
AAA 7-12 AMI Instructions (Staff)

As we pivot to remote learning, the following guidelines will be adhered to for the 7-12 campus.
Staff should prepare both a Google Classroom version and a PDF version of each assignment in
case students are not able to complete work online.

When possible, administration, technology, and counseling staff will be on campus to facilitate
Chromebook and hotspot distribution as well as paper copies of assignments.  Lunch will be
available as well.  We will publish times via email and social media should we pivot to remote
learning.

1. Teachers will host synchronous virtual sessions each day in a Google Meet for students
to facilitate the completion of classroom assignments and provide a continuation of
learning. Meets are scheduled using the Google Classroom Meet link.  The teacher
should be in the synchronous Google Meet for a duration of at least 30 minutes. You can
choose to provide direct instruction to students with a video you post to your classroom
prior to the synchronous time if you choose to do so.  If you do provide direct instruction
during the synchronous Meet, record this and post it to your Google Classroom for
students who are not able to attend synchronously.  If you provide direct instruction prior
to the synchronous Meet, the synchronous Meet still needs to take place.

2. It is recommended that students are provided feedback and an opportunity to rework
any assignments if they score below an 80%. Student attendance will be based on the
completion of assignments during days of remote learning. Our new late work policy
will apply.  Students should be required to turn in an assignment for each day the class
meets.

3. Teachers will communicate expectations of assignments via email and Google Classroom
to parents and they will answer paren emails from 8:30 – 4:00 each day.  A parent
should receive a response from the teacher within 30 minutes during these hours.

4. Students with modifications and accommodations will receive specific instructions from
teachers on how assignments should be adjusted to fit their learning needs.

5. When remote instruction exceeds 3 days, the high school staff will schedule meets for
students in their assigned advisory.  More information regarding advisory check-ins will
come later in the week.

6. Attendance should be marked in TAC, and feedback on assignments should be given to
students within two school days of the assignment due date.
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Scheduled Class Check-In Times

Class Period Time to Meet

1st / 6th 8:30 am

3rd / 7th 10:00 am

4th / 8th 11:30 am

5th / 9th 1:30 pm


