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Lakeland Elementary Latchkey Program 
Who is Eligible: 
All K-6 students enrolled in Lakeland School Corporation. Latchkey registration forms must be turned in 
PRIOR to attending. 
 

Goal of the program: 
To provide quality before/after school care for students whose parents work day includes hours before or after 
the regular school day. The program will provide an academically enriching curriculum for students which may 
include technology, arts and crafts, free or structured play time, reading time, and/or homework assistance. 
 

Registration Updates: 
Parents should be sure to update the Latchkey registration paperwork any time there is a change in phone 
number of a parent or emergency contact or any updates to medical or emergency information.  It is very 
important that the Latchkey supervisors be able to contact parents. 
 

Procedures: 
Pick and drop off is located at Door 11, around the back of the building. Enter from Cherry Street, and continue 
all the way behind the building. Students must be signed in and out of Latchkey with the time recorded.  If 
parents do not provide the time on the sign in/sign out sheet, bills will be calculated based on opening and 
closing latchkey times.  This means that morning hours billed would start at 6 am and afternoon hours billed 
would end at 5:30 pm. The hourly rate for Latchkey is $2.80.  
 

Hours of Operation: 
Latchkey morning hours are 6 am- 8 am. At 7:45 am K-2 students will be taken to the cafeteria for breakfast, at 
parent expense. 3-6 students will board a shuttle bus at 7:30 am and breakfast will be available to them at the 
Intermediate Building, at parent expense.   
 
After school hours are 3:00-5:30 pm Additional time outside of the latchkey hours of operation will be charged 
at $1 per minute. 
 

Weather-Related Delays and Cancelations: 
If there is a weather-related delay, the morning session will be extended until the beginning of the school day.  
In the case that a cancellation is called after students arrive at Latchkey, parents will need to make arrangements 
to have the student(s) picked up before 11 am.  If the cancelation is called prior to 6 am, Latchkey will not open.   
 

Professional Development Days/Flex Days: 
The Latchkey program is only open to school aged children of staff members on PD and Flex Days. We are 
unable to provide appropriate supervision for all the students enrolled in the program on those days. 
 
Please contact the Lakeland Primary office if you have any questions.      
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