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East Hampton Public Schools 

Board of Education Goals 
 

 
 
Mission Statement 

The mission of the East Hampton Public Schools in partnership with our community is to develop 
knowledgeable, responsible, productive citizens who effectively demonstrate problem-solving and 
communication skills, make informed decisions and respond appropriately and confidently to life’s challenges. 

Vision 

The Vision of the East Hampton Public Schools:   Preparing and inspiring students to be innovative, 
responsible, contributing members of an ever-changing global society. 

The East Hampton Public Schools District: 

 promotes respect by developing a culture that fosters compassion, acceptance, and positive relationships; 
 inspires students to own their learning, pursue their passions, and develop creativity in all learning environments; 
 nurtures a growth mindset that emphasizes adaptability, resilience, and perseverance to encourage lifelong 

learning; 
 teaches students to be effective communicators, critical thinkers, and collaborators through exposure to diverse 

areas of study; 
 cultivates active learning and encourages curiosity, valuing both the process and the product; 
 empowers students to engage actively with the community to create positive change from the local to the global; 
 demonstrates resourcefulness to maximize value for the community and inspire students to be flexible and to seek 

sustainable solutions; 
 creates partnerships between students and the community to foster civic engagement and public service. 

 

East Hampton  
Board of Education 

 Christopher Goff, Chair 
Joanne Barmasse, Vice-Chair 

Amanda Amtmanis 
Jarod Bushey 
Lori Caldwell 

Jeffrey Carlson 
Marc Lambert 
Nancy Oakley 

Lois Villa 

Superintendent of 
Schools 

Paul K. Smith 

 

 

Non-discrimination Statement 

It is the policy of the District to promote nondiscrimination and an environment free of harassment regardless 
of an individual’s race, color, religion, sex, sexual orientation, gender identity/expression, national origin, 
ancestry, disability (including but not limited to, intellectual disability, past or present history of mental 
disorder, physical disability, or learning disability), genetic information, marital status, age, or status as a 
Veteran or because of the race, color, religion, sex, sexual orientation, gender identity/expression, national 
origin, ancestry, disability, genetic information, marital status, age, or status as a Veteran of any persons with 
whom the individual associates.  

The District shall provide to all students without discrimination, course offerings, counseling, assistance, 
employment, athletics, and extracurricular activities. The District shall provide equal access to the Boy Scouts 
and other designated youth groups. The District shall make reasonable accommodations for identified physical 
and mental impairments that constitute disabilities, consistent with federal and state statutes and regulations.  

Inquiries regarding East Hampton Public Schools’ nondiscrimination policies and practices should be directed 
to: Mary Clark, Director of Curriculum and Instruction, East Hampton Public Schools, 94 Main Street, East 
Hampton, CT 06424.  Tel: 860-365-4000. MClark@easthamptonct.org. 

Child Find Statement  
The East Hampton Public Schools actively seek to locate, identify and refer children from birth to age 21 who 
require special education and related services in order to assist them and their families. Early childhood 
screenings are provided monthly during the school year. If you are concerned about a child’s development, you 
are encouraged to contact your School and request information about a screening. Alternatively, if the child is 
younger than three years of age, you may choose instead to contact the Connecticut Birth to Three System       
at 1-800-505-7000. 

Inquiries regarding Child Find should be directed to: Rodney Mosier, Director of Special Education, District 504 
Coordinator, East Hampton Public Schools, 94 Main Street, East Hampton, CT 06424. Tel: 860-365-4009.  
RMosier@easthamptonct.org 

mailto:MClark@easthamptonct.org
mailto:RMosier@easthamptonct.org
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PRINCIPALS’ MESSAGE 

Dear Memorial and Center School Families, 

Welcome to the 2018-2019 school year at Memorial and Center Elementary Schools!  We are energized to 
work alongside the faculty and you, our family partners, in creating school communities focused on providing 
the best possible learning environments for the children of East Hampton.  Our passions and energy, 
combined with our varied perspectives, are all required to meet the common goal of building exceptional 
schools for our students.  We look forward to the shared journey ahead this year! 

In this handbook you will find general policies and procedures for East Hampton’s elementary schools as well 
as information relating specifically to Memorial and Center School.  Please review the handbook as a family 
and return the sign off sheet by September 21, 2018.  We hope that you will find this handbook to be 
informative and useful not only as you orient yourself and your child to the new school year, but throughout 
the school year.   

We are deeply committed to fostering a strong home-school partnership.  The teachers, staff, and 
administration of our elementary schools believe that open communication and collaboration lay the 
foundation for a successful school experience.  Working together, we can create a strong environment where 
students grow academically, socially, and emotionally.  If you have questions or want to share your thoughts, 
ideas or concerns, please contact us or your child’s teacher.  We welcome your feedback and input at any 
time. 

In an effort to share the work of our schools, the faculty and administration of Memorial and Center 
Elementary Schools utilize a variety of communication tools.  You can stay informed about school news and 
upcoming events by visiting our district and school-specific web pages at www.easthamptonps.org, and 
following our district and school Facebook pages.  Additionally, we encourage you to visit our PTO site at 
www.ehepto.com.  Our active and student-centered PTO provides a wide range of opportunities for parent 
involvement and is instrumental in providing quality experiences for our students.  

Please know that working with East Hampton’s children is our passion and that you will get our best effort 
each and every school day!  We look forward to creating and continuing the partnership with each parent, 
family member, and community member to provide the best possible learning experiences.   

We look forward to an amazing year of teaching and learning at Memorial and Center Schools.  It is an honor 
and a privilege to work with your children each day.  Thank you for sharing them with us! 

Sincerely, 

Andy         Chris 

Mr. Andrew Gonzalez       Mr. Christopher Sullivan 
Principal of Memorial Elementary School    Principal of Center Elementary School 

 

Brandy 

Mrs. Brandy Gadoury 
Assistant Principal of Memorial Elementary School 
 

Memorial Elementary       Center Elementary 
8:00 a.m. to 4:00 p.m.       8:00 a.m. to 4:00 p.m. 
Telephone: (860) 365-4020       Telephone: (860) 365-4050 
Fax: (860) 365-4024          Fax: (860) 365-4054  
 

http://www.easthamptonps.org/
http://www.ehepto.com/
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SCHOOL HOURS 
 

Regular school hours: 
School offices are open from 8:00 a.m. to 4:00 p.m. 

A.M. Preschool: 8:40 a.m. –  11:12 a.m. 

P.M. Preschool: 12:38 p.m. –  3:10 p.m. 

Smart Start Full Day Preschool: 8:50 a.m. – 2:50 p.m. 

Kindergarten & Grades 1 – 5:  8:40 a.m. –   3:10 p.m. 

Supervision for arrival begins at 8:25 a.m. and students can arrive on-time through 8:40 a.m. 
Arrival after 8:40 a.m. is officially recorded as Tardy and requires sign in at the office. 

Dismissal before 3:05 p.m. is officially recorded as an Early Dismissal and requires a sign out note. 

NO SCHOOL DAYS 
“No School” Days for Students due to District-Wide Staff Professional Development: 

November 6, February 15, March 8 

Whenever a school cancellation, late opening, or early dismissal is necessary, the Superintendent’s 
Office makes every effort to make the decision as early as possible.  Once the decision is made, 
notification to families and the community is made via an electronic e-mail notification system, 
Facebook posts (https://www.facebook.com/easthamptonctschools/ ), REMIND app text messages 
(https://www.remind.com/join/easthampto), as well as area radio and television stations. 

EARLY RELEASE DAYS 
Early Release Days for Elementary Parent Conferences:  December 5 and 6; March 13 and 14 

Early Release Days for District-Wide Staff Professional Development:  October 5; March 29 

Holiday Early Release Days:  November 21; December 21 
 

The early release schedule for both scheduled dates and weather related events: 

A.M. Preschool: 8:40 a.m. –  11:12 a.m. 

   P.M. Preschool: No Afternoon Preschool 

Smart Start Full Day Preschool:  8:50 a.m. – 12:50 p.m. 

 Kindergarten & Grades 1 – 5:  8:40 a.m. –  1:10 p.m. 

 

LATE OPENINGS 
The late opening schedule for 2 Hour Delay weather related events: 

A.M. Preschool: No Morning Preschool 

   P.M. Preschool: 12:38 p.m. –   3:10 p.m. 

Smart Start Full Day Preschool:  10:50 a.m. – 2:50 p.m. 

Kindergarten & Grades 1 – 5:  10:40 a.m. –  3:10 p.m. 

 
 

 

https://www.facebook.com/easthamptonctschools/
https://www.remind.com/join/easthampto
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Memorial Elementary School 

Center Elementary School 
Important Dates 

2018-2019 

 

Open Houses 6:30 p.m. 

     Center School:     September 20, Grades 4-5 

Memorial School: September 26, Grades PK-3 

      

 

Progress Reports  

Term 1 Progress Reports distributed November 28 

PreK-5 Early Release Days: December 5 & 6, 2018 

Conferences by Appointment 

 

Term 2 Progress Reports distributed March 6 

PreK-5 Early Release Days:    March 13 & 14, 2019 

Conferences by Appointment 

 

Term 3 Progress Reports distributed on last day of 
school in June. 
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ATTENDANCE -- State Law and School Absentee Procedures 

Regular attendance at school is one of our top priorities in the East Hampton Public Schools.  We want to make 

sure that every healthy child is in school every day.  For the last several years, we have recognized September as 

“Attendance Awareness” month during which we encourage all students and families to start the school year 

knowing how important good attendance is for our students.  The reason we focus on September is that “students 

who miss 2-4 days in September go on to miss nearly a month of school” according to Attendance Works. I urge 

parents to visit the Attendance Works website at www.attendanceworks.org.  There are helpful hints for parents 

and attendance facts for consideration.   

The State of Connecticut is requiring that all schools track Chronically Absent Students - students who miss 

10% or more of the school year (18 days) and Truant Students - students who have four unexcused absences in 

any one month, or ten unexcused absence for the year.  As this information serves as part of the district’s 

accountability report, we must carefully monitor the way we track absences. 

The school’s revised policy is included. Please note that while a call to the main office of the school is helpful on 

mornings of absences, in order for an absence to be excused there must be written documentation for the absence 

submitted to the office within 10 school days of the student’s return to school.  Parents may only excuse the first 

9 absences during the school year with written documentation.  For the 10th absence and beyond, there are certain 

criteria that are highlighted in the policy (including illness verified by a medical professional, religious holiday, 

etc.) that must be included in the written documentation in order for the absence to be excused. 

In addition, for students who spend less than 200 minutes in school on a regular day, those days will be considered 

absences whether the student arrives late or is dismissed.  Those tardies and dismissals should be accompanied 

by a note within 10 days in order to be excused, as well.   

We believe that attendance in school is one of the foundational building blocks for a successful academic 

experience.  As a result, we closely monitor attendance and work to stay in regular communication with 

families regarding school attendance.   

We ask that you communicate all absences by calling or emailing the school to let us know about your child’s 

absence. In addition, for all absences, tardies and early dismissals; parents and/or guardians will be required by 

policy to provide written documentation.  We recommend using the green notepads provided in first day 

packet for all occurrences.   

  

Absence 

In the event of an absence, the parent should telephone the school prior to 9:00 a.m.  A message may be left 
on the answering machine prior to staff arrival at 8:00 a.m.  Calls home will be made by the school using an 
automated system if parents do not call in the morning to verify that the student is absent.  Following an 
absence, students must turn in a signed note explaining the cause of the absence. 

Absentee Call-In System: 

 If you know that your child is going to be absent from school, please call the office or leave a message at 
Center: 860-365-4050 and at Memorial: 860-365-4020. 

 When leaving a message, please speak slowly and clearly and provide the following information to assure 
accurate processing: 

o Parent/guardian’s FULL name 
o Child’s FULL name and grade 
o Date of the absence 
o Reason for the absence 

http://www.attendanceworks.org/
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 In order for the absence to be considered excused, a written note from the parent/guardian must 
accompany the child upon his/her return to school.  Follow-up written excuse notes are required to verify 
the authenticity of the telephone message. 

 

Late Arrival 

Any child who arrives at school after 8:41 a.m. must report to the office with a parent/guardian who is asked to 
document the tardy using the green notepad and obtain a tardy pass for the student to give to the classroom 
teacher.  Each absence and tardy will become a part of the child’s attendance record. 

 

Early Dismissal 

Parents choosing to pick up their child(ren) will be asked to wait until actual dismissal time unless it is an 
emergency.  Early dismissals are defined as dismissal at any point prior to the school closing transition time of 
3:05 p.m.  Parents are asked to send in a note (green A Note to School pad) with their child(ren) if they are 
planning to pick up their child(ren) at dismissal time or when circumstances necessitate picking up their 
child(ren) prior to dismissal time. All early dismissals are recorded on the progress report and become part of 
the student’s permanent record. 

In case of illness during school, the student will be sent by the teacher directly to the nurse’s office.  Dismissal 
will be arranged through the school nurse or in her absence, the office.  Parents are responsible for arranging 
for transportation of an ill or injured child.  In cases where staff members do not recognize the parent or 
individual picking up a child they may be asked to show some type of identification. 

 

District Policy:   P5113 

Students 

Attendance/Excuses/Dismissal 

Connecticut state law requires parents to cause their children, ages five through eighteen inclusive, to attend school 

regularly during the hours and terms the public school is in session.  Parents or persons having control of a child 

five years of age have the option of not sending the child to school until ages six or seven.  Mandatory attendance 

terminates upon graduation or withdrawal with written parent/guardian consent at age seventeen. 

A student is considered to be “in attendance” if present at his/her assigned school, or an activity sponsored by the 

school (e.g., field trip), for at least half of the regular school day. A student who is serving an out-of-school 

suspension or expulsion should always be considered absent. A student not meeting the definition of “in 

attendance” shall be considered absent. 

Classroom learning experiences are the basis for public school education.  Time lost from class is lost instructional 

opportunity.  The Board of Education requires that accurate records be kept of the attendance of each child, and 

students should not be absent from school without parental knowledge and consent. 

Definitions (related to chronic absenteeism) 

Absence:  An excused absence, unexcused absence or disciplinary absence, as those terms are defined by the 

State Board of Education pursuant to C.G.S.10-98b. 

Chronically absent:  An enrolled student whose total number of absences at any time during a school year is 

equal to or greater than ten percent of the total number of days that such student has been enrolled at such 

school during such school year. 

Truant:  A student age five to eighteen, inclusive, who has four unexcused absences in any one month, or ten 

unexcused absences in one school year. 
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District chronic absenteeism rate:  The total number of chronically absent children in the previous school year 

divided by the total number of children under the jurisdiction of the Board of Education for such school year. 

School chronic absenteeism rate:  The total number of chronically absent children for a school in the previous 

school year divided by the total number of children enrolled in such school for such school year. 

A student’s absence from school shall be considered “excused” if written documentation of the reason for such 

absence has been submitted within ten (10) school days of the student’s return to school and meets the following 

criteria: 

A. For absences one through nine, a student’s absences from school are considered “excused” when the student’s 

parent/guardian approves such absence and submits appropriate documentation to school officials.  

 

Such documentation includes a signed note from the student’s parent/guardian, or a note confirming the 

absence by the school nurse or by a licensed medical professional, as appropriate. Documentation should 

explain the nature of and the reason for the absence as well as the length of the absence. Separate 

documentation must be submitted for each incidence of absenteeism. 

 

B. For the tenth absence and all absences thereafter, a student’s absences from school are considered excused 

for the following reasons: 

1. Student illness (must be verified by a licensed medical professional to be deemed excused, regardless of 

the length of the absence); 

2. Student’s observance of a religious holiday;  

3. Death in the student’s family or other emergency beyond the control of the student’s family; 

4. Mandated court appearances (documentation required); 

5. The lack of transportation that is normally provided by a district other than the one the student attends (no 

parental documentation required); 

6. Extraordinary educational opportunities pre-approved by District administration and to be in accordance 

with Connecticut State Department of Education guidance. 

 

C. A student’s absence from school shall be considered unexcused unless: 

1. The absence meets the definition of an excused absence and meets the documentation requirements; or 

2. The absence meets the definition of a disciplinary absence, which is the result of school or District 

disciplinary action and are excluded from these State Board of Education approved definitions. 

 

When the school in which a child is enrolled receives no notification from a parent or other person having control 

of the child is aware of the child’s absence, a reasonable effort shall be made by school personnel or volunteers 

under the direction of school personnel to notify by telephone and by mail such parent or other person having 

control of the child. 

Responsibility for completion of missed classwork lies with the student, not the teacher.  Unless a student has an 

extended illness, all make-up work will be complete within five days after the student returns to school. 

Excused Absences for Children of Service Members 

An enrolled student, age five to eighteen, inclusive, whose parent or legal guardian is an active duty member of 

the armed forces, as defined in section 27-103, and has been called to duty for, is on leave from, or has 

immediately returned from deployment to a combat zone or combat support posting, shall be granted ten days of 

excused absences in any school year and, at the discretion of the Board of Education, additional excused 

absences to visit such child’s parent or legal guardian with respect to such leave or deployment of the parent or 

legal guardian. In the case of such excused absences such child and parent or legal guardian shall be responsible 

to obtaining assignments from the student’s teacher prior to any period of excused absence, and for ensuring 

that such assignments are completed by such child prior to his or her return to school from such period of 

excused absence. 
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Chronic Absenteeism 

The Board of Education, in compliance with statute, requires the establishment of attendance review teams 

when chronic absenteeism rates in the District or at individual schools in the District meet the following 

circumstances: 

1. A team for the District must be established when the District chronic absenteeism rate is 10 percent or 

higher. 

2. A team for the school must be established when the school chronic absenteeism rate is 15 percent or 

higher. 

3. A team for either the District or each school must be established when (a) more than one school in the 

District has a school chronic absenteeism rate of 15 percent or higher or (b) a District has a District chronic 

absenteeism rate of 10 percent or higher and one or more schools in the District have a school chronic 

absenteeism rate of 15 percent or higher. 

Remediation of Truancy 

School personnel shall seek cooperation from parents or other persons having control of such child and assist 

them in remedying and preventing truancy.   School personnel will: 

1. Notify parents annually of their obligations under the attendance policy, 

2. Obtain telephone numbers for emergency record cards of other means of contacting parents or other 

persons having control of the child during the school day. 

3. Establish a system to monitor student attendance. 

4. Identify a student as “truant” when the student accumulates four unexcused absences in any month of ten 

in a school year.  

5. Identify a student as “chronically truant” when the student accumulates a total number of absences at any 

time during the school year that is equal to or greater than ten percent of the total number of days that such 

student has been enrolled at the school during the school year. 

6. Appropriate school staff or designees meet with parents of a child identified as truant or chronically absent 

to review and evaluate the situation.  Such meeting may involve the school attendance team. 

7. Provide coordination of services and refer “truants” to community agencies which provide child and 

family services.   

The membership of attendance review teams may consist of school administrators, guidance counselors, school 

social workers, teachers, chronically absent children, parents or guardians of chronically absent children, and 

representatives from community-based programs who address issues related to student attendance by providing 

programs and services to truants. 

Each attendance review team shall be responsible for reviewing the cases of truants and chronically absent 

children, discussing school interventions and community referrals for such truants and chronically absent 

children and making any additional recommendations for such truants and chronically absent children and their 

parents or guardians. Each established attendance review team shall meet at least monthly. 

Dismissal 

No school, grade, or class may be dismissed before the regularly scheduled dismissal time without the approval of 

the Superintendent or his/her designee. 

No teacher may permit any individual student to leave school prior to the regular hour of dismissal without the 

permission of the Principal. 

No student may be permitted to leave school at any time other than at regular dismissal without the approval of the 

student’s parent/guardian.  If a court official with legal permission to take custody of a child, or if a police officer 

arrests a student, the parent/guardian should be notified of these situations by the administration. 

(cf. 5142 - Student Safety) 
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(cf. 5113.2 - Truancy) 

(cf. 6113 - Released Time) 

 

Legal Reference  Connecticut General Statutes 

10-220(c) Duties of boards of education (as amended by PA 15-225) 

10-184 Duties of parents (as amended by PA 98-243 and PA 00-157) 

10-185 Penalty 

10-198a Policies and procedures concerning truants (as amended by PA11-136, An Act 

Concerning Minor Revisions to the Education Statutes and PA 14-198, An Act 

Concerning Excused Absences from School for Children of Service Members, and PA 

16-147, An Act Concerning the Recommendations of the Juvenile Justice Policy and 

Oversight Committee) 

10-198b State Board of Education to define “excused absence,” “unexcused absence,” 

and “disciplinary absence.” 

45a-8c Truancy clinic. Administration. Policies and procedures. Report. (as amended by 

PA 15-225) 

PA 15-225 An Act Concerning Chronic Absenteeism 

10-198b Chronic absenteeism (as amended by PA 17-14) 

10-199 through 10-202 Attendance, truancy - in general 

Action taken by State Board of Education on January 2, 2008, to define “attendance.” 

Action taken by State Board of Education on June 27, 2012, to define “excused” and 

“unexcused” absences. 

PA 17-14 An Act Implementing the Recommendations of the Department of Education 

 

Policy adopted: June 26, 2006 EAST HAMPTON PUBLIC SCHOOLS 

Policy revised: October 24, 2011 East Hampton, Connecticut 

Policy revised:             December 19, 2016 

Policy revised:  March 5, 2018 
 

BULLYING & HARASSMENT  

The East Hampton Board of Education promotes and maintains a secure and happy school climate, conducive 
to teaching and learning that is free from threat, harassment and any type of bullying behavior.  It is the policy 
of the Board that bullying of a student by another student is prohibited. 

“Bullying” means the repeated use by one or more students of a written, oral or electronic communication, 
such as cyberbullying, directed at or referring to another student attending school in the same school district 
or a physical act or gesture by one or more students repeatedly directed at another student attending school 
in the same school district that: 

A.  causes physical or emotional harm to such student or damage to such student’s property, 
B.  places such student in reasonable fear of harm to himself or herself, or of damage to his or her property, 
C.  creates a hostile environment at school for such student, 
D.  infringes on the rights of such student at school, or 
E.  substantially disrupts the education process or the orderly operation of a school. 

At Memorial and Center Elementary Schools safe school climate plans include School-Wide Positive Behavior 
Intervention and Support (PBIS) programs that foster the development of kind, responsible and respectful 
behavior.  Grade appropriate character education is taught which deals with inappropriate behaviors including 
bullying.  
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Any person who believes he or she has been the victim of bullying should report such conduct immediately to 
a staff member.  Students may choose to anonymously report such conduct; however, students are 
encouraged to provide their name for the purpose of intervention.  All such reports should be forwarded to 
the school administrator.  Parents or guardians of students may also choose to file written reports of 
suspected bullying.  Such reports should be submitted to the school administrator.  Reports of bullying are 
investigated in accordance with district policy. 

The East Hampton Public Schools Safe School Climate Plan may be viewed by clicking here. 

BOOKS 

All hardbound books are to be covered.  Each book should have the name of the student and teacher recorded 
inside the front cover.  Stick-on book covers are not permitted.  A charge will be made for loss or needless 
damage. 

BUS TRANSPORTATION 

Nearly all students are provided bus transportation.  In general, our students are well behaved on the school 
buses.  However, any pupil who misbehaves on the school bus will be warned by the driver and a report will 
be made to the building principal who in turn will notify the parent.  Continued misbehavior could result in 
detention or suspension of transportation privileges. 
 
Students are to cooperate by: 
1.   Staying seated when the bus is in motion. 
2.   Being polite and considerate. 
3.   Refraining from making excessive noise. 
4.   Refraining from throwing objects. 
5.   Keeping their hands and feet to themselves. 
 
Parent’s/Guardian’s Responsibility 
• Parents/guardians should keep at hand for ready reference the school schedule showing when the bus is 

due at their pick-up area. 
• Parents/guardians should make sure that children reach the school pick-up area promptly according to 

schedule. 
• Parents/guardians are encouraged to accompany younger children to the pick-up area. 
• Parents/guardians are responsible for assisting children to get to the stop and home from the stop. 
• Parents/guardians should instruct children: 

o To walk facing traffic, if they must walk in the street. 
o To look both ways before crossing the street, even when the bus is stopped and waiting. 
o To wait off the street, whenever possible. 

• Parents/guardians should at all times set a good example by observing traffic rules and regulations. 
• It is required that, when a student is dropped off at his/her stop, parents/guardians of students in 

Kindergarten be present and visible at the time of student drop-off. If a parent/guardian is not visible, the 
driver will keep the student on the bus and return to the school, unless prior arrangements have been 
made. The parent/guardian will then be notified and requested to come to the school to transport the 
child. 

• It is recommended that, when a student is dropped off at his/her stop, parents/guardians of students in 
grades 1-3 be present and visible at the time of student drop-off. 

• Once students are dropped off at a common drop-off area, it is the parents’/guardians’ responsibility to 
ensure the child’s safety. 

• If a student misses a bus, the parent/guardian must provide transportation. 

http://ehhs.org/documents/district/safeschool/EHPS%20Safe%20School%20Climate%20Plan.pdf
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• Parental/guardian neglect will result in a DCF (Department of Children and Family) referral. 
 
Video Cameras on School Transportation 
1.     Policy: 
Cameras will be installed on school buses operated by the East Hampton Board of Education or its 
transportation contractor. The operation of the cameras must be the type initiated by the ignition switch and 
not controlled in any way by the vehicle driver. All digital recordings will remain in the custody of the 
transportation provider. The use of cameras is primarily intended to be an extension of the disciplinary 
procedures employed by school administrators and for driver training purposes. Digital recordings may be 
used to supplement or support the investigation of disciplinary infractions. 
2.     Procedures: 
A.  Camera installation/distribution: Digital hardware should be installed on all buses and vans operated by the 
transportation provider. 
B.  Digital recording custody:  Recordings will be retained by the transportation provider for twenty (20) 
working days. If an administrator needs to view a recording, he/she must request the tape within twenty (20) 
working days of the time the incident occurred. A SCHOOL ADMINISTRATOR IS THE ONLY PARTY THAT MAY 
REQUEST TAPES FROM THE TRANSPORTATION PROVIDER FOR VIEWING PURPOSES. 
C.  Recording retention:  If a school administrator determines that a recording should be kept for evidence, the 
recording should be retained permanently by the school administrator and not returned to the transportation 
provider. 
D.  Confidentiality:  Every effort must be made to preserve the confidential nature of video surveillance and 
the rights of students and vehicle operators. 
 
Bus Safety – Student Behavior 
The privilege of school transportation shall be extended to all qualified students equally in accordance with 
policy 3541, provided student behavior is satisfactory. 
Transportation services may be suspended temporarily or permanently for a student whose conduct while 
waiting or receiving transportation to and from school endangers others or violates district policies, 
regulations, or procedures. 
 

~DROP OFF AT MEMORIAL SCHOOL 

Where we take care of ourselves, others, and things 

Every day Memorial School’s parking lots are used by hundreds of pedestrians, cars, vans, and buses during 
arrival and dismissal of our students, staff, and family members.  Everyone’s safety is our top priority and it 
requires everyone's participation in taking care of selves and others while following our arrival and dismissal 
safety protocols. 

Parking Lot Tips to Help Keep Everyone Safe 

· Familiarize yourself with Memorial’s parking lot drop-off/pick-up procedures.  See attached graphic 
illustrating traffic patterns. 

o The main entrance is a 2-way shared drive which branches in several directions. Go slow.  Always 
use your turn signal. Bring your patience. 

o The drop off location for preschool students riding Dattco vans is beyond the bus lane near the rear 
doors of the Cafetorium.   

o Buses and pedestrians always have the right of way. 
o Never pass a school bus with flashing lights. 
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· Traffic in and around Memorial during drop-off/pick-up will take time.  Drop off and pick up during bitter 
cold or inclement weather can take longer due to the increased number of vehicles in the lanes. 

 

 

The entire bus loop is also a dedicated fire lane.  Signs indicate 

“NO PARKING / FIRE LANE”.   

Thank you for supporting our building safety by ensuring that the 

parking lot spaces are used when visiting Memorial—even for 

quick drop offs or pick ups. 

 

 

 

Dropping Off in the Morning 

  

·        Staff members are on hand to greet buses and cars beginning at 8:25 a.m. and to facilitate students being 
dropped off for school.  Staff is positioned in the crosswalk and along the sidewalk to supervise everyone 
entering Memorial.  

·        Students arriving by car after 8:40 a.m. are considered tardy and should be escorted to the office where a 
parent/guardian will be required to document the late arrival. 

·        The car line should be for drive up and hop out only.  Pay attention to the staff member’s hand signals 
and pull completely forward.  To improve the arrival process, children should be prepared to get out 
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independently from the right-hand side of your car.  The first 4 cars in line (see attached graphic) should 
release their children at the same time. 

·        If your child is too young or unable to exit the right hand side of the vehicle on his/her own, plan to park 
in an open space away from the moving drop off line of cars. 

·        If you use the parking lot rather than the designated drive up drop-off lane and park your vehicle, always 
escort your child(ren) through the parking lot to staff at the crosswalk to enter the school building.   
 

~DROP OFF AT CENTER SCHOOL  

At Center School, parents who are dropping off their children in the morning are asked to use the drop off 
area located behind the school on Bevin Blvd.  Students enter through the back door where staff is on hand to 
greet them.  This area is open during bus drop off times from 8:25-8:40 A.M.  The bus circle should not be 
used by parents during arrival and dismissal times.  

For student pick-up (or if you need to park while dropping off) parents are asked to park on the short driveway 
behind the Post Office.   

 Should you drop off a student in the front of the school in the morning, we ask that you escort them 
into the building to ensure their safety. 

 For afternoon pick-up, please plan to park and enter the building at the front entrance.  All students 
being picked up need to be signed out in the main office. 

CAFETERIA 

Breakfast and/or hot lunch may be purchased by students attending the two elementary schools.  These are 
regular, balanced meals.  Milk may be purchased by students who bring a lunch from home. 

The East Hampton School district has implemented a software program eliminating the manual cash register 
check out process for school meals and milk purchases.  This program is called MealPayPlus 
(www.mypaymentplus.com, helpline (877) 237-0946, free iPhone & iPad app). 

Because the cafeteria system is linked to our student management software, every child registered in our 
school system is automatically enrolled in the food service program. 

We encourage you to send a check to the school office to fund any meals or milk purchases.  You choose the 
amount, one month’s purchases is suggested.  The full amount of your check will be applied directly to your 
child’s individual account.   Cash is still accepted, prepayment by check is preferred and should be made 
payable to: Town of East Hampton Cafeteria Fund. 

Students will be processed through the checkout lines in the elementary school by bar-coded cards. 

In those rare instances where students are allowed to charge a lunch, payment must be made the following 
school day.  Continued lunch charges will result in a phone call to the parents requesting that they bring in 
lunch money or a lunch for their child. 

CLASS PLACEMENTS 

Our goal is to create classroom placements that provide an optimal learning environment for all children.  
Staff works together to consider class placements for students for the upcoming school year.  Due to the 
complexities involved in this process, we ask that parents not request specific teachers and submit any 
information that they would like to share in writing to the building administrator for the receiving grade by 
May 1st.   
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CONFISCATION OF PERSONAL ITEMS 

Sometimes students bring items to school that can be potentially dangerous or disruptive to the educational 
process.  Such items are turned over to the office until the end of the school day.  When the students collect 
their property, they are told not to bring such items to school again, or they will be removed from their 
possession until the end of the school year.  If the teacher or administrator deems the item to be especially 
dangerous, the parent will be required to pick the item up at school. 

DAMAGE TO SCHOOL PROPERTY 

Students who damage school property are expected to pay for the damage.  This includes such damage as 
breaking windows, defacing walls, breaking school furniture, ripping and marking books, etc. 

DETENTIONS 

If a student is to be detained after school for special assistance because of misbehavior, or for some other 
reason, parents will be notified in advance.  Transportation is the responsibility of the parent. 

DRESS REGULATIONS 

Our main interest is education.  For the most part, how a student dresses is a matter to be decided by the 
individual student and his or her parents.  The school reserves the right, however, to draw reasonable limits if 
a student’s appearance is distracting.  Cleanliness, neatness, and health would all be considerations in 
deciding what is distracting.  Generally, cut-off shorts, undershirts, tank-tops, see through and/or mesh style 
shirts, midriff tops, shirts with derogatory or profane statements or pictures, or which include advertisements 
for alcoholic beverages are inappropriate.  Students should wear footwear that is safe for gym, recess and use 
within the building.  (We do not recommend sneakers with built-in wheels, flip flops, high-heeled sandals or 
sandals/shoes without a back strap.)  Students must wear sneakers that have either laces or Velcro fasteners 
during physical education classes.  Platform sneakers are not appropriate for physical education classes.  

ELECTRONIC USAGE AGREEMENT 

The use of district-owned computer equipment including desktop computers, laptops, and Chromebooks is a 
privilege, not a right in the East Hampton Public Schools. As the owner of both the hardware and software, the 
East Hampton Public Schools reserves the authority to withdraw this privilege. Failure to adhere to these 
guidelines will result in disciplinary action that may include loss of computer access, referral to legal 
authorities, or other administrative action. 

The 2018-19 Computer/Laptop/Chromebook Usage Agreement & Network Acceptable Use Agreement is a 
statement of the standards set forth in the Board of Education’s Policy regulating student use of electronic 
information resources.  In order for a student to have access to these resources he/she must know the rules 
set forth in the agreement and both student and parent must sign the agreement indicating that they 
understand the standards and that the student will abide by those standards. 

K-5 Student Rules and Acceptable Use Agreements can be found on pages 25-27 and will be sent home under 
separate cover.  Please review these documents with your child and return signed by the date indicated.  It is 
understood that parents have the right to restrict their child’s access to electronic information resources. 

ENRICHMENT 

Our school system’s experience is that enrichment benefits students at the elementary level more than 
acceleration.  Positive social, emotional, physical and cognitive maturity require time to develop 
properly.  Enrichment provides an opportunity for the chosen curriculum to be elaborated upon or enhanced 
while at the same time allowing children to mature at a pace in keeping with their chronological age.  Within 
each curricular area there are opportunities for enrichment. 
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FAMILY LIFE EDUCATION (GRADE FIVE) 

In grade five, the health curriculum includes a unit on family life education with emphasis on human 
sexuality.  The family life education curriculum for the fifth and sixth grade levels covers the male and female 
anatomy and reproductive system, sexual development, menstruation, and health and hygiene, while focusing 
on the changes that occur during puberty. 

Parents may request that their child be exempt from the family life programs.   

FIELD STUDIES PROCEDURES 

Field studies are an integral part of the academic program.  They are carefully planned to support the 
curriculum and to enhance student understanding of key concepts.  During a field study, the student is a 
responsibility of the school and remains subject to its general control.  Infractions of stated rules, violations of 
the spirit of good school citizenship, and failure to heed necessary directions will be regarded 
seriously.  Parents of children with severe medical needs are given priority status as potential chaperones.   

Before going on a field study, a student is required to complete a permission form, available from the 
supervising staff members, and have this permission form signed by a parent.  A nonrefundable, minimal fee 
may be required for transportation and/or admission. 

It is expected that children who normally take medication during school hours will continue to do so while on 
a field study.  Children who have experienced recent illness or excessive inappropriate behavior will 
participate in the field study at the discretion of the school staff.  If it is determined that a child is unable to 
participate due to health or behavioral concerns, it is expected that the child will attend school for an 
alternate academic program. 

FIRE ALARMS 

Anyone guilty of tampering with fire alarms or detection equipment will be prosecuted to the full extent of the 
law.  P.A. 53A-180, The False Reporting of an Incident, is a Class B misdemeanor punishable by up to two years 
in prison and/or up to a $1,000.00 fine.  Complete documentation of the law is available in the library. 
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FIRE AND CRISIS RESPONSE DRILLS 

Fire drills are conducted on an average of once a month.  Instructions for evacuating the building are posted in 
each room, and EXIT signs help guide occupants out of the building.  If there should be any change in the 
normal exit route, instructions will be given by the office or the supervising teacher. 

All windows and doors will be closed as occupants exit. 

Everyone leaves the building swiftly and quietly, and lines up with their classes at least 50 feet from the 
building.  The return to the building is directed by the supervising teacher. 

Crisis response drills are conducted three times a year.  In these drills students and teachers remain in the 
classroom or other designated area and follow emergency procedures. 

FOOD ALLERGIES 

Highly allergic reactions must be considered in many of our classrooms. In the interest of providing a safe and 
healthy environment for all our children, we encourage non-food items for celebrations.  Classroom teachers 
will communicate specific room restrictions in order to ensure safety.   
 

HEALTH 

The nurse is available for first aid care and health counseling.  All accidents must be reported. 

Unless it is an emergency, the student should be referred by the teacher in charge before visiting the nurse.  Ill 
students must report to the nurse’s office.  All dismissals due to illness must be arranged through the nurse. 

Hearing screenings are required annually in grades prekindergarten through 3 and grade 5.  Vision screenings 
are done annually in all grades.  Postural screening is done in grade 5.  Physical examinations are required of 
all students new to Connecticut and those entering kindergarten or grade 6. 

Administration of prescription drugs, aspirin, ibuprofen, cough drops, cough medicine or any over the counter 
drugs must be administered by the school nurse. 

Connecticut State Law requires a physician’s written order and parent’s or guardian’s written authorization for 
the school nurse to administer medications to a student while in school.  Medications must be brought to 
school in the original containers by a parent or authorized adult and given to the nurse.  All necessary forms 
are available in the health offices and on-line (http://www.easthamptonps.org/o/district/page/district-health-
forms-information ).  

HEALTH OFFICE PROCEDURES  

In order to abide by Connecticut State Laws and Regulations, the following requirements and procedures are 
adhered to by our health offices:  

Medication Administration: No medications, prescription or over-the-counter medications will be 
administered without written permission from both a physician/dentist and parent/guardian. Authorization 
forms may be obtained from the health office and must be completed and signed by the afore mentioned 
before medications will be dispensed. Medications must be in their original boxes/container and are to be 
transported to school by the parent or legal guardian and given to school staff for storage. No more than 45 
days of medication can be stored in the health office at one time. Cough drops may be left in the nurse’s office 
with a signed and dated note from a parent or legal guardian. However, no more than a five-day supply will be 
accepted. Any remaining cough drops will be discarded after five days from the original date of authorization. 

Illness/Injury: Upon visiting the health office, children will be assessed appropriate to their complaint.  

Illnesses/injuries that may result in early dismissal include: fever (100 and up), vomiting, suspicious rash, 
conjunctivitis (pink eye), questionable injuries, and other matters deemed necessary for the well-being of both 
the individual student and the entire school population. If your child is ill with severe sore throat, fever, 

http://www.easthamptonps.org/o/district/page/district-health-forms-information
http://www.easthamptonps.org/o/district/page/district-health-forms-information
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nausea, diarrhea, stuffy or runny nose or eyes, or any severe cold or flu symptoms, please keep him/her home 
and report the condition to the office for attendance purposes.  

Please report any communicable diseases to the health office. These include: chicken pox, head lice, impetigo, 
ringworm, pink eye, scabies, mononucleosis and any other condition your physician deems profound to a large 
population of children. 

HOMEWORK 

Homework is an integral part of the educational program.  Homework is carefully planned and appropriately 
geared to the development of individual students.  Homework is assigned for the following reasons: 

1.   To improve, reinforce, and extend skills that have been taught. 
2.   To help students become independent learners. 
3.   To provide the opportunity for creative work. 
4.   To develop responsibility for completing an assigned task and returning it to school. 
5.   To foster initiative. 
6.   To afford a way for parents to acquaint themselves with the school program and their own child’s 
educational progress. 
In order to assure that homework assignments will occur on a regular and continuous basis through the 
grades, and to assure that consideration is given for worthwhile non-school activities, the following flexible 
guidelines are established: 

                    Grades K – 3:  15-40 minutes (3-5 times per week) 

                    Grades 4 – 5:   20-75 minutes (3-5 times per week) 

Parents should discuss any consistent departure from these flexible guidelines with the child’s teacher, and if 
necessary, the principal of the school.  Homework is defined as an out of class assignment.  Occasionally, 
incomplete in-school work may be finished at home.  If a student is unable to finish daily work often, the 
student’s use of time or the length of classroom assignments needs to be re-examined and parents should 
contact the school.  Teacher and parents should be aware of the time students are using to complete 
assignments. 

INSTRUMENTAL LESSONS 

Instrumental music lessons are offered to 4th and 5th grade students twice a week during the school day. 

All children interested in learning an instrument must meet with the music teacher, have their parents’ 
permission, and commit themselves to regular daily practice.  Students must be monitored at home as well as 
in school regarding their progress.  Various group performances will be held during the year. 

INSTRUCTION – ACQUIRED IMMUNE DEFICIENCY SYNDROME  (GRADES 3, 5, 7, 9, 10-12) 

The East Hampton School District is committed to providing students with sufficient information and guidance 
for them to practice intelligent, self-directed behavior which will afford them the maximum protection from 
contracting the AIDS virus.  Students should be prepared to be able to make sound decisions about their own 
behavior to protect themselves and others from the AIDS virus.  The community at large is encouraged to 
foster AIDS prevention among all citizens. 

Through AIDS education, students will gain an understanding of this disease, its effects on the human immune 
system and how the AIDS virus is transmitted.  Most important, students will learn the behaviors that place 
them at risk for contracting AIDS, which will encourage a lifestyle that will avoid exposure to the AIDS virus to 
the maximum extent possible. 

Formal AIDS Education will be offered in grades 3, 5, 7, 9, 10-12 in East Hampton.  The content and scheduling 
of the instruction has been established by the local district. 
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Parents or guardians may exempt their child from the state-required instruction on acquired immune 
deficiency syndrome (AIDS) or the Personal Safety curriculum by written request to the school 
principal.  Exemption will be for the current academic year.  Requests should be submitted during the first two 
weeks of school or at registration for students new to the district. 

INSURANCE 

Student accident insurance is available to all students K-12.  Parents interested in purchasing student accident 
insurance can access additional information at:  www.BollingerSchools.com. 

LANGUAGE ARTS AND MATH SUPPORT 

We strive to provide excellent reading instruction to all children.  We recognize that this instruction is most 
effective when children are motivated to learn and arrive with early literacy skills.  Every primary and 
intermediate classroom emphasizes a full array of reading strategies such as the alphabetic principle, sight 
words, sound/letter correspondence, comprehension and fluency.  The reading department provides explicit, 
supplemental instruction for those who have not grasped these concepts or learned to apply the strategies 
productively when they encounter unfamiliar text. 

Mathematical support learning takes place at different times for different children.  Throughout the year, 
based upon student achievement, your child may benefit from supplemental support in the area of 
mathematics as new skills are introduced.  For some children, math support will be provided in the 
classroom.  For others, the support will be short-term individual or small group instruction in the math center 
to reinforce the math concepts being taught in the classroom. 

LOST AND FOUND 

Students are encouraged to put their names on any item brought to school.  Efforts are made to return 
labeled items to owners.  Children should report lost items to their teacher and check in the lost and found for 
them.  Found items should be turned in to the office.  Students and parents are welcome to check for lost 
items.  Unclaimed items are donated to community charities on a regular basis. 

PARENTAL CONFERENCES 

Individual parental conferences will be scheduled in the fall and spring.  Short session days will be scheduled 
for students so that teachers can meet with parents.  Parents are encouraged to contact the teacher in the 
interim if they have concerns they wish to discuss.  Teachers are available for conferences by appointment 
throughout the school year. 

PERSONAL CALLS AND MESSAGES FOR STUDENTS 

Only emergency calls will be accepted during the school day.  Personal messages cannot be transmitted 
through the school office.  We will accept lunches and other school supplies in the office. 

PERSONAL PROPERTY & TOYS 

The bringing of Toys and Devices to school by students is discouraged as a preventative measure to eliminate 
the disruption and distress that may occur as related to the use and/or loss of student’s personal property and 
toys.  Personal property (including games, toys, trading cards) brought to school by students is done so at the 
student’s risk.  Electronics including phones, music devices, and electronic games should not be utilized by 
students during the school day or on the school bus.  They can be disruptive to the educational process and 
can be easily lost or broken.  Skateboards, roller skates and roller blades are not allowed. Parents/guardians 
are encouraged to monitor closely those items that are brought to school. 

PETS 

Pets are not allowed on site during the school day.  
 

http://www.bollingerschools.com/
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POSITIVE BEHAVIORAL INTERVENTION & SUPPORTS  

At Memorial Elementary School 

Where we take care of ourselves, others, and things 

Ongoing Teaching:  School-wide assemblies, small group and whole class lessons including Second Step and 
Zones of Regulation are presented to teach behavioral expectations in all school settings.   

Ongoing & Daily Reinforcement:  Staff members give students Spot-On tickets when they observe students 
demonstrating a school-wide positive behavioral expectation.  The raffle portions of Spot-On tickets are 
collected in designated grade level bins in the Cafetorium. The other portions go home—where they are  
celebrated and recorded on Cheetah Pride Tracker sheets—16 tickets earns a special visit to Mr. Gonzalez’s 
office for recognition and a small prize.  Mr. Gonzalez also celebrates Positive Office Referrals with phone calls 
home and small prizes.  Everyone also loves hearing the regular loud ringing of our Bevin Bell celebrating Bell-
Ringing Behavior!  

 

 

 

 

Weekly Reinforcement:  On a weekly basis, three raffle tickets are drawn during the designated lunch time for 
each grade level.  Drawn ticket winners select a special activity from a menu of options to celebrate their Spot-
On behavior.  Additionally, each week every classroom teacher nominates one Memorial Model.  Recipients 
enjoy being recognized over morning announcements as well as receiving personalized certificates and 
participating in a posted group photo! 

If you have any questions, please contact Andy Gonzalez or Brandy Gadoury at 860-365-4020. 

At Center Elementary School 

The Center School Lions ROAR towards success! 

The Center School Positive Behavior Intervention and Supports (PBIS) program is focused on acknowledging 
students for consistent positive behavior.  Expectations are pre-taught and practiced across settings to ensure 
that common expectations are clear to all members of our community.   

Expectations for school settings are rooted in the core values we seek to develop in all learners at Center 
School: 

 Respectful Learners – demonstrate regard for others and acceptance of community members  

 Open-Hearted Learners –demonstrate kindness and empathy towards classmates 

 Adventurous Learners – demonstrate flexibility and intellectual risk-taking 

 Responsible Learners – demonstrate commitment to others and our school environment 
Daily Reinforcement:  Lion Pride tickets are given to recognize and reinforce individual acts representing our 
core values.  Tickets can be redeemed for classroom or school-wide rewards.  Students are responsible for 
managing their own tickets. 

ROAR Rewards:  Monthly celebrations and events are hosted for students who have earned 30 Lion Pride 
tickets.  Attendance at events is optional as students may “spend” their Lion Pride tickets on classroom-based 
rewards as well.  The school-wide 30 Ticket events are an opportunity to celebrate successful ROAR behaviors 
across classrooms.   

If you have any questions, please contact Chris Sullivan at 860-365-4050. 
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PROGRESS REPORTS 

Communication between home and school is essential to support student learning. East Hampton’s 
Elementary progress will be distributed three times a year.  Each marking period is approximately 13 weeks 
long.  The dates of the marking period are indicated on the district calendar. Progress reports are just one of 
the ways in which student progress is reported to parents throughout the year. Other means of 
communicating student progress, both individually and according to district expectations, include: 
Parent/Teacher Conferences, Telephone Conferences, Written and Verbal Communication, Newsletters and 
Websites, Samples of Student Work, State and District Assessments. 

East Hampton Elementary Schools’ progress reports will provide information on a student’s developmental 
abilities and progress in attaining learning standards in each subject.  It is our hope that standards-based 
progress reports, together with teacher conferences, will provide a more comprehensive and meaningful lens 
for you to understand and support your child’s learning.  The progress report and conferences will answer the 
question, “What does your child need to do to capitalize on his or her strengths and to further develop skills?”   

PTO--EAST HAMPTON ELEMENTARY PARENT TEACHER ORGANIZATION 

The Parent Teacher Organization in East Hampton is dedicated to the enrichment of our children’s education 
in the classroom, home and community.  Made up of parent and teacher volunteers, the PTO provides 
programs for children, teachers, parents and families.  Membership and participation in the PTO by both 
parents and teachers supports the various programs sponsored by the PTO.  A membership drive is held at the 
beginning of each school year.  Further information about PTO activities and events may be obtained visiting 
their webpage (www.ehepto.com). 

RAPTOR Automated Visitor Management Software 

All Main Offices (Memorial, Center, Middle School, and High School) will use the RAPTOR automated visitor 
management software. This system allows our school offices to confirm that visitors (parents, guests, repair 
persons) are who they say they are by requiring driver’s license or other government-issued identification. 
This automated software instantly checks names against all registered sex offender lists in the United States or 
alerts related to court orders or child custody. The processing of visitors is very quick and conducted in the 
background of office action so visitors are not inconvenienced or made to feel that they are being scrutinized. 
This system is secure for visitors as the scanner only compiles the data necessary for screening. The system 
issues a badge that is to be worn that includes photo, name, “VISITOR” status, date, time, and location of visit. 
The photo prevents badges from being shared with anyone else. The name is included indicating that the 
individual has been screened and cleared. By including the date, time, and destination, the badge indicates the 
approved entry period and location.  

Once an individual has presented his/her photo ID, it will not be necessary to have a photo ID for subsequent 
visits during that school year as the software retains the photo. The visitor still undergoes background check 
by the system and a photo visitor badge is still produced. Badges are required for visitors entering the building 
past the main office during the school day. 

RESOLUTION OF PROBLEMS 

The Board of Education anticipates that occasionally problems may develop between a given pupil and a 
teacher.  They have asked that these problems be taken up by the parents in the following manner: 

First, discuss the problem with the teacher.  If this does not produce satisfactory results, discuss it with the 
principal.  If for some reason the parents are not satisfied, the problem can then be taken up with the 
Superintendent of Schools.  In rare instances, after these procedures are followed, the problem can be 
brought to the Board of Education. 

 

http://www.ehepto.com/
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SALUTING THE FLAG  

Teachers provide students the opportunity to salute the flag as part of the daily opening exercises. 

SEARCH POLICY 

The school administration retains control over cubbies, lockers and desk space lent to students.  The 
administration therefore has the right and duty to inspect and search students’ lockers and desks if the 
administration has specific knowledge or has received information from police or other sources which leads 
them to reasonably suspect that drugs, weapons or dangerous, illegal, or prohibited matter; or goods stolen 
from the school or from members of the staff or student body are likely to be found therein.  The 
administration also has the right and duty to search a student’s person if it has a high degree of suspicion that 
drugs, weapons or dangerous, illegal or prohibited matter or such stolen goods are likely to be found on the 
student’s person, in exercise of the school’s duty to enforce school discipline and to protect the health and 
safety of the student and/or the student body.  The items of such search may be turned over to the police for 
inspection or examination and be the subject of criminal or juvenile court prosecution or of school disciplinary 
proceedings.  If possible, students are notified of any planned search. 

SEXUAL HARASSMENT POLICY 

It is the policy of the Board of Education to maintain a learning and working environment for students that is 
free from sexual harassment. 

It shall be a violation of this policy for any student, staff member, district employee, or person on school 
grounds to harass a student through conduct or communications of a sexual nature defined as follows: 

· Unwanted and unwelcome sexual advances, requests for sexual favors, as well as other inappropriate oral, 
written, or physical conduct of a sexual nature constitute sexual harassment when: 

· Submission to such conduct is made, either explicitly or implicitly, a term or condition of an individual's 
education. 

· Submission to or rejection of such conduct by an individual is used as the basis for academic decisions 
affecting that individual. 

· Or such conduct has the purpose or effect of substantially interfering with an individual's academic 
performance or creating an intimidating, hostile, or offensive academic environment which has an adverse 
effect on the ability of the student to benefit from his or her education. 

Sexual harassment, as defined above, may include but is not limited to the following: 

· Verbal harassment or abuse 
· Pressure for sexual activity 
· Repeated remarks to a person with sexual or demeaning implications 
· Unwelcome touching 
· Suggesting or demanding sexual involvement accompanied by implied or explicit threats concerning one's 

grades, etc. 
Any person who alleges sexual harassment occurring in the district may use the school's complaint procedure 
(as noted in the Manual of Selected Policies and Procedures) or may report it directly to the building principal, 
guidance counselor or other individual designated to receive such complaints at which time Board Policies 
5114, 5144, and 5145 shall be in effect if appropriate. 

Filing of a complaint or reporting sexual harassment will not reflect upon the individual's status nor will it 
affect future grades or academic assignments. 
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SMOKING 

Effective September 1, 1992, smoking in public school buildings (all schools and offices) is prohibited at all 
times.  Possession of smoking materials including electronic nicotine devices by students is banned at all times 
in school buildings, on school grounds, and on school buses. 

STUDENT ASSISTANCE 

The purpose of the student assistance teams are to promote an atmosphere of support for all students 
academically, socially and emotionally, where students are valued and adults are available to help them grow 
and succeed.  Our staff works together to provide the best educational environment for each child.  When 
teachers encounter a student who is experiencing difficulty, they seek the help of their colleagues.  This is 
done through the student assistance team at each school and is referred to as  the Response to 
Intervention/Scientific Research-Based Intervention (RTI/SRBI). 

STUDENT COUNCIL – Center School 

The purpose of the Student Council is to serve as a meeting place between the student body, the 
administration and the teachers, where the students can assume as much of the responsibility of organizing 
their school activities as appropriate.  It is the place where problems or questions arising from either the 
students or the faculty can be presented for discussion and consideration. 

The Student Council’s principle purposes are as follows: 

      1. To unify student activities and promote the general activities of the school. 

      2. To encourage school spirit. 

      3. To represent student ideas. 

      4. To cooperate in promoting the general welfare of the school through the improvement of the 
         school rules. 

STUDENT THREATS 

Any student who threatens orally or in writing harm to another person or damage to the property of a 
member of the school community, including any teacher, member of the school administration, any other 
employee, or a fellow student, shall be subject to expulsion. 

In addition, the Superintendent shall refer the matter to law enforcement officials for possible criminal 
prosecution and shall take all available measures to ensure the safety of those in the school community in the 
event of the student’s return to school. 

UNAUTHORIZED PERSONS 

The principal has the right to seek the immediate removal of unauthorized persons from the school 
property.  An unauthorized person is one who is described as a person who “does not have lawful business to 
pursue at the school or who acts in a manner that disrupts or disturbs the normal educational function of the 
institution.”  This includes students who are under suspension or expulsion and awaiting readmission.  The 
principal has the authority to tell unauthorized persons that they cannot come onto school property at any 
time, thus barring them from school premises.  This can include all school activities.  If a person has been 
barred by the principal, the person is subject to immediate arrest if he/she fails to leave or returns after being 
told by the principal that he/she is barred.  Staff members may ask to see visitor badges from any person and 
may ask them why they wish to come onto school property.  Further, they may ask unauthorized persons to 
leave. 

We encourage parents and the public to visit the schools to discuss concerns, attend programs, and 
participate in celebrations.  We do require, however, that all visitors first go to the main office to go through 
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the Raptor Visitor Management System.  This procedure prevents misunderstandings and protects the safety 
of the students.   These visits should be arranged with appropriate staff in advance. 

VISITORS  

All visitors/volunteers/chaperones/contractors are required to report to the office immediately upon 
entering the building to sign in with a valid ID and secure a RAPTOR generated visitor’s badge.   

VOLUNTEERS 

We welcome the participation of the community in enriching our students’ school experiences.  As a 
volunteer, you are a valued member of our elementary schools.  Before assisting, volunteers are asked to 
review a handbook and sign volunteer agreement and waiver forms. 

1212 
Community Relations 
School Volunteers 
The Board of Education recognizes that volunteers can make many valuable contributions to our schools.  The 
Board endorses a program encouraging community residents to take an active role in improving schools and 
to become school volunteers in schools subject to suitable regulations and safeguards.  Appropriate 
recognition of volunteer services shall be made by the Board and school district administration. 

Volunteers working within the schools must work under the supervision of District staff.  Volunteers are held 
to the same standards of conduct as school staff and must observe all Board of Education policies, including 
applicable policies on the confidentiality of student information. 

The Superintendent shall establish procedures for securing and screening resource persons and volunteers. No 
person who is a “sex offender,” as defined by Public Act 98-111, An Act Concerning the Registration of Sexual 
Offenders shall be used. 

Volunteers may be required to submit to state and federal criminal record checks and a record check of the 
Department of Children and Families (DCF) Child Abuse and Neglect Registry. No person required to register as 
a sex offender under state or federal law or whose name is listed on the DCF registry, may volunteer in any 
District school. 

Annually, Principals shall submit a list of all regular volunteers in the district (chaperones on field trips, aides, 
library and classroom volunteer assistance, grandparents, assistance at athletic events, field days, etc.) to the 
Superintendent of Schools. 

Legal Reference:       Connecticut General Statutes 

10-4g Parent and community involvement in schools; model programs; school-based teams. 
10-235 Indemnification of teachers, board members, employees and certain volunteers and students in 
damage suits; expenses of litigation. 
54-254 Registration of person who has committed a felony for a sexual purpose. 
10-220 Duties of boards of education 
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STUDENT RULES 

FOR COMPUTER USERS, Grades K-5 
 

Parents/guardians are urged to read, share, and discuss the Student Rules for Computer Users with 

their child as developmentally appropriate along with the East Hampton Public Schools 

Acceptable Use of Technology Systems and the Internet (Policy and Regulations #6141.321 

http://www.easthamptonps.org/ Click “Menu” and scroll down to Board of Education Policies). 

The East Hampton Board of Education believes that the use of computer devices and access to 

the Internet are valuable tools that should be used in schools to educate and inform students as a 

teaching and learning resource.  The East Hampton Board of Education is providing technology 

systems including a computer network and Internet access for its students and teachers.  This 

service allows teachers and students to share information, learn new concepts, research diverse 

subjects, and find creative uses for digital resources.  

 

If you forget the rules, a copy of the rules can be found on the school’s website: 

www.easthamptonps.org 
 

The Rules:  

 

1. I will use the school computers and school Internet only for school-related purposes.  

 

2. If I am unsure if what I want to do is OK, I will ask a teacher.  
 

3. I will not view or download UNACCEPTABLE PICTURES or information from the 

Internet. I understand that these are examples of the kinds of things I cannot view or 

download: pictures of naked people, mean-spirited pictures or gossip about other students, 

and violent pictures or stories of people being cruelly hurt by other people.  
 

4. I will not DELETE another person’s work on the computer/tablet. I will not COPY another 

person’s work using the computer.  
 

5. I will not TOUCH other students’ computers while they are logged on, unless they ask me 

for help and the teacher says it is OK to help.  
 

http://www.easthamptonps.org/
http://www.easthamptonps.org/
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6. I will not FORGE something on the computer. This means I will not put someone else’s 

name on something that is bad or not permitted, even when working on the computer at 

home.  
 

7. I will not use other students’ or a teacher’s personal information for any reason, including 

their LOG-IN names and PASSWORDS.  
 

8. I will not do anything to DAMAGE the computer equipment or the files.  
 

9. I will not REMOVE or SWITCH the mice, cables, or keyboards unless I am asked to do 

so by a teacher.  
 

10.  I will not SWEAR or use impolite language when I am online, even when working on the 

computer at home.  
 

11.  I will not pretend to be someone else online and THREATEN or make hurtful comments 

about other people, even when working on the computer at home.  
 

12.  I will not play GAMES on the Internet at school, unless I have a teacher’s permission.  
 

13.  I will not BUY something or SELL something on the Internet at school.  
 

14.  I will not TELL any personal information on the Internet – I will not tell my last name, 

my address, my telephone number, my school address, or any information about my parents 

on the Internet.  
 

15.  I will not MEET strangers I have talked to on the Internet, even when working on the 

computer at home.  
 

16.  I know the use of a computer and the Internet is a privilege, not a right.  
 

17.  I know breaking the rules may mean I lose the right to use the computers, tablets, or 

Internet at school.  
 

18.  I will not take food or drinks near any computers.  
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ACCEPTABLE USE OF TECHNOLOGY SYSTEMS AND THE INTERNET 

PERMISSION FORM, Grades K-5 

 
The signatures of both student and parent/guardian are mandatory before access may be granted to the Internet.  

Students: 

As a user of the school’s computers, I understand the rules and will follow the rules. 

If I do not follow the rules I know that I will not be allowed to use the school’s 

computers.  

 

Student:       Date:       

 

Student's School:        

 

Grade:          

 

Parents: 

As parent/legal guardian of the student signing above, I grant permission for my child to access the East Hampton Public 

Schools Technology Systems and the Internet. I understand that this access is designed for educational purposes only.  I 

agree to hold harmless the East Hampton Public Schools and employees of the school district for any misuse of access to 

the Technology Systems and the Internet that my child commits. I accept responsibility for my child’s compliance. 

 

Parent/Guardian Signature:      Date:       

Parent/Guardian Name:             

                            (Please print) 

Street Address:        
 

Home Telephone:     

Cell Telephone:      

Work Telephone:     
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2018-19 Permission for Students’ Photographs and Work  

to Appear on School Social Media/Print Sources 

 

 

 

As part of the celebration of achievements of our students, as well as the integration of technology into the 

curriculum and our communication systems, the East Hampton Public Schools promotes the display of student 

work and the sharing of student achievements on EHPS, PTO, and Booster Club newsletters, websites, and social 

media sites. 

 

Throughout the school year, many students will have opportunities to see their work published and their 

achievements shared on the district’s website and social media pages for the community to view and enjoy. 

 

Please check the appropriate boxes below in the event that your child’s photograph and achievements are selected 

for inclusion in digital or print publication during the school year.  Parents have the option, at any time, to request 

deletion of their students’ pictures or work.  

 

Please check off all boxes that apply. 

 

I give permission for the district to publish: 

 my child’s photographs and/or videos of my child in digital and print sources including the school 

district’s social media sites.  (If names are used along with pictures of the students, parents 

will be contacted by the school for additional permission.) 

 

 my child’s name for academic recognition (including Honor Roll) and other achievements in 

athletics, arts, and activities. 

 

 my child’s artwork, classwork, and other projects in digital and print sources. 

 

 my child’s photograph and name for the school yearbook or similar publications. 

 

  

Student Name:         Grade:    

 

Student signature (if 18 or older):          

 

Parent/Guardian Name:           

 

Parent/Guardian Signature:           
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Memorial Elementary School 

Please return this page with parent/guardian and student signatures to confirm you have read 
the 2018-2019 Family Handbook and reviewed the Board of Education Student Series 5000 
Policies.  Handbooks and Policies can be viewed on our district website at 
www.easthamptonps.org .   Click on “Schools”, “Memorial School”, “Menu”, “Handbooks and 
Important Information”. 

 

_______________________________     _______________________________ 

Parent/Guardian Printed Name                 Parent/Guardian Signature 

 

_______________________________     _______________________________ 

Student Printed Name & Grade                 Student Signature 

 

 

 

 Center Elementary School  

Please return this page with parent/guardian and student signatures to confirm you have read 
the 2018-2019 Family Handbook and reviewed the Board of Education Student Series 5000 
Policies.  Handbooks and Policies can be viewed on our district website at 
www.easthamptonps.org .   Click on “Schools”, “Center School”, “Menu”, “Handbooks and 
Important Information for Parents and Students”. 

 

_______________________________     _______________________________ 

Parent/Guardian Printed Name                 Parent/Guardian Signature 

 

_______________________________     _______________________________ 

Student Printed Name & Grade                 Student Signature 

http://www.easthamptonps.org/
http://www.easthamptonps.org/

