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ATTENDANCE
It is the parents' duty to see that their children are in school every day

unless there is a valid reason for an absence.
Regular attendance is important for the student to succeed in school

work. Irregular attendance and tardiness tend to discourage children and
this leads to unsatisfactorywork. If your child needs to be absent, please
call the office by 8:30 a.m.with the reason for the absence.

The designated truant officers are theAlgonaChief of Police and the
KossuthCounty Sheriff.

ABSENCES
StudentAbsences –Unexcused

Students shall attend school unless excused by the building
administrator. Absences, which are not approved by the administration,
shall be unexcused absences. Students are subject to disciplinary action
for unexcused absences.When a child is absent for 3 consecutive days for
illness, a doctor’s note should be obtained and sent to school for the child’s
cumulative folder.

The followingwill be counted as half day absence:
● If the student arrives after 9:45 a.m.
● If the student leaves before 2:00 p.m.
● If the studentmissesmore than 2 hours throughout the

school day.

If a student has been absent for 10 days of the school year, the
administratorwillmake contact with parents tomake themaware of
attendance. If 15 days of the school year has beenmissed, administration
will set up ameetingwith parents to discuss a resolution to the problem. If
attendance continues to be a problem, theCountyAttorney’s Officewill be
notified.

A student absentwithout the building administrator’s permission is
considered truant. Truant studentsmay be reported to law enforcement
officials. Under Iowa law it is a criminal offensewhen parents or
guardians do not ensure that their children attend school on a regular basis.

Doctor orDental Appointments

Occasionally, theremay be a need for children to be excused from
school during the day. According to Iowa law, school officialsmay excuse
pupils for health,medical, dental, or religious (special services) reasons.
Whenever it is necessary for a child to be excused fromclass during the
school day, arrangements should bemade ahead of timewith the
homeroom teacher or building principal.
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Absences for CommunicableDiseases

A studentmay return to school following a contagious illnesswhen
no longer considered contagious due to:

1. Resolution of the illness
2. Treatment is in effect for the designated time
3. Doctor giveswritten approval

Please refer to sectionCommonCommunicableDiseases. Please contact
Health Services for further information.

Parent Request Following StudentAbsence

Wewill keep children in one daywithout a slip from the doctor. In
caseswheremore time is requested, a doctor's slipmust accompany the
request. The time spent outside or in physical activity is very important to
the child's school day and serves as a necessary break fromhis/her
academic tasks.

CAREOFSCHOOLPROPERTY
The child is responsible for reasonable care of school property. The

child responsiblewill pay for anymisuse ormutilation. The child should
also exercise respect for other people’s property.

The proper care of textbooks and library books is also stressed.
Students are encouraged to carry books to and fromschool in book bags.
The childwho is responsible for the bookmust pay for book(s) lost or
destroyed.

DISCIPLINE
It is each student's responsibility to exhibit age appropriate behavior.

When student behavior is deemed inappropriate by the supervising school
employee, or under extreme circumstances based on the severity of the
problem, any of the following stepsmay be implemented:

1. Warning to student of specific behavior.
2. Appropriate consequences for the actionwill be used.
3. Persistentmisbehaviorwill result in

principal and/or parent being contacted.
4. If results are still not acceptable at this

time, the principal will take further
action, whichmay include:

* Removal fromactivity
* In school suspension
* Out of school suspension
* Exclusion fromschool
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DRESS
A. Mark all jackets, caps, and bootswith a permanent label so that

your child can always identify his/her belongings.
Families should plan early for cold, wetweather.
The following items of clothing are necessary.

1. Coat
2. Jacket, sweatshirt, or sweater
3. Gloves ormittens
4. Caps, hats, or hoods
5. Snowboots
6. Snowpants to play in the snow

B. All students are required towear boots inwet,muddy and cold
conditions.

C. For safety reasons, tennis shoes are suggested for physical
education classes.

D. Studentsmay be asked to remove or change clothing deemed
inappropriate or unsafe.

GIFTEXCHANGE
Any gift exchange is discouraged. At times, collectionsmay be

sanctioned under specific circumstances, such as a tribute of appreciation,
or serious illness, or death.

Flowers, balloons, and other gifts will not be given to students during
the day. Theymay pick themup at the office at the end of the day.

HOMEWORK
Somehomeworkmay be necessary in elementary grades. Thiswill

vary according to grade levels and individual children's needs.
Parentsmaywish to contact teachers concerning schoolworkwhen

individual help is necessary.

ILLNESSOR INJURYATSCHOOL
Astudentwho becomes ill or is injured at schoolmust notify his or

her teacher or another employee as soon as possible. Minor first aidwill be
given as appropriate. In the case of serious illness or injury, the school
shall attempt to notify the parents that their child needs to be taken home
or to a doctor as needed. If unable to reach the parents, the schoolwill
attempt to notify the listed contact person. If unable to reach these people,
the schoolmay transport the child home, to the doctor or to the emergency
room.

While the school is not responsible for treatingmedical emergencies,
employeesmay administer emergency care and/or call 9-1-1 for transport
to the localmedical facility. Continued attempts to notify the parents or
the contact personwill bemade.
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INSPECTIONOFEDUCATIONRECORDS
It is the parent's right (or any student 18 years of age or olderwho has

graduated fromhigh school) to inspect and review theAlgonaCommunity
School official records, files and data related to their children. This
includes allmaterial that is incorporated into that student's cumulative
record folder and intended for school use or to be available to parties
outside the school or system. This is the annual notification of this right.

Procedure for inspection of student records:
1. The parent or student over 18 years of age shouldmake a

written request to the building principal oneweek prior to the
date of inspection.

2. The cumulative folders are in the elementary school principal's
office. Requests should bemade there.

3. Any information in the student's recordmay be copied for $.10
per page.

BAND
Fourth grade students are given the opportunity to try each band

instrument in the spring to determinewhich instrument they are best

suited to play. During the summer following fourth grade they participate

in the beginner band summer program.

KINDERGARTEN

KindergartenEntranceAge

The state law provides that "no child shall be admitted to school for
the year immediately preceding the first grade unless she/he is five years
of age on or before the fifteenth of September of the current school year."

KindergartenEntrance Immunizations

The law provides that ‘individuals not presenting the proper evidence of
immunization, or exemption, are not entitled to enroll in a licensed child
care center or school’. (IowaCode 139A.8)

KindergartenEntrance Screenings
The law provides that parentsmust show that children entering

kindergarten have been tested for a blood lead level and have received a
screening for dental disease.
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KindergartenRoundup

Each spring, registration is held for childrenwhowill enter
kindergarten in the fall.

Kindergarten Supplies

The supplies that are used in kindergarten are posted on the school
website and teacherlist.com.

LUNCH/BREAKFASTPROGRAMS
TheAlgonaCommunity School District provides nutritious

lunch/breakfast programs and these are available for all children,
elementary through high school, whowish to participate.

Quiet, orderly conduct is a necessity in the lunchroom. Proper table
mannerswill also be stressed.

Cost of themeals is announced at the beginning of each school year.
Free and reduced lunch applications are available fromany school

office.

DUEPROCESSPROCEDURES
When confrontedwith a problem regarding a school issue, the

following procedure is intended to give guidance. The key is to begin at the
source of the problem.

1. Take your concern to the person closest to the problem. (A
problemyou or your child facesmay be the result of an
oversight ormisunderstanding. Itmight be easily corrected
with communication to the staffmember.)

2. If not satisfied, present your concern at the next level. (You
need to find outwho is responsible for supervision of the staff
member.)

3. Talkwith the superintendent. (Call for an
appointment at the Central Administration office (295-3528).

4. Request to speak to theBoard as outlined in
BoardPolicy 102.R1.

PARENT-TEACHERCONFERENCES
Parents are encouraged to confer regularlywith their child's teacher.

It is important that frequent communications bemade in order to provide
the best possible service to your child.

Parent-teacher conferences are scheduled three times a year and are
typically held inAugust, November, andMarch. Parentswill be contacted
atmidterms as need arises.
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PARTIES
A. Parties are a part of the regular school programand these

activities for students, kindergarten through grade four, will be
held during the school day.

B. Birthdays/other celebrations –Each classroomwill have a
party once amonth to celebrate all birthdays for themonth.

C. To avoid disappointment and hurt feelings, invitations to
private children's parties should not be issued at school unless
all boys and girls in a homeroomare invited.

D. The school does not sanction or sponsor any promotion
parties/activities. School time or facilitiesmay not be used for
this activity.

PLAYGROUNDSUPERVISION
The playgrounds are supervised by staffmembers between 8:00 and

8:20 a.m. and at recess periods.
During extremely cold or stormyweather, pupilswill be admitted

into the building upon arrival andwill be expected towait quietly in their
respective activity areas or in the entrance hallway.

Students are encouraged to participate in organized games. Games
that are prohibited because they cause injury are:

1. Tackle football
2. Crack theWhip
3. Roller skating, roller blades, or skateboards
4. Any other activity the supervisormay decide is dangerous to

students
5. Children are not permitted to bring guns, knives, or explosives

to school
We discourage children frombringing personal toys, including

trading cards to school. Problemsmay occurwith breakage, loss, and/or
hurt feelings.

Becausewe are concerned about the safety of your child andwish to
know thewhereabouts of each child at all times, no student is to leave the
school grounds during school hours unless he/she presents awritten
request fromparents.

Since supervision is not provided on the playground before 8:10 and
after 3:20, town students are requested not to arrive before 8:10 and to leave
promptlywhen school is dismissed.

SAFETY
The schoolmakes an intensive effort to teach and encourage good

safety habits. However, parents should remember that they are primarily
responsible for their childrenwhen they give thempermission to ride
bicycles in the street.
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Bicycles (also skateboards, scooters, roller blades)

We have no school rules regarding the age of students riding bicycles
to school, nor the distance fromhome to school. Wewould encourage
studentswho live near the school towalk due to the limited parking space.
Studentsmustwalk their bicycles on school property. Suggested rules for
bicycle safety are as follows:

● Ride in a single file.
● Only one person on a bike.
● Give hand signalswhen turning.
● Observe all traffic signals.
● Wear a helmet.

The police recommend that children ridewith the traffic on the
right-hand side of the street. Students are also susceptible to being
ticketed for traffic violations on bicycles. Please discuss these bicycle
safety ruleswith your child.

Bus
The children are instructed in the proper conductwhile riding school

buses. We urge parents to insist that their children complywith safety,
courtesy, and bus rules.

Persistent failure of a child to complywith regulationswill result in
the loss of bus riding privileges.

Pets
From time to time students like to bring in their pets to school to

show their classmates. Due to allergies and the potential that an animal
may react adversely to unfamiliar people or surroundings, wewill not
permit pets to visit without permission from the building principal.
Parents -- Please do not bring your pet into the school buildingwhen
dropping off or picking up your child. Your cooperation is appreciated.

SafetyOnThe Street

Parents are encouraged to urge their children to:
1. Walk on the sidewalks.
2. Cross streets at intersections between thewhite lines.
3. Refuse to ridewith strangers.
4. Board the cars from the side of the sidewalk rather than from

the traffic side of the car.
5. When dropping off or picking up children, please stay out of the

bus loading zone.
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BuildingEvacuationDrill
Building level plans are in place and published in the event that an

entire building needs to be evacuated. In the event that we use the
evacuation plan, parentswill be notified byKLGAand by the school alert.
You can sign-up for the school alert by visiting the school’s webpage
(www.algona.k12.ia.us).

Fire andDisaster Drills
Fire and disaster drills are held at regular intervals in compliance

with state code.

THESCHOOLDAY

MorningBeginning Time

All classes: 8:20 a.m.
(PrepKindergarten, (AM 8:20 - 11:15)
E.C.S.E., & Pre School) (PM 12:30 - 3:20)

All building doorswill lock at 8:30 a.m. Visitorswill
have to ring the bell to enter.

Dismissal For Lunch
Will vary by building/grade level

AfternoonDismissal
All elementary buildings dismiss at 3:20 p.m.
Buses depart - 3:25 p.m.

STUDENTSARENOTTOARRIVEATSCHOOLBEFORE8:10UNLESS
YOURCHILDEATSBREAKFAST,WHICHBEGINSAT 7:45.

SCHOOLCLOSING
Ondayswhenweather causes cancellation or early dismissal of

school, we urge you to listen for this information fromKLGA (92.7 FMor
1600AM) andKCCINews, or by the school alert. In cases of sudden and
severe blizzards, it is always appreciatedwhen parents of children in town
aid us inmaking certain that their children reach their destination safely.

SPECIALSERVICES

Support Class

This program is designed to assist students inKindergarten through
Fourth grade that need extra instructional assistance in the area ofmath
and reading.
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Title I

This program is designed to help remediate identified reading
difficulties. Federal and state guidelines are utilized in the selection of
students. TheACSDmeets the requirements of having qualified reading
teachers. Parents have the option of checking the licenses of Title I staff by
contacting theCentral Administration office.

Special Education

Appropriate special education classes are provided, withArea
EducationAgency staff providing support services to teachers and special
needs students.

Talented andGifted Program (TAG)
This program is designed to serve those studentswho have been

identified as excelling in skill areas.

ClassroomPlacement
It is the responsibility of the building principal to assign children to a

specific classroomand teacher. Many factors influence that decision. If a
parent feels strongly aboutmaking a classroomplacement for the
following year, they need to pick up a format one of the elementary offices
and return it byApril 15th.

STUDENTABUSEBYSCHOOLEMPLOYEES
If parents or students feel that there is an alleged case of student

abuse by a school employee, theymay contact Brad Sudol, theLevel 1
Investigator of alleged student abuse (515-295-3586). An alternate Level 1
Investigator, the school superintendent, is also available. Contact your
building principal if necessary.

STUDENTDIRECTORY/STUDENTACCESS
Student class lists, addresses, and phone numbers are public record

and often available to classmembers and others during the school year.
This information is also available for the required state reports. Pictures
are sometimes taken and used bymedia for related articles, aswell as our
local access TV channel.

If you do notwish to have your student included, youmay request that
your child's name be taken off the list or excluded from the event by calling
the building secretaries.We aremandated to allow students to be
accessible toDHSpersonnel and law officialswithout parental
notification.
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Internet
The Internet has become an essential tool for learning. Teachers

create instructional activities that include the use of the Internet, and the
internet has become an integral part of the educational systemand as a
result, all studentswill obtain automatic internet access. Algona
Community School District has connected every computer to a local area
network that brings the Internet to the computers in the classroom,
computer labs, andmedia center. All Internet activity ismonitored and
filtered. While this approach to removing unwanted and inappropriate
content from the Internet is desirable, it is not fully guaranteed. If staff or
students access inappropriate content, theymust leave that web site
immediately and report it to a staffmember.

The Internet is provided for the purpose of obtaining educational
resources for school use. Entertainment (such as online games,music,
videos, etc.), email, and interpersonal chatting aswell as downloading or
copying files are prohibited activities on the Internet. Studentswill be
monitored in computer labs,media centers, and classrooms. Elementary
studentswill be directly supervised, whilemiddle and high school
studentswill have supervised and independent use of the Internet.
Studentswho do not use the Internet for the educational purposes inwhich
it is intendedwill lose Internet access and as a result, the studentwill be
required to use traditional resources to complete assignments.

STUDENTLOCKERS/DESKS
Student lockers/desks are the property of the school district.

Students shall use the lockers/desks assigned to them for storing their
schoolmaterials and personal items necessary for attendance at school. It
shall be the responsibility of each student to keep the student's assigned
locker/desk clean and undamaged. The expenses to repair damage done to
a student's locker/desk are charged to the student.

A student's locker/desk can be searchedwhenever an administrator
or teacher has a reasonable suspicion that a criminal offense or a school
district policy, rule or regulation bearing on school order has been violated
and the administrator or teacher has a reasonable belief that the searchwill
produce evidence of the violation. Items in violation of school district
policies, rules or regulations found in student lockers/desks are
confiscated. Illegal itemsmay be given to law enforcement officials.

Locker/deskmaintenance inspections are conducted periodically
throughout the school year. These inspections are generally for the
purpose of ensuring that lockers/desks are clean andwell kept. Prior to a
maintenance inspection, studentsmay be given 24 hours notice.

STUDENTPERSONALSERVICES
SchoolNurses

School nursesworkwith all students to reduce barriers to learning,
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and to enhance the learning process by one of the following activities:
evaluation of illness, injury and health, referral for illness, injury or health
screenings, prevention activities, health education – individual and
classroom, health counseling, and health plans to ensure that individual
health needs aremet. School nurses are available throughout each school
day. Theymay be present in a school building, or accessible to a school
building by a paging system. School nursesmay be contacted by calling
your child’s building and asking for the nurse or requesting the nurse call
you. The school nurses are also employed at CommunityHealth and can
be contacted there in one of the followingways. Both voice and email are
confidential, thusmessages of any nature can be left.

KarenGarman Josie Bjustrom
garmank@mercyhealth.com josie.bjustrom@mercyhealth.com

MelissaWoodyard
melissa.woodyard@mercyhealth.com

SchoolNurse Cell PhoneNumber: 515-341-4727

School health records are updated yearly at registration or entrance
toAlgona Schools. New forms are available from the school nurses, the
school secretaries, or online at the schoolwebsite. All health information
is kept confidential.

Counseling
Our elementary counselorwill workwith all elementary students in

large group activities. Small groups and individual sessionswill be
provided on an as needed basis. Messagesmay be left for the counselor at
any of the elementary centers.

Speech andHearing Services
TheAreaEducationOffice provides speech and hearing specialists

who serve theAlgonaCommunity Schools. They aid pupilswith speech
and hearing difficulties byworkingwith them in small groups and
individually in the correction of their difficulties. They also recommend to
teachers and parents of pupils appropriate supportive procedures in the
classroomand in the home.

TELEPHONECALLS
Except in cases of emergency, pupils or teachers are not called to the

telephone during the time of classroom instruction. Please call before 8:25
a.m., during the noon hour, or leave amessagewith the secretary. Pupils
are requested tomake arrangements for rides or visits to homes prior to
coming to school.
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CELLPHONES

Purpose: Cell phones and other like devices distract from the learning

environment. In order to provide amore positive and engaging learning

experience for students and staff, the following policy has been created.

- Cell phones and other like devices are not allowed to be out in

classrooms in theAlgonaCommunity School District. The only

exception to this policy shall be for an academic purpose directed by

a staffmember.

- First Offense: Cell phone goes to the office for the rest of the

day.

- SecondOffense: Cell phone goes to the office, parents pick up

cell phone.

TOBACCO-ALCOHOL-CONTROLLEDSUBSTANCES
AlgonaCommunity School BoardPolicyNumber 905.2 states,

School district facilities and grounds, including school vehicles, are off
limits for tobacco use, including the use of nicotine products that are not
FDA (Food andDrugAdministration) approved for tobacco cessation.

The elementary counselor, workingwith appropriate agencies, will
provide counseling, treatment, and rehabilitation for students needing
alcohol and/or drug programs.

Please be aware andmake your child aware that possession of a
controlled substance or pretending that passing off a substance as
controlled is a serious situation that could lead to suspension or expulsion
fromschool.

VISITATION
Wemaintain an "open door" policy for adult visitation. We suggest

that in general a visit of an hour of the school day should be sufficient. We
ask that you not visit the first week of school nor the last week. We feel this
does not give a fair presentation of schoolwork since the first week of
schoolwe are getting organized and settled, and in the last week time is
devoted to testing, evaluating, andmaking final summaries and reports.
Pre-school children unaccompanied by an adult are not permitted to visit
school.

We sometimes have requests to allow visitation by school age
childrenwho are visiting in the homes of our regular students. We feel that
if they choose to visit, either their parent or the parent of our regular
student should accompany them. We recommend that the visit be no
longer than one hour. We follow the same guidelines for former students
of the district.

WEAPONS
School district facilities are not an appropriate place forweapons or

dangerous objects and look alikes. Weapons, other dangerous objects, and
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look-a-likes shall be taken fromstudents and otherswho bring themonto
the school district property or onto propertywithin the jurisdiction of the
school district or fromstudentswho arewithin the control of the school
district.

Parents of students found to possessweapons or dangerous objects or
look-a-likes on school property shall be notified of the incident.
Confiscation ofweapons or dangerous objects shall be reported to the law
enforcement officials, and studentswill be subject to disciplinary action
including suspension or expulsion.

SPECIALNOTIFICATION

Asbestos Compliance Plan

Compliance procedures include an inspection of all buildings by a
certified asbestos inspector, sampling and laboratory analysis of all
suspected asbestos containingmaterial, and notification of all parents,
students, and patrons that asbestos or suspected asbestos containing
materialsmay be present in the buildings. The regulations also require the
District to prepare a detailedAsbestosManagement Planwith very
comprehensive record keeping requirements.

TheAlgonaCommunity School District contractedwith the Institute
for Environmental Assessment to provide inspection, sampling, and
Management Plan development activities. As a result, all areas that
contain asbestos or suspected asbestos containingmaterials have been
identified and are noted in theManagement Plan. In addition, the
Management Plan indicates the location, condition, and response act
suggested tominimize the risk of asbestos exposure to inhabitants of each
building. TheDistrict is taking immediate action in accordancewith the
Management Plan tomaximize the safety of all students, employees, and
visitors to our facilities.

Management Plan copies are available for inspection in each school
building, Principal's office and theDistrict Central AdministrationOffice.

FeeWaivers
Studentswhose familiesmeet the income guidelines for free and

reduced price lunch, the Family Investment Program (FIP), Supplemental
Security Income (SSI), transportation assistance under open enrollment, or
who are in foster care are eligible to have their student feeswaived or
partiallywaived. Studentswhose families are experiencing a temporary
financial difficultymay be eligible for a temporarywaiver of student fees.
Parents or studentswho believe theymay qualify for temporary financial
hardship should contact Central AdministrationOffice Staff for awaiver
form. Thiswaiver does not carry over fromyear to year andmust be
completed annually.
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Homeless
If you or your family lives in any of the following situations: 1) in a

shelter,motel, vehicle or campground; 2) on the street; 3) in an abandoned
building, trailer or other inadequate accommodations; or 4) doubled up
with friends or relatives because you could not find or afford housing, then
you and your school-age children have certain rights or protections under
theMcKinney-VentoHomelessEducationAssistanceAct. If you
encounter any of these circumstances, contact the local homeless liaison,
Mrs. Jill Schutjer, Elementary Principal, 600 S.Hale Street, Algona, Iowa,
Phone (515) 295-7296.

InformedConsent Statement

Throughout the school yearmany opportunities aremade available for
students’ participation in school activities. From time to time students are
video recorded, photographed, interviewed and included in printed
articles. This informationmay be used in the newspaper, on the radio, on
television or in other publications such as the yearbook, daily
announcements, the school’s website, and other teacher or school
newsletters, brochures, etc.
Please notify the Superintendent’s Office, inwriting, if you do notwant
information about your son or daughter to appear in any of the above
examples. It will be the responsibility of the parent or student to inform
thePrincipal, teacher, supervisor, or advisor to the activity that you do not
want the release of student information to be used.

Non-Discrimination Policy /Equity Coordinator
It is the policy of theAlgonaCommunity School District not to

discriminate on the basis of race, color, national origin, sex, disability,
religion, creed, age (for employment),marital status (for programs),
sexual orientation, gender identity, and socioeconomic status (for
programs) in its educational programs and its employment practices.
There is a grievance procedure for processing complaints of
discrimination. If you have questions or a grievance related to this policy
please contactMr. JamesRotert, 600 S.Hales Street, Algona, Iowa 50511,
515-295-7207, jrotert@algona.k12.ia.us.

Public Records

TheCode of Iowa, Chapter 22, gives each individual the right to
examine and copy public records of the school district. TheAlgona
Community School has delegated two officialswith the responsibility of
implementing the requirements of this Chapter. Those two individuals are
the Superintendent of Schools and theBoard Secretary. Requests to
examine or copy public records should bemade to one of these two
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designated officials. Such requests shall be honoredwithin a reasonable
period of time as outlined in the law and a reasonable feemay be charged
for the copying of public records. Those public records, which dealwith
personnel, are covered under the Federal FamilyEducationRights and
PrivacyAct shall not be available for examination or copying. Principals
or other employees are instructed to refer requests for public records to the
office of the school secretary.

Records and InformationRelease

TheAlgonaCommunity School District routinely releases
information or communicateswith the residence(s) and parent(s), which
are listed. Other biological parents split by divorce or separationmay
request a copy of all communications by submitting a request to the
appropriate building administrator (unless parents rights have been
terminated by court order).

Right toKnow

The Iowa lawprovides each employeewith the "Right ToKnow" of
any dangerous chemicals, whichmay be in the building orworkplace in
which an employee is assigned. TheAlgonaCommunity School offers
parents the information about any cleaning supplies or chemicals, which
may be used in the educational environment. Any requests for
information should be filedwith the Superintendent of Schools.

Electronics
To protect privacy, electronic communication devices such as cellular

phones or any similar electronic communications devices shall not be used
in restrooms, locker rooms, dressing rooms, or other similar situations or
locations at any time. This prohibition also includes the use of cameras,
either still or video. This applies to all persons except law enforcement
personnel or school administratorswhen taking pictures for investigative
reasons.

HEALTH
HeadLice

Head lice are tiny insects that live in humanhair. Assume that there
are lice in the school/community at all times of the year. It is the parent's
responsibility to screen their own children. Confidentialitywill be
maintained. Instructions for treating lice and home are available in the
nurse’s office.

Immunizations
Every student enrolled in the district shall have on file a Certificate

of Immunization that fulfills the requirements of the law. Studentsmay
be conditionally admitted to a schoolwithout this Certificate of
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Immunization if:
1. Records are in transfer froma previous school.
2. Students present an immunization record that does notmeet

the requirements of law but theCertificate of Immunization
shows progress toward completion.

Students have amaximumof 60 days to submit the Certificate of
Immunization that fulfills the compliance of the law. If a student is not in
compliancewith this law, the parentwill be notified. The childmay be
excluded fromschool if compliance to the law is not followedwithin the 60
days.

Certificate of ImmunizationExemptions are allowed as recognized
by the law for certainmedical or religious reasons.

Physical Examinations
Physical examinations are recommended for all students prior to

Kindergarten (a PrepKindergarten or Pre School physical within one year
will be accepted). Physicalmedical examinations are used as part of the
health appraisal. Copies of the examinations are entered in the child's
cumulative health record.

HEALTH/HUMANGROWTHANDDEVELOPMENT
Each year parents are given the opportunity to reviewhealth

curriculummaterials, which are used in the classroom. Parentsmay
make awritten request that their child be excused fromspecific
instruction.

ANTI-BULLYING/ANTI-HARRASSMENT-BoardPolicy 104
TheCommunity School District is committed to providing all

students, employees, and volunteerswith a safe and civil school
environment inwhich allmembers of the school community are treated
with dignity and respect. Bullying and/or harassing behavior can seriously
disrupt the ability of school employees tomaintain a safe and civil
environment, and the ability of students to learn and succeed.

Bullying and/or harassment of or by students, employees, and volunteers

is against federal, state, and local policy and is not tolerated by the board.

Accordingly, school employees, volunteers, and students shall not engage

in bullying or harassing behaviorwhile on school property, while on

school-owned or school-operated vehicles, while attending or

participating in school-sponsored or sanctioned activities, andwhile away

fromschool grounds if the conductmaterially interfereswith the orderly

operation of the educational environment or is likely to do so.

Complaintsmay be filedwith the superintendent or superintendent’s

designee pursuant to the regulation accompanying this policy. The

superintendent is responsible for implementation of this policy and all
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accompanying procedures. Complaintswill be investigatedwithin a

reasonable time frame. Within 24 hours of receiving a report that a student

may have been the victim of conduct that constitutes bullying and/or

harassment, the district will notify the parent or guardian of the student.

If as a result of viewing surveillance systemdata or based on a report from

a school district employee, the district determines that a student has

suffered bullying or harassment by another student enrolled in the district,

a parent or guardian of the studentmay enroll the student in another

attendance centerwithin the district that offers classes at the student’s

grade level, subject to the requirements and limitations established in Iowa

law related to this topic.

A school employee, volunteer, or student, or a student’s parent or guardian

who promptly, reasonably, and in good faith reports an incident of bullying

or harassment, in compliancewith the procedures in the regulation, to the

appropriate school official designated by the school district, shall be

immune fromcivil or criminal liability relating to such report and to

participation in any administrative or judicial proceeding resulting fromor

relating to the report.

Retaliation Prohibited

Individualswho knowingly file false bullying or harassment complaints

and any personwho gives false statements in an investigationmay be

subject to discipline by appropriatemeasures.

Any student found to have violated or retaliated in violation of this policy

shall be subject tomeasures up to, and including, suspension and

expulsion. Any school employee found to have violated or retaliated in

violation of this policy shall be subject tomeasures up to, and including,

termination of employment. Any school volunteer found to have violated

or retaliated in violation of this policy shall be subject tomeasures up to,

and including, removal fromservice and exclusion fromschool grounds.

Definitions

For the purposes of this policy, the definedwords shall have the following

meaning:

● “Electronic”means any communication involving the transmission

of information bywire, radio, optic cable, electromagnetic, or other

similarmeans. “Electronic” includes but is not limited to

communication via electronicmail, internet-based

communications, pager service, cell phones, and electronic text

messaging.
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● “Harassment” and “bullying”mean any repeated or potentially

repeated electronic, written, verbal, or physical act or other ongoing

conduct toward an individual based on any trait or characteristic of

the individualwhich creates an objectively hostile school

environment thatmeets one ormore of the following conditions:

1. Places the individual in reasonable fear of harm to the

individual’s person or property.

2. Has a substantial detrimental effect on the individual’s

physical ormental health.

3. Has the effect of substantially interferingwith the

individual’s academic or career performance. Has the effect

of substantially interferingwith the individual’s ability to

participate in or benefit from the services, activities, or

privileges provided by a school.

● “Trait or characteristic of the individual” includes but is not limited

to age, color, creed, national origin, race, religion,marital status,

sex, sexual orientation, gender identity, physical attributes,

physical ormental ability or disability, ancestry, political party

preference, political belief, socioeconomic status, or familial

status.

● “Volunteer”means an individualwho has regular, significant

contact with students.

NOTE:Anti-bullying/anti-harrassment forms can be found here.

NOTE: This is amandatory policy. School districts are required to collect

and report data regarding instances of bullying and harassment as required

by law.

NOTE: Some conduct that falls under a school’s

anti-bullying/anti-harassment policy alsomay trigger responsibilities

under one ormore of the federal and state antidiscrimination laws. By

limiting the response to a specific application of its

anti-bullying/anti-harassment disciplinary policy and the accompanying

procedures, a schoolmay fail to properly considerwhether the alleged

conduct also results in discriminatory bullying and/or harassment.
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MEDICATIONATSCHOOL
Medication can be administered at the school by authorized school

personnel following specific conditions and procedures.
1. A schoolmedication authorization and instruction formmust be
completed and on filewithHealth Service.
2. Allmedicationwill be furnished by the parent andwill be in the
original containerwith all information properly labeled.
3. Proper labeling for prescriptionmedicine includes:

A. Child's name
B. Name ofmedication
C. Time of day to be given
D. Amount ofmedicine to be given
E. Doctor's name

Pharmacistswill cooperate and supply an additional container
marked specifically for school use.
4. Non prescriptionmedicineswill be administered at the product
prescribed levels only. Thesemedicines need to be in the original package
clearlymarkedwith the student’s name.

TheBoard assumes no responsibility formedical treatment of
students. The School assumes no responsibility formonitoring the usage
ofmedication by a school child during school hourswhen the student
carries and self-administers his/her ownmedicines.

Medicine to be given three times a day can be given: 1) before school
2) after school and 3) at bedtime, and need not require school assistance
unless specifically ordered during the school day.
5. The school supplies Ibuprofen. Thismedication is administered for
all studentswho have signed a parent consent. The signed parental
consent is on registration forms for gradesK-4 and in the student planner
for grades 5-12.

If your child needs to takemedicine at school, it is necessary for you
to fill out amedical form. These can be obtained from the school nurse, the
school secretary or from the schoolwebsite at www.algona.k12.ia.us

STUDENTDISCLOSUREOF IDENTITY -BoardPolicy 503.07

It is the goal of the district to provide a safe and supportive educational
environment inwhich all studentsmay learn. As part of creating that
safe educational environment, no employee of the district will provide
false ormisleading information to the parent/guardian of a student
regarding that student’s gender identity or intention to transition to a
gender that is different from their birth certificate or certificate issued
upon adoption.

If a studentmakes a request to a licensed employee to accommodate a

gender identity, name, or pronoun that is different thanwhatwas
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assigned to the student in the student’s registration forms or records,

the licensed employee is required by Iowa law to report the request to an

administrator. The school administrator receiving the report is

required by Iowa law to report the request to the student’s

parent/guardian. This requirement also applies to all nicknames.

Tomaintain compliancewith Iowa law and also provide efficiency in

the reporting requirements listed above, the Superintendentwill

provide the opportunity for parents and guardians to list in the student’s

registration paperwork any and all nicknames used for students.
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