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 606  TEXTBOOKS AND INSTRUCTIONAL MATERIALS 

 I.  PURPOSE 

 The purpose of this policy is to provide direction for selection of textbooks and instructional materials. 

 II.  GENERAL STATEMENT OF POLICY 

 The  Floodwood  School  board  recognizes  that  selection  of  textbooks  and  instructional  materials  is  a 
 vital  component  of  the  school  district’s  curriculum.  The  school  board  also  recognizes  that  it  has  the 
 authority to make final decisions on selection of all textbooks and instructional materials. 

 III.  RESPONSIBILITY OF SELECTION 

 A.  While  the  school  board  retains  its  authority  to  make  final  decisions  on  the  selection  of  textbooks 
 and  instructional  materials,  the  school  board  recognizes  the  expertise  of  the  professional  staff  and 
 the  vital  need  of  such  staff  to  be  primarily  involved  in  the  recommendation  of  textbooks  and 
 instructional  materials.  Accordingly,  the  school  board  delegates  to  the  superintendent  the 
 responsibility  to  direct  the  professional  staff  in  formulating  recommendations  to  the  school  board 
 on textbooks and other instructional materials. 

 B.  In  reviewing  textbooks  and  instructional  materials  during  the  selection  process,  the  professional 
 staff shall select materials that: 

 1.  support the goals and objectives of the education programs; 

 2.  consider the needs, age and maturity of students; 

 3.  foster respect and appreciation for cultural diversity and varied opinion; 

 4.  fit within the constraints of the school district budget; 

 5.  are  in  the  English  language.  Another  language  may  be  used,  pursuant  to  Minn.  Stat.  § 
 124D.61; 

 6.    permit grade-level instruction for students to read and study America’s founding documents, 
 including documents that contributed to the foundation or maintenance of America’s 
 representative form of limited government, the Bill of Rights, our free-market economic 
 system, and 606-2 patriotism; and 

 7.    do not censor or restrain instruction in American or Minnesota state history or heritage based 
 on religious references in original source documents, writings, speeches, proclamations, or 



 records. 

 C.  The  superintendent  shall  be  responsible  for  developing  procedures  and  guidelines  to  establish  an 
 orderly  process  for  the  review  and  recommendation  of  textbooks  and  other  instructional  materials 
 by  the  professional  staff.  Such  procedures  and  guidelines  shall  provide  opportunity  for  input  and 
 consideration  of  the  views  of  students,  parents  and  other  interested  members  of  the  school  district 
 community.  This  procedure  shall  be  coordinated  with  the  school  district’s  curriculum 
 development effort and may utilize advisory committees. 

 IV.  SELECTION OF TEXTBOOKS AND OTHER INSTRUCTIONAL MATERIALS 

 A.  The  superintendent  shall  be  responsible  for  keeping  the  school  board  informed  of  progress  on  the 
 part  of  staff  and  others  involved  in  the  textbook  and  other  instructional  materials  review  and 
 selection process. 

 B.  The  superintendent  shall  present  a  recommendation  to  the  school  board  on  the  selection  of 
 textbooks  and  other  instructional  materials  after  completion  of  the  review  process  as  outlined  in 
 this policy. 

 V.  RECONSIDERATION OF TEXTBOOKS OR OTHER INSTRUCTIONAL 
 MATERIALS 

 A.  The  school  board  recognizes  differences  of  opinion  on  the  part  of  some  members  of  the  school 
 district  community  relating  to  certain  areas  of  the  instruction  program.  Interested  persons  may 
 request  an  opportunity  to  review  materials  and  submit  a  request  for  reconsideration  of  the  use  of 
 certain textbooks or instructional materials. 

 B.  The  superintendent  shall  be  responsible  for  the  development  of  guidelines  and  procedures  to 
 identify  the  steps  to  be  followed  to  seek  reconsideration  of  textbooks  or  other  instructional 
 materials. 

 C.  The  superintendent  shall  present  a  procedure  to  the  school  board  for  review  and  approval 
 regarding  reconsideration  of  textbooks  or  other  instructional  materials.  When  approved  by  the 
 school board, such procedure shall be an addendum to this policy. 

 Legal References:  Minn. Stat. § 120A.22, Subd. 9  (Compulsory Instruction –  Knowledge and Skills) 
 Minn. Stat. § 120B.235 (American Heritage Education) 
 Minn. Stat. § 123B.02, Subd. 2  (General Powers of Independent School Districts) 
 Minn. Stat. § 123B.09, Subd. 8  (School Board Responsibilities) 
 Minn. Stat. § 124D.59-124D.61  (Education for English Learners Act) 
 Minn.  Stat.  §  127A.10  (State  Officials  and  School  Board  Members  to  be  Disinterested; 
 Penalty) 
 Hazelwood Sch. Dist. v. Kuhlmeier  , 484 U.S. 260, 108  S.Ct. 562, 98 L.Ed.2d 592 (1988) 
 Pratt v. Independent Sch. Dist, No. 831  , 670 F.2d  771 (8  th  Cir. 1982) 

 Cross References:  MSBA/MASA Model Policy 603 (Curriculum  Development) 
 MSBA/MASA Model Policy 604 (Instructional Curriculum) 
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 INSTRUCTIONAL MATERIALS SELECTION POLICY AND PROCEDURES 

 SELECTION RESPONSIBILITY 

 The purpose of this selection policy is to define the philosophy, objectives, criteria, and procedures to be followed 
 by those groups that function as agents of the Board of Education for acquiring print and audiovisual materials for 
 instructional programs. 

 Instructional materials include print and non-print items such as audiotapes and audio cassettes, books, computer 
 programs, dioramas, disc recordings, films, filmstrips, games, graphic works, manuscripts, maps and globes, 
 microforms, models, multimedia kits, newspapers, overhead transparencies, pamphlets, periodicals, reference 
 materials, slides, television programs, videocassette, video discs, videotapes, and various combinations of these. 

 SELECTION PHILOSOPHY 

 The right to a free choice among alternatives is basic to a democratic society.  It is through the exercise of the 
 freedoms set forth in the Bill of Rights that an informed choice can take place.  If there is to be freedom of speech, 
 of the press, and of assembly, then there must also be freedom to hear, to view, to read and to discuss.  Our 
 educational system must, therefore, allow a free access to a full range of instructional materials to insure the 
 realization of these freedoms. 

 SELECTION OBJECTIVES 

 The basic objective of materials selection is to provide students and faculty with learning resources that are intrinsic 
 to the implementation of curriculum and that have value for diversified interests, abilities, and maturity levels. 

 Selected materials should: 

 51694540.  stimulate thinking, provide facts, and contribute to growth in literary and aesthetic appreciation; 
 51694541.  contain ideas and information that enable students to make judgments and decisions relating to their 

 daily lives; 
 51694542.  present a diversity of viewpoints on controversial issues; 
 51694543.  portray a variety of lifestyles with which students can identify; 
 51694544.  Represent the variety of communication formats to provide for individual learning styles and to 

 provide students the opportunity to analyze various media formats critically; 
 51694545.  encourage students to read, view, and listen for pleasure and recreation, fostering a life-long 

 appreciation of such activities. 

 SELECTION CRITERIA 

 Instructional materials shall support and be consistent with the general education goals of the district.  All materials 
 should be selected on the basis of an identified need to the needs and abilities of those who w ill use them.  In 
 potentially sensitive areas (e.g., race, sex, religion, political theory and ideology), materials should be selected for 
 their strengths and/or significance rather than reflected for their strengths and/or significance rather than rejected for 
 their weaknesses.  Consideration of the criteria below, where relevant, shall provide the basis for selection of 
 instructional materials.  The criteria are not arranged in any particular order of importance. 



 51695056.  Relation to Curriculum 
 Materials should be selected for their contribution to the implementation of the 

 school=s  curriculum. 

 51695572.  Relation to Existing Collection 
 The materials should make a contribution to the balance of the individual school collection of 
 materials for which they are selected. 

 51695573.  Interest and Appeal 
 The content and style of the materials should appeal to the interests of those who will use 
 them. 

 51695574.  Accuracy and Authenticity 
 The content and style of the materials should be valid, reliable, and complete.  Imaginative 
 materials should encourage worthwhile appreciations, attitudes, understanding, and insights. 

 51695575.  Authority 
 Consideration should be given to the qualifications, reputation, and significance of those 
 responsible for creating the material (the author, producer, publisher). 

 51695576.  Comprehension 
 The material should be clearly presented in a well-organized fashion.  The nature of concepts 
 being developed should be appropriate both to the intended users and the depth of coverage. 
 In print materials, the readability should correspond to the reading ability of the intended 
 users; in non-print materials, audiovisual representations should correspond to the 
 comprehension level of the intended users.  The materials should catch and hold the user=s 
 interest and stimulate further learning. 

 51695577.  Permanence and Timeliness 
 The material should be of lasting value and/or should  be widespread current interest or 
 concern. 

 51695578.  Cultural Pluralism 
 Materials should foster respect for, and help students gain an awareness of the many 
 contributions made by the various groups which make up our pluralistic society.  The 
 materials should present inter-group tension and conflict objectively, placing emphasis on 
 resolving social and economic problems. 

 9.  Whole vs. Part 
 Each item should be approached from a broad perspective, looking at the work as a whole and 
 judging controversial elements in context rather than as isolated parts.  Periodicals, for 
 example, should be selected and purchased for their overall reputation, and should not be 
 rejected because of an occasional article which may be offensive. 

 51670308.  Recency 
 In certain subject areas (science and technology, for example), materials should be 

 examined  carefully for the currency of the information presented.  Copy-right date should be 
 used as  one indicator of the currency of material. 

 51670309.  Format 
 The medium selected to present the material should be appropriate to the content. 

 For  example, a series of still photographs of works of art might appropriately be 
 presented in a  filmstrip, slide program, or book rather than in a film or video tape.  However, these 
 latter  media are appropriate when it is important to show motion or present a dramatization. 

 51670310.  Quality of Writing/Production 
 The material should be acceptable mechanically and artistically with each element 

 combining  to form an aesthetically pleasing whole.  The material should stimulate growth in 



 factual  knowledge and/or literary appreciation.  The content should provide adequate scope, 
 range,  depth, and continuity while maintaining user interest. 

 51670311.  Technical and Physical Qualities 
 Print material should be attractively presented with suitable illustrations and graphics.  The 
 size and style of type should be appropriate to the intended age level.  Audio material should 
 use sound creatively and be clear and free of distortion.  The narrator should have a pleasant 
 voice and speak with expression.  Visual materials should have good picture quality and be 
 authentic in regard to detail, color, depth, dimension, and size proportions.  Original art work 
 should be reproduced faithfully.  There should be sufficient durability to meet the demands of 
 the intended user. 

 51670312.  Cost 
 The selection of any piece of material, particularly an expensive one, should be seen in 
 relation to the degree of need for the material, the amount of anticipated use, and existing 

 budgetary limitations.  The possibility of shared use of materials should be considered.  In the 
 event that materials are perceived to be comparable quality, the materials of least cost shall be 
 purchased. 

 51670313.  Treatment of Controversial Issues 
 Materials on controversial issues should be selected to represent the fullest possible range of 
 contrasting points of view, to provide a balanced collection of materials on such subjects. 

 51670314.  Treatment of Religion 
 Materials about religion should be chosen to explain, not to indoctrinate. 

 51670315.  Treatment of Profanity, Sex, and Violence 
 The use of profanity, sexual incidents, or violence in a literary work should not automatically 
 disqualify such material.  The decision should be made on the basis of the work=s general 
 literacy value, rather than on some isolated parts, and on whether it deals with situations 
 realistically, presenting life in its true proportions. 

 51670316.  Treatment of Human Development 
 Materials on human physiology, physical maturation, or personal hygiene should be accurate 
 and objectively presented. 

 51670317.  Treatment on Biased Materials 
 Materials which unfairly, inaccurately, or viciously treat a particular race, sex, ethnic group, 
 age group, religion, etc., shall not be selected unless there exists a legitimate educational 
 purpose such as analysis, necessary, the Equal Educational Opportunities Section of the 
 Minnesota Department of Education should be consulted in evaluating such items. 

 51670318.  Gift and Sponsored Materials 
 Gift materials and sponsored materials must meet the same criteria as those selected for 
 purchase.  They are accepted with the understanding that, if not suitable, they may be 
 disposed of at the discretion of the school staff members who have received the materials. 

 PROCEDURE FOR HANDLING REQUESTS FOR 
 RE-EVALUATION OF RESOURCES 

 All requests for re-evaluation of resources must be submitted in writing to the principal of the school district. 
 All requests must be made on the prescribed form and signed by the person making the request.  Upon receipt 
 of the request the principal shall proceed as follows: 

 1.  Principal shall notify the responsible teacher, librarian, etc. 
 51670812.  The principal shall notify the superintendent. 
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 The superintendent shall proceed as follows: 

 51671328.  The superintendent shall, within ten (10) school days, appoint a Materials Review Committee 
 that shall include the following: 

 an administrator 
 a member of the board of education (or someone appointed by the board as their representative) 
 a teacher in the subject matter most related to the material 
 a library or media person 
 a resident of the school district 

 51671329.  The superintendent has the right to consult other persons who may have pertinent information. 

 The Materials Review Committee will initially meet and examine the material within five (5) school days.  The 
 committee will again meet within one (1) month and at that time the complainant may make an oral presentation 
 to the committee upon request.  The presentation is not to exceed fifteen (15) minutes in length.  A decision will 
 then be made. 

 When the committee has made its decision, the complainant will be informed. 

 The complainant has the right to appeal the decision of the Materials Review Committee.  The appeal must be 
 filed in writing with the superintendent of the school district within ten (10) days after the complainant is 
 informed of the committee=s decision. 

 If assigned material or an assigned activity is found offensive by a parent or student on a religious, moral or 
 philosophical basis, an alternative assignment will be provided.  The student will receive appropriate credit. 
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 REQUEST FORM FOR RE-EVALUATION OF RESOURCES 

 Initiated by  Date 

 Address  Telephone 

 Representing:   Self  Name of organization  or group________________________ 
 Resource questioned: 

 Author 

 Title 

 Publisher                                                                                                          Copyright Date: 

 Type of Resource 

 Location:    Elementary  Junior  High  Senior 

 Please respond to the following questions.  If sufficient space is not provided, please use an additional sheet of 
 paper. 

 51671844.  Was this material required or optional? 

 51671845.  Have you seen, read or listened to this source in its entirety? 

 51671846.  To what do you object?  (Please cite specific passages, pages, lines, etc.) 

 51671847.  How was this material brought to your attention? 

 51671848.  What do you feel might be the result of exposure to the material? 

 51671849.  What do you believe is the theme or purpose of the material? 



 REQUEST FORM FOR RE-EVALUATION OF RESOURCES   (Continued) 

 51671850.  Are you aware of how the material has been evaluated by critics? 

 8.  What would you like the school to do about this material? 

 9.  What materials would you recommend to replace it?   (Please give title, author, date of 
 publication, etc.) 

 _________________________________________________________ 
 Signature of Complainant 

 ________________________________ 
 Date 


