
4.51 SSD— FOOD SERVICE PREPAYMENT 
 

It is the policy of the Searcy Special School District to allow students to charge meals only on occasion 

when money is unavailable and the student would have to miss meal service.  This is a courtesy extended 

to the student and should not occur on a regular basis. 

 

PROCEDURES 

 

All  Schools: 

 

1. At the beginning of each school year, each student will be provided a printed copy of the district’s 

meal charge policy as well as printed information regarding the procedures and various options 

for meal payment at their particular school site, one of which is an online option.  All students 

will also be provided with an application for free and reduced price meals. These documents may 

be included as part of the student handbook or in a separate information packet, to be determined 

by the administration at each school site.   

 

2. Once per week, automated phone calls will be made to the parent/guardian of each student who 

owes meal charges in any amount. 

 

3. Shortly before the end of the school year, printed notices will be mailed to parent/guardian of 

each student who owes meal charges in any amount.  Follow-up calls will be made 

approximately two weeks after printed notices are mailed for those students who still owe $10.00 

or more. 

 

4. All unpaid meal charges at the end of each school year will “roll up” with the student to the next 

grade level, and attempts to collect the charges will continue as above.  These charges are 

considered “delinquent debt” since the possibility of collection still exists as long as the student is 

active in the district.  Records of all student account balances will be printed and filed in the office 

of the Child Nutrition Director at the end of each fiscal year. 

 

5. Refunds of positive account balances may be processed at the end of each school year or upon 

student withdrawal from the district.  A written or e-mailed request must be submitted to the 

Child Nutrition department for any refunds.  Unclaimed funds for students leaving the district 

must be requested within 30 calendar days after the end of the school year during which the 

student left.  Unclaimed funds will then become the property of the Searcy Public Schools Child 

Nutrition Program. 

 

6. Meal charge collection will be included in the office checklist for any student who transfers out of 

the district or graduates, and request for payment of outstanding meal charges will be made at the 

time of withdrawal.  

 

 

 

 

 



Elementary Schools & Southwest Middle School: 

 

1. Once per month, on a day chosen by the individual school’s Child Nutrition Manager in 

conjunction with office personnel, meal charge notices will be printed and sent home with all 

students who owe more than or equal to $10.00. 

     

Junior High and High Schools: 

 

1. Meal charge notices will be printed and made available to parents at parent/teacher conferences 

(once per semester) for students who owe $10.00 or more.   

 

2. Students will be allowed to charge any reimbursable meal (Main Line, Chef Salad/Salad Bar, 

Meal Deal) up to a value of $20.00.  When meal charges reach $10.00, a phone call will be made 

to the student’s parent/guardian to notify the parent of the situation and the alternate meal policy 

(see below). 

 

3. If meal charges exceed the $20.00 limit, an alternate meal consisting of a cold sandwich, 

vegetables, fruit, and milk will be offered to the student.  Another call to the student’s 

parent/guardian will be made on the day prior to the alternate meal being offered.  This alternate 

meal will be billed to a separate administrative account.  If the student refused the alternate meal, 

he or she will be asked to sign a statement to that effect.  

 

4. The only exceptions to the $20.00 cut-off with alternate meal offered are:  (1) For the first two 

weeks of the school year when applications for free and reduced-price meals are being processed, 

students may charge any reimbursable meal with the $20.00  cut-off taking effect the following 

week. (2) For students who have documented special dietary needs, certified as disabled and/or 

have an individualized health care plan addressing this topic (such as a diabetic or hypoglycemic 

student),  meals will be provided according to the medical documentation. 

 

Charging of individual/a la carte items such as bottled beverages, packaged snacks and other “extra” 

items will not be permitted in any situation.. A la carte or other food and beverage items may be 

purchased by either providing payment for the items at the time of receipt or by having a prepaid account 

with sufficient funds with the District that may be charged for the items. 


