplishments, especially when we become 

discouraged. 

•Work Ethic- Students and staff at OVMS will 

conduct ourselves as professionals that are dedicated 

to our educational environment. We will put forth our 

best effort every day. Rather than waiting for 

opportunities to present themselves, we will create 

our own. 

•Dependability- As professional students and 

educators, we understand the importance of 

preparedness. We will be on time and ready to work 

every day. We understand that people count on us 

and we will always rise to the occasion. 

 

 

SUPERINTENDENT’S WORK ETHIC 

CERTIFICATE (SWEC) 

Work ethic is a necessary skill for success in 

secondary education, entry into the workforce, post-

secondary education, and military service. The 

Superintendent’s Work Ethic Certificate is an award 

that can be earned by 8th graders that display 

qualities that demonstrate a strong work ethic. 

Students earn the certificate by achieving the 

following: 

 

•Persistence:  The student will persevere through 

most challenges and problem solve. 

•Respectfulness: The student will demonstrate 

respectful behavior to all peers and school staff. 

•Initiative: The student will engage in learning 

activities and seek assistance when needed. 

•Dependability: The student will demonstrate 

academic responsibility and act as a strong team 

member. 

•Attendance:  The student will maintain an 

attendance rate that is 97.5% or higher. 

•Academic Readiness:  The student will maintain a 

minimum GPA of 2.0 and will meet the criteria for 

promotion to the high school. 

•Responsibility:  The student will receive no more 

than two category one referrals and zero in category 

two or higher. 

•Efficiency (Work Ethic): The student will 

consistently be on time, prepared and on task. 
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At the end of the school year, a committee of teachers 

and administrators will meet to confirm the eligibility 

of each 8th grade student. Students that meet the 

eligibility requirements of the Superintendent’s Work 

Ethic Certificate will receive an award. 

Parents/guardians are required to sign an agreement 

allowing their student to participate in this program at 

the beginning of their 8th grade year. If a student 

desires to participate, they will also be required to 

sign the agreement. Students that fail to meet the 

above criteria will not be provided with a certificate 

at 8th grade graduation. 

 

OUR SCHOOL HOURS 

 

Students may enter the building at 7:55 a.m. Students 

report to their first hour class by 8:10 a.m. The 

dismissal bell rings at 3:20 p.m.  One day per week, 

SOCS will release 30 minutes early to allow school 

staff to have an opportunity for professional 

development.  On those days the release time at 

OVMS will be at 2:50pm.  If there would happen to 

be a two hour delay on that day, school would 

dismiss at the normal 3:20 time. 

 

AFTER SCHOOL POLICY 

 

To keep our building and students safe, we have 

created a set of rules for students during after school 

hours.   

 

They are as follows: 

1.If you are a student on a specific team, stay with 

your group and coach.   

2. If you are not on a specific team, do not wait in the 

building for a game that starts later in the evening.   

3.If you are a student receiving tutoring help or 

assigned to an after school detention, you need to 

report directly to the assigned room and leave 

directly from the assigned room to exit the building.   

 

Students caught in a non-designated area of the 

building, you may be written up for failure to report 

to assigned destination/leaving designated area 

without permission in accordance with our school’s 

discipline plan  

 

 

GRADE REPORTS 

 

A report card is issued every nine weeks which will 

include a letter grade, and/or a pass/fail grade for 

each subject area. Teachers will issue a progress 

grade at the mid-term of each quarter.  This is merely 

a snapshot of where a student stands at that point in 

time. In order to help students, parents should review 

the progress reports with the student and consult with 

the teacher(s) as needed. Appointments with your 

child’s team of teachers may be arranged by calling 

the school office at 829-2249. 

 

“INC” incomplete is a temporary mark which may be 

given when illness or unavoidable circumstances 

prevented the student from completing his/her work.  

To avoid failing a course due to incomplete work, a 

student must submit missing assignments within one 

week after the beginning of the next grading period.  

Under normal conditions, a student may have the 

same number of school days as days absent to 

complete make-up work. 

 

HONOR ROLL 

 

The Honor Roll is a listing of all students who have 

achieved a superior grade status and who are 

deserving of recognition.  It will be prepared at the 

end of each grading quarter.  All grades received in 

all classes will be used to compute the honor roll. 

 

“A” Honor Roll Index “B” Honor Roll Index 

3.51 – 4.00                                  3.00 – 3.50 

Grade Points 

A 4 

B 3 

C 2 

D 1 

F 0 

 

 

PROMOTION/RETENTION  

 

With an opportunity for parent input, the final 

decision of promotion/retention will be made by the 

building principal, based upon the following criteria: 

 

1.Parents shall be notified of their child’s progress 

throughout the school year via report cards and 

progress reports. 

 

2.  OVMS Promotion & Retention Policy 

Owen Valley Middle School maintains high 

academic and social expectations for students.  

Students are expected to pursue academic success 

and positive social development.  As a result of those 

expectations, promotion is not guaranteed; rather, 

students earn promotion.  If students are able to meet 

those expectations, they will be promoted to the next 

grade level.  In the event a student does not show 

evidence of academic success and/or social 

development, that student will have opportunities to 

change behaviors.  If that student still does not meet 

expectations, s/he will be retained. 
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Academic Requirements: 

•Academic credits are earned with a D- or higher. 1 

passing grade = 1 credit 

•In each grading quarter, students can earn a 

maximum of 7 credits. 

• Opportunities for remediation will be made available 

on a case-by-case basis. 

 

Behavior/Attendance Requirements: 

•In each grading quarter, students can earn a 

maximum of 2 credits for behavior and a maximum 

of 2 credits for attendance. 

•Behavior credits are linked to office referrals.  

Attendance credits are linked to unexcused absences. 

• Opportunities for remediation will be made available 

on a case-by-case basis. 

 

Students need a minimum total of 30 credits to be 

promoted to the next grade level. 

 

More Information 

If you would like more information, please ask for 

the “OVMS Student Promotion and Retention 

Policy” in the OVMS office.   

 

ATHLETIC OPPORTUNITIES AND ELIGIBILITY 

 

ACADEMIC EXPECTATIONS 

To be eligible for participation in OVMS Athletics, a 

student must have NO F’s DURING THE 

DESIGNATED GRADE PERIOD CHECK. 

Grading Periods for Each Sport are as Follows: 

Fall Sports: 8th Grade- 2nd Semester from Previous 

Year; 6th, 7th, 8th- checked also during Q1 progress 

reports. 

Winter Sports: 6th/7th/8th Grade- Q1 Grade Report 

for initial eligibility; Re-Checked at end of Semester 

1 and Q3 progress report. 

Spring Sports: 6th/7th/8th Grade- Q3 Grade Report 

and Q4 progress report, 

Grade checks will be performed at each quarter and 

progress report to determine athlete eligibility. 

Should a player be deemed ineligible due to any of 

the reasons stated above, they may still be a part of 

the team, but may not practice or play (or travel to 

away games) for two weeks, when a follow-up grade 

check will then take place.  Should they still not meet 

the above requirements, they will be removed from 

the team.  

Grade leveled team sports will remain as they are-

students must try out, practice and compete in the 

grade level they are in.  This includes 7th and 8th 

volleyball, football and basketball.  Students below 

6th grade will be allowed to practice or participate as 

a member of the team with the approval of the 

principal and athletic director. 

For fall sports, the last grading period of the previous 

school year will determine athletic eligibility.  For 

transfer students, we will review the grades from the 

previous school and determine eligibility.  Also, 

middle school students who have reached sixteen 

(16) years of age by September 1, will not be 

permitted to participate in athletics. 

A student must sign a code of conduct and must have 

a physical form signed by a physician before tryouts, 

practice or participation will be allowed.  Athletes on 

suspension (in-school or out-of-school) will not be 

allowed to participate in extracurricular activities 

during the time of suspension. 

 

Boy’s                Activities            Girl’s  

Football  7 – 8                         Volleyball 7 – 8 

Wrestling  7 – 8                       Basketball  7 – 8 

Basketball  7 –8                      Track  7 – 8 

Track  7 – 8                             Cross Country  7 – 8 

Cross Country  7 – 8               Softball 7-8 

Baseball 7-8                            Cheerleading 7 - 8  

                                                      

ATHLETE GUIDELINES-OVMS 

 

1.All participants must have a physical form signed 

by a doctor in order to try out for a sports team.  

Parents must also sign the physical form in order for 

students to be eligible to try out. 

2.All participants must sign the corporation code of 

conduct to be on an athletic team. 

3.All participants must sign any agreement the head 

coach creates in regards to player conduct. 

4.Students must meet the stated grade requirements 

established by the school board. 

5.Participants must abide by all rules established by 

the coach and the school. 

6.All school rules are in effect while students are 

participating in extracurricular activities.  This 

includes practice, games, and the bus to away games. 

7.Students with injuries requiring medical attention 

must have a doctor’s release before they may resume 

their activities. 

8.Students are reminded that they are representing 

their school and community while on a school team.  

Inappropriate behavior on or off the floor will not be 

tolerated.  This includes the following: 

A. Foul or obscene language 

B. Talking back to coaches, officials, or opponents 

C. Unsportsmanlike conduct 

D .Fighting 

E. Trash talking 

9. Do not miss practice.  Missed practices will directly 

affect playing time. 
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10. Students must be at school at least half of a day in 

order to be eligible to participate in a game or 

practice that evening. 

11.Misbehavior at school can result in suspension or 

removal from athletic teams. 

 

STUDENT LOCKER POLICY 

 

1. Students will be advised by the principal or his/her 

designee at the time of acquiring the locker use, that 

use is a privilege granted by the Board, and of the 

conditions specified by the Board for such use. 

 

2. Failure to comply with the conditions of use will 

result in the revocation of the student’s permission to 

use a locker. 

 

3The decision to examine a student’s locker will be 

made by the principal or his/her designee.  The 

examination will be made by the principal or a 

designee administrator and will be witnessed by one 

other person.  Discovery of illegal or dangerous 

materials will be reported to the office of the 

principal. 

 

4. LOCKER CLEANING: Nothing in these rules shall 

affect members of staff, who, at the direction of the 

principal, clean out (a) lockers from time to time in 

accordance with a general housekeeping schedule, or 

(b) the locker of a student no longer enrolled in the 

school.  Further, the staff may open a student’s locker 

during any vacation period if they have reason to 

believe such locker contains rotting, spoiling, or 

mildewing items such as food, wet clothes, etc. 

 

5. It is the responsibility of the student to immediately 

report any damage to his/her locker to office 

personnel. 

 

6. Physical Education uniforms and equipment are to 

be secured in assigned physical education lockers. 

 

7. STUDENT’S LOCKERS LOCATED IN SCHOOL 

FACILITIES ARE SCHOOL PROPERTY.  The 

provision of the facilities shall in no way be 

interpreted as diminishing or abrogating the Board’s 

authority or control over the use of the lockers.  

Building principals or their designees shall possess 

the authority to examine the contents of any locker 

located on school premises during unannounced 

searches or when they have sufficient reason to 

believe that the contents of the locker may: 

 

a. present an immediate threat to the health, 

safety, and welfare of the student, other 

students, administrators, or other school 

persons present in the school facility. 

 

b. be forbidden by state law or school rules. 

 

c. cause, or can reasonably be foreseen to 

cause an interference with school purposes 

or educational function. 

 

d. have been reported lost or stolen. 

 

 

A student using a locker is presumed under state law 

IC 20-33-8-32 to have no expectation of privacy in 

the locker or its contents, except as provided by this 

policy. 

 

8.Students should use only the locker assigned to 

them.  They should not give the combination to any 

other student and should not share lockers with 

friends.  Locker combinations should not be set in 

advance.  Students should not bother or attempt to 

open a locker other than their own. 

 

9.Lockers should not be slammed, kicked, or marked 

on.  Any inside locker decorations should be 

removable without causing locker damage. 

 

10.Students should neither bring to school, nor store 

in their lockers while at school, items of value not 

needed for the school day, unless previously arranged 

and approved by the principal’s office. 

 

 

BACKPACKS 

 

Backpacks may be brought to school but must be 

stored in students’ lockers during the school day. 

Students may visit lockers at the start of the day, 

during passing periods, and at dismissal. Needed 

items for classes will be carried by hand by the 

students.  

 

EMERGENCY CLOSING OF SCHOOL 

 

In case of severe weather, snow, ice, fog, etc. the 

school has an automated dialing system that will call 

contact numbers given by parents and advise of 

delays or closings  

 

The announcement for school closing may be heard 

over the local radio and television stations.  Listen to 

these stations: 

 

RADIO/TELEVISION 
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Channel 2 and 10 Terre Haute 

Channel 6, 8, 13 and 59 Indianapolis 

WCLS Spencer 97.7 FM 

WTIU Bloomington 103.7 FM 

 

WITHDRAWAL AND TRANSFERS 

 

A withdrawal/transfer form must be obtained from 

the office.  All rented books as well as the student’s 

chromebook, case and charger, must be returned and 

a grade obtained for each class.  The locker must be 

emptied and all library books must be returned. 

 

BOOK RENTAL 

 

Rental books should be used by the student in the 

same manner as a purchased book.  He/she may take 

it home with him/her and must replace it if lost or 

stolen or, if a textbook is misused, a fine will be 

imposed.  If a textbook is lost, it must be paid for in 

full.  Most books are used for a period of six years.  

All textbooks are checked out to the student by 

number.  When books are issued to the student, 

he/she will sign a form verifying that he/she received 

the book.  When books are checked in at the end of 

the year, the same book that was issued must be 

returned.  Again, the student will sign the form 

verifying that he/she returned the book.  The student 

is to write his/her name in ink on the inside cover for 

identification purposes.  All other marks found in 

textbooks will be considered destruction and will 

have to be paid for by the student. 

 

FINANCIAL ASSISTANCE 

 

Financial assistance is available to eligible families 

by completing the necessary forms and returning 

them to the principal as soon as possible.  Other 

arrangements, such as monthly payments, can be 

arranged with the office.  A complete list of rental 

and supply fees is available at the main office. 

 

BOUNDARIES 

 

OVMS students may enter the school at 7:55 a.m. 

after they have exited their buses or the vehicle which 

brings them.  OVMS students are not allowed to 

drive to school.  Students should go no further than 

the OVMS side of the flagpole in front of the school.  

At the rear of the school, students are to go no further 

than the fire zone.  Students are NOT to be in the 

loading dock area, the hallways between the high 

school and the middle school, the high school parking 

lot, tennis courts, or baseball field, unless with an 

assigned class.  M.S. students are not allowed in the 

H.S. and H.S. students are not allowed in the middle 

school unless authorized by school staff or 

administration. 

 

TELEPHONE 

 

If a student requires use of the phone during the 

school day, they may come to the office to request 

use of the phone.  Cell phones will NOT be permitted 

for use during the school day. Cell phones should not 

be seen or heard unless specifically authorized by 

administration. Use of cell phones during a school-

wide emergency will be considered participating in a 

school-wide disruption. Failure to follow these 

guidelines will result in disciplinary action per the 

discipline policy of this publication. Cell phones may 

be confiscated and parents will have to pick them up 

in the front office. Please refer to the discipline chart  

for further information. 

 

The School Board believes that the education of 

children is a joint responsibility, one it shares with 

the parents and other members of the school 

community. The Board realizes it has the 

responsibility of protecting the rights of students in 

keeping and sharing student records and maintaining 

the confidentiality of personally identifiable student 

information under the Family Educational Rights and 

Privacy Act and State law. 

  

Any person wishing to make any audio, video or 

digital recording or other recording by electronic 

means on school premises, with the exceptions listed 

below, shall obtain the permission of and the 

Building Principal prior to any recording. 

  

 

Exceptions: 

  

Any audio, video or digital recording authorized 

pursuant to Board Policy 2410 - Audio, Video, and 

Digital Recording of Meetings is not subject to 

additional authorization requirements under this 

policy. 

  

The requirements of this policy shall not be 

interpreted to conflict with the provisions of Policy 

5136 - Personal Communication Devices as it 

pertains to recordings. Nor shall the requirements of 

this policy be interpreted to extend to school-

sponsored public events, where there can be no 

expectation of privacy. A school-sponsored public 

event is any school-related activity, whether free or at 

which an admission fee is charged, that members of 

the public may attend. These include but are not 

limited to athletic competition, plays, musical 

performances, awards ceremonies, and graduation. 
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See Policy 9160 - Public Attendance at School 

Events for additional information about restrictions 

on recording at such events. 

 

HALL PASSES 

 

Hall passes will be issued at the discretion of the 

student's teachers. 

 

VISITORS 

 

All persons visiting Owen Valley Middle School 

should report to the office to sign in upon arrival.  

Parents are welcome anytime.  Parent volunteers are 

subject to approval by school administration.  Student 

visitors will not be allowed at the middle school. 

 

LOST AND FOUND 

 

All lost and found articles should be turned in to the 

office.  After a reasonable amount of time, the 

unclaimed articles will be disposed of. 

 

NOT RESPONSIBLE FOR PERSONAL 

PROPERTY BROUGHT TO SCHOOL   

 

Valuable items should not be brought to school.  If 

personal property such as cell phones and Ipods must 

be brought to school, it should be clearly marked 

with the owner's name, and the student assumes 

responsibility for his/her own property.  Items of 

value may be left in the office. 

 

 

MEDIA CENTER/LIBRARY 

  

We encourage use of the media center at every 

opportunity.  You must have a pass to use the media 

center.  Students may check out books for a two-

week period and must pay for lost or damaged books. 

 

FUNDRAISING ACTIVITIES 

 

Owen Valley Middle School may sponsor various 

fundraisers throughout the school year.  Students are 

not allowed to sell any article during school hours 

that is sponsored by an outside organization (i.e., Boy 

Scouts, Girl Scouts, churches, booster clubs, etc.).  

All fundraising must be approved by school 

administration prior to a contract being signed. 

 

COUNSELING SERVICES 

 

The counselor welcomes the opportunity to talk with 

you and your parents concerning personal problems 

and educational and vocational planning. Parents are 

encouraged to call the counselor or the student's 

team(s) of teachers if a conference is desired. 

 

NURSE'S OFFICE 

 

The nurse's office is available for emergencies which 

occur during school hours.  A pass is required for 

non-emergency situations.  Vision testing is also 

conducted by the nurse. 

 

Prescription or non-prescription (Tylenol) medicines 

MUST be left in the nurse's office in a properly 

marked container stating ingredients and dosage.  A 

note from the parent/guardian must accompany the 

medication.  Failure to do this may result in 

disciplinary action. 

 

Aspirins or non-aspirin Tylenol and other non-

prescription medicines cannot be administered 

without consent of the parent/guardian.  You may 

wish to  

send this consent at the beginning of the school year 

in the event your child will need such medication.  In 

addition, students cannot transport medicine to 

school.  A parent or guardian needs to deliver those 

meds to the school nurse. 

Severe or chronic medical problems must be treated 

by a physician rather than the school nurse.  The 

physician must furnish a statement when frequent 

bathroom privileges are necessary.  Inhalers &/or epi-

pens may be carried if the child is able to use them 

independently, and a doctor has written a note that 

allows child to carry them.  Contact your school 

nurse to arrange for this. IC 20-33-8-13. 

 

If a student feels he/she is sick, he/she may not use 

their cell phones to call home to be picked up without 

being checked out/authorized by the school nurse.  

Doing so would be considered an un-excused absence 

and a cell phone violation. 

 

LUNCH ROOM POLICIES 

 

1. No student is permitted to leave the school grounds 

for lunch.  Each student has two alternatives for 

lunch: 

 

a. Bring a sack lunch.  (Milk, juices and sports drinks 

are available at school.) 

 

b. Purchase a school lunch. 

 

2. All students will eat in the cafeteria. 
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3. Hot lunches are available on a daily basis and 

should be paid for as you go through the serving line.  

Charges are not accepted. 

 

4. All paper products should be placed in the available 

containers, and trays and silverware taken to the 

cleaning counter.  Cans should be placed in the 

recycling container. 

 

5. Courteous and mannerly conduct is expected in the 

cafeteria at all times.  We ask that there be no 

purchasing of food items for other people and no 

passing of food items back and forth between people 

or tables. 

 

6. Cooperation is important during lunchtime. After 

dismissal from the classroom, go to your locker and 

store your textbooks.  Be sure to get a coat or jacket 

if needed.  No students are permitted to return to the 

academic areas or hallways after lunch until the next 

passing period. 

 

7. Students who do not comply with the rules in the 

gym can lose their gym privileges. 

 

8. No use of Bluetooth or portable speakers at lunch is 

allowed.  

 

 

BUS TRANSPORTATION RULES AND 

POLICIES 

 

As in the classroom, student discipline is an 

important matter on board a school bus.  State Law 

and School Board policies must be followed or 

disciplinary action may be taken. 

 

1. Observe same conduct as in the classroom. 

 

2. Be courteous, use no profane language. 

 

3. Do not eat or drink while on the bus. 

 

4. Keep the bus clean. 

 

5. Cooperate with the driver. 

 

6. Do not smoke or use tobacco on the bus. 

 

7 .Do not be destructive. 

 

8. Stay in your seat.  Standing on the seats or putting 

feet on the seats is prohibited.  Moving about while 

the bus is in motion is prohibited.  No child shall 

stand in a school bus while being transported. 

 

9. Keep head, hands and feet inside the bus. 

 

10. Bus driver is authorized to assign seats. 

 

11. Animals, insects, reptiles, fowl, firearms, 

weapons, fireworks, or other dangerous or unsanitary 

objects will not be permitted on the bus. 

 

12. Equipment may not be transported on the bus that 

would damage the bus, block the view of the driver, 

and block the aisles, entry or exit doors. 

 

13. There will be no talking to the driver while the bus 

is in motion, except for emergencies. 

 

14. Students will not tamper with the emergency door 

or any other part of the bus without instruction from 

the driver. 

 

15. When necessary to cross the street, students must 

cross in front of the bus. 

 

16. Buses will stop at authorized bus stops only. 

 

17. Students should respect the personal property of 

property owners at bus stops. 

 

18. Only authorized students are permitted on buses.  

Occasional student riders wanting to ride buses other 

than their assigned route must have written 

permission from the parent and signed by the school 

principal or bus driver. 

 

19. NO student will be allowed to get off or on the 

bus at any stop other than his/her own, unless he/she 

has written permission from the parent and/or 

principal. 

 

20. The student should be waiting at his/her stop when 

the bus arrives.  In case of an emergency, causing late 

arrival by the student at his/her stop, the school bus 

driver will be required to wait a reasonable amount of 

time.  The school bus driver will be required to wait 

no longer than three minutes after the scheduled time 

for arrival.  If the school bus driver is already three 

minutes late, he/she NEED NOT WAIT AT ALL. 

 

21. Adults will not be allowed to remove students 

from the bus once they have boarded. 

 

22. Bullying behavior is specifically prohibited on the 

bus. 

 

Violation of school rules may result in denial of bus 

transportation for a period of time.  Parents will be 

given a day's notice and will be responsible for the 
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student's transportation during the suspension from 

the bus. 

 

STUDENT DRESS CODE 

 

We take pride in the appearance of our students.  

Your dress reflects the quality of the school, of your 

conduct, and of your schoolwork.  Students are 

expected to come to school looking clean, neat and 

dressed in a manner which is accepted as being in 

good taste.   

 

1. Acceptable dress will include dresses, pant suits, 

skirts, skorts, slacks, shorts, jeans and bib (jeans) 

overalls with tops (sweaters, blouses, bodysuits).  

Midriff tops and dresses/tops with exposed 

undergarments are not acceptable.  Shoulder straps 

on shirts are to be a minimum of two finger widths.  

At no time is it appropriate for undergarments to be 

worn as outerwear.  Sheer clothing, see-through 

clothing and strapless blouses are not appropriate. 

Plunging and low scoop necklines will not be 

permitted. Any top that would show cleavage is not 

appropriate. Students will be required to correct 

unacceptable attire. 

2. Dresses, skirts, skorts and Shorts must be no shorter 

than fingertip length. 

 

3. All clothing must be worn in an appropriate manner 

so as to not be a distraction to the educational 

process. 

 

4. Shirts must be worn at all times.  Tank tops or 

muscle shirts are not acceptable. 

 

5. Holes in pants/jeans that expose skin are not to be 

above fingertip length. 

 

6. Pants must be worn at or near the waist. At no time 

should undergarments be visible. 

 

7. Shoes should be worn at all times. 

 

8. Sunglasses may be worn in the building only if 

specified by a doctor’s order. 

 

9. Bib overalls are acceptable when worn with t-shirts 

or shirts. Straps must be over the shoulder and 

clasped. 

 

10. Hats and other head coverings (with the exception 

of religious head coverings) may NOT be worn 

inside the building. 

 

11. Coats are not to be worn in the school building 

during regular school hours. 

 

12. Cleanliness and good grooming should be 

practiced. 

 

13. Commercial emblems and/or symbols EXCEPT 

those pertaining to, profane/foul language, alcohol, 

drugs, or tobacco are permitted to be worn on any 

apparel. 

 

14. No satanic or demonic emblems, symbols, 

drawings, or lettering can be worn on clothing, shoes, 

outerwear (coats, jackets, or hats), or jewelry 

 

15. No sexually suggestive statements, drawings, or 

pictures can be worn on clothing, shoes, outerwear 

(jackets, coats, or hats), or jewelry.  

 

16. Leggings can only be worn if covered by a top 

garment that covers the waistline. 

 

17. Shirts/blouses should be of sufficient length so 

that no midriff is exposed in either a standing or 

sitting position.  If a shirt or blouse cannot be tucked 

in and remain so it is too short. 

 

18. Billfold chains or other chains may not be worn. 

 

19. Pajamas/ lounge pants are not acceptable school 

attire. 

 

20. No headphones or earbuds are allowed to be used 

in the classroom unless authorized by the classroom 

teacher or indicated in a student’s IEP. 

 

Student's dress should not distract from the 

educational environment, make it more difficult for 

the teacher to teach or make class discipline more 

difficult to maintain.  This includes, but is not 

restricted to, items such as hair color and styles and 

extremes in dress and appearance.  Student's dress, 

which violates any of these guidelines, may be 

declared unacceptable by the school administration. 

 

PHYSICAL EDUCATION 

RULES AND PROCEDURES 

 

The following policies have been established in order 

to help the students in physical education classes 

develop responsibility and to provide for their safety: 

 

1. Every student taking physical education will wear 

shorts/sweatpants and a t-shirt, socks and tennis 

shoes.   

 

2. Students will remove all jewelry.  This includes 

watches, necklaces, anklets, bracelets, earrings, rings, 
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etc.  Do not have your ears pierced during the school 

year if you can’t take them out for P.E. class. 

 

3. The school cannot be responsible for stolen, lost, or 

damaged clothing, jewelry, money, or band 

instruments, etc.  All student belongings taken to the 

locker room must be stored and locked in the 

student’s assigned gym locker with a school lock. 

 

4. Due to the nature of physical education activities, 

gum and candy will not be tolerated at any time. 

 

5. Students will be given several minutes to dress out 

for P.E.   

 

6. Your P.E. teacher will lead you out to the gym.  If 

you do not come out, you are tardy.  Students may 

not leave class at any time without permission. 

 

7. Lost locks cost $5.00.  Found locks will be kept in 

the locker room office and returned upon request. 

 

8. A word of caution:  Do not give your lock 

combination to anyone, and do not share lockers with 

anyone! 

 

9. Clean up after yourself.  Lock your clothes up and 

take your books with you.  Do not leave anything in 

the long locker. 

 

FIELD TRIPS 

 

It is a privilege to go on field trips.  Because students 

are representing OVMS, students must be on their 

best  behavior.  To ensure that students represent 

OVMS well, any disciplinary referral or excessive 

tardiness prior to the field trip may result in that 

student not being allowed to go on the field trip.   

Students who are not allowed to go on a field trip, 

which occurs during school hours, will be required to 

do an alternative assignment.  Those students who are 

absent on that day will do the alternative assignment 

also. 

 

GUM/CANDY/SOFT DRINKS 

 

Gum, candy, and soft drinks, within the classroom or 

the cafetorium at lunch time, will be allowed at the 

discretion of the teacher teams and/or administration. 

In addition, students are not allowed to possess coffee 

or energy drinks at any time during the school day. 

Open containers shall not leave the classroom, be 

carried outside the cafetorium, stored in lockers, or 

brought within the building.  Only bottled water is 

allowed to be carried openly in these common areas.  

Any abuse of this privilege could result in the 

banning of said items within the school.  At no time 

should any of the above items be in the Media 

Center, a computer room, or near mobile or 

stationary computer systems.  

 

DANCES 

 

Owen Valley Middle School may choose to sponsor 

dances each year.  These dances are open to Owen 

Valley Middle School students ONLY.   

 

Dress codes for each dance will be the same as for 

the regular school day.  Because dances are an extra-

curricular activity requiring proper behavior, students 

who are referred to the office for discipline, may be 

refused admittance to dances.  Students will be told 

in advance if they will not be allowed to attend.  

Students who are absent on the day of the dance will 

not be admitted to the dance. 

 

Students are expected to remain in the dance until it 

is over.  If the student leaves early, he/she must be 

signed out by a parent or guardian and will not be 

allowed to re-enter the dance. 

  

DISCRIMINATION GRIEVANCE PROCEDURE 

 

OVMS admits students and gives equal access to its 

programs and facilities without regard to age, sex, 

race, color, national or ethnic origin, or physical or 

other disabilities.  The grievance procedure for 

discriminatory violation (Title IX-sex; Title IV-race, 

color, national origin; Section 504 of Rehabilitation 

Act of 1973-handi-cap condition) is available upon 

request from the office. 

 

DISCIPLINE GUIDELINES 

 

Classroom discipline will be handled by the 

individual teacher and/or team(s) of teachers.  When 

a student's behavior disrupts the learning process, the 

teacher may use a variety of strategies to correct the 

behavior.  These include parent notification, 

conferences, referral to the guidance counselor, team 

conference, detentions, isolation, loss of privileges 

and corporal punishment.  If unacceptable classroom 

behavior continues, the teacher or the student's 

team(s) of teachers should refer the student to the 

principal or assistant principal.  In addition to the 

strategies mentioned above, the administration may 

also use in-school suspension, out-of-school 

suspension, or recommendation for expulsion.   

 

Lunch Detention- The student may be assigned lunch 

detention. This would require the student to eat 

his/her lunch in an area isolated from the rest of 
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his/her classmates.  At times these may be designated 

a working lunch detention by a specific teacher.  

These detentions would be assigned to get specific 

incomplete work completed and turned in. 

 

Classroom Discipline Policy 

In order to promote the most positive, efficient, 

successful and engaging learning environment 

possible, OVMS uses a strategy that we hope 

encourages students to strive toward their personal 

best each day. This is called our Classroom 

Discipline Policy. The core of this policy focuses on 

the following classroom behavior agreement in each 

of the students’ classes.  

• I will be in my seat and ready to work when the bell 

rings. 

• I will have all materials needed for class on my desk. 

•I will work in class as instructed. 

• I will remain silent and in my seat until called on by 

my teacher. 

•I will raise my hand and stay calm until the teacher 

says my name and calls on me. 

If these expectations are not met, students will be 

assigned consequences.  

 

In-School Suspension – A student may be assigned 

in-school detention as an intermediate consequence 

for a discipline violation. The student will report to 

the ISS room immediately upon their arrival at school 

and will remain there until school is dismissed. 

Students will work on assignments from their 

teachers, but will be isolated from interaction with 

other students. 

 

Out-of-School Suspension - Any principal may deny 

a student the right to attend school for a period of up 

to ten days, if it is determined that such suspension is 

necessary to help the student or to prevent 

interference of the learning process.  Following 

suspension, the principal shall send a written notice 

to the student's parent/guardian describing the 

student's misconduct. 

 

Expulsion - Any act, which leads to suspension, may 

lead to expulsion, depending upon frequency, 

severity, or circumstances.  The expulsion will be for 

the balance of the semester or school year.  However, 

when it takes place during the second semester, the 

expulsion remains in effect for summer school and 

may remain in effect for the first semester of the 

following school year.   

 

A complete discipline chart starts on page 28 of this 

handbook. 

 

ATTENDANCE POLICY 

SPENCER-OWEN 

COMMUNITY SCHOOLS 

BOARD OF SCHOOL TRUSTEES 

 

A student enrolled in Spencer-Owen Community 

Schools is expected to attend school each day.  

School attendance is compulsory under Indiana law.  

Parents who permit their children to be absent 

without valid excuses are in violation of the law.  

Spencer-Owen Community Schools intend to 

vigorously uphold the Indiana statutes relating to 

school attendance. 

 

Excessive absences and tardiness are very serious 

matters.  Each has a direct relationship to quality of 

education, as well as development of habits that will 

continue through students' remaining school and 

work years.  The school accepts the responsibility of 

helping develop good character habits in its students.  

The state law, however, is quite clear that it is the 

responsibility of the PARENT to have his/her child in 

school attendance daily.  Spencer-Owen Community 

Schools will use the law to any degree necessary to 

help insure regular attendance for each student. 

 

I. Attendance Requirement 

 

.In order to be considered for credit or grade 

promotion, a student must be in attendance for a 

minimum of 162 days each school year (80 days in 

each class each semester).  Excused absences are 

NOT exempt from this requirement.  Each building 

principal maintains the authority to rule on extreme 

cases of extenuating medical circumstances. 

 

B. Attendance at the high school and middle school 

will be kept by class.  Records will be kept by the 

half-day at the elementary schools. 

 

II.RECORDING OF ABSENCES AND TARDIES 

 

A student will be recorded as tardy if s/he is not 

present when the bell rings for the beginning of class 

but is present for the rest of the class. 

  

III.CATEGORIES OF ABSENCES/TARDIES 

 

A. Excused absences and tardies are the exceptions to 

school attendance provided for by Indiana code. 

 

1. service as a page in the legislature 

2. service on the election board 

3. a subpoena to court 

4. active duty with the National Guard 

5. illness, mental or physical incapacity 
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6. participating as a member of the Indiana wing of 

the civil air patrol for not more than five (5) days 

7. exhibiting or participating in the Indiana State Fair 

for educational purposes by a student or member of 

the student’s household. The student must be in good 

academic standing as determined by the Corporation. 

Parents must request the absence in writing, it must 

be approved in writing by the principal, and it may 

not exceed five (5) days.  

 

B. Authorized absences and tardies are the exceptions 

to school attendance allowed by the S-OCS school 

board. 

 

1. Observation or celebration of a bona fide religious 

holiday in accordance with Policy 5223. 

2. death in the immediate family 

3. medical/dental appointments (only for the time 

actually required for transport and in the office - not 

for example, for shopping time after the appointment) 

4. bus does not run (or is late in the case of tardies) 

5. as determined by the principal or his designee 

 

C. Unexcused absences and tardies are any absences 

not covered by A. or B. above. 

 

IV. ADMINISTRATIVE PROCESSING  

ABSENCES/TARDIES 

 

A. Parents are requested to phone school by 9:00 a.m. 

on the day of the absence. 

 

B. Students must present a written excuse from the 

parent ON THE DAY OF RETURN to school.  If no 

written excuse is delivered that day, the absence will 

automatically be recorded as unexcused.  A written 

note is still required even is the parent phoned 

previously.  After 10 days of absence, a doctor’s 

statement is required to excuse the absence. Schools 

are required to keep written excuses for three years.  

An UNEXCUSED absence may be changed to 

EXCUSED if a valid written excuse is presented to 

the office in a reasonable timeframe. Emails would 

suffice as written documentation if sent from the 

parent email address to the records secretary.  

 

C. A doctor’s statement must also be presented to 

excuse a medical or dental appointment. 

 

D. The principal or designee will determine if the 

absence is excused, authorized, or unexcused. 

 

V. MAKE-UP WORK 

 

A. All work and tests during excused or authorized 

absences may be made up.  Students will have days 

equivalent to the number of days absent to turn in all 

make-up work.  If absences are at the end of a 

grading period and the student is entitled to more 

days for make-up work than are left before the report 

cards are sent out, the report card will be marked with 

an "INC" for incomplete, and the student will have 

one week in which to complete all work and tests. 

 

B. For each day of unexcused absence, the student 

will still be expected to do the work and learn the 

material. 

 

C. At the high school/middle school, all work and 

tests during absences, including UNEXCUSED 

absences but EXCLUDING out-of-school 

suspensions, should be made up. 

 

1. For EXCUSED or AUTHORIZED absences, 

students will have days equivalent to the number of 

days absent to turn in all make-up work.  If absences 

are at the end of the grading period and the student is 

entitled to more days for make-up work than are left 

before the report cards are sent out, the report card 

will be marked with an "INC" for an incomplete. 

 

2. .For UNEXCUSED absences, work missed may be 

accepted as late work at the discretion of the teacher 

and/or principal. 

3. Students will be expected to complete all make up 

work from any absences, this includes unexcused 

absences and suspensions. 

 

VI. NOTIFICATION TO PARENT OF STUDENT 

ABSENCES 

 

A. If parents do not call in to report a student absence, 

they will be notified by phone that their student is 

absent from school. 

 

B. A principal at any time may require a parent to 

produce a doctor’s statement to excuse an illness, but 

certainly after the 10th absence at the middle school. 

 

VI. GENERAL ADMINISTRATION 

 

A. A student who is unable to attend school because 

of an illness will not be allowed to attend or 

participate in any extra-curricular functions in the 

same day. 

 

B The principal may file charges of “Educational 

Neglect” with the prosecuting attorney for eleven or 

more absences.  Principals are both encouraged and 

supported in this step if previous attempts have been 

made to correct the attendance problem. 
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C.    Indiana state statute also states that any student 

that is considered a “habitual truant” with eleven or 

more unexcused absences may be denied a driver’s 

operator license or learner permit until the age of 18.  

If a student misses eleven or more school days, 

school administrators may exercise the right to 

forward a habitual truant form to the BMV.  

I.C. 9-24-2-4 

 

D. Each building principal will initiate a reward 

system for outstanding, positive attendance patterns 

for his/her students, but may not reward a student by 

excluding him/her from examinations.  However, 

each building principal must establish any further 

procedures necessary for the implementation of the 

corporation attendance policy. 

 

Additional Information Regarding Absences OVMS 

 

1.If a student becomes ill or injured at school, he/she 

will not be allowed to leave school until the parent 

has been contacted by a member of the school staff. 

Should the parents wish to take their child out of 

school during the school day, they are to notify the 

office either by phone or written note.  Please come 

to the office to get your child and sign him/her out. 

 

2. All students will sign in at the desk in the office 

when they come to school late.  They should also 

obtain an admit slip to class from the front desk when 

returning from an absence.  Students will also sign 

out in the office if leaving school at any time other 

than regular school dismissal time. 

 

3.A student will not be permitted to leave school 

property during the school day unless he/she has 

permission from the principal, vice-principal, or the 

school nurse.  If you become ill during the day, 

secure permission from your teacher to leave the 

classroom.  Students should then report to the nurse’s 

office. Students are not to call home to be picked up 

from school; students who are ill should report to the 

nurse’s office and the nurse will call home if needed.  

If it is necessary for you to leave school before the 

end of the school day, have a parent call the office on 

the day that you must be excused or bring a note from 

a parent stating the reason and time you will be 

leaving school.  On the following day, it will be 

necessary for you to receive an admission slip from 

the attendance officer at the front desk before going 

to first period. 

 

HEALTH SERVICES 

2022-2023 School Year School Entry 
Immunization Requirements 

 
PK – K 3 Hep B  

4 DTaP  

3 Polio 

1 MMR  

1 Varicella  

1 Hep A (Hepatitis A) 

 

K-5th 

grade  

3 Hep B  

5 DTaP  

4 Polio  

2 MMR  

2 Varicella  

2 Hep A (Hepatitis A)  

 

6th – 11th  

grade 

3 Hep B  

5 DTaP  

4 Polio  

2 Hep A*  

2 MMR  

2 Varicella  

1 Tdap (Tetanus & Pertussis)  

1 MCV4 (Meningococcal)  

 

Grade 12  3 Hep B  

5 DTaP  

4 Polio  

2 Hep A*  

2 MMR  

2 Varicella  

1 Tdap (Tetanus & Pertussis)  

2 MCV4 (Meningococcal)  

 

 

Hep B The minimum age for the 3rd dose of 

Hepatitis B is 24 weeks of age.  

DTaP Four doses of DTaP/DTP/DT are acceptable if 

4th dose was administered on or after child’s 4th 

birthday.  

Polio Three doses of Polio are acceptable for all 

grade levels if the third dose was given on or after the 

4th birthday and at least 6 months after the previous 

dose with only one type of vaccine used (all OPV or 

all IPV). For students in grades kindergarten through 

5th grade, the final dose must be administered on or 

after the 4th birthday, and be administered at least 6 

months after the previous dose.  

Varicella Physician documentation of disease 

history, including month and year, is proof of 

immunity for children entering preschool through 

12th grade. Parent report of disease history is not 

acceptable.  

Tdap There is no minimum interval from the last Td 

dose. 

MCV4 Individuals who receive dose 1 after their 

16th birthday only need 1 dose of MCV4.  

Hepatitis A The minimum interval between 1st and 

2nd dose is 6 calendar months. 2 doses are required 

for all grades Pre-K through 12 
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SCHOOL POLICY ON DRUG RELATED 

DISCIPLINARY PROCEDURES 

 

SPENCER-OWEN COMMUNITY SCHOOLS 

BOARD OF SCHOOL TRUSTEES 

 

It is a violation of the disciplinary code of Spencer-

Owen Community Schools to: 

 

1.possess, provide to another, or be under the 

influence of any substance which is, or contains: 

Alcohol, a narcotic 

Marijuana, a depressant,  

a stimulant 

a hallucinogen 

an intoxicant 

 

Whether prescription or sold over-the-counter 

(without a prescription) or any substance explicitly or 

implicitly represented by the provider to be any of the 

listed substances 

 

a. on school grounds at any time or 

 

b.at any school-sponsored activity at any location 

including the school bus 

 

Use of medication by a student prescribed by a 

medical doctor, a dentist, or other health care 

provider authorized by law to prescribe medication 

for that student, does not violate this rule.  Any 

student who is unsure whether possession, use or 

provision to another person with any particular 

medicine or substance would violate this rule should 

contact the principal before possessing, using or 

providing the medication or substance. 

 

2.possess, or provide to any person, anything used or 

designed to be used primarily for the storage, 

processing, delivery or consumption of: 

Alcohol 

narcotics 

marijuana 

depressants or 

stimulants 

hallucinogens 

intoxicants 

 

a. on school premises at any time or 

 

b.at any school-sponsored activity at any location 

including the school bus. 

 

Examples of things which are not to be possessed or 

provided to another person are: pipes, rolling papers, 

clips, and etc.. 

 

 

SPENCER-OWEN COMMUNITY SCHOOLS 

DUE PROCESS AND PUPIL DISCIPLINE 

 

This publication is intended to comply with Indiana 

Code 20-33-8 “Student Discipline”. 

 

I.ESTABLISHMENT OF POLICIES, RULES 

AND REGULATIONS 

 

This printing is intended, in general terms, to 

describe some of the rights and responsibilities of 

students in the Spencer-Owen Community Schools 

and to set forth appropriate regulations governing 

school behavior.  The Board of School Trustees and 

the Superintendent of Schools may establish written 

policies, rules and regulations of general application 

governing student conduct in all schools.  In addition, 

each principal may establish certain written rules and 

regulations not inconsistent with those established by 

the Board and Superintendent. 

 

II. STUDENT CONDUCT & DISCIPLINE POLICY 

 

Recognizing that the behavior of some students may 

be so disruptive that it interferes with school 

purposes or educational functions of the School 

Corporation, school officials may find it necessary to 

remove a student from the school.  In this event and 

in accordance with the provisions of IC 20-33-8, the 

School Board authorizes administrators and staff 

members to take the following actions: 

 

A. REMOVAL FROM CLASS OR ACTIVITY – 

TEACHER: A middle school or high school teacher 

will have the right to remove a student from his/her 

class or activity for a period of up to two (2) school 

days if the student is assigned regular or additional 

work to be completed in another school setting, if an 

appropriate setting is available within the school. 

 

B. SUSPENSION FROM SCHOOL – PRINCIPAL: 

A school principal (or designee) may deny a student 

the right to attend school or take part in any school 

function for a period of up to ten (10) school days. 

 

C. EXPULSION:  In accordance with the due process 

procedures defined in this policy, a student may be 

expelled from school for a period no longer than the 

remainder of the current semester plus the following 

semester with the exception of a violation of rule 13 

listed under the grounds for Suspension and 

Expulsion in this policy. 

 

GROUNDS FOR SUSPENSION OR EXPULSION 
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Grounds for suspension or expulsion are student 

misconduct or substantial disobedience.  The 

following include examples of student misconduct or 

substantial disobedience, but are not limited to: 

 

1.Using violence, force, noise, coercion, threat, 

intimidation, fear, passive resistance, or other 

comparable conduct constituting an interference with 

school purposes, or urging other students to engage in 

such conduct.  The following enumeration is only 

illustrative and not limited to the type of conduct 

prohibited by this subdivision: 

 

a.Occupying any school building, school grounds, or 

parts thereof with intent to deprive others of its use. 

 

b. Blocking the entrance or exits of any school 

building or corridor or room therein with intent to 

deprive others of lawful access to or from, or use of 

the building, corridor, or room. 

 

c. Setting fire to or damaging any school building or 

property. 

 

d. Prevention of or attempting to prevent by physical 

act the convening or continued functioning of any 

school or educational function, or of any meeting or 

assembly on school property. 

 

e. Continuously and intentionally making noise or 

action in any manner so as to interfere seriously with 

the ability of any teacher or any of the other school 

personnel to conduct the educational function under 

this supervision. 

 

2. Causing or attempting to cause damage to school 

property; stealing school property. 

 

3.Causing or attempting to cause damage to private 

property; stealing private property. 

 

4.Intentionally causing or attempting to cause 

physical injury or intentionally behaving in such a 

way as could reasonably cause physical injury to any 

person.  Self-defense or reasonable action undertaken 

on the reasonable belief that it was necessary to 

protect some other person does not, however, 

constitute a violation of this provision. 

 

5.Threatening or intimidating any student for the 

purpose of, or with the intent of, obtaining money or 

anything of value from the student. 

 

6.Knowingly possessing, handling, or transmitting a 

knife or any object that can reasonably be considered 

a weapon. 

 

7. Knowingly possessing, using, transmitting, or being 

under the influence of any narcotic drug, 

hallucinogenic drug, amphetamine, barbiturate, 

marijuana, alcoholic beverage, or intoxicant of any 

kind.  Use of drugs authorized by a medical 

prescription from a physician is not a violation of this 

subdivision. 

 

8.Engaging in the unlawful selling of a controlled 

substance or engaging in a criminal law violation that 

constitutes a danger to other students or constitutes 

an interference with school purposes or an 

educational function. 

 

9.Failing in a substantial number of instances to 

comply with directions of teachers or other school 

personnel during any period of time when the student 

is properly under their supervision, where the failure 

constitutes an interference with school purposes or an 

educational function. 

10.Engaging in any activity forbidden by the laws of 

Indiana that constitutes an interference with school 

purposes or an educational function. 

 

11. Violating or repeatedly violating any rules that are 

reasonably necessary in carrying out school purposes 

or an educational function and validly adopted in 

accordance with Indiana law, including, but not 

limited to: 

a. engaging in sexual behavior on school property; 

 

b. disobedience of administrative authority; 

 

c. willful absence or tardiness of students; 

 

d. knowingly possessing, using, or transmitting any 

substance which is represented to be or looks like a 

narcotic drug, hallucinogenic drug, amphetamine, 

barbiturate, marijuana, alcoholic beverage, stimulant, 

depressant, or intoxicant of any kind; 

 

e. possessing, using, transmitting, or being under the 

influence of caffeine-based substances, substances 

containing phenylpropanolamine (PPA), or 

stimulants of any kind, be they available with or 

without a prescription. 

 

f. Threatening the life of other students or staff 

members. 

 

12. POSSESSION OF A FIREARM OR 

DESTRUCTIVE DEVICE 
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a.No student shall possess, handle or transmit any 

firearm, deadly weapon or destructive device on 

school property. 

 

b.The following devices are considered to be 

firearms, deadly weapons, or destructive devices, 

pursuant to Indiana law: 

 

• Any weapon that is capable of expelling or designed 

to expel or that may readily be converted to expel a 

projectile by means of an explosion. 

•A destructive device, weapon, device, taser, or 

electronic stun weapon, equipment, chemical 

substance, or other material that in the manner it is 

used or could ordinarily be used or is intended to be 

used is readily capable of causing serious bodily 

injury. 

•An explosive, incendiary, or overpressure device 

that is configured as a bomb, grenade, rocket with a 

propellant charge of more than four (4) ounces, 

missile having an explosive or incendiary charge of 

more than one- quarter ( ¼ ) ounce, mine, Molotov 

cocktail, or a substantially similar device. 

•A type of weapon that may be readily converted to 

expel a projectile by the action of an explosive or 

other propellant through a barrel that has a bore 

diameter of more than one-half ( ½ ) inch. 

• A combination of parts designed or intended for use 

in the conversion of a device into a destructive 

device. 

 

c.The penalty for possession of a firearm: 10 days 

suspension from school and expulsion from school 

for one calendar year.  The length of the expulsion 

may be reduced by the superintendent if the 

circumstances warrant such reduction. 

 

d.The superintendent shall notify the county 

prosecuting attorney’s office when a student is 

expelled under this rule. 

 

13.Intentional violation of adopted policies of the 

Board of School Trustees including, but not limited 

to, policies covering Internet use, skateboarding, 

smoking, etc… 

 

The grounds for suspension or expulsion listed above 

apply when a student is: 

 

1. On school grounds immediately before, during, and 

immediately after school hours and at any other time 

when the school is being used by a school group: 

 

2. Off school grounds at a school activity, function, or 

event; or 

 

3.Traveling to or from school or a school activity, 

function, or event. 

 

In addition to the grounds listed above, a student may 

be suspended or expelled for engaging in unlawful 

activity on or off school grounds if the unlawful 

activity may reasonably be considered to be an 

interference with school purposes or an educational 

function, or the student’s removal is necessary to 

restore order or protect persons on school property.  

This includes any unlawful activity meeting the 

above criteria which takes place during weekends, 

holidays, other school breaks, and the summer period 

when a student may not be attending classes or other 

school functions. 

 

SUSPENSION PROCEDURES 

 

When a principal (or designee) determines that a 

student should be suspended, the following 

procedures will be followed: 

 

1.A meeting will be held prior to the suspension of 

any student.  At this meeting, the student will be 

entitled to: 

 

a. a written or oral statement of the charges; 

 

b.if the student denies the charges, a summary of the 

evidence against the student will be presented; and 

 

c.the student will be provided an opportunity to 

explain his or her conduct. 

 

2.The meeting shall precede suspension of the 

student except where the nature of the misconduct 

requires immediate removal.  In such situations, the 

meeting will follow the suspension, as soon as 

reasonably possible, following the date of the 

suspension. 

 

3. Following the suspension, the parents or guardians 

of suspended students will be notified in writing.  

The notification will include the dates of the 

suspension, describe the student’s misconduct, and 

the action taken by the principal. 

 

DRIVER’S LICENSE INVALIDATION – 

INDIANA CODE 9-24-2-1 

 

Pursuant of IC 9-24-2-1, SEA 319-1995, a student 

under the age of 18 will be denied issuance of a 

driver’s license or learner’s permit or will have an 

existing driver’s license or learner’s permit 

invalidated for the following reasons: 
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1.The student is habitually truant by missing 11 or 

more days of school. 

2.The student is under at least a second suspension 

from school during a single academic school year. 

3.The student is under an expulsion from school. 

4. The student withdraws from school for reason other 

than financial hardship, illness or an order of a court. 

 

The invalidation of the driver’s license or permit will 

remain in effect until the earliest of the following: 

 

1.The person becomes eighteen (18) years of age. 

2.One hundred twenty (120) days after the person is 

suspended, or the end of a semester during which the 

person returns to school, whichever is longer. 

3. The suspension, expulsion, or exclusion is reversed 

after the person has had a hearing under IC 20-33-8. 

 

TOBACCO POLICY 

 

Students are forbidden to possess, smoke or use 

tobacco of any kind and in any form at any time at 

Owen Valley Middle School.  As of September 1987, 

the legislature enacted laws which prohibit any 

person less than 18 years of age to possess or use 

tobacco punishable by fines up to $500.00.  

Therefore, it is understandable that students 

possessing, smoking or using tobacco during the 

school day, on school grounds, to or from school, and 

at school activities will be in violation of our policy 

and subject to disciplinary action.  Disciplinary 

action may include the issuance of a ticket by local 

law enforcement, subjecting the student to a court 

appearance and fine.  Student may also be suspended, 

expelled, or required to attend a mandatory 

alternative education program.  

 

SKATEBOARDING POLICY 

 

Skateboarding is prohibited on all school property at 

all times. Students are prohibited from bringing 

skateboards to school, including for the purpose of 

transporting them to another location. Spencer-Owen 

Community School Corporation will not be held 

liable for any person or persons violating this policy.  

 

SURVEILLANCE SYSTEM 

 

Owen Valley Middle School is equipped with 

surveillance cameras.  These cameras have been 

placed inside and outside the school for the 

protection of school and student property.  The 

cameras help make Owen Valley a safer environment 

for our students. 

 

HAZING 

 

It is the policy of the Spencer-Owen Community 

School Corporation that hazing activities of any type 

are inconsistent with the educational process and are 

prohibited at all times. 

This policy will apply: 

 

1. In any physical area attendant to school or District-

sponsored or related activities, whether or not such 

area is on school or District property (including but 

not limited to, school buildings and lands, District 

offices), or at any school-sponsored or related 

activities, performances, extracurricular and athletic 

events, school-sponsored travel at other venues; and 

2. On means of school-supplied or sanctioned 

transportation to or from any of the above; and 

 

3. With respect to activities or events at other 

locations, if the administration determines that the 

incident bears a nexus (i.e. impact or connection) to 

the school, safety at school, or is disruptive to the 

educational environment. 

 

For the purpose of this policy, hazing is defined as:  

a. Any form of initiation and/or right of passage, 

whereby the perpetrator(s) applies physical, 

psychological, emotional, and/or mental threats or 

actions against another, customarily in an initiation 

setting, which often self perpetuates. The intent of 

such behavior is to aggrandize the perpetrator(s) 

within a vertical authoritarian hierarchy, and to 

degrade, humiliate, harass, harm, or intimidate the 

recipient; or 

b. Any time a student or group of students is 

subjected to verbal or physical harassment, mental or 

physical discomfort, intimidation, embarrassment, 

ridicule, bullying, or demeaning activity by any 

individual, student or staff member, or by a group of 

students.  

 

Students, including leaders of student organizations, 

are prohibited from planning, initiating or engaging 

in hazing, or encouraging or assisting any other 

person in hazing.  Students who are guilty of hazing 

will be subject to disciplinary action ranging from 

suspension from school and/or school activities up to 

and including expulsion. Further, students and/or 

their parents may be liable for civil or criminal 

penalties in accordance with state law. 

 

GANG POLICY 

 

SOCS prohibits criminal gang activity and similar 

destructive or illegal group behavior on Corporation 

property, on buses owned by the Corporation or used 
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to transport Corporation students, and at school-

sponsored functions. The Corporation prohibits 

reprisal or retaliation against individuals who report 

criminal gang activity and similar destructive or 

illegal group behavior or who are victims, witnesses, 

bystanders, or others with reliable information about 

an act of criminal gang activity and similar 

destructive or illegal group behavior. RE: 5840. 

 

SEXUAL HARASSMENT 

Pursuant to Title VII of the Civil Rights Act of 1964 

and Title IX of the Education Amendments of 1972, 

"sexual harassment" is defined as: 

Unwelcome sexual advances, requests for sexual 

favors, and other verbal or physical conduct of a 

sexual nature, when: 

A. Submission to such conduct is made either 

implicitly or explicitly a term or condition of an 

individual's employment, or status in a class, 

educational program, or activity. 

  

 B. Submission or rejection of such conduct by an 

individual is used as the basis for employment or 

educational decisions affecting such individual. 

  

 C. Such conduct has the purpose or effect of 

interfering with the individual's work or educational 

performance; of creating an intimidating, hostile, or 

offensive working, and/or learning environment; or 

of interfering with one's ability to participate in or 

benefit from a class or an educational program or 

activity. 

Sexual harassment may involve the behavior of a 

person of either gender against a person of the same 

or opposite gender. 

Prohibited acts that constitute sexual harassment may 

take a variety of forms. Examples of the kinds of 

conduct that may constitute sexual harassment 

include, but are not limited to: 

A. unwelcome sexual propositions, invitations, 

solicitations, and flirtations; 

  

 B .physical and/or sexual assault; 

  

 C. threats or insinuations that a person's employment, 

wages, academic grade, promotion, classroom work 

or assignments, academic status, participation in 

athletics or extra-curricular programs or events, or 

other conditions of employment or education may be 

adversely affected by not submitting to sexual 

advances; 

  

 D .unwelcome verbal expressions of a sexual nature, 

including graphic sexual commentaries about a 

person's body, dress, appearance, or sexual activities; 

the unwelcome use of sexually degrading language, 

jokes or innuendoes; unwelcome suggestive or 

insulting sounds or whistles; obscene telephone calls; 

  

 E. sexually suggestive objects, pictures, videotapes, 

audio recordings or literature, placed in the work or 

educational environment, which may embarrass or 

offend individuals; 

  

 F. unwelcome and inappropriate touching, patting, or 

pinching; obscene gestures; 

  

 G. a pattern of conduct, which can be subtle in 

nature, that has sexual overtones and is intended to 

create or has the effect of creating discomfort and/or 

humiliation to another; 

  

 H. remarks speculating about a person's sexual 

activities or sexual history, or remarks about one's 

own sexual activities or sexual history; 

    

I.in the context of employees, consensual sexual 

relationships where such relationship leads to 

favoritism of a subordinate employee with whom the 

superior is sexually involved and where such 

favoritism adversely affects other employees or 

otherwise creates a hostile work environment; 

  

 J. inappropriate boundary invasions by a Corporation 

employee or other adult member of the School 

Corporation community into a student's personal 

space and personal life; 

    

 K. verbal, nonverbal or physical aggression, 

intimidation, or hostility based on sex or sex-

stereotyping that does not involve conduct of a sexual 

nature. 

Not all behavior with sexual connotations constitutes 

unlawful sexual harassment. Sex-based or gender-

based conduct must be sufficiently severe, pervasive, 

and persistent such that it adversely affects, limits, or 

denies an individual's employment or education, or 

such that it creates a hostile or abusive employment 

or educational environment. 

NOTE: Sexual conduct/relationships with students by 

a Corporation employee or any other adult member 

of the School Corporation community is prohibited, 

and any teacher, administrator, coach or other school 

authority, or staff member who engages in certain 

sexual conduct with a student may be disciplined up 

to and including termination and may also be guilty 

of the criminal charge of "sexual battery" as set forth 

in Indiana Code 35-42-4-8. In the case of a child 

under fourteen (14) years of age, the person may also 

be guilty of "child molesting" under Indiana Code 35-

42-4-3. In the case of a child between the ages of 

fourteen (14) and sixteen (16), the person may also 
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be guilty of "sexual misconduct with a minor" under 

Indiana Code 35-42-4-9. The issue of consent is 

irrelevant in regard to the latter two (2) criminal 

charges. Any employee accused of sexual relations 

with a student may be placed on leave until school 

administrative proceedings are completed. Proven 

sexual relationships with a student regardless of the 

age of the student will initiate the termination process 

for the employee. 

 

TECHNOLOGY 

 

Technology skills are fundamental to the preparation 

of future citizens and future employees. The School 

Corporation expects faculty to blend thoughtful, 

appropriate use of the Internet throughout the 

curriculum and to provide guidance and instruction to 

students in its use. The Corporation believes the 

access to school computers and the Internet is an 

educationally beneficial privilege, not a right. The 

responsible use of the Internet as a tool for learning is 

of the utmost importance in keeping this service 

available to Corporation students and staff. 

With this educational opportunity also comes 

responsibility. Parents, it is important that you and 

your child read this policy and discuss it together. 

When your child is given a username/password and 

allowed to use the Internet, it is extremely important 

that all rules are followed. Inappropriate use of the 

technology may result in the loss of computer 

privileges. Parents, remember that you are legally 

responsible for your child's actions. Please stress to 

your child the importance of using only his or her 

own username and password and the importance of 

keeping it a secret from other students. Your child 

should, under NO circumstances, let anyone else use 

their username and password. Students are 

responsible for ALL activity that happens under their 

username. If your student feels their password has 

been compromised, they should immediately speak 

with their teacher or principal so that the password 

can be changed.  

The Corporation's Internet Acceptable Use Policy 

supports the technology goals as drafted by each 

SOCS school, supplies students with the most current 

information available, increases the comfort level for 

technology skills, and allows students to become 

researchers. 

 

Security for the Internet system is provided by 

 

 A. nationally recognized and maintained filtering 

software which is updated daily;  

 

B. teacher supervision;  

 

C. obligating students and their parents to read and 

sign the acceptable use policy before using the 

system;  

 

 D. maintenance of records of student permission 

forms kept on file at each building and monitored 

according to individual building policies or 

procedures; and  

 

 E. creation of individual student and staff usernames 

and passwords to be held by the user in the strictest 

confidence, not shared with other users at any time.   

When violations of the Corporation's Internet 

Acceptable Use Policy occur, these sanctions are 

taken: 

A. Principal and/or teacher will meet with student 

and, depending on severity, the parent to discuss 

infraction.  

 

B. The student will be denied the privilege of the 

school’s Internet connection for an 

indeterminate period of time.  

 

C. Depending on the infraction, school discipline 

policy and corresponding penalties will be 

applied.  

 

The Corporation prohibits the use of Corporation 

Internet resources and accounts: 

A. to access, upload, download, or distribute 

pornographic, obscene, or sexually explicit 

materials;  

 

B. to transmit obscene, abusive, or sexually explicit 

language;  

 

C. to violate any local, state, or federal statute;  

 

D. to vandalize, damage, or disable the property of 

another person or organization;  

 

E. to access another’s personal materials, 

information, or files without the direct 

permission of that person;  

 

F. to email personal or confidential information 

which may be intercepted;  

 

G. to access material or resources which result in 

the Corporation receiving unauthorized billing;  

 

H. to participate in excessive non curriculum-

related Internet use, including chat rooms, 

downloading software, playing games, watching 

online video, listening to online music and 

email. Student email is only allowed under the 
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direct supervision of a teacher and permission 

from the Technology Coordinator;  

 

I. to violate copyright, including the download of 

music, or otherwise use another person’s 

intellectual property without his or her prior 

approval or proper citation;  

 

 J. to harass others; 

 

K. Harassment includes, but is not limited to, 

making threats, sending unwanted email, 

participating in conversations or chats in which 

the theme includes sexual, racial, religious or 

ethnic slurs. Bullying, as it is defined in the 

school bullying policy; and  

 

L. to deliberately access filtered (blocked) 

materials by "going around the firewall" or 

showing others how to do the same;  

 

M. to participate in online chat or instant messaging 

activity except as approved by the Technology 

Coordinator.  

 

Parents will be provided the option to request 

alternative activities not requiring Internet access, 

unless the curriculum content is delivered in a digital 

format. Any Internet user must have the permission 

of the school’s professional staff and sign an 

Acceptable Use Policy before using a school resource 

or account to access the Internet. 

The educational value of student Internet access is 

the joint responsibility of students, parents, and 

employees of the School Corporation. 

The Corporation Internet policies and guidelines are 

available for review by all parents, guardians, staff 

members, and members of the community. 

 

Unsolicited Contact  

 

Unsolicited Contact includes inappropriate, 

unacceptable transmitted communication beyond the 

teacher-directed activity. In the event of unsolicited 

online contact: 

A. The student is instructed not to respond;  

 

B. the student will report the incident immediately 

to the teacher;  

 

C. the teacher will report the incident to the 

principal, and the parent or guardian will be 

contacted by telephone; and  

 

D. The principal will report the incident to the 

School Corporation’s Technology Coordinator 

who will then notify the appropriate Internet 

carrier and/or sending unit involved and file a 

complaint.  

 

Students are not to give their own personal 

information (i.e. last names, home address, or phone 

number) or the personal information of others on the 

Internet. Any exceptions must be approved in 

advance by the teacher and have written parent 

permission 

. 

Internet Policy: Terms and Conditions 

  

A. All students accessing the Internet will be 

required to read the Internet Acceptable Use 

Policy and sign the Corporation’s Internet 

User’s Terms and Conditions Contract 

(IUTCC). Without this form on file, students 

will NOT be allowed to use the Internet in any 

form EXCEPT to take Corporation or State 

mandated online tests or to access digital 

curriculum.  

 

B. Before a student may use the Internet, parents 

must read the Internet Acceptable Use Policy 

and sign the IUTCC. This will indicate that 

parents are aware that their student could access 

inappropriate materials. Although the School 

Corporation may use technical means to limit 

student access, these means do not provide a 

foolproof method for enforcing provisions of 

local acceptable use policies. Adult supervision 

will be maintained in most circumstances but it 

remains the student’s responsibility to use the 

Internet according to policy.  

 

C. School staff using the Internet will be required 

to read the Internet Acceptable Use Policy and 

sign an IUTCC.  

 

D. With the use of Corporation-owned, school-

based computers, and school-based email, users 

shall not have or claim to have any expectation 

of privacy with regard to storage of files or 

information. The use of technology will be 

treated the same as school lockers. The 

professional staff may review all files and 

message exchanges on the systems in order to 

maintain system integrity and to ensure that all 

users are acting responsibly and consistent with 

the acceptable use standards.  

 

E. Personally owned Internet access technology, 

including desktops, laptops, cell-phones, and 

PDA’s, shall not be attached to the S-OCS 

network or Internet at any time.  
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F. The Corporation cannot be held liable for any 

information that may be lost, damaged or 

unavailable due to technical or other difficulties. 

It is the responsibility of each individual user to 

maintain adequate backups of important files.  

 

G. Staff members at each building will supervise 

security, management, and account 

responsibilities associated with the 

Corporation’s Internet resources and accounts.  

 

H. Any user who wishes to subscribe to Internet 

services such as listservs or newsgroups must 

have prior permission from the Technology 

Coordinator.  

 

I. All users will be given a username and password 

enabling access to the Internet. It is each user’s 

responsibility to protect their password from 

unauthorized use and to request a password 

change should it be compromised. Sharing of 

passwords to circumvent the Corporation policy 

will be considered a violation of this policy.  

 

J. Users recognize that all software is protected by 

copyright laws and will not make copies for 

personal use or for distribution to others.  

 

K. Users shall not participate in vandalism of 

systems. Vandalism is defined as any malicious 

attempt to harm or destroy hardware or software 

including the physical destruction of keyboards, 

mice, and CPU’s, the destruction of another 

user’s data, the uploading or creating of 

computer viruses, or the vandalism of other 

agencies’ systems accessed through our Internet.  

 

L. All provisions of the Corporation's Internet 

Policy are subordinate to local, State, and 

Federal statute.  

 

 

M. The Corporation is not responsible for negative 

consequences which may transpire from abuse 

of this acceptable use policy.  

 

SCHOOL-ISSUED ELECTRONIC DEVICES 

Spencer-Owen Community Schools 

 

Access to a Device 

 

Parents & Students must sign and return the 

Responsibility Use Policy before the Device can be 

used.  This document can be found near the end of 

this handbook and will need to be signed during 

student registration.  

 

Training 

 

Students will be trained on how to use the device 

from their classroom teacher.  

 

Taking Care of Your Device 

 

While using a school-issued device, students are 

responsible for the general care of the device.  

Devices that are broken or fail to work properly must 

be taken to their teacher.   

 

General Precautions: 

●No food or drink is allowed next to your device 

while it is in use. 

●Cords, cables, and removable storage devices must 

be inserted carefully into the device and removed 

before returning the device back to storage. 

●Students should never carry their device while the 

screen is open unless directed to do so by a teacher. 

●Devices should be shut down when not in use to 

conserve battery life. 

●Devices should never be shoved into a locker or 

wedged into a book bag as this may break the screen. 

 

Screen Care: 

The device screen can be damaged if subjected to 

rough treatment.  The screens are particularly 

sensitive to damage from excessive pressure on the 

screen. 

●Do not lean on top of the device. 

● Do not place anything near the device that could put 

pressure on the screen. 

●Do not place anything in the main area of the 

carrying case that will press against the cover. 

●Do not poke the screen. 

●Do not place anything on the keyboard before 

closing the lid (e.g. pens, pencils, notebooks). 

● Clean the screen with soft, dry anti-static, or micro-

fiber cloth.  Do not use window cleaner or any type 

of liquid or water on the device.  Teachers will have 

individually-packaged, pre-moistened lens cleaning 

tissues available for students to clean the screen. 

 

Repairing or Replacing Your Device 

 

Warranty:  The manufacturer warrants the device 

from defects in materials and workmanship and the 

school will take responsibility for issues related to 

defects in materials and workmanship.  This limited 

warranty covers normal use, mechanical breakdown, 

or faulty construction and will provide replacement 

parts necessary to repair or replace the device.  The 
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manufacturer warranty DOES NOT warrant against 

damage caused by misuse, abuse, or accidents.  

Please report all device problems to your teacher. 

 

Accidental Damage Protection 

 

As part of the 1:1 initiative, the Spencer-Owen 

Community Schools is making available an option to 

purchase accidental damage insurance policy prior to 

the distribution of the device to your child.  Spencer-

Owen Community Schools will contract with an 

independent insurance company for this insurance.  

Under this insurance policy the Devices are protected 

against accidental damage or damage due to an act of 

nature. Please see the details listed in the policy for 

exact coverage.  A student making a false report will 

also be subject to disciplinary action as outlined by 

the school discipline code. 

 

All students/parents will be required to either 

purchase insurance OR decline coverage.   

 

Any claims submitted to the insurance for processing, 

will be processed and finalized at the discretion of the 

insurance company.  SOCS cannot change any 

coverage decision issued by the insurance company.  

  

If you purchase accidental insurance you are not 

making a payment towards the Chromebook or 

purchasing the Chromebook.  

  

Parents/Students will be charged appropriately for 

parts or full replacement cost of a device in the event 

insurance was not purchased or the insurance 

company determines damage is not covered by the 

policy. 

  

If a student withdraws from school during the school 

year the insurance will be canceled. 

If a student returns during the same school year they 

withdrew they will be required to purchase insurance 

for the device that is issued upon enrollment.  

 

You will be informed by the school office as to what 

the current purchase cost will be to replace the device 

or accessories. 

 

Responsible Use Policy 

 

General Guidelines: 

 

●Students have no expectation of confidentiality or 

privacy with respect to any usage of a school issued 

electronic device. SOCS may, without notice or 

consent, supervise access, view, monitor, and record 

the use of these devices at any time for any reason 

related to the operation of the school. By use of these 

devices, students agree and consent to such access, 

monitoring, and recording of their use. 

 

●Students will have access to forms of media and 

communication in support of their learning, research 

and in support of educational goals and objectives at 

Spencer-Owen Community School Corporation. 

 

●Students are responsible for their ethical and 

educational use of the technology resources of 

Spencer-Owen Community School Corporation. 

 

●Access to Spencer-Owen Community School 

Corporation technology resources is a privilege and 

not a right.  Each employee, student, and/or parent 

will be required to follow the rules of the 

Corporation’s Responsible Use Policy.  Violations of 

these rules will result in the loss of privileges as well 

as other disciplinary action as defined by the 

corporation’s Responsible Use Policy, Discipline 

Policies, or other policies. 

 

●Recognizing it is impossible to define every 

instance of responsible and irresponsible use, it will 

be the network administrator and/or school 

administration, in their sole discretion, which shall 

make determinations as to what is responsible in any 

undefined situation that may arise. 

 

●Transmission of any material that is in violation of 

any federal or state law is prohibited.  This includes, 

but is not limited to the following:  confidential 

information, copyrighted material, threatening or 

obscene material, and computer viruses. 

 

●Any attempt to alter data, the configuration of a 

computer, or the files of another user, without the 

consent of the individual, school administrator, or 

technology administrator, will be considered an act of 

vandalism and subject to disciplinary action in 

accordance with school discipline policy. 

 

●All users of the corporation’s technology resources 

and/or school network must sign the corporation 

Responsible Use Policy and abide by the rules 

defined in the corporation’s Responsible Use Policy.  

This is in addition to the rules and policies this 

document contains. 

 

Privacy and Safety: 

 

●Do not go into any chat rooms other than those set 

up by your teacher or mandated in other distance 

education courses. 
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●Do not open, use, or change computer files not 

belonging to you. 

● Do not reveal your full name, phone number, home 

address, social security number, credit card numbers, 

passwords, or passwords of other people. 

● Remember that network storage is not guaranteed to 

be private or confidential.  Corporation 

Administration reserves the right to inspect your files 

at any time and will take the necessary steps if files 

are in violation of the corporation’s Responsible Use 

Policy. 

●If you inadvertently access a website that contains 

obscene, pornographic, or otherwise offensive 

material, notify a teacher or the principal 

immediately so that such sites can be blocked from 

further access.  This is not merely a request.  It is a 

responsibility. 

 

Legal Propriety: 

 

●All student and staff must comply with trademark 

and copyright laws and all license agreements.  

Ignorance of the law is not immunity.  If you are 

unsure, ask the principal or network administrator if 

you are in compliance with the law. 

 

 

●Plagiarism is a violation of the Spencer-Owen 

Community Schools discipline code.  Give credit to 

all sources used, whether quoted or summarized.  

This includes all forms of media on the Internet, such 

as graphics movies, music, and text. 

 

Use of the Internet and Digital Devices  

 

Internet and digital device use is intended to further 

student learning for SOCS students.  Students and 

Staff have the responsibility to use the Internet, other 

software, and hardware in a responsible and informed 

way, conforming to understood, responsible use and 

courtesies.  Failure to adhere to these guidelines will 

result in disciplinary action, including referrals and 

suspension of privileges. 

 

Be Responsible 

●Use the Internet and school network for classroom-

related activities only. 

●Use email, chat rooms, and social networks as part 

of class curriculum only. 

● Use personal electronic devices in compliance with 

individual building policies. 

●Use Internet and computers only under adult 

supervision. 

 

●NEVER give your login or password credentials to 

another person. 

 

Be Respectful 

● Respect and protect your privacy and the privacy of 

others. 

● Use only your assigned accounts. 

● Keep personal information such as: full 

name, address, phone number, etc., off of 

public websites. 

● Keep passwords secret. 

● Represent yourself truthfully. 

●Respect and protect the integrity, availability, and 

security of all electronic resources. 

● Observe all network security practices. 

● Conserve, protect, and share these resources 

with other students and Internet users. 

● Treat technology equipment with care and 

report any damages, security risks or 

violations to a teacher or administrator. 

 

●Respect and protect the copyright/intellectual 

property of others. 

● Cite all sources appropriately. 

● Follow all copyright laws. 

●Respect and practice the principles of community. 

● Communicate only in ways that are kind, 

responsible, respectful, safe and lawful. 

● Obtain permission before 

taking/using/sharing photos, videos or 

images of other people. 

● Observe all network security practices. 

● Use only school appropriate language, 

images and videos. 

 

Be Safe 

●Report threatening or offensive materials to a 

teacher or administrator. 

●Protect personal identity and the identity of others 

online. 

●Follow school corporation guidelines for web 

publishing. 

● Use all equipment and systems carefully, following 

instructions. 

●Keep passwords secret. 

 

 

METAL DETECTOR POLICY 

 

To address the school corporation's duty to maintain 

a safe learning environment free of the potential 

presence of weapons, school officials, school 

resource officers and other school personnel trained 

in the usage of metal detectors are authorized to use 

metal detectors, either hand-held wands or walk 

through devices, for the purpose of determining if a 

person is in possession of weapons or other 

dangerous metal objects.  When the school 
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administration has a reasonable suspicion to believe 

weapons or other dangerous metal objects are in the 

possession of an identified person, a search of the 

identified person and/or of his/her possessions shall 

be conducted in accordance with the requirements of 

policies 5771 and 7440. 

 

 

Title IX 

 

Title IX states, no person in the United States, shall, 

on the basis of sex, be excluded from participation in, 

be denied the benefits of, or be subjected to 

discrimination under any education program or 

activity receiving Federal financial assistance. 

 

 

 

 

 

 

 

BULLYING POLICY 
Bullying means: 

Overt (intentional) unwanted, repeated acts or gestures including: 

Verbal or Written communication, or images transmitted in any manner (including digitally or electronically)  

Physical acts committed, aggression, or any other behaviors that are committed by a student or group of students against another student with the 

intent to Harass, ridicule, humiliate, intimidate, or harm the targeted student and create for the targeted student an objectively hostile school 

environment 

________________________________________________________________________________________________________________________

We believe that everyone should enjoy our school equally, and feel safe, secure and accepted regardless of color, race, gender, popularity, athletic 

ability, intelligence, religion and/or nationality.  Bullying by a student or groups of students against another student with the intent to harass, ridicule, 

humiliate, intimidate, or  harm the other student through overt, repeated acts or gestures, including verbal, written, or electronic communications 

transmitted, and/or physical acts committed, or any other similar behavior is prohibited. 

1.  This policy applies when a student is: 

a.  On school grounds immediately before or during school hours, immediately after school hours or at any other time when the school is 

being used by a school group (including summer school); 

b.  Off school grounds at a school activity, function, or event; 

c.  Traveling to or from school or a school activity, function, or event;  or 

d.  Using property or equipment provided by the school. 

 

In addition, discipline rules may be applied regardless of the physical location in which the bullying behavior occurred, whenever: 

● The individual committing the bullying behavior and any of the intended targets of the bullying behavior are students attending a school 

within a school corporation; and 

● Discipline action is reasonably necessary to avoid substantial interference with school discipline or prevent an unreasonable threat to the 

rights of others to a safe and peaceful learning environment. 

3.  Parents or students who suspect that repeated acts of bullying are taking place should report the matter to the school principal or designee.  School 

personnel will investigate all reports of bullying. 

4.  Counseling, corrective discipline, and/or referral to law enforcement will be used to change the behavior of the perpetrator.  This includes 

appropriate intervention(s), restoration of a positive climate, and support for victims and others impacted by the violation. 

5.  Educational outreach and training will be provided to school personnel and students concerning the identification, negative aspects of, prevention, 

and intervention in bullying. 
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Bullying Behavior Chart 
The four major types of bullying are – Physical, Verbal, Social/Relational, and Electronic or Written Communication.   The Spencer-Owen 

Community Schools Bullying Policy uses the definitions and chart below to show the range and scope of bullying behaviors that can occur at school. 

 

● Target or Victim:  Student that has been bullied. 

● Bullier  or Student exhibiting bullying behavior:  Student that has been identified as exhibiting behavior that was determined to be bullying. 

● Witness or Bystander:  Student(s) that have observed another student being bullied. 

 
 

Physical Verbal Social/Relational Electronic or Written 

Communication 

Definition:Physical bullying 

involves hurting a person’s body or 

possessions. 

Definition:  Verbal bullying 

involves saying mean things. 

 

 

 

 

Definition:Social/Relational 

bullying involves hurting 

someone’s reputation or 

relationships. 

Definition:Electronic or Written 

Communication bullying 

(including cyberbullying) takes 

place through the use of written 

messages or using various forms of 

electronic technology. 
Examples of physical bullying can 

include: 

● Hitting 
● Kicking 

● Pinching 

● Tripping 
● Pushing 

● Taking or breaking 
someone’s things 

● Making mean or rude hand 

gestures. 

Examples of verbal bullying can 

include: 

● Teasing 
● Name-Calling 

● Inappropriate sexual 

comments. 
● Taunting 

● Threatening to cause harm. 
 

 

 
 

Examples of Social/Relational bullying 

can include: 

● Leaving someone out on 
purpose. 

● Telling other children not to 

be friends with someone. 
● Spreading rumors about 

someone. 
● Embarrassing someone in 

public. 

Examples of Electronic bullying can 

include: 

● Mean text messages or 
emails. 

● Rumors sent by email or 

posted on a social 
networking site. 

● Embarrassing pictures, 
videos, websites, or fake 

profiles. 
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Owen Valley Middle School Discipline Plan 
Discipline Action Guidelines- The following chart represents a standard framework for disciplinary action. Discipline may be initiated 

at any level depending on the severity of the violation and previous disciplinary record. Alternative discipline measures may be 

administered when deemed necessary and appropriate for the violation. In an effort to reduce or eliminate repeat offenses, discipline 

strategies may be implemented before, during, and/or after the disciplinary action. 

 
Discipline Chart Key: 

LD= lunch detention    PC= Parent Conference     

   ISS= In-School Suspension 

OSS= Out-Of-School Suspension  RE= Recommendation for Expulsion 

 

Category 1 Offense 

1st 

Referral 

2nd 

Referral 

3rd 

Referral 

4th 

Referral 

5th 

Referral 

6th 

Referral 

7th 

Referral 

8th 

Referral 

A. Being in an unauthorized area of the 

building 

LD 3 LD ½ ISS 

PC 

1 ISS 3 ISS 1 OSS  

PC 

3 OSS RE 

B. Inappropriate language, gestures, or   

material 

LD 3 LD ½ ISS 

PC 

1 ISS 3 ISS 1 OSS  

PC 

3 OSS RE 

C. Inappropriate display of affection 

(holding hands, hugging, kissing) 
Warning LD 3 LD 

PC 

½  ISS 1 ISS 1 OSS  

PC 

3 OSS RE 

D. Dress code violation Warning LD 

PC 

3 LD 

PC 

½  ISS 1 ISS 1 OSS  

PC 

3 OSS RE 

E. Excessive tardiness PER Class 
(handled by administration at 3-5-7-9 

etc…) 

LD 3 LD 

PC 

½  ISS 

PC 

1 ISS 2 ISS 1 OSS  

PC 

3 OSS RE 

F. Classroom disruption LD 3 LD ½ ISS 

PC 

1 ISS 3 ISS 1 OSS  

PC 

3 OSS RE 

G. Cafeteria/ hallway disruption LD 3 LD ½ ISS 

PC 

1 ISS 3 ISS 1 OSS 

PC 

3 OSS RE 
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H.  Cell Phone/MP3/Ipod on or out 

*Confiscation 

Warning 

  

Parent 

Pick up 

LD 

Parent 

Pick up 

3 LD 

Parent 

Pick up 

1ISD 

Parent 

Pick up 

1OSS 

Parent 

Pick up 

3OSS 

Parent 

Pick up 

RE 

Category 2 Offense 

1st 

Referral 

2nd 

Referral 

3rd 

Referral 

4th 

Referral 

5th 

Referral 

6th 

Referral 

7th 

Referral 

8th 

Referral 

A. Dishonesty (lying, cheating, forging, 

plagiarism) 
1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

B. Insubordination or intentional 

disrespect to teacher or staff 

1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

C. Gambling 1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

D. Leaving school grounds without 

permission 
1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

E. Cutting class/ failure to report to  

assigned destination/ leaving designated 

area without permission 

1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

F. Failure to serve 3 LD 

  

1 ISS 3 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

G. Horseplay 1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

H. Unintentional destruction of 

school/personal property (restitution 

required) 

1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   
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I. Misuse of computers/internet 1 ISS 3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS  

PC 

RE   

J. Possession of Pornographic material   1 ISS  3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS 

PC 

RE   

K. Academic Irresponsibility 

  

  1 ISS  3 ISS 5 ISS 

PC 

1 OSS 3 OSS 5 OSS 

PC 

RE   

L. Reckless Behavior   1 ISS   3 ISS 5 ISD 

PC 

1 OSS 3 OSS 5 OSS 

PC 

RE   

M. Possession of a lighter or matches   1 ISS  3 ISS 5 ISD 

PC 

1 OSS 3 OSS 5 OSS 

PC 

RE   

Category 3 Offense 

1st 

Referral 

2nd 

Referral 

3rd 

Referral 

4th 

Referral 

5th 

Referral 

6th 

Referral 

7th 

Referral 

8th 

Referral 

A. Blatant disrespect toward staff 

member 
3 ISS  

PC 

5 ISS 

PC 

3 OSS 

PC 

5 OSS 

PC 

RE       

B. Participation in and/or inciting a 

school disruption 

3 ISS  

PC 

5 ISS 

PC 

3 OSS 

PC 

5 OSS 

PC 

RE       

C. Sexual harassment 3 ISS  

PC 

5 ISS 

PC 

3 OSS 

PC 

5 OSS 

PC 

RE       

D. Truancy (skipping half day or more) 3 ISS  

PC 

5 ISS 

PC 

3 OSS 

PC 

5 OSS 

PC 

RE       
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E. Bullying, threatening, harassing, or 

intimidating another student 

3 ISS 

PC 

5 ISS 

PC 

3 OSS 

PC 

5 OSS 

PC 

RE       

Category 4 Offense 1st 

Referral 

2nd 

Referral 

3rd 

Referral 

4th 

Referral 

5th 

Referral 

6th 

Referral 

7th 

Referral 

8th 

Referral 

A. Assault and battery on a student 

3 OSS 

 PC 

5 OSS 

PC 

RE           

B. Possession or use of tobacco 

products (including, vape devices, or 

nicotine products) 

5 ISS 

 PC 

Fine $ 

5 OSS 

PC 

Fine $ 

RE 

Fine $ 

          

C. Deprivation through intimidation of 
another individual’s right to attend 

school or class 

5 ISS  

PC 

5 OSS 

PC 

RE           

D. Knowledgeable receipt, sale, 

possession, or distribution of stolen 

property 

5 ISS  

PC 

5 OSS 

PC 

RE           

E. Intentional destruction of school or 

personal property- vandalism 

(restitution required) 

5 ISS  

PC 

5 OSS 

PC 

RE           

F. Indecent exposure 5 ISS 

 PC 

5 OSS 

PC 

RE           

G. Fighting- Self-defense or reasonable 

action undertaken on the reasonable 

belief that it was necessary to protect 
some other person does not, however, 

constitute a violation of this provision. 

  3 OSS

  

PC 

5 OSS 

PC 

RE           

Category 5 Offense 1st 

Referral 

2nd 

Referral 

3rd 

Referral 

4th 

Referral 

5th 

Referral 

6th 

Referral 

7th 

Referral 

8th 

Referral 
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A. Theft 

5 OSS 

 PC 

RE             

B. Possession of a weapon or any object 

that could reasonably be considered a 
weapon (including but not limited to a 

knife of any size, tear gas, mace, pepper 

spray, stun device, paintball gun, 

chains) 

5 OSS  

PC 

RE             

C. Possession, sale or distribution of 

drug paraphernalia 
5 OSS  

PC 

RE             

D. Threatening a staff member 5 OSS  

PC 

RE             

E. Possession or use of explosive 
materials, fireworks, firecrackers, 

smoke bombs, stink bombs 

5 OSS  

PC 

RE             

Category 6 Offense 1st 

Referral 

2nd 

Referral 

3rd 

Referral 

4th 

Referral 

5th 

Referral 

6th 

Referral 

7th 

Referral 

8th 

Referral 

A. Assault/battery on a staff member RE               

B. Robbery RE               

C. Arson RE               

D. Bomb threat RE               

E. Death threats to students or staff-

written or verbal 

RE               

F. False reporting- false alarm/ false fire 

report/ false bomb report 

RE               
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G.  Identity deception of school staff on 

the internet. 

RE               

H. Possession, use, distribution or under 

the influence of alcohol or anything 

represented to another to be alcohol 

RE               

I. Possession, use, distribution or being 

under the influence of caffeine based 

substance, substances containing 
stimulants of any kind, be they available 

with or without a prescription. This may 

also include decongestants, antihistamines, 

cough suppressants (excluding cough drops), 

wherein the student has not provided a 

doctor’s note and received specific 

administrative permission to possess or 

wherein a student 

RE               

J. Possession, use, sale or distribution of 

controlled and/or dangerous substance 

or anything representing a look-alike 
(examples: marijuana or prescription pills, or 

alcohol) 

RE               

 

 
 

 


