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Contact List 
 

 
In addition to your Sponsor, other helpful contacts are provided below from school administration to 
other District personnel, State agencies, and Federal agencies: 
 

High Schools and Middle School / Principals 

 
Raymond & Tirza Martin HS 
2002 San Bernardo Ave. 

Principal: Guillermo Pro 
Email: gpro@laredoisd.org  

Phone:  (956) 273-7100  
Fax:  (956) 795-3860 

Laredo, TX  78040   
   
   

Joseph W. Nixon High School Principal: Cassandra Mendoza Phone:  (956) 273-7400 
2000 East Plum St Email: cmendoza@laredoisd.org Fax:  (956) 795-3844 
Laredo, TX  78043   

   

Cigarroa High School Principal: Jose E. Iznaola  Phone:  (956) 273-6800  
2600 Zacatecas St.  Email: jeiznaola@laredoisd.org Fax:  (956) 795-3814 
Laredo, TX  78046   

   

Early College HS Principal: Margarita Taboada Phone:  (956) 273-7700 
5241 University Blvd Email: mtaboada@laredoisd.org Fax:  (956) 795-8185 
Laredo, TX  78041   

   

Vidal M. Treviño School  Principal: Mario Mierles Phone:  (956) 273-7800 
of Communications & Fine Arts Email: mamireles@laredoisd.org Fax:  (956) 795-3330 
820 Main St.  
Laredo, TX  78040 
   

   

Cigarroa Middle School Principal: Jose M. Cerda Phone:  (956) 273-6100  
2600 Zacatecas St.  Email: jcerda@laredoisd.org Fax:  (956) 718-2208 
Laredo, TX  78046   

   

L. J. Christen Middle  School Principal: Sandra E. Garcia  Phone: (956) 273-6400 
2201Santa Maria.   Email: segarcia@laredoisd.org Fax:  (956) 795-3732 
Laredo, TX  78040   
 

M. B. Lamar Middle School Principal: Eduardo Lopez Phone:  (956) 273-6200 
1818 Arkansas Ave.  Email: elopez2@laredoisd.org Fax:  (956) 795-3760 
Laredo, TX  78043   



        
Contact List  

 
 

ii 

Memorial Middle School Principal: Melissa Valdez Phone:  (956) 273-6600 
2002 Marcella Ave.  Email: mevaldez@laredoisd.org Fax:  (956) 795-3780 
Laredo, TX  78043   
 
 

Other Important Phone Numbers 

District 

Division of Finance   

Flor Ayala 
Chief Financial Officer 

 
fayala@laredoisd.org  

 
(956) 273-1043 

Gloria Vargas 
Accounting Supervisor 

 
gvargas@laredoisd.org  

 
(956) 273-1073 

Internal Audit   

Elizabeth Henry  
Internal Auditor 

 
ehenry@laredoisd.org  

 
(956) 273-1461 

Athletics    

Sylvia Barrera  
Director of Athletics 

 
slbarrera@laredoisd.org 

 
(956) 273-1220 

Plant Facilities & Support Services  
 
 
 

 

Raymundo P. Villarreal, Jr. 
Assistant Superintendent for Plant 
Facilities & Support Services 

 
 
reyvillarreal@laredoisd.org 

 
 

(956) 795-3615 

Elementary Education   

Myrtala Ramirez 
Director of Elementary Education 

 

mramirez@laredoisd.org 
(956) 273-1742 

Secondary Education    

Israel Castilla  
Director of Secondary Education 

 

icastilla@laredoisd.org 

 
(956) 273-1745 
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Other Important Phone Numbers 
 
 

State 
 
 

Competitions and Rules 
 

University Interscholastic League (UIL) www.uiltexas.org  (512) 471-5883 
 
 

Incorporations 
 

Texas Secretary of State www.sos.state.tx.us  (512) 463-5555 
 

 

Raffles  
 
Texas Attorney General www.oag.state.tx.us  (713) 223-5886 

 
Sales Tax (Sales Tax Permit, Sales Tax Exemption, Sales Tax Reports, and Franchise Tax) 

 

Texas Comptroller’s Office 

General Information 

www.cpa.state.tx.us/taxinfo/sales/index.html 
(includes Searchable Taxpayer Information Databases) 

 

Exempt Organizations Department 

1-800-252-5555 

www.cpa.state.tx.us/taxinfo/exempt/index.html  1-800-531-5441 
ext. 34142 

 
 

 
Federal 

 
 

IRS Exempt Status as a 501(c)(3) Organization and Tax Returns 
 

Internal Revenue Service (IRS) 
 

General Information 
www.irs.gov  1-800-829-1040 

 

Tax-exempt Organizations 
www.irs.gov (Select Charities & Non-Profits) 

 

Tax Forms & Publications 

 

1-877-829-5500 
(toll-free) 

www.irs.gov (Select Forms & Publications) 1-800-829-3676 
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Introduction 
 
 
 

The Booster Club Guidelines were prepared to assist Booster Clubs in meeting District, University 
Interscholastic League (UIL), state, and federal requirements. Therefore, it includes checklists, laws, 
regulations, policies, suggestions, and examples for Booster Clubs to follow. The Guidelines includes 
some items that must be followed by all Booster Clubs, such as District policies and guidelines, UIL 
guidelines, and state and federal regulations. Other items include suggestions for improving your 
organization related to day-to-day activities. 

 
Booster Clubs are parent organizations established to promote school programs or complement student 
groups or activities. A Booster Club’s purpose may be to support a student group or program at a 
particular school or various student groups or programs at various schools. Students enrich their 
education and expand their horizons when they participate in school activities and programs.  Even 
though a Booster Club works very closely with the District, it is a separate entity from the District. 
Therefore, the District greatly appreciates the time, effort, and financial support that the Booster Clubs 
provide to our students. 

 
Booster Clubs support a particular student group or program through a Sponsor. The Sponsor is a District 
employee who serves as the liaison between the Booster Club and the District. In addition, the pertinent 
Principal must approve various activities of both the student group and the related Booster Club. The main 
responsibilities of a Booster Club, a Sponsor, and a Principal or Administrator are indicated below: 

 
Booster Club - A Booster Club is responsible for supporting a student group, activity, or program. 
Support may be as simple as providing refreshments for a particular event or support may be as 
complex as raising money for an out-of-state competition. The Booster Club works through the 
Sponsor to provide assistance for the planned activities of the student group; however, the Booster 
Club does not have the authority to decide the activities or trips in which the student group will 
participate. The parents and the Booster Club may provide suggestions about particular activities; 
however, the Sponsor is responsible for the final decision with the Principal’s or Administrator’s 
approval. 

 
Sponsor / Liaison - A designated Sponsor of a student group serves as the liaison between the 
Booster Club and the District, under the supervision of the Principal or Administrator. The Sponsor 
is responsible for determining the various activities and trips in which the student group will 
participate with the approval of the Principal or Administrator. The Sponsor should not be 
considered an officer or member of the Booster Club. However, the Sponsor shall approve all 
student / school-related activities of the Booster Club in accordance with Board Policy GE (Local). 

 
Principal or Administrator - The Principal or Administrator is responsible for approving the 
activities of the student group and some activities of the related Booster Club. 

 

Important:  The Division of Finance of Laredo Independent School District prepared these 
Guidelines to assist Booster Clubs in following various policies and regulations. Division of 
Finance  is not an authority on specific accounting situations or tax-related issues concerning 
individual Booster Clubs; therefore, Booster Clubs should obtain competent independent 
counsel on accounting and tax matters related to their specific circumstances. 
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Included in this section: 
 

A comprehensive checklist that all Booster Clubs should complete. 
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Booster Club Checklist 
 
 
 

The following checklist serves as a guide to help ensure that your Booster Club has complied with the 
District’s Board Policies and guidelines and federal and state regulations governing Booster Clubs. In 
addition, information you document here will help future officers continue your compliance efforts. 

 
Page 

Reference 
 

General 
 

  1. Provide the Auditor, the School Principal, and the Division of Finance with 
a list of the Booster Club officers by October 15, 2015 and as officers 
change. The list should include: 

6.2 – 6.4 

 

- Name 
- Office Held 
- Mailing Address 
- Home Phone Number 
- Work Phone Number 
- Cell Phone Number 
- E-mail Address 

 
  2. Provide the Internal Auditor, the School Principal, and the Division of 

Finance with the Booster Club’s constitution, bylaws, and operating 
procedures by October 15, 2015. In addition, provide updated copies as 
changes are made. 

 
  3. The Booster Club’s official mailing address is: 5.8 

5.20 

Official Name 7.11 

PO Box / Street 

City, State and Zip Code 
 

Insurance 
 

  4. The Booster Club should consider purchasing a general liability policy, 
event liability, and/or fidelity (bond) insurance coverage policies. 

7.11 
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Booster Club Checklist 
Page 

Reference

 

 

 
Fund-Raisers 

 

  5. For the fund-raisers planned for the current school year, submit the 
Permission Request (first 2 pages) of the Fund-Raising Activity Report to 
the Sponsor and the Principal (or designee) for approval by October 15. 

7.8 

 

 
  6. In addition, provide the Sponsor with detailed fund-raising information at 

least 30 days prior to the fund-raising event, if not already provided on the 
Permission Request. 

 
The detailed fund-raising information should include: 

7.8 

 

- Purpose of the fund-raiser, 
- Type of fund-raising activity (i.e., candy sale, carnival) 
- Date(s), time(s), and place(s) of the activity, 
- Name of the sponsoring organization, 
- Name and phone number of organization’s representative, 
- Name and phone number of person(s) in charge of the fund-raiser, 

and 
- Name and phone number of the person(s) who will be handling the 

money for the fund-raiser. 
 

  7. If your Booster Club has received a tax-exemption from the Texas 
Comptroller’s Office, your organization is entitled to two (2) “one-day, tax- 
free” sales/auction days per calendar year. (See Checklist item #21.) 

5.8 
6.11 

 

If you are entitled to the two “one-day, tax-free” sales days, indicate the 
“one-day, tax-free” sales/auction that have been used or that are planned: 

 
 

Calendar Year     

Date / Fund-raiser     

Date / Fund-raiser     
 
 

Calendar Year                                             

Date / Fund-raiser                                             

Date / Fund-raiser                                                                
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Page 

Reference

 

 

 
  8. The Booster Club cannot require members or students to fund-raise or raise 

a certain amount. For example, a student’s ability to attend a trip cannot be 
based on raising a certain amount of money. If your Club is currently 
requiring fund-raising, discontinue this requirement. 

5.14 – 5.15 
7.8 – 7.9 

 

The Booster Club cannot use individual accounts to credit an individual 
for funds raised. If your Club is using individual accounts currently, 
discontinue this practice. 

 
Fund-raising is an opportunity to generate revenue for the Booster Club 
as a group, not individuals. Therefore, revenues should be recorded in a 
group account where all members or students have the same opportunity to 
benefit equally from the revenues. 

 

One member or student should not receive a larger benefit from fund- 
raising than another. In addition, if a member or student chooses not to 
participate in the fund-raiser, that person still receives an equal benefit 
from the revenues generated. 

 

 
 

Financial Matters 
 

General 
 
  9. The bank accounts used by the Booster Club include: 

 
Bank Name  Account Number 

 
 
 
 
 
 
 
 
 

  10. Determine the identification number used for the bank accounts. The 
Booster Club’s Employee Identification Number (EIN) should be used. Do 
not use an individual’s social security number, and do not use the District’s 
EIN. 

 
The identification number used for the bank accounts is as follows: 

5.13 – 5.14 
7.3 

D2.1 
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Page 

Reference

 

 

 
  11. Update the authorized signers on your bank accounts as officers change. 7.3 – 7.4 

 
 
 
 

Name of Person   
Officer Position Held / 

District Employee? (Yes/No) 
 

Example: June Bugg President | No 
 

  |   
 

  |   
 

  |   
 

  |   
 
 
 
 

IMPORTANT 
 
 

District employees may serve parent organizations as a general 
member or as a member of its executive board, except for the position 
of Treasurer. District employees shall not serve in a capacity over the 
organization’s financial affairs, including an authorized signer on the 
bank account. 

 
 
 
 
 
  12. Determine whether your organization is in good standing with the Texas 

Comptroller’s Office by calling their office. 
6.11 
7.19 

 

  13. Determine whether your organization is in good standing with the IRS by 
calling the Exempt Organization Section of the IRS. 

6.11 
7.19 

 

  14. Present a written Treasurer’s Report at every meeting that includes the 
general membership. 

7.20 
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Page 

Reference

 

 

 
  15. File the Booster Club’s Texas Sales Tax Reports as required. 

 
The Texas Comptroller’s Office determines how often the report needs to 
be filed and is subject to change. 

 
The Booster Club files its Texas Sales Tax Report: 

5.9 

 

  Monthly 
  Quarterly 
  Seasonal (Semi-Annually) (Not available for new Booster Clubs) 
  Annually 

 

 
  16.     Provide a copy of the written Booster Club Financial Report for the 

applicable school year to the Sponsor, the School Principal and the 
Division of Finance by October 15, 2015. 

 
For example, a report for the 2020-15 school year should be submitted by 
October 15, 2015. 

6.1 
6.5 – 6.8 

 

  17. Provide a copy of the Booster Club Review Report that indicates the results 
of the review of the organization’s financial information, including the 
Financial Report to the Sponsor, the School Principal, and Division of 
Finance by October 15, 2015. 

6.1 
6.9 – 6.16 

 

 
 
 

  18.    Provide a copy of the financial report and review report at a meeting that 
includes the Booster Club’s general membership by October 15, 2015 of 
each year. 

 

  19. Issue 1099 forms to applicable individuals or businesses by January 31, of 
each year. If 1099 forms are issued, send information to the IRS by 
February 28, of each year. 

 
District employees hired by the Booster Club must be paid directly by the 
Booster Club and not through the District. 

 
Note: Request a W-9 form from the individual or business before issuing 
them a check. 

 
 
 
 
 

6.11 
7.13 – 7.14 
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Page 

Reference

 

 

 
  20. File the IRS Form 990, 990-EZ, or 990-N, Return of Organization Exempt 

from Income Tax, each year. 
 

The return is due by the 15th day of the 5th month after the organization’s 
accounting period ends (due 4 ½ months after your official year-end). 

5.18 – 5.19 
D1.2 
D1.3 

 

Official Year-end:    /  /   Due Date for Return:    /  /   
 
 
 
 

State Regulatory Information 
 

The following items need to be done only once since the origination of the Booster Club. 
 

  21. Determine whether your organization has obtained a Texas Sales Tax 
Permit. 

 
The Booster Club’s sales tax permit number is   

5.8 
C2.3 

 

  22. Determine whether your organization has obtained a tax-exemption from 
the Texas Comptroller’s Office. 

5.8 – 5.9 

 

The Booster Club has received a tax-exemption from the Texas 
Comptroller’s Office: 

 
  Yes 
  No 

 
Reminder: Only those organizations with a tax-exemption from the Texas 
Comptroller’s Office are entitled to the two (2) “one-day, tax-free” 
sales/auction days. 

 

  23. If the Booster Club is incorporated, determine whether your organization 
has obtained an exemption from Texas franchise tax from the Texas 
Comptroller’s Office. 

 

  Yes 
  No 

 
If the Booster Club is incorporated, an exemption from Texas franchise tax 
was obtained from the Texas Comptroller’s Office: 

 
  Yes 
  No 

5.9 – 5.10 
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Reference

 

 

 
Federal Regulatory Information 

 
The following items need to be done only once since the origination of the Booster Club. 

 

  24. Obtain an Employer Identification Number (EIN) from the Internal Revenue 
Service (IRS). 

 
The EIN for the Booster Club is:   

5.13 – 5.14 
D2.1 

 

  25. Determine whether the Booster Club has received tax-exempt status as a 
public 501(c)(3) organization from the IRS. If the IRS has approved the 
Clubs’ tax-exempt status, a Determination Letter would have been received 
from the IRS. 

6.11 
D2.30 – 

D2.36 

 

The Booster Club received its tax-exempt status as a public 501(c)(3) 
organization from the IRS: 

 
  Yes 
  No 

 

 

If you have not applied for the tax-exempt status, complete the IRS Form 
1023, Application for Recognition of Exemption, and the Form 8718, User 
Fee for Tax-Exempt Organization Determination Letter Request. Submit 
these forms and the applicable fee to the IRS. 

D2.3 – 
D2.29 

 

If you have applied for the tax-exempt status but you have not received your 
Determination Letter, you should receive an Acknowledgment of Your 
Request. Call the IRS to determine the status of your application. 

 
  26. As your Booster Club President or Treasurer changes, give the 

applicable Booster Club Guidelines handbook to the new officer(s). 
 

 
 
 
If you have any questions concerning the above items, please refer to the applicable sections of this handbook. 



 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Do I Really 
Want a 

Booster Club? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Included in this section: 
 

Questions to Answer Before You Commit 
 

Booster Club Registration & Approval Form 
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Questions to Answer Before You Commit 
 
 
 

Booster Clubs provide an important support function to student groups; however, they also require a 
strong commitment from members to work properly. Therefore, deciding whether or not to form a 
Booster Club is a difficult decision that requires careful consideration of the pros and cons of formation. 
Interested parents should discuss these issues with each other as well as the Sponsor of the student group 
and the School Principal or Administrator. The appropriate School Principal or Administrator must 
approve, in writing, the formation of a Booster Club before the Club takes any further action to 
create a unique identity. 

 
Please remember that parents do not have to form a Booster Club to support a student group. Parents may 
still support a student group as parents through fund-raisers and other activities in which the students are 
involved if the student group has a Student (agency) Activity Fund set up through the District. All money 
generated would be considered the student group’s money and would benefit only that group of students. In 
addition, the District would be responsible for all of the accounting and legal responsibilities of the Student 
Activity Fund. 

 
The following are some questions to consider when deciding whether or not to form a Booster Club: 

 

1.   Why do I want a Booster Club? 
 

2.   What can a Booster Club accomplish that cannot be achieved through the use of a Student 
Activity Fund? 

 
3.   Do I have time to commit to a Booster Club? 

 
4.   Are there enough parents with time to commit to a Booster Club? 

 
5.   Am I willing to perform the necessary research, training, and paperwork to be in compliance 

with all District, UIL, state, and federal regulations? (This includes submitting required 
information to the Texas Comptroller’s Office and the IRS.) 

 
6.   Have I read or will I read the rest of this handbook to discover my responsibilities once a 

Booster Club is formed? 
 

7.   Have I spoken with other similar Booster Clubs to determine what benefits/problems they 
have experienced? 

 
8.   Have I spoken with the Sponsor to obtain support for the formation of a Booster Club? 

 

 
 

Once you have decided to form a Booster Club, 
 

1.   You must then obtain the written approval of the School Principal or Administrator before 
proceeding with any other steps to create your identity as a Booster Club. (See Booster Club 
Registration & Approval Form in this section.) 
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Questions to Answer Before You Commit 
 

 
If you want to form one of the following types of Booster Clubs, the formation of the Booster 
Club must be approved in writing by the Principal: 

 
 

   Athletics    FFA – Future Farmers of America 

   Band    NFL – National Forensics League (Debate) 

   Cheerleader    Orchestra 

   Choir    Project Prom 

   Drama    ROTC or JROTC (Junior ROTC) 

   Drill Team 
 

 
2.   Send a copy of the written approval to the Internal Auditor and the Division of Finance, 

attention Campus and Student Activity Staff Accountant, to notify us of the new Booster 
Club. 

 
3.   Establish the Booster Club’s mailing address. (You will need to list an official mailing 

address on several state and federal forms when creating your identity as a Booster Club; 
therefore, it is better to get this step done first.) The IRS and the Texas Comptroller’s Office 
recommend that each Booster Club obtain a post office box (PO Box) or private mailing box 
(PMB) to use as the official mailing address of the Booster Club. The address and box keys 
can be given easily to the new officers at the beginning of each new year. 

 
Please understand the importance of maintaining a consistent mailing address for the Booster 
Club. First, you will save time since you will not have to update your address each year to the 
District, the Texas Secretary of State, the Texas Comptroller’s Office, the IRS, and your bank 
as you would if you used someone’s home address. 

 
Second, Booster Clubs receive several important documents from these agencies throughout 
the year, and if the address changes frequently, some of these documents could be lost or 
misplaced. If the related school’s address is used as the Booster Club’s official address, the 
Booster Club should be aware that it may not receive mail in a timely manner when the school 
is closed (i.e., summer vacation and some holidays). The IRS mails forms and other 
correspondence to Booster Clubs periodically. If these forms are not completed and returned 
to the IRS within a specific time period, a Booster Club could lose their tax-exempt status, 
thereby also losing their tax-exemption with the State of Texas and possibly face fines and 
penalties. 

 
The District does not recommend using a home address since officers change frequently. 

 
4.   Begin the process of creating your own identity with the State of Texas and the IRS. 



Laredo Independent School District 
Booster Club Registration & Approval Form 

 
 

To: Location: 
(Principal’s or Administrator’s Name) (School’s or Department’s Name) 

 

 
 

Name of Organization:   

 

Purpose of Organization: 
 

  

 

Student Group to be Supported: 
 

  

 

Faculty Sponsor for Club: 
 

  

 

Current Number of Parent Supporters:     
 

I agree with the following statements: 
 

_____I have spoken with the faculty member who will serve as the Sponsor of the Booster Club     
and have received their permission to submit this registration form. 

 
_____I have read the Booster Club Guidelines thoroughly and agree to abide by the rules    
and guidelines it contains. 

 
_____I understand that noncompliance with any District policy or criteria may result in 
the disbanding of the Booster Club by the Principal or the Administrator. 

 
_____I have included a current list of officers or representatives with names, titles, 
mailing addresses, phone numbers, and e-mail addresses with this registration form. 

 
 

 
 
 
 

 
Submitted by: 

 

   /  /      /  /   

(President/Representative #1)  Date   (Vice-President/Representative #2)  Date 
 
 
  /  /     /  /   

 

(Treasurer/Representative #3) Date (Sponsor) Date 
 
 
 

For District Use Only 
 

   Received by:   Date Received:   /    / 
 

 
                          10/27/2020 
                   

NO Person to Person Sales – Money Collections by Appointment 
All Covid Health Protocols Must be Follow – Please Specify Method of Sale in the Comments Section Box Below 
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Included in this section: 
 

Creating Your Own Identity Overview 
 

Life Cycle of a Public Charity 
 

Incorporation of a Non-Profit Organization 
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Creating Your Own Identity Overview 
 
 
 

This section of the Guidelines provides detailed information related to applying for permits and exemptions 
you will need. As a supplement to these pages, the following short summary lists the necessary steps in the 
order in which they should be completed. Some blank forms and examples of completed forms and other 
information are included in the Appendix to assist you in completing the steps. In addition, see the Life 
Cycle of a Public Charity immediately following this section. 

 

 
1.  Decide if your Booster Club will be an association or a corporation and prepare the necessary 

organizing document. 
 

An association will prepare and sign an “Articles of Association” as an organizing document; 
however, this document will not be filed with the Texas Secretary of State. The date the final 
document is signed by at least two officers or board members is considered the beginning date 
of the organization. 

 
A corporation will prepare and sign Form 202 (Certificate of Formation Nonprofit Corporation) 
to be filed with the Texas Secretary of State. You should receive a copy of your certificate of 
formation from the Texas Secretary of State stamped with the date considered the beginning date 
the organization. 

 
Both the IRS and State of Texas require that each Booster Club have an organizing document to 
establish the official formation of the organization. You will submit this document along with 
the appropriate forms when applying for federal tax exemption as a public 501(c)(3) organization 
and when applying for state sales, use, and franchise tax exemptions. 

 
Benefits of Incorporation: 

 

   Formalize organization and provide standardized operating procedures through 
Articles of Incorporation and Bylaws. 

 
   Helps shield the individuals governing and operating the nonprofit organization 

from liabilities incurred by the organization, unless the individuals are negligent 
in their duties. 

 
2.  If an association, skip to Step 4. If a corporation, go to Step 3. 

 
3.  For a corporation, file for incorporation with the Texas Secretary of State before proceeding 

with Step 4. (See the Incorporation of a Non-Profit Organization information.) 
 

4.  Draft the booster club’s bylaws as soon as possible. 
 

5.  A membership drive should occur to let parents know about the booster club and when the 
first membership meeting will be held. At the first meeting, have the general membership 
approve establishing the booster club and the booster club bylaws. Then elect officers in 
accordance with the bylaws. 

 

6.  Apply for an Employer Identification Number (EIN) with the IRS. 
 

7.  After receiving an EIN and electing officers, the booster club can open a bank account. 
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Creating Your Own Identity Overview 
 

 
 

8.  Apply for a Sales Tax Permit with the Texas State Comptroller’s Office. 
 

9.  Apply for federal tax-exemption as a public 501(c)(3) organization with the IRS.  In 
accordance with IRS form1023, application for recognition of exemption under section 
501(c)(3) of the Internal Revenue Code, any organization that has gross receipts in each 
taxable year of normally not more than $5000 is not required to file Form 1023 to be tax 
exempt. This organizations may choose to file Form 1023 in order to receive a determination 
letter that recognizes their section 501(c)(3) status and specifies whether contributions to them 
are tax deductible. 

 

10.  Receive a Letter of Acknowledgement from the IRS indicating receipt of your application and 
payment. 

 

 
 
 
 

Read “Top Ten Reasons for Delays in Processing Exempt Organization Applications” 
in the Appendix before you submit your application!! 

 
 

 
11.  Correspond with the IRS if your bylaws need to be modified or if the IRS needs additional 

information to complete your approval process. 
 

12.  Receive a Determination Letter (approximately 4-6 months later) stating you are a public 
501(c)(3) tax-exempt organization. 

 

13.  Send a copy of the Determination Letter to the Financial Management and Internal Audit 
Department. 

 

14.  Apply for an exemption from Texas sales, excise, and use tax with the Texas Comptroller’s 
Office. 

 

15.  If you are incorporated, file for franchise tax-exemption with the Texas Comptroller’s Office. 
 

16.  Put all of the documents related to these steps in a “Permanent File” in a safe place to be 
forwarded to the new officers each year. You may also scan these documents and save to a 
CD. Make copies for several officers. 

 
17.  Pat yourself on the back for a job well done!! 
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Life Cycle of a Public Charity 
 
 
 

The following excerpts were downloaded from the IRS website. The information documented below is 
subject to change by the IRS. Therefore, for the most up-to-date version of this information, please go to 

 

www.irs.gov/charities 
 

 
 
 

Organizations that meet the requirements of Internal Revenue Code section 501(c)(3) are exempt from 
federal income tax as charitable organizations. In addition, contributions made to charitable organizations 
by individuals and corporations are deductible under Code section 170. 

 
During its existence, a public charity has numerous interactions with the IRS – from filing an application 
for recognition of tax-exempt status, to filing the required annual information returns, to making changes 
in its mission and purpose. The IRS provides information, explanations, guides, forms and publications 
on all of these subjects – they are available through this IRS Web site. The illustration below provides an 
easy-to-use way of linking to the documents most charities will need as they proceed though the phases of 
their “life cycle.” 

 
The IRS web site includes examples of various documents found in the following sections. 

 
Starting Out 

 

 
 Organizing Documents 

 

o Required Provisions 
o Sample Organizing Documents 

 Governance and related topics 
 Bylaws 

o  State law requirements 
 Employer Identification Number 

o  Application Form 
o  Online EIN Application 

 Charitable Solicitation 
o  Initial State Registration 
o  Periodic State Reporting 
o  State Charity Offices 

 Help from the IRS 
 

 

Applying to IRS 

 Requirements for Exemption 
 Application Forms 

o Exemption Application 
 Group exemption 

o User Fee 
o Power of Attorney 
o Disclosure of Applications 
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Life Cycle of a Non-Profit Charity 

 

 
 
 

 IRS Processing 
o While You Wait 
o Rulings and Determination Letters 

 Help from the IRS 
o Application Process Step by Step 
o Customer Account Services 
o Publication 4220, Applying for 501(c)(3) Tax-Exempt Status 
o Publication 557, Tax-Exempt Status for Your Organization 

 

 

Required Filings 

 Annual Exempt Organization Return 
o Requirements for Filing 

 e-File for Exempt Organizations 
o e-Postcard for Small Exempt Organizations 

 Unrelated Business Income Tax 
o Requirements for Filing 

 Form 990-T 
 Form 990-T instructions 
 Form 990-W 
 Estimated Tax 

o Exceptions and Exclusions 
o Publication 598, Tax on Unrelated Business Income for Exempt Organizations 

 Help from the IRS 
o Customer Account Services 
o Publication 4221-PC, Compliance Guide for 501(c)(3) Public Charities 
o Publication 557, Tax-Exempt Status for Your Organization 

 

 

Ongoing Compliance 

 Jeopardizing Exemption 
o Inurement/Private Benefit 
o Intermediate Sanctions 
o Lobbying/Political Activity 
o Not Filing Annual Return or Notice 

 Employment Taxes 
o Requirement to Pay 
o Exceptions and Exclusions 
o Worker Classification 
o Forms and Publications 

 Retirement Plan Compliance 
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Life Cycle of a Non-Profit Charity 

 

 
 
 

Substantiation and Disclosure 
 

o Charitable Contributions 
 Publication 1771, Charitable Contributions Substantiation and Disclosure 

Requirements 
 Written acknowledgments 
 Quid pro quo contributions 
 Charity auctions 

o Noncash Contributions 
 Donor (  Form 8283) 
 Donee ( Form 8282) 
 Publication 561, Determining the Value of Donated Property 

 Public Disclosure Requirements 
 Help from the IRS 

o Customer Account Services 
o Publication 4221-PC, Compliance Guide for 501(c)(3) Public Charities 
o Publication 557, Tax-Exempt Status for Your Organization 

 

 

Significant Events 

 Reporting Changes to IRS 
o Termination of Exempt Organization 

 Private Letter Rulings and Determination Letters 
 Audits of Exempt Organizations 

o Potential Examination Consequences 
o Examination Procedures 
o Power of Attorney 

 Termination of an Exempt Organization 
 Help from the IRS 
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Incorporation of a Non-Profit Organization 
 
 
 
The following excerpts were downloaded from the Texas Secretary of State’s website.  The information 
documented below is subject to change by the Texas Secretary of State.  Therefore, for the most up-to- 
date version of this information, please go to 
 

http://www.sos.state.tx.us 
 

 
 
 

A non-profit corporation is created by filing certificate of formation with the secretary of state in 
accordance with the Texas Business Organizations Code (“BOC”).   "Non-Profit corporation" means a 
corporation no part of the income of which is distributable to members, directors, or officers [BOC, 
Section 22.001(5)]. 
 
Two copies of the Certificate of Formation Nonprofit Corporation, Form 202, should be submitted to the 
secretary of state for filing. The filing fee for a non-profit corporation is $25.00. 
 
The secretary of state will return the appropriate evidence of filing to the submitter together with a file- 
stamped copy of the document, if a duplicate copy of the document was provided for such purpose. The 
incorporator will need to order a “certified copy” of the certificate of formation to submit with the federal tax- 
exemption paperwork. 

 

 
 

TAX EXEMPTION 
 
Not all non-profit corporations are entitled to exemption from state or federal taxes. The secretary of state, 
however, does not make such determinations. 
 
You should consult the Internal Revenue Service (IRS) prior to filing the articles to determine what provisions 
must be included in the articles for the corporation to be exempt from federal taxes. IRS Publication 557, 
titled "How to Apply for Recognition of Exemption for an Organization," describes the rules and procedures 
for non-profit organizations requesting exemption. The publication can be obtained from either the IRS or the 
Government Printing Office. 
 
A non-profit corporation may be exempt from the payment of state franchise taxes if its purposes fall within 
one of the exemptions listed in the Texas Tax Code, Chapter 171, Subchapter B. Questions on exemption 
procedures should be addressed to: 
 

Comptroller of Public Accounts 
Tax Assistance 

Exempt Organizations Section 
Austin, Texas 78774-0100 (512) 

463-4600 or (800) 252-1381 
TDD: (800) 248-4099 or (512) 463-4621 
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Incorporation of a Non-Profit Organization 

 

 

 
ARTICLES OF INCORPORATION FOR A NON-PROFIT CORPORATION 

 
The secretary of state has promulgated Form 202 (Certificate of Formation for a Nonprofit Corporation) 
to meet statutory requirements and facilitate filings with the office. Use of this form is permissive. Form 
202 (Certificate of Formation for a Nonprofit Corporation) is available on the secretary of state website at 
http://www.sos.state.tx.us/corp/forms_boc.shtml and can also be completed on-line through SOSDirect. 

 

“Forming a Nonprofit Tax-Exempt Corporation in Texas” published by the 2010 Texas C-Bar is available 
on the secretary of state website at http://www.sos.state.tx.us/corp/nonprofit_org.shtml.  This publication 
explains the basic steps in forming a nonprofit corporation and obtaining tax-exempt status from the state 
of Texas and the federal government. 

 

 
 
Selection or completion of a form found on this web site is the responsibility of the user and the 
user's attorney. The forms and information provided by the secretary of state are not intended to 
provide legal advice or to substitute for the advice of an attorney. If you have specific legal 
questions, consult your attorney. 

 

 
 

EXECUTION REQUIREMENTS AND FEE 
 
1.   The articles should be signed by ALL the incorporators. 

 

2.   If a person signs a document which the person knows is false in any material respect with the intent 
that the document be delivered to the secretary of state to be filed on behalf of a corporation, the 
person has committed an offense. The offense is a Class A misdemeanor. 

 

3.   Two copies of Form 202 should be submitted to the secretary of state. 
 
4.   There is a $25 filing fee for all non-profit corporations 

 

5.   If two copies of Form 202 were not filed with the secretary of state, the incorporator will need to 
order a “certified copy” of the certificate of formation to submit with the federal tax-exemption 
paperwork. The certified copy may be ordered for a fee of $15 plus $1 per page. 

 

 
 

COMMON ERRORS CAUSING REJECTION OF A PROPOSED FILING 
 
Common errors include: 

 

1.   failure to properly execute the documents; 
 
2.   failure to state that the corporation is a non-profit corporation; or 

 
3.   the designation of less than three directors. 

 
 
 

 
ARTICLES OF AMENDMENT FOR A NON-PROFIT CORPORATION 
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Articles of amendment may be filed to add, delete, or alter provisions of the articles of incorporation using 
Form 403 (Certificate of Correction). A corporation may amend its articles of incorporation to correct only 
those statements that contains an inaccurate or erroneous statement, was defectively or erroneously signed, 
sealed, acknowledged or verified, the governing law authorizes or requires to be included in the original 
filing instrument. A certificate of correction may not alter, add, or delete a statement that by its alteration, 
addition or deletion would have caused the secretary of state to determine that the filing instrument did not 
conform to the requirements of applicable law at the time of filing. Form 403 (Certificate of Correction) is 
available on the secretary of state website at http://www.sos.state.tx.us/corp/forms_boc.shtml and can also 
be completed on-line through SOSDirect. 

 
After the secretary of state files the certificate of correction, the filing instrument is considered to have been 
corrected on the date of the original filing except where a person is adversely affected by the correction, the 
filing instrument is considered to have been corrected on the date the certificate of correction is filed. 

 

 
Selection or completion of a form found on this web site is the responsibility of the user and the 
user's attorney. The forms and information provided by the secretary of state are not intended to 
provide legal advice or to substitute for the advice of an attorney. If you have specific legal 
questions, consult your attorney. 

 

 
 

EXECUTION REQUIREMENTS AND FEE 
 

 
1.   The certificate of correction must be signed by a person authorized to sign the certificate of formation. 

 
2.   If a person signs a document which the person knows is false in any material respect with the intent 

that the document be delivered to the secretary of state to be filed on behalf of a corporation, the 
person has committed an offense. The offense is a Class A misdemeanor. 

 

3.   There is a $15 filing fee. 
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Booster Clubs are governed by various entities. The School District has Board Policies and guidelines that 
must be followed by Booster Clubs, as well as guidelines that the School Principal or Administrator (if the 
Booster Club is not located at a school) may implement. Also, the Booster Clubs must follow the 
guidelines of the University Interscholastic League (UIL); the State of Texas; and the federal government, 
through the IRS. Some state regulations relate to state sales tax while other regulations involve becoming 
incorporated or involve the holding of a raffle. 

 
The following information is included in this section: 

 

   District Board Policy GE (Local), Relations with Parents or Parents’ Organizations 
 

   UIL Booster Club Guidelines 
 

   State Regulatory Information 
 

   Federal Regulatory Information 
 
 

The UIL Booster Club Guidelines do not necessarily include all rules that may apply to your organization. 
For specific questions, you should contact UIL directly. 

 
The state and federal regulatory information included in this section does not include all laws or rules that 
may apply to your particular situation.  This information is provided by the District’s Division of 
Finance; however, Division of Finance is not an authority on specific accounting situations or tax-related 
issues concerning individual Booster Clubs. Therefore, Booster Clubs should obtain competent 
independent counsel, such as a Certified Public Accountant (CPA) or an attorney, to address accounting 
and tax matters related to their specific circumstances. The cost of these services would be the Booster 
Club’s responsibility. In addition, the IRS and the Texas State Comptroller’s Office may be contacted for 
questions related to your organization’s specific situation. 

 
 
 
 

IMPORTANT 
 

Booster Club officers are solely responsible for ensuring that their Booster Club is in compliance 
with District policies and guidelines, UIL guidelines, and state and federal regulations. 

 
Therefore, the District, including any District employee, is not responsible for a Booster Club not 
complying with the various policies, guidelines, and regulations. 
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The following guidelines were downloaded from the UIL’s website. The information documented below is 
subject to change by the UIL. Therefore, for the most up-to-date version of this information, please go to 
the UIL’s website at 

www.uiltexas.org/policy/booster-club-guidelines 
 

 
If you have questions concerning UIL guidelines, please contact: 

 
Athletics: Dr. Mark Cousins Director of Athletics 281-894-3980 

 

 
Drama: Antwanette Hill Director of Instruction, Hopper 281-463-5325 

 
Music: Larry Matysiak Director of Secondary Music 281-897-4042 

 

NFL: Ami Ruby Curriculum Coordinator for 9th – 12th Speech 
& Debate 

281-856-1543 

 

JROTC: Judy Reidy Director/Secondary Special Programs & 
Services 

281-897-1326 

 
 

University Interscholastic League (UIL) 
 

www.uiltexas.org (Select Booster Club Guidelines) 512-471-5883 
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This section has been prepared to provide general, not specific or all-inclusive, information to Booster 
Clubs regarding state tax regulations. Steps have been documented to aid a Booster Club in abiding by 
the regulations; however, these steps are only general guidelines and do not ensure that a Booster Club 
will remain in compliance with all state tax regulations. 

 
Each Booster Club should strive to remain in good standing with all state agencies. Therefore, each 
Booster Club is responsible for obtaining its own competent independent counsel on accounting and 
tax matters related to its specific circumstances. This counsel may include a Certified Public 
Accountant (CPA) or an attorney. The cost of these services would be the Booster Club's responsibility. 

 
 
 
 

General State Regulatory Information 
 
 

Booster Club officers are solely responsible for ensuring that their Booster Club is in compliance with all 
state regulations. Therefore, the District, including any District employee, is not responsible for a 
Booster Club not being in good standing with all state agencies. However, the District has provided 
the following information that includes detailed steps Booster Clubs should take to comply with state tax 
regulations. 

 

This information is organized as follows:  
Page 

 

Obtaining a Texas Sales Tax Permit ........................................................................ 5.8 
 

Qualifying for Exemption from Texas Sales and Use Tax....................................... 5.8 
 

Reporting Requirements........................................................................................... 5.9 
 

Franchise Tax ........................................................................................................... 5.9, 5.10 
 

Change in Address ................................................................................................... 5.10 
 

Further Questions? ................................................................................................... 5.10, 5.11 
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Obtaining a Texas Sales Tax Permit 
 

 
 

To sell any taxable items within the State of Texas, a company, organization, or person must apply for a 
Sales Tax Permit. Booster Clubs should obtain a Texas Sales Tax Permit if you intend to sells goods or 
taxable services in Texas. The sale of goods does include fund-raisers, such as candy sales, T-shirt sales, 
and sales of other items. In addition, some Booster Clubs sell services that may be taxable. 
 

Booster Clubs may obtain a Texas Sales Tax Permit by submitting the completed applications to the 
Texas Comptroller’s Office. You must apply on-line for the Texas Sales Tax Permit. 
 

Note: Go to the Texas Comptroller of Public Accounts website at www.window.state.tx.us. 
 

A Texas Sales Tax Permit will be issued to the Booster Club along with a Sales Tax Permit Number. The 
Texas Sales Tax Permit Number has 11 digits and begins with a 1, 2, or 3. The permit numbers beginning 
with a "1" are based on an entity's EIN. Those permit numbers beginning with a "2" are based on a 
person's social security number. The permit numbers beginning with a "3" are assigned by the 
Comptroller’s Office. 
 

Booster Clubs cannot use the District's Sales Tax Permit Number. 
 

To determine if your Booster Club has a permit you may use the searchable Taxpayer Information 
Database at www.window.state.tx.us/taxinfo/exempt. 

 
 
 
 

Qualifying for Exemption from Texas Sales and Use Tax 
 

 
To apply for exemption based on the federal exempt status, complete application AP-204. See website at 
www.window.state.tx.us/taxinfo/exempt. On this webpage, you may also do an Exempt Organization 
Search to verify if your Booster Club is exempt. 

 

 
The sales and use tax exemption allows approved organizations an exemption from sales tax when 
purchasing items to further the organization’s exempt purpose. Therefore, this exemption allows the 
approved Booster Club to make sales tax-exempt purchases of items intended for resale for a fund-raiser. 
This exemption process is separate and in addition to applying for federal tax-exemption from the 
IRS. 

 
 
 
 
 

See Appendix for additional information from Texas Comptroller’s Office. 
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The Booster Clubs with the exemption are entitled to two (2) “one-day, tax-free” sales or auctions per 
calendar year. A fund-raiser qualifies for the “one-day, tax-free” sale/auction if all items are to be 
delivered on one day. Each "one-day" sale/auction may not exceed 24 consecutive hours. 
 

Remember:  You must be granted the exemption first to be entitled to the two (2) “one-day, tax- 
free” sales or auctions per calendar year. 

 
Sales of items such as T-shirts, candles, cups, etc. are subject to sales tax when sold on days other than the 
two (2) “one-day, tax-free” sale/auction days. 

 
 

 
All catalog fund-raisers are considered taxable, and CANNOT be considered as one of your two (2) 
“one-day, tax-free” sales per calendar year. Your booster club is considered an agent of the vendor 
and, therefore, must collect sales tax for items sold that are taxable. 

 
 
 

If you plan to hold a catalog fund-raiser, tax must be collected for those items in the fund-raiser that are 
taxable. For instance, gift wrap is taxable, but cookie dough is exempt from sales tax by law. The vendor 
should remit the applicable sales tax to the Texas Comptroller’s Office. 

 
 
 
 

Reporting Requirements 
 
 

 
The Texas Comptroller’s Office requires that Booster Clubs file at least one sales tax report per calendar 
year. The frequency of filing the sales tax report is determined by the Texas Comptroller’s Office. The 
amount of anticipated sales tax payments affects the frequency of reporting. The sales tax reports may be 
due monthly, quarterly, or annually. Some Booster Clubs have reports due on a seasonal basis (semi- 
annually). This reporting frequency is no longer available for new Booster Clubs. 
 

Since sales tax payments may vary from year to year, the frequency of reporting can also change. The 
Texas Comptroller’s Office will generally communicate changes in filing requirements to the Booster 
Clubs in writing. In addition, the Texas Comptroller’s Office will generally mail the required reporting 
form and information to organizations that have obtained a Sales Tax Permit. 

 
 
 

Franchise Tax 
 
 

 
Every profit and nonprofit corporation in Texas must file all franchise tax reports and public information 
reports with appropriate payment until the Comptroller’s office has granted tax exemption. Failure to do 
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so will cause the loss of corporate privileges as well as the forfeiture of charter by the Texas Secretary of 
State. 

 
Booster Clubs that have received their Determination Letter from the IRS granting 501(c)(3) tax 
exemption may also request exemption from the Texas franchise tax through the Texas Comptroller’s 
Office. 

 
Although a nonprofit corporation that is exempt from federal income tax under Internal Revenue Code 
501(c)(3) is exempt from franchise tax, the exemption is not automatically granted. Booster Clubs must 
apply for exemption with the Texas Comptroller’s Office based on the federal exempt status. 

 

 
 
 

For additional franchise tax information, go to the Texas Comptroller’s Office 
website at www.window.state.tx.us, under Franchise Tax. 

 
 
 
 
 
 
 
 

Change in Address 
 

 
 
 

If the mailing address for the Booster Club changes, immediately notify the Texas Comptroller’s Office. 
Failure to do so may result in important correspondence being lost. To avoid frequent mailing address 
changes, the Texas Comptroller’s Office recommends that each Booster Club obtain its own post office 
box (PO Box) or private mailing box (PMB) to be used for official Booster Club mail. In addition, the 
post office box address and keys can be given easily to the new officers at the beginning of each new 
year. 

 
 
 
 
 

Further Questions? 
 
 

 
Texas Comptroller’s Office 

Austin Office 1-800-252-5555 (toll-free) 

Exempt Organizations Department 1-800-531-5441 ext. 34142 
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Website addresses 

 

Texas Comptroller’s Office www.window.state.tx.us 
 

Sales Tax Information www.window.state.tx.us/taxinfo/exempt 
 

Exempt Organizations www.window.state.tx.us/taxinfo/exempt 
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 Federal Regulatory Information 
 

 
This section has been prepared to provide general, not specific or all-inclusive, information to Booster 
Clubs regarding federal tax regulations.  Steps have been documented to aid a Booster Club in abiding by 
the regulations; however, these steps are only general guidelines and do not ensure that a Booster Club 
will remain in compliance with all federal tax regulations. 
 
Each Booster Club should strive to remain in good standing with all federal agencies, including the 
Internal Revenue Service (IRS).  Therefore, each Booster Club is responsible for obtaining its own 
competent independent counsel on accounting and tax matters related to its specific circumstances.  
This counsel may include a Certified Public Accountant (CPA) or an attorney.  The cost of these services 
would be the Booster Club's responsibility. 
 
 
 

General Federal Regulatory Information 

 
 
Booster Club officers are solely responsible for ensuring that their Booster Club is in compliance with all 
federal regulations.  Therefore, the District, including any District employee, is not responsible for a 
Booster Club not being in good standing with all federal agencies.  However, the District has provided 
the following information that includes detailed steps Booster Clubs should take to comply with federal 
tax regulations. 
 
This information is organized as follows: 
                  Page 

Obtaining an Employer Identification Number ..................................................................... 5.13 

 Why Do I Want To Be Tax-Exempt? .................................................................................... 5.14 

 Why Do I Want To Be a Public 501(c)(3)? ........................................................................... 5.15 

 Becoming a Public 501(c)(3) Tax-Exempt Organization ...................................................... 5.16 

  Applying for Public 501(c)(3) Tax-Exempt Status ................................................ 5.16 

  Filing Requirements for Tax-Exempt Organizations ............................................. 5.18 

 Change in Address ................................................................................................................. 5.20 

 Further Questions? .................................................................................................................  5.20 
  
 
For more details, see Life Cycle of a Public Charity on the IRS website at www.irs.gov/charities.  
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Obtaining an Employer Identification Number 

 

Every organization must have an employer identification number, even if it will not have employees.  The 
employer identification number is a unique number that identifies the organization to the Internal 
Revenue Service. 

Since Booster Clubs are separate entities from the District, Booster Clubs can not use the District's 
EIN. 
 
 

IMPORTANT 
 

An organization is not automatically considered tax-exempt by acquiring an EIN.  
All organizations must first apply for an EIN to be recognized as a unique entity and 
then apply for tax-exempt status.  Likewise, the mere fact that an entity is organized 

as a non-profit organization does not indicate that it is exempt from federal tax.   

 
 
Booster Clubs may obtain an EIN by: 
 

 1.  Appling Online 
  Once the application is completed, the information is validated during the   
  online session, and an EIN is issued immediately.  

 2.  Applying by Phone 
  Call Business & Specialty Tax Line at (800) 829-4933.  The EIN will be    
  issued to the individual over the telephone. 

 3.  Applying by Fax 
   Fax the completed Form SS-4 application to (859) 669-5760.  A fax will   
    be sent back with the EIN within four (4) business days. 

 4.  Applying by Mail 
  Mail the completed Form SS-4 to: 

    IRS 
    Attn. EIN Operation 
    Philadelphia, PA  19255    

  The processing timeframe for an EIN application received by mail is four weeks. 

 

Note:  No fee is required for obtaining an EIN. 
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After receiving your EIN, you may use it to then open a bank account and obtain a State Sales Tax 
Permit.  Booster Clubs should not use an individual’s social security number to conduct the business 
of the organization.   
Copies of the completed SS-4 form and the IRS response documenting the assigned EIN number should 
be kept in the Booster Club's permanent records from year to year.  You may also want to have the 
Secretary keep a backup copy of these documents on a CD. 
 
 
 

Why Do I Want To Be Tax-Exempt? 

 
 
The IRS Tax Code provides for special treatment of certain organizations identified as "tax-exempt."  
Some benefits to becoming tax-exempt as a public 501(c)(3) organization include: 

1. Taxes are not paid to the IRS for revenues raised, and 

2. Contributions to certain tax-exempt organizations [501(c)(3)] are tax-deductible by the 
contributor. 

 
However, the following are restrictions placed on tax-exempt organizations that Booster Clubs must 
follow to receive tax-exempt status and to retain that status: 
 

 Tax-exempt organizations must benefit a group as a whole instead of benefiting 
individual members of a group.  Since Booster Clubs usually assist student groups, all 
members of the student group sponsored are to be treated equally and receive the same 
opportunity to benefit from the Booster Club’s assistance.  Therefore, one student cannot 
receive a greater benefit than another unless the criteria for financial need discussed below is 
met. 
 
In some instances, individuals may not be able to afford to pay the amount owed to 
participate in a particular event.  The IRS has indicated that a group or club may establish 
criteria that could be used to determine if a person is in financial need.  If the criteria are 
met, the group or club could provide the necessary funds to allow the individual to 
participate.  The criteria should be established in writing prior to a particular situation 
arising.  In addition, the criteria should be used consistently for all people, and the criteria 
should not change every year. 

 Tax-exempt organizations cannot use individual accounts.  "Individual accounts" are 
those accounts used by a Booster Club to credit an individual with revenues raised.  The 
Booster Clubs would use these accounts to benefit the individual by offsetting that 
individual's expenses with the amount credited to that individual from the revenues raised.   
 
Please note that individual accounts do not refer to bank accounts.  
 



Federal Regulatory Information 
 
 

5.15 10/29/2020 

The purpose of a tax-exempt organization is to benefit an entity as a whole instead of 
benefiting individuals.  Therefore, the use of individual accounts could result in denial of the 
application for tax-exempt status by the IRS or the loss of existing tax-exempt status.  In 
addition, the individual benefits received by people would result in taxable income to them. 

 Tax-exempt organizations cannot require a person to participate in fund-raising 
activities.  Normally, Booster Clubs raise funds for a student group through the efforts of the 
Booster Club members; however, sometimes the students of the group being assisted 
participate in the fund-raising activities.  A Booster Club cannot require its members or the 
students in the related student group to participate in a fund-raiser.  Furthermore, members 
of the student group who do not participate in fund-raising activities would receive the same 
opportunity to benefit as those members of the student group who participated.  The 
members or students cannot be penalized in anyway for not participating in a fund-raiser. 

 Tax-exempt organizations cannot require that a certain amount be raised or sold per 
person.  For example, a Booster Club cannot require that each Booster Club member or 
student of the assisted group sell $20 worth of candy or sell 10 candy bars in a fund-raiser.   

The following is an illustration of the above concepts: 
 
A dance team is attending a summer dance camp that costs $2,000 for its 10 members ($200 
each).  The Dance Team Booster Club decides to have a catalog fund-raiser to help defray some 
of the cost of the summer dance camp.  The catalog sale generates a total of $200 of revenue.  Of 
the 10 total members of the dance team, only 2 participate in the catalog sale that generates the 
$200, which is deposited into the Dance Team Booster Club's bank account.   
 
Since revenues from the catalog sale were to be used to defray some of the dance camp expense, 
the tax-exempt Dance Team Booster Club must give all 10 dance team members an equal 
opportunity to benefit from the catalog sale, even though only 2 members participated.  This 
means that each member's cost would be reduced by $20 ($200 / 10 members).  Therefore, each 
member's cost for attending the summer camp would be $180 ($200 cost - $20 fund-raiser 
benefit).  
 

 

Why Do I Want To Be a Public 501(c)(3)? 

 
 
When applying for tax-exempt status with the IRS, Booster Clubs should apply for the public 501(c)(3) 
tax-exemption.  This type of exemption means that the organization is tax-exempt; the majority of its 
income is from the public; and all donations, subject to certain individual restrictions, are deductible on 
the contributor's tax return.  In addition, 501(c)(3) organizations are eligible for state tax benefits.  (See 
the State Regulatory Information.)   
 
The IRS has several other tax-exempt categories; however, the 501(c)(3) status is the ONLY category 
that allows any donations to be deductible on the contributor's tax return.  All other categories allow for 
tax-exemption, but do not allow for deductible donations under any circumstances.   
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With a 501(c)(3) tax-exempt status, an organization may be public or private.  A private 501(c)(3) 
organization has additional requirements and constraints that a public 501(c)(3) organization does not 
have.  
 
Therefore, all Booster Clubs should apply for tax-exempt status as a public 501(c)(3) organization. 
 
 

Becoming a Public 501(c)(3) Tax-Exempt Organization 

 
 
Tax-exempt status is not automatic once an EIN has been issued; organizations must apply for tax-
exempt status.  According to the IRS, an organization is either a taxable organization or a tax-exempt 
organization.  Furthermore, organizations may not represent themselves as tax-exempt until they have 
obtained notification from the IRS stating they are a tax-exempt entity. 
  
According to Board Policy GE (Local), all Booster Clubs must obtain tax-exempt status with the IRS 
as a public 501(c)(3) organization.  The Booster Club officers should take the necessary steps to ensure 
they follow the regulations regarding that type of entity.   
 
 
 

Applying for Public 501(c)(3) Tax-Exempt Status 
  

1. Complete IRS Package 1023 (Application for Recognition of Exemption) seeking tax-exempt 
status as a public 501(c)(3) organization. 

2. Complete IRS Form 8718 (User Fee for Tax-exempt Organization Determination Letter 
Request) and pay the required fee of $400 or $850. 

3. Mail Package 1023, Form 8718, and a check for the filing fee to: 
 
Internal Revenue Service 
PO Box 192 
Covington, KY  41012 

The filing fee is $400 if your annual gross receipts averaged no more than $10,000 during the 
last 4 years or if you are a new organization that does not anticipate annual gross receipts 
exceeding $10,000 during your first 4 years. 

The filing fee is $850 if your annual gross receipts averaged more than $10,000 during the last 4 
years or if you are a new organization that anticipates annual gross receipts exceeding $10,000 
during your first 4 years. 
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Annual gross receipts:  The total amount of revenue collected by an organization during 
its reporting year from any source.  Sources may include, but are not limited to, 
membership fees, donations, fund-raising revenues, amounts collected for the payment of 
expenses (e.g., uniforms, trips), and any other amounts received. 

 
 
To determine annual gross receipts: 
 

- Add all deposits made to the Booster Club’s bank account(s),  

- Add cash on hand that was not deposited by the end of its reporting year, 

- Less transfers from one bank account to another, and 

- Add expenses paid with money collected that was not deposited in the Booster Club’s 
bank account(s). 

 
When completing the IRS Package 1023, Booster Clubs will establish their fiscal year-end (also known as 
the accounting period year-end or official year-end).  Once this date is established, the IRS does not 
easily allow an organization to change it.  Changes are usually only allowed for extreme circumstances.   
 
The date established will determine when the Booster Club has to file their informational return (Form 
990) to the IRS.  The return is due 4 ½ months after the end of a fiscal year (the 15th day of the 5th month 
after the organization’s accounting period ends).   
 
When considering a fiscal year-end date, you may wish to align your year-end with the school’s year-end 
date of August 31.  This way, the financial activity of the Club can relate easily to a given school year.  
Second, the current officers can prepare the annual Financial Report and have it audited before the new 
school year begins.  Third, the Club’s Form 990 would not be due to the IRS until January 15; therefore, 
the new officers would have time to prepare it after beginning the new school year. 
 
The IRS approval process for tax-exempt status usually takes several months.   
 

 

Read “Top Ten Reasons for Delays in Processing Exempt Organization 
Applications” in the Appendix before you submit your application!! 

 
 
The IRS will send the organization an Acknowledgement of Your Request letter that indicates your 
application and fee were received and are being processed. Upon approval by the IRS of the tax-exempt 
status, the organization will receive a Determination Letter stating that the organization is considered to 
be tax-exempt as of a certain date.  Only then can the organization represent itself as a federally tax-
exempt organization.   
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Likewise, donations to the organization are only deductible on the contributor’s tax return as of the  
effective date on the Determination Letter received by the Booster Club granting 501(c)(3) tax-exempt 
status and within set guidelines that apply to 501(c)(3) organizations. 
 
Therefore, if the Booster Club receives tax exemption under any other code [i.e., 501(c)(4), 501(c)(7)], 
donations received are not deductible on the contributor’s tax return.  Furthermore, Booster Clubs 
should clearly state in all advertisements that donations to the organization are “not tax-deductible” so 
that a contributor is not misled and does not incur penalties levied by the IRS for taking the deduction 
erroneously. 
 
If the IRS does not grant tax-exempt status, the organization will receive a Letter of Denial stating the 
organization is not considered tax-exempt.   
 
Send a copy of the Acknowledgement of Your Request and a copy of the Determination Letter to 
the District's Internal Auditor when each is received. 
 
 

Examples of an Acknowledgment of Your Request and a Determination Letter  
have been included in the Appendix. 

 
 

 
Filing Requirements for Tax-Exempt Organizations 

 
 
Annually, each Booster Club must file an exempt organization information return Form 990-N, 990-EZ, 
or 990, Return of Organization Exempt from Income Tax.  The return is due by the 15th day of the 5th 
month after the close of your tax year.  For example, if your tax year ended on June 30, 2020, the Form 
990 is due November 15, 2020. 
 
According to the IRS, small tax-exempt organizations, such as small Booster Clubs, are required to file an 
annual electronic notice Form 990-N (e-Postcard).  The e-Postcard is required to be filed on-line.  The e-
Postcard is due every year by the 15th day of the 5th month after the close of your tax year.  You 
cannot file the e-Postcard until after your tax year ends.   
 
As per IRS = 
  

Must an organization file Form 990-N if it was not required to file an application for tax 
exemption? Yes, certain organizations do not have to apply for tax exemption but still have a Form 990-
N filing requirement. If your organization did not file an application for tax exemption because it is a 
section 501(c)(3) organization whose gross receipts in each taxable year are normally not more than 
$5,000 or because it is exempt under another Code section, such as section 501(c)(7), an officer of the 
organization should call Customer Account Services at 1-877-829-5500 (a toll-free number) and ask that 
the organization be set up to allow filing of Form 990-N. 
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Whether your Booster Club has filed for exemption status with the IRS, file the appropriate 990 form as 
required by exempt organizations. 

 

Which form to use? 

 
Booster Clubs must use Form 990-N, normally known as the e-Postcard if: 

 1.  Gross receipts are $50,000 or less. 

Booster Clubs must use Form 990-EZ if: 

1. Gross receipts are more than $50,000 but less than $200,000 AND 

2. Total assets are less than $500,000 at year-end. 

Booster Clubs must use Form 990 if: 

3. Gross receipts are $200,000 or more  

4. Total assets are $500,000 or more at year-end. 
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Change in Address 

 
 

If your address has changed, you need to notify the IRS to ensure you receive any IRS refund or 
correspondence.   To change your address with the IRS, you may complete a Form 8822,  Address 
Change Request, and send it to the address shown on the form.  
 
 

 
 
If you have additional questions regarding the information discussed above, you may contact: 
 

Internal Revenue Service 
Main Number  1-800-829-1040 (toll-free) 
Tax-Exempt Organizations  1-877-829-5500 (toll-free) 
Tax Forms & Publications  1-800-829-3676 (toll-free)  

  
Website addresses 

IRS Home Page   www.irs.gov 
   
 

Additional information downloaded from the IRS’ website is included in the 
Appendix. 

Further Questions? 



 

5.21  
10/29/2020 

Page left blank intentionally. 
 
 



10/29/2020

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page left blank intentionally. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.21 



10/29/2020

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Taking Care of 
Business 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Included in this section: 
 

Taking Care of Business Overview 
 

Booster Club Information Sheet 
 

Financial Report Information & Formats 
 

Review Report Information & Formats 



6.1
10/29/2020

 

 

Taking Care of Business Overview 
 
 
 

Booster Clubs have many responsibilities to the federal government, the state, the District, and to the 
students they support. Part of this responsibility is to keep accurate and updated records so that the 
organization may complete the necessary filing requirements with the state and the IRS. 

 

 
This section includes information that must be turned in to pertinent District personnel including the 
Booster Club Information Sheet that must be submitted each year and as officers change. In addition, this 
section will also guide you in preparing the Financial Report and related Review Report. 

 

 
Most of the reporting requirements of a Booster Club are dependent on the financial records kept as 
discussed in the Day-to-Day Responsibility section; therefore, the office of Booster Club Treasurer is an 
extremely important and vital position that should not be taken lightly. Even though the Treasurer may 
assign certain duties to another person (i.e., Fund-raiser Chairperson – Catalog Sales), the Treasurer is 
ultimately responsible for assuring that all financial records are maintained accurately for the Booster 
Club. 
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Booster Club Information Sheet 

 

 

Send an updated copy of this form to the Division of Finance and to your Liaison or Sponsor as 
new officers are elected or as information changes. 

 

 
 

1.   Official Booster Club Name: 
 

2.   School Name: 
 

3.   Sponsor’s Name: 
 

4.   Employer Identification Number (EIN): 
 

5.   Official Mailing Address: 
 

PO Box / Street Address: 
 
 
 

City, State & Zip Code: 
 

6.   Date of Change: 
 

7.   Current Booster Club Officers for the School Year 
 

 
 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  

 
 
 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  

 

By law, information on this page is public information and must be released to the public at such requests. 



Booster Club Information Sheet

By law, information on this page is public information and must be released to the public at such requests. 
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Send an updated copy of this form to the Division of Finance and to your Liaison or Sponsor as 
new officers are elected or as information changes. 

 
 

 
7.  Current Booster Club Officers (Continued) 
 

 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  

 

 
 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  

 

 
 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  



Booster Club Information Sheet
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Send an updated copy of this form to the Division of Finance and to your Liaison or Sponsor as 
new officers are elected or as information changes. 

 
 

 
7.  Current Booster Club Officers (Continued) 
 

 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  

 

 
 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  

 

 
 

Office Held:  

 

Printed Name:  

 
 
Mailing Address: 

 

 

 

Phone Numbers: 
 

Hm: Wk: Cell: 
 

E-mail Address:  
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Financial Report Information & Formats 
 
 
 

Each year Booster Clubs are required to submit a written report of actual revenues and expenditures 
(Financial Report) for that school year to the Liaison or Sponsor and the Division of Finance by October 
15, 2015. The Financial Report and Review Report are not audited by the District. 

 
The Treasurer of the Booster Club should prepare the Financial Report and should ensure that the 
Financial Report includes: 

 
   Name of school, name of Booster Club, and the time period covered in the report. 

 

   Actual revenues and expenditures for the applicable school year. The current year report should 
start at the point in time where the prior year report ended. For example, if the 2013-14 report 
ended on June 30, 2020, then the 2020-15 report will begin as of July 1, 2020. 

 
Since clubs may start their new year at various times, the time period used for reporting actual 
revenues and expenditures may vary from club to club; however, the individual Booster Clubs 
should try to be consistent in the time period they use from year to year. 

 

   Foot all column totals of the Financial Report for accuracy. 
 

   Name, title, and signature of person who prepared the report. 
 

   Date the report was prepared. 
 

The Booster Club may want the time period used for reporting purposes to coincide with the election of 
new officers. If new officers normally come into office May 1, of each year, the time period for the 
Financial Report may be from May 1, to April 30, of the following year. 

 
The following examples of Financial Reports are included in this handbook: 

 

   Type 1 - This example is a cash basis financial report that includes the beginning and ending 
cash balances for the year. Money received is usually shown as income and money 
paid is usually shown as an expense. 

 

The beginning cash balance for the current year should agree to the ending cash 
balance from the prior year. 

 

 

Type 1 report format is the simplest to prepare. 
 
 

   Type 2 - This example is an accrual basis financial report that includes assets, liabilities, equity, 
income, and expenses. This report would include the cash transactions, but would 
also show amounts to be received or amounts to be paid in which money has not yet 
been exchanged, prepayments of expenses that have not yet been incurred, or receipt 
of amounts in which income is not yet recognized. 

 
The retained earnings amount should agree to the total equity amount from the prior 
year. 

 
The Financial Report and the Review Report must be presented at a Booster Club meeting that 
includes its general membership by October 15, 2015 of each year. 
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Financial Report Information & Formats 

 

 

 
 
 

 
 

XYZ High School Spirit Booster Club 
CASH BASIS FINANCIAL REPORT 

From July 1, 2020 through June 30, 2021

Type 1 
Page 1 of 1 

 

 

Beginning Cash Balance as of July 1, 2011 $5,235.46 
 

INCOME 

Concession Stand Sales $3,569.50 

Fall Dance $2,875.00 

Membership Dues (225 members) $5,625.00 

Program Ad Sales $9,502.25 

Uniform Income (212 new uniforms ordered) $9,540.00 

Total Income $31,111.75 
 
 

EXPENSES 

Competition Trip Expense $8,320.03 

Concession Stand Supplies $1,355.77 

Fall Dance Expense $2,589.10 

Miscellaneous Supplies $  650.77 

Postage $  236.29 

Program Ad Expenses $1,242.88 

School Donation (Sound System) $4,328.00 

Uniform Expense $9,540.00 

Total Expenses $28,262.84 
 
 

Net Income (Loss) for Current Year $2,848.91 
 
 

Ending Cash Balance as of June 30, 2015 $8,084.37 
 
 
 
 

Cash Basis Financial Report prepared by: 
 

     

Printed Name Title 
 

/ / 
Signature Date 
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Financial Report Information & Formats 

 

 

 
 
 
 

XYZ High School Spirit Booster Club 
BALANCE SHEET 
As of June 30, 2021 

Type 2 

Page 1 of 2 

 

 
 

ASSETS   
ABC Bank Checking Account $2,154.25 

ABC Bank Savings Account $5,112.77 

Accounts Receivable $3,458.00 

Prepaid Storage Rent $  300.00 

TOTAL ASSETS $11,025.02 
 
 

LIABILITIES & EQUITY 

Liabilities 

Accounts Payable $3,524.75 

Deferred Membership Income $  500.00 

Scholarship Payable $1,000.00 

Total Liabilities $ 5,024.75 
 
 

Equity  

 
Retained Earnings $1,135.12 

Net Income (Loss) From Current Year $4,865.15 

Total Equity $ 6,000.27 

TOTAL LIABILITIES & EQUITY $11,025.02 
 
 
 
 

Balance Sheet and Income Statement prepared by: 
 

     

Printed Name Title 
 

/ / 
Signature Date 
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Financial Report Information & Formats 

 

Membership Dues (100 members) $2,000.00  

Uniform Income (22 new uniforms ordered) 

Total Income 

$  770.00  

 
$14,237.18

 

EXPENSES 

Banquet 

 
 

$1,388.13 

 

Catalog Sale Expense $3,752.68  

 

Scholarships $2,500.00 
 

Storage Rental $  600.00  

Supplies $  328.56  

Uniform Expense 

Total Expenses 

$  770.00  

 
$ 9,372.03

 

Net Income (Loss) For Current Year 
   

$ 4,865.15

 
 
 

 
 

XYZ High School Spirit Booster Club 
INCOME STATEMENT 

For the Period of July 1, 2020 through June 30, 2015 
 
 
 

INCOME 

Catalog Sales $9,129.18 

Donations $2,300.00 

Interest Income $ 38.00 

Type 2 
Page 2 of 2 

 
 
 
 
 
 
 
 
 
 

 
Postage $ 32.66 
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Review Report Information & Formats 
 
 
 

Each Booster Club is required to have an organizational committee conduct an annual review of the 
organization's Financial Report and the related financial activity for the school year. The review 
committee may be two types: internal or external. An internal review committee includes officers and 
club members; however, the committee should have at least one non-officer member review the 
information. A CPA or other outside party may perform an external review at the Club’s expense. The 
organizational review committee, whether internal or external, must prepare a written Review Report that 
communicates the results of the review to the organization. 

 

 
 

IMPORTANT 
 

   The Treasurer(s) [and Assistant Treasurer(s), if applicable] should not be on the Review 
Committee. Since they are reviewees, they can not also be the reviewers. However, they may 
meet with the committee or external reviewer to explain their records or answer questions. 

 

   The Sponsor, Sponsor’s spouse, or Officer’s spouse can not be the designated “non-officer” 
member of the Review Committee. They may be part of the Review Committee; however, they 
would not be considered non-officers for the purpose of the review. 

 

 
 

An internal Review Committee should use the examples of Review Reports included on the next few 
pages. However, an external party should show the results of the review in their own report format with 
their signature and date included. Although the examples included show space for four (4) members, the 
Club may have more or fewer committee members. However, the same information must be documented 
for  each committee member (as opposed to the group as a whole), regardless of the size of the 
committee. 

 
The Booster Club Review Report examples include: 

 

 Option A - Review was performed with no exceptions noted; therefore, the Financial Report 
appears proper and correct. 

 

 Option B - Review was performed with immaterial exception(s) being noted. The Financial 
Report was either corrected or exceptions did not have a material effect. Except for 
these minor exceptions, the Financial Report appears proper and correct. 

 

 Option C - Review was performed with material exception(s) being noted. Because of the 
material exception(s), the Financial Report is not proper and correct. 

 
In some instances, due to material exception(s), the committee may not be able to 
determine whether the Financial Report is proper and correct. When this situation 
occurs, the committee may state that the status of the Financial Report could not be 
determined because of material exception(s). 

 
 
 

The Review Report along with the Financial Report should be submitted to the Liaison or 
Sponsor and Division of Finance by October 15 of each year. 
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Suggested Review Committee Guidelines 

 
The following suggested guidelines are designed to assist the Booster Club Review Committee in 
conducting a thorough review of the Booster Club's Financial Report and the financial activity for the 
applicable school year. 

 

   Have the Treasurer prepare the written report of revenues and expenditures (Financial Report) 
for your Booster Club. The report should include information for the twelve months after the 
ending date of the previous year’s Financial Report. 

 
   The review must cover the period beginning with the reconciled cash balance from the 

previous written Financial Report and ending with the reconciled cash balance from the last 
day of the time period reported by the Booster Club. If the Club is using an accrual basis 
financial report, then the beginning retained earnings should equal the prior year’s ending 
retained earnings balance plus/(minus) net income/(loss) for the current year. 

 
   Foot all column totals of the Financial Report for accuracy. 

 
   Review the reconciled bank statements and canceled checks to determine that: 

 

1.   Disbursements have been properly documented with an invoice or receipt, 
 

2.   Disbursements have been properly approved, 
 

3.   Checks have been properly signed, 
 

4.   Checks have been deposited or cashed by the payee indicated and that no information 
on the face of the check has been altered, and 

 

5.   Checks have been accounted for in the proper sequence (no missing checks). 
 

   Check addition and subtraction on cash receipts and deposits. 
 

   Compare cash receipts and deposits to the bank statement. 
 

   Verify that receipts and disbursements were recorded to the correct account category. 
 

   Review the Treasurer's monthly reports and check them for accuracy. Review the beginning 
and ending balances on reports to verify that correct ending balances were carried forward as 
beginning balances on subsequent reports. 

 

   Determine that only applicable Booster Club officers are authorized signers on the bank 
account(s). Former officers should not remain on the account(s) as authorized signers. In 
addition, a District employee can not be the Treasurer or an authorized signer on the 
Booster Club's bank account(s). A District substitute or temporary worker may be a 
Treasurer or an authorized signer on the Booster Club’s bank account(s) with proper 
written approval. (See Authorization for Signer on PTO & Booster Club Bank Accounts in 
the Appendix.) 

 
   Determine that the coaches and directors of UIL academics, athletics, and fine arts were not 

given more than $500 in money, product(s), or service(s) in recognition for coaching, directing, 
or sponsoring UIL activities during a calendar year. 
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   Obtain proof that all applicable sales tax reports were submitted to the Texas Comptroller’s 

Office and that the related taxes were paid. 
 

   Determine which two fund-raisers were chosen to be the “one-day, tax-free” sales/auctions, if 
applicable. Only Booster Clubs that have received an exemption from the Texas 
Comptroller’s Office are allowed two (2) “one-day, tax-free” sales/auctions per calendar 
year. 

 

   Review the tax-exempt status of the Booster Club to determine that the Club has received and 
maintained its federal tax-exempt status as a public 501(c)(3) charitable organization or other 
tax-exempt status by contacting the IRS. 

 
   Determine that 

 
(1) Form 990 has been filed properly with the IRS for the prior school year if the Club 

had $200,000 or more in gross revenues, or 
 

(2) Form 990-EZ has been filed properly with the IRS for the prior school year if the 
booster club had more than $50,000 or more in gross revenues, or 

 
(3) Form 990-N (e-Postcard) has been filed properly with the IRS for the prior school 

year if the Club had 50,000 or less in gross revenues. 
 

   Determine that the Booster Club has not used individual accounts, which credit funds raised to 
individual students or parents. 

 
   Verify that 1099s were issued, if applicable. In general, you may have to issue a 1099-MISC 

(Miscellaneous Income) for each person to whom you have paid at least $600 in rents, services, 
prizes & awards, attorney fees, and other similar situations within a calendar year. 

 
 

Example: High-Kick Drill Team Booster Club hires a consultant during the Spring of the 2011-12 
school year for a $300 fee. The consultant is hired again in the Fall of 2012-13 school year for a 
$300 fee. The Booster Club should issue a 1099-MISC form to this person since the total paid 
within the 2012 calendar year is $600. 



Review Report Information & Formats

6.12 10/29/2020

 

 

 

 
After the review is complete, prepare the applicable Review Report (only one report type may be used per 
review: 

 
 

 
Option A 

No Exceptions 
(i.e., errors, 

irregularities) 

 
Financial Report appears proper and correct 

 

Option B 
Immaterial 
Exceptions 

Financial Report appears proper and correct, except for some immaterial 
exceptions 

 

 
 
 
Option C 

 
 
 

Material 
Exceptions 

Financial Report does not appear proper and correct because of material 
exception(s) 

 
or 

 
Financial Report status can not be determined because of material 

exception(s) 

   If exceptions are noted during the review, consult with the organization's Treasurer and 
President (if necessary) to resolve the exception(s). The Treasurer is responsible for making 
any corrections to the records, checkbook, and Financial Report. 

 
   If material exceptions have been noted, prepare recommendations to prevent the future 

occurrence of these exceptions. 
 

   The organization's Treasurer and President are responsible for acting upon the 
recommendations made by the Booster Club Review Committee. 

 
   The Review Report includes reviewer’s name, title, and signature and the period stated in the 

report, agrees with the period covered in the Financial Report. 
 

   Retain the original written Booster Club Financial Report and the original Booster Club 
Review Report on file with the Treasurer of the Booster Club. 

 

   Submit a copy of your Booster Club Financial Report along with the Review Report to 
the Sponsor, the School Principal, and the Director of General Administration. 

 
 
 
 

The Financial Report and the Review Report must be presented at a Booster Club Meeting that 
includes its general membership by October 15, 2015 of each year. 
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Option A 

Page 1 of 1 
(proper & correct with no exceptions) 

 

 
 

XYZ High School Spirit Booster Club 
REVIEW COMMITTEE REPORT 

FOR THE TIME PERIOD 
July 1, 2011 through June 30, 2012 

 

 
 

The Review Committee members named below have reviewed the attached Financial Report and related 
financial activity for the time period of July 1, 2020 through June 30, 2015, in detail. These members 
agree that the Financial Report and the related financial activity are proper and correct to the best of their 
knowledge. No exceptions were noted during the review. 

 
 
 
 
 

 
/ / 

Printed Name Officer Title/Member Signature Date 
 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
Note: If a reviewer is a non-officer, their title (second column) should be “Member”. 
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Option B 

Page 1 of 1 
(proper & correct with immaterial exceptions) 

 

 
 

XYZ High School Spirit Booster Club 
REVIEW COMMITTEE REPORT 

FOR THE TIME PERIOD 
July 1, 2020 through June 30, 2015 

 
The Review Committee members named below have reviewed the attached Financial Report and the 
related financial activity for the time period of July 1, 2020 through June 30, 2015, in detail. These 
members agree that the Financial Report and the related financial activity are proper and correct, except 
for the following exceptions: 

 

   Check #12586 cleared the bank for $25.20 instead of $2.52. 
 

   Check #12688 did not have 2 authorized signatures as required by the Booster Club bylaws. The 
check only contained 1 authorized signature. 

 
   The Program Ad Expense account contains three expenses that did not have the related invoices 

as documentation for the expense. The undocumented expenses totaled $42.87. 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
Note: If a reviewer is a non-officer, their title (second column) should be “Member”. 
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Option C 

Page 1 of 2 
(not proper or correct due to material exceptions) 

 

 
 

XYZ High School Spirit Booster Club 
REVIEW COMMITTEE REPORT 

FOR THE TIME PERIOD 
July 1, 2020 through June 30, 2015 

 

 
 

The Review Committee members named below have reviewed the attached Financial Report and related 
financial activity for the time period of July 1, 2020 through June 30, 2015, in detail. These members 
agree that the Financial Report and the related financial activity are not proper and correct, due to the 
following material exceptions: 

 

 

   No documentation of cost existed for the 100 new uniforms purchased. 
 

   Checking and savings accounts were not reconciled during the year. 
 

   Only one (1) authorized signature appeared on all checks written instead of the two (2) 
required authorized signatures as indicated in the Booster Club bylaws. 

 
   No documentation exists showing sales for the Christmas Cards sold to determine whether 

the amount recorded in the Financial Report is correct. 
 
 

To prevent the above exceptions from occurring in the future, the following steps should be taken: 
 

   Documentation of all expenses, such as an invoice, should be received prior to payment of 
expense. Documentation should be kept with the other Booster Club records. 

 
   All bank accounts should be reconciled on a monthly basis. 

 
   All checks issued should be signed by at least two authorized officers. 

 
   For all fund-raisers, a record should be kept of the sales and the money deposited. 
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Option C 

Page 2 of 2 
(not proper or correct due to material exceptions) 

 

 
XYZ High School Spirit Booster Club 
REVIEW COMMITTEE REPORT 

FOR THE TIME PERIOD 
July 1, 2020 through June 30, 2015 

 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
 
 
 

/ / 
Printed Name Officer Title/Member Signature Date 

 

 
 
 

Note: If a reviewer is a non-officer, their title (second column) should be “Member”. 
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Included in this section: 
 

Day-to-Day Responsibilities Overview 
 

Various Subject Areas concerning Day-to-Day Responsibilities 
 

 
 
 

10/29/2020 



 

 

Day-to-Day Responsibilities Overview 
 
 
 

So far, we’ve covered various aspects of the major decisions that Booster Clubs have to make regarding 
incorporation, tax-exemption, financial reporting, and other District requirements. Therefore, this section 
is dedicated to the many day-to-day issues that face a Booster Club. In addressing day-to-day issues, 
remember the responsibilities of the Booster Club and the pertinent District employees. 
 
Booster Clubs support a particular student group or program through a Sponsor. The Sponsor is a 
District employee who serves as the liaison between the Booster Club and the District. In addition, the 
pertinent Principal must approve various activities of both the student group and the related Booster 
Club. The main responsibilities of a Booster Club, a Sponsor, and a Principal are indicated below: 

 
 

Booster Club - A Booster Club is responsible for supporting a student group, activity, or program. 
Support may be as simple as providing refreshments for a particular event or support may be as 
complex as raising money for an out-of-state competition. The Booster Club works through the 
Sponsor to provide assistance for the planned activities of the student group; however, the Booster 
Club does not have the authority to decide the activities or trips in which the student group will 
participate. The parents and the Booster Club may provide suggestions about particular 
activities; however, the Sponsor is responsible for the final decision with the Principal’s or 
Administrator’s approval. 

 
Sponsor / Liaison - A designated Sponsor of a student group serves as the liaison between the 
Booster Club and the District, under the supervision of the Principal or Administrator. The Sponsor 
is responsible for determining the various activities and trips in which the student group will 
participate with the approval of the Principal or Administrator. In addition, the Sponsor should 
work very closely with the Booster Club and provide guidance to the organization. The Sponsor 
should not be considered an officer or member of the Booster Club. 

 
Principal or Administrator - The Principal or Administrator is responsible for approving the 
activities of the student group and some activities of the related Booster Club. 

 
Notice of meetings should be published at the campus 72 hours prior to the meeting date. All 
actions of the board should be recorded in the meeting minutes. Meetings should take place on 
District premises and should be held in the presence of the campus principal or other school 
sponsor. Business determined at meetings without adequate campus representation shall be 
considered null and void. 
 
Booster Club officers also have day-to-day responsibilities to the club, as well as, the students they 
support. Some of these responsibilities include: 

 

   Setting up a bank account properly, 
 

   Accounting properly for fund-raiser income and expenses, 
 

   Analyzing the outcome of each fund-raiser to determine its financial success/failure, 
 

   Establishing and maintaining money handling procedures, and 
 

   Becoming knowledgeable of District policies concerning using District buildings and 
distributing flyers. 

 

 

7.1 10/29/2020 
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These topics are covered alphabetically as follows: 
 

1. Accounting Procedures 
 

2. Bank Accounts 
 

3. Carry-Over Balances 
 

4. Contributions / Donations 

a. Received 

b. Quid Pro Quo Contributions Received 

c. Given 

5. Facilities Use 
 

6. Financial Aid Guidelines 
 

7. Flyers 
 

8. Fund-Raisers 
 

a. Board Policy 
 

b. IRS Regulations 
 

c. Accounting for a Fund-Raiser 

d. Analysis of a Fund-Raiser 

e. Use of Funds Raised 
 

9. Fund-Raising for Individuals or Families 
 

10. Insurance 
 

11. Mailing Address 
 

12. Members 
 

13. Membership Dues 
 

14. Money Handling Procedures 

a. Receiving Money 

b. Recording and Depositing Money 

c. Disbursing Money 

d. Safeguarding Money 
 

15. Paying and Reporting of Workers (District Employees or Others) 
 

16. Project Prom Incentives 
 

17. Raffles 
 

18. Record Retention 
 

19. Sales Tax 
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20. Student Fines and Fees 

 

21. Treasurer’s Report 
 

22. Volunteer Hours 
 
 
Accounting Procedures 

 

   Booster Clubs should include written instructions on the recording of accounting transactions in 
their bylaws, such as accounting method (cash vs. accrual), number of authorized signers on the 
bank account(s) and number of authorized signatures required for each check. 

 

   All transactions should be recorded in the Booster Club’s financial records. 
 

   The Booster Club books and bank accounts should be reconciled monthly. 
 

   Booster Clubs may provide support to their student group in two manners: 
 

a)  Booster Club members raise funds for a student group. Funds are deposited into the 
Club’s bank account. The Club writes a check to the school where the student group 
is located. The school deposits the funds into the student group’s activity fund. The 
funds then belong to the members of the student group, to be spent at their discretion 
(under the supervision of the Sponsor). All accounting and safeguarding of the 
funds is the responsibility of the school, once the school has received the funds. 

 
The IRS prefers that 501(c)(3) organizations use this method, since it provides the 
“cleanest” procedure to track how the Booster Club spends its revenues. Using this 
method, the Booster Club’s Financial Report would show a clear path of revenues 
generated and expended exclusively for its purpose, to support a student group. In 
addition, this method reduces the amount of paperwork and responsibility for the 
Booster Club related to the accounting for the revenues and expenses of the student 
group. 

 
b)  Booster Club members raise funds for a student group. Funds are deposited into the 

Club’s bank account. The Club writes checks to the individual vendors for the 
expenses related to the student group through their bank account. In addition, they 
collect amounts due from the students for each event/competition/trip in which the 
student group participates. In addition, the Club tracks who has paid and who still 
owes money for each event and ensures that all balances are paid in full before the 
event occurs. All accounting and safeguarding of the funds is the responsibility of 
the Booster Club. 
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Bank Accounts 
 

   Booster Clubs should set up a bank account with the Booster Club’s EIN number. A person’s 
social security number or the District’s EIN number cannot be used to set up a bank account. 

 

   The District recommends that at least two authorized signatures be required for each check 
written to assist in establishing good internal controls over check disbursements. If a Booster 
Club requires two signatures for check disbursements, the bank account(s) should have at least 
three authorized signers to allow at least one back-up signer if one of the regular signers is not 
available. 

 
   Bank account(s) should be reconciled monthly. 

 

 
 
Carry-Over Balances 
 

   No rule or regulation exists concerning the amount of funds that a booster club can have in their 
account. The Booster Club should have a minimum amount that would be carried over to the 
new officers so that they have some money to start the new year. 

 

   The Booster Club should spend the funds raised during the year on the students that participated 
in raising the funds. The Booster Club may save the money raised over a couple years for a large 
item or trip. Be sure to inform the membership of why an excess in funds exist. Explain how the 
funds will be used. 

 

 
 
 
Contributions / Donations 

 

a) Received 
Booster Clubs may receive monetary or non-monetary contributions from individuals or 
businesses. In addition, those Booster Clubs that have received a Determination Letter 
from the IRS granting 501(c)(3) tax exemption are allowed to receive tax-deductible 
contributions in accordance with IRS Regulation 170. To allow the individuals or 
businesses to deduct these contributions on their tax returns, the Booster Club must send 
them a copy of the Club’s Determination Letter indicating that the Booster Club is a 
501(c)(3) organization. 

 
If your Booster Club is not a 501(c)(3) organization, contributions or donations are 
not tax-deductible. In addition, you must inform the individual or business that the 
contributions or donations are not tax-deductible. 
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REMEMBER 
 

501(c)(3) is the only IRS tax-exempt category that allows contributions to be tax- 
deductible on the contributor’s tax return. 

 
 
 

For contributions received, the Booster Club may want to send a thank you note along 
with a copy of the Determination Letter. The thank you note may indicate what was 
contributed or donated. If the gift is monetary, you may indicate the dollar amount. If 
the gift is not monetary, the estimated value should not be included in the thank you 
note. It is the responsibility of the individual or business that provided the gift to 
determine the value that they would report on their tax return. 

 
Even though contributions or donations received will ultimately support the student 
group at a school, the gift is still considered to be a gift to the Booster Club and not to 
the school or to the District. 

 
b) Quid Pro Quo Contributions Received 

 
According to the IRS, a charitable organization, such as a Booster Club that is a 
501(c)(3) organization, must provide a written disclosure statement to donors who make 
a payment, described as a “quid pro quo contribution,” in excess of $75. 

 
A quid pro quo contribution is a payment made partly as a contribution and partly for 
goods or services provided to the donor by the charitable organization. An 
example of a quid pro quo contribution is where the donor gives a Booster Club 
$100 in consideration for a concert ticket valued at $40. In this example, $60 would be 
deductible. Because the donor’s payment (quid pro quo contribution) exceeds $75, the 
disclosure statement must be furnished, even though the deductible amount does not 
exceed $75. 

 
Separate payments of $75 or less made at different times of the year for separate fund- 
raising events should not be aggregated for the purposes of the $75 threshold. 

 
The required written disclosure statement must: 

 
1)   inform the donor that the amount of the contribution that is deductible for 

federal income tax purposes is limited to the excess of any money (and the 
value of any property other than money) contributed by the donor over the 
value of goods or services provided by the charitable organization, and 

 

2)   provide the donor with a good-faith estimate of the value of the goods or 
services that the donor received. 

 

The charitable organization (Booster Club) must furnish the statement in connection 
with either the solicitation or the receipt of the quid pro quo contribution. If the 
disclosure statement is furnished in connection with a particular solicitation, it is not 
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necessary for the organization to provide another statement when the associated 
contribution is actually received. 

 
A penalty is imposed on charitable organizations that do not meet the disclosure 
requirements. For failure to make the required disclosure in connection with a quid pro 
quo contribution of more than $75, there is a penalty of $10 per contribution, not to 
exceed $5,000 per fund-raising event or mailing. 

 
c)   Given 

 
When the Booster Club contributes directly to the student group, the Club should receive 
a Gifts and Bequests Form from either the school or the District. A District employee 
should complete the form and turn in the original copy to Division of Finance and a 
copy to the Booster Club for their records. 

 
Example: Yippee Booster Club is funding a portion of a student group’s trip for a 

competition. The trip costs $50,000, and the Booster Club has agreed to pay 
$35,000 of the expense. Therefore, the students must pay the remaining 
$15,000. The $35,000 that the Booster Club donated is considered a 
contribution to that particular District student group and should be 
documented on the Gift and Bequests Form. 

 
A copy of the Contribution Acknowledgment Form should be kept with the Booster 
Club’s financial records. The form can be used as substantiation to the IRS that the 
Booster Club is using the funds raised in the manner approved by the IRS as a 501(c)(3) 
organization. 

 
The District tracks contributions received from individuals and entities such as Booster 
Clubs. This information may assist the District in receiving a more favorable bond 
rating and in receiving grants. Public support of the District is very important in these 
areas. 

 

 
Facilities Use  

The authority to approve occasional use of school or administrative facilities is 
delegated to the Superintendent or designee. According to Board Policy GKD (Local), 
Booster Clubs should contact the Superintendent or designee if they would like to use 
the facilities. The use of the facilities must be consistent with this policy. 

 
 
 

See Board Policy GKD (Local) and the Application for Building Use on the District 
website at http://pol.tasb.org/Home/Index/1208 
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Financial Aid Guidelines 
 

Tax-exempt organizations must benefit a group as a whole instead of benefiting individual 
members of a group. Since Booster Clubs usually assist student groups, all members of the 
student group sponsored are to be treated equally and receive the same opportunity to benefit 
from the Booster Club’s assistance. Therefore, one student cannot receive a greater benefit than 
another unless the criteria for financial need discussed below is met. 

 
In some instances, individuals may not be able to afford to pay the amount owed to participate in a 
particular event. The IRS has indicated that a group or club may establish criteria that could be 
used to determine if a person is in financial need. If the criteria are met, the group or club could 
provide the necessary funds to allow the individual to participate. The criteria should be 
established in writing prior to a particular situation arising. In addition, the criteria should be used 
consistently for all people, and the criteria should not change every year. 

 
 

 
An example of Financial Aid Guidelines is included in the Appendix. 

 
 
 

 
Flyers 
 

501(c) tax-exempt organizations may submit flyers with the approval of the Superintendent or 
designee. The Superintendent or designee may authorize nonprofit civic or cultural organizations to 
advertise shows, events, or activities, distribute free tickets or ticket discounts or options, or make 
commercial announcements in the schools. Schools shall not sell tickets, collect funds, or distribute 
advertising literature by or through students without prior approval of the Superintendent or designee. 

 

 
 
Fund-Raisers 

 

Before any fund-raising activity occurs, Booster Clubs should decide whether a fund-raiser is a 
Booster Club fund-raiser (money is deposited directly into the Booster Club’s bank account) or 
whether it is a school fund-raiser (money is deposited directly into the District’s student activity fund 
account for that student group). If the activity is a Booster Club fund-raiser, the Booster Club is 
responsible for all money collected and deposited from the fund-raiser. Likewise, if the activity is a 
school fund-raiser, the school is responsible for all money collected and deposited from the fund- 
raiser. 

 
a) Guidelines and Policies 

 
   Booster Clubs should carefully consider limiting the number of major fund-raising 

activities involving students. All such activities require both the approval of the 
Sponsor and School Principal. For the fund-raisers planned for the current school 
year, submit the Permission Request (first 2 pages) of the Fund-Raising Activity 
Report to your Sponsor by September 28. Your Sponsor will then submit the 
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Permission Request to the Principal for approval. If the type of fund-raiser changes 
or if an additional fund-raiser is needed, submit a revised or new Permission Request 
to you Sponsor at least 30 days before the fund-raiser is to be held. The Sponsor 
will submit the revised or new Permission Request to the Principal or designee for 
approval. 

 
 
 

   Booster Club should submit the following information to the designated faculty 
sponsor  at least 30 days prior to the event, if not already provided on the 
Permission Request: 

 

1.   Purpose of the fund-raiser, 
 

2.   Type of fund-raising activity (i.e., candy sale, carnival), 
 

3.   Date(s), time(s) and place(s) of the activity, 
 

4.   Name of the sponsoring organization, 
 

5.   Name and phone number of the organization’s representative, 
 

6.   Name and phone number of the person(s) in charge of the fund-raiser, and 
 

7.   Name and phone number of the person(s) who will be handling the money 
for the fund-raiser. 

 
b)  IRS Regulations 

  The IRS prohibits tax-exempt organizations from requiring people to participate in 
fund-raisers. Likewise, Booster Clubs may not require an amount be “donated” in 
lieu of participating in a fund-raiser. People may choose whether or not to 
participate in a fund-raiser and may choose whether or not to donate to the Booster 
Club. Furthermore, if a person decides not to participate, that person cannot be 
excluded from having the opportunity to benefit from the fund-raiser and cannot be 
penalized in any way for choosing not to participate in the fund-raiser. 

 
Furthermore, benefits given by a tax-exempt organization cannot be based on 
participation in a fund-raiser or based on revenues raised individually. Therefore, 
regardless if a person participates in a fund-raiser and regardless of the amount of 
revenue raised, that person cannot be denied the opportunity to receive an equal 
benefit. 

 
Example: High Spirit Booster Club is having a car wash fund-raiser to help 

reduce the cost of a trip to Florida for a competition. The cost of the 
trip is $20,000 for 20 people. Therefore, each person’s cost for the 
trip before the fund-raiser is $1,000. 

 

 
 

Of the 20 people participating in the trip, only 10 people participate in the fund- 
raiser and raise a total of $600. 
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The $600 must be split equally among the 20 people going on the 
trip, even though only 10 people participated in the fund-raiser. 
Therefore, each person receives a benefit of $30 ($600 / 20). Now, 
each person’s cost for the trip is $970 ($1,000 - $30). 

 

 

   The IRS prohibits the use of individual accounts by Booster Clubs. Booster Clubs 
must benefit the group as a whole, not its individual members. (See example 
above.) 

 
 
 

"Individual accounts" are those accounts used by a Booster Club to credit an 
individual with revenues raised. The Booster Clubs would use these accounts to 

benefit the individual by offsetting that individual's expenses with the amount 
credited to the individual from the revenues raised. 

 

 
 
 

c)   Accounting for a Fund-Raiser 
 

Within a week of the projected end date of the fund-raiser, complete the Operating 
Report of the Fund-Raising Activity Report and the applicable attachment. Submit the 
Operating Report and applicable attachment to the Treasurer. The Treasurer should 
verify the information provided on the forms. 

 
d)  Analysis of Fund-Raiser 

 

Booster Clubs should use the Fund-Raising Activity Report to determine the anticipated 
amount to be raised by a fund-raiser and then to determine if the fund-raiser was a 
success or failure. This type of analysis will help a Booster Club decide whether or not 
to repeat a particular fund-raiser. (See the Appendix.) 

 
e)   Use of Funds Raised 

 

According to the Internal Review Service (IRS), review your application for recognition 
of exemption (Form 1023) to determine how funds raised or contributions received by a 
booster club may be used. This document indicates how the organization had intended to 
use the funds and the IRS granted the organization their public 501(c)(3) tax-exempt 
status based on this information. Funds may be used for those purposes indicated in the 
Form 1023 document. 

 
If funds are used for purposes  not indicated in the Form 1023 document, the IRS may 
question whether the organization should continue as a public 501(c)(3) organization. 

 
The District recommends contacting the IRS before expending the funds if a 
question exists as to whether it falls under the use of funds approved by the IRS. 
Because the application for recognition of exemption may be written differently from 
one booster club to another, one booster club may expend funds for certain items; 
whereas, another booster club may  not be able to expend funds for the same items. 
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The funds raised or donations received by the Booster Club may not be used for the 
following purposes: 

 

1.   Gifts to Principals 
 

2.   Gifts to Teachers / Sponsors 
 

3.   End of Year Gifts to Executive Board 
 

4.   Alcoholic Drinks 
 

Please note that amounts expended for Booster Club Officers are under stricter 
guidelines than other members of the Booster Club. 

 

 
 
Fund-Raisers for Individuals or Families 
 

Many heartbreaking events happen in the lives of our students, District staff, and their families. 
These events may range from death or injuries in tragic accidents, to major illnesses or fires. 
Most of us want to help these individuals or families. Raising funds for these situations must be 
done by the family setting up a special account at a bank or credit union. Donations can be made 
by individuals or businesses by sending checks to the bank or credit union for the particular 
individual or family. These contributions are  not tax deductible for income tax purposes. 

 

Even though we want to assist individuals and families in times of need, schools and the District 
cannot hold fund-raisers for these individuals and families. 

 
Insurance 
 

The Booster Club should consider purchasing general liability insurance to protect the Booster 
Club in case of accidents or injuries. If general liability insurance is not purchased, the Booster 
Club should consider purchasing event insurance when holding a carnival or other similar event. 

 
In addition, a fidelity (bond) coverage policy should be considered to protect its funds from 

embezzlement (internal theft.) This insurance policy would not protect the Booster Club from 
robbery or outside theft. 

 
Mailing Address 

 

If the mailing address for the Booster Club changes, immediately notify the District, the Texas 
Secretary of State, the Texas Comptroller’s Office, and the IRS. To avoid frequent mailing 
address changes, the IRS and the Texas Comptroller’s Office recommend that each Booster Club 
obtain its own post office box (PO Box) or private mailing box (PMB) to be used for official 
Booster Club mail. This address and box keys can be given easily to the new officers at the 
beginning of the year. 

 
Please understand the importance of maintaining a consistent mailing address for the Booster 
Club. First, you will save time since you will not have to update your address each year to the 
District, the Texas Secretary of State, the Texas Comptroller’s Office, the IRS, and your bank as 
you would if you used someone’s home address. 



Day-to-Day Responsibilities 

7.11 10/29/2020

 

 

 

 
 
 

Second, Booster Clubs receive several important documents from these agencies throughout the 
year, and if the address changes frequently, some of these documents could be lost or misplaced. 
If the related school’s address is used as the Booster Club’s official address, the Booster Club 
should be aware that it may not receive mail in a timely manner when the school is closed (i.e., 
summer vacation and some holidays). The IRS mails forms and other correspondence to 
Booster Clubs periodically. If these forms are not completed and returned to the IRS within a 
specific time period, a Booster Club could lose their tax-exempt status, thereby also losing their 
tax-exemption with the State of Texas and possibly face fines and penalties. 

 
The District does not recommend using a home address since officers change frequently. 

 
 
 
 

IRS Form 8822 for reporting change of address is available on the IRS website, 
www.irs.gov under Forms and Publications. 

 
 
 
Members 

 

Active members should include those individuals that are parents or guardians of a student active 
in the sponsored program and that are current in their dues. Only active members should have 
the ability to vote or hold an office. Other individuals may volunteer for the Booster Club, but 
can not vote or hold an office. “Members” should be defined in the Booster Club’s bylaws. 

 
Membership Dues 

 

Booster Clubs may charge dues to their members (the parents); however, parents do not have to 
be members of the Booster Club for their child(ren) to participate in the student group that 
receives benefits from Booster Club activities. Membership dues are separate from the 
expenses incurred by sponsoring a student group (i.e., trip expense, costume expense). 
Membership dues are associated with the parents being part of the Booster Club and are in no 
way associated with the expenses related to that parent’s child. 

 

 

Money-Handling Procedures 
 

Money refers to cash, checks, money orders, or cashier’s checks. The following are suggestions 
related to handling money to assist in ensuring proper accountability. 

 
a)   Receiving Money 

 

   The person receiving the money while in the presence of the person 
turning in the money should count all money received. 

 

   The person receiving the money should give a receipt to the person 
delivering the money (both parties should retain their copy of the receipt). 

 

   Any checks received should be restrictively endorsed immediately. 
 

   Post-dated checks should not be accepted from any source. 
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   Receipts should indicate whether cash, check, money order, or cashier's 

check was received; date of the receipt; and signature of person receiving 
the money. 

 

 
IMPORTANT 

 

If a money order or cashier's check is received, the receipt should indicate the total 
check amount; brand name of the money order or the issuing bank's name of the 

cashier's check; and the complete check or money order number. 
 

If a copy of the money order or cashier's check is made, the inclusion of this 
additional information on the receipt is not necessary. 

 

 
   Copies or a list of checks, money orders, and cashier's checks received 

should be made to assist in recovery of money if these items are lost, stolen, 
or returned due to insufficient funds. 

 
b)  Recording and Depositing Money 

 
   Prior to depositing money, at least two people should count the money. 

 

   All money should be delivered to the Booster Club Treasurer to deposit 
funds daily. 

 

   Receipts should be reconciled with all money turned in and deposited. 
 

   Money received should only be deposited in the Booster Club’s account(s). 
 

   Deposit slips should be retained and reconciled monthly to the account. 
 

c)   Disbursing Money 
 

   Require two signatures on each check. 
 

   Do NOT sign blank checks. 
 

d)  Safeguarding Money 
 

   Have people that handle money bonded. This protects against 
embezzlement, but not theft. 

 

   Do not keep any money in an unlocked drawer, unlocked filing cabinet, 
vehicle, or other unsecured place. 

 

   Do not store the records of the money received (i.e., receipts, copies of 
checks) in the same place as the money. If records and money are stored 
together and a theft occurs, the record of the money may be taken along with 
the money. Subsequently, determination and recovery of losses would be 
more difficult. 

 

   Money received and not yet deposited should not be used for purchases, 
check cashing, loans, advances, reimbursements, or for any other purpose. 
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   All unused checks should be kept safe and secure at all times. 

 

   "Blank" checks should never be issued and checks should never be pre- 
signed. 

 

   The sequence of check numbers should be accounted for when reconciling 
the bank statement to the Booster Club's books. 

 

   Issuing checks payable to "Cash" or to the "Sponsor" should be 
avoided. The IRS may examine these transactions in more detail than other 
transactions. If a check must be payable to "Cash" or to the "Sponsor," 
keep detailed documentation of the expense or use of the funds. 

 

 
 
Paying and Reporting of Workers (District Employees or Others) 
 

Any individual including a District employee who is hired by the Booster Club must be paid 
directly by the Booster Club and not through the District. There are many technical and legal 
issues that arise if they are paid by the District. These issues include overtime pay; use of 
weighted average hourly rates; payment of TRS, taxes, and other benefits; and the advancing of 
district funds that is prohibited by law. 

 
In some situations, Booster Clubs that hold events at district facilities may be charged for staff 
that must be on hand for the event or to clean up after an event. The pay appropriately is done 
through the District through the facilities use charges. These employees are doing work for the 
District and not the Booster Club. 

 
Remember that federal law requires that a Booster Club paying $600 or more to an individual 
during any calendar year must account for this income through the issuance of a 1099 form. 
This includes an individual who is paid $600 or more for “cultural arts events.” The Booster 
Club will need to get social security numbers from all workers. This can be done by having 
them complete a W-9 form. It is best to have the W-9 completed before paying the worker. 

 
Also remember that the Booster Club is responsible for its volunteers and employees during 
Booster Club events or activities, including injury or theft. 

 
Certain district employees cannot be hired by a Booster Club to perform work that includes the 
handling of money. These positions include Principals, Budget Secretaries, Principal 
Secretaries, and Booster Club Sponsors. 

 

 
 
Project Prom Incentives 
 

The Project Prom Booster Clubs may give “bonus bucks,” “coupons,” or “points” as an incentive 
to get parents to participate in project prom events and earn extra chances for their senior to win 
a prize or prizes at their after prom event. If the following three (criteria) are met, then these 
incentives may be used: 

 

1.   Every student attending the after prom event receives some incentives for just 
attending the event. 



Day-to-Day Responsibilities 

7.14 10/29/2020

 

 

 

 
2.   Incentives are used to only have chances to win prizes. 

 

3.   Everything at the after prom event is free. 
 

The incentives can not be used towards the purchase of a prom ticket. The incentives can be 
earned for volunteering for various project prom activities including fund-raisers. 

 
The use of incentives is only approved for project prom. The incentives are very similar to 
individual accounts that are not allowed. However, individual accounts are used normally to 
offset personal costs for a student for an event or trip. 

 

 
Raffles 
 

By State law, schools and the District are not allowed to hold raffles. Booster Clubs may hold 
raffles if the requirements from the Texas Attorney General’s office are followed. According to 
the District’s Fund-Raiser Guidelines, raffle tickets  may not be sold on any District school 
campuses. 

 
The following information was downloaded from the Texas Attorney General’s website at 
www.oag.state.tx.us/consumer/raffle.shtml. 

 
What does the law permit? 

 
The Charitable Raffle Enabling Act, effective January 1, 1990, permits "qualified organizations" 
to hold up to two raffles per calendar year, with certain specified restrictions. 

 

 
 

What is a "qualified organization"? 
 

In general, a qualified organization is: 
 

a)   A nonprofit association organized primarily for religious purposes that has been in 
existence in Texas for at least 10 years; 

 

b)   A nonprofit volunteer emergency medical service that does not pay its members other 
than nominal compensation; 

 

c)   A nonprofit volunteer fire department that operates fire fighting equipment, provides 
firefighting services, and does not pay its members other than nominal compensation; or 

 

d)   A nonprofit organization that has existed for at least three preceding years, during 
which it has had a governing body duly elected by its members and is exempt from 
federal income tax under Section 501(c), Internal Revenue Code; does not 
distribute any of its income to its members, officers or governing body; does not 
devote a substantial part of its activities to attempting to influence legislation; and 
does not participate in any political campaign. 

 
The language of the law is very technical. If you are considering holding a raffle to benefit an 
organization, you should check the statute to be sure you qualify. 
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What prizes may be offered? 
 

An organization may offer any prize except money. If the raffle organizers offer a prize which 
they have purchased or have given other consideration for, the value of the prize may not exceed 
$50,000. There is no value limit on prizes donated to the organization. Texas lottery tickets may 
be purchased and offered as prizes, even though the tickets' payoff may exceed $50,000. The 
organization must have each raffle prize in its possession or must post a bond for the full amount 
of the value of the prize with the county clerk of the county where the raffle will be held. 

 

 
 

Is an organization required to register with the State before conducting a raffle? 
 

No. 
 

 
 

What are the restrictions on how the raffle may be conducted? 
 

 A qualified organization may hold only two raffles per [calendar] year and only one 
raffle at a time. 

 

 Raffle tickets may not be advertised state wide or through paid advertisements. Each 
raffle ticket must state the name of the organization holding the raffle, address of the 
organization or of a named officer of the organization, the price of the ticket, a general 
description of each prize to be awarded that has a value of over $10, and the date the 
raffle prizes will be awarded. 

 

 A prize may not be money. 
 

 Only members of the organization, or student organizations recognized by institutions of 
higher education selling on behalf of the institution, may sell tickets. 

 

 No one may be compensated directly or indirectly for organizing or conducting a raffle, 
or for selling raffle tickets. The organization may not permit a non-member or other 
unauthorized person to sell or offer to sell raffle tickets. 

 

 
 

How may the proceeds from ticket sales be used? 
 

Proceeds from ticket sales must be used only for the charitable purposes of the organization. 
Are there any penalties for conducting or participating in an unauthorized raffle? 

 
Yes. Only raffles held according to the terms of the Raffle Enabling Act are authorized raffles. 
An unauthorized raffle is considered gambling under the Texas Penal Code. Conducting such a 
raffle is a Class A misdemeanor. Participating in an unauthorized raffle is a Class C 
misdemeanor. 
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What law enforcement authorities may stop an unauthorized raffle? 
A county attorney, district attorney or the attorney general may bring an action in state court to 
stop a violation or potential violation of the Charitable Raffle Enabling Act. 

 

 
 

Where can I get more information on the requirements for holding a raffle? 
 

The law is Chapter 2002, Charitable Raffles, Occupations Code, Texas Codes Annotated. If you 
have specific questions about the law, you should consult your attorney. 

 

 
 

Consumer Information 
 

For more information, call the Attorney General's Consumer Protection Hotline at 
1-800-621-0508, or contact your nearest Attorney General regional office. 

 

Location Phone Number 

Austin 512-463-2185 
Dallas 214-969-5310 

El Paso 915-834-5800 
Houston 713-223-5886 
Lubbock 806-747-5238 
McAllen 956-682-4547 

San Antonio 210-225-4191 
 

 
 
 

All consumer complaints must be made in writing. Please call or write for a complaint form. 
Write to: 

Office of the Attorney General 
P.O. Box 12548 
Austin, Texas 78711–2548 

 

 
 

Complaint forms and additional information can also be found in the Consumer Protection 
section of our website, at www.oag.state.tx.us. 

 

 
 
Record Retention 

 

Booster Clubs should establish a record file that is passed to the new officers each year. Some 
items need to be kept indefinitely while other items only need to be kept for a certain length of 
time. 
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The record file should contain at least the following items on a permanent basis: 
 

 
 

Permanent Records 
 

Internal Records 
 

   Booster Club Registration & Approval Form 
 

   Articles of Incorporation/Articles of Association 
 

   Bylaws/Charter/Constitution 
 

   Minutes from meetings 
 
 

State Records 
 

   Sales Tax Permit Application 
 

   Sales Tax Permit 
 

   Certificate of Incorporation from State of Texas (if applicable) 
 

   State Sales Tax Exemption Notification 
 

   State Franchise Tax Exemption Notification (if incorporated) 
 

Federal Records 
 

   Copy of IRS Form SS-4, Application for Employer Identification Number 
 

   Copy of IRS Form 1023, Application for Recognition of Exemption, with 
all attachments 

 

   Copy of IRS Form 8718, User Fee for Exempt Organization 
Determination Letter Request, and copy of check sent to IRS with this form 

 

   Acknowledgement of Your Request 
 

   Determination Letter 
 

   Copy of IRS Form 8734, Support Schedule for Advance Ruling Period 
 

   IRS’s notice granting a permanent exempt status to the organization, if 
applicable 

 
 

For non-permanent records, the Texas Comptroller’s Office and the IRS have different retention 
periods as discussed below. In addition, certain circumstances, such as fraud, would allow the 
retention period to be extended beyond the normal requirement. 

 
According to the Texas Comptroller’s Office, this office has four (4) years from the date the tax 
becomes due and payable in which to assess the liability. This statute of limitations may be 
extended beyond the four (4) years, if an agreement is made in writing between the Texas 
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Comptroller’s Office and the Booster Club. In cases of fraud, or if the sales tax returns have not 
been filed, the statute of limitations does not apply and the Texas Comptroller’s office may assess 
and collect taxes, penalties, and interest at anytime. The statute of limitations does not apply 
when information contained in the sales tax report contains a gross error and the amount of tax 
due and payable after the error is corrected is 25% or more than the amount initially reported. In 
addition, other exceptions to the statute of limitations may apply. 

 
According to the IRS, Booster Clubs must keep each annual information return (i.e., Form 990, 
Form 990-EZ, or Form 990-N) for 3 years from the date the form is required to be filed or 
from the date the form is actually filed, whichever is later. However, if fraud is suspected or if 
returns have not been filed as applicable, the IRS could request information prior to the 3-year 
period discussed above. 
In considering the requirements of the Texas State Comptroller’s Office and the IRS, the record 
file should contain at least the following items for a minimum of the current year and the four (4) 
previous years: 

 

 
 

Non-permanent Records 
 

Internal Records 
 

   Financial Reports and Review Committee Reports 
 

   All financial backup including checkbook and banks records 
 

   Information related to contributions received by a Booster Club from 
individuals or businesses 

 

   Financial Aid Guidelines 
 

State Records 
 

   Sales Tax Forms Filed 
 

   Copy of correspondence with the Texas Secretary of State and the Texas 
Comptroller’s Office 

 
Federal Records 

 

   Copy of IRS Forms 990, 990-EZ, or 990-N filed 
 

   Copy of correspondence with the IRS 
 
 

Before discarding any records, confirm with the Texas Comptroller’s Office and the IRS 
that your organization is in good-standing and that no open items or issues exist related to 
the time period involving the records that you would like to discard. 
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IMPORTANT 
 

According to IRS disclosure requirements, if someone requests to view any of your 
tax applications, forms filed, or tax returns, you must provide complete copies of the 

material. 
 

You may charge a nominal fee for copying, not to exceed the current governmental 
rate of $.20 per page plus postage. 

 
 
 

 
Sales Tax 
 

For fund-raisers in which sales tax must be collected, the Booster Club can sell items at a certain 
price plus sales tax or sales tax may be included in the price. Including sales tax in the price and 
having the price an even amount such as $10.00 or $10.50 is an easy method to use; however, you 
need to be careful to avoid paying sales tax on sales tax. 

 
If your sales price included sales tax, you need to do the following calculation to determine your 
correct amount of sales and sales tax: 

 
TOTAL SALES AMOUNT DIVIDED BY (1.0 + TAX RATE) 

= SALES AMOUNT EXCLUDING TAX 

EXAMPLE: 

Total sales are $1,000 including tax. Tax rate is 8 ¼ % or .0825. 
 

$1,000  : 1.0725 = $923.79 Taxable Sales 
 

$923.79 x .0825 = $76.21 Sales Tax 
 

$923.79 + $76.21 = $1,000.00 Gross Amount Collected 
 

Your customer must be informed that you are charging sales tax. A posted sign or a statement 
on a receipt indicating that tax is included may be used. 

 

 
 
Student Fines and Fees List 

 

Booster Clubs may have students or parents who do not submit money for fund-raisers or 
expenses, resulting in amounts owed to the Booster Club. Since these amounts relate to 
Booster Club activities, they cannot be placed on the school’s Student Fines and Fees 
List. If applicable, a Booster Club wishes to pursue recovery of these amounts, they must do so 
independently from the District and school. 
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Example:  High Spirit Booster Club held a catalog fund-raiser and $400 is 

still owed to the Booster Club by Trusty Smith, the father of Jane 
Smith, one of students in the group they support. Trusty received 
the merchandise, but never paid for it. 

 
If applicable, the Booster Club may pursue trying to recover the 
money or merchandise from Trusty. However, they may not 
contact the school to include the $400 on the school’s Student 
Fines and Fees List as an amount owed by Jane Smith to the 
school. 

 
Treasurer’s Report 

 

At each Booster Club meeting that includes its general membership, the Treasurer 
must present a written Treasurer’s report of the money received and expended since 
the last report. 

 

 
Volunteer Hours 
 

The District values the diversity of volunteer activity in the community, whether it is at 
home, in the community, or in the classroom. Accounting for such volunteer hours is 
essential since it impacts issues such as funding, program continuation, and 
communication. For example, many grants and federally funded programs require an 
accurate reflection of volunteer hours, and the State of Texas requires public school 
districts to facilitate parental involvement in their children’s education. 

 
Therefore, please take a few moments to report the many hours your Booster Club has 
dedicated to our students. Volunteer hours can be reported to the school 
administration. 
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Booster Clubs 
 

   Examples 

Page 

 Articles of Association A1.1 

 Articles of Incorporation A1.3 

 Bylaws of an Association A1.7 

 Bylaws of a Corporation A1.12

 Financial Aid Guidelines A1.16

 Notice to the Bank of Changes in Authorized Account Signers A1.19

 Notice to the Texas Comptroller of Changes in Officers/Board Members A1.20

 
 

District 

Notice to the IRS of Changes in Officers/Board Members A1.21

   Examples 
 Gifts and Bequests Form B1.1 

 

   Forms 
 Fund-Raising Activity Report B2.1 
 Treasurer’s Monthly Report B2.8 

 

State of Texas 
 

   Helpful Information 
 Texas Sales Tax – Frequently Asked Questions C1.1

 Texas State Tax Exemptions for Nonprofit Organizations C1.6

 Sales & Use Tax Bulletin – School Fundraisers and Texas Sales Tax C1.8

 Examples 
 Approval of Articles of Incorporation C2.1

 Certificate of Incorporation C2.2

 Texas Sales and Use Tax Permit C2.3
 

  Forms 
 Texas Sales and Use Tax Exemption Certification 

 

C3.1

 Texas Sales and Use Tax Resale Certificate C3.2
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Internal Revenue Service (IRS) 
 

   Helpful Information 

Page 

 Application for Recognition of Exemption – Section 501(c)(3) D1.1 
 

 Taxpayer Tips: Common Errors Made by Exempt Organizations 
– Tips When Filing Form 990 D1.2 

 

 Taxpayer Tips: Common Errors Made by Exempt Organizations 
– Tips When Filing Form 990-EZ D1.3 

 

 Top Ten Reasons for Delays in Processing Exempt Organization 
Applications D1.4 

 
   Examples 

 Employer Identification Number (EIN) Assignment Notice D2.1 

 Acknowledgement of Your Application D2.2 

 Form 1023 – Application for Recognition of Exemption D2.3 

 Determination Letter D2.30 

 Buster Club Dues and Non-Exempt Activity Letter D2.37 
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Booster Clubs 



ARTICLES OF ASSOCIATION 
Silent Night Choir Booster Club 

 
Articles of Association of the undersigned, a majority of whom are citizens of the United States, desiring 
to form a Non-Profit Corporation under the non-profit association do hereby certify: 
 

ART ICLE I 
The name of the Association is: Silent Night Choir Booster Club 
 

AR T IC LE II 
The principal office of the Association is located in the city of Laredo, TX 
Street address: 

Silent Night Choir Booster Club 
PO Box 1225 
Laredo, TX 78041 

 

 
 
 

 
The period of its duration is perpetual. 

AR T IC LE III 

 
AR T IC LE IV 

The purpose of this Association is to assist the directors of the Silent Night Choir in reaching the choir 
program goals.  It shall provide financial support to the choir as deemed necessary by the Choir Director 
and provide assistance for choir activities as requested by the Choir Director. 
 
These purposes are exclusively charitable and educational with the meaning of section 501 (c)(3) of the 
Internal Revenue Code of 1986 as now in effect or as it may hereafter be amended.  In furtherance of 
these purposes, the Association is authorized to receive property by gift or bequest and to invest and 
reinvest the same, and to apply the income and principle thereof as determined by the Board of Directors 
and Choir Director exclusively for charitable and educational purposes, to engage in any and all lawful 
activities incidental thereto as restricted herein. 
 
The Activities of the organization shall not conflict with the policies of the Laredo Independent School 
District and shall be sanctioned by school officials. 
 

AR T IC LE V 
The names and addresses of the persons who shall serve as directors of the Silent Night Choir Booster 
Club until their successors have been elected and qualified, are as follows: 
 

Jose Lara President 1025 Santa Catalina, Laredo, TX 78041 
Federico Lopez  Vice President 8857 Rio Fuerte, Laredo, TX 78041 
Sara Tamez Treasurer  5589 Woodland, Laredo, TX 78040 
Rodolfo Reyes  Secretary  3978 Manger Way, Laredo, TX 78040 
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Jose Lara President 

Federico Lopez  Vice Presi 

Sara Tamez Treasurer 

Rodolfo Reyes  Secretary 

ARTICLE VI 
No part of the net earnings of the association shall inure to the benefit of or be distributable to its 
members, trustees, officers or other private persons, except that the association shall be authorized and 
empowered to pay reasonable compensation for services rendered and to make payments and 
distributions in furtherance of the purposes set forth in Article IV hereof.  No substantial part of the 
activities of the association shall be the carrying on of propaganda, or otherwise attempting to influence 
legislation, and the association shall not participate in, or intervene in (including the publishing or 
distribution of statements) any political campaign on behalf of or in opposition to any candidate of public 
office. Notwithstanding any other provision of these articles; the association shall not carry on any other 
activities not permitted to be carried on (a) by an association exempt from federal income tax under 
section 501 (c)(3) of the Internal Revenue Code, or the corresponding section of any future federal tax 
code, or (b) by an association, contributions to which are deductible under section 170(c)(2) of the 
Internal Revenue Code, or the corresponding section of any future federal tax code. 
 

AR T IC LE VII 
These Articles of Association may be amended from time to time as provided by the statute of the 
bylaws of the association; provided, however, that no amendment shall be made which would alter the 
purposes for which the association is organized as set forth in Article IV, or would cause any benefit to 
inure to any officer, director, incorporator, or member. 
 

AR T IC LE VIII 
In the event of voluntary or involuntary dissolution of this association, the assets, after payment of just 
debts, shall be distributed exclusively for the purposes set out in Article IV and to organizations 
organized and operated exclusively for such purposes such as a local government entity or an 
organization exempt from federal income taxation under section 501(c)(3) of the Internal Revenue Code 
of 1986, as amended from time to time, or the corresponding provisions of any subsequent revenue law 
or laws. The distribution shall be made by the Board of Directors, or pursuant to court order.  In no 
event, however, shall such distribution inure to any person who has a personal and private interest in the 
activities of the association. 
 
IN WITNESS WHEREOF, for the purpose of forming this association under the laws of the State of 
Texas, we, the undersigned constituting the Executive Board of the Association, have executed these 
Articles of Association on the 26th day of August, 2020. 

 

 
 
 
 
 

dent    
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FILED 
in the Office of the 

Secretary of State of Texas 
Jan 25 2020 

 
ARTICLES OF INCORPORATION 

ABC HIGH SCHOOL BOOSTER CLUB 
 

The undersigned natural person over the age of eighteen (18), acting as an incorporator, 
adopt the following Articles of Incorporation of ABC High School Booster Club: 
 

ARTICLE ONE, NAME 
The name of the corporation is ABC HIGH SCHOOL BOOSTER CLUB. 
 

ARTICLE TWO, NON-PROFIT CORPORATION 

Corporations Section 
 

 
 
 

Texas 
Secretary of 

State’ s 
stamp of 

filing date 

The corporation is a non-profit corporation.  When it dissolves, all of its assets will be distributed to the 
State of Texas or an organization exempt from taxes under the Internal Revenue Code Section 501(c)(3) 
for one or more purposes exempt under the Texas franchise tax. 
 

ARTICLE THREE, DURATION 
The duration of the corporation is perpetual. 
 

ARTICLE FOUR, PURPOSES 
The purposes for organizing the Corporation are to perform charitable activities within the meaning of 
Internal Revenue Code Section 501(c)(3) in Texas Tax Code Section 11. 18(c). 
 

ARTICLE FIVE, POWERS 
Except as these Articles otherwise provide, the Corporation has all of the powers provided in the Texas 
Non-Profit Corporation Act. Moreover, the Corporation has all implied powers necessary and proper to 
carry out its express powers.  The Corporation may reasonably compensate directors or officers for 
services rendered to or for the Corporation in furtherance of one or more of its purposes. 
 

ARTICLE SIX, RESTRICTIONS AND REQUIREMENTS 
The Corporation may not pay dividends or other corporate income to its directors or officers, or 
otherwise accrue distributable profits, or permit the realization of private gain.  The Corporation may not 
take any action prohibited by the Texas Non-Profit Corporation Act. 

 
The Corporation may not take any action that would be inconsistent with the requirements for a tax 
exemption under Internal Revenue Code Section 501(c)(3), and related regulations, rulings, and 
procedures.  Nor may it take any action that would be inconsistent with the requirements for receiving tax 
deductible charitable contributions under Internal Revenue Code Section 170(c)(2) and any related 
regulations, rulings, and procedures.  Regardless of any other provision in these Articles of 
Incorporation, or state law, the Corporation may not: 

 

1. Engage in activities or use its assets in manners that do not further one or more exempt 
purposes as set forth in these Articles and defined by the Internal Code and related 
regulations, rulings, and procedures except to an insubstantial degree. 

 
2. Serve a private interest other than one clearly incidental to an overriding public interest. 

 
 
 
 
 
 
 

A1.3 10/29/2020 



3. Devote more than an insubstantial part of its activities to attempting to influence 
legislation by propaganda or otherwise, except as provided by the Internal Revenue Code 
and related regulations, rulings and procedures. 

 
4. Participate in or intervene in any political campaign on behalf of or in opposition to any 

candidate for public office.  The prohibited activities include publishing or distributing 
statements and any other direct or indirect campaign activities. 

 
5. Have objectives characterizing it as an "action organization" as defined by the Internal 

Revenue Code and related regulations, rulings, and procedures. 
 

6. Distribute its assets on dissolution other than for one or more exempt purposes.  On 
dissolution, the Corporation's assets will be distributed a local governmental entity, to 
the state government for a public purpose, or to an organization exempt from taxes under 
Internal Revenue Code Section 501(c)(3) to be used to accomplish the general purposes 
for which the Corporation was organized. 

 
7. Permit any part of the Corporation's net earnings to contribute to the benefit of any 

private share holder or member of the Corporation or any private individual. 
 

8. Carry on an unrelated trade or business, except as a secondary purpose related to the 
Corporation's primary, exempt purposes. 

 
ARTICLE SEVEN, MEMBERSHIP 

The Corporation will have one or more classes of members as provided in the Bylaws. 
 

ARTICLE EIGHT, REGISTERED OFFICE AND AGENT 
The street address of the Corporation's initial registered office is 4548 Another Avenue, Laredo, Webb 
County, Texas.  The name of the initial registered agent at the office is Jose Blanco, 4548 Another 
Avenue, Laredo, Webb County, Texas. 
 

ARTICLE NINE, MANAGING BODY OF CORPORATION 
The management of the Corporation is vested in its Board of Directors and such committees that the 
Board may from time to time, establish.  The bylaws provide the qualifications, manner of selection, 
duties, terms, and other matters relating to the Board of Directors.  The initial Board of Directors will 
consist of three (3) persons: 

 

 
 

NAMES ADDRESSES 
 

Jane Doe 2334 Someplace Road 
Laredo, TX 78041 

 
Katy Smith 557 Imsolost Avenue 

Laredo, TX 78040 
 

Mike Crosoft 100000 Andstillgoing Road 
Laredo, TX 78043 

 

 
 
 
 
 

A1.4 10/29/2020 



The number of directors may be increased or decreased by amending the Bylaws.  The number of 
directors may not be decreased to fewer than three. 
 

ARTICLE TEN, LMTATION ON LIABTLITY OF DIRECTORS 
A Director is not liable to the Corporation or members for monetary damages for an act or 

omission in the Director's capacity as Director except as otherwise provided by Texas statute. 
 

ARTICLE ELEVEN, INDEMNIFICATION 
The Corporation may indemnify a person who was, is, or is threatened to be made a named defendant or 
respondent in litigation or other proceedings because the person is or was a Director or other person 
related to the Corporation as provided by the provisions of the Texas Non-Profit Corporation Act 
governing indemnification. 

 
As the Bylaws provide, the Board of Directors may define the requirements and limitations for the 
Corporation to indemnify directors, officers or others related to the Corporation. 
 

ARTICLE TWELVE, CONSTRUCTION 
All references in these Articles to statutes, regulations, or other sources of legal authority refer to the 
authority cited or their successors, as they may be amended from time to time. 
 

ARTICLE THIRTEEN, INCORPORATORS 
The name and address of the incorporator is TU EXPENSIVE a licensed attorney in the State of Texas, 
999 Richman Road, Houston, TX 79999. 
 

ARTICLE FOURTEEN, ACTION BY WRITTEN CONSENT 
Action may be taken by use of signed written consents by the number of members, directors, or committee 
members whose vote would be necessary to take action at a meeting at which all such persons entitled to 
vote were present and voted.  Each written consent must bear the date of signature of each person signing 
it.  A consent signed by fewer than all of the member, directors, or committee members is not effective to 
take the intended action unless consents, signed by the required number of persons, are delivered to the 
Corporation within sixty (60) days after the date of the earliest dated consent delivered to the Corporation.  
Delivery must be made by hand, or by certified or registered mail, return receipt requested.  The delivery 
may be made to the Corporation's registered office, registered agent, principal place of business, transfer 
agent, registrar, exchange agent, or an officer or agent having custody of books in which the relevant 
proceedings are recorded.  If delivery is made to the Corporation's principal place 
of business, the consent must be addressed to the president or principal executive officer. 
 

The Corporation will give prompt notice of the action taken to persons who do not sign consents.  If the 
action requires documents to be filed with the Secretary of State, the filed documents will state that the 
written consent procedures have been properly followed.  A telegram, telex, cablegram, or similar 
transmission by a member, or director, or committee member, or photographic, facsimile, or similar 
reproduction of the signed writing is to be regarded as being signed by the member, director, or 
committee member. 

 
 
 
 

Tu Expensive, Incorporator 
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THE STATE OF TEXAS 
COUNTY OF HARRIS 
 

I, a Notary Public for the state of Texas, do hereby certify that on May 31, 2020, personally 
appeared before me, TU EXPENSIVE , who being by me first duly sworn, declared that he is the person 
who signed the foregoing document as incorporator, and that the statements contained therein are true. 
 

Notary Public in and for the State of Texas 
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YEE-HAW BOOSTER CLUB ASSOCIATION BYLAWS 
 
 

AMENDED: November 28, 2020 
 

ARTICLE I - NAME 
 

The name of this organization shall be the YEE-HAW BOOSTER CLUB. 
 

 
 

ARTICLE II - OBJECTIVES 
 

Sec. 1. This organization is organized exclusively for charitable, educational, and scientific 
purposes, including, for such purposes, the making of distributions to organizations that qualify as exempt 
organizations under section 501 ( c ) (3) of the Internal Revenue Code of 1954 (or the corresponding 
provision of any future United States Internal Revenue Law). 
 

No part of the net earnings of the corporation shall inure to the benefit of, or be 
distributable to, its members, trustees, officers, or other private persons, except that the organization shall 
be authorized and empowered to pay reasonable compensation for services rendered and to make 
payments and distributions in furtherance of the purposes set forth in the paragraph above. No substantial 
part of the activities of the organization shall be the carrying on of propaganda, or otherwise attempting to 
influence legislation, and the organization shall not participate in, or intervene in (including the 
publishing or distribution of statements) any political campaign on behalf of any candidate for public 
office. Notwithstanding any other provision of these bylaws, the organization shall not carry on any other 
activities not permitted to be carried on (a) by an organization exempt from Federal Income tax under 
section 501 (c) (3) of the Internal Revenue Code of 1954 (or the corresponding provision of any future 
United States Internal Revenue Law) or (b) by an organization, contributions to which are deductible 
under section 170 (c) (2) of the Internal Revenue Code of 1954 (or the corresponding provision of any 
future United States Internal Revenue Law). 
 
Sec. 2. This organization is organized to support the activities of the drill team members. Upon 
the dissolution of the organization, the Executive Committee shall, after paying or making provision for 
the payment of all of the liabilities of the organization, dispose of all of the assets of the organization 
exclusively for the purposes of the organization in such manner, or to such organization or organizations 
organized and operated exclusively for charitable, educational, religious, or scientific purposes as shall 
at the time qualify as an exempt organization or organizations under section 501 ( c) (3) of the Internal 
Revenue Code of 1954 (or the corresponding provision of any future United States Internal Revenue Law), 
as the Executive Committee shall determine.  Any such assets not so disposed of shall be disposed of by 
the Court of Common Pleas of the county in which the principal office of the organization is then located, 
exclusively for such purposes or to such organization or organizations, as said Court shall determine, 
which are organized and operated exclusively for such purposes. 

 

 
 

ARTICLE III - MEMBERSHIP DUES 
 

Membership becomes automatic upon payment of dues.  However, to have voting rights 
in the organization, the parent must have a student that is currently active in the program.  Anyone else 
may be a member, but only as a volunteer without voting rights.. 

 
 
 
 
 
 

 
A1.7 10/29/2020 



ARTICLE IV - OFFICERS AND THEIR ELECTION 

Sec. 1. The Executive Board of this club shall consist of the following officers: President, 1st
 

Vice-President, 2nd Vice-President, 3rd Vice-President, Secretary, Treasurer(s) and Parliamentarian. 
 

Sec. 2. No person shall serve in the same office more that one consecutive year unless it is 
decided and voted upon to determine that it is the best interest of the club. Term of the office herein is 
defined as the period of May of current year until May of the following year at installation of Booster 
Club officers. 

 
Sec. 3. Officers shall be elected by voice, unless there are nominations from the floor in which 
case the vote shall be by ballot.  Nominations of officers shall be presented to the membership by a 
nomination committee at least one month prior to the election of the officers. The nomination committee 
shall consist of the club President as chairperson; the Yee-Haw Director; the Principal, at his or her 
discretion; and five other members appointed by the President 

 
Sec. 4. These officers shall be elected annually in April and assume duty at the installation of 
officers at the May Booster Club meeting. 

 
Sec. 5. Nominations from the floor may be made provided prior consent is obtained from the 
prospective nominee and these nominations are made at the time the nominating committee presents its 
slate to the membership. 

 
Sec. 6. A vacancy occurring in an office shall be filled by a vote of the executive board. 

 
Sec. 7. All officers are volunteers, and none are paid any compensation for services performed. 
As such, no officer shall incur any personal liability as a result of serving on this board. 

 

 
 

ARTICLE V - DUTIES OF OFFICERS 
 

Sec. 1. The President shall preside at all meetings of the club, Executive Board, and the 
Executive Committee and shall be a member ex-officio of all committees and shall perform other duties 
usually pertaining to the office. 

 
Sec. 2. The 1st Vice-President shall act as aid to the President and shall perform duties of the 
President in the absence of that officer and serve as chairperson of membership and special events. 

 
Sec. 3. The 2nd Vice-President shall be responsible for procuring chaperones for all football 
games, contest trips, or other events which take place. 

 
Sec. 4.  The 3rd Vice-President shall be responsible for organizing all fund raising 

projects. 
 

Sec. 5. The Secretary shall keep a record of all meetings of the club and of the Executive Board 
meetings and shall conduct the general correspondence of the club. 

 
Sec. 6. The Treasurer(s) shall be custodian of all Booster Club funds and all disbursements of 
these funds under guidelines listed below. 

1. Expenditures in excess of budgeted amounts will not be expended without board 
approval. 
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2. Receipts and "Request for Funds" forms must be presented to the Treasurer for 
reimbursement.   No cash advances are allowed unless the item has already been 
budgeted for and funds are available. 

 
3. The 3rd Vice-President (fund raising chairperson), the project chairperson, and 

the Treasurer shall be in charge of tabulating money at the end of each 
fundraiser. Duplicate receipts will be issued by the Treasurer with the Treasurer 
retaining the original and a copy given to the 3rd Vice-President. 

 
4. The following signatures are to be maintained on the file at the financial 

institution in which the checking account is located: 
 

a. President of the Booster Club; and 
b. Treasurer(s) of the Booster Club. 

 
All checks are to have these two (2) signatures. 

 
5. The Treasurer will be required to keep current and accurate ledgers indicating all 

accounts payable. At the end of his/her term, the Booster Club shall have an 
organizational committee conduct an annual review of the organization's 
revenues/expenditures for the prior year.  A copy of the report for the prior year 
will be submitted to the Sponsor, the Principal, and the Division of Finance by 
September 15 of each year. 

 
6. A financial disposition of Booster Club funds shall be presented monthly, with a 

financial statement given at the May meeting. 
 

Sec. 7. The Parliamentarian will insure that all meetings are conducted according to Robert's 
Rules of Order. 

 

 
 

ARTICLE VI - MEETINGS 
 

Sec. 1. A regular meeting of the Booster Club shall be held on the second Tuesday night of each 
school month unless otherwise provided by the club or the Executive Board with a seven-day notice. 

 
Sec. 2. Fifty percent (50%) of the voting membership of the Booster Club, one of whom shall be 
authorized to open and preside over the meeting, shall constitute a quorum. 

 

 
 

ARTICLE VII - EXECUTIVE COMMITTEE 
 

The Executive Committee shall consist of the officers of the club and the Yee-Haw 
Director.  Its duties shall be to transact necessary business between club meetings and such other business 
as may be referred to it by the club; to approve the plans of work of the standing committee chairpersons; 
and to present reports at the regular meetings.  Special meetings of the Executive Committee may be 
called by the President or by a majority of the committee's members. 
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ARTICLE VIII - STANDING COMMITTEES 
 

There shall be such standing committees created by the Executive Committee as may be 
required to promote the objectives and purposes of the club. The chairpersons of the standing committees 
shall be appointed or selected by the newly elected Executive Board. Their term of office shall be for one 
year. 

 

 
 

Standing Committees 
 

Scholarship                                                           Mother/Daughter Luncheon 
Father/Daughter Social                                         Parent Socials 
Photo Historian Sunshine (Thank Yous) 
Props Costumes/ Sewing 
Publicity                                                                Telephone 
Formal                                                                   P.A.C.E. 
Spring Show                                                         Banquet 
Fundraising (i.e.: Car Wash, 

Jazz Camp, Christmas 
Wrap, Candy Sales, etc.) 

 

 
 

ARTICLE IX - PARLIAMENTARY AUTHORITY 
 

All meetings shall be governed by Robert's Rules of Order in cases where they are 
applicable and are not inconsistent with these by-laws. 

 
The Booster Club has no authority to direct the Director, an employee of Totally Country 

High School, in any of her duties. The schedule of contest, rules of participation, method of earning 
letters, awards offices and all other criteria dealing with interschool programs are under the jurisdiction of 
the Director and the school administration. 

 

 
 

ARTICLE X - AMENDMENTS 
 

These bylaws may be amended at any regular meeting of the organization by two-thirds 
vote of the designated quorum, provided notice of proposed amendment shall be given at the previous 
regular meeting. 

 

 
 

ARTICLE XI - STANDING RULES 
 

Flowers or memorials shall be sent in case of death of a Yee-Haw member or immediate 
family member (mother, father, sister, brother).  Cards are to be sent in all other instances. 

 
All Booster Club projects must support the philosophy of the school administration. 

 

 
 

ARTICLE XII - VOTING 
 

Membership in the Yee-Haw Booster Club is by family with one vote per family. 
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ARTICLE XIII - AWARDS 
 

Attendance awards shall be given only to the daughters of members who have missed no 
more than one (1) meeting during the year. 

 

 
 

ARTICLE XIV - ACADEMIC 
 

An academic scholarship will be given to needy or deserving Yee-Haws as the funds are 
available. The scholarship recipient(s) will be decided by the Totally Country Scholarship Committee. 
The amount to be awarded shall be determined by the Executive Board when creating the annual budget. 

 

 
 

ARTICLE XV - FUNDRAISING 
 

Sec. 1. All sales campaigns must be cleared through the Yee-Haw Director and the Totally 
Country Principal. 
 
Sec. 2. All funds raised shall be for the purpose of supporting drill team activities by providing 
funds to cover costumes, uniforms, leotards, shoes, props, contest fees, contest travel expenses, 
refreshments, scholarships, or other necessary items required for participation on drill team and not being 
provided for drill team members by the high school or school district.  Social events will be incidental to 
the purpose of fund raising activities, and drill team members are required to pay for participation in 
connection with same.  Committee chairpersons, board members, and drill team director shall decide on 
the amount due from drill team members in connection with a social event. 

 

 
 

ARTICLE XVI - RETURN CHECK POLICY 
 

Sec. 1. If more than one insufficient funds check is presented to the Booster Club by the same 
party, no further checks will be accepted, only cashier's check or money order. 
 
Sec. 2. The party issuing an insufficient funds check must reimburse the Booster Club for the 
amount of the check plus any applicable fees within thirty (30) days of notification of insufficient funds. 
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XYX HIGH SCHOOL BOOSTER CLUB, INC. 
CORPORATION BYLAWS 

 

 
 

ARTICLE I 
 

1.1  Name.  The name of this corporation is XYZ HIGH SCHOOL BOOSTER CLUB, INC. 
("Corporation") 

 

ARTICLE II 
 

2.1 Purposes.  The Corporation is organized exclusively for educational and charitable purposes 
within the meaning of Section 501(c)(3) of the Internal Revenue Code of 1986, as amended 
("Code").  The purpose or purposes for which the Corporation is organized are: 

a. To sponsor and promote a chemical free prom night for graduating seniors of 
XYZ High School; 

 

b.   To educate high school students and the public about the benefits to 
themselves and others of a chemical free celebration of prom night; 

 

c. To solicit and disburse funds to be used to support the above purposes. 
 

ARTICLE III 
 

3.1  Principal Office.  The principal office of the Corporation shall be located in Laredo, Webb County, 
Texas. 

 

3.2  Registered Office and Registered Agent.  The Corporation shall have and contiguously maintain in 
the State of Texas a registered agent whose office is identical with such registered office, as 
required by the Texas Non-Profit Corporation Act.  The registered office may be, but need not be 
identical with the principal office of the Corporation, and the address of the registered office may 
be changed from time to time by the Board of Directors. 

 
ARTICLE IV 

 

4.1  Administration.  The Purposes of the Corporation shall be carried out through conferences, 
committees and projects.  The Corporation shall not seek to direct the administrative activities of 
the school or to control their policies. 

 

 

4.2  Non-Commercial.  The Corporation shall be non-commercial, non-sectarian and nonpartisan.  No 
commercial enterprise or any candidates shall be endorsed by it.  The name of the Corporation or 
its officers in their official capacities shall not be used in any connection with a commercial 
concern or with any partisan interest or for any purpose other than the regular work of the 
Corporation. 

 
ARTICLE V 

 

5.1  Membership. The Corporation will have no members.  The Corporation may, nevertheless, use the 
term "Members" to designate those persons having such privileges and status as the Board of 
Directors may determine. 
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5.2  Membership becomes automatic upon payment of dues.  However, to have voting rights in the 
organization, the parent must have a student that is currently active in the program.  Anyone else 
may be a member, but only as a volunteer without voting rights. 

 
 

ARTICLE VI 
6. 1  General Powers.  The affairs of the Corporation shall be managed by its Board of Directors. 
 
6.2  Number and  Qualifications.  The Board of Directors shall consist of the individuals who hold the 

offices of President, Vice President, Treasurer and Secretary of the Corporation.  Membership in 
the Board of Directors shall be held exclusively and indefinitely by the individuals holding such 
offices.  The initial Members of the Board of Directors are as follows: 

 
NAME ADDRESS 

 

Joe Sanchez 222 Some Road, Laredo, TX 77777 
Jane Diaz 724 Aroad Avenue, Laredo, TX 77777 
John Blanco 345 Another Avenue, Laredo, TX 77777 
Mary Santiago 889 Deadend Road, Laredo, TX 77777 

 
6.3  Duties.  The duties of the Board of Directors shall be to transact necessary business. 
 
6.4  Quorum.  A majority of the Board of Directors shall constitute a quorum for the transaction of 

business at any meeting of the Board; but if less than a majority of the directors are present at the 
meeting, a majority of the Directors present may adjourn the meeting from time to time without 
further notice. 

 
6.5  Manner of Acting.  The act of a majority of the Directors present at a meeting at which a quorum is 

present shall be the act of the Board of Directors, unless the act of a greater number is required 
by law or by these by-laws. 

 

6.6  Resolutions.  No resolutions may be adopted except by the Board of Directors. 
 
6.7  Informal Action by Directors.  Any action required by law to be taken at a meeting of the Board of 

Directors, or any action which may be taken at a meeting of the Board of Directors, may be taken 
without a meeting if a consent in writing setting forth the action so taken shall be signed by all of 
the directors. 

 

ARTICLE VII 
OFFICERS 

7.1  Officers.  The officers of the Corporation shall be a President, Vice President, Secretary and 
Treasurer.  Officers shall take office at the first regular meeting and serve for a term of one year 
or until their successors are installed. 

 
7.2  Designation of Officers.  The officers of the Corporation shall be elected annually at the first 

regular meeting.  Each officer shall hold office until his successor shall have been duly elected 
and shall have been qualified, or until his death, or until he shall resign or shall have been 
removed in the manner hereinafter provided. 
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7.3  Vacancies.  Vacancies occurring during the term of office shall be filled by the Board of Directors. 
 
7.4  President.  The President shall be the principal executive officer of the Corporation and shall in 

general supervise and control all of the business and affairs of the Corporation.  He or she shall 
preside at all meetings of the Corporation, the Board of Directors, and shall be exofficio member 
of all committees.  He or she may sign, with the Secretary or any other proper officer of the 
Corporation authorized by the Board of Directors, any contracts or other instruments which the 
Board of Directors has authorized to be executed, except in cases where the signing and 
execution thereof shall be expressly delegated by the Board of Directors or by these By-laws or 
by statute to some other officer or agent of the Corporation; and in general he or she shall 
perform all duties incident to the office of President and such other duties as may be prescribed 
by the Board of Directors from time to time. 

 
7.6  Vice President.  In the absence of the President or in the event of his or her inability or refusal to 

act, the Vice President shall perform the duties of the President, and when so acting shall have all 
the powers of and be subject to all the restrictions upon the President.  The Vice President shall 
be the Chairman of the Fundraising Committee. 

 
7.7  Treasurer.  If required by the Board of Directors, the Treasurer shall give a bond for the faithful 

discharge of his or her duties in such sum and with such surety or sureties as the Board of 
Directors shall determine.  He or she shall have charge and custody of and be responsible for all 
funds and securities of the Corporation; deposit all such moneys in the name of the Corporation 
in such banks, trust companies, or other depositories as shall be selected in accordance with these 
By-laws; and in general perform all the duties incident to the office of Treasurer and such other 
duties as from time to time may be assigned to him or her by the President or by the Board of 
Directors.  The Treasurer shall present a statement of account at every meeting of the 
Corporation and at other times when requested by the Board of Directors and shall make a report 
at the Spring and Fall meetings.  The Treasurer's books shall be subject to audit annually by a 
committee of three members appointed by the President at the spring meeting.  The Treasurer's 
books shall be closed by July 31 of the fiscal year (end of the fiscal year). 

 
7.8  Secretary.  The Secretary shall keep the minutes of the meetings of the members of the Board of 

Directors in one or more books provided for that purpose; give all notices in accordance with the 
provisions of these By-laws or as required by law; be custodian of the corporate records; keep a 
register of the address of each member which shall be furnished to the Secretary by each 
member; and, in general, perform all duties incident to the office of Secretary and such other 
duties as from time to time may be assigned to him or her by the President or by the Board of 
Directors. 

 

ARTICLE VIII 
CONTRACTS, CHECKS, DEPOSITS AND FUNDS 

8.1  Contracts.  The Board of Directors may authorize any officer or officers, agent or agents of the 
Corporation, in addition to the officers so authorized by these By-laws, to enter into contract or 
execute and deliver any instrument in name of and on behalf of the Corporation.  Such authority 
may be general or confined to specific instances.  All expenditures must be approved by the 
Board of Directors before they are made. 
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8.2  Checks and Drafts.  All Checks, drafts, or orders for the payment of money, notes- or other 
evidences of indebtedness issued in the name of the Corporation shall be signed by such officer 
or officers, agent or agents of the Corporation and in such manner as provided in these By-laws 
or as from time to time determined by the Board of Directors. 

 

8.3  Deposits:  All funds of the Corporation shall be deposited from time to tome to the credit of the 
Corporation in such banks, trust companies, or other depositories as the Board of Directors may 
select. 

 
8.4  Gifts.  The Board of Directors may accept on behalf of the Corporation any contribution, gift, 

bequest or devise for the general purposes or for any special purpose of the Corporation. 
 

8.5  Special Provision.  At the close of the fiscal year in 2020, the Corporation shall remit $500 to next 
year's Project Prom.  In all succeeding years, at the close of the fiscal year, the Corporation shall 
remit $ 1,000 for use for the succeeding Project Prom. 

 
ARTICLE IX 

MISCELLANEOUS 
9.1  Books and Records.  The Corporation shall keep correct and complete books and records of account 

and shall also keep minutes of the proceedings of its members, Board of Directors, and 
committees having any of the authority of the Board of Directors, and shall keep at the registered 
or principal office a record giving the names and addresses of the members entitled to vote.  All 
books and records of the Corporation may be inspected by any member or his or her agent or 
attorney for any proper purpose at any reasonable time. 

 

9.2  Fiscal Year.  The fiscal year of the Corporation shall begin on the first day of August and end on the 
last day in July. 

ARTICLE X 
AMENDMENTS 

10.1  Amendments.  These Bylaws may be amended at any regular or special meeting of the Board of 
Directors by a two-thirds vote of the members present and voting, following notices of the 
proposed amendment at a previous regular or special meeting of the Board of Directors. 

 

ARTICLE XI 
RULES OF ORDER 

11.1  Rules of Order.  Except as provided in these Bylaws, the rules contained in Roberts Rules of Order 
Newly Revised shall govern the Corporation operation. 

 
ADOPTED 

IN WITNESS WHEREOF, we have hereunto set our hands this day and year shown below. 
 

Dated: / /     
Joe Sanchez 

 

Dated: / / 
 

 
Dated: / / 

 
 

Jane Diaz 
 

 
Mary Santiago 
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KICKS & SPLITS PARENT CLUB 
FINANCIAL AID POLICY GUIDELINE 

 

 
DEFINITION 

 
“Financial Aid” refers to financial support provided to individual Kicks & Splits team members from the 
Kicks & Splits Parent Club general fund. 

 

 
 

PURPOSE 
 

As a member of the Kicks & Splits Dance/Drill Team, students incur expenses throughout the year that 
are offset by the Parent Club through financial contributions from team members and/or their 
parents/guardians.  The purpose of Financial Aid is to reduce those expenses for individual(s) in a 
situation of financial hardship. 

 
ELIGIBILITY 

 
Award of Financial Aid is determined by a Committee of the Parent Club Executive Board. 

Proof of financial hardship shall be provided in written form (see Procedure section). 

Eligibility is based on the income level test used by Cypress-Fairbanks ISD for reduced price lunches. 
 

Eligibility is contingent upon good faith participation by the individual and/or parent(s) in the Club’s 
fundraising activities. 

 

 
 

THE COMMITTEE 

The Committee shall consist of the Dance/Drill Team Director, the President(s) and the Treasurer(s). 

The Committee is responsible for a good faith determination of financial need while respecting the 
privacy of the individual(s). 

 
Financial Aid decisions may not be made by a Committee member who is related to a sponsorship 
candidate; in the event of such a conflict, the related Committee member(s) shall be replaced by other 
member(s) of the Executive board as selected by the President. 

 

 
 

PROCEDURE 
 

Requestors should submit a Financial Aid application (see Sheet 3 of this document). 
Individual Kicks & Splits team members or prospective team members, and/or their parent(s), are 
encouraged to contact the Dance/Drill Director or the Parent Club President or Treasurer to discuss 
situations of financial hardship.  Privacy of the individual shall be fully respected. 

 

 
 

MECHANISM 
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No funds shall be disbursed directly to any individual. 
 

Financial Aid funds shall be used only to reduce or eliminate the individuals’ normal financial 
contribution to the Kicks & Splits Parent Club. 

 
Disbursement of funds shall be an internal accounting transaction in which funds are transferred from the 
Financial Aid Fund to the Contributions Account on behalf of the individual(s). 

 
Financial Aid funds shall not be used for purchase of personal supplies on behalf of the individual(s). 

 

 
 

SCOPE 
 

The total amount of funds available for individual sponsorship in any fiscal year shall be limited to 
$1,500.00 or 1% of that year’s total planned budget, whichever is the lower. 

 
The maximum amount of sponsorship for any individual in any fiscal year shall be $500.00. 

There is no limit on the number of individuals who may be sponsored in any fiscal year. 

 
ADMINISTRATION 

 
This policy shall be administered uniformly from year to year and shall be applied fairly and equitably to 
all requestors, without regard to talent or ability in any area (with the exception that the individual must 
be qualified as a team member according to the Kicks & Splits Constitution). 

 

 
 

DOCUMENTATION 
 

A case history file shall be maintained in accordance with IRS regulations for tax-exempt organizations. 
 

Adopted   2020 
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KICKS & SPLITS PARENT CLUB 
FINANCIAL AID APPLICATION FORM 

 
1.   If your total household income is the same or less than the amounts on the chart below, your Kicks & 

Splits Team Member is eligible for consideration of Financial Aid from the Kicks & Splits Parent 
Club. 

 

 
 
 

Household 
INCOME CHART 

Size 
Annual Monthly Weekly 

2 26,955 2,247 519 
3 33,874 2,823 652 
4 40,793 3,400 785 
5 47,712 3,976 918 
6 54,631 4,553 1,051 

For each additional 
member add +$6,919 +$577 +$134 

 

* Based on the 2010-11 income levels for District students to 
receive reduced price lunches. 

 
2.   Required Information: 

 
Name of Kicks & Splits Team Member: 

 

 

HOUSEHOLD MEMBERS AND MONTHLY INCOME 
 
 
 

NAME 

 
Gross 

Monthly 
Earnings 

 

Monthly Income 
from Welfare, 
Child Support, 

Alimony 

 

Monthly Income 
from Pensions, 

Retirement, Social 
Security 

 
Any Other 
Monthly 
Income 

 
 
 
 
 

 
Signature of Adult Household Member:    

 

Printed name:    
 

Address :    
 

Date:   /  /   
 

 

3.   Notes:  Award of Financial Aid is subject to availability of Kicks & Splits Parent Club funds and is 
subject to the provisions contained in the Kicks & Splits Parent Club’s Financial Aid Policy 
Guideline. 
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Go Team Go Booster Club 
PO Box 9622 

Laredo, TX 00003 
 

June 22, 20201 
 

Silver Bank 
6577 Mining Road 
Laredo, TX 78041 
 
Re:  Account #552113 

Go Team Go Booster Club, EIN:  76-9999999 
 
To Whom It May Concern: 
 
On June 30, 2020, the executive board of Go Team Go Booster Club will resign to coincide with the end 
of the fiscal year.  On July 1, 2020, the newly elected officers will assume responsibility for the 
organization. Therefore, please make the following changes to this bank account’s status and authorized 
signers as of July 1, 2020: 
 

• Remove the following people from the list of authorized signers on the account: 
 

 
 
 

Monica Mier, Vice-President 
251-553-7588 

Daniel Duck, Treasurer 
251-552-1255 

Pedro Paez, President 
251-552-7755 

 

 
• Authorize the following three people as signers on the account: 

 

Sandra White, President 251-459-6633    

Minerva Moncada, Vice-President 251-552-5570    

Daniel Duck, Treasurer 251-552-1232    
 

We appreciate your assistance with these transition details.  If you have any questions, please contact one 
of the officers listed below. 
 
Sincerely, 

 

 
Monica Mier, Vice-President Daniel Duck, Treasurer Pedro Paez, President 

 
 
 
 
 

Go Team Go Booster Club is a 501(c)(3) tax-exempt organization. 
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Go Team Go Booster Club 
PO Box 9622 

Laredo, TX  00003 
 

 
 

June 22, 2020 
 

 
Exempt Organizations 
PO Box 13528 
Austin, TX 78711-3528 
 
Re:  Go Team Go Booster Club 

EIN:  76-9999999 
 
To Whom It May Concern: 
 
On June 30, 20012, the executive board of Go Team Go Booster Club will resign to coincide with the end 
of the fiscal year.  On July 1, 2020, the newly elected officers will assume responsibility for the 
organization.  Attached is a list of the incoming board members for your records. Our bank and the IRS 
have been notified of this change as well. 
 
We appreciate your assistance with these transition details.  If you have any questions, please contact one 
of the officers listed below. 
 
Sincerely, 

 
 
 
 
 

Monica Moncada 
Assistant Treasurer 

251-553-7588 

Daniel Duck 
Treasurer 

251-552-1255 

Pedro Paez 
President 

251-552-7755 
 
 
 
 
 
 

 
(Attach a list of the new officers including their name and address.) 
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Go Team Go Booster Club 
PO Box 9622 

Houston, TX 00003 
 

 
 

June 22, 2020 
 

 
 

Internal Revenue Service 
TE/GE Room 4010 
PO Box 2508 
Cincinnati, OH 45201-2508 

 
Re:  Go Team Go Booster Club 

EIN:  76-9999999 
 

To Whom It May Concern: 
 

On June 30, 2020, the executive board of Go Team Go Booster Club will resign to coincide with the end 
of the fiscal year.  On July 1, 2020, the newly elected officers will assume responsibility for the 
organization.  Attached is a list of the incoming board members.  Our bank has been notified of this 
change as well. We are furnishing this record in accordance with IRS Letter 1045. 

 
We appreciate your assistance with these transition details.  If you have any questions, please contact one 
of the officers listed below. 

 
Sincerely, 

 
 
 
 
 

Monica Moncada 
Assistant Treasurer 

251-553-7588 

Daniel Duck 
Treasurer 

251-552-1255 

Pedro Paez 
President 

251-552-7755 
 
 
 
 
 
 

 
(Attach a list of the new officers including their name and address.) 
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From the District... 



 

 
 
 

DATE: 
 

 

GIFTS AND BEQUESTS 

CAMPUS:                                                                                

DONOR:                                                                                  

ADDRESS:                                                                              

PHONE:                                                                                   

TYPE OF ASSET(S):                MONETARY OR PROPERTY 
(PLEASE CIRCLE ONE) 

ITEM:                                                                                                          

AMOUNT:                                                                                                   

CHECK NO:                                                                                                
 
TERMS OF DONATION: OF RESTRICTION 

CONDITIONAL/UNCONDITIONAL 
(PLEASE CIRCLE ONE) 

 
OTHER INFORMATION:     

 
 
 
 
 
 
 
 

SBDMC CHAIR PERSON CAMPUS ADMINISTRATOR OR 
PROGRAM DIRECTOR 

 
NOTE: This form must be completed for every donation in order to be in compliance with Regulation 

45.163 of the Texas Education Code. 
 

Fixed Assets for Property Donations: Department or Campus must notify the Accounting 
Department and Fixed Assets Department. A fixed asset addition form must be 
completed by the Department or Campus. 

OFFICE USE ONLY 
 

 
 
Processed by the Accounting Department Processed by the Fixed Assets Department 

 

 
 

Approved by Superintendent to be presented to Board of Trustees 
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Laredo Independent School District 
Fund-Raising Activity Report 

 

 

Permission Request 
 

Instructions 
 

1.   The Permission Request (2 pages) must be completed and submitted to the principal or designee for approval 
by October 15 of each school for the fund-raisers to be held.  The Principal will return the form to the individual 
requesting permission. 

 

2.   The Operating Report (2 pages) shall be prepared promptly upon completion of the fund-raising activity. The 
Operating Report should be given to the organization’s Treasurer and not the school.  The organization is responsible 
for handling the money received and the related expenditures as well as keeping the fund-raiser records as required for 
record retention. 

 
Campus   Date   /  /  
 

Organization   Person 
Requesting 

 

    Permission
 

Specific Purpose(s) for which the net proceeds are to be used: 
 

 
 
 

Activity Fund Account(s) that will receive the net proceeds (Budget Unit # & Account #): 

Account Name    Account #     

Account Name     Account #     
 

Description of Fund-Raiser    
 

 
Is Vendor on the approved vendor list? Yes    No    

 

Vendor Name    Vendor Representative    
 

Vendor Address    Vendor Phone #    
 

Quoted Profit % from Vendor    
 

Type of Fund-Raiser □ Catalog Sale 
□ Single Item Sale 
□ Concessions 
□ Other – Describe: 

 
/ / 

Person Requesting Permission Date 
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Laredo Independent School District 
Fund-Raising Activity Report 

 

 

Permission Request 
 

Fund-Raiser Start Date   /  /   Fund-Raiser End Date     /  /   

Due Date for Operation Report (1 Week after the Fund-Raiser End Date)   /  /   
 

 
 
 

    Fund-Raiser This is the 1st    2nd    3rd    4th    5th    6th    fund-raising 
activity for the school year that I have requested for this group. 

 
Are items being sold taxable? Yes    No    

 

If yes, is this a “one-day, tax-free” sales day? 
Each organization exempt from sales tax is allowed two “one-day, 
tax-free” sales days per calendar year (January thru December). 

Yes    No    
 
If yes, 1st    2nd 

 

 
 

Expected Profit 
 

Estimated Revenue   $   
 

Less: Estimated Cost of Fund-Raiser   $   
 

Equals: Estimated Profit (Net Proceeds) $ 
 

 
 

With this Permission Request, submit details of the fund-raiser to be held such as the brochure, flyer, 
t-shirt or product design, and any other pertinent information. 
 

As the sponsor of this fund-raiser, 
   I agree to conduct this fund-raiser in compliance with district policies. 
   I understand that I am personally responsible for all funds collected and for keeping accurate records. 
   I will exercise strict control over all products in my possession. 
   I will provide all money received along with the name and amount turned in by student [parent] to the 

organization’s Treasurer daily for deposit. 
   I will have all expenditures paid through the treasurer. 
   I am responsible for completing the Operating Report for this fund-raiser and will turn in all records to 

the treasurer within one week of the projected end date of the fund-raiser. 
 

/ / 
Person Requesting Permission Date 

 
 

□  APPROVED 
□  DENIED 

 

/ / 
Principal Date 
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Date Receipt # Description Amount 

      $ 

       

       

       

       

       

    Per Attached List (if needed)  

  $ 

Date PO# Payee/Vendor Amount 

      $ 

       

       

       

       

       

    Per Attached List (if needed)  

  $ 

Laredo Independent School District 
Fund-Raising Activity Report 

 

 

Operating Report 
 

 
 

Organization    Fund-Raiser    
 

 
Total Collections from Fund-Raiser: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Collections 
 

 
Total Disbursements for Merchandise, Advertising, Prizes, etc. for Fund-Raiser: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Total Disbursements 
 

 
Profit (Net Proceeds) from Fund-Raiser: 

 

 

Total Collections – Total Disbursements $ 
 
 
 

/ / 
Person Responsible for Fund-Raiser Date 
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Laredo Independent School District 
Fund-Raising Activity Report 

 

 

Operating Report 
 

 
Complete one (1) of the following attachments, if applicable, based on the type of fund-raiser held: 

Attachment A for Catalog / Product Sales, 

Attachment B for Ticket Events with Entry or Participation Fees, or 
 

Attachment C for Concessions. 
 

 
 

Operating Report Completed by: 
 

/ / 
Person Responsible for Fund-Raiser Date 

 

Submit the Operating Report to your Treasurer. 
 
 

Verification by Treasurer: 
 

To verify the Operating Report, 
 

   Review the pertinent attachment depending on the type of fund-raiser held. Determine 
if products and amount collected have been accounted for properly. 

 

   Agree collections on the operating report to the deposits made. 
 

   Agree the disbursements for the fund-raiser to the vendor invoice(s) and purchase 
orders. 

 
Any discrepancies noted?  Yes    No    

 

If yes, describe any discrepancy noted. 
 

 
 
 

Attach a written response from the Person responsible for the fund-raiser concerning any discrepancy 
noted. Response should be signed and dated by the person providing it. 

 
/ / 

Treasurer Date 
 

 
Reviewed and Approved by: 

 
/ / 

Booster Club President Date 
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Laredo Independent School District 
Fund-Raising Activity Report – Attachment A 

 
 

Catalog / Product Sales 
 

Inventory Reconciliation (For wrapping paper, candy sales, gift items, t-shirts, Gold C Books, or Entertainment Books) 

 
 

 
 

Description 

 
 

# of Items 

Total Sales 
Amount 

(# of Items x 
Sales Price) 

Items Received from Vendor    

Less: Items Returned to Vendor 
(Attach Credit Statements) 

   

Less: Items Distributed, But Money not Received    

Less: Items Remaining on Hand    

Items Sold / Total Sales of Products    

 
For sales involving multiple products, you may want to do the above analysis for each product separately, 
utilize the overall tally sheet for the orders, or complete only the Total Sales Amount column. 

For items remaining on hand, where are the items stored and what is the expected disposition of these items? 
 
 
 

 
Total Reconciliation 
 

Do the Total Sales of Products agree to the Total Collections on the Operating Report?  Yes    No    
 

If No, the amount of difference is $     Explain the difference below. 
 
 
 
 
 

People who Owe Money from the Fund-Raiser 
 

ID # Name Amount Disposition 
   
   
   
   
  Per Attached List (if needed) 
Total Amount Owed 

 

 
 
 

/ / 
Person Responsible for Fund-Raiser Date 

 

 
 

Attachment A  
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Laredo Independent School District 
Fund-Raising Activity Report – Attachment B 

 

 

Ticket Events with Entry or Participation Fees 
 

 
Ticket Reconciliation 

 
Based on the beginning and ending ticket numbers and less any complimentary tickets, determine the number of 
tickets sold. 

 
 
 

Description 
Beginning 
Ticket # 

 

Ending 
Ticket # 

Less: # of 
Comp. 
Tickets

# of 
Tickets 

 

Sales 
Price 

Total 
Sales 

Ticket Type 1    
Ticket Type 2    
Ticket Type 3    
Ticket Type 4    

Total Sales from Tickets            
 

If any complimentary tickets are given, attach list of people that received the complimentary tickets. 
 

Ticket stubs must be kept as part of the fund-raiser records. 
 

 
 

Total Reconciliation 
 

Do the Total Sales from Tickets agree to the Total Collections on the Operating Report?  Yes    No    
 

If No, the amount of difference is $     Explain the difference below. 
 
 
 
 
 

People who Owe Money from the Fund-Raiser 
 

ID # Name Amount Disposition 
   
   
   
   
  Per Attached List (if needed) 
Total Amount Owed 

 
 
 
 
 

/ / 
Person Responsible for Fund-Raiser Date 

 

 
 
 

Attachment B  
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Laredo Independent School District 
Fund-Raising Activity Report – Attachment C 

 

 

Concessions 
 

 
Concessions Reconciliation 

 
Based on the beginning and ending inventory of each type of product and less any complimentary products 
given, determine the number of products sold. 
 
 

Type of Inventory 

 

Beginning 
Inventory 

 

Ending 
Inventory 

Less: 
Comp. 

Products

# of 
Products 

Sold
Sales Price 

 
Total Sales 

Product 1      
Product 2      
Product 3      
Product 4      
Product 5      
Product 6      
Product 7      
Product 8      
Product 9      
Product 10      
       
Per Attached List (if 
needed) 

           

Total Sales      
 

If any complimentary products are given such as for workers, attach a sheet listing 
the people that received the products and the products that they received. 

 

 
 

Total Reconciliation 
 

Do the Total Sales from Concessions agree to the Total Collections on the Operating Report? 
Yes    No    

 

If No, the amount of difference is $ Explain the difference below. 
 
 
 
 
 
 
 
 

 
/ / 

Person Responsible for Fund-Raiser Date 
 
 
 

 
Attachment C  
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Treasurer’s Monthly Report Form (SAMPLE) 
Booster Club 

September 1, 2020-September 30, 2020 
 

CHECKING ACCOUNT 
 

1. Balance brought forward as of    
(date) 

   

2. INCOME    

3.      

4.      

5.      

6.      

7.      

8.      

9.      

10. Total income for month (add lines 3 thru 9)    

 
11 Adjusted balance (add line 1 and line 10) 

   

 

12. EXPENSES    

13.      

14.      

15.      

16.      

17.      

18.      

19.      
 

20. 
 

Total expenses for month (add lines 13 thru 19)    
 

21. Balance on hand as of    (line 11 minus 20) 
(date) 

   

 

SAVINGS ACCOUNT 
 

22. Balance brought forward as of    
(date) 

   

23. DEPOSITS    

24.      

25.      

26. Total Deposits for month (add lines 24 thru 25)  
27. Adjusted balance (add line 22 and line 26)  

28. WITHDRAWALS    

29.      

30.      

31. Total withdrawals for the month (add lines 29 thru 30)    

21. Balance on hand as of    (line 27 minus 31) 
(date) 

   

 
Prepared by     

(Treasurer’s signature) 
Date   
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From the 
State of Texas… 



Texas Sales Tax – Frequently Asked Questions 
 
 
 

 
Susan Combs 
Texas Comptroller of Public Accounts 

 
 
 

The following excerpts were downloaded from the Texas State Comptroller’s website. The information 
documented below is subject to change by the Texas State Comptroller’s Office. Therefore, for the most 
up-to-date version of this information, please go to 
 

www.window.state.tx.us . 
 

 
What is the sales tax rate in Texas? 

 
The Texas state sales and use tax rate is 6.25%, but local taxing jurisdictions (cities, counties, 
special purpose districts, and transit authorities) may also impose sales and use tax up to 2% for a 
total maximum combined rate of 8.25%. You will be required to collect both state and local sales 
and use tax. For information about the tax rate for a specific area, see Local Sales and Use Tax 
Rate Information. 

 

For information on collecting and reporting local sales and use tax, ask for publication 94-183 
Sales and Use Tax Bulletin.” For a list of local tax rates ask for publication 96-132 "Texas Sales 
and Use Tax Rates." We also provide tax rate cards for all combined tax rates. 

 

The tax rate for sales and use taxes are the same. See  Purchases/Use Tax for additional 
information. 

 

 
 

Who needs a sales tax permit? 
 

You must obtain a Texas sale and use tax permit if you are engaged in business in Texas and you: 
 

 sell tangible personal property in Texas; 
 

 lease tangible personal property in Texas; or 
 

 sell taxable services in Texas. 
 

Please see Rule 3.286 and publication 96-259 Taxable Services for more information. 
The requirement to obtain a Texas sale and use tax permit applies to individuals as well 
as corporations, firms, partnerships, and all other legal entities. 

 
 

Does an exemption certificate have to have a number to be valid? 
No. For state tax purposes, there are no "tax exempt" numbers. 
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Texas Sales Tax – Frequently Asked Questions 
 

 
When is my sales tax return due? 

 
When you obtain your Texas sales and use tax permit, you will be instructed to file your tax return 
on a monthly, quarterly, or yearly basis (the determination is based on the volume of sales expected 
for your business). This filing requirement will be adjusted based on the amount of taxes that you 
actually collect. 

 
Most businesses will file monthly returns, but depending on how much tax your business collects, 
you might qualify to file quarterly or yearly returns. 

 
Monthly: Taxpayers who collect $500 or more in state sales or use tax in a month must file 
monthly. Monthly sales and use tax returns are due on or before the 20th day of the month 
following the month in which the taxes were collected. For example, the July return must be filed 
on or before August 20th. 

 
Quarterly: Taxpayers who collect less than $500 state sales and use tax per month (or less than 
$1500 per calendar quarter) may file quarterly. Quarterly sales and use tax returns are due on or 
before the 20th day of the month after the end of the quarter in which the taxes were collected. For 
example, the first quarter covers January, February, and March, and  the return must be filed on 
or before April 20th. 

 
Yearly: Taxpayers who collect less than $1,000 in state sales and use tax per year may file 
yearly. Yearly sales and use tax returns are due on or before January 20th. 

 
If the due date falls on a Saturday, Sunday, or legal holiday the next business day is the due 
date. We send preprinted tax returns to almost all businesses that hold a Texas sales and use tax 
permit. Preprinted monthly tax returns are mailed the first week of the following month. For 
example, the July return will be mailed the first week of August. Preprinted quarterly tax returns 
are mailed the first week of the month following the end For example, the first quarter return will 
be mailed the first week of April. 

 
We will not send preprinted tax returns to a business if the post office has notified us that the 
mailing address is undeliverable, or if you are required by state law to file your tax returns 
electronically. Texas law requires every taxpayer or licensee who paid a total of $100,000 or 
more in a payment category during the preceding state fiscal year (September 1 through August 
31) to pay by EFT. 

 

Preprinted yearly tax returns are mailed the first week of the month following the end of the year. 
For example, the 2002 return will be mailed by the first week of January 2003. 

 
If the business does not receive a preprinted form, it is the taxpayer's responsibility to file a tax 
return and remit taxes on time. To receive a blank return, a taxpayer can download a blank return 
at our Tax Forms Online. call us at (800) 252-1389, or visit the nearest enforcement field office. 
Some sales tax forms are also available via Fax on Demand. You can request a fax when you call 
(800) 252-5555. 
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Texas Sales Tax – Frequently Asked Questions 
 

 
If I don't owe taxes, do I still file a return? 

 
Yes. You must file a tax return even if you have no sales for the reporting period or if all your 
sales are nontaxable. 

 
 

How do I get a tax exempt number? 
 

Let's begin by saying that for state tax purposes, there are no "tax exempt" numbers. 
Certain organizations may qualify for exemption from paying franchise tax, hotel or sales 
tax on items purchased to further the organization's exempt purpose. For more 
information ask for tax bulletin 94-125, Exemptions: Sales Tax Information for Nonprofit 
Organizations sales tax Rule 3.322, franchise tax Rules 3.541 and 3.573, and hotel tax 
Rules 3.161 and 3.163. 

 
If you need a federal employer's identification number, call the IRS, 1-800-829-1040, or 
512/462-7843. 

 
 

Do I owe tax on goods purchased via mail-order catalogs or Internet merchandise? 
Yes. A seller who uses catalogs or the Internet to sell goods is treated the same as any other seller 
of taxable items. If you purchase merchandise through a catalog or the Internet from a seller 
located in Texas, you owe Texas sales tax on the purchase. If you purchase merchandise through 
a catalog or the Internet from a seller located outside of Texas and use the taxable item in Texas, 
then you owe Texas use tax on the purchase. An out-of-state mail-order company or an Internet 
company may hold a Texas Sales and Use tax permit and collect Texas tax. If the out-of-state 
seller does not have a Texas permit or does not collect Texas use tax, the use tax is due and 
payable by the purchaser. 

 

 
 

Are delivery or shipping charges taxable? 
 

Shipping and handling charges are taxable if the charges are associated with the sale of taxable 
goods or service. 

 
For example, you sell a sofa to a customer for $500. You agree to deliver the sofa and charge 
separate fee of $50 for delivery. Because your sale of the sofa is taxable, your $50 delivery 
charge is also taxable. You should collect sales tax on $550. 

 
In contrast, if you sold a similar sofa for $500 to another customer who issues you a properly 
completed resale or exemption certificate, then your sale and the delivery charge are exempt. If 
you deliver the sofa for a fee of $50, the delivery charge is not taxable. You do not collect sales 
tax on the $550. 

 
Note: "Delivery," "shipping," or "postage" on an invoice represents delivery charges. Please refer 
to  Rule 3.303. Please note that separately stated charges for postage are not taxable when billed by 
the seller to a client if the cost of the postage was incurred by the seller at the request of the 
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Texas Sales Tax – Frequently Asked Questions 
 

 
client to distribute tangible personal property to third party recipients designated by the seller's 
client. 

 

 
 
How much sales tax do I collect from my customers? 
 

You should calculate the amount of sales tax by multiplying the tax rate by the sales price of the 
taxable item. Tax charts are located on the Sales Tax forms page. 

 

Sales tax = sales price of a taxable item multiplied by the tax rate. If you sell multiple taxable 
items on one invoice, then you must compute the tax on the total sum of the sales prices of the 
taxable items sold. For example, if you sell three T-shirts for $10, $25, and $50, then the total 
sum of the sales prices is $85. You would apply the tax rate to $85 to calculate the sales tax. 

 

 
 
Is tax due on merchandise I'm going to export? 
 

You do not have to collect Texas tax on goods that you export, but you must keep records to 
prove export. The Comptroller will only accept one of the following from the seller to 
substantiate a claim of export: 

 

 a licensed U.S. customs broker export certification; 
 

 import documents issued by a foreign country; 
 

 a bill of lading issued by a licensed and certificated carrier showing the retailer as shipper 
and a delivery point outside of the United States; or 

 
 an original airway, ocean or railroad bill of lading with freight forwarder's receipt. 

 

 
 
What can I buy tax-free with my tax number? 
 

You can use a resale certificate to purchase the following items tax-free: 
 

 merchandise or a taxable service that you intend to resell in the form or condition in 
which you acquired it from your vendor or that you intend to resell as an integral part of 
other merchandise or taxable service; 

 

 tangible personal property that you buy to lease or rent to your customer 
 

 a taxable service performed on tangible personal property in your resale inventory; and 
 

 tangible personal property that you buy to use in performing a taxable service when you 
transfer the care, custody and control of the tangible personal property to your customer. 
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If you use the merchandise that you purchased tax-free by issuing a resale certificate, then you 
owe tax on the merchandise. You must pay the sales tax either on the fair market rental value for 
the period of use of the merchandise or on your purchase price of the item. 
value for the period of use or on the purchase price of the item. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C1.5 10/29/2020 



Texas Tax Exemptions for Nonprofit Organizations 
 
 
 

 
Susan Combs 
Texas Comptroller of Public Accounts 

 
 
 

The following excerpts were downloaded from the Texas State Comptroller’s website. The information 
documented below is subject to change by the Texas State Comptroller’s Office. Therefore, for the most 
up-to-date version of this information, please go to 

 

http://www.window.state.tx.us/taxinfo/exempt/exemptfaq.html . 
 
 
 

Are 501(c) organizations exempt from state taxes? 
 

Not automatically. However, the Tax Code recognizes certain federal exemptions for 
exemption from franchise tax and sales tax. If your organization has received exemption from 
federal taxation under 501(c)(3), (4), (8), (10) or (19), it qualifies for exemption from sales 
tax and, if incorporated, franchise tax. Exemption from franchise tax is possible if your 
organization received a federal exemption under 501(c)(2), (5), (6), (7), (16), or (25). 
Complete AP-204 and send it to us along with the required documentation listed on the 
application. 

 
Organizations that are exempt because of their IRS status are not exempt from hotel 
occupancy tax. To receive a hotel occupancy tax exemption, religious, charitable and 
educational groups with IRS 501(c) exemption should complete the application specific to 
their organization type. 

 

 
 

Applying for Exempt Status 
 

To apply for exemption, complete the appropriate application and include the required 
documentation. 

 
If your organization is applying for exemption: 

 as a charitable organization...complete  AP-205. 
 

 as a religious organization...complete  AP-209. 
 

 as a homeowners' association...complete AP-206. 
 

 as an educational organization...complete AP-207. 
 

 as any other exemption type...complete AP-204. 
 

Our mailing address is on the application. 
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What can an exempt organization buy tax free? 

 
An exempt organization that is exempt from sales tax may buy tax-free goods and 
services that further the organization's exempt purpose. When purchasing a taxable item, 
an exempt organization must give the retailer a properly completed exemption certificate 
to document the exempt sale. The certificate must be issued on a timely basis and it must 
include certain specific information. See Rule 3.287. 

 

 
When should sales tax be collected? 

 

Generally, exempt groups must obtain sales tax permits and collect and remit sales tax on all 
items they sell. 

 

 
 

Should an exempt organization making sales collect sales tax? 
 

Generally, exempt organizations must obtain sales tax permits and collect and remit sales tax on 
all goods and taxable services they sell. See our publication Exempt Organizations - Sales and 
Purchases for a list of limited exceptions. 

 

If you need a sales tax permit, complete form AP-201 
 

 
I travel on behalf of my organization. Am I eligible for hotel tax exemption? 

 

Organizations that have been granted a charitable, religious or educational exemption are exempt 
from state hotel occupancy tax. Employees of such an organization may issue a properly 
completed hotel occupancy tax exemption certificate to the hotel at the time of registration, when 
traveling on official business for the organization. Effective October 1, 2003, the hotel may 
require a copy of your exemption letter or verification, such as a printout from the Comptroller's 
list of exempt entities, showing the organization is exempt from hotel tax. Local hotel taxes are 
still due. 

 

 
 

My organization has a federal tax identification number. Does that mean that we are tax-exempt? 
 

No. Merely having a federal tax identification number or federal employer identification number 
(FEIN) does not mean that an organization is exempt from state or federal taxes. 
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School Fundraisers and Texas Sales Tax 
 
 
 

 
Texas school districts, public schools, qualified exempt 
private schools and each bona fide chapter within 
a qualifying school are exempt from the payment of 
Texas sales and use tax on purchases of taxable items 
for their use, if the purchases are related to the organi- 
zation’s exempt function. 

 
The organization must obtain a sales tax permit and col- 
lect and remit sales tax on taxable items it sells unless 
one of the exemptions listed below 
applies. An organization does not 
have to register for a sales tax 
permit if all its sales are of exempt 
items or if its sales take place 
through tax-free fundraisers. 

 

 

Two One-Day 
Tax-Free Sales 

 

School districts, public schools, 
qualified exempt private schools 
and bona fide chapters within a 
qualifying school may conduct 
two one-day tax-free sales or auc- 
tions each calendar year. For the 

tax-free on a designated tax-free sale day. These days 
should be designated in advance so that purchasers are 
aware that the sales are not subject to tax. The orga- 
nization may not collect tax on the transactions and 
keep the tax under the “tax-free” sale provision. The 
exemption does not apply to any item sold for more 
than $5,000 unless it is manufactured by the organiza- 
tion or donated to the organization and not sold back 
to the donor. 
 

Either the date on which the items 
are delivered by the vendor to the 
school organization or the day on 
which the school organiza- tion 
delivers the items to its cus- 
tomers may be designated as the 
one-day tax-free sale day. Persons 
buying from surplus inventory on 
the designated date do not owe 
tax. Those buying on subsequent 
dates owe tax unless the purchase 
occurs on the organization’s other 
tax-free sale day. 

 
For example, a school group 

purposes of this exemption, one    
day is counted as 24 consecutive 
hours and a calendar year is the 12-month period from 

selling yearbooks may accept 
pre-orders without collecting 
tax if the day the yearbooks will 

January through December.  See subsection (h) of Rule 
3.322, “Exempt Organizations.” 

 
For example, a school may sell taxable items such 
as t-shirts, hats, uniforms, school supplies or crafts 

be delivered to customers is designated as one of the 
group’s tax-free fundraisers. Surplus yearbooks sold 
during the same day also qualify for the exemption. 
Surplus yearbooks sold on other days are taxable 
unless sold at the group’s other tax-free fundraiser. 

 

 
 
 

94-183 
(07/09) 
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If two or more groups hold a one-day tax-free sale 
together, the event counts as one tax-free sale for each 
participating organization. Each of those organizations 
then is limited to one additional tax-free sale during 
the remainder of the calendar year. 
 
If an exempt organization is purchasing taxable items 
for resale during its designated tax-free sale days 
and it holds a sales tax permit, the organization may 
either give the retailer a resale certificate, Form 01-339 
(front), or an exemption certificate, Form 01-339 
(back) to purchase the items tax-free. A non-permitted 
exempt organization, however, may purchase items 
for resale tax-free by issuing an 
exemption certificate to the ven- 
dor for items sold during its two 
one-day, tax-free sales. 
 

Schools and Bona Fide Chapters 
To qualify as a bona fide chapter 
of a school, a group of students 
must be organized for an activity 
other than instruction or to have 
a tax-free sale. Bona fide chapters 
include student groups recog- 
nized by the school and organized 
by electing officers, holding meet- 
ings and conducting business. 
There is no limit on the number 
of bona fide chapters a school 
can have. Bona fide chapters can 
include whole grade levels (e.g. 
senior class, junior class or freshmen), but cannot be 
limited to specific classes (e.g. Senior English or Biol- 
ogy II). Various other school groups such as a student 
council, science club or drama club can qualify if they 
are composed of students and school staff. 
 
A department of a school, such as a purchasing, 
accounting, maintenance or IT department, is not a 
bona fide chapter even though it is part of the school 
or school district. 
 
Groups that are not considered bona fide chapters, 
unless otherwise qualified to hold the two one-day 
tax-free sales, must obtain a sales tax permit and col- 
lect and remit sales tax on all taxable items sold at 

fundraisers. Non-student organizations such as booster 
clubs and PTAs/PTOs cannot qualify as bona fide chap- 
ters of a school, but may qualify for the tax-free sale 
days under other provisions of the Tax Code. See the 
“Nonstudent Nonprofit Organizations” section in this 
publication for more information. 
 
Non-Qualifying Fundraisers – 
Acting as an Agent or Sales Representatives 
When a school, school group, PTA/PTO, booster club 
or other exempt organization raises funds by acting 
as a sales representative or commissioned sales agent 
for a for-profit retailer, the group is not responsible 

for reporting and remitting sales 
and use tax. As a result, however, 
the exempt organization is not 
considered to be the seller and 
cannot use a tax-free sale day for 
this type of event. In these cases, 
the group receives a commission 
for holding a book fair or for sell- 
ing candy, gift wrap, holiday orna- 
ments, candles or similar items. 

 
When an exempt organization acts 
as a commissioned sales agent 
or representative for a for-profit 
seller, the seller should provide 
instructions and information 
regarding the proper collection 
of tax. The for-profit retailer may 

advertise in the sales catalog or state on each invoice 
that tax is included or require that tax be calculated 
and collected based on the selling price of each taxable 
item. The for-profit retailer is then responsible for remit- 
ting the tax collected or backed out to the Comptroller. 
Similarly, sales of taxable items made through the Web 
site of a for-profit retailer are also taxable and may not 
be sold tax-free in connection with a fundraiser. 
 
Nonstudent Nonprofit Organizations 
Nonstudent nonprofit organizations that are not bona 
fide chapters of schools may qualify for two one-day 
tax-free sales or auctions on their own. 
 
A booster club for a band, football team or similar 
group may hold two one-day tax-free sales or auctions 
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once it has obtained a sales tax exemption from the 
Comptroller’s office on its purchases. 
 
A nonprofit organization with an Internal Revenue Ser- 
vice (IRS) exemption under Section 501(c)(3), (4), (8), 
(10) or (19) is exempt from sales and franchise taxes. 
A booster club that has a 501(c) federal exemptions 
should complete AP-204 and submit it, along with a 
copy of its IRS exemption  letter, to the Comptroller’s 
office. After the Comptroller’s office notifies the club 
of its exempt status, the club can hold two one-day 
tax-free sales or auctions each calendar year. 
 
Parent-teacher associations 
(PTAs) affiliated with the Texas 
state PTA or the national PTA are 
exempt as educational organiza- 
tions and can hold two one-day 
tax-free sales or auctions each 
calendar year. Parent-teacher 
organizations (PTOs), as well as 
parent-teacher-student asso- 
ciations (PTSAs) and organiza- 
tions (PTSOs), are also exempt 
from sales tax as educational 
organizations. 
 
PTAs not affiliated with the 
Texas state PTA or the national 

other non-student, nonprofit organizations that accept 
online orders through a Web site must collect sales tax 
on taxable items they sell online. An online sale occur- 
ring during a one-day tax-free sale, however, would 
qualify for the exemption. 
 

 

Food and Beverage Sales 
 

A public or private elementary or secondary school, 
school group or PTA/PTO does not have to collect 
tax on sales of meals and food products (including 
candy and soft drinks) if the sales are made during the 
regular school day and by agreement with the proper 

school authorities. This exemp- 
tion includes food, soft drinks 
and candy sold through vending 
machines. 

 
PTAs/PTOs and other qualifying 
groups associated with a specific 
public or private elementary or 
secondary school or school group 
may also sell meals, food, candy 
or soft drinks tax-free outside of 
the school day if the sales are part 
of the organization’s fundraising 
drive and all net proceeds go to 
the group for its exclusive use. 

PTA, parent-teacher organiza-    
tions (PTOs) and parent-teacher- 

Concession Stands 
Concession-stand food sales are 

student associations (PTSAs) and 
organizations (PTSOs) are also eligible for exemption 
from sales tax as educational organizations. These 
organizations should complete form AP-207 and submit 
it to the Comptroller’s office. Once the exemption has 
been granted, these organizations can also hold two 
one-day tax-free sales or auctions each calendar year. 
 
Sales of taxable items by PTAs, PTOs, PTSAs, and PTSOs 
made at other times of the year are subject to tax. 

 

 

Internet Sales 
 

Sales of taxable items over the Internet are treated the 
same as sales of taxable items made at the school or 
at any other sales location. Schools, school groups and 

exempt from tax when made by a school group, PTA/ 
PTO or other group (such as a booster club) associated 
with a public or private elementary or secondary school, 
if the sales are part of the organization’s fundraising 
drive and all net proceeds go to the organization for its 
exclusive use. The exemption applies to sales of soft 
drinks and candy, but does not include sales of alcoholic 
beverages. The group can issue an exemption certifi- 
cate in lieu of paying tax on purchases of candy, sodas, 
gum and other taxable food items sold at its concession 
stand. The exemption certificate should state that the 
group will sell the items as a fundraiser. 
 
Annual Banquets and Annual Food Fundraisers 
All volunteer nonprofit organizations can hold a tax- 
free annual banquet or other food sale provided the 
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event is not professionally catered; is not held in a 
restaurant, hotel or similar place of business; is not in 
competition with a retailer required to collect tax; and 
the food is prepared, served and sold by members of 
the organization. The exemption does not apply to the 
sale or purchase of alcoholic beverages. To qualify for 
exemption, the food sale must: 
 
•  be an annual event; 
 
•  last no more than one week; 
 

•   be a fundraising project exclusively provided by the  
volunteers of the participating 
nonprofit organizations; 

 
•  be non-commercial in every 

respect (that is, the food and 
beverages cannot be prepared 
or served by a caterer or a res- 
taurant, and must be prepared 
and served by the participating 
organizations’ volunteers, with- 
out pay); and 

 
•   not be held in competition with  

a retailer at the same event 
who must collect tax on food 
and beverage sales. 

 
The annual food sale or banquet 
exemption does not apply to sales of alcoholic bever- 
ages or non-food items (e.g., arts, crafts or t-shirts). 
Alcoholic beverages are not food products and are tax- 
able. The type of tax due (sales tax or mixed beverage 
gross receipts tax) depends upon the type of permit 
held by the selling organization. Sales of alcoholic bev- 
erages, including beer, wine and mixers, are subject 
to the Texas 14 percent mixed beverage gross receipts 
tax when sold by a mixed-beverage permit holder, 
while sales of beer and wine made by a beer and wine- 
only permit holder are subject to sales tax. 

 

 

Nontaxable Sales 
 

Some items are not subject to sales tax no matter who 
sells them. 

Nontaxable Food Items 
Sales tax is not due on nontaxable food items. Exam- 
ples of such items include cookie dough, pizza kits, 
cheese spreads, meat sticks, jelly, salsa, fresh fruit and 
mixes packaged for preparation at home. 
 
Magazine Subscriptions 
Subscriptions to magazines entered as periodicals- 
class (formerly called second-class) mail and sold for 
six months or more are exempt from sales tax. Single 
issues and subscriptions for fewer than six months are 
taxable, however. 
 

Bakery Items 
Bakery products (including but 
not limited to pies, cakes, cook- 
ies, bagels and muffins) are 
exempt unless sold with plates or 
eating utensils. 

 
Gift Certificates and Passbooks 
Sales of intangibles such as gift 
certificates and coupon pass- 
books are not subject to sales 
tax. Instead, retailers should col- 
lect tax when the certificate or 
coupon is redeemed for the pur- 
chase of taxable merchandise or 
services. The tax is based on the 
item’s actual retail selling price 
less any cash discount given at 

the time of the sale (e.g., a deduction for a coupon). 
Of course, if the gift certificate is for a nontaxable 
service such as a haircut, manicure or facial, no sales 
tax is due when the certificate is redeemed. Taxable 
services are listed in “Taxable Services” (Tax Publica- 
tion 96-259.) 
 
Car Washes 
Washing a car is not a taxable service under the Texas 
Tax Code. Groups holding car washes are not required 
to collect tax on their charges for this service. 
 

 

Amusement Services 
 

The sale of an amusement service provided exclusively 
by a nonprofit organization, other than an IRS Section 
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501(c)(7) organization, is exempt from sales tax. For 
example, the sale of an admission ticket to a school car- 
nival, dance, athletic event or musical concert is exempt. 

 

 

Periodicals and Writings 
 

Periodicals and writings (reading materials includ- 
ing those presented on audio tape, videotape and 
computer disk) are exempt from tax if published and 
distributed by a religious, philanthropic, charitable, 
historical, scientific or other similar organization not 
operated for profit. A “similar” organization must be 
organized for a benevolent purpose and must not be 
operated for profit. Similar orga- 
nizations include PTAs, PTOs, 
PTSAs and PTSOs, but exclude 
all public and private education- 
al organizations. 
 

This means that PTAs, PTOs, 
PTSAs and PTSOs may publish 
and sell printed reading materi- 
als such as yearbooks, books, 
calendars, directories, maga- 
zines, brochures and newsletters 
without collecting sales tax. The 
qualifying organization may issue 
a properly completed resale cer- 
tificate to the printer in lieu of 

that will be donated to a qualifying organization, such 
as a school, before the individual makes any use of the 
items. The exemption certificate must state that the 
taxable item is being purchased by the individual for 
donation to an exempt organization and must clearly 
identify the organization accepting the a donation (see 
Tax Code Section 151.155[b]). If the purchaser makes 
use of the item before it is donated, the purchaser is 
responsible for paying or accruing tax on the item’s 
purchase price. 
 
Donations (gifts) of cash or taxable items or services 
made to an organization are not taxable sales unless 

the exempt organization gives the 
donor a taxable item in exchange 
for the donation, and the item is 
of proportionate or equal value to 
the donation. 

 

 

Sales to Students 
 

Generally, other than the exemp- 
tions previously identified, 
schools and associated groups 
must collect, report and remit 
sales tax on taxable items that 
they sell or taxable services they 
provide to others, including sales 
made to students. 

paying tax on charges for print-    
ing, binding and item placement. 

 
Schools may issue a resale certifi- 

 
Items that contain printed materials that can be read 
but primarily serve other purposes or functions, such 
as school logo t-shirts, bookmarks,  photographs and 
novelties, are subject to sales tax unless sold during a 
qualifying and designated tax-free sale or auction. 
 

School districts, schools and school groups, however, 
must collect tax on sales of printed reading materials 
unless the sale is designated as one of the organiza- 
tion’s tax-free fundraisers. 

 

 

Donations 
 

A purchaser using personal funds may give an exemp- 
tion certificate to vendors when buying taxable items 

cate in lieu of paying tax to suppliers when purchasing 
taxable items to sell. Schools may issue an exemption 
certificate in lieu of paying tax when purchasing tax- 
able items for their use or for giving away to students 
or others as part of a course of instruction. A district 
must collect tax on the sales price of taxable items 
when selling them to students or to others. 
 
For example, if a school sells uniforms, gloves and 
shoes to drill team members, it must collect tax on the 
sales unless it designates their sale as one of its two 
one-day tax-free sales. The school may purchase the 
uniforms tax-free for resale to the drill team members. 
 
The table on the following page is a short list of exam- 
ples of taxable and nontaxable sales. 
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TAXABLE NONTAXABLE 

Rental of tangible personal property such as locks, musical 
instruments, calculators and computers 

Rental of real property such as a gymnasium, auditorium, 
library or cafeteria 

Horticultural products such as flower arrangements, roses, 
carnations, holiday greenery and poinsettias 

Agricultural products (plants and seeds), the products of which 
ordinarily constitute food for human consumption 

Cosmetology products such as shampoo, conditioner and nail 
polish sold to customers 

Cosmetology services such as haircuts, shampoo, manicures 
and pedicures 

Parking permits for the general public Parking permits for public school students, faculty and staff 

Animals that do not ordinarily constitute food or food 
products, such as hamsters, mice, cats and dogs 

Farm animals such as pigs, cows, chickens and other livestock 

 

Publications such as football, basketball or volleyball programs 
Sales of advertising space in athletic programs, yearbooks, 
newspapers 

Automobile repair parts (a separately stated charge for parts 
is taxable; a separately stated charge for repair labor is not 
taxable) 

Automobile repair (a lump-sum charge for parts and labor) 

Car carpet shampooing Car washes 

Magazines (single issue or subscription less than six months) Magazine subscriptions for six months or longer 

 

Need More Information? 
 

For more information, see: 
 

Rule 3.286, “Seller’s and Purchaser’s Responsibilities” 

Rule 3.322, “Exempt Organizations” 

Rule 3.293, “Food; Food Products; Meals; Food Service” 

Rule 3.298, “Amusement Services” 

Rule 3.299, “Newspapers, Magazines, Publishers, 
Exempt Writings” 

 

Tax Publication 96-122, “Exempt Organizations - Sales 
and Purchases” — Frequently Asked Questions section 
provides information about school organizations apply- 
ing for exemption from state taxes. 

 

Tax Publication 96-259, “Taxable Services” 

Please use our Texas Online Sales Tax Registration 
System to apply for a sales tax permit. An application 
also can be downloaded from our Tax Forms Online 
page. You can also obtain an application by calling 
(800) 252-5555 or by visiting one of our enforcement 
field offices. 
 
For questions about an organization’s Texas tax- 
exempt status, please use our Texas Tax-Exempt 
Entity Search, write to exempt.orgs@cpa.state.tx.us, or 
call Tax Assistance at (800) 531-5441 and ask for the 
Exempt Organizations Section. 
 
For information on how to apply for federal exemp- 
tions, contact the U.S. Internal Revenue Service at 
(877) 829-5500 or online at http://www.irs.gov/. 

 

 
 
 
 
 

The Texas Comptroller of Public Accounts is an equal opportunity employer and does not discriminate on the basis of 
race, color, religion, sex, national origin, age, or disability in employment  or in the provision of any services, programs or 
activities. 

 
In compliance  with the Americans with Disabilities Act, this document may be requested in alternative formats by calling 
the toll-free number listed at the bottom of Page 1 or by calling (512) 463-4600 in Austin, (512) 475-0900 (FAX). 

 

Sign up to receive e-mail updates on the Comptroller topics of your choice at www.window.state.tx.us/subscribe. 
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Cedar Springs Elementary PTO, Inc. 
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CERTIFICATE OF INCORPORATION 

OF 
Cedar Springs Elementa ry PTO, Inc. 

 

CHAK.TER NuMBER  Oll l ll l l 
 

 

THE UNDERSIGNED  AS SECRETARY OF STATE OF ThE STATE OF TEXASt 

HEREBY CERTIFIES THAT THE ATTACHED ARTICLES OF INCORPORATION FOR T E 

ABOVE NAMED CO PORATION HAVE BEEN R ECEIVED IN THIS OFFICE AND ARE 

FOUND TO CONF ORI'I TO LAW. 
 

ACCORDINGLY, THE UNDERSIGNED, AS SECRETARY OF STATEt AND BY VIRTUE 

OF THE AUTHORITY VESTED IN THE SECRETARY BY LAW  HERESY ISSUES THIS 

CERTIFICATE QF  INCORPORATION. 

ISSUANCE JF THIS CERTIFICATE OF INCORPORATION 
 

THE USE OF A CORPORATE NAME IN THIS STATE  OF 

ANOTHFR uNDER THE FEDE AL TRADE ARK 

THE ASSUI'IF.D BUSINESS OR PROFESSION 

                                 Elton  Bomer,  Secretary of State
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I

TEXAS SALES AND USE TAX PERMIT 
 

T_ hisfi perrnit is not transferable, and this side must be erominent/y displayed in your place ot busmess. _ 
 

Mercl"mts: DO NOT accej){ a'copy of tlli; pꞏet'mit in place of a resale ar exemption cooificsts. You will be 
rPsprmsibl r> for sales tax unless you lmve a valid resale/exemption certificate on file. 

r--- - - -- TAX PAYER NAME. BUSINESS LOCATION NAME, and PHYSICAL LOCATION 

I ANOTHER FUND-RAISER BOOSTER CLUB 
 

PO Box 26584 

You must obtain a new permit if there is a change of 
ownership, location. or business location  name. 

Type of permo! I 
SALES AND USE TAX 

Taxpayer numbet 

1-30-4686457-1 

I Houston, TX 77065-6584 

I_ 

 
Outlet number 

!1r st bus•ness date 

 

 
00001  1 

NAICS CODE:              DESCRIPTION ON NEXT LINE: 
C ivic   and Social Orgs 

WE SHOW THIS BUSINESS IN THE FOLLOWING LOCAl SALES TAX AUTHORITIE: 
TR ANSIT· HOUSTON MT A EFF: 06/01/2006 

 
 

 
CAROLE KEETON STRAYHORN 

  ,._. :""' ., .>- <.:: ::P!:11JPoe ';! ,f,B' A  unts   
 

YOU MAY NEED TO COLLECT SALES AND/OR  USE TAX  FOR OTHER LOCAL TAXING AUTHORrrtES DEPENDING ON YOUR TYPE OF BUSINESS. 
If you have any quesllons regarding sales tax, you may contact the Texas State Comptrollers field office in your nr en or coii1-000-25-5sr,s. loll  fr ee. nolioowirl<>. Thc Auo n 

number IS 5121463-4600. If you are callni g (,om a Telecommunications Device for \he Deaf  (TDD),lhe toll free number is 1-800-248-4099, or in A.ustin. 512/463-4621. 
 

Detach here and display your permit only. 

IS THE INFORMATiON  PRINTED ON THIS PERMrr CORRECT? 

It your permit is correct, DO NOT return this form. 
If your permit contains incorrect information,you may  use this form to: 

•correct your business location name, location address  (if not a location change), taxpayer  name, and/or mailing address; 
•provide  us with your new Federal Employer's Identification Number  (FEIN); 
•notity us that this location is no longer in business  and provide  the date of your last business  transaction. 

To notify  us of a change of ownership or business location,to correct the  description of your  business, or to correct the local 
taxing authority(ies) in which this outlet is located,call us toll free at 1-800-252-5555. The Austin number is 512/463-4600. 

 
 
 
 
{ l'l-  (lr" -=-••.; 

 
For more information on determining if the localtaxing authorities listed above are correct,please see information 
printed  on the back of this form. 

 
COMPLETION INSTRUCTIONS 

To make corrections  to your permit information using this form: 
• enter the taxpayer  name, taxpayer number and ouUet number shown on the permit; 
• indicate the required corrections by entering ONLY lhe information that hchanged in the appropriate item(s); 
•enter the date of your last business transaction  if the location is out of business; 
• stgn and date the form; 

 
If a new permit is required due to your corrections, you will receive the new permit by mail after your irrformation is processed. 1 

• mail the form to COMPTROLLER OF PUBLIC ACCOUNTS,  111 E. 17th Street,  Austin, TX  78774-0100. \ \ #f'J,;':.'ꞏ'ꞏꞏr:ꞏ:: \ Refer to the back of this form and the back of your permit for more information. I! 
 

Y ou have cenain rights under  Ch. 559, Government Code, to review, request,  and correct  information we have on file about 
you. Contact u s at the address or toll-free number listed on this form. 

 

TEXAS  SALES  AND USE TAX PERMIT 
Taxpayer name shown on the permit 

 
Taxpayer number  shown on the permit Outlet nurnbr  shown on the permit 

  •1-30-4686457-1  · •·ooool  ··-   
Cor rect businGss location name 

 
Con eelbusiness location addr e=ss::---   ------- - - -- - --- - --- -- - ------------- 

 

 
CIIY Stale  IZIP COde 

•LU •I I   I 
CorrQCt taxpayQr namg  Phone number (lv pa code and number ) 

• /LJ_j_J-  I 

Correct  ma1hng address 

 
Ct t y ZIP Code 

 

• I 

Federal Employer Identification Number 

.IN] fF] 
If you are no longer in business. 

   enter  the date of your last business transaction................................ ..................................   

• Texpoyer or a uthon zed  agen t 
 
Date 

stgn. Mary Smith 05/01/2008 
 h_er_e---------------------------------------------- --------------------oooooo742 
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12\':'r:t: 01-339 (Back) 

'Z =- (Rev?- 10/7) 

 

Texas Sales and Use Tax Exemption Certification 
This certificate does not require a number to be valid. 

 
Name of purchaser, firm or agency 

Address (Street & number, P.O. Box or Route number)  lPhone (Area code and number) 

 
City, State. ZIP code 

 
 
 
 
 

I, the purchaser named above, claim an exemption from  payment of sales  and use taxes  (for the purchase of taxable 
items described below  or on the attached order or invoice) from: 

 
 
 

Seller:                                                                                                                                                                                                          

Street address:                                                                                           City, State, ZIP code:               

Description of items to be purchased or on the attached order or invoice: 

 

 
 
 
 
 
 
 
 
 

Purchaser claims this exemption for the following reason: 
 
 
 
 
 
 
 
 
 
 
 

I understand that I will be liable for payment of all state and local sales or use taxes which may become due for failure to comply with 
the provisions of the Tax Code and/or all applicable law. 

 
I understand that it is a criminal offense to give an exemption certificate to the seller for taxable items that I know, at the time of purchase, 

will be used in a manner other than that expressed in this certificate, and depending on the amount of tax evaded, the offense may range 

from a Class C misdemeanor  to a felony of the second degree. 

 
 

sign 
here 

Purchaser  Title  Date 

 
NOTE:   This certificate cannot be issued for the purchase, lease, or rental of a motor vehicle. 

THIS CERTIFICATE DOES NOT REQUIRE A NUMBER TO BE VALID. 

Sales and Use Tax "Exemption Numbers" or "Tax Exempt" Numbers do not exist. 
 
 

This certificate should be furnished to the supplier. Do not send the completed certificate to the Comptroller of Public Accounts. 

C.3.1 



I must pay sales tax on the items at the time of use based upon either the purchase price or the fair market rental value for the period 
of time used. 

 
I understand that it is a criminal offense to give a resale certificate to the seller for taxable items that I know, at the time of purchase, 
are purchased for use rather than for the purpose of resale, lease or rental, and depending on the amount of tax evaded, the offense 
may range from a Class C misdemeanor to a felony of the second degree. 

Purchaser 

sign 
here 

 

=' 01 -339 
, ,... (R ev.7-10,?) 

 

 

Name of purchaser. firm or agency  as shown on permit  IPhone {Area code and number) 

 
Address (Street & number, P.O. Box or Route number) 

 

 
City , State, ZIP code 

 

 
Texas Sales and Use Tax Permit Number  (must contain  11 digits) 

 

I     I     I     I     I     I     I     I     I    I     I      I 
Out-of-state retailer's registration number or Federal Taxpayers Registry  (RFC) number  for retailers based in Mexico 

 

I                                                        I   (Retailers based in Mexico must a/so provide a copy of their Mexico registration form to the seller.) 

 

 
 

I, the purchaser named above,  claim the right to make  a non-taxable purchase (for resale  of the taxable items 
described below  or on the attached order or invoice) from: 

 

 
Seller:    

Street address:     

City, State, ZIP code:                                                                                                                                                                                   
 

 
Description of items to be purchased on the attached order or invoice: 

 
 
 
 
 
 
 
 

Description of the type of business activity generally engaged in or type of items normally sold by the purchaser: 
 

 
 
 
 
 

The taxable items described above, or on the attached order or invoice, will be resold, rented or leased by me within the geographical 
limits of the United States of America, its territories and possessions or within the geographical limits of the United Mexican States, in 
their present form or attached to other taxable items to be sold. 

 
I understand that if I make any use of the items other than retention, demonstration or display while holding them for sale, lease or rental, 

 
 
 
 
 
 
 
 

Title  l Date 

 
 

 
This certificate should be furnished to the supplier. Do not send the completed certificate to the Comptroller of Public Accounts. 

C.3.2 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Page left blank intentionally. 
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From the IRS… 



 

Application for Recognition of Exemption 
Section 501(c)(3) 

 
 
 

The following excerpts were downloaded from the IRS’ website. The information documented below is 
subject to change by the IRS. Therefore, for the most up-to-date version of this information, please go to 
 

www.irs.gov/charities 
 
 
 

 
To apply for recognition by the IRS of exempt status under section 501(c) of the Internal Revenue Code, 
most organizations use Form 1023, Application for Recognition of Exemption and the related instructions.  
(Organizations applying for recognition of exemption under a provision other than section 
501(c)(3) generally use Form 1024.) The application must be complete and accompanied by the 
appropriate user fee. See Application Process for a step-by-step review of what an organization needs to 
know and to do in order to apply for recognition by the IRS of tax-exempt status. Frequently asked 
questions about applying for exemption are also available. 

 
The organization should also request an employer identification number, even if it does not have any 
employees. See Form SS-4, Application for Employer Identification Number, and its instructions to learn 
how to obtain an EIN. You may also obtain an EIN via telephone, by calling 1-800-829-4933, or by 
applying online. 

 

 

A tax-exempt organization must make available for public inspection its approved application for 
recognition of exemption with all supporting documents available and its last three annual information 
returns. The organization must provide copies of these documents upon request without charge (other 
than a reasonable fee for reproduction and copying costs). Penalties are provided for failure to comply 
with these requirements. 
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Taxpayer Tips 
Common Errors Made by Exempt Organizations 

 
Tips When Filing Form 990 

 
 
 

The following excerpts were downloaded from the IRS’ website. The information documented below is 
subject to change by the IRS. Therefore, for the most up-to-date version of this information, please go to 

www.irs.gov. 
 

 

Tips When Filing Form 990 

Complete Schedule B (Form 990, 990-EZ, or 990-PF). All organizations must complete and attach 
Schedule B or certify the organization is not required to attach Schedule B by checking Yes in Part 
IV, Question 2, and Form 990. 

Complete Schedule A (Form 990/990-EZ) if your organization is required to file Form 990 and is a § 
501(c)(3), § 501(e), § 501(f), § 501(k) or § 501(n) organizations or a § 4947(a)(1) nonexempt 
charitable trust. Be sure to do the following: 

 Complete all applicable parts and line items; 
 Answer "Yes", "No" or "N/A" to each question; 
 Make an entry on all total lines (including zero85 
 when appropriate); 
 Enter "None" or "N/A" if an entire Part does not apply. 

 

Complete Schedule A, Part IV-A, Support Schedule, if you checked Yes on Part IV, line 1. 
 

Sign the return. An officer of the organization must sign the return. For a corporation or 
association, this officer may be the president, vice president, treasurer, asst. treasurer, chief 
accounting officer or tax officer. For a trust, the authorized trustee(s) must sign. A receiver, trustee 
or assignee must sign any return he or she files for a corporation or association. 

 

Attachments. Double check your return to make sure all required pages, reconciliation sheets and 
schedules are attached. Include a list of subordinates if filing a group return. 
 

Complete Form 990, Part X, Balance Sheets. All organizations must complete all lines in both 
columns (A) and (B), or indicate on those lines "N/A" (not applicable), or attach a schedule 
including the information and indicate on the applicable line that a schedule is attached. 

Double-check the accuracy of your EIN, Tax Period and Group Exemption Number (GEN) (if 
applicable). 

Make sure you indicate the correct IRC subsection for your organization, as indicated in the letter 
recognizing your organization's tax-exempt status. 

Reminder: Protect personal information: Do not include unnecessary personal identifying 
information. 
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Taxpayer Tips 
Common Errors Made by Exempt Organizations 

 

Tips When Filing Form 990-EZ 
 
 

 
The following excerpts were downloaded from the IRS’ website. The information documented below is 
subject to change by the IRS. Therefore, for the most up-to-date version of this information, please go to 
www.irs.gov. 

 

 
Tips When Filing Form 990-EZ 

 

Complete Schedule B (Form 990, 990-EZ, or 990-PF). All organizations must complete and attach 
Schedule B or certify the organization is not required to attach Schedule B by checking the box in Item 
H, Form 990-EZ. 

Complete Schedule A (Form 990) if your organization is required to file Form 990 and is a § 501(c)(3), 
§ 501(e), § 501(f), § 501(k) or § 501(n) organizations or a § 4947(a)(1) nonexempt charitable trust. Be 
sure to: 

 Complete all applicable line items; 
 Answer "Yes", "No" or "N/A" to each question; 
 Make an entry on all total lines (including zero when appropriate); 
 Enter "None" or "N/A" if an entire part does not apply. 

 

File Form 990 instead of Form 990-EZ if your organization's gross receipts (total of Form 990-EZ, Part 
I, Lines 5(b), 6(b), 7(b) and 9) during the year exceed the amounts described in Filing Phase-In. Be sure 
to include Schedule A, Form 990/990-EZ, if required. 

Complete Part II, Balance Sheets. All organizations must complete all lines both columns (A) and (B) 
of Form 990-EZ Part II and may not submit a substitute balance sheet. Indicate "N/A" on lines that do 
not apply. 

 

Complete Schedule A, Part IV-A, Support Schedule, if you checked a box (or should have checked a 
box) on line 10, 11 or 12 of Schedule A, Part IV-A, Reason for Non-Private Foundation Status. 

 

Reminder: Protect Personal Information: Do not include unnecessary personal identifying 
information. 

Double-check the accuracy of your EIN and Tax Period. 
 

Sign the return. An officer of the organization must sign the return. For a corporation or association, 
this officer may be the president, vice president, treasurer, asst. treasurer, chief accounting officer or 
tax officer. For a trust, the authorized trustee(s) must sign. A receiver, trustee or assignee must sign any 
return he or she files for a corporation or association. 

Make sure you indicate the correct IRC subsection for your organization. All organizations, except 
those meeting one of the limited exceptions set out in General Instruction F, must complete both 
column (A) and (B) of Part II. Unless specifically accepted, an organization may not submit a 
substitute balance sheet. 
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Top Ten Reasons for Delays in Processing Exempt Organization Applications 
 

(Article dated September 19, 2007) 
 
 

 
The following excerpts were downloaded from the IRS’ website. The information documented below is 
subject to change by the IRS. Therefore, for the most up-to-date version of this information, please go to 

 

www.irs.gov/charities. 
 

 
Number 10. Is there enough financial data? 

See the instructions to Form 1023 or Form 1024 to determine how much information you 
need to provide, based on how long your organization has existed. 

 
Number 9. In what month does the annual accounting period end? 

Applications should indicate the end of their fiscal year. It is a good idea to check for 
consistency. Does the fiscal year ending date stated on the application agree with the fiscal year 
ending date stated in the by-laws, on the financial statements, and on any prior returns filed? 

 
Number 8. Did you provide the required information on the principal officers and board of 

directors? 
Applications should list the following information concerning the governing officials: 

a. names, 
b.   mailing addresses, 
c. titles and positions, 
d.   annual compensation. 

 
Number 7. Did you provide enough information on the activities to show us how your exempt 
purpose will be achieved? 

Please don't restate your purpose, but explain the specific activities you will carry on to achieve 
that purpose. You should consider a "who, what, when, where and why"  approach. You should 
explain past, present, and planned activities. If you haven't started an activity yet, develop your 
plans well enough that we can have a clear understanding of how it will operate. You are not 
required to describe activities that are merely speculative at this time. 

 
Number 6. Did you complete all required schedules? 

You should check the line items on the financial statements. Some lines require supporting 
schedules. 

 
Number 5. Did you complete all required pages? 

To make a determination, the information contained on the pages and schedules of Form  1023 
and Form 1024 is necessary. On Form 1023, there are various schedules and pages that must be 
filled out for churches, schools, hospitals, scholarships, supporting organizations, and certain 
other organizations. 

 

 
 
 
 
 
 
 
 
 

D1.4 10/29/2020 



Top Ten Reasons for Delays in Processing Exempt Organization Applications 
 

 
Number 4. Did a director, trustee, principal officer, or other authorized individual in a similar 

capacity sign the Form 1023 or Form 1024? 
Generally, a principal officer is the president, vice president, secretary, or treasurer. The person 
signing the application must indicate his or her title or other authority to sign. A taxpayer's 
representative may not sign the application. Neither a stamped signature nor a faxed signature is 
permitted. 

 
Number 3. If you have adopted by-laws, did you submit a copy? You need to provide a copy of 

your by-laws, code of regulations, or any other document that sets out the organization's rules of 
operation, but only if adopted. 

 
Number 2. Did you attach a complete copy of your organizing document and all amendments? 

If the applicant is a corporation, this would be a copy of the articles of incorporation that  shows 
it has been filed with and approved by the state. If the applicant is not incorporated, it should 
have a similar organizing document. This could be a constitution, articles of association, or by- 
laws. Whatever the document is called, it must at the minimum state: the legal name, the 
purposes, and the date of adoption. The document should be signed by at least two members of 
the organization. A trust document must be signed by the trustees and show the date of 
formation. For section 501(c)(3) applicants, the organizing document must comply with the 
organizational test for exemption 

 
The Number 1 reason for delays in processing exempt organization applications is . . . 

INCORRECT OR NO USER FEE! 
 

See our  user fee page for more information. 
 

 
Now that you know the ten most common pitfalls in the EO application process, we hope you can avoid 
them. If your application is completed correctly initially, and sent with all required documents and 
schedules, there is a good chance your organization could be recognized as exempt with no further 
contact. If there is contact, the agent can address the technical issues that need to be resolved without 
taking up your time trying to just get a complete application. 
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ANOTHER FUND-RAISER BOOSTER CLUB 

PO Box 26584 

Laredo, TX 78041-123 

30-4686457 
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30-46864571 

 
 
 
ANOTHER FUND-RAISER BOOSTER CLUB 

PO BOX 26584 

Laredo, TX 78041-123 
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' ""1023 

Numoor 

"'

 

 
[Rev.June 2000) 
thl;:.aM1MI-oi'  hꞏ-TI'U9St."Y 
rot(lffQ e 

Application fur Recognition of Exemption 
Under Section 501(c)(3) of the lntemalRevenue  Code 

 
OME- No. i545ꞏ00tl6 

NoW. tf exempt stil!tll> is 
approved.this 
6p<w11J    b Of)&! 
1oJ pubYC  !iJopection. 

Use the instructions to complete this apPlication and for a definition of all bold Items. For addltlor.al help, call IRS Ex"mpt 
OrganL-:ations Customer  Account Services \oH.froo at 1-i!77ꞏ829ꞏ5500. Vislt our webelte at www.irs.gov for lolm$ ano 
publications.If the require<information and documents  am not submitted with payment of the approptlate user fee, the 
application may be returned to you. 

Attach additional.moetll to this appliCation  n you need more space to answer 1uny. Put yol,ll' name and EIN on each sheet and 
identify each answer by Part and line number. Complete Parts I • Xl of Form 1023 and submft Ol\1y thOSe Schedules   !A lllrough 
H) that apply to you. 

IIMII Identification of Applicant 

1   Full name of organization  (exact1v as tt appears in your organizing  document) 
Another Fund-Raiser Booster Club 

 

2 c/o Name (If applicable) 

-:--=-:::-----:-:'-7.7'""'-c-"""""":'--:-- -c-...,-- -:---r-::---:: b.:-:--........,.,.-::ꞏ--ꞏ-ꞏ-- 
3   Mailing address (Number and street) (see instruc!lons) Room/Suite 4 Employer klootll!oation  {8N) 

 
SprinS Cypress Roꞏ ---..=-:----ꞏꞏ-j_-----+::-:-:-::-::-ꞏ"-ꞏ-..,3-G-0_3_e::-t-:l!li>-:.-:-,---.-;;:;-=- 

City or town. stale or country, and ZIP + 4  5 Month lhe """""' accouniing pe!lo<J end•{0112) 

Cy;>"'""  Ow 
S--:Prlmatyconiact(O!fiw,director, trustee.  or auth<>med re=pr-:ee=n::::ta-:ꞏ  :-tlv-e::-)--t---=-=------------ 

" Name: b Phone
-
: 
-.ꞏ-----ꞏ- 

 
7  Are you represeot!ld by an authorized •representaUve, such as an attorney or 

provide the ;>utnorlzed rt Pt<>senl!ilive's the name and address 
representative's fll'!ll.IOO!ude a ccmpleted Form :!846',-f'OW<>n 
Representative, with your application  ff. you 

..".",'v.es 

 

ꞏꞏꞏowv 

 

8 0 Yes 0 No 
 

 
 
 
 
 
 

--  -Of  -- (optl"':'      -----------ꞏ--ꞏ----- 
10   Cartaln organiZations are not requlr!ld to iile an Information return (Form 990 or Form 990-EZ).. If you 

are granted tax"""emptlon,are  you clalmlrlg to ba excused !rom flllng Form 990 or Form ll90<-E'Z? If 
"Yese;xplain.See the IMtructions for a ctescnptJon of organizations not required to file Form 990 or 
Fonn 990-EZ. 

0 Yes 0 No 

 

11   Date Incorporated if  a corporation, or formed,if other than a corporation. (MMIDDIYYYY) I I 
 

12   Ware you formed under iha laws of a foreign counl:!y? 
It "Yes," state tne country. 

0 Yes  0 No 
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You must b&a COrpo!'atiM Qncludiflg a llm .ed liabilitY company),an unlnoorpota!<id association,. or a trust to ba Ia  exempt. (See 
mstrucuons.) DO NOT file this form unleSs you lliln cMck "Yes• on Unas 1,2, 3,or <t .. - ꞏꞏ ꞏ 

1  Aryou a corporation? H "Yes,• attach a copy of yOO( artiCles at incorvoratlon showing oer!lfieation  1;<1  Yes 0 No 
of firms wllh tl1e appropriate state agency. lnc!ud$ copies of any amendments to your articles and 

-=be=sure:th:e.y a.roo:s:ho:w:sctate:filin.g:ce:rtl!l=oatio:n.=  ==.::..- ------------- ------ 
2  Are you a limited oabiUty compa!1\t {LLC}7 ff "Yes," atiach a.oopy olyour articles of organlzaffor showing 0 Yes 0 No 

certification o1 flllng  with toe approprtate state a; ency. Also, 11 you adopted. an opera ng agfllement, attach 
a copy.Include ooples of any amendments to yo1.11' articles and oo sura they show state ffling cartlfica!lon. 
Refer Ia the ln31ruc1lons !or circumstances when anU.C should. not 100 its own exemption appilcallon. 

 

3   Are you an uninoorpol'lllod association? II "Yesa;ttach a copy of yqur articleS Of assool!!tion, 0 Yes 0 No 
constiMlon, or other similar organizing dooument that Is dated and includes at least two signatures, 
inclu.;Je signed and dat<>d copies of any amendments. . 

4a   Are you a trust? If '"f es,' atlach a signed. and dated oopy of your trust agreement. lnclude signed 0 Yes  0 No 
and dated  copies Of  any amandmehl>. 

b  Have been funded?. I!"No;' e plain .how formed ꞏof value placed In ttust. No

      dale of adOption. If "No,' explain No

 
 

The following questions are designed !o ensure.!hat when :;ou file this appllcafion, your organizing document contains lhe required pmvisions 
to meet ꞏlha organizational test under section SOiic}(a)o Unless :;ou can checl<!he boxes in both lines 1and 2, your organiZing document 
noes not meet !he organ\ialional test. 00 NOT11!e tltl$ appllo«ttco until you. hlive """'ndad your otganlzing doou!OOnl. Submyour 
original and atll!!ndad  Df!lMil:ing document(showing $11!1$ flUng certification If you am a corpol'l$on or an llC) With your application. 

1  Section 0 
 

 
 
 

....  -0 - 
 

assets upon 
go lo one 

cle.and Paragraph,\. 

Chec!< lhls box it  0 
 

 
your past, pn!>Wlt,and  planned activities in a namatilfe, If :;ou believe that you have already prollideti wme of 

parts of fuls applicatl<m,you may swnmar'.ze that  lnformat\on  nere and refer  to \M specific parts 
You may wso atiach representative copies of newsletters, brochures, or simllar documents for suppotiing 

aetaiis to this .          ij this application Is approved, ft will oo open for pubRc inspactlon. Therefore, your nan-.rtl•e . 
description o!activities shOUld be thOrough and acclll1l!e. fl<ifer to the illstructions for lrtlonnation that must be lnOiodOI.l in :;our descrlpt:on. 

A&iTI Compensation and  Other finanoial Arrangements With Yo!>r Offklers, Oi.......tors, Trustees, 
.  !=i!!!flloyees, and Independent Contra  ---ꞏ .    _  _ 

1a List the names,titles, and mailing addresses of allOf your Olfioers, directors,and trustees. For ••ch person llstll<l, state their 
totalannualoompen.ation, ot propoS!l<l compensation,lor allsal'llices to the organization,whether as an officer,emplll')'ee,  Of 
other position. Usa actual gures,if availallle.Enter  •none' if no compensatkln Is or wiU ba paid, If additional Space is needed, 
attach a separnte shoot.Refur  to the instructionS for information on what to inotude !11! compensation. 

 
Cull)Qt1W.til:l() w;otil t 

NlJim, •..  t:""::• """'.,.-..,-------+-'M::•::tl.lftS=ꞏ '"'::dt;:;""':::::..ꞏ------- tantllJGI  adl.sl: rx estim5nad;ꞏ 

Mary  smith jeo ꞏf>resldeot ꞏ1-'- .   .. .  Non"S 
 
 

Judy Jones ꞏ-+P<>-ꞏ- '_.._..•_!d_" "-1---- ---l-:ꞏ_.:_::_::_:-_.:_.:_::_:_:ꞏ_.:_.:_ꞏ:_ꞏ.:_:: .::ꞏ_',.-:\ :::: 
 
 

-._-:-   ;;_;, -e.;_ -  g s ----+f-:-ꞏ -d-"-:,--------- ----;:-:ꞏ:-:---.-;:.-;.;-.;:-,::----:ꞏ:-:ꞏ:-.;.;-.;:-.;.-::-:-:-,::-J -... .-.--1\lo: 
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b  List the names,titles,and mailing addresses of eaCh of your five highest compensate.d employees who receive or will 
receive compensation of more then $50,000 per year. US<11he actual figure,  available. Refer to the !nsltuciions for 
information on what to Include as compensation.Do  not lnclud& officers,direCtors, or trustees !lstad In line 1 a. 

 

COmpensatlon $11oc.mt 
Nama {annual- actual or es J 

 
 
 
 
 
 
 
 
 
 
 

c  Ust the names. names of bUsinesses, and malTing addresses of your  five highest compensated independent contractors 
that receive or will receive compensation of more ihan $50,000 per year. Use the, actu!d figure,If available. Refer to !he 
instructions for information on what to include as 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

to each <>the!' ihrough f$mlly or business 
and explain the relationship. 

io\,,tint,mi,r. wltll any of your officers, directors, or trustees other than 0 y.,. 0 No 
poolitic>l'< as an officer•. director, ortrustee? I!"Yes." Identify the IndiViduals and describe 

ou•ane•;s relationship wltll each of your officers, directors,or trustees. 

c  Are any of your officers, directors, or trustees related to your highest compensated employees or 0 Yes 0 No 
highest compensated independent contractors listed ot> !inw 1b or 1c through family or buslness 
relationships?  ff "Yes,' Identify the IndiVidUals and <>xplain the relationship. 

 

sa  For each of your olf.cers, d'lrectors, trustees,highest compensated <>mployees, and highest 
compensated Independent contractors listed on fines ta,1b, or tc, attach a liat shOwing 111eir name, 
qualifications, average hours wor1<ed, and dulles. 

b Do any of your officers, directors, trJstees,highest compensated emplOyees,and highest 0 Yes li2l  No 
compensated Independent contractors listed on tines 1a, t b, or 1c receive compansation from any 
other organizations, whether tax exempt or taxable, that are related to you through common 
control? If 'Yes.' lden fy the individuals, explain the relationship b<>twean you and the olher 
organization, and d<;scnbe the compensation arrangement. 

 
4   In establishing the compensation for your officers, directors, trustees, highest compensated 

employees, and highest compensated Independent contractors listed on linas Ia, 1b, and 1c, the 
following practices are recommended, although they are not req..ired to obtain exemption. Answer 
"Yes" to all the practices you use. 

 

a  Do you  or win the individuals that approve compensation  arrangements fonow a conflict of Interest policy? 
b Do you or wlll you approve compensation arrangem nw In advance of paying compensation? 
c  Do you or wnl you document In writing the date and terms of approved compensation arrangements? 

ov.... 
0 Yes 
0 Yes 

li2l No 
0 No 
0No 
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you determlna or wHI .ꞏ yoo

Form !.t:J?3-{Rev•._ ꞏ2000) Name: EIN:. - 

ii!Miji  Compensation and Olher Fmanolal AITan ; &ments  W"dh Your Officers, Directors, Trustees, 
Employees, and Independent Contractors (Continued) 

d Do you or will you record in writing the decision made by each individual who decided or IID!ed on  0 Yes 
compensation arrangements? 

e  Do youor will you approve compensation arrengements based on Information abO\A compensatfon paid by  0 Yes 
similarly sltuale<l taxable or tax-exempt organizations for similar services, current compensanon surveys 
compiled by indapendent flnns, or actual written offers from similarly Siluated crganiZa!lons? Refer to the 
Instructions for Part V, lines 1a, 1b, and 1c, lor information on what to Include as compensation. 

f  Oo you or will you record in wtitlng bolh the information on which you relied to base your decision 0 Yes 
and 11$ source? 

g If you answered 'No" to any item  on lines 4a through 4f, describe how you set compensation that is 
reat onable for your officers, directors, trustses, highest compensated employees, and highest 
compensated independent contractors listed in PertV,llnes 1a,1b, and 1c. 

5a  Have you adopteel a con!ilct of interest policy consistent  with the sample conHict of Interest policy O 
in Appendix A to the instructions? If "Yes."  providE> a copy of the policy and explain how the policy Yes 
has been edoptect, such as by resolution of your governing board.If "No,• answer lines 5b and 5c. 

 

b  What procedures will you follow to assure that persons who have a conflict of Interest will not have 
influence over you for setting their own compensation? 

c  What procedures will you follow to assure that persons who have a conflict of interest will not have 
Influence over you regarding business deals with themselves? 
Note:A conflict of interest policy is recommended though it is not required to obtaln exemption. 
Hospitals,see Schedule C, Section I, Uno 14. 

 

 
 
 
ONo 
 

0 No 
 
 
 
ONo 
 
 
 
 
0 No 

 
6a   Do you or will you compensate any of your officers,directors, tMnees, 

and highest compensated independent con\raOIOIS listed 10 
paymoot$, such as discretionary bonuses or revenu<;-based 
compensation arrangements,Including how the amounts are 
arrangements, whether you place a nmltation on total 
determine ll1at you pay no more then reasonable 
Part V,lines1a, 1b, and 1c, for    ir;ltorrn; ꞏ n_(lll_1N'hat 
Do  llo 

 
 
 
 
 
 
 
 
 

purchasas-, are or 
 

of any written contracts or other agreernentsꞏrafEttln<tlo 

b  Oo you or will you sellany goods,services, or assets to any of your officers, directors, trustees, 0 Yes 0 No 
highest compensated ""'eioyees,or highest compensated independent contractors Usted ln lines la, 
1b, or 1c7 "Yes,• descnbe any such sales that you made or intend to mak&, to whom you mak& or 
will make such sales,haw the terms are or will be negotiated at arm's length, and explain how you 
determine or wiU detemllne you are or wHI be paid at least fair market value.Attach copies of any 
written COI'rtl'acts or othor agreements relating to such  sales.   

8a  Do you or wiU you have any leases, contracts, loans, or other agreements with your officers, d'lfectors, 0 Yes 0 No 
trustees,highest  compensated employees, or highest compensated independent contractors listed in 
lines 1a, 1b, or 1c? If "Yes," provide the Information requested in Hnes 8b through Sf. 

b  Describe any written or oral arrangements that you made or Intend to make. 
c  tden!ify witil Whom you have or win have such arrangements. 
d E><plain how  tl1e terms are or wm be negotiated  at arm's length. 
e Explain how you detennlne you pay no morelair market value or you  8l'E! paid at least fair market vahJQ. 
f  Attach oopies of any signed leases,eontracts, loons, or other  agreements relating to such arrangements. 

 
9a  Do you or wm you have any !eases, contracts,loans, or other agreements witil any otgenization in 

which any of your officers, d ectors. or trustees are also off!Cl!rS,directors,or trustees, ""in Which 
any individualofficer, director, or trustee owns mor& than a 35% Interest? If •y.,s: providelhe 

 

0 Yes  li?J  NO 

  information requested in lines 91:! through 9f.  ..,   ...   
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lil!iiij   Compensation and Othar FinancialArrimgemants Wllh YOUT Officers,Directors, Trustees, 
  Employees,and Independent Contractors (Continued)   

b  Describe any written or oral arrangements you made or intend to rnakot>. 
c  Identify with whom you heve or will have such arrangements. 
d Explain how tha terms ar& or will be negotiated at arm's length. 
e Explain how you determine or will determine you pay no more than fair market value or that you are 

paid at least fair market value. 

f Attach a copy of any signed leases, contracls,loans, or other ag...ements relating to such arrangements. 
 

lil!iillil  Your Members and Other Individuals and Organizations That Receive Benefits From You 
The lollowing "Yes" or •No'<fUestlons relate to goods, s...-vices, and funds you provide to indlvlduals and organizations as part 
of your ac!lvitles. Your answers should pertain to past,  present, and planned activities. (See instructions.) 

ta In cattylng out your e><empt purposes, do you provide goods, services,or fonds to Individuals? If  0 Yes li2l   No 
"Yes." deSC!'Ibe each program that provi<::les goods,  s...-vices, or funds to individuals. 

b In carrying out your exempt purposes, do you provide goods,servloas, or funds to organizations? If  0 Yes  li2! N<> 
"Yes," describe each program that pro.ides goods, s...-vices, or funds  to organizations. 

2  Do any of your prog(llffili limit the provision of goode, services,or funds to a spool!!e individual or 0 Ye•  li2l  No 
group ot specnic individuals? For example, answer "Yes,• IIgoods, sS<Vices, or funds are provided 
only for a particular individual,your members, individuals who work for a particular employer, or 
graduates of a particular school. If "Yes." explain tine limitation  and how recipients are selectad for 
each program. 

 

3   Do any Individuals who r<•oalve goods,SS<Vloas, or funds through your programs have a family or  0 y...,  0 No 
bUsiness relationship with any officer, director, tnJstoo, or with any of your highest co•np•9nsl 
employe<as or lllghe$\ compensated Independent contractors listed in Part V, lines 1a, 
"Yese: xplain how these related individuals are eligible for goods, s...-vices, or funds. 

 
 
 
 
 
 

 
0 No 

 

 
 
 

 

 
 
2a Do you attempt to influence legislation? if "Yes," explain how you attempt to influence leglsl&tion 

and complete flflo 2b n "No: go to nne 3a

 

 
 

0 Yes 

 
 

li2l   No
 

b Have you made or are you making an election to have your legislative ac!lvlties measured by 0 Yes 0 No
expenditures by filing Form 5768? If "Yes.• attach a copy of the Form 5768 that W'IS already filed or 
attach a completed Form 5768 that you are filing with this application, If "No," desorlbe whether your 
attempts ro influence legislation are a substantial part of your activities.InclUde the time and money 
spent on your attempts to influence legislation as compared  to your total activities. 

 
3a  Do you or will you operata bingo or gaming activities? If "Yes," describe who conducts them,and 0 Yes  li2l  No 

list all revenue received or expected to be rooelVed and expenses paid or expected to be paid In 
operating these activities.Revenue and expenses should be provided for the time peliods speclfled 
in Part IX, F'mancialData. 

 

b  Do you or willyou enter Into contracts or other agreements with individUalS at organizations to  0 Yes  li2l  No 
conduct bingo or gaming for you? li "Yes," dsscrlbe any Written or oral arrangements that you made 
or intend to make,identify with Whom you have or willhave such arrangemems,explain how the 
terms are or wHI be negatialed at arm's length, and explain how you determine or wiU determine you 
pay no more l!ian lair mari<.<lt value <:II  ou will bpaid at least lair -value. >\ttach copies or 
any written contracts or other agr-ts relating to such arrangements. 

 
c  ust the states and local jurtsdictiom>, including Indian Reservations,ln which you oonduct or wiD 

  conduct gaming or Pjngo.  ... .........   
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4a Po you or will you undertake fundralsing? lf "Yes.' check all the lundralslng programs you do or Will  li2l Yes 0 No 

conduct. (See lnstruQtions.) 

li2l  mall solicitations li2l phone  soUcltations 
li2l  email sotic!tatlons 0 accept donations on your website 
li2l personalsolicltations 0 receive donations from another organization's website 
0 vehicle, boat, plane,or similar donations D government grant solicitations 
D foundation grant solicitations li2l Other 

Attach a description of each fundraising program. 

b Do you or will you have writlen or oral contracts with any individuals or 61!JBnlzations to raise funds D Yes li2l No 
for you? If "Yes," describe lOOse activities.Include all revenue and expenses from these activllfes 
and state who conducts tnsm. Revenue and expenses  should be provided for the time periods 
specified in Part IX, Financial Data Also, attach a ccpy of any ccntrects  or agreements. 

" Do you or W111 you engage in fundraislng activities for other organizations? If "Yes," describe these D Yes li!l M<> 
arrangements. Include a descrtption of tne organiZations lor which you raise funds and attach copies 
of allcontracts or agreements. 

 

d  Li<n all states and local jurisdictions in Which you conduct lundraislng.For each state or local 
jurisdiction listed, specifY Whether you fundraise lor your own organization, you fundraise for another 
organizationor  another organization fundralses for you. 

 

e  Do you or will you maintain separate accounts for any oontrlbtltor under Which the cont®Utor h 0 Yes l!1l   No 
tne right to advise on the use or distribUtion of funds? Answer "Yes' the dono< may provide adVice 
on the types Of investments, distributions from the types Of inves1ments, or tne diStribution the 
donor's contribution account If "Yes," describe this program, including the type of advice 
be provided and submit copies of any written materials provided to donors. 

 

 
 
 
 
 
 
 
 
 

any 
directors, or trustees. 

 

between any manager or developer and your officers, 
the IndividualS, explain the retatlcnship, deserib$ how contracts are 

length that you pay no more than fair marl<et value, and submit a copy of any 
or other agreements. 

0 Yes 

6    Do you or wii you enter into joint ventures, Including pennershlps or limited liability companies D Yes  li2l  M<> 
treatad as partnerships, In Which you share prollts and losses wlth penners other than section 
501(c)(3) organizations? If "Yes," dll!lOrtbe th otlvHias oftilese jOint ventures in Which you 
participate. 

9a Are you applying for exemption as a chRdcare organization under section 501(k)? II "Yes," answer D Yea 0 No 
lines 9b through 9d. If "No" go to tlne 10. 

b  Do you provide child care so that parents or camtaksrs of children you care for can be gainfully D Ye& 0 No 
employed (see instructions)? II "No," explain hoW you qualify as a chr.doare organization described 
In section 501(k). 

c  Of the children lor whom you proVide child care, are 85% or more of them cared lor by you to  D VII$ 0 NO 
enable their parents or caretakeis to be gainfully employed (see lnslructicns)? If "No." explain how 
you qualify as a ohi!dcare organization desoribec! in section 501(k). 

d Aie your services available to the generalpublic? If "No,' desCribe the spec!Rc  group  Of people  tor 0 Yes 0 No 
whom your activities are available. Also, see 100 instructions and explain how you qualify es a 
childcare organization described In section 501(1<). 

10   Do you or will you publish, own, or have rtghls in music,literature, tapes, artwort<s, choreography, 0 vee 0 No 
scientific discoveries, or other Intellectualproperty'? H "Yes." exp.Descrlbe who owns or wlll 
own any copyrlghls, patents, Qr tredemari<s. whether fees are or wHI be charged,now the fees are 

  determined,and how any Items ere or Will be produosd. distributee!, and marl<eted.   
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Do you or will you accept contributions of:realproperty: conservation _.,merts; closely held Yes V   Nc 
securities; intoUectual property such as paton!$, trademarks,and copynghts; WQfks of m!J$10 or  art; 
licenses; royalties; automobiles, boats, planes,or other vehicles; or collectibles of any typo? If 'Yes," 
describe each type of contribution, any conditions imposed by the donor on the contribution,and 
any agreements with the donor regarding the contribution. 

 

12a  Do you or will you operata in a foreign country or counlrl""? If "Yes,' answer fines 12b through 0 Yes liZ1  No 
l2ci. if  ''No," got<> line 13a. 

b Nama the foreign countries and regions wlthin the counmes in whlch you operate. 
c  Describe your operations in each country end region In which you operata. 
d  Describe how youroperatlons in each country and region further your exempt purposes.   

13a Do you or will you make grants, loans, or other dismbu!lons to organization(s)? If "Yes,• answer lines 0 Yes li21 No 
13b through 13g. ff "No."  go \u line 14a. 

b Describe how your grants, loans, or other distribUtions to organizations further your exempt purposes, 
c Do you have wntten  wntraots with eac!J of these organizations? If 'Yes,• attach a oopy at each contract 0 Yes 0 No 
d Identify each ,r<:>cipiaot organization  and any telaliQMhlP between you and the reolplomt organlzallon. 
e  Describe the records you keep with respeot to the grants, loans,or other distributions you make. 
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Do you have a close connection with any organizations? If "Yes." explain. 

Are you applying fO( exemption as a cooperative hospital servloe organization under section 
501(<>}? If "Yese:xplain. 

ke you applying !or exempjlon as a cooperative $""'Ice organization of operating educational 
organizations under section 501(1)71!''Yes," explain. 
Are you applying for exemption as a charitable risk ponl under sectil>n 501(n)? If "Yes.• explain. 

 
 
 
 
 
 

22   Do you 0( will you provide scllolarshlps, feUowships, educationalloans, or ofher educational grants to 
individuals,lnclu<fll\g grants for travel,study, 0( ofher similar purposes? If "Y.,.." comple!a 
Sclledule H. 

Note;Private foundations may use Schedule H to request advance approval of individual grant 
procedures. 

 

Page-8 
 

,; 

v 
 

"' 
"v' 
"' " 

DYes 0 No 
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For purposes of this scl1edule, years in existence refer to completed tax years. If In ex\Stence 4 or more years, complete lhe 
sohedule for the most recent 4 tax years.If  in existence more th1U11 year but less than 4 years, complete the sta!emants for 
each year In existence and provide projections of your likely revenues and expe"""" bSSed on a reasonable and good faith 
estimate of your future finances for a total of 3 years of financial Information.If in existence less than 1 year,pro\iide projections 
of your Hkely revenues  and expanses for the current year and the 2 following yaars,bSSed on a reasonable and good falttl 
estimate of your !uture finances for a total of 3 years of financial Information. (See insbtlclions.) 

 
 

 

 
 
 
 

 
 
 
 

6  Value of services or faciatles 
furnished by a govemmental 
untt without charge (not 

Ill ꞏ  ofsennces 
:0 to 1he 
5i    0 
> 

l"r 7   Any revenue not otherwise 
fisted above or In lines 9-12 
below 

 

 
 
 
 
 
 
 
 
 

0 
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1  Cash .  .  . . •   . 
2  Accounts receivable,nat 
3  Inventories  . . •   . . • 
4  Bonds and notes receivable {attach an itemized list) 
5 Corporate stocks (attach an Itemized list} • 
5  Loans receivable (attach an Itemized lis!) . •   .  . 
7  Other Investments  (attach an itemized list)   •   •   •   • 

8 Depreciable  and depletable assets (attach an itemized lis• 
9  Land •     . •   . . . . •   •   •   •   . •   •   •   • 

1(}    Other assets (attach an itemized list)   •     •     •    . •   • 
11  Total Assets (add lines 1 through 10)  •  • 

Uabllities 
12   Accounts payable . •   . •   . . . . •   .  . . 
13  Gontrlbl.rtlons, gilts, grants, etc. payable  • •   .  . • 
14     Mortgages and notes payable (attach an itemlzed list) 
15    Other fiabHiUes {attach an nem!ze\llist)  . . •     . • 
16  Total Uablllties {add lines 12 through 15) 

Fund Balances or Net Assets 
Tatal tund balances or net assets   . . •     •   . . •   •   •   • 

(Whole dollars) 

 

 
 
 
 
 
 
 

No 
 

in 0 
the box to 
ro\llslon or by 

describes where your 
such as a reference to a particular arijcle or SBC1lon In 
slate law.$ee1tle lnstruooans, lricluding Appandlx B, 

provisl•:m.s that need to be contained In yoor organizing document. 
 

2    Are you a private operating foundaUon? To be a private oparaoog foundation you must engage 
directly in the acti•a conduct of chaf<lable, reDglous,educational, and similar actMtles, as opposed 
to indirectly canylrig out these actiVities by providing granlli to ind'Ni<Mlls or other organiZations. If 
"Yes," go to nne 3.If 'No," go to the signatura section of Part Xl. 

 

0 Yes  0 No 

3  Hav$ you existed for one or more years? If "Yes," 8Uach financial information showing tha! you are a private 0 Yes 0 No 
  OPerating foundation: go to the signature section of PartXI.If ꞏ o," continue to line 4.   

4   Have you mached either {1) an affidavit or opinion of counsel,ncludlrig a written affidavit or opinion  0 Yes 
from a certified pubic accountant or accounoog firm with expertise regarding this tax taw maitet). 
that sets forth facts ccnceming your oparations and support to demonstrate 1tlat you are likely to 
satisfy the requWem<>nts to be classified as a private operating founda11on; or (2) a statement 
describing your proposed operations as a private oparaoog foundation? 

0 N<> 

 

5  If you answered 'No'to line 1a,Indicate the typa of public charily status you are requesting by checking one of the choices below. 
You may check only one box. 

The organiZation Is not a prtvata foundation because it is: 
a 509(a)(1) and 170(b){1)(A)(i)-a church or a conventiOn or association of churches. COmplete and attach Schedule A.  0 
b  SOO(a)(1) and 170(b)(1XA)(ll)-a school. COmplete and attach Schedule B.  0 
c  509(a)(1) and 170(b)(1J(A)(IIi)--a hOSpital, a cooparaliva hospital saJVlce organization,or a medicai reSearch 0 

organization operated In conjunction with a hospital.Complete and attach Sctledule C. 
d 509[a)(3)-an  organization supportin.g either one or mor<> organiza.Uons  described In line Sa through c. !,g, or h  0 

or a publicly supported section 501{cX4), (5),or (6} ol')1!!nlzation, Complete and attach 
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lilijji\4 Puc Charity Status (Conilnued) 
e  509(a)(4)-an organization organized and Operated €Xclusively for testing for p.•blic safety,  0 
f  509(")(1) and 170(b)(1)(A)(.v)-an  organization operated lor 111e benefit of a college or university tnat i• owned or 0 

operated  by' a governmental unit 
509(aXi) and 170(b)(1)(A)(vi)-an  organi>af1on that receives a substantialpart  of its financiol support in the form  0 
of contributions trom publicly supprnied organizations, from a govemmental unJt.or from the general pub!ic, 

h  509(a)(2)-an 01\janlzation that normally receives not more111an oneꞏthiro  of its financial support  from gross 0 
investment irn::ome an-d receives more than one-third of its ftnancial support from contributions.membership 
fees, and gross receipts from actlvltles related to its exempt functlons (subject to certain exceptions 

A publicly  supported  organization, bUt unsure if it ls described in Sg or 5h. The organization would like the- IRS to  ill 
--    Jl_?ide th"!_'?.2!"status.  -------- ꞏ--------------ꞏ-- ꞏ- ---- 

6     lf you checked box: g, h, or i io question 5 above, yov must request. either an advance or a det!nitlve  ruling- by 
selecting one of the bo.xas below.P.efer to thf:! instructions to determine which type of rullng you are eligible to receive.. 

a  Request for Act> ance Ruling: By checking this box and signing the consent, pursuant to sec1ion 5501(c){4) of r2J 
the Code you request an advance ruling and agr-ee to xtend th-e staiute of limitations on the assessment of 
excise tax Uhder socbon 4940 of the Code. The tax will apply onlY if you do not establish ptiblk support status 
at the end of the _5-year advance ruling perlOd., The assessment perk>d will be extended for the 5 advance ruling 
years. to 8 years, 4 m6nth&) and 15 days beyond hend o-f  the f!r&t )fE!flf,  YOU have the l"ight_ to r-efUse or tlm t the 
extension to a mutual!'/ agrood upen period d time or issue{s). Publication 1035, Extending the Tax A.sstJssment 
Period. provides a more detailed eXplanation of your righls and the roo$.equenC$.S of the choices you make. 
You may obtain Publication 1035 tree of -charge f-rom the IRS web site- at www.in;:.gov ꞏor by -ea!lih9 toll-tree 1 -
800-829-367£. Signing this consent win not deprive you of any appeal rights to Which you would otherwis-e be 
entJtled. If you decide not 10 extend the statute of limitations, you are not engible lor an advance ru!Jng. 

 
 
 
 

for  OrganiZation 
 
 
 
 
 
 
 
 
 
 
 
 
 

b  Request for Definitive RUling:Check this box tf you ha.ve completed on-e tax year  of at least a full months and D 
you are requ etlng a definitive  ru!i11g.To coniUm  your public  support  statu$, answer Une 6b{l) li you checked box 
g ln. fine 5 above_ Answer line Bb(ii) lf you checked box h in llne 5 above. If you checked box 11r1 !lne 5 above, 
an-swer both lines 6b(i) and (li). 

 

{i)  {a} Enter 2% nf line 8, column (e} on Part IX-A. Statement of Revenues and Expens-es.   _.-----  -.--ꞏꞏ- 
(b) Attach a -list showing the name and amount contributed by each person.company, or organta:ation whose  0 

gifts totaled more than the 2% amoUMt If the answer is "None.." dheck this box. 

(li}  {a} For each year amounts are included on lines 1. 2, and 9 of Part IX-A Statement at Revenues and 
Expensesattach a liSt sh-owit g_ the name of and amount received trom eaCh disqua-lifie-d pE!rson.If the 
an-&wer is ;.None/  check this box.  0 

(b) For each year amounts are included on line 9 of Part IXꞏA Statement of Revenues and Expenses, attach 
a list showing the name of and amount recelved itom each paysr,other than a squallfied person, whose 
payments were more than th rger  ot (1) 1%  ot line iO, Part IX-A.. Statement ot Re...,enues and 

ꞏ - txpens.•  or (2} $5,000. 11thanswer is "Nor1a.-'' check this box.  0 
1  Oici you r-eceive any unusual granꞏts durlf)g any ot the years shown on Part fX-A. Statement of 

Revenues and Expenses? ff "Yes," attachlf lt including the name- of the contribu1cr.the date and 
amount of tl'le grant, . :.   brlef description of the grant, and explain whY it is unU:Sual. 
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Form 1023 (Rev. 6 2000} Name: 

li&if31 User Fee Information 
e..,o12 

You must incJUdo a Ullef fee payment with litis application. It will not be ptor;:eSSEICI Without  your paid user tee. If your average 
annual gross receipts have exceedad ot will exceed $10,000 annually over a 4-year period, you must submU psyment of $750. If 
your gross reoeipts have not exceedsd or will not excesd $10,000 annually over a 4-year period,the raqulrsd user lee psyment 
Is $300, See inslnlctlons  for Part XI, for a definition of gross tecelpts over a 4-year period. Your check or money order must be 
made payable to the Untted States Tressury.User fees are subject to change. Cheek our website at www.irs.gov and type "User 
Fee• in the koyworrl box, or call Customer Acco(JT)t Servloas at 1-<177'-829-5500 tor curront intotmstlon. 

1   Have your annual gross receipts averaged or are they expected to average not more than $11l,OOO? 1i11  Yes 
11"Yes," check the box on line 2 and enclose a user fee payment  of $301l to change-see above}. 

I 

0 No 

 
 
 
 

Please  • 
Sign 
Here 

 

...ꞏ...-..ꞏ ꞏꞏ.ꞏ- hꞏ  •ꞏhꞏ- ꞏ------- -ꞏ- •• " •••••••• 

{Signature o1 Officer,DlroctQr,  TIUstM,or other 
avthortz:OO offidan 

 
.......ꞏꞏu.- -ꞏ--.ꞏ-ꞏ-ꞏ••.ꞏ-ꞏꞏꞏꞏ-ꞏ-ꞏ-ꞏꞏꞏꞏ•••ꞏ-- 
(Type or print Mm& Of signer) 

- ꞏꞏ-.........- ..---ꞏ---- 
lOa"') 

 

 

Reminder. Send the completed Form 1023 Checklist with your filled-in-application.  Form 1023 (Rev.s-20illl) 
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-ꞏ--- ꞏ-ꞏ

 
Form 1023 (Rev, 6ꞏ2000) 

 
Name: Elk Page  13 

Sche!!de  A. Churches    ---ꞏ---=-ꞏ-ꞏ-- 
1a Do you have a wrilten creed, statement of faith, or summary of beliefs? If "Yes," attach copies of 

relevant documents. 
 

b  Do you have a form of worship? n "Yes," describe your form of worship. 

2a  Do you have a formal code of doctrine and discipline? I!"Yes," describe your code of doctrine and 
discipline. 

 
b  Do you have a distinct religious history? If "Yes," describe your religious history. 

 

o  [)o you have a literature of your.own? If_ MYes,ij describe your literature. 
 

3    Describe the organization's refrgious hierarchy  or eocleslasticai government 
 

4a  Do you have regularly scheduled religious services? .tf "Yes.'' describe the nature of the services- and 
provide  representative copies of relevant literature such as church bulletins, 

DYes  D No 
 

 

0 Yes --D--No 
0 Ye& D No 
 
 

0 Yes 0 No 
 

0 Yes D No 
 
 
0 Yes 0 No 

 
...l>_._l'{ha!_is the av!.!: R _aUendance at your regularly scheduled religious serv ic es ?----------'======= 

Sa  Do you have an established place of worship? If "Yes," refer to the Instructions !or tne information 0 Yes 
required. 

0 No 

 

    b  Do you own the property where xou have an established place of worship?  0 Yes  0 No 

6    Do have an established congregation or other regular membership group? If 'No," refer to the 
 
 

7    How members do  have? 

8a  Do you have a process by which an individual becomes a member? It "Yes, 
and comp.Jete lines 81:>-Sd, below. 

b 
 
 

0 No 
 

 
 

  0 Yes  0 No 
 

 
ꞏa minister or religious leader? If uyes," des-cribe thls perS001S tOle and -exptain whether 

the minister or religlous leader was ordalned, commissioned, -or licensed after a prescribed course of 
study. 

 

b  Do you have schOols for the preparation of your ordained minister,;_.or religious  leaders:L .=D=-Y:..es:..c.._.cD=--'-N"'-o 
 

12    Is your minister or religious leader also one of your officers, directors•. or trustees? D Yes   _.J:;:]       No 

13    Do you ordain, commission, or license ministers or rel.lglous leaders? lf "Yesꞏ describe the  D Yes  0 No 
requirements for ordi tio _?;?!f!mlssion, or licensure.  -ꞏ----- ---- ------ 

14    Are yoo part of a group of churches with similar beliefs and structures? !f "Yes," explain. Include the  0 Yes  0 No 

...-ꞏ----  Y..   .J!f,EUP of churches, --ꞏꞏ ꞏ-ꞏ-ꞏꞏ---"- 
 

15   Do you issue church charters? If "Yes," describe the requirements for issulng a charter. 
ꞏ-ꞏ-ꞏ-----------ꞏ-ꞏ 

  0 Yes  0 No 

 16    Did you pay a fee for a church charter? lf''Yes." attach a copy of the charter.  D Yes  0  No  

17   Do you nave other information you believe should be considered regarding your status as a church? D Yes 0 No 
  If "Yes," ex  lain.   
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BN: 

--ꞏꞏꞏꞏ . . Schedule- Schools, C  ll!leS, and Universities    
.  _ •  IIyou operate a school as an activity, complete Schedule B 

fiit.t.ll EJtfonallnformation -ꞏ----------------------, 
1a  Do you normally nave a regularly scheduled cumcuJum, a regular facully of qualified teachers,a 0 Yes 

regularly enrolled student body, and facilities where your educational activities are regularly carried 
on? It "No," do not complete the remainder of Schedule B. 

b  Is the primary function of your school tne presentation ot formal instruction? If "Yes," describe your 0 Yes 
school in terms of wlwther it is an elementary, secondary,college, technical, or other type of school 
If ''No," do not complete the remainder of Schedule  B. 

-----ꞏ- 
2a  Are you a public school because you are operated by a state or subdivision of a state? If "Yes, ot 0 Yes 

explat11 how you are operated by a state or subdivision of a state. De not comp te the remainder of 
Schedule 6. 

b  Are you a public school because you are operated wholly or predominantly from government funds D Yes 
or property? if  "Yes," explain how you are operated wholly or predominantly from government funds 
or property. Submit a copy of your funding agreement regarding government funding. Do not 
complet!he remalndor of Schedule  B. 

-ꞏ-ꞏꞏ-ꞏ----  .... ,._, - ꞏ---:-----:---:::---ꞏ 
3  ln what public school dlstlictj  countyand state are you-located? 

 
0 No 
 
 
[] No 
 
 

0 Nt> 
 
 

0 No 

-ꞏ------ꞏ-------ꞏ-------ꞏꞏ-ꞏ---ꞏ---- -------------::------==--- 
4   Were you formed or substaolla!IY expanded a!the lime of public school desegregation in the ebove 0 Yes D No 

school distriCI,.:O:o.r.;C;oꞏD:::U::,ht"-y-'-7------  ꞏ------------    
$   Has a state or federal administrative agency or judicial body ever determined that you are racially 0 Yes  0 No 

ꞏ-- J crtminatory? If "Yes," explain._ꞏ--------------------------=----: 
6:      Has your  to receive financla[ aid or assistance from a govemmental agency ever been  No 

or   ꞏ 

7    Do you or will you contract with another organization to develop, build, mark-et.or 
lacilities? 11 "Yes," explain now that entity is selected, explain how the terms of 
other agreements ara negotiated at arm's length,  and explain how 
more than fair mar-ket value for services, 

 
 
 
 
 
 
 
 

 
'il:_i!l,i/l.e:r,,}, '  if you manage or intend to manaqe your programs !h.r_ough your own employees 

voJ<>m••"'ꞏ Answer 11NO" ff you engage or mtend to engage a separate orgamzation or 
ap<•ndent contractor. Make sure y.our answer  is c-onsistent wlth the information provided in Part 

 

i:@iit-l,lfl Establishment of RaciallY  NOfu:fiscriminatory PoUcy ꞏ--;--:=oc-:::::--ꞏ ------------- 
  Information required by Revenu" Procedure.75ꞏ50.   

1  Have you adopted a racially nondiscriminatory pofloy as to students In your organizing document, 
bylaws, or by resolution of your goveming body? If ''Yes," state where !he policy can be found or 
supply a copy of the policy. II "No," you must edopt a nondiscriminatory policy as to students 

0 Yes 0 No 

before submitting !his application. See Publication 557. ------------------- 
2    Do your brochures, application forms. advertisements.• and catalogues dealing with student 0 Yes 0 No 

admissions, programs, and scholarships  c-ontain a statement of your raCially nondiscriminatory 
policy? 

a  If "Ye>," attach a representa ve sample of each document.  

b  If "No," by checklns the box to the right you agree that all future printed materials, including website 
con t, _will contain.the required hondiscrimlnal9fX policy tatement. 

3    H ve- you publlsh-ed a notice of your nond scrlrrnnatory policy Jn a newspaper of general circulation 
that serves all racial segmertts of the community? (See the instructions !or specific requkernants.} lf 
"No," explain. 

4  Does or wHI the organization (or any department or division within It) discriminateiany woy on the 
basis of race with respect to admissions;use of faclhties_ or exercise oi student pnvileges.faculty or 

.. o 
 
DYes 0No 
 
 

0 Yes  D No 

  administrative staff; or scholarship or loan programs? If "Yes,'' for  any of \he ebove. expfam fully.   
Form 1023 {l'"tev. 6-2006) 
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In the table below, provide the number and amount of loan

F01rn  1;02:.1 {Rev. 6.. 2006} Name  EIN:  f'age  15 
ꞏ--ꞏꞏ--ꞏꞏꞏꞏ-ꞏꞏ----  .2."-. dule_ B. Schools, S:.£ 1 y_ll_iversities (Continued)    

5    Complete  the tabla below to show the racial camposi on for the current academic year and projected  for the next 
academic year, ot. (a) the student body, (b) the faculty, and (c) the admin-Istrative staff.Provide aclual numbers rather than 
percentages for each racial category. 

If you are not operational,submit an estimate based on the best information available (such as the racial composttion of 
the community served). 

 RacialCp_t .ll2'1.' .  J(a,)'-'S"'tud""';e,_,nt,_.B,o<J=y   -+ jb,l'-'Fa CII"'lty"----i-ꞏ-("'c'-')A:;::d,ml,_,ꞏꞏꞏ.,ꞏ_,n,ls;:.tra_,t:::iv:::e'-'S"'Iaff=ꞏ--1 
I-------ꞏ-- ...Current Year  Next Year  Current Yeor Next Year !Oqyent Year Next Year 

-------ꞏꞏꞏꞏ-----+-------+-------+------+------+-----1c-ꞏ-ꞏ-..----
 

1fꞏꞏꞏ--------   ,,,,,,,,...., ...  ..
 . t== . ----1 

t....:-ꞏ----- ---- ꞏꞏ-   ---±:=.d 
i..!C> !'!._.............L. ., ---ꞏ- _, ] 

-sꞏ-ꞏ--ꞏꞏꞏ--------------ꞏ-..------ꞏ--- 
s and scholarships awarded to students  enrolled by racial 

categories. 
 
 
 
 

       
 

     
     

 
@   E.!!_a l}__§_l!l?o_f your incorporators   

whether lndivlduals or organizations. 
 
 

 
DYes 0 No 
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Forrn _1023 (Rev, &-2006) Nam ;  EIN: P•s• 16 
--ꞏ-------           Schedule C. Ho.!lf?itals and MedicalResearch Organizations 
Check the box if you are a hospital. See the Instructions for a definition olthe term "hospital," which 
indudes an organization whose prlncipl purpose or functfon  Is providing hospitalor medioaJ care. 
Complete Section !below. 

 

Check the box if you are a medical res&a•ch organi: tion operated in conjunction with a hospitaL See 
the instr-uctions for a definition of the term "'medlcal research organizationwhich refers to an 
organization whose principal purpose or function Is medical research and which is directly engaged in the 
continuous active corduct of medical research in conjunction with a hospltal. Complete Section 11. 

l§Jt.J.ii   Hospitals 
1a  Are all the doctors in the wmmunity eligible for staff privileges? If ''No," give the reasons why and 

explain hoW the medical staff Is selected. . . . 

2a  Do you or wl:lt you provide medical services to all individuals in your community Who can pay for 
themselves or have private health insurance? If "No," explain. 

b Do you or wll you provide medical services to all individuals in your community who pa.rtfcipate in 
Medicare? If "No.'' explain. 

c  Do you or will you provide medical services to alllndMduals in your communtty who participate in 
         Medicaid? lf "No," explain. 

3a Do you or wol you require persons covered by Medicare or Medicaid to pay a deposit before 
receiving se-rvices? If  "Yes," explain. 

b  Does the same deposit requirement,if any, apply to all other patients? !I"No," explain. 

4a Do you or will you maintain a full-time emergency room? If "No;'' explain why you do not maintain a 
full-time emergency  room. Also, describe any emergency se-rvices that yo.Lt provide. 

b  Do you have a poHcy on providing emergency sentlces to persons without apparent means to 
"Yes," provide  a copy of the policy. 

c Do you have .any arrangements with pollee, frre, and voluntary ambulance services for the 
admiSSion ot emergency cases? tf ''Yes," descrlbe the arrangements, 
written or oral  If written, submit of all such 

5a   Do you providec  tor a portion of your seMces 
answer 5b througl15e. 

   

D 
 
 

D 
 
 
 
 

0 Yes 0 N<i 
 

0 Yes D  No 
 

0 Yes D No 
 

0 Yes D No 
 

0 Yes 0 No 
 

0 Yes 0 No 
DYes  0 No 
 

No 

 

 
 
 
 
 
 
 

a sliding fee scl1edule depending on fmancial abiflty to pay? If "Yes," D Yes 0 No 
 

6a Do you or will you carry on a formal program of medical training or medical research? If "Yes," D Yes 0 No 
describe such programs. including the type of programs offered,the scope of such programs.and 
aftihalions wtth other hospitals or medical care providers with which you carry on the medical training 
or research programs. 

b Do you or will you carry on a -format program of community education'? 'If nYes-,''  describe sU<:h 0 Yes  0 No 
programs, including the type of programs offered, the scope of such programs, and affiliation with 

- ott1e:r hospitaJs or medical care providers with which you offer community education programs. 
7    Do you or wm you provide olfice space to physicians carrying on their own medici'] practices? If  0 Yes 0 No 

"Yes.'' describe tna criteria for who may use tha space, explain the means used to determine that 
  yoo are pad at least  fair mark-et value, and submit representative- tease agreements.   

8   Is your board of directors comprised of a majority of individuals who are representative of !ha  0 Yes 0 No 
community you serve-? lnclude a list of each boar-d member's name and business, financial, or 
professional relatiooship wi!h the hospital. Also, identify each board membet who is representative of 
the community and desclibe how that Individual is a communtty representative. 

 

9   Do you participate  in any joint ventures? If j'Yes," state your ownership percentage in each jofnt 
venturet Mst your investment !n each joint venture.es-cribe the tax st tus of ottter p rticipants !r:-. 
each joint venmre (includinwhether they are.sectlon 501(c)(3) organiZations), descr>bs the actMoes 
of each jolnt vemure, descnb:e how you exerc1$e control over the actMt!es O:f  eacJomt _ventvre, and 
describe how each joint venture furthers your exempt purposes.Also,submit  cop es of all 

.
 

0 Yes 0 No 

agreementa. . p  
111  1  8

 
Note.Make sure your answer is consistent with the information  provk:led in   art V , Jne    . 
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Form 10?3 (REW,_6-2006t Narneo EIN: pꞏa,ge  17 
-- hedule C. Hospitals and Medical Research Organizations (ContinuegL__ 

Q§4U.!,Ii Hospital.s (Continued) 

10   Do you or will you manage your activities or faomties through your own employees or volunteers? If  0 Yes 
"No," attach a statement describing the activrties that wl!l be mana9ed by others, the names of the 
persons or organization-s that manage or Mil manage your activities or faciUties, and how these 
managers were or wm be selected+ Also,subrntt copies of any contracts, proposed contracts, or 
other agreements regarding the pro\'1sion of management services tor your activities or facilities. 
Explain how the terms of any contracts or ather agreements were or will be negotiated, and exptain 
how you deteꞏrmf.ne. you will pay no more than fair market value for services. 

Note.Answer "Yes" If you do manage or intend to manage your programs through your own 
employees or by using volunteers.Answer "No" if you engage or intend to engage a separate 
organiza on or independent  contractor. Make sure your answer Is consistent  with the irlfonnation 
provided in PM VIII, line 7b. 

_ 
 
0 No 

 

11    Do you or will you offer recruitment fncentives to physicians? If "Yes," describe your recruitment 
incen1fyand  attach c ies o1 ali written. recruitment Incentive poticies. 

12   Do you or will you lease equipment, assets, or office space from physicians Who have a ftnanclal or 
professional relationship with you? If "Yes,1   exptain how you establish a fair market value tor the 

0 Yes 0 No 
 

0 Yes 0 No 

---le-as-e.------ -- 
13   Have you purchased medicalpractices, ambulatuty surgery centers,or other business assets from 0 Yes 

physicians "' other persons  with Whom you have a business r<>lationship, aside from the purchase? If 
"Yes,"" submit a copy of each purchase and sales contract and describe how you arrived at fair 
market value.inctuding copies of appraisals. 

14    Have you adopted a conflict ol interest policy consistent with the sample health care organization 0 Yes 
conmct of interest policy in Appendix  A of the instructions? If "Yes," submit a copy of the 
•><Plain how the policy has b eh adopted, such as 'oy resolution of your governing board. 
explain how you wm avoid any conflicts of interest in your busllless dealinss. 

 
0 No 
 
 
 

0 No 

 
 
 
 
 
 
 
 
 

 
form 1023 (Rev, a-2006). 
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b  Do one or more members ol the governing body of the supported organlzation(s) also serve as your 0 Yes 0 No
otflce!S, directors,or trustees or hold othJlr important offices with raspect to you? If •Yes,' ei<plain 
and provide documentation;go to nne 4d.below.If "No," go to line 4a. ꞏ

c Oo your offic;>rs, directors, or trustees maintain a close all<l continuous working relationship with  the 

 

0 Yes 0 No

 

 
 
 

1  State the names, addresses,and BNs of tile supported organizations. If eddltional spaca Is needed, attach a separate 
slleet. 
Name   

 
 
 

 
2   Are allsupported  organizations listed in line 1 pubuc charl!les under section 509(e)(1) or (2)? If "Yes," 0 Yes  0 No 

go to Section I!. If "Not go to line 3. 
3    Do the supported organiutions have tax-exempt status undsr section 501(c}(4),501(c)(5), or 0 Yes 0 No 

501(c)(6)? 
If "Yes,• for each 501(c)(4), (5), or (6) organization $Upportecl. provide the fulloWlng financial 
informatlotl: 

• Part IX-A. Sta\1lffient of Revenues and Expenses, lines 1-13 anti 
• Part X, lines 6bQi)(a),6b(IQ(b), and 7. 
If "No," attach a stalernent oesoribing how eaCh organll:ation  you support Is a public charity undsr 
section 509(a)(1) or (2). 

t::.i&i•!Mi RelationshiP wl1lt Supptlrted OrWn  tion(s}=Three Test'$ 
To be classlfled as a supporting organizaiiori,  Sii"oiganlzaiiciii nuist meet one of three relationship tests: 

Test 1:"Operated, supervised. or controllad by" one or more pub6cly supported organizations, or 
Test 2:•supervised or controlled in connection with" one or morJl 

I 

1  Information to establish the "operated, supervised,or controlled by" 
Is a  of boerd or officers elected or 

describe 1he process by which your 
H • continue to line 2. 

2 
 
 
 
 

0 Yes 
 
 
 

establisll the altlll1llltlve •operated in connection wiUl'responsiveness  test (Test 3) 
a  Do the officers, directors, trustees,or  mJlmbers of the supported or anll:ation(s) elect or appoint one 0 Yes D No 

or mare of your officers, directors, 61' trustees? If "Yes,' explain and provide documentation;go to 
line 4d, below. If "No,"  go to line 4b. 

 
 
 

 
officers, directors,or trustees olthe supported organizatlon(s)? 1f 'Yes,• explain and provide . 
documentation. 

d Do the supported organlzation{s) have  a slgnif!cant  voice in your Investment policies,in the making 0 Yes 0 No 
and timing of grants,and In olherwioo directing the lJ5e of your income or assets?  If "Yes,• e>q>laln 
and provide documentation. 

e Describe and provide copies Of 'lllitl>m communlcatiol'l$ documen ng how you mad& thJ;> supportad 
organization{s) aware o!your supporting acliv!Hes. 

 
Fonn  1023 i!'evꞏ 6-200S) 
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5 lllformation to es1all!ish Ill& •operated in conni3Ciion With" Integral part test (Test 3) 
Oa you conduct activities that would otherwise be carried out by the supported  organizatlon(s)? If  0 Yes 

  "Yes," exJ?i!!in and go to Section Ill. If "No,' continua to line 6a.   

II  Information to establish the altematlve •operated in connection with" Integral part test (Test 3) 
a Do you distribute at least 85% of your annual net Income to the supported organl.atlon(s)? If "Yes.• li1l  Yes 

go to line 6b. (Sse Instructions.) 

If "No," state the percentage of your Income that you dlshlbute to each supported organization. Also 
explain how you ensure that the supported organization(sl are attentive to your operations. 

b  How much do you contlibute annually to each supported organization? Al!ach a schedule. 
c  What is the total annualrevenue of eaosupported  organization? U you need additional space, 

attach a ilst 

 

0 No 
 
 

0 No 

d Do you or tM supported organization(s) earmark  your funds for support ot a particular program or 
ac'Jvlty? If "Yes,• explain. 

7a  Does your organlzing document specify !he supported organization(S) by nam&? II"Yes," state the 
article and paragraph number and go to Section 81.If "No." answer r.na 7b. 

b  A!tach a statement describing whether !llere has been an historic and continuing relationship 
between you and the supported organization($). 

0 Yes  0 No 
 

0 Yes  0 No 
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6  Information to establish the "operated in connection with" integral part test (rest 3) 
Do you conduct activities that would otherwi;;e be carried out by the supported  organll';ation(s)? It  0 Yes 
'"'Yes," BXplain and go to Sec!ion 11L lf "No;' continue to line 6a.  _ 

6  lnfomoation to establlsh the alternative "operated In connection with" integralpart test (Test 3) 
a  Do you distribU1e at least 85% of your annual net income to the supported organlzation(s)? If "Yes." 0 Yes 

go to line 5b. (See instructions.) 

If "No." state the percentage of your income that you distribute to each supported organization.Also 
explain how you ensure that the supported organll:ation(s) are attentive to your operations. 

b How much do you contribute annually to each supported organization? Atlach a. schedule. 
e  What is the total annual revenue of each supported organization? If you need additionalspace, 

attach a list. 

 

0 No 
 
 

0 No 

d  Do you or the supported organizatlon(s) earmark your funds for support of a partloutar program or 0 Yes  0 No 

. ! .!L.'.:.'!es."  plain.    

7a  Does your organizing document specify the supported orgar1ization(s) by name? If "Yes," state the 
article and paragraph number and go to Section IlL If "No," answer line 7b. 

b  Attach a statement descnbing wllether there has been an historic and continuing relationship 
between you and the supported organization(s). 

J.i!fflit.llilll   Q ganizational Test 
1a  If you met rela\ionship Test 1 or Test 2 in Section II. your organizing document must specify the 

supported organizatlon(s) by name,  or by naming a similar pUrpose or charitable class ol 
oeneliclaries. If your organizing document complies with this requirement, answer "Yes." If 
organizing document does no! comply with this requirement, answer "No," and see the I 

 
b If you met relationship Test 3 in Section !1, your organizing document must generally specify 

supported organization(s) by name. If your organizing document complies with 
answer "Yesa; nd go to Section  IV. IIyour organizing document does not 
requirement, answer < No," and see the instructions. 

0 Yes  0 No 
 
 
 
 

0 Yes D No 

 

 
 
 
 

v..;ho are 
foundation 

any of your 
these disqualified persons the foundation 

how control is vested over your operations (Including assets 
disqualified persons. 

 

b Do any persons who have a family or business relationship wh any disqualified persons with 0 Yes 
rt:>.spect to yolJ, {except individuals who are disqualified persons only because they are foꞏundation 
managers),appoint  any of your foundation managers? If "Yes," (1) describe the process by which 
Individuals with a tamlly or business relationship with d!S<jual:ifled parsons appoint any of your 
foundation managers, (2) provide-  the names of these disqualified persons, the individuals with a 
family or busine-ss relationship with disqualified persons, and the foundation managers appointed 
and (3) explain how control is vested over your operations  (Jncfuding assets and actM\Jes) in 
individuals other than disquaiifl.ed persons. 

c Do any persons who are disqualified persons, (except individuals who are disqualified parsons only  0 Yes 
because they are foundation managers), have any influence regarding your operatiol'lS, including  your 
assets or activities? If "Yes," (1) provide the names of these disqualified persons, (2) explain how 
lnfluence is exerted over your operations ncludlng assets and activities).and (3) expfaio how control 
is vested over your operations (including assets and activities) by individuals other than disqualified 
persons, 

0 No 
 
 
 
 
 
0 No 
 
 
 
 
 
 

0 No 
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Form jQ2:(Aelt. 6-.200B) Name:  E!N; Pag!6". 20 
----ꞏ----- chedule E. O.rganizations Not  Fi! rn1023 WitJ:!l.l_l 27 onths of For!)'la"'t"'io:::nc:.-  _ 
Schedule E is intended to determine whether you are efiglble for tax exemption under s=!ion 501(c)(3) from the postmark date 
of your application or 1rom your date of incorporation or formation,  Whichever is earlier. If you are not efigibls tor ta:x: exempUon 
under section 501(c)(3) from your date of Incorporation or formation,Schedule E is also intended to determine wheth<>r you are 
eligrble for tax exemption under section 501(c)(4) for the period between your date of incorporation or tmmatlon and the 
postmark ctate of your application. 

 

1  Are you a church, assoclalion .of churches, or integrated auxmary or a church? lf 1'Yes,'1 complete 
Schedule A and stop here. Do not complete the remainder of Schedule E. 

 
2a  Are you a public charity with annual gross receipts that are normally $5,000 or O!ss? If "Yes," stop 

here. Answer "No'' If you are a private foundation, regardless of your gross receipts. 

b  If your gross receipts were normally more than $5,000, are you filing this application within 90 days 
from the end of the tax year in which your gross receipts were normally more than $5,000? If "Yes," 

 

0 Yes  0 No 
 
 

0 Yes 0 No 
 

0 Yes 0 No 

  st_o:;.p ! :. --ꞏ----ꞏ    
3a  Were you included as a subardiMte in a group exemption application or letter? If ''No," go to line 4. 

 

b t1 yOlJ  were inclUded as a subordinate In a group exemption letter, are- you filing this application 
within 2.7 months from the date you were notified by the organization holding the group ex€mption 
lelier or the lnl<>rnal Revenue Service that you cease to be covered by the group exemption letter? If 
''Yes," stop here. 

0 Yes 0 No 
0 Yes 0 No 

c  If you were included as a subordinate In a timely filed grllup exemption request that was denied,are 0 Yes 
you filing this within 27 months from the postmark date of the InternalRevanue Service 
tlnai adverse If .:Yes,'1  stop here. 

4   Were you created on or before October 9, 1969? If "Yes," stop here. Do not complete the 
oi thls schedule. 

0 No 
 
 

No 

 
5   lf you answered '"No1   to lines 1 through 4.we cannot 

formaHon unless you qualify for an extension of time 
an e;(tension of time to apply to be recognized as 

--- -attach a statement explaining why did 
answer lines Br  7, O! B. If "No/' 

 
 
 
 
 
 

0No 
 
 
 

answer to Part X,line tl 
your sources of support in the future? It "Yes," complete 0 Yes 0 No 

 
 

Form 1023 (R v. 6-'200$1 
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Forrt!"I02-3{R_ -_6-_2006) Nan: :   _                      -ꞏ-ꞏ  _                      ......  EN: Page  21 
---ꞏ-- hedule E. Organizations Not Filing Form 1023._\ _!!!!in 27  onths of Formatioi2_{ Q!1tini!.e.9L. _ 
7 Complete this item only if you answered "Yes" to line 6b. Include projected revenue for the first two full years following the 

cu!Tent tax year. 
 

 
 
 
 

      received (do 
2   Membership fees received 

 
1      3   Gross investment income 

 
4   Net unrelated business income 

 
5   T-axes levied for your bene11t 

 
6   Value of services or taciMies furnished by a 

governmental unit without charge (not inctuding 
the value of services generally furnished to the 
put:>llc without charge) 

 

7  In 
 

a   Totalof lines 1 through 7 
 

9   Grass receipts from admlsslons1 merchandise 
sold, or services performed, or furnishing of 
facilities in any activity that is related to your 

ꞏ ꞏ exempt purposes (attach Itemized list) 
 
 
 
 
 
 
 
 
 
 
 

B   According to your answers, you are only eligible tor tax exemption under section 501(c)(3) from the 
postmark date of your application. However; you may be eligible for tax exemption under sectlon 
501(c){4) from your date of formation lo the postmark date of the Form 1 3. Tax exemption under 
se<:tion 501(c)(4) allows exemption !rom federalincome tax, but generally not deductibility of 
contrit:>utions under Code section 170. Check the box at right if you want us to treat this as a 
r<;quest for exemptiOn under 501(c)(4) from your ctate ot furrnallon to the postmark date. 

 

Attach a completed Page 1 of Form 1024, Application for Recognaion of Exemption Under Section 
501(a),to this application. 
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-ꞏ-------

o;:._rm 1G?_3  (Rev.6-2006-) Name: EIN: Pag•  22 
    .. $chedule F. Homes for the Elderly or Handicapped and Low-Income Housing   _ 

J.i#Ji.!.l,il    G .!' Bll tnformation Abt Your H using   -- 

i Descr'ibs the type of housing you provide+ 

 
2    Provide copies -Of  any application forms you use for admisslol'l. 

 
3   Explain how the public is made aware of your facilily. 

 
43  Provide a description of each facUlty. 

------------------ ---- 
b  What Is the total number of residents  each  tac!Hty can accommodate? 
c  What is your current number of rerudanls in each facility? 

.'!:S:lb..."each facmty in term _."! whether residents rentor  purchase ousing from you. 
 

5    Attach a sample copy of your residency or homeownershlp contract or agreement. 

6   Do you participate in any joint ventures? If "Yes," state your own-er-sh-ip -pe-rce-n-tag-;. -in -ea-ch-jo-in-t 
venture,list your investment in each joint venture, describe the tax status of other participants in 

 
 
 
 

---0 Yes 

 
 
 
 

 
0 No 

each joint verrture (including whether they are section 501(c)(3) organizations),describe the actlvlf18S 
of each joint venture, describe how you exercise corrtrol over the activities of each joint venture, and 
describe how each joint venture furthers your exempt purposes_ Also, submit copies of aU joint 
ventur-e agreements. 

 

Note.Make sure your answer is coMislent with the information provided In Part Viii,liJW 8. 

7   Do you or will you contract with another organization to develop, build,market,or finance 
housing? if "Yes," explain how that entity is selected, explain haw ihe terms of any corltra.::t{s: 
negotiated at amn's len.gth, end explain how  you determine  you wlll pay no more than fair 
value for services. 

Note.Make 

 

 
 
 
 
 

0 Yes 0No 

8 
 

 
 
 
 
 
 
 
 
 

 

any government housing programs? If "Yes," describe these programs. 0 Yes 0 No

10a Do you own the facility? If "No," describe any enforceable rights you possess to purchase the facility 
m the- fUturego to line 1Oc If ' 1Yes " answer line 1-ob-

0 Yes 0 No
 

b  How did you acquire the [acUity? For example,did you develop It yourself,purchase a project, etc. 
Attach an contractstransfer agr-eeme-nts, or other documents connected with the acquisition ef the 
facility, 

c  Do you !ease the facilitY or the land on which tt is located? if "Yes," describe the parties to the 0 Yes 0 No 
tease{s) and provide co-pies of alf leases. 

 
Fonn 1023 (Rev. S-:1006) 
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1a  Do you provide housing for the elderly? If "Yes," describe who qualifies for your housing in terl1iS of 

ageinfirmity. 1    or other criteria and explain how you select persons for your hou.sing. 
b  Do you provide housing tor the handicapped? If "Yes," describe who qualifies for your housing In 

terms of d'<sabi»ty, income levels, or other criteria and explain haw you seiec! persons for your 
housing. 

0 Yes D No 
 

0 Yes D No 

2a  Do you charge an entrance or foundets fee? lf HYes, •f  describe what this charge  covers,  whether  it is DYes 
,_, 

0 No 
a oneꞏtime lee, how the tee is determined, whether it is payable in a lump sum or on an Installment 
basis, Whether it is refundable, and the circumstances, if any,under which it may be waived. 

b Do you charge periodic fees or maintenance charges? «"Yes," describe what these charges cover 
and how they are determined. 

c  Is your housing affordable to a significant segment of the elderly or handicapped persons in the 
commurdty? Identify your community.  Also,If "Yes,' explain how you determine your housing Is 

--ꞏa-ffoꞏrd-abꞏle-.  ---ꞏ----ꞏ-ꞏ------ 
3a Do yov have an established policy concerning residents who oecome unable to pay their regular 

charges? If "Yes,'' describe your established polity. 

b  Do you have any arrangements with government welfare agencies or others to absorb all or part of 
the cost of maintaining residents who become unable to pay their regular charges? If "Yes," describe 
these arrangements. 

 
4    Do you have arrangements for the healthcare needs of your residents? If "Yes," describe these 

arrangements. 

 
5  Are your facillUes designed to meet the physical, emotional. recreatioMI, 

other simHar needs  of the elderly or handicapped? lf "Yes/' descrlbe these 
 

 
1  Do you provide  loW-Income hoc1sinoJ? 

incorne levms or other ctiteria: 
 
 
 
 
 

 
G.B. 717.provides guidelines for providing low-income 

lfeated as ch;,tlt.able. (A! least 75% of the units are occupied by low-income 
are occupied  by tenants earning not mar-e than 120% of the vary low-Income levels 

 

 
b  Do you impose any restrictions to make sure that your housing remains affordable to low-income 

 
 
DYes  D No 
 

0 Yes 0 No 
 

----- 
0 Yes 0 No 
 

0 Yes 0 No 
 

 
DYes  0 No 
 

 
 
 
 
 
 
 
 
 

0 No 
 

 

0 Yes No 
 
 
 
 
 

DYes  0No 
residents? If "YBs," _descrithe. r_estrictlo,ns=.-----------ꞏ---- 

4  Do you provide social services to residents? If "Ye.s," describe  these services. 

   

D  Yes 0 No 
 

'""" 1023 IRW. oꞏ2(1QO) 
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fom-, 1023  tRw. 6-2006-) 

---------ꞏꞏꞏ---_.... 

 
Name:  EIN: 

Schedule G.Successors to Other ()rganizations 
Pag<> 24 

1a  Are you a successor to a for-profit organization? If "Yes," explain the relationship wrth the 
predec-essor organization that resulted in your creatioh and complete line 1b. 

1>   Explain why you took over the activities or assets of a tor-pm!ll  organization or converted from 
--  for-profit to nonprofit status.   

2a  Are you a successor t<>  an org;onizalion other !han a for-profit organization? Answer 'Yes" if you nave 
taken or will take over the activities of another organ  tion;or you have taken or wlll take over 25% 
or more of the fair market value of the net assets of another organization. If "Yes," explain the 
relationship with the other organzation that resulted In your creation. 

b ProvJde the tax status of the predecessor organization. 
c Did you or did an organization to which you are a successor previously apply for tax exemption 

under section 501(c)(3) or any other section of the Code? If "Yes,'' explain how the application was 
resolved. 

0 Yes 0No 
 

 
 

0 Yes 0 No 
 
 
 

0 Yes 0 No 

d  Was your prior tax exemption -or the tax exemption of an organization to which you ate a successor  0 Yes 
revoked or suspended? If "Yes," explain. Include a description of the corrections you made to 
re-establish tax exemption, 

0 No 

  -El;t lal  hy )'£'!  took over the activities or assets of anothe0_organization. --------- 

3 Prov'lde the namelast address, and ElN of the predecessor organization and- describe its activities. 

Name: ------------- EIN: 

Address: ------------------------------------------------ 
 

4 
 
 
 
 
 
 
 
 
 
 
 
 
 

0 Yes 0 No 
 
 

>nsilerred, whet!ler by gift or sale, from the predecessor organization to you? 
a list of assets, indicate the value of each assel, explain how the value was 

detenniin,ed. and attach an appraisal, if available. For each assellisted,also explain If the transfer 
was by gift, sale.. or combination thereo!. 

b  Were any restrictions placed on the use or sale of too assets? If "Yes," explain the restrictions. 
 

c  Provide a copy of the agreement(s) of sale or transfer. 

0 Yes  0 No 
 
 
 

0 Yes 0 No 

7  Were any debts or liabilities transferred from the predecessor for-profit organization fa you? D Yes 0 No 
If  "Yes," provide a list of the debts or liabilities that were transferred to you, indicaf1ng the amount of 
eachhow the amount was determined, artd the name of the person to whom the debt or liabiUty is 
owed. 

a    Will you lease or rent anY property  or equipment previously owned or used by the predecessor 0 Yes 0 No 
forfiprofit  organtzai.ion, or from persons  liste-d in tine 4, or from for-profit organiz-ation-s in Which these- 
p<>rSons own more than a 35% interest? If "Yes," submit a copy of tile iesse or rental agneement(s). 
Indicate how the lease or rental value of the property or equipment was determined. 

 

9    Will you lease or rent property or equipment to persons listed in line 4, or to for-proforganizations 0 Yes 0 No 
in which these persons own more than a 35% interest? If ''Yes," attach a list of the property or 
equipment,provide " copy of the lease Ot rentalagreemen!(s), and indicate how the lease or renta! 
value olthe property or equipment  was deterrnirled. .        . 
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Names  are 
Public charities and private foundations complete lines 1a through 7 of this section. See the 
instructions  to Part X if you are not sure whether you are a public charity or a private 
ꞏfoundation. 

 

1a  Descrtbe the types of educationa,J grants  you provide  to individUals, sl!Ch as scholarships, fellowships.loans, etc. 
b Describe the purpose and amount of your scholarships, fellowships, and other educational grants and loans that you 

award. 

c If you award educational loans, explain the terms of the loans (interes1 tate,leng!h. forgiveness, ate.). 
d  Specify how your program is publlclzed. 
e  Provide copies of any solicitation o:r- announcement materials. 
f   Provi<l.".!! :::_ample copy of the application used. 

2   Oo you maintain cas-e histor!s showing recipients of your schofarshfps, fellowships, educational  0 Yes 
loans, or o-ther educational g-rants, including names, addresses, purposes of awards, amount of each 
grant,manner of selection, and relationship (tt any) to officers, trustees, or donors of funds to you? If 
"No." rE:!fe-r to the instructions.-- 

3   Describe the specific criteria you use to determine who iS eUglble for yotlt program. (For example, eligibility $election 

0No 

criteria could consis1 of graduating high school students from a particular high scl1ool who will attend college, writers of 
  _scholarly works about m ric::an::.ꞏ:.h::is::to:.r""-ye, :.t::C:.ꞏI       -------------ꞏ---- ---------- 
4a Descnbe the specUic criteria you use to select recipients. (For example, specific selection crtterla could consist Df prior 

academic performance, financial need, etc.) 

b Describe how you determine the number o!grants that will be made annually. 
c  Describe how you determine the amount of each of your gr nts. 
d  Describe any requir<lment or condllioll tha1 you Impose on recipients to obtain, maintain, 

(For  specific or conditions could consist of attendance 
I  scho<)l after ' from 

 

5 
 
 
 
 
 

0 No 
 
 
 
 
 
 
 

1a If we determine that you are a private foundation, do you want this application to be 0 Yes  0 No 
considered as a request for advanoo approval of grant making procedures? 

b  For which section(s) do you wish to be considered? 
• 4945(g)(1)-Scholarship or fellowship grant to an indiv1dua,J for study at an educational institution 
• 4945(g){3)-0ther grants,including loans, to an individualfor trave.l• study,or .other similar 
_p_yrposes,to enhance a particular skill of tha gran ee or to produce a. cKic product 

2   Do you repmsent that you will(1) arrange to receive and review gmntee reports annually 0 Yes 0 No 
and upon completion of the  purpoS<> for which the grant was awarded, (2) inves1igate 
diversions of funds from their intended purposes, and (3) take all reasonable and 
appropriate steps to recover diverted funds, ensure other grant funds held by a grantee 
are used tor their intended purposes, and withhold further payments to grantees until you 
obtain grantees' assurances that future diversions will not occur and that grantees will 
take extraordinary precau1ions to prevent future diversions from occurring? 

0 Nf!>. 
 
 

0 
0 

 

3    Do you represent thlyou will maintain all \ecords relating to Individual gra ts, inctudlng 0 Yes 
information oblained to evaluate grantees,Identify whether a grantee is a d1squahfied 
person, establish the amount and purpose of each grant, and establish that you 

ONo 

  undertook  the supervision and investigat'1on of grants described ln line 2?   
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F1'Jfrt\ 1023 iHf>''ꞏ 6-2006} Namoc _ 
 

_           _      _ _ l:tN: - Pa  a  26 
Schedule H. Organizations Providing Scholarships, FeHowships, Educational Loans,or Other Educational 
Grants to Individuals and Private Foundations Requesting Advance Approvalof Individual Grant Procedures 
(ConUnued) 
..fi!i.!,ill  Private foundations complete lines 1a through 4f of this section.Public charities do nof ꞏ 

complete this section.(Continued) 

4a Do you or will you award scholarships, fellowships, and educationalloans to atteno an 
educational institution based on the status of an indivi.duaibeing anemployee of a 
particular employer? If "Yes," complete lines 4b through 41. 

 

b  Win you comply  with !11<3  seven condHions and either the percentage tests or facts and 
circumstances test for scholarships, fellowsh'rps, and educational loans to attend an 
educational instltutioas set forth in Revenue Proel!dures 76-47, i976ꞏ2 C.B. 670, and 
80-39, 1980ꞏ2 C..B, 772, which apply to inducement, selection committee, eligibility 
requ'1rements, objective basis of selection,employment, course 01 study, and other 
objectives?  (See lines 4c, 4d, and 4e, regaroing the percentage tests.) 

c  Do you or will you provide scholarships, feltowships, or educatlonai!cans to attend an 
educational institution to employees of a. particular employer?  ꞏ 

it "Yes," will you awar-d grants to 10% or fewe-r of the el gtble  app-OOants who were 
actually consi-d-ered by the selection committee ln selectin-g recꞏlplents of grants in that 
year as provided by Revenue Procedures 76-47 and 80-397 

0 Yes 
 
 

0 Yes 
 
 
 
 
0 Yes 
 

0 Yes 

0 f"olo 
 
 

0 No 
 
 
 
 

0 No  0 NIA 
 

0 No 

 

d Do you provide scholarships,fellowships,or educational loans to attend an educational 
institution to children of employees of a particular employer? 

il "Yes," wiU you award grants to 25% or fewer of ll1e eligible applicants  who were 
actually considered by the selection committee in selecting recipients of grants in that 
year as provided by Revenue Procedures 76-47 and 80-39? If "No," go to line 4e. 

 

a If you proVJde scholarships, fellowships, or educational loans  to attend  an educational 
institution to children of employees of a particular employer,wlfl you to tO% 
or fewer of tl>e number of employees' children who can be shown to be 
(whether or not they submitted an application) In that year, as provided by 
Procedures 76-47 and 80-39? 

0 Yes 
 

0 Yes 

0 No 
 

0 No 

0 NIA. 

 
 
 
 
 
 
 

loans to attean educational 0 Yes 
partiC(J/ar employer  Without regard to either the 

4d, or the 1O% limitation described in line 4a, will )'QU 
on facts and circumstances that demonstrate that the srants will not 

be'cc>rlsidered compensation for past, present, or future se:rvices or otherwise provide a 
significant benefit to the particular employer? lf "Yes,' describe the facts and 
circumstances that you believe will demonstrate that the graots are neither compensatory 
nor a significant benefillo the particular employer. In your explanation, describe why you 
cannot satisfy elther the 25%test described in line 4d or !he 10% test described in line 4e. 

0 No 
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INTERNAL REVENUE SERVICE 
P. 0. BOX 2509 
CINCINNATI, OH 45201 

 

Date ꞏHAR 2 1 2007 

DBJ?ARTMENT  OF  THE  TREASURY 
 
 
 
Ernplover Identification Number: 
 

DLN:  00-0012345 
 

 
PROPS 

c/o Mary Smith 

12345 Happy Ln. 

contact Person: 
DIANE M   GENTRY 

Contact Telephone Number: 
(877) 829-5500 

Accounting Period Ending: 

 
ID# 313H 

Happy, IA 77777 May 31 
Public Charity Status: 

170 (b) (l)  (A) {vi) 
Form 990 Required: 

Yes 
Effective Date of Exemption: 

May 1, 2006 
Contribution Deductibility: 
Yes 

Advance Rul nq ding Date: 
May 31, 2011 

 
Dear Applicant: 

 
we are pleased to inform you that upon review of your application for tax 
exempt status we have determined that you are exempt from Federal income tax 
under section 50l(c)(3) of the Internal Revenue code. Contributions to you are 
deductible under section 170 of the Code. You are also qua1ified to receive 
tax deductible bequests, devises, transfers or gifts under section 2055 1    2106 
or 2522 of the Code. aecause this letter could help reso1ve·any questions 
regarding your exempt status, you shou1d keep it in your permanent records. 

 
organizations exempt under section 501(c)(3) of the Code are further classified 
as either public charitieor  private foundations.  During your advance ruling 
period, yowill be treated as a public charity. Your advance ruling period 
begins with the effective date of your exemption and ends with advance ruling 
ending date hown in the heading ot the letter. 

 

Shortly before the end of your advance ruling period, we will send you Form 
8734, Support SChede for Advance Ruling Period. You will have 90 days after 
the end of your advance ruling period to return the completed form.  We will 
then notify you, in writing, about your public charity status. 

 

Please see enclosed Information for Exempt Organizations Under Section 
SOl(c)(3) for some helpful information about your responsibilities a$ an exempt 
org ization. 
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DEPARTMENT OF THE TREASURY  
INTERN A L  REVENUE  SER V IC E    

WA SHINGT ON,  D . C.  20 224   
 

T A X  E X E M P T  A N D 
G O V E R N M E N T  E N T I T I E S 

D I V I S I O N 

 

 

June 27,  2020
 

 
 

TO:   Director, Exempt Organizations, Examinations SE:T:EO:E 
Director, Exempt Organizations, Rulings & Agreements  SE:T:EO:RA 

 

 
 

FROM:   Lois G. Lerner /s/  Lois G. Lerner 
 

Director, Exempt Organizations 
 

 
 

SUBJECT:  Booster Club Dues and Non-Exempt Activity 
 

In a recent Program Manager Technical Assistance (PMTA) requested by R&A  
(attached), the Office of Associate Chief Counsel (Income Tax & Accounting) concluded  
that booster club participants may be eligible to deduct the amount contributed under   
§ 170 to the extent that the contribution exceeds the value of the return benefits  
received, if the participants intended to make a charitable contribution in the amount of  
the excess of the contribution over the value of the benefits received.   

 
To clarify for agents and tax law specialists, the PMTA is focused solely on the tax  
consequences to the individual participants.  It does not address the tax-exempt status  
of the organization, specifically, the possible tax consequences for the organization in  
situations where a booster club reduces the amount a participant is required to pay  
based on the amount of fundraising done by that participant.    

 
Crediting of Fundraising Amounts Constitutes Private Benefit 
If a booster club confers a benefit on a participant in return for their fundraising  
activities, such as by crediting amounts raised by a participant toward that participant’s  
dues requirement, or by crediting amounts raised against the cost of a trip, the booster  
club is providing a private benefit to that participant.  Consequently, such practices  
could result in the organization failing to be described in § 501(c)(3).   

 
Income from Services 
It is also possible that amounts credited to a participant’s account due to fundraising   
would constitute income from services, and could result in employment taxes.    

 
More information is contained in the 1993 CPE Text Athletic Booster Clubs: Are They  
Exempt?, available at http://www.irs.gov/charities/article/0,,id=113083,00.html.  Please  
contact Justin Lowe at (202)-283-9486 with any questions.   
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