
17 
Evidence Should Demonstrate Excellence 

(Share this document with your mentor and advisor.) 
Through the Culminating Project, students may explore a career path, donate time and energy to their community, 
or create a meaningful product. At Blaine High School this project is student-directed; students should carefully 
choose their project and, with the assistance of their mentor, complete their project to the best of their ability. The 
student’s physical evidence will clearly indicate learning and prove the project’s value. Washington State law 
requires that the school list successful project completion on the official transcript; the burden of proof is the 
student’s responsibility. If there are any questions about the validity of the project documentation and/or its 
completion, there will be a thorough review. If you are caught falsifying evidence, then you will not graduate with 
your class. So carefully and accurately gather and present evidence that demonstrates worthy effort. 
 
Letter of Intent: The project begins with this letter, which is a detailed proposal. It contains the student’s 
description of his or her project, and it describes what the final outcome or product will be. Furthermore, the letter 
lists the steps to completion, gives important dates from beginning to end, explains reasons for the project choice, 
summarizes post-secondary benefits, states new skills to be learned, achnowledges potential challenges (even 
suggesting possible solutions), estimates expenses, and declares the choice of mentor and his/her qualifications. 
 
The Advisor and Mentor: They are important sources of evidence, too. Seniors must keep them informed about 
their project plans and stages of completion. That process begins with opening discussions about project ideas and 
students sharing with them their thoughts. The advisor is the first to read and comment on the Letter of Intent, 
eventually agreeing to the student’s proposal by signing the Advisor Pre-approval form. The student must share 
with the advisor and mentor progress throughout his or his project. Later, the advisor will be the first to see the 
student’s completed portfolio with the collected evidence; the advisor will approve the evidence by signing the 
Advisor Pre-approval of Portfolio form. In addition, the mentor should have firsthand knowledge of the project 
throughout its course, verifying the student documentation, certifying the twenty hours being met, and providing 
input on the final mentor evaluation. 
 
The Portfolio: The portfolio is a collection of artifacts demonstrating the student’s progress and achievements 
throughout his or her high-school career, but specifically in the Senior section under Physical (Culminating) 
Project is the evidence of project completion. The following items form the bulk of that evidence: 
 

Photos: Each student must place at least five photos in the final portfolio depicting specific tasks, 
significant steps or accomplishments. Five photos is a minimum; eight to ten photos may reveal more. One 
of the photos must show the student and the mentor together. The required typed captions must further 
detail and elaborate on the activities of the project. 
 
Written Record: Do not ere on the side of too little evidence. The written record is important and should go 
hand-in-hand with the photos making it clear what has been accomplished. Write out adequate 
explanations of steps completed. Include needed detail in the work journal making it obvious and easy for 
the evaluators to judge. Have the mentor verify and sign the work journal. Place the journal in the 
portfolio. Some projects may require a written report or research paper; possibly ten to fifteen typed pages. 
It may be that the most convincing or most appropriate evidence is a video; if so, include a DVD. Where 
appropriate, include a bibliography for all materials, references or resources used. 
 
Adult Evaluations: Each student must have his/her mentor complete a Final Mentor Input form. Each 
student must have an Internship Evaluation form completed if the project was an internship. Letters of 
recommendation from adults familiar with the student’s project are recommended. Be advised that at least 
one third of mentors are randomly called for further verification during the course of each year. 
 
Other Documentation: Think about what other evidence is needed to verify your work. Do not wait until 
you have finished and then try to gather evidence. Be on the lookout as you complete the project. For 
example, if you donate money to a charity, document it by using the Verification of Charitable 
Contribution form. 

 
Remember, a work journal with short or incomplete explanations will not pass. Document and prove you have 
done what you say. Use common sense; ask if you are not sure. Having too few or a minimum of hours, photos, 
and other requirements is often an indication of a hurried or poor project. 


