
 Descriptor Code: DDB 
 
 

MIDWAY PUBLIC SCHOOL   1 POLICY ADOPTED: July 22, 2015 

DISTRICT #128  POLICY AMENDED:  October 23, 
2017 

 

 LEAVES AND ABSENCES                            
 
Good staff attendance is necessary in order to achieve an efficient school 
system.  Every reasonable effort will be made to obtain and examine pre-
employment job attendance data of potential employees.  Attendance data 
will be considered in the evaluation, promotion, and upgrading of 
employees.                                                            
 
The Midway School Board recognizes, however, that certain absences are 
unavoidable.  At such times, the Midway School District (District) desires 
employees to return to work at the earliest time commensurate with good 
health, safety, and reasonable personal consideration.  Employees will 
strive to attain attendance records with no absences as defined below:   
 
Absence – Any failure to report for or remain at work as scheduled 
regardless of reason, including illness, when the absence or leave has not 
been approved in advance.  Leaves and absences approved in advance 
must be in accordance with Board policies or negotiated agreements.  
“Advance approval” for absence for illness or other emergency means that 
proper notification has been given.   
 
Any time a staff member knows that he/she will be absent for more than ten 
(10) days, that staff member is to meet with his/her principal and the 
Superintendent to develop a plan.  The plan should list the numbers of days 
that will be allowed for: 1) paid sick, funeral and/or personal leave days; 2) 
paid emergency leave days; 3) unpaid Family and Medical Leave Act days; 
4) other unpaid days.  The plan should allow for the opportunity to amend 
the plan if circumstances change after the initial plan goes into effect. 
 
When an absence of more than ten (10) days is unanticipated, then a 
similar plan should be developed as soon as circumstances allow. 
 
The Superintendent will be responsible for implementing a program of 
attendance improvement.  It will be consistent with the philosophy of the 
District, proper motivational techniques, what is known about improving 
staff attendance, and positive approaches for dealing with human behavior.                             
 


