
 

“All Spencer-Owen Community Schools students will learn, achieve, and succeed.” 
 
 
 

Spencer-Owen Community Schools 
205 East Hillside Avenue, Spencer, Indiana 47460     Phone 812-829-2233     Fax 812-829-6614 

 
 
 

 
 26 February 2022 
 
 
 
TO:  The SOCS Board of School Trustees 
 
FROM:  Andy Cline, Superintendent of Schools 
 
CC:  Julie Allen, RN; Rachel Keith, RN 
 
RE:  Update Safe Re-opening to In-Person Instruction Plan (IPI) 
 
 
Members of the Board of School Trustees, 
 
I would ask the Board to approve the updates to the Safe Re-opening to In-Person Instruction 
Plan (IPI).  The updates reflect the changes allowed the Indiana Department of Health and the 
Center for Disease Control (CDC).  Primarily, masks are now optional to be worn in schools and 
on school buses.  We will continue to monitor our positivity rates and revisit this plan if 
necessary or required.  Changes are highlighted in yellow. 
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Spencer-Owen Community Schools 
Safe Re-opening to In-Person Instruction (IPI) Plan 

2021-2022 
Revised as of February 25, 2022 
Based on updated guidance from 

1)  Indiana Department of Health Dated February 18, 2022 
2)  The Center for Disease Control (CDC) Dated February 25, 2022 

 
 
Overview 
 
Expectations 
 

● School Calendar 

● Health Protocols 

● Social Distancing 

● Special Education  

● Transportation 

● Spencer-Owen Virtual School 

 
Appendix A: COVID-19 Related Symptoms (Updated Parent Screening Tool 12/29/2021) 
 
Appendix B: Preparation for a Positive Student/Staff: K-12 Schools (Updated Isolation and 
Quarantine Protocols/Control Measures from the Indiana Department of Health 12/29/2021) 
 
Appendix C: Back to School Face Covering Guidance for Families 
 
Appendix D:  Spencer-Owen Community Schools Stages of Learning Flowchart (Masking 
Requirements—Implemented if Executive Order 21-34 is rescinded or not renewed by further 
Executive Orders). 
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Overview 
 
It is essential for the school community to work together to prevent the introduction and spread 
of COVID-19 in the school environment and in the community while still providing a quality 
education program.  The conditions, current medical landscape, and growing body of knowledge 
surrounding COVID-19 continue to evolve.  However, Spencer-Owen Community Schools will 
continue to follow guidance from Federal, State and County officials as we progress through the 
2021-2022 school year.   
 
State statute provides public school districts the authority to exclude students who have a 
contagious disease such as COVID-19 or are liable to transmit it after exposure (IC 20-34-3-9).  
Special considerations concerning the SOCS attendance policy will be allowable as it relates to 
addressing individual student needs as it relates to COVID-19.  
 
In addition, the local health department has the authority to exclude students from school and 
may order students and others to isolate or quarantine (IC 16-41-9-1.6). As such, school districts 
are encouraged to work closely with their local health departments.  
 
The superintendent of schools, in collaboration with school staff, the school board, and the local 
and State health departments, will review and revise the plan as needed.    
 
With respect to the changes published and recommended by the Indiana Department of Health 
released February 18, 2022 and additional guidance released by the Center for Disease Control 
(CDC) on February 25, 2022, the school Corporation will follow the recommendations of 
masking as optional in school buildings and on school buses.  The school district will continue to 
monitor positivity and the need for quarantine of students and/or staff.  The recommended 
processes for quarantine, isolation, and returning to school are included in the appendix   for 
access and review. 
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Expectations 
 

1. School Calendar: Schools will be in session according to the School Board approved 
2021-2022 calendar. 
  

2. Health Protocols: The following health protocols will be implemented at each school.  
Variations in the protocols will be adjusted based on the needs of students. 

 
a. Students and staff will regularly be reminded of the importance of practicing 

recommended preventive measures such as: 
 

1)  Appropriately washing hands  
2) Avoiding touching one's face, eyes, ears, and nose, 
3) And staying home when sick or when potential exposure to COVID-19 

has occurred.  
 

b. Hand sanitizer will be readily available throughout each school. 
 

c. Students and employees exhibiting symptoms of COVID-19 without being 
otherwise explained are prohibited from coming to school, and if they do come to 
school, they will be sent home immediately.  If children or staff are sick, they 
should stay home and monitor their symptoms to take the appropriate actions to 
ensure the safety of themselves and those around them. 

 
d. Attendance:  Schools will implement policies listed in the student handbook.  

Covid related absences will be treated on a case by case basis. 
 

e. Please understand each potential positive test for COVID-19 will be addressed on 
a case-by-case basis. 

 
f. The school corporation will continue to collaborate with the Owen County Health 

Department anytime a student or employee may have potentially been exposed to 
COVID-19.   
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g. Wearing of Personal Protective Equipment (PPE) Students (Face Coverings):   
 

i. Nothing in this plan concerning facial coverings/masks can contradict any 
Executive Order from the Governor’s Office or Federal level.    
 

ii. As Orders from the Governor or State Health Department change, 
Spencer-Owen Community Schools will consult with the Owen County 
Health Department and/or the Indiana Department of Health on matters 
where our discretion or Board action may be used.  

 
iii. All students grades PK – 12 may wear masks as an option if they choose 

to do so at this time. 
 

iv. All forms of bullying and/or harassment associated with masks will not be 
tolerated.  Each teacher’s classroom rules and/or procedures will prohibit 
bullying and/or harassment.   

 
h. Wearing of Personal Protective Equipment (PPE) Non-Students (Face Coverings): 

 
i. All employees may wear masks as an option if they choose to do so at this 

time. 
   

i. Water fountains at each school may be turned off and not accessible.  Schools will 
provide water for students through water filling stations.  This will be re-
evaluated at the conclusion of the school year. 

 
j.  Clinical Space COVID-19 Symptomatic  

 
i. Each school building has a nurse’s office for daily medication and routine 

health issues. Any student experiencing COVID-19 symptoms will be 
provided a mask, if necessary, and monitored until a parent can pick up 
the student. Only essential staff assigned to the room may enter. A record 
will be kept of all persons who entered the room and the room will be 
disinfected several times throughout the day. Strict social distancing is 
required and staff and students must wear appropriate PPE in the room due 
to the confined space, and to protect the health of individuals in the 
confined space. In addition, all staff and students should wash their hands 
before entering the clinic. Students who are ill will be walked out of the 
building to their parents. If a student or staff member has a fever for any 
reason, the staff or student must be fever-free, without the use of fever-
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reducing medications, for 24 hours before returning to school. 
Additionally, all staff and students with fevers or symptoms associated 
with COVID-19 are encouraged to seek medical attention for further 
evaluation and instructions. Students and staff may return before the 24 
hour window has elapsed if they are approved to do so in writing by their 
healthcare provider. 
 

k.  Clinic Space Non-COVID-19 Related  
 

i. Students who do not display symptoms of COVID-19 can be seen and 
treated in the nurse’s clinic. These would include students who are injured 
during the school day or students with special health care needs such as 
those with chronic health conditions (i.e. - diabetes or  seizures), those 
requiring medical treatments (i.e. - suctioning, tube feeding, or 
nebulizers), and  those with individual health plans. 

  
l. Visitors:  Only visitors and volunteers who have scheduled an appointment will be 

allowed to enter the school.  Please call to schedule an appointment should you need to 
visit a school.  This will be re-evaluated at the conclusion of the year. 

 
3.   Social Distancing Guidelines 
 

The following are examples of how schools may implement social distancing.  Each 
school will share more information with parents and students.  

 
a. Classrooms 

i. Assigned seats and students encouraged to keep hands to self. 
ii. Student seats will be spaced as far apart as possible.  

iii.  Handwashing breaks or hand sanitizer will be available for student use.  
iv.  Classes will be moved outside when possible.  
v.  All students will sanitize or wash their hands when entering the building 

from recess or outside classes.  
vi.  Daily activities that combine classes or grade levels will be limited.  

vii. Classroom visitors will be limited.  
viii.  Every effort will be taken to ensure adequate supplies are available to 

minimize sharing of high touch materials to the extent possible (art 
supplies, equipment,  etc. will be assigned to a single child) or limit use of 
supplies and equipment by  one group of children at a time and clean and 
disinfect between uses.  

ix. Classes will also avoid or minimize the sharing of electronic devices, toys, 
books, art supplies, and other games or learning aids when possible.  
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x. Students and staff will be encouraged to socially distance whenever 
possible and maximize distance between themselves in situations less than 
six feet.  

xi. Students will be allowed to have closed containers in which to carry water.  
Clear containers are preferred. 

 
b. Hallways  

 
i. Middle School/High School 

1. No loitering in the hallways.  Teachers may assist students moving 
from class to class during passing periods.   

2. Walk on the right hand side of the hall to class.   
3. Passing periods may be shortened.  

 
ii. Elementary: 

1. Students will only be gathered in hallways for a short period.   
2. Breaks will be scheduled throughout the day between classrooms 

so that classrooms will not be in the hallway at the same time.  
3. Routes will be created for grade levels to move about the building.  
4. Special schedules will be adhered to keep students from passing 

additional students in the hallway. 
5. Classes will distance themselves when walking down the hallway 

as much as possible.  
 

c. Specials 
 

i. Classes will go to specials as scheduled with cleaning between groups.  
ii. Assigned seats similar to classroom for the purpose of contact tracing as 

necessary and needed. 
 

d. Lunch/Breakfast: Keypads may be used. 
 

i. Middle School/High School: 
1. No self-serve areas. 
2. Students will be assigned seats for contact tracing purposes. 
3. No salad bar, fruit bars at the middle and high school.  Most items 

will be pre-portioned or served by an employee. 
4. Areas will be cleaned between groups.   
5. Handwashing will be encouraged before lunch.  Students will also 

have access to hand sanitizer. 
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ii. Elementary 

1. No self-serve areas.  
2. Students will be assigned seats for contact tracing purposes.  
3. Areas will be cleaned between groups.  
4. Handwashing before lunch will be required.  
5. Schools will develop a schedule to maximize social distancing.  
6. One class at a time through the food line. 

 
e. Recess 

 
i. Elementary: 

1. Hand washing/sanitizing before and upon returning from recess.  
2. Students will be encouraged to stay six feet apart while on the 

playground. 
 

ii. Middle: Limit the number of students in the gym during lunch. 
 

f. Other events taking place outside the school day 
i. Latchkey 

1. More outside activities or spreading out within the area inside 
(with assigned seats). 

2. Hand washing more often. 
3. Parents will be signing in/out without entering the building. 
4. All games and equipment will be disinfected, nightly.  

 
ii. Tutoring  

1. Teachers will keep a log of who was in attendance and location for 
tracking purposes.   

2. Classroom protocol will be followed. 
3. Teachers escort the students outside after tutoring to limit parents 

coming into the building. 
 

iii. Clubs: Same process used for tutoring.  
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4. Special Education Considerations:  
 

a. The individual student’s case conference committee will determine decisions 
affecting individual students, including transportation. 

b. Therapists who move between buildings and/or corporations may wear masks or 
face shields. 

  
5. Transportation: 

 
a. Students may choose to wear a mask while on the bus per the current Federal 

recommendations.  This will be closely monitored and changed as the Federal 
requirements change. 
 

 
i. Buses will be cleaned after each trip of transporting students. 

 
ii. Students will be assigned a seat for purposes of contact tracing. 

 
 

6. Pick up and drop off lines: 
 

a. Parents should expect longer wait times as an increased number of parents may 
utilize the pick-up and drop off option for their child. To help with the flow of 
traffic and to help social distance among family groups, we are asking all parents 
to remain in their cars this year.   
 

7. Virtual School: Spencer-Owen Community Schools will not offer virtual school during 
the 2021-2022 school year.      
 

8. Vaccinations:  Spencer-Owen Community Schools will continue to work with the Owen 
County Health Department to provide opportunities for vaccine shots to our employees 
and to the community as a whole.  
 

9. Immunizations:  Standard immunization requirements have remained unchanged for the 
2021 – 2022 school year.  Assistance through local health departments and health 
systems will be provided.  Those requirements may be reviewed at the following link:  
Indiana 2021 – 2022 Required and Recommended School Immunizations 

 

https://www.in.gov/health/immunization/files/2021-2022-Immunization-Requirements.pdf
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10.  Field Trips will be reviewed and approved on a case-by-case basis by the school building 
administrator.  There will be no over-night field trips at this time.  This will be reviewed 
at the conclusion of the school year. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 





Appendix A: COVID-19 Related Symptoms 

(Updated Parent Screening Tool 12/29/2021 Indiana 
Department of Health)



Parent Daily Screening Tool

15

• Screening to occur
daily prior to
sending student on
bus or dropping off
at parent drop off

• When in doubt, do
not send to school
and seek testing or
medical opinion

https://www.coronavirus.in.gov/files/21_Parent-screening-12-29-21.pdf

https://www.coronavirus.in.gov/files/21_Parent-screening-12-29-21.pdf
https://www.coronavirus.in.gov/files/21_Parent-screening-12-29-21.pdf


K-12 Isolation and 
Quarantine Guidance
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What This Means for Schools
Effective Feb. 23:

• IDOH no longer recommends contact tracing and quarantining in schools; LHDs in conjunction 
with their schools may elect to continue.

• If schools are made aware of a positive case, sharing the potential exposure with students/families 
can emphasize the importance of observation for symptoms associated with COVID-19

• Schools do not need to report any COVID-19 case information to IDOH, school dashboard will 
be discontinued

• Schools should continue to isolate positive individuals for at least 5 days per CDC
• Schools should continue to assist their LHD with exposure notification when there is a cluster of 

positive COVID-19 cases or an outbreak. Schools should notify their LHD when absenteeism 
reaches 10 percent for COVID-like illness or when schools are concerned about the level of illness.

• A negative test or doctor’s note is no longer required to return to school. As with other illnesses, 
students should not return to school unless they are fever free for at least 24 hours without the 
use of fever reducing medication and their symptoms are resolving.
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K-12 Isolation Guidance
If an individual tests positive:

• Should stay home and isolate from other people for at least 5 full days (day 0 is the first day 
of symptoms or the date of the day of the positive viral test for asymptomatic persons)

• People who are in isolation may return to school on day 6 as long as fever free for 24 hours 
without the use of fever reducing medications and symptoms have improved

• They should wear a mask when around others at home, in public and at school for an 
additional 5 days (days 6-10)

• People who are confirmed to have COVID-19 regardless of their vaccination status or 
symptoms should isolate.

13
https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html

https://www.cdc.gov/coronavirus/2019-ncov/your-health/quarantine-isolation.html
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