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II.  STATUS OF ADMINISTRATORS 
 
A. Tenure 
 Administrators who hold valid teaching certificates may be covered under the state 

tenure law as classroom teachers.  They are not covered by tenure in their 
administrative positions.  Administrators who are removed from administrative positions 
will be reassigned to teaching positions consistent with provisions of law and the 
Master Agreement between the Huron Valley Education Association and the Huron 
Valley Board of Education. 

   
 If an administrator is assigned to a teaching position full salary experience credit will be 

given for administrative and teaching experience inside and outside the district to the 
extent permitted by the Master Agreement between the Huron Valley Education 
Association and the Huron Valley Board of Education. 

 
B. Layoff Provision 
 In cases where the Board of Education establishes a general cutback or reduction of 

administrators, layoff notices will be given to the individuals in accordance with terms of 
their individual administrative contracts.  The Superintendent will discuss the issue with 
the Huron Valley Administrators Association prior to making a recommendation 
regarding administrative layoffs to the Board.                                      

 
 Layoffs will be based on length of service as an administrator in the district providing 

there is another administrator certified and qualified, solely as determined by the 
Superintendent, to fill the position left open by such a layoff. 

 
 All accrued vacation time which has not been used shall be paid at the pro-rata daily 

rate based upon the administrator's salary at the time of the layoff. 
 
 In the event a position eliminated by layoff is re-established, the administrator laid off or 

reassigned shall be returned to the position immediately, providing he/she is certified 
and qualified. 

 
 No new administrator will be hired until such time as any or all administrators on layoff 

or reassignment have been offered the opportunity to return to an administrative 
position, providing that they are certified and qualified for vacancies which occur. 

 
C.  Reduction of Administrative Positions 
 In cases where administrative positions are discontinued, but where layoffs are not 

required, the Superintendent will discuss the issue with the Huron Valley 
Administrators Association prior to making a recommendation regarding such 
administrative position reduction. 

 
III.  ADMINISTRATIVE CONTRACTS 

 
A. Probationary Period 

A newly appointed administrator shall be considered to be a probationary employee 
through the completion of two (2) full school years of administrative employment. 
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B. Employment Contracts 

Administrators shall be issued individual contracts of employment, the terms of which 
shall include duration and wages consistent with this Handbook and the determinations 
of the Board of Education. 
 

C. Nonrenewal, Expiration, and Termination of Contract 
Nonrenewal, expiration, and termination of individual contracts of employment shall be 
consistent with this Handbook, Board policies, and any applicable law.  Furthermore, 
nonrenewal of individual contracts shall be in full compliance with 1976 Public Act 451, 
MCL 380.1229, including that (1) written notice that the Board is considering contract 
nonrenewal, including the reason(s) therefore, will be provided to the administrator not 
less than ninety (90) calendar days before expiration of the individual employment 
contract; (2) the administrator who has received such a ninety (90) day notice will be 
given an opportunity, prior to the Board’s decision regarding nonrenewal of contract, to 
meet with not less than a majority of the members of the Board to discuss reasons 
contained within the ninety (90) day notice of contemplated nonrenewal of contract; (3) 
written notice of nonrenewal of contract, if so determined by the Board, will be provided 
the administrator not less than sixty (60) calendar days before the expiration of the 
individual employment contract; (4) contract nonrenewal may not be for a reason(s) 
that is/are arbitrary or capricious; and (5) an administrator whose individual 
employment contract is nonrenewed by action of the Board, shall be entitled to seek 
judicial review from the circuit court regarding whether the reason(s) for nonrenewal 
are arbitrary or capricious. 
 
 
IV. PROCEDURE FOR EVALUATION OF ADMINISTRATOR PERFORMANCE 

 
A.    Evaluation Criteria 

On or before October 31st of each fiscal year the Superintendent or his/her designee 
will meet with each administrator (in groups or individually) to review:  

 
    1.  The administrative evaluation rubric 
       2.   District goals and  

3. One to three individualized goals developed to achieve the intended annual 
goals of the district and/or building.  

4. The items above will be included within the annual year-end evaluation   which 
shall fully comply with Section 1249 of the Revised School Code. 

 
B. Evaluation 

The Superintendent or his/her designee shall have an evaluative conference once 
each year with each administrator and shall include a written summary of this 
conference in the personnel file of the person evaluated.  A copy shall be given to the 
person evaluated. 
 
With regard to the above policy, the administrator will sign the written summary of each 
evaluation conference to acknowledge that he/she has read and received it. 
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It will be the responsibility of the Superintendent or his/her designee to notify in writing 
any administrator of improvements needed.  Weaknesses will be identified and brought 
to the attention of the administrator who shall then have at least 90 days in which to 
improve. 
 
If a contract is not to be renewed procedures outlined in P.A. 451 of the Public Acts of 
1976 as amended shall be followed. 

 
V.  TRANSFERS 

 
A. Voluntary 
 Requests by administrators for transfers shall be submitted to the Superintendent of 

Schools within two weeks of the time the administrative vacancy is posted.  A transfer 
is considered to be a change in job assignment within the same job classification.  The 
Superintendent, in accordance with Michigan School Law 380.132 and Huron Valley 
Board Policy 2515, shall consider the request and grant or deny it. 

 
B.    Involuntary 
 In accordance with Board Policy 2515 and the terms of an administrator's individual 

contract, the Superintendent may alter administrative assignments or make 
administrative transfers.  The Superintendent's written notice to an individual of an 
unrequested change in administrative assignment shall normally include the reasons 
for such change. 

 
 VI.  PAYROLL PROCEDURES 

 
Administrative salaries will be paid in twenty-four (24) semi-monthly installments. Pay will be 
deposited electronically into the bank, credit union or financial institution of the employee’s 
choice.  Those employees who do not have such accounts will have their pay electronically 
deposited into a pay card, issued by the district identified financial institution where they will 
receive their total pay.  Any fee or financial cost associated with the initial deposit to the 
financial institution or first withdrawal from the financial institution will be paid by the district.  
Payroll statements will be sent to the employee by electronic means.   
 
The Board of Education agrees to make voluntary payroll deductions from the salaries of 
administrators for the following purposes: 
 
1.    Credit Union payments 
2.    Established tax-deferred annuity premiums 
3.    Supplemental life insurance premiums 
4.    United Fund contributions 
5.    Professional Association Memberships 
 

VII.  ADMINISTRATIVE APPOINTMENTS 
 

To fill all administrative openings, other than temporary ones, the positions shall be publicized 
by giving written notice of such vacancies.  All applications, except for the position of 
Superintendent of Schools, shall be made through the Superintendent of Schools.  The 
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Superintendent shall appoint credentials screening committee and an interview committee to 
assist in making a selection.  The total composition of the committees may vary depending on 
the vacancy to be filled.  A representative from the level of administration that the candidate is 
applying for shall be included on the committee along with the Chief Human Resources 
Officer, except in cases where that person is a candidate for the position. 
 
Credentials shall be screened by the screening committee prior to interviewing, and only 
candidates who meet the qualifications and whose references and credentials are judged to 
be acceptable will be invited to interview. 
      
The interview committee shall recommend to the Superintendent the acceptable final 
candidate.  All information compiled on the candidate will be submitted for the 
Superintendent's (or designee’s) consideration. The Superintendent shall then offer the 
candidate the position.  

 
VIII.  LEAVES OF ABSENCE 

 
Sabbatical Leave 
Sabbatical leaves for certified administrators may be granted for one full school year or the 
second semester of the school year.  To qualify for consideration for such leave, the 
administrator must have been employed in the system at least seven consecutive years and 
must hold a permanent or continuing certificate.  It is further understood that a second 
semester sabbatical leave may be granted only in cases where no major disruption of the 
educational program will occur as a result of such leave. 
 
A sabbatical leave may be granted for one of the following reasons: 
 
1. For formal study at any accredited college or university toward an advanced degree. 
 
2. For research work under the guidance of competent research personnel. 
 
3.    Advanced study for a special program. 
 
The study or research plans for the year, together with the application for sabbatical leave, 
must be submitted to the Superintendent for approval.  The Superintendent shall present each 
request to the Board with a written recommendation of acceptance or rejection.  During the 
sabbatical leave, the administrator will receive one-half of the salary at his/her appropriate 
step for the year or semester the leave is granted.  Such pay will be paid in twenty-four (24) 
equal installments, or twelve (12) in the case of a semester leave, starting with the first regular 
pay date and continuing through the contractual year.  The administrator shall also receive full 
fringe benefits; provided however, that the Board shall not be held liable for death or injuries 
sustained by an administrator while on sabbatical leave. 
 
An administrator returning from a sabbatical leave shall be offered reinstatement of his/her 
previous or comparable position provided he/she is still qualified and competent to perform 
regular administrative duties.  A comparable position is deemed as one carrying at least the 
same rate of pay as the position held prior to the sabbatical leave.  To protect the Board 
against the administrator's failure to return, the administrator shall execute a non-interest 
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bearing note in the amount of one-half pay.  This note shall be paid off by one of two 
methods: 
 
1. The face of the note shall diminish by an amount equal to one-twentieth of the original 

face for each eighteen days of service rendered. 
 
2. The note shall, upon failure of the administrator to return to the system, be payable in 

twenty (20) installments, beginning with October 1st of the year the administrator 
should have returned and continuing for the next twenty-two (22) months. 

 
During such payments, there shall be added to each payment an amount to cover interest so 
that the effective rate of interest the Board receives will be one percent (1%) of the unpaid 
balance per month.  This becomes effective September 1st of the school year he/she would 
have resumed his/her normal administrative position.  After notifying the Board that he/she will 
not return, the administrator shall have the option of paying the note in full with no interest 
prior to September 1st of the school year he/she would have resumed an administrative 
assignment. 
      
Failure to return the second year requires the administrator to make the last ten (10) 
payments in the same manner as set forth above with the same effective interest rate. 
 
During the sabbatical leave, the administrator shall not be allowed to hold any full-time paid 
position.  However, this section shall not be construed to deny any administrator the right to 
fellowships, scholarships, grants-in-aid, or other stipends. 
 
Sick Leave 
In the event of illness or disability, paid sick leave days will be provided to administrators for 
those days required for long-term disability insurance to become applicable.  Board paid 
health insurance will extend for 180 days beyond the date of disability at which time COBRA 
election will be offered. 
 
Other Leaves 
Other leaves of absence will be at the discretion of the Board of Education.  Per law, all 
leaves of absence may be granted for up to one year and may be renewed by the Board. 
 
Involuntary Leaves or Layoffs 
The Board retains the right to, without notice, alter vacation and/or work schedules, alter the 
work year, or make temporary layoffs of administrators if the school calendar needs to be 
adjusted by the Board as a result of a work stoppage by any employee group.  The amount of 
contractual salary for the year will not be reduced as a result of such changes. 

 
IX.  RETIREMENT INCENTIVE FOR ADMINISTRATORS 

 
An administrator who has been employed by Huron Valley Schools for at least ten (10) years 
and who has attained thirty (30) or more years of service credited toward retirement under the 
Michigan Public School Employees' Retirement System will be eligible for a retirement 
incentive payment of ten percent (10%) of their scheduled last year's salary.   
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Payments made under the Retirement Incentive provision and/or the Severance Pay 
provision, in excess of any dollars required to satisfy a Tax Deferred Payment to MPSERS for 
the purchase of years of service, will be paid into a Non-Elective 403b and/or 457 account in 
the name of the individual severing employment with the district provided they are 55 years of 
age or older. For individuals less than 55 years of age, they are not bound by this provision.  

 
X.  SEVERANCE PAY 

 
Administrators hired prior to July 1, 2018 will receive severance pay based on the table below.  
To qualify for severance pay the administrator must have been employed for a minimum of 
fifteen (15) years in Huron Valley and must be holding a full-time assignment.  Exchange 
leaves and sabbatical leaves shall count as years of service for purposes of computing 
severance pay.                                
 
The percentage of severance pay shall be based upon the administrator's last year's salary 
exclusive of premium pay.    
 
      Years of Service         Percentage of Severance Pay 
 
            15 . . . . . . . . . . . . . . .   4.5 
           16 . . . . . . . . . . . . . . .   5.0 
           17 . . . . . . . . . . . . . . .   5.5 
  18 . . . . . . . . . . . . . . .   6.0 

19 . . . . . . . . . . . . . . .   6.5 
20 . . . . . . . . . . . . . . .   7.5 
21 . . . . . . . . . . . . . . .   8.0 
22 . . . . . . . . . . . . . . .   8.5 
23 . . . . . . . . . . . . . . .   9.0 
24 . . . . . . . . . . . . . . .   9.5 
25 . . . . . . . . . . . . . . .  10.5 
26 . . . . . . . . . . . . . . .  11.0 
27 . . . . . . . . . . . . . . .  11.5 
28 . . . . . . . . . . . . . . .  12.0 
29 . . . . . . . . . . . . . . .  12.5 
30 . . . . . . . . . . . . . . .  14.0 
 

 
XI.  INSURANCE PROGRAM 

 
Health Insurance 
The Huron Valley Board of Education will provide hospitalization insurance for all 
administrators on the following basis: 
 

1. The School District shall provide to each eligible employee comprehensive health care 
PPO plan options containing an overall benefit package including RX and dependent 
coverage. These cafeteria plan options may include co-insurance or prescription riders. 
The underwriter/carrier and the plan administrator of the health care plan shall be 
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determined by the School District. The School District may elect to self-insure all or any 
part of the plan benefits. 
 
For the school year, administrators will be offered the following insurance plan options 
effective January 1,: 
 
a. MESSA Choices PPO plan with a $500/1000 deductible and prescription riders for 

mandatory mail order and 3-tiered prescriptions.  
b. MESSA Choices PPO plan with a $1,000/2000 deductible, 10% co-insurance, and 

prescription riders for mandatory mail order and 3-tiered prescription riders. 
c. MESSA ABC 1 high deductible health plan (HDHP), $1350/2700 deductible, 10% 

co-insurance, mandatory mail order and 3-tiered prescription riders.  
d. MESSA ABC 2 high deductible health plan (HDHP), $2,000/4,000 deductible, 10% 

co-insurance, mandatory mail order and 3-tiered prescription riders. This plan is 
considered the district’s Bronze level affordable plan under the Affordable Care Act.  

 
2.   Employees electing the health coverage shall contribute toward the annual premium 

plus any HSA deductible funding.   Payroll deductions toward health coverage will be 
made on a pre-tax basis on a 24-pay cycle. 

 
3.  The parties agree and understand that benefit offerings and insurance decisions are 

complicated by outside forces such as the Affordable Care Act (ACA), Michigan PA152 
on hard cap and 80/20 limits, and budgetary limitations. 

 

In consideration of the above: 

 

a. Prior to the start of a new medical benefit plan year, the Board, in compliance with 

PA152, will determine whether it will be a hard cap district or elect the optional 

provision of 80/20 caps on employer/employee contributions toward medical benefit 

plan costs. 

b. The employee shall pay any amount in excess of the hard cap adjusted annually by 

the Department of Treasury by the medical care component CPI. 

c. If the Board elects to be an 80/20 district, the employee shall pay 20% of the 

medical benefit plan costs inclusive of premiums, taxes and district HSA funding.  

d.  The District may at its option offer a low cost ACA Bronze Plan if needed to comply 

with “affordability” under the Affordable Care Act in addition to the negotiated health 

care plans. 

e.  The parties also acknowledge that the District pre-funding dollars into employee 

HSA accounts for those enrolled in MESSA ABC Option 1 HSA plan only will be 

$750 for single coverage and $1,500 for 2 person and family coverage for 2021. 

This amount, if any, will be determined annually by the District each year prior to 

the Fall Open Enrollment period. When an employee enrolls into a health savings 

account plan after January 1st, the District will prorate the amount it will fund into the 

account based on the corresponding number of months the employee is in the plan.  

Employees who have a qualifying event that necessitates a move from single 
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coverage to two-person or family coverage will receive a pro-rated differential from 

the single coverage HSA funding to the two person or family HSA funding. Should 

an employee move from two-person or family coverage to single coverage after 

January 1, the funding will be reduced by the same pro-rated monthly differential.  

The District will fund the HSA account as follows: three-quarters on the first 

business day after January 1 and one-quarter on the first business day after 

September 1. There is no district funding into the ABC-2 Plan with the 

$2,000/$4,000 deductible. 

f.  All of the above noted issues will be annually reviewed by the District Insurance 

Committee with alternative solutions, policies or benefit offerings explored and 

recommendations made. Representatives of the HVAA will be included in the 

district’s HVS Insurance Committee. 

 
4. As an option, administrators who are covered by another health insurance plan may 

receive cash in lieu in the amount of $3346.  
 
Group Term Life Insurance 
The Board will select the insurance carrier and support the cost of a three hundred thousand 
dollar ($300,000) group term life insurance policy for each administrator as soon as allowed 
by insurance company provisions.  Each administrator may also have the option to purchase 
an additional $300,000 of group term life insurance coverage at his/her own expense under 
provisions established by the insurance carrier.  The Board will pay premiums to continue one 
hundred twelve thousand five hundred dollars ($112,500) of Board paid group term life 
insurance coverage to age 65 for administrators retiring before that age.             
                                                                       
Basic Dentistry Plan 
The Board will select the insurance carrier and support the cost of a Basic Dentistry Plan for 
all administrators.  The following provisions shall apply to the Basic Dentistry Plan: 
 
1. The Basic Dentistry Plan shall include the following services:  examinations, 

radiographs, patient consultations, preventive treatment (primarily prophylaxis and 
topical fluoride treatment), fillings, crowns, jackets, oral surgery (primarily extractions), 
endodontic and periodontic services. 

2. The Basic Dentistry Plan shall be based upon a percentage of payment of dentist 
charges, not to exceed eighty percent (80%) of such charges. 

3. A major dental plan is also included which is 80% Class II dental coverage including 
bridges, partials and full dentures. 

4. The maximum benefits per person for Class I and Class II benefits combined is $1,500 
per calendar year. 

5. In addition to the Basic Dentistry Plan an orthodontal rider will be provided for 
administrators to cover up to 70% of charges not to exceed $2,500 lifetime maximum 
benefit per eligible insured person for treatment by orthodontists and for orthodontia 
appliances. 

6. Where applicable, the dental programs described above shall provide for both internal 
and external co-ordination of benefits. 
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Optical Insurance 
Optical insurance will be provided for administrators and their dependents.  The following 
vision care plan including coordination of benefits will be provided: 
 
An examination, frame and one pair of corrective lenses (including prescription sun glasses, 
photo-ray lenses or contact lenses) will be provided once in a twelve (12) month plan year for 
each eligible member of the family.  
 
 1.    Examination – 80% of reasonable and customary                          
 2.    Frames, lenses and contact lenses – 80% up to $200.00 annual maximum 
 
Long Term Disability 
In the event of a long-term disability, administrators, following the 120 day elimination period, 
are required to apply for, and are to be provided with, a long-term disability plan which in 
general will guarantee 65% of an administrators pay up to age 65, with a limitation of $8,125 
per month.  The Board will select the carrier for the long-term disability plan and the terms of 
any contract or policy issued by the insurance carrier shall be controlling as to all matters 
concerning benefits, eligibility, and termination of coverage, and other related matters. 
 
The Board paid health insurance will extend for 180 days beyond the date of disability at 
which time COBRA election will be offered. 
 
Liability Insurance 
The school district has a comprehensive personal injury and property damage liability 
insurance plan which covers administrators while they are performing duties as a school 
administrator.  In addition, the Board has an indemnity policy which is designed to fill a 
coverage gap in the insurance programs of school districts.  This covers exposures, subject to 
its terms and conditions, for deliberate actions taken as a result of errors or mistakes of law or 
fact, or actions based on interpretation of school policy, all of which might lead to subsequent 
litigation against Board members or school staff personally. 
 
Bi-Annual Physical Examination 
On a bi-annual basis each Administrator shall be encouraged to institute and participate in a 
complete physical examination conducted by a local physician, physicians, clinic, or hospital, 
the results of which shall be disclosed to him/her only, except that the Administrator shall 
cause the physician, physicians, clinic, or hospital authority conducting said physical 
examination to forward to the Superintendent of Schools a statement of the Administrator's 
physical ability or inability to perform the assigned administrative duties, which statement shall 
be considered confidential.  This statement is not intended as an exclusive determination 
binding on the Superintendent of Schools, however, it will be considered by him in any 
recommendation made relative to the continuation of the Administrator's employment 
contract.  All expenses in connection with such physical examination shall be paid by the 
school district (up to a limit of $500), unless reimbursement for such examination or any part 
thereof, is provided in Administrator's medical or hospitalization policy, in which case, 
payment for all or part thereof shall be made by the medical insurance carrier. 
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XII.   ADMINISTRATIVE GRIEVANCE PROCEDURE 
 
Hereafter, whenever any employee not employed under a Collective Bargaining Contract shall 
claim: 
 
1. That there has been an erroneous interpretation or misapplication of a specified 

provision of their employment contract to their detriment or, 
 
2. That there has been a misinterpretation or violation of any established School District 

rule, regulation or policy which effects the employee, and, 
 
3. That said misinterpretation, misapplication, or violation was brought about by action of 

another employee having authority over them per the School District's Chart of 
Organization; such claim shall be presented and adjusted in the following manner: 

 
Step 1 
The claimant shall first informally discuss the matter with that person next above them 
as shown in the School District's Chart of Organization, even though that person may 
be the one against whom the claim may originate. This informal discussion must take 
place within five (5) working days from the awareness of the claim. 
 
Step 2 
In the event the claim is not thereby resolved to the satisfaction of the claimant, the 
claimant can thereupon reduce the claim to writing and present it to the person next 
above the claimant as shown on the Chart of Organization, if such person is not the 
one against whom the claim originated and, if such person be the one against whom 
the claim originated, the written claim can be, instead, presented to the person next 
above as shown on the School District's Chart of Organization. The written claim must 
be filed within five (5) working days from the informal discussion set forth in the 
previous paragraph. During each step where a grievance is reduced to writing, the 
written statement shall clearly specify: 
 
a. The specific section of the employee's employment contract or specific Board rule 

or regulation, allegedly violated. 

b. When this alleged violation occurred. 

c. In what way there has been a violation, misinterpretation, or misapplication of the 
employee's contract or rule or regulation of the Board. 

d. The results of the previous step in the grievance procedure and why such results 
were unsatisfactory. 

e. The name or names of the aggrieved person or persons, the manner in which they 
have been injured, and the proposed remedy or remedies for resolution of the 
grievance. 
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Step 3 
If, after ten (10) working days, the written complaint is still unresolved, it can be 
transferred by the claimant to the Superintendent of Schools, who shall, within fifteen 
(15) working days thereafter, meet with the claimant and such other personnel as 
necessary in an attempt to mutually resolve the matter. 
 
Step 4 
If the claim is not resolved at the Superintendent's meeting, the Superintendent shall, 
within ten (10) working days of the meeting, issue a written disposition of the 
grievance.  The disposition of the Superintendent shall constitute the final decision 
within the matter and shall be binding upon all parties. 
 

The filing or pendence of any claim under the provisions of this Policy shall in no way operate 
to impede, delay or interfere with the right of the District to take the action complained of or to 
authorize or ratify its continuance, subject however, to the final decision of the claim. 
 
If because of the position of the claimant on the Chart of Organization any of the procedural 
steps are inapplicable, they are hereby declared to be waived. 
 
A complaint instituted by more than one complainant must have absolute mutuality of interest 
in the subject matter and in the result or relief sought. Such mutual claim shall be instituted at 
the highest level applicable to the positions on the Chart of Organization occupied by the 
mutual complainants. 

 
XIII.  VACATIONS 

 
A. All Mondays through Fridays not designated as holidays or work days are considered 

to be vacation days with the exception of religious observance(s). Up to three (3) days 
each year may be designated for religious observance(s) that require the member to 
be absent from a workday. An administrator planning to designate days for this 
purpose shall notify the administrative supervisor at least two (2) weeks in advance for 
workdays after November 1. Days for religious observance shall not be granted 
contiguous to a holiday or school recess unless the Superintendent approves that the 
circumstances of the request warrant the use of such days. The Superintendent may, 
at his/her discretion, grant additional use of days for religious observance(s) upon 
written request outlining the reasons therefore from the individual administrator. The 
decision of the Superintendent shall be final and not subject to the grievance 
procedure.   
 
All building administrators must take vacation time during days students and teachers 
are not scheduled to work as determined by the school district calendar unless a 
specifically approved exception has been made by their supervisor. Building 
administrators are to schedule vacations during winter and spring breaks and during 
the month of July.  Exceptions may be made upon written approval of the 
administrative supervisor.  Senior high school buildings should have an administrator 
on duty at all times, except during the winter and spring breaks. 
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All vacation time is to be scheduled and used in the current year, i.e., as of June 30 
each year all administrators will have taken all vacation due.  If an administrator were 
to terminate work with Huron Valley at that time, there would be no unpaid vacation 
due.  There is no carryover of unused vacation days.  
 
The procedure for approving and recording administrative vacations is as follows: 
 
1. Administrative vacation schedules for the upcoming school year will be 

submitted to the administrator's immediate supervisor for approval prior to July l. 
 
2. Following the approval of the immediate supervisor, a copy of the administrative 

vacation schedule will be sent to the Human Resource office for recording. 
 
3. All requests for changes in vacation schedules must be submitted in writing and 

approved by the administrator's supervisor at least two weeks in advance. 
 

B. Administrators may request up to a maximum of two (2) days additional pay at a per 
diem rate for unused vacation days with an additional two (2) days’ pay approved in 
advance by the Assistant Superintendent for extra duties assigned by July 1 of the 
current work year payable on the first pay in June.  
 

C.  Notwithstanding the provision  that "there is no carryover of unused vacation days, it is 
understood that there may be situations where an administrator cannot schedule and 
use all vacation days due because of additional duties performed for the school district.  
These situations would ordinarily be limited to cases where the administrator's 
attendance at work is required for staff or curriculum development, strategic planning 
initiatives, employee negotiations, or school construction. 

 
In such compelling situations an administrator may request that the Superintendent (or 
designee) consider an alternate or extended vacation schedule, or other special 
arrangement, which would compensate, in full or in part, for the vacation time which 
would otherwise be lost.  In addition, and in recognition of the additional duties 
performed for the school district, an administrator may request that the Superintendent 
(or designee) allocate alternative work days. Inasmuch as this request of this type 
would be a request for an exception to the Administrators Handbook, the decision of 
the Superintendent (or designee) shall not be subject to appeal. 
 
Such requests for special consideration on an administrator's vacation schedule shall 
normally be submitted in accordance with procedures established by the 
Superintendent (or designee) not later than June 1. 

 
XIV.  HOLIDAYS 

 
Designated Holidays: 
           Independence Day 
 Labor Day 
 Thanksgiving and the day after 
 Christmas and the day preceding or day after 
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 New Years and the day preceding or day after 
 Good Friday (If school not in session) 
 Monday after Easter (If school not in session) 
 Memorial Day 
 
Holidays which fall within a vacation period do not count as a vacation day. 

 
XV.  ACT OF GOD DAYS 

 
Administrators are required to report to their buildings on Act of God days if it is possible to do 
so without undue hazard to their safety.  Administrators will contact their immediate 
supervisor: 
 
1.  If unable to report for work 
 
2.    After all routine and emergency duties have been completed. 
 
The immediate supervisor may then release the administrator from duty for the remainder of 
the day. 
 

XVI.  TUITION REIMBURSEMENT 
 
1. This policy is to provide a plan for use by the administrative staff of the Huron Valley 

School District whereby full-time administrators who desire to increase their 
effectiveness in their present positions or to prepare for positions of increased 
responsibility, may receive financial assistance for their participation in approved 
courses of study or other professional development work. 

 
2. Subject to the following administrative rules and regulations, the District will provide 

financial assistance to full-time administrators for approved courses which are 
satisfactorily completed at recognized colleges or universities. 

 
3.    "Financial assistance" is limited to tuition in the course.  Books, fees, instruments, 

equipment, supplies and other such items connected with instruction are not included 
in this policy.  Reimbursement will be in full up to $425 in any one fiscal year. 

 
4.    "Approved courses" are those which the Superintendent of Schools considers to be 

directly related to the individual employee's current work or to a position to which 
he/she may reasonably aspire.  Hobby courses, and related recreational, physical 
improvement and leisure activity courses will not be eligible for refund. 

 
5.  Recognized colleges and universities include accredited institutions of higher education 

and technical schools approved by the Superintendent. 
 
6.   To obtain approval of a course for which reimbursement will be requested, The 

administrator must submit to the Superintendent (in duplicate), a request listing the 
name of the university, the name and number of the course, a brief description of the 
course, and  the reason(s) for taking the course before the class begins.  Compliance 
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with the time deadline requirements is mandatory to be eligible for the reimbursement.  
If approved, one (1) copy will be returned to the administrator and one (1) copy will be 
placed in the personnel file. 

 
 7.   To obtain reimbursement, a formal request, an official transcript of credits indicating the 

credit and grade earned, and a copy of the registration, indicating the fee paid, must be 
submitted to the Superintendent. 

 
 8.   Courses of study for which employees are receiving other financial aid are not eligible 

for consideration under this program. 
 
 9.   Withdrawal, resignation or discharge prior to completion of  a course or courses will 

cancel any reimbursement obligations of the Board. 
 
10.  Reimbursement of professional dues can be made to each administrator in lieu of 

tuition reimbursement.  For this reimbursement the following applies: 
 
            a.    Tuition reimbursement, plus professional dues reimbursement, cannot exceed 

$425 per contract year. 
 
             b.    The professional organization does not provide its members with legal services. 
 
             c. The professional organization is approved by the Superintendent.  A list of 

approved organizations is as follows: 
 
            American Association for Adult and Continuing Education 
  Association for Supervision Curriculum and Development                
  Council of Administrators of Special Education 
  Council for Exceptional Children 
  Michigan Association for Supervision Curriculum and Development 
       Michigan Association of Administrators of Special Education 
                     Michigan Elementary/Middle School Principals Association 
  Michigan Association of Secondary School Principals  
  Michigan Council for English 
  Michigan Council for Math 
  Michigan Council for Science 
  Michigan Council for the Social Studies 
  Michigan Association of Community and Adult Education 
  Michigan Parks and Recreation Association 
  Michigan Association of Middle School Administrators 
  Michigan Alliance of Administrators for Public Schools Adult Education 
  Michigan Pupil Accounting and Attendance Association 
                     National Council of English 
       National Council for Math 
       National Council for Science 
       National Council for the Social Studies 
       National Middle School Association 
       National Community Education Association 
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       National Adult Education Association 
       Northwest Parks and Recreation Association 
       Oakland Schools Community Administrators 
       Oakland County Secondary Administrators Association 
       Special Education Administrators of Oakland County 
  Superintendent Approved Civic Groups 
 
11.  Administrators may request that unencumbered funds from their tuition reimbursement 

allocation be authorized for unreimbursed appropriate expenses related to 
administrative conference and convention attendance as outlined in Section XVII.  
Such use of reimbursement is subject to the Superintendent's approval. Special 
consideration will be given in cases where such tuition reimbursement allowance is 
requested for conferences where State Board Continuing Education Units will be 
earned. 

 
 

XVII. ADMINISTRATIVE CONFERENCES AND CONVENTIONS 
 
1.    Out of State Conferences and Conventions 
           A. All out of state conferences, conventions and meetings are subject to both the 

Superintendent's approval and/or budget limitations. 
 
           B.  Attendance at national conferences and conventions for all other administrators 

will be on a rotating schedule.  Twelve conferences will be budgeted and 
approved each year providing sufficient funds are available.  If expenditures are 
below $500 per conference, additional conferences may be approved. 

 
           C.    Administrators will be allowed to attend out of state conferences at their own 

expense if authorized under the attendance procedures established in #3 below. 
Such attendance will not be included in the rotation schedule. 

 
2.    In State Conferences and Conventions 
           A.   All administrators with district-wide responsibility will have a budget of $200 per 

year for attending in- state conferences. 
 
           B. All building administrators will have a budget of $150.00 per year for attending 

in-state conferences. 
 
           C. The above allocations may be reduced proportionately for all administrators in 

the event of budget limitations. 
 
           D. Administrators may use these budget allocations to attend or defray the costs of 

attending a national conference. 
 
           E. A master list of all administrators eligible under "B" will be established and 

maintained by the Chief Human Resources Officer.  New administrators will be 
placed at the bottom of the list on the day of hire.   
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           F.    All administrators who attend a national conference during a given year will be 
placed on the bottom of the list on June 30 of that year in the same order as 
listed. 

 
3.    Approval Process 
            A. Approval of the immediate supervisor shall be required for each conference.  

The supervisor in each case will include the issue of the relevance of the 
requested conference in the criteria for acting on the request. 

 
             B.    The Supervisor responsible for conference approval will be: 
 
                       1. The Assistant Superintendent of Teaching, Learning and Technology in 

the case of Elementary Principals, the Director of Special Education, and 
Adult/Community Education. 

 
                       2. The Assistant Superintendent of Teaching, Learning and Technology in 

the case of Secondary Principals and Assistant Principals, the Director of 
Vocational Education, and the Athletic Director.  

 
                3.    The Superintendent for all other Central Office Administrators. 
      
 
4.   Budgeting 
            A.    The budgeting for all conferences and conventions under #1 shall be outside a 

building's per capita allocation. 
 
            B.    Allocations for conferences and conventions under #2 will be added as part of 

per capita expenses to each building's per capita allocation. 
 
            C. Non-conference mileage for building administrators shall be charged to 

designated accounts. 
 
5.    Exceptions 
           A.   An administrator may exchange his/her eligibility for conference attendance with 

another administrator by mutual consent.  A statement signed by both 
administrators must be forwarded to the Chief Human Resources Officer to 
verify this on the rotation schedule.  

 
            B.    The Superintendent may request an administrator to attend a conference for 

specific reasons.  Such attendance shall be outside the rotation schedule. 
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XVIII.  CAR USE ALLOWANCE AND EXPENDITURE ALLOWANCE 

 
1. The following car use allowance will be paid to administrators in lieu of mileage for 

travel within sixty (60) miles of the school district (including Lansing).  Payments will be 
made in two equal installments the second pay in December and first pay in June of 
each school year. 
 

 

Administrative Position 

 
FY 2021-22 
FY 2022-23 

 

Directors of Athletics and 
Director of Student Support 
Services  

 
$2,995 

High School Principals, and all 
other Central Office 
Administrators 

 
$2,811 

Middle School Principals, 
Assistant High School 
Principals 

 
$2,303 

Elementary Principals, Middle 
School Assistant Principals, 
Director of Adult & Alternative 
Education, Assistant Director of 
Student Support Services 

 
 

$1,876 
 

 
 
2. For travel over sixty (60) miles, administrators may be reimbursed for school district 

related travel at the maximum rate allowed by the IRS per mile. 
 

OR 
 
3. In lieu of 1 and 2 above, administrators may elect to charge mileage for school district 

related travel at the maximum rate allowed by the I.R.S. per mile.  If this option is 
elected, individual administrators shall prepare and submit monthly or quarterly 
mileage reports for the Superintendent and/or designee’s approval.  Any such election 
shall be made on an annual basis.                               

  
 

4 To obtain reimbursement, receipts must be submitted to the Business Office within 30 
days of purchase. 
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XIX  ADMINISTRATIVE COMPENSATION SCHEDULES 
 
A-1.        2021-23 HVAA Salary Schedule; Assistant Principals Hired before 7/1/19  

Title Work Days Years 
Salary 

2021-22 
Salary 

2022-23 

High School Principal 
 
Director of Capital 
Improvement, Maintenance & 
Operations 
 
Director of Finance 
 
Director of Technology 

224 

4 
3 
2 
1 

119,689 
116,707 
114,919 
113,725 

123,280 
120,208 
118,367 
117,137 

Director of Student Support 
Services 
 
Director of Curriculum 
Development 
 
Director of State & Federal 
Programs & School 
Improvement 

215 

4 
3 
2 
1 

113,121 
110,305 
108,614 
107,487 

116,515 
113,614 
111,872 
110,712 

Middle School Principal 
 
Director of Data Analysis & 
Assessment 

 
215 

 

4 
3 
2 
1 

108,414 
105,715 
104,095 
103,016 

111,666 
108,886 
107,218 
106,106 

 
Director of Adult & Alternative 
Education 

 
215 

4 
3 
2 
1 

105,773 
103,140 
101,559 
100,506 

108,946 
106,234 
104,606 
103,521 

Elementary Principal 
 
Director of Early Childhood 
Education 
 
Assistant High School 
Principal 
 
Assistant Principal-
International Academy 
 
Director of Athletics, Health & 
Physical Ed. 

210 
 

210 
 
 

213 
 
 

213 
 
 

215 

 
 
 
 
4 
3 
2 
1 
 

 
 
 
 

103,517 
100,941 
99,394 
98,363 

 

 
 
 
 

106,623 
103,969 
102,376 
101,314 

 

Assistant Middle School 
Principal 
 
Assistant Director of Student 
Support Services 

210 
                             
 

210 

4 
3 
2 
1 

100,786 
98,277 
96,773 
95,769 

103,810 
101,225 
99,676 
98,642 
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A-2.  2021-23 HVAA Salary Schedule Assistant Principals Hired After 7/1/19  
 

           *Does not include Assistant Principal-International Academy  
 
2021-22 – 2% off-schedule payment to each HVAA member paid on 12/23/2021.  

 
B.  Application of Salary Schedule based on evaluations 
 

     In accordance with law, administrators will be evaluated as a) highly effective;  
b) effective; c) minimally effective or d) ineffective.  
 

1.  Administrators ranked: 
 
a.  Highly effective will receive the 2021-2022/ 2022-2023 base salary for their 

respective position plus 100% of the performance stipend.  The stipend for this 
ranking will be paid in a lump sum prior to June 30 in the fiscal year where the 
ranking is earned. 

 
b. Effective administrators will receive the 2021-2022/ 2022-2023 base contract for 

their respective position plus 100% of the performance stipend.  The stipend for 
this ranking will be paid in a lump sum prior to June 30 in the fiscal year where 
the ranking is earned. 

 
c. Minimally effective administrators will receive the 2021-2022/ 2022-2023 base 

contract for their respective position plus 40% of the performance stipend.  The 
stipend for this ranking will be paid in a lump sum prior to June 30 in the fiscal 
year where the ranking is earned. 

 
d. Ineffective administrators will receive the 2021-2022/ 2022-2023 base contract 

for their respective position. They will not receive any performance stipend. 
 

C.   Application of Salary Schedule for Newly Appointed Administrators 
 

Newly appointed administrators will follow the evaluation and pay process as identified 
above with the following exception: 

 

Title Work Days Years 
Salary 

2021-22 
Salary 

2022-23 

 
Assistant High School 
Principal* 
 

 
213 

                             

4 
3 
2 
1 

100,077 
96,933 
94,313 
89,598 

103,079 
99,841 
97,142 
92,286 

Assistant Middle School 
Principal 
 
IB Coordinator & Supervisor 

 
210 

4 
3 
2 
1 

97,457 
94,313 
91,694 
86,977 

100,381 
97,142 
94,445 
89,586 
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Newly appointed administrators with less than 3 years’ experience must receive an 
effective or highly effective rating to receive an experience increase.  

 
D.  Additional Salary Factors:                           

                      2021-2022      2022-2023  
1. Education: 

      Above Base Schedule:  MA+15                                $1,259       $1297 
           Above Base Schedule:  MA+36 or Specialist                     $2,516             $2591            
      Above Base Schedule: Doctorate                            $3,775             $3888 
 

 2. The Board shall provide a twelve hundred fifty dollar ($1250) payment to each 
administrator’s choice of either a 403b or 457 plan from among the district’s 
participating vendors. The total amount will be paid one-half (1/2) on or before the 
December 25 pay and the other half to be paid on or before the June 25 pay.  

 
3. Longevity for HVS Employees Hired Prior to July 1, 2018       2021-2022        2022-2023  

10 years of continuous service in HVS District       $515        $530 
15 years of continuous service in HVS District       $773        $796 

 20 years of continuous service in HVS District       $1,030        $1061 
 25 years of continuous service in HVS District       $1,545        $1591 
 30 years of continuous service in HVS District       $2,060        $2122 

 
Longevity to be paid on first pay in December 
 
 

4. Performance Stipend 
 An additional performance stipend of up to four percent (4%) of the base contract shall 

be awarded based on Section XIX B and C above, payable on the second pay in June.  
 

 
XX. PROFESSIONAL DEVELOPMENT 

 
  Professional development is provided through: 
 

1. Sections XVI Tuition Reimbursement and XVII Administrative Conferences and 
Conventions and  
 

2. Various District wide activities including: principals’ meetings, administrative 
instructional meetings (AIM), leadership and management team meetings (LMT), 
and local opportunities including those provided by Oakland County Intermediate 
School District.  It is expected that administrators maintain responsibility for their 
professional development by remaining up- to-date in reading professional literature 
and attending appropriate local professional development opportunities.  
Administrators rated minimally effective and ineffective will be expected to engage 
in additional professional development activities as determined by the 
Superintendent or his/her designee.  
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XXI.  EMERGENCY MANAGERS 
 

This Agreement is subject to the provisions of the Public Employment Relations Act, MCL 
423.201 et seq., including Section 15(7) thereof, MCL 423.215(7), and therefore may be 
rejected, modified, or terminated by an emergency manager appointed under the Local 
Financial Stability and Choice Act, 2012 PA 436, MCL 141.1541 to 141.1575. 
 

 
 

XXII. DURATION OF AGREEMENT 
 

July 1, 2021 through June 30, 2023. 
 
                  

LETTER OF INTENT   
Re:  LIFETIME MEMBERSHIP TO POOLS AND FITNESS AND 

FREE TUITION FOR COMMUNITY SCHOOLS’ CLASSES 
 

Beginning July 1, 2005, Huron Valley Administrators Association (HVAA) retirees shall be 

eligible for free lifetime membership to Pools and Fitness. The free lifetime membership must 

be renewed each year in accordance with Pools and Fitness policies and procedures. In 

addition, HVAA retirees shall remain eligible for free registration to Community Schools’ 

classes in accordance with Community Schools’ policies and procedures. Both offers are for 

individual memberships or course registrations. 


