
Online Registration with School Insight  

Enter password twice and remember it 
for the next time you want to login at:

http://www.schoolinsight.com

Username = Your eMail Address
Password = what you select here!

For Parents Without Portal Access (Chippewa and Indian Hill)
You will receive a web link in your e-mail. This link will invite you to set up 
a portal account for online registration. When you go to that link, you will 
be asked to choose a secure password (recommended 8 characters with, at 
least, one upper case character and one special character or punctuation.)

For All Parents: Log Into School Insight Parent Portal
Once you log in you will see the announcement for Online Registration.

Click the Link!

Click the Link!



Click the Continue Button!

When you click on “Online Registration,” you will go to a new screen that 
allows you to either register a new student or enroll your returning 
student(s). If you select “Continue registering existing student(s),” and click 
“Continue,” you will be taken to a new screen, listing all of your currently 
enrolled students. Each student has a list of registration steps that must be 
completed if he or she is returning next year. These steps include reading 
important documents, filling out the online data registration form, and 
paying school fees.

Note that the example on the next page shows a family with three students 
currently enrolled. Steps 1 - 4 involve reviewing the same important 
documents for all three students. Step 5 needs to done for ALL THREE 
STUDENTS and includes signing off on documents read in Step 1 - 4. Step 6 
requires payment of fees and needs to done for ALL THREE STUDENTS.



In this example, forms need to be completed for three students. Fees also need to be 
paid for all three students. It might be easier to complete all three forms here in 
School Insight and go to RevTrak afterwards and pay each child’s fees.



When you have read all of the documents to your satisfaction, you can 
complete the “Online Registration Form” at Step 5. Step 5 is the major step 
in the data registration process.

Simply, Click “Complete Form” to begin.

You will then see eight tabbed screens, which need to be completed from left 
to right until you are finished. Fields with an asterisk are mandatory, 
however, you can put N/A or None if it does not apply to your student.

Put “N/A” or “None” if a required 
field does not pertain to your child.

Hit Next to Proceed to Next Tabbed Screen;
Hit Previous to Check Entries Made on Prior Screens



When you get to the last screen (Bus Preference) and you have answered 
the final question, please feel free to hit the <<Prev button to go back and 
check your work. Once you hit “Save,” your form is complete and final. It 
can no longer be edited. 

When You Hit “Save” on the Last Screen You have completed Step 5. 

You will know that your form is complete, because a green check mark 
will appear next to “Complete Online Registration From.”

Form is Complete

You can then go to step 6 and pay fees OR complete the online data forms 
for any additional children. Remember, you need to complete a form 
AND pay fees on RevTrak for each child. Thank You!



Registering a New Student
If you are not already logged into School Insight. 
You can login to the registration portal by going 
to the following address:

https://www.schoolinsight.com/common/login.aspx  

You will enter the same email address and
password you used for your returning child.

Fill out the new student 
request and submit.

Once the request is processed by the School Secretary, you will receive 
another email with a link to complete the new student’s online registration. 
The registration process is the SAME as it is for returning students.

Choose “Register a new student(s) to the 
district” and click Continue button.

Click on the link for “Online Registration.”


