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Comprehensive School Safety Plan
This Comprehensive School Safety Plan has been prepared in the event of a disaster, all conceivable actions that can be taken to ensure the safety and welfare of students and staff will be implemented. Preparing staff, students and parents with appropriate instructions and practice in how to act and react in case of an emergency will effectively minimize the problems that will arise in such a situation. The major objectives of this plan are to save lives and give aid to disaster victims. An overall safety plan requires a process for identifying security needs, developing prevention, intervention techniques, evaluating physical facilities and providing communication with staff and students. This plan has been developed in compliance with California Administrative Title V, Education, Section 560. 

The district is also aware of its role to work cooperatively with community, county, state and federal agencies. The primary purpose of this plan is to provide safety for all students during school hours; however, the schools can also be used as a community shelter under disaster conditions. 

The major goals of this plan are to save lives, protect property and to give shelter to disaster victims. This plan includes specific courses of actions to be taken in case of an emergency or disaster. Each employee of this district is expected to be completely familiar with this plan so that he/ she will be prepared to carry out appropriate responsibilities in any emergency. 

The State of California Government Code* states that all public employees become an emergency service worker in the event of a declared emergency. School staff is considered service workers and are subject to disaster service activities assigned to them (Gov’t Code 3100). This means that all school district employees will be required to work in this capacity in case a disaster occurs and a state of emergency is declared for up to 72 hours. 

*State of California Government Code, Chapter 8 Division IV, Title I 


Synopsis

In order to cooperate and support the disaster efforts of the school in the event of a major disaster, the Richgrove School District has established emergency headquarters to be at the district office or transportation department as designated by the superintendent, depending on the nature and extent of a disaster. The governing board shall grant the use of school buildings, grounds and equipment to public agencies, including the American Red Cross, for mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The board shall cooperate with such agencies in furnishing and maintaining whatever services it deems necessary to meet the community’s needs. (Ed. Code 38132) 

Specified staff members will communicate with or report to emergency headquarters in the event of a disaster or when notified to do so. Each school will have an established and practice disaster preparedness plan to be reviewed and updated annually. Each school should have designated responsibilities and an established chain of command. 

School district vehicles will be assigned as needed to school sites by the Supervisor of Transportation in conjunction with disaster headquarters. The major functions of school vehicles will be communications (if telephones are out), to transport disaster victims and transport students’ home if possible. 

I The primary functions of the school district’s disaster headquarters will be: 

A. To protect school children until they can be safely united with their family.
B. To ensure the safety of all district personnel. 

C. To ensure the safety of district property. 

D. To receive and maintain updated information in conjunction with other agencies. 

E. To release information to the public. 

F. To coordinate efforts in issuing guidelines, directions and instructions as needed. 

G. The Headquarters Director will be the District Superintendent or designees, Principal Mario Millan 

H. The Principal and/or designee will assist the Director in carrying out responsibilities or act as Director in the absence of the Superintendent. 

II The director will assign a public information and communications coordinator and assume responsibility for the collection, verification, coordination and release of all pertinent information, also maintain liaison with other district agencies.  

  Emergency Communications 

A. The single most important component of emergency operations is communication. Communication is the key to fast and effective response to a disaster situation. 

B. A system must be established, tested and maintained to provide our community and school district with the capability of maintaining contact with essential resources and other communication centers. We must have the ability to find out what has happened, how severe the disaster is, to call for help and to inform the people in the community. 

C. The decision to close schools’ rest with the superintendent or his designee of schools. As soon as a decision is made to close any or all schools, the following shall be notified: 

1. Board of Trustees. 

District office personnel. 

All law enforcement agencies in the school districts or school area. 

Local area radio and television stations. 

Local press 

Fire department. 

Others as necessary. 

State Office of Emergency Services. 

County Department of Education. 

Surrounding hospital and doctors. 

 District office personnel shall conduct follow-up communications and notify the following: 

Administration –INCIDENT COMMANDER
Supervisor of Transportation 

Supervisor of Maintenance 

Cafeteria Supervisor 

Without the capability of an effective communication system, panic is inevitable in the event of a major disaster. Walkie-talkie radios are to be purchased for the school site with a base at the district office and transportation department. 

Responsibilities of schools regarding communications: 

Provide parents with accurate and updated information on the welfare of their children and status of the emergency operation. 

Report the extent of damage and injuries to headquarters caused by the disaster and actions taken. 

Request needed assistance/ resources. 
Safe Schools Report
School Crime Status
Richgrove Elementary School does not experience high incidents of crime on campus or during school related activities.  The environment surrounding the campus includes a fire station, post office, preschool and neighborhood homes.  The reported crime rate in the neighborhood is low.
Summary of Data
	Total Suspensions
	5

	Total Expulsions
	0


Safe School Assessment Resources

The following resources were analyzed to develop understanding of current conditions of school safety and standard practices to develop a comprehensive plan of action to ensure students, staff, and visitors are provided a safe and secure environment.

School Needs Assessment

Student Survey

Suspension, Truancy and Expulsion Data

Safe School Needs Assessment:  What are the needs of School, Students and Staff?

The School Climate survey is used to measure student perceptions of school climate.  Fourth-eighth grade students completed the survey during school hours under the guidance of the teacher.  Teachers also have students complete the Bullying and Harassment Survey once a trimester.
	Data Source
	Findings and Trends

	California Healthy Kids Survey
	Ninety-four percent of students stated that they have not been a victim of cyber bullying. 

Seventy-Four percent of students have perceived school as very safe.



	School Climate Survey


	Overall, the school campus is deemed safe.  There is only one entrance into campus once classes have started.  Richgrove School has a security guard on campus before and after school hours to assist with campus safety during the school day and after school activities.
Due to COVID-19 restrictions, lack of additional after school activities offered.  More tutoring should be made available to older students.  There should be more programs /activities after school to boost parent involvement. 

	Bullying and Harassment Survey
	Eighty percent of students have not participated in any physical contact that is mean or aggressive.
Sixty percent of students have helped another student who was being bullied (knight in shining armor).

Ninety percent of students have not experienced any cyberbullying.



Evaluation of 2021/22 Action Plans and Goals

The Comprehensive School Safety Plan shall be reviewed an updated by March 1 of each year and forwarded to the school board for approval.  Education Code 32286, 32288)

The School Board shall review the Comprehensive School Safety Plan in order to ensure compliance with state law Board policy, and administrative regulations, and shall approve the plan at a regularly scheduled meeting.

Richgrove School shall report the status of the Comprehensive School Safety Plan, including a description of its key elements in the annual school accountability report card.
By October 15 of each year, the Superintendent or designee shall notify the California Department of Education if Richgrove School has not complied with the requirements of Education Code 32281.  (Education Code 32288).

The Comprehensive School Safety Plan may be evaluated and amended as needed but shall be reevaluated at least once a year to ensure that it is properly implemented.

Conclusions of 2021/22 Safe School Assessment

Areas of Pride and Strength

High student involvement in extracurricular activities (though limited due to COVID-19)
Committed and caring teachers, staff and community

Heart of the Warrior and Monthly student incentive programs.
Action Steps based on assessment of current safety related data.
Encourage Teaching staff to revisit the Sprigeo reporting system to encourage students to report Bullying.
Schedule a parent meeting and teach parents how to navigate the Sprigeo Bullying reporting system.

Continue to improve the overall security of the school’s campus and safety at dismissal and after school activities.

Counselor and school psychologist to meet with student groups with the focus on bullying, anger management, social skills and building relationships.  
Generalized statement of goals for 2022/23
We strive to enhance the social-emotional climate and have set goals that we believe can be achieved in 2022/23 school year.

District Office Duties and Responsibilities
Superintendent

PUBLIC INFORMATION OFFICER (PIO):

The district office under the direction of the Superintendent or designee shall have the primary responsibility of providing assistance, maintaining communications and coordination with any district school affected by an emergency or disaster. Among the specific functions are to: 

Establish a central office communications center and assign central office personnel to duties in the emergency headquarters, specific district facilities, or to school sites as necessary. 

Maintain communication with the board of education. 

Provide direction to school sites and appropriate central office staff. 

Ensure that there is a prearranged communication system in place between the central office and the affected sites in the event that regular telephone system is disrupted by the conditions of the disaster or emergency. 

Maintain communication with the County Offices of Emergency Services and to forward information and directions to the sites affected. 

Communicate with all outside agencies. 

Dispatch personnel directly to the site of the emergency or disaster to: 

Assess the severity of the disaster and report the extent or disaster to: 

Assist with supervision and care of students and staff. 

Assist site staff with communication needs. 

Coordinate and provide for transportation and maintenance needs. 

The Superintendent or designee may provide a plan, which allows bus seating capacity limits to be exceeded when a disaster or hazard requires students to be moved immediately to ensure their safety. (ED. Code 38051) 

Assist with search and rescue activities. 

Assist with pupil release and/ or evacuation procedures. 

Provide supplies for care and shelter needs. 

Maintain coordination and communication with Emergency Medical System and other outside agencies. 

Provide and coordinate public information and press releases. 

Coordinate the efforts of the various community agencies, district departments, and other individuals working on the emergency or disaster. 

Supervisor of Maintenance, Operations and Transportation: 

Safety Officer/Logistics Officer/Search and Rescue

The Supervisor of MOT assigns maintenance personnel to school sites as necessary and in order of highest to lowest priority. Assist custodial staff at school site as deemed necessary, ensuring that all gas, water and electricity is shut off or provided under safe conditions. Will provide transportation services as needed by school sites to transport students home or to evacuate students and staff to nearest care centers. In the event of a disaster, which disrupts normal communication channels (e.g., telephones), will assign a bus with a two-way radio to each site involved with the disaster. 

Supervisor of Food Services
Student Care Group

The Supervisor of Food Services oversees the proper storage, preparation and delivery of food and water to the various sites as necessary. If the extent of the disaster dictates that schools become congregate care centers, then they will work with other community and government agencies to ensure the adequate water and food supplies are made available at each center. 
Health Services Nurse

First Aid Group

The Health Services Nurse acts as medical/health coordinator, assisted by school nurses and health clerks, and allocates medical care and supplies as needed, and maintains casualty reports.  In case of a major disaster, they also work in coordination with the Public Health Services. 

Photographer

The photographer photographs all pertinent scenes. 

Other District Office Personnel

Performs duties directed by their supervisors. In the event that any non-school-site personnel are in transit within the district when the emergency occurs (e.g., an earthquake) they are to report to the nearest school site as soon as it is safe to do so, and report their location to their supervisor. (Ca Gov’t Code, Ch. 8, Div. IV, Title I). 

School Site Plans 

Tasks to be completed at the school site: 

Learn and review disaster plan with staff. 

Assign staff with emergency responsibilities. 

Develop “buddy system” with staff and students. 

Maintain and locate in safe known place Emergency Procedures Cards, alpha list, emergency equipment such as first aid kits, etc., (see Equipment Supply Checklist). 

Include in teacher’s emergency procedure binder:

School map showing utilities, fire drill routes and rendezvous areas. 

Conduct a fire drill to rendezvous areas once a month. (Administrators shall hold fire drills at least once a month in all elementary and middle schools and at least twice each school year at high schools) (Code of Regulations, Title 5, Section 550) 

Conduct a duck and cover drill followed by fire exit rendezvous area every other month- more frequently each fall. Varying in time of day and day of week. 

Provide first aid training as part of staff development each year. 

Educate students concerning their role in an emergency situation. 

Disseminate information to parents. 

Create a CRISIS RESPONSE BOX
At minimum, the CRISIS RESPONSE BOX shall contain:

Aerial Photo of Campus (Google Earth)

Maps:

Campus Layout

Blueprint of School Buildings

Building Keys

Fire Alarm Turn-off Procedures

Fire Sprinkler System Turn-off Procedures

Location of Utility Shut-offs

Gas

Power

Water – Buildings and grounds

Cable TV

Heating, Ventilation, Air Conditioning

Location of First Aid and Rescue Supplies/Equipment

Location of Designated Command Posts

Emergency Management (ICS and Teams):

Organizational Chart

Key Staff List/ICS Assignments

Staff Roster

Daily Student Attendance Roster

Student and Staff Photos

Student Family Emergency Notification Information

Student Release Forms

Student Release Tracking Forms

List of Students with Special Needs

School Emergency Resource List

Designated Off-campus Evacuation Sites 

Other, as requested by emergency responders in advance

School Site Personnel

Duties and Responsibilities 

In the event of a major disaster, there is no guarantee that emergency medical or fire personnel will be able to immediately respond to school site. Therefore, the school staff must be prepared to ensure the care and safety of students during the first several hours after a major disaster without outside assistance. It is critical to determine who does what, where and how before such disasters occur. In the event of a disaster or emergency, all district staff will remain on site and assist. 

This disaster plan will include assignments for the following: 

First Aid 

Student safety/ security 

Search and Rescue 

Building safety/ security (Utilities) 

Communication Center 

Pupil release procedures 

Administrator and/or Designee
Incident Commander 
1.      Will establish emergency procedures that include notifying the Superintendent, local law enforcement agencies, the fire department and medical assistance agencies as appropriate. 

2.      Will review and update the site level plan annually, with particular attention to the unique characteristics of the site. 

3.      Will post and regularly update a checklist of available emergency equipment supplies and emergency telephone numbers. 

4.      Will plan alternate classroom evacuation routes if standard routes are obstructed. 

5.     Will establish a communication system consisting of the following elements. 

a.       
Systems of specific disaster warning signals that are well known to staff and students, to include both bell and voice signals. 

b.      System for voice to voice communications to use with electricity (intercom, public address system) and without electricity (battery operated bullhorns, two-way radios) 

c.       Alternate system for written communication with staff in the event voice-to-voice communication is not available. 

d.      Designation of a telephone line and number to be used by the Administrator or designee and the Superintendent. 

e.       Establishment of a Communication Center in a location accessible to parents, interested community members and media to handle inquiries, rumor control and information in an orderly fashion. 

f.        Designation of a spokesperson to advise the media and respond to questions and concerns. The press will be handled by a designated person and will not be allowed to approach staff or a student until it has been approved by District Staff. 

g.       Designation of a person for recording incidents for documentation purposes. 

h.     Designation of an AM/FM radio monitor. 

6.      To ensure that teachers are trained in their responsibilities during disaster drill procedures and the buddy system. 

7.      To ensure that each classroom contains a current emergency bag, properly labeled and located in a prominent place. 

8.      To ensure that all key-staff members know where main utility shut-off valves are located. 

9.      To maintain a current inventory of available food/ water supplies and ensure access to all food storage areas in an emergency. 

10.  To schedule various disaster drills and to review the disaster plan with staff, students and parents. 

11. To assign the following duties to school staff: 

a.
Patrol main entrances and direct emergency personnel, parents, and district staff to appropriate areas and to prohibit unauthorized persons from entering the school sites. 

b.
Monitor/supervise halls and corridors to maintain a safe and secure environment. 

c.
Conduct search and rescue operations to systematically search every room and area to locate trapped/injured persons and to recover critical supplies and equipment. 

d.
Establish/coordinate a Communications Center. 

e.
Administer first aid. 

f.
Work with emergency medical triage teams to identify students and staff and to record ambulance destination 

g.
Supervise Pupil Release Procedures. 

h.
Check building utility stems and appliances for damage and possible shut-off. 

i.
Provide for fire control. 

Guidance Counselor/School Psychologist (Operations and Planning Chief), Resource Teachers 

1.     Provide crisis intervention and emotional support for staff, students and parents. 

 
Head Custodian-Safety Chief
1.      Maintain tool inventory for emergency use 

2.      Utility systems and appliances - check for damage: if necessary, shut off main power. 

3.      Fire control- extinguishes small fires before they get out of control. 

4.      Direct emergency personnel and vehicles through gates. 

5.     Seal off and indicate areas where hazardous materials have been spilled. 
School Secretary 
1.      Assist Administrator in sounding emergency action signals.

2.      Ascertain location and safety of office staff. 

3.      Establish and coordinate Communications Center. 

4.     Keep school radio tuned to monitor and disseminate pertinent information. 
 School Nurse/Health Aide-First Aide Group
1.      
Administer first aid/CPR as necessary to students and staff. 

2.      
Distribute first aid supplies as necessary. 

3.
Work with emergency medical personnel. 

 Teachers 

1.      
Respond with students to emergency warning signals. 

2.     
 Immediately take student attendance: notify school Administrator of missing/injured students: place red (need assistance) or green (everything is fine) flag on classroom door. Triage and determine priorities. 

3.      Administer first aid as necessary. 

4.      Check with “buddy”. 

5.      Carry emergency classroom bag when evacuating classroom. 

6.       Release students as per Pupil Release Procedures. 

 Lines of Authority 

1.      The Superintendent (or designee) will have authority for the overall coordination of district personnel. 

2.      The Superintendent will assume direction of emergency operations at the school sites. In the absence of proper communication “good judgment” necessary to save lives will be used. 

3.      Teachers will respond to the Superintendent or assistant as directed. 

4.      Secretaries will help with communication under the Superintendent’s direction. 

5       Instructional Aides will respond to the Communications Center to assist. 

6.      The school psychologist and community aides will assist the school nurse. 

7.      The Business Manager will coordinate transportation, maintenance and custodial in conjunction with the Superintendent. Workers in these areas are to report to their supervisor. 

 
Composition and Role of The Crisis Intervention Team
The School Site Crisis Intervention Team is comprised of designated staff members and district support personnel who are able to assist with the identification, assessment, and intervention of students and staff affected by a traumatic event such as a natural disaster, suicide, bus accident, or a drive by shooting.

School Site Crisis Intervention Team Members

	Title
	Name
	Role
	EXT.
	Location

	Superintendent
	Mario Millan
	Public Information Officer
	104
	District Office

	Principal
	Mario Millan
	Incident Commander
	104
	District Office

	Vice Principal
	Mary Lou Gómez
	Liaison Officer
	111
	District Office

	Chief Business Officer
	Michael Gumapac
	Finance Chief
	112
	Business Office

	Curriculum Director
	Shaunta Morris
	Student Accountability
	601
	Room 601

	Facilities Director
	Lou Vazquez
	Safety Officer/S and R
	Radio
	Bus Barn

	MOT
	Lou Vazquez
	Logistics/Utilities
	Radio
	Tech Building

	Safety Guards
	Marty/Ramon/Maria
	Security Group/S and R
	Radio
	Student Services

	School Psychologist
	Maria Ramos
	Planning Chief
	108
	Student Services

	School Counselor
	Ramon Mendez
	Operations Chief
	121
	Student Services

	Health Aide
	Susanna Gomez
	First Aide Group
	114
	District Office

	Food Services Director
	Erika Mendoza
	Student Care Group
	194
	Cafeteria

	Preschool Director
	Erika Rosique
	Incident Commander PS
	182
	Preschool

	Administrative Assistant
	Angelica Valdovinos
	Logistics Chief
	101
	District Office

	Attendance Secretary
	Linda Salmeron
	Student Accountability
	109
	Business Office


Activation of the Crisis Team and District Support Staff

In response to notification of an emergency or disaster, sudden death, suicide, school bus accident, community incident or shooting, the site administrator should immediately notify he superintendent or immediate supervisor and assemble the Crisis Prevention Team to help plan the response and to prepare for the following day.  Plans should include the following:

Request assistance from the available administrator to prepare a written statement and to direct other staff as to how to handle telephone calls and the request for information about the emergency or disaster.

Establish a crisis center on campus where the crisis team members will be available to meet with students.

Notify the Vice Principal to secure additional assistance and to mobilize the District Crisis Team.

Promptly share the factual information with staff, students, parent, and community.

Plan staff meetings or other communications as soon as possible in order to share information.

Provide an opportunity for teachers to meet with a designated Crisis Team Member to obtain additional information on how to facilitate classroom discussion to respond to students’ questions and needs.

Provide a written statement which teachers may use to announce the event to students.

Inform teachers to refer students who seem especially upset to the school’s crisis center for individual counseling.

Referring teachers and other staff for help. 

 
School Map/Floor plan

The school map/floor plan will be clearly marked with the following:  

1.      
Classroom, library, first aid stations, multipurpose rooms, cafeteria, locker rooms, restrooms, hallways and doors. 

2.      
Main shut-off for gas, water and electricity. 

3.      
Fire extinguishers 

4.      
Outside water faucets/hoses 

5.      
Evacuation routes 

6.
Designated outside assembly areas. 

a.     
 Football field 

b.
Elementary Playground

Classroom Emergency Bags

The Administrator will ensure that each classroom has a Classroom Emergency Bag, appropriately labeled and located in a prominent place near the door of the classroom. 

Purpose:  to provide emergency information and materials for the teachers and staff during an emergency or disaster.

Contents to include: 

1.      Fire evacuation route map. 

2.      School map/floor plan 

3.      Designated large-group assembly areas 

4.      Emergency action signals and procedures to follow for each situation. 

5.      Name tags for each student in class (elementary only) 

6.      Red and Green door signs to be posted in the door window: Red- help needed, Green- No assistance needed. 

7.      Current student roster/form or attendance roster. 

8.      Blank paper for additional signs or written communications. 

9.      First Aid supplies 

10.     Student Emergency Cards with picture of student. 
Site Communication Procedures 

Location: 

1.      The Primary Communication Center will be located at the District Office. 

2.        The Secondary Communication Center will be located in the Student Services Building. 

 

Function: 

1.      Monitoring and disseminating pertinent emergency information. 

2.      Establishing communications with school staff. 

3.      Maintaining telephone/radio communication with district office and emergency services. 

4.      Posting school maps to assist parents. 

5.      Posting rumor control/information in an area accessible to parents, media and members of the community. 

6.      Maintaining injury list and information regarding relocation to hospitals. 

7.      Providing Pupil release clearances 

8.      Recording emergency- related incidents or possible injuries. 

9.        Maintaining communication with staff by whatever means available. DO NOT USE THE DISTRICT FREQUENCY. 

Personnel: 

1.      School Secretary 

2.      Teachers Aides 

3.      Computer Technician 

4.        Attendance Clerk 

Materials/Equipment 

1.      Disaster plan. 

2.      Student rosters or attendance sheet 

3.      Emergency cards 

4.      Pupil release cards 

5.     Office equipment (tables, chairs, telephones, battery radios, two-way radio etc.) 

Methods of Communication (on site) 

1.      Bell warning system 

2.      Intercom 

3.      P.A. system 

4.      Written notice 

5.      Whistles 

6.      Two-way radios 

7.      Battery-operated radio 

8.     Bullhorns 

9.  Computer Chat System

Methods of Communication (off site) 

1.      Telephones 

2.      Administrators Emergency Phone line 

3.      Two-way radios (District MOT frequency) 

4.     Cellular Telephones 

Local and State Emergency Telephone Numbers 

Tulare County Sheriff’s Office - 379 N. Third St., Porterville  (800) 808-0488 

California Highway Patrol  - 861 W. Morton St., Porterville (559) 784-7444 

California State Fire Dept. - Grove Drive, Richgrove  (661) 725-2224 

Southern California Edison  -     (800) 611-1911 

Southern California Gas Company, Jefferson St., Delano (800) 752-2820 

U.S. Weather Conditions (local) (661) 861-4223 

 
Pupil Release/ Evacuation Procedures

The Superintendent will authorize such actions only in times of extreme emergencies. All possible attempts to notify parents, depending on the situation, will be made as soon as possible. 

Administrators Responsibilities

The Administrator will assess the situation in any given emergency and based on the safety of the students and condition of the school site and neighborhood will make a recommendation to the Superintendent. If an emergency occurs and it becomes necessary to send students home early or relocate them the following procedures will be followed: 

1.     Students remain in safe classrooms or areas with their teachers until they are released to their parents or are transported home via regular school bus routes and times. 

2.      Students and teachers will be escorted to designated large group areas on the school site. 

3.     Students will be evacuated to an alternate site off campus. 

a.       Richgrove Memorial Building (Primary) 

b.     Richgrove Water District Yard (Secondary) 
Notification of Staff

Teachers and other staff members will be notified of the plan as soon as possible. 

Notification of Parents

After receiving authorization to relocate or send students home early the school will initiate the telephone calling system to notify parents of the situation using the school reach system. In formation to the parents will include the following: 

1.      Name of caller and school 

2.      Type of emergency 

3.      Action that will be taken 

4.      Where parent may respond to pick up student 

5.     Any other pertinent information (be brief) 

Guidelines for Pupil Release

Whenever possible it is preferred that students remain in their classrooms under their teacher’s supervision. Parents WILL NOT enter the school grounds. 

Release Procedures from Classroom or Large-group Areas 

1.      Teachers will control the traffic in and out of classrooms or large-group areas. 

2.      Parents will line-up at the designated area. 

3.      When identification is confirmed with the emergency card, a release form will be developed. 

4.      A staff member (aide) is sent to the classroom or large-group area to move student to release point. 

5.      Teachers will release students to staff member or aides only. 

6.     Staff will then release the student to the parent or representative. 

Identification Instructions 

1.      Emergency Pupil Release Cards Forms will be with staff at the designated release point. 

2.      Students will be released at the designated area only. 

3.     Staff will ensure the following 

a.       The person is a parent or person listed on the student emergency card. 

b.     All forms of identification will have a photograph. Identification will be made with the following items: 

1.      California Driver’s License 

2.      California Identification Card 

3.      District Issued Identification Card 

4.      Other state or federal Identification Card or Driver’s License 

5.      Immigration Card (photograph type only) 

6.     Passport 

 NOTE: These procedures are to ensure the safe release of students to authorized adults. 

Guidelines for Movement into Designated Large-group Areas or Evacuation Areas
Depending on the specific emergency it may be necessary to relocate students from the classrooms to a designated large-group area or evacuation area. Guidelines for this are as follows: 

1.     Large-group areas are 

a.       Football field 

b.     Other to be determined 

2.     Evacuation areas are 

a.       Richgrove Memorial Building 

b.      Richgrove Water District Yard 

c.      Others to be determined 

3.      Map of designated areas and routes will be inside Classroom Emergency Bags. 

4.      Signs will be posted in Large-group Areas or Evacuation Areas to clearly identify teacher’s name, grade and room number. 

5.      Teachers will move their students to areas by designated routes. 

6.      Teacher will take their Classroom Emergency Bags. 

7.      If there is an injured student the teacher will stay with that student releasing the other student to the teacher’s “buddy”, which will then move to the designated area. 

8.     Upon arrival at designated area role call will be completed by the teachers will notify the Administrator, which will notify the Communication Center. 
 
Parent Notification of Disaster Plan and Responsibilities of Parents 

At the beginning of each academic year parents will be advised of the school’s emergency plans by way of the following 

1.      Opening school letter to parents 

2.      Meetings of the Parent- Teacher Association, School Site Council 

3.      Back-to School meetings 

4.     Parent newsletters 

Included will be: 

1.      Designed for the safety of the students 

2.      Parents have a right to be involved in the planning and readiness and carrying out of the plan. 

3.      If parents cannot be reached, the school will care for students during a time of emergency. 

4.     List of do’s and don’ts for parents: 

a.       Please do not call the school; lines must be kept open for emergency operations. 

b.      Following an emergency do not drive to the school.  Access routes must be kept open for emergency vehicles. 

c.       Turn your radio to an emergency information channel and you will be given directions on what to do. 

d.      Students will not be released unless it is to the parent or designee on the emergency card. With this in mind the emergency card will be sent home for updating every quarter. 

e.       All parents or designees who come to pick-up students should have a photo ID. 

f.       Drill will be periodically practiced at the school. 

Specific Emergency/ Disaster Procedures
Disaster Procedures:  Adaptations for pupils with disabilities
Student Services Personnel will create an individual evacuation and care plan for all students with disabilities that may need extra assistance in an emergency. Considering the following needs:  notification of an emergency and communication, evacuation, personal care assistance and supervision, shelter, medication and medical protocols

Planning needs and assumptions  
At the beginning of the year, teachers should provide to the main office the name(s) of students that will require special assistance in the event of an emergency.   The type of assistance needed as a result of an injury is also required (i.e. broken leg during the year). Review how an emergency may impact the daily routines of students with special needs.  Staff will identify who are severely handicapped and who may need extra support in an emergency crisis.  Staff will also make a list of students who are on medication and their medication schedule.    Staff will identify all the stakeholders who would be considered in the plan:  family, friends, service providers, personal assistants.
Emergency Preparedness supplies
Classroom supplies:  A classroom that is used for teaching students with special needs should store disability related supplies, assistive equipment, and tools that may be required in an emergency.  Parents should provide for students with dietary restrictions, Among the basic supplies to have in the classroom are:
Batteries in different sizes for adaptive equipment

Water for drinking

Water for hygiene purposes

Copies of students’ emergency contact information

Gloves

Radio

Cell phone/radio charger

Flashlight

First Aid kit

Tissue

Earthquake 

Since earthquakes occur without warning, the following actions will be initiated when school site personnel become aware that an earthquake is in progress. 

Responsibilities 

Administrator 

1.      Initiate building evacuation as soon as the quake subsides and it is determined safe to move the students. 

2.      Direct all site actions to ensure the safety of the students. Do not use district frequencies. 

3.      Monitor district radio frequency for instructions. 

4.      Assess student safety 

5.      Initiate search and rescue operations as needed. 

6.      Inspect all building with assistance for possible damage. 

7.      Notify the Superintendent as to the damage and recommend whether to continue with the regular program or to proceed with alternate plans. 

8.      Have the assigned staff members keep you informed of any pertinent information being broadcast on the local radio. Set up the site Communication Center. 

9.      Use the district radio communication system to communicate with the district communication center. 

10.  Direct all press inquiries to the Press Officer. 

11. Give further orders as situations arise, student release procedures, etc. 

Teachers 

1.      Initiate Duck and Cover and Hold or Drop (away from windows and near wall or head under desk and hands clasped behind neck with arms protecting face). 

2.      Remain in the Duck and Cover and Hold or Drop positions until the all-clear sounds. As soon as possible move the students away from danger. 

3.      Administer first aid as necessary. 

4.      Mark door with RED (need assistance) or Green (okay) card from the Classroom Emergency Bag as soon as possible. 

5.      Take student Attendance. Notify Administrator of missing or injured students. 

6.      Maintain order among students in a calm, matter of fact manner. 

7.      Supervise students. Initiate “buddy” system. 

8.      Move students to designate area as in a fire drill taking status cards with class. 

9.      Remove fire extinguishers placing by outside of door. 

10.  Check in with Administrator or designee. 

11. Follow directions of Administrator. 


Staff/Secretaries/Aides  

1.      Initiate Crisis Team 

2.      Initiate setup of Communication Center 

3.      Initial contact with District Office. 

4.      Stand-by for orders from Administrators. 

5.      Turn on local radio. 

6.      Begin initial report information. 

7.     Begin student release procedures. 

 Custodians/ Maintenance Personnel 

1.      Responsible for shutting off all gas, water and electricity as needed 

2.      Checking and locking all Classrooms, Library, restrooms, cafeteria, gym and Pre-school. 

3.      Gathering all fire extinguishers from outside of classrooms. 

4.      Extinguish small fires. 

5.      Check in at maintenance office. 

6.      Assist in traffic control 

7.      Patrol school ground to prevent any unauthorized entrance. Refer persons to Communications Center 

8.      Stand-by for possible transportation needs. 

9.      Check buildings for damage. 

10. Disburse emergency equipment as needed 

 Bus Drivers 

1.      Assist in the evacuation of school. 

2.      If quake occurs while driving stop bus. 

3.      Give Drop Command. 

4.      Transfer students off bus. 

5.      Check for injuries. 

6.      Check for damage to bus. 

7.      Radio dispatch with report. 

8.      As soon as possible return with students to school site. 

9.     Assist other emergency services as assigned by supervisor. 

Fallen Aircraft 

If an aircraft falls near the school, the following actions will be taken. 

1.      The Superintendent or designee will determine the emergency action to be implemented. When necessary, teachers will take immediate action to ensure the safety of their students. 

2.      Students and staff will be kept a safe distance from the aircraft. 

3.      The superintendent will attempt to determine type of aircraft military, private or commercial plane. 

4.      Notify the fire department and law enforcement. 

5.     The superintendent will direct further actions to be taken. 

Hazardous Materials Accidents 
Whether the accident occurs on the school sites or off school grounds the following procedure will be followed: 

1.      The Administrator will contact the Superintendent’s Office immediately. The Superintendent will determine what actions will be taken. 

2.      If the Superintendent is not available the Administrator may initiate the actions necessary to safeguard the students. 

3.      The Administrator will direct staff to the route to be followed if an evacuation is necessary. 

4.      Roll call will be taken and reported to the Superintendent along with any injuries. 

5.      Render first aid as necessary. 

6.      Contact the Fire Department and local Law enforcement. 

7.      Staff and students will not return to the school until the Fire Department has given the all-clear signal. 

8.     Pupil Release Procedures will be followed if the students will not return to the school site. 

Explosion 

The sound of an explosion will be the only warning of this disaster. Staff will give the Drop and Cover command.  

1.      The Administrator may initiate the actions necessary to safe guard the students. 

2.      The Administrator will direct staff as to the route to be followed if an evacuation is necessary. 

3.      Roll call will be taken and reported to the Superintendent along with any injuries. 

4.      Render first aid as necessary. 

5.      Staff will extinguish small fires without endangering life. 

6.      Contact the Fire Department and local Law enforcement. 

7.      Staff and students will not return to the school until the Fire Department has given the all-clear signal. 

8.     Pupil Release Procedures will be followed if the students will not return to the school site. 

Bomb Threats 

If an anonymous telephone call or written threat is received by school personnel regarding placement of bombs or explosives on a school site the following procedures will be followed. 

1.      If the message is a telephone call, note the time of day, wording of message, background noises and quality of the voice; try to delay the caller so that another staff member may contact the telephone company and begin a trace on the call. 

2.      If the message is in the form of a letter, note the manner in which it arrived, who found it and where it was found should be noted, care should be taken in handling the message by immediately placing it in an envelope so that possible fingerprints may be detected by law enforcement. 

3.      The actual wording of the message shall not be divulged to the general public. The suspected presence of a bomb shall not be announced to the students. 

4.      Immediately upon receipt of the message, the Administrator or supervisor of the threatened site shall be notified. 

5.     The decision to evacuate or not evacuate the site rests with the administrator or supervisor of the threatened site based on the information available. 

a.      If the decision is not to evacuate, staff members shall make a reasonable search of the identified area. 

1.      Notification of staff shall be by the most expeditious and discreet means available. 

2.      Teachers shall make a check of their teaching stations. 

3.      Other staff members shall search their work areas. 

4.     Maintenance and custodial personnel will search other areas. 

b.      The local law enforcement agency shall be notified that the school has received a bomb threat. 

c.       If a suspected explosive device is found during the search procedure, it shall not be moved or touched. The building shall be immediately evacuated employing fire drill procedures. The local law enforcement agency shall be notified. 

d.     If no explosive device is located, the site will continue in a normal manner. 

6.     No publicity shall be issued at or within the school. 

Flood 

The extent of the flood and the time available prior to its arrival will dictate the course of action to be taken. The Administrator will initiate the following procedures after notification of the Superintendent. 

1.      Initiate one of the following, Evacuation, Convert the building or send students home early. 

2.      Have staff follow the plan for the indicated procedure. 

3.     Maintain pupil supervision as long as necessary. 

Severe Windstorm 

If high winds develop during school hours without sufficient warning the following procedures will be followed. 

Administrator 

1.      Secure the building 

2.      Notify the Superintendent. 

3.      Follow with sending students home or evacuation, if that becomes necessary. 

4.      If there are portable classrooms that may be unable to withstand the full force of the wind, move the students to a safer location. 

5.      Notify any break or suspected break in utility lines to the utility company. 

6.      Keep radio tuned to local weather information channel for further updates regarding the weather. 

7.     Students and stuff should be kept at the school sites until the winds have subsided and it is safe for the to be released. 

Staff 

1.      Ensure that all students are inside; take roll call report to Administrator. 

2.      Implement take cover procedures 

3.      Lock down classroom 

4.      Evacuate classrooms that bear the full force of the wind. 

5.     Avoid using multi-purpose rooms that have long roof spans. 

Fog 
The Superintendent will determine the course of action to be taken. 


Utility Outage 

The Superintendent or designee will determine the action to be taken. Staff will ensure safety of the students while on the school sites. 


Weapons on School Site 

If it is ascertained by school personnel that a weapon(s) has been brought onto school grounds the following procedures will be followed: 

Administrator 

1.      Immediately notify law enforcement agency 

2.      Initiate lock-down procedures (bells only) 

3.      Notify the Superintendent 

4.     Attempt to determine location of person with weapon(s) without endangering the safety of students or staff. 

Staff 

1.     Follow lock-down procedures immediately 

Hostage Situations 

If an intruder(s) enters a classroom or enclosed area with a weapon and threatens to shoot or injure persons, these procedures will be followed: 

Administrator 

1.      Immediately notify law enforcement 

2.      Initiate lock-down procedures (bells only) 

3.      Notify Superintendent 

4.      Monitor the hostage situation as best as possible without endangering the safety of students or staff. 

5.     Follow instructions given by law enforcement that will take over upon arrival at the school site. 

Staff 
1.      Remain calm. If spoken to talk in a calm non-threatening manner. Do not argue or antagonize the individual(s) in any way. 

2.      Keep your distance. Give the individual(s) their space. 

3.      Do not attempt to deceive or threaten the individual(s) 

4.      Do not “buy into” the delusions of the individual(s) 

5.     Be constantly alert and prepared for any violence. If the individual(s) begin to fire their weapon(s) initiate duck and cover procedures. 

Active Shooter on School Sites 

If an Individual(s) enters the school grounds and begins firing a weapon(s) the following procedures will be followed: 

Administrator
Will announce “CODE RED LOCKDOWN” on the P.A. system as well as sound alarm bell (HI-LO tone). 

Will instruct Staff supervising students in classrooms to initiate duck, cover and hold procedures. 

Will immediately notify law enforcement agency. 

Will notify Superintendent. 

Will work in coordination with law enforcement that upon arrival, will take over. 

Will initiate pupil evacuation upon notice from law enforcement. 

Initiate Pupil Release Procedures. 

Students will only be released to those people who are noted on their emergency release cards. 

 

Staff
1.      In classrooms, maintain duck, cover and hold procedures until given the “ALL-CLEAR” signal: “CODE GREEN ALL CLEAR” (COUPLED WITH LONG, SPACED TONES).

2.      In open areas, move students to a safe location and maintain duck, cover and hold procedures until given the ALL CLEAR signal. In extreme cases initiate drop procedures if unable to move students to safety without endangering lives.

3.   Prepare to RUN-HIDE-FIGHT

4.   Students and Staff must not lay on floor but be in a position to move quickly if need be.

5.      If you have a student outside of your classroom or missing you will need to place your red flag outside your door or on your window so that those responsible for securing the perimeter will know to look for students.

6.      You will direct any parents looking to remove students from campus to the elementary office or administrator to aide in release procedure.

7.   When police arrive do not expect help until they have eliminated shooter.
8.   When exiting (with police present) hands should be up, visible, not carrying items and have open fingers.

Civil Defense-Red Alert Procedure 

Upon notice from a government agency of a Civil Defense or Red Alert the following procedures will be followed: 

1.      The district will sound a bell schedule of short bell signals for a period of 10 seconds to indicate a Civil Defense or Red Alert. 

2.      All staff and students will initiate Duck, cover and hold procedures. 

3.      All staff and students will remain in that position all given the all-clear signal. 

4.     Either the Evacuation/Release Procedures or return to normal school activities will determined by the Superintendent. 
Nuclear Emergencies 

This time of emergency is placed into the three following categories. The following procedures will be followed: 

1.     Strategic Warning of Nuclear Accident 

The County OES will notify the district that hostilities may be imminent giving the school time to prepare 

Superintendent

a.      Upon notification the Superintendent will initiate early release procedures of student then dismiss all staff and secure the school building. 

 Administrator

a.      Upon direction from the superintendent will initiate early release of students 

b.     Will dismiss staff after all students have vacated the premises. 

Staff

a.     Perform duties of early release procedures 

 2.     Attack Warning 

The County OES will notify the district that hostilities are imminent and will give the district instructions as to the time frame and any other available information. 

Administrator

a.       Will inform all staff of the information given 

b.     Turn on battery operated radio and await further instructions. 

Staff

a.       Will initiate duck, cover and hold procedures 

b.     Will await further instructions 

3.     Nuclear Explosion 

The warning of a Nuclear Explosion will be actual detonation followed by an intense light and a shock wave. 

All Staff and students will initiate DUCK, COVER and HOLD Procedures. 
Suicide 

Suicide comes in many forms, overdose of medications or drugs, hanging or use of a weapon, etc., the following procedure will be followed: 

Administrator 

1.      Will notify Law Enforcement and the Fire Department. 

2.      Will notify the Superintendent. 

3.      Will secure the area of the suicide from other staff and students. 

4.      Will initiate lock-down procedures. 

5.     Will attempt first aid. 

Staff 

1.     Will follow lock-down procedures 

Nurse 

1.     Will respond to the scene and initiate first aid 

Terms and Actions 

Terms
Lock-down - Staff will lock all doors and windows, closing all blind and curtains. This is an action taken primarily to protect staff and students from a human threat.
Shelter-in-Place – Staff does not need to lock doors and windows and student are free to walk around. This is an action taken primarily to protect students and staff from environmental threat.

Roll Call - Staff will account for all students in their care

Code (Red) Lock-down - A verbal warning of a dangerous emergency which the staff will initiate lock-down (i.e. active shooter.)
Evacuation - Moving of staff and students to a pre-determined area for safety.

Early Release - The release of students and staff prior to the normal schedule.

Convert Building- The conversion of school buildings to operate as a care center.

Drop-Duck-Cover-Hold- This action is where staff and students stop and drop to the floor covering the back of their neck with their hands and elbows protecting their facial area, not moving until given the all-clear or further instructions.

Code (Black)-Possible death/suicide/severe injury on campus
Code (Green) “All Clear”- This signal or voice command identifies that the danger or emergency has past. 
 

Actions  

	Disaster
	Warning
	Action

	Fire
	Fire Alarm
	Evacuate Buildings

	Flood
	Telephone/Chat/Radio
	Stand by for instructions

	Fallen aircraft
	None
	Duck and Cover 

 Evacuate Building if Needed

	Earthquake
	Shaking
	Duck and Cover 

 Evacuate Buildings as soon as it is safe

	Chemical Accident
	Local Authorities
	Stand by for instructions

	Windstorm


	Telephone/Chat/Radio
	Duck and Cover/Shelter in Place (depending on severity)

	Weather Issue
	Telephone/Chat/Radio
	Shelter in Place

	Bomb Threat
	Fire Alarm 

 Private Messenger
	Evacuate Buildings 

 Unobtrusive search

	Active Shooter

(any weapon)
	Shots fired 

· Code Red Lockdown

 Bells
	Duck and Cover 

· Stand by for further instructions

Run-Hide-Fight

	Explosion
	Explosion Heard 

 Bells
	Duck and Cover 

 Evacuate Buildings

	Civil Defense
	Special Fire Bell signal
	Duck and Cover 

 Stand by for further instructions


Emergency Actions and Warning Signals 

	Emergency Action
	Bell Signal
	Voice Signal
	What To Do

	Code Green
	One Long Bell
	“All-Clear”
	May Return to Building

	Evacuate Building
	Fire Alarm
	“Leave Building”
	Move student and staff, in an orderly fashion to a pre-determined area

	Lock-down
	One Short Bell followed by One Long Bell repeated Five Times
	“Lock-down Building”
	Lock all doors and windows, closing all blinds and curtains, those students outside return 

	Duck, Cover, Drop, Hold
	Three Short Bells followed by One Long Bell repeated Five Times
	“Duck, Cover and Hold”
	Duck to Knees Underneath tables or desk, away from window


Equipment and Supply Check List
	Classroom Emergency Bag
	School Office, All Classrooms

	Disaster Plan
	District, School Office, All Classrooms, Crisis Box

	School Map/ Floor Plan
	District, School Office, All Classrooms, Crisis Box

	Student Roster & Emergency Cards
	District, School Office, All Classrooms, Crisis Box

	Staff Roster and Room assignments
	District, School Office, Crisis Box

	First Aid Supplies
	District, School Office, All Classrooms, Nurses Office

	Blankets
	District Warehouse

	Battery Operated Radios
	District, School Office

	Two-way Radios
	District, School Office, Classrooms

	Flashlights
	District Warehouse, Classroom Emergency Bags

	Tools
	District Warehouse, Maintenance Shop

	Soap/ Restroom Supplies
	District Warehouse

	Food/ Water Supplies
	District Warehouse

	Extra Keys
	District Office, Crisis Box, CBO

	Bullhorn
	District Warehouse

	Rope
	District Warehouse

	Buckets
	District Warehouse

	Stretchers
	District Warehouse


Emergency Status Report

Date:  __________________
Report to
____Superintendent District Office
Time: __________________


____ Maintenance and Operations







____ District Security
Immediate Assistance Required

___ None
___ Medical    ___ Fire     ___Search/Rescue   ___Support Services

Condition of Students

___All Accounted For
___No injuries
___No immediate help required
 

Missing (number) ____



Trapped in building (number) ____

Injured (number) ____
         Number requiring immediate medical attention ____
  Attach list of all missing, trapped or injured

Condition of school building and grounds

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

Condition of surrounding area

______________________________________________________________________ 

______________________________________________________________________ 

______________________________________________________________________ 

UPDATE

Reported





DATE: _____________

____Superintendent





TIME: _____________

____ Office of Emergency Services

____ Law Enforcement Agencies

Number of students remaining on school grounds _____________,

Number of staff remaining on school grounds ________________.

Assistance required

___water ____ food
____ blankets ____ other

List:

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

__________________________________________________________

Emergency Pupil Release Form

Student School ID:  _________________________________ 

Teacher:
_________________________________
Grade:  ______

Room Number:
__________________________________

Student Name: ______________________________________________

Release to: _________________________Type of ID/Number: ______

Relation to Student/Emergency Card: ____________________________________________________________

Ambulance Name, Number and Driver:  ____________________________________________________________

Date and time released: ________________________________________

Destination: _________________________________________________

Signature of Person student was released to: 

____________________________________________________________

Name/signature of person releasing student: 

____________________________________________________________
School Rules and Discipline Procedures

Classroom Management Plan 
 It is imperative that each teacher have a classroom management plan the first day of school.  The rules and regulations of the classroom are to be posted and discussed at length with the students several times throughout the year. 
 
A copy of the classroom management plan should be given to the administrator prior to the beginning of the school year for approval.  Plan should include rewards, consequences, and comments to parents. 
 
A classroom management plan is an extension of a school wide discipline plan.   School rules will be part of everyone’s classroom management program.   This will result in more consistency throughout the school and grade levels.  Consequences will be uniform across the school.  For example: 
 
Keep hands and feet to self. 
Work quietly. 
Be polite; raise your hand. 
Be on time and prepared. 
 
Level 1 – Classroom Management 
 
The following accommodations are available for the use of all Richgrove School District teachers to maintain an open communication with parents: 
 
The district will provide interpreters to assist in parent conferences. 
A classroom and office phone will be available to call parents both during and after school hours. 
Consequences in violation of classroom regulations are: 
	1.  Verbal Warning 
	Begin discipline documentation 

	2.  Teacher-student conference 
	Parent notification/document on discipline form 

	3.  Detention (recess/after school) 
	Parent notification/ document on discipline form 

	4.  Parent/Teacher Conference 
	After school detention 

	5.  Referral to Office (Level 2) 
	documentation of prior steps (behavior contract) 


 
Offenses to be handled in the classroom 
 
The following offenses must follow management procedures prior to sending referrals to the 

office. 
	Excessive Talking 
	Toys 
	Cheating 

	Littering 
	Teasing 
	Note Passing 

	No Homework 
	Uncooperative/Out of seat 
	Safety violations 

	Classroom disruptions                
	Holding Hands/Hugging 
	Slam Books 

	Forgery 
	Banging Doors 
	Throwing Objects                    

	Dress code violations 
	No class work   
	Tardy 

	Running 
	Not following directions 
	Eating in Class 

	Noisy 
	Gum 
	Markers (not provided by school) 


Level 2 – Office Referrals (Major Offenses) 
The following offenses should get the immediate notification of the school administration.  The teacher will submit an account of the violation prior to the end of the school day.  Consequences will follow discipline matrix 
	Abusive/Profane Language 
	Provoking a Fight/Fighting 

	Theft-Attempting to Steal 
	Cigarettes/Tobacco Possession 

	Obscene Act/Materials 
	Tampering with Fire/Security Alarms 

	Possession of Stolen Property 
	Bullying/Threatening 

	Open Defiance/Disrespect 
	Ditching School/Class/Truancy 

	Vandalism 
	Unsafe Behaviors 

	Defacing School Property 
	Inappropriate use of the Internet/Computer 

	Sexual Harassment 
	Extortion 

	Dangerous Objects 
	 


 Level 3 – Immediate Office Referrals (Severe Offenses) 
The following offenses should get the immediate notification of the school administration. The teacher will submit an account of the violation prior to the end of the school day.  Consequences will follow discipline matrix. 
 
	Weapons 
	Drugs 
	Firearms 

	Sexual Assault 
	Robbery 
	Explosives 

	Arson 
	Assault on Staff Member 
	Alcohol 

	Dangerous Objects 
	Cigarettes/Tobacco 
	Use of Drug Paraphernalia (selling/possession) 


 Office Referral Consequences 
The following consequences only apply for minor referrals (non-discipline matrix violations).  Major and severe offenses will receive the consequences deemed appropriate by the school administrators as guided by the school discipline matrix. 
Reprimand/Counsel/Parent Contact/Detention 
Parent Contact/Detention 
In-House Detention* 
In-House Detention* 
1 Day Suspension 
Student Study Team 
Saturday School* 
Saturday School* 
Disciplinary Consequences* 
3 Day Suspension 
 
* Other consequences for this offense may include Break, Lunch or After School Detention, In-House Detention, Suspension, Parent Contract, Saturday School, Loss of Privileges, and Modified School Schedule. 
Detention Policy 
Detention will be assigned to those students who fail to comply with school rules.  Detention will be held Monday, Tuesday, and Thursday. However, the site administrator reserves the right to assign detention on Wednesdays and Fridays if necessary.  Detention is assigned for either 30 minutes or 1 hour (with prior approval) following the school day.  Students that ride the bus will serve detention only on Monday, Tuesday and Thursday and must receive a pass to get onto the bus.  Parents will be notified if their child/ren has been assigned detention prior to the detention being served.   
 
Students that fail to serve detention, or have several detentions that have not been served, will be subject to more severe consequences which may include Saturday School, In-School Detention, or Home Suspension. 
Detention options may include: 
After School in assigned room or office 
Recess in class or office 
Lunch in In-House room 
School Clean Up 
 
Non-Participation List 
All students are expected to practice and model Character Counts traits, as well as follow rules set forth in the Student Handbook, at all times. If you do not conduct yourself in a manner consistent with the Student Handbook you will be placed on the Non-Participation List for a number of school days on Major Referrals (discipline matrix violations).  Some referrals will move you immediately to step 2, 3, 4 or 5. 
 
Step 1: Your first behavior referral: 
You will have a conference with the principal or designee. 
Your parents will be called. 
 
Step 2: Your second behavior referral: 
You will have a conference with the principal or designee. 
Your parents will be called to come in to meet with school officials. 
You will be placed on non-participation list for 10 days. 
 Step 3: Your third behavior referral: 
You will have a conference with the principal/designee. 
Your parent(s) will be contacted by phone or in person immediately. 
We will put in place a behavior plan. 
A meeting with Student Study Team will be assigned to parents and student. 
You will be suspended for a minimum of 1 day. 
You will be placed on non-participation list for 15 days. 
 
Step 4: Your fourth behavior referral: 
You will have a conference with the principal. 
Your parent(s) will be contacted and told to meet with Principal and Superintendent. 
You will be suspended from school for a minimum of 2 days. 
Modify behavior plan. 
Placed on non-participation for 1 semester. 
 
Step 5: Your fifth behavior referral. 
Your parent(s) will be contacted by phone or in person immediately. 
You may be recommended for Expulsion and/or you may be involuntarily assigned partial day. 
You and your parents may be required to attend and district meeting. 
You will be placed on non-participation for remainder of school year. 
Uniform Policy Violations 
Richgrove School District has a uniform policy.  Students are only allowed to wear cardinal, tan, black or white solid tops with tan pants.  School t-shirts can have designs on them, and students are allowed to wear game jerseys on the day of an athletic event.  The following are the consequences for violation of uniform policy. 
 
Student receives warning and is issued a loaner t-shirt. 
Parent is notified of incident and student receives a loaner t-shirt. 
Parent is notified and Student I.D. is taken and they are put on Non-Participation List for 2 weeks. 
Student is on Non-Participation List for 1 month. 
Student is on Non-Participation List for the remainder of semester. 
Student is on Non-Participation List for the remainder of year. 
Suspension 
The following policies will be in effect for all students who are suspended from the Richgrove Elementary School District. 
For each day of suspension, the student will not be allowed to participate in any extracurricular activities. 
For each day of home suspension, the student will be required to stay at home during the time the school day is in session. 
The parent is notified, either by mail or phone of the suspension.  A conference will be requested by the administration or suspending teacher. 
The student will have their school I.D. taken and will be on the Non-participation list for 2 weeks following the suspension. 
 
What follows are expectations of students here at Richgrove School District.  Also, you will see a copy of the discipline matrix which governs consequences for misconduct.  
Richgrove Middle School Discipline Matrix
	First Offense 
	Second Offense 
	Third Offense 
	Comments 
 

	1: A.   48900(A)  Causing or threatening physical injury (fighting)/Provoking/Instigating a fight. 

	1-3 day suspension 
	2-3 day suspensión 
	3-5 day suspension 
	Mandate counseling in alternative educational setting 
Consider Expulsion 

	1: B. 48900.3.  Gang – Related and/or Hate Violence 

	2-5 day out of school suspension 
Parent Conference 
Report to Law enforcement 
	 
	 
	Possible expulsion 
* also see Gang Affiliation Student Rules 

	1: C. 48900(A)/48900.4.  Threatening physical injury/Sexual harassment, threats and intimidation. 

	Detention 
	1 day suspensión 
	3-5 day suspension 
	 

	1: D. 48900(A)/ Threatening a teacher 

	1 day suspension 
	2-3 day suspension 
Expulsion hearing 
	5 day suspension 
Expulsion hearing 
	Parent contact 
Police report filed 

	2: 48900(B).  Possession of selling firearms or weapons, including pocket knives and explosives. 

	5 day suspension 
Possible expulsion 
hearing 
	5 day suspension 
Expulsion hearing by District Board 
	 
	Authorities notified 

	3: 48900(C).  Possessed, used, sold or under influence of any controlled substance (drugs). 

	3 day suspension 
Possible expulsion 
Parent conference to set up contract 
	5 day suspension 
Recommended expulsión 
	 
	Authorities  notified 
Drug counseling referral 

	4: 48900(D).  Unlawfully sold any controlled substance, an alcoholic beverage or other intoxicant. 

	3 day suspension 
possible expulsion 
hearing 
	5 day suspension 
expulsion hearing 
	 
	Authorities notified 

	5: 48900(E).  Committing robbery or extortion. 

	1-5 day suspension 
	5 day suspension 
possible expulsión 
	5 day suspension           
expulsion hearing 
	Authorities notified 
Parent contact 

	6: 48900(F).  Vandalism 

	1-5 days detention 
restitution and/or cleanup   
	1-3 day suspension 
restitution and/or cleanup 
	5 day suspension 
restitution and/or cleanup 
	If damage is over $25 it will be reported to authorities 

	7: 48900(G)/48900(L).  Theft of school or private property/receiving stolen goods, school or private.  

	1-5 day suspension 
restitution 
	5 day suspension 
Restitution 
	5 day suspension 
Restitution 
* expulsion hearing 
	Authorities notified if greater than $25 damage 
Parent contact 

	8:  48900(H).  Possessing or using tobacco. Including, but not limited to, e-cigarettes 

	1 day suspension 
	2 day suspensión 
	3 day suspension 
possible SARB referral 
	Referral may be made for 
intervention 
Parent contact 

	9:  48900(I).  Committing obscene act/engaging in habitual profanity. 

	1-5 day detention 
	1 day suspensión 
	2-5 day suspension 
	Administrator to judge 
degree of obscenity 
Parent contact 


	10:  48900(J).  Possesion or sale of drug paraphernalia. 

	5 day suspension 
possible expulsion 
	expulsion hearing 
	 
	Authorities will be notified 
Drug counseling referral 

	11(A)  48900(K).  Class disruption.                            

	Detention 
removed from classroom 
	1-3 day detention 
removed from classroom 
	Saturday School 
removed from classroom 
	Teachers may suspend from their class for 1 day 
Administrator will determine severity of problem 
Parent conference and/or modify behavior 
 

	11(B) 48900(K).  Willfully defy authority 

	1-3 day detention 
	3-5 day detention 
	1-3 day suspension 
	SARB referral 
Parent contact 

	12(A) Immoral behavior. Possession or sale of pornographic material - Soft Pornography (Pinup pictures/magazines with a sexual focus including online pornography 

	1 day detention 
	1 day suspension 
	3 day suspension 
	5 day suspension 
Parent contact 

	12(B) Immoral behavior. Possession or sale of pornographic material – Hard Pornography (Nude pictures and magazines including online pornography 

	2-5 day suspension 
	2 – 5 day suspension 
referral for alternative education 
	 
	Parent contact 

	12(C) Excessive public displays of affection. 

	Warning 
	Parent notified 
	1-3 day detention 
	Suspension if a continued problem 

	13.  Not serving detention. 

	1-3 days detention 
	Saturday School 
Non-participation 
	1 day suspension 
	Parent contact 

	14.  Leaving campus, ditching. (partial or full period/day) 

	1-3 day detention 
	Saturday School 
	1-3 day suspension 
Non-participation 
	“Cut” is defined as being at least 15 minutes late to class 
Parent contact 

	15.  Hazing/Bullying/Cyber/text bullying while on campus or school sponsored event) 

	detention 
	3-5 days detention 
	1-3 days suspension 
	Hazing is considered a misdemeanor under the California Penal Code 
Parent contact 

	16.  Gambling including online 

	detention 
	1 day suspension 
	2-5 day suspension 
	Parent contact 

	17.(A) 48900.2/48900.4.  Sexual harassment 

	1 day suspension 
	1-3 day suspension 
behavior contract 
	3-5 day suspension 
expulsion hearing 
counseling suggested 
	4th grade and up by law comes under sexual harassment legislation 
Referral to Sheriff by 
Administrator when deemed appropriate 

	17(B) Indecent Exposure (includes cellphone or online/cyber pictures) 

	2-5 day suspension 
	2-5 day suspension 
refer to alternative education 
	 
	Parent contact 
Refer to student services 

	 
 
18.  Violating dress code/uniform policy 

	Warning 
student asked to change out of item 
	non-participation list 
detention 
parent notified of inappropriate behavior 
	2-5 days detention 
	Student will be asked to change 
Parent contact 
May be asked to wear borrowed clothes 
 

	19.  Computer misuse 

	punishment will vary with seriousness 
detention, suspension, to permanent loss 
of computer privileges 
	 
	 
	Authorities informed   
if vandalism or stealing 
is involved 

	20.  48901.5.  Radios, Walkmans, MP3, Ipods, Cellphones, Games other electronic signaling devices 

	Confiscated 
after school return 
	Confiscated 
parent pick-up 
	Confiscated 
held for remainder of year 
parent pickup 
detention 
	Continued problem will be considered defiance 

	21.  Misconduct while being transported in school vehicles (bus, van, truck) Field trips/Sports 

	warning 
	Detention 
possible loss of riding privileges 
days to be determined 
	1-3 days detention 
loss of riding privileges; 
days to be determined 
possibly permanent 
	Parent contact if 
privileges are lost 

	22.  False 911 calls 

	3-5 day suspension 
referral to law enforcement agency 
	 
	 
	Parent contact 

	23.  Arson – (includes trash can fire) 

	3-5 day suspension 
referral to law enforcement agency 
	 
	 
	Parent contact 

	24.  Forging 

	1 day detention 
	1 day suspension 
	5 day suspension 
	Parent contact 

	25.  Closed campus violation – leaving campus without permission – defiance of school authority 

	1 day detention 
	1 day suspension 
	3 day suspension 
	5 day suspension 
Possible referral to 
Alternative program 
Parent contact 

	26.  Fence jumping/crossing 

	1 day detention 
parent contact 
	1 day suspension 
	3 day suspension 
	 

	27.  Cheating/attempting to cheat 

	Zero grade on test or assignment 
	referral to office 
detention 
parent notified 
	referral to office 
detention 
possible referral to alternative education program 
 
	 

	28.  Horseplay/throwing objects 

	1 day detention 
	1 day suspension 
	3 day suspension 
	 


Please Note: 
 
All suspensions require a conference with the principal.  Students may be refused re-entry if parents refuse to meet with the principal or principal’s designee.  The student will have their ID taken away and they will be placed on the non-participation list for two weeks. 
Authorities may search students, their backpacks, and school properties for possession of alcohol, drugs or stolen goods when reasonable suspicion or cause exists.  Lockers belong to the school and random searches may be done. 
Classroom teachers will develop classroom behaviors and expectations and make sure they are known by students. 
Classroom disciplines will be developed by each teacher and posted on the wall. 
Authorities generally mean sheriff’s department or probation department. 
Hats can only be worn during P.E. 
Only school logo items can be worn that do not follow uniform policy, unless opt-out contract has been filed at the school. 
Gang related apparel and paraphernalia are prohibited on school grounds.  The student handbook describes these items. 
Expulsion hearings are held by the Richgrove School District Board of Education.  
SARB: Three unexcused (suspensions) will result in letters to SARB.  After five unexcused suspensions a referral is sent and a SARB hearing is held.  
I understand that there may be incidents not covered in this discipline plan or incidents that are more serious than generally encountered and may require extraordinary consequences, (i.e., expulsion hearing or authorities). 

Suspension/ Expulsion Policy

The Board of Education desires to provide district students access to educational opportunities in an orderly school environment that protects their safety and security, ensures their welfare and wellbeing, and promotes their learning and development. The Board shall develop rules and regulations setting the standards of behavior expected of district students and the disciplinary processes and procedures for addressing violations of those standards, including suspension and/or expulsion. The grounds for suspension and expulsion and the procedures for considering, recommending, and/or implementing suspension and expulsion shall be only those specified in law, in this policy, and in the accompanying administrative regulation. 
Except when otherwise permitted by law, a student may be suspended or expelled only when his/her behavior is related to a school activity or school attendance occurring within any district school or another school district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s)) 
1. While on school grounds 
2. While going to or coming from school 
3. During the lunch period, whether on or off the school campus 
4. During, going to, or coming from a school-sponsored Activity 
Appropriate Use of Suspension Authority
A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of misbehavior that could lead to on-campus or off-campus suspension. 
No student in grades K-3 may be suspended for disruption or willful defiance, pursuant to Education Code 48910. (Education Code 48900) 
Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school activities. 
On-Campus Suspension 
To ensure the proper supervision and ongoing learning of students who are suspended for any of the reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to anyone at school and for whom expulsion proceedings have not been initiated, the Superintendent or designee shall establish a supervised suspension classroom program which meets the requirements of law. 
Except where a supervised suspension is permitted by law for a student's first offense, supervised suspension shall be imposed only when other means of correction have failed to bring about proper conduct. (Education Code 48900.5) 
Authority to Expel 
A student may be expelled only by the Board. (Education Code 48918(j)) As required by law, the Superintendent or principal shall recommend expulsion and the Board shall expel any student found to have committed any of the following "mandatory recommendation and mandatory expulsion" acts at school or at a school activity off school grounds: (Education Code 48915) 
1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee
2. Selling or otherwise furnishing a firearm 
3. Brandishing a knife at another person 
4. Unlawfully selling a controlled substance listed in Health and Safety Code 1105311058 
5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286, 288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4 
6. Possessing an explosive as defined in 18 USC 921 
For all other violations listed in the accompanying administrative regulation under "Grounds for Suspension and Expulsion: Grades K-12" and "Additional Grounds for Suspension and Expulsion: Grades 4-12," the Superintendent or principal shall have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board shall order the student expelled only if it makes a finding of either or both of the following: (Education Code 48915(b) and (e)) 
1. That other means of correction are not feasible or have repeatedly failed to bring about proper conduct 
2. That due to the nature of the violation, the presence of the student causes a continuing danger to the physical safety of the student or others
The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of law and the accompanying administrative regulation. (Education Code 48917) 
No student shall be expelled for disruption or willful defiance. (Education Code 48900) 
Due Process 
The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion by affording them their due process rights under the law. The Superintendent or designee shall comply with procedures for notices, hearings, and appeals as specified in law and administrative regulation
Maintenance and Monitoring of Outcome Data
 The Superintendent or designee shall annually present to the Board a report of the outcome data which the district is required to collect pursuant to Education Code 48900.8 and 48916.1, including the number of students recommended for expulsion, the grounds for each recommended expulsion, the actions taken by the Board, the types of referral made after each expulsion, and the disposition of the students after the expulsion period. 
The report shall be disaggregated by numerically significant student subgroups, including, but not limited to, ethnic subgroups, socioeconomically disadvantaged students, English learners, foster youth, and students with disabilities. The report also shall include information about whether and how the district is meeting its goals for improving school climate as specified in its local control and accountability plan.

 
Procedures to Notify Teachers of Dangerous Pupils
Notice Regarding Student Offenses Committed While Under School Jurisdiction:

The Superintendent or designee shall inform the teacher(s) of each student who has engaged in, or is reasonably suspected of, any act during the previous three school years which could constitute grounds for suspension or expulsion under Education Code 48900, with the exception of the possession or use of tobacco products, or Education Code 48900.2, 48900.3, 48900.4, or 48900.7. This information shall be based upon district records maintained in the ordinary course of business or records received from a law enforcement agency. (Education Code 49079) 
Upon receiving a transfer student's record regarding acts committed by the student that resulted in his/her suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the student was suspended or expelled from his/her former district and of the act that resulted in the suspension or expulsion. (Education Code 48201) 
Information received by teacher(s) shall be received in confidence for the limited purpose for which it was provided and shall not be further disseminated by the teacher. (Education Code 49079) 
Notice Regarding Student Offenses Committed While Outside School Jurisdiction 
When a minor student has been found by a court of competent jurisdiction to have illegally used, sold, or possessed a controlled substance or committed specified crimes involving serious acts of violence, the district police or security department may provide written notification to the Superintendent. (Welfare and Institutions Code 828.1) 
When informed by the court that a minor student has been found by a court to have committed any felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the Superintendent or designee shall so inform the school principal. (Welfare and Institutions Code 827) 
The principal shall disseminate this information to any counselor who directly supervises or reports on the student's behavior or progress. The principal also may inform any teacher or administrator he/she thinks may need the information so as to work with the student appropriately,
Any court-initiated information that a teacher, counselor, or administrator receives shall be kept confidential and used only to rehabilitate the student and protect other students and staff. The information shall be further disseminated only when communication with the student, parent/guardian, law enforcement staff, and probation officer is necessary to rehabilitate the student or to protect students and staff. 
When a student is removed from school as a result of his/her offense, the Superintendent shall hold the court's information in a separate confidential file until the student is returned to the district. If the student is returned to a different district, the Superintendent shall transmit the information provided by the student's parole or probation officer to the superintendent of the new district of attendance. (Welfare and Institutions Code 827) 
Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be destroyed. (Welfare and Institutions Code 827) 
Bullying Policy 


The intent of the Anti-Bullying Policy is to ensure that pupils learn in a supportive, caring, and safe environment without fear of being bullied at school or school related activities. Bullying is anti-social behavior and affects everyone; it is unacceptable and will not be tolerated. Bullying can threaten students’ physical and emotional safety at school and can negatively impact their ability to learn.  

Bullying is defined as deliberately hurtful behavior, where it is difficult for those being bullied to defend themselves. The four main types of bullying are:

1. Physical (Physical bullying involves harmful actions against a person's body. Some examples are hitting, pinching, kicking, tripping, spitting, touching inappropriately. It also involves interfering with another person's property and stealing.)

2. Verbal (Verbal bullying is speaking to a person or about a person in a way that is unkind and hurtful to that person e.g. teasing, name calling, insulting, threatening, spreading rumors, and making racist remarks.)

3. Nonverbal (Nonverbal bullying refers to the types of behaviors that upset, exclude or embarrass another person e.g. leaving a person out of a game or activity on purpose, making rude gestures such as poking out tongue, writing hate notes about a person that will be upsetting to that person, using technology in a hurtful manner, cyber bullying, etc.)
4. Cyber bullying is bullying that takes place using electronic technology. Electronic technology includes devices and equipment such as cell phones, computers, and tablets as well as communication tools including social media sites, text messages, chat, and websites.
Examples of cyber bullying include mean text messages or emails, rumors sent by email or posted on social networking sites, and embarrassing pictures, videos, websites, or fake profiles.


Students who are being bullied may show changes in behavior, such as becoming shy and nervous, feeling ill, taking unusual absences, or clinging to adults. There may be evidence of changes in work patterns, lack of concentration, grades may be affected or truancy from school. In addition, students may begin to have low self-esteem and possible health problems. Students must be encouraged to report bullying in schools. There shall be no retaliation against the complainant. Any person who engages in retaliatory conduct against a complainant shall be disciplined. 

Teaching and support staff must be alert to and aware of the signs of bullying and act promptly and firmly against it in accordance with this policy. If bullying is suspected or reported, staff will deal with the incident immediately.


Implementation


Schools
The following steps will be taken as appropriate when dealing with incidents:

A clear account of the incident will be recorded and given to the vice principal.
-The vice principal will interview all concerned and will record the incident.
- Parents will be kept informed.
- Punitive measures will be used as appropriate and in consultation with all parties concerned.

Students

All kids involved in bullying—whether they are bullied, bully others, or witness bullying—can be affected. It is important to support all kids involved to make sure the bullying doesn’t continue and effects can be minimized.

Students who have been bullied will be supported by:
- Being offered an immediate opportunity to discuss the experience with a guidance counselor/school social worker or other staff of their choice.
- Offering ongoing support with the goal of restoring self-esteem and confidence.


Students who have bullied will be helped by:
- Being offered an immediate opportunity to discuss the experience with   a guidance counselor/school social worker or other staff of their choice.
- Discovering why the student became involved.
- Identifying the bullying behavior and the need to change.
- Developing a plan to make amends for the incident.
- Informing parents or guardians to help change the attitude/behavior of the student.


The following disciplinary steps will be taken as appropriate:

- Official warnings to cease the offending behavior.
- Detention.
- Exclusion from certain areas of school premises.
- Short-term in-school suspension.
- Out-of-school suspension.
- Expulsion.


Staff

All adults involved with the school, including bus drivers, administrators, custodians, teachers, office personnel, paraprofessionals, and food service staff need to help in the prevention of bullying. Any adult witnessing any form of bullying, be it physical, verbal, non-verbal or cyber, will need to fill out an incident report and give it to the vice principal or school psychologist.  As a staff member of RESD you are required to report any bullying. 


Bullying Incident Report

Student Name__________________________Date__________

Target’s Name ____________________________ 

Location__________________________________Time _______

Others Involved/Bystanders______________________________

Physical: (Check all that apply.) Verbal: Non Verbal
____Kicking 
____
Teasing 

____Exclude
____Hitting 
____
Name Calling 
____Embarrass
____Pushing 
____ 
Insulting 

____Rude Gestures
____Tripping 
____
Threatening 
____Hate Notes
____Spitting
____
Spreading Rumors 
____Touching inappropriately 

____Racist Remarks ____Cyber bullying 



____Technology
____Damaging other’s objects 

____Drawings
____Stealing 
____ (Other)______________________________________

Explain details:_______________________________________________


_____________________________________________________

_____________________________________________________



***This is a confidential record. It is only to be viewed by appropriate school personnel. It will not be placed in the student's file. 


Sexual Harassment Policy
The Richgrove School District Board of Education prohibits sexual harassment of or by any student.  This policy applies to conduct during and relating to school and school related activities.  Sexual harassment is inappropriate and offensive.  All students have a right to be educated in an environment free from sexual harassment. 
 
Definition of Sexual Harassment  
Sexual harassment includes, but is not limited to, unwelcome sexual advances, requests for sexual favors, and other verbal, visual or physical conduct of a sexual nature.  Some examples of conduct, which may constitute sexual harassment, include: 
 
Nature of Sexual Harassment  
Unwelcome leering, staring, sexual flirtations or propositions.  
Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments or sexually degrading descriptions.  Including threats after sexual advances have been refused.   
Unwelcome graphic verbal comments about an individual’s body or overly personal conversation. 
Unwelcome sexually suggestive letters, jokes, stories, drawings, pictures or gestures.  
Unwelcome spreading of sexual rumors. 
Unwelcome teasing or sexual remarks about students enrolled in a predominantly single-sex class. 
Unwelcome touching of an individual’s body or clothes in a sexual way.  Including blocking or cornering where one or more persons prevent free movement of another person.   
 
Sexual harassment may occur: 
Student to student 
Student to staff 
Staff to student  
Male to male 
Male to female 
Female to female 
Female to male 
 
Reporting Procedure/Investigation 

The Board encourages and expects a student to report incidents of sexual harassment to any teacher, counselor or administrator at the school site immediately.   
Any teacher, counselor or administrator who has received a report, verbally or in writing, from any student regarding sexual harassment of that student or another student by a student or adult in the educational setting must forward that report to the principal and superintendent with 24 hours or within a reasonable extension of time thereafter for good cause. All complaints of sexual harassment will be investigated and promptly resolved.  Each case will be handled on an individual basis with consequences ranging from a warning to possible expulsion.
Discrimination and Harassment

Richgrove District desires to provide a safe school environment that allows all students equal access and opportunities in the district's academic, extracurricular, and other educational support programs, services, and activities. Richgrove School District prohibits, at any district school or school activity, unlawful discrimination, including discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, based on the student's actual or perceived race, color, ancestry, national origin, nationality, ethnicity, ethnic group identification, age, religion, marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, or gender expression or association with a person or group with one or more of these actual or perceived characteristics. 
Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also includes the creation of a hostile environment through prohibited conduct that is so severe, persistent, or pervasive that it affects a student's ability to participate in or benefit from an educational program or activity; creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or unreasonably interfering with a student's academic performance; or otherwise adversely affects a student's educational opportunities.
Richgrove School District also prohibits any form of retaliation against any individual who reports or participates in the reporting of unlawful discrimination, files or participates in the filing of a complaint, or investigates or participates in the investigation of a complaint or report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in the same manner as a discrimination complaint. 
Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing requirements, all complaints alleging unlawful discrimination, including discriminatory harassment, intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination, prevent recurrence, and address any continuing effect on students. Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject to appropriate consequence or discipline, which may include suspension or expulsion when the behavior is severe or pervasive.

Richgrove Child Abuse Reporting Policy
Richgrove School District is committed to providing a safe and secure learning environment for its students. It is the responsibility of all Richgrove School District (RSD) employees to protect students from suspected abuse. This policy ensures that all RSD employees have access to the information needed to fulfill their obligations under the law.  Therefore, it is Richgrove School District policy that all employees shall comply with state law regarding Child Abuse reporting.  

Purpose

The Board of Education and Richgrove School District Staff recognize that students have greater opportunities to benefit from instruction when they are safe and secure. It is the responsibility of all staff to increase students’ opportunities for learning by protecting them from abuse and neglect by:

Becoming knowledgeable about abuse/neglect and its indicators and ramifications. 

Cooperating with public agencies responsible for protecting children. 

Definitions 

Child Abuse and/or Child Neglect Can Be Any of the Following:

A physical injury inflicted on a child by another person other than by accidental means.

The sexual abuse, assault, or exploitation of a child.

The negligent treatment or maltreatment of a child by a person responsible for the child’s welfare under circumstances indicating harm or threatened harm to the child’s health or welfare.  This is whether the harm or threatened harm is from acts or omissions on the part of the responsible person.

The willful harming or endangerment of the person or health of a child, any cruel or inhumane corporal punishment or any injury resulting in traumatic condition.


Child Abuse Reporting Procedures 

If you suspect child abuse or neglect, you must telephone immediately, or as soon as possible, the appropriate child protective agency to report the suspected child abuse.  

Report procedures as prescribed by Penal Code 11167 provide:

1.  
A telephone report of suspected child abuse shall be made immediately and shall include the name of the person making the report, the name and location of the child, the nature and extent of injury, and any other information that led such person to suspect abuse. 

2.
The placing of the telephone call shall be followed by the submission, within 36 hours, on the “Suspected Child Abuse Report Form” (P.C. 11166) to Child Protective Services or local law enforcement. 

The use of nonjudgmental language when completing the P.C. 11166 is advised.

3. 
Information relevant to the incident of child abuse may also be given to an investigator from a child protective agency who is investigating the case. 

4.
Mandated reporters are required to give their names when making a report.  However, the reporters’ identity is kept confidential. Reports of suspected child abuse are also confidential.  Mandated reporters have immunity from state criminal or civil liability for reporting as required.  This is true even if the mandated reporter acquired the knowledge, or suspicion of the abuse or neglect, outside of his/or her professional capacity or scope of employment.

Child Protective Services

3500 W. Mineral King

P.O. Box 671

Visalia, Ca. 93291

t. 559.730.2677

f. 559.730.25100

Prohibited Actions

Prior to making a report, never contact the child’s home or the alleged perpetrator if indicators point to possible abuse or if abuse is suspected. 

Never conduct an investigation of any kind once abuse or neglect is alleged and prior to making a report. 

Never report suspected child abuse or neglect to School Security/Police. The law specifically states that School Security/Police is not a child protective agency

District Employee Named as Alleged Perpetrator
Any employee who has reasonable suspicion that another RSD employee has committed child abuse must file a report with a local child protective services agency and must report the suspected conduct to the appropriate supervising RSD administrator. District officials may temporarily relocate an employee who has been named as an alleged perpetrator in a report of suspected child abuse. RSD employee who is temporarily transferred or relocated will not be presumed guilty and will have all appropriate due process rights.

Consequences for Reporting/Failure to Report 

Generally, district employees are immune from civil and criminal liability when reporting suspected child abuse as required by law. Failure to report suspected child abuse is a misdemeanor, and punishable by up to six months in the county jail and/or a $1,000 fine may be imposed. A violation of RSD policies and legal procedures may lead to disciplinary action, up to and including, suspension, demotion, and/or termination, from the district.
RICHGROVE SCHOOL DISTRICT EMERGENCY INFORMATION REFERENCE

EMERGENCY/DISATER LANGUAGE 

Only those that are giving commands or relaying information to questions are to be on the radio communicating.  All others are to listen, away from students if possible, and not occupy channel.  Any private conversations can be held on a different agreed upon channel or computer chat if available.
Lock-Down:  All staff will lock doors, secure windows and have students assume duck and cover positions away from doors and windows. Used to protect from a HUMAN threat.

Shelter-In-Place:  All staff and students will remain indoors.  There is no need to secure doors and windows and staff/students are free to move within the classroom.  Used to protect from an ENVIRONMENTAL threat.

Evacuate:  Exiting buildings and moving to a pre-determined area for safety.

Early Release:  The release of students and staff prior to normal schedule.  Can be done from common area under the supervision of administration.

Convert Building:  The conversion of a school building to operate as a care center.

Student Emergency Release Point (SERP): Building/Area where students are released to parents.

Active Shooter: A person on campus that is using a weapon in an attempt to injure staff/students.  All should be prepared to RUN, HIDE or FIGHT in Lock-Down mode.

Code “Red”: Severe threat on campus.

All Clear Code “Green”:  Any danger to the staff, students or campus has been terminated. 

“Triage” Location:  Area used as a medical preparation/care until authorities arrive.

Helipad:  Area used for emergency air lift or helicopter landing (football field.)

EMERGENCY REFERENCE TABLE-CALL 911 IMMEDIATELY
	DISASTER
	WARNING
	COMMUNICATION
	ACTION

	FIRE
	FIRE ALARM
	ALARM
	EVACUATE

	FLOOD
	HEAVY RAIN/WATER RISING
	RADIO/COMP CHAT
	SHELTER IN PLACE

  - Stand by 

	FALLEN AIRCRAFT
	EXPLOSION
	RADIO/COMP CHAT
	DUCK AND COVER

  -Evacuate if needed

	EARTHQUAKE
	SHAKING
	RADIO
	DUCK AND COVER

  -Evacuate if needed

	CHEMICAL ACCIDENT
	LOCAL AUTHORITIES/ODOR
	RADIO/COMP CHAT
	SHELTER IN PLACE

  -Stand by

	WINDSTORM
	WIND GUSTS/FALLING OBJECTS
	RADIO/COMP CHAT
	SHELTER IN PLACE

	BOMB THREAT
	RADIO/COMPUTER CHAT/PA
	PRIVATE CHAT
	EVACUATE

	ACTIVE SHOOTER
	SHOTS/YELLING/VISUAL
	RADIO
	DUCK AND COVER

  -RUN/HIDE/FIGHT

	UNAUTHORIZED VISITOR
	VISUAL
	RADIO/COMP CHAT
	SHELTER IN PLACE

  -Stand by

	EXPLOSION
	NOISE HEARD/YELLING/VISUAL
	RADIO
	DUCK AND COVER

  -Evacuate if needed

	CIVIL DEFENSE
	LOCAL AUTHORITIES/NEWS
	RADIO/COMP CHAT
	DUCK AND COVER/Stand by


COVID 19 RETURN TO SCHOOL PLAN AND PROCEDURES

PURPOSE: The Richgrove School COVID 19 Return to School Plan is being put in place to describe to parents, students and staff what will be required in order for RSD to return to school during this COVID 19 pandemic in August of 2020.  This plan also describes what the procedure will be for school to remain open and how the District will handle a positive test for COVID 19.  This plan will take the collective effort and adherence of all involved with Richgrove School in order for it to be successful. This plan will be reviewed by both Classified and Certificated personnel, along with Management and select community members.  This plan will be a fluid document that will be improved and modified as needed during this ever changing COVID 19 pandemic.  RSD will be in regular contact with the Tulare County Health Department, Tulare County Office of Education, local area school districts, State Superintendent and State Governor for the most updated information and modify this plan accordingly.
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I.
Educational Options for the 21-22 School Year

· Return to traditional school year and class time.

· 180-day school calendar

· 8:05-1:30 TK and K

· 8:05-2:30 1st-6th
· 8:05-3:05 7th-8th

· Long Term Independent Study:

· Parents must request and state reason for.  Must be approved and all learning conditions met to maintain LTIS Contract.

· Application is a per semester contract and must be renewed. Will only be renewed if all conditions are met. 

· LTIS study can be online simultaneous with classroom instruction via Zoom or at a designated time with instructor.

· Students and teachers must meet daily.

· Hybrid Possibilities (Only during COVID Breakouts):

· Throughout the school year RSD may have to go back and forth between Live Instruction and Distance Learning should there be a positive test for COVID 19 and our campus is forced to close down for a period of time.

· All students will have a laptop issued to them.

· All students will have a Google Classroom to receive assignments.

· The school is attempting to make sure that the laptops connect to the school WiFi.

· ADDENDUM TO HYBRID MODEL (COVID OUT BREAK):

· When Tulare County reaches a level that allows RSD to have the ability to bring students back onto campus in a limited and safe fashion. The following must be met during the reopening:
· Social Distancing Requirements
· Staff will wear masks
· Students from 3rd-8th grades will wear masks
· RSD will strongly encourage students in Pre-K to wear masks
· Disinfection meeting Health Department/CDC requirements.
· A plan for those students that arrive to campus with symptoms
· Richgrove will allow for no more than 18 students per classroom unless it is determined that number will not meet social distancing requirements.
· A percentage of the student population will receive in person instruction and the rest will continue in Distance Learning only.
· RSD will offer In-Person instruction from 8:05 to 11:05 in the morning to the first half of the student population.
· RSD will offer Distance Learning from 12:05 to 3:05 in the afternoon for the second of half the student population.
· WEDNESDAY WILL BE DISTANCE LEARNING FOR ALL STUDENTS. This will allow for a deep cleaning of classrooms.
· Parents will be contacted for their choice.
· If the In-Person student total is above 18 for any one class, there will be a lottery system to select those students for In-Person instruction.
· A waiting list will be created for those students wanting In-Person instruction but were not selected.
· Lack of attendance (truancy) will cause a student to be placed back into Distance Learning to make room for a student on the waiting list.
· Students can go from In-Person instruction to Distance Learning at any time.
· Students that are in Distance Learning and want to return to In-Person instruction will have to be placed on a waiting list to return if the class is at a maximum.
· Students that stay home due to illness will join the Distance Learning class for the days they are home sick.
· When we qualify to return to school, grade levels will be brought in a few grade levels at a time to insure RSD can properly manage students safely on our campus.
· Week 1 TK, 1st & 7th grades will return

· Week 2: 2nd, 3rd & 8th grades will return.

· Week 3: 4th, 5th & 6th grades will return.

SCHEDULES DURING HIGH COVID TIME:  (TUTORING TIME WILL BE FROM 3:05-3:35)

TK-8th GRADE ON CAMPUS GROUP

	MONDAY
	TUESDAY
	*WEDNESDAY
	THURSDAY
	FRIDAY

	8:05-11:05
	8:05-11:05
	9:00-11:00
	8:05-11:05
	8:05-11:05

	Synchronous

On Campus Instruction 
	Synchronous

On Campus Instruction 
	Synchronous

Home Instruction
	Synchronous

On Campus Instruction 
	Synchronous

On Campus Instruction 

	11:05-12:00
	11:05-12:00
	11:00-12:00
	11:05-12:00
	11:05-12:00

	Meal Pick Up

Lunch & Breakfast
	Meal Pick Up

Lunch & Breakfast
	Meal Pick Up

Lunch & Breakfast
	Meal Pick Up

Lunch & Breakfast
	Meal Pick Up

Lunch & Breakfast

	12:00-1:30
	12:00-1:30
	12:00-2:00
	12:00-1:30
	12:00-1:30

	Asynchronous

Home Instruction
	Asynchronous

Home Instruction
	Synchronous & Asynchronous

Instruction
	Asynchronous

Home Instruction
	Asynchronous

Home Instruction


TK-8th GRADE DISTANCE LEARNING GROUP

	MONDAY
	TUESDAY
	*WEDNESDAY
	THURSDAY
	FRIDAY

	10:00-11:00
	10:00-11:00
	9:00-11:00
	10:00-11:00
	10:00-11:00

	Meal Pick Up

Lunch & Breakfast
	Meal Pick Up

Lunch & Breakfast
	Synchronous

Home Instruction
	Meal Pick Up

Lunch & Breakfast
	Meal Pick Up

Lunch & Breakfast

	11:00-12:00
	11:00-12:00
	11:00-12:00
	11:00-12:00
	11:00-12:00

	Asynchronous

Home Instruction
	Asynchronous

Home Instruction
	Meal Pick Up

Lunch & Breakfast
	Asynchronous

Home Instruction
	Asynchronous

Home Instruction

	12:05-3:05
	12:05-3:05
	12:00-2:00
	12:05-3:05
	12:05-3:05

	Synchronous

Home Instruction
	Synchronous

Home Instruction
	Synchronous & Asynchronous

Instruction
	Synchronous

Home Instruction
	Synchronous

Home Instruction


*7th & 8th GRADE WEDNESDAY

	*WEDNESDAY

	8:50-11:20

	Synchronous

Home Instruction

	11:20-12:00

	Meal Pick Up

Lunch & Breakfast

	12:10-1:40

	Synchronous

Home Instruction


II.
Grading

· Grading will be based on the level of mastery of Common Core Standards.

· Grading will be based on a Rubric and Numbers/Grades will be issued.

· Students will be required to attend online meetings and complete online work.

· If a student is too ill to complete assignments they will be allowed to submit work at a later time and will receive an incomplete “I” as a grade until assignments are completed.

III.
Meal Plan

· When students are back on campus with no COVID restrictions:
· Breakfast will be taken to classrooms for TK-6th
· Breakfast for 7th and 8th will be grab and go in gym.

· Lunch for TK-K will be served in their classroom.

· 1st-8th will eat in designated eating areas with staggered times for each grade to eat individually and have two classrooms eating inside and one outside to allow for social distancing.

· AM/PM Educational Plan/Choice (DURING COVID OURTBREAK)

· AM students will pick up a “Grab and Go” bag as they leave campus that will contain that day's lunch meal and breakfast for the next day.

· PM students will pick up a “Grab and Go” bag that will contain breakfast and lunch for the next day as they exit school.

· Classes will have access to quick meals if they missed meals from the previous day.

· Preschool students will have a separate meal plan.

· Distance Learning Plan/Choice

· Students will pick up a “Grab and Go” bag that will contain lunch and breakfast during the same time frame as AM students leaving campus.

IV.
Facilities

· Install more hand sanitizing stations.

· Begin to purchase/rent outdoor hand washing units.

· Begin conversion to foot controlled faucets.

· Daily sanitization of outdoor equipment.

· Frequent sanitization of multi-touch areas (i.e., door handles, faucets, etc.)

· Stockpile of cleaning supplies.

· Daily sanitization of classrooms and offices via misting, spray and wiping.

· Changing of air filters to HVAC units.

· Install plexiglass sneeze and cough guards in offices and teacher desks.

· Marking out of six foot distancing spacing for student desks and non-share desks.

V.
Daily Health Screenings

· Parents will be expected to screen their children each day before school.

· Check temperature. Any child with a temperature above 99 degrees should be kept at home.

· Check for any cough, difficulty in breathing, body aches and any loss in appetite or taste. If a child has any symptoms, they should be kept home.

· If a child is sick in any way, the parent should keep the student at home.

· During COVID Outbreak-On a daily basis, the school will attempt to take the temperature of the students coming onto our campus.  Any student with a temperature of over 99 degrees will not be allowed to attend school that day. Parents will be contacted to pick up a child that will be quarantined on campus.

· School will attempt to take a verbal health screening of children when necessary.

· Any anomalies will be documented should information be needed for contact tracing.

VI.
Bus Rider Students

· During return to regular school schedule all bus rider pickup and drop schedules will resume to normal times with drivers supervising for masks and distancing between students.

· Parents are encouraged to bring students to school and avoid riding in school buses.

· In order to maintain social distancing on busses each bus will only carry approximately 12-14 students per bus.

· Busses will be disinfected before and after each trip.

· Bus drivers will not allow students to enter the bus if they are experiencing any COVID 19 symptoms including but not limited to fever (99+), cough, visible mucus or a negative response to health screening questions.

· Parents or valid babysitters must be available to pick up students at the bus stop if they are denied entrance to the bus due to possible illness.

· Students will be allowed to carry “Grab and Go” lunch bags but they cannot eat until they disembark from the bus during Hybrid Instruction only.

· Students will be required to wear a mask while boarding and riding the bus. Siblings from the same home can sit together on the bus.

· The bus will be loaded students from back to front while boarding and will release from front to back while disembarking to avoid students crossing paths.

· Please plan on occasional delays to pick up and drop off times due to health screening and use disinfection.

· There will be no field trips scheduled until further notice.

VII.
Sick Student/Staff on Campus

· Any child that is feeling ill during school hours will be quarantined in the Health Clerk’s office.

· Parents will be contacted, and students must be picked up immediately.

· The Health Clerk will take all precautions and be dressed appropriately.

· Any symptoms that resemble COVID 19, Flu or Cold will be treated the same as all signs and symptoms look the same.

· Any student, or staff, with a temperature of above 99 degrees after two checks will be sent home.

· Students must be symptom-free for 3 days before returning to school or have a doctor’s release and have a minimum of 10 days from the initial onset of symptoms or follow testing protocol in modified quarantine routine.

· https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/K-12-Guidance-2021-22-School-Year.aspx
· School staff will be asked to stay home if they are feeling any cold or flu like symptoms.

· It is recommended that any staff member that has been exposed to COVID 19 should alert the Superintendent or immediate supervisor to address next steps.

VIII.
Student Required Disinfecting Routines

· Students should wash their hands with soap and warm water for at least 20 seconds before they leave for school.

· Students must use hand sanitizer when they arrive at school.

· Students will be required to use hand sanitizer and/or wash their hands several times a day.

· Students will be required to sneeze or cough into their sleeve, tissue or handkerchief then immediately sanitize their hands.  They will also then be sent to Health Clerk should it happen again.

· Students will sanitize their hands each time they come back from the bathroom.

· Students will sanitize their hands each time they come into or change a classroom or office.

IX.
School Campus Required Disinfecting Routines

· Classrooms will be disinfected between the AM and PM groups.

· Classrooms and Offices will be disinfected after school each day.

· There will be a periodic deep clean of campus as often as possible.

· Restrooms will be disinfected several times a day.

· Door handles will be disinfected several times a day.

· Hand sanitizer will be provided throughout the campus.

· Children will be allowed to bring their own hand sanitizer and wipes.

X.
Social Distancing Routines

· During regular school students will be place in normal seating patterns with desks spaced out 3 feet apart.

· During Hybrid Instruction:

· Students will be seated in their classroom at least 3 feet apart.

· Classroom size will be between 12-18 students per class.

· Recess time will be staggered and will resemble more of a “break” than a “recess.”

· No balls or other recess equipment will be allowed as sharing items is not allowed.

· Richgrove School will attempt to not have students’ cross paths with each other or have them gather in groups.

· When eating on campus, students will be allowed to eat outside to keep social distancing.

· Teachers will have a plexiglass shield to prevent spreading of droplets when meeting individually with students.

· When possible, classes will be held outside for better ventilation.

· There will be no assemblies this year to avoid large groups gathering together. All awards will be sent home and celebrated via social media.

· Richgrove staff meetings both large and small should be done via phone, email, chat or virtually as much as possible.

XI.
Personal Protective Equipment-Masks

· Staff will be required to wear a mask or face shield to prevent the spreading of droplets.

· Kitchen and Custodial staff will wear masks and gloves when handling students’ items.

· Students will be required to wear a mask unless it is determined that there is a medical or sensory issue that prohibits them from wearing a mask.

· The inability to wear a mask must be agreed upon between parents and the Students Services Team (a 504 may be issued.)

· Students may wear a clear shield should they choose to, but it must come from home.

· Students are allowed to bring their own mask from home.

· Richgrove School will provide disposable masks to those students that do not have a mask for that school day.

· Cloth masks should be washed or rotated every day.

· Masks are not required outdoors.

XII.
Parents/Guardians Responsibilities

· Health screen children every day.

· Have a plan for child care when children are not in school.

· Have a plan for child immediate pickup upon school request.

· Monitor student online assignments.

· Communicate with the children's teacher regularly via Class Dojo App.

· Work with and practice proper hygiene with children.

· Have a plan for childcare should the school have to close for a period of time due to a positive COVID 19 test on campus.

· Be prepared for a 14-day quarantine period should you/child be exposed to COVID 19.

· Make sure the child has supplies for school like pencils, pens and markers.

· Disinfect backpack and school supplies daily.

XIII.
Procedures for a Probable or Positive COVID 19 Test

· If it is determined that a Richgrove School Staff member or student had an interaction with a person that has tested positive for COVID 19, that staff member or student will be asked not to return to work until it is determined that they have not contracted the virus.

· Should a RSD staff member or student test positive for COVID 19 the immediate location will be closed until it is determined who may have been in contact with that individual through contact tracing.

· The RSD and possibly Health Department will then contact those individuals.

· The campus or portions of the campus will remain closed until it is determined that the area or areas can reopen according to Health Department recommendations.

· All students and staff will immediately begin with Short Term Independent Study.

· If allowed by the Health Department some portions of campus may be closed while others remain open.

· RSD will alert the staff and families that were in contact with that staff member or student of a positive COVID 19 test.

· The campus will receive a deep cleaning after a positive COVID 19 test is determined.

· Person with a positive COVID 19 test will not be allowed to return to campus until it is determined by a doctor or Health Department that the person is free of COVID 19 and it is safe to return to school.

· Students will be required to complete all assignments via Google Classroom while healthy enough to do so to maintain proper academic standings should they be quarantined. Should a student be too ill to complete assignments he/she will be allowed to make up the work at a later time.

· All RSD staff members will be afforded their leave rights as stipulated in the “Families First Coronavirus Response Act: Employee Paid Leave Rights.”
· RSD will not act on “rumors” of someone having COVID 19.

· RSD will follow all HIPAA Privacy Rules and not disclose names of persons determined to be quarantined or have tested positive for COVID 19.

XIV.
DISCLAIMER

· Richgrove School District will make every effort to keep all students and staff free of exposure to COVID 19 while on campus, however there is no guarantee that an exposure will not occur on our or any other school site. Currently, it is impossible to determine if anyone on our campus is an asymptomatic carrier of COVID 19 and by definition not displaying any symptoms without proper testing.  RSD cannot control what students; staff and their families do after they leave the safety of the school.  The possibility of exposure/contraction by a significant number of students and/or staff is inevitable if safety precautions are not being met outside of campus. Our hope is that everyone will take the appropriate precautions, follow proper protocol and protect themselves when on and off campus.  Our hope is that everyone will wear masks, sanitize their hands and communicate with us should they be, or possibly be, exposed to COVID 19. With that being said, any parent/guardian that has any concerns with the possible exposure/contraction to COVID 19 on campus should explore the option of “Distance Online Learning” until you are ready to have their children return physically to school.  COVID 19 is very contagious, and there is currently no vaccine or therapeutics to combat this virus. As parents, you must do what you feel is best for your family in regard to education and safety. Richgrove School cannot guarantee that exposure to COVID 19 will not occur on our campus and as parents/guardians you must acknowledge that sending your child to school will carry with it the inherent danger of possible exposure and contraction of COVID 19.  RSD will take precautions to minimize the possibility of exposure/contraction of COVID 19 but there is no guarantee or full proof practice, protocol or plan. We ask all parents to work with their children on how to protect themselves against the COVID 19 virus.

Please contact Richgrove School with any questions or concerns at 661-725-2424.

Richgrove School Board Approval Date: February 10, 2022
Richgrove School
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