
BOE Form #28 

REQUISITION 
 

ROME CITY SCHOOL DISTRICT 
409 Bell Road, Rome, New York 13440 

  

  

  

 Requisition No.  

   Budget Code  

Vendor’s 

Name 

and 

Address 

  School  

  Date  

  Required Date  

  Deliver To  

   
(Use separate requisition for each Budget Code) 

Quantity Description 
Catalog 

Page No. 
Unit Cost Total Cost 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

   Subtotal  

 

Last Balance in Code   Freight Allowance 
 

This Requisition   Total Cost 
 

Available Balance    

   
Signed 

 

   
Principal/Director/Assistant Superintendent 

Purchase Order No.   
Approved 

 

Date   
Director of Business and Finance 
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