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Reporting Bullying/Harassment: Procedures for Students, Parents and Other Non-Employees 

 
 

Any student who (1) is the target of any bullying or harassment; (2) who observes/witnesses any 

incident involving bullying or harassment; or (3) obtains knowledge of possible bullying or 

harassment that the student finds credible or upsetting, is strongly encouraged to report the 

incident(s) to District staff as soon as practical using any of the procedures identified in this rule. 

Parents and guardians and others with relevant knowledge/information/concerns related to 

incidents involving students are similarly encouraged to report such concerns/incidents to the 

District as soon as practical.  

 

There are two ways that students, parents and guardians, and others can report concerns related 

to bullying and/or harassment: 

1. At the Building/School Level:  

a. Making a formal verbal or preferably written report (e.g., via a parent email) to a teacher, 

activity supervisor (e.g. a head coach, a bus driver, etc.), student services staff member or 

building principal; or 

2. At the District Level:   

a. Making a formal verbal or preferably written report to the District Administrator if any 

observed incident happens at a district-wide or school-community event/activity. If any 

individual who first reported to the appropriate building/school level personnel is not 

satisfied with building/school level outcomes, then submitting a formal level complaint 

per Board Policy and Administrative Rule KLD – Reporting Procedures for Public 

Complaint to the District Administrator is expected.  

 

A student or parent or guardian can choose the specific reporting method with which they are 

most comfortable. The specificity and clarity of the information (e.g., expressly identifying in 

connection with a verbal report that the issue concerns “bullying” and/or “harassment”) is likely 

to be more important than the particular method that is used to make the initial point of contact. 

To help avoid misunderstandings, the District strongly encourages students and parents and 

guardians to submit a written report any time they want to be sure that they are triggering the 

investigation and intervention steps outlined in related District procedures.  

 

Regardless of the reporting method that is used, the District’s primary concern in any situation 

that involves the bullying or harassment of a student is for the safety and well-being of the 

victim/target, and it is the District’s goal to provide an adequate and appropriate response.  
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