
 

*Release of records requires a valid ID and payment of the required fee 

 
 
           
 
 

    
                            

        
STUDENT RECORDS REQUEST FORM 

  
II  aauutthhoorriizzee      CCeennttrraall  SScchhooooll  DDiissttrriicctt  5511
  

        ttoo  rreelleeaassee  rreeccoorrddss  ttoo::  

  
NNaammee  ooff  PPaarreenntt//GGuuaarrddiiaann//DDeessiiggnneeee______________________________________________________________________________  EEmmaaiill__________________________________________________________________  

  
  

AAddddrreessss______________________________________________________________________________________________________________________________  PPhhoonnee____________________________________________________________  
  
  
IIff  nnoott  PPaarreenntt//GGuuaarrddiiaann,,  rreellaattiioonnsshhiipp  ttoo  ssttuuddeenntt((ss))______________________________________________________________________________________________      
  

  
  FFoorr  tthhee  ffoolllloowwiinngg  ssttuuddeennttss::  
  

        SSTTUUDDEENNTT                                      GGRRAADDEE
  

  ((llaasstt  ggrraaddee  ccoommpplleetteedd))  

  ____________________________________________________________________________________________________        ______________  
  
  ____________________________________________________________________________________________________        ______________  
  
  ____________________________________________________________________________________________________        ______________  
  
      
  
__________________________________________________________________  ______________________________________________________________________________________________________________________  
DDaattee              SSiiggnnaattuurree  ooff  PPaarreenntt//GGuuaarrddiiaann//DDeessiiggnneeee  
  
                  
              
__________  II  rreeqquueesstt  aa  ccooppyy  ooff  mmyy  cchhiilldd’’ss  rreeccoorrddss..  ((RReeqquueessttss  wwiillll  bbee  aacckknnoowwlleeddggeedd//ccoommpplleetteedd  wwiitthhiinn  1155  ddaayyss..    CCooppiieess  --  ..$$..3355  ppeerr  ppaaggee))  
  
__________  II  rreeqquueesstt  aann  aappppooiinnttmmeenntt  ttoo  iinnssppeecctt  aanndd//oorr  cchhaalllleennggee  tthhee  ccoonntteennttss  ooff  tthhee  rreeccoorrddss..  

  
  
  

FOR OFFICE USE ONLY 

Date Request Received _______________________________  

Request Received by _________________________________ Title_________________________________________________  

Date response due ___________________________________ Date response made ___________________________________ 

Time extended to _____________________________________ Notification of extension________________________________ 

Copies made____________________ How many _______________________ Cost__________________________ 

Denied _________________________________________________________________________________________________ 
 
Signature of employee responding ___________________________________________________________________________ 
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