
MAPLE RUN UNIFIED SCHOOL DISTRICT
Job Description

Job Title: School Counselor
Location: BFA
Job Group: Educator
Reports to: Principal

Summary: School Counselors collaborate to plan, organize and implement a comprehensive,
developmental and results based school counseling program that aligns with and maintains the
standards of the American School Counselor national model for students, parents / guardians, and
the school. The school counseling program focuses on student academic, career and social
emotional outcomes by providing direct services to students, parents / guardians and staff by
supporting academic, career and social emotional plans.

Essential Duties and Responsibilities: The duties, responsibilities, and expectations for this
position are to be carried out in a manner that will ensure the continued goodwill, cooperation,
and confidence of parents, staff, administration, and the Board of School Directors.

1. Provide counseling to build skills to reduce anxiety and depression, self-image and
self-esteem, personal adjustment, family issues, interpersonal concerns, academic
development, behavior change and much more.

2. Provide assessment through helping students identify their skills, abilities, achievements, and
interests using counseling skills and guidance activities, and interpretation of standardized
tests.

3. Work with specialized populations and needs that require informed and dedicated attention,
such as culturally diverse populations and students with varying abilities.

4. Develop students’ career awareness as a lifelong process of forming basic values, attitudes,
and interests regarding their future world of work.

5. Promote students’ personal growth and skill development across disciplines.

6. Work collaboratively with teachers, administrators, school psychologists, school social
workers, and outside agencies and social services concerning the welfare of the students.

7. Communicate and exchange information with parents/guardians.

8. Participate in school teams for the purpose of student growth.



9. Maintain student records and protect confidentiality, and be able to interpret records and data
so as to support students, teams and families.

10. Maintain an up-to-date knowledge of career and post-secondary opportunities for students
including but not at all limited to traditional four year colleges. Have expertise in the college
application and transition process and provide assistance for students in pursuing their
post-secondary plan.

11. Aid students in course and subject selection and play a key role in student scheduling.

Supervisory Responsibilities: Assists administration in establishing and maintaining
school-based discipline and a positive learning environment.

Qualification Requirements: To perform this job successfully, an individual must be able to
demonstrate a high degree of interpersonal and communication skills, attention to detail, and
adaptability. Each essential duty must be performed in a satisfactory manner.

Education and/or Experience: A master’s degree with a concentration in School Counseling.
Certificates, Licenses, Registrations: Valid Vermont Educator license with a School Counselor
endorsement (3-64) OR are a Vermont licensed clinical social worker.

Language Skills: Ability to read, analyze, and interpret general periodicals, professional journals,
or regulations. Ability to write reports and correspondence and demonstrate the ability to
effectively present information and respond to questions from students, parents, staff, and the
greater school community is essential.

Mathematical Skills: Ability to work with mathematical concepts such as probability and
statistical inference, fundamentals of algebra, and geometry and to apply concepts such as
fractions, percentages, ratios, and proportions to practical situations.
Reasoning Ability: Ability to solve practical problems and deal with a variety of situations where
limited standardization exists. Ability to interpret a variety of instructions furnished in written,
oral, diagram, or schedule form.

Other Skills and Abilities: Ability to apply knowledge of current research and theory specific to
assigned programs. Is knowledgeable of special education regulations in order to participate in
Instructional Educational Plans (IEP) teams and to assist in carrying out student IEP
accommodations and goals. Demonstrated skills in decision making, negotiations, organization,
and planning are required. Ability to perform duties with awareness of all district requirements
and Board policies.



Physical Demands: The physical demands described here represent those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to sit, talk, and hear
and sometimes walk and stand. While performing the duties of this job, the employee may
occasionally push or lift up to 50 lbs. such as books and materials. The employee is directly
responsible for safety, well-being, or work output of other people. Specific vision abilities
required by the job include close vision such as to read handwritten or typed material, and the
ability to adjust focus. The position requires the individual to meet multiple demands from several
people and interact with the public and other staff. The incumbent must demonstrate manual
dexterity to perform technology related assignments.

Emotional Demands: The individual must be able to work with others in a collegial and
cooperative manner, must show acceptable interpersonal skills and follow directions of school
leadership.

Work Environment: The work environment characteristics described here represent those an
employee encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

The noise level in the work environment is moderate to loud. Duties are primarily performed
indoors and occasionally outdoors.

Terms of Employment: Per Master Agreement
Evaluation: Annually
Date: 3/8/22

The information contained in this job description is for compliance with the American with
Disabilities Act (A.D.A.) and is not an exhaustive list of the duties performed for this position.
Additional duties are performed by the individual currently holding this position. The Board
reserves the right to waive the essential requirements contained in this job description.


