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THRASIFER

The Thrasher Group Inc.
600 White Oaks Blvd
Bridgeport, WV 26330

Marion County Board of Education
1516 MARY LOU RETTON DRIVE
FAIRMONT, WV 26554

Project T60-11005.00
Fee

Billing Phase

North Marion HS HVAC
Design Development
Construction Documetns
Procurement
Construction

Total North Marion HS
HVAC

Total Fee

Project Manager CRAIG BAKER

August 23, 2022
Project No: T60-11005.00
Invoice No: 1024359

Invoice Total $128,440.00
Marion County Schools HVAC Renovations

Percent Previous Current Fee
Fee  Complete Earned Fee Billing

Billing
37,050.00 100.00  37,050.00 0.00 37,050.00
61,750.00 100,00 61,750.00 0.00 61,750.00
37,050.00 80.00 29,640.00 0.00 29,640.00
111,150.0C 0.00 0.00 0.00 0.00
247,000.00 128,440.00 0.00 128,440.00
247,000.00 128,440.00 0.00 128,440.00
Total Fee 128,440.00

Total this Invoice $128,440.00
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June 24, 2022

Marion County Board of Education
Dr. Donna Hage

1516 Mary Lou Retton Drive
Fairmont, WV 26554

VIA E-mail: dhage@k12.wv.us

RE: Mannington Middle School
Survey, Geotechnical Investigation, Structural Evaluation

Dear Dr. Hage

The Thrasher Group, inc. (TTG) is pleased to provide a proposal for consulting services related to the above-mentioned
project (“Proposal”). The following details our Proposal for the Project Understanding, Scope of Work, Clarifications,
Schedule, and Proposed Fees.

A. PROJECT UNDERSTANDING:

Based upon the visual inspection of the school it is apparent that the front porch structure is experiencing a structural
failure. In order to determine the cause of this failure and ultimately a solution it is neceesary to perform some
investigational processes. TTG proposes to survey the site with a 3D scanner to create a 30 mode! of the damaged
protion of the structure. in addition to the survey we wilt perform a subsurface geotechnical investigation to gather
information on the underlying soils. This information will be presented to a structural engineer to perform a structural
forensic analysis of the structure to try and detemnine the characteristics of the failure and possible solutions to fix it.

B. SCOPE OF SERVICES:

TASK 1: Field Survey and 3D scan

»  TTG will establish onsite control to calibrate the survey. A 3D scan will then be completed on the structure and
this data will be used to create a 30 computer model. This model will be sent to Allegheny Design Services {ADS)
for evaluation. ADS will evaluate the condition of the structure at this time. TTG wili return to the site 6 months
later and perform the scan again. This second scan will then be compared to the original scan to help determine
the characteristic and possible cause of the failure.

TASK 2: Subsurface Geotechnical Evaluation
»  TTG will sub consult with NGE to perform a subsurface geotechnical investigation of the soils beneath the
structure. NGE is proposing to drill 4 test borings near the existing structure, These borings will extend to auger
refusal and soil samples will be taken at 2.5 ft. intervals. Upon completion all borings in the paved area will be

reclaimed and patched with cold patch asphalt.

TASK 3: Structural Evaluation

»  TTG will sub consult with Allegheny Design Services (ADS} to perform the structural evaluation of the structure.
TTG will provide ADS with the 3D scan and the subsurface investigation as part of this evaluation. ADS will
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evaluate the results from the soil samples and the 30 scan to create a base line condition at this point. ADS
proposes to complete a second scan of the structure 6 months following the first to create a comparison of the
conditions. This will aid them in determining both the characteristics and cause of the failure. Based upon all
these evatuations ADS will then provide a report of findings and possible solutions to repair the structure.

C. SCHEDULE:
TG is prepared to begin the field survey within one week of authorization to proceed. TTG will also contact NGE upon
authorization to proceed and anticipates having them mobilized to the site within 2 weeks to perform the subsurface

investigation. The drilling will take approximately 3 days to complete, and their report should be delivered to TTG within
3 weeks. TTG will provide the scan and soils report to ADS upon completion.

D. PROPQOSED FEES:

Task 1: $ 7,000 Lump Sum
Task 2: 514,000 Lump Sum
Task 3: S 8500 Lump Sum
Total §29,500 Lump Sum

If you have any questions or need additional information, please contact me at 304-669-6992 If this proposal is acceptable,
please sign below and return a copy to my attention,

Sincerely

I

Rich4rd . Hovatter, Jr., P.E.
Senior Project Manager

ACCEPTANCE:

On this day of , 2022, the below signed and thereby accepts and agrees to this Proposal,
and the Terms and Conditions attached hereto are incorporated herein by reference as if fully set forth herein, from The
Thrasher Group, Inc. By signing below, you are creating a valid and binding contract between The Thrasher Group, Inc.
and Marion County BOE. upon the terms and conditions of this Proposal and the Terms and Conditions attached hereto
and made a part hereof.

By:

Signature

Name and Title
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TERMS AND CONDITIONS

The terms and conditions set forth below “Terms and Conditions” are part of the Proposal which these are attached thereto and are
included in said Propasal as if fully restated therein. The services set forth in the Proposal {“Services”) shall be performed pursuant to the
Offer to Perform Services, as defined herein,

Parties: “Thrasher” means The Thrasher Group, Inc. "Client” means Marion County BOE and your successions or assigns.

Generally: These Terms and Conditions govern the parties’ duties, obligations, and relationship with respect to the Proposal submitted
by Thrasher to Client for the Services described in the Proposal. These Terms and Conditions apply in addition to any and all descriptions,
specifications, prices, terms, covenants, conditions, or other items set forth in the Proposal itself (as used herein, the term "Offer to
Perform Services” shall refer to, collectively, these Terms and Conditions and the Proposal).

This Offer to Perform Services constitutes an offer by Thrasher to provide the Services set forth in the Proposal to Client upon the terms
and conditions contained in the Proposal and these Terms and Conditions. Client's acceptance of this offer is limited to this Offer to
Perform Services. Thrasher expressly rejects any additional, different or varying terms proposed by Client,

This Offer to Perform Services constitutes the final written expression of the terms between Thrasher and Client regarding the Services
and is the complete and exclusive statement of these terms. Any terms, conditions, negotiations or understandings between the parties
that are not contained herein shall have noforce or effect unless in writing and signed by Thrasher, expressiy stating in writing Thrasher’s
intent to modify this Offer to Perform Services. Said writing modifying the Offer to Perform Services must be signed by Thrasher to be
effective,

Modification. Any modification, alteration or deviation from the terms and conditions set forth in the Offer to Perform Services may involve
extra costs, and such costs will become a charge over and above the amount set forth in the Offer to Perform Services. A written change
order is the proper manner in which to alter the terms of this Offer to Perform Services between the parties. However, it is understood
that written change orders are not always completed. Client shall be responsible for paying the additional cost of such change orders
regardless of whether they are made in writing,

Period of Performance: Services provided under this Offer to Perform Services are proposed to be completed within a reasonable amount
of time from execution of this Offer to Perform Services by Client unless a separate schedule is attached. Thrasher shall be the sole
determiner of what is a reasonable amount of time to perform the Services.

Payment: Client will be billed no less frequently than monthly, but may be billed bi-weekly, for Services provided under Offer to Perform
Services. Invoices shall be paid within thirty (30) days of the date of the invoice. Client agrees to pay a 1.5% per month interest after thirty
(30) days from the date of the invoice. Client agrees to review invoices promptly and raise any questions regarding the invoiced items or
amounts within seven {7) days of the date of the invoice. If Client fails to raise any questions or issues regarding any invoiced items within
fourteen {14) days of the date of the invoice, the invoice is deemed approved by the Client in all respects and Client forfeits any right to
dispute the invoice or any charge therean.

in the event of nonpayment of the account within thirty (30) days after the invoice date, Thrasher shall have the right, but not the obligation,
to suspend all Services immediately until the account is paid in full. Thrasher may, after giving one days written notice to Client, suspend
services under the terms of the Offer to Perform Services until Client has paid in full all amounts due for services, expenses, and other
refated charges. Client waives any and all claims against Thrasher for any such suspension taken in accordance with this paragraph. A
notice of suspensian, pursuant to this provision, shall be sufficient if sent via email.

In the event an account is greater than sixty (60) days past due, then Thrasher has the right, but not the obligation, to terminate all Services
set forth in the Offer to Perform Services and pursue any and all legal methods of collection. Nothing in this provision shali be deemed to

limit or exclude any right that Thrasher has, or may have, against Client.

Existing Information and Subsurface Conditions: Client will provide Thrasher with all information Client has, or can reasonably obtain,
concerning the Project, including subsurface conditions and the location of subsurface or hidden pipes, utilities or structures, alt upon which
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Thrasher can rely. If the subsurface conditions are different than Thrasher expects the subsurface conditions to be, Thrasher may charge
additional costs, fees, expenses and other amounts incurred by Thrasher to be able to perform the Services.

Limitations on Liability: Thrasher’s liahility, and the lability of Thrasher's employees, shareholders, directors, officers, board members,
subcontracters, and sub-subcontractors to the Client for damages arising from Services provided or from the Offer to Perform Services
shall be limited for any and all claims, losses, costs, damages, and expenses including attorney’s fees and cost for expert witness fees to
the Thrasher's total fee for Services received under this Offer to Perform Services.

Insurance: Thrasher shall maintain claims made professional liability insurance, general hability, automobile liability, and workers
compensation insurance. Client has, or will purchase, property insurance sufficient to protect any property in which Client has an insurable
interest. Client and Thrasher waive any claims against each other for damage to property covered, or that should have been covered by
property insurance required by this paragraph, including subrogated claims.

Unless otherwise set forth specifically in the Offer to Perform Services, Thrasher shall maintain the following types and amounts of
insurance, at a minimum, during the performance of the Services and shall provide certificates of insurance evidencing its coverage, prior
to starting the performance of Services, if requested in writing from Client.

(a) Worker's Compensation Insurance with statutory coverage and $1,000,000 employer’s liability coverage;

{b) Comprehensive General Liability Insurance with annual aggregate limits of $1,000,000;
{c) Automobile Liability Insurance with annual aggregate limits of $1,000,000;

{d) Professional Liability Insurance with limits of $1,000,000 per claim and in the aggregate on a claims-made basis;

Maediation: Prior to any litigation, arbitration or other proceeding, Client and Thrasher shall attempt to mediate any dispute arising from
services provided under this Offer to Perform Services. The American Arbitration Association will conduct the mediation, unless otherwise
agreed. Client and Thrasher will equally share all fees and costs of mediation.

Suspension: Thrasher may suspend performing Services under this Offer to Perform Services for any reason or no reason upon seven (7}
days wnitten notice, or may suspend performing Services under this Offer to Perform Services for cause {including but not limited to any
breach or violation of the Offer to Perform Services by Client} with no notice. Client shall remain responsible and be required to pay alt
fees earned by Thrasher up to the suspension of Services by Thrasher, plus any amount incurred by Thrasher in performing Services, in
preparing to perform Services, and in orderly suspending of Services.

Termination: Client or Thrasher may terminate this Offer to Perform Services for convenience by giving fourteen (14) days written notice,
or may terminate this Offer to Perform Services for cause by giving seven (7) days wnitten notice. If this Offer to Perform Services is
terminated by Client, Client shall pay Thrasher, in addition to any and all compensation due under this Offer to Perform Services, any
amount incurred by Thrasher in performing Services, in preparing to perform Services, and in orderly terminating Services.

Full and Final Agreement: This Offer to Perform Services is the full and final agreement between Client and Thrasher, supersedes any prior
agreements, and may not be modified except by in writing executed by both Client and Thrasher, except to the extent the Modification
section of these Terms and Conditions is applicable. Should no action be taken by Client within ninety {90) days of the date of submission,
this Offer to Perform Services shall be considered null and void.

Attorney's Fees and Costs: In the event Thrasher is required to hire legal counsel to enforce any of the terms or conditions of this Offer to
Perform Services, it shall be entitled to recover reasonable and necessary attorney’s fees and litigation expenses {whether or not litigation
is actually commenced) associated with the enforcement of this Offer to Perform Services,

Indemnification: Subject to limitations of liability set forth in the Limitations on Liobility section, Thrasher agrees, to the fullest extent
permitted by law, to indemnify and hold the Client harmless from damage or liability to the extent caused by Thrasher's negligent acts,

errors, or omissions in the performance of professional services under this Offer to Perform Services.

The Client agrees, to the fullest extent permitted by law, to indemnify and hold Thrasher harmless from damage or liability to the extent
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caused by the Client's negligent acts, errors, or omissions and those of his or her contractors, subcontractors, or consultants or anyone for
whom the Client is legally liable and arising from the Project that is the subject of this Offer to Perform Services.

Neither Party is obligated to indemnify the other in any manner whatsoever for the other’s own negligence.

The hmitation, indemnification and waiver obligations under this indemnification section shall survive termination or expiration of this Offer
to Perform Services.

Standard of Care: Thrasher shall provide its’ Services pursuant to the Offer to Perform Services in accordance with current, accepted
professional standards, appropriate for the size, complexity, schedule and other characteristics of the Project in the jurisdiction where the
Project is located (“Standard of Care”). Regardless of any other term or condition of this Offer to Perform Services, Thrasher makes no
express or implied warranty of any type, kind or nature. All warranties including warranty or merchantability or warranty of fitness for a
particular purpose, are expressly disclaimed.

Acceptance: Upon reviewing this Offer to Perform Services, should Client find all matters satisfactory, this Offer to Perform Services shall
be considered a binding contract which shall be signed by authorized representatives of Client and Thrasher, Signing and returning this
Offer to Perform Services creates a valid and binding contract and shall be considered as a authorization to proceed for Thrasher to
commence work on the Project and constitutes acceptance of all terms, covenants, conditions, obligations and requirements contained in
the Offer to Perform Services without modification, addition, or deletion. Further, Client shall be deemed to have made an unqualified
acceptance of this Offer to Perform Services upon their earliest of:

{a) Thrasher's receipt of this Offer to Perform Services, signed by Client; or
(b) any other event constituting acceptance under applicable law.

Independent Contractor: Thrasher is and shall remain an independent contractor and neither Thrasher nor any of its employees or agents
shall be considered an employee of Client and vice versa.

Force Majeure: Thrasher shall not be responsible for default hereunder where such has been caused by an act of God, war, major disaster,
terrorism, third-party criminal acts, pandemics, insurrection, riot, flood, earthquake, fire, labor disturbance, operation of statutes, laws,
rules or rulings of any court or government, or any other cause beyond Thrasher's control.

Motice: Each notice, request, demand, or other communication (*Notice”) by either party to the other pursuant to the Offer to Perform
Services shall be in writing, and, except for routine docurmentation and correspondence, shall be (a) personally delivered; [b) sent by an
overnight commercial courier, charges prepaid; or (c} sent by email (but such electronic communication must be either {i} acknowledged
by the recipient (a read receipt received by the sender is sufficient acknowledgment); or (i) confirmed by sending a copy thereof to the
other party by overnight commercial courier no later than the following business day), addressed to the principal office of the receiving
party {attention: President or the Project Manager of the Project) set forth on the Offer to Perform Services or to such other address as
such party shall have communicated to the other party in accordance with this section. Any Notice shall be deemed to have been given
when personally delivered, on the first business day after sending when sent by facsimile or email (or when acknowledged by the recipient
if sooner], or on the first business day following the date of sending by overnight commercial courier.

Survival: All obligations prior to the termination of the Offer to Perfarm Services and all provisions of the Offer to Perform Services
allocating responsibility or liability between Thrasher and Client shali survive termination of the Offer to Perform Services.

Remedies Cumulative: Thrasher’s remedies specified herein are cumulative and not exclusive of any other remedies available to
Thrasher at law or equity. The unenforceability or invalidity of any provision of this Offer to Perform Services shall not affect the validity
and enforceability of the remainder of this Offer to Perform Services. The failure of any Party to insist at any time upon the strict
observance or performance of any of the provisions of this Offer to Perform Services or to exercise any right or remedy as provided in
this Offer to Perform Services shall not impair any such right or remedy or be construed as a waiver or relingquishment thereof.

Valid Contract Upon Signing: The terms and conditions in this Offer to Perform Services are the complete agreement between Thrasher

and the Client and upon the signing of the Proposal portion of this Offer to Perform Services by Thrasher and Client, the parties have
entered into a valid and binding contract which shail be controlled by this Offer to Perform Services.
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Hazardous Materials

b}

<)

d)

€}

If Thrasher encounters hazardous materials, or pollutants in the performance of the Services that pose unanticipated risks, the
Proposal and Thrasher's compensation and time of performance will be reconsidered and this Offer to Perform Services shall
mmediately become subject to renegotiation or termination, at Thrasher’s option, [f this Offer to Perform Services is so
terminated, Client shall pay Thrasher for its fees and charges incurred to the date of such termination, including, if applicable,
any additional costs, fees, expenses, or charges incurred in demobilizing.

Unless specifically listed in the Proposal, the Services exclude testing for the presence of asbestos, polychlorinated biphenyls
{PCB'S), radon gas, or any airborne pollutants and all other hazardous materials.

If samples and/or materials contain or are suspected to contain substances or constituents hazardous or detrimental to health,
safety, or the environment as defined by federal, state, or local statutes, regulations, or ordinances, Thrasher shall, after
completion of testing, return such samples or materials to Client, who shall be responsible for properly disposing of such samples
and materials in accordance with applicable laws, at its own cost. Client recognizes and agrees that Thrasher will at no time
assume the ownership or control of such substances, waste, materials, or constituents,

Client acknowledges that, prior to commencing the Services, Thrasher has had no role in generating, treating, storing,
transporting or disposing of waste materials which may be present at the site and Thrasher has not benefited from the processes
that produced any such waste materials. It is understood and agreed that Thrasher is not and has no responsibility as a generator
or operator, or as a storage, treatment, transport or disposal facility (as those terms are defined by the Resource Conservation
and Recovery Act, as amended, or any state statute or regulation) for substances or wastes found or identified at the site. The
Services shall not include directly or indirectly arranging for the treatment, storage, transport or disposal of waste materials or
poliutants, on or offsite.

Thrasher shall not directly or indirectly assume title to, ownership of, or responsibility for such substances or wastes. Client shall
indemnify, defend and hold harmless Thrasher for and against all claims and liabilities arising or resulting from or in connection
with substances or wastes found or identified at work sites {including, without limitation claims and liabilities arising from
statutes such as RCRA, CERCLA, SARA, or any other federal or state statutes).

Client Responsibilities. Client, at its own expense, shall:

b)

<)

d)
e)

f)

E)

h)

Page | &

Provide Thrasher with all criteria and information necessary for Thrasher to comply with the Services and Offer to Perform Services,
as the same may be amended or modified from time to time, and any requirements of the Project;

Provide Thrasher all information, documents and assistance necessary or reasonably requested by Thrasher to enable performance
of the Services in a timely manner, all which Thrasher shall be entitled to rely upon without independent verification;

Make decisions, provide approvals and obtain all necessary authorizations, licenses and permits required to permit the timely
performance of the Services;

Notify Thrasher if Client becomes aware of any matter that may change the scope, timing, order or complexity of the Services;

Act reasonably, professionally and in good faith in all respects in connection with this Agreement;

Furnish Thrasher with copies of all existing data, reports, surveys, plans and other materials and information, within Client’s
possession required for the Project or the performance of the Services, all which Thrasher may use and rely upon in performing the

Services;

Arrange for access to and make all provisions for Thrasher to enter upon public and private property as required for Thrasher to
perfarm the Services;

Describe the activities which were conducted at the site by Client or by any person or entity which would relate to the Project and
identify by name, quantity, location and date any releases of hazardous substances or pollutants, if any;

Provide prompt notice to Thrasher whenever Client observes or otherwise becomes aware of any development that affects the scope
ar timing of the Services or any alleged defect in the Services;
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i) Designate an individual or individuals to act as Client's representative(s) with respect to the Services who shall each have compiete
authority to transmit instructions, receive information and interpret and define Client's requirements, decisions, policies, drawings,
plans, surveys, data, and reports;

k} Assume responsibility for personal injuries and property damage caused by Thrasher’s interference with subterranean structures
such as pipes, tanks and utility lines that are not disclosed to or are not accurately disclosed to Thrasher by Client in advance of
commencement of the Services; and

1) To the extent required by law, report promptly all regulated conditions, including, without limitation, the discovery of releases of
hazardous substances at the site to the appropriate authorities in accordance with applicable law.

Waiver. Client waives any and all claims against Thrasher for incidental special, indirect or consequential damages of any nature
whatsoever, including but not limited to loss of use, lost profits, economic loss, delay, liquated damages or business interruption type
damages arising out of or in any way related to the services or work, from any cause or causes, including but not limited to joint and several
liability or strict Hability and whether anising in contract, warranty, tort, negligence (including strict liability) or otherwise and no matter
how claimed, computed or characterized. Both Ctient and Thrasher waive the right to trial by jury in any legal proceedings refating to this
Agreement.

Confidentiality. Each Party will keep confidential all confidential information disclosed to it by the other party; provided that either Party
may disclose confidential information to those persons who need to know such information for purposes that relate to the perfarmance
of the Services. Except as specifically provided herein, neither Party will acquire any right, title, or interest in or to the confidential
information of the other Party.

Exclusivity. Information, work product, reports or deliverables provided by Thrasher to Client in any form in connection with the Services
is provided solely for Chent’s own use and for the purpose for which the Services were engaged.

Governing Law, Jurisdiction, and Venue. This Offer to Perform Services wilt be interpreted and construed in accordance with the internal
laws of the State of West Virginia without giving effect to its principles of conflicts of laws. Any suit or action regarding this Offer to Perform
Services shall be heard in Harrison County, West Virginia, in either the State or Federal Court located therein. The Client hereby waives any
claim to forum non conveniens, or any similar claim or assertion. Client agrees that the locations and courts set forth herein are not a
forum non conveniens for the Client and this provision is reasonable in all respects.

USE OF DOCUMENTS:

a}  Alldocuments are instrumnents of service, and Thrasher shall retain an ownership and property interest therein {including the
copyright and the right of reuse at the discretion of the Thrasher) whether or not the Project is completed.

b)  If Thrasher is required to prepare or furnish drawings or specifications under this Offer to Perform Services, Thrasher shall deliver
to Client at least one original printed record version of such Drawings and Specifications, signed and sealed according to applicable
Laws and Regulations,

€} Client may make and retain copies of documents for information and reference in connection with the use of the documents on
the Project. Thrasher grants Client a limited license to use the documents on the Project, extensions of the Project, and for related
uses of the Client, subject to receipt by Thrasher of fuil payment due and owing for all services relating to preparation of the
documents, and subject to the following limitations: (1) Client acknowledges that such documents are not intended or
represented to be suitable for use on the Project unless completed by Thrasher, or for use or reuse by Client or others on
extensions of the Project, on any other project, or for any other use or purpose, without written verification or adaptation by
Thrasher; {2) any such use or reuse, or any modification of the documents, without written verification, completion, or adaptation
by Thrasher, as appropriate for the specific purpose intended, will be at Client's sole risk and without liability or legal exposure to
Thrasher or to its officers, directors, members, partners, agents, employees, and consultants; {3) Client shall indemnify and hold
harmless Thrasher and its officers, directors, members, partners, agents, employees, and consultants from alt claims, damages,
losses, and expenses, Including attorneys' fees, arising out of or resulting from any use, reuse, or modification of the documents
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d)

without written verification, completion, or adaptation by Thrasher; and {4) such limited license to Client shall not create any
rights in third parties, provided, however, that in the event of any assignment for the benefit of Client's construction lender, such
lender or successor shall be entitled to assume Client's license to such docurments subject to the other terms and conditions
contained in this Section

if Thrasher at Client’s request verifies the suitability of the documents, completes them, or adapts them for extensions of the Project
or for any other purpose, then Client shall compensate Thrasher at rates or in an amount to be agreed upon by Client and Thrasher.

ELECTRONIC TRANSMITTALS:

b)

c)

Client and Thrasher may transmit, and shall accept, Project-related correspondence, documents, text, data, drawings, information,
and graphics, in electronic media or digital format, either directly, or through access to a secure Project website, in accordance with
a mutually agreed protocol,

If this Offer to Perform Services does not establish protocols for electronic or digital transmittals, then Client and Thrasher shall
jointly develop such protocols.

When transmitting items in electronic media or digital format, the transmitting party makes no representations as to long term
compatibility, usability or readability of the items resulting from the recipient’s use of software application packages, operating
systems, or computer hardware differing from t hose used in the drafting or transmittal of the items, or from those established in
applicable transmittal protocols.

Sales or Use Taxes. If any governmental entity, has already done so or does so in the future, takes a legislative action that imposes sales
tax, additional sales or use taxes on Thrasher’s services or compensation under this Offer to Perform Services or any related, associated
or other services of any type, then Thrasher may invoice such additional sales or uses taxes for reimbursement by Client. Client shall
reimburse Thrasher for the cost of such invoiced additional sales or use taxes; such reimbursement shall be in addition to the
compensation to which Thrasher is entitled under this Offer to Perform Services,
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Hess Construction — Monongah Middle School Qutdoor Classroom Excavation and Concrete Pad

The Superintendent recommends approval to award the outdoor classroom space excavation and
concrete prep work at Monongah Middle School to Hess Construction in the amount of $20,000.

Funding: MCPARC Grant $5,000, Antero Resources Grant $10,000, School improvement Funds $5,000

Other Bids: Blue Gold Development $21,300, Elwood Construction LLC $26,500



Scott Reidgr

= e e e T ——————y
From: Brad Harker
Sent: Thursday, August 18, 2022 3:41 PM
To: Scott Reider
Subject: Outdoor Classroom Bids
Attachments: Bids_8-18-22.pdf

Mr. Reider,

Please see the attached outdoor classroom bids for Monongah Middle School. | believe the Hess brothers have
the lowest bid of $20,000. They are local so that would be great if they win the bidding process. Please let me
know how to proceed from here. Thank you!

With Lion Pride,
Mr. Brad Harker
Monongah Middle Principal



Scott Reider b
e T el PO g T

From: Brad Harker

Sent: Monday, August 29, 2022 11:40 AM
To: Scott Reider

Subject: Project Funding

Mr. Reider,

Please see the funding information for our upcoming project with Hess Construction. | believe I'tl apply for a "P
Card", please let me know what to do.

$20,000
Parks & Rec Grant $5,000

Capital Improvement Funds  $5,000

Antero Resources Grant $10,000

Thank you!

With Licn Pride,
Mr. Brad Harker
Monongah Middle Principal
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Please contact us if you have any questions. We look forward tO your response.

STEPHEN J. TOTH

Sent from my iPhone

hitps:iloutiook.office com/mail/inbox/id/ AAQKADIKZMNMZTE4LWIDODgtNDAZNCOSYWYOLWZIMDFINWQOODAIZAAQACRBWXFJTRNJtMa1kViHs... 22



Elwood Construction LLC

3134 Morgans Run Rd
West Union, WV 26456 US
+1 3048310303

mk_ johne@yahoo.com

Monogah Middle school

Installing concrete

Prepping site and
installing gravel

Providing and instaliation of concrete.
Digging up old post and grading ground for concrate pads.

Fhwood Construction 1.1 ¢

313

06/13/2022

06/13/2022
40 500.00 20,000.00T
40 125.00 5,000.007

25,000.00
1,500.00

$26,500.00






Memorandum of querstandin;_;

Memorandum of Understanding
Between
UPSHUR COUNTY BOARD OF EDUCATION
and

BARBOUR COUNTY BOARD OF EDUCATION
DODDRIDGE COUNTY BOARD OF EDUCATION
HARRISON COUNTY BOARD OF EDUCATION
LEWIS COUNTY BOARD OF EDUCATION
MARION COUNTY BOARD OF EDUCATION
MONONGALIA COUNTY BOARD OF EDUCATION
PRESTON COUNTY BOARD OF EDUCATION
RANDOLPH COUNTY BOARD OF EDUCATION
TAYLOR COUNTY BOARD OF EDUCATION

This Memorandum of Understanding (MOU) sets forth the terms and understanding between the Upshur
County Board of Education and the Barbour, Doddridge, Harrison, Lewis, Marion, Monongalia, Preston,
Randolph and Taylor County Boards of Education to employ an Orientation and Mobility (O&M) Specialist
and provide Orientation and Mobility Services to qualifying students beginning on 01 July 2022 and

ending on 30 June 2023,

Background
This partnership will provide a continuing and efficient means of ensuring qualifying visually impaired
students receive orientation and mobility services as mandated in WVBE Policy 2419.

Purpose

This MOU will allow the above mentioned Boards of Education to provide Orientation and Mobility
Services in an economically and organized manner to ensure qualifying students’ Orientation and Mobility
needs are being addressed to enable them to function successfully in schools and communities.

Guidelines
This wilt be accomplished by undertaking the following activities:

I The Upshur County Board of Education will employ an Orientation and Mobility Specialist based
on the following:

Certification/Licensure as mandated by West Virginia Board of Education Policy 5202.

West Virginia Department of Education Professional Salary Schedule.

The Orientation and Mobility Specialist will receive a supplement of $18,600.

An employment term of 200 days.

Insurance benefits provided to Upshur County Schools’ employees.

Mileage will be reimbursed by each individual Board of Education in accordance to

services rendered by the Orientation and Mobility Specialist based upon the federal rate.

Operate under the Upshur County Schools’ Calendar.

Orientation and Mobility Services will be provided to each participating Board of Education based

on student needs.

4. Participating Boards of Education will receive services as determined by the current caseload, 2022
April, and the number of days anticipated to address the Orientation and Mobility needs of each
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Board of Education, effective for the 2022 - 2023 school year. This will be adjusted yearly based
on students’ needs no later than 0t April of each year.

5. Participating Boards of Education shall be responsible for the salary, supplement, and insurance
benefits proportional to the number of days scheduled based on a 200-day contract.

6. Boards of Education shall have the right to maintain the number of days contracted and have the
right to transfer days to other participating Boards of Education with the understanding that costs
related to any exchange will be adjusted accordingly.

7. If participating Boards of Education agree to the transfer of days within their allotment and
conflicts/disagreements arise with another Board of Education, the county of origin shall be
responsible for that portion of their funding. Upshur County Schools will not arbitrate
disagreements between Boards of Education.

8. Boards of Education will receive Orientation and Mobility services as reflected in the following

chart:
County 1 Quarter | 2" Quarter | 3" Quarter | 4™ Quarter | Totat |
. Barbour 1.25 1 1.25 1.25 1.25 5
Doddridge 0 0 0 0 None
I Scheduled
Hamison 14.25 14.25 14.25 1425 | 57 |
Lewis 3.75 375 3.75 3.75 15
Marion 25 2.5 2.5 2.5 10
Monongalia 15 15 15 15 60
Preston 3.75 3.75 375 375 15
| Randolph 5 75 75 s 3
Taylor 0 0 0 0 None
_ Scheduled
Upshur 3.5 3.75 3.75 1 3.75 15

9. Participating Boards of Education shall reimburse Upshur County Schools quarterly (as per the
200-day school calendar) for their portion of Orientation and Mobility services as outlined in this
MOU. Reimbursements shall be provided within 30 days of receiving an invoice.

10. Workers Compensation coverage will be provided by Upshur County Board of Education as the
employing county.

11. Evaluations: Evaluations, as per West Virginia Board of Education Policy 53 10, will be completed
by the Director of Special Education of Upshur County Schools with input from the participating
Boards of Education.

Duration

This MOU shall become effective upon signature by the authorized officials from the Barbour, Doddridge,
Harrison, Lewis, Marion, Monongalia, Preston, Randolph, Taylor, and Upshur County Boards of Education
and will remain in effect for the entire term of the MOU. This MOU may be modified by mutual consent
of all authorized officials from Barbour, Doddridge, Harrison, Lewis, Marion, Monongalia, Preston,
Randolph, Taylor, and Upshur County Boards of Education. This MOU shall become effective upon
signature by the authorized officials from the Barbour, Doddridge, Harrison, Lewis, Marion, Monongalia,
Preston, Randolph, Taylor, and Upshur County Boards of Education and will remain in effect for the entire
term of the MOU. This MOU will be reviewed no later than 01 February of each year and renewed on an
annual basis no later than 01 April of each year.

This agreement entered into this 15th day of June, 2022, by and between the Upshur County Board of
Education and the following Boards of Education shall become effective on the 1* day of July, 2022 and
end on the 30™ day of June, 2023,
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2. During operation of the program, EFMS shall undertake the following responsibilities/activities:

A,

0
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Designate one employee and student to serve on the Flipside Advisory Council, which will meet
quarterly to determine if the needs of participating students are being met and to advise
Flipside staff on how to strengthen the program.

Offer professional development oppertunities to Flipside staff and members as appropriate
Cooperate with TVUW and Flipside Staff in aligning and specializing services to meet the needs
of EFMS students attending the program

Provide a space for Flipside to operate and implement programming during out-of-school time
Develop a plan for janitorial services for the program

Adhere to federal and state regulations that govern AmeriCorps

EFMS or its partners may not terminate or suspend AmeriCorps members or Flipside Staff. The
Program Director is the sole entity that can terminate or suspend members or program staff. If
EFMS has a desire to terminate or suspend a member for any reason, the Program Director
should be contacted to discuss the circumstances and next steps.

IV. Timeline and Program Conclusion Date

Flipside will begin on September 12, 2022 and operate between the hours of 2:30-6pm

Monday-Friday following the Marion County School Calendar. Flipside will not meet on Early Release
days, School Holidays, or Weather-Related Cancelation Days. Flipside will conclude May 26", 2023,

V. it is Mutually Understood By and Agreed Between the Parties That:

A.

B.

The Term of this Memorandum of Understanding shall commeance no earlier than August 1,
2022 and continue through July 31, 2023. This MOU may be reviewed by parties annually.
This agreement contains all terms and conditions agreed upon by the parties regarding the
subject matter of this agreement and supersedes any prior agreement, written or oral, and all
other communications between parties relating to the Flipside Afterschool Program.

VI, FUNDING SQURCE/AmeriCorps Agreement

A.

Funding Source
a. The funding source for the AmeriCorps member positions provided to EFMS is a grant

from the Corporation for Nationa! and Community Service (AmeriCorps or Corporation),
[Code of Federal Domestic Assistance (CFDA) 94.006) for the Flipside AmeriCorps

Program. EFMS shall comply with the requirements, conditions, and rules of the
Corporation, Flipside AmeriCorps and any other public or private entity having authority
over the funds or the grant.

8. AmeriCorps Members

Flipside AmeriCorps Program assigns the following AmeriCorps member position(s) to
EFMS: 1 full time Program Liaison (1700 hours) to serve 40 hours a week during the
school day and 3 reduced half time Program Assistants (675 hours) to serve the
Afterschool Program

This Memorandum of Understanding may be terminated by either party in sixty (60) days of

giving notice of intention to terminate the agreement.
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VII. Hold Harmless/Indemnification:

A. TVUW agrees to indemnify, defend, and hold harmless EFMS from and against all claims, costs,
demands, expenses (including attorney's fees), losses, damages, injuries, and liabilities arising
from any accident or injury caused to any person or property, because of the active negligence
of TVUW., It is understood that such indemnity shall survive the termination of this Agreement.

B. EFMS agrees to indemnify, defend, and hold harmless TVUW from and against all claims, costs,
demands, expenses (including attorney's fees), losses, damages, injuries, and liabilities arising
from any accident or injury caused to any person or property, because of the active negligence
of EFMS. it is understood that such indemnity shall survive the termination of this Agreement.

C. As part of, but without limiting the hold harmless covenant, TVUW shall, during the term of this
Agreement, carry a comprehensive general liability or property damage insurance in the amount
of ONE MILLION DOLLARS {$1,000,000). EFMS shall be named as additional named insured in
said policy. A certificate of said insurance shall be filed with EFMS before commencement by
Flipside of performance under this MOU., Said insurance shall contain a clause prohibiting
cancellation without ten (10) days' advance notice to EFMS. A certificate of insurance showing
compliance with these requirements shall be filed with East Fairmont Middle School and the
Marion County Board of Education.

Viil. iIndependent Contractor Status

The parties hereto agree that the relationship created by this Agreement is that of
independent contractors. Each party will be responsible for providing its own salaries, payroll
taxes, withholding, insurance, workers compensation coverage, and other benefits of any kind, as
required by law, for its own employees.

IX. Background Checks

TVUW shall conduct criminal background checks of its employees and members and, upon
receipt of those checks, certify that no employee or member working with students has been
convicted of a violent or serious felony as defined by statute. TVUW shall not permit any employee
or member to have any such contact with a student of EFMS until such certification has been
received by EFMS. TVUW shall supply EFMS with a list of names of those employees and members
who are cleared to he employed at Flipside.

X. Approvals

TVUW/Date EFMS Principal/Date

Marion Co. Superintendent/Date
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Memorandum of Understanding for the 2022-2023 School Year

This document constitutes a Memorandum of Understanding (MOU) between The Tygart Valley United

Way's (TVUW] Flipside Afterschool Program and West Fairmont Middle School (WFMS) regarding the
Flipside AmeriCorps Program.

I. Purpose & Scope

The purpose of this MOU is to formalize the understanding between both parties for the purpose of
creating a partnership to provide Afterschool opportunities to WFMS students by focusing on Sociaf and
Emational Engagement, Academic Engagement, Healthy Living, and Positive Life Skills. This MOU also
will clearly identify the roles and responsibilities of each party, as they relate to the implementation of
the Flipside AmeriCorps Program.

ll. Program Responsibilities Under This MOU
1. Prior to the onset of the program, TVUW shall undertake the following responsibilities/activities:

A. Develop a program curriculum that builds on traditional school curriculum and supports in-
school learning

Send information to all guardians of registered participants to explain the program and calendar
Provide administration with a list of all participants

Recruit all AmeriCorps members, Flipside staff, and volunteers

Provide AmeriCorps members names and information to the administration

Train AmeriCorps members and volunteers in their respective programmatic roles

mmono

2. During operation of the program, TVUW shall undertake the following responsibilities/activities:

A. Train the Site Coordinator regarding AmeriCorps information

Deliver program content to participants in person and on school grounds

Support AmeriCorps members and volunteers with ongoing training

Provide feedback and communication with the Site Coordinator and AmeriCorps members

Maintain communication with participants’ parents about all program activities and student

progress

F. Provide school administration and all involved parties with a monthly update of program
activities

moo®

3. After the conclusion of the 22-23 school year, TVUW shall undertake the following
responsibilities/activities:

A. Work with the school liaison and AmeriCorps members to evaluate the program success,
weaknesses, opportunities and feedback from school administration, parents, and student
participants.

B. Report evaluation findings to school administration and AmeriCorps

lll. School Site Responsibilities Under this MOU
1. Prior to the onset of the program, WFMS shall undertake the following responsibilities/activities

A. Provide a direct contact person to be considered a school liaison.
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Provide the Flipside Program Director with all original and revised school calendars
Prominently place AmeriCorps signage in the school
Adhere to the federal and state regulations that govern AmeriCorps. This includes not engaging
any of the members and/or volunteers they recruit or manage in the following prohibited
activities:
a. Attempting to influence legislation
Organizing or engaging in protests, petitions, boycotts, or strikes
Assisting, promoting, or deterring union organizing
Impairing existing contracts for services or collective bargaining agreements
Engaging in partisan political activities, or other activities designed to influence the
outcome of an election to any public office
f. Participating in, or endorsing events or activities that are likely to include advocacy for
or against political parties, platforms, candidates, proposed legislation, or elected
officials
g. Engaging in religious instruction, conducting worship services, providing instruction as
part of a program that includes mandatory religious instruction or worship, constructing
or operating facilities devoted to religious instruction or worship, maintaining facilities
primarily or inherently devoted to religious instruction or worship, or engaging in any
form of religious proselytization.
h. Providing a direct benefit to the following:
i. A business organized for profit
ii. Alabor union
ii. A partisan political organization
iv. A nonprofit organization that fails to comply with the restrictions contained in
section 501(c)(3} of the Internal Revenue Code of 1986 except that nothing in
this section shall be construed to prevent participants from engaging in
advocacy activities undertaken at their own initiative.
v. An organization engaged in the religious activities described in paragraph (g) of
this section
vi. Conducting a voter registration drive or using Corporation funds to conduct a
voter registration drive
vii. Providing abortion services or referrals for receipt of such services, and
viii. Such other activities as the Corporation may prohibit
i. Individuals may exercise their rights as private citizens and may participate in the
activities listed above on their initiative, on non-AmeriCorps time, and using non-
Corporation funds. Individuals should not wear the AmeriCorps logo while doing so.
Census Activities: AmeriCorps members and volunteers associated with AmeriCorps grants may
not engage in census activities during service hours. Being a census taker during service hours is
categorically prohibited. Census related activities i.e. (promation of the census, or education of
the importance of the Census}
The school site agrees to post a copy of the Prohibited Activities so that all staff are aware of
what activities AmeriCorps members are allowed and are not allowed to do at the school

cango
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2. During operation of the program, WFMS shall undertake the following responsibilities/activities:

A. Designate one employee and student to serve on the Flipside Advisory Council, which will meet
quarterly to determine if the needs of participating students are being met and to advise
Flipside staff on how to strengthen the program.

B. Offer professional development opportunities to Flipside staff and members as appropriate

C. Cooperate with TVUW and Fiipside Staff in aligning and specializing services to meet the needs
of WFMS students attending the program

D. Provide a space for Flipside to operate and implement programming during out-of-school time

E. Develop a plan for janitorial services for the program

F. Adhere to federal and state regulations that govern AmeriCorps

G. WFMS or its partners may not terminate or suspend AmeriCorps members or Flipside Staff. The

Program Director is the sole entity that can terminate or suspend members or program staff. If
WFMS has a desire to terminate or suspend a member for any reason, the Program Director
should be contacted to discuss the circumstances and next steps.

IV. Timeline and Program Conclusion Date

Flipside will begin on September 12*, 2022 and operate between the hours of 3-6pm Monday-
Friday following the Marion County School Calendar. Flipside will not meet on Early Release days, School
Holidays, or Weather-Related Cancelation Days. Flipside will conclude May 26", 2023.

V. it is Mutually Understood By and Agreed Between the Parties That:

A. The Term of this Memorandum of Understanding shall commence no earlier than August 1,
2022 and continue through July 31, 2023. This MOU may be reviewed by parties annually.

B. This agreement contains all terms and conditions agreed upon by the parties regarding the
subject matter of this agreement and supersedes any prior agreement, written or oral, and all
other communications between parties relating to the Flipside Afterschoo! Program.

VI. FUNDING SOURCE/AmeriCorps Agreement

A. Funding Source
a. The funding source for the AmeriCorps member positions provided to WFMS is a grant

from the Corporation for National and Community Service (AmeriCorps or Corporation),
[Code of Federal Domestic Assistance (CFDA) 94.006] for the Flipside AmeriCorps
Program. WFMS shall comply with the requirements, conditions, and rules of the
Corporation, Flipside AmeriCorps and any other public or private entity having authority
over the funds or the grant.

B. AmeriCorps Members
Flipside AmeriCorps Program assigns the following AmeriCorps member position(s) to
WFMS: 1 full time Program Liaison (1700 hours) to serve 40 hours a week during the
school day and 3 reduced half time Program Assistants {675 hours) to serve the
Afterschool Program

This Memorandum of Understanding may be terminated by either party in sixty (60) days of
giving notice of intention to terminate the agreement.
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Vii. Hold Harmless/Indemnification:

A, TVUW agrees to indemnify, defend, and hold harmiess WFMS from and against all claims, costs,
demands, expenses (including attorney's fees), losses, damages, injuries, and liabilities arising
from any accident or injury caused to any persan or property, because of the active negligence
of TVUW. It is understood that such indemnity shall survive the termination of this Agreement.

B. WFMS agrees to indemnify, defend, and hold harmless TVUW from and against all claims, costs,
demands, expenses (including attorney's fees), losses, damages, injuries, and liabilities arising
from any accident or injury caused to any person or property, because of the active negligence
of WFMS. It is understood that such indemnity shall survive the termination of this Agreement,

C. As part of, but without limiting the hold harmless covenant, TVUW shall, during the term of this
Agreement, carry a comprehensive general liability or property damage insurance in the amount
of ONE MILLION DOLLARS ($1,000,000). WFMS shall be named as additional named insured in
said policy. A certificate of said insurance shall be filed with WFMS before commencement by
Flipside of performance under this MOU. Said insurance shall contain a clause prohibiting
cancellation without ten (10) days' advance notice to WFMS. A certificate of insurance showing
compliance with these requirements shall be filed with West Fairmont Middie School and the
Marion County Board of Education,

Vitl. Independent Contractor Status

The parties hereto agree that the relationship created by this Agreement is that of
independent contractors. Each party will be responsible for providing its own salaries, payroll
taxes, withholding, insurance, workers compensation coverage, and other benefits of any kind, as
required by law, for its own employees,

1X. Background Checks

TVUW shall conduct criminal background checks of its employees and members and, upon
receipt of those checks, certify that no employee or member working with students has been
convicted of a violent or serious felony as defined by statute. TVUW shall not permit any employee
or member to have any such contact with a student of WFMS until such certification has been
received by WFMS. TVUW shall supply WFMS with a list of names of those employees and
members who are cleared to be employed at Flipside.

X. Approvals

TVUW/Date WEMS Principal-/-b-é.t-ém

Marion Co. Superintendent/Date
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Memorandum of Understanding for the 2022-2023 School Year

This document constitutes a Memorandum of Understanding (MOU) between The Tygart Valley United
Way's (TVUW) Flipside Afterschool Program and Mannington Middle School (MMS) regarding the
Flipside AmeriCorps Program.

|, Purpose & Scope

The purpose of this MOU is to formalize the understanding between both parties for the purpose of
creating a partnership to provide Afterschool opportunities to MMS students by focusing on Social and
Emotional Engagement, Academic Engagement, Healthy Living, and Positive Life Skills. This MOU also
will clearly identify the roles and responsibilities of each party, as they relate to the implementation of
the Flipside AmeriCorps Program.

Il. Program Responsibilities Under This MOU
1. Prior to the onset of the program, TVUW shall undertake the following responsibilities/activities:

A. Develop a program curriculum that builds on traditional school curriculum and supports in-
school learning

Send information to all guardians of registered participants to explain the program and calendar
Provide administration with a list of all participants

Recruit all AmeriCorps members, Flipside staff, and volunteers

Provide AmeriCorps members names and information to the administration

Train AmeriCorps members and volunteers in their respective programmatic roles

mmon®

2. During operation of the program, TVUW shall undertake the following responsibilities/activities:

A. Train the Site Coordinator regarding AmeriCorps information

B. Deliver program content to participants in person and on school grounds

Support AmeriCorps members and volunteers with ongoing training

Provide feedback and communication with the Site Coordinator and AmeriCorps members

Maintain communication with participants’ parents about all program activities and student

progress

F. Provide school administration and all involved parties with a monthly update of program
activities

mon

3. After the conclusion of the 22-23 school year, TVUW shall undertake the following
responsibilities/activities:

A. Work with the school liaison and AmeriCorps members to evaluate the program success,
weaknesses, opportunities and feedback from school administration, parents, and student
participants.

B. Report evaluation findings to school administration and AmeriCorps

{Hl, School Site Responsibilities Under this MOU
1. Prior to the onset of the program, MMS shall undertake the following responsibilities/activities

A. Provide a direct contact person to be considered a school liaison.
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Provide the Flipside Program Director with all original and revised schoo! calendars
Prominently place AmeriCorps signage in the school
Adhere to the federal and state regulations that govern AmeriCorps. This includes not engaging
any of the members and/or volunteers they recruit or manage in the following prohibited
activities:
a. Attempting to influence legislation
Organizing or engaging in protests, petitions, boycotts, or strikes
Assisting, promoting, or deterring union organizing
Impairing existing contracts for services or collective bargaining agreements
Engaging in partisan political activities, or other activities designed to influence the
outcome of an election to any public office
f.  Participating in, or endorsing events or activities that are likely to include advocacy for
or against political parties, platforms, candidates, proposed legislation, or elected
officials
g- Engaging in religious instruction, conducting worship services, providing instruction as
part of a program that includes mandatory religious instruction or worship, constructing
or operating facilities devoted to religious instruction or worship, maintaining facilities
primarily or inherently devoted to religious instruction or worship, or engaging in any
form of religious proselytization.
h. Providing a direct benefit to the following:
i. Abusiness organized for profit
ii. Alabor union
ii. A partisan political organization
iv. A nonprofit organization that fails to comply with the restrictions contained in
section 501(c)(3) of the internal Revenue Code of 1986 except that nothing in
this section shall be construed to prevent participants from engaging in
advocacy activities undertaken at their own initiative.
v. An organization engaged in the religious activities described in paragraph (g} of
this section
vi. Conducting a voter registration drive or using Corporation funds to conduct a
voter registration drive
vii. Providing abortion services or referrals for receipt of such services, and
viii. Such other activities as the Corporation may prohibit
i. Individuals may exercise their rights as private citizens and may participate in the
activities listed above on their initiative, on non-AmeriCorps time, and using non
Corporation funds. individuals should not wear the AmeriCorps logo while doing so.
Census Activities: AmeriCorps members and volunteers associated with AmeriCorps grants may
not engage in census activities during service hours. Being a census taker during service hours is
categorically prohibited. Census related activities i.e. (promotion of the census, or education of
the importance of the Census)
The school site agrees to post a copy of the Prohibited Activities so that all staff are aware of
what activities AmeriCorps members are allowed and are not allowed to do at the school

Pao o
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2. During operation of the program, MMS shall undertake the following responsibilities/activities:

A,

o
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Designate one employee and student to serve on the Flipside Advisory Council, which will meet
quarterly to determine if the needs of participating students are being met and to advise
Flipside staff on how to strengthen the program.

Offer professional development opportunities to Flipside staff and members as appropriate
Cooperate with TVUW and Flipside Staff in aligning and specializing services to meet the needs
of MMS students attending the program

Provide a space for Flipside to operate and implement programming during out-of-school time
Develop a plan for janitorial services for the program

Adhere to federal and state regulations that govern AmeriCorps

MMS or its partners may not terminate or suspend AmeriCorps members or Flipside Staff. The
Program Director is the sole entity that can terminate or suspend members or program staff. if
MMS has a desire to terminate or suspend a member for any reason, the Program Director
should be contacted to discuss the circumstances and next steps.

IV. Timeline and Program Conclusion Date

Flipside will begin on September 12'", 2022 and operate between the hours of 2:30-6pm

Monday-Friday following the Marion County School Calendar. Flipside will not meet on Early Release
days, School Holidays, or Weather-Related Cancelation Days. Flipside will conclude May 26', 2023.

V. it is Mutually Understood By and Agreed Between the Parties That:

A.

The Term of this Memorandum of Understanding shall commence no earlier than August 1,
2022 and continue through July 31, 2023. This MOU may be reviewed by parties annually.
This agreement contains all terms and conditions agreed upon by the parties regarding the
subject matter of this agreement and supersedes any prior agreement, written or oral, and all
other communications between parties relating to the Flipside Afterschool Program.

Vi. FUNDING SOURCE/AmeriCorps Agreement

A,

Funding Source
a. The funding source for the AmeriCorps member positions provided to MMS is a grant

from the Corporation for National and Community Service (AmeriCorps or Corporation),
[Code of Federal Domestic Assistance (CFDA) 94.006] for the Flipside AmeriCorps

Program. MMS shall comply with the requirements, conditions, and rules of the
Corporation, Flipside AmeriCorps and any other public or private entity having authority
over the funds or the grant.

AmeriCorps Members
Flipside AmeriCorps Program assigns the following AmeriCorps member position(s) to
MMS: 1 full time Program Liaison (1700 hours) to serve 40 hours a week during the
school day and 3 reduced half time Program Assistants (675 hours) to serve the
Afterschool Program

This Memorandum of Understanding may be terminated by either party in sixty (60) days of

giving notice of intention to terminate the agreement.
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Vil. Hold Harmless/Indemnification:

A. TVUW agrees to indemnify, defend, and hold harmless MMS from and against all claims, costs,
demands, expenses (including attorney's fees), losses, damages, injuries, and liabilities arising
from any accident or injury caused to any person or property, because of the active negligence
of TVUW. It is understood that such indemnity shall survive the termination of this Agreement.

B. MMS agrees to indemnify, defend, and hold harmless TVUW from and against all claims, costs,
demands, expenses (including attorney's fees), losses, damages, injuries, and liabilities arising
from any accident or injury caused to any person or property, because of the active negligence
of MMS. It is understood that such indemnity shall survive the termination of this Agreement.

C. As part of, but without limiting the hold harmless covenant, TVUW shall, during the term of this
Agreement, carry a comprehensive general liability or property damage insurance in the amount
of ONE MILLION DOLLARS {51,000,000}). MMS shall be named as additional named insured in
said policy. A certificate of said insurance shall be filed with MMS before commencement by
Flipside of performance under this MOU. Said insurance shall contain a clause prohibiting
cancellation without ten {10) days' advance notice to MMS. A certificate of insurance showing
compliance with these requirements shall be filed with Mannington Middle School and the
Marion County Board of Education.

Vil{. Independent Contractor Status

The parties hereto agree that the relationship created by this Agreement is that of
independent contractors. Each party will be responsible for providing its own salaries, payroll
taxes, withholding, insurance, workers compensation coverage, and other benefits of any kind, as
required by law, for its own employees.

IX. Background Checks

TVUW shall conduct criminal background checks of its employees and members and, upon
receipt of those checks, certify that no employee or member working with students has been
convicted of a violent or serious felony as defined by statute. TVUW shall not permit any employee
or member to have any such contact with a student of MMS until such certification has been
received by MMS. TVUW shall supply MMS with a list of names of those employees and members
who are cleared to be employed at Flipside.

X. Approvals

TVUW/Date MMSPrincipat/Dat-e_“m' o

Marion Co. Superintendent/Date



901 SOUTH BOND ST., SUITE 600
BALTIMORE MD 21231

(800) 782-1500, Option 1
customersuccess@willscot.com
www.willscot.com

Fed ID# 52-0665775

o

MARION COUNTY BOARD OF EDUCATION
1516 MARY LOU RETTON DR
FAIRMONT WV 26554-2204

Bill to ID
142573

Contract # Previous Customer #
W1155361 20721788

ltem #/Description
RENT MULTI-SECTIONAL CPX-111372
PERSONAL PROPERTY EXPENSES
REMOVE-DISMANTLE COMPLEX

1 REMOVE-SKIRTING

12 REMOVE-ANCHORS

RETURN DELIVERY-BUILDING

RETURN DELIVERY-FUEL CHARGE

RETURN DELIVERY-OTHER (VAP)

RENTAL-PERSONAL PROPERTY EXP

X0423-DB:-DB CLEANING FEE 12' {EA)

X0423-D8:-DB CLEANING FEE 12' (EA)

Quantity

e s S N

Customer PO Ordered By Rental Period Job Location
MARION COUNTY BOARD OF EDUCATION

INVOICE

Customer # Invoice # Invoice Date

10462712 9014973342

Bf22/2022

Seq# Terms

DUE
NOW

PAYMENT DUE

$12,507.59

INVOICE BUE DATE

8/22/2022

BRANCH:

MD CHARLESTON WV
401 CALL ROAD
CHARLESTON WV
25312-9409

(304) 984-0600

N/A Brad Straight 9/3/2022 -

9/17/2022

229 PHILLIPS AVENUE
3043672160

Price/Rate

$1,245.23 Rental

$4,313.00
$676.00
$35.00
$803.00
$18.00
$275.00
$79.00
$335.00
$335.00

CONTINUED ON NEXT PAGE

RIVESVILLE WV 26588

Amount
$1,245.23
0.00
$4,313.00
$676.00
$420.00
$1,606.00
$36.00
$275.00
$39.50
$335.00
$335,00

Invoice in USD

(
LBy  Pavwent opTions

Welcome to the WillScot | Mobile Mini customer
portall Registar today fo make online payments, sign
up for Auto-Pay, or view invoices and statements.

J https://portal.mobilemini.com
\, (800) 782-1500, Option 1

You remain responsible for the invoice balance if thera is an issue
with your method of payment, Late fees and interast charges
may be assessed if payment is not made within terms.

Thank you for your business/

PLEASE REMIT WITH PAYMENT

INVOICE TOTAL
Invoice #:

Due Date:
Customer:
Customer #:

WILLIAMS SCOTSMAN, INC.
PO BOX 91975
CHICAGO IL 60693-1975

T* - Denotes taxable itern, N* - Denotes non-taxable itemn.

$12,507.59

9014979342
8/22/2022

MARION COUNTY BOARD OF EDUCATION

10462712

PLEASE REMIT TO:

N‘
N*
N*
N‘
N*
N*
Nt
Nt
NE*
N*
N'



901 SOUTH BOND ST., SUSTE 600
BALTIMORE MD 21231

(800) 782-1500, Option 1
customersuccess@willscot.com
www.willscot.com

Fed ID# 52-0665775

MARION COUNTY BOARD OF EDUCATION
1516 MARY LOU RETTON DR
FAIRMONT WV 26554-2204

Contract # Previous Customer # Bill to ID
W1155361 20721788

142573 N/A

Quantity Item #/Description

1 FUEL SURCHARGE - MARKET RATE ADJUST
1 KNOCKDOWN-CURRENT MARKET RATE
1 FREIGHT-CURRENT MARKET RATE

Customer PO

INVOICE

Customer # Invoice #

Invoice Date Seq# Terms

f { .': - séﬂmﬁzz@@m

DUE
10462712 9014979342 | 8/22/2022 Yo
PAYMENT DUE $12,507.59 | ——
iNVOLCE DUE DATE 8/22/2022

BRANCH:

MD CHARLESTON WV
401 CALL ROAD
CHARLESTON WV
25312-9409

(304) 984-0600

Ordered By Rental Period Job Location

Brad Straight 9/3/2022 -
9/17/2022

229 PHILLIPS AVENUE
RIVESVILLE WV 26588

3042672160

Price/Rate
$596.23 $596.23
$2,028.38 $2,028.38
$602.25 $602.25
Sub-total $12,507.59

MARION COUNTY BOARD OF EDUCATION

INVOICE TOTAL

$12,507.59

N‘
Nl
N‘



- ,
La ac e parion County Board of Educati
M’
Field Trip Request Form

il

Al field trips requiring Board approval must be submitted at least two weeks prior to the risssisr Toard Mee;t;#ll other requests must buj't
least one week prior to the trip. All completed copies are to be submitted to the principal who will sighn and ri bo county office for agorov
Please submit one field trip form per bus needed.

1 G C Mo {’Jgga L Q/B’O/Z’Z' JO we S Mfff‘Jgr ,N)O

School date Su{)mitted Sponsor(s) Sub Needed

&\_Juﬁ;%_at\ /0//§/ZL C(!M P%/{e, No
Date of Trip Chaperone(s) Sub Needed
Q( Oak/am/, //Matf://a“/ - gauﬁwm Garnf)f*{‘ /715

Number to be transported Destination
— P -
Purpose of activity ﬁ {.f'lzi-"m n G (f} r 1}1’ f”’e'ﬁ 7’7 Ve / /2 f’&c/ﬁ' + F e/r-/ 5 Ad 9] CO m,{t',f’f'}%:, M
-
Number of School Days Lost O Approximate Cost 2@ 0 Source of Funding b ao;‘kr S

Transportation information

0 . [
Time bus to be loaded L/ ) UO am / Approximate time to return l [ . OO am /@

Type of Transportation -— Private Auto

7 Commercial Carrier  List Carrier
x Marion County Schocl Bus  Number Driver
Is School to pay driver? Yes
Approval -7 denied) Principal Date g
Approval ¥ / denied) County Office Date 8} 3; 22—

Approval (granted / denied) Transportation Date

Driver’s Trip Report

Bus Number Bus Capacity Total Number Transported __
Destination Date of Trip Day of Week
Times: [} DayOne [l DayTwo
Pre-Trip am/pm am/ pm
Bus available to load am/pm am / pm
Departure Time am / pm am / pm
Return Time am / pm am /pm
Compietion of bus cleanup am / pm am /pm
Sponsor/Chaperone (Verify all times) Driver Signature Mileage Fuel

th/2017 White — Accounting Yellow - Transportation Office Pink ~ Driver Gold ~ Driver



'A‘ ’ ,ﬁr“"“’ Marion County Board of Education ﬁ@_&j— &pf ﬁlét

Field Trip Request Form @ W Aue31 it Hl

| { l-
All field trips requiring Board approval must be submitted at least two weeks prior to the regular Board Meetifg Aii other requests must be T at
least one week prior to the trip. All completed copies are to be submitted to the principal who will sighn and foreddrdtocounty officeforappraval.

Please submit one field trip form per bus needed

faﬂmaﬂf 5-;3..!1&4_‘—@’/\ g 3’0/ 22 ML@J&( . N.o

School ate Submltted Sponsor(s} Sub Needed

AL[LJLL_Z_B_MLJ (O! 5 / 22 Mg_%gmm@ N
I D'ate of Trip Chaperone(s) Sub Needed
5 - _Ohbleandd  Aiae ol = Gty buintt H.S.

Number to be transported Destination

" e — -1 3
Purpose of activity A'U i -é? /0 'y {f{é‘ll Vi { ’2( Vitc/é’ K _;/_’f‘eé/jﬁm |93 Cﬂwﬂé%b’l
Number of School Days Lost (,/ Approximate Cost ’2"00 Source of Funding bf"(] B ,/;-f 5

Transportation Information

{,f | w} ;} ['i r ! o,
Time bus to be loaded _ 1 L i am/ @ Approximate time to return { } {f/ am /ffpm |

Type of Transportation Private Auto
Commercial Carrier  List Carrier
S Marion County School Bus  Number Driver
Is School to pay driver? Yes
Approval { / denied) Principal Date gf/}&/z.gﬂ.
Approval (gr3fted / denied) County Office . Date !
Approval {(granted / denied) Transportr;lt'ion{"“"‘r Date

Driver’s Trip Report

Bus Number Bus Capacity Total Number Transported
Destination Date of Trip Day of Week
Times: [ DayOne O Day Two
Pre-Trip am / pm am/pm
Bus available to load am/ pm am/pm
Departure Time am/ pm am/pm
Return Time am / pm am [/ pm
Completion of bus cleanup am / pm am /pm
Sponsor/Chaperone {Verify all times) Driver Signature Mileage Fuel

th/2017 White — Accounting Yellow ~ Transportation Office Pink — Driver Gold - Driver



b= <@L L

Marion County Board of Education |i.5g$ ‘Z Jf Z
[ ) !

Field Trip Request Form

|
I
Al field trips requiring Board approval must be submitted at least two weeks prior to the regular Board Me? All other requests must b# jn at
least one week prior to the trip. All completed copies are to be submitted to the principal wha will sighn and{wrd to county office for approvFI

Please submit one field trip form per bus needed.

West Fairmont Midde  8/24/22  Sara Genwell  YeS

School Date Submitted Sponsor(s} Sub Needed

S™ Grade 10/7/8033 \Lineirlans o g ooty s, fbr 3

Group Date of Trip w mnqqm\aperonil(s)Chr‘ 3 U ho Sub Needed

H5 waShina‘ron D.C. M&n

Number to be transported Destination
Purpose of activity H 0 ‘O Cau3+ H Q{ 3-6{/{ m

Number of School Days Lost ‘ Ap%oxima t., % L‘ GO Source of Funding

Transportation Information

Time bus to be loaded 5‘ 39 @/ pm Approximate time to return ID . OO am /@

Type of Transportation - Private Auto
Commercial Carrier  List Carrier

Z Marion County School Bus  Number Driver
ts School! to pay driver? ﬁ Yes

No

Approval nted ] denied) Principal ;._../.-././l L a Date g 26 _?2
Approvall” (granted f denied) County Office /”/m___ Date &é?— M%
Approval {granted / denied) Transportation Date

Driver’s Trip Report

Bus Number __ Bus Capacity ____ Total Number Transported
Destination Date of Trip Day of Week
Times: [ DayOne ] Day Tweo
Pre-Trip am/pm _ am/pm
Bus available to load am / pm am f pm
Departure Time am / pm am / pm
Return Time am / pm am / pm
Completion of bus cleanup am / pm am [ pm
Sponsor/Chaperone {Verify all times) Driver Signature Mileage Fuel

th/2017 White — Accounting Yellow - Transportation Office Pink — Driver Gold — Driver



ot

A i IV}
oA fﬁ)’“‘/ Marion County Board of Education Bas 2 0 ‘P Z
Zponds EER IR

Al field trips requiring Board approval must be submitted at least two weeks prior to the regular Board l}{g !’ng &I‘ d‘ther ﬂequests“musb be in at
least one week prior to the trip. All completed copies are to be submitted to the principal who will sighn anef$arward to county office fof .approval.
Please submit one field trip form per bus needed. ]

Field Trip Request Form

—

West Faictnont Midle  €/24/22  Saxm Geourll — \eS
School Date Submitted pc:p A ar(s ; 61 'Sub Needed
_ " Grade _ jp /7] 5092 *ﬁ%ﬁmﬂmﬁ Jes,for 3

Group Date of Trip T rone(s) '?'K"l) U a n Sub Needed
. Hllisen nl
15 _ Nashinadon, D.C,  Flmmifes marcette
Number to be transported Destination
Purpose of activity ﬂ??/ 0 C,.aa(/{./§+ 1 -D ' C .

HSo

Number of School Days Lost I Approximate Cost Sourge of Funding

Transportation Information

Time bus to be loaded . X) @ pm Approximate time to return ’ D -CU am /

Type of Transportation . Private Auto
Commercial Carrier  List Carrier
Marion County School Bus  Number Driver
Is School to pay driver? K Yes No
Approval - I denied} Principal - . Date fg b ~77

Approval ..W/ denied) County Office Date _&:&f - O F P~

Approval (granted / denied) Transportation Date

Driver’s Trip Report

Bus Number Bus Capacity Total Number Transported
Destination Date of Trip Day of Week
Times: 1 DayOne L1 DayTwo
Pre-Trip am /pm am / pm
Bus available to load am / pm am/ pm
Departure Time am [/ pm am / pm
Return Time _ am / pm am [ pm
Compietion of bus cleanup ___ am / pm am / pm
Sponsor/Chaperone (Verify all times) Driver Signature Mileage Fuel

th/2017 White — Accounting Yeliow - Transportation Office Pink — Driver Gold - Driver



Marion County Schools - BOOSTER INFO / 2022-2023

School /é:’ ;7 7/5

< i
Booster Group, 6 o0

Aligning County Booster Organizations with WV State Accounting Procedures
* All booster groups must follow the “Accounting

nyal F li |
rginia”,

* All booster groups must have approved by-laws with a
president, vice president, secretary, and treasurer. All
booster groups must have voted on and approved
officers.

* The date of the election of officers is to be submitted to
the school principal.
* All booster fundraisers must be approved and placed

on the schooi fundraiser calendar.
* All booster groups must have their own one million

dollar liability insurance policy.
* Documentation of liability insurance policy must be

submitted to school principal.
* Booster organizations may elect to deposit monies in

the school account with a separate title. If money is in
school account with FEIN number they do not need
liability insurance.

* Elimination dinner money cannot be deposited into

school account.
* Booster groups must provide financial records at the

end of the year to principal.
1) Name of booster Group: oL

2) Booster Group FEIN FEIN Vi ICATIO
EORM): St 278(9 ,.

3) Booster Group by;laws submitted by August 1* of each year: (UPDATED)

Date received f ’)O;I 2-}_-.'—_)
4) Date of the election of booster officers: s o , G - |
5) Name of booster President: __ Q.4 r 51, iz BATEH 5% phone _J 071 = b 2

6) Name of booster Vice President: Phone #

7) Name of booster Secretary: L L34 &7‘;3 Phone # LTS M
8) Name of booster Treasurer: L4558 L. ﬁ[ Phone # 20 :I 177 "2 65z~
8) Booster fundraisers fisted on school fundraiser calendar in the main office:  ————

10) Proof of booster Liability lnsurarla;ﬁpprincipal {Must include Mayion County

Schools as an additional insured); ! {'""“Date submitted: ir| 2022

11) Submit annual financial statement for yea ending June 30, 2022 of the ﬂ'n ol
support organization with this application: ‘rV'L/ Date submitted;__ 5/ ’i F 23
12) Attach a copy of jhe Booster Annual Financial reportfyear ending bank stat'emen} as
of June 30, 2022 14

13) Financial records submitted to the principal at the conclusion of the season:

14) Principal is to receive %ﬂc;pies of the annual financial statements by each school

769

support organization:




TUrvemansaav WL ai WU, SYUIpINENL, gna omner team merchandise has been

submitted to the school principal. O [ A, for s -

16) All items provided to athletes and coaches to be returned at the end of the year. |/ f 6 - 2 1 1
Signatures

Principal

(Submit to Superintendent prior to July 15)

Superintendent

(To be approved by Board first meeting in July)

FILE WITH TREASURER OF MARION COUNTY BOARD OF EDUCATION.



iﬁmITzE;DEPARTMENT QF THE TREASURY
INTERNAL REVENUE SERVICE
CINCINNATL OH 45999-0023

Date of this notice: 07-97-2014

Employer Identificaticn Number:
47-127281%

Form: 85-4

Number of this notice: Cp 575 B

EAST FAIRMONT GOLF

1600 FAIRMONT AVE ADT 3 .

FAIRMONT, WV 26554 . For assistance you may call ug ac:
B 1-800-829-4933

IF YOU WRITE, ATTACH THE
STUB AT THE END OF THIS NOTICE.

WE ASSIGNED YOU AN EMPLOYER IDENTIFICATION NUMBER

Thank you for applying for an Bmployer Identification Number (BIN). We assigned you EIN
47-1272819, This EIN will identify you, your b.-siness accounts, tax returns, and deocuments,
even if you have no employess. Please keep this notice in your permanent records.

When filing tax documents, payments, and relate correspondence, it's very important that
You use your EIN along with your complete name . address exactly as shown above. Any
variation may cause a delay in processing, resui: in incorreet information in your acceount,
Or even cause you to be assigned more than one E:M. If the information shown above isn't
correct, please send us the correction using the attached tear-off stub.

Annual filing recuirements

Most organizations with an EIN bave an annual flling requirement, even if they engage
in minimal or no activity.

A. If you are tax exempt, you may be required to _ile one of the following returns or
notices:

Form 990, Return of Organization Exempt From Income Tax

Form 99G-EZ, Short Form Return of Organization Exempt From Incame Tax
Form 990-PF, Return of Private Poundation

Form 990-N, e-Postcard {available oniine only)

Additionally, you wmay be required to file Your annual return electronically.

If an organization required to file a Porm 990, Form 980-PF, Form 990-8Z, or Form $50-N
does not do 50 for three consecutive years, its i"#X-exempt status ig automatically revoked
as of the due date of the third return or notice,,

Please refer to www.irs.govlssofiling for the mesi currenc information on your filing
requirements,

Ry
-

B. If you are not tax-exempt, you may be required to file one of the following rekurns:
Form 1120, U.S, Corporation Income Tax F ‘rn

Form 1041, U.S. Income Tax Return for B~ . es and Trusts
Form 1065, U.S. Return of Partnership Ircume

Please refer to Publication 1635, Understanding Your EIN, for more information about
which forms yveou may be required to file.

AP
;0
£



e EASTFA JWILSON
ACORD Bl

= CERTIFICATE OF LIABILITY INSURANCE e

|[ THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CbNFERS NO RIGHTS_LIPON THE CERTIFICATE HOLDER. THIS
|

CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: if the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be sndoreed.
| ¥ SUBROGATION IS WAIVED, subject 1o the terms and conditions of the policy, certain policies may require an endorsement. A statement on
| _this certificate does not canfer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER I .?CT ; L

PO Box sag ¥ Agency. Inc. N, ex: (304) 363-1660 [T ney:(304) 363-5956

Fairmont, WV 26554 . mg: ) o = o 5 o i F s =

. | WSURERSIAFFORDINGCOVERASE |  macs

P o o o FImsumsn.e.:_Erie Insurance  ~ [26830 |

i'"SU"ED e Colf B |NsuRERB: | .

rmont rs

| Sast FamontGoff Boose S
1607 Green Gables Road MNSURERD: oo oppie = b oGty i

i Fairmont, WV 26554 INSURERE: ST - PR

oo - - gz | INSURER F : - B

COVERAGES _ CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTH;I_THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED T_O THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 1
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
| CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. o
CEL TYPE OF INSURANCE Vst oo . POLICY NUMBER RRGTTY) | IhaD ey o | uMTs R
A [ X T COMMERCIAL GENERAL LIABILITY I | EACHOCCURReNCE s 1,000,000
| | |ctamsaace [ X|occur X Q326200028 811212022 | 812/2023 | BRRES e O |s 1,000,000
i | ! MEDEX® (Anponeperson) (s 5:000]
- [:} | ; | PERSONAL & ADV INJURY l 5 1,000,000
' GEN'L AGGREGATE LIMIT APPLIES PER: | 5 ' | GENERAL AGGREGATE s 2,000,000
E roucy | |§B% | |ioc | i | PRODUCTS - COMPIOP AGG | 3 included
QTHER: !__ et 1 L2 I 2
| auToMOBILE LIABILITY ' | | | | m& JSINGI.E LM Ts B i
| awvaumo i BODILY INJURY {Par person) | § ]
_‘! OVNED oy D SGHEQULED | BODILY INJURY (Per accident) | § )
L AR oy f | NOMRBNES ‘ !_EPP%#A?T?E_ T b B e o
. — ' - — s
| UMBRELLAUME | | oceur | . | Each QCCURRENCE 0% fomor o
| ' (EXCESSUAR | | CLAMS-MADE] - lacomeaare s |
| oo | [asrentons ot | $ =
NORERRE STMEENSATER, " | | | S | I T
|y meemmesmegaeecme M| | e [ N—
. Mandatory In VH) | | | EL DISEASE - EA EMPLOYEE, § =
|_ = ORI ON GF GPERATIONS belgw 1 | | _ i | EL DISEASE - POLICY LIMIT | §
- | | | |
L —_ = .- — l —
DESCRIPTION OF OPERATIONS [ LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
Marion County Board of Education is added as Additional Insured as Lessor of Premises CG2011 effective 8- q0-22

CERTIFICATE HOLDER _ : CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE

) THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
Marion County Board of Education AGCORDANCE WITH THE POLICY PROVISIONS.
1516 Mary Lou Retton Drive

Fairmont, WV 26554

(G rideom

ACORD 25 (2016/03) © 1938-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD




ANNUAL FINANCIAL REPORT 2021-2022
senoo_LATT PR R upnt Hes

Booster Group 63& s

Reconciled Beginning Balance as of July 1, 2021 %9

Total Annual Income . ADD

Total Annual Expenses SUBTRACT
Reconciled Ending Balance as of June 30, 2022 [ oTc Z

Booster President Signature ‘ ;’Qﬂ éia é 54' ;{2 EA %é; Datem\

Booster Treasurer Signature Date







7510 F1/page 1 of 3

MARION COUNTY BOARD QF EDUCATION =211 )

. FACILITY USE/RENTAL AGREEMENT
This agreement dated the ) O+ day of , 0,?0 313 , by and between the

agion Lounty Edygation (hergafter known as MCBOE) and the
M @G.Jpo_o _. (hereafter known as Organization).

WHEREAS, the Marion County Board Educgiion s, the owner and manager of a certain facility known as

NOW, THEREFORE, in consideration of the mutual promises and covenant herein provide that the MCBOE and the
Organization agree that:

3 Organization Name w WQ‘ M‘uﬂp .
Il. Contact Name _‘%‘Qii‘ﬁwh

i Address &MMM_LUU QGSS y

./. Phone Number 301‘ a g\(f IM

V. 208 8.
make available to the
the
O oo i A R 2 i for the purpose of

The activities herein described pertain to the Organization's group
exclusively. The MCBOE reserves the right to eliminate any of the above days that there is no school and/or special
programs occurring in said facility. The MCBOE will provide a schedule to the Organization with those dates the

facility will not be available,

Vi. Is the planned activity a non-profit making venture? \J-Q:AJ

Criteria: 480P Attorney Gen 114 {1961) Board not authorized to rent or lease school property to profit-making organizations.

July 22, 1985 St. Superintendent interpretation states in part that question: Is it permissible for private organizations or Individuals to utilize
public school facilities for non-profit making ventures. The answer to your question appears to be yes, it is permissibla.. uniess such vanhures
would not have a community purpose,



V.

VL

Xl

AL

Xl

0119
7510 Fi/page 2 of 3

6—

Organization agrees to assure that said Organization is a Not-For-Profit entity.

FEIN Number _5_5‘ (m7 7f?_/{l'm'n'ude a copy of your W-9 Request for Taxpayer Identification
Number & Certificate) .

Organizatio coyenants 2 n agrees that the scheduling of its events utilizing  the
gf:_ XE m{ ﬂ as provided for herein shall be coordinated with and through the Organization,
and said schedule will be provided to THE Administrative Assistant of Maintenance, Facilities, and Athletics.

i

Organization agrees to a facifity use fee of § per - in additionto a $ 3
custodial fee per =

(Additional fees may apply depending on facility) § for

Organization covenants and agrees they shall provide a minimum of $1 .000,000 liability and accident insurance for
all events during the term of this agreement.

""""""""""""""""""" This section must be completed* = #trrrrerimo e s aanrts s ki Liability Insurance

Information: {minimum of $1,000,000 Iiabﬁlty requirgd by MCBOE)
Insurance Company: M [%(_éu)h
Policy Number _G-_L (qu‘—'7l ’f)a

tt&fiiﬁﬂkt*iii*ttktttttttAttach a copy Of the DO"Cy to "‘e app:icaﬁonti-ﬂit*ttii&tttt*ittﬁi*iit .

Organization covenants and agrees that it shall save MCBOE harmiess from and indemnify it against all liabilities,

losses, claims, demands, costs, expenses, and judgments of any nature arising or alleged to rise from or in
connection with the following:

A Any injury, or the death of, any Person or persons or loss or damage to property on or about the premises
or any adjoining property arising from or connected with the premises during the term of this agreement,

B. Performance of any iabor or services or the furnishing of any materials or other property in respect of the
premises or any part thereof by or at the request of the Organization. Organization shall resist and defend
any action, suit or proceeding brought against the MCBOE by reason of the occurrence of any of the
aforementioned by the MCBOE

Organization covenants and agrees that it shall be responsible for the condition of the facility after usage and
agrees to be responsible for any damages or expenses resuiting from Organization's use of the facllity.

Organization covenants and agrees that it shall comply with all taws, orders, and regulations of Federal, State, an.
municipal authorities including but not limited to al| safety regulations and health depariment rules and regulations.



: . g-2112
{?l FLS M d 7610 F1/page 3 of 3
XIV.  MCBOE shall inspect i ] ti/” _ after Organization's usage to ensure that no

damages occurred as a direct resuit of Organization's gsage.

XV, Organization will receive one key to be used by signer and assigns only, with no duplicates to be made or used by
others. If the key is used by others or during non-scheduled times by others, this contract will be immediatety
terminated,

XV

The terms of this Agreement and all privi 99%315 obligations, duties and liabilities her?gpder shall remain in

L _. until the day of
 either party upon thirty (30) days written notice to the other may, with impunity,
terminate this agresment immediately for any reason whatsoever. This agreement constitutes the entire agreement

existing between the parties. There are no other agreements, oral or otherwise, which modifies or affects this
agreement. The AGREEMENT and all terms and provisions herein shall extend to and be binding on their
successors and assigns.

Re: esentative of Organization Date

i vyy $-10-22_

Designee i Date

.dministrative Assistant of Maintenance, Facilities and Athletics Date

Superintendent Date

Board President Date

8/26/08
2123115
81221
11/30/21
313/22
07/28/22
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Form wg

Rev. Oowkar 7018)
Depariment of the Treasury
‘riarnal Reveo.s Senize

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/Formwe for instructions and the latest information.

6-21 L 8

Give Form to the
requester. Do not
send to the IRS.

E 1 Nﬂp i92 Shown on your incofne tax wturn). N is required on this line; do not leave th s ine blank,

2 B name/disregarded entily name, { different from abos G
Mla Check_ appropriate boX for federn! tax classification of the parsan whose name is enterad on ne 1. Gneck enly one- of the | 4 Exemptions (codas apply oniy to
% lokowing seven boxes cartain antitias, rot individuals; sea
instructions on page 3
5 D Individuai/sole propretor or D © Con prisratar D 5 Corporzhion D Pantnership D Trust/estale
. g single-membar LLC Exempt payee code (if any}
§: g [:] Limited liability company, Enter tha tax classification {C=C corporatian, S=5 corporation, P=Fartrersnip) »
5 Note: Check tha appropriate box in the kne abave for the tax classificat.on of e single-member owner, Do not chack Exemption from FATCA reporting
+ LLC if the LLC is classified a3 & single-mamber LLC trat s d'sregarded from the owner uniess the owner of the LLC [s cods df
E = 2nother LLC that is nat disragarded from the owner for U.8. fedwral tax purposes. Cthenvise, a single-member LLG that it any —_—
0 s disregarded from the owner should check the appreprate box for the tax classification of its owner,
_L] Other [ses instructiong) Poplas t2 3caoimte mantaced cutuds e U §)
& Acd:ess (number, ; e S‘F l Reguester's name and address {optioral
6 City, state, and ZIP code
7 List acceunt numbers) her {aptianal) B e

m Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name gnwen on line 1 to avoid
backup withhelding. For individuals, this is generally your social security number (SSN}. However, for a
rasident alien, sole proprieter, or disregarded entity, see the instructions for Part {, later. For cther
entities, it is your employer identification number {EIN}. If you do not have a number, ses How to geta

TN, 1ater,

Nate: If the accourt Is in more than one name, see the instructions for lne 1. Also see What Name and
Number To Grea the Requaster for guidelnes on whose number Lo enter,

Sochal security number

or
| Employer identification number

—
55| -llololoR b1

m Certification

Under penalties of perjury, | certify that:

1. Tha number shown on this form is my correct taxpayer identification numbar (or | am waiting for a nureber to be issued to maj, and
2. 1 am not sukject 10 backup withho'ding because: (a) | am axempt fram backup withholding, or (b} | have not been notifiad by the Internal Revenue

Service (IRS) that i am subject to backup withholding as a result of a fai

no langer subject to backup withholding: and
3. lam a U.S. eizen or other LL.S. person idefined below); and

lure to report all interest or dividends, or (c} the IRS has notified me that | am

4. The FATGA code(s) antered on this form I¥¥ any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions, You must cross out item 2 adove if you have been notified by the IRS that you are cuirently subject to backup withhalding becavuse
you have falad to report all intarost and dividerds on your tax ratumn, For real estata transactions, item 2 does not apply. For mortgage interes: palg,
acquisttion or abandonment of secured property, cancellation of debt, contributions to an indivdual retirement arrangement (IRA), and generally, payments
ather thar interest ard dividencs, vou are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part I1. latar,

Sign [ Signature of
Here f L.S. person 04

Date > gle/’ZL _

General Instructighs

Section refersnces are to the Intarnal Revenue Code uniess otherwise
noted,

Future developments. For the latest information about developments
‘elated to Form W-9 and s instruct.ons. such as legislation enacted
after they ware published, go to Www.irs.goviFormWe,

Purpose of Form

An individual or entity (Form W-9 requester) wWho is required to file an
‘nformation raturn with the IRS must obtain your correct taxpayer
dentification number (TIN} which may be your social sacunty number
{SSN), individual taxpayer identification number {ITIN}, adoption
taxpayer idantificatior number {ATIN). or employer ldentitication number
[EIM), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, Cut are not fmited to, the following,

* Form 1099-INT {interest earnad or paid)

4 .
¢ Form 1089-DIv {dividends, inL{-d‘ng these from stocks or mutual
funds)

* Farm 1099-MISC {various types of income, prizes, awads, or gross
proceeds)

* Form 1099-B (stack ar mutual fund Saes ard cerain other
transactions by brokers)

* Form: 1099-8 (proceeds from real estate transactions)
* Form 1089-K {merchant card and *hird party network transact-ons)
* Farm 1098 (home mortgage interest), 1098-E istudent loan interest)
T098-T {tuition}
* Form 109¢-C icanceled deby
¢ Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
aflen), to provide your correct TiN.

i you do riot return Form W-9 to the requester with a TIN, you might
be subject to baciup withholding. See What is backup withholding,
later.

Cat. No. 10231

Form W-8 (Rev. 10-2018]
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— "~ DATE paooTY, -
A!CORD‘ CERTIFICATE OF LIABILITY INSURANCE Nod o

THIS CERTIFICATE (8 ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER{S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

ANT: If the certificate hokier Is an ADDITIONAL INSURED, the policyfies) must have ADDITIONAL INSURED provisions or be endorsed.
HWOGA‘I‘DNBWM.mwmmmm&hhnso!mpoﬂq.whlnpolichsmlynquromondommm A statement on

this certificate does not confer rights to the certificate holder in flsu of such sndorsament{s).

PRODUCER

Wast Virginia Board of Risk & Insurance Management 304-766-2648 ' [0 ey 304-558-6008___|

1124 Smith Street Suite 4300 brim.underwriting@wv.gov

Charleston, WV 25301 DISURE RIS} AFFORDING COVERAGE MAKCS

y sesunex 4 : National Union Fire Co of Pittsburgh PA 19448

wesURED swmems : WV Board of Risk and Insurance Management

FAIRMONT STATE UNIVERSITY ey

1201 LOCUST AVENUE [qonmgn o

FAIRMONT WV 26554 _-z!u:
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS 15 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISBSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TQO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAI

E TYPE OF NOURANCE POLICY NUMBER
A | X | counEncia eneRaL LABLITY L0183 ) 1,000,000
| clamssnoe X | ocoum 3 250,000
X | WRONGFUL ACT : 0
| X] PROFESSIONAL s___INCLUDED
| GENL AGGREGATE LIMIT APPLIES PER, s NONE
| froey: B toc s NONE
OTHER; J
A | surcucens Lissairy L0183 0770172022]07/01/2023] 3 some0 SO AT 131 106,000
|| awvauto BODILY NJURY (Per person) | $
X g, [X] sgemueo 0N IIRY e ¢
| X | X758 onav ATToa v ¥  (Par achtent $
3
VMERELLALIAS | | oooum EACH OCCURRENCE 3
| excessimn WL AGGREGATE s
$ 3
A [WORKERS COMPENSATION {0183 07/0172022)07/01/2023 | oo =] o+
AND ENPLOYERS LIABILITY Yin
AYPROPRIETORPARTUEREXECLTIVE NIA EL. BACH ACCIDENT s 1,000,000
[Wendatory In WN) = STOP GAP EL. DISEASE - €A EMPLOVEE] § 1,000.000
1 describe under
TIONS balow E1.DISEASE . POLICY LIMIT | § 1,000,000
R S DAMAG o TR TRNNS | :
HIRED AND NON OWNED

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Scheduls, may be attashed H more space s

raquired)
SUBJECT TO THE PROVISIONS, CONDITIONS AND EXCLUSIONS OF THE POLICIES LISTED
ABOVE, IT IS AGREED THAT THE CERTIFICATE HOLDER IS AN "ADDITIONAL INSURED" AND "LOSS
PAYEE" WITH RESPECTS TO: FAIRMONT STATE UNIVERSITY BASEBALL TEAM WILL BE
PRACTICING AT THE EAST FAIRMONT HIGH SCHOOL BASEBALL FIELD AUGUST 22, 2022
THROUGH OCTOBER 31, 2022, AT 1993 AIRPORT ROAD FAIRMONT, WV 26554

CERTIFICATE HOLDER CANCELLATION
EDUCATION THE EXPRATION DATE TWEREOF, NOTICE WAL BE DELNVERED N
EAST FAIRMONT BASEBALL FIELD ACCORDANCEWITN THEPFOLCY PROVISIONS.
1516 MARY LOU RETTON DRIVE T ——

FAIRMONT WV 26554
! m . Dw.a

© 1988-2015 ACORD CORPORATION. All rights reserved.
ACORD 25 (2016/03) The ACORD nsme and logo are registered marks of ACORD






831122, 11:43 AM Mail - Robin Haught - Outlook

Agenda Item ! '6 -911

Scott Reider <scottreider@k12 wv.us>
Wed 8/31/2022 9:15 AM

To: Robin Haught <robinhaught@k12.wv.us>

ﬂ] 2 attachments (561 KB;
Streamline Sales Tax Form - Signed 8-30-2022.pdf; Vendor List.pdf;

Robin,
Could you please also add the following to the agenda:

Sale of old Hickman Run School building

The Superintendent would like to recommend approval of the sale of the old Hickman Run School building
located at 409 East Grafton Road in Fairmont to the North Central West Virginia Community Action Association,
Inc. [NCWVCAA) in the amount of $5,000. The building is still in need of a new HVAC system that was
damaged when the tree fel! on the building fast summer. The building wiil be sold as is and NCWVCAA wili
assume responsibility of replacing the HVAC system. NCWVCAA is a nonprofit organization.

| have also attached the vendor list for the Financial section.

Regards

Scott Reider

Treasurer

Marion County Board of Education
1516 Mary Lou Retton Drive
Fairmont, WV 26554

Phone 304-367-2100

https:Houtiook.office comimailfinboxid/AAQKAGU zM DFKMDAJLT BINTAIN GU 1ZS 1hOD BmLTKENZUWZ D UwNZU3NAAQAD 4AYNEGIU X4t 1M IvdlddNK%3D/sxs. .. 111
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g‘ Streamlined Sales Tax Certificate of Exemption
reamlined Sales Tox

Do not send this form to the Streamlined Sales Tax Governing Board.
Send the completed form to the seller and keep a copy for your records.

Governing Boord, Inc

Thig is a multi-state form for use in the states listed. Not all states allow all exemptions kisted on this form. The purchaser is responsible for
ensuring it is eligible for the exemption in the state it is claiming the tax exemption from. Check with the state for exemption information
and requirements. The purchaser is fiable for any tax and interest, and posstbie civil and criminal penaities imposed by the state if the
purchaser is not eligible to claim this exemption.

1. El Check if this certificate is for a single purchase. Enter the related mvoice/purchase order #

2. A. Purchaser's name

North Central West Virginia Community Action Assaciation, Inc

B. Business address ) City State Country 2z p code
146 Terrace Manor Fairmaont W us 26554
C. Name of seller from whom you ar;:-purchasing. leasing or renting

Print or type

D. Seller's address City ’ State _Counlry Zip code -

3. Purchaser's type of business. Check the number that best describes your business.

301 Accommodation and food services []08 Real estate 115 Professional services
CJ02 Agriculture, forestry, fishing, hunting [J09 Rental and leasing 16 Education and health-care services
D03 Consfruction D10 Retail trade 17 Nonproﬁt organ zation
[J04 Finance and insurance [J11 Transportation and warehousing {18 Government
305 information. publishing and communications [[112 Utlities [J19 Not a business
CJos Manufacturing [J13 Wholesale trade [J20 Other (explain)
o7 Mining [J14 Business services
4. Reason for exemption. Check the letter that identifies the reason for the exemption.
[ A Federal government {Department)* [ H Agricultural Production *
[ B state or tocal government (Name) * 1 Industrial production/manufacturing «
[ € Tribal government {Name) * 1 4 Direct pay permit *
) D Foreign diplomat # ] k Direct Mail *
E Charitable organization * L Other (Exptain)
F Religious organization * ] M Educational Organization *
O G Resale *

* see Instructions on back (page 2)

5. ldentiftcation (ID) number: Enter the ID number as required in the instructions for each state in which you are claiming an
exemption. If claiming multiple exemption reasons, enter the letters identifying each reason as listed in Section 4 for each state.

ID number State/Country Reason ID number State/Country Reason
AR NV
GA OH
1A oK
IN RI
KS SD
KY TN
M uTt
MN VT -
NC WA
ND Wi
NE WV 56.0486604 WV E
NJ WYy

8 ! declare that the information on this certificate is correct and complete fo the best of my knowledge and belief
* Signature of augharized puychases Print name Title

Date
[ o ( I : f i EY Y, ]
[ ﬂ/}, ). J | = Christopher Burky Finance Director _‘;'j: i .f.;f- AL {3
S8TGB Formi FODO3  Exemption C‘érrt-ﬂcate {Revised 12/21/2021)
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MEMORANDUM 08/18/22
TO: DR. DONNA HAGE, SUPERINTENDENT
FROM: GIA DEASY, ADMINISTRATIVE ASSISTANT FOR SPECIAL SERVICES
SUBJECT: BOARD APPROVAL
CC; KATHY CYPHERS
REQUEST: to provide Functional Vocational Assessments
VENDOR: Rosa Anna Gallucci
AMOUNT: $90 per evaluation report and $50 per IEP meeting including in county travel reimbursement

FUNDING SOURCE: County Funds




MARION COUNTY BOARD OF EDUCATION

1516 Mary Lou Retton Drive, Fairmont, WV 26554
Special Services Department

Gia Deasy, Administrative Assistant  gdeasy@k12.wv.us
304-367-2139 Fax; 304-367-8976

Contractual Agreement
2022 - 2023 School Year

THIS CONTRACTUAL AGREEMENT made and entered into onthe _____ of August, 2021, by
and between Rosa Anna Gallucci, party of the first part, hereinafter referred to as “Contractor” and
Marion County Board of Education, Mary Lou Retton Drive, Fairmont, West Virginia 26554, party of the
second part, hereinafter referred to as “County”.

WHEREAS, the Contractor hereby agrees to provide functional vocational assessments.

PERIOD OF TERM: Beginning August 22, 2022, through June 30, 2023, according to the
County's school calendar.

COMPENSATION: County will pay the Contractor $90 per evaluation report and $50 per IEP
Meeting. Payment will be made upon receipt of an itemized billing statement documenting the date,
students served, and service provided. These statements shall be delivered to the Marion County
Board of Education Department of Special Education on a monthly basis.

GENERAL CONDITIONS:
1. The contractor agrees to perform all of the required services as aforementioned in an efficient
and appropriate manner.

2. The County will provide the contractor with a list of students for evaluation.

3. The contractor will work in contact with and report all activities to the Marion County Board of
Education Director of Special Services.

4. The contractor wilt work in contact with and report all activities to the Board of Education
Director of Special Services. Test instruments and protocol sheets will be provided by the
Marion County Board of Education. Unless otherwise indicated, contractor will supply a
typewritten report on each student evaluation within a twenty (20) day period of time following
the evaluation as stated within the current West Virginia Regulations for the Education of
Exceptional Students. Test protocols are to be forwarded to the Marion County Board of
Education Special Education Department with the evaluation report. Reports shall give
descriptions of student's present level of educational performance and educational needs but
will in no way contain statements of final eligibility category or placement. Reports must be
signed and dated.



Contractual Agreement
Rosa Anna Gallucci
Page 2 of 2

5. Services will be paid upon submission of a monthly invoice.

6. The contractor agrees to abide by the West Virginia Reguiations for the Education of
Exceptional Students and the Federal Individuals with Disabilities Education Act, and any
revisions or modifications thereto.

7. The contractor will be responsible for maintaining appropriate confidentiality for all information.
Breaches of confidentiality will be grounds for the immediate termination of this contract.

8. The Contractor, in executing this contract, agrees, unconditionally, and expressly hereby waives
any right to Workers Compensation benefits, Federal and State tax withholdings, FICA
withholding/benefits, Unemployment Compensation benefits, any and all liability insurance
coverage(s), retirement withholding benefits, seniority rights, and/or any other rights and
privileges afforded regular employees of the County.

9. In County Travel will be reimbursed between schools at the current mileage reimbursement rate
(to be submitted to the Special Education Department monthly).

THIS AGREEMENT constitutes the entire contract between the Contractor and the County with respect
to services covered by this agreement and no representation or statements not expressed herein shall
be binding. The terms and conditions herein shall prevail notwithstanding any variance.

IN WITNESS WHEREOF, the parties hereto have executed this AGREEMENT onthe day and year first

above written.
@a@ma )%awxm - 17-2033

Rosa Anna Gallucci ~ Date
Contractor

T[S

Gia Deasy 9%/ Date
Director of Special ices

Dr. Donna Hage Date
Superintendent

Contracted Services are funded through County Funds






8/31/2022
DEFAULT
ACCOUNT
NUMBER
11.00000.12621.431.001.0000.0000.00

11.00000.12621.431.001.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000,12621.431.207.0000.0000.00
11.00000.12621 .431.002.0000.0000.00
11.00000.12791.667.003.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
61.95502.12621.611.502.0000.0000.00
61.85502.12621.611.502.0000.0000.00
11.00000.11111.733.501.2660.0000.00

11.00000.11111.733.001.2660.0000.00

11.00000.11111.733.001.2660.0000.00

61.41110.12213.611.216.0000.0000.00
61.50210.31391.611.701.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.11111.581,001.0000.0000.00

£61.71110.31361.611.502.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12791.667.003.0000.0000.00
11.00000.12791.667.003.0000.0000.00
11.00000.12791.667.003.0000.0000.00
61.88310.13121.636.006.0000.0000.00
71.52110.12239.532.001.4455.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.001.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.214.0000.0000.00
11.00000.12621.431.501.0000.0000.00
11.00000.12621.431.002.0000,0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.11111.519.101.0000.0000.00

61.41210.11111.611.001.0000.0000.00

71.52150.11111.611.001.0000.0000.00

71.52150.11111.611.001.0000.0000.00

71.52150.11111.611.001.0000.0000.00

61.43110.22213.331.001.0000.0000.C0
11.00000,12621.431.503.0000.0000.00
11.00000.12621.431.503.0000.0000.00
11.00000.12621.431.503.0000.0000.00
11.00000.11111.641.001.2700.0000.00

11.00000.12621.431.002.0000.0000.00

SEQUEL47F/MARIONINY - Design

VENDOR
NAME

ACE HARDWARE

ACE HARDWARE

ACE HARDWARE

ACE HARDWARE

ACE HARDWARE

ACE HARDWARE

ACE HARDWARE

ADAMS OFF|CE SUPPLY CO.

ADAMS OFFICE SUPPLY CO.

ADAMS OFFICE SUPPLY CO.

ADAMS OFFICE SUPPLY CO.

ADAMS OFFICE SUPPLY CO.

ADAMS OFFICE SUPPLY CO.

ADAMS OFFICE SUPPLY CO.

AHA! PROCESS, INC.

AIRGAS USA, LLC

ALASKY'S INC.

ALLEGHENY |INDUSTRIAL SUPPLY

ALLEGHENY INDUSTRIAL SUPPLY

ALLEN CANFIELD

ALPHA TECHNOLOGIES, INC.

AMTOWER AUTO SUPPLY, INC.

AMTOWER AUTO SUPPLY, INC.

AMTOWER AUTO SUPPLY, INC.

AMTOWER AUTO SUPPLY, INC.

AMTOWER AUTO SUPPLY, INC.

AMTOWER AUTO SUPPLY, INC.

AQUA FILTER FRESH INC

AT&T MOBILITY

ATCO INTERNATIONAL COMPANY

AULTMAN DISTRIBUTORS, INC.

AULTMAN DISTRIBUTORS, INC.

AULTMAN DISTRIBUTORS, INC.

AULTMAN DISTRIBUTORS, INC.

AULTMAN DISTRIBUTORS, INC.

B & M ENVIRONMENTAL LLC

B & M ENVIRONMENTAL LLC

B & M ENVIRONMENTAL LLC

B & M ENVIRONMENTAL LLC

B & M ENVIRONMENTAL LLC

B & M ENVIRONMENTAL LLC

B & M ENVIRONMENTAL LLC

BARRACKVILLE ELEMENTARY/

BECKERS SCHOOL SUPPLIES

BLICK ART MATERIALS

BLICK ART MATERIALS

BLICK ART MATERIALS

BROWN BUTTERFLY PRESS

CED/MOSEBACH

CED/MOSEBACH

CED/MOSEBACH

CENGAGE LEARNING

CHARLESTON FILTER SERVICE, INC
10.140.200.17/QTEMP/SQLE33072

AMOUNT
OF
CHECK

279
31.99
19.96
31.99
17.98
21.99
59.94

1,258.00
3,829.00
699.89
2,760.00
1,737.00
129.00
258.00
320.50
1,352.42
877.72
539.62
76.68
71,25
17,200.00
130.55
235.82
310.49
22.90
60.39
96.08
11.25
259.78
1,237.60
107.00
661.27
343.47
305.95
1,029.55
106.00
100.00
100.00
225.00
450.00
450.00
990.00
1,000.00
347.99
18.34
19.54
158.34
500.00
390.00
520,00
3,900.00
82,680.00
4,184.31
Page 10f 9

9:11:14 AM

CHECK
DATE

8/15/22
8/15/22
8/15/22
8/15/22
8/15/22
87122
8122/22
8/15/22
8/156/22
8/18/22
8/18/22
8/19/22
8/22/22
8122122
8/29/22
8M15/22
8/1sf22
8/15/22
8/24/22
8/16/22
818/22
8/15/22
8/15/22
8/15/22
8/22/22
8122122
8/22/22
B/23/22
8/23/22
818/22
8/15/22
815722
8/15/22
8/15/22
8/26/22
8117122
8M7/22
8/17/22
817i22
8/17/22
8i17/22
8/riv/22
8/26/22
8/24/22
8/25/22
8/25/22
8125122
8Me/22
8M17/22
817122
8/17/22
81222
8118122

CHECK
NUMBER

235971
235971
235971
235971
235971
236024
236077
235972
235972
236035
236035
236063
236078
236078
236160
235987
235973
235974
236116
235996
236056
235975
235975
235975
236079
236079
236079
236112
236102
236052
235976
235976
235976
235976
236153
236031
236031
236031
236031
236031
236031
236031
236143
236117
236129
236129
236129
236001
236025
236025
236025
235970
236037

Q-32007



8/31/2022

DEFAULT
ACCOUNT
NUMBER

11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
61.43210.21210.581.001.0000.0000.00
61.43210.21210.582.001.0000.0000.00
11.00000.12791.669.003.0000.0000.00
11.00000.12791,669.003.0000.0000.00
11.00000.12791.611.003.0000.0000.00
11.00000.14711.721.402.0000.0000.00
61.95701.12621.431.701.0000.0000.00
11.00000.00479.004.000.0000.0000.00
61.00000.00479.004.000.0000.0000.00
71.00600.00479.004 .000.0000.0000.00
11.00000.12321.611.001.0000.0000.00
61.41210.12213.611.001.0000.0000.00
11.00000.12791.667.003.0000.0000.00
61.88210.13121.634.006.0000.0000.0¢
61.88210.13121,634.006.0000.0000.00
61.88210.13121.634.006.0000.0000.0¢
61.88210.13121.634.006.0000.0000.00
61.43210.21210.581.001.0000.0000.00
71.52160.11111,653,001.0000.0000.00
11.00000.14711.451.205.0000.0000.00
11.00000.14711.451.205.0000.0000.00
11.00000.12621.431.503.0000.0000.00
61.43210.21210.582.001.0000.0000.00
11.00000.1264 1.441.304.0000.0000.00
$1.41210.11111.611.001.0000.0000.00
61.41210.11111 611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
11.00000.12611.621.502.0000.0000.00
11,00000.12611.621.503.0000.0000.00
11.00000.12611.621.701.0000.0000.00
11,00000,12611.621.002.0000.0000.00
11.00000.12611.621.011.0000.0000.00
11.00000.12611.621.101.0000.0000.00
11.00000.12611.621.102.0000.0000.00
11.00000.12611.621.102.0000.0000.00
11.00000.12611.621.206.0000.0000.00
11.,00000.12611.621.206.0000.0000.00
11.00000.12611.621.207.0000.0000.00
11.00000,12611.621.209.0000.0000.00
11.00000.12611.621.302.0000.0000.00
11.00000.12611.621.306.0000.0000.00
11.00000.12611.621.306.0000.0000.00
11.00000.12611.621.402.0000.0000.00
11.00000.12611.621.402.0000.0000.00
11.00000.12611,621.502.1124.0000.00
11.00000.12611.621.502.1126.0000.00
11.00000.12611.621.504.0000.0000.00
11.00000.12611.621.716.0000.0000.00

9:11:14 AM

SEQUEL47F/MARIONINV - Design
AMOUNT

VENDOR OF CHECK
NAME CHECK DATE
CHARLESTON FILTER SERVICE, INC ~ 4,781.89 8/18/22
CHARLESTON FILTER SERVICE, INC ~ 4,921.39 8/18/22
CHRISTINE HOLSOPPLE 750 8/30/22
CHRISTINE HOLSOPPLE 125.00 8/30/22
CINTAS CORPORATION 13223 8/22/22
CINTAS CORPORATION 147.08 8/22/22
CINTAS FIRST AID & SAFETY 133.97 8/22/22
CITY CONSTRUCTION COMPANY, INC  11,612.00 8/26/22
CITY NEON INC 9.949.70 8/23/22
CITY OF FAIRMONT 198.81 817/22
CITY OF FAIRMONT 13.02 817/22
CITY OF FAIRMONT 434 8117122
CLARKSBURG EXPONENT/TELEGRAN ~ 288.00 8/16/22
COACH LOYA, LLC 2,600.00 8/23/22
COLOURS 27 12528 8/22/22
CROOK BROTHERS 46.85 8/23/22
CROOK 8ROTHERS 81.76 8/23/22
CROOK BROTHERS 99.80 8/23/22
CROOK BROTHERS 33360 8/23/22
CRYSTAL BENNINGTON 54.19 8/30/22
CURRICULUM ASSOCIATES, LLC ~ 240,108.70  8/19/22
DAVID BRAD STRAIGHT 3,053.60 8/16/22
DAVID BRAD STRAIGHT 255392 8/30/22
DECKER INC. 1202.76 8/15/22
DENISE MORRIS 23.76 8/30/22
DIOCESE OF WHEELING-CHARLESTO 10,000.00 8/18/22
DISCOUNT SCHOOL SUPPLY 16.04 8/18/22
DISCOUNT SCHOOL SUPPLY 2052 8/18/22
DISCOUNT SCHOOL SUPPLY 106.94 8/18/22
DISCOUNT SCHOOL SUPPLY 136.81 8/18/22
DISCOUNT SCHOOL SUPPLY 2285 8/29/22
DISCOUNT SCHOOL SUPPLY 103.82 8/29/22
DOMINION ENERGY WEST VIRGINIA 3559 8/17/22
DOMINION ENERGY WEST VIRGINIA ~ 253.31  8/17/22
DOMINION ENERGY WEST VIRGINIA 108.56 8/17/22
DOMINION ENERGY WEST VIRGINIA 29.49 8/19/22
DOMINION ENERGY WEST VIRGINIA 35.00 8/19/22
DOMINION ENERGY WEST VIRGINIA 49.45 8/19/22
DOMINION ENERGY WEST VIRGINIA 3320 8/19/22
DOMINION ENERGY WEST VIRGINIA 7111 8/19/22
DOMINION ENERGY WEST VIRGINIA 34.26 8/19/22
DOMINION ENERGY WEST VIRGINIA 86.18 8/19/22
DOMINION ENERGY WEST VIRGINIA ~ 8,157.13  8/19/22
DOMINION ENERGY WEST VIRGINIA 12356 8/19/22
DOMINION ENERGY WEST VIRGINIA 20323  8/19/22
DOMINION ENERGY WEST VIRGINIA 2049 8/19/22
DOMINION ENERGY WEST VIRGINIA 266,64  8/19/22
DOMINION ENERGY WEST VIRGINIA 12051 8H9/22
DOMINION ENERGY WEST VIRGINIA 152.47 8/19/22
DOMINION ENERGY WEST VIRGINIA 3267 8/19/22
DOMINION ENERGY WEST VIRGINIA 29.49 819/22
DOMINION ENERGY WEST VIRGINIA 20277  8/19/22
DOMINION ENERGY WEST VIRGINIA 2.39- 8/19/22

10.140.200.17/QTEMP/SQLE33072
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CHECK
NUMBER

236037
236037
236171
236173
236085
236085
236086
236141
236098
236023
236023
236023
236002
236103
236080
236109
236109
236109
236109
236172
236064
236000
236168
235977
236174
236038
236039
236039
236039
236039
236161
236161
236032
236032
236032
236068
236068
236068
236068
236068
236068
236068
238068
236068
236068
236068
236068
236068
236068
236068
236068
236088
236068



8/31/2022

DEFAULT
ACCOUNT
NUMBER

11.00000.12611.621.716.0000.0000.00
11.00000.12711.621.003.0000.0000.00
11.00000.12711.621.003.0000.0000.00
11.00000.12711.621.003.0000.0000.00

11.00000.12321.583.001.0000.0600.00 NE\DONNA HAGE

11.00000.12321.321.001.0000.0000.00
11.00000.12791.8186.003.0000.0000.00
11.00000.12611.411.216.0000.0000.00
11.00000.12611.411.503.0000.0000.00
11.00000.12611.411.701.0000.0000.00
11.00000.12611.812.216.0000.0000.00
11.00000.12611.812.503.0000.0000.00
11.00000.12611.812.701.0000.0060.00
61.88210.13121.431.304.0000.0000.00
41.00000,12411.891.501.0000.0000.00
11.00000.12411.891.501.0000.0000.00
11.00000.11111.519.501.0000.0000.00

11.00000,11111.611.501.0000.0000.00

11.00000.11111.519.402.0000.0000.00

11.00000.31391.581.701.0000.0000.00
11.00000.313981.581.701.0000.0000.00
11.00000.31391.582.701.0000.0000.00

61.43910.21210.582.001.0000.0000.00 NE'EXXONMOBIL CARD SERVICES

11.00000.12321.611.001.0000.0000.00
11.00000.11111.519.502.0000.0000.00

11.00000.11111.611.502.0000.0000.00

11.00000.11111.519.302.0000.0000.00

11.00000.11111.611.306.2320.0000.00

11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.402.0000.0000.00
11.00000.12621.431.402.0000.0000.00
11.00000.12611.532.001.0000.0000.00
11.00000.12321.582.001.0000.0000.00
11.00000.12621.431.502.0000.0000.00
11.00000.12621 .431.502.0000.0000.00
11.00000.12211.582.001.0000.0000.00
11.00000.12621.431.002.0000.0000.00
61.41210.12170.611.001.0000.0000.00
11.00000.11111.653.001.2700.0000.00

11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.11111.581.001.0000.0000.00

11.00000.12621.431.002.0000.0000.00
61.88210.13121.431.206.0000.0000.00
61.88310.13121.431.211.0000.06000.00
61.88310.13121.431.212,0000.0000.00
61.88712.13121.733.206.0000.0000.00
61.88215.13121.733.102.0000.0000.00
61.41210.12213.611.001.0000.0000.00
61.88310,13121.636.006.0000.0000.00
11.00000.83332.341.001.0000.0000.00

11.00000.12213.562.503.0000.0000.00 NEY\ JAMES GREENE
11.00000.12213.582.502.0000.0000.00 NEY JANNIFER STARK

SEQUEL47F/MARIONINY - Design
AMOUNT
VENDOR OF
NAME CHECK
DOMINION ENERGY WEST VIRGINIA 37.47
DOMINION ENERGY WEST VIRGINIA 29.49
DOMINION ENERGY WEST VIRGINIA 31.89
DOMINION ENERGY WEST VIRGINIA 37.47
643.18
DONNA JO METZ 1,055.79
DOUGLAS WYATT 53.75
DOWNS PUBLIC SERVICE DISTRICT 334.68
DOWNS PUBLIC SERVICE DISTRICT 733.42
DOWNS PUBLIC SERVICE DISTRICT 314.32
DOWNS PUBLIC SERVICE DISTRICT 11.62
DOWNS PUBLIC SERVICE DISTRICT 24.40
DOWNS PUBLIC SERVICE DISTRICT 10.46
DUNN'S REFRIGERATION & 37.00
EAST FAIRMONT HIGH SCHOOL 126,00
EAST FAIRMONT HIGH SCHOOL 384.00
EAST FAIRMONT HIGH SCHOOL 17,000.00
EAST FAIRMONT HIGH SCHOOL 1,500.,00
EAST FAIRMONT MIDDLE SCHOOL 1,000.,00
EXXONMOBIL CARD SERVICES 16.77-
EXXONMOBIL CARD SERVICES 261.50
EXXONMOBIL CARD SERVICES 85.00
71.49
FAIR MOUNTAIN ARTS LLC 1,636.25
FAIRMONT SENIOR HIGH SCHOOL 15,000.00
FAIRMONT SENIOR HIGH SCHOOL 1,500.00
FAIRVIEW MIDDLE SCHOOL 1,000.00
FAWLEY MUSIC COMPANY 272.98
FOUNDATION BUILDING MATERIALS 1,131.00
FOUNDATION BUILDING MATERIALS 517.00
FOUNDATION BUILDING MATERIALS  1,210.40
FRONTIER 38.79
GEORGE C. BOYLES 124 .02
GEORGE L. WILSON & CO., INC. 27.57
GEORGE L. WILSON & CO,, INC. 44,36
GINA DELORENZO 320.64
GLOBAL INDUSTRIAL 135.39
HALO BRANDED SOLUTIONS, INC. 665.20
HARRIS SCHOOL SCLUTIONS 15,515.00
HEALTHWORKS REHAB & FITNESS  63,218.75
HEALTHWORKS REHAB & FITNESS  63,218.75
HENRY BLOSSER 81.25
HILLBILLY TRUCK REPAIR LLC 220.80
HOBART SALES & SERVICE 119.50
HOBART SALES & SERVICE 297.36
HOBART SALES & SERVICE 458.60
HOOTEN EQUIPMENT COMPANY LLC  8,280.00

HOOTEN EQUIPMENT COMPANY LLC 15,841.00
IDEASTAGE PROMOTIONS LLC 367.14
IDENTIMETRICS 741.00
INNOCORP, LTD 1,497.90
185.00
135.00

10.140.200.17/QTEMP/SQLE33072
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9:11:14 AM

CHECK
DATE

8119422
8/19/22
8/19/22
8/19/22
8/30/22
8/16/22
8/30/22
8/29/22
8/29/22
8/29/22
812922
8/29/22
8/29/22
8/23/22
8/23/22
8/23/22
8/26/22
8/26/22
8/26/22
8/23/22
8/23/22
8123122
8/23/22
8Me/22
8/26/22
8/26/22
8/26/22
8/25/22
8/17/22
82z
817122
8/29/22
8/30/22
8/15/22
8/15/22
8/30/22
8/15/22
8/18/22
8/19/22
8/25/22
8/25/22
8/16/22
8/15/22
8M7/22
8/17/22
817122
8117722
8/25/22
8122122
8M17/22
8/16/22
8/30/22
8/30/22

CHECK
NUMBER

236068
236068
236068
236068
236175
236003
236176
236162
236162
236162
236162
236162
236162
236115
236099
236099
236144
236144
236145
236100
236100
236100
236100
236004
236146
236146
236147
236130
236026
236026
236026
236163
236177
235978
235978
236178
235968
236054
236066
236133
236133
235997
235979
236014
236014
236014
236015
23611
236093
236016
236005
236179
236180

G 3007



8/31/2022

DEFAULT
ACCOUNT
NUMBER

SEQUELA7F/MARIONINY - Design

VENDOR
NAME

11.00000.12321.582,003.0000.0000.00 NEYJOHN WILLIAMS
11.00000.12321.583.003.0000.0000.0¢ NE' JOHN WILLIAMS

11.01000.11111.831.001.0000.0000.00
11.00000.83332.341,001.0000.0000.00
11.00000.12211.582.001.00600.0000.00
11.00000.11111.581.001.0000.0000.00
11.00000.12510.321.001.0000.0000.00
11.00000.12791.666.003.0000.0000.00
11.00000.12791.666.003.0000.0000.00
11.00000.12791.666.003.0000.0000.00
61.88310.13121.636.006.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000,00
61.46210.11141.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
£1.46210.11111.611.001.0000.0000.00
61.46210.11111.611.001.0000.0000.00
61.45210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.061.0000.0000.00
61.41210.11111.611.001.0000.0000.00
11.00000.12791.541.003.0000.0000.00
61.41210.11111.611.001.0000.0000.00
£1.41210.11111.611.001.0000.0000.00
61.43210.21210.582.001.0000.0000.00
11.00000.12621.431.001.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431,002.0000.0000.00
71.52150.11111.611.503.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000,12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00

JUSTTECH, LLC

KARI PRICE

KATHY JACQUEZ

KEITH DAVIS

KEV GROUP, INC.,

KING'S TIRE SERVICE, INC.

KING'S TIRE SERVICE, INC.

KING'S TIRE SERVICE, INC.
KNIGHTS OF COLUMBUS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHCRE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAKESHORE LEARNING MATERIALS
LAMAR BILLBCARD/OUTDOQOR ADS.
LEARNING RESOURCES, INC. AND
LEARNING RESOURCES, INC. AND
LISABOYLE

LOWE'S

LOWE'S

LOWE'S

LOWE'S

LOWE'S

LOWE'S

LOWE'S

LOWE'S

11.00000.42134.582.001.0000.0000.00 NE\MANDY BOYLEN

11.00000.12621.441.303.0000,0000,00
11.00000,11111.519.303,0000.0000.00

61.88224.13121.634.006.0000.0000.00
11.00000,12611.421.005.0000.0000.00
11.00000.12611.421.303.0000.0000.00

MANNINGTCN BOARD OF PARKS &
MANNINGTON MIDDLE SCHOOL
MANNINGTON PRICE CUTTER
MANNINGTON REFUSE LLC
MANNINGTON REFUSE LLC
10.140.200.17/QTEMP/SQLE33072

AMOUNT

%:11:14 AM

OF CHECK

CHECK
60.00
192.42
223.00
57.88
160.50
102.50

20,830.00

1.994.00
1,994.00
2,002.00
450.00
532.80
170.05
170.05
170.05
170.05
464.55
464.55
1,136.17
1,136.17
1,600.72
2,235.00
2,405.05
2,405.05
221.50
37.09
635.98
502.38
510.59
747.57
26.59
206.10
843.28
234.68
822,57
1,050.00
14.61
121.75
75.00
270.68
179.55
265.60
536.45
217.12
230.71
232.55
479.00
495,75

12,000.00

1,000.00
1047
675.25
675.25
Page 4 of 9

DATE
8/30/22
B/30/22
BMa/22
B/16/22
8/30/22
8/16/22
8/18/22
8/22/22
8/22/22
822122
8/23/22
8/18/22
B/18/22
8/18/22
8/18/22
8/18/22
8/18/22
8/18/22
818/22
8/18/22
8/18/22
8/18/22
anef22
8/18/22
8/19/22
8/22/22
8/22/22
8/23/22
8/23/22
8123722
8/25/22
8/25/22
8/25/22
8/29/22
8/29/22
8/23/22
8/18/22
8/18/22
8/30/22
8/19/22
8119722
ane/2z
8/19/22
8/19/22
8122122
8/22/22
822722
8/30/22
8/18/22
8/26/22
8/7/22
8/29/22
8/29/22

CHECK
NUMBER

236181
236181
236055
236006
236182
235998
236040
236081
236081
236081
236111
236057
236042
236042
236042
236042
236042
236042
236042
236042
236042
236042
236042
236042
236071
236094
236094
236104
236104
236104
236132
236132
236132
236164
236164
236110
236058
236058
236183
236072
236072
236072
236072
236072
236095
236095
236095
236184
236041
236148
236020
236165
236165



8/31/2022

DEFAULT
ACCOUNT
NUMBER

11.00000.12311.581.001.0000.0000.00
11.00000.11111.212.001.0000.0000.00
11,00000.11111.213.001.0000.0000.00
11.00000.11111.212.001.0000.0000.00
11.00000.11111.213.001.0000.0000.00
11.00000.11111.212.001.0000.0000.00
11.00000.11111.213.001.0000.0000.00
61.88310.13121.636.006.0000.0000.00
11.00000.12661.341.001.0000.0000.00
11.00000.12661.341.501.0000.0000.00
11.00000.12661.341.501.0000.0000.00
11.00000.12661.341.502.0000.0000.00
11.00000.00479.004.000.0000.0000.00
61.00000.00479.004.000.0000.0000.00
61.41210.12213.321.001.0000.0000.00
11.00000.,12791.667.003.0000.0000.00
11.00000.12651.431.002.0000,0000,00
61.88310.13121.636.006.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002,0000.0000.00
11.00000.12621.431.002.0000,0000,00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.00600.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.214.0000.0000.00
11.00000.12621.431.214.0000.0000.00
11.00000.12621.431.101.0000.0000.00
11.00000.12621.431.503.0000.0000.00
11.00000.12611.622.102.0000.0000,00
11.00000,12611.622.303.0000.0000.00
11.00000.12611.622.306.0000.0000.00
11.00000.12611.622.005.0000.0000.00
11.00000.12611.622.501,0000.0000.00
11.00000.12611.622.502.0000,0000,00
11.00000.12611.622.503.0000.0000.00
11.00000.12611.622.701.0000.0000.00
11.00000.12611.622.402.0000.0000.00
11.00000.11111.519.304.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000,12621.431.002.0000.0000.00
61.88310.13121.636.006.0000.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00

SEQUEL47F/MARIONINV - Design

VENDOR
NAME

MARION COUNTY CHAMBER OF
MARION COUNTY DENTALVISION
MARION COUNTY DENTAL/VISION
MARICN COUNTY DENTAL/VISION
MARION COUNTY DENTALNVISION
MARION COUNTY DENTAL/VISION
MARION COUNTY DENTAL/VISION
MARION COUNTY HEALTH DEPT.
MARION COUNTY POLICE RESERVES
MARION COUNTY POLICE RESERVES
MARION COUNTY POLICE RESERVES
MARION COUNTY POLICE RESERVES
MARION COUNTY SCHOQL EMPLOYEI
MARION COUNTY SCHOOL EMPLOYEI
MARY JANE MERENDING
MATHESON TRI-GAS, INC.
MATHESON TRI-GAS, INC.
MCM BUSINESS SYSTEMS
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIBDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MIDDLETOWN TRACTOR SALES
MILLER'S HARDWARE, LLC
MILLER'S HARDWARE, LLC
MON POWER
MON POWER
MON POWER
MON POWER
MON POWER
MON POWER
MON POWER
MON POWER
MON POWER
MONONGAH MIDDLE SCHOOL
MOUNTAIN TOP SMALL ENGINE
MOUNTAIN TOP SMALL ENGINE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MFB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPE PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
10.140.200.17/QTEMP/SQLE33072

AMOUNT
OF
CHECK

1,180.00
10,845.08
3,110.80
16,197.25
4,430.25
18,685.60
4,970.00
375.00
200.00
924.00
1,596.00
1,680.00
9,453.31
1,675.44
1,000.00
27017
44 .35
515,98
66.52
139.99
179,18
299.48-
319.70
392.71
476.29
699.93
4.58-
87.80
39.95
32.34
189.56
894 .46
11,893.31
12.711
16,863.78
5,474.61
9,954.57
4,266.24
8,235.69
1,000.00
102.79
215.57
1,665.00
3,068.00
6,343.00
88.00
98.00
171.00
242.00
279.00
287.00
441.00
460.00
Page 50f9
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CHECK
DATE

8/16/22
8/12/22
812/22
8/19/22
8/19/22
8/26/22
8/26/22
8/24/22
8/16/22
8M16/22
8M1e/22
8/16/22
8Mv7/22
817722
8/23/22
8/22/22
8/26/22
817122
8M15/22
8/15/22
8/15/22
8/1s/22
81522
8/15/22
8123122
8/24/22
8/24/22
8/24/22
8/15/22
8/15/22
8/18/22
8/18/22
8M8/22
8/19/22
8/22/22
8/22/22
8122122
8/22/22
8125122
8/26/22
8/15/22
8/24/22
8/17/22
8/24/22
8/24/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22

CHECK
NUMBER

236007
235969
235969
236067
236067
236154
236154
236118
236011
236011
236011
236011
236022
236022
236105
236091
236158
236013
235981
235981
235981
235981
235981
235981
236106
236119
236119
236119
235982
235982
236036
236036
236036
236070
236092
236092
236092
236092
236128
236149
235983
236121
236017
238120
236120
236155
236155
236155
236155
236155
238155
236155
236155

Q.20067



8/31/2022

DEFAULT
ACCOUNT
NUMBER

11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
11.00000.11111.551.001.2740.0000.00
61.88221.13121.634.006.0000.0000.00
61.88221.13121.634.006.0000.0000.00
11.00000.00101.001.000.0000.0000.00
11.00000.11111.611.001.0000.0000.00
11.00000.12321.611.001.0000.0000.0C
11.00000.11111.519.503.0000.0000.00
11.00000.11111.611.503.0000.0000.00
11.00000.12621.431.001.0000.0000.00
11.,00000.12621.431.001.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.214.0000.0000.00
11.00000.12621.431.215.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.101.0000.0000.00
11.00000.12621.431.501.0000.0000.00
11.00000.12621.431.501.0000.0000.00
11.00000.12621.431.501.0000.0000.00
11.00000,12621.431.501.0000.0000.00
11.00000.12791 667 .003,0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
11.00000.12791.582.003.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.011.0000.0000.00
61.92130.11111.611.001.0000.0000.00
61.92130.11111.,611.001.0000.0000.00
61.92130,11111.611.001.0000.0000.00
£1.88310,13121.831.006.0000.0000.00
11.00000.12621.431.001.0000.0000.00
41.00000.12621.431.501.0000.0000.00
61.41210.12170.611.001.0000.0000.00
61.41210.12170.611.001.0000.0000.00
61.41210.12170.611.001.0000.0000.00
61.41210.11111.611.001.0000.0000.00
61.14210.11111.611.205.0000.0000.00
61.14210.11111.611.205.0000.0000.00
11.00000,11111.581.001.0000.0000.00
11.00000.11111.519.102.0000.0000.00
11.00000.12791.816.003.0000.0000.00
11.00000.12621.431.211.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.306.0000.0000.00
61.02210.21210.611.001.0000.0000.00

SEQUEL47FMARIONINY - Design

VENDOR
NAME

MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MPB PRINT & SIGN SUPERSTORE
MULTITUDE FOODS, LLC
MULTITUDE FOODS, LLC

MVB BANK, INC.

MYEYEDR.

NEOQLA, INC.

NORTH MARION HIGH SCHOOL
NORTH MARION HIGH SCHOOL
0.C. CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C.CLUSS LUMBER COMPANY
0.C.CLUSS LUMBER COMPANY
0.C. CLUSS LUMBER COMPANY
0.C.CLUSS LUMBER COMPANY
O'REILLY AUTO PARTS

CRIENTAL TRADING COMPANY, INC.
ORIENTAL TRADING COMPANY, INC.
ORIENTAL TRADING COMPANY, INC.
ORIENTAL TRADING COMPANY, INC.
PA TURNPIKE TOLL BY PLATE
PARCO PROPANE

PHILLIPS SUPPLY COMPANY, INC.
PIONEER MANUFACTURING CO.
PITSCO EDUCATION, LLC

PITSCO EDUCATION, LLC

PITSCO EDUCATION, LLC
PURCHASE POWER

R.M. HUFFMAN COMPANY

R.M. HUFFMAN COMPANY
RAYMOND GEDDES & COMPANY, INC.
RAYMOND GEDDES & COMPANY, INC.
RAYMOND GEDDES & COMPANY, INC,
REALLY GOOCD STUFF, LLC

REALLY GOCD STUFF, LLC

REALLY GOOD STUFF, LLC
RICHARD STANLEY

RIVESVILLE ELEMENTARY/
ROBERT DYE

ROTUNDA

RUSH ENTERPRISES

RUSH ENTERPRISES

SAM'S CLUB

61.92145.11111.611.302,0000.0000.00 NEV SANDRA CRESS
SCALISE INDUSTRIES CORPORATION  3,454.00
SCALISE INDUSTRIES CORPORATION 46,727.00
SCALISE INDUSTRIES CORPORATION 46,727.00

11.00000.12621.431.001.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00

10.140.200.17/QTEMP/SQLE3307 2

AMOUNT
OF
CHECK

460.00
634.00
758.00
1,306.25
2,018.75
100.00
139.10
1,385.00
17,000.00
1,500.00
52.40
357.15
55.80
163.35
23.00
41.95
506.00
25.75-
75.80
97.90
627.05
41.76
29.99
425.13
147.70
252.91
36.40
57.46
97.37
2.612.20
53.75
190.00
2,704.00
2,500.00
5,835.00
5,351.00
5,250.00
1,050.00
1,500.00
1,127.93
209.99
229.99
131.26
1,000.00
53.75
1,200.00
2,945.00
3,595.00
7218
875.58

Page 6 of ©
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CHECK
DATE

8/26/22
8/26/22
8/26/22
822
81722
8/11/22
8/19/22
8/16/22
8/26/22
8126/22
8/15/22
8/15/22
8/15/22
8/15/22
8/16/22
817122
8/24/22
8125122
8125122
8/25/22
8/25/22
8/22/22
81922
8/19/22
8124122
8/25/22
8f22/22
B8/25/22
8/15/22
8/15/22
8/18/22
8/18/22
8118422
8/23/22
8/15/22
8/15/22
8/22/22
8/24/22
812522
8nsr22
8M19/22
8/19/22
B/16/22
8/26/22
B8/30/22
8/15/22
8122122
8/24/22
812522
8/30/22
8/15/22
BI17/22
B/17/22

CHECK
NUMBER

236155
236155
236155
236018
236018
235968
236073
236008
236150
236150
235984
235984
235984
235984
235984
236027
236122
236134
236134
236134
236134
236083
236074
236074
236123
236136
236084
236437
235985
235986
236043
236043
236043
236113
235989
235989
236096
236124
236138
236053
236065
236065
235999
236151
236185
235990
236097
236125
236139
236186
235991
2360633
236033



813112022

DEFAULT
ACCOUNT
NUMBER

11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
61.41210.11111.611.001.0000.0000.00

61.41210.11111.611.001.0000.0000.00

61.41210.11111.611.001.0000.0000.00

11.00000.12621 .431.002.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12711,591,003.0000.0000.00
11.00000.12321.524.001.0000.0000.00
61.88221.13121.834.006.0000.00006.00
11.00000.12621.431.002.0000.0000.00
11.00000.12621 .431.002.0000.0000.00
61.88221.13121.634.006.0000.0000.00
61.88221.13121.634.006.0000.0000.00
11.00000.12321.611.001.0000.0000.00
11.00000.12321.611.001.0000.0000.00
11.00000.12321.611.001.0000.0000.00
11.00000.12321.611.001.0000.0000.00
11.00000.12321.611.001.0000.0000.00
11.00000,12711.532.003.0000.0000.00
11.00000.12791.532.003.0000.0000.00
11.00000.12621.431.102.0000.0000.00
11.00000.12611.431.001.0000.0000.00
11.00000.12611.431.001.0000.0000.00

11.00000.12611.431.006.0000.0000.00 NE\ TATE COMMUNICATIONS, LLC
11.00000.12611.431.214.0000.0000.00 NE\ TATE COMMUNICATIONS, LLC

61.41210.12213.611.001.0000.0000.00
11.06000.12621.431.002.0000.0000.00
11.00000.12791.611.003.0000.0000.00
61.41170.11111.582.999.0000.0000.00
£1.41170.11111.582.889.0000.0000.00

11.00000.12139.341.501.0000.0000.00 NE\ THOMAS GUTSHALL

11.00000.12321.611.001.0000.0000.00
11.00000.83332.341.001.0000.0000.00
11.00000.12621.431,002.0000,0000.00
11.00000.12621 .431.002.0000.0000.00
11.00000.12791.667.003.0000.0000.00
11.00000.12621.431.002.0000.0000.00
11.00000.12510.321.001.0000.0000.00
11.00000.12791.667.003.0000.0000.00
61.41110.12170.611.216.0000.0000.00
61.46210.11111.611.000.0000.0000.00

61.46210.11111.611.000.0000.0000.00

61.46210.11111.611.000.0000.0000.00

61.46210.11111.611.000.0000.0000.00

61.46210.11111.611.000.0000,0000.00

61.46210.11111.611.000.0000.0000.00

61.88221.13121.632.006.0000.0000.00
61.88221.13121.632.006.0000.0000.00
61.88221,13121.632.006.0000.0000.00
61.88221.13121.632.006.0000.0000.00
61.88221.13121.632.006.0000.0000.00

SEQUEL47F/MARIONINV - Design
AMOUNT
VENDOR OF
NAME CHECK
SCALISE INDUSTRIES CORPORATION 774.85
SCALISE INDUSTRIES CORPORATION 800.00

SCALISE INDUSTRIES CORPORATION  2,246.85

SCHOLASTIC, INC, 348.00
SCHOLASTIC, INC. 2437.24
SCHOLASTIC, INC. 137.26
SHARE CORPORATION 256.16
SHARE CORPORATION 1,025.69
SMART HORIZONS 45.00
SMITH-CARPENTER AGENCY, INC. 383.00
SOUTH FAIRMONT PRICE CUTTER 19.98
SPECIALTY CHEMICAL COMPANY 1,415.92
SPECIALTY CHEMICAL COMPANY 328.40
SPEEDWAY MARKET, LLC 60.97
SPEEDWAY MARKET, LLC 84.00

SPEEDWAY MARKET, LLC 5.99
SPEEDWAY MARKET, LLC 10.00
SPEEDWAY MARKET, LLC 10.00
SPEEDWAY MARKET, LLC 14.60
SPEEDWAY MARKET, LLC 18.60
SPRINT 64.12
STALEY COMMUNICATION, INC. 940.00
STATE ELECTRIC SUPPLY CO. INC. 50.00
TATE COMMUNICATIONS, LLC 136.50
TATE COMMUNICATIONS, LLC 816.24
3,12547

136.50

TEACHER CREATED MATERIALS, INC  6,593.40
THE OP SHOP, INC. 122.00
THE OP SHOP, INC. 465.00
THELMA JEAN HINZMAN 188.93
THELMA JEAN HINZMAN 262.46

225.00
TIMES WEST VIRGINIAN 311.88
TINA COWGER 28.88
TK ELEVATOR CORPORATION 923.05
TNT INDUSTRIAL SUPPLY LLC 87.23
TNT INDUSTRIAL SUPPLY LLC 124.83
TOOTHMAN & SOWERS FORD 73.02
TRA, INC. 12,225.24
TRANSPORTATION ACCESSORIES CO 108.31
TREASURE BAY, INC. 466.28
TWO BY TWO CHARACTER DEVELOP.  1,050.00
TWO BY TWO CHARACTER DEVELOP.  1,050.00
TWO BY TWO CHARACTER DEVELOP.  1,050.00
TWO BY TWO CHARACTER DEVELOP. 4,544.78
TWO BY TWO CHARACTER DEVELOP. 4,544.78
TWO BY TWO CHARACTER DEVELOP. 4,544.78
UNITED DAIRY, INC. 23.35
UNITED DAIRY, INC. 41.28
UNITED DAIRY, INC. 67.11
UNITED DAIRY, INC. 93.91
UNITED DAIRY, INC. 187.06

10.140.200.17/QTEMP/SQLE33072 Page 7 of 9
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CHECK
DATE

8/24/22
8/26/22
8/26/22
8/18/22
ans/fz2
8/23/22
8M15/22
8/17/22
8/22/22
8/30/22
817/22
8/15/22
8/18/22
87722
817122
8118/22
8/18/22
8/18/22
8/18/22
8n1s/22
819/22
8/22/22
8M17/22
8/19/22
8/19/22
8/19/22
B/19/22
8/18/22
815/22
8/22/22
8/30/22
8/30/22
8/30/22
8/16/22
8119722
8/18/22
8/15/22
8/22/22
8117/22
8/18/22
8/22/22
8/29/22
8/24/22
8r24/22
8/24/22
8/24/22
8124122
8/24/22
8/23/22
8/23/22
8123122
8/23/22
8123122

CHECK
NUMBER

236126
236156
236156
236069
236060
236107
235092
236028
236087
236169
236019
235993
236061
236021
236021
236045
236045
236045
236045
236045
236075
236088
236034
236069
236069
236069
236069
236062
235980
236082
236187
236187
236170
236009
236076
236046
235994
236089
236029
236047
236090
236166
236127
236127
236127
236127
236127
236127
236114
236114
236114
236114
236114

43007



8/31/2022

DEFAULT
ACCOUNT
NUMBER

11.00000.12611.341.002.0000.0000.00
11.00000.12611.341.002.0000.0000.00
11.00000.12791.341.003.0000.0000.00
11.00000.12791.341.003.0000.0000.00

SEQUEL47F/MARIONINY - Design

VENDOR
NAME

UPC - WHITEHALL MEDICAL
UPC - WHITEHALL MEDICAL
UPC - WHITEHALL MEDICAL
UPC - WHITEHALL MEDICAL

11.00000.21223.341.001.0000.0000.00 NE\UPSHUR COUNTY BOARD OF ED

11.00000.12621.431.002,0000.0000.00
11.00000.12621.431.2G7.0000.0000.00
11.00000.12621.431.215.0000.0000.00
11.00000.12621.431.205.0000.0000.00
11.00000.12621.431.402.0000.0000.00
11.00000.12621.431.501.0000.0000.00
11.00000.12621.431.501.0000.0000.00
71.43280.21210.653.001.0000.0000.00
11.00000.14711.721.205.0000.0000.00
11.00000.14711.721.205.0000.0000.00
61.02210.21210.611.001.0000.0000.00
11.00000.11111.519.306.0000.0000.00

11.00000.12621.431.205.0000.0000.00
61.43110.22213.331.001.0000.0000.00
11.00000.12321.611.001.0000.0000.00
11,00000.12321.611.001.0000.0000.00
11.00000.12621.431.001.0000.0000.00
11.00000.12621.431.402.0000.0000.00

V & W ELECTRICAL SALES & SERV.
V & W ELECTRICAL SALES & SERV.
V & W ELECTRICAL SALES & SERV.,
V & W ELECTRICAL SALES & SERV.
V & WELECTRICAL SALES & SERV.
V & W ELECTRICAL SALES & SERV.
V & WELECTRICAL SALES & SERV.
VECTOR SCLUTIONS

VERITAS CONTRACTING LLC
VERITAS CONTRACTING LLC
VERSA PRCDUCTS INC.

WEST FAIRMONT MIDDLE SCHOOL
WHOLESALE CARPET OUTLET, INC.
WILLIAM C MARTINEZ, LLC
WINNER'S CHOICE, INC.

WINNER'S CHOICE, INC.

WNA ENGINEERING, INC.

WNA ENGINEERING, INC.

11.00000.11131.569.001.2700.0000.00 NEY WV ADJUTANT GENERAL

11.00000.12621.521.001.0000.0000.00
11.00000.12711.523.003.0000.0000.00
11.00000.12661.341.001.0000.0000.00
11.00000.12661.341.001.0000.0000.00
11.00000.12661.341.211.0000.0000.00
11.00000.12661.341.304.0000.0000.00
11.00000.12661.341.503.0000.0000.00
11.00000.11111.651.001.0000.0000.00
11.01000.11111,831.001.0000.0000.00
11.01000.11111.831.002.0000.0000.00
11.01000.11111.831.003.0000.0000.00
11.01000,11111.831.101.0000.0000.00
11.01000.11111.831.102.0000.0000.00
11.01000.11111.831.205.0000.0000.00
11.01000.11111.831.206.0000.0000.00
11.01000.41111.831.207.0000.0000.00
11.01000.11111.831.209.0000.0000.00
11.01000.11111.831.211.0000.0000.00
11.01000.11111.831.212.0000.0000.00
11,01000,11111.831.214.0000.0000.00
11.01000.11111.831.215,0000.0000.00
11,01000.11111.831,216.0000.0000,00
11.01000.11111.831.302.0000.0000.00
11.01000.11111.831.303.0000.0000.00
11.01000.11111.831.304.0000.6000.00
11.01000.,11111.831.306.0000.0000.00
11.01000.11111.831.402.0000.0000.00
11.61000.11111.831.501.0000.0000.00
11.01000.11111.831.502.0000.0000.00

WV BOARD OF RISK AND
WV BOARD OF RISK AND
WV POLICE RESERVE INC
WV POLICE RESERVE INC
WV POLICE RESERVE INC
WV POLICE RESERVE INC
WV POLICE RESERVE INC
WVNET
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROQOX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XERCX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
10.140.200.17/QTEMP/SQLE33072

AMOUNT

2:11:14 AM

OF CHECK

CHECK
45.00
250.00
2,860.00
3,665.00
6,517.87
48.18
609.42
298.71
129.43
1,155.34
183.20
788.60
3,129.00
378,143.22
471,149.54
520.91
1,000.00
8,504.76
7,500,00
10.00
112,00
2,500.00
9,800.00
30,542.67
26,758.00
112,318.00
200.00
200.00
1,050.00
1,050.00
1,680.00
300.00
1,020.11
120,59
120.59
360.72
243.65
360.72
243.65
24278
243.65
243.65
242.78
243,65
242.78
241.89
242.78
243.65
242,78
241,18
364.24
364.24
487.30
Page 8 of 9

DATE
8/23/22
8/23/22
8123122
8/23/22
812322
8/15/22
8/15/22
8/156/22
8/26/22
8f26/22
B8/26/22
8/26/22
8/e/22
8/18/22
8M18/22
8/18/22
8/26/22
817122
818122
8n16/22
8/16/22
8/25/22
8/25/22
8Msf22
8/26/22
B/26/22
8116/22
8/16/22
8/1e/22
8Mes22
B8/16/22
8/25/22
8/26/22
8/26/22
8/26/22
B/26/22
8126/22
8/26/22
B/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22
8/26/22

CHECK
NUMBER

236108
236108
236108
236108
236101
235995
235995
235995
236157
236157
236157
236157
236044
236048
236048
236049
236152
236030
236051
236010
236010
236140
236140
236050
236142
236142
236012
236012
236012
236012
236012
236135
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159
236159



8/31/2022

DEFAULT
ACCOUNT
NUMBER

11.01000.11111.831.503.0000.0000.00
11.01000.11111.831.504.0000.0000.00
11.01000.11111.831.701.0000.0000.00
11.01000.11111.831.716.0000.0000.00
11.01600.11111.831.701.0000.6000.00

SEQUEL47F/MARIONINV - Design

VENDOR
NAME

XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES
XEROX FINANCIAL SERVICES

61.41210,12213 583.206.0000.0000.00 NE' YVETTE CASDORPH

10.140.200.17/QTEMP/SQLE33072

AMOUNT
OF
CHECK

364.24
118.83
242.78
120.59
587.45
935.23

Page 9 of 9

9:11:14 AM
CHECK CHECK

DATE NUMBER
8/26/22 236159
B/26/22 236159
B8/26/22 236159
8/26/22 236159
8/29/22 236167
8/30/22 236188

4-3007
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Book Policy Manual
Section Board Approve 09-19-22 - Vol. 14, No. 1 - February 2022
Title Copy of NEW - Vol. 14, No. 1 - February 2022 - ACCOUNTING SYSTEM FOR CAPITAL ASSETS

Code po7455 %
Status
7455 - ACCOUNTING SYSTEM FOR CAPITAL ASSETS

The Board shall maintain a capital asset accounting system. The capital asset system shall maintain sufficient information to
permit the following:

A. ) the preparation of year-end financial statements in accordance with generally-accepted, accounting principles
B. £ )-adequate insurance coverage

C. 6)—control and accountabiiity

The Finance Department; shall be responsible for the development and maintenance of the capital asset
accounting system. The Treasurer shall develop procedures to ensure compliance with all capital asset
policies. Each Department shall be assigned capital asset responsibilities.

Capital assets are defineg as those tangible assets of the DlStr‘ICt system with a useful hfe |n excess of one (1) year and an mltlal
cost equal to or exceeding 3-$5,000.00 : E e
Federal-GrentGuidelinesFEND-CE-CRTEONT-, Some |tems may be identified as controlled assets that, a!though they do not

meet all capital asset criteria, are to be recorded on the-fixed-assektcapital asset system to maintain control.

Capital assets shall be classified as follows:
A, land
B. building

C. improvements other than building

D

. machinery and equipment

m

. furniture and fixtures
. vehicles

. plant (aerator)

I @ =,

. underground lines
I. construction-in-progress
Leased fixed assets and assets which are jointly-cwned shall be identified and recorded on the capital asset system.

Capital assets shall be recorded at historical cost or, if that amount is not practicably determinable, at estimated historical cost.
The method(s) to be used to estimate historical cost shall be established by the Fair Market Value

The purchase of capital assets, the transfer of capital assets between buildings, and the disposal of capital assets shall be

initiated by the Department Head and require the prior written approval of the
Treasurer . An asset to be disposed of by sale shall be done in accordance with Policy 7300 - Disposition of

Real Property or Policy 7310 - Disposition of Personal Property.

In accordance with Generally Accepted Accounting Principles (GAAP), assets must be depreciated over their estimated useful
lives and approved by the auditor.

Accumulated depreciation shall be calculated on a straight-line basis and be recorded for general capital assets.
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The following information shall be maintained for all capital assets:

A. description

B. asset classification (land, building, equipment, etc.)
C. location

D. purchase price

E. vendor

. date purchased

. voucher number

I O =

. estimated useful life

I. estimated salvage value

). replacement cost

K. accumulated depreciation

L. method of acquisition {purchase, trade-in, lease, donated, etc.}
M. appropriation

N. manner of asset disposal

© Neola—2021-2022
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Book Policy Manual

Section Volume 14, No.1 - February 2022 Draft
Title Copy of PURCHASES

Code po6320

Status

Adopted August 1, 2007

Last Revised December 20, 2021

6320 - PURCHASES

This policy establishes the minimum system of purchasing rules and regulations that are to be followed by the County Board of
Education.

This policy is to be used and followed by all personnel invelved in the acquisition and disposal of commodities and services in the
performance of their duties.

Introduction

A,

The overall objective of the purchasing function is to acquire the goods and services necessary to provide the essential
services for which the Board is responsible,

. The Board is responsibie for the purchasing, receiving, safeguarding, and disposing of all goods and services obtained for
use by the County. This authority is hereby delegated to the Superintendent and his/her designated purchasing director.

. All procurement transactions shall be conducted in a manner that provides full and open competition, consistent with the

ethical standards specified in State and Federal statutes, WV State Board of Education policy 8200, and all tocal practices

and procedures.

. Procedures for the review of all proposed procurements shall be established to ensure that only necessary items are

purchased.

. No Board member, officer or employee shall participate in the selection, award, or administration of a contract or

purchase order with a related party, or where a conflict of interest, real or apparent, exists.

. No Board member, officer, or employee shall solicit or accept gratuities, favors, or anything of monetary value from

contractors, vendors, or parties to any awards, agreements, or contracts. This prohibition does not apply to unsolicited
gifts of nominat value, which is recognized by the West Virginia Ethics Commission to be a gift whose value is less
than $25.00 per year.

. Awards will be made only to responsible contractors possessing the ability to perform successfully under the terms and

conditions of the proposed procurement. Consideration will be given to such matters as contractor integrity, compliance
with public policy, record of past performance, and financial and technical resources.

. The County will explore whether the goods and services being purchased are available from a statewide contract or a

. If written specifications are required, they shall be written in such a manner as to maximize and encourage competition.

purchasing alliance, such as the Government Purchasing Alliance or the Southern Region Education Board, before going to

the open market.

Purchase Responsibilities

A,

Pursuant to WV Code 11-8-26 no funds shall be expended or obligations incurred:
1. in an unauthorized manner;
2. for an unautherized purpose;

3. in excess of the amount allocated to the fund in the levy order;
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B.

4. in excess of the funds available for current expenses,
Pursuant to WV Code 18-9B-10, the Board shall:

1. authorize the expenditure of funds and incur obligations only in accordance with the budget and the expenditure
schedule;

2. authorize transfers between items of appropriation only with the prior written approval of the State Board of
Education.

Requisitions and Purchase Orders

A,

Open

pursuant to the requirements of WV Code 18-9B-9, the County shall maintain a requisition and purchase order system on
the West Virginia Education Information System (WVEIS} whereas as an approved, pre-numbered purchase order is
issued to the successful vendor prior to an order for a commodity or service being placed.

. Purchase orders, are not required for refunds, reimbursement of travel expenses, the distribution of faculty senate funds

to the individual schools in the County, and utilities.

_Purchases orders are also not required for purchases of commadities and services made through the use of the County's

purchase card system, Pursuant to the requirements of WV 18-9B-9, and to maintain budgetary controls, the funds shall
be encumbered in the West Virginia Education Information System (WVEIS). In addition, all requiremnents specified in
policy 6423, Vendor [ssued Credit Cards, related to the purchase card program must be followed, including individual
transaction limits, monthly transaction limits, and maximum number of transactions.

. A copy of each approved purchase order shall be retained for the file. The file copy may be retained either on paper or

electronically and the original approval signatures must be available for subsequent review.

. No purchase order shali be issued in excess of the funds available in the current year or which obligate the funds of a

subsequent year. Purchase order shall not be issued prior to the end of a fiscal year for delivery and payment after July
1, in excess of the amount available in the current year's budget.

Ended Contracts, Price Agreements, and Blanket Purchase Orders

. The County shail use open-ended contracts, price agreements, or blanket purchase orders to obtain commodities or

services of a repetitive nature rather than issue a purchase order for each individual purchase.

. The Superintendent or designated purchasing director may solicit requirements for similar commodities and services to

determine the best methods for acquisition.

. Open-ended contracts or price agreements shall be used only in situations where the commodity and price are known

through a competitive bid process, but the quantity needed is not, such as food products usad by child nutrition program.

. Blanket purchase orders shall be used in situations where there is normally a large volume of small dollar purchases of a

repetitive nature and it is difficult to determine in advance exactly which preducts are needed, such as in faciiity or
vehicle maintenance activities. Whenever practical, blanket purchase orders should be issued, with consideration of the
bidding requirements, on a periodic basis throughout the year, such ason a monthly or quarterly basis, to maintain
budgetary controls.

Purchases of Commodities and Services

_Commodities and services shall be purchased in accordance with the procedures specified in this section.

. The competitive method used is determined by the threshold limits below. These limits are based on the best estimate of

the Superintendent or designated purchasing director at the time the bid prices are solicited.

_The threshold tevel to be used is determined by the total estimated cost of the item being purchased, which is the unit

cost multiplied by the quantity.

. The bid method selected will be considered to be the appropriate method unless the lowest bid received exceeds the

maximum dollar threshold of the bidding method selected by ten percent {10%). If the lowest bid exceeds the threshold
by more than ten percent (10%), the bid must be re-bid using bid requirements with a higher dollar threshold level.

. Purchases shall not be separated into a series of separate requisitions or purchase orders, for the purpose of

circumventing the applicable threshold limits of these competitive bidding procedures.

Commodities may only be purchased from a retail outlet that charges a membership fee, when it is determined to be in
the best interest of the County. The membership fee is another cost associated with the purchase and shall be taken into
consideration in determining the total estimated cost. Membership fees shall not be paid for individual employees to
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become members under any circumstances, nor shall a County’s membership card be used by employees for personal
purchases, even if the refail outlet does not charge an additional fee for employees to be members.

G. Services may be procured without basing the selection of the vendor solely on price. The cost can be negotiated without
the use of competitive bids; however, Requests for Proposals shall be utilized whenever possible and the County Board
shall establish the procedures and criteria for evaluating the proposais received.

H. If price is not the sole determining factor in making the selection, the Board must establish the procedures and criteria for
evaluating the proposals received.

1. Documentation of the criteria and selection process shall be retained for review. {See the Records Retention Schedule in
AG B8310A for the period of time that the records must be retained.)

Competitive Bid Threshold Limits:

A. Purchases of commodities costing less than $5,000:

1.

2.

Competitive bids are encouraged but not required.

An appreved purchase arder is required before the merchandise or service is ordered,

B. Purchases of commodities costing $5,000 or more but less than $10,000:

1,
2.
3.

4.

6.
7.

Competitive bids are required.
A minimum of three (3) verbal quotes must be obtained, whenever practical.
Bids may be solicited by telephone, internet, mail, or by visiting the vendor.

Documentation must be maintained of all quotes obtained, recording the name of the vendor, name of the vendor's
representative, name of the County’s representative seeking the quote, date, commodity, and price.

. Refer to the Records Retention Manual issued by the Office of School Finance for the period of time that the

documentation is to be retained.
A form for recording these quotes is provided in Form 6320 F1.

An approved purchase order is required before the merchandise or service is ordered.

C. Purchases of commodities costing $10,000 or more but less than $25,000:

1.
2.

3.

6.

Competitive bids are required.
A minimum of three (3) written bids must be obtained, whenever practical.

Bids may be solicited by telephone, internet, or mail, but a written bid must be submitted by the vendor.

. A "no bid" is not to be considered a received bid, so sufficient requests should be solicited to assure that at least

three {3) actual bids are received, whenever practical.

. All bids received must be retained for public review and inspection during normal business hours, Refer to the

Records Retention Manual issued by the Office of School Finance for the period of time that the bids are to be
retained,

An approved purchase order is required before the merchandise or service is ordered.

D. Purchases of commodities costing $25,000 or more but less than $50,000:

1.

4.

Competitive bids are required and bids shall be solicited from at least three (3) known suppliers whenever
practical, using advertising media such as newspapers, the internet, trade journals, purchasing builetins, other
media considered advisable, or mass mailings.

. A good faith effort must be made to solicit as many competitive bids as practical, providing them adequate time to

submit proposals.

. The invitation for bids, must include all specifications and pertinent attachments, and shall define the items or

services in order for the bidder to properly respond.

The Board may waive the requirement to advertise when a vendor is considered to be the scle source for the item
being purchased, when it is determined to be in the best interest of the County, or when professional, technical, or
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specialized services are being acquired under an agreement. All waivers shall be well documented and those
based on a best interest determination shall be approved by the Superintendent.

Any and all bids may be rejected if there is a sound documented reason.

The request for bids shall be retained for public review and inspection during nermaj business hours. After the bid
is awarded, all criteria and evaluations used in making the selection, as well as ail bids received from vendors,
must be retained for public review. (Refer to the Records Retention Manual issued by the Office of School Finance
for the period of time that the bids are to be retained.)

An approved purchase order is required before the merchandise or service is ordered.

E. Purchases of commodities costing $50,000 or more:

1.

2.

8.

The solicitation for bids must specify that the bids are to be received in the form of sealed bids.

The request for bids must be publicly advertised using as legal advertisements in local newspapers, the internet,
trade journals, purchasing bulletins, mass mailings or other media considered advisable; adequate time must be
provided to allow interasted bidders sufficient time to submit their responses prior to the date set for the opening
of bids.

. The invitation for bids must include all specifications and pertinent attachments and shall define the items or

services in order for the bidder to properly respond.

. All bids will be publicly opened at the time and place specified in the invitation for bids.

. The County rmay waive the requirement to advertise when a vendor is considered to be the scle source for the

item, when it is determined to be in the best interest of the County, or when professional, technical, or specialized
services are being acquired under an agreement. All waivers must be well documented, and those based on a best
interest determination must be approved by the County Board.

. Any and all bids may be rejected if there is a sound documented reason.

. The request for bids must be retainad for public review and inspection during normal business hours. After the bid

is awarded, all criteria and evaluations used in making the selection, as well as all bids received from vendors,
must be retained for public review, Refer to the Records Retention Manua! issued by the Office of School Finance
for the period of time that the bids are to be retained.

An approved purchase order is required before the merchandise or service is ordered.

Alternative Procurement

A. The County may purchase equipment and other commaodities or services may be purchased directly from a vendor
without competitive bidding, if any of the following conditions exist:

1.

The item cannot be obtained through ordinary purchasing procedures, such as in situations where no bidders
respond to a request for bids.

. The item is unique, or is not available from any other source (sole source). This can include copyrighted materials,

conference facilities, lecturers, and workshop presenters,

. The item is available from the State, an ESC, or another county, provided the price, availability, and quality are

comparable to those in the open market.

. The item is available from a Statewide contract and "piggybacking” by local governmental entities is permitted in

the contract.

. The item is available from a GSA Schedule and the supplier is willing to sell to a County in the State at the same or

lower price.

. The item is available from a sheitered workshop.

. The item is available from a local purchasing cooperative, such as an £5C or a group of county boards that are

working together to use their combined purchasing volume to obtain more advantageous oricing through
economies of scale,

. The itemn 15 available from a legitimate government purchasing cooperative that has already obtained competitive

bids that meet the requirements of this policy, such as the Association of Educational Purchasing Agencies (AEPA},
the U.S. Communities Purchasing Alliance, or The Cooperative Purchasing Network {TCPN).
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9. The item is a used vehicle or piece of equipment and its purchase is determined by the Superintendent, acting as
the purchasing director or designated purchasing director to be in the best interest of Marion County Schools.

B. Documentation of the justification for using these alternative competitive procurement procedures must be maintained.
Exemptions from Competitive Bid Requirements
A. The following items or services may be purchased by the county without advertisement or obtaining competitive bids.

1. Accounting services and audits exclusive of the annual audit of the County’s financial statements.

2. Any advertisement placed directly with newspapers, trade magazines, or similar publications. However, radio,
broadcast television, or cable television advertising; any indirect placement, promotional items; or advertising
consultant services are not exempt.,

3. The purchase of and service to artwork and historical items.

4. Attorneys and law firms.

5. Auditing contracts between governmental agencies.

6. Entertainers,

7. Facilities Rentals.

8. Medical fees, inctuding but not limited to fees for medical services (behavioral and physical) from individual
doctors, psychologists, dentists, clinics, hospitals, audiolegists, county medical examiners, physical and
occupational therapists, behavioral counseling, and evaluations, etc. for individual students.

9. Postage, including stamps, metering, overnight services.

10. Software maintenance.

11. Expenses related to student activities, including but not imited to (lectures, entertainers, athletic events, referees,
and teachers for staff development).

12. Investigate services, subject matter experts, and witnesses for administrative hearings and legal procedures.

13. Subscriptions and publications, including but not limited to newspapers, textbooks, and publications (electronic and
hard copy) purchased directly from the publisher.

14. Training activities, including but not limited to lecturers, honorariums, copyrighted test and training materials, test
monitors, examination proctors, etc., where competition is not available.

15. Tuition, stipends, accreditation, and registration fees.

16. Utilities regulated by the Public Service Commission.

17. Livestock and fish stock for vocational programs.

18. Fees imposed by Other Government entities (licenses, permits, etc.).

19, Court ordered payments included but not limited to a copy of the court order must be maintained, unless sealed

and restricted by the respective judge. if the order is sealed and restricted, an explanation must be maintained
that references the court order.

20. Court ordered placements, which includes placing children at various education and/or behavioral centers when
ordered by West Virginia courts or the West Virginia Department of Health and Human Resources.

B. Documentation of the justification for not following competitive procurement procedures must be maintained.
Construction Projects

A. Competitive bids shall be solicited for every construction project exceeding $25,000 in total cost except for emergency
repairs to building components and systems. Pursuant to WV 5-22-1 et seq., the term emergency repairs shali mean
repairs that, if not made immediately, will seriously impair the use of bullding components and systems or cause danger
to those persons using the building components and systems.

B. Following the solicitation of such bids, the contract shall be awarded to the lowest qualified responsible bidder, who shall
furnish a sufficient performance and payment bond.
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C. The Board may reject any or all bids and solicit new bids on the project. (WV 5-22-1 et seq.)

D. Any solicitation of bids shall include no more than five (5) aiternates. "Alternates" means any additive options or
alternative designs inciuded in a solicitation for competitive bids that are different from and priced separately from what is
included in a base bid. Alternates, if accepted, shall be accepted in the order in which they are listed on the bid form. Any
unaccepted alternate contained within a bid shall expire ninety (90) days after the date of the opening of bids for review.

Determination of the lowest qualified responsible bidder shall be based on the sum of the base bid and any alternates
accepted.

E. "Construction project’ means a specificaliy identified scope of work involving the act, trade, or process of building,
erecting, constructing, adding, repairing, remodeling, rehabilitating, reconstructing, altering, converting, improving,
expanding, or demolishing of a building, structure, facility, road, or highway. Repair and maintenance of existing public
improvements that are recurring or ongoing in nature and that are not fully identified or known at any one time shall be
considered a construction project and procured according to this article on an cpen-ended basis, so long as the work to
be performed under the contract falls into a generally accepted single class or type, and bidders are notified of the open-
ended nature of the work in the solicitation: Provided, that no open-ended repair or maintenance contract may exceed
$500,000. For a construction project in the amount of $500,000 or greater, the employer must hire at least seventy-five
percent (75%) of employees from the local labor market. The definition of "local labor market" means every county in

West Virginia and any county outside of West Virginia if any portion of that county is within fifty (50) miles of the border of
West Virginia.

F. According to the West Virginia Division of Labor, all construction contracts in excess of $10,000 must be in writing.

G. All changes to a construction project shall be documented by a written change order. To minimize the number of change
orders issued:

1. Construction change orders shall be issued only when it is determined they are absolutely necessary; the number
of change orders issued shall be restricted to the least number possibie. Change orders shall not be used to aiter
the original scope of the project; and the cumulative effect on the total cost of the project shall be minimal,

2. Construction change orders shall not be used to: include additional work of a significant nature that was not in the
original scope of the project, expand the cost of the project significantly beyond the original contract amount, or
expand the work beyond the original work site.

3. All construction change orders must be implemented in writing.

4, The Superintendent or designated purchasing director shall review and approve all change orders that have an
impact on the total cost of the project. Change orders that have an impact on the cost or scope of the project shall
be submitted to the Board for approval. Procedures shall be established to ensure that approval of time sensitive
construction work is completed as soon as possible to minimize disruption of the construction process.

5. Project records shali be maintained to clearly reflect the accumulative costs resulting from change orders.

H. The Board of Education shall require all persons contracting for the building or repairing of school preperty, where the
contract exceeds $25,000 to execute a bond, with approved security, in the amount of the contract price.

1.
Where a Board or other party whose principal place of business is located in West Virginia enters into a
construction contract on or after July 1, 2021, to design, manage construction of, construct, alter, repair,
maintain, move, demolish, or excavate, or supply goods, equipment, or materials for the construction,
alteration, repair, maintenance, movement, demolition, or excavation of a building, structure,
appurtenance, road, bridge, or tunnel which is physically located in the State of West Virginia, such
construction contract must provide that any civil action or arbitration called for or permitted by the
contract must be commenced and heard in the State of West Virginia, in the jurisdiction where the
construction project is located, or such other jurisdiction where the venue is proper under the provisions
of WV Code 56-1-1 et seq. Any_provision in a construction contract entered into on or after July 1, 2021,
mandating that such action be brought in a location outside the state of West Virginia is unenforceable,
The term “construction contract” includes an agreement to which an architect, engineer, or contractor and
an owner's lender are parties regarding an assignment of the construction contract or other modifications.

Architectural and Engineering Services

The County shall procure architectural or engineering services on the basis of demonstrated competence and qualifications for
the type of professionat services required. (WV 5G-1-1 et seq.)

A. For projects estimated to cost less than $250,000, the Superintendent or designated purchasing director shall conduct
discussions with three (3) or more professional firms solicited on the basis of known or submitted qualifications for the
assignment prior to the awarding of any contract. If it is determined that seeking competition is not practical, the Board
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may, with the advice of Superintendent or designated purchasing director, select a firm on the basis of previous
satisfactory performance, and knowledge of the agency’s facilities and needs.

B. For projects estimated to cost $250,000 or more, the Board shall seek expressions of interest from architectural and
engineering firms which shall include a statement of qualifications and performance data, and may include anticipated
concepts and proposed methods or approach to the project. All jobs shall be announced by public notice published as a
Class II legal advertisement in compliance with WV 59-1-1, et seq.

C. A committee of three (3) to five (5) members selected by the Superintendent or designated purchasing director
shall evaluate these statements and select three (3} firms, which, in the committees opinion, are best gualified to perform
the desired service, provided that, on projects funded wholly or in part by the West Virginia Schooi Building Authority, two
(2} of the three (3) firms selected must have had offices within the State for at least one (1) year prior to submitting the
expression of interest.

D. The committee shall then rank, in order of preference, no less than three (3) of the firms selected, and the
Superintendent or designated purchasing director shall commence negotiations with the firms in the order of preference
to determine the scope of services and price for the work to be performed.

Agreements

A. An agreement is a procurement device used for obtaining professional, technical, or other specialized services (including,
but not limited to, legal counsel; accounting services; presenters for continuing professional development activities;
technology installation, repair and maintenance; and conference meeting facilities) where the scope of the services is
known but the price is not the sole factor in determining the award, must be procured by agreement.

B. The agreement must be in writing and the total cost must be stated either as a "sum certain®, or at a fixed rate, if the
number of hours of service being acquired is not known, such as for legal services..

C. The agreement amount must also include the total being paid for any anticipated travel expenses incurred by the service
provider. The payment of travel expenses for an independent contractor has Federal and State tax implications. Room or
travel accommaodations are not to be paid directly by the Board for contract service providers.

D. No agreement shall contain contractual requirements that are in violation of State statutes, including, but not limited to,
any clause that requires a prepayment, the imposition of a penalty or termination charge should the County cancel the
agreement, or the requirement that the County indemnify or hold harmless the vendor.

Leases and Lease Purchase Agreements

A. Lease and lease purchase of equipment are methods by which a Board may obtain equipment and make a payment for
the use of the equipment over a period of time.

B. In a lease purchase agreement, the Board reserves the right to exercise an option, normally at the time of the last
installment payment, to have the lease payments apply, in whole or in part, as instaliment payments towards ownership
of the equipment.

C. Leases and lease purchase agreements may be negotiated with the vendor providing the original product being acquired,
or with another vendor that provides only the financing arrangement. In the later case, the lease arrangement becomes a
service agreement rather than a commaodity purchase.

D. Competitive bids are encouraged but not required for leases and lease purchase agreements.

E. No lease purchase agreement shall be secured by property that is already owned by the County.

F. Tite shall transfer from the lessor to the lessee when the option to purchase the commaedity is exercised, normaily at the
time the last installment payment is made.

G. No funds shall be expended or obligations incurred from future levies, (State Constitution and WV Code 11-8-26)
1. A fease purchase agreement extending beyond the fiscal year shalf contain a non-binding cancellation clause
where the contract can be terminated at the end of each fiscal year, at the County’'s discretion, without ¢creating a

present indebtedness for the aggregate of the installment payments.

2. Any language in a lease purchase agreement that might require the County to give notice to the lessor or be liable
for future payments before terminating the agreement at the end of a fiscal year shall be void.

Purchases of Textbooks, Instructional Materials, and Learning Technologies

A. All textbooks shall be purchased in accordance with procedures prescribed in WV Code 18-2A-10. Magazines,
newspapers, and other periodicals may be purchased for classroom use to supplement those items.
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B. No later than May 1st of each year, the Superintendent shall recommend to the Board the purchase of fresh produce,
meat, and poultry products.

Purchase of Fresh Produce, Meat, and Poultry Products

Z\_minimum of five percent (5%)_of the District's fresh produce, meat, poultry products, milk and other dairy
products and other foods grown, produced, or processed by in-state producers must be obtained from in-state
producers provided that such products can be grown or are available from in-state producers.,

The Commissioner of Agriculture shall establish by legislative rules the criteria for a food or food product to
satisfy these requirements, and may further identify food and food products that are eligible to be considered
for in-state food credit. The Commissioner shall further establish the criteria for determining when exceptions ot
exemptions should be granted %o state institutions, including, but not limited to, situations in which the desired
food, such as produce, meat and poultry products, milk and other dairy products, cannct be grown or is not
available from in-state producers. The State-funded institution shall ensure that all contracts for the purchase of
food, aor that include the purchase of food as a compenent of the contract, contain pravisions to ensure that the

institution complies with these provisions,

Compliance With Federal Procurement Requirements

A. Whenever procuring commodities and services with Federal grant proceeds, the County shall use the procurement
procedures specified in this policy.

B. Any requisition utilizing Federal funding which includes special requirements in addition to or different than normal
purchasing requirements must be identified when the requisition is submitted to the Superintendent or designated
purchasing director.

C. Employees of the Board shall comply with all procedures for the procurement of commodities and services with funds
from the U.S. Department of Education which are included in that agency's regulations entitled, United States Education
Department General Administrative Regulations (EDGAR), Sections 74.41 through 74.48,

D. Employees of the Beard shall comply with all procedures for the procurement of commodities and services with funds
from other Federal agencies which are found in that agency's administrative regulations.

E. The County shall not purchase commodities or services, or enter into construction contracts from a vendor that has been
debarred by the Federal government.

Submission of Sealed Bids
A. All sealed bids are to be submitted at the vendors’ expense.

B. Bidders must submit their bids and/or proposals prior to the date and time of the bid opening in the format prescribed by
the Board. Substitutions for the prescribed format are acceptable only if the substituted terms, conditions, and/or
provisions have been approved in advance by the Superintendent or designated purchasing director.

C. Bidders shalt submit their bids and/or proposals to the Superintendent or designated purchasing director. The
Superintendent or designated purchasing director shall reject all bids not received by the specified date and time.

D. An authorized representative of the bidder shall sign all bids before submission, A corporate signature without an
individual name is not an acceptable signature.

E. The Board may accept the submission of bids by facsimile transmission. The completed facsimile transmission must be
received by the Superintendent or designated purchasing director prior to the specified date and time for submission of
the bid. A vendor choosing to submit a bid or a written change to a bid by facsimile transmission accepts full responsibility
for the transmission and receipt of the bid or change. The Board accepts no responsibility for the unsuccessful and/for
incomplete transmission of bids by facsimile machine. An original document and a copy of a bid that is initially sent by
facsimile transmission shall be sent to the Superintendent or designated purchasing director within two (2) working days
after the bid opening date and must be identical to the bid submitted by facsimile transmission.

F. Copies of bids may be open for public inspection in the office of the Superintendent or designated purchasing director
immediately after bid opening. All files related to the evaluation and awarding of the bids are open for public inspection
after the award has been made.

G. A bidder may make a written change of a sealed bid before the bid opening. A bidder shall submit written changes to the
Superintendent or designated purchasing director prior to the date and time of the bid opening. A bidder may submit
changes by facsimile transmission.

H.The Board may reject an erroneous bid after the bid opening if all of the foliowing conditions exist: (1) an error was
made; (2) the error materially affected the bid; {3) rejection of the bid wouid not cause a hardship on the County, other
than losing an cpportunity to receive commodities at a reduced cost; and (4} enforcement of the part of the bid in error
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would be unconscionable. In order for the Board to reject a bid, documented evidence shall be maintained that all of the
conditions set forth in this subdivision exist.

1. If there is & conflict between the extension price and the unit price, or other minor errors exist that are not sufficient to
cause the bid to be rejected, the unit price prevails.

J. A bidder may make a price adjustment on any purchase order if specific provisions for price adjustments have been
incorporated in the RFQ and purchase order. A bidder shall make a request for price adjustment in accordance with the
specific terms and conditions of the individual purchase order. In the event no provisions for price adjustment have been
made, discretion to grant a price adjustment rests with the Board.

Resident Vendor Preference

A, Preference for resident vendors of the State of West Virginia or preference for vendors employing State residents will be
granted in the purchase of commodities or printing. (WV 5A-3-37)

B. The Superintendent or designated purchasing director will establish procedures for granting preference to resident
vendors of the State in the awarding of a bid for the purchase of commodities and printing made upon competitive bids.
No preference shall be granted in the award of purchases made with Federal funds. Vendor preference shall not exceed
five percent {5%) of the lowest bid submitted by a qualified bidder.

C. A qualifying resident vendor may include but not be limited to one who maintains the following business activities or has
paid the indicated taxes within the State:

1. is authorized to transact business within the State by appropriate authorities;

2. maintains an office in the State;

3. has actually paid real or personal property taxes on real estate or equipment used in the regular course of
business related to the commodities or services offered;

4. has paid business taxes to the State and to municipalities;

5. when selling tangible personal property, has available for delivery a stock of materials of the type being offered
and of a reasonable quantity.

Approval

A. In order to ensure that only necessary purchases are made, all purchases must have the prior approval of an employee
who has supervisory authority over the individual initiating the purchase request. Purchases by employees who have the
authority to approve purchase requisitions must have the approval of the county superintendent or designated purchasing
director, except purchases of expendable supplies by schools.

B. The purchase of commodities or services costing less than $5,000 must have the prior approval of an employee who has
supervisory authority over the individual initiating the purchase request,

C. All contracts for the purchase of commeodities or services, with the exception of consumable supplies, that involve the
expenditure of $5,000 or more but less than $10,000 must have the prior approval of the Superintendent.

D. All contracts for the purchase of commodities or services, with the exception of consumable supplies, that involve the
expenditure of $10,000 or more must have the prior approval of the County Board, The approval can be granted either
as a consent agenda item or by a separate motion of the Board.

Awarding

A. Commodities

1. The award for the purchase of commodities shall be made by the Board, upon the recommendation of the
Superintendent or designated purchasing director, to the fowest responsible bidder with the exception of the
purchase of school buses. Pursuant to WV 5A-3-11, the Board shall purchase school buses from any of the bidders
who have been awarded contracts by the State.

2. In recommending such award to the Board, the Superintendent or designated purchasing director shall cansider
such factors as quality {(meeting specifications), price, time of delivery, cost of delivery, and other terms and

conditions considered prudent.
3. In situations of discrepancies in bid documents, unit prices shall prevail in all cases,

4. In some cases the Superintendent or designated purchasing director may recommend and the Board may approve
multiple and/cr split awards when it is in the best interests of the County to do so.
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S. The Board may reject any or all bids and solicit new bids.
B. Agreements
1. The award of agreements that are used for obtaining professional, technical, or other specialized services may be
negotiated and need not be competitively bid, since the variety of the services can vary significantly among

providers.

2. The Board shall establish criteria for evaluating and negotiating such agreements. Competitive bids may be
solicited, but the award need not be awarded to the lowest bidder.

3. The Board may reject any or all bids that may have been requested and solicit new bids,
C. Contracts

1. Pursuant to WV 5A-3-10a, no contract or renewal of any contract shall be awarded to any vendor when the vendor
or a related party to the vendor is a debtor and the debt owed is an amount greater than $1,000, as defined in the
following paragraphs.

2. Debt is defined in the statute as any assessment, premium, penalty, fine, tax or other amount of money owed to
the State or any of its political subdivisions because of judgment, fine, permit violation, license assessment,
workers' compensation premiums, penalty, or other assessment or surcharge presently delinquent or due and
required to be paid to the state or any of its politica! subdivision, including any interest or additional penalties
accrued thereon,

3. The prohibition does not apply where a vendor has contested any tax, workers' compensation premium amount,
permit fee, or environmental fee or assessment and the matter has not become final, or the vendor has entered

into a payment plan and the vendor is not in default of any provisions of the payment plan.

4, Any bids, contract proposals or contracts shall include an affidavit that the vendor or related party to the vendor
does not owe any debt in an amount in excess of $1,000.

D. Accounting and Auditing Services Contracts

1. Contracts for the annual audit of the County are to be awarded in accordance with the instructions issued by
the State Auditor’s Office.

2. Contracts for accounting services and audits of the individual schools may be issued by the Board using the
procedures specified in the preceding sub-section on agreements,

3. The Board may reject any or all bids that may have been requested and solicit new bids.
£. Construction Contracts

1. The award of every construction contract that exceeds $25,000 in total cost shall be awarded to the lowest
gualified responsible bidder, who shall furnish a sufficient performance and payment bond. {W.Va, 5-22-1 et seq.}

2. The Superintendent or Purchasing Director may establish procedures for determining whether a bidder is
considered a qualified responsible bidder. The determination shall be made during the evaluation process and not
at the time the bids are opened.

3. The Board may reject any or all bids and solicit new bids on the project.

F. Architectural or Engineering Services

1. The Board shall procure architectural or engineering services on the basis of demonstrated competence and
qualifications for the type of professional services required.

2. The Board may accept or reject, in whole or in part, any bid when it is determined to be in the best interest of the
County. If any bid is rejected, the Superintendent or designated purchasing director shall place a written
explanation in the purchase order file,

G. When tie bids are received, the award shall be made by allowing the tied vendors to make a “last and final offer”, by flip
of a coin, draw of the cards, or any other impartial method considered prudent by the Superintendent or designated
purchasing director.

Requirement for Bonds and Deposits
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A. The Superintendent or designated purchasing director shall determine the applicability and amount of bonds and/or
deposit required of a vendor at any time, if; it i1s judged that security is necessary to safeguard the County from undue
risk.

B. The types of bonds that may be required include bid bonds, performance, surety bonds, litigation bonds, or maintenance
bonds.

C. The Superintendent or designated purchasing director may require the vendor to submit a certified check, certificate of
deposit, bond, or any other security acceptable to the Superintendent or designated purchasing director, payable to the
County. Personal checks and/or company checks are not acceptable.

D. The provisions for these requirements should be incorperated into the request for quotation and purchase order. When
any contract is satisfactorily completed on which a surety bond or other deposit has been previously submitted, the
individual originating the purchase shali certify the satisfactory completion or acceptance of the commodities or services
being purchased in writing to the Superintendent or designated purchasing director.

E. Upon receipt of the notification, the Superintendent or designated purchasing director shall return the check or deposit to
the vendor.

Vendors’ Rights and Duties
A. Each vendor is solely responsible for the delivery of the bid proposal in writing to the place and location specified by the
County in the bid requisition. The bid must be received by an authorized employee of the Board prior to the specified date

and time specified in the bid cpening.

B. The official time clock for the purpose of receipt of bids, shall be displayed in the office of the Superintendent or
designated purchasing director.

C. Vendors are responsible for the accuracy of the information in the bid.

D. A vendor who fails to return ail required forms and materials with their bid may be suspended from the bidding list.
E. If there is a conflict between the extension price and the unit price, the unit price prevails.

F. Each vendor must honor any contractual term or condition included in the bid document.

G. Each vendor must indicate a definite shipping date on all bids after receipt of the purchase order. If not indicated on the
vendor’'s response, the Board may require delivery within ten (10) days after receipt of the order.

H. Any changes made by the vendor in the specifications listed in the bid request shall be clearly stated by the vendor. If
changes are not stated, the Board shall assume that items offered rmeet the specifications.

1. If a vendor is suspended and requests a hearing, one will be scheduled with the Superintendent or his/her designee. The
vendor shall be notified, in writing, of the date, time, and place of the hearing.

Remedies and Suspensions
A. In the event that a vendor fails to honor any contractual term or condition, the Marion County Board may:
1. cancel the contract and re-award the purchase order to the next lowest bidder;
The vendor failing to hanor contractual obligations is responsible for all differences in cost.
2. declare a vendor non-responsible or non-responsive and refuse to award a purchase order;

All such instances shall be substantiated in writing. The documentation shall be considered a public document and
shall be available for inspection at all reasonable times,

3. suspend, for a period not to exceed one (1) year, the right of a vendor to bid on purchases when there is reason to
believe the vendor has viclated any of the provisions, terms, or conditions of a contract, this rule, and/or State
law. A suspended vendor may appeal the decision of the Superintendent or designated purchasing director to the
Board.

B. Grounds for suspension include, but are not limited to the following:
1. A vendor has exhibited a pattern of poor performance in fulfilling his/her contractual obiligations to the Board, Poor
performance includes, but is not limited to, a vendor providing or furnishing commodities, materials, or services

late, or at a quantity or quality level below that which is specified in the contract.

2. A vendor has breached any contract entered into pursuant to the provisions of W.Va., 5A-3-1 et seq. or this rule.
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3. A vendor has been convicted of a Federal, State, or local crime punishable as a felony, directly related to the
performance of a contract entered into pursuant to this rule.

Protests
A. Submission of a Protest
1. Protests based on bid specifications must be submitted no later than five (5) working days prior to bid opening.
Protest of purchase order/contract awards must be submitted no later than five (5) working days after the award,

The vendor is responsible for knowing the bid opening and award dates. Protests received after these dates may
be rejected at the option of the Superintendent or designated purchasing director.

2. All protests shall be submitted in writing to the Superintendent or designated purchasing directar and contain the
following information:

1. the name and address of the protestor;

2. the requisiticn, purchase order/contract numbers;
3. a statement of the grounds of protest;

4, supporting documentation (if necessary];

5. the resolution or relief sought,

3. Failure to submit this information shall be grounds for rejection of the protest by the Superintendent or designated
purchasing director.

B. Review of Protest

1. The Superintendent or designated purchasing director or his/her designee shall review the matter of protest and
issue a written decision. A hearing may be conducted at the option of the Superintendent or designated purchasing
director or assigned designee. Continuation or delay of purchase order/contract award is at the discretion of the

Superintendent or designated purchasing director.

2. The Superintendent or designated purchasing director may refuse to review any protests when the matter involved
is the subject of litigation before a court of competent jurisdiction; if the merits have previously been decided by a
court of competent jurisdiction; or if it has been decided in a previous protest by the Superintendent or designated
purchasing director. The provisions of this subsection do not apply where the court requests, expects, or otherwise
expresses interest in the decision of the County.

Receipt of Deliveries

A. Deliveries to a warehouse

1. When deliveries are made to a central warehouse, or directly to a school or other cost center, personnel receiving
the commodities are responsible for the inspecting of goods, ensuring that purchases meet contractual
requirements, signing for the commodities, and forwarding the receipting documents to the business office for

payment of the invoice.

2. The Superintendent must develop local procedures for receiving merchandise shipped from vendors to a central
warehouse for subsequent delivery to a school or other cost center. These procedures must include the steps to be

followed in the following circumstances:

a. when the complete order is received and the warehouse personnel are able to verify that all items orderad
are received;

b. when the complete order is received but the warehouse personnel are not able to verify that all items
ordered are received, such as when the computer hardware is ordered with specified pre-loaded software;

c. when all items are not shipped and backorders will not be accepted;
d. when all items are not shipped and backorders will be accepted.
B. The Superintendent must develop procedures for receiving merchandise shipped from vendors directly to a school or

other cost center. These procedures must include the steps to be followed in the same circumstances discussed in the
preceding paragraph.
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C. Any problems with quality, quantity, performance, and lack of conformity to specifications, should be reported to the
Superintendent or designated purchasing director immediately. Poor guality items that do not meet specifications should
not be accepted and approved for payment. This applies also to term contract items. Whenever possible, problems shall
be resolved before final payment has been made. All shipping documents and packing containers shall be retained.

Online Procurement

A. Cnline procurement is the process of comparing prices, requisitioning, purchasing, and paying for commodities and
services using the internet.

B. Online procurement products include: bid process acquisition system for purchases requiring a quote or competitive bid
process; direct purchase system for purchases not requiring a guote or bid; purchasing card payment process, if desired;
and purchasing card reporting system.

C. Whenever online procurement is used, all purchasing policies must be followed, including the issuance of purchase orders
prior to the time the commodities or services are ordered. The purchase order must be issued to the vendor from whom
the commodities or services are being purchased, and not to the online procurement provider.

Payment for Commodities or Services

A. The Board shall not approve payment for any claim for services rendered or materials furnished unless an iternized
account of the claim is filed by the claimant. (WV 12-3-18)

B. The account shall be itemized in detail, and shall show, among other things, the following:

1. If the claim is for services, the claim shall show the kind of services, the dates when the services were performed,
and the name of the person performing the services.

2. If the claim is for materials or supplies furnished, the claim shall show in detail the kind of material or supplies, the
quantity, dates of delivery, and to whom delivered.

C. Consequently, the Board shall not make payments from a summarized statement, but must make all payments for
materials furnished and services rendered from an itemized invoice.

D. In addition, payments shall not be made in advance of the materials being furnished or the services rendered.

E. The Board shall withhold payment in the final settlement of any contract, until the receipt of a certificate from the tax
commissioner to the effect that all taxes against the contractor have been paid or provided for. A copy of the "Release of
Final Settlement” form is included in Form 6320 F2. (WV Code 11-10-11{(d))

F. In additian, if the contract is subject to county or municipal business and occupation taxes, the payment must aiso be
withheld until receipt of a release from the applicable county or municipality to the effect that all county or municipal
business and occupation taxes levied or accrued against the contractor have been paid.

Credit Cards

A credit card pregram can include purchasing cards, vendor issued credit cards or corporate credit cards for the payment of
authorized travel related expenses.

The Board may establish by board policy a credit card program as an alternative payment method when making purchases of
commodities and services, or for the payment of authorized travel expenses. Credit cards, however, cannot be used to purchase
land, buildings, vehicles, or equipment whose cost is above the Boards capital asset control level threshold.

For cards issued in the name of designated employees, each designated employee must complete and sign an acknowledgement
form provided by the Board, which the employee acknowledges the responsibilities associated with becoming a cardholder.

Prohibitions and Restrictions

A, Cardholders are prohibited from delegating a card to another individual. Card delegation is the practice of allowing an
individual other than the cardholder whose name appears on the front of the card to have access to the card or card
number to initiate or complete a purchase transaction. One Exception is the individual school's purchasing card will be
secured at the Central Office. Purchases on these cards will be handled by the Central Office's Accounts Payable
Department. Once an approved purchase order is sent by the school to Central Office, Accounts Payable will place the
order on the individual school's purchasing card.

B. The actual card must be presented for all purchases. Cards and card numbers may not be photocopied and disseminated

for making purchases. Card numbers must be kept secure at all times so that the numbers are not photocopied by
unauthorized individuals.
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C. Cards must be surrendered immediately upon termination or separation of employment. Upon surrender, the card is to be
canceled and the card destroyed.

D. The card must be kept secure at all times. For cards issued in the name of designated employees, the cardholder is
responsible for every charge that appears on his/her card, Cards shouid only be used in secured internet sites. A secured
site has a closed lock at the bottom of the screen.

E. A card shall not be used to obtain cash advances or cash credits. Cards may not be used to pay a vendor requiring the
payment of a surcharge.

Receipts

An iterized receipt must be obtained for each transaction charged on a card. The receipt must contain the following specific
nformation and meet certain conditions:

A. Receipts must be itemized and include a description of the items purchased, unit price, quantity, and total cost for each
itern. Use of generic terms such as "miscellaneous” or "Various merchandise" is not acceptable.

B. Receipts must show no balance due or be marked "paid.”

C. Receipts must be totaled.

D. Receipts must show that the payrent was by credit card.

E. All receipts should be kept in chronological order by date of purchase,
Reconciliations and Reviews

A. Each cardholder is responsible for reconciling his/her statement every month. The credit card program coordinator is
responsible for reconciling the master statement.

B. Individual and master statements must be examined carefully for billing errors, debits due to erroneous billings, or credits
to correct a previously disputed item.

C. Upon completion of reconcilement, the cardholder must forward hisfher documentation to the coordinator for review.

D. The coordinator is responsible for reconciling the master statement. This includes reviewing all transactions to ensure that
they are legitimate and for official business, and that all required documentation Is present.

E. For post-audit purposes, all documentation relating to the card program must be retained for three (3) years from the end
of the fiscal year in which the transaction was completed.

Unauthorized Use

A. Employees using a card to knowingly pay for items intended for perscnal use are subject to disciplinary action up to and
including termination and prosecution by the Board and subject to civil action by the credit card company for personal
liability.

8. Employees falling to properly follow purchasing policies, procedure, and state law associated with the credit card program
are also subject to disciplinary action up to and including a period of probation, or revocation or limitation of credit card
privileges.

Vendor Issued Credit Cards

Vendor issued credit cards can include cards Issued by gaseoline companies (such as Exxon} or general merchandise outlets
(such as Wal-Mart, Sam's Club, Lowe's, etc.}

Vender issued credit cards may be issued either in the name of the Board without an authorized employee’s name printed on the
card, or in the name of the Board and each individual cardholder's name also printed on the card.

A vendor issued credit card can generally be used only for purchases from that particular vendor or related vendors. Normally,
there are very few restrictions as to the type of merchandise that can be purchased using the card. Therefore, stringent controls
must also be maintained over who has access to the card and the types of purchases that are made.

In the cases where a vendor issued card is issued only in the name of the Board, to maintain accountability and control, the
Board must maintain a log for each card whereby employees are required to sign-out the card each time the card is being used.

Employees who are authorized to use a vendor issued credit card must attend a training course specificaily designed for
cardholders, whereby all rules pertaining to card use are discussed in detail, including purchasing policies, ethics, and
disciplinary action that could resuit if the card is misused.
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Employees who are authorized to use a vendor i1ssued credit card must also sign a statement acknowledging that they have
attended the training session and that they understand and are willing to assume the responsibilities that are associated with the
card's use.

All purchasing policies must be followed when making purchases using a vendor issued credit card.

Purchasing Cards

Pursuant to the authonty of W, Va. Code 12-3-10a, Boards may establish by policy a purchasing card program for the purpose of
the authorizing the use of a purchasing card as an alternative payment method when making purchases of commeodities and
services,

Authorized Card Holders

A. Purchasing cards may be issued only to the Board regular, full-time employees, they cannot be issued to temporary or
part-time employees, contract employee's, volunteers, or students.

B. Each card must be issued in the name of an individual cardholder. Only the employee whose name appears on the front of
the card is an authorized user of the card. Cards cannot be issued generically in the name of the Board or school.

C. Employees to whom purchase cards are issued must attend a training course specifically designed for cardholders,
whereby all rules pertaining to card use are discussed in detail, including purchasing policies, ethics, and disciplinary
action that could resuit if the card is misused.

D. Employees to whom purchase cards are issued must also sign a statement acknowledging that they have attended the
training and that they understand and are willing to assume the responsibilities that are associated with the card's use.

All applicable purchasing policies must be followed for each transaction, regardless of the method of payment.

Purchase orders are not required for purchases of commodities and services made through the use of the State's purchase card
system or other purchase card system which provides the same level of internal accounting controls as the State's system, but
all requirements specified in this section of the policy related to the purchase card program must followed, including individual
transaction limits, monthly transaction limits, and maximum number of transactions.

Limits

A. The purchasing card may be used to make payments for goods and designated services that do not exceed the single
transaction limit established by the Board.

B. The Board must establish a maximum monthly limit, 8 maximum transaction limit, a maximum number of daily
transactions and a maximum number of monthly transaction for each individual cardholder.

Responsibilities

A. The Chief School Business Official or designee is responsible for administering the purchasing card program for the
Board. The responsibilities may be deiegated to a purchasing card coordinator.

B. If the board has authorized a purchasing card program in the individual schools the schoo! principal shall serve as the
purchasing card coordinator for his/her school and is responsible for administering the purchasing card program at that
school.

C. Responsibilities of the coordinators include, but are not limited to, the following:

1. Monitor and oversee the purchasing card program to ensure that key controls are in place to prevent misuse.

2. Determine the locations and types of purchases that may be made with each card and work with the credit card
company to limit the card to those purchases and vendors only,

3. Determine the employees who are eligible to obtain a card.
4. Ensure that proper completion of applcations and cardholder agreements.

. Reconcile master statements.

a0

. Ensure the prompt payment of the master statement.

7. Ensure that all cardhoiders follow all purchasing policies.
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. Maintain copies of all cardholder agreement forms.

. Disseminate updated purchasing card information to cardholders.

Activate purchasing cards.

Ensure that cards are canceled and destroyed upon a cardholder’s termination or separation of employment.

Determine the following credit limit single transaction limit, monthly transaction limit, number of daily transactions,
and number of monthly transaction.

Be responsible for all charges appearing on the master statement,

Emergency Procurement

A. Declared Emergencies

Should the Governor, in an emergency, suspend laws, rules and/or regulations relating to the acquisition of commodities
and services, the following procedures shall apply during the period of that suspension:

.

10.

11.

12.

13.

14.

15.

The employees or representatives of the County shall exercise sound judgment and discretion when acquiring
commodities and services related to the emergency.

. The employees or representatives of the County shall operate with highest ideals of honor and integrity and strive
to avoid the appearance of perceived impropriety.

. No person shall corruptly combine, collude, or conspire with one {1) or more persons to lessen competition, or
cause a higher price to be paid or cause one vendor to be unjustifiably preferred over one (1) or more other
prospective vendors.

. No person shall solicit or receive anything of value, directly or indirectly, now or in the future, from any vendor or
person supplying commeodities or services in relation to the emergency.

. The Superintendent or designated purchasing director shall develop specifications for commodities and services
that do not favor a particular brand or vendor.

. Any contract and/or purchase order in excess of $100,000 shall be reviewed, approved, and signed by
Superintendent.

. The acquisition of commeodities and services not on contract that is estimated to cost in excess of $1,000 but less
than $5,000 shall at all times be based on three (3) competitive bids. Bids may be verbal but shall be summarized
and documented and include the date of contact, vendor, dollar amount, commeodity or service description,
quantity, number of bids obtained, and whether the award was made to the low bidder.

. The acquisition of commodities and services not on contract that is estimated to cost in excess of $5,000 shalil be
based on three (3) written bids which shall be documented and include the date of contact, vendor, dollar amount,
commodity or service description, quantity, number of bids obtained and whether the award was made to the low
bidder.

. If, in the opinion of the County Board, using sound judgment and discretion, time does not permit written bids to
be received, verbal bids shall be cbtained and documented, with written bids received within five (5) working days
of the request.

If, in the opinion of the County Beard, using sound judgment and discretion, time does not permit verbal bids to be
received, the Board must secure written approval from the State Superintendent of Schools to secure necessary
services and supplies without bids for only that period of time absolutely necessary to abate the emergency.

All purchase order and/or contract awards shall be made to the lowest, responsible bidder meeting specifications.

Should the award not be made to the lowest priced bidder, a written justification shall be placed on file with the
bids that documents the reason the low price was rejected. This justification must be signed by the Superintendent.

The Board shali document each expenditure and include specifications, bids, no-bids, award justifications, and any
other relevant data.

The documentation for each expenditure shall be complete and shall be kept in an orderly manner that will enable
any interested party to understand the specifics of the expenditure.

A complete written record of all expenditures relating to the emergency shall be submitted to the Governor within
thirty (30) days of the expiration of the declaration of the emergency.
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16, The written record shall include a summary sheet that details all acquisitions for the emergency and list date af
purchase, vendor, dollar amount, commodity or service description, quantity, number of bids obtained, and
whether the award was made to the low bidder.

17. The Governor reserves the right to remove the spending authority at any time during the emergency and appeint
a person or organization to manage the emergency expenditures and/or transfer that authority to another
organization.

18. All emergency expenditures are subject to complete review and/or thorough audit as requested by the Governor,

19. The Governor has reserved the right to amend, alter, or cancel the preceding procedures as necessary through
written amendments, alterations or cancellations within justification and documentation of specific situations and
reasons.

B. Local Emergencies

1. The Superintendent shall establish with Board approval the procedures to be followed in the case of an emergency
at the local level that has not been declared an emergency by the Governor.

2. The Superintendent or designated purchasing director or appointed designee shall issue prior written approval for
purchases in emergency situations, These situations can arise from acts of nature, conditions that are detrimental
to the health, safety, or welfare of employees or students, or other unforeseen events that threaten the
termination of essential services. These can include unforeseen delays by contractors or delays in the
transportation of indispensable goods and materials. Emergency purchases shall not be used for hardships created
by neglect, poor planning, or lack of organization.

3. Competitive bids must be obtained whenever possible. If, in the opinion of the County Board, using sound
judgment and discretion, time does not permit verbal bids to be received, written approval from the
Superintendent to secure necessary services and supplies without bids for only that period of time absolutely
necessary to abate the emergency.

Purchases by Schools

A. All purchases by the schools are to be made in accordance with the procedures specified in State Board policy 1224.1 and
the incorporated manual entitled Accounting Procedures Manual for the Public Schools in the State of West Virginia and
purchasing procedures set forth in this policy.

B. Public Schools are not legal entities and school personnel do not have the statutory authority to enter into bidding
contracts or obligate Board Funds. All contracts shall be approved and signed by the County Superintendent. Except for
the funds discussed in the succeeding paragraph, individual schools have the authority to expend only the "quasi-public”
funds received by the school from curricular or non-curricular activities.,

C. The Board shall not distribute public funds to individual schools for expenditure. Funds may be aliocated to each school,
but the actual procurement transactions shall be handled through the County’s central business office. Exceptions to this
general rule are:

1. the distribution of funds appropriated for faculty senates through the Public School Support Program {PSSP) and
supplemental allocations by the County Board to provide the basic allocation for teachers not funded through the
PSSP;

2. the occasional or infrequent reimbursement of an expense unintentionally paid by a school;

3. the disbursement of funds to a school for the repetitive purchase of a specific item, such as postage, where it is
impractical to handle the transaction in any other manner. Supplemental allocations by the County to the
appropriated amount provided to each teacher through the PSSP shall not to be distributed to the schoals for
expenditure. The latter two (2) exceptions are for small dollar amounts and shall not to be extended to the routine
distribution of funds to all schools in the County on a formula or predetermined basis for the schools to determine
how the funds are expended.

D. All State or Federal grant funds received directly by an individual school are to be remitted immediately to the Board
office. The funds are to be allotted to the school for expenditure for the purposes identified in the grant award, but the
procurement transactions are to be handled through the County’s central business office.

E. Schools making purchases using "quasi-public” funds or student activity funds shall explore whether the goods and
sarvices are available from a contract negotiated by the County or a cooperative contract with an ESC or other counties
before going to the open market,

Safeguarding and Contrelling of Assets
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A. An adequate inventory control system of all capital assets, equipment and disposal supplies and commedities purchased
shall be maintained to safeguard the assets on hand and to ensure that those that are placed into service or consumed
have been used for an authorized purpose. The maintenance of inventory records is an integral part of this system,
providing an accounting of all assets purchased and consumed. A perpetual inventory system provides a continuous
report of the quantity and description of the items on hand at any given time.

B. The inventory of capital assets must be maintained on the West Virginia Education Information System, as specified in the
procedures manual issued by the Office of School Finance entitled Fixed Asset Inventory System for the County Boards in
the State of West Virginia.

C. Inventory of Supplies and Other Expendable Property

A perpetual inventory system is to be maintained of all supply items that have a material dollar value, such as the supply
inventory in a central warehouse or the vehicle replacement parts at the maintenance garage. The supply inventory shall
include for each item or group of items the following information: name of item, quantity purchased, date of purchase,
cost, reorder point, amount dispensed, and date dispensed.

Revised 12/3/07
Revised 8/26/08
Revised 4/21/09
Revised 4/2/12
Revised 7/6/20

© Neola

Legal WV Code 56-1-1B
WV Code 19-37-2 (a-e}
WV Code 5-22-1 et seq.
WV Code 11-8-26
WV Code 18-2A-10
WV Code 18-9B-10
WV Code 21-5A-1 et seq.
West Virginia Board of Education policy 1224.1
West Virginia Board of Education policy 1820
West Virginia Board of Education policy 8200
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Title Copy of COST PRINCIPLES - SPENDING FEDERAL FUNDS W
Code po6li4

Status

Adopted January 4, 2021

6114 - COST PRINCIPLES - SPENDING FEDERAL FUNDS

The Superintendent is responsible for the efficient and effective administration of grant funds through the application of sound
management practices. Such funds shall be administered in a manner consistent with all applicable Federal, State and local laws,
the associated agreements/assurances, program objectives and the specific terms and conditions of the grant award.

Cost Principles

Except where otherwise authorized by statute, costs shall meet the following general criteria in order to be allowable under
Federai awards:

A. Be necessary and reasonable for proper and efficient performance and administration of the Federal award and be
allocable thereto under these principles.

To determine whether a cost is reasonable, consideration shall be given to:

1. whether a cost is a type generally recognized as ordinary and necessary for the operation of the District or the
proper and efficient performance of the Federal award;

2. the restraints or requirements imposed by such factors as sound business practices, arm's length bargaining,
Federal, State, local, tribal and other laws and regulations;

3. market prices for comparable goods or services for the geographic area;
4, whether the individuals concerned acted with prudence in the circumstances considering their responsibilities;

5. whether the cost does not represent any significant deviation from the established practices or Board policy which
may justifiably increase the expense.
While Federal regutations do not provide specific descriptions of what satisfies the "necessary” element beyond its
inclusion in the reascnableness analysis above, necessary is determined based on the needs of the program. Specifically,
the expenditure must be necessary to achieve an important program cbjective. A key aspect in determining whether a
cost is necessary is whether the District can demonstrate that the cost addresses an existing need, and can prove it.

When determining whether a cost is necessary, consideration may be given to whether:
1, the cost is needed for the proper and efficient performance of the grant program;

2. the cost is identified in the approved budget or application;
3. there is an educational benefit associated with the cost;
4. the cost aligns with identified needs based on resuits and findings from a needs assessment;:

5. the cost addresses program goals and objectives and is based on program data.

A cost is allocable to the Federal award if the goods or services involved are chargeable or assignabie to the Federal
award in accordance with the relative benefit received. This standard is met if the cost: 1) is incurred specifically for the
Federal award; 2) benefits both the Federal award and other work of the District and can be distributed in proportions that
may be approximated using reasonable methods; 3) and is necessary to the overall operation of the District and is
assignable to the Federal award in accordance with cost principles mentioned here,

B. Conform to any limitations or exclusions set forth in the cost principles in Part 200 or in the terms and conditions of the
Federal award.

C. Be consistent with policies and procedures that apply uniformly to both Federally-financed and other activities of the
District,
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Determining Whether a Cost is Direct or Indirect:
A. Direct costs are those costs that can be identified specifically with a particular final cost objective, such as a Federal

award, or other internally or externally funded activity, or that can be directly assigned to such activities relatively easily
with a high degree of accuracy.

These costs may include: salaries and fringe benefits of employees working directly on a grant-funded project; purchased
services contracted for performance under the grant; travel of employees working directly on a grant-funded project;
materials, supplies, and equipment purchased for use on a specific grant; program evaluation costs or other institutional
service operations; and infrastructure costs directly attributable to the program (such as long-distance telephone calls
specific to the program, etc.). Direct costs may also include capital expenditures if approved by the Federal
awarding agency or pass-through entity, as well as capital expenditures for special purpose equipment
with a unit cost of less than $5,000.

B. Indirect costs are those that have been incurred for a common or joint purpose benefiting more than one (1) cost
objective, and not readily assignable to the cost objectives specifically benefited, without effort disproportionate to the

results achieved. Costs incurred for the same purpose in like circumstances shall be treated consistently as either direct
or indirect costs.

These costs may inciude general data processing, human resources, utility costs, maintenance, accounting, etc.

Federal education programs with supplement not supplant provisions must use a restricted indirect cost rate. In a
restricted rate, indirect costs are limited to general managernent costs. General management costs do not include
divisional administration that is limited to one (1} component of the District, the governing body of the District,
compensation of the Superintendent, compensation of the chief executive officer of any component of the District, and
operation of the immaediate offices of these officers.

The salaries of administrative and clerical staff should normally be treated as indirect costs. Direct charging of these costs
may be appropriate only if ali of the following conditions are met:

1. Administrative or clerical services are integral to a project or activity.

2. Individuals involved can be specifically identified with the project or activity.

3. Such costs are explicitty included in the budget or have the prior written approval of the Federal awarding agency.
4, The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs that may be charged to a grant, that cap
shall include all direct administrative charges as well as any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation of indirect costs may be used where not
prohibited and where indirect cost allocation is approved ahead of time by the West Virginia Department of Education (WVDE} or
the pass-through entity (Federal funds subject te 2 C.F.R. Part 200 pertaining to determining indirect cost allocation).

Equipment and other capitatl expenditures are unallowable as indirect costs.
Timely Obligation of Funds

Financial obligations are orders placed for property and services, contracts and sub-awards made, and similar transactions that
require payment.

This term is used when referencing a recipient's or subrecipient's use of funds under a Federal award.

The following table illustrates when funds are determined to be obligated under the U.S. Department of Education regulations: If
the obligation is for:

A. Acquisition of property - on the date which the District makes a binding written commitment to acquire the property.
B. Personal services by an employee of the District - when the services are performed.

C. Personal services by a contractor who is not an employee of the District - on the date which the District makes a binding
written commitment to obtain the services.

D. Performance of work other than personal services - On the date when the District makes a binding written commitment to
obtain the work.

E. Public utility services - when the District receives the services.

F. Travel - when the travel is taken.
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Last Revised August 26, 2008

6520 - PAYROLL DEDUCTIONS

To the extent permitted by law, the Board of Education authorizes deductions to be made from an employee’s paycheck upon
proper authorization on the appropriate form for the following purposes:
A. Federal and State income tax

B. Social Security
C.
municipal income tax
D. West Virginia Retirement System

E. Section 125 deductions (cafeteria plans)

" U.S, Savings Bonds

G. savings in a chartered credit union

H. contributions to charitable and not-for-profit corporations and community fund organizations

1. paprrentob does te-dabersr-stherargonioationg

J. payment of group insurance premiums for a pian in which at least five (5) persons of the County employees participate
K. garrtstrarent-and-child-suppartpoonreribs a5 reguired-bytaw

L. 457 Deferred Compensation Plansrepayment-oflaansteo-theTeacherRetirementFund

M. PEIA Insurance

No deductions or assignments of earnings shall be allowed for union, lJabor organization, or club duas or fees
from the compensation of teachers and other employees,

The Board declares its willingness to enter into an agreement with any of its employees whereby the employee agrees to take a
reduction in salary with respect to amounts earned after the effective date of such agreement in return for the Board's
agreement to use a corresponding amount to purchase an annuity for such employee {or group of employees desiring the same
annuity company) from any company approved by the Board, authorized to transact the business as specified in taw in
accordance with Section 403(b) of the Internal Revenue Code, and in accordance with the County’s administrative guidelines.
However, it shall be clearly understood that the Board’s only function shall be the deduction and remittance of employee funds.

Said agreement shall comply with all of the provisions of law and may be terminated as said law provides upon notice in writing
by either party. Employees shall notify the Superintendent’s Office in writing if they wish to participate in such a program.

In cases when an employee is absent from duty and there is no sick leave applicable, or when the absence is unauthorized, the

salary deduction for each day of absence will be based on the employee’s current salary divided by the number of work days
required in the official school calendar for each job classification.

© Neola 2022
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Legal WV Code 18A-4-9(6)} WV Code 21-5-1(g)
WV Code 18-5-1, et seq.
Section 403(b), Internal Revenue Code
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Title NEW - Revised Vol. 14, No. 1 - February 2022 - SYSTEM OF ACCOUNTING
Code p06800 %&
Status

6800 - SYSTEM OF ACCOUNTING

As specified by the West Virginia State Board of Education Office of School Finance the Board of Education uses the Uniform
School Accounting System by which it keeps an accounting of all District funds. The District’s financial records shall show sources
of revenue, amounts received, amounts expended, and the disposition of public property. The Finance
Department———————— shail complete an accounting of all capital assets to protect the financial investrment of the District
against catastrophic loss. Further, the Treasurer shall establish procedures and regulations necessary to
properly account for capital assets and comply with Generally Accepted Accounting Principles (GAAP) and ensure that the
District's capital assets are properly insured.

The District's system of accounting shail comply with all requirements of the Governmental Accounting Standards Board (GASB),
Statements as prescribed by the West Virginia Board of Education’s Office of School Finance. In accordance with GASB, the
District wiil report its fund balances in the following categories:

A. Nonspendable fund balance - amounts that cannot be spent because they are either (a) not in a spendable form
(which includes items that are not expected to be converted to cash - e.g., inventories or prepaid amounts) or (b) legaliy
or contractually required to be maintained intact {e.qg., the corpus of an endowment fund).

B. Restricted fund balance - amounts constrained to specific purposes by their providers (such as grantors, bondholders,
and higher levels of government), through constitutional provisions, or by enabling legislation.

C. Committed fund balance - amounts constrained to specific purposes by the Board; to be reported as committed,
amounts cannot be used for any other purpose unless the Board takes action to remove or change the constraint,

D. Assigned fund balance - amounts the Board intends to use for a specific purpose but are neither restricted nor
committed; intent can be expressed by the Board or by an officiat or committee to which the Board delegates the
authority.

E. Unassigned fund balance - amounts that are avallable for any purpose; these amounts are reported only in the
general fund,

The Board authorizes its auditors and directs its administrative staff to take all steps necessary to comply with the requirements
of GASB 54. All revenue and funds wili be designated to one of the above categories.

The Finance Dapartment shall maintain a proper accounting of ali District funds. S/He shall ensure that
expenditures are budgeted under and charged against those accounts that most accurately describe the purpose for which such
monies are to be or have been spent. Wherever appropriate and practicable, salaries of individual employees, expenditures for
single pieces of equipment, and the like shall be prorated under the several accounts that most accurately describe the purposes
for which such monies are to be or have been spent,

The Finance Department shall receive all vouchers for payments and disbursements made to and by the
Board, and preserve them for the statutorily required period.

The Treasurer shall implement procedures and practices that will determine: 1) Capitalization policies for
District assets (i.e., which assets will be capitalized and depreciated over their estimated useful life versus which assets will be
expensed in year of purchase); 2} Methods for calculating annual and accumulated depreciation expense for assets including
estimates for asset lives, residual asset values, and depreciation methodology; and 3) Procedures for recording gain or loss on
sale of capital assets and proceeds from the sale of capital assets in compliance with GAAP Reporting of estimated cash values
or replacement vaiues to District insurance providers.

The Treasurer shall report to the Board and Superintendent on a monthily basis a report that indicates by
fund, the beginning cash balance, the current month’s receipts, the current month’s disbursements and the current month’s
ending cash balance. The report shall aisoc show the current budget and unencumbered balance for each fund.
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The Treasurer is responsible for filing in a timely manner, on behalf of the Board, an annual report with the
West Virginia Department of Education on prescribed forms that state the following:

A. amount of collections and recelpts, and accounts due from each source
B. amount of expenditures for each purpose

€. amount of the District’s debt, the purpose for which each item of such debt was created, and the provision made for the
payment thereof, and

D. other information as the West Virginia Department of Education prescribes on the form

The Board shall, within 120 days after the beginning_of each fiscal year, prepare on a form prescribed by the
State Auditor and the state superintendent a statement providing_the following infermation:

A. The receipts and expenditures of the Board during the previous fiscal year arranged under descriptive
headings;

B. The name of each firm, corporation, and person who received more than two-hundred-fifty ($250) doliars

in the aggregate from all funds during_the previous fiscal year, together with the aggregate amount
received from all funds and the purpose for which paid; and

C. All debts of the Board, the purpose for which each debt was contracted, its due date, and to what date the
interest theraon has been paid,

The Board's annual fi ial statements shall also include information such as: 1) beginning_and ending balances
of capital assets; 2) beginning and ending balances of accumulated depreciation, and 3) total depreciation
expense for the fiscal year.

Such reporting shall include description of significant capital asset activity during the fiscal year including:
acquisitions through purchase or donation, sales or dispositions including the proceeds and gains or josses on
the sale, changes in methods of calculating depreciation expanse or accumulated depreciation, such as,

estimates of useful life, residual values, depreciation methodology_(e.q., straight line or other method.

Simultaneous with filing the annual report with the West Virginia Department of Education, the shatl-publish
1303 WWWM
eireutationin-the-Distriet financial statement shall be published either as a class 1-0 legal advertisement in
compliance with the provisions of jaw, and publication area in a newspaper of general circulation in the District
or on the District's website provided that prior to publication of the financial statement on the Board's website
for the first time, a public hearing_is held at which any interested person may_express their views on whether the
board should publish the statement as a Class 1-0 legal advertisement or on the website. Further, upon
publishing_ a financial statement on the Board's website for the first time, public notice of the availability of such
website posting_shall be published once a week in_a gualified newspaper of general circulation for two (2)
successive weeks,

Fhe-Baa '|! I“""HI‘IFHHHEIHI statemants PPN T alse .|E|||!E infe ki am Seial 3 ’} t!!l H : o prel-e | bl
sf-eapital-assetsi2Hbeginningand ending balanceseof @

If the financial statement is published as a Class 1-0 legal advertisement, the statement shall not include the
name of any person who has entered into a contract with the Board pursuant to State code.

If the financial statement is published on the Board's website, the financial statement shall remain posted on the
Board's website at least until publication of the next annual statement and include the following required
statutory provisions:

A, The name of every person who has entered into a contract with the Board pursuant to the provisions of
law, and amounts paid to each;

B. Budget estimates; and

C. A list of the names of each firm, corporation, and person who received less than two-hundred-fifty ($250)
dollars from any fund during_such fiscal year showing the amount paid to each and the purpose for which

WM Ly A M ey e —_—_—T

aid.

hel

The Board shall transmit to any resident of the county requesting the same a copy_of the published statement for
the fiscal year designated, supplemented by a list of the statutorily required standards.
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Before implementing procedures or changing procedures, the Treasurer will review the proposed procedure
with the auditor appointed by the Board to conduct the Board's financial audit. The procedures established shall comply with ali

statutorily required standards and generally accepted accounting procedures,

© Neola-26+4 2022

Legal Governmental Accounting Standards Board Statement #34
Governmental Accounting Standards Board Statement #54

https:fig 0.boarddocs .comiwamar/Boar d.nstPrivate?openilog ind

¥3






8/23/22, 2:44 PM BoardDocs® PL 7_ 5{2/)(/

Book Policy Manual

Section Board Approve 09-19-22 - Vol. 14, No. 1 - February 2022

Title Copy of PROPERTY INVENTORY m
Code po7450

Status

Adopted August 1, 2007

7450 - PROPERTY INVENTORY

As steward of the County Board of Education's property, the Board of Education ("Board") recognizes that efficient management
and full replacement upon loss requires accurate inventory and properly maintained property records.

The Board shall mamtaln a peroetuai mventorv of all Board owned eqmpment and sugplles annually and G.A.A.P. reporting
reguirements. e g a-perpetus : d-eguiphianband-supphie o-emnnuathy
. - ind ; H-eoinel .” ; ; | &l

For purposes of this policy "equipment” means tangible personal property (including information technology systems)_having a
usefut life of more than one (1) vear and a per-unit acquisition cost which equals or exceeds the current State threshold amount
gr egg_g ment. WFHWWMW&&H&MHH—MW

"Capital assets" means tangible or intangible assets used in operations having a useful life of more than one (1)
year which are capitalized in accordance with GAAP,

Capital assets include equipment as well as the following:

A. land, buildings (facilities), and intellectual property {including software) whether acquired by purchase,
construction, manufacture, lease-purchase, exchange, or through capital leases; and

B. iddi:ion_s, improvements, modifications, replacements, rearrangements, reinstallations, renovations or
alterations to capital assets that materjally increase their vajue or ful life {not ordinary repairs and

maintenance).

Capltal expenditures, which are expenditures for capital assets, require prior written approval in order to be
allowable in certain situations, General purpose equipment, buildings, and land, as well as improvements to land,
buildings, or equipment which materially increase their value or useful life, are unallowable as direct charges
unless the Federal awarding_agency or pass-through entity provides prior written approval. Whereas capital
expanditures for special purpose equipment are allowable as direct costs, provided that [tems with a unit cost of

$5,000 or more have the prior written approval of the Federal awarding agency_or pass-through entity.

When defining supplies for inventory purposes, no items will be counted whose total value is less than $500.00.

For the purposes of this policy "consumable supplies” shall mean a commodity which, when used in the ordinary course of
business, will become consumed or of no market value. Also referred to as an expendable commodity.

"Computing devices” are machines used to acquire, store, analyze, process, and publish data and other information
electronically, including_accessories for printing, transmitting_and receiving, or storing_electronic information. Examples of
computing_devices include laptops, smartphones, tablets, etc. Computing_devices are classified as equipment if their acquisition
cost meets the above-mentioned eguipment threshold. €amputing_devices that do not meet the acquisition cost threshold are
considered supplies. Regardless of whether a computing device is classified as an eguipment or supply, it must be counted

during_the inventory.

It shall be the duty of the Treasurer, assisted by the Supervisor for Maintenance and WVEIS Coordinator, to ensure that
inventories are recorded systematicaily and accurately and property records of equipment are updated and adjusted annually be
reference to purchase orders and withdrawal reports.
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Major items of equipment shall be subject to annual spot check inventory to determine loss, misplacement, or depreciation; any
major loss shall be reported to the Board.

property records of consumabie supplies shail be maintained on a perpetual inventory basis. Consumable supplies inventory
records should include for each item or group of items the following information: name of item, quantity purchased, date of
purchase, cost, reorder point, amount dispensed, and date dispensed. A physical count of all supply inventory shatl take place as
of June 30th each school year and this count shall be reconciled with the perpetual inventory records.

The Treasurer, through the WVEIS, shall maintain a system of property records which shall show, as appropriate to the item
recorded, the:

. description of the property

. serial number or other identification number

A
B
C.source of funding for the property
D. titlehglder

E. acquisition date

F. acquisition cost

G. bercentagg_gf_Ee_d_engarticipation in the project costs for the Federal award under which the property
was acquired

H. location

I. use and condition of the property

3. ultimate disposition data including the date of disposal and sales price

K. manufacturer

L. _éy_aluatlnn in conformity with insurance requirements

E_q_tgpment_ and computing devices acquired under a Federa!l award will vest upon acquisition to the District,
subject to the following conditions:

A. The property shall be used in the program or project for which it was acquired as long as needed, whether
or not the project or program continues to be supported by the Federal award,

1. When no longer needed for the original program or project, the property may be used in other
activities in the following order of priority: 1) activities under a Federal award from the Federal
awarding agency which funded the original program or project; then 2) activities under Federal

awards from other Federal awarding agencies.

2. During the time that property is used on the project or program for which it was acquired, the

previously supported by the Federal program, provided that the use will not interfere with the work
on the original project or program,

B. The pr—operty_shall nat be encumberad without the approval of the Federal awarding agency or the pass-
through entity.

C, The property may only be used and disposed of in accordance with the provisions of the Federal awarding

agency or the pass-through entity and Policy 7300 and Policy 7310.

[. Property records shali be maintained that include a description of the property, a serial number or other
identification number, the source of funding for the property (including the FAIN), title entity, acquisition
date, cost of the property, percentage of Federal participation in the project costs for the award under
which the property was acquired, the location, use, and condition of the property, and ultimate dispesition
data, including date of disposal and sale price of the property, in accordance with this policy.

E. A physical inventory of the property must be taken and results reconciled with property records at least
once every two (2) years, in accordance with this policy,

F. A control system shali be developed to provide adequate safeguards to prevent loss, damage, or theft of
the property, Any such loss, damage, or theft shall be investigated.

G. Adequate maintenance procedures shall be impiemented to keep the property in good condition.
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H. Proper sales procedures shall be established to ensure the highest possible return, in the event the Board
is authorized or required to sell the equipment/property.

I. When original or replacement equipment acquired under a Federal award is no longer needed for the
original project/program or for activities currently or previously supported by a Federal awarding agency,

instructions, the Board shall request disposition instructions from the Federal awarding agency if required
by the terms and conditions of the Federal award, Disposition of the equipment shall be made in
accordance with the provisions of C.F. R. 200.313.

© Neola 2022
A, mraruizetuirery
B. yeereipurehases
C. nidalcesl
D. leeation:

Legal 2 C.F.R. 200.313, WV Code 18-9B-12 (2005)
WV State Board of Education Policy 8200
WV Code St. R, 126-202-1 (2005)
WV Code 18-9B-12 (2005)
WV State Board of Education Policy 8100
WV Code St. R. 126-200-2 (2005) (Public School Finance - Incorporation by Reference)
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Title Copy of SUBSTITUTES IN AREAS OF CRITICAL NEED AND
SHORTAGE

Code p03120.12

Status

Adopted January 4, 2010@

Last Revised September 1, 2021

3120.12 - SUBSTITUTES IN AREAS OF CRITICAL NEED AND SHORTAGE

Purpose

The purpose of this policy, as recommended by the Superintendent, is to provide for the
employment of retired teachers as substitutes on an expanded basis in areas of critical
need and shortage.

The Board of Education hereby adopts the definition of "area of critical need and
shortage” set forth in 18A-2-3, Code of West Virginia, as follows: "Area of critical need
and shortage" means an area of certification and training in which the number of
available substitute teachers in the County who hold certification and training in that
area and who are not retired is insufficient to meet the projected need for substitute
teachers. Teacher or substitute teacher includes speech pathologists and schoo! nurses.

The Board additionally finds and determines that:

A. there presently exists within Marion County a critical need for substitute teachers
in the areas of:

1. foreign language

2. Special Education
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3. math

4. science

5. nurses

6. speech-language pathologists
7. elementary

8. Pre-K

9. Family and Consumer Science
10. Technology Education
11. English Language Arts
12. Social Studies
13. Health Education
14. Physical Education
15. Art
16. Music
17. Library Science
18. Business Education
19. Counselor

B. and that, there is also a shortage of available certified substitute teachers, who
are not retired, available to cover these areas of critical need.

Accordingly, the Board hereby authorizes the employment of retired teachers as
substitute teachers during the 2022%-20232 school year on an expanded basis in those
areas of critical need and shortage noted above as is recommended by the
Superintendent. In no case shall a retired teacher be employed where there is available
for employment another teacher holding certification and training in the area of nead
who 1s not retired and who will accept the substitute assignment.,
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This policy shall be effective upon approval by the West Virginia Board of Education for
the 2022%-20232 school year only, subject to annual review by the County Board and
re-approval by the West Virginia Board of Education.

Prior to employment of a retired teacher as a critical needs substitute teacher beyond
the post-retirement employment limitations established by the Consolidated Public
Retirement Board ("Retirement Board"), the Superintendent shall submit to the West
Virginia Board of Education in a form approved by the Retirement Board and the West
Virginia Board of Education, an affidavit signed by the Superintendent stating the name
of the county, the fact that the county has adopted a policy to employ retired teachers
as substitutes to address areas of critical need and shortage, the name or names of the
person or persons to be employed as a critical needs substitute pursuant to the policy,
the critical need and shortage area position filled by each person, the date that the
person gave notice to the county board of the person’s intent to retire, and the effective
date of the person’s retirement. Upon verification of compliance with West Virginia Code
18A-2-3 and the eligibility of the critical needs substitute teacher for employment
beyond the post-retirement limit, the West Virginia Board of Education shall submit the
affidavit to the Retirement Board.

The County Board shall cooperate with the West Virginia Board of Education to verify the
county’s compliance with the requirements of this code section and verify the eligibility
of the critical needs substitute teacher (i.e., adoption of local policy, electronic posting of
position opening, retirement date effective before the first day of July preceding at least
the fiscal year during which he or she is employed, continuous and ongoing electronic
posting seeking fully certified non-retired teacher, and absence of a non-retired teacher
who holds certification and training in the required area).

When a retired teacher is employed as a substitute to fill a vacant position, the County
Board shall continue to post the vacant position electronically until it is filled with a
regularly employed teacher who is fully certified or permitted for the position.

The County Superintendent shall forward a copy of this policy annually for approval by
the West Virginia Board of Education prior to employment of retired teachers on an
expanded basis as substitutes in areas of critical need and shortage.

A retired teacher is eligible to be employed as a critical needs substitute to fill a vacant
position only if the retired teacher’s retirement became effective before the first day of
July preceding at least the fiscal year during which s/he is employed as a substitute.

When a retired teacher is employed as a critical needs substitute to fill a vacant
position, the position vacancy shall be posted electronically and easily accessible to
prospective employees.
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Every contract of empioyment for such retired teachers to be employed for periods
beyond the post-retirement employment limitation established by the consolidated
public retirement board shall include therein the following information:

Any person who retires and begins work as a substitute teacher within the same
fiscal year shall lose those retirement benefits attributed to the annuity reserve,
effective from the first day of employment as a retiree critical needs substitute in
that fiscal year and ending with the month following the date the retiree ceases
to perform service as a substitute. '

Retired teachers employed to perform expanded substitute service provided in this
policy, are considered day-to-day, temporary, part-time employees. The substitutes are
not eligible for additional pension or other benefits paid to regularly employed
employees and shall not accrue seniority.

The W. Va. Code that authorizes this policy is scheduled to expire June 30, 2025.

Revised 5/20/13
Revised 11/2/15
Revised 2/20/17
Revised 3/20/17
Revised 8/27/18
Revised 8/19/19
Revised 7/20/20
Revised 10/5/20
Revised 09-01-21
Revised 10-03-22

© Neola 2020

Legal WV Code 18A-2-3
WV Code 18-7A-38
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Book Policy Manual

Section Board Approved 10-03-22

Title Copy of NON-RENEWAL OF PROBATIONARY TEACHER
CONTRACT

Code po3142

Status

Adopted August 1, 2007

Last Revised July 7, 2014

3142 - NON-RENEWAL OF PROBATIONARY TEACHER CONTRACT

The Superintendent at a meeting of the Board of Education on or before May_1stApril
+5th of each year shall provide in writing to the Board a list of all probationary teachers
that s/he recommends to be rehired for the next ensuing schoo! year. The Board shall
act upon the Superintendent’s recommendation at that meeting. Any probationary
teacher who is not rehired by the Board at that meeting shall be notified in writing, by
certified mail, return receipt requested, to such person's last known addresses within
ten (10) days following said Board meeting, of their not having been rehired or not
having been recommended for rehiring.

If the reason for non-renewal is based solely on lack of need, the teacher shall be
eligible for placement on the preferred recall list and shall, upon reemployment, resume
the employment status that would have existed in the ensuing year of employment had
the contract not been non-renewed.

If the reason for non-renewal is for cause, the reasons assigned must be legitimate and
material to performance expectations. However, if a probationary teacher’s performance
has been mediocre, as judged by the Superintendent, the reason may constitute an
expectation that a better teacher may be secured if the position is reposted. It is not
necessary that a probationary teacher’s performance be deemed unsatisfactory as a
requisite for non-renewal of contract.
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Any probationary teacher who receives notice that s/he has not been recommended for
rehiring who has not been reemployed may within ten (10) days after receiving the
written notice request a statement of the reasons for not having been rehired and may
request a hearing before the Board. Such hearing shall be held at the next regularly
scheduled Board meeting or a special meeting of the Board called within thirty (30) days
of the request for hearing. At the hearing, the reasons for the non-rehiring must be
shown.

Any hearing conducted shall be conducted by a majority of the members of the Board.
The hearing shall be held in executive session of the Board unless the teacher requests
the hearing in public. The hearing shall be recorded mechanically. The Board may be
represented by counsel and the teacher may be represented by counsel or a designee.
The hearing shall inciude the opportunity for presentation of evidence, confrontation and
examination of witnesses, and the review of arguments of both the teacher and the
Board. A record of the hearing may be taken by either party at the expense of the party
taking the record. Within ten (10) days of the conclusion of the hearing, the Board shali
issue to the teacher a written decision containing an order affirming the intention of the
Board not to reemploy the teacher or an order vacating the intention not to reemploy
and expunging any record of the intention, notice of the intention, and the hearing.

If the sole reason for non-renewal is lack of need the teacher shall be placed on the
preferred recall list.

A teacher may appeal an order affirming the intention of the Board not to reemploy the
teacher to the West Virginia Public Employees Grievance Board.

Revised 4/21/09
Revised 07/07/14

Revised 10/03/22

© Neola 2013

Legal WV Code 18A-2-8a
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Book Policy Manual

Section Board Approved 10-03-22

Title Copy of NON-RENEWAL OF A SERVICE PERSONNEL
PROBATIONARY CONTRACT

Code po4142

Status

Adopted August 1, 2007

Last Revised July 7, 2014

@&

4142 - NON-RENEWAL OF A SERVICE PERSONNEL PROBATIONARY CONTRACT

The Superintendent at a meeting of the Board of Education on or before May_1stApri
15tk of each year shall provide in writing to the Board a list of all probationary service
personnel that s/he recommends to be rehired for the next ensuing school year. The
Board shall act upon the Superintendent’s recommendations at that meeting. Any
probationary service personnel who is not rehired by The Board at that meeting shall be
notified in writing, by certified mail, and return receipt requested, to such persons’ last
known address within ten (10) days following said Board meeting, of their not having
been rehired or not having been recommended for rehiring.

If the reason for non-renewal is based solely on lack of need, the service personnel shall
be eligible for placement on the preferred recall list and shall, upon reemployment,
resume the employment status that would have existed in the ensuing year of
employment had the contract not been non-renewed.

If the reason for non-renewal is for cause, the reasons assigned must be legitimate and
material to performance expectations. However, if a service personnel’s performance
has been mediocre, as judged by the Superintendent, the reason may constitute an
expectation that a better service personnel may be secured if the position is re-posted.
It is not necessary that a service personnel’s performance be deemed unsatisfactory as
a requisite for non-renewal of contract.
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Should a hearing be reguested, the burden shall be on the Superintendent to show the
reasons for non-rehiring. The hearing shall be heid in executive session unless the
employee requests the hearing to be conducted in public. The hearing shall be recorded
by mechanical means. The Board and/or the Superintendent may be represented by
counsel and the employee may be represented by counsel or a representative. The
hearing shall include, for each party, the opportunity for presentation of evidence,
confrontation and examination of witnesses. At the conclusion of the hearing the Board
may deliberate and, following its deliberation, shall either affirm the decision of non-
renewal or set aside the decision on non-renewal. The Superintendent shall provide the
employee of written notice of the Board’s decision within two (2) days of the hearing.

Revised 1/4/10
Revised 07/07/14
Revised 10/03/22

© Neola 2013

Legal WV Code 18A-2-8a
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Book Policy Manual

Section Volume 14, No. 2 - Early Release DRAFT

Title Copy of WITHDRAWAL FROM SCHOOL

Code poS5130

Status 7/%
Adopted August 1, 2007

Last Revised November 2, 2015 (b

5130 - WITHDRAWAL FROM SCHOOL

The Board of Education affirms that, while statute requires attendance of each student from six (6) years of age by September
1st or five (5) years of age by September 1stif enrolled in kindergarten, and not formally withdrawn, it is in the best interest of
both students and the community that they complete the educational program that will equip them with skills and increase their
chances for a successful and fulfilling life beyond the schools. A child enrolled in kindergarten is deemed to be of compulsory
school age unless the child’s parent or guardian, at the parent or guardian’s discretion and in consultation with the child’s teacher
and principal, formally withdraws the child from kindergarten.

A student is officially enrolled when one (1) of the following conditions occur:
A. student was enrolled the previous year;

B. student appears at school to enroll with or without a parent/guardian; or

C. student and/or parent/guardian appears at schoot to enroll with or without records.
A dropout is an individual who:
A, was enrolled in school at some time during the previous school year and was not enrolled on October 1st of the current
school year; or

B. was not enrolled an October ist of the previous school year although expected to be in membership (i.e., was not
reported as a dropout the year before); and

C. has not graduated from high school, obtained a GED diploma, or completed a State-or Deistrict-approved education
program; and

D. does not meet any of the following exclusionary conditions:

1. transfer to another public school district, private school, registered home school, or State - or Ddistrict-approved
education program;

2. participates in a learning_pod or micro school;

3. temporary school-recognized absence due to suspension or illness: or

4. death.
For students of ages seventeen (17) or older, the dropout date is defined as the school day after the student’s last day of
attendance,

The Board directs that whenever a student wishes to withdraw, effort should be made to determine the underlying reason for
such action and the resources of the School System should be used to assist the student in reaching his/her career goais. No
student under the age of eighteen (18) will be permitted to withdraw without the written consent of a parent.

Whenever a student, at least fifteen (15) but less than seventeen (17) vears of age, withdraws from school, the
attendance director or chief administrator shall notify the Division of Motor Vehicles of the student's withdrawal
no later than five (5) davs from the date of the withdrawal with the following exceptions, Mo notice shalf be sent
to the Division of Motor Vehicles to restrict the student's motor vehicle operator's license whenever the

withdrawal from school of the student, the student's faljure to enroll in a course leading to or to obtain a GED or

high school dinloma is due to a circumstance or circumstances beyond the control of the student, or the
withdrawal from r the purpose of transfer to another school as confirmed in writing by the student's

parent ot Mwmnu_t_m_u;_ardi on of M cles. If the studen erlying for a license under the same
exceptions above, irector ini r sh

provide the student with documentation to
present to the Division of Motor lghigles to gxgggg ; e gggggg; from the permit restrictions. The Schoo] District
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Superintendent {or the appropriate school official) with the assistance of the District attendance director and
ianvmmﬁ_mmwmmmjyggm_m ny of the grounds for restriction of a
license as provided by this polic g ! yond the control of the student.

revecation—of his/ herdriversticenseinorderte be asHgiblafor the privilege of operating o motervehiele,

Within five (5) days of receipt of the withdrawal notice, the Division of Motor Vehicles shall send notice to the
student that the student’s instruction permit or license to operate a motor vehicle will be restricted to driving for
work or medical purposes or educational or religious pursuit under the provisions of WV Code 17B-3-6 on the
;mmummmumnmm

_mm,tﬁm_ﬂ.iuhe Distri p.:r.ln;e.n.d.ﬁm;_et §s!:9.§,ﬁ_._._.£.__d.s§_or his/her gmmgmmnmﬂhﬂm; ‘s withdrawal
from school was due to a circumstance or circumstances beyond the control of the student. If restricted, the
division may not reinstate an instruction permit or license until the student returns to school or the student
attains seventeen (17) years of age.

Upon written request of a student, within ten (10) days of receint of a notice of restriction, the Division of Motor
Vehicles shal| afford the student the opportunity for an administrative hearing. The scope of the hearing shall be
limited to determining if there is a question of improper identity, incorrect age, or some other clerical error,

For the purposes of this pelicy and pursuant to WY Code 18-8-11, withdrawal is defined as more than ten (10)
consecutive, or fifteen (15) days total, unexcused absences during a school year or suspension pursuant to Wv
18A-5-1a(a) and (b). Suspension or expulsion from school or imprisonment in a jail or a West Virginia
| facility is not a circumstance bevond the control of the person. If suspended, the WVDMY may not
_that in which the withdrawal occurred,

licen r following

a1

ces o hall incl . but not be limited to, medical reasons, familial
ponsibil:;ie M of suppeorting oneself or anothar.

The Superintendent shall ensure, through administrative guidelines, that proper procedures are established so that such
notification complies with State law.

The Superintendent shall develop administrative guidelines for withdrawal from schoot which:
A. make counseling services available to any student who wishes to withdraw;

B. help the student define his/her own educational life goals and help plan the realization of those goals;

C. inform the student of aiternative programs;

D. assure the timely return of all School System-owned supplies and equipment in the possession of the student.
The Superintendent may initiate and maintain expulsion proceedings against a student who has committed an act that warrants
expulsion under Board policy even if the student withdraws from school prior to the hearing or decision to impose the expulsion.
Any resulting expulsion shall be noted in the student’s record and shall be imposed for the same duration it would have been had
the student remained enrolted.

Revised 1/4/10
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Book Policy Manual

Section Volume 14, No. 2 - Early Release DRAFT ﬂ(bv
Title Copy of STUDENT DRIVER ELIGIBILITY CERTIFICATE

Code po5140

Status

Adopted April 21, 2009

nnxdsnuﬂjhnmﬂs i
seventeen (17)

gs_mshgmm hie
w ni Divisio otor Vehicles (_}MMMLMLEMJ dav_tm
the date of the withdrawal.

M!L!,M at least fifteen (15) but less than seventeen (17) years of age, is eg:g"gd in a secondary
schoo] and fails to maintain satisfactory academic progress

notify the West Virginia Division of Motor Vehicles | (Mmmms__ress no
later than five days of that determination,

en wi fro tor vagLﬂuﬂﬂmMMuM
contro|, or withdrawal [ rom schoo] ls fgr the purngg of ;;ane‘.ferr!ng_ﬁg_gngt_@r_ggt._q_qj,c and is documented by a
parent or guardian, no _notie | be s C astric se, If ; -
W,WMMMMMMM
g [ 0 excuse the stud em all of the above provisions,
Upon written request of a s;udent, !!! n 10 days of rgceipt of a notice of restriction, the Division of Motor
ne of the hearing shall be

Wgum;uwﬂmmmmm

WV Board of Education policy _2422.2
WV Code 17B-2-3a

de 1 -3

WV Code 178-3-6
de 18-2-

WV Code 18-2-5
WV Code 18-8-11
© Neola 2022
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2. ReirstatementreqiestirelatedtowithdreweHer fature o make satisfastory oendembeprogress

ekt ; bt p Dibidinul " Ereinstati e-Dei : g-Eliaibilit
Certificates

3. Retnstatement requestsretorted-to-withdreweHfor suspensionpursuanito WAL Code 1 B8-S tafatand
a5 tatEaheterevtewed afieral-dissiphrerysenteness brve beemserved-for- e porpeseof
retrstating-tre - Briver s EHgtiie-Eertifictte:

Legal WV Board of Education policy 2422.2
WV Code 17B-2-3a, 17B-3-6, 18-2-5 and 18-8-11
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Book Policy Manual

Section Volume 14, No. 2 - Early Release DRAFT % ﬁ 1/

Title Copy of ATTENDANCE
Code po5200

Status

Adopted August 1, 2007

Last Revised Octeber 19, 2020

5200 - ATTENDANCE

The educational program offered by this Board of Education is predicated upon the presence of the student and requires
continuity of instruction and classroom participation, The County recognizes that a direct relationship exists between students’
daily attendance and academic performance, graduation, and good work habits in the workplace, To facilitate good attendance
this school system will maintain a positive, safe environment conducive to learning, and commit to helping students develop
responsibility, self-discipline, and other good work habits.

Definitions

Absence

Not being physically present in the school facility for any reason.

Allowable Deductions for Schools

Absences that result from school-approved curricular/co-curricular activities; failure of the bus to run/hazardous conditions;
students not in attendance due to disciplinary measures and county directed placements outside the traditiona! classroom
envirenment including but not limited to homebound placement and in-school suspension.

Attendance

For statistical purposes, attendance will be reported and aggregated to the nearest half day:

A. full-day attendance means being present at least .74 of the school day;

B. half-day attendance means being present at least .50 of the school day.

Compulsory School Age

Begins with the school year in which the sixth birthday is reached prior to July 1 of such year or upon enrolling in
a publicly supported kindergarten program and continues to the seventeenth birthday for as long as the student
continues to be enrolled in a school system after the seventeenth birthday.

Dropout

A studentdrepeut-is-anindividual who:

A. was enrolled in school at some time during the previous school year and was not enrolled on October ist of the current
school vear; or

B. was not enrolled on October 1st of the previous school year although expected to be in membership (i.e., was not
reported as a dropout the year before); and

C. has not graduated from high school, obtained a Test Assessing Secondary Completion (TASC) diploma, or completed a
State- or District-approved education program; and

D. does not meet any of the following exclusionary conditions:

1, transfer to another public school district, private school, registered home school, or State- or District-approved
education program;
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2. participates in a learning pod or micro school;

3. temporary school-recognized absence due to suspension or illness; or
4, death.
Dropout Date

The school day following the student's last day of attendance.

Enroliment
A student is officialiy enrolled when one (1) of the folowing conditions occur:

A. student was enrolled the previous year

B. student appears at school to enroll with or without a parent/guardian, or

C. student and/or parent/guardian appears at school to enroll with or without records
Excused Student Absences

A. Absences that result from school-approved curricular/co-curricular activities; failure of the bus to run/hazardous
conditions, SAT Plan, IEP or 504 Plan and other Board appreoved excused absences.

B. Personal iliness or injury of the student.

C. Personal illness or injury of the student’'s parent, guardian, custodian, or family member. The excuse must provide a
reasonable explanation for why the student’s absence was necessary and caused by the illness or injury in the family.

D. Medical or dental appointment with written excuse from physician or dentist.

E. Documented chronic medical conditions or disability that may require multiple or regular absences. These conditions must
be documented annually with a valid physician’s note that explains the condition and anticipated impact on attendance,
The necessity for the absences must be approved and reviewed quarterly by the SAT, IEP, or 504 team.

F. Participation in homebound or hospital instruction due to an iliness or injury or other extraordinary circumstances that
warrants home or hospital confinement. In order to satisfy the requirements of West Virginia State Board of Education
policy 2510, Assuring the Quality of Education: Regulations for Education Programs, Policy 2412 - Homebound/Hospital
Instruction Program is incorporated by reference into this policy.

G. Documented disabilities consisting of any mental or physical impairments that substantially limit one or more major life
activities and are documented annually with a valid physician’s note that explains the disability and the anticipated impact
on attendance. The necessity for the absences must be approved and reviewed quarterly by the SAT, IEP or 504 team.

H. Catamity, such as a fire or flood.

1. Death in the family.

1, Judicial obligation or court appearance involving the student.

K. Military requirements for students enlisted or enlisting in the military.

L. Personal or academic circumstances approved by the principal.

M. The District determines the following situations as excused absences provided that absences of students with disabilities
shall be in accordance with the Individuals with Disabilities Education Improvement Act of 2004 and the Federal and State
regulations.

1. observation or celebration of a bona fide religious holiday
2. attendance at approved religious instruction

3. teaves of educational value with the following stipulations:

a. prior approval of school administrator
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b, prior submission and approval of an educational plan detailing objectives and activities of leave

¢. verification of implementation of the educational plan upon student’s return

d. school administrator may approve a plan not to exceed ten {10) days

€. Superintendent may approve a plan for more than ten (10} days
4. contagious parasite conditions, such as lice, shall be excused absences, not to exceed two (2} days per incident
5. illness of a student verified by parents/guardians, not to exceed five {5) days per semester.

If the student's absences exceed two (2) days, the absences shall be unexcused unless written verification from a physician
supports a longer time period.

Absence During the School Day for Professional Appointments

Parents are to be encouraged to schedule medical, dental, legal, and other necessary appointments other than during the school
day. Since this is not always possible, when a student is to be absent for part of the day:

A, the student shall bring a signed statement from the doctor, dentist, lawyers, counselor, etc. to the effect that s/he reported
promptly for the appointment;

B. the student shall report back to schoo! immediately after his/her appointment if school is still in session.

Attendance need not always be within Board-owned school facilities, but a student is considered to be in attendance if present at
any place where school is in session by the Board.

The Board shall consider each student assigned to a program of other guided learning experiences to be in regular attendance
for the program provided that s/he reports to such staff member s/he is assigned for guidance at the place in which s/he is
conducting study, and regularly demonstrates progress toward the objectives of the course of study. This includes approved
home/hospital instruction for medical reasons with written documentation by a licensed physician who specializes in that health
condition setting forth those extenuating circumstances requiring homebound instruction for a student deemed to be
incapacitated and unable to attend school. The Board shall provide home/hospital instruction to students who are temporarily
unable to attend classes for a pericd that has lasted or will last for more than three (3) consecutive weeks or more due to an
injury or for any other reason as certified by a licensed physician who specialized in that health condition. Refer to Policy 2412,
Homebound/Hospital Instruction Program,

Unexcused Absences

A student's absence will be considered as an unexcused absence if it does not meet the criteria for excused absences listed
above.

Tardy

Any student who arrives at school after the start of the schoel day or is late reporting to his/her assigned location during the
school day shall be considered to be tardy. A tardy may be excused or unexcused and shall be determined by the teacher,

Homeless Children and Youths

As defined in the McKinney-Vento Act means individuals who lack a fixed, regular, and adequate nighttime residence and
includes:

A, children and youths who are sharing the housing of other persons due to loss of housing, economic hardship, or a similar
reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; are abandoned in hospitals;

B. children and youths who have a primary nighttime residence that is a public or private place not designed for or ordinarily
used as a regular sleeping accommeodation for human beings;

C. children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or simitar settings;

D. migratory children who qualify as homeless because the children or youth are living in circumstances as described in the
above descriptions.

Meaningful Contact
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Process, whereby an attendance director, assistant director, or bullding level administrator shall make

meaninaful contact with the parent/oguardian/custodian to ascertain the reason(s) for Unexcused Absences and
what measures the school, may employ to assist the student in attending and not incurring additional Unexcused
Absences.

Satisfactory Academic Progress

Satisfactory academic progress means the attaining and maintaining of grades sufficient to allow for graduation
and coursework in an amount sufficient to allow graduation In five (S) years or by age nineteen (19), whichever
is earlier. This c ion d minimum ann earning_of five (5) credits to be on track to graduate in
five (5) years based on the graduation requirements set forth in WVBE policy 2510. Three (3) of the five {5)
credits earned annually must be in the graduation requirements in WVBE policy 2510.

School of Origin

As defined in the McKinney-Vento Act, it is the school that the child or youth attended when permanently housed or the school in
which the child or youth was last enrolled.

Transfer

Transfer is a process by which a student ends enroliment or attendance in one location and begins enrollment or attendance in a
second location (e.g., within a county, between counties, or out of state). This can be evidenced through a transcript request or
other documentation that the student is continuing elementary or secondary education.

Responsibilities
A. Student and Parent/Guardian/Custodian

Foremast, it is the legal responsibility of the parent, guardian, or custodian to make sure their child attends school
reqularly and on time while enroclled in school. Attendance and reporting to class on time shall be required of all students
enrolled in the schools during the days and hours that the school is in session or during the attendance sessions to which
s/he has been assigned.

B. Parent/Guardian/Custodian/Aduit Student

Each building principal shall reguire, from the parent, guardian, or custodian of each student of compulsory school age or
from an adult student who has been absent from school or from class for any reasons, a written statement on the day of
return of the cause for such absence. The Board reserves the right to verify such statements and to investigate the cause
of each single absence or prolonged absence.

Repeated infractions of Board policy on attendance, including repeated tardiness, may result in disciplinary actions which
may include, but are not limited to, detention, extra class time, and/or alternative class settings.

Each parent, guardian, or custodian will be responsible for fully cooperating in and completing the enrollment process by
providing: immunization documentation (W.Va. Code 16-3-4), copy of a certified birth certificate or affidavit (W.va. Code
18-2-5(c)), signed suspension and expulsion document (W.va. Code 18-5-15), and any other documents required by
Federal, State, and/or local policies or code.

C. Board
The Board shall employ a certified County Director of Attendance as required by WV Code 18-8-3-4,

The Board shall support and require the County Attendance Director to implement and execute the duties as defined in
WV Code 18-8-4 including the requirement to serve as the liaison for homeless children and youth,

The Board shall support and require the principal of each school to implement and execute the duties as defined in WV
Code 18-8-5.

1. County Attendance Director

The County Attendance Director and his/her assistants shall diligently promote regular school attendance. They
shall ascertain reasons for absences from school of students of compulsory school age and students who remain
enroiled beyond the compulsory school age birthday, and take such steps as are, in their discretion, best
calculated to encourage the attendance of students and to impart upon the parents and guardians the importance
of attendance and the seriousness of failing to do so,

In the case of three (3) total unexcused absences of a student during a school year, the Attendance Director,
assistant, or principal shall make meaningful contact with parent, guardian, or custedian of the student to ascertain
the reasons for the unexcused absences and what measures the school may employ to assist the student in
attending and not incurring any additional unexcused absences, If the student has five (5) unexcused absences,
the Attendance Director, assistant or principal shall again make meaningful contact with parent, guardian, or
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custodian of the student to ascertain the reasons for the unexcused absences and what measures the school may
employ to assist the student in attending and not incurring any additional unexcused absences.

In the case of ten (10) total unexcused absences during the school year, the Attendance Director or assistant may
file a complaint against the parent, guardian, or custodian before a magistrate of the county. Jurisdiction to enfarce
compulsory school attendance laws lies in the county in which a student resides and in the county where the school
at which the student is enrolled is located. When the county of residence and enrollment are different, an action to
enforce compuisory school attendance may be brought in either county, and the magistrates and circuit courts of
either county have concurrent jurisdiction for the trial of offenses arising under this policy. If it appears from the
complaint that there is probable cause to believe that an offense has been committed and that the accused has
committed it, a summons or a warrant for the arrest of the accused shall be issued to any officer authorized by law
to serve the summons or to arrest persons charged with offenses against the state. More than one parent,
guardian or custodian may be charged in a complaint. Initial service of the summons or warrant issued pursuant to
WV Code 18-8-4 shall be attempted within ten (10) calendar days of the receipt of the summons or warrant and
subsequent attempts shall continue until the summons or warrant is executed or until the end of the schocl term
during which the complaint is made, whichever is later.

When calculating unexcused absences for the purpose of making complaints against a parent, guardian, or
custodian before a magistrate, unexcused absences resulting from suspensions or expulsions from school shall not
be considered.

The magistrate court clerk or the clerk of the circuit court performing the duties of the magistrate court as
authorized in WV Code 50-1-81 shall assign the case to a magistrate within ten (10) days of execution of the
summons or warrant, The hearing shall be held within twenty {20} days of the assignment to the magistrate,
subject to lawful continuance. The magistrate shall provide to the accused at feast ten (10) days advance notice of
the date, time, and place of the hearing.

When any doubt exists as to the age of a student absent from school, the Attendance Director and assistants have
the authority to require a properly attested birth certificate or an affidavit from the parent, guardian, or custodian
of the student, stating the age of the student. In the performance of their duties, the Attendance Director and
assistants have the authority to take, without warrant, any student absent from school in violation of the provisions
of this policy and to place the student in the school, in which s/he is or should be enrolled.

Al attendance directors and assistants hired for more than 200 days may be assigned other duties determined by
the Superintendent during the period in excess of 200 days. The Attendance Director is responsible, under
direction of the Superintendent, for efficiently administering school attendance in the County.

In addition to those duties directly relating to the administration of attendance, the Attendance Director and
assistant director also shall perform the following duties: 1) assist in directing the taking of the school census to
see that it is taken at the time and in the manner provided by law; 2) confer with principals and teachers on the
comparison of school census and enroltment for the detection of possible non-enrollees; 3) cooperate with existing
State and Federal agencies charged with enforcing child labor laws; 4) promote attendance in the county by
compiling data for schools and by furnishing suggestions and recommendations for publication through school
bulletins and the press, or in such manner as the Superintendent may direct; 5) participate in school teachers'
conferences with parents and students; 6) assist in such other ways as the Superintendent may direct for
impraving school attendance: and 7) make home visits of students who have excessive, unexcused absences, as
provided above, or if requested by the chief administrator, principal, or assistant principal.

The Attendance Director shall serve as the liaison for homeless children and youth_as defined in WV Code 18-8-4
and McKinney-Vento Act. As the liaison for homeless children and youth, the Attendance Director shall:x-As-the
Haisanforhomelessehldrenand-yeouth-the Abendanece Birectoris required4ot

1. ensure that the public notice of the educational rights of students in homeless situations is disseminated

where children and youth receive services;

2. ensure that parents or guardian are informed of educationa! and related opportunities available to their
children, and are provided with meaningful opportunities to participate in the education of their children;

3. ensure that parents or guardians are informed of, and assisted in accessing, all transportation services for
their children, including to the school or origin;

4. help unaccompanied youth choose and enroll in a school, after considering the youth's wishes, and provide
the youth with notice of his/her right to appeal the Board's decision;

wun

immediately assist in obtaining immunizations or record of immunizations or other medical records for those
students who do not have them, and assure that students are enrolled in school while the records are being
obtained;

6. ensure that homeless children and youth are identified by school personnel and through coordination

activities with other entities and agencies;
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D.

7. ensure that homeless children and youths enroll in, and have a full and equai opportunity to succeed in,
schools of that districtiecatl-educationatageney;

8. ensure that homeless families, children, and youths receive educational services for which such families,
children, and youths are eligible, including Head Start and Even Start programs and preschool programs
administered by the local educational agency, and referrals to health care services, dental services, mental
health services, and other appropriate services;

9. ensure that enroliment disputes are mediated as outlined in Paragraph (3)(E) of Subtitle B of Title VII of the
McKinney-Vento Act (42 U.5.C. 11431 et seq.)

The Attendance Director shall file with the County Superintendent and County Board, at the close of each
month, a report showing activities of the school attendance office and the status of attendance in the
County at the time due to provisions in WV Code 18-8-4.

The Attendance Director shall review the terms of this policy on an annual basis for the purpose of
determining effectiveness and shall make recommendations to the Board regarding proposed amendments
to this policy when deemed appropriate.

principal
The principal shall implement and execute the duties as defined in WV Code 18-8-5.

The principal shall compare school numbers with school enroliment monthly.

Unless the Attendance Director or assistant has, when an enrolled student has accumutated three (3) and five (5)
unexcused absences from attendance, the principal, shall make meaningful contact with parent, guardian, or custodian of
the student to ascertain the reasons for the unexcused absences and what measures the school may employ to assist the
student in attending and not incurring any additional unexcused absences.

1t shall be the duty of the principal, administrative head, or other chief administrator of each school, whether public or
private, to make prompt reports to the County Attendance Director, or proper assistant, of all cases of unexcused
absences arising within the school which require the services of an attendance worker.

A student whose educational services are guided by an existing SAT Plan, IEP or 504 Plan may warrant special
consideration when a pattern of multiple, single or chronic absences exists, The child's current status should be reviewed
by the SAT, IEP, or 504 team as deemed appropriate and in accordance with State and Federal laws.

Nothing in this policy is intended to limit the ability of a person having knowledge of a student’s habitual absence from school
from filing a petition with the circuit court pursuant to WV Code 49-4-704,

Principals of Operation

A.

G.

The principal or principal's designee are designated as school attendance coordinators and shall collect or cause to be
collected classroom attendance data and make appropriate referrals to the County Attendance Director.

. Persons charged with reporting student attendance information shall provide information that reflects allowable deductions

as defined by the West Virginia Department of Education.

. Reasonable preventive measures and consequences for student tardiness: Tardiness is considered to be disruptive

behavior by a student and is a violation of the Student Code of Conduct and shall be dealt with accordingly. The
preventive measures, outlined in a separate section of this policy, shall be observed to reduce tardiness,

. Students may not be suspended solely for failure to attend class. Other measures of discipline may include, but are not

limited to detention, extra class time or aiternative class settings.

. All school dropouts shall be reported to the West Virginia Department of Education,

. All students in grades 9-12, in order to obtain the full benefit from the educational programs offered, shall be scheduled in

the defined high school curriculum, college courses, career/technical programs, credit recovery, Option Pathway,
experiential learning or virtual school courses for the full instructional day for four (4) years.

No more than a parental excuse may be required for absences resuiting from a documented chronic medical condition or
a documented disability as defined in this policy.

Process and Procedures

Parental awareness, support, and involvement are essential to a successful attendance policy. Parents are encouraged to
support the policy by sending their children to schoal regularly and on time. The County recognizes the importance of the home
and school connection and strongly encourages parents to become aware of the policies and regulations of the Board and their
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child(ren)'s school. Parents should become familiar with the rights and responsibilities that are contained in this policy and the
school's handbook. The attendance policy will be posted an the County's website and readily available to the public. Parents will
be notified of the County attendance policy annually by the principal during the first week of school. Parents of students enrolling
tn school after the beginning of the school term will be provided the policy upon registration.

Students will be provided the opportunity to make-up work missed as a result of an excused or unexcused absence. The make-
up work shall be completed within time equal to the number of days absent but not to exceed five (5) days.

Students and parents have the right to appeal decisions regarding the implementation of this policy. Requesting an informal
conference shall be the first step in the appeal. If not satisfied after the informal appeal, a citizen's appeal may be filed in
accordance with the West Virginia Board of Education Policy 7211.

Maintenance of Records

An accurate, up to date, daily record of attendance for every student must be maintained using the West Virginia Information
System {WVEIS),

Written procedures for notifying parents about absences, monitoring absences and notifying the County Attendance Director
must be established.

Students who are physically absent from school must be documented as absent. This document may become a legal document.
Prevention and Corrective Measures
Each school shall develop and implement a system of incentives and rewards to promote school attendance and to reduce
tardiness. Parents, school staff, and students must be involved in its development. These systems or programs may consist, but
are not limited to personal and group, recognition programs, granting special privileges, free admission te schoo) and community
events, etc. These programs shall not viclate State or County policies and regulations.
The following preventive and corrective measures will be utilized:

A. assign the student to a truancy intervention program

B, provide counseling to the student

C. request or require the student's parent to attend a parental involvement program

D. take appropriate legal action
Students with a pattern of excessive absenteeism shall be referred to appropriate student assistance teams/programs (West

Virginia Board of Education policy 2510) for appropriate interventions. Student assistant teams/programs shall periodically
review interventions to determine their effectiveness.

; . .
wmmwwmp PweT v " ¢ MotorVehicl e A N

A. Whenever a student at least fifteen (15) but less than seventeen (17) years of age, withdraws from schog),
the attendance director or chief administrator shaill notify the Division of Motor Vehicles of the student’s
withdrawal no later than five (5) days from the date of the withdrawal with the following exceptions. No

bvl 's motor vehi perator's
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B.

Within five (5) days of receipt of the withdrawal notice, the Division of Motor Vehicles shall send notice to
the student that the student’s instruction permit or license to oparate a motor vehicle will be restricted to
driving for work or medical purposes or educational or religious pursuit under the provisions of WV Code

MMS- on EVJI_gfollo n Mﬂﬁﬂmmmm_m_iance is
it 0 = | o th

mmmwuum_lmmmnm_hg_d_emaiwsl § v_antxﬂua_n__um;,g__a n ti n
student returns to school or the student attains seventeen (17) years of a gmmmﬂ-%m

. For the purposes of this section and pursuant to WV Code 18-8-11, withdrawal is defined as more than ten (10)

consecutive, or fifteen {15} days total, unexcused absences during a school year_or suspension pursuant to WV Code
1BA-5-1a{a) and (b).: Suspension or expulsion from school or imprisonment in a jail or a West Virginia correctional
facility is not a circumstance beyond the control of the person.Ef-suspended, the-WHEBM-may-neb-relnstatea
Heomse pefore tho apd al-bhe -somester falewing thatinwhich tha st arswor- e ctrreth

. "Ci;gum;;gn;g: outside the control of the student” shall include, but not be limited to, medical reasons,

familial responsibilities, and the necessity of supporting oneself or another.if-a-student's-withdrowalfrem
sehoo-s-beyond-the-eonirel-ofthe student-and such-student-isapplying foraticensetheAllendance
Birecteror-ehief-administraterefb-the school systemshatprovidethestudent-with-documentationte
present-to-the- WWBMV-to-excuse the student-from-the previsions o WA Code 18-8-11{d}- The
Hhre-County-Atendance-Directoror-any-other-staffor-school personnelshai-ba-thesele-ludgeal-whether
srbeb ik e v s dare ke ebp e preestare e s ey ernd-de - sonbeel of sud k- prersdn:

The Superintendent shall develop administrative guidelines that:

A,
8.

c.
D.

E.
F.

establish proper procedures so the student and his/her parents are provided the opportunity to challenge the attendance
records;

(). establish a school session that is in conformity with the regquirements of the rules of the West Virginia Board of
Education;

governing the keeping of attendance records in accordance with the rules of the West Virginia Board,

identify the habitual and chronic truant, investigate the cause(s) of his/her behavior, and consider medification of his/her
educational program to meet particular needs and interests;

provide students an opportunity to make-up work they missed and receive credit for the work, if completed;
refer for evaluation any student who, due to a specifically identifiable physical or mental impairment, exceeds or may

exceed the school system's limit on excused absences to determine eligibility either under the Individuals with Disabilities
Education Act (IDEA) or Section 504 of the Rehabilitation Act of 1973, or other appropriate legislation or policy.

The Board certifies that prior to the most recent revision of this policy, input was sought frem teachers, principals, the
Attendance Director, parents/guardians, and community leaders.

Revised 4/21/09
Revised 1/4/10
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Revised 8/16/10
Revised 11/11
Revised 2/12/14

© Neola 20228

Legal West Virginia Board of Education policy 2422.2
WV Code 17B-3-6

WV Code 17B-2-3 and 5, 18-8-2(d), 18-8-3 and 4, 18-2-5, 18-5-15, 18A-5-1, 18-8-6, 18-8-
11

West Virginia Board of Education policy 2510
West Virginia Board of Education policy 4110
Waest Virginia Board of Education policy 4373
42 U.S.C. 11431 et seq.
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Book Policy Manual

Section board approve 09-19-22

Title Copy of GUIDANCE AND COUMNSELING
Code po2411

Status

Adopted August 1, 2007

tast Revised July 6, 2020

2411 - GUIDANCE AND COUNSELING

he Comprehensive School Counseling Erograms (her ter referred to as "CSCP") is an integral part of the
smmsugmumMH I's mission. The CSCP is a proactive, systemic
-and behaviors necessary

i or
rds-based and desi gned to address Idgngifigd needs dgvglgpmentallv gnd sequen;ial y within gac
Mg rammatic level. The CSCP utilizes school and community data to identify student needs related to the CSCP

and set annual priorities aligned with the school's strategic plan. (See Also Policy 2120 - District and School
Imp.r_q_v_eme_n)

The Board of Education shall provide that:

f. every student has access to a CSCP coordinated by full-time certified school counselors as defined in WV
rolicy 5202 with appropriate and effective implementation of all components outlined in that

policy; and
B %MvMMQMMMMQMMVM

munmmmmmnummmmmpmwmmﬂmmuumgm
Department of Education (WVDE) by October 1 of each school year; and

C g comprehensive drop-out prevention program utilizing the expertise of school counselors and any other
appropriate resources js implemented pursuant to the requirements established in State law. (See also
Policy 5200 - Attendance)

The District Central Office shall provide that:

"~ A principals and school counselors are provided professional learnin g_opportunities and appropriate
WVMPWMMMMVMM

5 each school’s CSCP aligns with the : West Virginia Schoel Counseling Model and the a ppla:lﬂsﬂ\f_&tﬂg
Board policies: Palicy 5310, Policy 4373, Policy 2520.15, Policy 2520.19, and Policy 2510. The Distri
Central Office shall monitor the CSCP Plan development and the CSCP's implementation_ at each schgol.

Each schoal shall provide that:

*. each student benefits from a CSCP_through appropriate and effective implementation of all components
outlined in this WV Board policy 2315;

B Mﬁw,mumﬂmmwmmm
counseling relationship with students to provide both direct and indirect services that support student
success., School counselors shall devote no more than 20 percent of trative activities

work time to administr
which include planning, managing, and assessing the CSCP according to the West Virginia School
Counseling Model and as defined in WY State Board policy 2315;

school counselors, in collaboration with the princinal, school leadership team, school counseling advisory
gognc I, or other stakeholders, develop an annual CSCP Plan, utilizing the West Virginia CSCP Plan
Template;

D, WDMMMMMMMMQMV
ragendas and plan meetings to

council to develop and assess the CSCP, The school counselors develo
inform stakeholders about the CSCP. The advisory council m at least times per year to discuss
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school data, CSCP priorities, assessment, and annual student impact goals. The school counselors analyze
amﬂmm.mnmumnﬂumlﬂn r_council;
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with the schogl's strategic_plan, and evidence-based mﬂmﬂgﬂm

F througumu;upgrtngrgh ip and an integrated deliveary model invelving schogl counselors, school
leadership team, and other stakeholders, all students are provided aopportunities to achieve the
foundational standards estabiished in the West Virginia Pre-K Standards {(Ages 3-5) and the West Virginia
College and Career-Readiness Dispositions and Standards for Student Success (WVCCRDSSS);

: the CSCP includes the program delivery_components: integ rated delivery of WYCCRDSSS, instruction,
appraisal, advisement, personalized student planning, counseling, consyltation, collaboration, and

referrals;

i the CSCP Plan is supported and monitored by the principal to assure that students benefit from the
implemeantation of the CSCP;

schoaol counselors adhere to FERPA guidelines, ASCA Ethical Standards, confidentiality laws/guidelines,
and informed consent;

1 school counselars are evaluated by the school principal as defined in WV State Board Policy 5310 and per
the West Virginia Professional School Counselor Standards {WVPSCS); and

K th] school counselor is a member of the school crisis prevention and response planning team and is
inyolved in developing and updating the schogl crisis prevention and response plan per WV Board policy.

;H_'lf_ﬁuig Board policy 2315, Comprehensive School Counseling Program, shall be incorparated by reference into
this policy.
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Legal WV State Code 18-5-18b
West Virginia Board of Education policy 2315
Weast Virginia Board of Education policy 2510
West Virginia Board of Education policy 4373
West Virginia Board of Education policy 5100
West Virginia Board of Education policy 5310
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Book Policy Manuai

Section Board Approved 10-03-22
Title Copy of INDOOR AIR QUALITY
Code po8405.01

Status

Adopted August 1, 2007

8405.01 - INDOOR AIR QUALITY

The Board of Education believes that the employees and students of this District, as well as visitors, are entitled
to fupction in an environment as free from hazards as can reasonably be proyided. In this regard and in
accordance with law, the Board shall investigate all indoor air quality complaints.

The Facilities Administrator shall be the desi gnated District official who will be responsible for addressing any
indoor air quality complaint,

MMpy!mmmmmmmm a seven (7) member Indoor Alr Quality Investigation
Advisory Committee (IAQ Committee), with no more than two (2) members being of the same roles identified

A. principal of the school named in the complaint

B. Superintendent or designee

C. District facilities/maintenance director (may. serve as the Superintendent's designee)

D.

E. faculty senate member(s) of the school named in the complaint

F. school custodian(s) of the school named in the complaint

G. member(s)_of the local school improvement council of the school named in the complaint
A,

B.

Individuals wishing to file an Indoor Air Quality (IAQ) complaint shall complete an IAQ Complaint Form found on
the WVDE website. The form must be filed with the principal of the affected school and the district's designated
official. The complainant may check on the status of the complaint at any time throughout the investigation.

Upon receipt of an IAQ Complaint Form, the scheool principal and the district’s designated official shall:
" A. Investigate the complaint within one working day of the initial filing_and respond to the complainant within
five (5) working days of the initial filing through completion of the IAQ Investigation and Response Form
found on the WVDE's website; or
B. Investigate the complaint within one working day_of the initial filing _and, and dependent upon the severity
of the finding(s) MVMMM)MVMM
that an JAQ Committee has been convened to investigate the complaint,

If the com plainant is not satisfied with the principal or district designated official's response, the complainant
may, within five (5 )_rmmvg,immwmummmmammmuMﬂ
reviewed by the TAQ Committee as required,

Once convened, the IAQ Committee has five working days to review and respond i&mt_mmpb_ln,my way of
the principal or designated official as to the status and corrective action plan through completion of the IAQ

Investigation and Response Form found on the WVDE's website.
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The response may be marked preliminary in situations where the IAQ Committee is waiting to base its corrective
action plan on sample results from a testing company. During_this waiting period of not more than five additional
working days, the principal and desianated official shall ensyre the safety of all building occupants. Upon receipt
of the requisite test results, the TIAQ Committee shall prepare and issue a written follow-up communication to the
complainant that either confirms or adjusts the preliminary response or provides the county’s revised corrective
action plan,

The Board that receives an IAQ complaint is encouraged to seek assistance from local, state, and federal
agencies in both investigating the complaint and in forming the corrective action plan. Upon request, WVDE
heating, ventilation, and air conditipning technicians are available to provide technicat assistance in resolving
IAQ complaints, It is recommaended that technical assistance in resclving an IAQ complaint be requested as
soon as pessible upon receipt of an IAQ complaint,

The Board will:

A. assign a District log number for each complaint filed with the principal and designatad official;

B. Bro!ige a corrective action plan and estimated cost for each valid complaint;

G

D. send to the West Virginia Department of Education School Facilities Service unit, a report on the number of
IAQ complaints and the total estimated cost of correction for all IAQ complaints registered during each
quarter. The report on the number IAQ complaints is due within fifteen (15) calendar days of the end of

each quarter; and

E. review all corrective action plans against the District's ten-year CEEP and make any necessary.
amendment(s) to the CEEP.

to-functienin-anenvirenment-as-freefrom-hecards-ascanreasonablybe-provided—in-thisregerd-and-in

aceordance—with-law-—the-Boerd-shal-investigeteal-indoarair-qualitycomplaints:
Fhe Supervisorof-Maintenanceshall-be-the derigrated oifisiat whe -wil-beresponsible for addrassingany indoos

© Neocla 2022
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Book Policy Manual

Section Board Approved 10-03-22

Title Copy of Revised Policy - Vol, 14, No. 2 - August 2022 - DISTRICT AND SCHOOQL REPORT
CARD

Code po2261.03 D

Status

c
/}/6\
Revised Policy - Vol. 24, No.2 - August 2022 ﬁ".k g

2261.03 - DISTRICT AND SCHOOL REPORT CARD

Each School District that receives Title [, Part A funds must prepare and publicly disseminate a report card on the performance
and operations of the District. Report cards must be concise and presented in an understandable and uniform format that is
developed in consultation with parents and accessibie to persens with disabilities and, to the extent practicable, in a language
that parents can understand. [Drafting Note: The District must make the report card meaningfully accessible to
parents and stakeholders who are limited English proficient.]

The report shall contain the information called for in accordance with State and Federal law, The report must include 1) an
overview section and 2} a detail section.

Report cards must begin with a clearly labeled overview section that is prominently displayed. The overview section of District
report cards must include information on key metrics of State, District, and school performance and progress and is intended to
help parents and other stakeholders quickly access and understand such information and provide context for the complete set of
data included in the report.

The overview section of the annual report card must include for the District as a whole and each school, if appropriate:
A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State
mathematics, reading/language arts, and science assessments), including how achievement in the District compares to

State as a whole and, for each school in the District, how that school compares to the District and the State as a whole!

B. English language proficiency of English learners (i.e., the number and percentage of English learners achieving English
language proficiency as measured by the West Virginia English Language Assessment);

C. performance on each measure within the Academic Progress indicator used by the State for elementary schoals and
secondary schools that are not high schools;

D. high school graduation rates, including the four (4) yvear adjusted cohort and the extended-year adjusted cohort;
. performance on each measure within any School Quality or Student Success indicator used by the State;

F. schoal identifying information, including student membership count and Title | participation status,

G. summative determination for each schoal;

H. whether the school was identified for comprehensive support and improvernent or targeted support and improvement,
and the reason(s) for such identification,

The overview section must include disaggregated data for specific student subgroups as required by the United States
Department of Education (e.g., each major racial and ethnic group; children with disabilities; English learners; and econornically
disadvantaged students).

Report cards must include student achievement data overall and by grade, including the percentage of students at each level of
achievement as determined by the State for all students and disaggregated by each major racial and ethnic group, gender,
disability status, migrant status, English proficiency status, status as economically disadvantaged, status as a homeless
student/youth, status as a child in foster care, and status as a student with a parent who is a member of the Armed Forces on
active duty (which includes full-time National Guard duty). Data for these subgroups must be included in the detail section of
report cards if it is not included in the overview section.

The details section of the District report card must include the remaining information required in the statute and applicable
regulations. A District need not include information in the detail section of the report if it includes such information in the
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overview section. The annual report detail section must include, if appropriate:

A,

-

student achievement data (i.e., the number and percentage of students at each level of achievement on the State
mathematics, reading/language arts, and science assessments), including how achievement in the District compares to
State as a whole and, for each school in the District, how that school compares to the District and the State as a whole;

. percentages of students assessed and not assessed in each subject (i.e. participation rates on required assessments);

. extent alternate assessments afligned with alternate academic achievements standards were used for students with the

most significant cognitive disabilities {i.e., the number and percentage of students assessed using alternate academic
achievement standards, by grade and subject);

. as applicable, number and percentage of recently arrived English learners exempted from one administration of the

reading/language arts assessments or whose results are excluded from certain State indicators;

. high school graduation rates, including the four (4) year adjusted cohart, and the extended-year adjusted cohort:
. postsecondary enrollment rates for each high school;

- information collected and reported in compliance with the Civil Rights Data Collection (CRDC) under 20 U.S.C. 3413(c)

(1);

. progress toward State-designed long-term goals for academic achievement, graduation rates, and English learners

achieving English language proficiency {including measurements of interim progress);

individual measure within each indicator not already included in the school overview section;

information on educator qualifications;

. information on per-pupil expenditures (i.e., actuai personnel and actual non-personnel; for the District as a whole and

each school);

[Note: The District and school report cards must include per-student expenditures of Federal, and
State/local funds, disaggregated by source of funds; District expenditures not allocated to public schools;
and the web address to the procedures for calculation.]

. State performance on the National Assessment of Educational Progress (NAEP) ~ math and reading, grades 4 and 8;

to, a State pilan or other location on the West Virginia Department of Education’s web-site-website to mest this
requirement);

. additional information best-suited to convey the progress of each school;

[Note: District report cards must include the following NAEP data: 1) the percentage of students at each
NAEP achievement tevel (below basic, basic, proficient, and advanced) in the aggregate; 2) participation
rate for students with disabilities; and 3) participation rate for English tearners.]

. other information as required by the West Virginia State-Department of Education_(WVDE )»

. the District shall publicly_report annually online the following_information:

. level of performance on each indicatar included in the State accountability system including, as applicable, results on each

. description and Results of State accountability system (the District may provide the web address or URL of, or a direct link

1. District and school results of the West Virginja Schools Balanced Scorecard online with an electronic

link to the WVDE reporting website;

2. District and schogl results of the Statewlde schogl report card requirements gutlined in State law
with an electronic link to the WVDE reporting website;

3. names of the members of the Board and the dates upon which their terms expira;

4. names of the Superintendent and every assistant and assoclate suparintendent and their area of
school administration:

5. names of the members of each school's LSIC; and
6. name or names of the business partner or partners of the school.

When presenting data on a report card, the District shall protect the privacy of individuals and the privacy of personally
identifiable information contained in students’ education records in accordance with the Family Educational Rights and Privacy Act
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(FERPA} and Policy 8330 - Student Records.

The District’s annual report card infarmation must be made publicly available through such means as posting on the District’s
website and distribution to local media and public agencies, [Note: If the District does not operate a wehsite, the District
must make the report available to the public in another manner determined by the Board.]

The Board will provide the school level overview directly to all parents in each school served by the District annually, [Note:
The District may send the report card overview to the parents of students enrolled in each school in the District
directly through the U.S. mail, via e-mail, or through other means such as sending the report card overview
home to parents in the child’s backpack or distribute the report card during parent-teacher conferences.]

The data from the local report card is to be used by each of the schools and the District as a whole in revising and upgrading
school and District improvement plans.

West Virginia Board of Education policy 2322
20 U.5.C. 6311

34 C.FR. part 200 et seq
WV Code 18-2E-4

© Neola-2020.2022

Legal Wes{ Virginia Board of Education policy 2322
20 U.S.C. 6311
34 C.FR. part 200 et seq.
WV Code 18-2E-4
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Book Policy Manual

Section Board Approved 10-03-22
Title Copy of ORIENTATION
Code po0142.3

Status

Adopted August 1, 2007

Last Revised March 16, 2015

0142.3 - ORIENTATION

The Board of Education believes that the preparation of each Board member for the performance of Board duties is essential to
the effectiveness of the Board’s functioning. The Board shall encourage each new Board member to understand the functions of
the Board, acquire knowledge of matters related to the operation of the schools, and learn Board procedures. Accordingly, each
new Board member, no later than his/her first regular meeting as a Board member, shall receve for use during his/her term on
the Board:

A. a copy of the Board policy manual;

B. the current budget statement, audit report, and related fiscal materials;

C. a copy of the School Laws of West Virginia.
Each new Board member shall be invited to meet with the Board President, Superintendent, Treasurer, and/or other department
heads as warranted to discuss Board functions, policies and procedures.

New Board members shall be invited to attend all meetings of the Board until they take office.
A. State Mandated Orientation

A person elected to a county board of education must attend and complete a course of orientation relating to
boardsmanship and governance effectiveness which shall be given between the date of election and the beginning of the
member’s term of office. Provided, that a portion or portions of the orientation may be given after the member has taken
office and so leng as part of the orientation was provided to the member prior to his/her taking office, the requirements
set forth in 18-5-1a(e) shali have been met. Members appeinted to the board shall complete the next such course offered
following their appointment.

B. State Mandated Annual Training

Board members shall annually receive seven (7) clock hours of training in boardsmanship and governance effectiveness,
and school perfermance issues including, but not limited to, pertinent State and Federal statutes such as the "Process for
Improving Education” set forth in WV Code 18-2E-5 and the "No Child Left Behind Act” and their respective administrative
rules. The orientation and training shall be approved by the State Board of Education and conducted by the West Virginia
School Board Association or other organization{s) approved by the State Board. A Board member serving in the final year
of his/her term shall satisfy the annual training requirement by January 1.

C. Failure to Attend and Complete State Mandated Orientation/Training

The State Board of Education is required to petition the Circuit Court of Kanawha County to remove any county board
member who has failed to or refuses to attend and complete the approved course of orientation and training in Section
0142.31 and 0142.32, If the county board member fails to show good cause for not attending, the court shall remove the
member from office. WV Code 18-5-1a(g). The State Board of Education shall appoint a committee named the “County
Board Member Training Standards Review Committee” whose members shall meet at least annualiy. Subject to State
Board approval, the committee shail determine which particular trainings and training organizations shall be approved and
whether County Board members have satisfied the annual training requirement, WV Code 18-5-1a(h) Fatlure to attend
and complete the approved course of orientation and training relating to boardsmanship and governance effectiveness
without good cause constitutes neglect of duty under WV Code 6-6-7. "Good Cause" means any of the following that
prevents the member from attending: (1) an incapacitating physical or mental condition of the member, (2) a death in the
immediate family (spouse, children, parents or any other refative who resides in the member’s household and is a
dependent of the member), (3) an accident or iliness in the immediate family which requires the member’s presence, ar
{4) any other cause which is beyond the control of the member.
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Book Policy Manual 5-0/7

Section Board Approved 10-03-22

Title Copy of MEETING STATE ACCOUNTABILITY MEASURES
Code po2ll4

Status

Adopted August 1, 2007

Last Revised November 2, 2020

2114 - MEETING STATE ACCOUNTABILITY MEASURES

The West Virginia Board of Education establishes a comprehensive system of measurements that defines school-specific
expectations for continuous improvement using academic achievement, academic progress, cohort graduation rates, progress
toward English Janguage proficiency (ELP), and student success {attendance, behavior, and college/career credit earning)
indicators to guide and focus improvement and technical assistance, The West Virginia Accountability System meets ati-of-the
requirements of the Elementary and Secondary Education Act (ESSA) of 2015,

Through the West Virginia Accountability System [WVAS], schools earn performance level designations for each individual
indicator measure identified above. The WVBE shalf establish cut scores for the school performance level designations for each
indicator. School performance level designations will be presented in a balanced scorecard representing performance on each
individual indicator. The performance levels are:

A. Exceeds Standards. Schools with distinctive student performance on a specific WVAS indicator measure.
B. Meets Standards. Schools with acceptable student performance on a specific WVAS indicator measure.

C. partially Meets Standards. Schools with student performance approaching the acceptable standard on a specific WVAS
Indicator measure.

D. Does Not Meet Standards. Schools with unacceptable student performance on a specific WVAS indicator measure.

To ensure District provides a thorough and efficient education for its students, the WVBE shall annually

review information submitted for the District from the West Virginia Department of Education Gffice-aiDistrict-and-Schoaol
Advaneement, District status shall be reviewed and determined based on muitiple measures of student performance and
District operational efficiency. The District's performance under any given indicator, designated as meeting requirements or
needing assistance, is the result of an evaluation of records, reports, and other documents regarding the quality of education
and compliance with statutes, policies, and State-approved standards under each efficiency indicator.

It is the intent of the Board of Education to annually attain the performance status of "Meets Standards" for the District and attain
"Exceeds Standards: status for designation for each school.

The Superintendent shall develop a plan annually that outlines the steps the District and each eligible school building need(s} to
take if at least the required percentage of students is to meet or exceed the performance levels established by the WV Board of
Education for each of the performance indicators. S/He shall also estimate the additional resources that will or may be necessary
to be able to implement the annual plan and the annual cost to the District to provide such resources. These estimated costs
shall then be incorporated into the budget proposals submitted to the Board each year and identified as such.

Maintaining the performance level "Meets Standards” for the District and a designation of "Exceeds Standards" for each school
will require both the understanding and support of parents and the community at large. Thus, it will be necessary to establish
and maintain a communications program to the community to keep them informed of the current status of the County and each
school and the resources that are needed to continue to become a "Meet Standards County and "Exceeds Standards” school. The
County shall publicly report their County and school results in an online format.

Revised 1/4/10
Revised 6/21/11
Revised 7/6/20

© Neola 20222020
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Book Policy Manual

Section Board Approved 10-03-22

Title Copy of Revised Policy - Vol. 14 , No. 2 - August 2022 - WEAPONS
Code polel7

Status

Revised Policy - Vol. 14, No. 2 - August 2022 .

1617 - WEAPONS

The Board of Education hereby finds that the safety and welfare of the citizens of this District are inextricably depandent upon
assurances of safety for children attending, and the persons employed by, schools in this District.

The Board prohibits professional personnel members from possessing or carrying or ¢ausing the possession or carrying of any
firearm or other deadly weapon in any setting that is under the contral and supervision of the Board inciuding, but not limited to,
property leased, owned, or contracted for by the Board, the site of any school-sponsored event, or in 3 Board-ownad vehicle,
including a school bus, unless such persen is a law_=snforcement officer acting in his/her official capacity or sfhe has the express
written permission of the Board or Principal to conduct programs with valid educational purposes. Any professional employee
who violates this policy shall be subject to disciplinary action, up to and including termination

This prohibition does not apply to an individual twenty-one (21) or older who has a valid conceated nandgun permit and
possesses a concealed firearm while in a motor vehicle in 2 public school’s parking lot, traffic circle, or other area of vehicular
ingress or egress so long as the firearm is out of view from individuals outside the vehicle.

Further, this prohibition does not apply to an indvidual twenty-one (21} or older who has a valid concealed handgun permit and
posses an unloaded firearm in a locked vehicle or locked firearm case, that is on any part of school grounds used as a parking
facility provided, however that the handgun case or rack is not visible to those passing by the vehicle (i.e., the case is in the
vehicle trunk, glove box or other interior compartment, or in another locked container securely fixed to the vehicle.)

The term "deadly weapon” means an instrument which is designed to be used to produce serious bodily injury or death or is
readily adaptable to such use. The term “deadly weapon" shall include, but not be imited to the following:

A. "Blackjack” means a short bludgeon consisting, at the striking end, of an encased piece of lead or some othar heavy
substance and, at the handle end, a strap or springy shaft which increases the force of impact when a person or object is
struck. The term "blackjack” shall include, but not be limited to, a billy club, sand club, sandbag or slapjack.

B. "Gravity knife” means any knife that has a blade released from the handle by the force of gravity or the application of
centrifugal force and when so released 1s locked in place by means of a bution, spring, lever or other locking or catching
device.

C. "Knife" means an instrument, intendad to be used or readily adaptable to be used as a weapon, consisting of a sharp-
edged or sharp-pointed blade, usually made of steel, attached to a handle which is capable of inflicting cutting, stabbing
or tearing wounds. The term “knife” shall include, but not be limited to, any dagger, dirk, poniard or stiletta, with a blade
over three and one-half (3 1/2} inches in length, any switchblade knife or gravity knife and any ather instrument capable
of inflicting cutting, stabbing or tearing wounds. A pocket knife with a blade three and one-half (3 1/2) inches or less in
length, a hunting or fishing knife carried for hunting, fishing, sparts or other recreational uses, or a knife designed for use
as a tool or houszhold implement shall not be incluged within the term “knife” as defined herein unless such knife is
knowingly usad or intended to be used to produce serious bodily injury or death.

D. "swichblade krife” means any knife having a spring-operated blade which opens automatically upon pressure bemg
applied to & button, catch or other releasing device in its handle.

E. "Munchaku" means a flailing Instrument consisting of two {2} or more rigid parts, connected by a chain, cable, rope or
other nonrigid, flexible or springy material, constructed in such a manner as to allow the rigid parts to swing freely so that
one (1) ngid part may be used as a handle and the other rigid part may be used as the striking end.

£. "Metallic or false knuckles” means a set of finger rings attached to a transverse piece to be worn over the front of the
hand for use as 2 weapon and constructed in such a manner that, when striking another person with the fist or closed
hand, considerable physical damage may be inflicted upon the persan struck. The terms "metallic or false knuckles” shall
include any such instrument without reference to the metal or other substance or substances from which the metallic or
false knuckles are made.
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G.

H.

1.

K.

"Pistel” means a short firearm having a chamber which is integral with the barrel, designed tc be aimed and fired by the
use of a singla hand.

"Revolver” means a short firearm having a cylinder of several chambers that are brought successiwvely inta hine with the
barrel to be discharged, designed to be aimed and fired by the use of a single hand.

. "Pepper Spray” means a tempoararily disabling aerosol that is composed partly of capsicum oleoresin and causes

irritation, blinding of the eyes, and inflammation of the nose, throat, and skin that is intended for self-defense use
Other deadly weapons of like-kind or character above which may be easily concealed on or about the person.

Explosive, chemical, biclogical and radiological materials.

The term "deadly weapon" does not include any item or material owned by the school or Board, intended for curricutar use,
and used by the student at the time of the alleged offense solely for curricutar purpases. The term "deadly weapon" does not
include pepper spray as defined above when used by any person over the age of sixteen (16) solely for self-defense purposes.

"Concealed"” means hidden from ordinary nbservation so as to prevent disclosure of recognition. A deadly weapon 15 concealed
when it is carried on or about the person in such a manner that another person in the ordinary course of events would not be
placed on notice that the deadly weapon was being carried.

"Firearm"” means any weapon which will expel a projectile by action of an explosion.

The Principal or, if the violation does not occur within his/her jurisdiction, the administrator with authority, shall report any
violation of this policy to the appropriate local office of the State Police, county sheriff, or municipal police agency and the State
Superintendent of Schools as soon as possible after the violation occurs, and to the Superintendent immediately, Any
professional employee who violates this policy will be subject to disciplinary action, up to and including termination, as permitted
by applicabie Board policy.

Exceptions to this policy include:

A,

B.

C.

Gl

- Any_person, twenty-one (21) vears old or older, whe has a valid concealed handgun_permit;

a law enforcement officer employed by a Federal, State, county, or municipal law enforcemeant agency,

any probation officer in the performance of his/her duties:

any home confinement supervisor employed by a county commission pursuant to State law in the
p rmance is/her ies;

- A State parole officer appointed pursuant to State law while in performance of his/her official duties;
. a retired law enforcement officer who meets all_the requirements to carry a firearm as a qualified retired

law enforcement officer under the Law Enforcement Officer Safety Act of 2004, and carries that firearm in
a concealed manner, and has on his/her person official identification in accordance with that Act;

a person other than a student of a primary and secondary facility, specifically authorized by the Board of
Education or principal of the school where the property is located to conduct programs with valid
educational purposes; (working firearms and ammunition shall never be approved)

-a_person who, as otherwise permitted, possesses an unloaded firearm or deadly weapon in a motor vehicle
or leayes an unloaded firearm or deadk

r y_weapon in a locked motor vehicle;

- programs or raffles conducted with the approval of the Board of Education ar school which include the

the official mascot of West Virginia University, commonly known as “The Mountaineer", acting_in his/her
official capacity;

g_South High School, commonly known as the Patriot, acting_in his/her

That person may _possess a concealed handgun while in a motor vehicle in a parking_lot, traffic gircle, or
other areas of vehicular ingress or egress to a school provided that when s/he s occupying the vehicle,
the person stores the handgun out of view from persons outside the vehicle; or when s/he is not goccupying
the vehicle, the person stores the handgun out of view from persons outside the vehicle, the vehicle is
locked, and the handgun is in a glove box or other interior compartment, or in a Jocked trunk, or in a
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Y. dtot cle.
L _starter pistols, incapable of expelling a projectile by the action of an explosion, when used in
appropriate sporting events. o

Professional employees shall report any information concerming weapons and/or threats of violence by students, other
employees, or visitors to the . Failure to report such information may subject the employee to disciplinary action, up

ta and including termination.
—ng}\v\—e—-— SJ‘(GPM\/-
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