
 

KENT CITY SCHOOLS FAQ’s for Enrollment & Custody Issues 
 
1) Q: How do I enroll my child(ren)? 
 
2) Q: I live within the district and wish to enroll a student that is not my biological child, I am not the grandparent, and the 
biological parent(s) do not live in the Kent City School district Can I enroll this student? 
 
3) Q: I am the biological father of a child and wish to enroll them into school. Mom and I were never married. What do I need to 
do? 
 
4) Q: I have a shared parenting/custody agreement, however, it is an unsigned or blank copy. Is this acceptable? 
 
5) Q: I have a notarized letter from a friend/relative giving me custody of their child. Is this acceptable for enrollment? 
 
6) Q: What if my former partner/spouse and I have a shared parenting agreement or a 50/50 custody agreement, but live in  
separate school districts, can the student attend school in either district? 
 
7) Q: I have moved in with someone temporarily and will not have proof of residency. What do I need to do? 
 
8) Q: My child is a current student in the Kent City School District. We have lost our housing and become homeless either living in 
a shelter or with a friend or relative. What do I do? 
 
9) Q: Can I enroll my student if they were suspended or expelled from another district? 
 
10) Q: I do not live within the Kent City School district and don’t plan on moving. Can I still enroll my child? 
 
11) Q: I live within the Kent City School District but wish my child to attend school in another district. What do I do? 
 
12) Q: I live within the Kent City School District but my child has been (open) enrolled elsewhere and now wishes to attend Kent 
schools. What do I do? 
 
13) Q: My child used to attend Kent City Schools. We left the school/area but are now back and wish to re-enroll. What do I need 
to do? 
 
14) Q: My child is a current student and we are moving within the district. What do I need to do? 
 
15) Q: Can I enroll my step child? 
 
16) Q; What if I am unable to come to the Board of Education for the appointment? 
 
17) Q: Can someone enroll my child on my behalf? 
 
18) Q: What if I don’t have internet or access to a computer, do you have paper forms instead? 
 
19) Q: Why is the New Student Enrollment form not accepting my Kindergartner’s birthdate? 
 
20) Q; What are the age requirements? 
 
21) Q: What do I bring with me and where do I go? 
 
22) Q: Why can I not choose my child’s elementary school? 
 
23) Q: If I have a Kent address why can my child not attend Kent City Schools? 



 
24) Q: I have a Ravenna or Streetsboro address, but they tell me I am not in their school district. What do I do? 
 
25) Q: I am a foreign student at Kent State University and my younger sibling wants to stay with me to attend high school. What 

do I do? 

 
 
1) Q: How do I enroll my child(ren)? 
A: You will need to complete and submit the New Student Enrollment form for each student. You 
should be automatically sent to the SignUpGenius website to schedule your appointment (a list of 
things to bring is on this website). You will create an account in FinalForms and complete all items in 
red for each student. 
 
2) Q: I live within the district and wish to enroll a student that is not my biological child, I am 
not the grandparent, and the biological parent(s) do not live in the Kent City School district 
Can I enroll this student? 
A: No. You will need to obtain legal guardianship/custody of the child before being able to enroll 
them. If you have already initiated legal proceedings you may fill out and submit an affidavit to that 
effect.  
 
3) Q: I am the biological father of a child and wish to enroll them into school. Mom and I were 
never married. What do I need to do? 
A: In the state of Ohio, if parents were never married or married after the birth of the child, the mother 
is the custodial parent. You can either go to court and obtain custody or if the parents are on 
agreeable terms, the biological mother needs to call the courthouse of her home county and file for a 
shared parenting agreement naming the father as the residential parent. 

If you have already started the custody proceedings, please complete this affidavit swearing to 
that effect. 
 
4) Q: I have a shared parenting/custody agreement, however, it is an unsigned or blank copy. 
Is this acceptable? 
A: No. We can only accept completed paperwork that is signed & court stamped.  
 
5) Q: I have a notarized letter from a friend/relative giving me custody of their child. Is this 
acceptable for enrollment? 
A: No. The Kent City School District will not accept notarized statements. As required by Ohio Law, 
proof of custody that is signed & court stamped needs to be presented at the time of enrollment or 
you may fill out an affidavit swearing you will have proper paperwork proving finalized arrangements 
within 60 days. Here is the custody pending affidavit. 
 
6) Q: What if my former partner/spouse and I have a shared parenting agreement or a 50/50 
custody agreement, but live in separate school districts, can the student attend school in 
either district? 

https://www.kentschools.net/wp-content/blogs.dir/1/files/2019/06/Custody-Pending-Affidavit.pdf
https://www.kentschools.net/wp-content/blogs.dir/1/files/2019/06/Custody-Pending-Affidavit.pdf
https://www.kentschools.net/wp-content/blogs.dir/1/files/2019/06/Custody-Pending-Affidavit.pdf
https://www.kentschools.net/wp-content/blogs.dir/1/files/2019/06/Custody-Pending-Affidavit.pdf
https://www.kentschools.net/wp-content/blogs.dir/1/files/2019/06/Custody-Pending-Affidavit.pdf


A: No. One parent will be named the designated parent for school purposes. You will need to contact 
the county of origin’s courthouse to obtain information on how to have that changed. You may also 
find information on the Ohio Supreme Court’s website. 
 
7) Q: I have moved in with someone temporarily and will not have proof of residency. What do 
I need to do? 
A: You may still enroll your student(s), but your host person and you will need to sign an affidavit and 
they will also need to provide the regular required proofs of residency. 
 
8) Q: My child is a current student in the Kent City School District. We have lost our housing 
and become homeless either living in a shelter or with a friend or relative. What do I do? 
A: Please contact Jim Soyars, Business Director & Homeless Liaison at 330-676-7650. 
 
9) Q: Can I enroll my student if they were suspended or expelled from another district? 
A:  No. We honor all suspensions and expulsions. 
 
10) Q: I do not live within the Kent City School district and don’t plan on moving. Can I still 
enroll my child? 
A: Kent City Schools does partner with some other districts for Open Enrollment. Please visit our 
Open Enrollment webpage or call Michelle at 330-676-7610 if you still have any questions. 
 
11) Q: I live within the Kent City School District but wish my child to attend school in another 
district. What do I do? 
A: You will need to contact the desired school district and open enrollment your child with them. They 
will contact us. There is nothing you need to do with us. 
 
12) Q: I live within the Kent City School District but my child has been (open) enrolled 
elsewhere and now wishes to attend Kent schools. What do I do? 
A: You will need to enroll them as a new student. 
 
13) Q: My child used to attend Kent City Schools. We left the school/area but are now back 
and wish to re-enroll. What do I need to do? 
A: You will need to enroll them as if they were a new student.  
 
14) Q: My child is a current student and we are moving within the district. What do I need to 
do? 
A: If your student is in Elementary school you will need to contact both buildings’ secretaries and 
provide the required proofs of residency to the new building’s secretary. Don’t forget to update your 
FinalForm. If your student is in middle or high school, simply call the school to notify them of the 
address change and also update your FinalForms. 
 
15) Q: Can I enroll my step child? 
A: Not unless your name specifically appears on the custody papers. 

http://www.kentschools.net/registration-documents/
http://www.kentschools.net/registration-documents/
https://kentschools-oh.finalforms.com/
https://kentschools-oh.finalforms.com/


 
16) Q; What if I am unable to come to the Board of Education for the appointment? 
A: We will do our best to work with you, but ask that you do your best to make it in. 
 
17) Q: Can someone enroll my child on my behalf? 
A: No, only the legal (custodial/residential) parent/guardian may enroll a student. 
 
18) Q: What if I don’t have internet or access to a computer, do you have paper forms instead? 
A: No, all of our enrollment papers are online. We have a kiosk in the registration office for parents to 
use. You may also go to the library. You may find a list of free wi-fi hotspots around Kent here. 
 
19) Q: Why is the New Student Enrollment form not accepting my Kindergartner’s birthdate? 
A: Make sure you are filling out the correct school year’s form. The cutoff for starting Kindergarten is 
August 1. Your student has to be 5 yrs old on, or before, August 1st of the current school year. 
 
20) Q; What are the age requirements? 
A: Students need to be 5 years old on or before August 1st of that same year. If you are an older 
student and wish to finish your diploma, you may enroll up to 22 years of age. 
 
21) Q: What do I bring with me and where do I go? 
A: The list of items to bring with you to you appointment can be found here. 

 
22) Q: Why can I not choose my child’s elementary school? 
A: Elementary school assignments are based on your physical address. You can find out your 
neighborhood school by clicking here.  

You may choose a different elementary school if you wish, but will need to apply for 
Intradistrict open enrollment and you will be responsible for transporting your child to and from 
school. 

 
23) Q: If I have a Kent address why can my child not attend Kent City Schools? 
A: Not all Kent addresses are in the Kent City School District. You may find out your school district 
here. You will click on the Search menu, enter your address and look in the “School District” field. 
 
24) Q: I have a Ravenna or Streetsboro address, but they tell me I am not in their school 
district. What do I do? 
A: Not all addresses are in their respective school districts. You may find out your school district here. 
You will click on the Search menu, enter your address and look in the “School District” field. 
 
25) Q: I am a foreign student at Kent State University and my younger sibling wants to stay 
with me to attend high school. What do I do? 
A: If the student is 18 yrs old it’s not a problem, however, if the student is younger than 18 (a minor) 
they may not live with you and attend school. Minors need to live with a legal parent/guardian in order 
to be enrolled. Either the parents will have to stay here as well or you will have to obtain 

https://www.google.com/maps/d/u/0/viewer?mid=1aiGKDZJ1ZepVCSleIxuQ0qurLjI&ll=41.15854473518336%2C-81.40439629999997&z=13
http://www.kentschools.net/registration-documents/
https://www.google.com/maps/d/viewer?mid=1tc6Ph6E7v-2em8-87jXfuMiE6aQ&ll=41.172060789939266%2C-81.347351&z=11
http://www.kentschools.net/intradistrict-elementary-enrollment/
http://portagecountyauditor.org/Search.aspx
http://portagecountyauditor.org/Search.aspx


guardianship/custody for your sibling. Please contact the Portage County Courthouse for information 
on how to do this. 


