MANCHESTER UNION ELEMENTARY SCHOOL DISTRICT
REGULAR MEETING OF THE BOARD OF TRUSTEES

Tuesday, February 14, 2023 Manchester School Library 4:00 p.m.
Public may attend this meeting via Zoom at https://us02web.zoom.us/j/83839280769 / Meeting ID: 838 3928 0769

NOTICE TO THE PUBLIC

* Members of the School Board and the community have an opportunity to review Agenda information prior to the meeting. Audience participation is welcome
and encouraged. The Chair will recognize those members of the audience who wish to speak and may set a time limit on each person’s remarks if he/she feels it
necessary. Each person wishing to speak will be asked to identify himself/herself prior to speaking. Generally the Chair will ask the public for their remarks after
individual Board Members have had an opportunity to speak. At the President’s discretion, Agenda items may be considered in other than numerical order.

* Written materials distributed to the Board and the public within 72 hours of the Board meeting are available for public inspection immediately upon
distribution at the Manchester School District Office, 19550 S. Hwy 1, Manchester.

* In compliance with Government Code 54954.2(a), the Manchester School Board of Education, will, on request make this agenda available in appropriate
alternative formats to persons with a disability, as required by Section 202 of the American with Disabilities Act of 1990 (42 U.S.C. 12132), and the federal rules
and regulations adopted in implementation thereof. Individuals who need this agenda in an alternative format or who need a disability-related modification or
accommodation in order to participate in the meeting should contact Kristin Larson Balliet, Board Secretary, Manchester Union Elementary School, 19550 S. Hwy
1, Manchester, CA 95459. Telephone (707) 882-2374

AGENDA
*Acronyms used in this agenda:
AB Assembly Bill MCOE Mendocino County Office of Education
AR Administrative Regulations MUTA Manchester Union Teachers Association
BP Board Policy SARC School Accountability Report Card
1.0 Call to order ACTION
1.1 Establishment of a quorum
1.2 Pledge to the Flag
2.0 Approval of Agenda ACTION
3.0 Public comment on non-agenda items INFORMATION

Items not on the Agenda may be introduced by members of the audience: however, no discussion or formal action will be taken by the Board at this time.

4.0 Consent Calendar

The following items presented under the consent calendar are considered by the Board to be routine and will be enacted upon by the board in one motion.
There will be no discussion on these items prior to the time the Board votes on the motion unless members of the Board, staff or public request specific items
to be discussed and/or removed from the consent calendar. This must be done prior to the approval of the agenda.

4.1 Approval of the Minutes of the Regular meeting of January 24, 2023

4.2 Approval of Memorandum of Understanding with Mendocino Unified School District
4.3 Payroll and Expenditures

4.4 Mendocino County County Investment Report, December 31, 2022

INFORMATION ITEMS

5.0 Communications INFORMATION
5.1 Reminder to Board/Admin staff members: Form 700 due by April 3, 2023
5.2 Message from Cindy Gonzalez regarding updates to BP and AR

6.0 REPORTS INFORMATION
6.1 Board:
6.2 Business Manager:
6.3 Staff

Board of Trustees
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Erin Piper, Diana Weston-Williams



7.0

8.0

9.0

10.0

11.0

12.0

13.0

6.4 Superintendent / Principal
ACTION ITEMS

Approval of the ongoing adherence to AB 361 Rules for Board Meetings

Annual Hearing and Ratification of Comprehensive School Safety Plan,

2022-2023

Approve Resolution # 2223-3: Staywell Health Plan JPA for fiscal year

2023-2024

First Reading BP and AR 5131.4: Student Disturbances

First Reading BP and AR 5131: Conduct

First Reading BP and AR 5141.4: Child Abuse Prevention and Reporting

First Reading BP and AR 5144.1: Suspension & Expulsion

DISCUSSION ITEMS

14.0

15.0

16.0

17.0

18.0

19.0

Development of District Calendar

School Accountability Card: Update

Budget Committee Update: Proposed Dates & Structure

3rd-5th Grade 2-Night Trip to Pacific Environmental Education Center

MUESD Meal Count Collection Procedures: Updated

Survey of MUESD for Parents and Community

INFORMATION
DISCUSSION
ACTION

INFORMATION
DISCUSSION
ACTION

INFORMATION
DISCUSSION
ACTION

INFORMATION
DISCUSSION
ACTION

INFORMATION
DISCUSSION
ACTION

INFORMATION
DISCUSSION
ACTION
INFORMATION

DISCUSSION
ACTION

INFORMATION
DISCUSSION

INFORMATION

INFORMATION

DISCUSSION

INFORMATION
DISCUSSION

INFORMATION

INFORMATION
DISCUSSION
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20.0

20.1

20.2

20.3

21.0

22.0

Public Comments on item to be heard in Closed Session

Recess to Closed Session at:
With respect to every item of business to be discussed in closed session pursuant to Section 54957

PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE

CONFERENCE WITH LABOR NEGOTIATOR
MUTA Negotiator: Kristin Larson Balliet

PUBLIC EMPLOYEE PERFORMANCE EVALUATION
Title: Superintendent/Principal: Goals & Evaluation

Reconvene to Open Session at:
Report from Closed Session:
Next agenda items:

Continue development of district budget

Local Control and Accountability Plan (LCAP ) update

Approve second interim report

Review planning to date for promotion

Superintendent’s evaluation & contract

Adoption of new English Language Arts / English Language Development curriculum, K-5
Board Policy review and update

Adjournment

Next Regular Meeting of the Board
Tuesday, March 14, 2023

Board of Trustees
Frances Robbings, President
Erin Piper, Diana Weston-Williams



MANCHESTER UNION ELEMENTARY SCHOOL DISTRICT
REGULAR MEETING OF THE BOARD OF TRUSTEES

Tuesday, January 24, 2023 Manchester School Library 4:00 p.m.

MINUTES

*Acronyms used in this agenda:

AB Assembly Bill MCOE Mendocino County Office of Education
AR Administrative Regulations SARC School Accountability Report Card
BP Board Policy

1.0 Call to order
Board Cleri, Erin Piper, called the meeting to order at 4:01 p.m.
1.1 Establishment of a quorum
Board attendees: Erin Piper, Diana Weston Wllliams
Board absent: Frances Robbings
Administration: Kristin Larson Balliet, Elsie Piper
Others present: Rick Barton
1.2 Pledge to the Flag

2.0 Approval of Agenda
MSP Diana, Erin to approve. Passed 2-0.

3.0 Public comment on non-agenda items
None

4.0 Consent Calendar

MSP Diana, Erin to approve as amended. Passed 2-0.

4.1 Approval of the Minutes of the Regular Board meeting of December 13, 2022
4.2 Payroll and Expenditures

4.3 2nd Quarter Report on Williams Uniform Complaints

4.4 Accept $100 donation from Maxine Stornetta-Smith / Class of 1964

4.5 Accept $6000 donation from Manchester School Alumni Association

4.6 Approval of Mendocino County Investment Reports, October 31, 2022 and November
30,2022

INFORMATION ITEMS

5.0

Communications

6.0

5.1 Reminder to Board/Admin staff members to complete Form 700

Kristin Larson Balliet reminded Board members and administration staff to complete Form 700.

Elsie Piper explained that an email, containing the forms, will be coming.

REPORTS

6.1 Board: None

6.2 Business Manager: None

6.3 Staff: None

d of
et AGENDA ITEM # 4 - |

Erin Piper, Diana Weston-Williams

—



6.4 Superintendent / Principal

Kristin Larson Balliet shared the following: She is working on the J-13 waiver; 8 days of instruction
were lost, due to the storms/state of emergency. MUESD has begun using an electronic student
information system and it is going well. The end of the semester is 1/20; parent teacher
conferences for specific students will be 2/1-2/3. Kristin skipped the January new superintendent
seminar, due to so many days of work compromised by the storms. Kristin is performing Qualitative
Reading Inventories to determine how much progress students have made in reading during the _
first semester. Negotiations will be starting soon; teachers have sunshined items. Kristin has Iea'rh:éd
about California Uniform Procedures for Construction Cost Accounting (CUPCCA) and will
commence this process as soon as possible. The 6-8 grade may go to the De Young Museum in San
Francisco to see the Rameses exhibit.

ACTION ITEMS

7.0 Approval of the ongoing adherence to AB 361 Rules for Board Meetings
Kristin explained, per Schools and College Legal, AB 361 will be in effect through 2024. MSP Diana, Erin.
Passed 2-0.

8.0 Third Reading: BP & AR 6158: Independent Study
MSP Diana, Erin. Passed 2-0.

9.0 Second Reading: Updated BP & AR # 5141.21: Administering Medication and Monitoring Health
Conditions MSP Diana, Erin. Passed 2-0.

10.0  Approval of 2022-2023 School Accountability Report Card (SARC)

Kristin explained that some data is missing, due to it not being available to our SARC card company yet and
provided documentation about this from the California Dept. of Education. Updates will also be made to
the section regarding the facilities inspection. The Board may approve the document now and Kristin will
bring the updated version to the next meeting, if available. MSP Diana, Erin to approve as amended.
Passed 2-0.

11.0  Approval of Arts, Music, and Instructional Materials Block Discretionary Block Grant Plan
MSP Diana, Erin. Passed 2-0.

12.0  Review and Accept the 2021-2022 Audit Report
MSP Diana, Erin. Passed 2-0.

13.0  Increase certificated substitute pay to $195 per day; $210 per day for 11-20 consecutive days; $225
per day for 21 or more consecutive days, $100 for a half day (less than 4 hours).
MSP Diana, Erin. Passed 2-0.

DISCUSSION ITEMS

14.0  Development of District Calendar
Kristin shared she will be working with Point Arena personnel to ensure general alignment with their
calendar, if possible.

15.0  Board Goals: Quarterly Update
Kristin shared updated data and narrative information with regard to the established metrics.

16.0 Begin development of 2023-2024 budget: Superintendent Budget Committee members and
meeting dates

Board of Trustees
Frances Robbings, President
Erin Piper, Diana Weston-Williams



It was determined there will be two meetings: one in March and one in April, both on Wednesdays. Erin
Piper will serve as the Board member on this committee. All staff and Board members who are interested
are welcome.

17.0 Public Comments on item to be heard in Closed Session
None

17.1 _ Recess to Closed Session at: 5:21
With respect to every item of business to be discussed in closed session pursuant to Section 54957
PUBLIC EMPLOYEE DISCIPLINE/DISMISSAL/RELEASE

17.2 Reconvene to Open Session at: 5:50

17.3 Report from Closed Session: Personnel matters discussed; no action taken.

18.0 Next agenda items:

Continue district budget development

Board decision to send layoff notices if necessary
Approve Safety Plan

Board Policy review and update

195.0 __Adjournment
MSP Diana, Erin to adjourn at 5:50; passed 2-0.

Next Regular Meeting of the Board
Tuesday, February 14, 2023

Board of Trustees
Frances Robbings, President
Erin Piper, Diana Weston-Williams



Mendocino (Unified School District
\)ason Morse, Supcrintcndcnt

44141 Littic Lakc Road == FO Box 1154 Mcndocino, CA 95460
Fhonc: 707.95].5868 [Fax: 707.9%7.07 14 11ttP://www‘rncnc{ocinousd.org

Memorandum of Understanding
Manchester Elementary School and Mendocino Unified School District

It is agreed that Manchester Elementary will reimburse Mendocino Unified School District for the time
needed to asscss a 3-year old preschool student. The student attends Greenwood Preschool in Elk, but
resides within the Manchester Elementary school district boundary.

The daily rate of pay for the SLP conducting the assessment is $383.07 and the hourly rate is $47.88.

Upon completion, the SLP will provide the hours and an invoice will be created by Mendocino Unified
and scnt to Manchester Elementary to be paid.

AGENDA ITEM # 1 2~



Fiscal07a Cash Transaction Detail

PAYReLL

76 - WARRANT/PASS-THROUGH Fiscal Year 2022/23
Running
JE# Description Debits Credits Balance
**Balance Forward 9,866.56
01/10/23 CT23-00578 20230110-REG 2,019.52 7,847.04
01/10/23 PR23-00035 20230110-REG 10,136.40 6,329.62 11,653.82
01/10/23 PR23-00036 20230110-REG 197.68 11,456.14
01/31/23 CT23-00622 20230131-REG 17,488.44 6,032.30-
01/31/23 PR23-00038 20230131-REG 54,699.74 24,054.97 24,612.47
01/31/23 PR23-00039 20230131-REG 1,306.68 23,305.79
Total for 1/2023 64,836.14 51,396.91
Net Change 13,439.23

Recap by Resource

Credit Ending Bal Resource Description

Rsrc-PY Bal Forward Debit
- 9,866.56 64,836.14 51,396.91 23,305.79
0000-0 .00 .00 NO REPORTING REQUIREN
9,866.56 64,836.14 51,396.91 23,305.79
See last page for selection criteria ;é;_%_i

Page 6 of 7
042 - Manchester Union Elementary Generated for Elsie Piper (EPIPER), Feb 8 2023 12:42PM
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MANCHESTER UNION ELEMENTARY SCHOOL DISTRICT

PUBLIC HEARING NOTICE

At the Manchester Union Elementary School District
School Board meeting
on February 14, 2023 at 4:00 p.m.

Annual Hearing and Ratification of the
Comprehensive School Safety Plan for
2022-2023



RESOLUTION

MANCHESTER UNION ELEMENTARY SCHOOL DISTRICT
19550 S. Highway 1, Manchester, CA 95459

RESOLUTION # 2223-3
STAYWELL HEALTH PLAN JPA

Fiscal year 2023-2024

IN ORDER TO insure the continued operations of the Staywell Health Plan and to support the
participating management unique to this plan:

BE IT RESOLVED that the Board of Trustees committed itself to support the Staywell JPA by:

1. Requiring attendance of three representatives to the staywell Board

2. Enforcing all policies of the JPA in accordance with its by-laws

3. Maintaining the standard Staywell coverage and deductibles in accordance with the
current provider contract for all eligible employees

4. Supporting a district wellness committee to address employee wellness

I certify that the foregoing is a full day and true copy of the resolution adopting at a regular
meeting of the Manchester Union Elementary School District Board on February 14, 2023.

February 14, 2023

Official Board Signature

AGENDA ITEM #9.0

—



Manchester Union Elementary School District BP 5131.4 (a)
Students

" Campus Student Disturbances

The Governing Board desires to provide orderly campuses that create a positive school environment and

are conducive to learning. When students initiate or are involved in a campus disturbance that has the
potential to threaten the safety of students or staff, the Superintendent or designee may request law
enforcement assistance.

The Superintendent / Principal or designee shall establish at-eaehseheeta school disturbance response plan
thatis-intended-to for curbing disruptions which create disorder and may lead to riots, violence, or
vandalism at school or at school-sponsored events. In developing each school's plan, the Superintendent /

Principal or designee shall consult with local law enforcement authorities to planferpelicesuppertduring
sehoeldisruptions-create guidelines for law enforcement support and intervention. Eaeh-schoels

mmmmmwmm@

en#e#eeme%ee#seme#%a&s#&anee—aad—ma%m&ss—sehee#

(cf. 0450 - Comprehensive Safety Plan)
(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 5131.5 - Vandalism and Graffiti)

Staff are encouraged to be alert to conditions at school that may lead to a disturbance, such as racial or
cultural conflict, student protests, or gang intimidation and confrontations. Staff who believe that a
disturbance is imminent, or who see a disturbance occurring, shall immediately contact the principal and
invoke the school disturbance response plan.

(cf. 4131 - Staff Development)

(cf. 5136 - Gangs)

(cf. 5145.2 - Freedom of Speech/Expression)
(cf. 5145.9 - Hate-Motivated Behavior)

Students who participate in a campus disturbance say-shall be subject to disciplinary action in accordance
with Board policy and administrative regulations.

(cf. 3515 - Campus Security)

(cf. 5144 - Discipline)

(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

AGENDA ITEM # OB Y%
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Legal Reference:
EDUCATION CODE . i
32210 Willful disturbance of public school or meeting e m
32211 Threatened disruption or interference with classes ' o
32280-32288 School safety plans

35160 Authority of governing boards

38000-38005 Security patrols

44810 Willful interference with classroom conduct

44811 Disruption of classwork or sekeetextracurricular activities

48900 Grounds for suspension or expulsion

48907 Student exercise of free expression

51512 Prohibited use of electronic listening or recording device

PENAL CODE

243.5 Assault or battery on school property

403-420 Crimes against the public peace, especially:

415 Fighting; noise; offensive words

415.5 Disturbance of peace of school

416 Assembly to disturb peace; refusal to disperse

626-626.10 Crimes on school grounds

627-627.7 Access to school premises

653b Loitering about schools or public places

Management Resources:

CDEP Advisori

U.S. DEPARTMENT OF EDUCATION PUBLICATIONS

Practical Information on Crisis Planning: A Guide for Schools and Communities, May 2003
WEB SITES = :

CSBA: http://www.csba.org B
California Department of Education, Safe Schools Office: http://www.cde.ca.gov/Is/ss
U.S. Department of Education, Emergency Planning:
http://www.ed.gov/admins/lead/safety/emergencyplan

(6/90) 7/06
Policy Adopted: 9/9/03

Policy Amended: 2/14/23
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Students

“onduct U L

The Governing Board believes that all students have the right to be educated in a safe and positive learning
environment free from disruptions. Students shall be expected to exhibit appr i‘tate conduct that does
not infringe upon the rights of others or interfere with the school program. on school grounds, going
to or coming from school, at school activities, or using district transport: :

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5131.1 - Bus Conduct)

(cf. 5137 - Positive School Climate)

(cf. 6145.2 - Athletic Competition)

ndards of conduct and discipli
Students and parents/

The Superintendent/Principal or designee shall ensure t
developed consistent with Board policies and administrative
shall be notified of district and school rules related to conduct.

rs, mcludmg, t not limited to, physical
ist threats

lying of students or staff, including sexual
yazing or initiation activity, extortion, or any
- threatens to cause violence, bodily harm, or

2. Discrimin
harassment, hate-mc
other verbal wrltten

4, Willful defiar aff's authority
5. Damage to or theft of property belonging to students, staff, or the district

(cf. 3515.4 - Recovery for Property Loss or Damage)
(cf. 5131.5 - Vandalism and Graffiti)

6. Obscene acts or use of profane, vulgar, or abusive language

(cf. 5145.2 - Freedom of Speech/Expression)

AGENDATEM #4110
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7. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited
substances

(cf. 5131.6 - Alcohol and Other Drugs)
(cf. 5131.62 - Tobacco)
(cf. 5131.63 - Steroids)

nises, unless the pointer is

Penal Code 417.25 states that
on objects at a distance) at

firearm, may be a misdemeanor

***Note: Penal Code 417.27 prohibits students from possessing laser pointers on school
used for valid instructional or other school-related purpose, as provided in item #
aiming or pointing a laser scope (i.e., a portable device capable of projecting a 1
another person in a threatening manner, whether or not the laser scope is attacl
if intended to cause a person fear of bodily harm.*#*

structional or school-related
Penal Code 417.2

8. Possession or use of a laser pointer, unless for a v.
purpose with prior permission of the principal or desi

vices that

be prohibited

**Note: Pursuant to Education Code 48901.5, the district ma
operate through the transmission or receipt of radio waves. H
if essential for a student's health.***

##Note: Additionally, Education Code 48901.7, as added by AB 272 (
Governing Board to limit or prohibit student use-6fsmartphones while at s¢
control of an employee of the district, except u ied circumstances. S
Devices ***

9.

late the use of electronic sign
student use of such devices ma

tes of 2019), authorizes the
r while under the supervision and
P 5131.8 - Mobile Communication

(cf. 5113.1 - Chronic Absenc
(cf. 5113.11 - Attendance Su
(cf. 5113.12 - District School Attendance Review Board)

13.  Failure to remain on school premises in accordance with school rules

(cf. 5112.5 - Open/Closed Campus)
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Employees are expected to enforce standards of conduct and, when they observe or receive a report of a
violation of these standards, to appropriately intervene or seek assistance. As necessary, the employee
shall refer the matter to a supervisor or the principal or designee.

#Note: When school officials want to search a student or a student's belongmgs (e.g., backpack, purse, cell phone or
other mobile communication device, or computer) as part of an investigation of suspected student misconduct, the
legality of the search will depend on whether the search is "reasonable" (New Jersey v. T L.O); see BP/AR 5145.12 -
Search and Seizure. The "reasonableness" of a search depends on (1) whether there i dualized suspicion that the
search will turn up evidence of a student's violation of the law or school rules and 2 er the search is reasonably
related to the objectives of the search and not excessively intrusive in light of the s 's age, gender, and/or the
nature of the infraction. It is recommended that the district consult with legal ¢c ppropriate.***

ngs will turn up evidence

When a school employee suspects that a search of a student or a st d
‘ n accordance with

of the student's violation of the law or school rules, such a sear
BP/AR 5145.12 - Search and Seizure.

(cf. 5145.12 - Search and Seizure)

district employee may confiscate the device. The employee shall s evice securely until itis
r designee, as appropriate.

tivities or other privileges

counselmg services, or denlal of partlc1pat|on ine ,
i ndent/PrmcnpaI or designee

in accordance with Board p

(cf 6159.
(cf. 6164.2 -

Students also may be subject to discipline, in accordance with law, Board policy, or administrative
regulation, for any off-campus conduct during nonschool hours which poses a threat or danger to the safety
of students, staff, or district property, or substantially disrupts school activities.

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination
32280-32289 Comprehensive safety plan
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35181 Governing board authority to set policy on responsibilities of students
35291-35291.5 Rules

-44807 Duty.concerning conduct of students -
48900-48925 Suspension and expulsion
51512 Prohibition against electronic listening or recording device in classroom without permission
CIVIL CODE
1714.1 Liability of parents and guardians for willful misconduct of minor
PENAL CODE
288.2 Harmful matter with intent to seduce
313 Harmful matter
417.25-417.27 Laser scope or laser pointer
647 Use of camera or other instrument to invade person's pri
653.2 Electronic communication devices, threats to safety.
VEHICLE CODE
23123-23124 Prohibitions against use of electronic devi
CODE OF REGULATIONS, TITLE 5
300-307 Duties of students
UNITED STATES CODE, TITLE 42
20 USC 1681-1688 Title 1X, 1972 Education
COURT DECISIONS
J.C. v. Beverly Hills Unified School District (2011
LaVine v. Blaine School District (2001, 9th Cir.)
Emmett v. Kent School Distri
Bethel School District No.-
New Jersey v. T.L.O. (198

misdemeanor

while driving

nvironmentffor All Students, Policy Brief, April 2010
ds, Policy Brief, July 2007

g: Policy Conside
A DEPARTMENT

National School Safety Center: http://www.schoolsafety.us
U.S. Department of Education: http://www.ed.gov

(3/10 3/12) 10/19
Policy Adopted: 2/14/23

Policy Amended:
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Students

‘ Child AbuSERépeFting-PFeeedupes Prévention and Reporting -

the safety and well- bemg of dIStrICt students and desires to facilitate the prevention of and response to

child abuse and neglect. The Superintendent/Principal or designee shall establish-regulationsforuse-by
districtemployeesinidentifyingandrepertingsuch-ncidents develop and implement strategies for

preventing, recognizing, and promptly reporting known or suspected child abuse and neglect.

The Superintendent/Principal or desighee may provide a student who is a victim of abuse with school-based
mental health services or other support services and/or may refer the student to resources available within
the community as needed.

(cf. 1400 - Relations Between Other Governmental Agencies and the Schools)
(cf. 5141.41 - Child Abuse Prevention)

(cf. 5142 — Safety)

(cf. 5141.6 - School Health Services)

(cf. 6164.2 - Guidance/Counseling Services)

Child Abuse Prevention

The district's instructional program shall include age-appropriate and culturally sensitive child abuse
prevention curriculum. This curriculum shall explain students' right to live free of abuse, include instruction
in the skills and techniques needed to identify unsafe situations and react appropriately and promptly,
inform students of available support resources, and teach students how to obtain help and disclose
incidents of abuse.

(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault
awareness and prevention. Upon written request of a student's parent/guardian, the student shall be
excused from taking such instruction. (Education Code 51900.6)

The Superintendent/Principal or designee shall, to the extent feasible, seek to incorporate community
resources into the district's child abuse prevention programs and may use these resources to provide
parents/guardians with instruction in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent/Principal or designee shall establish regulationsforuseby-district-employeesin
identifying-and-reporting-such-neidents: procedures for the identification and reporting of known and

suspected child abuse and neglect in accordance with law.

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)

AGENDA ITEM # |2-O
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Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety
plan. (Education Code 32282)

(cf. 0450 - Comprehensive Safety Plan)

District employees, who are mandated reporters as defined by law and administrative regulation, are

obligated to report all known or suspected incidents of child abuse and neglect in accordance with law,
Board Policy and administrative regulation. Employees shall not investigate any suspected incidents but
rather shall fully cooperate with agencies responsible for reporting, investigating and prosecuting cases of
child abuse and neglect.

(cf. 4131- Staff Development)
(cf. 4231 — Staff Development)
(cf. 4331 — Staff Development)

In. the event that training is not provided to employees mandated to report child abuse and neglect, the
Superintendent/Principal or designee shall report to the California Department of Education the reasons
that such training is not provided. (Penal Code 11165.7)

Legal Reference:

EDUCATION CODE

32280-32288 Comprehensive school safety plans

33195 Heritage schools, mandated reporters

33308.1 Guidelines on procedure for filing child abuse complaints
44252 Teacher credentialing

44691 Staff development in the detection of child abuse and neglect
44807 Duty concerning conduct of students

48906 Notification when student released to peace officer

48987 Dissemination of reporting guidelines to parents

49001 Prohibition of corporal punishment

51220.5 Parenting skills education

51900.6 Sexual abuse and sexual assault awareness and prevention
PENAL CODE

152.3 Duty to report murder, rape, or lewd or lascivious act

273a Willful cruelty or unjustifiable punishment of child; endangering life or health
288 Definition of lewd or lascivious act requiring reporting
11164-11174.3 Child Abuse and Neglect Reporting Act

WELFARE AND INSTITUTIONS CODE

15630-15637 Dependent adult abuse reporting
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CODE OF REGULATIONS, TITLE 5

4650 Filing complaints with CDE, special education students

UNITED STATES CODE, TITLE 42 . - S
11434a McKinney-Vento Homeless Assistance Act; definitions

COURT DECISIONS

Camreta v. Greene (2011) 131 S.Ct. 2020

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS
Health Education Content Standards for California Public Schools, Kindergarten Through Grade Twelve
Health Framework for California Public Schools, Kindergarten Through Grade Twelve

WEB SITES

California Attorney General's Office, Suspected Child Abuse Report Form:
http://www.ag.ca.gov/childabuse/pdf/ss_8572.pdf

California Department of Education, Safe Schools: http://www.cde.ca.gov/Is/ss/ap
California Department of Social Services, Children and Family Services Division:
http://www.childsworld.ca.gov

U.S. Department of Health and Human Services, Child Welfare Information Gateway:
https://www.childwelfare.gov/can

(3/88 6/93 3/01 7/02 11/04) 12/14
Policy Adopted: 2/10/04

Policy Amended: 2/14/23



Manchester Union Elementary School District AR 5141.4 (a)
Students

Child Abuse Repeorting-RProcedures-Prevention and Reporting

Definitions

Child abuse or neglect includes the following: (Penal Code 11165.5, 11165.6)

1. A physical injury or death inflicted by other than accidental means on a child by another person
2. Sexual abuse of a child, including sexual assault or sexual exploitation, as defined in Penal Code
11165.1

3. Neglect of a child as defined in Penal Code 11165.2

4. Willful ervetty-erunjustifiablepunishmentharming or injuring of a child or the endangering of
the person or health of a child as defined in Penal Code 11165.3

5. Unlawful corporal punishment or injury restltingina-traumatic-condition as defined in Penal
Code 11165.4

6. Abuse or neglect of a child in out-of-home care, including at school, as defined in Penal Code
111.65.5

(cf. 4119.21/4219.21/4319.21 - Professional Standards)
(cf. 5145.7 - Sexual Harassment)

Child abuse or neglect does not include:
1. A mutual affray between minors (Penal Code 11165.6)

2. An injury caused by reasonable and necessary force used by a peace officer acting within the
course and scope of his/her employment (Penal Code 11165.6)

(cf. 3515.3 - District Police/Security Department)

3. An injury resulting from the exercise by a teacher, vice principal, principal, or other certificated
employee of the same degree of physical control over a student that a parent/guardian would be
privileged to exercise, not exceeding the amount of physical control reasonably necessary to
maintain order, protect property, protect the health and safety of students, or maintain proper and
appropriate conditions conducive to learning (Education Code 44807)

4. An ameunt injury caused by a school employee's use of force that is reasonable and necessary

fora-schoolemployee to quell a disturbance threatening physical injury to persons or damage to
property, to protect himself/herself, or to obtain weapons or other dangerous objects within the

control of a student (Education Code 49001)
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(cf. 5131.7 - Weapons and Dangerous Instruments)
(cf. 5144 - Discipline)
(cf. 6159.4 - Behavioral Interventions for Special Education Students)

5. Physical pain or discomfort caused by athletic competition or other such recreational activity
voluntarily engaged in by a student (Education Code 49001)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6145.2 - Athletic Competition)

6. Homelessness or classification as an unaccompanied minor (Penal Code 11165.15)

Mandated reporters include, but are not limited to, teachers; instructional aides; teacher's aides or
assistants; classified employees; certificated pupil personnel employees; administrative officers or
supervisors of child attendance; athletic coaches, administrators, and directors; administrators and
employees of a licensed child day care facility; Head Start teachers; district police or security officers;
licensed nurses or health care providers; and administrators, presenters, and counselors of a child abuse
prevention program. (Penal Code 11165.7)

(cf.5141.41 Child Abuse Prevention)

Reasonable suspicion means that it is objectively reasonable for a person to entertain a suspicion, based
upon facts that could cause a reasonable person in a like position, drawing when appropriate on his/her
training and experience, to suspect child abuse or neglect. However, reasonable suspicion does not require
certainty that child abuse or neglect has occurred nor does it require a specific medical indication of child
abuse or neglect. (Penal Code 11166)

Reportable Offenses

#:¥Note: Penal Code 11166 specifies that a mandated reporter has a duty to report when acting in his/her professional
capacity or within the scope of employment. When a mandated reporter is acting in a private capacity, like other private
citizens, he/she has the discretion whether or not to make a report.***

A mandated reporter shall make a report using the procedures provided below whenever, in his/her
professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a
child whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or
neglect. (Penal Code 11166)

Any mandated reporter who has knowledge of or who reasonably suspects that a child is suffering serious
emotional damage or is at a substantial risk of suffering serious emotional damage, based on evidence of
severe anxiety, depression, withdrawal, or untoward aggressive behavior toward self or others, may make a
report to the appropriate agency. (Penal Code 11166.05, 11167)

Any district employee who reasonably believes that he/she has observed the commission of a murder,
rape, or lewd or lascivious act by use of force, violence, duress, menace, or fear of immediate and unlawful
bodily injury against a victim who is a child under age 14 shall notify a peace officer. (Penal Code 152.3,

288)
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Responsibility for Reporting

The reporting duties of mandated reporters are individual and cannot be delegated to another person.
Reporting the information to an employer, supervisor or the Superintendent/Principal or designee, school
counsellor, co-worker, or other person shall not be a substitute for making a mandated report to the
appropriate agency. (Penal Code 11166)

When two or more mandated reporters jointly have knowledge of a known or suspected instance of child
abuse or neglect, the report may be made by a member of the team selected by mutual agreement and a
single report may be made and signed by the selected member of the reporting team. Any member who
has knowledge that the member designated to report has failed to do so shall thereafter make the report.
(Penal Code 11166)

No supervisor or administrator shall impede or inhibit a mandated reporter from making a report. (Penal
Code 11166)

Any person not identified as a mandated reporter who has knowledge of or observes a child whom he/she
knows or reasonably suspects has been a victim of child abuse or neglect may report the known or
suspected instance of child abuse or neglect to the appropriate agency. (Penal Code 11166)

(cf. 1240 - Volunteer Assistance)

Reporting Procedures

1. Initial Telephone Report

s £F

ho do
>
7’

nrah
pTood

suchrepoerts-or-the-countywelfare department: Immediately or as soon as practicable after knowing or
observing suspected child abuse or neglect, a mandated reporter shall make an initial report by telephone
to any police department (excluding a school district police/security department), sheriff's department,
county probation department if designated by the county to receive such reports, or county welfare
department. (Penal Code 11165.9, 11166)

(Name of appropriate agency)

(Address)

(Phone number)
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When the initial telephone report is made, the mandated reporter shall note the name of the official
contacted, the date and time contacted, and any instructions or advice received.

2. Written Report

Within 36 hours of reeeiving knowing or observing the information concerning the incident, the mandated
reporter shall then prepare and either send, fax, or electronically submit to the appropriate agency a

written follow-up report hat, which includes a completed Department of Justice form (SS 8572). (Penal
Code 11166, 11168)

The Department of Justice form may be obtained from the district office or other appropriate agencies,
such as the county probation or welfare department or the police or sheriff's department.

Reports of suspected child abuse or neglect shall include, if known: (Penal Code 11167)

a. The name, business address, and telephone number of the person making the report and the
capacity that makes the person a mandated reporter

b. The child's name and address, present location, and, where applicable, school, grade, and class
C. The names, addresses, and telephone numbers of the child's parents/guardians
d. The name, address, telephone number, and other relevant personal information about the

person who might have abused or neglected the child

e. The information that gave rise to the reasonable suspicion of child abuse or neglect and the
source(s) of that information

The mandated reporter shall make a report even if some of this information is not known or is uncertain to
him/her. (Penal Code 11167)

The mandated reporter may give to an investigator from an agency investigating the case, including a
licensing agency, any information relevant to an incident of child abuse or neglect or to a report made for
serious emotional damage pursuant to Penal Code 11166.05. (Penal Code 11167)

3. Internal Reporting

The mandated reporter shall not be required to disclose his/her identity to his/her supervisor, or the
Superintendent/Principal or designee. (Penal Code 11166)
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However, employees reporting child abuse or neglect to an appropriate agency are encouraged, but not
required, to notify the Superintendent/Principal or designee as soon as possible after the initial telephone
report to the appropriate agency. When so notified, the designee shall inform the
Superintendent/Principal.

The Superintendent/Principal or designee so notified shall provide the mandated reporter with any
assistance necessary to ensure that reporting procedures are carried out in accordance with law, Board
policy, and administrative regulation. At the mandated reporter's request, the Superintendent/Principal or
designee may assist in completing and filing the necessary forms.

Reporting the information to an employer, supervisor, principal, school counselor, co-worker, or other
person shall not be a substitute for making a mandated report to the appropriate agency. (Penal Code
11166)

Any person shall notify a peace officer if he/she reasonably believes that he/she has observed the
commission of any of the following offenses where the victim is a child under age 14: (Penal Code 152.3,
288)

e Murder
e Rape
e Lewd or lascivious act by force, violence, duress, or fear of immendiate and unlawful bodily injury

Training

Within the first six weeks of each school year, the Superintendent/Principal or designee shall provide
training on mandated reporting requirements to district employees and persons working on their behalf
who are mandated reporters. Any school personnel hired during the school year shall receive such training
within the first six weeks of employment. (Education Code 44691; Penal Code 11165.7)

Training shall also include guidance in the appropriate discipline of students, physical contact with students,
and maintenance of ethical relationships with students to avoid actions that may be interpreted as child
abuse.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)
(cf. 5144 - Discipline)

(cf.5145.7 — Sexual Harassment)

The Superintendent/Principal or designee shall use the online training module provided by the California
Department of Social Services (Education Code 44691) or the Keenan online training modules. If the
Keenan training moduels are used the Superintendent/Principal or designee must report this to the CDE.
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The training shall include, but not necessarily be limited to, training in identification and reporting of child
abuse and neglect. In addition, the training shall include information that failure to report an incident of
-known or reasonably suspected child abuse or neglect as required by law is a misdemeanor punishable by
imprisonment and/or a fine as specified. (Education Code 44691; Penal Code 11165.7)

The Superintendent/Principal or designee shall obtain and retain proof of each mandated reporter's
completion of the training: use of a sign-in sheet in the case of a group training or, submission of a
certificate of completion in the case of individual online training. (Education Code 44691)

In addition, at least once every three years, school personnel may receive training in the prevention of child
abuse, including sexual abuse, on school grounds, by school personnel, or in school-sponsored programs.
(Education Code 44691)

Victim Interviews by Social Services

***Note: Penal Code 11174.3 authorizes a representative from the Department of Social Services or another
government agency investigating suspected child abuse or neglect to interview a student during school hours, on school
grounds, concerning a report of child abuse or neglect that occurred at home or in an out-of-home care facility.
However, there is no clear guidance regarding the procedures to be followed if a social worker is accompanied by law
enforcement. In Greene v. Camreta, the 9th Circuit Court of Appeals had ruled that, absent exigent circumstances, a
social worker and sheriff could not question a student in school without obtaining a warrant, court order, or
parent/guardian consent. Subsequently, that ruling was vacated by the U.S. Supreme Court on appeal (Camreta v.
Greene) since the case was then moot. Districts should proceed with caution and consult with legal counsel as
necessary.***

Department of Social Services or another government agency is investigating suspected child abuse or
neglect that occurred within the child's home or out-of-home care facility, the student may be interviewed
by an agency representative during school hours, on school premises. Fhe-Child-shaltbegiventhe-The
Superintendent/Principal or designee shall give the student the choice of being interviewed in private or in
the presence of any adult school employee or volunteer aide selected by the student. (Penal Code 11174.3)

A staff member or volunteer aide selected by a child may decline to be present at the interview. If the
selected person accepts, the Superintendent/Principal or designee shall inform him/her of the following
requirements: (Penal Code 11174.3)

1. The purpose of the selected person's presence at the interview is to lend support to the child
and enable him/her to be as comfortable as possible.

2. The selected person shall not participate in the interview.
3. The selected person shall not discuss the facts or circumstances of the case with the child.

4. The selected person is subject to the confidentiality requirements of the Child Abuse and
Neglect Reporting Act, a violation of which is punishable as specified in Penal Code 11167.5.
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If a staff member agrees to be present, the interview shall be held at a time during school hours when it
does not involve an expense to the school. (Penal Code 11174.3)

Release of Child to Peace Officer

When a child is released to a peace officer and taken into custody as a victim of suspected child abuse or
neglect, the Superintendent/Principal or designee shall not notify the parent/guardian as required in other
instances of removal of a child from school, but rather shall provide the peace officer with the address and
telephone number of the child's parent/guardian. It is the responsibility of the peace officer or agent to
notify the parent/guardian of the situation.(Education Code 48906)

(cf. 5145.11 - Questioning and Apprehension by Law Enforcement)

Parent/Guardian Complaints

***Note: Education Code 48987 requires the district to disseminate guidelines, upon request, advising
parents/guardians of procedures for filing child abuse complaints. As required by Education Code 33308.1, the CDE
has prepared sample guidelines for this purpose, which were updated in March 2014 and are available on the CDE's
web site ¥

Upon request, the Superintendent/Principal or designee shall provide parents/guardians with procedures

whereby-they-eanrepertfor reporting suspected child abuse occurring at a school site to appropriate
agencies. For parents/guardians whose primary language is not English, such procedures shall be in the

their primary language ef-the-parent/guardian and, when communicating orally regarding those

procedures, an interpreter shall be provided ferparents/guardians-whese-primarylanguageisotherthan
English. (Education Code 48987)

To file a complaint against a district employee or other person suspected of child abuse or neglect at a
school site, parents/guardians may file a report by telephone, in person, or in writing with any appropriate
agency identified above under "Reporting Procedures." If a parent/guardian makes a complaint about an
employee to any other district employee, that the employee receiving the information shall notify the
parent/guardian of procedures for filing a complaint with the appropriate agency. The employee also is
obligated pursuant to Penal Code 11166 to file a report himself/herself using the procedures described
above for mandated reporters.

(cf. 1312.1 - Complaints Concerning District Employees)

In addition, if the child is enrolled in special education, a separate complaint may be filed with the California
Department of Education pursuant to 5 CCR 4650.

(cf. 1312.3 - Uniform Complaint Procedures)

Notifications
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The Superintendent/Principal or designee shall provide to all new employees who are mandated reporters

a statement that informs them of their status as mandated reporters, their reporting obligations under
Penal Code 11166, and their confidentiality rights under Penal Code 11167. The district also shall provide
these new employees with a copy of Penal Code 11165.7, 11166, and 11167. (Penal Code 11165.7,11166.5)

(cf. 4112.9/4212.9/4312.9 - Employee Notifications)

Before beginning employment, any person who will be a mandated reporter by virtue of his/her position
shall sign a statement indicating that he/she has knowledge of the reporting obligations under Penal Code
11166 and will comply with those provisions. The signed statement shall be retained by the
Superintendent/Principal or designee. (Penal Code 11166.5)

Employees who work with dependent adults shall be notified of legal responsibilities and reporting
procedures pursuant to Welfare and Institutions Code 15630-15637.

The Superintendent or designee also shall notify all employees that:

1. A mandated reporter who reports a known or suspected instance of child abuse or neglect shall not
be held civilly or criminally liable for making a report and this immunity shall apply even if the mandated
reporter acquired the knowledge or reasonable suspicion of child abuse or neglect outside of his/her
professional capacity or outside the scope of his/her employment. Any other person making a report shall
not incur civil or criminal liability unless it can be proven that he/she knowingly made a false report or
made a report with reckless disregard of the truth or falsity of the report. (Penal Code 11172)

2. If a mandated reporter fails to timely report an incident of known or reasonably suspected child
abuse or neglect, he/she is may be guilty of a misdermeaner crime punishable by a fine and/or
imprisonment. (Penal Code 11166)

3. No employee shall be subject to any sanction by the district for making a report unless it can be
shown that he/she knowingly made a false report or made a report with reckless disregard of the truth or
falsity of the report. (Penal Code 11166)

(3/88 6/93 3/0111/10 12/14) 5/16
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Students

Suspension-And Expulsion/Due Pro"’.c'éés

The Governing Board desires to provide district students access to educational opportunities in an orderly
school environment that protects their safety and security, ensures their welfare and well-being, and
promotes their learning and development. The Board shall develop rules and regulations setting the
standards of behavior expected of district students and the disciplinary processes and procedures for
addressing violations of those standards, including suspension and/or expulsion.

(cf. 5131 - Conduct)
(cf. 5131.1 - Bus Conduct)
(cf. 5131.2 - Bullying)

The grounds for suspension and expulsion and the procedures for considering, recommending, and/or
implementing suspension and expulsion shall be only those specified in law, in this policy, and in the
accompanying administrative regulation. :

Except when otherwise permitted by law, a student may be suspended or expelled only when the behavior
is related to a school activity or school attendance occurring within any district school or another school
district, regardless of when it occurs, including, but not limited to, the following: (Education Code 48900(s))

1. While on school grounds
2. While going to or coming from school
3. During the lunch period, whether on or off the school campus

(cf. 5112.5 - Open/Closed Campus)

4, During, going to, or coming from a school-sponsored activity

District staff shall enforce the rules concerning suspension and expulsion of students fairly, consistently,
equally, and in accordance with the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

Appropriate Use of Suspension Authority

Except when a student's act violates Education Code 48900(a)-(e), as listed in items #1-5 under "Grounds
for Suspension and Expulsion: Grades K-8" of the accompanying administrative regulation, or when the
student's presence causes a danger to others, suspension shall be used only when other means of
correction have failed to bring about proper conduct. (Education Code 48900.5, 48900.6)

(cf. 5138 - Conflict Resolution/Peer Mediation)

(cf. 5144 - Discipline)

(cf. 6142.4 - Service Learning/Community Service Classes)
(¢f. 6164.2 - Guidance/Counseling Services)

(cf. 6164.5 - Student Success Teams)

AGENDA ITEM # 50
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A student's parents/guardians shall be notified as soon as possible when there is an escalating pattern of
misbehavior that could lead to on-campus or off-campus suspension.

No student in grades K-8 may be suspended for disruption or willful defiance, except by a teacher pursuant
to Education Code 48910. (Education Code 48900)

Students shall not be suspended or expelled for truancy, tardiness, or absenteeism from assigned school
activities.

(cf. 5113 - Absences and Excuses)
(cf. 5113.1 - Chronic Absence and Truancy)

On-Campus Suspension

To ensure the proper supervision and ongoing learning of students who are suspended for any of the
reasons enumerated in Education Code 48900 and 48900.2, but who pose no imminent danger or threat to
anyone at school and for whom expulsion proceedings have not been initiated, the
Superintendent/Principal or designee shall establish a supervised suspension classroom program which
meets the requirements of law.

Except where a supervised suspension is permitted by law for a student's first offense, supervised
suspension shall be imposed only when other means of correction have failed to bring about proper

conduct. (Education Code 48900.5)

Authority to Expel

A student may be expelled only by the Board. (Education Code 48918(j))

As required by law, the Superintendent/Principal shall recommend expulsion and the Board shall expel any
student found to have committed any of the following "mandatory recommendation and mandatory
expulsion" acts at school or at a school activity off school grounds: (Education Code 48915)

1. Possessing a firearm which is not an imitation firearm, as verified by a certificated employee,
unless the student had obtained prior written permission to possess the item from a certificated
school employee, with the principal or designee's concurrence

(cf. 5131.7 - Weapons and Dangerous Instruments)

2. Selling or otherwise furnishing a firearm
3. Brandishing a knife at another person
4. Unlawfully selling a controlled substance listed in Health and Safety Code 11053-11058

5. Committing or attempting to commit a sexual assault as defined in Penal Code 261, 266c, 286,
288, 288a, or 289, or committing a sexual battery as defined in Penal Code 243.4

6. Possessing an explosive as defined in 18 USC 921

For all other violations listed in the accompanying administrative regulation, the Superintendent /Principal
shall have the discretion to recommend expulsion of a student. If expulsion is recommended, the Board
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shall order the student expelled only if it makes a finding of either or both of the following: (Education
Code 48915(b) and (e))

-~ ~ .
- ES
- .

1. That other means of correction are not feasible or have repeatedly failed to bring about proper

conduct
2. That due to the nature of the violation, the presence of the student causes a continuing danger

to the physical safety of the student or others
A vote to expel a student shall be taken in an open session of a Board meeting.

The Board may vote to suspend the enforcement of the expulsion order pursuant to the requirements of
law and the accompanying administrative regulation. (Education Code 48917)

No student shall be expelled for disruption or willful defiance. (Education Code 48900)
Due Process

The Board shall provide for the fair and equitable treatment of students facing suspension and/or expulsion
by affording them their due process rights under the law. The Superintendent/Principal or designee shall
comply with procedures for notices, hearings, and appeals as specified in law and administrative regulation.
(Education Code 48911, 48915, 48915.5, 48918)

(cf. 5119 - Students Expelled from Other Districts)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Maintenance and Monitoring of OQutcome Data

The Superintendent /Principal or designee shall maintain outcome data related to student suspensions and
expulsions in accordance with Education Code 48900.8 and 48916.1, including, but not limited to, the
number of students recommended for expulsion, the grounds for each recommended expulsion, the
actions taken by the Board, the types of referral made after each expulsion, and the disposition of the
students after the expulsion period. For any expulsion that involves the possession of a firearm, such data
shall include the name of the school and the type of firearm involved, as required pursuant to 20 USC 7961.
Suspension and expulsion data shall be reported to the Board annually and to the California Department of
Education when so required.

In presenting the report to the Board, the Superintendent/Principal or designee shall disaggregate data on
suspensions and expulsions by numerically significant student subgroups, including, but not limited to,
ethnic subgroups, socioeconomically disadvantaged students, English learners, students with disabilities,
foster youth, and homeless students. Based on the data, the Board shall address any identified disparities in
the imposition of student discipline and shall determine whether and how the district is meeting its goals
for improving school climate as specified in its local control and accountability plan.

(cf. 0460 - Local Control and Accountability Plan)
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Legal Reference:

EDUCATION CODE

212.5 Sexual harassment

233 Hate violence

1981-1981.5 Enrollment of students in community school
8239.1 Prohibition against expulsion of preschool student
17292.5 Program for expelled students

32261 Interagency School Safety Demonstration Act of 1985
35145 Open board meetings

35146 Closed sessions (regarding suspensions)

35291 Rules (for government and discipline of schools)
35291.5 Rules and procedures on school discipline
48645.5 Readmission; contact with juvenile justice system
48660-48666 Community day schools

48853.5 Foster youth

48900-48927 Suspension and expulsion

48950 Speech and other communication

48980 Parental notifications

49073-49079 Privacy of student records

52052 Numerically significant student subgroups
52060-52077 Local control and accountability plan
64000-64001 Consolidated application

CIVIL CODE

47 Privileged communication

48.8 Defamation liability

CODE OF CIVIL PROCEDURE

1985-1997 Subpoenas; means of production
GOVERNMENT CODE

11455.20 Contempt

54950-54963 Ralph M. Brown Act

HEALTH AND SAFETY CODE

11014.5 Drug paraphernalia

11053-11058 Standards and schedules

LABOR CODE

230.7 Employee time off to appear in school on behalf of a child
PENAL CODE

31 Principal of a crime, defined

240 Assault defined

241.2 Assault fines

242 Battery defined

243.2 Battery on school property

243.4 Sexual battery

245 Assault with deadly weapon

245.6 Hazing

261 Rape defined

266¢ Unlawful sexual intercourse

286 Sodomy defined

288 Lewd or lascivious acts with child under age 14

288a Oral copulation

BP 5144.1 (a)
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289 Penetration of genital or anal openings
_417.27 laser pointers

%~ 422.55 Hate crime defined

422.6 Interference with exercise of civil rights

422.7 Aggravating factors for punishment

422.75 Enhanced penalties for hate crimes

626.2 Entry upon campus after written notice of suspension or dismissal without permission
626.9 Gun-Free School Zone Act of 1995

626.10 Dirks, daggers, knives, razors, or stun guns

868.5 Supporting person; attendance during testimony of witness

WELFARE AND INSTITUTIONS CODE

729.6 Counseling

UNITED STATES CODE, TITLE 18

921 Definitions, firearm

UNITED STATES CODE, TITLE 20

1415(K) Placement in alternative educational setting

7961 Gun-free schools

UNITED STATES CODE, TITLE 42

11432-11435 Education of homeless children and youths

COURT DECISIONS

T.H. v. San Diego Unified School District (2004) 122 Cal. App. 4th 1267

Woodbury v. Dempsey (2003) 108 Cal. App. 4th 421

Board of Education of Sacramento City Unified School District v. Sacramento County Board of Education and
Kenneth H. (2001) 85 Cal.App.4th 1321

Fremont Union High School District v. Santa Clara County Board (1991) 235 Cal. App. 3d 118
Garcia v. Los Angeles Board of Education (1991) 123 Cal. App. 3d 807

John A. v. San Bernardino School District (1982) 33 Cal. 3d 301

ATTORNEY GENERAL OPINIONS

84 Ops.Cal.Atty.Gen. 146 (2001)

80 Ops.Cal.Atty.Gen. 348 (1997)

80 Ops.Cal.Atty.Gen. 91 (1997)

80 Ops.Cal.Atty.Gen. 85 (1997)

Management Resources:

U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS

Dear Colleague Letter on the Nondiscriminatory Administration of School Discipline, January 2014
WEB SITES

CSBA: http://www.csba.org

California Attorney General's Office: http://www.oag.ca.gov

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Office for Civil Rights: http://www.ed.gov/about/offices/list/ocr/docs/crdc-
2012-data-summary.pdf

U.S. Department of Education, Office of Safe and Healthy Students:
http://www?2.ed.gov/about/offices/list/oese/oshs

(12/17 10/18) 3/20
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Students
Suspension And Expulsion/Due Process

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes. However,
suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student will
receive continuing instruction for the length of day prescribed by the Governing Board for students of
the same grade level

2. Referral to a certificated employee designated by the principal to advise students
3. Removal from the class, but without reassignment to another class or program, for the
remainder of the class period without sending the student to the Superintendent/Principal or

designee as provided in Education Code 48910

Expulsion means removal of a student from the immediate supervision and control or the general
supervision of school personnel. (Education Code 48925)

¢ Notice of Regulations

At the beginning of each school year, the Superintendent/Principal shall ensure that all students and
parents/guardians are notified in writing of all school rules related to discipline, including suspension and
expulsion. (Education Code 35291, 48900.1, 48980)

(cf. 5144 - Discipline)
(cf. 5145.6 - Parental Notifications)

Grounds for Suspension and Expulsion: Grades K-8

**Note: The acts for which students may be suspended or expelled are specified in law, the following section, and the
sections below titled "Additional Grounds for Suspension and Expulsion: Grades 4-12," and "Additional Grounds for
Suspension and Expulsion: Grades 9-12." The Board does not have authority to add to those enumerated acts.
However, the Board has authority to prohibit suspension or expulsion for certain acts for which suspension or expulsion
is permissible rather than mandatory. The Board may consider limiting the use of suspension and expulsion for such
offenses as part of the district plan to address school climate within the local control and accountability plan required
pursuant to Education Code 52060. In addition, pursuant to Education Code 48900.5, a district is not authorized to
suspend a student for certain specified violations unless other means of correction have failed to bring about proper
conduct. ¥¥*¥

Acts for which a student, including a student with disabilities, may be suspended or expelled shall be only
those specified as follows and in the sections "Additional Grounds for Suspension and Expulsion: Grades 4-
12" below:



(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

1. Caused, attempted to cause, or threatened to cause physical injury to another person; willfully
used force or violence upon another person, except in self-defense; or committed as an aider or
abettor, as adjudged by a juvenile court, a crime of physical violence in which the victim suffered
great or serious bodily injury (Education Code 48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
object, unless, in the case of possession of any object of this type, the student had obtained written
permission to possess the item from a certificated school employee, with the principal or designee's
concurrence (Education Code 48900(b))

(cf. 5131 - Conduct)
(cf. 5131.7 - Weapons and Dangerous Instruments)

3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any
controlled substance as defined in Health and Safety Code 11053-11058, alcoholic beverage, or
intoxicant of any kind (Education Code 48900(c))

(cf. 3513.4 - Drug and Alcohol Free Schools)
(cf. 5131.6 - Alcohol and Other Drugs)

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in
Health and Safety Code 11053-11058, alcoholic beverage, or intoxicant of any kind, and then sold,
delivered, or otherwise furnished to any person another liquid, substance, or material and
represented same as such controlled substance, alcoholic beverage, or intoxicant (Education Code
48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(e))

6. Caused or attempted to cause damage to school property or private property (Education Code
48900(f))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including, but
not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew
packets, and betel, except that this restriction shall not prohibit a student from using or possessing
prescription products (Education Code 48900(h))

(cf. 5131.62 - Tobacco)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code
48900(i))

10.  Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as
defined in Health and Safety Code 11014.5 (Education Code 48900(j))

11.  Knowingly received stolen school property or private property (Education Code 48900(l))



12. Possessed an imitation firearm (Education Code 48900(m))

Imitation firearm means a replica of a firearm that is so substantially similar in physical properties to an
existing firearm as to lead a reasonable person to conclude that the replica is a firearm. (Education Code
48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c, 286,
288, 288a, or 289, or committed a sexual battery as defined in Penal Code 243.4 (Education Code
48900(n))

14. Harassed, threatened, or intimidated a student who is a complaining witness or witness ina
school disciplinary proceeding for the purpose of preventing that student from being a witness
and/or retaliating against that student for being a witness (Education Code 48900(0))

15.  Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma
(Education Code 48900(p))

16. Engaged in, or attempted to engage in, hazing (Education Code 48900(q))

Hazing means a method of initiation or pre-initiation into a student organization or body, whether or not
the organization or body is officially recognized by an educational institution, which is likely to cause serious
bodily injury or personal degradation or disgrace resulting in physical or mental harm to a former, current,
or prospective student. Hazing does not include athletic events or school-sanctioned events. (Education
Code 48900(q))

17. Engaged in an act of bullying (Education Code 48900(r))

Bullying means any severe or pervasive physical or verbal act or conduct, including communications made
in writing or by means of an electronic act, directed toward one or more students that has or can
reasonably be predicted to have the effect of placing a reasonable student in fear of harm to self or
property; cause the student to experience a substantially detrimental effect on physical or mental health;
or cause the student to experience substantial interferences with academic performance or ability to
participate in or benefit from the services, activities, or privileges provided by a school. (Education Code
48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or intimidation, as
defined in Education Code 48900.2, 48900.3, or 48900.4 and below in the section "Additional Grounds for
Suspension and Expulsion: Grades 4-12," that has any of the effects described above on a reasonable
student.

Bullying also includes an act of cyber sexual bullying by a student through the dissemination of, or the
solicitation or incitement to disseminate, a photograph or other visual recording that depicts a nude, semi-
nude, or sexually explicit photograph or other visual recording of an identifiable minor, when such
dissemination is to another student or to school personnel by means of an electronic act and has or can be
reasonably predicted to have one or more of the effects of bullying described above. Cyber sexual bullying
does not include a depiction, portrayal, or image that has any serious literary, artistic, educational, political,
or scientific value or that involves athletic events or school-sanctioned activities.



Electronic act means the creation or transmission originated on or off the school site by means of an
electronic device, including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication including, but not limited to: (Education
Code 48900(r))

a. A message, text, sound, video, or image

b. A post on a social network Internet web site, including, but not limited to, posting to or
creating a burn page or creating a credible impersonation or false profile for the purpose of causing a
reasonable student any of the effects of bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been identified as a
student with a disability, who exercises average care, skill, and judgment in conduct for a person of the
student's age, or for a person of the student's age and disability. (Education Code 48900(r))

(cf. 1114 - District-Sponsored Social Media)

(cf. 5131.2 - Bullying)

(cf. 6163.4 - Student Use of Technology)

(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education)
(cf. 6164.6 - Identification and Education under Section 504)

18.  Aided or abetted the infliction or attempted infliction of physical injury on another person, as
defined in Penal Code 31 (Education Code 48900(t))

19.  Made terrorist threats against school officials and/or school property (Education Code
48900.7)

A terrorist threat includes any written or oral statement by a person who willfully threatens to commit a
crime which will result in death or great bodily injury to another person or property damage in excess of
$1,000, with the specific intent that the statement is to be taken as a threat, even if there is no intent of
actually carrying it out. (Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-8

A student in grades 4-8 shall be subject to suspension or recommendation for expulsion when it is
determined that the student:

1. Committed sexual harassment as defined in Education Code 212.5 (Education Code 48900.2)

Sexual harassment means conduct which, when considered from the perspective of a reasonable person of
the same gender as the victim, is sufficiently severe or pervasive as to have a negative impact upon the
victim's academic performance or to create an intimidating, hostile, or offensive educational environment.
(Education Code 212.5, 48900.2)

(cf. 5145.7 - Sexual Harassment)

2. Caused, attempted to cause, threatened to cause, or participated in an act of hate violence as
defined in Education Code 233 (Education Code 48900.3)



Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such acts include
injuring or intimidating a victim, interfering with the exercise of a victim's civil rights, or damaging a victim's
property because of the victim's race, ethnicity, religion, nationality, disability, gender, gender identity,
gender expression, or sexual orientation; a perception of the presence of any of those characteristics in the
victim; or the victim's association with a person or group with one or more of those actual or perceived
characteristics. (Education Code 233; Penal Code 422.55)

(cf. 5145.9 - Hate-Motivated Behavior)

3. Intentionally engaged in harassment, threats, or intimidation against district personnel or
students that is sufficiently severe or pervasive to have the actual and reasonably expected effect of
materially disrupting classwork, creating substantial disorder, and invading the rights of school
personnel or students by creating an intimidating or hostile educational environment (Education
Code 48900.4)

(cf. 5145.3 - Nondiscrimination/Harassment)

Suspension from Class by a Teacher

*Note: The following section is optional and may be revised to reflect district practice. While Education Code
48900(k) prohibits a district from suspending students in grades K-8 for disruption or willful defiance, it still allows for a
teacher to suspend a K-8 student on these grounds. ***

A teacher may suspend a student from class for the remainder of the day and the following day for any of
the acts specified in Education Code 48900 and listed as items #1-18 under "Grounds for Suspension and
Expulsion: Grades K-8" above or for disruption or willful defiance at any grade level. (Education Code
48910)

When suspending a student from class, the teacher shall immediately report this action to the
Superintendent/Principal or designee and send the student to the Superintendent/Principal or designee for
appropriate action. If that action requires the continuing presence of the student at school, the student
shall be appropriately supervised during the class periods from which the student has been suspended.
(Education Code 48910)

As soon as possible after the teacher decides to suspend the student, the teacher shall ask the student's
parent/guardian to attend a parent-teacher conference regarding the suspension. A counselor or
psychologist may attend the conference if it is practicable, and the Superintendent/Principal shall attend if
either the parent/guardian or teacher so requests. (Education Code 48910)

A student suspended from class shall not be returned to class during the period of the suspension without
the approval of the teacher of the class and the Superintendent/Principal or designee. (Education Code
48910)

A student suspended from class shall not be placed in another regular class during the period of
suspension. However, a student assigned to more than one class per day may continue to attend other
regular classes except those held at the same time as the class from which the student was suspended.
(Education Code 48910)

The teacher of any class from which a student is suspended may require the student to complete any
assignments and tests missed during the removal. (Education Code 48913)



Suspension by Superintendent/Principal or their Designee

To implement disciplinary progedures, the Superintendent/Principal may, in writing, designate a
certificated employee to assist with disciplinary procedures when the Superintendent/Principal is absent
from the school site. : :

The Superintendent/Principal, or designee shall immediately suspend any student found at school or at a
school activity to have committed any of the acts listed in the Board policy under "Authority to Expel” for
which a recommendation of expulsion is required. (Education Code 48915(c))

The Superintendent/Principal or designee may impose a suspension for a first offense if it is determined
that the student violated any of items #1-5 listed under "Grounds for Suspension and Expulsion: Grades K-
8" above or if the student's presence causes a danger to persons. (Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent/Principal or designee
has determined that other means of correction have failed to bring about proper conduct. (Education Code
48900.5)

When other means of correction are implemented prior to imposing suspension or supervised suspension
upon a student, the Superintendent/Principal or designee shall document the other means of correction
used and retain the documentation in the student's record. (Education Code 48900.5)

(cf. 5125 - Student Records)

Length of Suspension

The Superintendent/Principal or designee may suspend a student from school for not more than five
consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year. However, if
a student enrolls in or is transferred to another regular school, an opportunity school, or continuation
school or class for the purpose of adjustment, the student may be suspended for not more than 30 school
days in a school year. The district may count suspensions that occur while a student is enrolled in another
school district toward the maximum number of days for which the student may be suspended in any school
year. (Education Code 48903, 48911, 48912)

(cf. 6184 - Continuation Education)

These restrictions on the number of days of suspension shall not apply when the suspension is extended
pending an expulsion. (Education Code 48911)

Due Process Procedures for Suspension

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference conducted by
the Superintendent/Principal or designee with the student and, whenever practicable, the teacher,
supervisor, or school employee who referred the student to the principal. At the conference, the



student shall be informed of the reason for the disciplinary action, including the other means of
correction that were attempted before the suspension as required pursuant to Education Code
48900.5, and the evidence against the student, and shall be given the opportunity to present the
student's version and evidence. (Education Code 48911)

" This conference may be omitted if the Superintendent/Principal or designee determines that an emergency
situation exists involving a clear and present danger to the lives, safety, or health of students or school
personnel. If a student is suspended without this conference, both the parent/guardian and student shall
be notified of the student's right to return to school for the purpose of the conference and the conference
shall be held within two school days, unless the student waives the right to it or is physically unable to
attend for any reason. In such a case, the conference shall be held as soon as the student is physically able
to return to school. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the
Superintendent/Principal or designee. A school employee shall report the suspension, including the
name of the student and the cause for the suspension, to the Superintendent/Principal or designee.
(Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall make a
reasonable effort to contact the parent/guardian by telephone or in person. Whenever a student is
suspended, the parent/guardian shall also be notified in writing of the suspension. (Education Code
48911)

This notice shall state the specific offense committed by the student. (Education Code 48900.8)
In addition, the notice may state the date and time when the student may return to school.

4. Parent/Guardian Conference: Whenever a student is suspended, school officials may request a
meeting with the parent/guardian to discuss the cause(s) and duration of the suspension, the school
policy involved, and any other pertinent matter. (Education Code 48914)

If school officials request to meet with the parent/guardian, the notice may state that the law requires the
parent/guardian to respond to such requests without delay. However, no penalties may be imposed on the
student for the failure of the parent/guardian to attend such a conference. The student may not be denied
reinstatement solely because the parent/guardian failed to attend the conference. (Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended student, the
Superintendent/Principal or designee may, in writing, extend the suspension until such time as the
Board has made a decision, provided the following requirements are followed: (Education Code
48911)

a. The extension of the original period of suspension is preceded by notice of such
extension with an offer to hold a conference concerning the extension, giving the student an
opportunity to be heard. This conference may be held in conjunction with a meeting requested
by the student or parent/guardian to challenge the original suspension.

b. The Superintendent/Principal or designee determines, following a meeting in which the
student and the student's parent/guardian were invited to participate, that the student's



presence at the school or at an alternative school would endanger persons or property or
threaten to disrupt the instructional process. (Education Code 48911)

C. If the student involved is a foster youth, the Superintendent or designee shall notify the
district liaison for foster youth of the need to invite the student's attorney and a representative
of the appropriate county child welfare agency to attend the meeting. (Education Code
48853.5, 48911, 48918.1)

(cf. 6173.1 - Education for Foster Youth)

d. If the student involved is a homeless child or youth, the Superintendent/Principal or
designee shall notify the district liaison for homeless students. (Education Code 48918.1)

(cf. 6173 - Education for Homeless Children)
In lieu of or in addition to suspending a student, the Superintendent/Principal or designee may provide
services or require the student to participate in an alternative disciplinary program designed to correct the

behavior and keep the student in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and Expulsion:
Grades K-8," and "Additional Grounds for Suspension and Expulsion: Grades 4-8," above and within the
limits specified under "Suspension by Superintendent/Principal or Designee" above. (Education Code
48912)

When the Board is considering a suspension, disciplinary action, or any other action (except expulsion)
against any student, it shall hold a closed session if a public hearing would lead to disclosure of information
that would violate a student's right to privacy under Education Code 49073-49079. (Education Code 35146,
48912)

(cf. 9321 - Closed Session)

The Board shall provide the student and parent/guardian with written notice of the closed session by
registered or certified mail or personal service. Upon receiving this notice, the student or parent/guardian
may request a public meeting, and this request shall be granted if made in writing within 48 hours after
receipt of the Board's notice. However, any discussion that conflicts with any other student's right to
privacy still shall be held in closed session. (Education Code 35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent danger or
threat to the school, students, or staff may be assigned to on-campus suspension in a separate classroom,
building, or site for the entire period of suspension. The following conditions shall apply: (Education Code
48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.



3. The on-campus suspension classroom shall promote completion of schoolwork and tests
missed by the student during the suspension.

4. The student shall be responsible for contacting the student's teacher(s) to receive assignments
to be completed in the supervised suspension classroom. The teacher(s) shall provide all assignments
and tests that the student will miss while suspended. If no such work is assigned, the person
supervising the suspension classroom shall assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the Superintendent/Principal or
designee shall notify the student's parent/guardian in person or by telephone. (Education Code 48911.1)

Superintendent/Principal’s Authority to Recommend Expulsion

Unless the Superintendent/Principal determines that expulsion should not be recommended under the
circumstances or that an alternative means of correction would address the conduct, the
Superintendent/Principal shall recommend a student's expulsion for any of the following acts: (Education
Code 48915)

1. Causing serious physical injury to another person, except in self-defense
2. Possession of any knife or other dangerous object of no reasonable use to the student
3. Unlawful possession of any controlled substance as listed in Health and Safety Code 11053-

11058, except for (a) the first offense for the possession of not more than one ounce of marijuana,
other than concentrated cannabis, or (b) the student's possession of over-the-counter medication or
other medication prescribed by a physician

4. Robbery or extortion

5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee
In determining whether or not to recommend the expulsion of a student, the Superintendent/Principal, or
designee shall act as quickly as possible to ensure that the student does not lose instructional time.

(Education Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether the student
should be expelled. The hearing shall be held within 30 school days after the Superintendent/Principal, or
designee determines that the student has committed the act(s) that form the basis for the expulsion
recommendation. (Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not more than
30 calendar days. The request for postponement shall be in writing. Any subsequent postponement may be
granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time requirements for
conducting an expulsion hearing, the Superintendent/Principal or designee may, for good cause, extend the



time period by an additional five school days. Reasons for the extension shall be included as a part of the
record when the expulsion hearing is held. (Education Code 48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing duetoa
summer recess of Board meetings of more than two weeks, the days during the recess shall not be counted
as school days. The days not counted during the recéss may not exceed 20 school days, as defined in
Education Code 48925. Unless the student requests in writing that the expulsion hearing be postponed, the
hearing shall be held not later than 20 calendar days prior to the first day of the next school year.
(Education Code 48918(a))

Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded without
unnecessary delay. (Education Code 48918(a))

Rights of Complaining Witness

An expulsion hearing involving allegations of sexual assault or sexual battery may be postponed for one
school day in order to accommodate the special physical, mental, or emotional needs of a student who is
the complaining witness. (Education Code 48918.5)

Whenever the Superintendent/Principal or designee recommends an expulsion hearing that addresses
allegations of sexual assault or sexual battery, the Superintendent/Principal or designee shall give the
complaining witness a copy of the district's suspension and expulsion policy and regulation and shall advise
the witness of the right to: (Education Code 48918.5)

1. Receive five days' notice of the scheduled testimony at the hearing
2. Have up to two adult support persons present at the hearing at the time the witness testifies
3. Have a closed hearing during the time the witness testifies

Whenever any allegation of sexual assault or sexual battery is made, the Superintendent/Principal or
designee shall immediately advise complaining witnesses and accused students to refrain from personal or
telephone contact with each other during the time when an expulsion process is pending. (Education Code
48918.5)

Written Notice of the Expulsion Hearing

Written notice of the expulsion hearing shall be forwarded to the student and the student's
parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include:
(Education Code 48900.8, 48918(b))

1. The date and place of the hearing

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion is
based

3. A copy of district disciplinary rules which relate to the alleged violation



4, Notification of the student's or parent/guardian's obligation, pursuant to Education Code
48915.1, to provide information about the student's status in the district to any other district in
which the student seeks enroliment

This obligation applies when a student is expelled for acts other than those described in Education Code
48915(a) or (c).

(cf. 5119 - Students Expelled from Other Districts)

5. The opportunity for the student or the student's parent/guardian to appear in person or be
represented by legal counsel or by a nonattorney adviser

Legal counsel means an attorney or lawyer who is admitted to the practice of law in California and is an
active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is familiar with the
facts of the case and has been selected by the student or student's parent/guardian to provide assistance at
the hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing
7. The opportunity to confront and question all witnesses who testify at the hearing
8.~ The opportunity to question all evidence presented and to present oral and documentary

evidence on the student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth and Homeless Students

If the student facing expulsion is a foster student, the Superintendent/Principal or designee shall also send
notice of the hearing to the student's attorney and a representative of an appropriate child welfare agency
at least 10 days prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent/Principal or designee shall also
send notice of the hearing to the district liaison for homeless students at least 10 days prior to the hearing.
(Education Code 48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible, including by
email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing to
consider the expulsion of the student in a session closed to the public unless the student requests in
writing at least five days prior to the hearing that the hearing be a public meeting. If such a request is
made, the meeting shall be public to the extent that privacy rights of other students are not violated.
(Education Code 48918)



Whether the expulsion hearing is held in closed or public session, the Board may meet in closed session to
deliberate and determine whether or not the student should be expelled. If the Board admits any other
person to this closed session, the parent/guardian, the student, and the counsel of the student also shall be
allowed to attend the closed session. (Education Code 48918(c))

If a hearing that involves a charge of sexual assault or sexual battery is to be conducted in public, a
complaining witness shall have the right to testify in closed session when testifying in public would threaten
serious psychological harm to the witness and when there are no alternative procedures to avoid the
threatened harm, including, but not limited to, a videotaped deposition or contemporaneous examination
in another place communicated to the hearing room by closed-circuit television. (Education Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any
means, including electronic recording, as long as a reasonably accurate and complete written
transcription of the proceedings can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue subpoenas,
at the request of either the student or the Superintendent/Principal or designee, for the personal
appearance at the hearing of any person who actually witnessed the action that gave rise to the
recommendation for expulsion. After the hearing has commenced, the Board may issue such
subpoenas at the request of the student or the County Superintendent of Schools or designee. All
subpoenas shall be issued in accordance with Code of Civil Procedure 1985-1985.2 and enforced in
accordance with Government Code 11455.20. (Education Code 48918(i))

Any objection raised by the student or the Superintendent/Principal or designee to the issuance of
subpoenas may be considered by the Board in closed session, or in open session if so requested by the
student, before the meeting. The Board's decision in response to such an objection shall be final and
binding. (Education Code 48918(i))

If the Board determines that a witness would be subject to unreasonable risk of harm by testifying at the
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at the hearing.
However, that witness may be compelled to testify by means of a sworn declaration as described in item #4
below. (Education Code 48918(i))

4, Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion hearing,
but relevant evidence may be admitted and used as proof only if it is the kind of evidence on which
reasonable persons can rely in the conduct of serious affairs. The decision of the Board to expel shall
be supported by substantial evidence that the student committed any of the acts pursuant to
Education Code 48900 and listed in "Grounds for Suspension and Expulsion: Grades K-8," and
"Additional Grounds for Suspension and Expulsion: Grades 4-8," above. (Education Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding shall be based
solely on hearsay, sworn declarations may be admitted as testimony from witnesses whose disclosure of
their identity or testimony at the hearing may subject them to an unreasonable risk of physical or
psychological harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing the
reasonableness of the search shall be included in the hearing record.



5. Testimony by Complaining Witnesses: The following procedures shall be observed when a
hearing involves allegations of sexual assault or sexual battery by a student: (Education Code
48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons,
including, but not limited to, a parent/guardian or legal counsel, present during the testimony.

C. Before a complaining witness testifies, support persons shall be admonished that the
hearing is confidential.

d. The person presiding over the hearing may remove a support person who is disrupting
the hearing.
e. If one or both support persons are also witnesses, the hearing shall be conducted in

accordance with Penal Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be
presumed inadmissible and shall not be heard unless the person conducting the hearing
determines that extraordinary circumstances require the evidence to be heard. Before such a
determination is made, the complaining witness shall be given notice and an opportunity to
oppose the introduction of this evidence. In the hearing on the admissibility of this evidence,
the complaining witness shall be entitled to be represented by a parent/guardian, legal
counsel, or other support person. Reputation or opinion evidence regarding the sexual
behavior of a complaining witness shall not be admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining
witness and to prevent discouragement of complaints, the district shall provide a
nonthreatening environment.

(1) The district shall provide a room separate from the hearing room for the use of the
complaining witness before and during breaks in testimony.

(2) At the discretion of the person conducting the hearing, the complaining witness
shall be allowed reasonable periods of relief from examination and cross-examination
during which the complaining witness may leave the hearing room.

(3) The person conducting the hearing may:

(a) Arrange the seating within the hearing room so as to facilitate a less
intimidating environment for the complaining witness

(b) Limit the time for taking the testimony of a complaining witness to normal
school hours, if there is no good cause to take the testimony during other hours

(c) Permit one of the support persons to accompany the complaining witness to
the witness stand



6. Decision: The Board's decision as to whether to expel a student shall be made within 40 school
days after the student is removed from school, unless the student requests in writing that the
decision be postponed. (Education Code 48918(a))

Final Action by the Board

Whether the expulsion hearing is conducted in closed or open session by the Board or is waived through
the signing of a stipulated expulsion agreement, the final action to expel shall be taken by the Board in
public. (Education Code 48918(j))

The Board's decision is final. If the decision is to not expel, the student shall be reinstated immediately. If
the decision is to suspend the enforcement of the expulsion, the student shall be reinstated under the
conditions of the suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for readmission.
For a student expelled for any "mandatory recommendation and mandatory expulsion" act listed in the
section "Authority to Expel" in the accompanying Board policy, this date shall be one year from the date the
expulsion occurred, except that the Board may set an earlier date on a case-by-case basis. For a student
expelled for other acts, this date shall be no later than the last day of the semester following the semester
in which the expulsion occurred. If an expulsion is ordered during summer session or the intersession
period of a year-round program, the Board shall set a date when the student shall be reviewed for
readmission not later than the last day of the semester following the summer session or intersession period
in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's rehabilitation, which
may include: (Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission
2. Recommendations for improved academic performance, tutoring, special education
assessments, job training, counseling, employment, community service, or other rehabilitative

programs

Written Notice to Expel

The Superintendent/Principal or designee shall send written notice of the decision to expel to the student
or parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-8," or "Additional

Grounds for Suspension and Expulsion: Grades 4-8" (Education Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the student and
parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918)

4. Notice of the alternative educational placement to be provided to the student during the time
of expulsion (Education Code 48918)



5. Notice of the student's or parent/guardian's obligation to inform any new district in which the
student seeks to enroll of the student's status with the expelling district, pursuant to Education Code
48915.1 (Education Code 48918)

S

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an expulsion
order, the Board shall take into account the following criteria:

1. The student's pattern of behavior

2. The seriousness of the misconduct
3. The student's attitude toward the misconduct and willingness to follow a rehabilitation
program

The suspension of the enforcement of an expulsion shall be governed by the following:

1. The Board may, as a condition of the suspension of enforcement, assign the studentto a
school, class, or program appropriate for the student's rehabilitation. This rehabilitation program
may provide for the involvement of the student's parent/guardian in the student's education.
However, a parent/guardian's refusal to participate in the rehabilitation program shall not be
considered in the Board's determination as to whether the student has satisfactorily completed the
rehabilitation program. (Education Code 48917)

2. During the period when enforcement of the expulsion order is suspended, the student shall be
on probationary status. (Education Code 48917)

3. The suspension of the enforcement of an expulsion order may be revoked by the Board if the
student commits any of the acts listed under "Grounds for Suspension and Expulsion: Grades K-8," or
"Additional Grounds for Suspension and Expulsion: Grades 4-8," above or violates any of the district's
rules and regulations governing student conduct. (Education Code 48917)

4, When the suspension of enforcement of an expulsion order is revoked, a student may be
expelled under the terms of the original expulsion order. (Education Code 48917)

5. Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the
student in the district. Upon reinstatement, the Board may order the expunging of any or all records
of the expulsion proceedings. (Education Code 48917)

6. The Superintendent/Principal or designee shall send written notice of any decision to suspend
the enforcement of an expulsion order during a period of probation to the student or
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the expulsion to
the County Board, the alternative educational placement to be provided to the student during the
period of expulsion, and the student's or parent/guardian's obligation to inform any new district in
which the student seeks to enroll of the student's status with the expelling district, pursuant to
Education Code 48915.1(b). (Education Code 48918(j))



7. Suspension of the enforcement of an expulsion order shall not affect the time period and
requirements for the filing of an appeal of the expulsion order with the County Board. (Education
Code 48917)

Appeal

The student or parent/guardian is entitled to file an appeal of the Board's decision with the County Board.
The appeal must be filed within 30 days of the Board's decision to expel, even if the expulsion order is
suspended and the student is placed on probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting documents
from the district simultaneously with the filing of the notice of appeal with the County Board, the district
shall provide the student with these documents within 10 school days following the student's written
request. (Education Code 48919)

Notification to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the Superintendent/Principal or designeé shall notify
appropriate city or county law enforcement authorities of any student acts of assault which may have
violated Penal Code 245. (Education Code 48902)

The Superintendent/Principal or designee shall notify appropriate city or county law enforcement
authorities of any student acts which may involve the possession or sale of narcotics or of a controlled
substance, or of any student acts involving the possession, sale, or furnishing of firearms, explosives, or
other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or Penal Code 626.9 and 626.10.
(Education Code 48902)

Within one school day after a student's suspension or expulsion, the Superintendent/Principal or designee
shall notify appropriate county or district law enforcement authorities, by telephone or other appropriate
means, of any student acts which may violate Education Code 48900(c) or (d), relating to the possession,

use, offering, or sale of controlled substances, alcohol, or intoxicants of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915, 48915.01)
1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary
school, unless the program is offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

(cf. 6158 - Independent Study)
(cf. 6185 - Community Day School)

When the placement described above is not available and when the County Superintendent so certifies,
students expelled for only acts described in items #6-12 under "Grounds for Suspension and Expulsion:
Grades K-8" and items #1-3 under "Additional Grounds for Suspension and Expulsion: Grades 4-8" above



may be referred to a program of study that is provided at another elementary school. (Education Code
48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged with programs
offered to students in any of grades 7-8. (Education Code 48916.1) '

Readmission After Expulsion

Prior to the date set by the Board for the student's readmission:

1. The Superintendent/Principal or designee shall hold a conference with the parent/guardian
and the student. At the conference, the student's rehabilitation plan shall be reviewed and the
Superintendent/Principal or designee shall verify that the provisions of this plan have been met.
School regulations shall be reviewed and the student and parent/guardian shall be asked to indicate
in writing their willingness to comply with these regulations.

2. The Superintendent/Principal or designee shall transmit to the Board a recommendation
regarding readmission. The Board shall consider this recommendation in closed session. If a written
request for open session is received from the parent/guardian or adult student, it shall be honored to
the extent that privacy rights of other students are not violated.

3. If the readmission is granted, the Superintendent/Principal or designee shall notify the student
and parent/guardian, by registered mail, of the Board's decision regarding readmission.

4. The Board may deny readmission only if it finds that the student has not satisfied the
conditions of the rehabilitation plan or that the student continues to pose a danger to campus safety
or to other district students or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to continue
the student's placement in the alternative educational program initially selected or to place the
student in another program that serves expelled students, including placement in a county
community school.

6. The Board shall provide written notice to the expelled student and parent/guardian describing
the reasons for denying readmittance into the regular program. This notice shall indicate the Board's
determination of the educational program which the Board has chosen. The student shall enroll in
that program unless the parent/guardian chooses to enroll the student in another school district.
(Education Code 48916)

No student shall be denied readmission into the district based solely on the student's arrest, adjudication
by a juvenile court, formal or informal supervision by a probation officer, detention in a juvenile facility,
enrollment in a juvenile court school, or other such contact with the juvenile justice system. (Education
Code 48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific cause(s).
(Education Code 48900.8)



Expulsion records of any student shall be maintained in the student's mandatory interim record and sent to
any school in which the student subsequently enrolls upon written request by that school. (Education Code
48918(k))

The Superintendent/Principal or designee shall, within five working days, honor any other district's request
for information about an expulsion from this district. (Education Code 48915.1)

(cf. 5119 - Students Expelled from Other Districts)
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Manchester Elementary Schod!

Principal’s Message

Manchester Union Elementary School District (MUESD) has the unique distinction of being a small, one-
school district serving the rural community of Manchester, which spans 65 square miles in Northern Califor-
nia. Located on the Mendocino Coast, with close proximity to the Pacific Ocean, our school is approximately
a three-and-a-half hour drive north of San Francisco, and two-and-a-half hours northwest of Santa Rosa.

With an enrollment of under 40 students and boasting three multi-grade classrooms (TK-2, 3-5, and 6-8),
we are a small school. Our classrooms are staffed by exceptional teachers whose instruction is supported
by part-time classroom aides. This multi-grade classroom structure allows for an excellent student-to-adult
ratio to support academic success. Another benefit is the opportunity for cross-grade level interaction, peer
mentoring and the building of positive relationships.

Our school has a family feel. Parent participation is an integral part of the school program from participating
in engaged partners meetings to providing a book fair to supporting and running fundraisers to driving and/
or chaperoning field trips.

Our community loves our school too! The people in our small, rural community represent a wide range of
social, economic and educational backgrounds. Most work in agriculture, the timber industry, or in service-
oriented jobs, while others work remotely from home or are enjoying retirement on the coast. Manchester
Elementary School nurtures and accommodates our students' diverse experiences and perspectives, and
benefits from a tradition of community involvement and volunteerism at our school. Volunteers assist in the

classrooms and some even conduct fundraisers to support field trips and other educational enrichment for

the students.

Academic learning at Manchester Elementary is based on the 4 C's of the Common Core: Communication,
Collaboration, Critical Thinking and Creativity, and we have added a fifth C of our own: Caring. We teach read-
ing and mathematics in grade-level groupings, and provide intervention to students who require additional
assistance. The school works with the Lions Club on the Spectrum of Reading program, and our local Poet
Laureate to further enrich our students’ learning experience.

Manchester Elementary students matriculate to Point Arena High School, and we receive consistent feed-
back from the staff that our students stand out due to their kindness, integrity and academic preparedness.
Because of Manchester's excellent reputation, approximately 30% of our students are attending the school
on interdistrict transfers.

Our student population is diverse. To honor and celebrate this diversity, we enjoy Culture Days where stu-
dents learn about world cultures, encouraging and developing acceptance and appreciation for all people.
Additionally, students enjoy School Activity days, in which we learn about and celebrate art, music, poetry
and agriculture.

Beyond academics, we focus on caring and kindness for all, self-esteem building and conflict resolution
throughout the school year. Students participate in daily chores at the school, such as putting up the flags,
picking up playground equipment, and recycling and composting for the garden. Students make cards for
each holiday for our local Senior Center Meals on Wheels Program. Although the district is small and remote,
the school provides a place of learning, a place to gain culture and a place to have fun with others. Manches-
ter Elementary School is a great place to be!

Parental Involvement

Parent participation is always welcomed and encouraged. Parents volunteer in the classrooms, chaperone
field trips, and serve on the Site Council, which serves as an umbrella organization for all our engaged part-
ners groups. We hold regular engaged partners meetings to provide a forum for parent comments on the
Local Control and Accountability Plan.

For more information on how to become involved at the school, please contact Superintendent/Principal
Kristin Larson Balliet at kballiet@muesd.us.

School Safety

The school safety plan was last reviewed, updated and discussed with the school faculty and Site Council in

September 2022. The board of trustees will review the update in February 2023. Key elements of the plan
include monthly safety drills, crisis intervention, a disaster plan and emergency procedures. Due to the pan-
demic, a section titled COVID-19 Health and Safety Procedures and Protocols has been added to the plan.

é l “Manchester Elementary School is a great place to be!”

School Accountability
Report Card

In accordance with state and federal
requirements, the School Accountability
Report Card (SARC) is put forth annually
by all public schools as a tool for parents
and interested parties to stay informed of
the school's progress, test scores

and achievements.

School Mission Statement

We strive to create a safe and unique
learning environment where all learn-

ers are challenged to reach their highest
potential; the most up-to-date materials
and technology are used; each person’s
learning modality is taken into consider-
ation; students are given the tools to meet
the challenges of any future opportunity
that presents itself to them; a love for
lifelong learning is cultivated; and respect,
responsibility, tolerance, diversity and high
standards are valued.

School Vision Statement

The school will provide inspired and
enhanced learning in a safe, aesthetic and
nurturing environment for all members of
the Manchester Community.

Governing Board
Frances Robbings, President
Erin Piper, Clerk

Diana Weston-Williams, Member
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Enrollment by Student Group - Enrollment by Student

The total enrollment at the school was 30 students for the 2021-22 school year. The pie chart displays the GrOUp
percentage of students enrolled in each group.

Demographics

Demographics

 2021-22 Schaol Year

Two or More ! o
Races i Female 46.70%
' 33% S— _— , ;
gh;j Male | 5330% |
. (] i i
A\ ' Non-Binary 0.00%

; English learners - 33.30%
Foster youth 0.00%
63.3% . Homeless . 0.00%
Migrant 0.00%
Socioeconomically
| Disadvantaged | S0 i

Class Size Distribution

The bar graph displays the three-year data for average class size, and the table displays the three-year data
for the number of classrooms by size. The number of classes indicates how many classrooms fall into each
size category (a range of total students per classroom). At the secondary school level, this information is
reported by subject area rather than grade level.

 Students with Disabilities = 20.00%

Enrollment by Grade

, The bar graph displays the total number
- of students enrolled in each grade for the
®19-20 ©920-21 m21-22 2020-21 school year.

2021-22 Enrollment by Grade

Average Class Size

Number of Classrooms by Size
- ' : éaié’;z‘ai' - 20001 amis




Suspensions and Expulsions

This table shows the school, district, and state suspension and expulsion rates collected between July through
June, each full school year respectively.

Suspenssons and Expuissons

Manchester ES  ManchesterUESD california

00%

5 Suspension rates v
00% | 00% 00% | 00% | 01%

Note Data collected dunng the 2020—21 school year may not pe'réb’lekto earlier yeé}é of this collection due to |
] | differences in learning mode instruction in response to the COVID-19 pandemic. !

Expulsmn rates

This table shows the school, district, and state suspension and expulsion rates collected between July through
February, partial school year due to the COVID-19 pandemic.

Suspensrons and Expulsnons

Manchester ES 7 ‘Manchester UESD € iifomiai '

Suspension rates O O% ' 0.0% 2. 5%

| 0.0% 0 1%
NoteThe2019—20 suysrprenéion's and expuiéions rate data are notcomparableto other kyearb data because the 2019-20 l
- school year is a partial school year due to the COVID-19 crisis. As such, it would be inappropriate to make any comparisons |
_in rates of suspensions and expulsions in the 2019-20 school year compared to other school years.

~ Expulsion rates f 0. O%

Suspensions and Expulsions by Student Group
Suspensnons aﬂd Expuls:ons by Student Group

. Suspensmn ;Rate "

Al Students » V 0.0% N 0.0%

,’ Fema';ﬁ R SO ,,,OO% N N— Wo 0%,»
gMak__\ . Ll o i ,OO% . i
ENon B";ary, R — e OVO%, S 0% S
:’Amerlcan Indlan or Alaska Native . R O O% | ) | ’O 0%
’,,Aﬂan SR RS 00% S — WOO% .
Black or Afrlcan Amerlcan . R O% - 0.0% |
{Fmpmmov, S I 00% S SR WOO% S
Hlspamc,6;,La,.,t,l;‘oww,. il e e el e OO% i i ,oo% .
Natwe Hawauan o;' Pac:flc Islanderw e 00% o o “0 0%

Two or More Races I 0.0% “ - 0.0% .
‘.Whne : TN S 00% : S 00% S
Engllsh Learners : N o OO% 00%

:,F;;ter Youth, I SR S 00% — 0% .
Homeless | 7 - 0. 0% 0.0%

| seeloeconom|cally Dlsadvantaged S OO% o 00%

: Students Recelvmg Mlgrant Education Serwces Bl 0.0% 0.0%

Students wnth Disabilities 0.0% ! 0.0%

Professional Development Days

_ Number of school days
dedicated to staff development
and continuous improvement

1 2020-21 i 4
2021-22 5
zozz 23 3

“Academic learning at Manchester
Elementary is based on the 4 C's of
the Common Core: Communication,
Collaboration, Critical Thinking and
Creativity, and we have added a fifth C of
our own: Caring.”




California Physical Fitness Test

Each spring, all students in grades 5, 7 and 9 are required to participate in the California Physical Fitness Test
(PFT). The Fitnessgram is the designated PFT for students in California public schools put forth by the State
Board of Education. Due to changes to the 2021-22 PFT administration, only participation results are required
for the five fitness areas.

Encouraging and assisting students in establishing lifelong habits of regular physical activity is the primary
goal of the Fitnessgram. The table shows the percentage of students participating in each of the five fitness
components for the most recent testing period. For more detailed information on the California PFT, please
visit www.cde.ca.gov/ta/tg/pf.

California Physical Fitness Test

Percentage of Students Participating In Each Of The Five Fitness Components

5 % 100% | 100% 100% 100% 100%
7 | 100% % 100% 100% 100% 100%

Chronic Absenteeism by Student Group

Chronic Absenteeism by Student Group

‘St'u'den’t quilp: -

Manchester Elementary School

 California School
Dashboard
The California School Dashboard (Dash-

_ board) https’//www.ceschooldashboard. |
_ org/ reflects Califomia’s new accountabil-

. Enroliment  Count  Rate
II Students - o | 3 ' 34 B 6 17.6%
e | T
o o e T R e
| Aberivan bidn or AlskaNative. L. 0 | 0 T 00% |
o e S e B
Blackor African American 0 - - 1 1 ” 1 - 1000% ‘ ]
o : - - S
Hlspamcor SRR o R S s S
Native Hawaiian or Pacific Islander | 0 0 S Coo%
TwoorMore e e o e
EnghshLeamers R T T e
L S N AP vt
Home'ess TR T TR
Socioeconomically Disadvantaged | 23 2 6 | oa73%
geﬁsﬁ;t:hcewmgMlgramEdu,cgmnm - ——E T
Students with Disabilities 7 7 1 14.3%

ity and contintious improvement system
and provides information about how

LEAs and schools are mesting the needs
of California’s diverse student popula-

tion. The Dashboard contains reparts that
display the performance of LEAs, schools,

_and student groups on a set of state and

local measures to assist in identifying

_ strengths, challenges, and areas in need of
improvement. .
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SARC Reporting in the 2020-21 School Year Only

Where the most viable option, LEAs were required to administer the statewide summative assessment in ELA
and mathematics. Where a statewide summative assessment was not the most viable option for the LEA (or

for one or more grade-level[s] within the LEA) due to the pandemic, LEAs were allowed to report results from

a different assessment that met the criteria established by the State Board of Education (SBE) on March 16,
2021. The assessments were required to be:

+ Aligned with CA CCSS for ELA and mathematics;
+ Available to students in grades 3 through 8, and grade 11; and
*  Uniformly administered across a grade, grade span, school, or district to all eligible students.

Options

The CAAs could only be administered in-person following health and safety requirements. If it was not viable
for the LEA to administer the CAAs in person with health and safety guidelines in place, the LEA was directed
to not administer the tests. There were no other assessment options available for the CAAs. Schools adminis-
tered the Smarter Balanced Summative Assessments for ELA and mathematics, other assessments that meet
the SBE criteria, or a combination of both, and they could only choose one of the following:

«  Smarter Balanced ELA and mathematics summative assessments;
+  Other assessments meeting the SBE criteria; or

+  Combination of Smarter Balanced ELA and mathematics summative assessments and other assess-
ments.

CAASPP Test Results in Science for All Students
(grades 5, 8 and high school)

The table below shows the percent of students meeting or exceeding the State standard on the CAASPP
- California Science Test (CAST) and the California Alternate Assessment for Science (CAA for Science) for
grades 5, 8, and once in high school (i.e, grade 10, 11 or 12).

Percentage of Students Meeting or Exceeding State Standard

28.50%

Science i 29.47%

CAASPP Test Results in ELA and Mathematics for All Students
taking and completing a state-administered assessment

The table below shows the percent of students meeting or exceeding the State standards on the California
Assessment of Student Performance and Progress (CAASPP) Smarter Balanced Summative Assessments and

California Alternate Assessments (CAAs) for English language arts/literacy (ELA) and mathematics for grades

3-8 and 11.

Percentage of Students Meeting or Exceeding State Standard

Mahéhesterr!is . Manchester UESD Califéfmg’

- English language arts/literacy 27% | % L 4T%

Mathematics | * - 25% * 33%

** Scores are not shown when the number of students tested is ten or less, either because the number of students in this
category is too small for statistical accuracy or to protect student privacy.

* Data for 2020-21 are not comparable to other year data due to the COVID-19 pandemic during the 2020-21 school
year. Where the CAASPP assessments in ELA and/or mathematics is not the most viable option, the LEAs were allowed
to administer local assessments. Therefore, the 2020-21 data between school years for the school, district, state are not
an accurate comparison. As such, it is inappropriate to compare results of the 2020-21 school year to other school years.

Statewide Assessments

Statewide assessments (i.e, California
Assessment of Student Performance and
Progress [CAASPP] System includes the
Smarter Balanced Summative Assessments
for students in the general education
population and the California Alternate
Assessments [CAAs] for English language
arts/literacy [ELA} and mathematics
given in grades three through eight and
grade eleven. Only eligible students

may participate in the administration of
the CAAs. CAAs items are aligned with
alternate achievement standards, which
are linked with the Common Core State
Standards [CCSS] for students with the
most significant cognitive disabilities).

The CAASPP System encompasses the
following assessments and student
participation requirements:

1. Smarter Balanced Summative
Assessments and CAAs for ELA
in grades three through eight and
grade eleven.

2. Smarter Balanced Summative As-
sessments and CAAs for mathe-
matics in grades three through eight
and grade eleven.

3. California Science Test (CAST) and
CAAs for Science in grades five,
eight, and once in high school (i.e,,
grade ten, eleven, or twelve).

CAASPP by Student Group:
Science, English Language
Arts and Mathematics

The tables on the following pages display
the percentage of students that met or ex-
ceeded state standards in science, English
language arts/literacy and mathematics
for the school by student groups.

The “percentage met or exceeded” is
calculated by taking the total number of
students who met or exceeded the stan-
dard on the Smarter Balanced Summative
Assessment plus the total number of stu-
dents who met the standard on the CAA
divided by the total number of students
who participated in both assessments.

Note: The number of students tested
includes all students who participated in
the test whether they received a score

or not. However, the number of students
tested is not the number that was used to
calculate the achievement level percent-
ages. The achievement level percentages
are calculated using only students who
received scores.



CAASPP Test Results by Student Group: Science (grades 5 and 8)
Percentage of Students Meeting or Exceeding State Standards

Science

s
All students B3 - o K K%

Female * * ; = 2 o
e - ; .

;kAmerican Indian or Alaska Native 2 < 2 e .
Asian B3 P | ' o - - k

! Black‘ or African American = o * ‘ & <
Filipino B < F B A B3

:Hi;panié or Latino V T - % - ' ’ . | .
Native Hawaiian or Pacific Islander - o - - ] B 7 ES

' Two or more races v 2 > % y o o
White B3 B3 B3 B3 -

i Englisﬁ Learners k B 2 - ":‘ - | k & 0 ’ ~:;
Foster Youth B o B3 2 -
Homeiess . o & ! - | - . = .:.’
Military % < < %
Socioeconomically disadvantaged o B o | » |
Students receiving Migrant Education services o B3 < < B

Students with Disabilities B3 B3 | B ’ B 4 -

* Scores are not shown when the number of students tested is ten or less, either because the number of students in this category is too small for statistical accuracy or to protect
student privacy.




Manchester Elementary School

CAASPP Test Results by Student Group: English Language Arts (grades 3-8)
For students taking and completing a state-administered assessment.

Percentage of Students Meeting or Exceeding State Standards

English Language Arts
All students 16 15 93.75% 6.25% 26.67%
. Female - & - - £
Male 12 11 91.67% 8.33% 18.18%7 o
t Americaﬁ Indian or Alaska Nativé - B - : 7 KX 4
Asian - g ES o - ,
' Black or African American B - 9 KX o
Filipino B3 B3 kS ES -
,'4 Hispanic or Latino o o Y - - -
Native Hawaiian or Pacific Islander 23 < B 2 B
| Two or more races < % - 2 B
White B3 - ES & ES
; ﬁnglish Learners B - - RN &
Foster Youth ES KX - ES o
| Homeless V ES KX KX - o
Military X - - R X
Soéioéconorﬁically disédvantaged 2 - < * B
Students receiving Migrant Education services < o < B B2 .
. Students with Disabilities o o B < B

++ Scores are not shown when the number of students tested is ten or less, either because the number of students in

student privacy.

this category is too small for statistical accuracy or to protect
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CAASPP Test Results by Student Group: Mathematics (grades 3-8)

For students taking and completing a state-administered assessment.

Percentage of Students Meeting or Exceeding State Standards

Mathematics

i

All students 16 16 100.00% 0.00% 25.00%
Female - & o - -
Male 12 12 100.00% 0.00% 25.00%
- American Indian or Alaska Native o > < % B3
Asian RS B3 ES K -
k Black or African American 3 o B B RS
Filipino < < KX - K
~ Hispanic or Latino < < % - <+
Native Hawaiian or Pacific Islander o o B3 B3 B3
Two or more races > - ’ - & >
White < < 2 B3 B2
English Learners - S - - K3
Foster Youth B3 B3 23 B3 K
' Homeless & - £ - EX
Military < 23 & 2 %
Socioeconbmically disadvantaged & < & & o
Students receiving Migrant Education services < < - < <
| Students with Disabilities 2 e B 3 < |

* Scores are not shown when the number of students tested is ten or less, either because the number of students in this category is too small for statistical accuracy or to protect

student privacy.




Textbooks and Instructional Materials

All students have access to sufficient textbooks and instructional materials in the core academic subject ar-
eas. Textbooks are from the most recent local governing board-approved list.

MUESD completed a new adoption for TK-2 in history/social science in October 2022 and will consider
extending this adoption to 3-5 in the coming year. MUESD also completed a new adoption for 6-8 math in
September 2022.

Additionally, we are in the process of a new adoption for English language arts, to be completed in 2023 and
will also be considering new science and history/social science adoptions by 2024.

Textbooks are selected by staff after a thorough review of current, state-adopted materials, and then the
board and public are notified of the opportunity to review the materials and provide input. The board adopts
a textbook series based on staff recommendation.

Supplemental instructional materials that support the Common Core State Standards are also purchased to
compliment these textbooks. Several online programs/applications are also being utilized to support supple-
mental student instruction.

The most recent public hearing to adopt a resolution on the sufficiency of instructional materials was during
the board meeting on September 13, 2022.

Textbooks and instructaonal Matenals List

ZSub;ect » . Textbook 7

English language arts Language Arts, Houghton Mifflin (K 5) 2003

i Enghsh le‘ng‘ua“o_’:;e ar’ts‘ ‘ Language Arts, McDougal Littell (6-8) ééOZ
Mathematics - manin foss 5 2013
’Mkat’hel’rylatie; B!g Ideas Math (6- 8) 2022
Scienee Supplementegi\r/ft?mutr:za(cKhz)r use of NGSS ; 20077 o
i : e SU,PP'ement}:?ilﬁ*‘wegaﬁrsise of NGSS A
History/social science California Studies Weekly, Inc. (K-2) 2022

| I-Iylksto‘rky/’s’oelel’ scvenmt’:e Houghton Mifflin (3 5) - ‘ "2007
Ai;';ory/soeial sc‘iencve | Holt (6-8) | 2006

Manchester Elementary School

Quality of Textbooks

The following table outlines the criteria required for choosing textbooks and instructional materials.

Quality of Textbooks

' Crltena ' Yés}Ne

Yes

Are the textbooks adopted from the most recent state- approved or local v

| governing-board-approved list?

Public Internet Access

Internet access is available at public libraries and other locations that are publicly accessible (e.g., the Califor- -

nia State Library). Access to the Internet at libraries and public locations is generally provided on a first-come,
first-served basis. Other use restrictions may include the hours of operation, the length of time that a work-
station may be used (depending on availability), the types of software programs available on a workstation,
and the ability to print documents.

Availability of Textbooks
and Instructional Materials

The following lists the percentage of
pupils who lack their own assigned text-
books and instructional materials.

Percentage of Students
Lacking Materials by Subject

2022-23 School Year
Reading/language arts 0%
| Mathomets. | o |
?S-cience’ - | 0%
| History/social sience | 0%
Vlsual ana perfermi’n’g arts O%
ot | o
g Health 0%

Currency of Textbooks

This table displays the date when the
most recent hearing was held to adopt a
resolution on the sufficiency of instruc-
tional materials.

Currency of Textbooks

2022»23 Schao! Year

- Data collection date

9/13/2022




Manchester Elementary School

School Facility Good Repair Status

The table shows the results of the school's most recent inspection using the Facility Inspection Tool (FIT) or
equivalent school form. This inspection determines the school facility's good repair status using ratings of
good condition, fair condition or poor condition. The overall summary of facility conditions uses ratings of
exemplary, good, fair or poor. !

School Facility Good Repair Status

 ltemsinspected = ' : . . Repair Status |

Systems: Gas leaks, sewer, mechanical systems (heating, ventilation and HVAC) Good
Interior: Interior surfaces (floors, ceilings, walls and window casings) Good
| Cleanliness: Pest/vermin control, overall cleanliness Good
Electrical: Electrical systems Good
Restrooms/fountains: Restrooms, sinks and drinking fountains A Good
- Safety: Fire safety, emergency systems, hazardous materials Good .
Structural: Structural condition, roofs Good The following is a list of federal- and
| S— . . - S — e - S . - ‘ State“funded programs that are provided
| External: Windows/doors/gates/fences, playgrounds/school grounds g Good to students:
' + Titlel

Exemplary + Title Il (Teacher and Principal Training

. Date of the most recent school site inspection | 10/11/2022 . Title iV

+ Special Education

» Rural Education Achievement Pro-
gram (REAP)

» Elementary and Secondary School
Emergency Relief (ESSER) II

» ESSERIN

+ Expanded Learning Opportunities
Grant (ELO-G)

+ lottery
+ Transportation

School Facilities

Built in 1976, Manchester Elementary School has a playground with basketball and volleyball courts, as well
as a large playing field.

We keep the school buildings and grounds regularly maintained. The custodian cleans daily, facility mainte-
nance does minor repairs weekly and a groundskeeper maintains the grounds. Maintenance and the admin-
istration conduct monthly inspections as part of compliance with insurance policies.

Our school staff and yard supervisors monitor students and keep them safe on grounds before, duringand =~
after the school day.

The school has three regular classrooms, a resource classroom, a computer lab and a library.

Through funds received from Proposition 39, the school has recently had all electrical lighting retrofitted with
LED inside and outside. The office heater and air-conditioning unit were replaced in the spring of 2018. Also,
during the summer of 2018, trees to the south of the school were removed and a new fence installed along
the south boundary of the playground. In the spring of 2019, a new roof was installed along with a 36-panel
solar system.

“To honor and celebrate this diversity, we enjoy Culture Days where students learn about
world cultures, encouraging and developing acceptance and appreciation for all peaple.”




Teacher Preparation and Placement

The teacher data displayed in this SARC is from the 2020-21 and the 2021-22 school years. This table displays the number and percent of teacher authoriza-
tion/assignment as well as the total number and percent of teaching positions at the school, district, and state levels. For questions concerning the assignment
of teachers outside their subject area of competence or the credential status of teachers, visit the California Commission on Teacher Credentialing website at

https://www.ctc.ca.gov/.

Authortzat on/A srgnment

Fully (Preliminary or Clear) Credentlaled for

School
_Number _

School
_ Percent

District
_Number

Percent

State
Percent

Total Teaching Positions

Teacher Preparanon and P!acement

Authcrxzatmn/As gnment

Fully (Preliminary or Clear) Credentialed for
Subject and Student Placement (properly assigned)

| Intern Credential Holders Properly Assngned

( lneffectwe" under ESSA)

Credentlaled Teachers Ass;gned Out-of-Fleld
. (“out-of-field” under ESSA)

Unknown

Teachers Wlthout Credentlals and Mlsa55|gnments

36

100.0%

100.0%

Subject and Student Placement (properly assngned) 36 100.0% 3.6 100.0% 228,366.1 83.1%
Intern Credentlal Holders Properly Asmgned 0.0 0.0% 0.0 0.0% [ 42059 | 1.5%
Teachers Wlthout Credentlals and Mlsa55|gnments
( lnef‘fectlve" under ESSA) 0.0 0.0% 0.0 0.0% 11,216.7 4.1%

f Credentlaled Teachers Assigned Out-of—Fleld .

' (“out-of-field” under ESSA) 0.0 0.0% 0.0 0.0% 12,1158 4.4%
Unknown 0.0 0. 0% 0.0 0.0% 18,854.3 6.9%

36 | 2747591  100.0%

State

Percent |

i Total Teachmg Positions

# Data not avallable from the state at thls tlme

Note: The data in these tables is based on Full Time Equivalent (FTE) status. One FTE equals one staff member working full time; one FTE could also represent two staff members who
each work 50 percent of full time. Additionally, an assignment is defined as a position that an educator is assigned to based on setting, subject, and grade level. An authorization is

defined as the services that an educator is authorized to provide to students.

The data source is the California State Assignment Accountability System (CalSAAS) provided by the Commission on Teacher Credentialing. For information on the CalSAAS, visit the
CALPADS web page at https://www.cde.ca.gov/ds/sp/cl/calpadsupdflash201.asp.

For more information on the definitions listed above, refer to the Updated Teacher Equity Definitions web page at https://www.cde.ca.gov/pd/ee/teacherequitydefinitions.asp.




Méhchestér Elementary School

Teachers Without Credentials and Misassignments onsiered “iefectie’ under 552

This table displays the number of authorization/assignments of teachers as well as the total number of
teachers without credentials and misassignments at the school level. For questions concerning the permits,
waivers, and misassignment of teachers, visit the California Commission on Teacher Credentialing website at
https://www.ctc.ca.gov/.

Teachers Without C:edentiais and Mzsass;gnments

AuthonzatwnlAsslgnment

Permits and Walvers 0.0 l &
;‘M,sass,gnmems S e 00 : :;
Vacant osiions Sl L 00 : : N .

Total Teachers Wlthout Credentlals and Musassngnments 0.0 A g L

e Data not avaclable from the state at this time.

Credent|a|ed TeaCherS ASSIgﬂEd OUt-Of-FIe|d (considered "out-of-field" under ESSA)

This table displays the number of teachers and the total out-of-field teachers at the school level.

For more information on the definitions listed above, refer to the California Commission on Teacher Creden-
tialing’s Administrator's Assignment Manual at https://www.ctc.ca.gov/credentials/manuals.

Credentialed Teachers Assigned Out-of-Field

Credentialed Teachers Authorized on a Permit or Waiver 0.0 &
' Local Assignment Options | 00 ; &
Total Out-of-Field Teachers 0.0 A

# Data not available from the state at this time.

Class Assignments
This table displays the number of teachers and the total out-of-field teachers at the school level.

Misassignment and vacant teacher position data should be available in the district's personnel office.

Class Assignments

- Misassignments for English Learners (a percentage of all the classes | 0.0% .
| with English learners taught by teachers that are misassigned) e

' No credential, permit or authorization to teach (a percentage of all ,
 the classes taught by teachers with no record of an authorization to 0.0% | &
teach) ! |

# Data not available from the state at this time.

S8 A
- Pupils to Academic
counselors

o i

The data source is the California State Assignment Accountability System (CalSAAS) provided by the Commission on Teacher
Credentialing. For information on the CalSAAS, visit the CALPADS web page at https://www.cde.ca.gov/ds/sp/cl/calpadsup-
dflash201.asp.

For more information on the definitions listed above, refer to the Updated Teacher Equity Definitions web page at https://
www.cde.ca.gov/pd/ee/teacherequitydefinitions.asp.

Academic Counselors and
School Support Staff

This table displays information about aca-
demic counselors and support staff at the
school and their full-time equivalent (FTE).

Ratio of Pupils to
Academic Counselors and
School Support Staff Data

2021-22 School Year

- Counselor (academic,

- social/behavioral or career 0.00
development)

' Library media teacher | 000
(Inbranan) boo |
lerary medla services 000

- staff (paraprofessional)

- Psychologist 001
| Social worker 0.15
Nurse 0.00
i Speech/language/hearing 005
speC|a||st ’
 Resource specnahst ! 0.00
(nonteachmg) :

-+ Not applicable.



Manchester Elementary School

Financial Data School Financial Data

The financial data displayed in this SARC is from the 2020-21 fiscal year. The most current fiscal information The following table displays the school’s
available provided by the state is always two years behind the current school year and one year behind most average teacher salary and a breakdown
other data included in this report. For detailed information on school expenditures for all districts in Califor- of the school's expenditures per pupil
nia, see the California Department of Education (CDE) Current Expense of Education & Per-pupil Spending from unrestricted and restricted sources.
web page at www.cde.ca.gov/ds/fd/ec. For information on teacher salaries for all districts in California, see

the CDE Certificated Salaries & Benefits web page at www.cde.ca.gov/ds/fd/cs. To look up expenditures and SChOOl Financial Data
salaries for a specific school district, see the Ed-Data website at www.ed-data.org. .

2020 21 F:sr.al Year

District Financial Data | Total expenditures $22.578
. o : . , ' per pupil ’

This table displays district teacher and administrative salary information and compares the figures to the S

state averages for districts of the same type and size based on the salary schedule. Note: The district salary Expendltures per pupll  $5649

data does not include benefits. : | from restricted sources

: | Expenditures per pupil
Salary Data ‘ , - from unrestricted sources $16929

. Annual average

'Maqéhester,UESD . "Sirr;ilafv"Size;l Dis_irivqtj, ‘

AR | teacher salary ; $51.895
Beginning teacher salary & 46844
| Rers teaChersalary e ! S @ R — e S
,H;éhest reachersatry S st e @ i o N
Average el;mentary schaal prlrlapal salary’ e 9 T . H1 1;457

Average middle school prlnapal salary o 122115

: Supermtendent salary | k H@ ’ 1362967 o
Teacher salaries: percenlage kaf bleget L 21% - | 30% N
:lAdmlmstratlve salarles. percentage of budget o 10% e 6% -

Financial Data Comparison

This table displays the school's per-pupil expenditures from unrestricted sources and the school's average
teacher salary and compares it to the district and state data.

Financial Data Comparison

. Expenditures
Per Pupil From

Unrestricted Source ]

Manchester ES $16,929 $51 895
 Manchester UESD , $16,929 4 $s1 895 ‘ ‘
Callfor‘nla $6,594 - $74,053 |

Supplemental/restricted expenditures
come from money whose use is controlled
by law or by a donor. Money that is desig-
nated for specific purposes by the district
or governing board is not considered
restricted. Basic/unrestricted expenditures
are from money whose use, except for
general guidelines, is not controlled by
law or by a donor.

! School and dlstrlct percentage cllfference ! * L

School and California: percentage difference +156.7% -29.9%

& Data not available.
@ The principal and superintendent are combined as one position.

@ The percentage difference does not apply to single-site districts.

Data for this year's SARC was provided by the California Department of Education and school and district offices. For additional School A((oumﬂmlgty Rgpgv‘ Card
information on California schools and districts and comparisons of the district, the county e, please visit
DataQuest at http://dg.cde.cagov/dataquest DataQuest is an online ides reports for accountability, test data,

enroliment, gmdumes dropouts, course enroliments, sta‘f’ng and data reg ;7 arners. Per Education Code Section 35256, P SCl"OOlV
each school district shall make hard copies of its annually updated report card aaas!au e, upon request, on or before February 1. l§“0¥§530”S

& Achievement
www.sic-uscom | 800.4879234

All data accurate as of January 2023,




" PACIFIC ENVIRONMENTAL EDUCATION CENTER

PO Box 2376 Fort Bragg, CA 95437
(707) 9611659~ -\t LQQ&AW&Q%\Q e

- PEEC - :
The Pacific Environmental Education Center is a'mon-profit resrdent outdoor school Iocated on the beau- "

-tiful Mendocino coast. PEEC offers a coastal ecology program pnmanly for fifth through exghth grade stu-
dents to supplement classroom study.” .
‘Mendocino is an excellent choice for
a study .site due to-the bioclogic and
geologrc features found nowhere else.
: PEEC utilizes the avallablhty of sev- -
- eral superb tidepool areas rich in an
abundance and diversity.of intertidal
life to: focus on the study of marine bi-
ology. The unique wave-cut terraces
of the: Jughandle Ecological Staircase
provide an opportunity’ to. view -’
500,000 years of plant succession and
’~501l development We will- walk the*
staircase | explonng the terraces of
time, beginning in soils-leached of nu-
trients. and barely supporting "a -
gnarled pygmy forest, through mag-
. nificent Tedwood. forests, to the rich
_grassland- soils of the headlands. .

PROGRAM : :
The intent of our program is to begin where classroom study must end: F1rst hand ﬁeld expenence provides.

’a.umque learmng opportunity normially unobtainable in a standard school curriculum.
. The program s emphasis is on the mterdependence and mterrelahonshlp of human bemgs and the physical
environment in which they live, taught a with hope of developmg w1thm students an env1ronmenta1 etluc and

a respect for the natural world.
- PEEC mcorporates a vanety of ﬁeld study sites in the Mendocmo

‘area with an emphasis: on:
Tidepool :
Redwood forest
- Pygmy forest -~ .
Coastal Headlands
Sand Dunes

stuary
We will supplement the above study with follow-up prograrns,':
campfire activities and slide show. Alternative schedules have

been planned in the event of inclement weather.

AGENDA ITEM# [ 0




STAFF : :
~ ‘The PEEC staff is composed of environ-
~ mental educators who have been trained. in
~ the natural history of the Mendocino area.
They are well versed in many educational
- strategiés such as environinental-learning
games, nature walks, stories, music ‘and-In- -
dian lore. They have extensive training in "
such. diverse areas-as marine biology, envi-
_ronmental education, plant and ammal sci- -
ences, geology, and forest ecology. -
"The staff has a high regard for the natural
_environment and corhmunicates this appre-
dation through the activities they teach.
- The staff to student ratio is 1:10.- Counseling
and first aid skills are also part of the staff'
trammg

. PEECis located at Mackerncher State Park three m1les north of - FESPEEC® 2
Fort Bragg.. e 7 |
- Students;, teachers and. chaperones will be housed in ten-cabms oo aarts, a
during their stay. : — | - :
‘The Spring- Ptogram is a series of 3, 4 or 5.day sessions ava1l- N e ."® FT.BRAGG .
able from March 1 to mid June. The fall program is from mld‘ < s -
.September to early November. = — - -/\/‘/
Reservations are on a first come, first. served ba51s. A $§8&i<>00 .. : . )
deposit is réquired béfore we can confirm your reservations. | =
“Tuition Fees includes the cost of instruction, meals (Monday EA A
" dinner through Friday lunch), lodging in tent-cabins, campground P
.-fees and swimming at the local recreation cénter pool. N , .
‘Group Size is limed to'a maximurn of 70 students. There will be . % g MENDOCINO

a $10 per student fee for groups of less than 30.students. * - .

Transportation throughout the week will be provided by your:
school unless other arrangements are made with PEEC. Local
transportation is avallable. : :




Contract for Services

This agreement between Manchester Union Elementary and
Pacific Environmental Education Center (PEEC), a 501©3 non-profit California corporation, is
entered into for the purposes of providing educational services for an outdoor education
program to be conducted on the Mendocino Coast, on behalf of said school by Pacific
Environmental Education Center.

PEEC will provide:

1. Outdoor School Staff of one site director and staff naturalists at an approx. ratio
of 1 per every 10-12 students.

Room and Board for students, teachers, parent chaperones and program staff.
Supplies and Materials as required for implementation of the program.
Insurance covering accident and sickness for all students in attendance.

Extra Vehicle to transport supplies and to serve as an emergency vebhicle on site.

kW

School to provide:

=

One Teacher per class.
Transportation between school and PEEC as well as between PEEC study sites.

3. Chaperones in the ratio of one chaperone for every 8-10 students.
Additional chaperones will be required to pay full student price.
4. Covid Testing for all participants prior to arrival
5. Liability Insurance for program activities naming Pacific Environmental
Education Center as an additional insured on said school’s policy.

N

Fee Schedule L <F
fov0 Jecanse of swe 5T cxoope 1. |
Deposit- A deposit of 5/1090 per week will reserve your approved program dates. This amount
will be applied toward student tuition fees. It may also be carried cver for the following year’s
deposit upon request. The deposit amount will be refundable only upon written notice to the

director 16 weeks prior to the arrival date of school.

1st Payment- % of the estimated student and chaperone fees are due 21 days prior to the date
of arrival. This fee is refundable only upon cancellation of the week’s program by PEEC.

2™ payment- Final Payment should be calculated based on the estimated final number of
students and chaperones submitted by the Wednesday before programming (when PEEC must
order food). Please either mail the final payment the Wednesday before or bring on the day of
arrival. Any underpayments will be billed and overpayments will be refunded. Any late
payments will accrue an additional 1% per week if more than 7 days late.



Contract for Services (Page 2)
PEEC trip for Spring 2023

School: Manchester Union Elementary Telephone:
School Address:
Teacher: Principal:

Program Date: May 10-12, 2023

Approximate number of students: Grade attending:

e e :\\‘3 /—-.
Fee per student: 5-day $275, 4-day $240, 3-dav€2?5 _\, Fee per chaperone: $140/$120/$100

=

If a 5 day group, would your school like a pool night at C.V. Starr? ves no
*$200 rental fee

A05 X 9 sfu dents= | B45 3 chaperones = 300
 Estimated Total Fee: & ] 145

\
Deposit status: @ SDK) clue_ w\%—H/\ T es -.ﬁne_e\, amm%—m&

Estimated 1% payment: Due: 4 / /9 / 2>
Estimated final payment: Due: 5/ / /C’/ R5
Students will arrive by: School Bus Charter Bus__ Private Vehicles __>_<&
School Signature Date PEEC Signature Date

Please complete and sign this contract. Return it to the PEEC office by 324322, /'L/ 7 / 13
We will review and return your copy promptly.

Pacific Environmental Education Center
P.O. Box 2376
Fort Bragg, CA 95437



MANCHESTER UNION ELEMENTARY SCHOOL DISTRICT
MEAL COUNT COLLECTION PROCEDURES

ELIGIBILITY
All state agency prototype forms will be used in the eligibility process.

- Applications are distributed to all households in the “first day” informational packets,
which are handed or mailed to all the families of enrolled students. Students enrolling
for the first time receive application / eligibility information as a routine part of the
enrollment process.

Applications are returned to school by students or parents, or are mailed to the school
office.

All families are notified in writing and forwarded in the mail as to the approval or denial of
the application.

BENEFIT ISSUANCE

Eligibility is transferred from the application to a master roster, taken from attendance
records, containing all of the names of students. Rosters are coded (Free roster code =
1000, Reduced roster code = 2000, Full price roster code = 3000) according to the
eligibility and also indicate date of eligibility.

Changes to the roster are made immediately upon changes of status. Rosters are
maintained on file for five years.

PAYMENT FOR MEALS/NONPROGRAM FOODS

Manchester Union Elementary School District participates in the California Universal
Meals Program. The District provides a breakfast and/or a lunch to students who
request a meal, free of charge for each school day.

Students are given the opportunity to pre-pay nonprogram foods through regular
encouragement in person, to parents, and in newsletters or meetings. Payment is
accepted when the morning lunch and milk count is taken or may be forwarded to the
school office.

School staff account for the delivered meal when it is physically accepted by the student.
Staff check the pre-count by referencing the student’'s name on the printout from the
classroom count taken via our electronic student information system, then notate the
delivered meal on that printout at the point of delivery to the student.

MEDIUM OF EXCHANGE

Each of the Manchester School classrooms will have access to a working device and
log-in information for the Schoolwise electronic student information system. Teachers will
indicate which students want breakfast and/or lunch by recording this next to the
student’s name when taking roll. Those who wish to have only milk may order milk only,

AGENDA mem # (& - U



though this same process. Breakfasts and lunches will be prepared based on the first
count. Students entering school late will go to the office to check in and, if necessary,
ask to be placed on the breakfast, lunch or milk list for the day. (For confidentiality
purposes, the codes for the categories of full, reduced, or free services will only be used
for accounting purposes and will not be printed on the classroom roster.)

In the accounting process, there are not mediums of exchange for the students to
handle.

At the point of services, the adult serving breakfasts or lunches will use the printed
document from the original breakfast and lunch count to record the positive count for
each meal served. The child will give their name and the adult will then check the roster
for the child’s name and then give them the breakfast, lunch, or milk. Once the child has
the breakfast, lunch, or milk and steps away to consume it, the adult serving the meal
will circle “breakfast,” or “lunch” or “milk” for that day for the child who just received the
meal, indicating it has been served to them.

ACCURACY OF COUNTS

Reimbursable meals are tallied by counting the number of circled “breakfast,” “lunch,” or
“milk” that have been circled, indicating a meal has been served. Balance points will be
audited by reviewing daily the number of meals prepared to those served.

All adults involved will be trained and monitored to ensure that only those complete
meals taken by students are marked as being served. Milk may be purchased
separately by all students but this will not claimed as part of the meal count.

Adult meals will be tracked through a separate roster indicating orders and service and
will not be claimed for reimbursement.

A la carte meals will not be offered.
Students will not have the opportunity to earn meals.

During field trips, the lunch roster will be taken along and checked off after the students
receive their lunches from school personnel.

REPORTS AND INTERNAL CONTROLS

Edit checks of the meal counts will be taken daily by the district office which will include
comparisons of enroliment/attendance versus meal counts. The difference between
those lunches prepared and those served will also be examined, The edit will take place
prior to the end of the business day by the business manager and/or the superintendent.

The information recorded in the roster folder will be used in reporting the number of
lunches issued This information will be reviewed, according to eligibility category and
recorded daily onto master account ledgers in the District office.

Site monitoring will be performed daily by the business manager and/or superintendent
with regard to monitoring internal controls.



