ALMA PUBLIC SCHOOLS
Office of Human Resources

1500 N. Pine Avenue, Alma, Michigan 48801

(989) 466-7511

APPLICATION FOR EMPLOYMENT

NON-CERTIFIED PERSONNEL

Name____________________________________________________ Soc. Sec. #_______________________

Address_________________________________________________________Phone_____________________

City___________________________________________State__________________Zip__________________

Applying for the position of ___________________________ 

EDUCATION

	High School/College/Training 
	Year attended
	Did you graduate?
	Certification

	
	
	
	

	
	
	
	

	
	
	
	


EMPLOYMENT HISTORY

	Present/Last Position

Company____________________________Address_______________________________________Phone_____________________
Supervisor____________________________________________________Dates of Employment_____________________________
Duties______________________________________________________________________________________________________

Reason for leaving____________________________________________________________________________________________

	Present/Last Position

Company____________________________Address_______________________________________Phone_____________________

Supervisor____________________________________________________Dates of Employment_____________________________

Duties______________________________________________________________________________________________________

Reason for leaving____________________________________________________________________________________________

	Present/Last Position

Company____________________________Address_______________________________________Phone_____________________

Supervisor____________________________________________________Dates of Employment_____________________________

Duties______________________________________________________________________________________________________

Reason for leaving____________________________________________________________________________________________


Describe any specific skills or experiences which would increase your ability to qualify for this position:

Have you attained the age of 18? __________


Are you a U.S. citizen? __________

United States Military Service

Have you ever served in the Armed Forces of the United States? __________

Branch of service ____________________     Highest Rank/Rating ___________________________________

Entered _______________
Discharged _______________
Type of Discharge _______________

Have you ever been convicted of a felony or misdemeanor other than a minor traffic violation?

Yes _____
No _____
If yes, please give details _____________________________________________

__________________________________________________________________________________________

Are you presently under arrest for a pending felony charge?  Yes _____
No _____  

If yes please give details _____________________________________________________________________

_________________________________________________________________________________________

Please list three references (not relatives)
	Name
	Address
	Telephone Number
	Years Known

	
	
	
	

	
	
	
	

	
	
	
	


If applying for a position in the Transportation Department, please list your driver’s license number:

___________________________________


State ______________________

Additional information interviewer should consider when reviewing this application:

I hereby authorize the investigation of all statements contained in this application.  Permission is hereby given to contact references and employers.  I understand that this application will become part of my permanent personnel file, if hired, and that any misrepresentation, misleading or untruthful statement(s), or omission(s) will be cause for dismissal.  

Signature of applicant _____________________________________

Date ________________

ALMA PUBLIC SCHOOLS IS AN EQUAL OPPORTUNITY EMPLOYER

Revised 8/11

