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MEETINGS  OF  THE  BOARD  OF  EDUCATION 
 

A. Michigan Open Meetings Act 

 

1. The Michigan Open Meetings Act (OMA), MCL 15.261 et seq., governs many aspects of Board of 

Education meetings.  These policies supplement the requirements of the OMA. 

 

B. Quorum 
 

1. Unless otherwise required or permitted by law, a majority of the serving members will constitute a 

quorum. 

 2. All Meetings will follow the requirements of the Michigan Open Meetings Act. 

 

3. Board members shall notify the Board President of inability to attend any Board meeting.  It is 

generally expected that Board members will exert best efforts to attend as many meetings as 

reasonably feasible in order to make informed decisions on behalf of the District. 

 

C. Types of Meetings 

 

The Board of Education shall hold such meetings as are constituted by law and the needs of the School 

District in the following areas: 

 

1. Organizational Meeting 

2. Regular Board Meeting 

3. Special Board Meetings 

4. Board Dialogues 

5. Board Retreats 

6. Adjourned Meetings 

7. Emergency Meetings 

 

The above are the only type of meetings where official board action may be taken. 

 

D. Board Dialogues 
 

In order to efficiently carry out the work of the Board of Education at regular Board meetings, Board 

Dialogues between the Board and Superintendent will be held as necessary.  These sessions are open to 

the public. Public notice of such meetings will be given as provided by Statute. 

 

E. Voting 
 

Unless otherwise required or permitted by law, the affirmative vote of a majority of the serving Board 

members is required to exercise the Board’s authority. 

Majority vote (4) of the members elect of the Board of Education shall be necessary for the adoption or 

rejection of a proposed resolution.  Votes shall be cast individually by each member present on roll call 

of the secretary at the request of any Board member.  A vote for adoption of a resolution shall be 

indicated by using an affirmative term.  A vote against adoption of a resolution shall be indicated by 

using a negative term. 

  

A majority vote (4) of the members elect of the Board of Education shall be necessary to call a closed 

session of the Board for the reasons designated in paragraphs one, two and three of Section K; closed 

sessions of this policy. 
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A two thirds (2/3) majority vote (5) of the members elect of the Board of Education shall be necessary to 

call a closed session of the Board for the reasons designated in paragraphs four, five, six and seven of 

Section K; “Closed Sessions” of this policy. 

 

F. Regular, Special, Emergency and Electronic & Remote Participation Meetings 

 

       1. Regular Meetings 

 

 The regular Board meetings shall be determined at the Annual Organizational Meeting in a location 

designated by the Board in its By-Laws for transaction of official business according to prepared 

agenda. 

   

The schedule or location of regular meetings may be changed by the President with notice to the full 

Board.  Public Notice of meeting schedule changes shall be posted    within three (3) days following 

the meeting at which the schedule is changed.  Public Notice of a change in a regular meeting date, 

time or place, shall be posted at least eighteen (18) hours prior to the meeting. 

 

     2. Special Meetings 

 

  Special meetings (including Dialogues and Student Disciplinary Hearings) of the Board may be called 

by the President of the Board, or any three members thereof, by serving on the other members a 

written notice of the time and place of any special meeting.  Procedures required by law for calling 

special meetings shall be followed. 

 

 Public notice of a change in a special meeting date, time or place, shall be posted at least eighteen (18) 

hours prior to the meeting.   The notice to Board members and the public shall be consistent in manner 

and form with the requirements of the OMA. 

 

     3. Emergency Meetings 

 

       The Board may meet in emergency session in the event of a severe or imminent threat to the health, 

safety, or welfare of the public when two-thirds (2/3) of the members elect decide that delay would be 

detrimental to efforts to lessen or respond to the threat.  MCLA 15.265 (5) 

 

4.    Electronic Meetings and Remote Participation 

 

In accordance with the OMA, for meetings in which any Board members attend remotely, the 

conditions must be met: 
 

The  Board  Secretary  must  include  the  name  of  each  Board  member attending remotely 

in the meeting minutes; 

 

Board members attending remotely must hear and be heard by other Board members and those 

in attendance at the meeting; 

 

Board members attending remotely must notify the Board President at least one (1) business 

day before the meeting that they will participate remotely to allow the Board President to make 

arrangements to notify the general public of the means by which it may contact the Board 

members prior to the meeting; and 

 

The Board President must take steps to ensure the general public is aware of the manner any 
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Board member attending remotely voted on any and all matters brought before the Board for a 

vote, such as requiring roll call voting. 

 

G.     Meeting of the Board of Education 
 

Order of Business:  The following is a general guide for the order in which the Board shall conduct its 

regular meetings.  The Chairperson  may alter the order of agenda items with the consent of the Board. 

 

I. Called to Order 

   

A.  Roll Call 

B.    Pledge of Allegiance 

 

II. Items from the Board President 

 

A. Approval of Agenda  

B.  Board President Comments     

C.  Recognitions 

 

III.       Items from Board 

A. Board Secretary  

B. Board Treasurer  

C. Board Members 

 

IV. Items from the Superintendent 

 

        V.      Association Comment  

 

       VI.      Public Comment (Agenda items priority – may be limited at the discretion of the Board        

           President) 

 

      VII.      Reports from Board Committees 

A.  Standing Committees 

B.  Ad Hoc Committees 

 

      VIII.    Consent Agenda (including, but not limited to the following)     

   

A. Approval of Minutes 

B. Amendment of Appropriations Act 

C. Personnel Items 

D. Expense Reimbursement 

E. Purchases and Operational Contracts 

F. Head Start Report 

 

      IX.    Unfinished Business 

 

       X.    New Business 

 

XI.       Additional Public Comment (if needed) 

 

XII.    Good and Welfare  

 

XII.    Adjournment 
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H. Participation in Board of Education Meetings       
    

  

All Board of Education meetings are open to the public except for the time necessary to consider items in 

closed session as provided in Section 8 of Act No. 267 of the Public Acts of 1976.  The Board encourages 

Huron Valley citizen participation at meetings. 

 

       The Board will publish guidelines concerning public participation at Board meetings.  The guidelines will 

include, but not be limited to: 

 

        1. Citizen Petitions to Place Item on Agenda 

               a. Any group or individual desiring to have the Board place an item in the agenda for action must 

submit a request in writing at least two weeks prior to the meeting.  The request is to be filed with 

the Superintendent. 

 

               b. The President of the Board shall have authority to affirm or deny such request. 

 

c. If the request is granted, the individual or group will be notified and granted sufficient time to 

present their request. 

 

               d.  Request from groups are to specify who the designated spokesperson for the group will be. 

 

        2. Public Forum 

               a. Persons wishing to address the Board shall complete forms, including the speaker’s name 

and address and whether their comments concern agenda or non-agenda items.  Forms 

will be provided at the entrance to the Board room.  

b. Public comment on agenda items will be permitted near the beginning of the meeting. Persons    

       will normally be permitted to speak for up to five (5)  minutes on items appearing on that  

        meeting’s agenda.  An individual may not transfer unused time to another speaker and may speak  

        only once.   

 

c. The President may limit the number of speakers or the time allotted to speakers on a particular 

agenda item if necessary to permit the Board to complete work on agenda items at a reasonable 

time; typically, the limit shall be three (3) minutes in such cases.  The President may also offer a 

spokesperson for a group of people on a particular agenda item up to six (6) minutes to speak in 

lieu of separate comments by members of the same group.  

 

   d. Public comment on non-agenda items will normally be permitted near the beginning of the 

meeting.  If the number of speakers or the volume of other Board business so necessitates in the 

President’s option, public comment on non-agenda items may occur in whole or in part near the 

end of the meeting.  Persons will normally be permitted to speak for up to five (5) minutes on 

non-agenda items that are within the jurisdiction of the Board or the District.  An individual may 

not transfer unused time to another speaker. If necessary to permit the Board to complete the 

meeting at a reasonable time; the limit for non-agenda items may be reduced by the President to 

three (3) minutes.  In such cases, the President may also offer a spokesperson for a group of 

people on a particular non-agenda item up to six (6) minutes to speak in lieu of separate 

comments by members of the same group.    

 e. Public comments which are personally directed, abusive, obscene, irrelevant (such as 

commenting on matters that are beyond the scope of the Board’s or District’s authority), or which 

constitute an invasion of the privacy of a student or staff member, shall not be permitted.  A 
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continuation of such comments after the speaker has been asked to cease them shall be regarded 

as misconduct, and shall be subject to Policy 8350(N). 

 

3. Agenda Items 

 

               a. The Board President may recognize citizens who raise their hand to speak after the Board has 

begun consideration of an agenda item by a seconded motion. 

 

               b. All questions or comments must be directed to the President who will refer the questions as 

deemed appropriate. 

 

               c. The Board President may limit discussion participants to Board Members and designated 

administrators in Board work sessions. 

 

I.     Transaction of All Business At Official Board Meetings 

  

1. Official Board Action 

 The Board of Education shall transact all business at a legal meeting of the Board.  No member of the 

Board of Education shall have power to act in the name of the Board outside of Board meetings, 

except to perform signatory functions specified in law unless commissioned to do so by a resolution of 

the Board of Education. 

 

The Board shall make the staff and citizens aware that only the full Board, not individual members, 

has the right to take official action for the District.  An individual Board member does not speak for 

the Board or the superintendent. 

 

2. Board Member Voting  

Board members take action by way of voting on motions which may be by voice, roll call or show of 

hands.  All votes which occur when one or more Board members participate electronically shall be by 

roll call or voice vote, with the vote of each member participating electronically specifically 

announced by the Board Secretary, and all members’ votes shall be recorded in the minutes so that the 

public may clearly ascertain how each Board member voted on each piece of business transacted.  

Board members may not submit votes by proxy. 

 

       3. No item of business may be introduced after 12:00 midnight without a motion passed by the Board to 

waive this policy. 

 

J.     Minutes 

Minutes of all Board Meetings shall be kept by the Secretary and placed on file in a locked file or in the 

Board of Education vault in the administrative offices of the District.  Proposed minutes are to be 

available to the public within eight (8) business days of the meeting and approved minutes within five 

(5) business days of the meeting at which they are approved. 

 

Minutes of closed Board sessions are to be taken and kept in a locked file for a period of one year and 

one day after Board approval. (MASB Open Meeting Guide, Chapter 4) 

 

 

K. Organizational Meeting 

 The Board shall annually hold its organizational meeting in June or July and elect from its members a 

president, vice-president, secretary and treasurer. It shall also designate the official depository for funds, 

the time and place of regular meetings and other legal matters as specified in the School Code of 1976. 
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Unless changed by a two-thirds vote of those present, the order of business for each annual organization 

meeting of the Board of Education shall be as follows: 

 

I.   Opening of meeting by senior member as temporary chairperson 

 

       II.     Public Comment 

 

       III.     Elections  

A. President 

B. Vice-President 

C. Secretary 

D. Treasurer 

 

       IV.     Appointments (Board Executive Committee) 

A. Counsel 

B. Auditor 

C. Insurance Agent 

 

       V.      Bonding (Board Finance/Auxiliary Committee) 

A. Board members 

B. Employees handling district funds 

 

       VI.     Designating Banks and Signatories (Board Finance/Auxiliary Committee) 

A. General Fund 

B. Activity Funds 

C. Building and Site 

D. Debt Retirement 

  

        VII.   Designating District Newspaper(s) (Board Marketing Committee) 

 

VIII.   Selection of membership to School Board Organizations (Board Executive Committee) 

A. Oakland County of School Boards Association 

B. Michigan Association of School Boards 

C. National School Board Association 

 

        IX.      Designation of person responsible for implementing the public notice requirements of the Open   

    Meetings Act  

 

X.        Designation of Board Meeting Dates and Locations 

       XI.       Adjournment 

After adjournment of this meeting, the Board shall convene in a Regular meeting if it wishes to consider 

additional matters. The order of business for any such regular meeting shall be that established for regular and 

adjourned business meetings. 

 

L. Closed Sessions 
 

 Closed Sessions of the Board of Education may be held to consider items as specified in this Section K.  A 

roll call vote is required to hold a closed session and a majority vote of the Board elect four 

 (4) is necessary to hold a closed session for paragraphs one, two and three of this section of the policy. 

   

       A two thirds (2/3) majority vote of the Board elect (five (5) if the Board is at its full strength of seven (7) 

members) is necessary to hold a closed session for paragraphs four, five, six and seven of this section of the 

policy. 
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 The purpose or purposes of the closed session must be recorded in the regular meeting minutes. 

 

 The closed session shall be recorded in separate minutes which shall not be a matter of public record except 

as provided in Act No. 267 of the Public Acts of 1976.  The minutes shall include the time, date, and place 

of meeting; members present and members absent; the purpose or purposes for which the closed session is 

called; a brief summary of the discussion; and an indication that only matters for which the meeting was 

called were discussed.  No vote shall be taken during closed session on matters considered in closed 

session.  Any action taken on such matters shall be taken in a public meeting and recorded in the minutes of 

that meeting. 

 

The Board may meet in closed session only for the following purposes: 

 

       1.  To consider the dismissal, suspension, or disciplining of, or to hear complaints or charges brought 

against, or to consider a periodic personnel evaluation of, a public officer, employee, staff member, or 

individual agent, if the named person requests a closed hearing.  A person requesting a closed hearing 

may rescind the request at any time, in which case the matter at issue shall be considered thereafter 

only in open session. 

 

This section authorizes the evaluation of the performance of the duties of the Superintendent of the 

district in closed session if requested by the Superintendent. 

 

       2. To consider the dismissal, suspension, or disciplining of a student when the student or the student's 

parents or guardian request a closed hearing. 

 

       3. For strategy and negotiation sessions connected with the negotiation of a collective bargaining 

agreement when either negotiation party requests a closed hearing. 

 

       4. To consider the purchase or lease of real property up to the time an option to purchase or lease that 

real property is obtained. 

 

       5. To consult with its attorney regarding trial or settlement strategy in connection with specific pending 

litigation, but only when an open meeting would have a detrimental financial effect on the litigating or 

settlement position of the Board. 

 

       6. To review and consider the contents of an application for employment and appointment to public 

office when the candidate requests that the application remain confidential.  However, all interviews 

by the Board for employment or appointment to public office shall be held in an open meeting. 

 

       7. To consider material exempt from discussion or disclosure by state or federal statute. 

 

M. Adjourned Meetings 

 

 Any duly convened meeting of the Board of Education may be adjourned to a later designated time and/or 

place and date.  An announcement of the time and place shall be posted as required for regular or special 

Board meetings.  The subject matter of an adjourned meeting shall be confined to the items listed for the 

meeting from which adjournment was taken. 

 

 

N.  Parliamentary Procedure 

 

       The Board of Education will follow Roberts Rules of Order. 

 

O. Misconduct at Meetings 
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If a person conducts himself or herself in a disorderly manner at a Board of Education or School District 

meeting and, after notice from the person presiding, persists in that behavior, the person presiding may 

order the disorderly person to withdraw from the meeting, and on the person’s refusal may request  a law 

enforcement officer or other person in authority to take the disorderly person into custody until the meeting 

is adjourned.  

 

  

The Board may take such further action as it deems appropriate to prosecute the offender for the offensive 

conduct. 
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