
The McAllen Independent School District prohibits discrimination, including harassment, against any employee/student on the basis of race, color, religion, gender, national origin, age, disability, or any other basis prohibited by law. Retaliation against anyone involved in the 

complaint process is a violation of District Policy and is prohibited. McAllen ISD is an equal opportunity provider. The following person has been designated to handle inquiries regarding this subject: John L. Wilde, john.wilde@mcallenisd.net, Director for Student Support Services, 

Title IX Coordinator (Students and Employees), 2200 Tamarack Ave. Portable 69, McAllen, TX - 78501 (956) 618-6031 

 

Title IX 
Sexual Harassment 

(For Employees Only) 
 

T9C RECEIVES REFFERRAL 
FORM TO DETERMINE IF 

ELEMENTS OF PROHIBITED 
CONDUCT  

UNDER DIA LEGAL/LOCAL 
POLICY 

TITLE IX DESIGNEE SUBMITS 
REFERRAL FORM TO TITLE IX 

COORDINATOR (T9C) 

MISD PD CONTACTED TO 
DETERMINE CRIMINAL 

ELEMENT, IF APPLICABLE 

T9C MEETS WITH 
COMPLAINANT & MAKES AN 

ASSESSMENT 

 

T9C SHALL 
IMMEDIATELY 
AUTHORIZE OR 
UNDERTAKE AN 
INVESTIGATION 

BOTH PARTIES RECEIVE 
NOTIFICATION OF FINDINGS 

AND RIGHT TO APPEAL UNDER 
DGBA LOCAL POLICY 

INVESTIGATION IS 
COMMENCED 

 INTERIM ACTION TAKEN BY 
DISTRICT TO ADDRESS 
ALLEGED PROHIBITED 
CONDUCT – PENDING 

FORMAL INVESTIGATION 

GATHER THE FACTS – 
(INTERVIEW WITNESSES, 

OBTAIN STATEMENTS, ETC…) 

THE DISTRICT MAY 
TAKE ACTION BASED 
ON THE RESULT OF 

INVESTIGATION, EVEN 
IF CONDUCT DID NOT 
RISE TO THE LEVEL OF 
PROHIBITED CONDUCT 

THE DISTRICT SHALL PROMPTLY 
RESPOND BY TAKING 

APPROPRIATE DISCIPLINARY OR 
REASONABLE CORRECTIVE 

ACTION, IF APPLICABLE 

NO 

IF COMPLAINANT DOES NOT WANT TO 
FILE A COMPLAINT, MATTER WILL BE 
ADDRESSED BY HUMAN RESOURCES 

MISD PD WILL 
INFORM T9C IF 
ASSESSMENT 

SHOULD 
CONTINUE 

YES 
DOES THE COMPLAINANT 
WISH TO FILE A FORMAL 

COMPLAINT? 
YES/NO 

 

POSSIBLE EMPLOYEE 
MISCONDUCT – 
REFERRED TO 

HUMAN RESOURCES 

NOTIFICATIONS 
SENT TO ALL 

PARTIES 
 

NO FURTHER 
ACTION TAKEN 

BY T9C 

FORMAL COMPLAINT 
FORM COMPLETED BY 

COMPLAINANT        

YES NO 

 

NO FURTHER 
ACTION TAKEN 

BY T9C 

 

ARE ELEMENTS OF PROHIBITED 
CONDUCT PRESENT? 

 

DETERMINATION 
 (Investigator prepares a 

written report and submits it 
to T9C to determine outcome 

of investigation) 

 

NO 
 

TITLE IX FINDINGS 
REFERRED TO HUMAN 

RESOURCES DEPARTMENT 

Step 1: Assessment 
T9 Designee completes the Sexual 

Harassment/Discrimination Referral Form & submits it 
to the Title IX Coordinator’s Office. 
(MISD P.D. Contacted, if applicable) 

Step 2: Assessment Review 
T9C reviews the Title IX Referral Form to 
determine if elements of harassment are 
met. Supportive Measures/Interim Action 

offered/taken.   

Step 3: Investigation 
Investigator assigned – investigation should be 

completed within 10 business days from the 
day of report 

Step 4: Determination 
Investigator staffs’ case with T9C to 
determine if the elements of sexual 

harassment are present based on DIA 
LEGAL/LOCAL Policy 

Step 5: Findings 
T9C meets with Human Resources to 
present finding of investigation for 

disposition of case 

Step 6: Notifications/Appeal 
All parties receive written notifications of 

outcome of investigation and their right to 
appeal findings under DGBA LOCAL Policy. 

 

Step 2A: Dismissal 
T9C dismisses assessment as it is 
determined that it does not meet 
elements as per DIA LEGAL/LOCAL 

Policy 

TITLE IX FINDINGS 
REFERRED TO HUMAN 

RESOURCES DEPARTMENT 

BOTH PARTIES RECEIVE 
NOTIFICATION OF FINDINGS 

AND RIGHT TO APPEAL UNDER 
DGBA LOCAL POLICY 

INTERVIEW BOTH COMPLAINANT RESPONDENT, 
AND WITNESSES. OBTAIN STATEMENTS, POLICE 
REPORTS (IF APPLICABLE).  OBTAIN GUIDANCE 

FROM LEGAL COUNSEL, IF NEEDED. 

INVESTIGATOR PROVIDES COMPLETE TITLE IX 
INVESTIGATION REPORT TO T9C.  INVESTIGATOR 

IS INTERVIEWED BY T9C TO DETERMINE HOW 
INVESTIGATION CONCLUSION WAS REACHED. 

 

WAS IT SEXUAL HARASSMENT? 
 

 

YES 
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