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INTRODUCTION TO PARENTS 
 

 

The policies and procedures contained in this handbook are in 

place to insure that each child at Cayuga has a safe, positive, and 

successful school year.  We would like all parents and students to 

know the rights and responsibilities of students and our 

expectations. These procedures are in place to help each child 

achieve his/her best academically and socially during this school 

year. 

 

Education is more than teaching the 3 R’s.  In order to become a 

contributing member of a complex society, students must learn to 

develop and accept the responsibilities and obligations necessary in 

achieving success.  Our faculty and staff are dedicated to helping 

your child realize these goals in order to become a successful 

citizen.  With cooperation of home and school, we can see the best 

results in student achievement. 

 

We encourage you and your child to take an active part in the 

various activities that occur within our school.  This handbook has 

information that you will find useful about our school.  We suggest 

that parents and students read it together.  Please feel free to ask 

your child’s teacher, the school guidance counselor, or anyone on 

the staff if you need additional information or further explanation 

of the material contained in this handbook. 

 

We plan for all of the students to have an enjoyable and productive 

year.  The Cayuga Heights office is open from 8:00am until 

4:00pm on regular school days and until 3:00pm on half days. If 

there is some specific way that we can be of assistance, please call 

us.  

 

Michelle Kudla       Rebecca Fatta 

    Principal           Assistant Principal 
 



 

 

 

 

 

 

 
  
 

 

 

 
CAYUGA HEIGHTS ELEMENTARY SCHOOL 

VISION STATEMENT 
 

 

 

At Cayuga we put our best P.A.W.S. forward: 

 

Positive,   

 

Achieve, 

 

Working together to 

 

Succeed 

 

 

 
 

 

 

 

 

  



 

 

      Cayuga Heights Mission Statement 
 

 

 

Cayuga Heights strives to provide a 

safe, caring, and supportive learning 

environment where school, home, and 

community work together to meet the 

needs of our students.  We believe in 

challenging students academically 

while fostering strong leaders. 

 

 

 

           
 

 
 



 

 

ASSEMBLIES 
 

Each year it is our hope to bring meaningful programs and assemblies to our 

students, and they can be an enjoyable as well as an educational experience. 

 

At all times, student behavior should be courteous and respectful.  We can 

judge the general conduct of a student body by observing behavior at 

assembly programs.  Unacceptable conduct would include whistling, 

uncalled-for-clapping and talking during a program.  In the past, we have 

had numerous compliments on the exemplary conduct of Cayuga Heights’ 

students.  We certainly want this to continue. 

 

ATTENDANCE 

 

It is a well-known fact that being a good student starts with good attendance.  

In fact, good attendance is important in school, work, sports, club activities, 

or any other aspect of life.  Having good attendance lets others know that 

you're responsible and take your work seriously.  That's important to being a 

good student, a good employee, and a good citizen.  In order to do well in 

school, you must first make sure you are in school and on time.  Therefore, 

in keeping with New York State Law, the Depew Board of Education has 

adopted an attendance policy, which applies to all students in Grades K- 12. 

 

Who is required to attend school? 

According to New York State law, children must attend school between the 

ages of 6 and 16.  A student who turns 16 years of age during a school year 

must continue in attendance until the end of the school year. 

 

What happens when a student is absent? 

The student must present a signed, written note from a parent/person in 

parental relation, giving the child's full name, date, days of absence, and 

reason for absence, on the day of their return to the classroom teacher.  In 

addition to this, parents should call the school every day the child is absent.  

The number to call is 686-5005, option 7.  For your convenience, a message 

can be left at any time of the day. 

 

 

 



What is an excused absence? 

Excused absences include personal illness, death in the family, religious 

observance, medical appointments, quarantine, impassable roads due to 

inclement weather, approved college visits, required presence in court, 

military obligation, approved educational trips, and approved cooperative 

work programs.  An absence for any other reason is unexcused and is so 

noted on the student's record.  After 3 days without a written excuse, the 

student's absence will be recorded as an unexcused absence.  Please note that 

family vacations and take your child to work day are not excused absences.  

Students should request make-up assignments from their teacher when they 

return to school.  If parents wish to pick-up work for their absent 

child/children, please contact the office in the morning so that the teacher 

will have enough time to prepare the assignment.  The work will be in the 

office after 2:15pm. 

 

How will unexcused absences from class affect a student? 

In grades K-12, consequences may include but are not limited to in-school 

suspension, detention, and denial of participation in interscholastic and 

extracurricular activities. 

 

How would a student know how many absences they have? 

Although it is the student's responsibility to keep track of their own 

attendance, the school will notify parents when attendance becomes a 

problem.  This notification will alert you that possible consequences may 

result.  However, students or parents may consult with the school at any time 

to find out the student's current attendance status. 

 

What happens when a student needs to be excused from school early? 

In grades K-12, the student should present a written note, signed and dated 

by the parent/person in parental relation to the designated person.  In Grades 

K-5, the student should bring the written excuse to the teacher.  Phone calls 

are not acceptable unless it is an emergency.  You can pick up your child in 

the Main Office.  Before the student leaves the school property, a 

parent/person in parental relation must sign him/her out in the office and 

present photo identification. 

***On an additional note, promptness to class is very important.  Students 

should be in their seats and ready to work when the school day begins.  If a 

student arrives at school after 9:05 A.M., he/she should report to the office 

before reporting to class with a written excuse stating the reason for being 

tardy.*** 



 

BAND 4 

 
Upon reaching the 4th grade, students are eligible to join 4th grade band.  

Rehearsals are held once per week, before school (8:00am-8:45am), in the 

band room.  The band performs concerts throughout the year.  Students in 

band must provide their own transportation to rehearsals and are expected to 

attend all rehearsals, lessons, and concerts.  All 4th graders are encouraged to 

participate in this extracurricular opportunity. 

 

BAND 5 

 
Upon reaching the 5th grade, students are eligible to join 5th grade band.  

Rehearsals are held twice per week, before school (8:00am-8:45am), in the 

band room.  The band performs as many as five times during the year.  Band 

members must provide their own transportation to rehearsals.  If this is not 

possible, parents should contact the director, who may be able to arrange for 

alternate transportation.  Band members are expected to attend all rehearsals, 

lessons, and concerts.  Please note that 5th grade band is not an extra-

curricular activity.  In 5th grade, band becomes a course that receives a report 

card grade.  Also note that membership in 5th grade band may open the door 

to other performance opportunities, including All-County Band.  Students 

may participate in both Band 5 and Chorus 5 as they rehearse on alternate 

mornings.  All 5th graders are encouraged to participate in band. 

 

 

BIRTHDAY INVITATIONS 

 
Birthday invitations will only be passed out by the teacher if all the boys, all 

of the girls, or the entire class receives an invitation.  Parents will need to 

make other arrangements for invitation delivery if this is not the case.  

Please keep in mind that the school can not provide phone numbers or 

addresses of students. 

 

 

 

 

 

 



BUS REGULATIONS 

 

We hope that each student has a safe and quick bus ride to school and home 

again each day.  Cooperation of each student is important – the bus driver is 

in charge of the bus. 

 

• Only regularly scheduled bus students are to ride the school buses. 

 

• Students may ride only the bus to which he/she has been assigned by the 

school.  It is a school rule not to allow switching buses for any reason.  

Parents requesting a change within district need to submit a special 

bussing request via the bus garage for approval.  Only one pick 

up/drop off other than home location may be designated.  Only one 

request per semester is permitted. 

 

• Riding the school bus is a privilege.  Improper conduct on the buses may 

result in that privilege being denied.  Each student has the responsibility 

to behave appropriately.   Inappropriate behavior could distract the bus 

driver and cause an accident.  Parents are urged to discuss the extreme 

importance of proper bus conduct for everyone’s safety. 

 

The following are some suggestions/rules which, if followed, will help: 

1. Students should speak in a quiet tone.  Screaming and shouting are not 

allowed. 

2. Students must remain seated while the bus is moving. 

3. Students must keep their hands and feet to themselves. 

4. Glass containers, hockey sticks, animals, etc. are not permitted on the 

bus. 

CAFETERIA 

 
Students will be better prepared to do their schoolwork and learn new 

material if they have eaten nutritious meals.  We are fortunate to be able to 

offer students the opportunity to purchase breakfast when they arrive at 

school.  The breakfast carts are conveniently located in several locations 

throughout the school.  Students should purchase their breakfast selections 

from the cart nearest to their classroom.  Our school lunch program is 

designed to meet the needs and palates of a wide variety of people.  The 

menus are set so that each student can choose on a daily basis, either a hot 

lunch, cold sandwich type lunch (Peanut Butter and Jelly sandwiches are 

always available daily) or one of our cold platters.  



 

Students can choose from a Peanut Butter Platter, a Vegetable Platter 

or a Salad Platter.  Menus are sent home monthly and are posted on the 

Depew Web site. 

 

All meals offered through the meal program meet the Federal Child 

Nutrition guidelines established by the department of agriculture (USDA). 

 

***During the 2021-2022 school year, all children are eligible for 

breakfast and lunch free of charge.  A meal application will still need to 

be filled out for each family.*** 

              

Additional items may be purchased: 

                       

              ** Milk          $ .50  (Skim, 1% Milk & 1% Chocolate Milk)  

   

              ** Ice Cream  $ .75 

 

              ** Fresh Fruit $.30 

              

 

 

You may pre-pay items by putting money on your child’s account, either by 

sending money to school or on line at www.myschoolbuckscom.   Please see 

the Depew Schools website at www.depewschools.org for more information.  

Of course if you prefer you can still pay daily.  Any questions you may have 

about our school Food Service Program, please contact Barbara Albi, Food 

Service Director at 686-5009 or 686-5010. 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.myschoolbuckscom/


CAFETERIA BEHAVIOR 

 

The rules for student behavior in the cafeteria are based on courtesy and 

cleanliness.  Listed below are the cafeteria rules and expected student 

behavior: 

 

1.  Walk at all times. 

   

2.  Walk in straight lines (lunch line and milk line) and do not bother anyone  

      seated in the areas by the lines. 

 

3.  No items, such as cards, toys, games, radios, etc. are to be brought into              

     the cafeteria.  Reading books and schoolwork are allowed. 

 

4.  Whether you buy or bring your lunch, sit with your class at the tables  

assigned to your class. 

 

5.  Once seated, students are to remain in their seats except to purchase other  

food items. 

 

6. Students must take all necessary articles (spoons, straws, napkins, milk, etc.) 

when making purchases. 

 

7. Always be polite to the people serving you. 

 

8. Children are not allowed to charge the purchase of ice cream or snacks. 

 

 

9. Children who have trays are to return them and any garbage before their      

teacher arrives to take them back to class.  There will usually be a cart 

circulating the room which will collect trays and garbage. 

 

 10.  Children who have brought their lunch or who have purchased only milk  

        or snacks are to dispose of their garbage when their teacher arrives to  

        take them back to class. 

 

 11.  Children have enough time in the cafeteria to eat their lunch.  No food is  

 to be taken from the cafeteria. 

 



12. When children get their trays, lunch money should be placed in the upper 

right hand corner of their tray.  This speeds up the lunch line.  Please 

have money ready to give cashier (not in pockets, sneakers, wallets).  

Also do not have bills folded. 

 

13. No child may purchase food for another child. 

 

14. No child may share food with another child. 

 

15. Students are allowed to talk with other students at their own table, using 

a quiet, inside voice. 

 

16. When leaving the cafeteria, students should walk quietly through the 

hallways. 

 

17. Students are not allowed to enter the faculty dining room. 

 

18. Lunches may be charged only on an emergency basis.  Charges must be 

authorized through the cafeteria prior to the start of the school day. 

 

19. Students are to keep their hands and feet to themselves at all times. 

 

20. Monitors are present in the cafeteria during student lunches. 

 

 

 

 

 

CELL PHONES 

 
Students in grades K-5 are NOT permitted to bring cell phones to school.  

Student use of cell phones at Cayuga Heights is not permitted. 

 
 

 

 

 

 

 



 

CHORUS 4 and 5 

 
Upon reaching the 4th grade, students are eligible to join the combined 4th  

and 5th grade chorus.  Rehearsals are held twice per week, before school 

(8:00am-8:45am), in the band room.  The chorus performs three times 

during the year.  These performances may include:  the December Winter 

Concert, and the May Spring Concert.  In certain years, a musical is 

performed.  Chorus members must provide their own transportation to 

rehearsals.  If this is not possible, parents should contact the director, who 

may be able to arrange for alternate transportation.  Chorus members are 

expected to attend all rehearsals and concerts.  Students may participate in 

both Band 4 or Band 5 and Chorus 4/5 as they rehearse on alternate 

mornings.  All 4th and 5th graders are encouraged to participate in chorus. 

 

 

 

 

DISCIPLINE 

 

Good discipline on the part of the students is a must to ensure a sound 

educational program.  Maintaining a positive school attitude develops self-

control, character, efficiency and orderliness.  Consideration for other 

students is of the utmost importance.  In order to maintain a safe and orderly 

environment at school, it is important for all students to know the rules, 

regulations and the consequences of disobeying the rules. *Please note the 

District Code of Conduct Summary at the end of this handbook.* 

 

It is our hope to work with parents to help all our students be successful.  

When a student is referred to the office for an infraction of the rules, he or 

she may be sent home depending on the severity of the violation. 

 

If detention or suspension results, the parents will be notified and be invited 

to conference with the principal, assistant principal, and/or the school 

counselor.  Cooperation and consistency between home and school are 

necessary to solve discipline problems. 

 

 

 



 

DRESS CODE 

 

Coming to school appropriately dressed will reinforce the idea in students’ 

minds that we are here in school with a job to do.  That job is to learn as 

much as possible during the year.  Students are expected to keep themselves 

well-groomed and neatly dressed.  Any form of dress which is considered 

destructive or disruptive in appearance and detrimental to the purpose or 

conduct of the school will not be permitted.  Flip flops, shorts, tube tops, 

halters, and other similar items of clothing will not be permitted, nor 

will T-shirts or tops with suggestive or objectionable pictures or 

statement’s.  (The only exception to this is that reasonable length shorts 

may be worn during the warm weather in Fall and Spring).  Hats worn to 

school should be kept in the child’s locker until dismissal.  Parents’ support 

and cooperation regarding student dress is greatly appreciated. 

 

 

 

 

END OF DAY PICK-UP 

 

If a parent is picking up his/her child at the end of the school day, which is 

3:05 P.M., please follow this procedure:  If you pick up your child every 

day, write a note to your child’s teacher stating that your child will be picked 

up daily and informing us who the designated person(s) is/are to pick him or 

her up. 

 

1. If you pick up your child occasionally you must write a note every time 

you are going to pick up your child, and your note must state the name of 

the person who will pick him/her up. 

 

2. If you are going to pick up your child for a number of days in succession, 

for a short period of time, write one note to your child’s teacher stating 

the days and the person designated to pick up your child.  A daily pick-up 

list will be generated from the information our teachers receive.  If an 

emergency situation arises during the day, the parent is to call the office 

at 686-5005; 686-5003; 686-5004. 

 

 

 



 

When you or your designated pick-up person regularly comes to the school 

for an established pick up day, please follow these directions: 

 

1.  Obtain a sticker(s) for your vehicle(s) from the main office and fill out a 

pick up sheet.   

 

2. The Parent Pick-Up Loop is located in the front of Cayuga Heights.  

Parents, who pick-up their children in the afternoon, are to enter the east 

entrance (near the baseball field) off Como Park Blvd. in front of 

Cayuga.  Follow the directions of designated staff members along the 

traffic pattern route. For the safety of our students, please remain in your 

vehicle.  Student will load from the passenger side of the car that 

parallels the sidewalk.   

 

3. Be prepared to show proper photo identification (valid ID – driver’s 

license or passport) 

 

 

Please remember that if an UNAUTHORIZED PERSON – one not specified 

in the note/pick up list – comes for a child, the staff/member at the table will 

direct that person to park and go into the main office.  NO CHILD WILL 

BE RELEASED FROM THE BUILDING WITHOUT PROPER 

AUTHORIZATION OR A VALID ID. 

 

This procedure was developed by parents and staff and is followed to keep your 

child in a safe and secure environment.  We appreciate your cooperation. 

 

 

ENRICHMENT S.T.E.A.M. PROGRAM 

 
 This enrichment program is available to all students and is designed as part 

of a S.T.E.A.M. initiative.   The S.T.E.A.M. program promotes critical and 

creative thinking skills that will directly support the areas of science, 

technology, engineering, the arts, and mathematics.    The program is 

designed to encourage creative productivity on the part of students by 

exposing them to a variety of topics, areas of interest, and fields of study in 

the above mentioned areas.  



 

FIELD TRIPS 

 
Throughout the course of the year teachers may organize field trips for 

educational purposes.  Permission slips will be sent home.  Every student 

must return a signed permission slip.  If a child does not return the signed 

slip, he/she will not be permitted to attend.  Occasionally, field trips may 

require a fee to be paid by the parent/person in parental relation.  In the 

event that a student is absent from school on the day of a scheduled field 

trip, monies cannot be refunded. 

 

 

FIRE / SAFETY DRILLS 

 

Fire and other safety drills are held throughout the school year.  Students 

should review these basic rules: 

 

1. Check the posted instructions in each classroom indicating how to exit  

the building in case of emergency. 

 

2. Everyone is to walk while listening for teachers’ instructions.  Move 

quickly and quietly to assigned area. 

 

3. There is no talking during any emergency drill. 

 

 

GUIDANCE/COUNSELING 

 

As part of the educational process, assisting students with their emotional, 

social, career, and personal capabilities, school counselors are available to 

work with students in classroom instructional guidance, individual, and  

group settings.  The mission of school counselors is to provide the 

opportunity for all students to develop educational, social, career, and 

personal strengths, through counseling, consultation, coordination, and 

collaboration within a developmental guidance and counseling program.  

The role of the counselor is to help students identify and achieve personal 

goals, and assume rights and responsibilities for various life roles at each 

developmental stage 

 



LIBRARY 
 

Kindergarten and Grade 1 students are allowed to checkout one book at a 

time.  Students in Grades 2-5 are allowed two books at a time.  Students will 

not be permitted to checkout a new book(s) until the ones they have out on 

loan are returned.  Students are responsible for all books they checkout.  

If a book is lost or damaged, the book needs to be paid for before the student 

can check out a new book.  Money will be reimbursed for a lost book, which 

was paid for, if a book is found and returned. 

 

 

LOCKERS 

 

Lockers are issued to students at the beginning of the year by their teachers.  

Each student is responsible for keeping his/her locker clean both inside and 

outside.  Damages caused by misuse of tape or other materials will be 

charged to the student responsible for the locker.  Students are cautioned 

not to keep money or other valuables in their locker. 

 

LOST AND FOUND 

 

Articles found in and around the school should be turned in to the lost and 

found box located outside the nurse’s office, where the owner may claim 

their property by identifying it. 

 

MEDICAL CONCERNS/MEDICATION 

 

Parents should come into the building and speak to the nurses regarding any 

medical concerns pertaining to their child.  Medicine may be dispensed in 

school under strict guidelines established by New York State:  1.) the 

medication must be in a container prepared by the pharmacist;  2.) the school 

nurse must have on file a written request from the student's physician, and a 

written request from the parent to administer the medication;  3.) the 

prescribed medicine must be delivered directly to the school nurse – not 

transported on the bus by the student; 4.) the medication may only be 

administered by the school nurse or designee.     

**A dental examination record/form will need to be submitted to the school 

for kindergarten, second, and fourth graders, as well as new entrants. 

 



MORNING DROP OFF 

 
The EARLIEST a parent can drop off a student is 8:45 a.m.  There is no 

supervision on duty for students until this time.  Parents are not allowed to 

leave students unattended in the front foyer before 8:45am.  For students that 

are in grade 4 and 5 and are participating in intramurals, band, or chorus, the 

EARLIEST drop off time is 8:00am.  The front doors of the building are 

locked until the 8:45am arrival.  Please meet your child’s supervising 

extracurricular teacher at the front door at 8:00am to check them in with the 

teacher.  Children should not be dropped off and left unattended.  Parents 

should wait until the supervising teacher arrives. 

1. The Parent Drop-Off Loop is located in the front of Cayuga 

Heights.  Parents, who drop off their children in the morning, 

are to enter the east entrance (near the baseball field) off Como 

Park Blvd. in front of Cayuga.  Follow the directions of 

designated staff members along the traffic pattern route. For the 

safety of our students, please dismiss them from the passenger 

side of the car that parallels the sidewalk when directed.  If 

something needs to be dropped off, a faculty member will assist 

your child to make sure it is delivered to the appropriate 

destination.   

2. If, as a parent, you have a need to visit the building during the 

hours of 9:15am & 2:55pm, including picking your child up 

during the school day, you will need to park in the front parking 

lot and park in the designated Parent-Only (visitor) parking 

spaces.  PLEASE NOTE:  Parking in the Fire and/or Bus 

Lanes is strictly prohibited and may be subject to ticketing.  

You will need to enter the far left front door and be greeted in 

the vestibule by security.  Proper government issued 

identification (driver’s license or passport) is required for you 

to sign in.  If applicable, you will receive a visitor’s badge for 

your time in the building.  Once you are finished with your 

visit, you will need to sign-out and return your visitor’s badge. 

 

3.  Finally, if as a parent, you have a need to pick up your child in 

the afternoon and are not on the regular pick up list, between the 

hours of 3:00pm and 3:20pm, you will need to enter the Parent 

Drop-Off Loop in the same manner as stated above in paragraph 

1, but then park your car in one of the available visitor parking 



spaces.   You will then need to enter the designated door and 

sign-in with the greeter.  Proper government issued identification 

(driver’s license or passport) is required. Your child will be 

waiting for you in the main office. 

 

PHYSICAL EDUCATION 

 
Physical education is taught to all students in Grades K-5 at Cayuga Heights.  

All children need sneakers to participate.  Sneakers should tie and have a 

closed back.  Metal (e.g. hooks, zippers, loops, etc.) on sneakers can pose a 

safety issue and are not permitted.  Footwear that resembles sneakers, but in 

fact are not sneakers, including those raised up on platforms and those with 

roller wheels, will be considered as unsuitable for Physical Education class.  

Children who wear raised footwear will not be allowed to participate.  Jewelry 

(rings, bracelets, necklaces, hanging earrings, watches, etc.) is NOT allowed 

to be worn during physical education classes.  Pierced earrings that are hoops 

or dangling are a serious safety concern.  Please do not allow your child to 

wear earrings on physical education days.  If it is necessary that your child 

wear earrings on these days, small post earrings that do not dangle/hang may 

be permissible.  Any earrings except those previously noted will need to be 

removed by your child.  Children that are in kindergarten, first, or second 

grade should wear loose, comfortable clothing to school on Physical 

Education days. If your child is in Kindergarten, you may want to consider 

Velcro closures for sneakers.  Velcro makes it easier for children to secure 

their own sneakers.  Children that are in third, fourth and fifth grade will be 

changing at the beginning and at the end of Physical Education class.  Please 

label all physical education attire and do not allow your child to wear Physical 

Education clothing under their regular all day outfits.  We are trying to teach 

the children the benefit of changing into appropriate Physical Education attire.  

Any parental concerns regarding physical education participation due to 

illness or injury should be directly reported to the school nurse. 

 

 

 

 

 

 

 

 



PTO 

 

Our Parent Teacher Organization is a very active part of our school.  They 

organize fundraisers so they can run events like Field Day and Winterfest.  

They are also very visible at Kindergarten Screening, Open House, and the 

Budget Vote.  The PTO provides money for each student toward field trips 

and the purchase of take home folders for students.  We encourage your 

support of this proactive group that does so much to enhance our educational 

program. 

 

 

 

REPORT CARDS TO PARENTS 

 

The students receive a report card THREE times per school year.  All report 

cards are sent home with the student.  Parents will receive the first report card 

in December.  This will be right after parent-teacher conferences in 

December.  Parents should review the report card, sign it and return it to 

school for each trimester.  The final report card will go home at the end of the 

school year on the last day of school. 

 

 

SPEECH 

 
Speech/language services are available through the Committee on Special 

Education for those students who qualify.  Regular education, speech 

enrichment services will be based on availability and level of need.  Questions 

or concerns in the areas of speech and language should be directed to the 

Cayuga Heights Speech Department. 

 

 

TEXTBOOKS 

 

All basic texts and workbooks are loaned to students for their use during the 

school year.  Other supplies are the responsibility of the student (pencils, 

paper, crayons, etc.).  Textbooks are to be covered, kept clean and handled 

carefully.  Students should put their name and grade on the book label located 

on the inside front cover.  Students will be required to pay for lost or 

damaged books. 



 

 

TOYS, GAMES, CARDS, ETC. 

 
Students are strongly discouraged against bringing any type of game/toy 

(including but not limited to DS, I-pod, trading cards, baseball cards, playing 

cards, electronic games/headsets, etc.) to school.  The school WILL NOT be 

responsible for any damaged or lost item if the child elects to bring it to 

school. 

 

 

 

VISITORS TO THE BUILDING 

 

All parents and other visitors MUST report to front security desk for a 

visitor’s pass, which will be granted for appointments, conferences or 

meetings with the teacher.  All visitors must present valid government 

issued photo identification upon entry.  Parents dropping off students in the 

morning or picking up students in the afternoon are NOT to go to the 

classroom.  Teachers have been instructed to send visitors without passes back 

to the office.  This is to help in providing safety for all of our students.  

Parents are not permitted in classrooms unless prior arrangements have been 

made with the teacher.  Any treats, books, money, etc. can be left in the office, 

and the student will be called down to pick them up. 

For the safety of the students, this policy will be strictly enforced.  Safety 

is our first priority, and we ask for your cooperation in this matter. 

 

 

FINAL NOTE TO PARENTS 

 

As you well know, there is more to a school than what is written in a hand-

book.  Our focus is the student.  We enjoy having your child in our school and 

we hope we can provide him/her with a safe, educationally appropriate 

learning environment. 

 

We look for your cooperation, support, and encourage your participation.  

Here’s to a successful school year!  As we begin this journey through the 

school year together, we want to focus on QUALITY and COOPERATION in 

making this school year successful for all of our students.



 

 

NON-DISCRIMINATION NOTICE 
 

The Depew Union Free School District does not discriminate on the basis of sex, race, religion, disability, color, 

Vietnam era veteran status, or national origin in employment and in the educational programs and other activities 

that it operates, as is required by Title IX of the Educational Amendments of 1972, Section 504 of the 

Rehabilitation Act of 1973, the Americans with Disabilities Act of 1990 and other state and federal statutes. 

 

This policy of non-discrimination includes the areas of employment, recruitment and appointment of employees, 

pay any benefits; and, students’ access to educational programs and activities. 

 

All students have a right to a free appropriate public education.  No qualified student with a disability shall, on the 

basis of that disability, be excluded from participation in, be denied benefits of, or be subject to discrimination 

under, any of the district’s programs or activities. 

 

Inquiries regarding this non-discriminatory policy may be directed to the Superintendent of Schools or his/her 

designee, 5201 S. Transit Rd., Depew, NY 14043.  Telephone 686-5104.  The district official responsible for the 

coordination of activities regarding students under Section 504 and the ADA is  

Michelle Kudla, Section 504/ADA Coordinator, Depew Union Free School District, 1780 Como Park Blvd., 

Depew, NY 14043.  Telephone 686-5006.  These officials will provide information, including complaint 

procedures to any citizen, student or employee who feels that his/her rights under above statutes have been 

violated by the district or its officials. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



DEPEW SCHOOL DISTRICT HARASSMENT POLICY 
Anti-Harassment 

 

 All persons associated with this school district, including but not necessarily limited to the Board of 

Education, the administration, the staff, and the students, are expected to conduct themselves at all times so as to 

provide an atmosphere free from all forms of harassment.  Any person who engages in any form of harassment 

while acting as a student or employee of the school district will be in violation of this policy.  A student alleging 

sexual harassment may file a complaint in the following manner: 

 STEP 1 – INFORMAL COMPLAINTS: A student who believes he/she has been subjected to sexual 

 harassment may file an informal complaint by requesting a meeting with the complaint officer and 

building principal in order to discuss the allegations and appropriate actions, if any.  A prompt and thorough 

investigation will be conducted followed by a written report with resolution of the complaint.  Copies of the 

report will be submitted to the complainant, the building principal, and the Superintendent.  If the complainant is 

not satisfied with the complaint officer’s response, the complainant may proceed to file a formal complaint. 

 STEP 2 – FORMAL COMPLAINTS:  A student may file a formal written complaint of sexual harassment 

to the complaint officer as an initial step or as a result of an unsatisfactory resolution of an informal complaint.  

Complaint officer will conduct a prompt and thorough investigation, issue a written report of the results, and 

notify the complainant, the building principal, and the Superintendent in writing of the outcome. 

 STEP 3 – CORRECTIVE ACTION/RESOLUTION:  The superintendent will determine what action, if 

any, needs to be taken.  The complainant shall receive a copy of any and all reports issued by the Superintendent.  

If the complainant is not satisfied with the resolution, the complainant may appeal the decision to the Board of 

Education. 

 STEP 4 – APPEAL TO THE BOARD OF EDUCATION:  An appeal may be field with the Board of 

Education.  The Board of Education will conduct a hearing and issue a written response to the complainant 

following the completion of the hearing. 

District’s Harassment Compliance 

Michelle Kudla, Cayuga Heights, 686-5006 

James Lupini, DHS/DMS, 686-5095 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

DEPEW SCHOOL DISTRICT DISCIPLINE CODE FOR STUDENTS 
Covered but not limited to the following Depew Union Free School District policies and state and federal 

laws and regulations;  Board of Education policy 3410 (Code of Conduct), policy 7552 (Bullying; Peer 

Abuse in the Schools, Policy 7551 (Sexual and other harassment, discrimination, and retaliation), policy 

7550 (Dignity for All Students Act), Project S.A.V.E. legislation (education law 2810), Section 100.2(1) of 

the Commissioner’s Regulations, and Regulation 3410 of School District Administration Manual 

 

Discipline Code for Students 

 

 A.  Students must conduct themselves at all times in the following manner: 

  

1) So as not to interfere with the teaching/learning process or the orderly operation of the school; 

 

2) So as to obey laws and rules to respect others and the property of others; 

 

3) So as to maintain courteous relations with teachers and fellow students;    

           

 

4) So as to assume responsibility for themselves, their conduct and their learning; 

 

5) So as to maintain an excellent attendance record to class and school by avoiding unnecessary 

absence or tardiness; 

 

6) So as to make a sincere effort to always perform in the best manner possible. 

 

B)  The following list of student misbehaviors, though not intended to be all-inclusive, is cause for disciplinary 

action which may include suspension: 

 

1) Possession, use, distribution, sale of or the solicitation of the sale of drugs or a controlled 

substance on school grounds or at school events;   

2) Possession, use, distribution, or sale of or solicitation of the sale of alcohol on school grounds or 

at school events; 

3) Disrespectfulness;            

4) Physical assault on teachers, students, school employees, or any other person; 

5) Vandalism;  

6) Truancy or excessive tardiness; 

7) Fighting; 

8) Stealing; 

9) Disobedience; 

10) Continual disruptive misbehavior; 

11) Profane and/or obscene language or actions; 

12) Storing, possessing or carrying dangerous weapons; 

13) Endangering another or impugning another’s rights; 

14) Continual unexcused absenteeism; 

15) Intimidation; 



16) Extortion; 

17) Immorality 

18) Acts of violence; 

19) Forgery; 

20) Arson; 

21) Continual infractions of school rules; 

22) Dishonesty; 

23) Insubordination; 

24) Smoking; 

25) Sexual harassment. 

 

 

Regulation 7360 Weapons in School and the Gun-Free Schools Act 

 

C. Firearms or other dangerous weapons have absolutely no place on school grounds.  It is the responsibility of 

all of us to protect the health and safety of all of our staff and students.  A person in possession of a rifle, 

shotgun, knife, firearm or other dangerous weapon while in or upon the grounds or buildings of the District 

without proper authorization may be guilty of a criminal offense and may be reported to law enforcement 

officials for further action. 

 

The possession of a weapon on school property is strictly prohibited, except by law enforcement 

personnel. Any person possessing a weapon for educational purposes in any school building must have 

written authorization of the Superintendent of Schools or his/her designee. 

 

The Penal Code of the State of New York shall be used to determine what is considered a weapon. 

 

 

 

 


