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School Vision Statement:
“Winlock School District envisions a community of individuals reaching their full potential,

becoming responsible citizens and active lifelong learners.”
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Principal’s Welcome

Dear Students and Parents/Guardians,

On behalf of Assistant Principal Curtis Patching and myself we would like to welcome you to Winlock

High School and the 2021-22 school year!

As administration our goal is to assure learning experiences that assist all students in developing

skills, competencies, and attitudes fundamental to achieving responsible, productive, and critical

thinking citizens capable of adapting to the ever changing world.  This will be done by providing a

quality education based on appropriate curriculum, effective instruction, community support, and

staff commitment.

Winlock High School offers many opportunities for students in the areas of rigorous academics,

clubs and activities, athletics, and service to the community.  As a student, you will have the

opportunity to make decisions throughout your high school years that will help you grow and mature.

It is our hope that this handbook will assist you in making decisions that will positively impact your

high school experience.

This handbook is designed to provide you with general information, student activities information,

and information regarding behavioral expectations and discipline procedures.  Please read through

this information carefully, thinking how you can challenge yourself to become a better student and a

positive member of our school community.

It is our goal that Winlock High School be a place where students, staff and guests feel welcomed,

seen, safe, respected, cared for, and understood.  Mr. Patching and I look forward to the great school

year ahead!

Sincerely,

Dracy McCoy

Principal

Winlock Middle/High School

Winlock High School
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Bell Schedule
1st HS Lunch 2nd HS Lunch

Period 1
8:20-9:10

Period 1
8:20-9:10

5 Minutes 5 Minutes
Period 2

9:15-10:05
Period 2

9:15-10:05
5 Minutes 5 Minutes
Period 3

10:10-11:00
Period 3

10:10-11:00
5 Minutes 5 Minutes

Period 4
11:05-11:55

Period 4
11:05-11:55

1st HS Lunch
11:55-12:25

5 Minutes

5 Minutes Period 5
12:00-12:50

Period 5
12:30-1:20

2nd HS Lunch
12:50-1:20

5 Minutes 5 Minutes
Period 6

1:25-2:15
Period 6

1:25-2:15
5 Minutes 5 Minutes
Period 7

2:20-3:10
Period 7

2:20-3:10

Winlock School District Website Information

Winlock School District hosts a website with pertinent information for parents, students, and patrons
of the district. To access the site use the address: WWW.WINLOCKSCHOOLS.ORG
We encourage the use of this site and welcome any comments or suggestions.

Please Note:  This handbook is a dynamic document that can be changed at any time.

HIGH SCHOOL GRADUATION REQUIREMENTS
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Students graduating from Winlock High School have a minimum number of credits required.  The
minimum requirements for Washington State as well as those required by Winlock High School are
listed below.

Credit Requirements

CLASSES REQUIRED CREDITS

 Class of 2020 and
Beyond

English 4

Mathematics 3

Science (Including 1 lab) 3

Social Studies (Including .5 in Civics) 3

Visual or Performing Arts (1 credit may be a Personalized Pathway) 2

Health and Fitness (.5 Health/1.5 Fitness 2

Career and Technical Education 1

World Language or Personalized Pathway Requirement 2

Electives 4

Total Required Credits

24
(Up to 2 credits can be
waived locally based

on a student's unusual
circumstances.)

❖ Washington State History is taken in Middle School;
❖ Students passing Winlock High School’s Advisory course may earn up to .25 credits per year.

This credit will be considered as an elective credit;
❖ Personalized Pathway Requirements (PPR): These are local determined courses that lead to a

specific post-high school career outcome chosen by the student, based on the student’s
interests and High School and Beyond Plan.

GRADUATION ELIGIBILITY
Students are required to meet Winlock High School graduation requirements in order to earn a high
school diploma.

In order to earn a high school diploma, a student must complete the following:
1. Earn high school credit;
2. Complete a High School and Beyond Plan;
3. Complete a Senior Exit Project;
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4. Complete a State approved Graduation Pathway:
a. CTE Course Sequence
b. Meet the State required ASVAB exam score
c. Obtain post secondary options in English Language Arts and Math courses/exams:

i. ACT Scores
ii. Dual Credit Courses

iii. Pass Dual Credit Exams
iv. Pass the State Assessment (Smarter Balance)
v. Pass state approved transition courses

Senior Exit Project
The Senior Exit project is an activity intended to demonstrate student knowledge in the areas of research,
writing, and oral presentation. Students are expected to select and research a topic of interest. They are
required to write a research paper using accepted formatting techniques. Finally, the student is required to
demonstrate knowledge of their research topic by presenting their information to a three member panel
composed of community and staff members. Each step of the Senior Exit Project is a graded assignment
included in the grading of a senior required class. Failure to complete the steps of the Exit Project on the
required dates will cause the student's grade in this class to be lowered. Failure to complete all steps of the
Senior Exit Project will result in the student receiving a failing grade in this required class.

Having complete benchmarks on the due dates is important in finishing each step of the Senior Exit Project on
time and being successful. If a student should have an incomplete benchmark, the mentor will contact the
parent and request a meeting. The student, parent and mentor will meet to create a plan to get the student
back on track to a successful completion of the Senior Exit Project.

If a student has two incomplete benchmarks, it is understood that the student will not be allowed to go any
further in the process. The project consists of two parts; the paper and the presentation. The student must
have both parts approved in order to complete the project. For any student to receive a presentation date and
give the presentation, he/she must have an approved Senior Exit paper.

All students receiving a Winlock High School diploma must complete a Senior Exit Project. The only exception
would be a student who transfers to Winlock High School during the fourth quarter of their senior year.
Transfer students will be subject to a modified Senior Exit Project requirement.

GRADUATION ACTIVITIES

Senior Awards Night
Senior Recognition Night is an activity designed to provide the opportunity to recognize students for their
academic achievements and contributions to the school and community. It is an extension of the graduation
ceremony.   Participation in the ceremony is not a requirement.

Graduation Ceremony
Only those students who fulfill graduation requirements by the end of the final semester will participate in the
graduation ceremony. The responsibility of the school district, upon the student’s completion of the
requirements for graduation, is to issue a proper degree to each graduate. The diploma is to be issued
immediately following the completion of all graduation requirements. Participation in the ceremony is not a
requirement.

Graduation Ceremony Requirements:
1. Each participating student must participate in the graduation ceremony rehearsal;
2. Each student participating will purchase or rent the proper cap and gown as designated by the school

administration, the class advisor and officers;
3. Caps and gowns will be worn in the proper manner as designated by the school administration and

class advisor;
4. No unauthorized items will be attached to a student’s cap and/or gown;
5. Student who participate will be expected to use good taste in their choice of accessories for their

attire;
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6. Dress pants, dresses, and shirts with a collar are appropriate to wear;
7. Students are expected to wear appropriate shoes (no flip flops);
8. Each participating student will be expected to cooperate with the school administration, class advisor,

and counselor and to participate in all parts of the ceremony;
9. Failure to comply with the above requirements will automatically forfeit a student’s privilege of

participation.

Honor Medallions/Honor Cords
The designations of students who will wear honor cords or honor medallions at graduation will be determined
by the GPA at the end of seven semesters of school. Seniors who have achieved a cumulative GPA of 3.50 to
4.00 will wear honor medallions during the graduation ceremony. Students who have achieved a cumulative
GPA of 3.00 to 3.49 will wear honor cords.

Valedictorian/Salutatorian
The designation of the valedictorian and the salutatorian of the senior class will be based upon a point system
(See criteria below). In order to be considered for valedictorian or salutatorian, students must have earned at
least two years of credit by taking classes on campus and they must be continuously enrolled at WHS from, at
least, some point during 2nd semester sophomore year through graduation. Students receiving a “P” grade for a
required course will be exempt from consideration for the distinction of valedictorian or salutatorian. The
valedictorian and salutatorian will be announced during the 3rd quarter of their senior year.

Point System

1. GPA – The computation of the GPA will include seven semesters of letter grades awarded in all courses.
Letter grades include the grades A, A-, B+, B, B-, C+, C, C-, D+, D, and F. Cumulative GPA shall be determined at
the end of the 1st semester of the senior year.

The top five seniors shall be ranked by GPA and given the following point values: 1st - 70 points; 2nd – 67 points;
3rd – 64 points; 4th – 61 points; 5th – 58 points.

2. Advanced Academics – The number of advanced classes taken by the top five GPA seniors shall be
determined at mid-3rd quarter of the senior year. Classes are counted by semester. The following are
considered advanced academic classes: All Cornerstone classes, all College in the High School classes, all
Running Start classes 100 level and above, CP Biology, Physics, Chemistry, and Advanced Biology/Chemistry.

The following point values will be awarded: 1st – 20 points; 2nd – 18 points; 3rd – 16 points; 4th – 14 points; 5th –
12 points.

The point totals from the above categories will be used to determine valedictorian and salutatorian. The
principal and guidance counselor will meet with the qualifying students during the 3rd quarter of their senior
year to inform them of their honor and to begin preparations for graduation.

Early Release
All seniors have the opportunity to receive an early release from school. The length of the early release can
vary from one to five days. Seniors will take final tests to determine student eligibility for inclusion in the
graduation ceremony. Students can decide not to exercise their opportunity for the early release and choose to
remain in classes. If a student chooses to remain in classes, his/her grade will be determined by their grade
over 180 days of classes.

Senior Finals
After each course final, teachers must sign students out of class using the assigned Senior Check-out
documents.  After signing out, students must leave campus.

Senior Trip
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The senior trip is a joint effort of the class and the school district. The activity is undertaken to give the class
one last opportunity to be together as a group. While it is understood the activity undertaken is for fun,
students are still expected to exhibit appropriate behavior and follow all school wide expectations as outlined
in this handbook.

Student failure to cooperate with school authorities and follow school wide expectations, will forfeit their
opportunity to participate in the graduation ceremonies. The senior trip is limited to students who will
graduate from Winlock High School.

Periodically students have organized “skip” days during the school year. If a class should organize a skip day,
this will jeopardize the classes’ opportunity to participate in a traditional Senior Trip and the five-day Early
Release.

EDUCATIONAL PRACTICES and POLICIES

Principal's List and Honors List
Those students meeting the following criteria will have earned the right to be included on the Principal's List or
the Honors List for the semester:

Principal's List Qualifications:
1. Be a regular enrolled student for the full semester preceding the Principal's List

announcement;
2. Be scheduled in no less than six classes receiving letter grades;
3. Teacher aides, office aides, library aides and elementary aides will be graded on a pass/fail

basis. These grades will not be counted;
4. Have no grade lower than a C-. (NO INCOMPLETE OR CONDITIONAL GRADES);
5. Have a GPA of not less than 3.50 based upon semester grades.

Honors List Qualifications:
1. Be a regularly enrolled student for the full semester preceding the Honors List

announcement;
2. Be scheduled in no less than six classes receiving letter grades;
3. Teacher aides, office aides, library aides and elementary aides will be graded on a pass/fail

basis. These grades will not be counted;
4. Have no grade lower than a C-. (NO INCOMPLETE OR CONDITIONAL GRADES);
5. Have a GPA between 3.00 and 3.49 based upon semester grades.

Grading

Grading for all classes will be as follows:
94-100% A 74-76% C
90-93% A- 70-73% C-
87-89% B+ 67-69% D+
84-86% B 60-66% D
80-83% B- Below 60% F
77-79% C+

Work Study
Senior students who meet the following criteria will be eligible to obtain a work release for up to two periods:

1. The student has passed all previously required classes (or is enrolled in either makeup classes at the
high school or at a community college) and is presently passing all senior requirements;

2. The student must be a paid employee whose employer is someone other than a member of the
immediate family;

3. The student and employer will be required to complete an application form for this program, agree to
periodic monitoring by the work study coordinator, and complete a final evaluation form;

4. Students and employers must inform the school immediately of any change in the employment status
of the student. Failure to notify the high school will result in immediate removal from the program.
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Late Work/Makeup Work

1. Whenever a student is absent from class it is his/her responsibility to acquire missed assignments
at the teacher's convenience. Any additional instructions concerning assignments must also be
obtained at a time and place designated by the teacher.

2. Students may have at least as much time to make up work as the number of days absent. For
example: a student misses school Monday, Tuesday and Wednesday. The student returns to school on
Thursday. This means the student should turn in the completed makeup work when entering his/her
class on the following Tuesday.

The exception to this rule would be a long-term illness. A long-term illness is any absence of five
consecutive days or longer. If this situation should occur, the teacher and student will arrive at an
amount of time acceptable to both parties for the completion of all missed work.

3. If a student is absent due to a planned absence, the student will be expected to turn in all daily
work or take scheduled tests on the day they return. It is the responsibility of the student to be aware
of all work scheduled during their absence.

4. Any student subject to a short-term suspension shall be provided the opportunity, upon his/her
return, to make up assignments and tests.

5. Students who are subject to a long term absence due to health issues, migrant issues, or family
issues out of the student's control will be expected to make every effort to gather and complete all
academic work prior to their absence. Unless a special circumstance still exists, all work will be due
two weeks after the student returns to school.

Homework Policy
The staff at Winlock High School recognizes that in order to properly meet the objectives in any individual
subject area, students will need to be involved in a number of classroom activities. The intent of these
activities will be to help students meet the objectives of the class.

The staff recognizes the classroom activities used will include:
a. Classroom Work: Assigned and specifically intended to be completed in school and is not

considered homework. Students who do not finish classroom work in the allotted time may
be granted additional time out of class to complete their work. This grant of additional time
is not to be construed as homework.

b. Homework: Classroom work not completed in class. Work designated to be completed
outside of the classroom.

c. Make-up Work: Assignments which a student may have missed as a result of absences from
school are make-up work and are not to be construed as homework.

Classroom activities will take place on a daily basis. Thus, work not completed in class will become
homework:
a. Long term projects such as making collections of data (i.e: weather conditions), phenomena

(i.e: tree leaves), or reading books are expected to be completed using time budgeted over
the duration of the project.

b. Students will be expected to begin all activities in class. Students will be discouraged from
wasting time in class because they desire to do the work at home.

It is the responsibility of the staff to provide motivating learning opportunities for students, this
includes homework:

a. All homework will include written or verbal instructions.
b. All homework will be evaluated and feedback provided to the students within a week after the

assignment was due. While all work will be evaluated, not all work will be used for grading purposes.
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Off Campus/School Related Activities
Students who are involved in non-athletic activities which take place during the school day could be subject to
academic eligibility requirements. The opportunity to participate in the activity will be determined by the
instructor in charge. Students who are involved in activities causing him/her to miss regularly scheduled
classes will be required to gather work prior to the date of the planned absence. The students will be expected
to turn in all work and take all tests on the regularly scheduled test dates or upon return to class.

Physical Education
A dress code exists in the physical education classes. All students will be required to wear appropriate attire as
defined by the PE instructors. Students who are not able to participate in physical education for medical
reasons will be required to accomplish an alternative assignment and must have a doctor’s note stating that
they are unable to participate.. Students who fail to dress down and participate and do not have a medical
excuse will receive no credit for that day. If the student continues to fail to dress down as directed or is
disruptive to the operation of the class, he/she will be subject to disciplinary actions.

Plagiarism
Plagiarism is a form of cheating. It is the act of passing off the ideas or words of another as one’s own. The
grade for plagiarized work will be replaced with a zero upon recognition of the plagiarism. This means that
even if a child has earned a passing grade in a class, should we find the student’s work was not their own, the
grade will be adjusted accordingly. At the teacher’s discretion the student may/may not be allowed to replace
the grade and additional discipline may occur from administration.

Cheating
Cheating is considered a very serious offense. Students observed cheating on daily work assignments or a test
will receive a score of zero for that exercise. At the teacher’s discretion the student may/may not be allowed
to replace the grade. Students who are office aides or teacher assistants are in some instances trusted with
information other students would like to have either in the form of daily information or test items. If an office
aide or teacher assistant is found to be giving information to other students they are not to receive, the
student will immediately be removed from their office aide position or teacher assistantship and they will
receive a failing grade.  Additional discipline may occur from administration.

Office Aides/Teacher Assistants
Students at Winlock High School may request to become an office aide or a teacher assistant. Office aides and
teacher assistants must be a junior or senior and possess a cumulative GPA of at least 2.80.

Requests to Change Classes
Students must request a schedule change within one week of the start of each semester.  Schedule changes
will not occur after the one week deadline.

Withdrawal from School
Any student finding it necessary to withdraw from school for any reason must have parent or guardian
permission. Upon proper validation by the office, the student will follow regular checkout procedures. This
includes checking in all books, chromebooks, hotspots, and equipment and getting signed clearance by all
teachers under whom the student has participated in classes and activities. The student must also obtain the
signature of the librarian. The checkout procedure will not be complete until all financial obligations have been
taken care of.

Incompletes
Students who receive a grade of “Incomplete” will be given two weeks to complete their work. Work not
completed during this time frame will be classified as failing and the final grade will indicate this deficiency.
Administration must approve any exception.

Failing Classes/Make-up Credit
Students are encouraged to work to the best of their ability for the entire grading period.  Students may not
take a class that they are currently enrolled in from an alternative source until the end of the grading period.
This is to discourage students from deliberately failing a class in order to take a class with less stringent
expectations.  In this case, the class from an accredited alternative source will not be accepted for credit.
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Parents will be notified, prior to the end of each quarter, if their student is failing a class.  Parents of those
students failing a class at the end of a grading period are encouraged to request a conference with the
teacher(s) and the counselor.  Students who fail a class required for graduation will need to make
arrangements to either repeat the course or take an equivalent course at another accredited school such as a
community college or through an alternative school program.

Many classes are designated to be taken at a particular grade level.  Students who fail classes designated to be
taken at a particular grade level may run into conflict when trying to repeat the class at a later time.  If a
conflict should result due to class size issues, students from the grade level designated to take the class will be
given first priority.

Students who repeat a class and fail the class for a second time will be allowed to take the class a third time.
The student can also obtain credit through an approved accredited alternative program, summer school, credit

recovery, community college, or through an approved correspondence program.

Summer School
In order to attend Summer School and retrieve credit, a student must have a 50% in the class before engaging
in credit retrieval.  Attendance at Summer School can assist a student with gaining course credit in order to
avoid credit loss.

Retaking a Course for an Improved Grade
Students are allowed to retake a class/course to improve their grade.  The lowest mark/grade earned for a
class/course taken more than once to improve a mark/grade shall be excluded from the calculation of grade
point averages.  This exception shall not apply to recurring courses.  Recurring courses are not considered
repeated courses taken for the purpose of improving a mark/grade.  Recurring courses are those taken by a
student to further develop their understanding and skills in the subject (e.g., Robotics  taken three times to
meet an elective requirement, an art requirement, and the occupational education requirement):

1. If a course is taken for an improved grade, the lowest grade will stay on the student’s transcript but will be
dropped from GPA calculation.  The student will not receive additional credit.  If a student retakes Spanish
1 and improves from “C” to a “B” he/she will only have “1” credit towards graduation requirements.

2. Students must see the counselor and request to retake the class for a higher grade before they are
allowed to register to retake a course.  Parental approval may be required.

3. If two or more students are tied in class ranking both having the same grade on a course, but one having
retaken the course to improve his/her grade, the student who did not retake the course will be higher in
the class ranking.  This will also be true for determining Valedictorian or Salutatorian.

4. All other policies apply to retaking a course if space is limited in a class or if the student has failed the class
more than once.

Academic Probation Procedures

1. At midterm, if a student is failing one or more classes, the parents will be notified in writing that the
student is on academic probation for the following term. The parents will be asked to attend a conference
including the student, parents, counselor, administrator and teachers.  The reason for the failing grades
will be determined, a corrective program will be developed, and expectations for the student will be made
explicit.

2. The student’s parents may request a progress report every two weeks.

Final Grade Report

Final grade reports will be completed at the end of each term and these grades will be recorded on the
student’s transcript.

ATTENDANCE
Attendance Objective:
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1. To develop habits consistent with the expectations of the working world.  Thus it is the policy of
the Winlock High School to recognize the fact that regular school attendance is essential to the
completion of the instructional goals and objectives of the district’s curriculum.  The high school
establishes 90%, generally, as the minimum level of regular school attendance.  When student
attendance drops below 90%  in a term, credit may be withheld in accordance with WAC
392-400-235.  Options for credit completion will be available to students whose attendance drops
below the required minimum.  An appeal process of any decision hereunder is available.

State Law requires our school to aggressively enforce the state’s mandatory attendance law.  The law requires
the following communication to custodial parents:

1. An absence is defined as missing 3 or more periods in one day.
2. After the third unexcused absence, the school must schedule a conference with the custodial parent

and student to analyze the causes for the student’s absences.
3. Upon the seventh unexcused absence within any month during the current school year or upon the

tenth unexcused absence during the current school year, the district shall file a petition with the
juvenile court alleging a violation of RCW 28A.225.010 by the parent, student, or parent and student.
The petition consists of written notification to the court alleging that:

● The student has seven or more unexcused absences within any month during the current year or ten
or more unexcused absences in the current school year;

● Actions taken by the school district have not been successful in substantially reducing the student's
absences from school; and

● Court intervention and supervision are necessary to assist the school district to reduce the student's
absences from school.

Attendance Policy Administrative Procedures
1. Students are expected to attend all assigned classes each school day.
2. Teachers are expected to emphasize daily attendance as essential to the completion of the

instructional goals and objectives of each class.
3. Teachers shall keep accurate records of school attendance, absences, and tardies.
4. All absences, excused and unexcused including sickness, parent request releases and medical-dental

appointments, will count toward the ten (10) total absences per class in each term.  Student releases
for school activities, including field trips, will not count toward the 10 absences.

Excused Absence
Students should present a written excuse signed by a parent or guardian stating the reason for the absence.
The absence will generally be accepted as an excuse, but the final determination is left to the discretion of the
principal or designee. The following excuses are acceptable:

Illness or Injury
(a). Short term illness or health conditions:

The parent or guardian is expected to notify the school office on the morning of the absence via phone,
email or written note and provide the reason for the absence.

(b). Extended illness or health conditions:
If a student is confined to home or hospital for an extended period, the parent will notify the school and
arrange for the completion of all assignments at the place of confinement whenever practical.  If the
student is unable to complete the work, he/she may be required to take an incomplete or withdraw
from the class without penalty.

(c). Family emergency
(d). Prearranged medical and dental appointments

(e). Other absences deemed appropriate by the administration

Students may make-up work for excused absences:
Upon returning to school, it is the responsibility of the student to obtain all work missed during the absence
from his/her teachers.  Students will be given one day per day of absence to make up missed work as arranged
with the instructor.
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NOTE: EXCESSIVE ABSENCES WILL RESULT IN CONTACT WITH THE PARENT OR GUARDIAN AND IN RESTRICTIONS
ON ACCEPTABLE REASONS FOR NON-ATTENDANCE.

ALL ATTENDANCE PRACTICES AND POLICIES WILL BE FOLLOWED FOR STUDENTS ENGAGING IN THE REMOTE
ONLY LEARNING PROGRAM AT WINLOCK HIGH SCHOOL.

Suspended Students May Make-Up Work as Follows
Assignments with due dates will be assigned by teachers in accordance with district policy.  If the student
requests work, it is due when the student returns.  No exceptions.  If not requested, the student has the
number of days suspended to make-up work.

Granting of Credit
A student who fails to meet the 90% attendance requirement for a class may receive a no credit (NC) for the
class.  All absences (WITH THE EXCLUSION OF SCHOOL RELATED ABSENCES) from class will be counted towards
the total.  The student and the parent will be notified when the student has missed five (5) periods per class
per term, and another letter when the student has missed 10 periods per class per term.  Appeals for loss of
credit may be made to the building principal.

WAC 392-400-235 (2)
Legal Reference:  RCW 28A.27 - Compulsory School Attendance
WAC 392-400-235 - Discipline - Conditions and Limitations

School Related Absences
These absences are defined as students attending school sponsored events where they are representing
Winlock High School as an active participant in school approved activities.  Proper documentation and
permission slips must be completed and turned in the school day prior to the event.

Student Release Form
Students planning to be absent for more than one (1) day must pick up a “Student Release Form/Parent
Request Release Form” at the high school office and take it to his/her teachers for their signature.  The
“Student Release Form/Parent Request Form” is then returned to the office with the parent’s signature prior to
the absence.

Student Releases must be signed prior to the day of the release. Teachers will not sign the release on the
morning of the activity.  For school related Student Releases, the teacher/advisor is responsible for collection
of the student releases.

Extra-Curricular Participation - Prior Excuse
Students absent from school for one or more periods may not participate in school activities that day or night
unless excused by the school office prior to the absence.

Attendance Roll Call
Attendance will be sent to the office/recorded via Skyward at the beginning of each period.

Excessive Excused Absences
The district may initiate court petition procedures beginning with a parent conference and resulting in a
petition in cases of excessive excused absences that adversely affect the student’s educational process.  For the
purpose of this policy, excessive excused absences may be defined as excused absences exceeding (30%) of any
given quarter of the school year.  Thirty percent equates to an average of 13.5 absences in a quarter.

Unexcused Absence
A. An unexcused absence is the result of the failure of a parent or legal guardian to provide the school
with a written excuse stating the reason for a student's absence, or a student leaving school without
checking out at the office. Checkouts require either a note signed by a parent or guardian and the
note must be submitted to the office prior to the student leaving campus, or the parent or guardian
must personally check the student out, or the parent or guardian must telephone the school and
speak with the administration or adult office personnel.
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B. Although left to individual discretion, teachers may refuse to accept make-up work if the absence is
unexcused.
C. It is recognized that on occasion a student will forget to bring a note the day following an absence.
The students will be allowed 24 hours following their return to bring an excuse from their
parents/guardians.

Tardies
Students have five (5) minutes between classes. All students are expected to be in class and seated at the bell.
A student arriving at the classroom after the bell has rung is considered to be tardy. A student who is tardy to
class is excused when detained by another staff member or called to the office. The student is responsible for
obtaining a written notice if this situation occurs. A student who is tardy to class and does not meet the above
requirements is considered unexcused and doesn't require written permission to enter class.

Tardy to School
A student arriving at their first period class after the bell has rung is considered to be tardy. If the student was
late to school because of a situation out of their control such as a flat tire, dead battery, etc., the student will
receive a warning. However, after that time, the student will be subject to the disciplinary actions listed for
being late to class. If a student is more than 10 minutes late to a class, it will be considered an absence and not
a tardy. Students and parents need to recognize getting to school on time is important. If we are expecting
inclement weather, then students and parents need to be prepared to scrape ice and leave earlier in order to
arrive at school on time. Students who ride the school bus will be subject to the actions listed for tardies to
class.

Consequences will be given to students who demonstrate a trend in being tardy.  These consequences will be
given as deemed appropriate by administration.  This practice is in place in order to ensure that students are
learning 21st Century Work Skills, such as promptness.

Truancy (Becca Bill) and Compulsory Attendance
Attendance is important for academic success, and unexcused absences may be an early warning sign for
unaddressed problems with school and future dropout. When youth fail to attend school, they are considered
truant. Washington law requires children from age 8 to 17 to attend a public school, private school, or
district-approved home school program.

On-Campus Skipping
Failure to report to class when on campus will result in an unexcused absence.

10/10 Policy
Students are not allowed to leave the classroom the first ten minutes or the last ten minutes of class.  It is
Winlock High School’s policy to engage in bell to bell learning.  Students should utilize passing time to use the
restroom and complete other daily business.

Requests to the Counselor
Students must fill out a request form during passing times, lunch, or before/after school.  The counselor will
call the student to the office when available.

Office Business
Students are to remain in class unless called upon by the office.  Students must complete office business
before/after school, during passing times and/or during lunch.  Academic time should not be utilized to
complete this business.

Vending Machines
Students are not allowed to leave class to use the vending machines.  This is to ensure bell to bell learning for
students.  Students can use the machines before/after school, during passing time and during lunch.  Students
will be marked as tardy if late for class due to using the vending machine.
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Early Dismissal
If a student leaves campus during the school day, he/she must sign out through the office.  Failure to do so will
result in an unexcused absence.  If a student must leave campus, he/she must have permission.  This can be
granted through a parent request by a note or a phone call prior to the student’s dismissal.

Permission to Leave School Grounds
Students may not leave the school grounds unless the school office has granted permission.  The principal will
excuse students to leave the campus only by a note from their parents/guardians or in special situations.
Students are not allowed to leave at lunchtime to go get lunch.  For all other grade levels, the high school is a
closed campus.

Students MUST Sign Out at the office when leaving campus and SIGN IN when returning to school.  Students
leaving campus during school hours must check out of the school office or they will be considered skipping and
subject to disciplinary action.

BEHAVIORAL EXPECTATIONS

Positive Behavioral Interventions and Supports (PBIS)
It is Winlock High School’s goal to engage in Positive Behavioral Interventions & Supports (PBIS).  PBIS  is a

proactive, team-based framework for creating and sustaining safe and effective schools. Emphasis is placed on

prevention of problem behavior, development of prosocial skills, and the use of data-based problem solving for

addressing existing behavior concerns. PBIS increases the capacity of schools to educate all students utilizing

research-based school-wide, classroom, and individualized interventions.

PBIS is an approach in behavior management on a school-wide level, in a specific setting such as outside

campus, halls, common areas, restrooms, the classroom, or with an individual student. PBIS methods are

research-based and have been proven to significantly reduce the occurrence of problem behaviors. One of the

keys is to focus on prevention. It is based on the idea that when students are taught clearly defined behavioral

expectations and provided with predictable responses to their behavior, both positive and corrective, 80-85%

of students will meet these expectations. The 15-20% of the students not responding to universal interventions

will receive additional support through group and individual interventions.

Another key element is an analysis of discipline referral data. This team-based approach to data analysis allows

the PBIS Teams to identify problem areas, brainstorm interventions, acknowledge students exhibiting positive

behavior, and communicate the findings to staff, students and parents.

The key components of an effective PBIS system involve:

• Clearly defining and teaching a set of behavioral expectations;

• Consistently acknowledging and rewarding appropriate behavior;

• Constructively addressing problematic behavior;

• Effectively using behavioral data to assess progress.

The ultimate goal is to increase student attendance, academic performance, decrease problem behavior,

increase safety, and establish positive school climates through research-based strategies and systems.

The administration at Winlock High School takes a positive approach to student conduct.  The school is here for
the students, and it is assumed that the students will conduct themselves in a manner that will not disrupt the
normal operations of the school, cause damage to the facilities, nor infringe on the rights of other students.
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It is understood that students may be disciplined for violation of the school board adopted rules pursuant to
State Law, subject to the limitations and conditions and the grievance procedure set forth in the Washington
Administrative Code.

The administration shall enforce all school expectations, written or verbal, as deemed necessary to the safe
and orderly operation of the high school.

The Winlock High School discipline sequence will be followed when the Winlock School Board discipline policy
is violated.

Purpose
At Winlock High School our primary focus with student discipline is to utilize appropriate means to correct
student behavior and make an effort to address root causes of student behavior.  It is also our goal to minimize
exclusionary practices that have had a significant impact on the overall education of students.  OSPI has made
several shifts to school discipline laws that focus on the following:

1. Reduce exclusionary practices that remove students from classroom instruction.
2. Reduce students being disproportionately disciplined according to their race.
3. Promote family involvement with the school to address student behavior.
4. Promote the use of restorative practices as a means of changing behavior.

DISCIPLINE PROCEDURES
The administration  is responsible for the final interpretation of the rules and regulations of the Winlock High
School Student Handbook.  The decision will be made following their interpretation and discipline will be
assigned on a case by case basis.

Students at Winlock High School are expected to behave in a manner that is conducive to achieving maximum
academic success.  A student’s behavior should reflect concern for others and respect for all individuals.
Students must also take responsibility for their actions and accept the consequences of their choices.  The
following are behaviors, policies, procedures, and potential consequences that are important for the success of

all students at Winlock High School. These policies can be enforced anytime on school premises, or at school
activities at home/away, or while in transit. All consequences will be based upon the severity of the offense
and may be advanced to another level if deemed necessary.

Teachers will make every effort to ensure that students are productive in class.  Teacher action (discipline) may
include, but not limited to, changing seating arrangements, verbal warning, referral to the counselor, referral to
the principal, and parent/guardian contact.

Definitions of Disciplinary Actions
Student Conference: Formal conference between student(s) and one or more school officials.

Parent/Guardian Contact: Telephone call, conference, or letter to legal guardian.

Restitution: The act of making good or compensating for loss or damage through fines or assigned community
service opportunities.

Lunch Detention: Assignment of student to work detail or in-school lunch detention.  Students must report to
lunch detention at the bell.

Procedures for Lunch Detention:
1. Student will serve lunch detention within 24 hours of the assigned date;
2. Students will take their lunch to the assigned lunch detention location;
3. Students are not allowed to engage in social conversations;
4. No electronics are allowed during lunch detention.

Classroom Exclusions:
A student is removed from a classroom for an excessive amount of a class period at the request of a
certificated staff member.  Classroom exclusions occur if a student continues to be disruptive to the classroom
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environment after multiple in class behavior interventions have been tried.  Students removed from class will
be under the supervision of school staff.

In-School Suspension Policy (ISS) (WAC 180-40-120):
Administration may require students to be assigned to in-school detention.  A short term suspension is
considered after other forms of behavior interventions and non-exclusionary discipline have been attempted.
Students are required to complete academic work during the designated time.  Failure to arrive at the
designated time or failure to arrive with proper materials ready to work can result in additional disciplinary
action.  Cell phones are not allowed in ISS.

Short-Term Suspension (WAC 180-40-245):
Removal of a student from school for a period of 1-10 days.

Long-Term Suspension (WAC 180-40-260):
Removal of the student from attending school and school activities.  Long-term suspension can last a
maximum of one (1) term or 90 school days.  Long term suspensions can only be considered for the following
behaviors identified by the State of Washington:
Violent Offenses
Dangerous Weapons
Sex Offenses
Criminal Harassment
Drugs/Alcohol
Property Crimes
Defacing School Property
Behavior that Impacts the Health or Safety of Students or Staff

Emergency Expulsion (WAC-180-40-210):
Denial of the student to attend school and school activities for an indefinite period of time.  Emergency
expulsions are used to maintain school safety.  An emergency expulsion can last up to 10 school days.  Within
or at 10 days the emergency expulsion must be converted to another form of discipline or may be lifted.  This
will be handled on a case by case basis.

If a student is suspended or expelled out of school, they are not allowed on school property, or school related
events/activities at any time without administrative permission.

General Behavioral Expectations
These are behaviors that are addressed by the teacher within the classroom. This could be a verbal warning or
a written infraction for chronic behaviors or behaviors that have a significant impact on the learning
environment. Teachers will make an attempt to contact parents/guardians via phone and/or email when these
types of behaviors occur.

MINOR INFRACTIONS:

Accurate Records
Students are responsible to inform the school of their correct address, home telephone number, and
emergency telephone number.

Hallways
Students are not to be in the halls during classes without authorization from their teacher or the main office.
Students need to be considerate of others, should not use any profane or vulgar language, should never run
and should not yell, scream, hit lockers, or make excessive noise while in the halls.

Food and Drink
Students are permitted to have small snacks and drinks in the classroom.  If the food/drink disrupts the
learning environment, students must follow the teacher’s request and put the food/drink away.   Food
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delivered to the school by parents, friends, family members, staff,  etc. will not be delivered to students during
class times.  Students can pick-up their items in the office during passing times.
No food or drink is allowed in our computer labs.

Electronics
All students at Winlock High School will be held accountable for the following technology use expectations.  All

students at WHS will be held to these expectations. Students bring electronic devices to school at their own

risk and Winlock High School and the Winlock School District are not responsible for any damaged or stolen

property.

Students may use cell phones at the following times: Breakfast and Lunch. Students may also use phones

during passing time with the exception of listening to music on their device.  This is in order to hear others in

the event of an emergency.

❏ Cell phones are put away or placed face down on the desk at the beginning of class. They should only

be used when the teacher has given permission for their use.

❏ Regardless of the permission a teacher gives students.  No use of personal social media, or texting, is

allowed during class time.

❏ No taking pictures/videos of students/staff unless related to a school activity due to privacy laws. Ask

teacher permission prior to taking a picture/video so that the teacher can make sure that all students

are allowed to be photographed.

❏ No use of phones in locker rooms or restrooms due to the privacy of other students.

❏ Students begin and end each class with technology put away.

❏ Bluetooth speakers are not to be used at school. If you want to listen to music on your device please

bring headphones/earbuds.

❏ Headphones/earbuds should not be used/worn in the hallways during passing time in order to be able

to hear others in the event of an emergency.

Teachers will give permission for students to use technology using a student light system. This includes the use

of Winlock School District issued Chromebooks. Below are examples of activities that fall into each “light.” A

teacher may add additional activities to each light based on the content being taught.

Red Light - No Technology Use - activities such as teacher lectures/direct

instruction, group work, labs, and student presentations.

Yellow Light - No Technology Use-  but students may ask for teacher

permission - this may be times when students are doing group work but

finish before their peers.  They can ask the teacher for permission to use

their phones.

Green Light - Technology is allowed.  This mainly would be independent

work time or activities that integrate technology specifically.  This allows

students to listen to music while they work or use their phones as

calculators or resources to research.  The only rule with this level is that

when a student needs to ask a question that they turn their music

off/take headphones off to interact with the teacher or person they are

asking the question to.

Safe Learning Environment and Social Media
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Students need to recognize that malicious behaviors seriously impact the school environment.  Therefore, the
purposeful intent to create a threat or disruption to individuals or the school environment, whether real or
perceived, will not be tolerated and students will receive disciplinary consequences.  Such behavior includes
inappropriate comments posted on any social networking site which impact the learning environment.  All
social media platforms are included.  Students are required to participate in Digital Citizenship lessons
throughout the school year and have a signed technology agreement on file in the office.

Driving Procedures
Operating a vehicle on campus in a manner which may endanger the health and safety of pedestrians,
passengers, property, or other vehicles is prohibited.

Students with a legal driver's license may drive vehicles to and from school.  Vehicles may not be moved during
the school day without office permission.  Students may not drive, ride or sit in vehicles during lunch.  Vehicles
must be parked in the south parking lot  in the designated student parking area. Vehicles are to enter and leave
via the south exit.  Students abusing their driving privileges, driving or parking in an unsafe or unorthodox
manner, may lose the right to park at the school.

ALL DRIVERS/VEHICLES WILL ADHERE TO STATE OF WASHINGTON LAWS INCLUDING PROOF OF INSURANCE
AND PROOF OF VALID DRIVER LICENSE.

Once students arrive on campus, they must exit their vehicles and must not leave campus.

Inappropriate Display of Affection (PDA)
Sexually oriented actions at school or school related activities are prohibited. This includes physical contact
including, but not limited to, intimate touching, fondling, cuddling, and kissing.

Hazardous Materials
No lighters or matches allowed on campus.

Littering
Throwing, dropping, depositing, or discarding litter is prohibited on school property.  Please respect our school
and keep it clean.  The disregarding of materials should be completed in the proper receptacles.

Loitering
Loitering in parking lots and designated off-limit areas is prohibited.

Throwing Objects
Willfully throwing objects on school premises including snowballs is prohibited.

Dress Code
Students and parents are responsible for determining the student’s personal dress standards, provided that
the student’s dress does not violate the district’s policies and procedures.

Student attire must permit the student to participate in learning without posing a risk to the health or safety of
any student or school personnel. Clothing must be suitable for all scheduled classroom activities including
physical education, science labs, shop classes and other activities where unique hazards or specialized attire or
safety gear is required.

Students Must Wear:
● A Shirt
● Bottoms:  pants, sweat-pants, shorts, skirt, dress, leggings
● Shoes:  activity specific shoe requirements are permitted

The allowance and disallowance of hats, hoodies and other headwear is a classroom-based decision. However,
any permissible head attire must allow the face and ears to be visible to staff and must not interfere with the
line of sight of any student or staff. Exceptions will be made for medical/health and religious reasons. Head
attire is also allowable for sun protection.
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Students Cannot Wear:
● Violent or lewd language or images;
● Images or language depicting drugs, tobacco, or alcohol;
● Hate speech, profanity, pornography;
● Images or language that creates a hostile or intimidating environment based on any protected class;
● Apparel identified as belonging to or identifying as a member of any violent or criminal group;
● Students may not wear tank tops, halter tops, see-through tops that show undergarments or

spaghetti-strap attire. Straps should be a minimum of 2 finger tips in width;
● T-shirts or tops may not expose bare midriffs, backs and/or sides of the upper body: Tops must be

long enough that raising hands in class does not expose midriff. Short dresses, skirts or shorts must be
fingertip length when standing and remain that length when sitting or walking;

● Shoes must be worn at all times.  Slippers are not allowed to be worn at school;
● No wearing of pants below the waist;
● No wearing of ripped jeans wherein the rip is higher than fingertip length on the legs;
● No pajama pants or wearing/covering with blankets;
● No bandana coverings (even as a COVID mask covering);
● No wearing of sunglasses inside the buildings unless for a school approved reason, or for

medical reasons (a doctor’s note must be provided).

If it is necessary for staff involvement around a student’s attire, it should be done in a way that is the least
restrictive and disruptive to the student’s school day.  Violations of the dress code that are outside of the
bounds of what students must wear or include items under what students can not wear, may be removed from
class by phoning for administration.  In these situations, administrators have discretion over how to rectify the
situation with an emphasis on the student missing the least amount of learning time as possible.  Any school
dress code enforcement actions should not be done publicly in front of other students and should minimize
the potential loss of educational time.  Students should not be forced to wear clothing that is not their own
when they are in violation of the dress code.

In the classroom, halls, and other common areas staff should enforce the dress code regarding the following
concerns:

● Demeans or degrades individuals or groups of people (words, symbols, pictures);
● Promotes violence or illegal activity;
● Compromises the safety of themselves or others;
● Presents an excessive lack of coverage concerns of key areas of the body.

For Dress Code Violations:
● The student can either remove the item immediately (if it is not a primary piece of clothing);
● The student may change into appropriate clothing and return to class;
● If the student can not make the dress code adjustment, parents may bring clothing or the office may

offer clothing to borrow

Gambling
Gambling in any form is not permissible on school grounds or at school sponsored functions.

Identifying Self
All persons, including students, must (upon request) identify themselves to school employees, substitute
teachers, and adults acting as chaperones on the grounds or at school sponsored events. Students will not hide
their identity with sunglasses or disguises.

Laser Pointers
Students are not to possess any device containing a laser light, which could be directed at other students or
staff. Students found to be in possession of such a device will have it confiscated and picked up by the
student's parents.
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Lunchroom Behavior
Students observed throwing food or sitting on tables will be subject to cleanup of the lunchroom or school
grounds as well as additional disciplinary action.

Profane Language
Vulgar, obscene, or profane language whether spoken, written, or gestured is forbidden.

Failure to Comply
Failing to comply with the reasonable and lawful request made by school personnel.

Treatment of School Personnel
Disrespect, insult or abuse of school/disrespect personnel will not be tolerated.

Skating
Roller skates, in-line skates and skateboards are not to be used by students at any time on school property, or
in the buildings. These may be confiscated in addition to other disciplinary action. This includes field day.

Water Toys
Toys such as water balloons and squirt guns are not permitted at any time on school grounds. When observed
with any items of this type, a student will first have the item confiscated and the student will be subject to
disciplinary action.

Off Campus Activities
Students involved in off campus activities are expected to comply with all regular school policies. Students also
are expected to meet all of the expectations listed as part of the activity. Students who participate in office
campus activities must return via school district transportation. The only exception would be a student riding
home with his/her parents/guardian. The parent must physically contact the event supervisor and check their
child out in their custody.  Students will not be allowed to ride home with friends, etc.

MAJOR INFRACTIONS:
Building administration will handle major infraction disciplinary actions.

Trespassing
Being present in an unauthorized place or refusing to leave when asked to do so.
RCW 9A.52.080-100

Dangerous Behavior/Fighting
Any act, including fighting or encouraging others to fight, that could cause injury to another individual is
prohibited.

CONSEQUENCES MAY VARY: Mediation with a Detention(s)
Separation Directives with Detention(s)
Alternative Placement

Use of Tobacco
Possession/use of tobacco products, e-cigarettes or other “look alike” on campus or at school functions is
prohibited. RCW 28A.58.101. Per state and federal law and school board policy, tobacco products are not
allowed on campus or within two blocks of campus, on any district property, including district vehicles and
athletic fields. Use or possession of tobacco products will result in cumulative disciplinary action. The use of
tobacco products is defined as carrying or smoking any kind of pipe, cigar, cigarette, vape, or the use of
smokeless tobacco.

Harassment, Intimidation and Bullying
The district is committed to a safe and civil educational environment for all students, employees, parents/legal
guardians, volunteers, and patrons that is free from harassment, intimidation, or bullying. Harassment,
intimidation, or bullying means any intentionally written message or image—including those that are
electronically transmitted—verbal, or physical act, including but not limited to one shown to be motivated by
race, color, religion, ancestry, national origin, gender, sexual orientation, including gender expression or
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identity, mental or physical disability or other distinguishing characteristics.

Nothing in this section requires the affected student to actually possess a characteristic that is a basis for the
harassment, intimidation, or bullying.

Other distinguishing characteristics can include but are not limited to: physical appearance, clothing or other
apparel, socioeconomic status, and weight.

“Intentional acts” refers to the individual’s choice to engage in the act rather than the ultimate impact of the
action(s).

Behaviors/Expressions
Harassment, intimidation, or bullying can take many forms including, but not limited to slurs, rumors, jokes,
innuendos, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats or other
written, oral, physical, or electronically transmitted messages or images.
This policy is not intended to prohibit expression of religious, philosophical, or political views, provided that
the expression does not substantially disrupt the educational environment. Many behaviors that do not rise to
the level of harassment, intimidation, or bullying may still be prohibited by other district policies or building,
classroom or program rules.
Training – This policy is a component of the district’s responsibility to create and maintain a safe, civil,
respectful, and inclusive learning community and shall be implemented in conjunction with comprehensive
training of students, staff and volunteers.
Prevention – The district will provide students with strategies aimed at preventing harassment, intimidation,
and bullying. In its efforts to train students, the district will seek partnerships with families, law enforcement,
and other community agencies.
Interventions – Interventions are designed to remediate the impact on the targeted student(s) and others
impacted by the violation, to change the behavior of the perpetrator, and to restore a positive school climate.

The district will consider the frequency of incidents, developmental age of the student, and severity of the
conduct in determining intervention strategies. Interventions will range from counseling, correcting behavior
and discipline, to law enforcement referrals.

Retaliation/False Allegations
Retaliation is prohibited and will result in appropriate discipline. It is a violation of this policy to threaten or
harm someone for reporting harassment, intimidation, or bullying.  It is also a violation of district policy to
knowingly report false allegations of harassment, intimidation, and bullying. Students or employees will not be
disciplined for making a report in good faith. However, persons found to knowingly report or corroborate false
allegations will be subject to appropriate discipline.

Winlock School District’s Tip Reporting Service
One of the Winlock School District's top priorities is safety, that's why we're now using SafeSchools Alert, a tip
reporting system that allows students, staff, and parents to submit safety concerns to our administration four
different ways:

1. Phone: (360) 785-3537

2. Text: (360) 524-4945

3. Email: 1062@alert1.us

4. Web: winlock-wa.safeschoolalert.com

Easily report tips on bullying, harassment, drugs, vandalism or any safety issue you're concerned about. You
can submit a tip online or by telephone. More information, including the SafeSchools Alert Terms of Use and
Privacy Policy, is available online at WWW.WINLOCKSCHOOLS.ORG/HIB.

Thank you in advance for helping to make our school community a safe place to work and learn.! Students who
wish to report harassment should talk to a teacher or administrator and/or use the reporting forms found in
the office and also on the school website.

The superintendent is authorized to direct the implementation of procedures addressing the elements of this
policy.

21



Cross References:
Legal Reference:
RCW 28A.300.285
RCW 28A.600.480
RCW 9A.36.080
RCW 28A.642 RCW 49.60

Assault
Unlawful attempt or threat to injure another person physically, or a violent attack, either physically or verbally
threatening behavior will result in disciplinary action.

Arson
The intentional setting of fire.  RCW 9.09.010 - .060 RCW 9A 48.010.100.

Burglary
School break-in with intent to steal.  RCW 9A.52.010.

Dangerous Weapons
As defined in RCW 9.41.250 and RCW 9.41.280 include:  “Any instrument or weapon of the kind usually known
as slingshot, sand club, or metal knuckles, or spring blade knife, or any knife the blade of which is automatically
released by a spring mechanism or other mechanical device, or any knife having a blade which opens, or falls,
or is ejected into position by the force of gravity, or by an outward, downward, or centrifugal thrust or
movement; who shall furtively carry with the intent to conceal any dagger, dirk, pistol, or other dangerous
weapon; or who shall use any contrivance or device for suppressing the noise of any firearm”  (RCW 9.41.250).
“Any firearm; any device commonly known as ‘nun-chu-ka sticks’ consisting of two or more lengths of wood,
metal, plastic, or similar substance connected with wire, rope, or other means; or any device commonly known
as ‘throwing stars,’ which are multi-pointed, metal objects designed to embed upon impact from any aspect; or
any air gun, including any air pistol or air rifle to propel a BB pellet, or other projectile by the discharge of
compressed air, carbon dioxide, or other gas” RCW 9.41.280.

Destruction of Property
Damaging or destroying properties belonging to the school, students or school personnel is prohibited.
Monetary restitution will be required in addition to school discipline and/or legal procedures.

Disruptive Conduct
Use of violence, force, noise, coercion, threats, intimidation, fear, passive resistance, or any other conduct to
cause substantial and material disruption or obstruction of any lawful mission, process, or function of the
school.

Explosives
Explosives are prohibited on school property or at school sponsored events. RCW 9.48.010-060.

Extortion, Blackmail, Coercion
Obtaining money or property by violence or threat of violence or forcing someone to do something by force or
threat of force.  RCW 9A.56.110 - .130.

Sale, Use, or Possession of Alcoholic Beverages or Illegal Drugs
On school district property, and/or at school activities at home/away, or while in transit. RCW 69.50.401E -
.401D - RCW. 66.44. 110,270,290.  Students under the influence of, possession of, use of, sale of, sharing, or
distribution of drugs, alcohol, or any other controlled substance is strictly prohibited on school grounds and at
all school sponsored activities. This also includes drug paraphernalia and/or vaping tools/liquids. Any item
purported to be alcohol/tobacco/drugs may result in discipline.

Stealing
Theft or possession of stolen property.   RCW 9A.56.100.

Unlawful Intimidation of School Personnel
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Interfering with school personnel by intimidation with the threat of force or violence.  RCW 28A.87.231.

Physical Harm of a Staff Member
1st OFFENSE: The student will be subject to disciplinary action ranging from suspension to expulsion. The

authorities will be contacted.

Possession or Use of an Explosive Device
1st OFFENSE: The student will be subject to disciplinary action ranging from suspension to

expulsion. The authorities may be contacted.

Tampering with Fire Apparatus or False Alarms
Setting of false alarms, discharging or stealing fire extinguishers or damaging alarm systems.  RCW 9.40.100.

Trespassing
Being present in an unauthorized place or refusing to leave when ordered to do so.  RCW 9A.52.010

Sexual Misconduct
Any act, sexual in nature, including indecent exposure is prohibited.

1ST OFFENSE: Long term suspension (up to (18) eighteen weeks with the loss of credit)
2ND OFFENSE: Expulsion

Firearms on School  Premises, Transportation, or Facilities:
The possession or use of weapons on campus is prohibited. Winlock School District board policy 8210 states: It
is a violation of district policy and state law for any person to carry a firearm or dangerous weapon on school
premises, school provided transportation or areas of other facilities being used exclusively for school activities.
Possession of firearms on school property will result in a mandatory one-year expulsion, subject to appeal,
with notification to parents and to law enforcement.

(1) It is unlawful for a person to carry onto, or to possess on, public or private elementary or
secondary school premises, school-provided transportation, or areas of facilities while being used
exclusively by public or private schools:

(a) Any firearm;

    (b) Any other dangerous weapon as defined in RCW 9.41.250;

    (c) Any device commonly known as "nun-chu-ka sticks", consisting of two or more lengths of
wood, metal, plastic, or similar substance connected with wire, rope, or other means;

    (d) Any device, commonly known as "throwing stars", which are multi-pointed, metal objects
designed to embed upon impact from any aspect; or

    (e) Any air gun, including any air pistol or air rifle, designed to propel a BB, pellet, or other projectile
by the discharge of compressed air, carbon dioxide, or other gas.

(2) Any such person violating subsection (1) of this section is guilty of a gross misdemeanor. If any
person is convicted of a violation of subsection (1)(a) of this section, the person shall have his or her
concealed pistol license, if any, revoked for a period of three years. Anyone convicted under this
subsection is prohibited from applying for a concealed pistol license for a period of three years. The
court shall send a notice of the revocation to the department of licensing, and the city, town, or
county that issued the license.

Any violation of subsection (1) of this section by elementary or secondary school students constitutes
grounds for expulsion from the state's public schools in accordance with RCW 28A.600.010. An
appropriate school authority shall promptly notify law enforcement and the student's parent or
guardian regarding any allegation or indication of such a violation.
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Upon the arrest of a person at least twelve years of age and not more than twenty-one years of age
for violating subsection (1)(a) of this section, the person shall be detained or confined in a juvenile or
adult facility for up to seventy-two hours. The person shall not be released within the seventy-two
hours until after the person has been examined and evaluated by the county-designated mental
health professional unless the court in its discretion releases the person sooner after a determination
regarding probable cause or on probation bond or bail.

Within twenty-four hours of the arrest, the arresting law enforcement agency shall refer the person to
the county-designated mental health professional for examination and evaluation under chapter
71.05 or 71.34 RCW and inform a parent or guardian of the person of the arrest, detention, and
examination. The county-designated mental health professional shall examine and evaluate the
person subject to the provisions of chapter 71.05 or 71.34 RCW. The examination shall occur at the
facility in which the person is detained or confined. If the person has been released on probation,
bond, or bail, the examination shall occur wherever is appropriate.

The county-designated mental health professional may determine whether to refer the person to the
county-designated chemical dependency specialist for examination and evaluation in accordance with
chapter 70.96A RCW. The county-designated chemical dependency specialist shall examine the person
subject to the provisions of chapter 70.96A RCW. The examination shall occur at the facility in which
the person is detained or confined. If the person has been released on probation, bond, or bail, the
examination shall occur wherever is appropriate.

Upon completion of any examination by the county-designated mental health professional or the
county-designated chemical dependency specialist, the results of the examination shall be sent to the
court, and the court shall consider those results in making any determination about the person.

The county-designated mental health professionals and county-designated chemical dependency
specialists shall, to the extent permitted by law, notify a parent or guardian of the person that an
examination and evaluation has taken place and the results of the examination. Nothing in this
subsection prohibits the delivery of additional, appropriate mental health examinations to the person
while the person is detained or confined.

 If the county-designated mental health professional determines it is appropriate, the
county-designated mental health professional may refer the person to the local regional support
network for follow-up services or the department of social and health services or other community
providers for other services to the family and individual.

    (3) Subsection (1) of this section does not apply to:

    (a) Any student or employee of a private military academy when on the property of the academy;

    (b) Any person engaged in military, law enforcement, or school district security activities;

    (c) Any person who is involved in a convention, showing, demonstration, lecture, or firearms safety
course authorized by school authorities in which the firearms of collectors or instructors are handled
or displayed;

(d) Any person while the person is participating in a firearms or air gun competition approved by the
school or school district;

    (e) Any person in possession of a pistol who has been issued a license under RCW 9.41.070, or is
exempt from the licensing requirement by RCW 9.41.060, while picking up or dropping off a student;

    (f) Any non student at least eighteen years of age legally in possession of a firearm or dangerous
weapon that is secured within an attended vehicle or concealed from view within a locked
unattended vehicle while conducting legitimate business at the school;
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    (g) Any non student at least eighteen years of age who is in lawful possession of an unloaded
firearm, secured in a vehicle while conducting legitimate business at the school; or

    (h) Any law enforcement officer of the federal, state, or local government agency.

    (4) Subsections (1)(c) and (d) of this section does not apply to any person who possesses
nun-chu-ka sticks, throwing stars, or other dangerous weapons to be used in martial arts classes
authorized to be conducted on the school premises.

    (5) Except as provided in subsection (3)(b), (c), (f), and (h) of this section, firearms are not permitted
in a public or private school building.

    (6) "GUN-FREE ZONE" signs shall be posted around school facilities giving warning of the prohibition
of the possession of firearms on school grounds.

In cases involving other weapons, the principal/designee may place the student on long-term
suspension, unless expulsion is warranted under the specific circumstances. Students who make
threats with or use a weapon, described above, may be expelled for one year or more.

School officials shall notify the student’s parents or guardians and the appropriate law enforcement agency
of known or suspected violations of this policy.  Students who violate this policy shall be subject to
discipline, including a one-year expulsion for a violation involving a firearm.  However, the superintendent
may modify the one-year expulsion on a case-by-case basis.

Bomb Threats
It is unlawful for any person to threaten to bomb or otherwise injure any public or private building, or to
communicate or repeat any information concerning such a threatened bombing or injury, knowing such
information to be false and with intent to alarm the person or persons to whom the information is
communicated (RCW 9.61160).  It shall not be a defense to any prosecution under the law that the threatened
bombing or injury was a hoax RCW 9.61.170.  Threats to bomb or injure property are a felony. RCW 9. 61.180.

1ST OFFENSE:  Expulsion

EMERGENCY EXPULSION
A student may be excluded from school prior to a hearing without other forms of corrective action if
administration reasonably believes the student is an immediate and continuing danger to himself/herself,
other students, staff or administrators, or is a substantial disruption to the educational process of the district.
Such emergency expulsion shall continue until administration reinstates the student or until a fair hearing is
held and a final determination reached.

STUDENT CONDUCT ON BUSES
1. Always follow the bus driver’s instructions promptly and willingly.

2. Be at your stop 5 minutes early and wait approximately 10 to 12 feet from the road way in a safe and

orderly manner. Stay out of the road.

3. DO NOT approach the bus until the doors have opened.  Do not push or shove.  Go directly to your

seat.

4. If you must cross to load the bus please make sure the red lights are flashing and wait for the driver to

signal you that it is safe to do so, also look both ways before you cross.

5. If you must cross when departing the bus please wait for the driver to signal to you that it is safe to

cross and look both ways before you cross. (ALWAYS CROSS IN FRONT OF THE BUS).

6. Always be silent while waiting and while crossing the railroad tracks.

7. Talk quietly.  Be respectful to the driver and others.  Keep your hands to yourself.

8. Dress appropriately for the weather.  Our buses are not very warm.

9. Always sit facing forward, feet on the floor, keep your hands and feet out of the aisle and your

belongings on your lap or on the floor in front of you.
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10. Food, gum and beverages are not allowed out on the bus.  If you have food or beverages for lunch

please leave it in your bag.

11. Due to allergies (some severe) perfume, body spray, and hand sanitizer are not allowed on the bus.

12. Keep the bus clean and litter free.

13. Take care not to damage the bus in any way. (Any seat damage may result in a repair or replacement

bill). If you see damage when you get on the bus, please report it to the bus driver.

14. Windows may only be opened with the driver’s permission.  Never put anything out the window,

especially body parts.

15. Items not permitted on the bus include: any item that does not fit on the students lap or in between

their legs.  Other items not permitted are glass, balloons, animals, bouncy balls.

16. Any sports equipment (including balls) must be in a backpack or some type of equipment bag.

17. Weapons of any type are not allowed on the bus.

We try to work with students’ parents and building administrators to teach and enforce the bus rider

expectations.  Transportation is a privilege.  Discipline will vary from phone calls to parents and bus conduct

reports sent home and to building administrators.  Repeated poor behavior may result in a suspension of bus

privileges.

Unacceptable Behaviors:

Fighting
Profane, crude, abusive language or gestures;
Possession or use of any drug or alcohol;
Smoking or the use of any tobacco products
Use of any sparking devices,
Spraying perfume of aerosol products;
Spitting;
Excessive Yelling and Screaming;
Throwing things on the bus;
Vandalizing the bus;
Tampering with the bus equipment;
Playing loud music, videos, etc;
Sitting in the driver’s seat.

EXTRA-CURRICULAR ACTIVITIES
(Please see the Athletic Handbook for more information)
Athletic Eligibility
1. Age Limit/Senior High School: The student(s) shall be under 20 years of age on September 1 for the

fall sports season, on December 1 for the winter sports season, and on March 1 for the spring sports
season;

2. Residence: The student shall be eligible when attending Winlock Middle/High School as long as the
parents/guardians reside in the Winlock School District;

3. Enrollment and Attendance: The student shall be enrolled and in regular attendance within the first
fifteen (15) school days of a semester at the start of the current semester in order to participate in
interscholastic contests;

4. Season Played: A student is limited to six years of eligibility from the time they enter the seventh
grade.  This applies whether the student participated or not;

5. Physical Examination: Every student who participates in interscholastic activities must pass a physical
exam from a licensed medical physician or surgeon during the 12-month period prior to participation;

6. Student Member of School: To be on an interscholastic school team, a student must be a regular
member of the school that team represents;

7. Previous Semester: The student shall have been in regular attendance in an elementary, middle,
junior high, or high school during the grading period immediately preceding the grading period in
which the contest is held;

8. Non-School Sports: During any sport season after joining a school squad, students may participate in
non-school athletic activities provided they do not miss a team practice or scheduled contest.
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Exception may be allowed if such an activity does not adversely affect the performance of the athlete
in practice and/or competition, in the judgment of the coach and/or school principal;

9. Amateur Standing: In order to maintain amateur standing, an athlete may not accept merchandise of
more than $100.00 in value, accept cash awards, enter competition under a false name, accept
payment of excessive expense allowances, or sign a contract to play professional athletics;

10. ASB Card: Students participating in school activities must have an ASB card;
11. Cooperative Programs: Students participating in cooperative programs with other schools will abide

by the Winlock athletic eligibility code.

Athletic Attendance
Student athletes will be expected to be in school all day in order to participate in daily practices or games. It is
recognized a student may experience an occasional situation where they must miss school due to a doctor or
dental appointment. On these days, students will be expected to be present at least one half of the school day
to practice or participate in games. Please note, the half-day requirement is for medical and dental
appointments only. If you do not have a medical or dental appointment you must be in school all day. All
students who participate in athletics have signed an athletic agreement indicating they will abide by all athletic
regulations including the “all day” attendance requirement. If a student does not meet the attendance
requirement and still participates in practice or plays in a game, they will be suspended from the next regularly
scheduled game. It is recognized students may have unexpected situations arising which will cause them to be
late to school. These will be handled on an individual basis. Athletes need to remember if they are ten minutes
late for a class; it will be considered an absence, not a tardy.

Athletic Academic Requirements
Academic requirements for student athletes are made up of two components. The first is a semester to
semester requirement mandated by WIAA. The second is the local Winlock requirements. Each of these
components is explained below:

Semester To Semester Requirement
All Winlock student athletes must meet the minimum WIAA semester to semester requirement. This
requirement states that students may only fail one class at the completion of each semester. Students at
Winlock must be passing six out of seven classes at the completion of each semester. Students not meeting
this requirement will be placed on suspension which will occur the first five (5) weeks of the succeeding
semester. Students who did not attend school regularly during the previous semester are ineligible for a total
of six weeks from the beginning of the sports season. Students who plan to serve their five week suspension
period for failing a class will be expected to complete the entire sports season. If they do not complete the
sport, they will have to serve the five week probation period during the next sport season.

Local Requirements
The Winlock School District has established standards higher than the minimum WIAA standards. Winlock
athletes will be accountable to the current School Board approved grading policy.

Winlock Athletic Grading Policy
Athletic grade checks will occur every two weeks until the completion of each season. The first grade check will
occur two weeks after the first practice. Throughout the season, each athlete must be passing 6 of 7 classes. If
it is determined that an athlete is failing a class at a grade check, they will be placed on probation for two
weeks. While on probation, the athlete will be allowed to practice and participate with no restrictions. At the
completion of two weeks, or at the time of the next grade check, if the athlete is passing all classes, they will
be removed from probationary status. If they are still failing any classes, they will be placed on academic
suspension for two weeks. While suspended, the athlete may practice but will not be allowed to participate in
games/contests. They may attend games/contests and travel with the team unless they must miss school to do
so. At the completion of two weeks, or at the time of the next grade check, if the athlete is passing all classes,
they will be eligible to participate. If they are still failing any classes, they will remain on suspension for two
additional weeks. If an athlete is suspended for a total of four weeks and is still not eligible to participate, the
coach may have the option to dismiss him/her from the team. If at any grade check an athlete is failing more
than two classes, they will be immediately placed on suspension for a two week period. It is also highly
suggested that when an athlete is on probation or suspension, they attend a study hall with a teacher, coach,
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or the athletic director. Grade checks will occur on Friday and probations and/or suspensions will occur on the
following Monday.

Removal from Classes
Students removed from classes during the course of a semester will receive a designation of NC (no credit) for
the class they are dropping. For the purposes of eligibility, the designation of no credit will be treated as a
failing grade. In order to become eligible for athletic competition, the student will be expected to enroll in
another class and be passing all classes at the four-week grade check.

Rooter Buses
Rooter buses are taken to athletic events when enough students sign up to pay for the cost of the trip. Adults
are welcome to ride the bus. All rooter buses are chaperoned by teachers or authorized representatives of the
school.

GENERAL INFORMATION
Animals at School
Winlock High School works to offer an appropriate learning environment. It is felt the presence of animals
could be a disruption to the learning process and a possible safety or health hazard. Thus, no animals are to be
brought on campus unless their presence has been approved by the principal prior to their arrival or campus.
Exceptions may be made for service animals

ASB Cards
Winlock ASB cards are for the use of students enrolled in Winlock High School. Students must have an ASB
card to participate in athletic activities.

Finances
All money of the ASB and the various classes and organizations in the school is deposited in a central fund,
administered by the ASB council, the high school secretary and principal. Checks will be accepted only for the
exact amount of the required charge with no overage returned. Checks returned, as having non-sufficient
funds will be charged a NSF fee of $10. Checks will not be cashed as a service for patrons or employees of the
school district. Expenditures from class and club funds are made only as authorized by the class or club advisor.

Student Council
The Student Council consists of student body officers and class representatives as prescribed by the ASB
Constitution. It exists by authority of the Constitution of the Associated Students of Winlock High School. It
should be kept in mind the responsibility of the faculty and the principal is not apart from the student
government organization but it is in cooperation with it. The authority of the principal and faculty governs any
student organization. However, student control, over a period of years, has caused the faculty to believe
domination is not necessarily advisable as long as the student association wisely controls its policies and is
willing to be held responsible.

Assembly of Students
Individual students and student organizations may meet in school rooms, auditoriums, or at outdoor locations
on school grounds to discuss, pass resolutions, and take other action with respect to any matter which directly
or indirectly concerns or affects them, whether or not it relates to school. Such activities shall not be permitted
to interfere with the normal operation of the school. Peaceful demonstrations are permissible, though they are
to be held in designated places where they shall present no hazards to persons or property and at designated
times not disrupting classes or other school activities.

Backpacks
Students commonly use backpacks at school. While the backpacks are very useful for students during the
school day, at night they can present a problem for cleaning and access to areas of the building during night
time activities. Thus, students will not be allowed to leave backpacks in the hallway overnight. Backpacks left in
the hallway will be removed. Students leaving their backpacks in the hallway on a regular basis will be subject
to disciplinary action.
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Breakfast/Lunch Program
Winlock High School offers a breakfast/lunch program at no charge to students.

Bulletin
A daily bulletin will be available each day and will be shared with students daily via morning announcements.
Schedules and updates will be posted on the school website. Information for the bulletin should be placed on
the proper form and given to the high school secretary.

Bulletin Boards/Posters
No material is to be placed on hall bulletin boards without permission from the office or a faculty member, and
no poster shall be placed in the halls without permission from the office. Under no circumstances should
material be placed on exit doors.

Closed Campus
Winlock High School is a closed campus. Students are not to leave campus for any reason unless they obtain
permission from an administrator, the counselor, or adult office personnel. If a student has a legitimate reason
to leave campus, he/she must provide proper documentation (written note, phone contact) from a parent or
legal guardian, prior to leaving campus. This includes students who travel to the elementary school for classes.
All students must sign out on the checkout sheet in the office before leaving. Students who have checked out
must also sign in when they return. Any student leaving campus without having received permission prior to
leaving will be subject to disciplinary action.

Copy Machine Use
The copy machine is for authorized school or academic use only. Students are not to use the copy machine
unless given permission by teachers, administrators, or adult office personnel. Students found to have used the
copier for personal use will be subject to disciplinary action.

Dances
Dances are open to students from grades 9-12 only. Visitors are allowed provided they are of high school age
or recent graduates under the age of 21. Visitors must have received appropriate approval by the
administration. In order to receive approval visitors must complete a guest pass application form. The form
must be signed by the administrator from the visitor’s school. All visitors must be under 21 years of age. Once
a student enters a dance, he/she may not leave. If a student leaves, he/she will not be allowed to reenter.
Dances are chaperoned by at least one male and one female staff member. Students who arrive at dances after
having used alcohol or drugs or who attempt to use alcohol, tobacco, or drugs while at a dance, will be subject
to the same disciplinary action as if the action had taken place during the normal school day.

Emergencies
At different times during the year, it may be necessary to close school. If a decision is made to close school, the
information of the closure will be broadcast on the following radio stations: KELA (1470 AM), KMNT (104.3FM),
KITI (1420 AM), and KXXO (96.1 FM).  This information can also be found on our district website.

Faculty Areas
The faculty restrooms, staff room, and teachers’ workroom are off limits to all students. This includes office
assistants and teaching assistants.

Fire Drill Instructions
The following instructions should be followed during a fire drill, or in case of an actual fire. Each student and
each teacher is expected to know where he/she is to go under any circumstance.
1. The fire signal is a pulsating alarm accompanied by flashing lights.
2. At the sound of the alarm, all class work will cease. All machines in the shop and kitchen appliances

will be turned off.
3. Students will move quickly to the exits listed for the room in which they happen to be.
4. Do not stop to take books or other belongings, which will delay getting out of the building.
5. The classroom teacher will be the last person to leave the classroom and will close the door behind

him/her. He/she is, however, to remain with the class.
6. Running, shoving, laughing and boisterous talking is out of order and cannot be permitted.
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7. All persons are to leave the building, except those who may be given other responsibilities.
8. Students and teachers are to return to the same classroom after a fire drill. Proper conduct on

returning to the building must be maintained.
9. Should the fire alarm be sounded in the gym while the bleachers are full, exits will be made from all

doors, which lead to outside entrances.
10. Be prepared at all times. The buildings should be cleared in less than a minute. Cooperation will

ensure the safety of everyone.

Library Expectations
1. All students are entitled to the use of the library facilities as long as they conduct themselves in an

appropriate manner.
2. The library is a place of quiet study, reading, and research. It must not be used as a place to gather for

recreational purposes.
3. Non-reference books may be checked out to students for a two-week period.
4. Encyclopedias and other materials may be checked out overnight or over weekends. This material

must be returned by the first period of the due date and must be left in the library throughout the day
except for brief periods when used in a specific class. The continued privilege of checking reference
materials from the library is dependent upon the proper use of this privilege.

5. Students are responsible for library books and/or materials checked out to them. The library takes it
for granted if your name is on the checkout card, you are responsible in the event the book or other
materials are lost or damaged. If materials are lost or damaged, the student will be required to pay
replacement cost for the items.

6. A student who owes money for lost or damaged library items will have their grades withheld until
their library obligations are fulfilled.

7. A student may not have more than five books checked out at any one time.

Lockers
School lockers are furnished for a student’s convenience, but they remain the property of the school. Lockers
are assigned to students during registration. Protection of contents depends on regular locking of locker doors.
Articles of extreme value should be left in the office for safe keeping during the day. Under no circumstances
should items of value be left in unlocked lockers. Students will be expected to follow school policy in regard
to locker use. It is school policy that students will keep their assigned lock on the locker, and the lock will be
locked at all times except when entering the locker. At the end of the school year, each student's locker will
be checked for damage. The student will be charged for any damage the locker has sustained. It is expected all
students will take care of their lockers. If students are observed abusing their lockers, they will be subject to
disciplinary action.

Winlock Middle School
The Middle School is off limits to all high school students with the exception of teaching assistants, office aides,
the attendance of scheduled classes, or visiting the counseling center.

Telephones
The classroom telephones are not for student use. Students who need to make a personal call must use the
phone in the office designated for student use. Students making calls for personal reasons will be expected to
make these calls before school, after school, between classes, or during lunch. Students will not be allowed to
use the office phone during class time unless they have an emergency.

Textbooks and Technology
Students will be expected to house all textbooks in their assigned locker or backpack. Textbooks and devices
are very expensive items. They are not to be left in the hallway where they can be damaged or taken by others.
Items found in the hallway will be removed. Students leaving items in the hallway will be subject to disciplinary
action. Damaged textbooks and/or technology are subject to student fines for replacement.

Visitors
The Winlock High School faculty, staff, and administration encourage visitation by parents or guardians. We
would like parents to observe the accomplishments of their child. Visitation guidelines are available from the
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office on request. No unauthorized visitors are to be on campus without prior permission. Visitors should
follow the following guidelines:

1. Parents or guardians must report to the main office when they arrive on campus.
2. Students who would like to bring visitors, other than parents or guardians, must obtain permission

from the principal or designee at least one day in advance of the day the visitation is to occur.
Students from other schools in the area whose school is in session will not be allowed visiting
privileges. Visiting privileges will only be granted to out of town visitors who have legitimate reasons
to be at school. If a student does not obtain a visitor's pass and brings a visitor to school, the visitor
will be asked to leave school premises immediately.

3. Visitors are required to have a visitor's pass in their possession and must remain with the host student
until leaving. Visitors should be introduced to the teacher before class. The host student is responsible
for the behavior of their guest. Passes are good for one day only.

4. No unauthorized visitors are to be on campus without prior permission. This includes boyfriends,
girlfriends, or other friends who arrive on campus before/after school and during lunch.

Weight Room
The weight room is available for student's use only if students are supervised by an adult. Students observed
lifting weights without supervision will be subject to disciplinary action.

SPECIFIC INFORMATION
Asbestos
Winlock School District buildings contain some asbestos materials. All of these materials are in good, safe
condition. Asbestos Management Plans are available to the public at either the high school or the
administration office. The district's asbestos designated person is Fred Terry who can be contacted and/or
located by calling the high school office at (360) 785-3537.

Confidentiality
The professional responsibility of school counselors and administrators is to fully respect the right to privacy of
those with whom they enter counseling relationships. Counselors and administrators must keep abreast of
and adhere to all laws, policies, and ethical standards pertaining to confidentiality. The counselor or
administrator, except where a clear and present danger to the student or other persons is seen, must not
abridge this confidentiality. It is the responsibility of the counselor to provide prior notice to the student
regarding the possible necessity for consulting others.

Counseling
Counseling is available to high school students as an added opportunity to help them succeed. Counseling is a
positive focused process with an emphasis on helping students utilize their unique qualities to move ahead on
their road to academic success.

Dispensing Medication
State law permits the giving of oral medication to students during school hours when properly authorized by a
physician and parent. Medication is ordered to be given to a student at school only when absolutely necessary.
Whenever possible, the physician and parent are urged to design a schedule for giving medicine outside school
hours. If this is not possible, the parent must submit a written authorization accompanied by a written request
from a licensed health professional prescribing within the scope of his/her prescriptive authority. These forms
must be completed prior to the school administering any oral medication. If your child needs to carry his/her
own inhaler, you must complete a Medication Order Form indicating your child is capable of
self-administration. The school will operate under the specific state laws written regarding medication at
school RCW 28A.210.260 and RCW28A.210.270. It must be understood by the parent, the medication will be
dispensed by the principal or his/her designee in the absence of the school nurse. Only prescription oral
medication will be administered. The school accepts no responsibility for reactions when the medication is
dispensed in accordance with the physician’s directions. No medication shall be administered by injection
except when a student is susceptible to a predetermined, life-threatening situation. In such an instance, the
parent shall submit a written and signed permission statement including an emergency action plan, which shall
be coordinated through the school nurse. Such an authorization shall be supported by signed and dated
written orders accompanied by supporting directions from a licensed health professional. A staff member shall
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be trained prior to injecting a medication. Medications administered by routes other than oral, ointments,
drops, nasal inhalers, suppositories or non-emergency injections including glucagon, may not be administered
by school staff other than registered nurses or licensed practical nurses.

If your child has a chronic health condition or a life threatening health concern, you must complete an
emergency care plan prior to the child coming to school. The school nurse will coordinate the development
of the plan. All medical forms are available in the office.

Insurance Responsibility
It is recommended all students have some type of personal insurance coverage. The school district does not
carry insurance on individual students. Thus, students injured in shop or physical education classes, will need
to be covered by their own personal insurance. Insurance information packets on Student Accident Insurance
Protection are available in the high school office.

Problem Resolution
Please make an initial attempt to solve problems with the classroom teacher and/or building principal.

File a Complaint with the School District
You can file a formal complaint by writing a letter to the Superintendent that describes what happened and
why you think it is discrimination. It is helpful to include what you want the district to do. Your letter must be
signed. The Superintendent will send you a written letter within 30 calendar days describing the reasonable
actions the district will take.

You May Appeal to the School Board
You can appeal by writing a letter to the School Board. Your letter must be filed with the Secretary of the
School Board by the 10th calendar day after you received the Superintendent’s response letter. The School
Board will schedule a hearing within 20 calendar days after they receive your appeal letter. The Board will send
you a copy of their decision within 10 calendar days after the hearing.

You May Appeal to the Office of Superintendent of Public Instruction (OSPI)
You can file an appeal by writing a letter to OSPI. The letter must include the part of the School Board’s
decision that you would like to appeal and what you want the district to do. Your signed letter must be
received by OSPI by the 20th calendar day of receiving the school board’s decision.

It can be hand delivered or mailed to:
OSPI – Administrative Resource Services
P.O. Box 47200
Olympia, WA 98504-7200; Phone (360) 725-6133
Learn more at: www.k12.wa.us/Equity

Confidentiality
The professional responsibility of the school counselors and administration is to fully respect the right to
privacy of those with whom they enter counseling relationships.  Counselors and administrators must keep
abreast of and adhere to all laws, policies, and ethical standards pertaining to confidentiality.  This
confidentiality should not be abridged by the counselor or administrators except where there is a clear and
present danger to the student or other persons.  It is the responsibility of the counselor to provide prior notice
to the student regarding the possible necessity of consulting others.

NON-DISCRIMINATION
The Winlock School District does not discriminate in any programs or activities on the basis of sex, race, creed,
religion, color, national origin, age, veteran or military status, sexual orientation, gender expression, gender
identity, disability, or the use of a trained dog guide or service animal and provides equal access to the Boy
Scouts and other designated youth groups. The following employee(s) has been designated to handle
questions and complaints of alleged discrimination:

Civil Rights Coordinator, Dr. Garry Cameron, gcameron@winlock.wednet.edu – 360-785-3582 401

NE 1st Street Winlock, WA 98596
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Title IX Officer, Dr. Garry Cameron, gcameron@winlock.wednet.edu – 360-785-3582

401 NE 1st Street Winlock, WA 98596

Section 504 Coordinator, Ms. Dracy McCoy, dmccoy@winlock.wednet.edu – 360-785-3537

241 N. Military Rd. Street Winlock, WA 98596

You can report discrimination and discriminatory harassment to any school staff member or to the district's

Civil Rights Coordinator, listed above. You also have the right to file a complaint (see below). For a copy of your

district’s nondiscrimination policy and procedure, contact your school or district office or view it online here:

Policy 3210

Sexual Harassment
Students and staff are protected against sexual harassment by anyone in any school program or activity,
including on the school campus, on the school bus, or off-campus during a school-sponsored activity.

Sexual harassment is unwelcome behavior or communication that is sexual in nature when:
·   A student or employee is led to believe that he or she must submit to unwelcome sexual conduct or

communications in order  to gain something in return, such as a grade, a promotion, a place on a sports
team, or any educational or employment decision, or

·   The conduct substantially interferes with a student's educational performance, or creates an
intimidating or hostile educational or employment environment.

Examples of Sexual Harassment:

·   Pressuring a person for sexual favors

·   Unwelcome touching of a sexual nature

· Distributing sexually explicit texts, e-mails, or pictures
· Making sexual jokes, rumors, or suggestive remarks
· Physical violence, including rape and sexual assault

You can report sexual harassment to any school staff member or to the district's Title IX Officer, who is listed

above. You also have the right to file a complaint (see below). For a copy of your district’s sexual harassment

policy and procedure, contact your school or district office, or view it online here: Policy 5011

COMPLAINT OPTIONS: DISCRIMINATION AND SEXUAL HARASSMENT

If you believe that you or your child have experienced unlawful discrimination, discriminatory harassment, or

sexual harassment at school, you have the right to file a complaint.

Before filing a complaint, you can discuss your concerns with your child’s principal or with the school district’s

Section 504 Coordinator, Title IX Officer, or Civil Rights Coordinator, who are listed above. This is often the

fastest way to resolve your concerns.

Complaint to the School District

Step 1. Write Out Your Complaint

In most cases, complaints must be filed within one year from the date of the incident or conduct that is the

subject of the complaint. A complaint must be in writing. Be sure to describe the conduct or incident, explain

why you believe discrimination, discriminatory harassment, or sexual harassment has taken place, and

describe what actions you believe the district should take to resolve the problem. Send your written

complaint—by mail, fax, email, or hand delivery—to the district superintendent or civil rights compliance

coordinator.

Step 2: School District Investigates Your Complaint
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Once the district receives your written complaint, the coordinator will give you a copy of the complaint

procedure and make sure a prompt and thorough investigation takes place. The superintendent or designee

will respond to you in writing within 30 calendar days—unless you agree on a different time period. If your

complaint involves exceptional circumstances that demand a lengthier investigation, the district will notify you

in writing to explain why staff need a time extension and the new date for their written response.

Step 3: School District Responds to Your Complaint

In its written response, the district will include a summary of the results of the investigation, a determination

of whether or not the district failed to comply with civil rights laws, notification that you can appeal this

determination, and any measures necessary to bring the district into compliance with civil rights laws.

Corrective measures will be put into effect within 30 calendar days after this written response—unless you

agree to a different time period.

Appeal to the School District

If you disagree with the school district’s decision, you may appeal to the school district’s board of directors.

You must file a notice of appeal in writing to the secretary of the school board within 10 calendar days after

you received the school district’s response to your complaint. The school board will schedule a hearing within

20 calendar days after they received your appeal, unless you agree on a different timeline. The school board

will send you a written decision within 30 calendar days after the district received your notice of appeal. The

school board’s decision will include information about how to file a complaint with the Office of

Superintendent of Public Instruction (OSPI).

Complaint to OSPI

If you do not agree with the school district’s appeal decision, state law provides the option to file a formal

complaint with the Office of Superintendent of Public Instruction (OSPI). This is a separate complaint process

that can take place if one of these two conditions has occurred: (1) you have completed the district’s complaint

and appeal process, or (2) the district has not followed the complaint and appeal process correctly.

You have 20 calendar days to file a complaint to OSPI from the day you received the decision on your appeal.

You can send your written complaint to the Equity and Civil Rights Office at OSPI:

Email: Equity@k12.wa.us ǀ Fax: 360-664-2967

Mail or hand deliver: PO Box 47200, 600 Washington St. S.E., Olympia, WA 98504-7200

For more information, visit our website, or contact OSPI’s Equity and Civil Rights Office at 360-725-6162/TTY:

360-664-3631 or by e-mail at equity@k12.wa.us.

Other Discrimination Complaint Options

Office for Civil Rights, U.S. Department of Education

206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ OCR Website

Washington State Human Rights Commission

1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ Human Rights Commission Website

34

http://www.k12.wa.us/Equity/Complaints.aspx
http://www.ed.gov/ocr
http://www.hum.wa.gov/

